
 

  

U.S. Department of Justice 
 
 
 
 
 
 
Federal Bureau of Investigation 

  Washington, D.C. 20535  

 
July 3, 2018 

 
MR. JOHN GREENEWALD JR. 
SUITE 1203 
27305 WEST LIVE OAK ROAD 
CASTAIC, CA 91384  
 

FOIPA Request No.: 1356897-001 
Subject: 066-HQ-3286 

 
Dear Mr. Greenewald: 
  

Records responsive to your request were previously processed under the provisions of the 
Freedom of Information Act (FOIA).  Below you will find informational paragraphs relevant to your request.  
Please read each item carefully. 

 
Enclosed are 53 pages of previously processed documents and a copy of the Explanation of 

Exemptions.  This release is being provided to you at no charge. 
 
Please be advised that additional records responsive to your subject exist. If this release of 

previously processed material does not satisfy your information needs for the requested subject, you may 
request the additional records for processing.   

 

 
For your information, Congress excluded three discrete categories of law enforcement and national 

security records from the requirements of the FOIA.  See 5 U.S. C. § 552(c) (2006 & Supp. IV (2010).  This 
response is limited to those records subject to the requirements of the FOIA.  This is a standard notification 
that is given to all our requesters and should not be taken as an indication that excluded records do, or do 
not, exist. 

 
For questions regarding our determinations, visit the www.fbi.gov/foia website under “Contact Us.”  

The FOIPA Request Number listed above has been assigned to your request.  Please use this number in all 
correspondence concerning your request. 
 

You may file an appeal by writing to the Director, Office of Information Policy (OIP), United States  
Department of Justice, Suite 11050, 1425 New York Avenue, NW, Washington, D.C. 20530-0001, or you  
may submit an appeal through OIP's FOIAonline portal by creating an account on the following web 
site:  https://foiaonline.regulations.gov/foia/action/public/home.  Your appeal must be postmarked or 
electronically transmitted within ninety (90) days from the date of this letter in order to be considered timely.  
If you submit your appeal by mail, both the letter and the envelope should be clearly marked “Freedom of 
Information Act Appeal.”  Please cite the FOIPA Request Number assigned to your request so it may be 
easily identified. 

Requester Response 
 

 Yes, process and provide me the additional records responsive to my subject. 
 

 No, close my request.  
   
Please submit your response within thirty (30) days by mail or fax to—Work Processing 
Unit, 170 Marcel Drive, Winchester, VA  22602, fax number (540) 868-4997.  Please cite 
the FOIPA Request Number in your correspondence. 
 
If we do not receive your decision within thirty (30) days of the date of this notification, 
your request will be closed. 

 

 

http://www.fbi.gov/foia
https://foiaonline.regulations.gov/foia/action/public/home


 

 You may seek dispute resolution services by contacting the Office of Government Information 
Services (OGIS) at 877-684-6448, or by emailing ogis@nara.gov.  Alternatively, you may contact the FBI’s 
FOIA Public Liaison by emailing foipaquestions@fbi.gov.  If you submit your dispute resolution 
correspondence by email, the subject heading should clearly state “Dispute Resolution Services.”  Please 
also cite the FOIPA Request Number assigned to your request so it may be easily identified. 
 

Sincerely, 

 
David M. Hardy 
Section Chief, 
Record/Information 
  Dissemination Section 
Information Management Division 

Enclosure(s)  

mailto:ogis@nara.gov
mailto:foipaquestions@fbi.gov


 

EXPLANATION OF EXEMPTIONS 

 

SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 552 
 

(b)(1) (A) specifically authorized under criteria established by an Executive order to be kept secret in the interest of national defense or foreign 

policy and (B) are in fact properly classified to such Executive order; 

 

(b)(2) related solely to the internal personnel rules and practices of an agency; 

 

(b)(3) specifically exempted from disclosure by statute (other than section 552b of this title), provided that such statute (A) requires that the 

matters be withheld from the public in such a manner as to leave no discretion on issue, or (B) establishes particular criteria for withholding 

or refers to particular types of matters to be withheld; 

 

(b)(4) trade secrets and commercial or financial information obtained from a person and privileged or confidential; 

 

(b)(5) inter-agency or intra-agency memorandums or letters which would not be available by law to a party other than an agency in litigation with 

the agency; 

 

(b)(6) personnel and medical files and similar files the disclosure of which would constitute a clearly unwarranted invasion of personal privacy; 

 

(b)(7) records or information compiled for law enforcement purposes, but only to the extent that the production of such law enforcement records 

or information ( A ) could reasonably be expected to interfere with enforcement proceedings, ( B ) would deprive a person of a right to a 

fair trial or an impartial adjudication, ( C ) could reasonably be expected to constitute an unwarranted invasion of personal privacy, ( D ) 

could reasonably be expected to disclose the identity of confidential source, including a State, local, or foreign agency or authority or any 

private institution which furnished information on a confidential basis, and, in the case of record or information compiled by a criminal law 

enforcement authority in the course of a criminal investigation, or by an agency conducting a lawful national security intelligence 

investigation, information furnished by a confidential source, ( E ) would disclose techniques and procedures for law enforcement 

investigations or prosecutions, or would disclose guidelines for law enforcement investigations or prosecutions if such disclosure could 

reasonably be expected to risk circumvention of the law, or ( F ) could reasonably be expected to endanger the life or physical safety of any 

individual; 

 

(b)(8) contained in or related to examination, operating, or condition reports prepared by, on behalf of, or for the use of an agency responsible for 

the regulation or supervision of financial institutions; or 

 

(b)(9) geological and geophysical information and data, including maps, concerning wells. 

 

SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 552a 

 

(d)(5) information compiled in reasonable anticipation of a civil action proceeding; 

 

(j)(2) material reporting investigative efforts pertaining to the enforcement of criminal law including efforts to prevent, control, or reduce crime 

or apprehend criminals; 

 

(k)(1) information which is currently and properly classified pursuant to an Executive order in the interest of the national defense or foreign 

policy, for example, information involving intelligence sources or methods; 

 

(k)(2) investigatory material compiled for law enforcement purposes, other than criminal, which did not result in loss of a right, benefit or 

privilege under Federal programs, or which would identify a source who furnished information pursuant to a promise that his/her identity 

would be held in confidence; 

 

(k)(3) material maintained in connection with providing protective services to the President of the United States or any other individual  pursuant 

to the authority of Title 18, United States Code, Section 3056; 

 

(k)(4) required by statute to be maintained and used solely as statistical records; 

 

(k)(5) investigatory material compiled solely for the purpose of determining suitability, eligibility, or qualifications for Federal civilian 

employment or for access to classified information, the disclosure of which would reveal the identity of the person who furnished 

information pursuant to a promise that his/her identity would be held in confidence; 

 

(k)(6) testing or examination material used to determine individual qualifications for appointment or promotion in Federal Government  service 

he release of which would compromise the testing or examination process; 

 

(k)(7) material used to determine potential for promotion in the armed services, the disclosure of which would reveal the identity of the  person 

who furnished the material pursuant to a promise that his/her identity would be held in confidence. 

 

FBI/DOJ 



The Black Vault
The Black Vault is the largest online Freedom of Information Act (FOIA)
document clearinghouse in the world.  The research efforts here are
responsible for the declassification of hundreds of thousands of pages

released by the U.S. Government & Military.

Discover the Truth at: http://www.theblackvault.com

This document is made available through the declassification efforts 
and research of John Greenewald, Jr., creator of: 

http://www.theblackvault.com
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UNITED ~:.:..:.-~S GOVERNMENT 

MR. NICHOLS ~' DATE: June 15 1944 Mr. ~OlSO , l!r. _. A. 
~!r. Cleo;g 

_ rTi\~I.:JI~J=ATION CONTAINED ~:. gLa~~d~d~' ~c. F. SEYFARTH ~ l!.14. ~ G0\SSIFIEO ~: ~~~=~ 
SUBJECT: DESTRUCTION 0F.10LD MATERIAL DATE BY! pu ~.., w.l u%:: :'~~. , 9 - ~ 9 -~,).. , /d. _ -, c.,. .~ !;!'Irr. Carso 

Reference is made to my memorandum dated April 3, 1944 regarding :: =~ 
old obsolete material to be destroyed. Mr. Jones 

Mr. QUInn' 
Tele. Roo: 

I am attaching hereto eight pieces of. correspondence sent to and :;sN~:~~ 
received from FBI Special Agents assigned to the various Field Offj.~es. This 11.155 Gand 

correspondence relates to matters of an adrn,;iniS,.tJ:At;Lv.e..na:tJwe-and-aPe-da.t.~--
the year 1920. r= 

Jro 
There are no index cards or abstract slips to identif.y this particular ~ 

r-

correspondence. The correspondence is filed in folders under the name of the 
Special Agent and the folders are filed in alphabetic order. Jhere are fiv~ . 
~. led wi t.l:l this t e of corres ondence. There has never been a·" 
req~st made for any 0 s ma erial and it is believed that it can e es .roled~ 

~j)~f #-.t~ IlEOORD~ l~F·Jif~ 
54 l' flf1 ..,:..._ /" r:v _31 39DEC .. 8.~1 

I ~'t$ r~ (t:?~z.,,~ c.I". ~(.§ 
11')r7/~¥ ~~ .\~ , 
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UNITED\\ "-. '. ~ GOVERNMENT -'-

TO MR. NICHOLS DATE: June 1.5, 19L4 Mr. Tolson 

FROM C. F. SEYFARTH (J __ 
o . ~ .... lJ JU;i,~t""1""" " 

SUBJECT: DESTRUCTION OF] OID MATERIAL \l,,' 

Reference is made to m.r memorandum dated April 3, 1944 ~egarding 
old obsolete material to be destroyed. 

There is attached hereto correspondence sent to and received from 

,1!l'. E. A. Tru"'L 
'~!l'. Cle~ 
1!l'. Corte-y -
v.r. Olavln
Mr. !.add -
Mr. Nlch~ 
!.T.·Rosen -
IT. -

iT. ;;::::'::::---1 
::: ;;:::::'--'--1 
1!l'. "'_'-'U_-I 

:: :::::':::~-==-i 

Un' ed States Mars . (:7 ~ • -. J This 
orrespondence is dated in the year 1920 and there has never been a request Ct~~ 

made for any of this type of material. We have at the present time one-half 
drawer filled with this type of material. In view of the fact that the necessary 
'action has been taken regarding tl:iese ma:(ters it is believed that this material ii-;) ""i 
can be~royed. r \ ,£-.3~'~~ $t-
~~ :REOOBD~ ,-F B , }[ 

-'18'!t.Vf~4£ ALL INFORMATION CbNTArNW j 39 DEC~8~1efA 
~A <~ ~-1'IfRt!ItHS UNCLASSIFIED "v~'l~ -?f. 
O~fi,YJ-J 1~~~ DATE9·J9,fA BYJPY e)~ltc),p?#1< '\' . 
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TO DATE: Jurie 1.5, 1944111'. Tolson 
llr. E. A. Tanun 

MR. NICHOLS 
~Ir. ,Clegg 

FROM C. F. SEYFARTH t'} ,.~=.;t;;; CO ED ::'.~~~~~~-
rJ . r~~ 8 I ' A~J9N NTAIN ~:~~~ors--

SUBJECT: lJESTRUCTION OF t9W MJ1.TERIAL HEREI IS uNtUsSlfrED t~J~J~ 
BY I JJV lI.r. carson DATE 9-~' .. 1l, h PtE tjW!rp~" ~~:=~~

Reference is made to my memorandum dated April 3, 1944 regarding :: ,~~~:: Trumn 

old obsolete material to be destroyed. i:~eNe~~~m-
Mlss Bealuu 
Mlss candy== ---.... I am attaching hereto samples of correspondence written to and re

ceived from various Government Departments, also miscellaneous Bureaus of the 
Government. This type of correapondence relates to various miscellaneous mat

. ters and date in the !ear 1920. 
~.. -' 

'There are no index cards or abs~tact slips available. In ,connection 
with thts type of correspondence there has never been a regnA§t made for this 
correspondence and it is believed thp.t Fit can be destri>yed. We have on hand at - . __ 
the pregent time two file cabinet ,drawers filled ~ith this corre~Bo~de.jc;.t?,~. _/ ..:?...:' 
./J~~ IV/tlt.l'l. ~4f 'J)~ i{tJ~b~ qjID~ ~r 

~ i ~~A'" ~ ~p~ ~~Oo1t 1l'tf1-t 3~1 DEIb-~~4~ . \) 4 U~~J- -1.-. ~ I' ~ ~1,JS" 
'1 "11?f~ -t;\:?f. \\\1.

U
-
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Ofhce Mdmorandum .. 
ciM~JR 

i,."""" I' 

UNITED L:i.=-~~Js GOVERNMEN 

TO MR. NICHOIS 
j'V' 

DATE: June 15, 1944v.r. 

C. F .. SEYFARTH ' ~ ir.:":: ' 
n f3,.t.AA~~ .. " :.R.tVf~~ON CONTAINED 

SUBJECT: J)ESTRUCTI~H O~jbLD MATERIAL HERE N IS UN'CLASSlf1ED 

FROM 

Reference is made to my memorPn~lE d~t! lpttl,rrr-19~~, !:;'(l~~ 
old obsolete material to be destroyed. 

I am attaching hereto samples of correspondence sent to and re
ceived from Fair Price Commission~rsregarding supplies issued to them and 
also relating to other administrative matters. These letters are filed in 
folders under the name of ~he FaiT Price Commissioner and the cit~ anq state 
where he is located.~The folders are arranged and'filed in two cabinet draw
ers in alphabetic'order by state. We have o~ hand at the present t~e one 

111'. 
~!r. 

l:r. 
v.r, 
Mr. 
Mr. 
11r. 
llr, 
111' , 
Ill'. 
111'. 
/.b:. 

::;;.::':::~ 

file cab~net drawer filled wi tho this type of correspondence.~ J , 

' : e; ~ ~ , , ,0t-3,;J.J'b-,~ I/$r 
, ,J} tk of ~ 11 Rli)CORDlilD Mf 0 JF - 18 Jr . , 

~
; t-13 '_' ~ 3vDEC~~'O'1944 b 

" ~~~ ~ \ .-.,,(~ ~1f' 
. ... 0> ~ <t) \i!-. -
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Mernorandum · 
TO : MR. NICHOIS 

(Vi 

There is attached hereto correspondence sent to and received from 
FBI Field Offices. This correspondence relates to supplies furnished the 
Field Offices and expenses incurred. in operating their offices. The letters 

~;::: :~:;.~-::--. 
If.r. ~.~v .• u_ .. 

Mr. ::;:::::::;::--11 
Mr •••••••••• _-11 

~~: :.:::~:.::---I 
l!r. ::::::::::=---I 
l!r. :::::::::::_-1 
!.!r. :~-'::::~::::--l 
Mr. '''_'~·.'W_-I 
Mr. VO"~'. __ I 
Mr. Quinn 
Tele. Room 
Mr. Nease
Miss Bealnn
Miss Gandy 

~..J3-dat 1 20 'are .two file cabinet drawers filled with .. ,' 
this pa e of correspondence. In as much as necessary action as een 

I.,--"·--·~ regarding these matters it is 0 e 0 no value and could be e- _ 

'-. • ~ ~~ ~OO~D.m1J " ~>;~ ____ -
0~ -/ ;I /),;f. ~ ~ 1/ ~ ~ {if?; . J~jt.- . 

. - . , i ~I/r/.A.t- ~1J..· / .", J ~ 1 fp.{J- ':';~~"'~:l,:'·'·v~~·. ~ 
:'~---,"-l'-"" ,.;1 ~ . ("/. ~ t.f/) ~ ~~~ ,r>.:J",>' F 185 JI -~ :.[.1," 

,..~:.V~;:.. /~ ~..t;;...ifJ l' L I j .I ~ ....!..-.. 30 DEC a 194~ ~"~"< 
~~~ t",1,¥-9 'G,7~' v,;) D ,~.g- :; ". 

(" ~:1f " \ ",<:'" • ... f' •.• . '\} 
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In the ~GcGni vi~~ta 'wbioh I haw tm~ 
to ii~1,9 ·o:t;'£~CO$1 t lls:yt:; been 'itapresse~ t71t~ the ' 
(act tha'fsor,OO 8W.dy zmist: hmedif. t sly be g1v19n to 

'. ~~ ,raatteX' 9£ disposit,io~ ,~£': ,Ql~"'£Ue-il,.o- : !n. m:my 

field oe.eicG13 I bE:,e ioUiiii :tiles dating bac~ to : ' 

per~Qd$ ~f\~r.e th~ Uor~i;l lifJ:.'r ~d 1n eQm~ 'offices .! 

have fQUl'lq 'tho :t~e§.....,~~ th~ml!J~i.ea.tl P.rot~at:i:ie: 
Leagu.e~ l ':rea~iza that ree~nii1'y irwtl"!lCttO'!lS lJ,av+) 

'been' iasuoo direciti;ng ~t ino.ctiva M.d old til~s 

, b~ pl.e.c~d , in stQ!'uge" ;if p~~siblell '~bl..a· ~at~r 
aotion nUJ. gi.ve us more ~P&ce. in 'Our .l'eQllar Q,l1or

ter$',and mU be m~r~' eeQnQ;1jiQ~.l in that r..e .!~n· 

obtain ' st~rage ' for leB:3 money the..";\ i3 b~iite ' p?id, 

f~r ~enta1 of a regu1~~ £iel~ Qf~lca. 
-, ' .' " . 

. ' . " .. - l;lo;:~ver:;- I ie~l. that so~ con~iders:tiO~ 
Ghould he~·,tJivan:' io, ~ ,w.timaiie {iispo~it!orL oft.1J.e 
.old files. ,.' ,I 'as~llll11l that there is Qll file at the· 

Bureau in. f;SI~hlngton copies ' ,o~ ill ps.per$ o~ filo 

in field, offices, ~~ t! th.1~, PGI ' a ' fect, it l'jSY iU
tiwl.telY' be :p0Pi9ible forua to· 4ispQse .eDt-holy of' 

~pera ' in. 'tbe :field fCJr cer'ta1n p9rioas of t.ime ~3 

the Game -rGCol."d ean. be. on. rUe ,hera .at We.shingwn 
it nt any t~e ne.ede~~ , 

I id:~h ' th'i t ydu ~·oul.(l iii:ve this l1l3tter 

a carQful Dtn.dy.tJ 
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, In ~(jcordance ,'tIith in3t~cti-onQ cont9.ihed in YOilr msmQrooduo 

-of !.!ey 14jili.~ I htw'~ g,"von ;so~o utudy to. tbe s:itu""t1~Il.. invQlvirig the ' 

ttiepooitl(ln cf old iile~ iJ.1 Bureau '£'j,~ld offices. I am 0:£ t.~G 9Pl41ioli 

t1mt steps fiiculd W tcl~~ W '4'a.~s;:ti;~~ to the. 'BJ~~u, At tb,e Seat of 
Goy.el'.t1.t.lan.tl all filee ove~ ten ye~~ Old,. It:is t;.s~$d that the 

Bure~u p0{3a,e6S~S copie~ Qt' ,ell GUCh ~t~rlbJ ... . , l1ponth~ receipt of 

~e :wate~lal in q'Ue;rpio!l,; ~ tl1lt~ve ~:1X the files,' eh9U1d b$ 

,oaroi"lllly.- cll.~ck¢d in the Bl.lX'~1l Fill') ~o.Etl~ t,:ha-q tn '~oe~ ¢aUeS in u"aioh ft, 

~t, i~' i'"o}Alld tl:u; Btlr<;:au i)Q~6a~Ses £11s ',qQplOe, t'h¢ mtCir1cl tr<On3rl'ittss;i ~ 

f"ro:;n the- £1$1(1 ~9.u1d bs, deatroted, ,J: bo:U~eV'e-, ,how~:ver, ths~t~ p ~cGord.:, ' 

's~oul(l b~ kept of t}Ie de~tl"oyGd l!!4t0r:l.al by ~.metLu f:L;l.$ llumbel" and t;1ert!!l 

u~bet£!., . In. $neh ~aIPS (lS. the B"..n-~n~t dQ$l3 -not 1103S~SG' copie~ hGJt'G vllich 

mo,l 130 ~oWld with: 1?ego:rd to' CQ:t't$UlCOl'l~Osp.Qndetl~e. ~ yf,iU as kmeri-can . 

ProtoQt1vQ,Le~gu~ t~terlel, ! bGliev~ that $tsps ohoula ~~. taken to 

' etor~ said ln~t~rlUl at ~ convenicn~~4d ~h~~p plac~ ~n Wanhingtcn. I 
. ~ 01> tho Qpinipn . tJlo;t this sh91?J.d b~ d"'ilt1 by ~~e Q£f'ioe at ;a t.ilneil. ,iJ 

. ':. > ' . 

In a.c¢o~o~ trl.:th ~C?nf4:re.~C~ .1rl:t1I you" , I :trm~brt:{(~ted Inope(r~Ol~ 

KCi'ifu. to- e~t. th.i.s p:t>oce:dUt'~ t!'Jj &~t .1-~f] Cl.t-1~ · !a:4;tb ·v1,l.ll ra~or'h at ' 

the eu4 or- tb.~ ~lt II'J!:e Gity in$~Qcitl.ql1 'tdth :r$~e.ril to £my d~velbpmcnt.~~ 

' . thero {;Uld it .1t . . O:p'~e~~ that -Ulia :Pl"'Oce~a !s ' .deas.r~~b2.e·¥ b.~ 11UI, COll

t·'CUUS the same pr\?codure 'iiu:riue the balanc~ of .hit;t present insP(;}ctio4 

'4~1.P. :t do l1,O'G beUevG. the Q't;4.$l'- Inspc:o]Qra cllctUd b~ dit'~_cted to 

, . l)erto~ ~i~ .c{l!l).~. work until tb~ offices ' inspo~ted by ~,. Kf;j~th are-

. ~ompJ.at$d, ~ orde3i'- W Pl'qveut SJJ1 .piltue up or.~tc:;'iel ill t.l).a ~~r;i&t 

FlloTh:;<om.. . • 

, 
'f. 

, , 
I 

" ,;" ., .-, 

' .. 



:(:~~;:L"~ 
; , 

-.~ .. 
_:;.. ~:'::.; .. L~ ~...-: 

'-<..: 

-~~~~~:? __ ,.;~~~r~ " 
. ,_ t.:. -... _ ......... _ ~ ~ 

. P1.EQl:J~¥ute 'the nttie'h~l i\leT~;rcnQ'U.rn bcoj.~tne· 'rJ$ uvpr.avel~ 
.t::~eh ):tW~l.iU$;:I. 'pro~edllre to be £ol1qtlad 11);· the tw.tte;r fir 'the ,1t(1- , 
p~~~:l.~i~ 1)1' .f11o~ito b~ 1;'0crzd-r,ted f~o!\1'V"'~i..o'!;!t$. :field' ot£lcea' eou~}Z. 
~~t~l:'l!ll,; ~:t'.;) t~. ton yoor~ o).u» ,~"' , ,: 

<, , '. 'l:twill. bt': ;ull~::;d t~at upon. ~$q1pt o£. t:~e .&.~t:er!tll in .:;,u.t:!~tic1.1 
·thf},i·UC;~ sh~~ ~-'{:: ~;;.ri:.f1.'Il1,t clwck~d ill fuc P.ul .. ~u itUI-'l Eco~ ;:·ndt..~at; 

. ~ t.bpoo c~co,s- in 'tih;lcl~ .it- llit £trund. the 1itJ.:t'OtlU l:iOOS~f$S¢ri 1'11$ e.9p1'C~j·· 
" tho, J,~to1."~.l ~).".l~~!3~·Mt{l;\i i'~'\. th~ fiBl~ 't:ill b~d{j~t.:.:'-o:rG;~~~. !'.zi,l"e:m:L. 

f~::":~c,'; . < - 6.a..\1~(:in t-iilo1U~ he o:{e:rcls~ 'to'ch~ -ltJl1d tl1o:t:.n~ ~1;~\t-e:r~ clic,1.l b~d~jjt:f;"oyed: 
":' .. \' }·lAtlems ~ eQ,py thcl'~fiu J:otu.1ucd'iu tilt.; l:?J.ra6.u. t}..'lcl b .~~C01··<r t-mo1l1d be 

.'~.'.;.~-~.j.:.:.:~.-,:~~~.""~~.",. ";'_~~';':'" <,',::t '.t'l:lde .end ;k;;1!iCl of th~ del1trO:v~d ~t~~l'i<Jl, scd.:."ti."ig !'Cl'th 'c ~u. O::l.t ... .i1>i-~1. 1:IJ.' . _ .... _~ _ ~-;- ,~,.,..«.~ 11"'l;J r,'-\(~ 1-(",\,;'.1·)'1 ,'.",....,1;.,';.,,"1:.. . "":'H A"?f',' ...... ·,.,..,." t~.f.~,.,..$o·"".,-:··t"·r" ";'(j~ ... ;: rl''tl''''''ii .... 1.:lt~ ~ ~,~,~'C':- ... !."\. I" ~': ... ;)j ... "' ..... ->\-*- ,~\... ..... ~~ .. ~ .. ~~ .... -:.~_..- _"...¥ --~.~Ef'~\Ytik~~ ~'"""..,..k'tJ~ .. !¥l 'a.:1r,;.;..., '.(1. ¥ ... ~v.J:. V~.oot"\:,l 

»:" ;,-~ :', :rE: tG:1dt~ 1, .&h~.:u. si~~ ti:l€~' t;.1t.:;~~Gl'n.labe:.l:t'1nz tJ;te, . iu!i.H:v"'i~1¥il Btl:rst1.U £il.~.:. . 
-.,C:;'", ~"-:-./.'" ~numb~J;'3 &.n\l Cis~19.1k1 l,;af~d to· in . th~ Z61.~g..o~6..,!ti p.i~' {laSOS {.;:s· ·tb,e 
"?:~::.(~;. ~-> ~:~?:~c_ ~: ~~:l7~:~J'- ~1.~ep Jiot ;Wi,iseas copiG~ '0£" tIle. tlq.tJ~rUl ~~'\?t'r;>'lrdeq; steps, m~st 

,~<~; ~'~;Z-c ~~,; ',': ".\l}o t2}tgl- .~ l'(i~i1U said pepor~ ;in .t.:<,!e u;w.Ql Jna.~iej:t:~~rf;}~, 
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,If' tht}~e e.:.t(J JUlY' detai+J1 ,in cgn:nfict:ton wJ. 'ttl th~, fOl"{Jgo1ll-lZ t~i~~< 
~~:t"~~.d it 1~ ',f;!fo'$-f~~",~.,tb;"t y9~ l;)~n~m.l:.li.C&W tii;!,,1h i.~1.'. ' Ni~~ta1,. 
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t mcmhingtnn. ~. QJ. 

May 22; 1931. 
~ . , 

MEMOrull~U1~ FOR THE DIRECTOR. 

r·l f{ Y 2'~ " I ., .. ~'1 {'" ~ , 
9_. " , • 

In accordance with instructions contained in your memorandum 
of l\tfay 14th-, I have given some study to the situation involving the 
disposition of old files in Bureau field offices. I am of the opinion 
that steps should be taken to transmit to the Bureau, at the Seat of 
Government; all files over ten years old. It is assumed that the 

'Bureau possesses copies of all such material. Upon the receipt of 
the material. in question, I believe Lh~.e_ :f:iJ. 'e s 'ffliourd :be ,_ 
carefully checked in the Bureau File Room; that ' in those cases in which 
it is found the Bureau possesses file copies, the material transmitted 
from th~ field should be destrqyed. I believe, however, that a record 
should be kept of the destroyed material by Bureau file number and serial 
numbers •. , r 4n such cases as the Bureau does not possess copies here wh;i.ch 
may be found-rV£th regard to certain correspondence, ~~ wel~~~~~ican 

< Prot~tive ,.beague material, I believe that steps should be taken to ,,'-:'" 
store said material at a convenient and cheap place in Washington. I . ' 
am of the opinion that this should be done by orie , off:i,.ce at a time. "" , :~ '"' I 

In accordance with conference with you, I instructed Infi:pector 
Keith to start this procedure at Salt Lake City. Kei:th will · report at 
tile end of the Salt Lake CitY, inspection with regard to any developments 
there and if it appears that this procedure is desirable, he vdll con
tinue the same procedure during the ~~~ce of his present inspection 
trip. I do not believe the other Inspectors should be directed to 
perform this same work until the offices inspected by Mr. Keith are 
completed, in order to prevent any piling up of material in the Bureau. 
File Room. 

Ver,y truly yours, 

/ 

H. Nathan. 
l-. . 

BEOOlIDE..Y ---..... -~-
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{i; .. . ,., .. ' , ..DiVit1i,ou, .Eigh~ in ·cllecking'-~td>.fi111ig ~;t'i8;l in ord~~ . ., ,:, ' :: '>:, .. ' '. ". 

:., "'; .;'~', ", ~at' mor~·de£itllte. 'irira:'I'n'lStiOn 'may' be. ~t~:han4 prl:or to- .~ :::" '," . ~ . --: >' . i:: ~ ,":;::as$igriing ,~nrpl()ye~s '.r~gula:~ly ttl 'this WQ~*, . ' '," .. ;." :' .,' ( >'~.', ., .. ... 

~>;:"': \,:;" ..' ,'. " •... ' .... , ·.·.<ve~ ,~~~ura~'",:::i, :\,<:" '.' "., 
'.~; '. AtUINFQRfvli\n~N,~ONTAINEP; ";, •• ·mkiot>'<:, , : , ". : 
" ~.;:j :, ': : ,'HEREIN'<IS, UN,CLASS1fttp, >'~ .. " ;, ':, '. : " .... ' ". .,:. :. ';' ':. :. ','. " :' " :, . 

l' rO~j£~ ',~a.~~~Y~ ,P~[~~,!~ ,> ~: .•. ". 'I': 
"' '.... , ,,,'~. 

~I'~ .-

-'" -. _ :'f 'I:' ," ...." 
-~:"',~~.'~ ,>' •• · r· :r~.--f" 

',: . , ~ ... ;;I', ~ • 
. • ::?" , " 1, 

,:' . 
- .. <, /, '!-'. 

. " i~ ," L., • 
; ... . 

. .." .... " 

• ' ' '~j "- " , ,." ~,'- . , 
, ',,' ~ '. "', 

, ~" ,'; , ~. . :' . 

" 

." ., 

. " 
~ . - , . . . 

• J" 

, , ' .. 
:. , 

"t. ' ' 

. " P, M* .' . 
·~~WI,~~I~r.~ , , . . ,-____ . ______ · _____________ ·_, ___ ·_·_,·~·,~~·~~~ ___ ,~t , 



iHIII-EDG;AR Ho,OVER 
DIRECTOR ( ' 

i; • 

-~-JI . 
"":~'l) 

.... -' ~ 
.." 

"f .. T ) .,+-

-" 
' ~';., 
~t/ . 

""~ . '-(-
;-:\~ 

'''1i-
1,., 
"';/' 
~ 

~.::; 
~) 

2.. 
::f. 

, ~ r 
.;;.. . ' !!" ." 

?m.JJR.ANDUM FOR THE DIRECTOR 

\1i th reference to your memorandum of June 11th, in 
connection with old material being sent to the Bureau by the 
Field Offices. 

JUN, 51931 PH 

. It is understood that this material is to cover files, 
reports, etc., prior to 1920. .As you know, prior to 1922, reports, 
etc., carried only the file number and were not given a serial 
nUmber. I presume it will be necessary to" keep the subject of the 
repo.rt, the '7l'e:me~:f! the-agen-t-mak;illg-th,e..l!!m.Qrt ' .' and ~heJt~ 
thereof on all material we destroy. Will this record of all 
material destroyed be sufficient to meet with your approve.1? The 
Dl~terie1 that is not destroyed will have to be given a file number 
and an index card will have to. be ma.de for same. \Th.ile we will 
have duplicates of mmlY of the reports in our own files, there 
will also be duplicates coming in from the Field Of~ices, pertain
ing to the same cases. As we have already received over 3,000 
files !'rom the Salt Lake City Office, which is one of our smaller 

"'::'_';;jrl'oI 
"'~ ~;':';"'..J~ 

1 '-\ • 

, .. Fjeld Offices, I estimate that there will be over 100,000 of these 
'k files coming in. It ~ill take some time to check, etc .. , all 

these fil es ~ -' . . 

Please advise me as to, your wishes in the above matter. 

Respectfully, 

/, t"- 'i.ZK 6 - 3 
BUREAU Of INVESTIGATION 

JUN 20 !931 A. ~. 
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2!t ~- ~.ep-m:f:ut:eut .0£ muJrlice \_- --ff 
tJiur.eau n£ ~ufr.e~±igctfhnt 

~~~_QL 

August 15, 1932 

ft~ORANDUM FOR THE DIRECTOR. 

1 
V 

With reference to the attached memorandum from Mr. Gardner, dated 
August 1.2, 1932, concerning the <!~f)truction of ol9f'papft~, I have ex8.mined 
Title 15, United states Code, Ann~ated, and fi~~ ~~ Section 112, referred 
to by Mr. Gardner in his memorandum, states in substance-\ihat before any 
IIfiles of papers which are not needed or useful ·in the transaction of 
current business * * * and have no permanent 'value or historical interest:" \ 
may be destroyed or disposed of, the head of the Department concerned shall \ 
submit to Congress a repp:ct of that fact, accompaniedby-' a list of such,papers. I 
Upon recei t 0 th ort Congress two Senators and two Representatives 

MUCZCIIiIN' IIM''''''' 
-are ~.ollI.lI!i..U~ne the repor an 0 subnu. a recommenda- ~ , 
~if any part of the files or -P;Pe"rs"are-consme'rer~s""rm't-ne€Cl.ed-~'~= - ,! 

useful and IIi t shall be the duty of such head of the Department to sell as " 
waste paper or otherwise dispose of such files of papers~upon the best obtain
able terms after due publication of notice inviting proposals therefor, 
and receive and pay the proceeds thereof into the Treasury of the United 
States, and make report thereof to Congressll • 

Respectfully, 

Locke. 

FILE 
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ADDRESS REPLY TO 
tiTHE AlTORNEY GENERAL" 

AND REFER TO 
INITIALS AND NUMIIER 

• 
DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. DJH:DV 

~-----
~ 

I~ 
August 12, 1932. 

MEMORANroM FOR MR. HOOVER -

BUREAU OF INVESTIGATION. 

Referring to your memoranmrun of August 10th, re
garding the destrUction of a large ~ntity of files of the 
Bureau of Investigation,· your attention is invited to Sec
tion 112, Title 5, U. S. Code. I believe it will be neces
sary to comply with the provisions of that section before 
these papers can be destroyed. 

RespeEtf lli, . 
I 
\ . 

~eneral Agent & Chief Clerk. 

BUREAU OF INVESTIGATION 

AUG!17 c 1932 P.M. 

ALL FBI INFORMATION CONTAINED 
OEPARTMtWl Of JUSTtGf 

HEREIN}S UNCLASSIFEO • t. ....... 
DATE F- J.LL43,6Y AsuC-... la.~A..&~~ 'O.--~ 



• of.Investigation 

From: Division Eight Room 325 

__ A_ugus __ t_9th ____ 193~ 

To: __ Director. 
__ Mr. Nathan. 
__ Mr. Tolson . 
.. _, Miss Gandy. 
__ Chief, Div.··2. 
. _. ___ Chief, Diy. 3 . 
__ Chief, Div. 4. 
__ Chief, Div. 5. 
__ ,Chief, Dj.v. 6. 

~_Chief, Div. 7. 
____ Chief, Div. 9. 
____ Chief, Div. 10. 

Steno. Pool. 
Mr. --

~ 

Pl~~T'~i..s made to move .. 20 
larg~nta ng clu~:l.es-of-
r-e,p:G~ts-~;·-tooea:estroyedt from 1757 L. 

str-eetr·N·.·W..--to-an-incinePa-t~at 

7th and B Streets N.W •. Also. one box and 10 
sacks from the garage at 21st- and L sts. N.W. 

to 'w-movecr-tcr'l't1land B Sts. N. Vi. There 
. will be two employees assigned to assist 

wi th this work and show 10 cation of the 

buildings etc. ' It· will be appreciate4 if 

matt... wnl b"ll"'owpt a b bentlon. mt1 \'V'I' 
--. given ~ f. 



... 
JOl:lN- EDGAR HOOVER 

~". DIR"':;;CTOR " ./ • • Mr. Nathen _____ ~ 
Mr. Tolson _ ... -:JZ::':" 

SJT:RCL 
1Jl'~it~ral1Jlur~au nl ~nu.estigatintt 

llluif.eb ~tat:eslD:epa:dm:enf nf 1Jul';itiJ!'~ 

.us4tttgtOtt, it <!t .. 
/ 

::: :::::m~:_L---
/';(\Mr. COff.Y~_~ __ 

( April 25, 1938. 

MEMORANDUM FOR THE DIRECTOR. 

. Three(w~~cYli~~ers bearing the following 
notation have been in the L~boratory for a considerable" period 
of time. Mr. Coffey inquires whether they may be destroyed. 

V
" 

\, . 
r.. ' 

111 

#2 

#3 

"Sound on 16 nun. Film re Inspection 
Tour of Bureau of Investigation" 

Switchboard Na. 7117 
Narrator Courtney Ryley Cooper 
First to office of J. E. Hoover 
Talk by Director Hoover 
Hoover turns tour over to Cooper 
Memorial Plaque-& Gun Exhibits 
Communications Center 
Telephone Switchboard Na. 7117 
Fifth Floor to Seventh Floor 
Fingerprint Files 
Searching Machine 

Mr. Lucas 
Dead File 
Aliases 
Print Shop 
Ins'pectfur.~Tamm 
Crime Scene- Room 

Crime Laboratory 
Mr. Quinn 
Training School 
Pistol Range 

Respectfully, 

B:lnCORDElJ 

ALL INfORMATION CONTAINED (ND;XBDo 

HEREtN IS UNCLASSIFIED 
DATE <) ~~ 9 L~l BY~ P l\ t;t W/""'ffl( 

, ~ Ii -, U .. -
, # 

"j 

'tjJ yr_ Crowl .. _____ _ 

Mr. Egan _____ _ 

Mr. foxworth ___ _ 

Mr. GI'lVln ... ______ _ 

Mr. Harbo __________ _ 

Mr. Hottol __ .... __ _ 

Mr. LOAter ________ _ 

Mr: MCintire ______ _ 

Mr. NI!.U&hten _____ _ 

Mr. Nichols _______ _ 

Mr. PennIngton 

Mr. Schlldcr ___ _ 

(

Mr. Tnmm .\._-= ____ _ 
Mr. Tr •• y ~ ____ ~ 
MIss Condy ________ ~ 

-----------------~ 

.. ~ 

c{ 
( 
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\ 
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I~_.v . ..i~e<-~al f!hir.ea~ o~ J!uu~stigat~~ 
1!luit.ell §tat.es ID.epartm.eut of Yustir.e 

masqiugtou~ ID. <!r. 

D~cember 12, 1938 

MEMORANDUM FOR THE DIRECTOR 

. -
The Conference conSisting of Messrs. Tolson, Nathan, Clegg, E. A. 

' . Tamm, ' Quinn Tamm 'and Glavin co~sidered the~ggestion subffi{tted by 
Speci·aJ;.iAgent' iff.:"E:j.Balch that\abs.tr~.£"tMl.Ps covering\m~j~C?,r <?,~~~?_ 
be 'maintained permanen,tly and not be destroyed with routineM·straC1:. 
slips which und~r present Bureau policy are destroyed at the end of 
three years. ' . 

Mr. Coffey •••••••• , •• 

Mr. Crowl .• _ •••••••• 

Mr. Dawsey ••••••••• 

Mr. Egan ••••••••••••• 

l\Ir. Foxworth •••• , •• 

!.Ir. Glavin ••••••••••• 

Mr. Harbo .......... . 

I.X>". Lester ••.•••••••• 

Mr. l\I,?Intire ••••••••• 

l\Ir. Nichols •••• _ ••••• 

Mr. Quinn Tamm .••• 

l\Ir. Tracy .••••.•••••• 

Miss Gandy ......... . 

The Conference was also advised that Mr. Laughlin is of the opinion 
the abstract slips pertaining to all major cases can be permanently 
retained in the Bureau and the small additional ' amount of space neces

t-J o j., sary would be more: than offset by the valy.e of having these abstract 
~ slips retained for reference purposes. 

I 

.I 

The Conference is of the opinion all abstract slips covering all 
phases of the Bureau~s work should be maintained on a.permanent basis 
and.' recommends that instructions be issued to the Files Section that 
in "the future, abstract slips shall not be destroyed at .the end of a 
three year period, but 'be maintained permanently. 

It was pointed out by the Conference that if there is an over
crowding of space in the Files Section, these slips can be moved to 
dead storage space outSide the Bureauts present quarters and would be 
available for refer~~ce purposes if needed. 

. -
/ If you approve, there is attached a memorandum 

Glavin concerning this matter • 

j 

/ 

. ...--
Respectfully submitted, 
FOR THE CONFERENCE 

~ 
Clyde Tolson, 

tl) 
..... 

rl ~'P , 
\ 

..1) . 
.J) 

. ....9 ~ -



Mr. Hath." __ _ 

.ArJOIClN·.'t::J:IGJ'IR HOOVER 
Mr. Tolaon __ _ 

DIRECTOR Mr. Baughman 

Mr. eloln: ___ _ 

Mr. Coffey __ 

Mr. DaWS4Y ____ _ 

'Mr. E~n ___ _ 

Mr. Foxworth 

Mr. Glavin 

Nr. Ii.rbo ... __ ...... ____ .. 

Mr. ",oJ.ph ___ ~ 

Mr. Le~te'" 

. RHL:MLJ Date 12-5-38 ---. --
J,1r. Quinn ____ _ 

Mr. Schilder ___ _ 

~;;;r.t"mm 

I
f" IlKi Mr. Trney -----

~ ~ --------
,,- "- Miss Gandy __ ~ ... _ 

MEMORANDUM FOR MR. TOLSON 

Reference is made to the attached ~1m~ pr~pared ==== 
by Mr. Balch, in which he recommends that the abstract·, slips per- ~ \., 
taining to all major cases be permanently retained in, the Bureau'. ~ ~ 

" ~ 
The present system insofar as the destructi'on'Of abstract 

slips is concerned is that all abstract slips more -than three years \,-.,..:J 
old are destroyed ( that is, as :of~January 1, 1939,'tlie' File~s Section -' 
will retain abstract slips for the calendar years 1938, 1937, and 1936. ~ 
The abstract slips for 1935 will be destroyed at that time. Instructions ~ 
have been issued that abstract ~lips pertaining to c~ses which are ~ ~ 
still pending should not be destroyed, but should be retained until 
such cases are"closed" In actual operation, this me{3lls,\{hat any Bureau 
case which is still pending at the end of three years will result in 
the abstract slips being retained until the end of the next calendar 
year, at which time they will be destroyed if that particular case 
has b~en closed during the period. 

It is noted that t~. Balch recommends that a case De con
sidered a major case when the file has reached the size of five sections r 

l ~ or more. I am unable to make any estimate as to how many such cases f' 

the Bureau might have; however, th abstract slips for a one-year .' ~ 
F'1 period take up approximately 135 file drawers. It appears that such ~ 

procedure could be put into effect, which of course would take 
additional space, but if the value of having these abstracts· retained 
is sufficient the question of space, I believe, should be overlooked 
since as a matter of fact a relatively sma1k amount of space would~e 

'REOORDED 

RMI~.110N CONl J\\NEO 
ALL \ ,I I\ISS\C\EO 
HERE\N UNCLt\ r p y f,;I. w!%rm. 

required. ..=...s'.!4).~~,:.o!'~""""---w...>" .. '_~,4 

:(' )~ - ~--J':~-7 (/. 
Respectfully, b b, V " ~ _ 

" FEO~ ,L B\.l:1EAU OF INVtSTII3ATIO~~ ~ 
• J, t;J • "I.", ~ 

I DE . ;~l'19:Jo tt 

J nllIl'S I' -"\""""'ff 0:: JPBT:~nt ' \ ..n:. ~" "1, \ I ~., Q~r--.J· 
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• J'O~~ JoGAR HOOVER • (~~ • .:.. -'~RECTOR 
'9, 

DEB:JHK 

tf!~ll~ral ~ur~au of :mtluestigatiou 

lIttlit~ll §tat~s it~partm~ut of Yustir~ 

DlIasqittgtotl; it. C!t. 

November 10, 1938 

MEiViORANDUM FOR IVJR. E. A. TAiWvi 

The writer has observed from time to time in ( 
obtaining lllformation concerning data and situations in 
old major cases, particulariy the Hatnm, Bremer and Lindbergh 
cases, that considerable difficUlty has been encountered 
in locating the material sought., It is believed considerable 
time could have beep' saved had ~ not been for the fact 
abstract slips more than three years' old had been qestroyed. 

. Accordingly, inaS~UCh as in major' cases it is 
frequently necessary to go back and obtain data for the 
Director or you, it would appear nothing Dhould be destroyed 
which would be of assistance in quicICly finding material in 
those cases. ~that reason, 2:,t if ~~ge,~ted ~9 8;b~tra~t 
slips in major cases be destroyea at any time. II. _.... .. ! ! ., ~ J:b *I ' '-' 

For the purpose of classifying major cases, it would 
appear to the writer logical to include all cases in which 
the, file has reached the size of five sections or more. 

-=e' , ., 

ALL INfORMATION COnrAINED 

RIA (' 
D. E. Balch 
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IJh~lt.eral ~ur.eau of iluu.estigatiou 

lltuit.elt ~Hat.es ID.eparim.eut of Yustie.e 

mas.qiugtou, il. Qt. 

November 26, 1941 

MEMORANDUM FOR MR. PATTERSON 

, Reference is ma.de to your memorandum to 
Mr. Nichols under date of November 7, 1941, listing 
certain items and requesting a.uthority to destroy 
themo 

Please be advised that all those items 
listed have been completely destroyed with the follow
ing exceptions. Item 3 has been fetained intact. Items 
1, 31, 32, and 40, have been destroyed with the ex
ception of the material for 1941, which has been retained. 

Respectf~~, 

C .. cJ~ 
~. Willett 

ALL INFORMATION CONTAiNED 
HEREIN IS UNCLASSIFI.ED 
DATE ~ -.i ~ . ~.l ,BY; "4 £;f w,l, /d1( 

Mr. Tolion __ _ 

Mr. E. A. Tamm 

r~r. Clees __ _ 

Mr. Glavin __ 

nlr. Lzdd __ _ 

Mr. Nichols __ 

Mr. TrUcy __ _ 

Mr. RaBen __ _ 

Mr. Couson __ _ 

Mr. COlfov __ _ 

Mr. Hendon __ 

1'l1r. Ilollom;ln 

Mr. Quinn 'l'amrn _ 

Mr. Hn,bo __ _ 

Tolo. Room __ _ 

Tour Room -';':"--_ 

Mr. Nease __ _ 

MhlG BODhm __ 

MIS!l Gena,. __ _ 



---- ~- ...... . -. .---..... 
• JOHi(EDGAR HOOVER 

1/ 

DIRECTOR • '. Ifl'~lt~ral rgur~au of :nnu~stigation 

lltnit~lt §tat~s ID~partm~nt of YU5tir~ 

masqington, ID. Qt. 

November 7, 1941 . 

Mr. Tolson __ _ 

Mr. It. A. T&mm __ 

Mr. Clellg __ _ 

Mr. CIOYln __ _ 

r,'r ..... dd ___ _ 

Ill •• Hlchol. __ _ 

Mr. Tracy __ _ 

Mr. Rossn __ _ 

Mr_ Carson __ _ 

Mr. Coffey __ _ 

Mr. Hondon __ _ 

Mr. QuInn Tamm 

Mr. Holloman __ _ 

1'v1r. Harbo __ _ 

Tel •• Itocm __ _ 

Tour Room __ _ 

It is requested that ahthori ty be granted to destroy: the Mr. Nease __ _ 
material listed below ;:as it is believed it has no value and isl:only Miss Beahm __ _ 

occupying valuable space. This material has been '-seni:t to the FilesJ,llss n..ndy 

Division over a period of-years by various Units and Sections oi"the'" ---
BUr;au~for storage purp'Oses. 

ITEM DESCRIPTION 

NUMBER OF 
FILE CASE 
DRAlfJERS 

; 

1. Supply requisitions from various Divisions at.' the {jft/.-
Seat of Government to the Equipment Section, 1933 to ~ 
M9.rch 31, 1941. -" 9 o 

t..LJ 
\ 

2. Weekly reports of work performed in the Mechanical ~L-, 
Section relative to printmg, 1937 to 1940. 2 c:::t: o .,<,1-- •. I 

, Z~ 
Memoranda relative to the '!IF.B.I. La~ Enforcement ~," J\ D' 8!±: . 
Bulletinlt and ,mailing list, 1937. . (Copies of thes~ V v]". Z ~ :>-

3. 

memoranda filed in Bureau files.) . .' t S2 :5 CQ~ 
~~ r- c..:> ~ 

4. Records of shipments received in the Supply Division, t " (,_, ~ ~ 0; 
1937 - 1939. 1<' 1 .:?::: -

O:::C/) 
0-

5. ::~l~~~:quisitions for the Research DiviSion, 1938 to frl". / ~ ffi ~ 
6. 

8. 

" 

Disposition sheets relative to criminals received 
from Special Agents in Charge, 1932. 

, 
PUblicity bulletins relative to the Bureauts work 
and organization marked tlNot for Release ll , 1932'. 

-10:::1-
-.l!.J.J < 
c:t: :r: 0 

Original memoranda to the Identification Division ~"':'~ 
\'/ I 

relative to wanted men, 1927 - 1932/ .RECORDED j.,=' ,.-J.~~'~.?',""".~::-::.~""",,-,,~~~. 

of Criminal 9. Reports issued by the National Bureau 
Identification, 1914. 

h ~O~~ ~ \.~ .....,.,...- ;- -£_. .{,! 

-:,t~. n(jlA' ~,~~ ~ ? \ 5 

() \\" ,:l ~ F--
\~ '(~ '/ 

-", 



<C JI ~ , 

• • ~ ' . 

Memorandum for Mr. Nichols -2- November 7, 19~ 

/ 
!/ 

10. 

li. 

12. 

. l ~ ()./\l. ")-t\Il.. 

< Copies of Division Bulletins, 19l"-~O i1ay 31, 1941. {I~~ 
M9.iling list of supplies sent to contributors, 1935 ~~ 
and names added to tIie mailing lis~ oi'dlfechanical L I\. ~~ .. 
Section, 1935 to June 30; 1940. (Copies of this () A) ~ , 
~teria+ are fil~d, in Bureau files.;-- ...... ! 1 

Photographic requests rel;ative to fugitives, 1934 -.I>~ '" 
1937. v~ '\ J. < ,"2 

II 

Ii 13. Copies of miscellaneous memoranda. to the Seat of 
Government and copies of'letters to the Field relati~ , 
to the Mechanical Section, 1932 -.1934. (r~~l 

,~-...) 

/ 14. Reques~s for supplies. from the .Mechan:i;cal Sec~ion t'lt'I'I...... 
the Chief Clerk's OffJ.ce, 1933 - 1935. 5 folders II 

I ]5. v 

/' 16. 

17. 

rI 18. 

v' 19. 

t/ 20. 

1/ 21. 

t/ 25. 

(;/ 26. 

.' . ... 

Instruction memoranda for the 
sion, 1933-

Identification Divi- ~~ 
tj,""'- 1 folder 

Purchase Orders~'1934. 
Jj1\ .. 

1 folder 

Notices to the Chief Clerk's Office of supplies 
received, 1935. cri~ 1 folder " 
Record of trips of 'the motorcycle messenger, 1935.~fk' 1 folder 

'h!,,-. 
.-" 

Attendance record of the Mechanical Section, 1934 -!'''f~ 
1936. " f,/ ..." 2 folders II 

• I 

Bureau form letters for Mr. Renneberger, 1934 to datei'f~ ,. 
Multigraph and photostat requisitions, 1931 - 1932. f,'~' 1 

t·' : ~ .. ~ _ / 
Original memoranda to Mr •. Renneberger, 1934 - 1935.,('--(:, 2 folders ,...--:;;;;;;0";:' 

•• ) ~~.r 

List of contributors of fingerprints -vmo recei ved ~". 
form letters, 1932. li~ l·~-. 1 folder 

Record of supplies mailed to law enforcement offic~~~s, 
1931 - 1932. ~ ~"t 2 folders 

Printing requisitions for the MechanicalSection, .. )~ 
1933. ".,,' . . , 

Printing requisitions from the field, 1933. .:;{~ 
\ '~ 
,~ :, 

4 folders 

1 folder 

/ 
/ 



• Memorandum for Mr. Nichols -3- November ·7, 1941 

l/29. 

V 30. 

I 

Cid/ 31. 
10 L, 

I{~ tC\~1 /32. 

,/33. 

Supply requisitions from the Mechanical Section, 
1932 - 1937. ~__ _ , Ifl~ 

-..---------"' "-""'- .-' , ~~ 

Forms advising the Chief Clerk's Office of the 
receipt of supplies for various, Units and Divisions,~1f 
1933 - 1935. " : '4 folders 

Record of miscellaneous material mailed from the ~q\. 
Supply Division to Field Offices and others, 1933 ~ r. '" 
~~. . '1 

Original memoranda for the Mechanical Section, 1935 
to M3.rch 1941. (Copies of these memoranda are in p.\ \ 
Bureau f:i:- les.) I!- "" 1 

Record of supplies mailed to law enforcement offi9~~". ' 
by Mr. Harbo, 1935 to August 1943.. V 1.. 1 

Record of supplies sent to fingerprin-t;. contributors t1 '\ 
by the Identification Division, 1939 to August 1941. 10' ~:, 'lfJ-

Transcripts of criminal records received in the Files 
Division from the Identification Division, 1933 to i::}-..... ,. 
1939. ' .1' 8 

Unposted dispositions showing discharges and expirations 
of sentences from state penitentiaries, 1938. t.i' fJ-

/ 

Printing requisitions from the Identification Divi- .~ 
sion, 1932. \ f""<., 3, folders 

Requisitions for supplies from the Identification t~t 
Di vision, 1932.' " . 'il \" 1 folder 

Invoices of material received in the Identificationl~~ 
Division, 1932. t' ~" 1 .folder 

11'38. Cancelled requisitions and list of surplus propertY'G~~i . 
1932. , '. . \:'. 1 folder 

sample sheets of printed forms prepared in the \T~''\r 
Mechanical Sectio~, 1931_ ) 1 

Requisitions from various Divisions and Units to the , 
Mechanical Section for photostating, photographing, 4J~·(,_ 
and printing, 1934 to date-l . ~\~,;", ~I '28 

tV~;.V ;v;\ }.~~. ~iJ \~;1:'U\ 
i:~ ) ,'~ 

i 
.' 

:. 



• Memorandum for Mr. Nichols -4- November 7, 194J. 

The above-listed material,J?~:,.s!1;,lp' ~cc1Wies aRP=o~c:\ely 
75 file case drawers. (~.,~.~ /8' ~J 

There are attac~eJ' hereto, samples of the various items 
listed above showing the type' of material which it is desired to 
destroy. These samples are numbered to correspond with the Item 
Number above. 

Attachment 
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--1H~:b~rul f1itur~uu nf J!nu~5tigutinn 

lllnit~:b jtUt~5 m~pudm~nt nf YU5tic~ 

DlIu5qingtnn, m. <!r. 

April 21, 1943 

MEMORANDUM FOR THE DIRECTOR 

f'~ 
Tolson~1 . 

Mr. Tracy __ _ 

Mr. Carso~ __ 
Mr. Harbo __ _ 

Mr. Heudou __ 

Mr. McGui re . --
Mr. Mumford __ 

Mr. Piper ---
Mr, Q\tinn Tamm_ 
Tele. Room, __ 

Mr. Nease '. 

, Tolson, GlaV1n, Q. Tamm, Tracy, Nxchols, Carson, Acers, Coffey, J· ss Gandy 
\.~, f Hendon, Ladd and Hince, considered the question as to how long ,( j ,£/. " 

J) /J ..Eigl1.~l--ogs should be maintained by Field Offices before being , l 
,~ 'destroyed. . . - /fIWc-e... I \ 

'\.. . ' - ' : ~ . 1 
\~ RECOMMENDATION: . ~ 
~~ ~ 

l.-\~ \ , \ The Conference recommended that the night logs be destroyed ,~ 
~',' ,Vl.J "- after a period of one year. If approved, the Bureau regulations' will I 

be amended. Y) 

CC - Mr. Glavin 

Respectfully, 
For the Conference, 

Clyde Tolson, 
Chairman 

w t:I. Glavin, 
t5~tary 

ALL \NFORM,I\T\ON CONTI\\NE.D 
HEREIN IS UNCU\SSlflED . if <tK 
DA1[j .. a-9-~,l_BY~PY td w CO' 

\~ 

~ 
~ 



JOHN EDGAR HOOVER 
DIRECTOR 

OHP:HLS --

(, r . "~" , .. T~"· 
':---'-1 • 'i - -- - - .. -- . -I ,~. 1-: 

. . .. .,., i I d. ! 
II1.ell:eral Vlur.eau of Jluu.esfigaffijIf--' 

1ltuit.ell §tai.es ID.epartm.eut of Yustir.e 

l!l\Iasf1:iugtou, m. (!J:. 

April 29, 1943 

MEMORANDUM FOB MR. NICHO~ 
RE:~TRUCTI ON 0, ~ HI' LOGS -

FIELD DIVISION 

Mr. TQlsoll 

Mr. E. A. Taml!':l._ 
},(r. Clegg 
Mr. G0ffey 
Mr. Glavin 
Mr. Ladd 
Mr. Niehols ..---
Mr. RQsQn 

Mr. Traey 
Mr. Gars0n 
lb. Har\>g 
Mr. Hlil lUI. on 
Mr. McGuire __ 

Mr. Mumford_ 
Mr. Piper 
Mr. Quinn Tamm_ 
Tele. 'Room 
Mr. Nease __ _ 
Miss Beal1lm __ 

In a letter to the BUreau dated March 3, 1943, Yiaa Gandy.-. __ _ 
SAC Brown of Birmingham recommended t.hat several old 
administrative ~iles presently in dead storage be destroyed. 
In one paragraph of his letter he mentioned a great number 
of old night logs he found and pointed out that it was his 
recollection that· instructions had been given by the Bureau 
in t.he past authorizing the Field to destroy these nigh~ logs I 
after a certain period of t.ime, but that he had thoroughly 
checked the Birmingham files and t.he manuals but could find 
no such instructions. He recommended that the Bureau might . V""-- t.v\ 
wish t.o authorize the destruction of night logs after a certain ~". Jt!t' 
period of time. ~. LI~ 

This is being brought to your attention for whatever ~ \ /l?-
action the Bureau might wish to take. V . 

~~y, 

O. H. Patten on. 

All I MfORMA TlON. CONTAiNED 
HEREIN IS UNCLASSIFiEO 
DATE q .. ~9 .. :iJ. ~BY..8 Pll ~ stwl %"\tK 

) 1,J 
~,~ 1 ~ 

mnQaRDED 
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JOHN EDGAR HOOVER 

.~ .. DlRECTOR 

;-4' ;l , -,- . r.~~-·l 
I . I I" . I . ' . I . I 

KMr. T:lson.V 

Mr. E. A. :~ - ... - .. i - I I' I ~'L .. 

... 

I ~il.erul faur.euu nf Jlnuestiguthnt- - ! 

lltniteil §tutes 1!l.epurtm~nt nf Yustir.e 

DlIasQingtnn, iB. C!t. 

April 16, 1943 

Mr. Glavin __ _ 

Mr. Ladd ___ _ 

Mr. Nichols 
Mr. Rosen' 
Mr. 'l'racy 

Mr. Carson 
Mr. Coffey 

D Mr. Harbo 
o~rt~1~ Mr. Hendon---

=ME=M;.;.;;O~R=AN=D;;...;UM _____ FO=R",----.;;.;':IHE=-..:;;D=IRE=C __ T;..;.~-:;~, 1. O~ C l~~~U Mr. K l'-ame r __ 
_ ..... ,. \\t}. ~ i\c.5..t ~ ... L·r M G l' 

\'~'f': '" ~>\S~Cl..lP.\J 1)).. :t)~' r cure __ 
,.~1> .,' . ";,.'0 ~, 'i~' Mr. Piper __ _ 

' . ~ . ~>' .)o:i Mr. Quinn Tamm 
The Executive Conference .considered.~~ sti<ifS submitted Tele. Room -

by em:,?loyees at the Loui sville Office dealing 1:1i tIl th~~curt.~ilment of _ Mr. Nease 

admini str8.ti.YU'l~. . Mi S8 Beah~' ---
1. Typist 'l'lilliam B. Broderi"6k,recommended that agents' 

~cbuinistr8tive files be destroyed after one year follo\dng.--d"eparture 

GandY_--1"-
/A/ 

. --. ~ of the ; Special Agent on transfer. . . .:. . . 

J~~\:~COi'-iNE~TDATIOliT: The Executive Co~ference rec~ntlY approyeo. the regulation '''hich 
~~ s~e~mits the filing of e.o.ministrative fil~ papers loosely in a file folder for 
'~ I!!o..$ thirty days, the ste,pling of these items in monthly grou:ps, and the destruction 
~~ of .any monthly grou:p as soon as it becomes t\'Telve months old .• 

~ 
~ ~.~ 

~ 

~ 
~ 
~ 

. 2. 1·1r. Broderick also suggested th~.t the Bureau authori ze the pre,ctice 
of permitting field offices to destroy incoming telegrams. reflecting the tr8.vel 
of Special Agents tdthin the . field division as soon as the a.gent's 'IThereabouts is 
~oroperly rec.orded. 

RECOm,lEl1DATIOH: The Conference has recently approved another suggestion along 
this line, and the present regu1a.tion permi ts the destruction of these tele~rams 
as soon as the monthly expense vouchers pertinent to the travel have been submitted. 

"'t) 

~ 

~ 
~ 

ei. 
fJ 
...:I 
~ 
rc. 

t p 
3. Chief Clerk i'Tilliam L. Hornback recommended that the 

the field to destroy monthly administr8,tive reports~.\"hich 8.1'e more 
Bureau euthori ze 9 

than t,·:o years oldi.a 
&,.../J ~ 

RECOl-1t:1ENDATIOn: The Executive Conference recommende~ that these relJorts be ~ g 
destroyed after ·tt·,elve months. 'n't100IH:'E"" . / m. 

''-''l/.I!I ;\.-.h/ 1=' /' / • (/ /"" d fJ 
J llO ~XE»r;-:~~ :::4 ~-:A_-,,~ - .1:~q t::l 

4. Nr. Hornbe.ck also recommended that tren:Buree,u. faestrqy the !,iolI6-';;;ing/ 
types of reports and communications after a reasonable J~~~10;~M~W e~~:B1fr~Fi%U 
Bulletins, office memoranda, visiting agent corresp~n~"p~.tomob Ie a inistrative 
f "l J .~ 

~ es. RECO:.n.1EliTDATION: a. It "las recommended by !-1.essrs. r£~j;'''~for~:'~ 
Ro sen, Piper, and Nichols that the :Bureau Bulletin file~~' be lIk"!.inta 
intact and that no authority be given for des.truction. I t "las fel 
these members that there is at times a need for reference to 
Bulletin file. 

50 JUtfc-2'19k~n 
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Bulletin file. 

Messrs. Tracy, Hendon, Glavin, and Hince rec~~~ended that any portion 
of the general bulletin file be destroyed one year after the date of the bulletin. 
It 'l:laS pointed out by these members that copies of all Bureau Bulletins are 
indexed and filed. in~he appropriate 00 vlhich pertains to the -subject matter and 
the,t, therefore, the Bureau :Bulletin file constituted du:.;>lication ,."hich is useful 
for a limited period of time, but that Bulletins older than a year are rarely, 
if ever, referred to in the general bulletin file. 

b. Office memoranda. The Executive Conference unanimously recommended 
office memoranda be destroyed when they become one year old. 

c. Visiting Agents' file. The Executive Conference unanimously recom
that correspondence in the visi)iing agents' file be destroyed ''!hen it 

one. year old. 

Administrative files relating to Bureau automobiles. The ~xecutive 
unanimously recommended that thety be destroyed one yes,r after the 

tomobile has been sold or othervlise disposed of. 

5. Ohief Olerk vTillis.m L. Hornback su~gested that the Bureau a.boH sh the 
requirement that the field submit Personnel Status Reports on September 1st of 
each year, inasmuch as it is~incumbent upon each employee to keep the Bureau 
advised as to his status. 

runCOI/J.mllIDATION: The Executive Conference believed that it \'lould be desirable 
to continue the requirement. It ''las pointed out that our experience in the past 
has indicated that employdes ,rill not ~oluntarily submit the required information. 
This has been verified by ~he amount of new information which has been found on 
Personnel Status Reports when submitted as required. 

6. Mr. Hornback also suggested that the Bureau a,bolish the requirement 
that the Special Agent in Oharge of a field office inform the Bureau of the 
arrival and departure of agents on subpoena. 

REOOI,IMElif.DATION: The Conference was of the belief that it would be desirable to 
maintain the present regulation requiring that the Bureau be notified when an 
agent arrives and departs on subpoena, on the grounds that it is necessary for 
us to maintain proper control over the movement of personnel and that if there 
"Tere not this administrative requirement, agent personnel "lOuld be more likely 
to \'Taste travel time. 

7. Special Agent in Charge Noss suggested that the Bureau abolish the 
requirement that stenographic employees place their autographic initials on 
the f~rst page of a field copy of an investigative~report •. 

p~CO~~mNDATION: The Oonference believed that the present regulation should be 
maintained, that it has proved useful "Then a stenographer has been called upon 
to testify in vie...,! of the fact that she can verify the trenscription of the 
report on her o\'lU recognition of her autogre,phic initials. 



'~ • HEr.IO FOR TEE DIBll -3-

8. Mr. Moss also suggested that the Bureau abolish the require
ment that the field report to the Bureau the firearms training given to 
each Special Agent in the firing of the revolver. 

REOONMmIDATIOl;: The Oonference recbromended tw,t the present rule be main
tained and that the field be required to report firearms training; otheruise, 
it ""ould be impossible for the Bureau at the Seat of Government to kno"T 
\1hether proper firearms tra.ining ",as being gi v~n. 

9. Mr. 1,10ss suggested that the Bureau abolish the requirement that 
the Special Agent in Oharge inform the Bureau by teletype ~dth reference to 
hi s travel 'wi thin hi sown di vision. ~" 

BEOOl·H-1ENDATIOliJ': The Oonference ,,,as unanimously opposed to the suggestion on 
the grounds that it' is highly desirable to be informed '-Then a Special Agent 
in Oharge leaves his headquarters city and that the Bureau be acquainted 
"Ii th the identity of the person acting in, hi s absence; 

10. Mr. Hornback suggested that the Bureau abolish the requirement 
that eech field office maintain annual leave records. 

REOOl'-1I,lENDATIOH: The Oonference pointed 'out that it is the function of the 
'Special Age~t in Oharge to approve annual leave under the present regulEl.tions 
and that it ''lould be irrrpossi ble for him to intelligently handle the approval 
of leave unless he has a record of leave previously taken. 

Those present ''lere lJiessrs. Ladd, Mumford, Ooffey, Rosen, Piper, 
Nichols, T~acy, Hendon, Glavin, and Hince. 

Respectfully, 
For the Oonference 

Olyd,e '1'01 son 
Ohe.irman. 

, 
{ 
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WGE:AB FEDERAL BUREAU OF INVESTIGATION 

~~ DATE Allgllst 7, 194;3 ? 
~~~~ rI- ~ ~\:') ~ ~ 

. ~\~~ Scj~ <I -\, MEMORANDlThl FO~:. ~ 

: Mr. 
Mr. 
Mr. 
Mr . 
Mr. 
Mr. 
Mr. 
Mr. 

Tolson __ . 

E. A. Tamm~. 
Clegg __ _ 
Coffey __ _ 
Glavin __ _ 
Ladd __ _ 
Nichols __ 
Rosen __ _ 

Mr. Tracy __ _ 
Mr. Acers __ _ 

Mr. Carson __ 
Mr. Harbo __ _ 

Mr. Hendon 
Mr. Mumford __ 
Mr. Starke __ _ 

Mr. Quinn Tamm_ 
Tele. Room __ ~<x~~~ ~~~ <:0-4.. . RE: SUGGESTIQ.l1. OF SPECIAL AGENT 

,, < \-. ~'~~S ~}, MURRAY ~HEA 
'~~'~ ~~ ~~' . , '" 

. t<},~**<i) ~~ • " 
I '0~. Reference is made to the attached letter from the Philadelphia 

Mr. Nease __ _ 

Miss Beahm 
Miss Gandy __ 

I .~ Field Division enclosing a suggestion of Special Agent Murray cr. Shea. The 
<. "\\,. adoption of Special Agent Shea's suggestion would mean that: 

, . ". « 1. ~ross referenc){indeX cards would be destroyed after the infor-
mation to whiOh they referred was incorporated into the main file. This is 
believed to be a dangerous ~ractice inasmuch as summary memoranda are prepared, 
in many cases, to obtain a pa.:;-ticular type of information. For example, a 
large percentage of summary memoranda being prepared at this time refer only 
to subversive information and do not completely incorporate all information 
available in the see reference. If, at a later date, the summary memorandum 

, .",. was referred to for background and nonsubvers·ive information it would not be 
'--' '" 

, 1 

,. available unless, of course, each cross reference file number was referred to 
in the memorandum and was checked for the background or nonsubversi ve infor-
mation • 

. 2. This plan would save space in the indices, however, it is felt 
that this would be offset by the amount of time necessary to properly review 
summary memoranda. This review would be necessary in order to determine that 
all information referred to by the index card which could possibly be of 
benefit in the future was incorporated therein. It would be further offset ~~ ~ 
by the fact th~t index cards would have to be drawn and . destroyed _~ach t~~~· 
a summary memorandum. was written't~· lFJ'.QOt(D~~J f";} ""? <9p /"::~t.-~Z'~t r 

\ ~,:. , <~'D~ '" ,)([ .. ~ ~(/r- \ .. :) " \1 

3. This plan would be 'akgero~~ inaa:ucltfs it fOuld ~finri1 t ~ the • 
possibility of locating misfiled cards through cro~s references. If all f 
info~~ionwas incorporated into a main file, it 1~d bg~p~siUit3to lOfate 
this main file if the main index card were misfile. Under the present cireum
stances if the main card should become misfiled al oss r.eference index-c~rds 
ar~'~till available and make the information to wh.~ch they 'refer available ~o 
the' reviewing Agent. The reviewing Agent can often--determine that there '1ire 
~ditional references in the indices inasmuch as the information~furnished 
frequently refers to other files. 

4. This plan would not prevent a duplication of effort on the part 
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Agents revievdng files. It is to be noted that summary memoranda are presently 
. being indexed under name of the subject and are indicated as being summary 
memoranda on each ~earch slip. This procedure immediately places the reviewing 
Agent on notice that there is a summary memorandum and also gives him the date 
upon .lhich it 'Was ·written. Cross reference index cards are dated. If the 
revie.dng Agent feels that he need not review files prior to the time this 
summary memorandum was written, he can request only the files after that date. 
These files ,viII be necessary in any event if the revievdng Agent is to receive 
complete information. 

RECO}M~NDATION: It is suggested that no action be taken on Special 
Agent Sheats suggestion, because the recently adopted system of indexing summary 
memoranda eliminates all duplication of effort and in addition makes it possible 
to review these files if additional information of a different nature is desired. 

Respectfully, 

W~r 
EnclosUre 



~, 
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~ .... --, ", 

,-

1J!~b~rttl mur~ttU of JltlU~5tigtttiotl 

1)ttlit~b §tttt~5 :m~pttdth~tlt of YU5tir~ 

500 Widener Bui1ding 

Philadelphia, Pennsy1vania 

JuJ.y 17, 1943 

DIRECTOR, FBI 

'Dear Sir: 

Reference is ~de to th~Director's 
memorand~ dated, July 5, 1943," inviting 
employees to submit suggestions for the 
improvement of the Bureau's service. 

Attached hereto l~thout comment is 
a suggestio~ submitted by Special Agent, 

. MURRAY JJf.SHEA of this_ office. 

Very trul.y yours, 

J. .r-:p~ /oJp 
.• F. SEARS, 
Special Agent in Charge 

MJS:ted 
enc. 

., 



, 

~ 
I 

~HILADEI;.PHIA, PENNSYLViNIA 
JULy 17, 1943 

SPECIAL .AGENT MURRAY J. SHEA 

The suggestion is made that after the indices have 
been searched and infor.mation from cross references has 
been incorporated into t~' . aster file, e\yper by ~emo
randum or report, that th I cross referenc,7j\index cards 
be destroyed. . 

It is believed that this procedure would be particularly 
helpful in the case of ac.tive individuals, such as "key figures ll 

of the Communist Party, on whom there may be a great many cross 
references. 

Under this system the index card would contain only the 
number of the master file and those cross refer-ences which have 
not been reviewed and incorporated into the master file. 

This s.ystem should greatly simplif,y the index system and 
prevent a duplication of effort on the par.t of agents reviewing 
the 'fil.es. 

MJS:ted ALL ,NFORMJ\l\ON CONTMNED 
HEREIN IS UNCLASSIFIED ~ 
DATE 9 .. ;r9-l')' ~BY .$ Pll f..iW 1fJ1( 

" 
l 
I COPIES DESTEO YED 

l) 20 b JAN 22 1965 

h';v!~~ __ -----
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DIRECTOR 

LAH:11V{ 

lltnitri'l ~tutrs lIlrpudmrnt nf Dustier 

musqingtnn, 1Il. (!J;. 

August 5" 1943 

MEMORANDUM FOR THE DIRECTCR 

The Executive Conference considered the suggestion 0 

SAC Fletcher that the provision requiring the destruction of 
employees' administrative files after 'one year be amended to 
permit the retention of the property receipts. . 

/' 

0he Conference agreed that property receipts should be 
maintained or that new receipts should be obtained at the time of 

Mr. Rosen __ _ 
Mr.J Tracy __ _ 
Mr. Acers __ _ 

Mr. Carson 
Mr. Harbo 
Mr. Hendon 
Mr. Mumford --
Mr. Starke 
Mr. Quinn Tamm_ 
Tele. Room. __ 

Mr. Nease_--,-_ 

the annual inventory. This is a common sense rule and was unanimously 
approved by the'Conference, those present b~ing Messrs. Tolson, Glavin, 
Rosen, Tracy, Coffey, 'Mumford, Acers, Clegg, and Hince. . 

\ 

If approved, the appropriate manual change will be made. 

Respectfully, 
For the Conference 

tt 
Ci\ll Clyde Tolson 

hairman 

ALL INFORMATldtCONTAINED . I 
HEREIN IS UNCLASSfFIED w - ~~lavin 
OATE9 .. ~,-9o\. ,BY£?4 €.~w)=aIJK Sretary 

~\cI \'10 S~5Cll.();\t\~ oci~,ol~ 
cc - Mr. Glavin ~ 

~~ 
t.l') I~J 

... f-. ~ 
~ \' n.:ti 

!t-mCO~D'ED 

l.. 'oJ '" 



'" 
'>.",.), 
, '\ .... 
~~ 
~>':i 

~" .. ; "". 
"" ':,~~\ ..;. 

'II-'-(~I i ... . . .r·.~ cc r2ST v{ . M': 'f~i:o.lt'~~~~-mm-
'-~' I I I J t/ -

~~.eral fLlur.eau of ittu.esii9L-.------1 ~~~-~=---
Mr. Glavin __ _ 

1ltttit.eil §tat.es il.epartm.ent of Yustir.e Mr. Ladd __ _ 

'lim.... ~ fl Mr. Nichols 
~aS~~ttt9tOtt, 1tllt ·lrutU M R -

'11 l IVn 1lM/'-T1 r. osen._ 
LAH:MW' August 28, l~l~r I ff ON Cr.""":ff~1lrac'Y--
Sugg. No. 12" 13, 14, - llUklN {S !1~Ull !t~,,,,/~Jlni¥Jir.!.~fers 

15, & 16 . ' 011 T'f "H}i.1i;;~Jf/£lJ Mr. <farson __ 
Emploj\ e:· Agt. Loring III Y-l..J-" BY I Mr: :~.arbo __ _ 

J. l),fcGee' - MEMORANDUM FOR THE D~CT~ :t-C' Mr .... ;~ endon. __ 
. . . ~ .. J ". .., ~ f 

~ __ ;s""'-- .~ "/.,, ., HI'" 'um ord 
, , ~ 'P'I..I!'I~~ --

.' ' -' Mr. Starke __ _ 

Members present:: Messrs~ Coffey; Ladd, Rosen, Hendon, 
Carson, Q. Tamm, 'M~ord, A~ers, and Hince. 

1. Employee' sugg.ests: -That Oldhil~S in the field offices be 
destroyed. He suggests no' particular type' of file, but points out 

Mr. Quinn Tamm_ 
Tele .. Room. __ _ 
Mr. Nease __ _ 

that master files are av~able at Washington and he points ou~ thaT~~~~~~~~ 
metal Acco fasteners might be reclaimed. . 

RECOMMENDATION: .)Jnfavora:~le - The Conference una~oUSlY recommend unfavor~~ ~ 
on the grounds that before any field office file is destroyed there should be~~l~ ," 
separate determination in each instance as to the lack of-importance and usef~~s ~I 
of the file.' I: I 1 'l' 

. " • ~ I'>{) 
2. Employee suggests: That the Bureau period;ically furnish Agents ;vfith a lis£)~ .J'I) 

of obsolete bulletins. .: ... '~" I"f) 
, WI . ,r. \ \ 

RECCMMENDATION: Favorable - The Conference unanimously recommended fa.vorably .~ ~ \..:." 
and if approved,·such a li~t will be prepared by the Training Division. ~~ ~ 

3. Employee suggests: That the territorial allocation list be included in Z 0 
w the Manuals. , 1 \ 0 --1 

RECOMMENDATION: Unfavorable - It was poi~ted ~ut by the Conference tha~ 'the ~ ~ ~ 
territorial, allocation list is bulky, is now issued in bulletin form, aq~ ~s ~ 8 
such can be inserted in' the Manual binders.. . It is not proper+y· ... ~ s:ubject·· of ~ 0 
study, but is a reference work and properly is issued 'in bullet;i.n,.form. U w 

, ., '-' " ,~. " 0 f2 
-..,r ~~\l"'lv~ l.LJ 

4. Employe~ suggests: That current statistics, be, added to l;\5he"Manual ''Of Rule~ § 
and Regulat~ons. I.". . . '" .". ;., \\ 'V":. _ 0 ,.... 

;;;~ ~ l\ .~--"'L.,;, ,.'- u, Z 
. . &Dl~ - w ~ 

RECOMMENDATION: Unfavorable - The Conference p<?inted out that thes,~. statistic'f ~ 
are furnished to the field periodically and~W~ change t.oo 'frequently to tJ. 
be included in the Manuals. ~(V~:iNJo:xm ~ .... 30<.?'G ~ bl:1 
5. Employee suggests: That the Bureau code and short- . express' ,{s d i 
criminal records be listed in the Manual of Rules apd iegulat!tons .' I ----'V 

'}4) TAl"}' 
REcOHMElI..1iiATION: Unfavorable - It was pointed 0 t''tha: ... i fl·mation 

cc - Mr. Glavi~~~~J~~~~~~~rJfINED - ~·:"~:·:~·H 
~~. 3' o.AT

4
E'1-J,<t-9l BV,8Plf E'J.wl,JJ!\ ' 

-- <"J5 OCT 6 l~.i : 
(P~ V 
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is available in each. field office in the FBI Law Enforcement Bulletin and 
that it is a reference work, not properly a subject for study, and should not 
be included in the Manuals~ 

Employee advised by letter. 

Respectfully, 
For the Conference 
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U.S. Department of Justice 
 
 
 
 
 
 
Federal Bureau of Investigation 

 Washington, D.C. 20535 

 
December 11, 2020 
 

 
MR. JOHN GREENEWALD JR. 
SUITE 1203 
27305 WEST LIVE OAK ROAD 
CASTAIC, CA 91384-4520 
 
 

FOIPA Request No.: 1356897-001 
Subject: 066-HQ-3286 
 
 

 
Dear Mr. Greenewald: 

 
        The enclosed documents were reviewed under the Freedom of Information/Privacy Acts (FOIPA), Title 5, 
United States Code, Section 552/552a.  Below you will find check boxes under the appropriate statue headings which 
indicate the types of exemptions asserted to protect information which is exempt from disclosure.  The appropriate  
exemptions are noted on the enclosed pages next to redacted information.  In addition, a deleted page information 
sheet was inserted to indicate where pages were withheld entirely and identify which exemptions were applied.  The 
checked exemptions used to withhold information are further explained in the enclosed Explanation of Exemptions: 

 
Section 552  Section 552a 

(b)(1)
 

(b)(7)(A)
 

 (d)(5)
 

(b)(2)
 

(b)(7)(B)
 

 (j)(2)
 

(b)(3)
 

(b)(7)(C)
 

 (k)(1)
 

 
 50 U.S.C. 3024, (I)(1)  

 

(b)(7)(D)
 

 (k)(2)
 

 (b)(7)(E)
 

 (k)(3)
 

 (b)(7)(F)
 

 (k)(4)
 

(b)(4)
 

(b)(8)
 

 (k)(5)
 

(b)(5)
 

(b)(9)
 

 (k)(6)
 

(b)(6)
 

  (k)(7)
 

 
         422 preprocessed pages are enclosed.  To expedite requests, preprocessed packages are released the    
same way they were originally processed.  Documents or information originating with other Government agencies 
that were originally referred to that agency were not referred as part of this release.  This material is being provided 
to you at no charge. 

 
Please refer to the enclosed FBI FOIPA Addendum for additional standard responses applicable to your 

request.  “Part 1” of the Addendum includes standard responses that apply to all requests.  “Part 2” includes 

additional standard responses that apply to all requests for records about yourself or any third party individuals.  
“Part 3” includes general information about FBI records that you may find useful.  Also enclosed is our Explanation 
of Exemptions. 

 
For questions regarding our determinations, visit the www.fbi.gov/foia website under “Contact Us.”  

The FOIPA Request Number listed above has been assigned to your request.  Please use this number in all 
correspondence concerning your request.   

http://www.fbi.gov/foia


 
If you are not satisfied with the Federal Bureau of Investigation’s determination in response to this request, 

you may administratively appeal by writing to the Director, Office of Information Policy (OIP), United States 
Department of Justice, 441 G Street, NW, 6th Floor, Washington, D.C. 20530, or you may submit an appeal through 
OIP's FOIA STAR portal by creating an account following the instructions on OIP’s website: 
https://www.justice.gov/oip/submit-and-track-request-or-appeal.  Your appeal must be postmarked or electronically 
transmitted within ninety (90) days of the date of my response to your request.  If you submit your appeal by mail, 
both the letter and the envelope should be clearly marked "Freedom of Information Act Appeal."  Please cite the 
FOIPA Request Number assigned to your request so it may be easily identified. 
 

You may seek dispute resolution services by contacting the Office of Government Information Services 
(OGIS).  The contact information for OGIS is as follows: Office of Government Information Services, National 
Archives and Records Administration, 8601 Adelphi Road-OGIS, College Park, Maryland 20740-6001, e-mail at 
ogis@nara.gov; telephone at 202-741-5770; toll free at 1-877-684-6448; or facsimile at 202-741-5769.  Alternatively, 
you may contact the FBI’s FOIA Public Liaison by emailing foipaquestions@fbi.gov.  If you submit your dispute 
resolution correspondence by email, the subject heading should clearly state “Dispute Resolution Services.”  Please 
also cite the FOIPA Request Number assigned to your request so it may be easily identified. 
. 
 
  

 
Sincerely, 

           

 
Michael G. Seidel 
Section Chief  
Record/Information 
 Dissemination Section 
Information Management Division 

 
 
Enclosure(s) 
 

https://www.justice.gov/oip/submit-and-track-request-or-appeal
mailto:foipaquestions@ic.fbi.gov


 
FBI FOIPA Addendum 

As referenced in our letter responding to your Freedom of Information/Privacy Acts (FOIPA) request, the FBI FOIPA Addendum 
provides information applicable to your request.  Part 1 of the Addendum includes standard responses that apply to all 
requests.  Part 2 includes standard responses that apply to requests for records about individuals to the extent your request 
seeks the listed information.  Part 3 includes general information about FBI records, searches, and programs.   

Part 1: The standard responses below apply to all requests: 
 

(i) 5 U.S.C. § 552(c).  Congress excluded three categories of law enforcement and national security records from the 

requirements of the FOIPA [5 U.S.C. § 552(c)].  FBI responses are limited to those records subject to the requirements 
of the FOIPA.  Additional information about the FBI and the FOIPA can be found on the www.fbi.gov/foia website. 
 

(ii) Intelligence Records.  To the extent your request seeks records of intelligence sources, methods, or activities, the FBI 

can neither confirm nor deny the existence of records pursuant to FOIA exemptions (b)(1), (b)(3), and as applicable to 
requests for records about individuals, PA exemption (j)(2) [5 U.S.C. §§ 552/552a (b)(1), (b)(3), and (j)(2)].  The mere 
acknowledgment of the existence or nonexistence of such records is itself a classified fact protected by FOIA exemption 
(b)(1) and/or would reveal intelligence sources, methods, or activities protected by exemption (b)(3) [50 USC § 
3024(i)(1)].  This is a standard response and should not be read to indicate that any such records do or do not exist.  

 
Part 2: The standard responses below apply to all requests for records on individuals:   
 

(i) Requests for Records about any Individual—Watch Lists.  The FBI can neither confirm nor deny the existence of 
any individual’s name on a watch list pursuant to FOIA exemption (b)(7)(E) and PA exemption (j)(2) [5 U.S.C. §§ 
552/552a (b)(7)(E), (j)(2)].  This is a standard response and should not be read to indicate that watch list records do or 
do not exist. 
 

(ii) Requests for Records about any Individual—Witness Security Program Records.  The FBI can neither confirm 

nor deny the existence of records which could identify any participant in the Witness Security Program pursuant to FOIA 
exemption (b)(3) and PA exemption (j)(2) [5 U.S.C. §§ 552/552a (b)(3), 18 U.S.C. 3521, and (j)(2)].  This is a standard 
response and should not be read to indicate that such records do or do not exist.  
 

(iii) Requests for Records for Incarcerated Individuals.  The FBI can neither confirm nor deny the existence of records 

which could reasonably be expected to endanger the life or physical safety of any incarcerated individual pursuant to 
FOIA exemptions (b)(7)(E), (b)(7)(F), and PA exemption (j)(2) [5 U.S.C. §§ 552/552a (b)(7)(E), (b)(7)(F), and (j)(2)].  
This is a standard response and should not be read to indicate that such records do or do not exist.  

 
Part 3: General Information:    

 
(i) Record Searches.  The Record/Information Dissemination Section (RIDS) searches for reasonably described records by 

searching systems or locations where responsive records would reasonably be found.  A standard search normally 
consists of a search for main files in the Central Records System (CRS), an extensive system of records consisting of 
applicant, investigative, intelligence, personnel, administrative, and general files compiled by the FBI per its law 
enforcement, intelligence, and administrative functions.  The CRS spans the entire FBI organization, comprising records of 
FBI Headquarters, FBI Field Offices, and FBI Legal Attaché Offices (Legats) worldwide; Electronic Surveillance (ELSUR) 
records are included in the CRS.  Unless specifically requested, a standard search does not include references, 
administrative records of previous FOIPA requests, or civil litigation files.  For additional information about our record 
searches, visit www.fbi.gov/services/information-management/foipa/requesting-fbi-records. 
 

(ii) FBI Records.  Founded in 1908, the FBI carries out a dual law enforcement and national security mission.  As part of this 

dual mission, the FBI creates and maintains records on various subjects; however, the FBI does not maintain records on 
every person, subject, or entity. 
 

(iii) Requests for Criminal History Records or Rap Sheets.  The Criminal Justice Information Services (CJIS) Division 

provides Identity History Summary Checks – often referred to as a criminal history record or rap sheet.  These criminal 
history records are not the same as material in an investigative “FBI file.”  An Identity History Summary Check is a 
listing of information taken from fingerprint cards and documents submitted to the FBI in connection with arrests, federal 
employment, naturalization, or military service.  For a fee, individuals can request a copy of their Identity History 
Summary Check.  Forms and directions can be accessed at www.fbi.gov/about-us/cjis/identity-history-summary-checks.  
Additionally, requests can be submitted electronically at www.edo.cjis.gov.  For additional information, please contact 
CJIS directly at (304) 625-5590.   

 
(iv) National Name Check Program (NNCP).  The mission of NNCP is to analyze and report information in response to 

name check requests received from federal agencies, for the purpose of protecting the United States from foreign and 
domestic threats to national security.  Please be advised that this is a service provided to other federal agencies.  
Private Citizens cannot request a name check.  

http://www.fbi.gov/foia
file:///C:/Users/ANROBERTSON/AppData/Local/Temp/1/Letters/www.fbi.gov/services/information-management/foipa/requesting-fbi-records
http://www.fbi.gov/about-us/cjis/identity-history-summary-checks
http://www.edo.cjis.gov/


 
EXPLANATION OF EXEMPTIONS 

 

SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 552 
 

(b)(1) (A) specifically authorized under criteria established by an Executive order to be kept secret in the interest of national defense or foreign 

policy and (B) are in fact properly classified to such Executive order; 

 
(b)(2) related solely to the internal personnel rules and practices of an agency; 

 

(b)(3) specifically exempted from disclosure by statute (other than section 552b of this title), provided that such statute (A) requires that the matters 

be withheld from the public in such a manner as to leave no discretion on issue, or (B) establishes particular criteria for withholding or refers 
to particular types of matters to be withheld; 

 

(b)(4) trade secrets and commercial or financial information obtained from a person and privileged or confidential; 

 
(b)(5) inter-agency or intra-agency memorandums or letters which would not be available by law to a party other than an agency in litigation with 

the agency; 

 

(b)(6) personnel and medical files and similar files the disclosure of which would constitute a clearly unwarranted invasion of personal  privacy; 
 

(b)(7) records or information compiled for law enforcement purposes, but only to the extent that the production of such law enforcement records or 

information ( A ) could reasonably be expected to interfere with enforcement proceedings, ( B ) would deprive a person of a r ight to a fair 

trial or an impartial adjudication, ( C ) could reasonably be expected to constitute an unwarranted invasion of personal  privacy, ( D ) could 
reasonably be expected to disclose the identity of confidential source, including a State, local, or foreign agency or authority or any private 

institution which furnished information on a confidential basis, and, in the case of record or information compiled by a criminal law 

enforcement authority in the course of a criminal investigation, or by an agency conducting a lawful national security intelligence 

investigation, information furnished by a confidential source, ( E ) would disclose techniques and procedures for law enforcement 
investigations or prosecutions, or would disclose guidelines for law enforcement investigations or prosecutions if such disclosure could 

reasonably be expected to risk circumvention of the law, or ( F ) could reasonably be expected to endanger the life or physical safety of any 

individual; 

 
(b)(8) contained in or related to examination, operating, or condition reports prepared by, on behalf of, or for the use of an agency responsible for 

the regulation or supervision of financial institutions; or 

 
(b)(9) geological and geophysical information and data, including maps, concerning wells. 

 

SUBSECTIONS OF TITLE 5, UNITED STATES CODE, SECTION 552a 

 
(d)(5) information compiled in reasonable anticipation of a civil action proceeding; 

 

(j)(2) material reporting investigative efforts pertaining to the enforcement of criminal law including efforts to prevent, control,  or reduce crime 

or apprehend criminals; 
 

(k)(1) information which is currently and properly classified pursuant to an Executive order in the interest of the national defense or foreign policy, 

for example, information involving intelligence sources or methods; 

 
(k)(2) investigatory material compiled for law enforcement purposes, other than criminal, which did not result in loss of a right, benefit or privilege 

under Federal programs, or which would identify a source who furnished information pursuant to a promise that his/her identity would be 

held in confidence; 

 
(k)(3) material maintained in connection with providing protective services to the President of the United States or any other individual pursuant to 

the authority of Title 18, United States Code, Section 3056; 

 

(k)(4) required by statute to be maintained and used solely as statistical records; 
 

(k)(5) investigatory material compiled solely for the purpose of determining suitability, eligibility, or qualifications for Federal civilian 

employment or for access to classified information, the disclosure of which would reveal the identity of the person who furnished 

information pursuant to a promise that his/her identity would be held in confidence; 
 

(k)(6) testing or examination material used to determine individual qualifications for appointment or promotion in Federal Government service the 

release of which would compromise the testing or examination process; 

 
(k)(7) material used to determine potential for promotion in the armed services, the disclosure of which would reveal the identity of the person who 

furnished the material pursuant to a promise that his/her identity would be held in confidence. 

 

FBI/DOJ 
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SRC·D~ 
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TRANSMIT VIA: 

• 
__________ ~A~I~R~T~E~L~) ______ _ 

b6 
b7C 

CLASSIFICATION: _________ _ DATE: ____ 9_1_8_1_88 ______ _ 

FROM: Director, FBI (66-3286 Sub B) PERSONAL ATTENTION 

TO: 

OF RECORDS 
~~~~~~~H~I~VES AND RECORDS ADMINISTRATION (NARA) 

AND FIELD OFFICE RECORDS 

above. 
Re BUairtel to all SACs dated 11/18/86, captioned as 

Referenced communication provided instructions to assist 
in identifying historical records and furnished field offices with 
historical case file numbers identified through the review of 
FBIHQ files. Instant communication will continue to update the 
Program and provides disposition instructions for more recent 
classifications resulting from the five-year update of our 
disposition s·chedule by NARA. For clarity and convenience, the 
latter instructions have been set out separately. 

The following instructions, by classification, will 
require a review of files to update your previous efforts from 
approximately November, 1986. File numbers forwarded to FBIHQ 
from previous submissions need not be repeated. By the same 
token, efforts naveceen maae to e1.iminate duplicate file number-.s '0 ... 

listed herein for preservation. Historical records identified . 
during the review of the following classifications should have the 
legend, "DO NOT DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES," 
affixed to the file cover(s). Historical cases from the 
classifications which are prefixed by "*" should be reviewed for 
the corresponding FBIHQ file numbers which, in turn, will be 
forwarded to FBIHQ for similar file preservation. 

1 - 66-1~9~2~4~9~ __________________ ~ 
1 - Mr. 
1 - Mr. 
1 - Mr. r----------r------------~ 
1 - Mr. 
1 - Mrs~ ______ ~~. 

WJR:nhp (126) 

/, ~-3~J?&-

\--
1 

\~,"--

\ 

-~ 
.--....9 

.... .. ,; 

l:_ 
,j 

.. ".-:: 
~ 

C.!l 
Q! 
Q 

b6 
b7C 
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. .... • • 
Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Classifications 

All Classifications 

3 

* 12 

14 

28 

* 31 

31 

39 

44 

* 46 

50 

* 54 

* 58 

61 

64 

Instructions 

All "00" (Policy) files 

Office of Origin multisection cases 
andlor cases with 40 or more serials. 

Office of Origin multis,ection cases 
created after 1977. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin Control files. 

Office of Origin multisection cases. 

Office of Origin multisection cases 
created after 1977. 

washington Metropolitan Field Office 
Only. Office of Origin multisection 
cases. 

All Office of Origin cases. 

Office of Origin multisection cases. 
(Update from approximately 9/6/85 for 
corresponding HQ file number. n*" was 
inadvertently omitted from instructions 
in reairtel.) 

Office of Origin multisection cases. 

All Office of Origin and Auxiliary 
Office cases. 

Office of Origin multisection cases. 
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Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

81 

* 89 

* 101 

D 
106 

D 

119 

122 

129 

* 143 

* 145 

* 147 

156 

157 

158 

Butte and Portland only. All Office of 
Origin and Auxiliary Office cases. 

Office of Origin multisection cases. 

Office of Origin cases with 30 or more 
serials. 

All Office of Origin and Auxiliary 
Office cases. 

All Office of Origin cases. 

Office of Origin multisection cases. 

All Office of Origin and Auxiliary 
Office cases. 

All Office of Origin cases. 

All Office of Origin cases. 

Office of Origin multisection cases. 

Washington Metropolitan Field Office 
only. All Office of origin cases. 

Office of Origin multisection cases 
and/or cases with lIar more serials. 

All Office of Origin and Auxiliary 
Office cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

Office of Origin multisection cases. 

All Office or Origin cases 

3 
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Airtel to All SACs 
Re: Destruction of Records 

* 

* 

* 

* 

* 

* 

* 
* 

* 

* 

* 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

159 Office of Origin multisection cases. 

162 Office of Origin multisection cases. 

165 Office of Origin multisection cases. 

168 Office of Origin multisection (five or 
more) cases. 

172 Office of Origin multisection cases. 

173 Office of Origin multisection cases 
created after 1977. 

D Office of Origin multisection cases. 

175 Office of Origin multisection cases 
and/or cases with eight ( 8 ) or more 
serials. 

176 All Office of Origin cases. 

179 Office of Origin multisection cases 
created after 1977. 

182 Office of Origin multisection cases. 

183 Office of Origin multisection cases 
and/or cases with 30 or more serials. 

185 Office of Origin multisection cases. 

188 Office of Origin multisection cases 
and/or cases with 10 or more serials. 

191 Office of Origin multisection cases. 

D Office of Origin multisection cases 
and/or cases with 20 or more serials. 

D Office of Origin multisection cases 
and/or cases with 25 or more serials. 

4 
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Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

205 

211 

D 

Office of Origin multisection cases. 

Office of Origin and Auxiliary Office 
multisection cases and/or cases with 20 
or more serials. 

All Office of Origin and Auxiliary 
Office cases. 

All Office of Origin cases. 

The following category encompasses the additional 
classifications which were appraised by NARA during their five
year update, at which time disposition instructions, as set forth 
hereafter, were established. Inasmuch as this category has not 
been previously addressed, you will be required to review the 
entire classifications to identify the permanent records. Again, 
the file cover(s) of the permanent records should be stamped with 
the legend, "DO NOT. DESTROY, HISTORICAL VALUE, NATIONAL ARCHIVES." 
You are not required to determine the FBIHQ file number. 

Classification Instructions 

193 Office of Origin multisection cases. 

194 Office of Origin multisection cases. 

196 Office of Origin multisection cases. 

201 Office of Origin multisection cases 
and/or cases with 15 or more serials. 

D Office of Origin multisection cases 
and/or cases with 15 or more serials. 

207 Office of Origin multisection cases. 

208 Office of Origin multisection cases. 

D Office of Origin multisection cases 
and/or cases with 15 or more s.erials. 
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• 
Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

229 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
ana/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 15 or more serials. 

Office of Origin multisection cases 
and/or cases with 20 or more serials. 
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Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

245 Office of Origin multisection cases. 

Office of Origin multisection cases 
andlor cases with 15 or more serials. 

Office of Origin multisection cases 
andlor cases with 15 or more serials. 

Office of Origin multisection cases 
andlor cases with 15 or ,more serials. 

Multisection Cases Identified at FBIHO 

The results of the updated review of FBIHQ multisection 
cases in certain classifications to determine the corresponding 
Office of Origin file number(s) are set forth hereaft~r, by 
Office. The legend, "DO NOT DESTROY, HISTORICAL VALUE,' NATIONAL 
ARCHIVES," should be affixed to the respective file covers. 

Albuquerque 198-1378 Chicago 7-2813 
198-1451 88-21726 

183-1852 
Atlanta 44-5859 I I 

44-6248 
44-6304 Dallas 44-10016 
44-6377 88-15638 
44-6382~ 149-1184 

! Denver 44-1798 
Baltimore 44-1963 

Honolulu 
Birmingham 44-4266 

Boston 44-3617 Houston 7-1382 

I 
~~-aaQa 

Butte 88-8428 

Charlotte 44-4624 Indianapolis 44-2972 
70-6356 44-3078 
88-16578 44-3103 
88-16582 
91-7910 Jacksonville 44-3329 

70-3695 

7 
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Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Kansas City 

Little Rock 

Los Angeles 

88-15561 

44-3074 
44-3225 

44-4163 
44-4544 
44-4697 
44_4936 

a...........;c;----II Ci) 
Louisville 44-2906 

149-313 

Miami 2-705 

I 

44-4138 
44-4201 
92 5158 

Milwaukee 44-1309 
198-292 

Minneapolis 7-1103 

Mobile 

Newark 

New York 
(NR) 

D~ 
44-4524 
44-4625 

7-1265 
70-4480 

" .,;; 

7-3168 
44-3353 
44-3875 
44-3896 
44-3927 
44-3944 
91-24940 

8 

New York 

New Orleans 

Omaha 

Philadelphia 

Phoenix 

Portland 

Sacramento 

st. Louis 

San Antonio 

San Diego 

92'-9281 

o 
7-1877 
44-8926 
44-8938 
91-8638 

44-1025 

44-4364 
44-4373 
44-4393 
44-4414 

87-16742 
92-2112 
198-1761 

44-991 
91-9430 

88-8441 

44-3754 

7-1227 
7-1233 
44-5997 

88-9652 
177-51 

San Francisco 44-2260 

t::J 
Seattle 88-12014 

I I 

b3 
b7E 

b3 
b7E 

b3 
b7E 



," .... • 
Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Exceptional Cases Identified at FBIHO 

The results of the current review for corresponding 
field office file numbers to FBIHQ cases which meet the criteria 
for exceptional cases are set forth hereafter. The legend "X, DO 
NOT DES¥I'ROY, HISTORICAL VALUE, NATIONAL ARCHIVES," should be 
affixed to the respective file covers: 

Albany 87-5192 

Atlanta 87-12328 

Baltimore 87-7456 
87-10956 

Birmingham 87-4340 
87-6056 

Buffalo 45-82 
87-7130 

Charlotte 87-7487 
87-8080 

Chicago 

Cleveland 

Dallas 

Denver 

9 

12-256 
87-18700 
87-19277 
87-19776 
87-23020 
87-23788 
87-29419 
245-123 

9-2685 
87-10443 

87-11666 
87-14277 

87-10942 



• • 
Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

Detroit 87-9414 Miami 87-13776 
87-10718 87-17221 

87-23676 
Honolulu 31-599 87-25910 

45-543 
100-687 Milwaukee 87-7486 

Houston 87-7291 Minneapolis 70-10239 
87-8963 87-11985 

198-10239 
Indianapolis 87-3432 

87-3472 Mobile 87-6628 
194-145 

Newark 45-606 
Jackson 9-569 

New Haven 15-11430 
Jacksonville 87-8031 

New Orleans 87-11227 
Kansas City 62-7797 

87-15549 New York 45-5527 
87-19108 45-6475 
87-20792 87-6477 

87-20439 
Little Rock 87-9481 87-21520 

87-21750 
Los Ang.eles 87-16507 87-26419 

87-17445 87-42497 
87-18588 87-51651 
87-23229 
87-23450 Oklahoma City 87-13619 
87-24772 

Omaha 87-10833 
Louisville 87-7305 

Philadelphia 87-13075 
Memphis 87-9919 87-14817 

87-11119 
Pittsburgh 87-7141 

Miami 45-667 87-7495 
45-931 87-10310 
74-100 
87-8635 Portland 87-9972 

89-94 

10 
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••• ..J>c. <It< • • 
Airtel to All SACs 
Re: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Records 
Buded: 10/28/88 

San Antonio 87-6310 Seattle 87-10002 
87-6985 87-10523 

87-11988 
San Francisco 42-27596 

45-1064 Springfield 87-10569 
87-21505 

Tampa 87-4769 
45-669 

WMFO I 1,83-121 
(Alexandria) 

San Juan 

Savannah 87-7866 

All offices are requested to furnish corresponding FBIHQ 
file numbers to foregoing field office historical cases (indicated 
by "*") to FBIHQ, Attention: Records Section, Records Management 
Division, Room 4346, by COB 10/28/88. Inquiries may be directed 
to telephone extension 4770-(temporary). 

NOTE: Field offices are being requested to conduct a periodic 
update of previous instructions to identify historical records, 
furnish FBIHQ with Bureau file numbers to permanent files 
identified in the field offices, and stamp corresponding cases to 
multisection and exceptional records identified at FBIHQ by 
established deadline. In addition, new instructions for 
classifications appraised by NARA during their first five-year 
update are included herein as a separate category. 
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Memorandum • • 
To 

From 

All SACs 

Director, FBI (66-3286 Sub B) 

aESTRUCTION OF FIELD FILES AND RECORDS 
BUDED: 6/30/88 

Date 

ReBUairtel to all SACs and Legats, 12/14/87. 

6/14/88 

Reairtel provided all field offices with authority 
to destroy auxiliary office files in numerous classifications 
and authorized destruction for a limited number of miscellaneous 
categories. In order to monitor the progress of the file 
destruction program, you were advised that the volume of records 
destroyed (in linear feet measurements) would be requested in 
June and December. 

Therefore, you are requested to forward the volume of 
records destroyed (in linear feet) to FBIHQ, Attn: Records 
Section, Records Management Division, Room 4346. Inquiries 
regarding this matter may be directed to telephone extension 
4769. Responses are requested by COB 6/30/88. 

b6 1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Ms. 

_CMG:crs L-,-....... ..--------' 

frt- '#.MtJJ/'KC 
~ 

1:!'i Jt::' r:- ;~;ril 

NOTE: Based on 12/14/87 airtel to all SACs and Legats, which 
delegated authority to commence destruction of auxiliary C5'f'f':i:"ce- ~.", ...... -::f.; 
files in most investigative classifications. Field offices are 
being requested to submit statistics of volume of records 
destroyed in linear feet measurements by established deadline. 

Exec AD Adm. _ 

Exec AD Invo _ Exec AD LES_ 
Alit. Dir.: 

Adm. Servs. _ 
Crim. (nvo __ 

Iden •• __ _ 
Insp. __ _ 

In.ell. __ _ Lob. __ _ 
Legal Coun. _ 

Off. Congo & 

APPROVED: Mm. Servs. ___ 011. of Cong. 
Crlm. Inv. & Public Affs. ~ 
Idsm. Off ot Lia. 

Oirector ~ ___ In!!!",~i:;n & IntI, Affs. ~t . 
:-:ec AO-Adm. _ Inte!L Rec;. Mgmt. ~~ . 

:-'::xec. AD-tnv. Laboratory Tech. $ervs. _'"'-
Exec. AIRES __ Legal Coun. Training ___ _ 

~:~1~9::'f-= :1ft Tech. Servo. _ 
Training __ \ 

Telephone Rm. _ 

~IMARS3'O_'L~ 
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-;c, A(!t!;in<g'i:Ae/_~te 

AU'IOMl4l,I'aN',,!JTERS 
,J'lltmf).S~~(fJ¢'l ON 

Reur M~mOJ;:amdum dated 4/12/88. 

'1/13/88 

YO'1!1tr'm.m:o'randum regarding t.he des11r1)l;'$~iE)~Q£ field files 
ana: r$tI;!€uzd$ was •• ferred to thePBI' S $uClJqea1ti:~Jl: l"refl:'iUtl.. At thQ 
p1r.sseoft't 'time, yeu SU9Cj4stioR is be.inq evalliat\;d -by the appropri.a~~ 
pe,#,s,slIaeltan.d 'WftSlIt a final d.e~isiGnisrea,eB~, >.7'0\<1 will be 

-. . 
/ 

---, .. 

9 FEB 281989 

Butte·to Directo~ 4/1~/8S 
F~r's Sugge~tion Desk, 

Views attached. 

AU INfORMATION CONTAWED 
HfiRelN 18 UNCLASSIFIED . '~Itv."/~.) 
DATi/JJJ..lJil.. BY Ave.. ,-oafe ~~f~ 0·'" -. 

.! 

:~;1 



'. 
Aa~in9 SIC, Butte 2/24/" , 

~~' ~'Director, PBI 

tlt;~S, ,IIA,HPI" N, ,LR, •• , 
sRe D ILB DES'l'J\flC'f!l>>> 
SER ___ - .. - • _.:? 

psalOMAL ATTeNTION 

REO. '"" ___ • 

diviaSilal's sU99_.t.1on reg-aJ:dinq the 

~==::t~ .... ttc~~u~~m~t:=~~haa been ooapl.ted. The ~:: that t.al. propos.l 

en 
00 

en en .... ,-
0 c~, 

i '," .. '! 

OJ 
I.l..l 
u-

,AOAdm._ 
,:AO'n •. __ 'c AD LES_ 

~.t. 01 •. : 
• Adm. Se .... _ 

haa been adopt-ad aM i.pl.entad. Therefore.. this ia to inform 
your division tha~ t.his idea will be recorde« a. adopted. 

Your subad, •• 1cm of this timely id.. wa. appreciated, 
and the Pield Office InfoX'JUtion Manaqement. System wl11 be 
enhanoed by your SU9~ •• ion. 

CD 
"" 

Enclosures (3) 

C,'m. 'n •. --Based on Memorandum from' Acting SAC Butte to Director 4/12/88 
'denl ..' 

'nsp.· with addenda of RMD 5/4/88 and TSD 7/8/88. B~Vfi~ews a/trtaChed~. ~. ,~~:~,. MCH:lh (4) Suggest?pp #154.-8~ .. _ 

~ ~~r:~;:o~},s. _ ~ c, ...• '\I; :;l·i!"L;;,T,u", .. r~. i;1;" .. f\ 
"1!';~F!i'': IS. i;I,,( ,:,,,.~\'" 

;:~~. ~:~~. = . ~);l ;".)()jJ.a i\ ~ ,lIO~ 'iO 

\?:::. 'U~,. J 
f;t;~llA~~1Lr 
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I 
}',~.~ Memorandum \ 

To DIRECTOR, FBI 
ATTENTION: RMD, 

Unit 

Date Augu;S.~t 22, 1988 
Records Section, Records~'~i~arch 

SAC, OMAHA (242-1) 

F~ELD OFFICE INFORMATION MANAGEMENT SYSTEM 
~~ESTRUCTION OF FIELD FILES AND RECORDS/ 
~UDIT PROCEDURES 

BUDED: 8/26/88 

Re Bureau airtel to all SACs 8/5/88. 

.. 

(FOIMS) 

The following employees in the Omaha Office will be 
granted authority to delete records concerning the file 
destruction program from the FOIMS system: 

cjw 
( 4 ) 

Bureau 
Omaha 
(1 - 242-1) 
(1 - 66-3009) 

505-58-8381 
506-66-0712 
483-60-0047 
507-58-8038 

I DEC 291989 

" 

'" r\ 
" 1 
~ 
IV\ 

~ , 
.. ~ 

~ 
~ 

b\15 
18JAN 0 61989 ALL INFORMATION CONT1,iNED 

HiLREIN fa UNCLASSIFIED ~ A I2n r: /1\0 t2': I~ 
O.A.TijtJ, l b3 BV bJC-...JtA~~ -- I)~ U 
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.' , • 
AIRTEL 

8/5/88 

Director, FBI 

ALL SACs 

FIELD OFFICE INFORMATION MANAGEMENT SYSTEM tfOIMS} 
~nESTRUCTION OF FIELD FILES AND RECORDS/ 

AUDIT PROCEDURES 
BUDED: 8/26/88 

FBIHQ is developing automated procedures to enable 
field offices to identify and track, through FOIMS, files that 
are eligible for destruction as well as those that have already 
been destroyed. The automated procedures will also enable field 
offices to delete from the FOIMS data base all case management 
information and index records corresponding to files that have 
been destroyed merely by entering the file number. Individual 
index records corresponding to files destroyed may be deleted by 
entering each record separately. The system will generate 
reports concerning the file destruction program which are to be ' 
used to review, monitor, and perform quality assurance audits of 
information deleted. After the reports have served their ~ 
purpose, they may be destroyed inasmuch as edit logs will be 
maintained by FBIHQ and can be used to reconstruct any required 
case management or index data. 

" 

.tl. CD 
G:) 
en --·1 

l For control purposes, authority to delete above records 
from he FOIMS data base will be restricted to support perso,nne1 
desig, ated by the SAC in each field office. The identity and 
access codes for these individuals will be resident in the FOIMS 
sy~em and will be updated as necessary due to turnover of 
p~o~nel prompted by promotion, reassignment, transfer, 
resignation, retirement, etc. Each office is to maintain a 
current list of personnel authorized to delete information 
concerning the file destruction program from the FOIMS system and 

CD 
c:> 
(!) 

~ 
-< 

immediately advise FBIHQ of any changes in personnel granted this 
aut'hority. "A~ _ ~$J ,., 

ExecADAd ... _ ..I~ 1O B.~ - \ -9 ~ 
Exec AD Inv. 1 D 
Exec AD LES Mr. 1t;J,:7"';"'~; " .. -:". 1 Mr. 
• DIM ."'4)' ,,~~ '.,", '1 'j M ...... Ir.: _ r . 4",~", ,"hi ;':,~,' r . 

Adm. Serv •• 1 _ M 1 M 
Crl ... Iny. - r . r,MAY 17_ J'ODil. :f- (Ar t· ~_...--...r-----.... 
~~ ] Each Assistant ~ I 
In.p. 1 - Mr. 1 - Mr. L.......::-~---:-I 
In.ell. 1 M ' 1 M 1 
Lab. r . I - an u a s 

N
LellD1 Caun. --1 - Mrs. 
Off. Cang. & 1 - Mr. APPRCV;:O: Ar:':":!, ~cr:O). __ ..• Off d em:]. 
PUb, lie A~ff.'1 B D / b ~-r-T---"""" ,;:;[:1 ;:;',1,. ____ . ___ ._ [, ;:>,,;'-;'-, ,;fls._ 
ec. Mgnt. - 'i1 ". . 
~::ry.. ~~ Dirc:!e>r (U~;~~~~C.:;~:1·~-----· t:·:~; :(::~, --Asl.-

'\Rm. Exec. AD~-;;;;:JJ _. ":.,;~~. ______ ~.., ... r·/iC;:r.t. ~ 
'c'y_ MAILROOM E~~ac. t~r·lrll'. ___ . ~"'~":·,","'::'=:·'l .ft~:-:.I~ !1C.:'V3. ---, 

Exec. A["·:"::;S __ ... -:J<" ; .. :;'~Ull, ___ I '':':'~Ir:U ------



. ~". 

• 

• 
Airtel to All SACs 
RE: FIELD OFFICE INFORMATION SYSTEM (FOIMS) 

DESTRUCTION OF FIELD FILES AND RECORD~/ 
AUDIT PROCEDURES 
BUOEO: 8/26/R8 

• 
To establish the aforementioned controls, each field 

office is requested to furnish FBIHO by COB 8/26/88, the name and 
social security number of each person, as designated by the SAC, 
granted authority to delete records concerning the file 
destruction prOQram from the FOrMS system. Persons so designated 
should be held to an absolute minimum and should be career 
oriented employees who can reasonably be exoected to remain in 
FBI employment; thereby, minimizing the need to update the data 
base with the identity and access codes for such persons. 
Semiannually, each field office will be requested to validate the 
list of persons authorized to delete information relating to the 
file destruct10n program. However, it remains the responsibility 
of each office to notify FBIHO, Attention: RMO, Records Section, 
Records Research Unit, of changes as they occur. 

Your cooperation and assistance in maintaining an . 
accurate record of the personnel authorized to delete 1nformat1o~ 
regarding the file destruction program is solicited. Any' 
quest10ns, and your responses to this request, should be directed 
to FBIHO, Attention: RMO, Records Section, Records Research 
Unit • 



--------------.. ~ .... -... 
. 

MEMORA~DUM • . ; 
Exec AD Adm, __ _ • Exec AD I nv __ _ 
Exec AD LES __ _ 
Asst.Di r.: 

Adm.Servs. 
SSP -----------~---------------------C--:rim.lnv. 
~ fK:..e ' Ident. ---

,:'"~ To Mr·IL...-_..I Date 5/31/89 ~~:~;-l._=_-_-_-_-_-_-
.. _ Lab. ___ _ 

From Legal Couns. __ 
Off.Cong & 
Public Affs. 

Subject DISPOSITION OF ALPHABETICAL AND NUMERICAL PUBLICATIONS Rec. Mgnt. __ 

OJ) e §fr uda''1 fi.p ~,'" t/ f0 /t'$ '+-' t'e(;O,.tIs ~;:~~i~:,_rvs_. _ 
Off. Liaison & 

PURPOSE: To request the assistance of the Intelligence Divisiant. Affs. __ _ 
(INTD) ~termining, through liaison, the Central Intelligenaeephone Rm. __ 
Agency interest in the alphabetical and numerical Director's sec'Y_ 
publica ~ons currently in possession of the FBI. 

RECOMMENDATIONS: That the attached inventories be forwarded, 
thr~liaison, to thec===Jfor review in order to determine if 
theL--Jhas an interest in obtaining any of the publications for 
future research. 

DETAILS: By memoranda froml Ito Mr.1 I dated 
7/15/88 and 7/27/88, the enclosed inventories were referred by 
Records Management Division (RMD) to INTD and eID for a review in 
an effort to determine the appropriate disposition for the 
alphabetical and numerical publications, which consume 136 
cartons. The publications consist of public source material such 
as booklets, brochures, phamplets, etc., and information 
publications originating with other Federal government agencies. 
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Enclosure 

66-3286 

1 - Mr. I---.....I..L .............. ...., 
1 - Mr. 

Mr. ~ L~a~son Un~t) b7C 
L...-__ ---' 2 JllN 21 1<)89 

1 - Mr. 
1 - Mr. 
1 - Mrs. 
1 - Mr. .."S~a~c~e~=~ 

IS~7) 
~ ~ ENCLOSURE ENG. BEHiND FILE 

7C/.P 
IUI".~ 

AU liifORMATfON CONTAt.NED 
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Memorandum from I to Mr .1 1 
RE: DISPOSITION OF ALPHABETICAL AND NUMERICAL PUBLICATIONS 

After reviewing the inventories of the alphabetical and 
numerical publications, by addenda attached to the referenced 
memoranda, CID interposed no objection to the disposition of the 
publications. INTD requested the publication entitled 
Freedomways be retained by RMD. As to the remaining 
publications, INTO recommended that the material be reviewed, by 
RMD, to determine if any of the publications had been provided by 
assets or if there were any markings, including labels, on the 
material that would reveal the identity of an asset. If no 
~ce indicators, INTD recommended offering the material to the 
~for research. , 

Employees of the Records Disposition and Archival 
Subunit, RMD, have reviewed the cartons of alphabetical and 
numerical publications. Through this review it was determined 
that a portion of the publications were provided to the FBI by 
assets. In accordance with the INTO recommendations, these 
publications will be segregated and retained by the FBI as bulky 
exhibits. Identifying information regarding these publications 
has been deleted from the attached inventories. In addition, the 
review also determined that certain publications which originated 
with other agencies of the Federal government are classified. 
These publications will also be segregated and retained by the 
FBI as bulky exhibits. Identifying data for these publications 
has also been deleted from the attached inventories. 

After reviewing the attached inventories, if th~ I 
declines the offer, RMD will offer the alphabetical and numerical 
publications to the Exchange and Gift Division of the Library of 
Congress. 
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To . Mr ·1 L-___ ...... Date 3/1/89 

Exec AD Adm. _ 
Exec AD Inv. __ 

,-~::~~~i~;; ~~s -
~'-;~i'if~: S'ervs. ~' .. 

Crim. '"Y. _,~. ' 
Ideril. __ _ 
Insp. __ _ 
InI811. __ _ 
Lab. __ _ 

Legal Coun. _ b6 
011. Congo & b7C PubliC Alls._ 
Rec. Mgnl. _ 

From Emil P. Moschella 
I 

Tech. $ern. _ 
Training -- 1-1 

011. Llalson'& ' 
Inl. Ails. _'_' 

Telephone Rm. _ 
Director's See'y_' 

EXPUNGEMENT ORDER PROCESSING WITHIN 
THE RECORDS MANAGE~NT DIVISION 

Pesfrud/P, of'F;e/J hies th7c1If{'c~rl..r 
PURPOSE: To provide the Records Section with the results of 
research by the Freedom ~f Information-Privacy Acts (FOIPA) 
Section concerning statutory and case law requirements for 
carrying out the different types of expungement orders received 
by the FBI. 

SYNOPSIS: The RMD receives numerous expungement orders from 
federal and state courts across the country. Properly executing 
those orders is difficult because the term "expungement" has no 
common meaning among those who use it, with courts often in 
conflict concerning how the expunged records should be handled. 
This memo will treat each of the contexts in which expungement 
orders have been received. 

The procedures followed by the Identification 
Division for expungements are cited for information and 
comparison purposes only. . , 

,RECOMMENDATION: None, for information. 

~'EN'CLOSURE 
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• 
Memorandum from Emil P. Moschella to Mr .1 ~. dated 3/1/89 
RE: EXPUNGEMENT ORDERS ~------~ 

DETAILS: Although the. term "expungement" is commonly understood 
to mean the destruction, of records, it often means something much 
different, such as special retention and disclosure procedures. 
Tbe following is a discussion of the meaning of the term 
"expungement" in the context of the different types of 
expungement orders received by the FBI . 

. 
FEDERAL YOUTH CORRECTIONS ACT 

The Federal Youth Corrections Act (FYCA), codified at 
18 U.S.C. § 5021 but repealed on 10/12/84, was a statutory 
vehicle which allowed a young offender to have a (federal) 
conviction set aside. Although the FYCA did not explicitly 
provide for an expungement of records, various courts held that 
some form of expungement was necessary to afford the young 
offender the fresh start contemplated by the statute. The courts 
which addressed this issue, however, were in conflict as to what 
form of expungement was appropriate. Since it would be 
impractical to treat each jurisdiction separately, it is 
suggested that all FYCA expungement orders be treated under the 
broadest standard, which was enunciated in United States v. Doe, 
579 F. Supp. 1351, 1355 (N.D. Ill. 1984), shown below: 

Now ali agents of the government, 
including the Federal Bureau of 
Investigation, are ordered that all 
recordation relating to defendant's 
criminal episode, including the charge, 
arrest, indictment, court proceedings, 
record of conviction and sentence, shall 
be expunged by physically removing them 
from the central criminal files of the 
Federal Bureau of Investigation, and 
of all other law enforcement authorities, 
and placed in a separate storage 
facility which is not to be opened other 
than in the course of a bona fide criminal 
investigation by law enforcement authorities, 
and only where necessary for such an 
investigation. 

These records shall not be used by law 
enforcement authorities for any other 
purpose, nor may such records be 
disseminated to anyone, public or private, 
for any other purpose. 

- 2 - (CONTINUED - OVER) 
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Memorandum from Emil P. Moschella to Mr.~1 ________ ~Idated 3/1/89 
RE: EXPUNGEMENT ORDERS 

It is further ordered that agents of the 
government, including the Federal Bureau 
of Investigation, shall respond, in the 
negative, to.any and all inquiries 
concerning the set aside and,~xpunged 
conviction and arrest records. Similarly, 
defendant whose arrest record and conviction 
have been set aside and expunged under 
Section 5021(b) may legally reply in the 
negative to any and all questions concerning 
his arrest and conviction in this case. 
Further, it is ordered that defendant may, and 
all others must, consider the expunged criminal 
episode, from arrest to conviction, as having 
never occurred. 

This holding is broader than that of the highest 
federal court which has decided this issue, the District of 
Columbia Circuit Court, in that it covers not only conviction 
records but all records relating to the criminal incident. See 
Doe v. Webster, 606 F.2d 1226 (D.C. Cir. 1979). Following this 
broader holding will not only eliminate the need to speculate how 
different courts might decide the expungement issue, it will also 
make unnecessary tbe removal of only "conviction records" from 
files. 

In reaching its decision, the Northern District of 
Illinois relied heavily on the reasoning of the D. C. Circuit 
concerning the FYCA's purpose, which was to spare a rehabilitated 
young offender from the social stigma and economic loss which 
flow from the "ex-con" label. Both courts were very concerned 
with the job prospects a young offender faces. While discussing 
that issue, the D. C. Circuit noted in footnote 51 that the Civil 
Service Commission allowed a young offender to omit from its 
Standard Form 171 Personal Qualifications Statement a conviction 
set aside under the FYCA, and that the Federal Personnel Manual 
stated that a person need not answer affirmatively to questions 
regarding convictions if those convictions had been set aside 
under the FYCA. Later in its opinion, the D. C. Circuit gave 
examples of the circumstances under which expunged records could 
be "used: "Law enforcement authorities have an interest in 
knowing, for example, that a definite suspect in a crime under 

" . 
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Memorandum from Emil P. Moschella to Mr. 
RE: EXPUNGEMENT ORDERS 

• 
L....-__ ----II dated 3/1/89 

investigation had previously been arrested or convicted, 
especially if for a similar offense. Likewise, police 
investigators will be greatly assisted if they are able to check 
whether persons residing or having been observed at the situs of 
an offense involving a particular modus operandi have previously 
been arrested or convicted of an offense Jnvolving the same modus 
operandi." Doe v. Webster, 606 F.2d at 1243. These examples 
involve reopening expunged records to assist in the investigation 
of another crime, not to determine whether a job applicant has 
committed or is likely to commit a crime. Given these examples, 
the court's concern about the job prospects of a young offender, 
and the purpose of the FYCA, it seems clear that records expunged 
under the FYCA cannot be used to determine suitability for 
employment, either in the public (government) or private sector. 

Nor does it appear that expunged records should be 
disclosed pursuant to a Freedom of Information Act (FOIA) or 
Privacy Act (PA) request. Records subject to nondisclosure 
orders are not "improperly withheld" under the FOIA or, 
presumably, the PA. See FOIA Update, Vol. IV, No.3, p. 5 (a DOJ 
publication) • 

In the event that a request for information from 
expunged records involves unusual circumstances,"such as where 
information is being sought regarding a prospective appointee to 
a high government position, the Legal Counsel Division should be 
contacted for guidance. 

In the event that any field office of the FBI has any 
record relating to the young offender'S criminal episode, that 
record must be treated in the manner explained above. Thus, the 
following record holders should also be contacted: 1) the 
office of origin for the investigation; 2) all auxiliary 
offices; 3) all offices shown in the copy count of 
communications; and 4) any other agencies which may have 
received disseminated documents. (Note: The repeal of this 
statute did not affect those who were sentenced under it for 
offenses committed before 10/12/84. Such persons are afforded 
the protection of the statute even when discharged from probation 
after 10/12/84.) 

Identification Division procedures for fingerprint 
cards and rap sheets are explained in Part II of the MIOG, 
Section 14-16.8. 

-4-
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Memorandum from Emil P. Moschella to Mr. ~1 ________ ~ldated 3/1/89 
RE: EXPUNGEMENT ORDERS 

Federal Pretrial Diversion Programs 

Pretrial diversion programs at the federal level are 
the creation of the u.S. Attorney's Office and Probation Office 
in each jurisdiction. In general, the arrestee is required to 
complete a period of community service, after which the charge is 
dismissed. Since each jurisdiction has its own program, it would 
be necessary to contact the u.S. Attorney's Office which handled 
each case to determine how investigative records should be 
treated. For the time being, these records should be stored in 
the same manner as FYCA cases, and a short preprinted notice 
explaining how the FBI is maintaining the records should be sent 
to the appropriate u.S. Attorney's Office. That notice should 
ask for further instructions, with the following language 
suggested: 

The attached expungement order was received 
without sufficient instructions concerning the 
parameters of the "expungement". We will 
continue to maintain in a separate storage 
cabinet all investigative records we'may have 
until we receive such instructions. Please advise 
us of the following: 1} How should the records 
be stored? 2} How can the records be 
used in the future (i.e., FBI criminal 
investigations, state/local criminal investigations, 
inquiries from regulatory agencies, inquiries 
from a prospective federal government employer, 
inquiries from a prospective state government 
employer)? Your response, which should also 
provide the authority (i.e., case law, local 
rule, etc.) which is the basis for your answers, 
should be mailed to FBI Headquarters, Attn: 
T. Dudney, Room 5640, 9th and pennsylvania Ave. 
N.W., Washington, D. C. 20535. 

Identification Division procedures are explained in 
Part II of the MIOG, Section 14-16.7. Special procedures exist 
for child pornography cases in accordance with a memorandum dated 
9/29/87 from Joseph Hartzler, Chief of the DOJ's Criminal 
Litigation Division. 

" . 
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Memorandum from Emil P. Moschella to Mr.~1 ________ ~Idated 3/1/89 
RE: EXPUNGEMENT ORDERS 

Presidential Pardons 

A presidential pardon remits punishment and restores a 
petitioner's civil rights which were lost as the result of a 
conviction, but it does not erase the fact the conviction 
occurred. See Bjerkan v. United States, 529 F.2d 125 
(7 Cir. 1975). Although courts do have broad equitable powers to 
fashion appropriate legal remedies, the majority view is that 
those powers are insufficient to order an expungement of records 
on the basis of a pardon. Since the FBI has at least one 
expungement order based on a pardon, however, it will be 
necessary to address this issue. 

In the rare case when an expungement order based on a 
presidential pardon is received, it should be followed if it 
specifies what form the expungement is to take. Consider 
returning a copy of any vague order to the originating U.S. 
Attorney's Office with a preprinted notice as discussed above. 

When the Identification Division receives information 
concerning a presidential pardon, it retains the'subject's 
fingerprint card and rap sheet, but reflects the pardon as a 
disposition on the rap sheet. 

21 U.S.C. § 844 (b)(1) and (b)(2) 

These two provisions, which were repealed on 10/12/84, 
concerned the treatment of records 'pertaining to a person found 
guilty for the first time of simple possession of a controlled 
substance. Pursuant to 21 U.S.C. § 844 (b)(1), the subject was 
discharged from probation and the proceedings were dismissed 
without a conviction. A nonpublic record was retained by D.O.J. 
solely for the purpose of ensuring the subject would not be 
afforded such treatment more than once. Pursuant to 
21 U.S.C. § 844 (b)(2), if at the time of the offense the subject 
was not over 21 years of age, the court issued an order to 
expunge all records relating to his arrest, 
indictment/information, trial, finding of guilt, dismissal and 
discharge, but of course retained the nonpublic record mentioned 
above. 

Thomas Zeno~' Chief of the Special Proceedings Section, 
U.S. Attorney's Office, District of Columbia (hereafter D.C.), 

-6-
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Memorandum from Emil P. Moschella to Mr. ~I ______ ~I dated 3/1/89 
RE: EXPUNGMENT ORDERS 

has advised that all records pertaining to an offense covered by 
this statute should be mailed to the following address: Special 
Proceedings Section, U.s. Attorney, 555 4th Street, Washington, 
D.C. 20001. The cover letter from the U.S. Attorney's Office 
for the expungement order should be annotated "Order complied 
with", and the responsible FBI official should sign his name and 
show his position by tha~ annotation. (This can be in the form 
of a stamp.) 

It is suggested that orders from other district courts 
be handled in a similar manner, with the records and annotated 
referral letter being returned to the U.S. Attorney's Office 
covering the jurisdiction in question. 

The Identification Division handles these orders in 
accordance with Legal Counsel's memorandum dated 10/8/76 
entitled, "Controlled Substances Act" and DOJ Order 2710.7B dated 
8/12/76. 

33 D.C. Code § 541 (e) 

This is the D.C. version of 21 U.S.C. ~44 (b)(l) and 
(2), the difference being the absence of any age restrictions for 
the subject. Purs~ant to an agreement with Thomas Zeno (see 
above), all records relating to the subject's arrest, 
indictment/information, trial, finding of guilt, dismissal and 
discharge, should be destroyed. This includes the subject's 
fingerprint card and identification record. The referral letter 
from the D.C. U.S. Attorney's Office should be annotated "Order 
complied with", as explained above "and it should be returned to 
the address shown above. 

D.C. Rule 118 (f)(2) 

This rule provides that if a person is arrested for 
violating the D.C. Code but has his charges dismissed before 
trial, he may file a motion to have his records sealed. If the 
court issues the order, it covers all records of the subject's 
arrest, including the fingerprint card and identification record. 
Any computerized record of the arrest must be eliminated, but 
that may be accomplished by making the record irretrievable by 
the identity of the subject. These orders, according to Mr. 
Zeno, should be handled in the same manner as the 33 D.C. Code § 
541 (e) orders. ,,' 
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• 
Memorandum from Emil P. Moschella to Mrl .... ____ ----'1 da·ted 3/1/89 
RE: EXPUNGEMENT ORDERS 

24 D. C. Code § 803 and § 806 

These provisions are the D. C. version of the FYCA. 
Mr. Zeno's office is working out an agreement with the D. C. 
courts concerning these orders and will advise when the agreement 
is concluded. 

Federal Court Orders Issued to Preserve Basic Legal Rights 

Federal courts may order the expungement of records to 
preserve basic legal rights. See Menard v. Saxbe, 498 F.2d 1017 
(D. C. Cir. 1974). For instance, if a person is arrested without 
probable cause, a federal court may order the expungement of his 
arrest record. Even where the arrest is made by a state or local 
police department which does not make a formal request to 
withdraw the record, the federal court's expungement order must 
be followed by the FBI. 

Each order should be read carefully t~ determine if it 
specifies what form the expungement is to take (i.e., 
destruction, sealing of records, etc.). If the order fails to 
provide that information, it is suggested that the appropriate 
U. S. Attorney's Office be contacted or, at a minimum, the 
records be treated in the same manner as FYCA records. 

state and Local Court Orders for Expungement 

Whether state and local court orders for expungement 
should be followed by the FBI is an issue which apparently is 
still undecided by DOJ (See attached memo dated 7-18-84 from 
Rhoda Mancher, Justice Management DiviSion, to John Mintz, FBI). 
An inquiry has been made to Miriam Nisbet, Deputy Director, 
Office of Information and Privacy, Office of Legal Policy, DOJ, 
to determine the status of this matter. 

The Identification DiviSion handles these orders in 
accordance with Part II of the MIOG, Section 14-17.2. 

" ' 
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• • 
Memorandum from Emil P. Moschella to Mr.~1 ________ ~Idated 3/1/89 
RE: EXPUNGEMENT ORDERS 

Expungement Orders Received from Unofficial Sources 

If the subject of an expungement order or his attorney 
submits a copy of the order, that person should be advised to 
have an official copy submitted by an appropriate official, such 
as the clerk of the court which issued the order or the 
prosecutor's office which handled the case. 

,," -9-
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. Memorandu. 

SUbject 

Expungement Matters 

To 

John A. Mintz 
l\ss.istant DirE"ctor - Legal 

Counsel 

• 
Dale 

JJL I S 1984 

From 

Rhoda-R. Mancher 
Deputy Assistant Attorney 

General 
Federal Bureau of Investigation Office of Information Technology 

Justice Management Division 

Your June 14, 1984 memorandum to the Assistant Attorney General for 
Administration, Justice Management Division (JMD), on the above 
subject, has been referred to my office for a reply. 

We remain concerned about the absence of a formal Departmentwide 
policy regarding the processing of state and local court orders for 
expungement of records. You are aware of the variety of legal and 
administrative issues that have impeded efforts to fill this policy 
gap, despite the numerous contacts that have occurred between and 
among interested components in the past ten mon~hs. We requested 
arid received an opinion from JMD's Administrative Counsel on a 
related issue (copy attached). They support the basic position of 
the FBI on the supremacy clause issue, but have cautioned that this 
is much too sensitive a policy issue to be resolved other than at 
the highest levels of the Department. Recently, the Office of 
Information and privacy (OIP), in the Office of Legal policy, 
informally agreed to work with JMO on this subject. We expect to 
meet with OIP representatives shortly. Their expertise should give 
a new perspective and impetus to developing a DOJ policy consensus. 
Within the nesc ~ days, we will provide you a more substantive 
report of our progress and plena -t-o communicate further with other . 
affected DOJ components on this matter. 

Thank you for your continuing support of our efforts. Questions on 
this subject may be referred to Robert M. Yahn, Chief, Records 
Management Services, Library Staff, who can be reached on 724-6043. 

Attachment 

,,' 

ALL FBI INFORMATION CONTAINED 'l 
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~~A:NDUM • Exec AO Adm. __ _ 
Exec AO"'1f\v __ _ 
Exec AO LES __ _ 

Asst.Oir.: 
__________________ ---'-______________ Adm-: .Servs. __ 

Crim.lnv. __ _ 
Ident. ___ _ 

To Mr .1"---__ --' Date 4/20/89 Insp. ___ _ 

From :1 1 D . I 
."" Des/rile/ill')! of' ;:;fr'ld PI ks d /'J ./ 

EXPUNGEMENT ORDER PROCESSING WITHIN If cc-tJ rdJ 
THE RECORDS MANAGEMENT DIVISION 

Subject 

PURPOSE: To advise of the procedures currently being 
followed by the Records Disposition and Archival Subunit, 
Records Management Division (RMO) in processing court orders 
under the Federal Youth Corrections Act (FYCA) •. 

RECOMMENDATION: None. For information. 

Intell. __ _ 
Lab. ___ _ 

Legal Couns. __ 

Off.Cong & 
Publ ic Affs. 

Rec. Mgnt. __ 
Tech. Servs. __ 

Training" __ _ 
Off. Liaison & 
Int. Affs. __ _ 

Telephone Rm. ____ __ 
Director's Sec'Y ___ 

DETAILS: The RMO has received numerous expungement orders from 
federal and state courts across the' country. At the present 
time, RMD has approximately 1200 court orders awaiting 
disposition in the Records Disposition and ArchiVr' SllhllDitr 
Based on information provided in the Moschella to~_~~~ __ ~. 
memorandum dated 3/1/89, it has been determined that the 
procedures currently being followed would allow the court orders 
to be handled in the most expeditious manner. The following 
procedures are the results of discussions between personnel of 
the Records Disposition and Archival Subunit and the Freedom of 
Information-Privacy Acts section. 

66-18966 
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• • 
Memorandum from I I to Mr ..... 1 ---:-----::_ ..... 1 dated 4/20/89 
Re: Expungement Order processing Within 

The Records Management Division 

Main Files 

Files are removed from cabinets and placed under the 
control of the Records Disposition and Archival Subunit. 
Permanent charge-outs are in place in the filing cabinets in 
order to maintain the integrity of the filing system. 

Cross References 

Original serial is removed from the file. Xerox copy 
is made and information to be expunged/deleted is excised from 
the serial using the xerox copy. Excised copy is re-xeroxed and 
redacted copy is placed in the file and the file is returned to 
the cabinets. Original and excised copy are placed under the 
control of the Records Disposition and Archival Subunit. 

Index Cards 

Index cards will remain in the indices. No notations 
will be made on the index cards. 

Field Office Records 

All field office (Office of Origin and Auxiliary 
Office) records will be called into FBIHQ for proper handling. 

Field Office Inquiries 

Subsequent inquiries by field offices regarding FYCA 
records will be directed to Legal Counsel Division for proper 
handling. This procedure is necessary in order to ensure 
accurate research as to particular United States District 
Court/Circuit Court rulings which may be determined to be unique 
to each separate field office territory. 

Court Order Retention 

All court orders will be retained under the control of 
the Records Disposition and Archival Subunit. Retention will be 
by jurisdiction and court order numbers. court orders will not 
be filed in the Central Records system. 

Co-conspirators Cases 

Cases involving co-conspirators will be handled in the 
same manner as cross references. 
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Memorandum from I I to Mr. I Idated 4/20/89 
Re: Expungement Order Processing W1th1n 

The Records Management Division 

Miscellaneous 
',~ . . 

Issues involving records other than FYCA matters'will 
.be addressed separately as the need arises. Such issues would 
include records involving Presidential pardons and court orders 
issued by state and local courts. Handling of state and local 
court orders involving expungement might require an 
interpretation of the supremacy clause and is presently under 
consideration by the Department of Justice. 
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MOrv1'-l1~MN'BtJ1VI Exec AD :ilmc...,' ~_ 
Exec AD'lnv ---
Exec AD LES __ _ 
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cLA'SS,'_ ...-... 
saC' D.-T~ __ 

I den ~ --'"---7Y'

Date 7/27/88 Insp'_--a-fAl''-

SiR 

Subject 

I nte ll. --AI-~-=-
Lab. ___ _ 
Legal Couns. __ 

Off.Cong & 

Publ ic Affs. 
Rec. Mgnt. 

c...;.---'-I..--"'"' • .w.~. Servs . __ 
PURPOSE: The purpose of this memorandum is to obtain the Training __ _ 
assistance of the Criminal Investigative Division (CID) and Off. Liaison & 

the Intelligence Division (INTD) in the final determination Int. Affs. __ _ 
to destroy, retain or transfer the alphabetical publications Telephone Rm .. __ 
to the Library of Congress. . Director's Sec'y_ 

RECOMMENDATION: That the attached inventory be referred to and (f' ~~. reviewed by CID and INTD, as applicable, for appropriate 
disposition of the publications. 

APPROVED: ~-.-- Adm, Servs. __ . Off of Congo 

~ 
~r.:;~ :i1'~.=._ .. ___ . gfi!~~Ii~I:tfS. ( 

Director l;,. .' " . . . 2:. i;O:1 Affs. .A....~ 
Exec. AD·Adm, __ . :~ .. :. _._=~~~~~ niX MGmt =~ 
Exec. AD-Inv. ___ LO'.::;.:,;",:·'J ____ . Tect: Servs. 
Exec. AD·LES __ Legal Coun. Trall1mg ___ _ 

DETAILS: Based on my memorandum dated 7/15/88, authority was 
~rantedto refer the inventory to numerical publications to CID 
~n~ INTD to assist in determining final disposition of the 
'p~lications, many of which were dated from the early 1900's, and 
no longer requested or accessed. 

Attached is the inventory to the alphabetical 
publications, which consume 106 cartons, for similar assistance 
and review by CID and INTD to determine the appropriate 
disposition. The publications, some of which are classified, may 
be reviewed by contacting the RMD Bulky Room, extension 3434. 

Enclosure 
66-3286 

[Net.. BEIUNlJ"f1t1 ! I tNClOSUR~ ~- };?tf-It/l! 
1 - Mr. 
1 - Mr. 
1 - Mr. ~ 
1 - Mr.~ ____ ~~ 
1 - Mr. I (Attn: 
1 - Mr. I 
1 - MrSl 
WJR:crs'~~(8~)------~ 

lAY!" R (J: .• / 

Mrs. L-I _ ...... 1> 

ALL INFORMATION CONTAANEO 
HEREIN !8 UNCLASSIFIED 8.CE/f)CtG/~~ 
DATE..kJ.LloJ-. BY..h& c,~~ 9 Q 9 U 

=1 
12 AUl 10 1988 
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• Exec AD Adm. . -"",.c.: 

Exec AD NItt;~-H.!I 
W' 

Exec AD L~S"'ffi~::;]'! .. ,.f.:.~ 
Asst.Di'r.; , 

Adm.Servs. __ 
----------------------------------c~rim.lnv. __ _ 

r-------Il~, Ident . ___ _ Mr.1 Date 7/15/88 Insp. b6 
I ., I 0 , Intell. ___ b7C 

To 

C. U5i1!?From sac'l> - : r--I ---""""';,(( C.~5frudiln1 cP r-J'e/d, ~::~-l c-ouns-.-= .. 

F/ Jes C?<:nd 11 ~Lor27.s Off.Cong & 
Public Affs. ____ 

: DISPOSITION OF NUMERICAL" PUBLICATIONS _ .. _. Rec. Mgnt. __ _ .. subject 

Tech. Servs. 
PURPOSE: The purpose of this memorandum is to obtain the Training __ _ 
assistance of the Criminal Investigative Division (CID) and 9ff. Liaison & 
the Intelligence Division (INTD) in the final determination Int. Affs. __ _ 
to destroy, retain, or transfer numerical publications to the Telephone Rm._. _ 
Library of Congress. Director's Sec'Y_ 

RECOMMENDATION: That the attached inventory be referred to and 
reviewed by.CID and INTD, as applicable, for appropriate 
disposition of the publications. 

APPROVED: '~.'.'::;/~.'~: f..dm. Servs, ... --.-- O&ffp' °b'I'<:'A"lfgS"-
,:;>;;'.: Crim.lnv. U I.... '---'" 

.' . 1<1CI.\ ___ . __ Oft of Lla. 
. 1!'l<o.·r:'~\;:J;; __ ._ 8: Inti, Ails. AdM~' 

Director" ~;:'; . ___ F'ec. Mgmt.t:I1'J~ 
E,rec "'.0·1\<:1 •• 1. __ I .. " ............ -- ~I c,,, " 

• . . L"'" ., .... " ... \, Te~ 1. ,>,dV". ---
Exec. f~[I-Ir.v. ___ ' .... :":.~~'. ---- Traini~~ _---
Exec. AD-LES _ LeGal ' .. CU:1. .. 

DETAILS: Since 1971, the Records Managem~nt Division (RMO), has 
been successful in recovering space through the disposition of 
alphabetical and numerical publications which are no longer 
requested or accessed. This material has been donated to the 
Library of Congress which continues to be an enthusiastic 
recipient. To date, over 250 cabinets of publications have been 
forwarded to the Library's Exchange and Gift Division. 

Attached herewith is the inventory to the numerical 
publications which consume 17 cartons. The publications, some of 
which are classified, may be reviewed by contacting the RMD Bulky 
Room, extension 3434. The inventory to the alphabetical 
publications is currently being prepared and will be handled 
separately. 

66-3286 
Enclosure (Ai -3:2 ~i- Itf~ l(/ l{P - .... - b6 1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Ms. 

L....,-, ....... ---....I 
~:cr~(B) 

\~~ . 

MAysJI. &L----

1:0 MAY 30 1989 

---- --••• ----CIII. 

ALL INFORMATION CONTAiNED 

H'RF..I~~ ,~CLASSIFIED ~J""c.~ 1 ~ 
DATE] BY t,vc.~~!to U V) U ~ 

b7C 
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The Records Management Division (RMD) requested both CID 
and the Intelligence Division (INTD) to assist in determining the 
appropriate disposition of the numerical pUblications. INTD 
questions the origin of the documents. INTD recommends that the 
documents be reviewed by RMD to determine if the documents were 
provided to the FBI by assets or if there are any markings, 
including labels, on the documents which reveal the identity of 
the assets. Documents provided by currently active assets should 
not be offered to ~ge Library of Congress for public access. 
Regarding the rema~er of the material, providing no source 
indicators remain on the documents, INTD recommends first 
Offjrinr the material to the 1 I. 
The uses materiaDl such as listed in this inventory, for 
their research. If declines the offer and assets are not 
identifiable]INTD concurs with RMD to offer the documents, if 
properly processed, to the Library of Congress. 

rn ,.: 
--~ ..... ~ .. - ... ,.,. 

;' c" ',.', ••••• 

. I., ... _._~ ____ _ 

i' 

b3 
b7E 



SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
TITLE OF PUBLICATION DATE CONGRESS DESTRO' RETAIN COMMENTS 1(-

61-7550-2-

19 In the Matter of Harry R. Bridges 1939 

52 
/ 

The Washington Post 6/6/46 

61-7551-2 

44 Counter-Espionage Laws 5/30/18 
~ 

1935 87 ~fense of the Constitution 
.' 

,124 fonstitutional Rights in Wartime July, 1917 

134 F~ Detroit N/A OJ:.1> 

~~r: 
o the ~ature of Sabotage mm-148 N/A k;:_Z 

~Z"" 

~n~sm-pre~ent Threat 
_0 

338 to U.S. ~~~ We Earn September, 1949 z~ 

~ of the Scientific 
a:J~O 

348 Conference -<>z 
~f1)o 

t~rld Peace 4/19/49 ~~~ . -
350 usetof the Communist Movement as a ~Oi Pro aganda Medium 10/1/45 ~ 0 

351 
~ , 

10/1/45 'b Communist Party, USA 

D~torney Gener~l '~ ! 451 Palmer Support 
th~stitution ' N/A --r::J 

(.:) 

455 1952 ..Q ~rter -
517 U.S. urt of Appeals 2/27/56 1 526 Bib 10/7/57 

• 

,1 ~ - 1 ~ , 
I -



'j '-- -,,--,----,----------------"-IiiiI'-"--.--_ .......... IIiI' Iii--iii-"111'-."-iiilillliiiliiiiiililliliillilll ... _ .. ".,'Iiiii'"iIIIIiiI'-." ~1Ii·.--iiil'-IIii""iIiI-'il~!IITIi-Ii'IiIIi' -"-"iIi-~iIii-."~iiIi"lIlInill--_' 11-'11-"'11--.' .. " .. --lrl-...... ___ • __ 'IIii'1 .. =1II77'1II7!,. 
t'f" .: 

SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION DATE 

61-7551-2- (Con' t.) 

527 SIRAB 10/8/57 

528 Weekly Intelligence Summary 9/5/57 

529 Significant Counterintelligence 
Briefs 6/14/57 

. 
539 Book List 1951 

554 Warning! Leave the FBI Alone 1946 

560 Counterintelligence Digest 6/10/58 

572 Annual Report of the Special Agent 
in Charge for F/Y ending 6/30/21 6/30/21 

582 Fingerprint Identification N/A 

606 Revista Policial Del Per October," 1959 
Discursos 1959 

607 Monthly Domestic Intelligence 
Summary 1/31/60 

608 Dissents In the U.S. Supreme Court 6/8/59 

613 Communist Revisionism and Dissidence 9/30/60 

614 Review of the Communist Theoretical 
Journals 10/7/60 

615 Intelligence Knowledge November, 1960 
,-

616 c===JSubject Headings 

> r.' r"-
620 Attitudes on Tourism and Espionage 

as Expressed in the Soviet Press January-October, 1960 

- 2 -

LIBRARY 01 
CONGRESS DESTRQ) 

; 

1 

RETAIN COMMENTS 

• 

b3 
b7E 
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7551-2 (Con't.) 

628 The Honorable Mr. Nixon and the Alger 
Hiss Case , 

631 Cuba vs. thec===J 

656 New Politics (Volume X, #1-4; 
Volume XII, 111) 

657 Peace, Freedom and Socialism 
(Volumes 15, 16) 

658 Left/Right Digest 

61~7554-2 

59 T. Jefferson: Selections From 
His Wri t"ings 

155 Washington, D.C. Examiner 

61-7557-2----

4 1 LIFE Detroit Race Riot 

7 2 Counter-Intelligence Summary 

7 4 Intelligence Staff Division 
(Parts E & F) 

.-

75 Intelligence (Volume 7) 

78 Intelligence Summary ,. 

DATE 

1956 

1961 

1973 

1972 - 1973 

May, June, 1973 

1943 

11/22-26/67 
5/16-18/68 

7/5/43 

3/1/57 

1953 

1956 

6/36'/5~'" 

- 3 -

LIBRARY 0} 

CONGRESS DESTRO' RETAIN COMt-lENTS 
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7558-2-

6 The Harvard Communist 

145 Samuel Adams: Selections From His 
Writings 

164 Communism in the U.S. (Hoover) 

171 6 Easy Ways to Recognize a Bad Check 

186 A Declaration of Civil Rights 

264 Seeing the U.S.S.R. 

265 See the U.S.S.R. 

268 Nine Day School 

281 Status of Schools - Segregation/ 
Desegregation in the Southern and 
Border States 

282 Books on East Asia and the Pacific 
Islands 

--' 

299 National Security Review 

300 U.S. and Eastern Europe 

302 Race Relations Law Survey 

1 

2 

61-7559-2 

The XYZ of Communism 

Who Are the Communists and What Do 
They Stand For? 

DATE 

December, 1936 

1946 

1948 

1950 

N/A 

N/A 

N/A 

N/A 

1957 

N/A 

Jan •• Feb., 'Mar., 1967 
June, July, 1967 

4/27-30/67 

July, Sept., 1969 

N/.A ,.,.. 

N/A 

r' 

LIBRARY 01 
CONGRESS DESTRO'I RETAIN COMMENTS 

• 

LI_ 



SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
TITLE OF PUBLICATION DATE CONGRESS DESTRO' RETAIN COMMENTS 

61-7559-2 (Con't.) 

24 The Communist Election Platform 1936 
.1 

27 15 Years of the Communist Party 1934 

45 Trotskyism 1935 

59 The Communist Party N/A 

60 History of the C.P.S.U. 1936 

61 The Communist Party in Action 1932 

72 History of the Workers Party of 
America N/A 

82 Report to the 8th Convention 
Communist Party 4/2-8/34 

88 The 
. 

Communist Parties in the Fight 
for the Masses March, 1934 

98 Foundations of Leninism 1932 
1939 • 118 t The Illinois Labor Party N/A' 

" 

119 15 Years of the Communist Internation ~1 N/A 

120 The Foundation of the Communist t 

International 1934 

121 The Truth about Soviet Russia. 1938 
" 

136 The Witchcraft Trial in Moscow 1937 

~ r' r "'" 
137 Trotskyism ,. Sept., 1936 I 

I .--<~.~~ . ",., '.",-

l 
~ 
I 

i -'l _ 



SU~~RY OF NUMERICAL PUBLICATIONS 

LIBRARY OJ 
TITLE OF PUBLICATION DATE CONGRESS DESTRO' RETAIN COMMENTS 

61-7559-2 (Con' t.) 
.,1< 

138 Trotskyism and Fascism Jan •• 1937 

139 The Crisi~ in the Socialist Party Nov •• 1936 

140 Stalin and the Red 1936 

141 To Defend Assassins is to Help Fascism Feb •• 1937 

147 World Voices on the Moscow Trials N/A 

148 The Suppressed Testament of Lenin Nov .• 1946 

150 Sabotage 1913 

166 The Soviets at Work ... 1918 

202 Subversive Activities 10/16/36 

205 Facts'About Communism 1937 

253 The Communist Solar System N/A 

254 The Crisis in the Communist Party March, 1937 • 255 The Tactics of Communism N/A 

269 Communism and the Masses 1937 
, 

284 The Communists in the Peoples Front 1937 

325 Milestones in the History of the 
Communist Party August, 1937 

" I' 

338 Communism in the u. s. A. 1936 

.' ,,, 
339 The Truth about the Communists N/A 

," <"4--o-~ 
, 

" ... 6 - . """ .... ~~._., ""- . 



SUMMARY OF NUMERICAL PUBLICATIONS 

358 

455 

TITLE OF PUBLICATION 

61-7559-2 (Con't.) 

Principles of Communism 

American Friends of the Chinese 
People 

487 Communist Party of the U.S.A. 

490 Lincoln and the Communists 

570 Communist Election Platform 

571 Japane~e Imperialism Exposed 

611 Red Radicalism 

662 Charges of Illegal Practices of the 
Department of Justice 

738 Marxism-Leninism 

747 The Communist and the People of 
Washington 

758 Manifesto of the Communist Party of 
America on the Workers' Party 

769 The Seventh World Congress of the 
Communist International 

.. 
770 Fourth Congress of the Communist 

International 

771 Membership Cards for Communigt Party 

DATE 

Sept., 1937; Jan., Oct., 
1939; Jan., Oct., 1940; 
July, 1941; Jan., Apr., 
1942; Jan., Apr., 1943 

6/26/60 

N/A 

Feb., 1936 

1938 

1942 

1920 

Jan. 19/March 3, 1921 

October, 1938 

1939 

Circa 1922 

July 25-August 21, 1935 

Nov. 7 - Dec. 3, 1922 
rl r"." 

1919 

LIBRARY 01 
CONGRESS 

7 

DESTRo) RETAIN COMMENTS 



~' \ 

! 

SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

807 Two Decades of the Communist Party, 
USA 

872 Who is the GPU? 

1120 Third World Congress, Moscow 

1126 The February Struggle in Austria and 
its Lessons 

1127 The Soviet Union in 1942 

1178 Principles of Communism 

l364 The Labor Spy 

1558 The Meaning of Marx 

1559 Communism-World Revolution to Red 
Imperialism 

l57l Smash the Power of the Ku Klux Klan! 

1582 Socialism and War 

1729 Witch Hunt, 1941, Hits Government 
Workers 

l848 Wiretapping Bill 
the Record 

l849 Is Your Phone Safe? 

Let's Look at 

2051 History of the Communist Party 
Soviet Union 

•• > 

DATE 

1939 

1938 

July, 1924 

1934 

June, 1939 

1933 

1921 

1934 

N/A 

N/A 

1952 

N/A 

N/A 

N/A 

- 8 -

LIBRARY OF 
CONGRESS DESTROY RETAIN COMMENTS 
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SUMMARY OF NUMERICAL PUBLICATIONS 

2066 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

Bulletin of the Central Executive 
Committee pf the Communist Party of 
America 

2068 America and the CommunistInternation~l 

2289 Statement Issued to the Membership 
of the Communist Party, USA 
(opposition) 

2295 Stop Wire Tapping! 

2297 Police Lawlessness Against Communistf 
in New York 

2313 Espionage Act Cases 

2358 Condition of Indians in the United 
States 

2359 India's Freedom in American Courts 

2370 Restore the Rights of Citizenship 
to the 1500 Espionage Act Victims! 

2406 The Civil War in France 

2415 The Communist World 

2432 Communist Manifesto 
No Compromise 

2597 Proposed Agenda - National Nominating 
Convention of the Communist Party 

DATE 

N/A 

N/A 

N/A 

January, 1932 

April, 1930 

July, 1918 

1933 

April, 1919 

June, 1.929 

1933 

various dates 

1913 
1919 

N/A " ,,,,. 

LIBRARY 01 
CONGRESS DESTRQ'J RETAIN COMMENTS 

• 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

2606 The Major Problem Before the Seventh 
Convention of the CP,USA 

2742 The Communist Party 

2743 What is the Communist Party? 

2802 The Organizational Construction of 
the Communist Parties 

2844 Problems of the Chinese Revolution 

2869 Natasha 

2969 A Study in Communist Tactics 

3174 The Recognition of Soviet Russia 
by the Un~ted States 

3239 Russia's Democracy 

: 3514 Abolition of the Poll Tax 

, 

3515 Investigate Martin Dies 

3545 The Way Out 

3579 Leninism or Trotskyism 

3798 What is the New Deal? 

3855 The Leninist Young Communist League 

3917 May Day 

40Z4 Joseph Stalin; Stalin " 
Joseph Stalin; Political Biography 
Joseph Stalin: A Short Biography 
I.V. Stal~n 

DATE 

1930 

N/A 

N/A 

N/A 

June, 1927 

N/A 

1937 

8/15/32 

1918 

N/A 

August, 1942 

1941 

February, 1925 

August, 1933 

.1936 

1938 
rJ ''''' 1943 

1949 
1952 If) 
lQl..O 

-,,-,,(' 

~ :. 

LIBRARY 01 
CONGRESS DESTRO~ RETAIN COMMENTS 

. .1 • 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 
~~ l 

I, ' 61-7559-2 (Con 't.) 

4339 News Release 

4491 Abstract af the Address by Robert 
Ausa Smith 

4492 Abstract of the Address by F. 
McCracken Fisher 

4507 Jehovah's Witnesses and the War 

4518 Problems of Leninism 

4768 Marx, Engels. Lenin. Stalin 

4846 Communism 

4851 Charges Against the Department of 
Justice 

4853 Supreme 'Court of the U.S. 

4854 Appeal of the Communist Party of 
America ' 

4878 Japan and the Next World War 

4891 The Communist 

4893 Organize for Victoria 

4982 5th Convention of the Workers 
Communist Party 

5045 The End of the Comintern 

5046 From Lenin to Stalin 

5114 The 19th Anniversary of Lenin's Deatt 

5162 Communists and National Unity 

5240 Karl Marx Interviewed by the New 
York Press (1871) 

5267 Report of Resolutions Commit~ee to 
the Communist National Convention 

DATE 

1943 

1/23/43 

1/23/43 

January. 1943 

1934 

1939 

December, ' 1934 

1920 

1926 

N/A 

1927 

7/19/19 

1943 

8/30 - 9/6/27 

September. 1943 

1937 

N/A 

April, 1944 

N/A 
" ,,, 

5/20/44 

- 11 _ 
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2 (Con't.) 

5372 Karl Marx (1818-1883) 

5373 Lenin and Stalin on Propaganda 

5374 Communist Political Articles 

5396 Call to the State Convention of the 
Communist Party of Maryland and the 
District of Columbia 

5397 Stalin - The Russian Bear Reminis
cences 

5398 Reminiscences of Lenin 

5400 The Heritage of the Communist 
Political Association 

5401 Constitution of the Communist 
Political Association 

5430 Harry Bridges before the Attorney 
General in Deportation Proceedings 

5466 Leningrad - Stalingrad 

5472 Fundamental Laws of the Chinese 
Soviet Republic 

5474 The October Days in Moscow 

5475 Karl Marx: The Man and His Work 

5484 The Teachings of Leon Trotsky 

5485 War and Peace 

5486 The Russian Revolution 

5494 H~story: Workers Party of America· 

5495 History: Young Communist League 

5496 Minutes of the 16th ConstitHtional 
General Convention of the Industrial 
Workers of the World 

DATE 

N/A 

1942 

N/A 

N/A 

1941 

1934 

August, 1941 

1944 

1942 

N/A 

1934 

April" 1914 

1918 

July, 1944 

N/A 

March, 1944 

May, 1937 

N/A 
r' t,.. .. 

10/13 - 11/10/24 

LIBRARY OJ: 
CONGRESS DESTRO"l RETAIN COMMENTS 

t 

I 
I 
! 
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SUMMARY OF NUMERICAL PUBLICATIONS 

5534 

5546 

TITLE OF PUBLICATION 

61-7559-2- (Can't.) 

Twenty-five Years of the Academy of 
Sciences of the U.S.S.R. 

, 
A Book You Need (Vol. XIX of Lenin) 

5573 Two Stories from Agnes Smedley's 
"China's Red Army Marches" 

5601 China - America's Ally 

5606 The Tenth Anniversary of the October 
Revolution Manifesto of the Central 
Executive Committee of the Government 
of the U.S.S.R. 

5646 Guide to Self-study of the History 
of the Communist Party of the Soviet 
Union. 

5674 Objectives of New Jersey Y.C.L. 
Recruiting Drive 

5772 Why America is Interested in the 
Chinese Communists 

5775 Communism - A Will O'The Wisp 

5776 The Anti-God Front of Communism 

5777 Communism, Our Common Enemy 

5788 Speeches and Statement of the People' 
Commissar of Foreign Affairs of the 
U.S.S.R. and Chairman of the Soviet 
Delegation 

5804 V.M. Molotov 

5805 Russian Imperialism the Soviet Way 

5853 Communist Party of N.Y. State 

5854 Communist Party "Jews" 

5891 What are we doing in China? 

DATE 

April, 1944 

N/A 

N/A 

1942 

1927 

N/A 

2/12/43 

April, 1945 

August, 1936 

June, 1937 

1937 . 

5/24/45 

N/A 

N/A 

~945 

'~/K 

December, 1945 

LIBRARY 01 
CONGRESS DESTRm RETAIN COMMENTS 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

5907 Our Country needs a strong Communist 
Party 

5911 Communism: An Outline For Everyone 

5928 

5967 

5965 

5968 

5969 

5971 

First 5 Years of the Communist 
International (Volume I) 

Communist Policy for Britain 
\ 

Comment on Communists and Communism 

Statement of V. M. Molotov 

Text of a Speech Delivered by V. M. 
Molotov 

The Communist Party and You 

5972 A.V. Vyshinsky 

5973 K.V. Kiselev , 
5974 V. M. Molotov 

5976 V. M. Molotov 

5977 

5978 

5987 

Text of a Statement by N.V. Novikov 

N. V. Novikov 

Communist Reply to Congress Working 
Committees' Charges by P.C. Joshi 

5990 China: Yesterday and Today 

~009 U.S.S.R. and China 

6010 Cross Currents in the Philippines 

6012 Who's Who in the Red Army 

DATE 

February, 1946 

N/A 

October, 1945 

November, 1945 

N/A 

5/27/46 

10/29/46 

January, 1947 

11/6/46 

10/28/46 

November, 1946 

Nov. - Dec., 1946 

11/11/21 

. 12/13/46 

December, 1945 

1946 

March, 1946 

1946 

October, 1944 
6015 

6030 

6043 

What You Should Know About the 

The Communist Fifth Column 

Communist March, 1947 

Marxism-Leninism v. Revisionism 

6/24., 7/ U, ::t-946 

7/9/48 

- 14 -
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SUMMARY OF NUMERICAL PUBLICATIONS 

6 044 

6 045 

6 046 

6 047 

6 048 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

Changing China 

C.T.A.L. White and Blue Book , 
Franco Spain - Menace to World Peace 

Eisler Hits Back 

The Fight Against Revisionism in the 
U.S. Communist Party 

6055 Towards a Mass Communist Party: Ever 
Party Member a Party Builder 

6078 What Do Communists Really Want? 

6083 Speech by V. M. Molotov 

6084 Speech by J. U. Stalin 

6090 Investigation of UnAmerican Activitie 

60~ The Communist Party 

6111 Call To a Conference on China and the 
Far East 

6115 Inside the Soviet Zone 

6132 The Greater New York Committee for 
Japane~~ Americans, Inc. 

6155 Communist Agents in America 

6156 How to Spot a Communist 

6167 Russia: The Empire and the Republic 

6194 Lenin and Stalin 

6250 Text of Speech Delivered' by A.Y. 
Vyshinsky for the Peace and Friendshi 
of "Nations Against the Instigators 
of a New War 

DATE 

1942 

2/20/46 ' 

March, 1947 

12/11/46 

N/A 

1946 

March, 1947 

2/6/46 

2/9/46 

1/30/46 

January, 1946 

10/18-20/46 

1945 

6/7 /46 

1947 

2/22/47 

1946 

1945 

9/18/47 
l'" ,,,,, 

- 15 -
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

6251 Text of Address by V.M. Molotov on 
the 30th Anniversary of the Great 
October So~ialist Revolution 

6288 

6320 

6326 

6359 

6362 

Soviet Statements by V.M. Molotov; 
Marshall V. D. Sokolovsky. 

Soviet Russia Today 

23 Questions About the Communist Part 

The Third Party and the 1948 
Elections by E. Dennis 

Who Are the Foreign Agents? 

6374 Statement of the Central Committee of 
the Communist Party of Yugoslavia 

6391 Russia Readers guide to 

6392 Russia Under Tears and. Commissars, 
A Readers Guide 

6402 Real Russia Challenge 

6422 Marx and America 

6425 Communist Manifesto 

6429 Correspondence between Central 
Committee of the Communist Party of 
Jugaslavia 

6443 Psychiatric Newsletter 

6444 "Communist Party": Independent 
Nominating Petition 

6453 Theory and Practice of the Communist 
Party 

6456 Truth about Trotskyism 

6457 Tomorrow's China 
; 

DATE 

11/6/47 

11/21/47 

3/10/48 

1/11/48 

March, 1948 

June, 1948 

1948 

1945 

1946 

November, 1947 

1934 

1948 

December, 1948 

Feb., Oct., Nov., 1948. 
March, April, July
October, 1949 

11/5/46 

. May", 19~ 

1/19/37 

December, 1948 

LIBRARy.oF 
CONGRESS DESTRO'! RETAIN COMMENTS 

4. 

• 



SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
TITLE OF PUBLICATION DATE CONGRESS DESTRO'i RETAIN COMMENTS 

61-7559-2- (Con' t.) 

6458 31 Years of the Union of Soviet .. 
Socialist Republics . ~.'< December, 1948 

I 

6459 Stalin's Policy of Peace and 
Democracy 1948 

6465 The Case for Communism February, 1949 
6466 Communist Party of Califormia NIA 
6474 Marxist Glossary 1947 
6475 Young Marxist Fall, 1949 . 
6483 U.S.A. and U.S.S.R. - World Peace 

or Atomic War N/A 
6496 History of the Communist Party of 

the Soviet Union 1939 
6519 An Introduction to the Theory and 

Practice of Communism December,. 1948 
6524 Citations by Official Government 

Agencies •. of Organization and 
Publications fornd to be Communist 
or Communist Fronts 12/18/48 

6525 The Case for the Communist Party April, 1949 
6533 Chart Showing Party membership. . . N/A 
6534 Facts arid material on organizati~nal ... 

status. . . 4/3-8/34 
6535 Balance Sheet of C.P.,U.S.A. 12/31/34 

, 

6604 Address of the Central Committee of 
the Bulgarian Communist Party 1949 

6605 May Day Proclamation of Communist 
Party of Yugoslavia N/A 

.' 
6606 Marshal Tito's Report to People's ,"" Front Congress 'N/A " ,. 
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" .: 

SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559~2- (Con't.) 

6607 Marshal Tito's Speech to the Slovene 
Academy of Sciences and Arts 

6610 American Stalinism and Anti-Stalinisl 

6624 Communist Plot Exposed 

6636 30 Years of the Communist Party, 
U.S.A. (1919-1949) 

6638 Communism From the Inside 

6642 IV Congress Union of Communist Youth 
of Yugoslavia 

6690 The Answer to Communism 

6714 Communism. Revolution and War 

6754 Lenin and Stalin 

6755 The State and Democracy 

6756 The Aims of the Communist Party 

6774 Documents on the Mindszenty Case 

6794 Communism in the u.S. 

6800 Report of Literature Commission 
-"~ 

6802 Did the Russians Ground the Missouri 

6819 The Communist Party 

6822 The Great Victories in China 

6823 On the International Significance 
of the Bolshevik Party 

6825 Subversive Utterances 

6826 Stop Purging Communists 

6841 The Trial of Jozsef Mindszenty .. -
6851 The Economy of the USSR during 

World War II 

DATE 

N/A 

July, 1947 

March, April, 1948 

N/A 

June, 1948 

1948 

April, 1949 

September, 1949 

1948 

June, 1948 

June, 1946 

January, 1946 

N/A 

N/A 

2/4/50 

N/A 

11/10/48 

N/A 

N/A 

N/A 

1949, .. · 

1947 

LIBRARY OJ 
CONGRESS DESTRO'J RETAIN COMMENTS 

• 



SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
TITLE OF PUBLICATION DATE CONGRESS DESTRO' RETAIN COMMENTS 

61-7559-2- (Con't. ) 

6862 Constitution of the Azerbaigan 
Soviet Socialist Republic April. 1950 

6863 
I 

Constitution of the Latvian Soviet 
Socialist Republic 8/25/40 

6864 Constitution of the Kirghiz Soviet 
Socialist Republic April. 1950 

i 

.J 
6865 Peace Movement in Hungary N/A 

6866 Constitution of the Byelorussian 
Soviet Socialist Republic 12/23/36 

6867 An Answer to Comrade Cervenlio -and Others 7/11/48 
6868 Constitution of the Moldavar Soviet 

Socialist Republic 8/25/40 

6869 Constitution of the Narelo Finnish 
Soviet Socialist -

7/9/40 
6870 Constitution of the Estonian Soviet 

Socialist Republic 8/25/40 

6871 Constitution of the Uazokh Soviet 
Socialist Republic 3/26/37 

6872 Constitution of the Georgian Soviet 
Socialist April. 1950 

6873 Constitution of the Lithuanian 
Soviet Socialist Republic April. 1950 , 

6874 Constitution of the Uzbek Soviet 
Socialist Republic April. 1950 

6875 Constitution of the Armenian Soviet 
Socialist Republic April. 1950 

6876 Constitution of the Turkmen Soviet r' t llo" 

" April. 19.50 Socialist I 
6878 Report of the Communist Party of I Yugoslavia 1948 ~-.~.~~ '" . -" . ....- ~ .,.' '" .. ~~ . 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

6879 Constitution of the Russian Soviet 
Federat~d Social Republic 

I 

6880 Constitution of the Tajik Soviet 
Socialist Republic ,-

6881 Constitution of the Ukranian Soviet 
Socialist Republic 

6882 Constitution of the 16 Constituent 0 

the USSR 

6883 In Guerrilla China 

6884 Yugoslav Owed Its Existence to 
Soviet Assistance 

6892 The Great Architect of Communist 
Society 

6900 Puerto Rican Communist Party 

6901 The North Atlantic Pact 

6902 One Week in Hungary 

6903 The Report of the Central Committee 
of Bulgarian Communist Party 

6906 Canadian Communists 

6907 The Thought of Mao-Tse-Tung 

6910 Outline for Discussion 

6947 Communist Party of the Soviet Union 

6960 Comrade Stalin 

6969 Marxism Revisionism 

6977 AD S.O.S. to All Communists 

6996 Williams Intelligence Summary 

7004 Lenin 

DATE 

April. 1950 

April. 1950 

February. 1950 

May. 1950· 

1950 

1950 

1950 

N/A 

1949 

3/10-17/50 

January, 1950 

1948 

June. 1947 

N/A 

1935 

1950 

1931 

N/A 

Augyst".;..1950 

1950 

- 20 -
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

7006 Communism and the Communist Party 

7041 Basic Priqciples and Practices of 
the C.P., U.S.A. 

7042 .. Supreme Court Decision of the Taft-
Hartley Law 

7043 Prlsoners Relief 

7044 Communist Party 

7048 Stalin Speaks for Peace 

7049 How the Reds Invaded Radio 

7050 Red Bulwark IWO 

7059 The Agrarian Reform Law 

7060 The Communist Organ of the Central 
Committee of the CPY 

7803 

7097 

, 

The McCarren Conspiracy 

Stalin and the Armed Forces of the 
U.S.S.R. 

7098 The Communist Party :\ .,., 

7110 The Soviet Union at the Fifth 
Session of U.N.O. 

7111 Voice of the U.S.S.R. at the London 
Session of U.N.O. General Assembly 

7117 

7130 

7131 

7139 

7142 

Russia Past and Present 

Soviet Speeches at the World Peace 
.. Congress 

Communist Party - 18th Congress 

Important Dates in the Life of 
V.I. Lenin (1894-1901) ,. 

Timoshenko 

DATE 

12/1/50 

September, 1945 

June, 1950 

June, 1950 

October, 1950 

2/16/51 

December, 1950 

March, 1951 

1950 

September, 1941 

1950 

1951 

July, 1949 

1950 

1/16 - 2/10/46 

N/A 

November, 1950 

November, 1945 

r' t". .. 

1939 

1/20/42 

LIBRARY 01 
CONGRESS DESTRQ) RETAIN COMMENTS 

.,1 
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SUMMARY OF NUMERICAL PUBLICATIONS 

, ' 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

7145 Marx on the Truman Doctrine 

7149 On the Party , 
7163 American Bar Association Brief on 

Communism-Marxism-Leninism 

7169 Soviet Aggression: Myth or Reality? 

7188 Primer on Communism 

7209 The Sixteen Republics of the Soviet 
Union 

7219 The Trial of Traicho Kostov and 
His Group 

7237 To Secure Justice in th Rosenberg 
Case 

7238 The Chinese Conquer China 
, 

7272 Lenin (Vol.XXIII) 

7273 The Communist International 

7274 Leninism 

7275 The Great Patriotic War of the 
Soviet Union 

7276 The Theoretical Principles Marxism 

7306 Toward the Seizure of Power 

7307 The Imperialist War 

7308 The Revolution of 1917 

7309 The Iskra Period 
., 

7310 Some Neglected Aspects of Communism 

7328 The Faith of the Soviet 

7331 Communist Policy for Peace -
NEGOTIATE NOW 

.: ",. 

DATE 

3/19/51 

March, 1950 

1939 

April, 1951 

1951 

1917 

1949 

1951 

1949 

1918-1919 

1938 

1942 

1945 

1943 

1932 

1930 

1929 

1929 

N/A 

QecemQer .... 1950 

7/10/51 

'~~,;, 
Io

o

.; \ '~.: 

LIBRARY Ol 
CONGRESS DESTRO~ RETAIN COMMENTS 
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61~7559-2- (Con't.) 

7332 How to be a Good Communist 

7335 

7336 

7337 

7338 

Man. Humanity. and Humanism 
t 

Smith Act Trial Report 

World Peace 

The Communist Party and the Fight 
for Unity 

7340 Resolutions and Proceedings 

7341 AGIT - PROP Commission, C.C.
C.P.U.S.A. 

7342 Report of the Executive Committee 

7369 The Chinese Revolution and the 
Communist Party of China 

7370 Exchange of Letters Between the 
Australian and British Communist 
Parties 

7380 The Communist Party and the 
Intellectuals .' 

7381 Stalin and the Soviet Armed Forces 

7394 Communism and the Russian Mind 

7395 Communism in Britain 

7396 Stalin's War Against Britain 

7422 China Accuses 

7425 Chinese Women in 1950 

7426 30 Years of the Communist Party of 
China 

7433 Jeffersonian Democracy 

7434 A Peaceable Answer to the Russian 
Challenge 

DATE 

October, 1951 

1949 

4/10, 17, 24 - 6/2,9 
16. 23/52 

1928 

7/4/52 

7/2, 5/52 

5/16/52 

1/29/52 

1939 

6/17/52 

N/A 

1950 

June. 1937 

October, 1951 

N/A 

1951 

1950 

January, 1951 

July. 1946 

LIBRARY 01 
CONGRESS DESTRO'J RETAIN COMMENTS 



~' :~" : 
" 

SUMMARY OF NUMERICAL PUBLICATIONS 

.. 

7435 

7485 

7486 

7487 

7517 

7565 

7570 

7571 

7581 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

The Common Program .. ~. 

Aid to the Propagandist on Principle 
of Leninism 

The Great Epoch of the Formation of 
Socialist Nations in the USSR 

On the Work of I.V. Stalin 

Hiss, Chambers, and the Age of 
Innocence 

Life Guide on Japan Communist Party 

The Russian Intelligence Service 

Stalinist Theory and Soviet Foreign 
Policy 

Brief to ,Establish the Illegal 
Activitie~ of the Communist Party 
of the U.S'.A. (Secs. 1 - 3) -

7625 The Development by Stalin of 
Marxist-Leninist Theory 

7618 Articles on Tolstoy 

7626 What is to be Done - V.I. Lenin 

7677 Embassy of the Union of Soviet 
Socialist Republics 

7694 Report to the Seventeenth Congress 
of the C.P.S.U. on the Work of the 
Central Committee . 

7106 Intelligence Brief 
" 

7108 The Cold War Murder 

7806 Stalin's Victory Address 
" 7807 Principles and Methods 

7808 Lenin's Book 

-

DATE 

1950 

11/3/52 

11/3/52 

11/3/52 

August, 1951 

N/A 

August, 1950 

October, 1952 

5/5/48 

1951 

1951 

1951 

9/3/52 - 2/23/56 

1951 

9/11/52 - 2/26/58 

1952 

J~,me, ,\9~ 
' , 

1952 

1952 

LIBRARY 01 
CONGRESS DESTRO' RETAIN COMMENTS 

• 



77 - --ze--rfP)p7fT~ $ Trets- Tp&ti _ 

SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
TITLE OF PUBLICATION DATE CONGRESS DESTRm RETAIN COMMENTS 

61-7559-2- (Con 't.) 

7809 Campaign Against the Frame-Up of 
the Communist Leaders N/A 

I 

7810 Communist 'Party Fronts, Their Purpos 
and Tactics 1949 

7811 Communist Front Organizations 4/11/41 

7812 Results of the Fourth Five-Year 
Plan of the U.S.S.R. 1946-1950 

7821 Communist Infiltration in the United 
States 1946 

, 

7851 On Changes in the Rules of the 
Communist Party of the Soviet Union October, 1952 

7856 Trial of Vatican Agents in 
Czechoslovakia 1951 

7868 The.Communist Party Pettis 1952 

7869 Princ!tples of Party Organization 1921 

7933 Communism and Conformity 5/20/53 

7935 Selected Essays N/A 

7972 Death House Letters of Julius and • Ethel Rosenberg 1933 

8003 Give Us Your Poems and Songs 
for Ethel and Julius Rosenberg 2/10/78 

8042 Korean Armistice Agreement and other 
Documents 8/1/53 ' , 

8113 Congress on American-Soviet Relationf 12/3 - 5/49 

8116 Constitution of the Communist Party 
. ',. of the United States August, 1945 

8153 Abbreviations of Intelligence Intere~ t ,.t ,r,." 
Central Intelligence AgeDcy July, 1954 

- 25 - . -"-. .,.- "'- . ,-q", .,; ........ :~- ~. 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

8154 The Collections and Indexes of the 
German Military Documents Section 
LAGOS , 

8155 Economic Plans and Plans Fulfillment 
on File in thec===JLibrary for USSR, 
East Germany, Albania, Bulgaria, 
Czechoslovakia, Hungary, Poland, 
and Rumania 

8162 From the Briefs on the Unconstitu
tionality of the Smith Act 

8176 Underground Activity in Soviet Russi 

8251 Constitution of the Russian 
Federated Soviet Republic 

8277 Mao Tse~Tung on the Chinese 
Revolution 

8284 The Communist Program and the Fight 
for Jobs, Equal Rights, Democracy 

8319 

8332 

8344 

On the Mastery of Marxist-Leninist 
Theory 

The Policies, Measures and 
Perspe~tives of Combating Japanese 
Invasion 

Report on the Directives of the 19th 
Party Congress Relating to the 5th· 
Five-Year Plan for the Development 
of the U.S.S.R. 

8345 Report to the Nineteenth Party 
Congress on Ame~dmenis to the Rules 
or"the C.P.S.U. 

8346 Report on the 19th Party Congress an 
the Work of the Central Committee of 
the C.P.S.U. 

. 

DATE 

May, 1953 

November, 1953 

N/A 

N/A 

1952 

1954 

1/11/54 

1954 

1951 - 1955 

1952 

. ' , ... 
1952 

, 

LIBRARY Q} 

CONGRESSDESTRm RETAIN 

: , 
". 

COMMENTS 

~b3 
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• 

~ 
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SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

8412 Know Your Communist Enemy #6 
Who are Communists and Why 

8414 Informatidn Respecting the Russian 
Soviet System and its Propaganda 
in North America 

8416 May Day Celebration 

8417 The Present Government of Russia 

8418 Commentary 

8420 The Nameless War 

8421 Office Worker 

8422 Marxism and the Individual 

8423 Main Resolution and Commission 
Recommendations 

8424 Man A ~chine 

8425 Origin of Anarchism 

8426 Organized Vengeance called "Justice" 

8427 New China New World 

8428 The Life of Joseph Stalin [The Rebel 
and the Statesman] 

8429 Our Great Debt to Bolshevism 

8430 The Painting of the French REvolutio1 

8431 The Philosophy of Socialism 

8435 Rules of the Communist Party of the 
Soviet Union 

8530 Strength of the International 
Communist Movement 

8714 Index to the History of the'C.P.S.U. 

DATE 

January-December, 1955 

August, 1920 

5/1/19 

N/A 

January, 1955 

1954 

12/9/53 

1/24/55 

8/20-27/54 

1927 

1902 

1902 

1949 

1944 

1919 

1938 

September, 1916 

1953 

May, 1~5~ ... , . 
N/A 

- 2:7 -

LIBRARY O} 
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SUMMARY OF NUMERICAL PUBLICATIONS 

LIBRARY 01 
'. TITLE OF PUBLICATION DATE CONGRESS DESTRe) RETAIN COMMENTS 

61-7559-2- (Con' t.) 

8716 Abraham Lincoln: Selections from 
his Writings 1944 

8744 The October Revolution and the 
. , 

Tactics of the Russian Communists 1950 
8812 Communism (Story of the Communist 

Party) 1943 
8904 The Canadian Intelligence Service June, 1952 
8958 Political Report of the Central 

Committee to the Sixteenth Congress 
of the C.P.S.U. 1951 

8964 Political Report of the Central 
Committee to the Fourteenth 
Congress of the C.P.S.U. 1950 

8965 Report of the Central Committee of 
the Bu~garian Communist Party to the , 
Sixth Congress of the Party 1954 

8966 Reports Delivered at the Hungarian 
National Assembly 11/15 - 16/55 

8998 The 2nd Congress of the Communist 
International 1920 , ' 

" 8999 20th Congress of the Communist ~. 

Party of the Soviet Union 1956 '. 

9039 Speech by M.A. Suslov 2/16/56 

9040 Foreign Documents Division Summary 8/21/56 t 

9046 Twentieth Congress of the Communist 
Party of the Soviet Union 2/14/56 

.. 

9047 Report on the Directives of the 
Twentieth Congress of the CPSU 
for the Sixth Five-Year Pl~n for the . r' 

,,.. 
" 

Development of the USSR 2/21/56 

;, _ ?R _ 
~ ",' . ., 



SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

9048 Report of the Central Committee 
C.P.S.U. to the XX Congress of the 
Communist ?arty of the Soviet Union 

9081 Report of the Central Committee of 
the Communist Party of the Soviet 
Union to the 20th Party Congress 

9082 Visit to Burma and Afghanistan 

9083 Speech at the 20th Congress of the 
C.P.S.U. 

9089 Report on Directives of the 20th 
Congress of the C.P.S.U. For the 
Sixth Five-Year Plan For the 
Development of the U.S.S.R. 
(1956-:-1960) 

9091 ResoluFions of the 20th Congress of 
the Cq~unist Party of the Soviet 
Union ' 

9092 

9093 

9125 

9130 

9131 

9150 

9151 

Speech ~t'the 20th Congress of the 
C.P.S.U~ 

I 

Draft Resolution For the 16th 
Nationa~ Convention of the Communist 
Party. UI' S tA. 

Foreign ~ocuments Division Summary 
\ 

Speech at the 20th Congress of the 
C.P.S.U. ) 

Speech a~ the 20th Congress of the 
C.P.S.U. ' 

'Speech atjthe 
C.P.S.U. 

Speech at the 
C.P.S.U. 1 

20th Congress of the 

20th Congress of the 

DATE 

1956 

1956 

February. 1956 

1956 

1956 

1956 

1956 

1956 

1957 - 1958 

1956 

1956 

1956 
. " ''''' 

1956 

LIBRARY OF 
CONGRESS DESTRO'i RETAIN 

, 

~ 

COMMENTS 
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..... -
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SPMMARY OF N!JMElhcAL PUBLICATIONS 

9152 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 

Speech at the 20th Congress of the 
C.P.S.U. 

9213 Constitution of the Communist Party 
of the United States of America 

9214 Constitution of the Communis~ Party 
of the United States of America 

9215 16th National Convention Discussion 
Bulletin 

9219 I Decretidel Soviet 
i; 

~. 9228 Constitution of the Union of Soviet 
Socialist Republics 

9233 The Constitiution of the Communist 
Party of China 

9234 Constitution of the Union of Soviet 
Socialist Republics 

9236 History of the Communist 

9237 History of the C.P.U.S. 

9271 The Socialist Party 

9272 

9302 

9319 

Proceedings at the 16th National 
Convention of the Communist Party 
U. S .A. 

The Communist Party at the Crossroadl 

Educational Discussion Material on 
the History of the Commun!st Party 
of the United States 

9407 Materials of the 5th Session of the 
U.S~·S.R. Supreme Soviet concerning 
Disarmament and Prohibition of 
Atomic and Hydrogen Weapons 

DATE 

1956 

5/10/57 

October, 1948 

1/1/57 

N/A 

1938 

1956 

1936 

N/A 

N/A 

N/A 

2/9-12/57 

January, 1957 

N/A 

July, 1956 

- 30 ... 
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.. ~ 

SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION 
61-7559-2- (Can't.) 

9410 The Political Report of the Central 
Committee 

9456 Report on ~he Communist Party of the 
United States as an Advocate of 
Overthrow of Government by Force and 
Violence 

9460 The Rosenberg Story 

9466 Resolutions of the 10th Convention 
of the Communist Party 

9580 Almanac for the Spy 

9168 

9192 

9212 

Sommaire Recapitulatif Pour L'annee 

Report on the Work of the Central 
Commi.ttee to the 18th Congress of 
the C.P.S.U./B./ 

Main ~olitical Resolution 

9593 What is a Communist? 

9670 

9702 

9705 

9726 

9727 

9743 

9762 

9869 

Communist Party Clandestine 
Organization and Activity 1954-1956 

Monthly Intelligence 

International Geophysical Year 
Infor~ation Brief 

Office of Research and Intelligence 

offiJe of Research and Intelligence 
I 

Report of the XV Congress of the 
Commu~ist Party of,the Soviet Union 

"History of the Communist Party of thE 
United States 

I 
Organizatioh Chart of Communist 
Party, U.S.A. - 1945 

DATE 

1956 

5/10/48 

1954 

July. 1938 

10/28/52 

1956 

1939 

2/9-12/57 

7/28/53 

December, 1957 

December, 1957 

February, 1958 

1/4/58 

1/S/58 

March, 1928 

1952 

N/A 

- 31 -
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SUMMARY OF NUMERICAL PUBLICATIONS 

1 
! 
I 
! 
! 

10031 

10084 

10085 

10125 

TITLE OF PUBLICATION 

61-7559-2- (Con't.) 
.... ---'-~.~ 

Collier's 

Newspapers and magazines of the 
U.S.S.R. ' - 1959 

Soviet Books 1958 

Directives of the 7th Congress of 
the bulgarian Communist Party on thE 
Third Five-Year Plan for the 
Development of Peoples RepublIc 
of Bulgaria 

10126 General Report of the Central 
Committee of the Bulgarian Communist 
Party Delivered at the 17th Congresf 
of the Party 

10292 The Development of Economic and 
Cultural Cooperation -- An importan 
factor,in strengthening friendship 
between the Soviet and American 
Peoples 

10308 Eighth Plenary Session of the Eight 
Central Committee of the Communist 
Party of China 

10331 Trial of American U-2 Spy Pilot 

10338 Decisions of the Twenty-first 
Extraordinary Congress of the 
Communist Party of the Soviet 
Union 

10532 Struggle of the C.P.S.U. for Unity 
of the International Communist 

10590 

10602 

10608 

. Movement 

Negro Revolution 

23rd Congress of the C.P.S~U. 

Miscellaneous Communist Books 

DATE 

12/6/48 

1959 

1958 

1958-1962 

1958 

1959 

1959 

August; 1960 

1/27 - 2/5/~9 

1964 

July, 1965 ,1 t/lo'" 

1966 

N/A 
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57 

58 

59 

65 

70 

71 

76 

77 

86 

114 

115 

118 

203 

206 

207 

249 

250 

251 

284 

292 

294 

SUMMARY OF NUMERICAL PUBLICATIONS 

TITLE OF PUBLICATION DATE 
61-7560-2-

Adolf Hitler from Speeches 1933-1938 

Speech Delivered in the Reichstag 2/20/38 
/ 

Mein Kampe 1939 

Speech Delivered in the Reichstag 5/21/35 

Speech by Adolf Hitler 9/19/39 

Proclamation of the Fuhrer to the 
German People 9/3/39 

Hitler's "Mein Kamph" and the Present 
War 1939 

Speech by Adolf, Hitler 8/6/39 

Adolf Hitler's Speech 11/8/39 

Behind' the Swastika January, 1936 

Adolf Hitler' Message and Philosophy N/A 
• 

The Lindenberghs-An Appreciation N/A 

The Strange Case of Herr Hitler 1933 

Information About Nazi Germany October, 1937 

In Re: Persecution of the Jews in 
Germany 4/9/33 

Truth and Facts About the 3rd Reich 1936 
", 

Ge~ny Under Hitler 1935 

Building the 3rd Reich June, 1939 

Exchange of Communications between 
President and Chancellor April, 1939 

What Will Happen to Germany? 1943 
'-

Werkstoffe 1941 
," "". .. .' 

\ 
_ 't't _ 

" 
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SUMMARY OF NUMERICAL PUBLICATIONS 
" . 

--------------------------~----------_r----------------------,_~~~~~------._------~----------------~~ LIBRARY 01 
TITLE OF PUBLICATION 

61-7561-2-

441 From Spanish Trenches 

61-7562-2-

161 Can Hear Their Voices? -
439 Francis Biddle 

979 On Relief in Illinois 

1274 Declaration of the Ku Klux Klan 

2391 Using the Espionage Act to Terrorize 
Labor 

2393 An Appeal for Just Laws and for their 
Impartial Enforcement 

61-7563-2-• 
79 Srd National Negro Congress 

363 Negro History 

410 The Black Panther 

412 Contrast 

413 The Black Voice 

414 The Black Collegian 

61-7567-2-

124 History of the Communist Party 
History of the C.P.S.U." 

DATE 

1937 

1/4/31 

NIA 

NIA 

1923 

5/17/21 

9/10/17, 1/2/18, 9/6/18 
8/11, 25/19, 10/19/19, 
6/25/20 

6/10/68 

June, 1940 

1956 

5/4168, 5/18/68, 

3/23/73, 5/3~ 11/73, 
8/17/73, 12/14, 21/73 

March, August, November, 
1973 

March-April, May-June, 
Sept.-Dct., Nov.-Dec.,197~ 

October, 1940 
" 19-39 
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SUMMARY OF NUMERICAL PUBLICATIONS 
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II. .. , 
LIBRARY OF ;J 

TITLE OF PUBLICATION DATE CONGRESS DESTRO'l RETAIN COMMENTS 
61-7567-2- (Con' t.) 

532 Dialogue Spring, Fall, Winter,1972 
533 Spark 8/31/72 , 

-
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• • Exec AD Adm ----
E~ec AD Inv 

Exec AD LES ---
Asst.Dir. : 

------------r-----------"'-"----"'-"-"~-"'''"-:'-· _~A'a~m.;Servs. ' 
Crim.lnv. ----

Mr. Date 7/27/88 
Ident· _____ b6 

To Insp. b7C 

From 

Subject 

!'-{;eSfr4cf,'Un (Jr.' F; eli 
"f:j)-:;i a,uii?eards 

: DISPOSITION OF ALPHABETICAL PUBLICATIONS 

Intell. __ _ 
Lab. ___ _ 

Legal Couns. 

Off .Cong & 

Publ ic Affs. 
Rec. Mgnt. 
Tech. Servs. 
Training __ _ PURPOSE: The purpose of this memorandum is to obtain the 

assistance of the Criminal Investigative Division (CID) and 
the Intelligence Division (INTD) in the final determination 
to destroy, retain or transfer the alphabetical publications 
to the Library of Congress. 

Off. Liaison & 
Int. Affs. __ _ 

Telephone Rm. ____ __ 

Director's Sec'y_ 

RECOMMENDATION: That the attached inventory be referred to and 
reviewed by CID and INTD, as applicable, for appropriate 
disposition of the publications. 

APPROVED: Adm. SeNS. __ Off of Congo 
Crim Inv. & PIJ~!i( ~.~~c;¥ 
Ident Off .• . 

Director ____ Inspection & lr' 
r'" ,\D-Adm. __ Ilitell. R::' 
[::~(; AD-Inv. __ laboratory Teet. ;_. 
Exec. AD-lES __ legal CauR. __ Training __ .. 

DETAILS: Based on my memorandum dated 7/15/88, authority was 
granted to refer the inventory to numerical publications to crD 
and' INTD to assist in determining final disposition of the 
publications, many of which were dated from the early 1900's, and 
no longer requested or accessed. 

Attached is the inventory to the alphabetical 
publications, which consume 106 cartons, for similar assistance 
and review by CID and INTD to determine the appropriate 
disposition. The publications, some of which are classified, may
be revieWed by contacting the RMD Bulky Room, extension 3;34. --I'/{J{) 
,

J r., ENC. BEHIND FILE (plr<3 8r ~. I' .... ~ 
~~OSURr , ,·0 lAY 30 ,- " 
66-3286 _ •• __ ---J 

.'l" - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. f-----,.-:-::-:-! 

1 -Mr. 
1 - MrsL.....:-=-:-___ ..... 
WJR:crs 

{~~c 
. IS:S OlD 

S Adml' n Unl t , ' lele' 'L--
Addendum pag,e t s ) _---

SEE INTEILIGENCE DIVISION 
ADDENDut~, PAGE 3 

-, 
b6 
b7C 

ALL INFORMATION CONTAINEO ., " 
HiREI~ t8 UNCLASSIFIED Sl. QI ... ...: ~c..c.1 ~ 
l>ATi)C> \ 1 03.. BY bel lob !l.o~~ v ) Q ,. .'~. 



• • 
Memorandum froId I to Mr .1 
Re: DISPOSITION OF ALPHABETICAL PUBLI·~~~TI~O~N~S~~ 

ADDENDUM: CRIMINAL INVESTIGATIVE DIVISION (CIDl, 9/13/88, RBC 

The Records Management Division (RHO) has requested 
both CID and the Intelligence Division (INTD) to assist in 
determining the appropriate disposition of the alphabetical 
publications. Each CID section has had the opportunity to review 
the inventory of alphabetical publications, and based on this 
review, CID has determined that there is no need to retain these 
publications and has no objections to their disposal. 

Adm. se~. of Cong. 
Crim Inv. & Public Affs. __ -
Ident _ Off of Lia. 

Director Insp!)c::or. ____ & Inti Affs. ---
Exec AD-Adm. __ Ir.~:.i!. Ree. Mgmt. ---
Exec. AD-Iov. Laboratory Tech. Servs. ---
Exec. AD-I.ES __ I.egal Coun. training ----

APPROVED: 

- 2 -

b6 
b7C 

I 



\ • I 
ADDENDUM: 

The Records Management Division (RMD) requested both CID 
and the Intelligence Division (INTD) to assist in determining the 
appropriate disposition of the publications. INTD questions the 
origin of the documents. INTD recommends that the documents be 
reviewed by RMD to determine if the documents were provided to 
the FBI by asse~~'or if there are any markings, including . 
labels, on the documents Which reveal the identity of the 
assets. Documents provided by currently -active assets shoul~ 
not be offered to the Library of Congress for public access. 
INTD wishes to retain Freedomways listed on page 25 of this 
directory. Regarding the remaider of the material, providing no 
s~rce indicators ~~ain on [be ~a:,:ents INTO rec~end: 'i1st 
Offjr1nj the mater1al to the . 
The uses materi~uch as 11S e 1n th1S 1nven ory, or 
their research. If L--Jdeclines the offer and assets are not 
identifiable INTD concurs with RMD to offer the documents to the 
Library of Congress. 

-3-

b3 
b7E 



0-9 (Rev. 8-16-79) 

TRANSMIT VIA:-=A~IR~T~E=L=-________________ __ 

CLASSIFICATION: DATE: 12/20/88 

FROM: Director, FBI (66-3286 Sub B) 

~: All SACs 

·{..lrmsTRucTION OF 'I~ltID FILES AND RECORDS 
-aum!D: '·r7~'7A~~·· .... 

ReBuairtel to all SACs and Legats 12/14/87. 

Reairte1 provided all field offices with authority to 
destroy auxiliary office files in numerous classifications and 
authorized destruction for a limited number of miscellaneous 
categories. Additionally, reairtel advised that the volume of ... ·· 
records destroyed (in linear feet measurements) would be ..,,"'- ". ~-;.} 
requested semiannually to enable FBIHQ to follow the progress of IIlU)' 
the field file destruction project.. ~_~ 

By COB 1/27/89, all offices are requested to forward to 
FBIHQ, Attention: Records Section, Records Research Unit, the 
total volume of records (in linear feet) destroyed since 12/87. 
Of the total volume of records destroyed, identify (in linear 
feet) the volume destroyed since 10/1/88. 

::~~
;rres regarding this matter may be directed to 

I ____ ~ telephone extension 4844 orl ~ b6 
~e~xt~e~n~s~1~0~n~~~~ ~ b7C 

I 
• • ,"""eVeJ,: (Q~3;2?6-1'1'f~ 

I 
N ... 
U 
UJ 
c::l 

1 - Mr. 
1 - Mr. 
1 - Mr. 

Exec AD Adm. ---l - Mrs 
E.xec AD I"vo _ 

D:l''":~trr ___ ._ ...... . ,.J,~ 
': ;~.;iiJnd 

tl" 

Ex.c~~ L.ES ----NOTE: Based on reairtel to all SACs and Legats, 12/14/87, which 
~. A';~·:'~::rv •• _de).egated authority to commence destruction of auxiliary office 

Crim. Inv. ---files in most investigative classifications. Field Offices are 
!. Ident. being requested to submit statistics of volume of records 

Insp. aestroyed in linear feet measurements by established deadline. Intell. __ _ 

Legal Coun. --JI' • crs (6 .. 5) Lab. ~ :t:: 
Off. Congo & (,,!I'J- . 
Public All.. ~ 

ALL INFORMATION CONTA&NED '. 
HflREIN, Uf UNCLASSIFIED ~ I ~ 'Rac. Mgnt. I 

Tech. Servo. _ . 

. Trainlng _ ~ 
.. Rm._ 

•. ,S. .....-" MAIL ROOM 

DATEii/J.1.ci5_BY M WOMo U - -
~6~-(to1(P~ 

FBI/OO.l 



FEDERAL BUREAU OF INVESTIGATION 
FOI/PA 
DELETED PAGE INFORMATION SHEET 
FOI/PA# 1356897-1 

Total Deleted Page(s) 44 
Page 7 - Duplicate; 
Page 8 - Duplicate; 
Page 9 - Duplicate; 
Page 10 - Duplicate; 
Page 11 - Duplicate; 
Page 12 - Duplicate; 
Page 13 - Duplicate; 
Page 14 - Duplicate; 
Page 15 - Duplicate; 
Page 16 - Duplicate; 
Page 17 - Duplicate; 
Page 18 - Duplicate; 
Page 19 - Duplicate; 
Page 20 - Duplicate; 
Page 21 - Duplicate; 
Page 22 - Duplicate; 
Page 23 - Duplicate; 
Page 24 - Duplicate; 
Page 25 - Duplicate; 
Page 26 - Duplicate; 
Page 27 - Duplicate; 
Page 28 - Duplicate; 
Page 29 - Duplicate; 
Page 30 - Duplicate; 
Page 31 - Duplicate; 
Page 32 - Duplicate; 
Page 33 - Duplicate; 
Page 34 - Duplicate; 
Page 35 - Duplicate; 
Page 36 - Duplicate; 
Page 37 - Duplicate; 
Page 38 - Duplicate; 
Page 39 - Duplicate; 
Page 40 - Duplicate; 
Page 41 - Duplicate; 
Page 48 - Duplicate; 
Page 49 - Duplicate; 
Page 53 - Duplicate; 
Page 54 - Duplicate; 
Page 96 - Duplicate; 
Page 97 - Duplicate; 
Page 98 - Duplicate; 
Page 99 - Duplicate; 
Page 121 - Duplicate; 

XXXXXXXXXXXXXXXXXXXXXXXX 
X Deleted Page(s) X 
X No Duplication Fee X 
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Total Deleted Page(s) 44 
Page 7 - Duplicate; 
Page 8 - Duplicate; 
Page 9 - Duplicate; 
Page 10 - Duplicate; 
Page 11 - Duplicate; 
Page 12 - Duplicate; 
Page 13 - Duplicate; 
Page 14 - Duplicate; 
Page 15 - Duplicate; 
Page 16 - Duplicate; 
Page 17 - Duplicate; 
Page 18 - Duplicate; 
Page 19 - Duplicate; 
Page 20 - Duplicate; 
Page 21 - Duplicate; 
Page 22 - Duplicate; 
Page 23 - Duplicate; 
Page 24 - Duplicate; 
Page 25 - Duplicate; 
Page 26 - Duplicate; 
Page 27 - Duplicate; 
Page 28 - Duplicate; 
Page 29 - Duplicate; 
Page 30 - Duplicate; 
Page 31 - Duplicate; 
Page 32 - Duplicate; 
Page 33 - Duplicate; 
Page 34 - Duplicate; 
Page 35 - Duplicate; 
Page 36 - Duplicate; 
Page 37 - Duplicate; 
Page 38 - Duplicate; 
Page 39 - Duplicate; 
Page 40 - Duplicate; 
Page 41 - Duplicate; 
Page 48 - Duplicate; 
Page 49 - Duplicate; 
Page 53 - Duplicate; 
Page 54 - Duplicate; 
Page 96 - Duplicate; 
Page 97 - Duplicate; 
Page 98 - Duplicate; 
Page 99 - Duplicate; 
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.: Y, Memorandum - " 

Exec AD Adm. _ 

, Exec AD Inv. _ 

l Exec AD LES _ 

~ ·,Asst. Oir.: 
~ - 1!i. 

. - Adm. Servso _ 

CON F I D,* N T I A L 

To Mr. Date 2/10/89 

W. A. BaYSe~~ 

PROPOSED CHANGES IN lEGA~ '~A~HE MA~UA~A~: ~ 

. fJ})esf,/, II' //;;.,.,,),(j r Z;:XA/'~a.tA.f ~ tIl (!iJlf'· -~ 
PURPOSE: To recommend the fol lowing changes in lAM. The 
proposed changes are merely procedural and do not contain any 
changes in pol icy. 

RECOMMENDATION: That upon approval of the below-I isted manual 
changes, this memorandum be routed to the Manuals Desk for 
appropriate handl ing. 

DETAilS: 

Dhctor ___ _ 

AdIft.5efYa._ ~ ___ _ 

Crtm.lnv. 4.egatc.ul\. --
Off. of Cong. a PublIc: Affs. __ _ 

!xec. AD-Adm. __ Ident. ___ - .-e«:. M;nt. _'.."....,.......". 
Exec. AD-In". __ Inspection tech. serve. ~ ~ 
EQc. AD-LES _ inteR. Training ___ _ 

REASON FOR CHANGE 

The Manuals Desk was contacted prior to the 
preparation of this manual change memorandum. 

CHANGED TEXT 

lAM, 3-3.2, should be changed to read as fol lows: 

SECURITY 

Crim.lnvo __ 

Iden •• __ _ 

Insp. __ _ 

In.ell. __ _ 

Lab. __ b6 
Legal Caun. -b7C 
011. Congo & 

Public All •• _ 

Ree.Mgnt. _ 

Tech. Sarys._ 
Training __ 

Telephone Rm. _ 

Directo,'. See'y_ 

3 ;r:;i,t ~ "jiPfliR 
1 

1 
1 
1 

Mr. Bayse 
- OllA 
- Mr .1 1 (Rm. 3662) 

8 
OADR 

- Manuals Desk (Rm. 4901 ) 
- 66-19079 (lAM) 

CON F I ~E N T I A L 

b6 
b7C 

FBI/OOJ 
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CON F I ~E N T A L 

Memorandum from W. A. Bayse to Mr. I I 
Re: PROPOSED CHANGES IN LEGAL ATTACHE MANUAL (LAM) 

(2) Same except fourth sentence. 
wi I I be selected randomly by 
Security Unit and transmitted 
by Secure Telephone. 

New combinations 
the Communications 
to the Legal Attache 

LAM, 3-4.2, should be changed to read as fol lows: 

Evacuation and/or Destruction of Fi les and Equipment 

Same 

(1) Cryptographic materials (In accordance with 
Chapter VI I I, COMSEC CUSTODIAN MANUAL); 

INDEXING 

No indexing is necessary. 

SAC MEMORANDLN 

This change is being communicated to manual users by 
routine monthly manual change method. 

- 2 -

CON F ~D E N T I A L 

b6 
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;. Exec AD Adm. _ 

Exec AD Inv. _ 
Exec AD LES _ 

:, 

To Mr. ~I -----.....-':. n~ 
From ~ I Desfrite.INn of 

Date 
2/27/89 

7'7 /'/ /l 
Subject: DISPOSITION OF NUMERICAL PUBLICATIONS 

\ 

PURPOSE: The purpose of this memorandum is to respond to the 
memorandum from Mr .1 1 to Mr .1 1 dated 7/15/88, 
regarding the above captioned matter. 

RECOMMENDATION: The criminal Investigative Division (CID) has 
reviewed the inventory that was provided and concludes that there 
is no reason to retain any of the publications listed. 

APPROVED: Adm, Ser.lS~ Off, of Congo 
Crim, frw .. ~ & Public Affs. ---
Itl~'r:t ............ _._ .• _ .... - Olt ,:;f l.ia. ~ ( 

Direclor ____ I r,,, P, :.'!c~:.:~~ ._ ...... ., •. __ . ,", !:"ltl Affs. 
Ex,;:; AD-Adm. __ . fnlc·i ..... _ ... _.,. ___ , n"c, r'~9mt.._ 
Exoc AD-trw L""''''''!''''Y 1',;..:;1'1 "Gr/S. ' 
Exec. AD'lES-~::::' L;g~i 'C~'un'- Trainina ----

, 
DETAILS: CID was requested by the Records Management Division 
(RMO) to review a Summary of Numerical Publications to determine 
which, if any, should be retained. It was decided by CID's 
CounterTerrorism Section that there is no reason to retain any of 
the publications that were listed. 

Enclosure 

1 - Mr. 1 I 
(Attn: Mr. 

1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
~ ~ ~r~1~a~.l-A~s~s~islants 

RBR (10) 
'110 MAY 30)~ 

~~ . ---_I'" 

ALL INfORMATION CONTA\NED 

A .. t. Dlr.: 
Adm. Ser_VA. _ 
Crlm. Inv. __ 
Ident. __ _ 
In.p. __ _ 

Intell._--
Lab.' __ _ 

Legal Coun. -b6 
011. Congo & , 
Public Alf •• _b7C 

Rec. Mgnt. _ " 
Tech. S.rv •• _ 
Training __ 

Telephone Rm. _ 

Director'. Sec'y _ 

b6 
b7C 

H, IiREIN t8/J1..CLASS1FliD B.!:£I""""'J~\ 
OATE&/.R. BY Ayc\ (a:29Q . .,"" U . -~ 
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'fd!~'lRANDUM • £' I 
'Exec,!~ Adm __ _ 

To 

: DESTRUCTION OF BUREAU RECORDS 

PURPOSE: To advise of the destruction of the 3 X 5 index 
card indices system previously used by the Freedom of 
Information-Privacy Acts (FOIPA) Section. 

RECOMMENDATION: None. For information. 

APPROVED: f""--,-J ~- ·~!0. ____ . __ . ____ C"~ c! t-' ~'r'\g. 
C,' .. ,. ;;':,' ... __ . c"" ,", ~ ;\.H:3 .. _ 
!d:""" . __ .""_' ___ _ "; .. :;~t 

~igg:I~: ---: ~~L,c,~,~-~~:~:: ~~~";:"1~~'=~~(' 

Exec AD I nv __ _ 
Exec AD .. ~ES~ __ 

Crim.lnv. __ _ 

Ident. b6 
Insp. b7C 
Intell. __ _ 
Lab. __ _ 
legal Couns. __ 

Off .Cong & 
Publ i c Affs. 

Rec. Mgnt. __ 
Tech. Servs. 
Training __ _ 

Off. Liaison & 
Int. Affs. __ _ 

Telephone Rm. ____ __ 

Director's Sec'y_ 

DETAILS: During a meeting held on 4/17/89, between FO~~~~~ 
Chief Emil P. Moschella, FOIPA Assistant section Chief 

L.....:------I1 and Archives Specia1istl I the ~o~~o~w~lon~g 
b6 
b7C 

information was ascertained regard long the specloallozed indices 
previously used by the FOIPA section. 

With the inception of the Freedom of Information unit 
(now the FOIPA section) in 1974, a specialized indices system was 
developed to serve as a tracking system for the numerous requests 
received by the FBI. This system involved the use of 3 X 5 index 
cards, with each of the cards containing the following 
information: 

Subj ect of the request 
Name of the requester 
Date of receipt 
Assignment date 

66-3286~ ______ ~ 
1-Mr.1 I 

1) 
2) 
3) 
4) 
5) 
6) 

Team assignment 

Analyst aSSigrunen~ J -3 ~. Pd:. =1 ifl!? 
1 - Mr. Moschella 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 Mrs 11/ - Mr. L.S=h:-"a-c-=k-e-=l:-:f=-o-r-=d:-i 

4s:~ (8) 

'0 MAY 30 1989 

AU INFORMATION CONTAtNel) 
HEREIN t8 UNCLASSIFIED 
DATEJ~~BY Me "~9Ro ?:U../~ I~ 

b7C 



Memorandum froml I to Mr .L...I ___ ----II dated 4/25/89 
Re: Destruction of Bureau Records 

This specialized indices system was used as a tracking 
system for each request received. The system contains the above 
information for each of the 217,000 requests received by the FBI 
between 1974 and August, 1981. The 3 X 5 cards did not reflect 
the final disposition of the requests. The system was fully used 
until August, 1981, when a computerized tracking system became 
operational in the FOIPA sestion. This computer system contained 
all of the information which had been previously listed on the 
3 X 5 cards, as well as: 1) the final disposition of the request 
(including pages reviewed and pages released; and 2) other 
miscellaneous information determined to be pertinent to the 
request. 

Prior to the removal, from the FOIPA Section, all 
information contained on the 3 X 5 cards was entered into the 
computerized tracking system and can be retrieved in the form of 
a computer print-out. Inasmuch as the information pertinent to 
the early requests received by the FBI can be retrieved, 
Mr. Moschella advised that the 3 X 5 indices system had no 
administrative value and could be destroyed. 

Authority for destruction of the 3 X 5 card indices 
system can be found in General Records Schedule·(GRS) 14, Item 13 
and GRS 23, Item 8. 

- 2 -

· .- ~ 

~~- b6 
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M Exec AD Adm __ _ • :~:~ :~, ,,~~,~---';'. 
Asst.Dir.: 

Adm.Servs. --------------------------------------------------------
To Mr. L....-I _----IWJl ,M/~ 

:1....-1 ___ ----II VRJ7J1v 

Crim.lnv. __ _ 
Ident. ___ _ 

Date 5/2/89 Insp. ___ ~_ 
Intell.-'., __ _ 
lab. __ _ 
legal Couns. __ ' 

aff .Cong & 

Publ icAffs. 

DESTRUCTI~?~ BUREAU RECORDS i d Rec. Mgnt. - , 

:I>e~(d)J~c6'd~5X~fUla. d's ;;::;;~:""-" .. " 
--- _.if..{ Co r a,f.f. liaison & 

PURPOSE: To advise of the' completion of the fIle destruction Int. Affs. __ _ 
project in the Personnel Records Subunit. Telephone Rm. __ 

Director's Sec'Y_ 
RECOMMENDATION: None.. For information. 

APPROYED;!;..i"';( Mm. Servs. Off. of Cong. 
o. Crtm .. l:-:II. . & PubliC Affs. ___ _ 

1C·:;::t _. ______ ' Off of wa. 
Director . I~s.- .:;::~:::-:---____ [; !nll Atfs. --Zrr;r;;;-"7 JIV ./ 
Exec. AD-Adm. __ fr.::;:' ____ " R~{; Mgmt -R/tL!~,,/(/ 
Exec. AD-Inv. 1.a0Gl::.,.)ij! Tech SeIVS. __ _ 
Exec. AO-LES __ Lewal COWl. TramiOl1 ___ _ 

DETAILS: In November, 1986, employees of the Records Disposition 
and Archival Subunit began the review and destruction of old 
applicant folders'in the Personnel Records Subunit. These 
folders consisted of the application and the background 
investigation of unsuccessful Bureau applicants. The review and 
destruction of these folders concluded on 3/24/89. The 
sequential listing of the file numbers for th'e computer program 
to delete the records from the automated system was completed on 
4/24/89. The actual computer program for the deletion of these 
file numbers from the automated system is not fully operational 
at this time. cumulative totals for the Personnel Records file 
destruction proj ect "are as follows: 

Folders reviewed 

Folders Destroyed 

Mail Destroyed I 

183,019 

~/P-3~8k'-JLf'f3 
20,868. 25 ~nches .. 

161,387 

1 - Mr. 
1 Mr. 
1 - Mr. 
1 - Mr. 
1 - Mrs. 
1 - Mr. ac e 

"~(7) 

1,739.02 linear feet 

I - ---Mrs·D 
10 MAY 80 1989 

(CONTINUED - OVEB' I ~ 

AU INFORMATION CONTA 
HiRE IN fa UNCLAS8IFI'D~ 
DATilA/.A/D3 BY Ave. (eQ;) tQ ~ Ir 

b6 
b7C 



• •• 
Memorandum from I Ito Mr. I Idated 5/2/89 
'~e: Destruction of Bureau Records 1....-___ ----1 

Cards Destroyed 10,269.50 inches 
855.80 linear feet 

Shelf Space 2,848.00 linear feet 
(originally occupied) 

Shelf Space (now occupied) 244.00 linear feet 

Shelf Space (net gain) 2,604.00 linear feet 

In May, 1988, approximately 20 cubic feet of Personnel 
Records abstracts were transfered to the Washington National 
Records center (WNRC). At the present time, an additional 38 
cubic feet of abstracts are being prepared for transfer to the 
WNRC. 

- 2 -

b6 
b7C 



. "" . ~ " . 
jlilE MORA NdUf\d 

1 \- .... '; 

• ', 

'. • ~.' 1 . 
Ex~c1.f? A,dm __ _ 
Exec AD Inv __ _ 
Exec AD LES __ _ 

Asst.Di r.: 
_________________________________ ....:A::,:::::dm,.Servs. 

To 

From 

Subject 

: Mr. L...-------JI~~ 
:L...-I __ ----IWKfJbV 
b 
: D QN-OF_ FBIHQ AND 

FIELD FILES AND RECORDS 

Date 2/21/89 

Crim.Inv. __ _ 
Ident. ___ _ 
Insp. ___ _ 

Intell. __ _ 
Lab. ___ _ 

Legal Couns. __ 

Off.Cong & 

Publ i c Affs. 
Rec. Mgnt. __ 

Tech. Servs. 

:C:LASS.l--~· pVRPOSE: To c;tdvise of FBIHQ and field progress in the 
:~R,' ctDhl F~le Destruct~on Program. 
Sll'S ~ 

Training __ _ 

Off • Li a i son & 
Int. Affs. __ _ 

Telephone Rm. __ 

;!tGC ~RECOMMENDATION: None. For information. 
, AIIP'"OVID: ~~~::;~A-~" Adm. Sery,. Off. of ConI. 

Director's Sec'y_ 

, 

Cl'lm. Inv. .. Publlc Afts._ 
IdInt. Off of Lia. 

"Il'IOtor , ",spcctlon &,I~:!. Affs. -AK=. j ." ~ 
;1lt)Q, AD-Adm. _11\~'3!L... . R~ .. ,. Mgmt_ - - .r-
;!;QCl, Al}/nv, L.&bcrAtcry T~ch. Scrvs. --
l~iO, AOol.18 _I.ega\ Coun. Training ----

DETAILS: Resolution of the civil matter American Friends Service 
Committee, et al v. William H. Webster, et al on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA), FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 5,182.8 linear feet 
of obsolete material. Of this volume 1,675.4 linear feet were 
destroyed since 10/1/88. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 

By Buairtel 12/20/88, all field offices were surveyed 
to determine the progress of the Destruction Program. The survey 
revealed that since 12/87, collectively 52 field offices have 
destroyed a total of 11,480.35 linear feet (equivalent to 2.2 
miles) of obsolete file and record material. Of this volume, 

il;;;;;;r:inear feet were destroyed since 1"-3~ft-1'1'1(1 
- Mr. T 

1 - Mr. SS=='_ 
.?rr~· 

1 - Mr. 
--

1 - Mr. 
1 - Mrs. 
1 - 66-3'~~---"'" 

TB~:;rJ (7) ~'r'l.,..~ONTlNUED - OVER) 
i"'1 \cW-~ 

~ENClOSURE ~ 

FEB 28 1989 

=: : 

b6 
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Memorandum to Mr. I I front .... ______ ..... 1 dated 2/21/89 
RE: DESTRUCTION OF FBIHQ AND 

FIELD FILES AND RECORDS 

As of COB 2/17/89, six field offices (Anchorage, 
Boston, Miami, Mobile, San Francisco and Washington Metropolitan 
Field Office) have not implemented the File Destruction Program. 
While the Washington Metropolitan Field Office has not destroyed 
any material, it is noted that the Alexandria Field Office 
destroyed 381 linear feet of material prior to merging with the 
Washington Metropolitan Field Office. 

The attached list reveals the volume of material 
destroyed to date by each field office as well as those offices 
which have destroyed no material. 

2 
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Work Sheet 
3-3-88) 

,. • < L 

• Since 12/14/87 Since 10/1/88 

o 

* Prior to merge with WMFO, Alexandria dest~oyed 381 linear 
feet of material. 

** Since 9/9/86 FBIHQ has destroyed 5,182.8 linear feet of 
obsolete material. 

ALlINFORMATJON CONT~D 
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Executive Offices 

Totals 

.;Ibtals 

"? Bo~pta 
3. Bonn 
4. Bridgetown 
~ .. Ga~nb~e~r~ra~ ________ ~ ____________________________________________________________________________________ ~ __ ~ .• 

"S.H()ng Kong 
-;:'. London 

<if Mexico City 
,.:~: Montevideo 

, Jl(L Ottawa 
""" 'il:. f;';mama City 

·'T;okyo 

TdlalS 
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1 
I 
I 
1 

I 
I 
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I 
1 
i 

1 
:1 

1 

"""1 
i 

AU.lNFORMATIONCONl'AiNliD ON fN\JEt..6ff. 
If&AiiIPi IS UNCLASSIFf£D' .... .'. ..' .~ 1 
DATE 10/0-143 BY "os!. I.Da 9 Il sd.~o, I ~ 
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• Exe"'G AD Adm. __ _ 
Exec AD I nv __ _ 
Exec AD LES __ _ 

Asst.Dir.: 
~~;c/;"i< Adm.Servs. 
:ij~ifIY ""L'-'"····---------------------------------~C""-:rim.lnv. 

---
ldent. ___ _ 

To Mr. L...-I __ ---I~IIf)f/~ Date .8/21/89 lnsp. ___ _ 

:1 Ivn7'ld-fV 

o 
DESTRUCTION OF BUREAU RECORDS , 

lr;-eIJ f;ks <- /(tork-

Intell. __ _ 
Lab. ___ _ 

Legal Couns. __ 

Off.Cong & 
Publ ic Affs. 

Rec. Mgnt. __ 

Tech. Servs. 
Training ________ __ 

Off. Li a i son & 
Int. Affs. __ _ 

Telephone Rm. ____ __ 

PURPOSE: To advise of the destruction of copies of Federal Director's Sec'y_ 

Bureau cf Investigaticn (FBI) documents pertaining to. civil 
action "FRANCES CARTER HILLIARD, v. FEDERAL BUREAU OF 
INVESTIGATION"; Civil Action Number N-82-363; united states 
District Court for the District of connecticut. 

RECOMMENDATION: information. 

CAdm" . SINs,' Off. fit Cone. m. nv. ___ & ftubflc: Atra. 1 

......... Ident. ..... of L' --.. """.or 'nspectlon 001" II. 
A!).~dm. _ Intell. & IntI. Affs. _ ' 

E•··· :C'- ~:Q- Laboratory Re<;. MimI. 7}.1iiilT~ 
"--- .'--(.;... _ Legal COJun. Tech. Sel'V8. __ -_ Training ___ _ 

DETAILS: Pursuant to the provisions of the Freedom of 

~
nfcrmatt' cn - Privacy Acts (FOIPA), plaintiff I I I : requested access to any and all dccuments pertaining to 
'er ma1n· ained in the files of the FBI. Material from the files 

maintained at FBI Headquarters (HQ) was furnished to her, with/_/~1Glj, 
q~leticns pursuant to. the FOIPA, by FBI letters dated 9/13/78, {f.-;-~at> 
9/28/78 and 10/5/79. Additional material, maintained by various-
FBI Field Offices was also furnished, by the field offices~r ___ , 
directly to. her. Subsequent to receiving the material Ms.1 
filed suit in the united States District Court for the Dist!-r-1T"' c-t..-----I 
of Connecticut, requesting jUdicial review cf the actions of the 

b6 
b7C 

FBI. By FBI letter dated 12/21/82, declarations of Special~~t----u ..... 
(SA) Tom D. King and SAl Iwere furnished to. the 

B AUG 23 1989 
66-3286 
1 - 197-3478 -1 - Mr. Ir-----..., 
i : :::1 ctttention: Mr. 1.....-----11 and Mr ·IL...--__ ..... ~ 
1 - Mr .• o (Attenticn Mr. 
1 - Mr. 
1 - Mrs 
1 - Mr. S ac e or 

ir)hlll 

AU INFORMATION CONTAN:O 
HiRE IN ;~I~~cLAssIFIIiD h.. I~ 
OATE~ BY M fepp2!W 'ac£.,,,~ U - -

-



• • 
Memorandum from I Ito Mr. 
RE: Destruction of Bureau Records 

Office of the united states Attorney for the District of 
qpnnecticut for filing in Civil Action N-82-363. The purpose of 
the declarations was to support a motion for summary judgment 
filed ~y the united states Attorney on behalf of the FBI. 
Through stipulations for Dismissal dated 1/25/85, filed with the 
District Court, all parties involved in civil Action Number N-82-
363 agreed to dismiss the lawsuit. 

By letter dated 8/24/87, from the Office of the 
United states Attorney for the District of Connecticut, the 
copies of the declarations, with exhibits, were returned to the 
FBI. Legal Counsel Division, FBIHQ, requested Records Management 
Division to determine if the material returned by the Office of 
the united states Attorney was duplicative of material maintained 
in the files pertaining to Civil Action Number N-82-363. It has 
been determined by the Records Disposition/Archival Subunit that 
the documents are duplicates of material filed in Bufile 197-3478 
serial 8 Bulky Enclosure. Therefore, the duplicate material is 
being destroyed. The duplicate documents consist of ten inches 
of material. 

- 2 -



36 (Rev. 8·29-85) 

TRANSMIT VIA: 
o Teletype 
o Facsimile 
o Airtel 

• FBI 

PRECEDENCE: 
o Immediate 
o Priority 
o Routine 

C.FICATION: 
o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
o UNCLAS EFT 0 
o UNCLAS 

Date 6 / 23 / 8 9 

1 " • T~~ DIRECTOR, FBI (66-3286 Sub B) 
I~;; ATTN: RECORDS SECTION, RECORDS RESEARCH UNIT 

2 ~'~ F~M' SAC, BIID4INGHAM (66-2198) 

3 ~ESTRUCTION OF FIELD FILES AND RECORDS 
4 BUDED: 6/30/89 

5 
Re Bureau airtel to All SACs and Legats, 12/14/87 and 

6 Bureau airtel to All SACs dated 12/20/88. 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

The Birmingham Division has destroyed 176~ linear feet 
since 12/87. Of the total volume of records destroyed, 62~ 
linear feet have been destroyed since December 1988. 

( 

(~, - Bureau 
l' - Birmingham 

r;:~,~ --,
(,' .. '" ~ ", 

''-I "/ £u\,.; 

L
~T~~Tnr."~·~~ ________________________________ ~ ______________________ -J~ 

.......... .." ... .ju. 

(3) 
Approved: Transmitted 

(Number) 
Per 

(Time) 

",u.s. GPO: 1987 - 181·486 
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~~Adm '---.> M • Exec AD Inv_----;c_ 
Exec AD LES __ _ 

Asst.Dir.: 
Adm.Servs. 

i~~----------------------------------------------~--------------~~ -. Crim.lnv, __ _ 

Mr. <--I __ ....... 1,41Jt..... _ /n" 
: I 
o 

.:J 

Ident. ___ _ 

Date 9/29/89 Insp. _____ _ 
Intell. b7C 
Lab. ___ _ 
Legal Couns. __ 

Off.Cong & 

Publ ic Affs. 
, Subject : DESTRUCTION OF FBIHQ AND FIELD FILES AND RECORDS 
.~Jc 

T ra i n i ng,""--___ 
Off. Liaison & 

Int. Affs. __ -." 

BURPOSE: 
·prCbgram. 

To advise of FBIHQ and field progress in captioned Director's sec'·Y_".' 

,." RECOMMENDATION: None. For information only. 

Adm. Servt. Off. of Cong. 
Crlm.lrw. & Public Aff •. _ 

APPROVED: 

fdenI. Off of Lta. 
OINClOr tn$P8CtiOn & Inti Atts _~ ~ 
,/9C AD-Adm. _ Intet!. Rec· MOn1f ~'-"'--~ 

:;XIlC Al).lnv. _ LabOrlttorv ' Tee" Serv$ .. ~ .. --

DETAILS: Resg:t.ii~P-6flS of··tlte" civil matt~'£:-ArnericarCFriends 
"·stertVie.e committee, et al., v. Will iam H. Webster« et ale on 

'~J'~186, enabled the FBI to resum~ destruction of obsolete file 
al1~frecord material after identifying and marking for permanent 
~~tention and eventual transfer to the National Archives and 
](eGCDrds Administrati0n, (NARA) , FBIHQ and field files and records 
having historical. and/or research value. 

Since 9/9/86, FBIHQ,has destroyed 6,078.50 linear feet 
of epsole·terecords. Of this total, 665.75 linear feet were 

destroyed s'~;~ce 1/89. ~ '" jill ~ ~ f ~ -- I'lif. 
.,f; By Buairtel 12/14/87 I all SACs and I..egats were ' ' 

..\'1.j!f.,( ,"~uthorized to destroy auxiliary office files in numerous _ .'__ ' .. , . _._ .'", 
ti'i .-c~'''''··''''~i'flcatfons as weTI"""as"'-t1'fe"'-cres;:rucci6if"or"'615s6lete file and·---.:':~~:-:-::t:-~~"'·:\ "" 
~J record m~terial in a limited number of miscellaneous categories. :~t 

....... tM: "i, ' ",,' 
Encl6'sure '-'~ _. ' ,~ 

"
. OCT ' ~~ 

,,' ~6-3286 

1 - Mr. 
1 -Mr. 
1 - Mr. 
1 - Mr.~~~~~~~ 

1 - Mrs 
1 - 66-~~~n=:-"I:T""'" 

W.;yR: sc'·. ( 7 ) 

" f . J /.
~ 

.. ~ fICUJ-

A::.:, 13 198, 9,',':,' .,'~~;~ ."., :41 

. ~~c 
(CONTINUED - OVER) 'f~~\::1 

" 



• • 
~~::\iMemora1l4~ froml I to Mr. I Idated 9/29/89 

Re: DESTRUCTION OF FBIHQ AND FIELD FILES AND RECORDS 

By Bulet 7/10/89, all field offices were surveyed to 
determine the progress of the Destruction Program. The survey 
revealed that since 12/87, 54 field offices have, collectively, 
destroyed a total of 17,955.36 linear feet of obsolete file and 
record material. Of this volume, 6,957.11 linear feet were 
destroyed since 1/89. The survey further revealed that Boston, 

<MoQile and San Francisco have not implemented the Destruction 
Program. 

By airtel dated 7/11/89, the Mobile Office advised that 
the office has not commenced the file destruction program. No 
indication was given by Mobile as to when the program might 
beg~n. No reason was given for the delay in implementation. 

By airtel dated 8/31/89, the Boston office advised that 
the office had not commenced the file destruction program due to 
a heavy litigation workload. Boston advised that implementation 
of the program was expected to commence approximately 8/31/89. 

By airtel dated 7/31/89, the San Francisco office 
advised that due to the transfer of closed files to the WRCSC in 
Pocat,ello, Idaho)the file destruction program had not commenced. 
Destruction was anticipated to begin in both SF and Pocatello 
upon. completion of the transfer. No projected date was furnished 
to HQ by SF. 

The attached list reveals the volume of the material 
destroyed to ,date by each field office and identifies those 
offices which have not destroyed any material • 

. ', ... ,:. . ~ ~~'. . ...... : 

- 2 -
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......... --------------~-
Work S/l&,9t .. .. 
0-4~(Rev. 1-J4:821--- .. 1/89 - 690/89_ ... -

1. Albany 222.2 324.7 
2. Albuquerque 20.3/4 143.5 
3. Alexandria Merged with WMFO 0 381 
4. Anchorage 73 ft. J ~n. 109 
5. Atlanta 80 369 
6. Baltimore 5U.5 121 
7. Birmingham 62~ 17f:.k 

* 8. Boston 0 () -

9. Buffalo 43.25 92 
10. Butte 16 16 
11. Charlotte 87 206 
12. Chicago Lb~ 1:t. 11 ~n. 436 ft. 7 in. 
13. Cincinnati .Lb"2 J3/~ 

14. Cleveland 193 ft. 4 in. 385 
15. Columbia ~ 165 
16. DaUas 25 412 
17. Denver 211 344 
18. Detroit 1~1 447 
19. EIPaso 43 56 
20. Honolulu 56 ft. 4~ in. 69~ 
21. Houston 93~ 121 
22. Indianapolis 67 3/4 79!;' 
23. Jackson 14 41 
24. Jacksonville 103 223 
25. Kansas City 9~ 61 3/4 
26. Knoxville 14 182 
27. Las Vegas 12 19 
28. Little Rock .n ft. 3 ~n. 83 ft. 1.5 in. 
29. Los Angeles 123 156 
30. Louisville 14 234.2 
31. Memphis 26 ft. 7 ~n. 52.9 
32. Miami 0 2~ 
33. Milwaukee 0 13 
34. Minneapolis 91 585 

* 35. Mobile U 0 
36. Newark 161 B t:; 1 t:; 

37. New Haven 116 ft. 8 in. lQQ oFi- 11' in 
38. New Orleans 22.5 88 
39. New York City 2,491 4.632 - -

40. Norfolk 11 172 -- .. 

41. Oklahoma City 226~ 398~ 
42. Omaha /~ - 590 
43. Philadelphia .L~U 284 
44. Phoenix 110 507 .. ,'. 

45. Pittsburgh 411 706 
46. Portland 106 143 
47. Richmond lU~ 206 
48. Sacramento 153.50 576.50 
49. Saint Louis Ll 535 
50. Salt Lake City 42 42 ". --
51. San Antonio 169 250 
52. San Diego 0'<:: 267 
53. San Francisco 0 .~:Moved closE"'n fi'p~ +() P()("';:\+""11,,, () * 
54. San Juan 53 2.1~ 

55. Savannah 20 120 
56. Seattle 

-. _. 132 165 
.. 
. 

57. Springfield 20 168 
. " 

58. Tampa 15 90 
:..'" 

59. Washington Field 51 613 
FBIHQ .. 
Quantico 

Brooklyn-Queens 

New Rochelle 

Supply 'Room, Basement 

Totals 6,957.11 17,955.36 
------~--

* These offices have not implemented the f11e 
destruction program. . 
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~ ~~EMORANDUM .• ,. " Exec AD Adm._~_ 

Cri 1 
I dent --""""'7__ ~ 

11/15/89 Insp. ' ,.,:;,~b6 i Date 
Intell. ___ '_' '"'b7C 
Lab. ___ _ 

legal Couns 
: L-I _____ ---' --;;CC;-,. , 

Off .Cong & 

Publ ic"Affs, 

Subject : TRANSFER OF RECORDS TO THE NATIONAL ARCHIVES 
~D RECORDS ADMINISTRATION (NARA) 

Rec. Mgnt. ___ .':;, 

J)esrr""ftlJ1 6f h'elcl F//.~s 
C.~1l (j 7/2iC ()rl~. 

PURPOSE: To advise of the withdrawal of records within the 87 
classification (Interstate Transportation of Stolen Property) 
from the Washington National Records Center (WNRC). 

Tech. Servs. 
Training __ _ 

Off. liaison & 
Int. Affs. 

Telephone '"'' '--,-_ 

DETAILS: Reference is made to my memorandum dated 9/28/89, which 
set out the details pertaining to the review of material within 
the 87 classification for transfer to NARA and/or destruction in 
accordance with the criteria set forth in the FBI Records 
Retention Plan and Disposition Schedule. Referenced memorandum 
stated that 109,000 case files, within the 87 classification were 
eligil;>le for review subsequent transfer/destruction. At the 
pre:sent time, 439 case files (24 cul::>ic feet), in the 87 
classification, are stored at the WNRC facility in Suitland, 
Maryland. In order to complete the review for 
transfer/destruction, of the 87 classification material, it is 
necessary to withdraw these records from the WNRC. 

Attached is a copy of optional Form (OF) 11 which was 
forwarded to the WNRC on 11/9/89. 

RECOMMENDATION: None. For information only. 

Enclosure 

66-19268 

1 
1 
1 
1 

- Mr. 
- Mr. 
- Mr. 
- Mrs 

d)= 
Mr . L.S::::-;h:-a-c-.k:-e....,l~f:=-o-r ... d:;-l 
66-3286 

WS:sc (7) 

UI:L '7 198~ 

ALL INFORMATION CONTAlNED ' 
HiRE-IN IS UNCLASSIFIED 1\ QCI, fN..~I~; 
DME~iBY~~~O_9 ,~, V" 
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,REFERENCE n ..... u .. ~ 

65 

RECORDS CENTERS Use a separate form for each request 

SECTION I-TO BE COMPLETED BY REQUESTING AGENCY 
ACCESSION NO. AGENCY BOX NUMBER 

Entir~ 
AccesS-lon 

RECORDS CENTER LOCATION NUMBER 

Ol-8.Q";'2b-7 ... 1 thr"ough 0.1-80-23-4~6 
r ~'F.jJPtf@N OF RECOR~(S) ORINFbRMATICN REQUESTED (Include file number and title.) 

- ,- ~ 

-FBI investigative records maintained in FBI classification 87 (Interstate Transportation 

of Stolen Property). Entire accession consists of 24 boxes. 

R~cords to be reviewed for transfer to the National Archives and Records 

in view of potential historical research value of the material 

PERMANENT 
WITHDRAWAL 

Shackelford 

. Federal Bureau of Investigation 
Room 4S46 

Building/FBI Headquarters 
h and Pennsylvania Avenue, N.W. 

C. 20535 
o. c. "_ II/SO incIudB STOP number) 

RECEIPT OF RECORDS 

Requester please sign, date and return this form, for 
file item(s) listed above, ONL Y if the block to right 
has been checked by the Records Center. 

SECTION II-FOR USE BY RECORDS CENTER 
REMARKS 

o 

tP:a~60RDS NOT IN CENTER CUSTODY o RECORDS DESTROYED 

.~::~~ " 

j!E1 WRONG BOX NUMBER-PLEASE RECHECK 
;i •. 

iI§!, ~Il),DITIQN~L INFORMATION REQUIRED TO IDENTIFY RECORDS 
. "!ilEQUESTED . 

!£!~~I$SING (Neither record(s), informstion nor chsrge csrrJ found in 
. ";i;onfliiner(s) specified) 

"""'.J.. 

D RECORDS PREVIOUSLY CHARGED OUT TO (Nsme. sgency snd dB/e): 

J', AU INfORMATION CONTAINED \ 
ueoC"u ... to ""'I"'" t.Q4l!S:Ic:n '. '\ 

- DATiiJJ.G4-oiBY·~~/bcq/'(t'~ 
~ 

, '.~ ~ 

DATE SERVICE TIME S~~C:'S, REOUIRED 

SECTION III-TO BE COMPLETED BY REQUESTING AGENCY 

General Services Administration 
Federal Records Center NARS 

Washington National Records Center NOTE: In Washington, D.C. area 
send to STOP 386 

s(i:l1-106 

Reference Service Branch - NCWR 
Washington, D. C. 20409 

(City) (Slats) 

NSN 7540-00-682-&423 
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Memorandum • Exec AD Adm. __ 

Exec AD Inv. _ 

E ... AD LES_ 

ASlt.Dir.! 

Adm. Servs. _ 
Crim. Inv. __ 

Idenl, __ _ 

Insp. __ _ 

Inlell. __ _ 

ssY 

CLAs,s~q SHe'D ' 
SIB. " 
IIIQ _.[:om 

Mr"8aYSe~r Date 7/18/88 
Lob'_-b6 
Legal Coun •• 

Off. Congo & b7C 
Public All •• _' 

Rec. Mgnl. __ 

Tech. S.rvs. _ 
Training __ 

Telephone Rm. _ 

Dir.ctor'. S.c'y _ 

Subject: FIELD OFF I CE I NFORMAT ION MANAGEMENT SYSTEM (FO I MS) 
\ ~DESTRUCTION OF FIELD FILES AND RECORDS 

AUDIT PROCEDURE 

'. 
PURPOSE: To recommend that the audit procedure for the 
destruction of field office fi les and related records be captured 
and tracked via automation. 

RECOMMENDATION: That audit 
captured through FOIMS. 

information under fi Ie destruction 
AU INFORMATION CONTAWEO 
H.REtrJ !s ,UNCLASSIFIED ... ~ h. 
DA"P" 'QlO/~3_ BY 8~~1).l~ U 

,~PPAOVED: Adm, SC:i/S, , __ Off, of Cong, 
(';rim I;;v, ____ • [, Public MIs, __ _ 

DETAILS: In support of the FBI's Fi Ie Destruction Program, the 
Office of Automation and Information Management (OAIM), Records 
Management Division (RMD), has been working with the Technical 
Services Division (TSD) in faci I itating the procedure for 
deleting information from the FOIMS Case Management Sub-System. 
This procedure wi II include the destr/, ~,on of information from 
the case, index and I eads databases. {( t) - )';; ff.e 

be 

To effectively track records that are affected under 
fi Ie destruction, OAIM, RMD, is recommending that an audit trai I 
of destroyed fi les be captured through FOIMS. This "destruction 
file" wi I I be I imited to information currently captured on the 
FD-478 - "List of Fi,les Destroyed/Transferred to FBIHQ." The 
fi Ie wi I I be updated automatically if the case is purged from 

z -

FOIMS, or the fi Ie can be updated by terminal operator for cases 
being destroyed that existed prior to FOIMS implementatidM~~-r~~--~ 

this fi Ie, a report wi I I be generated showing current fi ~ RDED 
destruction activity by classification and/or program. tawal1j~ 

development wi I I be coordinated with TSD through SDM/70\ r~ng 
forms. , j",,~,:, '?1:8~ ... --

...:..;;,.-; ..... --,~.,,~ . 

3 - Mr. Bayse 
(Attn: Mr. 
(Attn: Mr. 
(Attn: Ms. 

1 - Mr. I I 
JES:nmq (10) 

...----------1 
- Mr. 
- Mr. 
- Mr. 
- Mr. \ 
- Mr. 

SEE TSD ADDENDUM - PAGE 2 
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• • 
Memorandum froml to Mr. Bayse, dated 7/18/88 
RE: Field Office Information Management System (FOIMS) 

Destruction of Field Fi les and Records 
Audit Procedure 

1....;'{'. ) 

ADDENDUM: TECHNICAL SERVICES DIVISION (TSD) 7/25/88, LNG: Ing 

TSD concurs with the RMD recommendation that fi Ie 
destruction audit information be captured through FOIMS. 
Cur rent I y a I I de I et ions of Case, I ndex and Lead records are 
captured on the FOA-LOG file. In addition, new software 
has been developed to generate reports containing information 
about fi les el igible for destruction and to delete, upon request, 
these el igible fi les. To augment this software a new fi Ie mus~' 
be added to capture the audit information for al I fi les that wi I I 
be destroyed, inc I ud i ng those that were never added to on I i'ne 
FOIMS. (FOIMS was implemented using a "day-one" approach; 
therefore any fi Ie closed prior to an office's implementation on 
FOIMS would not appear in the onl ine database.) An SDM/70 
request, including conceptual fi Ie layout, for this audit fi Ie 
wi I I be forwarded to the Data Administrator. Once approval for 
this fi Ie is received, the audit function wi I I be developed and 
implemented. 

Cl Off. of Cong. 
APPROVED: Adm. ",eM. --- & PubliC Affs. __ _ 

Crim. Inv. __ --
Idant. ___ -- Of! O,f ALffia. I 

I pec"lon & Int~ s. Director n:. , M t 
I ~Il Rec gm. .y 

Exec. AD-Adm. - n . Tech Servs. -
Exec. AD-Inv. __ - Laboratory Trainin4 ' 
Exec. AD-LES _ Legal COun. 

- 2 -
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\ • r r 

MEMORANDUM • Exec AD Adm __ _ 
Exec AD I nv __ _ 
Exec AD lES __ _ 

Asst.Dir.: 

_____________ '--------------~------A'-'=dm.Servs. 

~y?; 
Crim.Inv. __ 
Ident. __ _ 

Bayse Date 10/17/88 Insp. _____ b6 : Mr. 
• r. 

b7C Intell.-,--__ 

04 ~~U II ...... lab. __ _ 

Legal co~ns. __ 
Off.Cong & 

Publ ic Affs. ". 
Subject FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) {jjEQImJarIaN.-OF.. 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURES 

Rec. Mgnt. __ 
Tech. Servs. 'j:); 

Trai":'ing ---
Off., l(iai'son & 

Int. Affs. __ _ 

ReBuairtel to All SACs 8/5/88, captioned as 
above. 

PURPOSE: To provide to the Technical Services Division (TSD), a 
list of field office personnel authorized by their respective SAC 
to delete from the FOIMS, case management and index information 
corresponding to field office files that have been destroyed. 

RECOMMENDATION: That the TSD define to the FOIMS the identity of 
persons listed in this memorandum as the only persons in their 
respective field offices, authorized to delete from the FOIMS, 
caSe management and index information that corresponds to field 
office files that have been destroyed. 

( 

A?h-,<.Nt;!): A~m. ~~t~rv$. __ Off of Cong. 
Cnm. trw. 8. Public Affs. 
f""~' -~. ~Ir",.t~r ....... , .. ------Off OfLia .• c.l. ' c" • J,. 'd" • "-' " I 

:. 8:; .~O.~·--" :::;.... .. ---._- ... nil. Affs. 
~:,._ ;,.. l.rn. ____ i .• ,,· .... , ________ . Rae. Mgmt. 
_heC })V"!.!1V I ... ' ..... (-.~,. ,. . 
,., ,... _"'-.-.----. ... ' ....... ~.,,(j ---__ Tech SeTVs 
~x .. c AI.;·lr:." __ L€Q:li Co:.m. ___ Traiilili . 

DETAILS: ReBuairtel surveyed the field to iaentify persons, as 
designated by the SAC, authorized to delete from the FOIMS, case 
management and index information corresponding to field office 
fileS that have been destroyed. The name and access code for 
these individuals are to be defined to the FOIMS for the purpose 
ot restricting the delete function, supra, to persons identified 
herein. Set forth below by field office are the names, Social 
Security Numbers and FBI Credential/Identification badge numbers 
for each employee listed. t;f£r 3 '2 f (..p-
I - Mr • .-==:..<.=.::;.......J=A=tt=n~': Mr .1 1 
1 - Mr. 
1 - Mr. 
1 - Mr. 

NOT RECORDED .... fttJ1IIt~fl!lllj.lr 

1 - Mr~r-----Ih~~n: 
1 - Mr. 
Z~ ......... -....I 
. AU INFORMATION CONTAWID \ 

Aug.Jl~1~9 l' 

Mr .L.-I _--' 18 

CONTINUED - OVER 

liaR£IN IS UNCI ASSIFliO !.. I I 
OAT_In IQ.,43 BY A\)C .. le~ J5ef ~ ~ 



r • • 
Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURES 

FIELD OFFICE 

Albany 

Albuquerque, 

Anchorage 

Atlanta 

Baltimore 

Birmingham 

Boston 

NAME 

2 

SSAN 

FBI Credential/ 4 

Identification 
Badge # 

1914 
2251 1>. ' 

10042 . 
263 

12794 

2159 
12672 
30398 

2926 
10555 

120 
5051 

16033 
25069 

654 
30881 
46186 
25656 
32571 
10200 
43277 

42005 
10255 
52957 
10298 

30342 
2824 

10335 
16188 
34239 

10451 
30289 
46243 

CONTINUED - OVER 
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.. • 
Memorandum to Mr. Bayse from Allen H. Mccreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURES 

Buffalo 

I' 

10486 
43451 

2483 
1459 

10510 
1286~· " 

Butte 1460 
12205 
70143 
16322 
10541 
10344 

-
Charlotte 7475 

30877 
30679 
02705 
12805 
10634 

Chicago 2649 
20253 
20044 

2258 
20071 
10722 
37575 
10856 

~i Cincinnati 10894 
20058 
10914 

2932 
10946 

Cleveland 10977 
11005 
11022 
11030 

2019 
1539 

Columbia 2524 
2667 

3 CONTINUED - OVER 

f. 
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• 
Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 

Dallas 12064 
1524 

30664 
30660 
2l8~· , 

Denver 34 
2866 

11421 
11202 

. Detroit 12546 
2503 

19954 
20239 
20070 

499 

El Paso 20188 
02864 
38000 

Honolulu 30172 
30171 
12463 
33549 
41325 

Houston 2737 
12906 

236 
350 

30850 
20105 

Indianapolis 11517 
43240 

Jackson 12163 
11586 
22299 
45824 

Jacksonville 12950 
38635 
12068 

4 CONTINUED - OVER 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 

Kansas City 

Knoxville 

Las Vegas 

Little Rock 

Los Angeles 

Louisville 

Memphis 

Miami 

5 CONTINUED - OVER 

1177 
2046 

11700 
16837 
11754:, ' 
37742 
4.3513 
2'0644 

2045 

12250 
20443 
44968 

1044 
11808 
30156 

4607 

20293 
20194 
30851 

46310 
11925 
11985 
25051 
20649 
22981 
45857 
46509 
12150 

27 
2093 

12195 

11611 
30598 

402 
41353 
33561 
33054 
3007E5 
05172 
37828 

b6 
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• 
Memorandum to Mr. Bayse from Allen H. Mccreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 

Milwaukee 

Minneapolis 

-
Mobile 

-
Newark 

New Haven 

New Orleans 

New York City 

Norfolk 

Oklahoma City 

6 CONTINUED - OVER 

41520 
41089 
42416 

9961 
30829:· -
30900 
~;l.075 

22373 
30089 

555 

38224 
12525 

2100 
16025 
01065 
35958 
41674 

12524 
1526 

20226 
49430 
49104 

30649 
43526 
12790 

13178 
43636 
34431 
42905 

11541 
13360 

2141 
12465 
20310 
46158 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 
FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 

Omaha 

Phil~delphia 

. Phoenix 

Pittsburgh 

Portland 

Richmond 

Sacramento 

Saint Louis 

Salt lake City 

San Antonio 

7 CONTINUED - OVER 

42182 
46246 

2819 
2677 

30i:, ' 
34982 
32192 
35,538 
36698 

1174 
12228 
12270 
22794 
11536 
13663 

12~83 
13762 
30812 
33202 

20332 
254r5 

30121 
30115 

1192 
326~0 
16806 
40708 
30667 

1279 
'. 14850 

14070 

2550 
1476 

30572 

30105 
42112 

127'77 
30737 

.. 
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Memorandum to Mr. Bayse from Allen H. McCreight dated 10/17/88 
RE: FIELD OFFICE INFORMATION MANAGEMENT 

SYSTEM (FOIMS) DESTRUCTION OF 

San Diego 

FIELD FILES AND RECORDS/AUDIT 
PROCEDURE 

San Francisco 

San Juan 

Savannah 

Seattle 

springfield 

Tampa 

30319 b6 

37740 b7C 

40681 

632 
12698 
16339', ' 

3.0517 

12083 
14568 

1179 
34161 

12011 
332 

46573 
14641 

14739 
12691 
14723 
37235 
30508 
30548 

38768 
33148 
378C3 
36812 
20200 

2527 



__ lIIialln.l£iI" ~ 

M UM Exec AD Adm~ __ 
Exec AD I nv __ _ 
Exec AD LES __ _ 

Asst.Dir.: 
Adm.Servs. 

~----------------------------------------------------~~ Crim.lnv. __ -,--_ 
Ident. ____ _ 

Date 12/18/89 Insp._' ___ ~_ 

Subject ,C6ESTRUCTION OF BUREAU RECORDS I 

Intell. ___ _ 
Lab. ____ _ 

Legal Couns. __ 

Off.Cong & 
Publ i c Affs. 

Rec. Mgnt. __ 

Tech. Servs. 
Training ___ _ {o P FJeld. Fda Y- fl!-Cb'rt{:. 

Off. Liaison & 

Int. Affs._~_ 
Telephone Rm. ___ 

PURPOSE:' To advise of the completion of the file destruction Director's Sec'y_ 
project of records within the 116 classification (Department of 
E~ersy Applicants; Department of Energy Employees). 

':'RECOMMENDATION: None. For information. 

APPROVED: Adm. Servs. ___ Leg.al coun~ff. of liaison 

~ 
Crim, Inv, Rec. Mgnt, _ & Int. Affs. 

. Director ____ Ident Tech Servs. Off. of -'--"---
Dep. Oir. Inspection Training . Publit A'!s 
ADD-Adm. Intell. Congo AIls. Off. I • --

ADO-Inv. Laboratory Off. 01 (EO __ _ 

DETAILS: In July, 1987, employees of the Records 
Dis}position/Archival Subunit began the review and destruction of 
non-essential, obsolete records within the 116 classification. 
This Glest:ruction review was in accordance with the criteria set 
forth in the FBI Records Retention Plan and Disposition Schedule 
which permits the destruction of records within this 
classt:ejt~:a1don when the age of the material is 30 years or more. 
The 116 classification was established in 1946 and the 
des1;:.Action review., of records dated prior to 1959, was completed 
on 12/13/89. CUmulative totals for this project are as follows: 

66-3286 

1 Mr. 
1 Mr. r'---...,......---I 
1 - Mr. Attn: Missl 
1 - Mr. L....-_ ..... 

1 - ~. 
1 -Mrs. 

'---------' 

~cfP(8) 

AU. INf=ORMATION CONTAINED 
HiRE1N:t UNCLASSIFIED ~ ,~~ 
DAn:.,i!Lo3 .. BY Aue, ,,029Q Uf. C!fi U'---

1 
! 



• 
Memorandum from I Ito Mr. 
RE: DESTRUCTION OF BUREAU RECORDS 

Cases Reviewed 

Cases Destroyed 

Mail Destroyed 

6 - Drawer Cabinets 
(originally occupied) 

6 - Drawer Cabinets 
(currently occupied) 

6 - Drawer Cabinets 
(net gain) 

Office Space Reclaimed 

- 2 -

440,800 

422,259 

35,981.25 linear inches 
2,998.43 linear feet 

283 

37 

246 

1,722 square feet 

b6 
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u.s. DE, PARTMEI1I 
OF JUsn<Y • Order 

Subject: 

1. 

2. 

3. 

I 
L 

DOJ 2710.7C 

Nov. 21, 1989 

RECORDKEEPING FOR VIOLATIONS COMMITTED UNDER THE 
CONTROLLED SUBSTANCES ACT 

PURPOSE. This order prescribes the procedures to be followed 
pursuant to 21 U.S.C. sec. 844 and 18 U.S.C. sec. 3607 for the , 
retention of a nonpublic record by the Department of Justice, " 
and the expungement of official records pursuant to court order. ,; 

~';j 

SCOPE. This order applies to all U.S. Attorneys' offices,the',~,"'~ 
Criminal Division, the Justice Management Division, the U. s. n 
Marshals Service, the Federal Bureau of Investigation (FBI), the ~ 
Drug Enforcement Administration, and the Executive Office for 1'1 
u.s. Attorneys. * h 

-'~ 

CANCELLATION. Order DOJ 2710.7B is cancelled. ~) 

* 4. DEFINITIONS. @ .! 
a. Expunge. To destroy, delete or obliterate; to blot out; to~ 

efface designedly; to strike out wholly; it implies not a ~, 
legal act, but a physical destruction. As it applies tOM 
this order, the e~p';lnge~ent of records is not to be greater ~ 
or less than spec1f1ed 1n the order. ~ 

,~;:. 

b. Seal. Fastened in any manner so as to be closed against !;'; 
inspection of the contents. £ / t:J * ~ 

fPfP - .J~(f'/p- 14S' § 
5. POLICY. The Justice Management Division, Records Management f'S 

Section (RMS), will be responsi~lJ~,", .. ,~,~X, the, administrati,on of ~J 
the nonpublic record. f C': ",' .,': .. ~ 

6. RETENTION OF NONPUBLIC RECORD. ~ DEC 20 i';rN ; ':I C 19 9 ' 
~ . i ' 

a. The U. S. Attorney responsibiek,..!,Qr,;;~,t.hg.." .. '£g. ing 
a certified copy of the court order of dismissal and 
discharge issued under 21 U.S.C. sec. 844(b) (1) or 18 
U.S.C. sec. 3607(a), shall obtairt from his/her records all 
recordation relating to the person's arrest, indictment or 
information and trial. These recordations shall be 
prominently identified as nonpublic records under 21 u.s.C. 

#~ 
Distribution: OBD/USA/ CRtvl/ JMD/H-l 

OBD/USA/F-2 
B UR/USl'1!FB I/:)EA/E-l 
SPL-23 

Initiated By: Facilities and Administrative 
Services Staff 
Justice Management Division 

ALL FOI 't~FORMAT'ON CONTAINED 
HEREIN is ~mCLASSIFEO /1\(10/ 
DATE ,ot,,f..13..BY .bC.fuQ,1o..l1C£ "'~ -~--.. 



b. 

•

:¥"', 

. , • 
sec. 844(b) (1) or 18 U.S.C. sec. 3607(a). A certified copy 
of the court order of dismissal and discharge, and an 
executed Form OBD-160, Defendant Information, (wi th the 
specific name, address and zip code of each individual or 
agency or component (Federal, state or local) thereof whom 
the U.S. Attorney knows or has reason to believe is 
maintaining a record), shall be forwarded as indicated on 
Form OBD-160. 

" ~': If t· 

RMS, upon receipt of a certified copy of the court order of 
dismissal and discharge and an executed Form OBD-160 from 
the U.S. Attorney, shall notify the appropriate 
,organizational elements in the department and applicable 
Federal instrumentalities maintaining records of these 
matters by Form JMD-96, Retention of Nonpublic Records, and 
furnish each element with a copy of the court order and 
Form OBD-160. Said departmental elements and Federal 
instrumentalities shall be responsible for maintaining 
their headquarters and field office records as nonpublic 
and protecting them against disclosure. In addition, RMS 
shall notify those state and local agencies whom the U. S. , 
Attorney knows or has reason to believe are maintaining 
relevant records, of the existence and effect of the court 
order. 

* 

* 

7. EXPUNGEMENT OF RECORDS. If the court enters an order under 21 
U.S.C. sec. 844(b) (2) or 18 U.S.C. sec. 3607(c) to expunge from* 
all official records (other than the aforesaid nonpublic records 
to be retained by the Department of Justice) all recordation 
relating to a person's investigation, arrest, indictment or 
in,formation, trial, finding of guil ty , and dismissal and 
d;ischarge: 

a. The U.S. Attorney responsible for the case shall: 

(1) Obtain from the Clerk of Court a certified copy of 
the court order to expunge. 

(2) Upon receipt of the court order, ascertain the 
"",, eligibility;,~ for expungement based on the age of the 

defendant to the statute citation. 

(3) Immediately appeal, to the district court, a ruling 
(.':"", ','. ,,,,, .•. ,,,.,""r"~;'k, . .:..,determined to be ineligible based on the age of the 
, .c. .. .. ·"··'·;.e..,.......'~·~defendant at the time of the offense. * 

Par 6 
Page 2 

, I.,' 

(4) Prepare Form OBD-160 as prescribed in paragraph 6a. 

(5) Expunge his/her own records. a!1d prepare Form DOJ-329, 
Certificate of Expungement. 

_, r,,·~ ~-\ 

:,1 

, . 4 " t. .. 
u~~~·~:"~&i-;::~~~.·\.:·~,,.;;;...,;;~~:,~~. ,'~:~~' .... ' 

1 
,~ 

i 



* 

* 

* 

'" 

8. 

b. 

c. 

(6) 

• ' • 
.'J 

Forward to RMS, the certified copy of the' court order. 
to expunge, Form OBD-1?0, ap.~:r·'';F{OW:ID 'DOJ-329. .1' •• 

RMS, upon receipt of a certified copy of the' court order to 
expunge, ~orm OBD-160, and Form DOJ-329 from the U.S." 
Attorney, shall notify the appropriate organizational 
elements in the department and applicable Federal 
instrumentalities maintaining relevant records by Form 
JMD-95, Expungement of Records, and furnish each element 
with a copy of the court order and Form OBD-160. Said 
departmental elements and Federal instrumentalities shall 
be responsible for expunging their records and obtaining, 
Form DOJ-329 from their headquarters and field offices, and' 
delivering-each Form DOJ-329 to the RMS. 

Expungement orders under 21 U. S. C. sec. 844 (b) (2) or 18; 
U.S.C. sec. 3607(c) require that all records be eliminate.Ci},,*": 
not sealed, except the nonpublic records to be administered ,. 
by RMS. The nonpublic record shall consist of a copy of 
the certified court order to expunge, a copy of Form 
OBD-160, all'applicable Forms DOJ-329, and the fingerprint 
card forwarded to RMS from the FBI. 

MULTIPLE DEFENDANTS. If a court discharges a defendant ai1ci 
dismisses the proceedings against him/her under 21 U. S. C. sec. 
844 (b) (1) or 18 U.S.C. sec. 3607 (a) and subsequently orders ail 
expungement under 21 U.S.C. sec. 844 (b) (2) or 18 U.S.C~ sec.' 
3607(c), all recordation identifying the defendant and relating* 
to his/her investigation, arrest, and discharge and dismissal 
shall be expunged from the records of any co-defendant. 

9. AVAILABILITY OF NONPUBLIC RECORDS. 

a. 

b. 

RMS shall retain a nonpublic record in accordance with 21 
U.S.C. sec. 844(b) (1) or 18 U.S.C. sec. 3607(a) solely for 
use by the courts in determining whether or not, in 
subsequent proceedings, a person qualifies for a dismissal 
and discharge. . 

When there is reason to believe an individual does not 
qualify for a dismissal and discharge because of a prior 
dismissal and discharge under 21 U.S.C. sec. 844(b) (1) or 
18 U.S.C. sec. 3607(a), the U.S. Attorney at the direction* 
of the court shall submit the individual's£ingerprints to 
RMS, who will request the FBI to match them to existing, 
fingerprint files within the RMS nonpublic record. 

c. The nonpubli'c records retained by the ~.)epartment shall be 
available only to a Federal court upon its court order 
issued to the Attorney General demanding such records, or 
upon the written request of a U.S. Attorney, for use by a 

Par 7 
Page 3 



* 

• I 
Federal court in determining whether or not a person 
qualifies under 21 U.S.C. sec. 844 (b) or 18 U.S.C. sec. 
3607. Such order or request should be made prior to the * 
application of the sentencing provisions of 21 U.S.C. se=. 
844 (a) I or the dismissal and discharge provisions of 21 
U.S.C. sec. 844(b) or 18 U.S.C. sec. 3607. * 

:~l~O.,IW.iRM;@" AVAILABILITY. Form OBD-160 and Form DOJ-329 may be 
",;obtainedthrough normal supply channels • 

Pa,g~. 4 

. ~feKINGE 
Assistant Attorney General 
for Administration 

.' 
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------------~'~------....... ........--

~. 

• 
Washington, DC 20408 '." :l'~ 

... 
/~:::;?~ 

.-~ ,~;~~ 

OCT 2 5 1989 . f .:,'i;' .. .\:,;il 

....-----------~~ es{rtJ#,O"l.!!(' 73a~uiJf)~ 
i:~eral Bureau of Investigation K6f:t, pels, '>c. . "'i:t.!J 
J.:Bdgar Hoover Building 
W~~hington, DC 20535 -, 
~ ~ 

" . 

<rt~ar Mr .1 ~. 
. ·· ... I...:....~--.....!.==;Irr-e-c-e-n-t .... ly asked us whether or not NARA would 

b6 
b7C 

approve the' sub~tit'ution of microfilm for paper in the case 

af permanent FBI case files. Beccfuse of ,restrictions that 

wil.llimit public access to FBI records after they are 

flccessioned into the National.Archiv,es 1 we would prefer to 

,~:,q$essionpaper records '. not film. Consequently 1 NARA would 

not approve the destruction afte.r filming of original FBI 

fi1es t~at are permanent. NARA approval is not needed if 

the Bureau wishes to destroy temporary records after 

filming. 

If you have any questions, please let us know. 

Sincerely, 

irector 
Records Appraisal and 
Disposjtio~ Division 

' .. '. 
, ~'t,l4t , 

.~, ·f .... · 

.. NationalP",r€hives and Records Administration 
' N ~ 

, ' . ~ 
"' .. :,: 

",.~,~ 
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~.~l~l·~5'\.· .' 
.:.....,..;,. .' 

,'~ ,::,>-.~ 
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/ 

DIIp. Dlr. __ _ 
ADDAclm. __ 
ADDlnv. __ _ 
ANt. Dlr.: 

AcIm.Servs. _ 
Crlm.lnv. __ 
Ident. __ _ 

1nIp.---1nIBII. __ _ ... ---

Mr. L...--_:....--.' ---to' ~ 
I LegalCoun. _ .. 

Date 1/ 31/90 Rec. Mgnt. -- b6 
Tech. Serv •• _ 

SSE i~~ / TnIII*1g --

;Ass ~rom '412 

Cong. Abo Off. _ 
011. of EEO __ 
OIl. Liaison .. 

W'D __ ---
~R. BfL o 

Int.AfflI. __ ._ 
011. of Public Aft •• _ 
relephoneRm. _ 
IlIrector'. Sec'y_ 

KC ___ Subject: DESTRUCTION OF BUREAU RECORDS 

PURPOSE: To obtain approval to forward attached letter to the 
National Archives and Records Administration (NARA) requesting 
approval to transfer numerous obsolete alphabetical and numerical 
publications to the Library of Congress. 

RECOMMENDATION: That attached letter be forwarded to NARA for 
appropriate action. ~ .. 

(" .. I-'P. RO'IE D: . Adm Ser/S. _. _. . ___ leg.31 Coun. f. 01 liaison 

~ 
Crrrn 1m __ . _. _______ ... _Rec Mgnt. & Int. AIls. ---

l ,,'::lgr -.-==~~._-=_:~~~~c. t-;on-==~~ ___ =-~=--.-I~~I~in~e:s_-, OI~U~liC AIls. __ _ 
1\ ,j rr __ Intel; . Long. Mt~. 01>. __ _ 

ALJD.lnv. --- LaooratOl)' Oft. of EEO __ _ 

DETAILS: Reference is made td Ito MrJ 
memoranda dated 7/15/88 and 7/27/88, which advised t~h-a~t~n-u-m-e--ro-u~s 
alphabetical and numerous publications, dated from the early 
19008, had been removed from the files of the Records Management 
Division (RMD) and reviewed for final disposition, by the Records 
Disposition and Archival Subunit (RDAS), Records Research Unit, 
Records Section, RMD. 

RMD requested both the Criminal Investigative Division 
(CID) and the Intelligence Division (INTD) to assist in 
determining the appropriate disposition for both the alphabetical 
and numerical publications. INTD recommended that 1) RMD review 
the publications to determine if any of the documents had been 
provided to the FBI by assets and 2) that the documents 

I _ _for research materia~.prior to r 

" determ; oed to be appropri ate :or lransfer be offered to. the . ' 

'::::~:7~~: ~:~~~:~da~i~n:.L~r;;~g8S~ ~/IIS! 
I - Mr. 
I - Mr. 
1 - Mr. 

• 

I - Mr. ~-=-=:-r.:-:::~~~"- ... ,. 
I Mr. S 
1 - Mrs.I~~~~~~ 

[1916199t _ 

~I WJR:sc ( 7 ) 

All INFORMATION CONTAlNED ~ ~ 
HEREIN tS UNCLASSIFIED : I I 
OATEj.ot:zlb3 BY Ape tpD4tQ Bcf/baq/r 
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• • 
froml Ito Mr. dated 1/31/90 

.' 'DESTRUCTION OF BUREAU RECORDS 

In accordance with INTD communications, RDAS has 
reviewed the publications and those documents determined to have 
been provided to the FBI by assets have been segregated by RDAS 
and will be retained by RMD. 

Byl I to Mr .1 I memorandum dated 
5/3~ RMD forwarded to the Liaison Unit, INTD, for delivery to 
the~ inventories of the alphabetical and numerical 
publications. On 9/29/89,~ugh the Office of Liaison and 
International Affairs, the~declined th~r to transfer the~ , 
publications to that agency. FOlloWinr th declination, 
contact was made with Mr.lof e Exchange and Gift 
Division of the Library of Congress, w 0 agreed to accept the 
donation of the obsolete Prblic:tions to the Library of Congress. 
Written concurrence of Mr. 's agreement was furnished to 
Mr. William Shackelford, RDAS, y letter dated 1/8/90. 

b6 
b7C 

\;;-.' 

b3 
""b6 

b7C 
b7E 

The attached letter directed to Mr. Kenneth F. Rossman, .~ 
Director, Records Appraisal and Disposition Division, NARA, 
requests authority from NARA to complete the transfer of the 
obsolete publications to the Library of Congress. 

2 



• • THE LIBRARY OF CONGRESS 

WASHI:--;(;TO~. D.C. 20540 

F:XCHANGE AND GIFT DIVISION 1-8-90 

\ 

To Federal Libraries - M:~. 13i11 Sha,ckelfo;t;'d, Rq FlU 

Subject: Duplicate Library Materials ALL FBIINF-DRMATJON CONTAlNIiO 
HEREL~t~/~LAS!!D A . / 
DATE BY &IC!. (<<9f19.D..Bo£/l>C!.ll/~ 

1 wish to call your attention to the duplicate publications which the Library of Congress, in accor
dance with 2 U .S.c. 149, offers to other libraries of the Federal Government, and to ask for your continued 
cooperation in forwarding to the Library of Congress all library materials which are no longer needed by 
your agency, in accordance with 41 CFR 101-46.301 and 41 CFR 101-46.405. We are enclosing a copy of 
a notice that appeared in the December 29, 1977 issue ofthe Federal Register (Volume 42, :'Iiumber 250, pages 
649~H-(4935) concerning the Library of Congress' need for excess copies of publications. 

The Library's collection of duplicate publications, administered by the Exchange and Gift Division, 
is housed in the Library of Congress, James Madison Memorial Building, Room LM-B03. 

As we have done in the past, we have shelved for your inspection both current and retrospective 
monographs arid bound serial volumes which have proved to be duplicates and excess to our needs; a large 
portion of these materials comes to us as transfers from other Federal agency libraries. 

Although we do not have the facilities to make available to you duplicate single issues of periodicals, 
selections from these materials are turned over to the Universal Serials and Book Exchange on behalf of 
all Federal libraries. Consequently, whenever you wish to obtain any publications from the U.S.B.E., it is not 
necessary for you to 'furnish the Exchange with any further materials for publications credit. 

Under the arrangements described above, our Exchange and Gift Division serves in effect as a 
clearinghouse for the distribution of excess library materials to the Federal library community (and, sub
sequently, to non-Federal institutions in the United States). These arrangements are, as mentioned above, 
dependent upon your continued cooperation in forwarding to us all library materials which are no longer 
needed by your agency. 

The only publications not useful in our program are the daily issues of the Congressional Record and 
Federal RegiS/fl". However, it may not be worthwhile, because of the distance and the consequent expense in
volved in mailing materials from Federal libraries outside the Washington area, for those libraries to send 
to us all their duplicate publications, particularly U.S. copyrighted materials which are almost certain to be 
already represented in the collections of the Library of Congress. We do request, however, that you send 
us all duplicate or unwanted publications which are of more than ordinary value because of rarity, cost, or 

It ?-3~9'~-/'fs-JJ 
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importance in coverage of your special subject fields. Particular attention should be given to American publi
cations which have not been copyrighted, and to works printed in other countries. 

" 
All materials should be addressed to: 

The Library of Congress 
Exchange and Gift Division 
Washington, D.C. 20540 
STOP 141 (for libraries in the Washington area) 

The material from outside the Washington area should be mailed (or shipped pre-paid) to the Exchange 
and Gift Division. The regular franked mailing label will carry a package weighing up to seventy pounds 
within the United States. 

Each representative who makes selections from the Library's duplicates collection should present 
a letter from the librarian of his agency authorizing him to select from this collection. This letter, which can 
name as many representatives as you wish, will be kept on file in the Exchange and Gift Division. We realize 
that representativees of those libraries located outside the Washington area may not be in a position to visit 
the Exchange and Gift Division except on those occasions when other business brings them to Washington. 
They should keep in mind, however, that they may authorize someone in this area to act on their behalf 
in selecting publications from our duplicate collection. 

We shall appreciate your cooperation in sending us your duplicates. The Chief of the Exchange 
and Gift Division, Nathan R. Einhorn, and Peter H. Bridge, the Assistant Chief, will be glad to answer any 
questions that you may have about this program. Libraries using the CENTREX system may call 287-5243; 
those without CENTREX may call Area Code 202, 287-5243. 

Sincerely, 

Daniel J. Boorstin 
The Librarian of Congress 

I 

" 
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has prepared a draft supplement to 
the tinal environmental statement for 
the authorized O'NellI Unit Project. 
Nebr; The !lnal statement, desiganted 
INT FES 72-34, was rued with the 
Council on Environmenta,l QuaUty and 
publicly distributed on September 22, 
1972. 

The supplement addresses the geolo· 
gy of the, Norden damsfte, ground 
water quality in the O'Neill service 
area, wildlife impacts, and researching 
techniques for improving llvestock and 
crop production without diminishing 
ground·water reserves by irrigation. 
This supplement and Its four technical 
appendices are prepared in response to 
CivU Action 75-L-96 of the United 
States District Court for the District 
of Nebraska Judgment that the final 
statement was inadequate in the above 
categories. 

Written coniments may be submltted 
to the Regional Director .(address 
below) by February 13, 1978. 
---Copies are available for inspection at 
the following locations: 

. Office of Assistant to the Comm1ssloner
Ecology, Department of the interior, 
Bureau of Reclamation. Room 7622, Interi· 
or Bulldlng, Washington, D.C. 20240, tele· 
phone 202-343"'991. - . 

DiVision 1)f Eneineering Support. Technl· 
cal ~rvlces and Publications Branch. Engl· 
neerlng and Research Center. Denver Fed· 
eral Center. Denver, Colo. 80225, telephone 
303-234-3022. 

Otflce to the Regional Director, Bureau of 
Reclamation, Lower Missouri Region, BuUd· 
Ing 20. Denver Federal Center, Denver, 
Colo. 80225. telephone 303-234-3779. 

Nebraska Reclamation Office, Second and 
Locust Streets, Grand Island, Nebr. 68801. 
telephone 308-632-3660. 

Kansas River Pro1ects, 1706 West Third 
Street. McCook, Nebr. 69001, telephone 308-
345-4400. 

Libraries In Omaha. Lincoln. O'NeUi, At· 
kinllon. Valentine, Bassett, Norfolk, Stuart, 
and Grand Island, Nebr.: and at Kearney 
State College. Chadron State College, 
Wayne State _ College. and the University of 
Nebraska at Omaha and Lincoln. 

Single copies of the final statement, 
the supplement, and the technical ap
pendices may be obtained on request 
to the Commissioner of Reclamation 
or the Regional Dfrector at the ad· 
dresses Usted above. Copies of the 
final environmental statement and the 
supplement are available at no charge. 
There wllI be a charge ot $5 per copy 
for the technical appendices. 

Dated: December 20,1977. 

DAVID USHIO, 
Acting Deputv Assistant 

Secretary 0/ the Interior. 

(FR. Doc. 77-36976 Filed 12-28-77: 8:45 am] 

NOTlt':es 

[4410-01] 

DEPARTMENT OF JUSTICE 

Drvg Enforcement Adminl.trotlon 
[Docket No. 77-311 

COMMONWEALTH WHOLESALE DRUG CO. 

Denial of Registration 

• 
controlled substances, taking adequate 
measures to prevent their diversion 
and keeping complete and accurate reo 
cords with respect to their acqUisition, 
inventory and distribUtion? Controlled 
substances, it diverted from legitimate 
medical. scientific, and ;industrial 
channels, pose a danger to the public 
health and safety. Congress has man-

On October 18, 1977, the Adminls- dated a system of law and regulations 
trator of the Drug Enforcement Ad. designed to maintain a closed system 
ministration ("DEA">, directed to of distribution and thereby.to lessen 
Commonwealth Wholesale Drug Co., the potential for diversion ot these 
Inc. ("Respondent">, an Order to drugs. Distributors and manufacturers 
Show Cause proposing to deny the Re. of controlled substances can be expect
spondent's application for registration ed to handle greater quantities and 
under the Controlled Substances Act wider varieties of controlled sub-

. as a distributor of Schedule III stances than other types of regis
through V controlled substances. The trants. Consequently, the public trust 
Respondent requested a hearing and to be imposed on these registrants or 
this matter was docketed by the -Ad.- . licensees Is relatively greater than 
minIstratlve Law Judge. that imposed on other registrants 

On December 8, 1977, pursuant to 21 whose contacts with controlled sub· 
CFR §§ 1316.54 _and 1316.55, and fol. stances are fewer or more remote. 
lowing the exchange of written pre. The Administrator, pursuant to 21 
hearing statements, the Admlnistra. CFR §§ 1301.54(d) and 1301.54(e), has 
tlve Law Judge convened a pre hearing considered all of the facts and circum· 
conference by telephone. Judge Young stances involved in this matter and 

i and counsel for both the Government has concluded that the registration of 
and the Respondent participated in Commonwealth .Wholesale Drug Co., 
this conference. Subsequently, the Ad- Inc., to be a distributor of controlled 
minIstrative Law Judge issued his pre- substances would not be consistent 
hearing ruling, containing, inter aUa, with the publlc interest. 

·1 

the issues which he would consider in Therefore, pursuant to the author-
the hearing of this matter. tty vested in t,lle Attorney General, 

On December 12, 1977, the Respon- and redele~ated to the Administrator 
dent, through counsel, withdrew Its reo of the Drug Enforcement Administra
Quest lor a hearing on the issues tion, the Admlnistrator orders that 
raised by- the Order to Show Cause the application of Commonwealth 
and, on December 19,1977, the AdmIn. Wholesale Drug Co., Inc., be, and It 
Istratlve Law Judge terminated all hereby Is, denied. 
proceedings in this matter then pend· 
Ing before him. 

Subsections (a) through (e) of sec
tion 303 of the Controlled Substances 
Act (21 U.S.C. 823(a)-823(e». set forth 
the factors which are to be considered 

Dated: December 22,1977. 
PETER B. BENSINGER, 

AdminfstratoT, Druo 
Enforcement Admi nisiraiion. 

(FR Doc. 77-37049 Filed 12-28-77: 8:45 am] 

In detennlnlng whether the issuance,";;;;;;;;:;::;::=========;" __ 
of a' registration to manufacture or 
distribute controlled substances would [14"10-03] 
be in the publlc Interest. These factors 
include the maintenance of etfective 
controls against the diversion of con
trolled substances from legitimate to 
llleg[timate channeIs, compliance with 
applicable State and local laws, the 
prior conviction record of an applicant 
under Federal or State laws relating to 
controlled substances, the applicant's 
past experience in the handling of 
controlled substances, and such other 
factors as may be relevant to the 
publlc health and safety. 

In a case, such as thfs one, in which 
a new applfcatlon for registration Is in· 
volved, the appllcant's prior experi
ence In the handling of controlled sub
stances may be scant, remote or possi
bly nonexistent. In such cases, other 
factors become relatively more Impor· 
tant and relevant. The essence of the 
aforementioned factors Is "trust." 
That Is, can the applicant be entrusted 
with the responsibility of securing 

LIBRARY OF CONGRESS 

TRANSFER OF MATERIAL 

Need for Exc ... Cople, of Publications 

The Library of Congress needs, uses, 
and distributes excess copies of all 
types of books and government publi
cations in all languages and scholarly 
periodicals, JournaIs, and magazines. 

Pursuant to the provisions of the 
Federal Property and AdminIstrative 
Services Act of 1949 and the Federal 
Property Management Regulations (41 
CFR Subpart 101-43.3' and Subpart 
101-46.3) the Library hereby gives 
notice of its need for- the aforemen· 
tloned excess personal property (41 
CFR 101-43.301> and also hereby gives 
notice that It uses and distributes such 
property (41 CFR 101-46.301). " 

Any Federal agency having such 
excess property or property available 
for transfer to the Library of Congress 
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,h, Is requested to contact the Chief of 

the Exchange and Gift Division, IJ
brary of Congress, Washington, D.C. 
20540, and make known to him the 
kind and ext~nt of the material avail
able. 

DANIEL J. BOORSTIN, 
The Librarian o/Congress. 

[FR Doc. 77-36923 Flied 12-28-77; 8:45 am) 

[1536-01] 

NATIONAL FOUNDATION ON THE 
ARTS AND THE HUMANITIES 

FELLOWSHIPS PANEL 

Meeting 

DECEMBER 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), . notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street lII-W., Washington, D.C. 
20506, In room 314, from 9 a.m. to 5:30 
p.m. on January 25, 1978. 

The purpose of the meeting is to 
review Fellowships In Residence for 
College Teachers applications in the 
field of History sumltted to the Na
tional Endowment for the Humanities 
for projects beginning after June I, 
1978. 

Because the proposed meeting will 
consider financial information and dis
close Information of a personal nature 
the' disclosure of which would consti
tute a clearly unwarranted Invasion of 
personal privacy, pursuant to author
Ity granted by the Acting Chairman's 
Delegation of Authority to Close Advi
sory Committee Meetings, dated 
August 2,1977, I have determined that 
the meeting would fall within exemp
tions (4) and (6) of 5 U.S.C. 552b(c) 
and that it Is essential to close the 
meeting to. protect the free exchange 
of internal views and to avoid interfer
ence v:ith operation of the Committee. 

It Is suggested that those desiring 
more spe.!=ific Information contact the 
Advisory Committee Management Of
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 

• 20506, or call area code 202-724-0367. 

STEPHEN J. MCCLEARY, 
Advisory CommIttee 

Management Officer: 
IFR Doc; 77-37050 Filed 12-28-77; 8:45 aml 

[1536-011 

fELLOWSHIPS PANEL 

Meeting 

DECEMBER 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice Is 
hereby given that a meeting of the 

.. • NOTICES 

Fellowships Panel will be held at 806 
15th Street NW_, Washington, D.C. 
20506, In room 314, from 9 a.m. to 5:30 
p.m. on January 24, 1978. 

The purpose of the meeting Is to 
review Fellowships In Residence for 
College Teachers applications In the 
field of Art History submitted to the 
National Endowment for the Human
Ities for projects beginning after June 
1,1978. 

Because the proposed meeting will 
consider financial Information and dl,s
close Information of a personal nature 
the disclosure of which would consti
tute a clearly unwarranted Invasion of 
personal privacy, pursuant to author
Ity granted me by the Acting Chair
man's Delegation of Authority to 
Close Advisory Committee Meetings, 
ilated August 2, 1977, I have deter
mined that the meeting would fall 
within exemptions (4) and (6) of 5 
U.S.C. 552b(c) and that It Is. essential 
to close the meeting to protect the 
free exchange of internal views and to 
avoid Interference with operation of 
the Committee. 

It Is suggested that those desiring 
more specifiC infonnation contact the 
Advisory Committee Management Of
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 
20506, or call area code 202-724-0367. 

STEPHEN J. McCLEARY, 
Advisory Committee 

Management Officer. 
[FR Doc. 77-37051 Filed 12-28-77; 8:45 am) 

J7536-01] 

FEllOWSHIPS PANel' 

Meeting 

DECEMBER 22,1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice Is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., Washington, D.C. 

,20506, In room 314: from 9 a.m .. to 5:30 
p~m. on January 20, 1978. 

The purpose of the meeting is to 
review Fellowships in Residence for 
College Teachers applications in the 
field of English Literature submitted 
to the National Endowment for the 
Humanities· for projects beginning 
after June I, 1978. 

Because the proposed meeting will 
consider financial information and dis
close information of a personal nature 
the disclosure of which would consti
tute a clearly unwarranted Invasion of 
personal privacy, pursuant to author
Ity granted me by the Acting Chair
man's Delegation of Authority to 
Close Advisory Committee Meetings, 
dated August 2, 1977, I have deter
mined that the meeting would fall 
within exemptions (4) and (6) of 5 
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U.S.C. 552b(c) and ·that It Is essential 
to close the meeting to protect the 
free exchange of Internal views and to' 
avoid Interferenc~ with operation of 
the Committee. 
It Is suggested that those desiring 

more specific Information contact the 
Advisory Committee Management Of
ficer, Mr.· Stephen J. McCleary, 806 
15th Street NW., Washington, D.C. 
20506, or call area code 202-724-0367. 

STEPHEN J. MCCLEARY, 
Advisorv Committee 

Management Officer. 
[FR Doc. 77-37052 Filed 12-28-77; 8:45 a.m.l 

[1536-01] 

FELLOWSHIPS PANEL 

Meeting 

DECEMBER 22, 1977. 

Pursuant to the provisions of the 
Federal Advisory Committee Act (Pub. 
L. 92-463, as amended), notice is 
hereby given that a meeting of the 
Fellowships Panel will be held at 806 
15th Street NW., Washington, D.C. 
20506, In room 314, from 9 a.m. to 5:30 
p.rn. on January 19, 1978. 

The purpose of the meeting Is. to 
review Fellowships In Residence for 
College Teachers applications In the 
field of Sociology submitted to the Na
tional Endowment 'for the Humanities 
for projects beginning after June\ 1, 
1978. 

Because the proposed meeting will 
consider financial Information and dis
close Information of a personal nature 
the disclosure of which would constl
.tute a clearly un ..... arranted invasion of 
personal privacy, pursuant to author
ity granted me by the Acting Chair
man's Delegation of Authority to 
Close Advisory Committee Meetings,' 
dated August 2, 1977, I have deter
mined that the· mel"tlng would fall 
within exemptions (4) and (6) of 5 
U.S.C. 552b<c) and that It Is essential 
to close the meeting to protect the 
free exchange of Internal views and tq 
avoid Interference with operation of 
the Committee. 

It Is' suggested that those desiring 
more specific Information contact the 
AdvisOry Committee Management Of
ficer, Mr. Stephen J. McCleary, 806 
15th Street NW., Washlrigton, D.C. 
20506, or call area code 202-724-0367. 

STEPHEN J. MCCLEARY, 
AdvisoTJ/ Committee 

Management Officer, 

[FR Doc. 77-3'1053 FIled 12-28-7'1; 8:45 am) 
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, • U.S. Department of Justice 

Federal Bureau of Investigation 

Washington, D. C. 20535 

$52 ;~ 
January 31, 1990 

,LAss tJ..l-Mr;. Kenneth F. Rossman 
5RC'D Dlrector 
SER O:?::: Records Appraisal 
REC National Archives 

and Disposition Division 
and Records Administration 

washington, D.C. 20408 

Dear Mr. Rossman, r. 1) "sf~.c:l-i f1) of 17'#11 h-ks tV'Il) 
/(r'C6 r ('£S 

The Federal Bureau of Investigation (FBI) is in 
possession of approximately 169 cubic feet of public source 
material consisting of newspapers, magazines, booklets, pamphlets 
and other informational type publications which the FBI would like 
to make available to the Library of Congress. 

These public source publications, which were collected 
by the FBI during the course of bona fide criminal and/or security 
investigations, are no longer accessed by the FBI. The records 
are currently in storage at FBI Headquarters. The records will be 
tranferred to the Library of Congress, at the discretion of the 
employees of the Library of Congress. No restrictions will be 
imposed on the use of the records, by the FBI, inasmuch as the 
records are public source material. The transfer of these 
publications will permit the recovery of much needed office space 
by the FBI. 

Attached is a letter from the Library of Congress 
c; confirming their desire to accept these records in accordance 
C~-; Tite;e 41, Code of Federal Regulations, Chapter 101, Subparts 
d 46. 301 and 46. 405 . 

with 

1 • .:....: 

-. ..;.. .. j--mClDSUI 
66-32 6 

1 - Mr ·1 k2AJ' ROVro· Adm. Servs. legal Coull. ~_9fY.6fliai$Ol1 
Exec .O 'dm. __ 1 - Mr. ..... C. rim .. lm; _.~ ____ ReI; Mgnl~'::..~lf ~~t. Ails. --

A ~ ., . 'd-" 'Fr~ SrPIS ____ Olf of 
Exec"O Inv • .--l - Mr .'.":':~~,-- -- -- "'::,:;;c':,on -=-:~-=-=~~_.:.. ';~:nlng' _ . _____ Public Atis. ---
Exec"O LES --l - Mr. ::';"·D.~1·n ·------------·!·'Wll __ _ Cong. Mis Of!. . 

...... Oir.: 1 _ Mr. Shackelford ADD· in:. -- ----I.aboratol) Oft Qt fEO 7 ..... · ~ 
Adm. Servs. _ 
Crim, Inv. __ 1 - Mrs .1 1 
Iden •• __ _ 

Insp. --~WS: Sc (8) 
In.ell. __ _ 
Lob. __ _ 

legol Coun. _ 

Off. Conv. & 
Public Mf •• _ 

Roc. Mgnt. __ 

Tech. S.rvs. _ 
Training __ 

Telephone Rm. _ 
Director's See'y _ 

o FEB 16 1990 
.... _ ...... .. ... 5 

AlllNFOPMATION CONTAUl.lCO 

6~;:;~ i; i6C~-¢Sg:~E~§~~O e#/Dr4f r FBI/OC 

b6 
b7C 



--....... .... --------------
• Mr. Kenneth F. Rossman 

Director 
• 

Records Appraisal and Disposition Division 

If you have any questions concerning this matter, you 
may contact Mr. William Shackelford at (202) 324-6903. 

Enclosure 

Sincerely, 

1:3( 
IActlng Sectlon Chle~ 
Records Section 
Records Management Division 
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SSP, 

t 

Met60fllndum • • 
Date 3/20/90 

Subject: q,ESTRUCTION OF FIELD FILES AND RECORDS 

PURPOSE: To advise of FBIHQ and Field Office progress in the 
captioned program. 

RECOMMENDATION: None. For information only. 

APPROvrO: - Adm. Servs. '---. legal Coun.~--. . of liaison 
Crim. Inv. Rec. Mgnt. & Int. Atfs. __ _ 

Director ____ 'dent. Tech. Servs. Off. of 
(',>.: Clir. ____ Inspection Training Public Afts. __ _ 
A0:)· ~C>l\. Intel!. Cong. Atfs. Off. __ _ 
t,OO·'nv. LollOtatOly Off. of fEO __ _ 

Exec ;;;;. Ad"l' ""i'
Exec AD Invo _ 

Exec AO LES_ 

A .. I.Olr.: 

Adm. Servs._ 
Crim. Inv. __ 
Idenl. __ _ 

Insp. __ _ 

Inlell. __ _ 
Lab. __ _ 

Legal Caun. -b6 
Olf. Congo & b7C 
Public AIf •• _ 

Rec.Mgnl. _ 

Tech. Sarva._ 
Training __ 

Telepho!'le Rm. _ 

Director's Sec'y_ 

DETAILS: Resolution of the civil matter American Friends Service 
Committee, et al v. William H. Webster, et al. on 9/9/86, enabled 
the FBI to resume destruction of obsolete file and record 
material after identifying and making for permanent retention and 
eventual transfer to the National Archives and Records 
Administration (NARA), FBIHQ and field files and records having 
historical and/or research value. 

Since 9/9/86, FBIHQ has destroyed 6,920.55 linear feet 
of obsolete records. 

By airtel dated 12/14/87, all field offices were 
authorized to destroy auxiliary office files in numerous 
classifications as well as the destruction of obsolete file and 
record material in a limited number of miscellaneous categories. 

Enclosure ~ 

66- 328 6 \~ m&l~SU\\tE' f.TTAC\-\£'()" 
"'ENCLOSUR ,.. .,:- ..... --~ , 

1 - 66-~~~~~~ 
1 
1 
1 

- Mr. 
- Mr. 
- Mr. 

MAR 201990 

1 - Mr.~ ____ ~ ____ ~ i-&uzc-JC 
(CONTINUED - OVER) 

1 - Mr. Shackelford 
1 - Mrs .1 Sc.. L....-___ ..... 

WJR:sc (8) 

AU-INFORMATION CONTAND 
HEREIN Ie UNCLASSIFIED ~ 
DATE lo111A3.BY Ave J.Oi'P 'Qc£/b~/1I ' 

7 

A 

FBI/OOJ 
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• • 
Memorandum froml 1 to Mr. 1 13/20/90 
RE: DESTRUCTION OF FIELD FILES AND RE~C~O~R~D~S----~ 

By Bulet 12/13/89, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
revealed that since 12/87, the field offices, except Boston and 
San Francisco, have destroyed a total of 22,549.20 linear feet of 
obsolete file and record material. Of this total, 5,617.65 
linear feet were destroyed since 7/1/89. 

By memorandum 1/12/90, the Boston (BS) office advised 
that an extreme shortage of support personnel staff has prevented 
that office from pursuing file destruction. However, a recent 
increase in personnel resources will now enable BS to commence 
with file destruction. 

On 12/19/89, San Francisco (SF) advised that no file 
destruction has been accomplished in SF. That SF closed files 
eligible for destruction pursuant to current guidelines have 
been transferred to WRCSC, Pocatello, Idaho, and that destruction 
will be accomplished at the WRCSC. Future statistics regarding 
the destruction of SF files will be reported by the WRCSC. 

Each field office, as requested, has identified the 
classification/categories of records wherein destruction has not 
been addressed, and the estimated number of linear feet of 
shelf/cabinet space that could be recovered if destruction was 
brought into a current status. 

The attached list identifies the volume of material 
destroyed by each field office, the status of destruction in each 
office, the two field offices that have not destroyed any 
material, and the approximate space that would be recovered if 
destruction were current. 

2 

b6 
b7C 



------------------
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1. Albany - -> 

2. Albuquerque 

3. AiilfcHIII& 

4. Anchorage 

5. Atlanta 

6. Baltimore 

7. Birmingham 

8. Boston 

9. Buffalo 

10. ~ 
11. Charlotte 

12. Chicago 

13. Cincinnati 

14. Cleveland 

15. Columbia 

16. Dallas 

17. Denver 

18. Detroit 

19. EI Paso 

20. Honolulu 

21. Houston 

22. Indianapolis 

23. Jackson 

24. Jacksonville 

25. Kansas City 

26. Knoxville 

27. Las Vegas 

28. Little Rock 

29. Los Angeles 

30. Louisville 

31. Memphis 

32. Miami 

33. Milwaukee 

34. Minneapolis 

35. Mobile 

36. Newark 

37. New Haven 

38. New Orleans 

39. New York City 

40. Norfolk 

41. Oklahoma City 

42. Omaha 

43. Philadelphia 

44. Phoenix 

45. Pittsburgh 

46. Portland 

47. Richmond 

48 .. Sacramento 

49. Saint Louis 

50. Salt Lake City 

51. San Antonio 

52. San Diego 

53. San Francisco 

54. San Juan 

55. Savannah 

56. Seattle 

57. Springfield 

58. Tampa 

59. Washington Field 

FBIHQ 

Quantico 

Brooklyn-Queens 

New Rochelle 

Supply ·Room, Basement 

Totals 

LINEAR FEET 
DESTROYED 

12/87 
347.2 
219' 11~" 

198.4 
395' 9" 
121 
214~ 

.. 

0 
95 

206 
883 5~ 
348~ . 
385 
171 
432 
397 
491 
108 
69!z; 
435 
106~ 
88' 4" 
338 

65 3/4 
198 
64 6 
119' 5~" 
255 
243"1;" 
158 
45 
15 

615 
105 
558 
281 6 
138' 6" 
7,087 
187 
4/1 

677 
183 
)35 
869 
143 
289 
660 
I»~ 

142 
' Y:>1 

337 
0 
275 
145 
l';HS 

171 
105 
lU4.b 

22,549.2 

7/1I8q 

22.5 
39 3!z;" 

15.9 
26' 9" 
50' 6" 
38 
0 
3 

0 
177 5k 
10 
0 
6 
20 
53 
44 
65 
0 
112 
38~ 
47' 4" 
115 

4 
30 
28 
36' 4" 
99 
9 
103 5 
45 
2 

30 
15 
43 
82' 7" 

50.5 
2,454 
15 
72.5 

87 
3 
105 
163 

0 
83 
83.5 
23 
42 
12~ 

'.-

70 
0 
32 
25 
3j 

3 
0 
oll 

5,617.65 

CURRENT 
OR 

NOT CURRENT 

Not Clrrent 
Not Current 

Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 

Not Current 
Not Current 
Current 
Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 

Not Current 
Not CUrrent 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 

Not Current 
Current 
Not Current 
Not Current 

Not Current 
Current 
Not Current 
Not Current 

Not Current 
Not CUrrent 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 
Not Current 

Not Current 
Not Current 
Not Current 
Not Current 
Not Current 

Not Current 
Not Current 
Not Current 

53 Not Current 
4 Current 

,. . 

No 

No 

LINEAR"FEET 
OF. SPACE 

TO BE RECOVERED 

100 

flO 

20 
15 

569 
120 

Estimate Furnished 
18 

428 
ROO 

0 
0 

35 
100 
543 
400 
240 

24 
1,100 

380 
30 

300 

60~ 
100 

75 
625 

6,077 
150 
600 
800 
200 
iOO 

0 
2 500 

55' 

206 
0 

30 
495 

1,150 
250 

9 
500 

40 
300 
810 

27 
16 

500 

110 
Estimate Furnished 

30 
700 

1,458 

425 
50 

850 

24,780.25 

FBIIOO 

----------------... -......-



Executive Offices 

Totals 

1. Identification 

2. Training 

3. Administrative Services 

4. Records Management 

5. Intelligence 

6. Criminal Investigative 

7. laboratory 

8. Technical Services 

9. Legal Counsel 

10. Inspection 

11. Office of Congressional 
and Public Affairs 

Totals 

1. Bern 

2. Bogota 

3. Bonn 

4. Canberra 

5. Hong Kong 

6. LOl1don 
----" - ----_. " 7. Mexico City --- -- . -- . '-

8. Montevideo 

9. Ottawa 

10. Panama City 

11. Paris 

12. Rome 

13. Tokyo 

. 

Totals 

. '" 
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lLASS~Ulc.AlNSMIT VIA: Airtel 
~RC'D ~~~~-------------------

SER -...",.- DATE: ____ ~1~/~1~0~/~9~0~ ____ _ 
REC 

FROM: Director, FBI (66-19249) 

TO: SACs, Baltimore 
Boston 
Cincinnati 
Honolulu 
Mobile 
New York 
San Antonio 

All INFORMATION CONTAINED 
H'~EIN IS UNCLASSIFIED / J. 
DATE1A./~'i.jjLay _Auf-~II_C2_'J)6t£ D(!C)ltf~ 

Washington Metropolitan Ft~ld Office 

o _ Fi ~-I d rric:; ! ;,) (f J"e :~; 
QEST.RUCT..LON_QFJ RECORDS 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBI AND FIELD OFFICE RECORDS 
BUDED 2/9/90 

The NARA has reviewed the fourth "Name Exceptional" case 
list and, as a result determined that many of the FBIHQ files meet 
the "Name Exceptional" case criteria and are of sufficient 
historical value to warrant permanent retention for eventual 
transfer to NARA. The "Name Exceptional" category was established 
during the development of the FBI Records Retention Plan and 
Disposition Schedule, which was approved by the u.S. District 
Court, District of Columbia, 9/9/86. 

The field "Office of Origin" file numbers identified by 
the NARA during the review of FBIHQ files are set forth below by 
field office. By close of business 2/9/90, recipient field 
offices are requested to advise FBIHQ, Attn: Records Section 
(RS), Records Research Unit (RRU), Records Disposition and 
Archival Subunit (RDAS), Records Management Division (RMD), of the 
volume (section) and serial scope of each respective "office of 
origin" file listed. Once NARA has reviewed this information and 
determined if the field "office of origin" file meets the "Name 
Exceptional" criteria, you will be notified to stamp the file 
cover with the legend "X, Do Not Destroy, Historical Value, 
National Archives." Do not stamp any files until so advised by 
FBIHQ. 

66-3286 Sub B~ 
1 
1 
1 
1 
1 

WJR: sc (23) 

V-175, 
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Airtel to SACs, Baltimore, Boston, Cincinnati, et al 
RE: Destruction of Records 

National Archives and Records Administration (NARA) 
Appraisal of FBI and Field Office Records 
Buded 2/9/90 

FIELD OFFICE 
OF ORIGIN FBI HEADQUARTERS 

FIELD OFFICE FILE NUMBERS FILE NUMBERS 

Baltimore 194-188 194-3973 
194-5091 

Boston 9-4430 9-70562 
58-572 58-11053 
100-347861 100-438824 

Cincinnati 12-514 12-18292 

Honolulu 

Mobile 183-461 183-9849 
194-358 194-7304 
194-399 183-9849 

New York 62-16084 12-9206 

San Antonio 91-5575 91-75210 

WMFO 157-953 157-14198 

I 
J85 J 5 

I (former AX) 
J85-2J03 

I I 

Any questions concerning this request may be directed to 
FBIHQ, Attn: I I, extension 4770. 

NOTE: Field Offices designated to receive this communication are 
being requested to furnish FBIHQ with the volume (section) and 
serial scope of the field "Office of Origin" file listed. The 
above listed cases have the potential for meeting the criteria for 
the "Name Exceptional" category. Recipient field offices are 
requested to advise FBIHQ by COB 2/9/90. 
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Exec AD I"y. _ 

Exec AD LES_ 
,~1:: 

~LASS,...if!~"'" 
"f{C'D......,,; ........ 

Au'. Dlr.: 
Adm. Serys. _ 
Crlm. Invo __ 

SER 

To 

From 

Subject: PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 

Date 2/22/90 

ldent. __ _ 

Inlp. __ _ 

Intell. __ 

Lab. -'-_--'
Legal Coun. _b6 
Off. Cong., & b7C 
Public Affa. _ 

Rec. Mgnt._ 

Tech. Serys. _ 
Training __ 

;- Telephone Rm. _ 

Director's Sec'y _ 

~URPOSE: To place in MAOP instructions regarding the 
\ tlestruction of field files and records and delete from MAOP 

instructions renoeretl- dbs~~~e oy the FBI Records Retention plan 
and Disposition Schedule (The Plan) which was approved by the 
U. S. District Court, washington, D. C., 9/9/86. The 
instructions were communicated to the field by Buairtel 12/14/87, 
entitled "Destruction of Field Files and Records". 

DETAILS: 

-] 
1 

REASON FOR CHANGE 

From 1/10/80 until 9/9/86, the FBI was enjoined from 
engaging in a file destruction program. The injunction was 
predicated upon the civil matter "American Friends Service 
Committee, et ale v. William H. Webster et al." (U.S.D.C., 

~!~~~ict of Columbia, washington, D. C.) c~~_~~;r.:' ~ 

Plaintiffs, numerous indiVidUa~~Organi~nS 
filed civil action, supra, seeking to prevent the FBI from 
carrying out its Records Destruction Program on the basis that 
the FBI's actions violated various laws and interfered with their 
rights and interests. After review of voluminous memoranda and 
subsequent to an evidentiary hearing, the District Court (The 
Honorable Harold Greene) found that plaintiffs had standing to 
bring suit under Title 5, United states Code (U.S.C.), sectit'~' .;i;"'~'>::~~i' 

1 - Mr. 
1 Mr. (Division Manual Control Folder) 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Manu~a~l-s--D-e-s~k--~ 
1 - 66-19198 (MAOP) 

<, 

~ :J'jl MAR 27 199()-~ 

~.·II-.lldb6 • 
b7C 

TBD:sc (8) 

~ 
(CONTINUED - OVER) 
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Memorandum from I I to Mr I 
RE: Proposed Cfiange ln Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

701, et seq., commonly known as the Administrative Procedur~ Act 
(APA). This ruling was based on plaintiffs' perceived need for 
access to research material in their respective professions 
(i.e., historians, journalists, teachers) and the need to 
discover any evidence necessary to commence legal action to 
remedy alleged wrongs. 

The Court also found that the FBI's document disposal 
plan contravened both the procedural directives and the 
substantive purpose of the records management laws. Accordingly, 
the aforementioned injunction was issued and the FBI was enjoined 
from engaging in a file destruction program until a satisfactory 
records retention plan was established. As a consequence, the 
defendants, the National Archives and Records Administration 
(NARA) and the FBI were ordered to develop The Plan for 
submission to the Court for approval. The plan was developed and 
subsequently approved by the Court on 9/9/86; thus, the 
injunction was vacated. 

The Plan renders many of the previously authorized file 
destruction instructions obsolete. Consequently, new guidelines 
and instructions have been established and communicated to the 
field. The new instructions and guidelines are being placed in 
the MAOP and obsolete instructions are being deleted. 

Required contact was made with the Manuals Desk, 
Records Management Division, for necessary coordination and 
assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Sections 2-4.5 through 2-4.5.8 (9), 
pages 303 through 307, delete and substitute the following: 

2-4.5 Destruction Of Field Files And Records 

The destruction of FBI files and records is governed by 
Title, 44 U.S. Code, Section 3303 and 3303a; Title 36, Code of 
Federal Regulations, Part 1220, the General Records Schedule 
(GRS); and the FBI Records Retention Plan and Disposition 
Schedule (The Plan) developed by the National Archives and 
Records Administration (NARA) and the FBI, which was approved by 
the United states District Court, District of Columbia, 
washington, D. C., september 9, 1986. 

(CONTINUED - OVER) 
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• • 
Memorandum fro~ I to Mr.1 
RE: Proposed Change in Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

FILES AND RECORDS NOT IDENTIFIED HEREINAFTER ARE NOT TO BE ~ 
DESTROYED WITHOUT SPECIFIC FBIHO AUTHORITY. 

p 

The following field files and records are authorized 
for destruction after observance of the instructions and 
restrictions set forth below. The file number and date of 
destruction are to be recorded on Form FD-478 (List of Files 
Destroyed/Transferred to FBIHQ). Form FD-478 containing the file 
numbers and dates files were destroyed is to be maintained at the 
beginning of each respective classification in the closed files 
section. For files bearing the Universal Case File Number 
(UCFN), the FD-478 should be filed at the beginning of the field 
office breakdown in the closed files section. At the option of 
each office, an additional copy of Form FD-478 may be maintained 
in an administrative control file entitled "List of Files 
Destroyed." 

2-4.5.1 Restrictions: 

(1) Periodically, and pursuant to criteria outlined in The 
plan, FBIHQ issues to the field instructions to stamp certain 
field files/records, including auxiliary office files with 50 or 
more volumes/sections, with legends "Do not Destroy: Historical 
value: National Archives" and/or "X: Do not Destroy: Historical 
value: National Archives." Files so stamped are permanent and 
must be retained for eventual transfer to the NARA. 

(2) Freedom of Information/Privacy Acts (FOI/PA) Request: 

Upon receipt of an FOI/PA request in the field office, 
the request must be immediately searched through the office 
indices to identify any relevant files which must be immediately 
marked to indicate that an FOI/PA request is pending and to 
preclude premature destruction pending resolution of the 
request. 

(3) Litigation Matters: 

No field office may engage in file destruction until 
all litigation matters have been searched through the office 
indices and relevant files identified and marked for retention 

(CONTINUED - OVER) 
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i • • 
Memorandum from I I to Mr .1 
RE: Proposed Cnange in Manual of, L...-____ ----I 

~~i!i!iJ~nistrati ve Operations and1;'c 
:P'~ocedures (MAOP) 

pending resolution of the litigation. Case files which bear the 
notation that files are being retained due to pending litig~tion 
are to be maintained until notification is received from FBIHQ 
that the litigation has been resolved. Upon receipt of new 
litigation matters from FBIHQ, all file destruction must cease 
until the new litigation freeze sheets have been searched through 
the office indices and related files identified and marked for 
retention pending resolution of the litigation. 

(4) Tax Returns/Tax Return Information: 

Tax returns and/or tax return information are to be 
removed from auxiliary office files prior to destruction and 
forwarded to the office of origin for retention in the office of 
origin file for five (5) years from date of receipt of the 
Internal Revenue Service (IRS) material from IRS, or five (5) 
years from the date of any disclosure, whichever is longer. 

(5) Original Documents: Original FD-302s, Laboratory 
reports, Latent Fingerprint reports, original surveillance logs, 
Agents' investigative notes, original photographs and other 
original documents maintained in the I-A exhibit section of 
auxiliary office case files are to be forwarded to the office of 
origin prior to destruction of the auxiliary file. Form FD-491 
(Transmittal of Original Documents to Office of Origin) may be 
used for this purpose. 

(6) Investigative/Administrative Needs: 

Case files which continue to serve investigative, 
administrative or research needs may be retained if deemed 
necessary. If a case file that has not been marked for archival 
retention is retained beyond the authorized destruction period, a 
memorandum should be placed in each case file justifying the need 
for longer retention. \ 

~"~~ 2-4.5.2 Destruction - Investigative Files and Records: 

(1) Index Cards: Automated index records in the Field 
Office Information Management System (FOIMS) data base should be 
deleted when the corresponding file is destroyed. Manual index 
records corresponding to files destroyed may be purged from the 
general indices at the discretion of the SAC. 

(CONTINUED - OVER) 
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• 
Memorandum froml Ito Mr. I~ ________ ~ 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

(2) Copy Destruction: Duplicate copies of 
communications which do not contain action notations, i.e., 
notations issuing instructions, notations requesting action be 
taken, notations of certification that action was taken, etc., 
may be removed from files that have been stamped as having 
historical/research value (exceptional/permanent) and destroyed. 
Copies of documents which contain action notations not appearing 
on the original file copy are to be retained along with the 
original file copy. Similarly, copies of documents in other 
investigative case files may be purged and destroyed when the 
case is Closed/Referred Upon completion (Rucld). 

(3) Record Checks: 

(a) Auxiliary offices may destroy, when six (6) 
months old, results of contacts with various credit, law 
enforcement, and Federal, state and local Bureaus to determine 
criminal, credit and/or employment status of individuals related 
to current investigations. 

(b) Record Checks in office of origin are to be 
retained/destroyed commensurate with the disposition authority of 
the office of origin case file to which the record check relates. 

(4) Auxiliary Office Files: 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUCld, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFTER OBSERVANCE OF THE FOREGOING 
RESTRICTIONS/INSTRUCTIONS: 

Classifications: 

(CONTINUED - OVER) 
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Memorandum froml Ito Mr. 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

classifications cont. 

(b) Classification 81: After a determination has been 
made that none of the foregoing restrictions are applicable, 
auxiliary offices case files in classification 81 may be 
destroyed after one (1) year in all offices except Portland and 
former Butte field office. Butte auxiliary office files in the 
81 classification created prior to the Butte/Salt Lake City 
merger 6/6/89, and now resident in Salt Lake City, are permanent 
and must be retained. 

(5) FOI/PA FILES: Files containing correspondence and 
supporting documents (excluding official file copy of material if 
filed therein) two (2) years after the date of reply, provided 
access was granted to all records requested and no appeal was 
filed, files containing responses to requester for nonexistent 
records, responses to requester who provided inadequate 
description, or those where requester failed to pay reproduction 
fees. 

(6) Zero "0" Files: Zero "0" files in classifications I I through two hundred fifty-eight (258), exclusive of 
classltications 192, 213 and 214, may be destroyed when three (3) 
years old or when all administrative needs have been met, 
whichever is later. Prior to destruction, Zero "0" file material 
must be carefully reviewed and any policy material identified 
transferred to the corresponding Double Zero "00" file for 
permanent retention. 

(CONTINUED - OVER) 
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Memorandum froml Ito Mr. I 
RE: Proposed change in Manual of ~--------~ 

Administrative Operations and 
Procedures (MAOP) 

(7) Nontax Criminal Information: Destroy when five 
(5) years old, copies of correspondence maintained in 
administrative control files concerning nontax criminal 
information requested and obtained from the Internal Revenue 
Service (IRS). See MIOG, Part II, Section 19. 

(8) Freedom of Information and Privacy Acts Requests: 

Files and records relating to FOI/PA requests are 
authorized for destruction six (6) years after the date of last 
relevant entry, reply to requester, final adjudication by court 
and/or FBI agreement to amend: 

(a) Records involved in litigation; 

(b) Those under appeal; 

(c) Those records involved in request to amend 
and/or expunge certain information, and; 

(d) Those files where access to all or part of 
the records requested was denied. 

(9) Classification 163: Auxiliary office (FBIHQ is 
origin) case files in classification 163 may be destroyed if 
closed for ten (10) years or longer and if none of the foregoing 
restrictions are applicable. 

(10) Office of Origin files in the following 
classifications may be destroyed when ten (10) years old if none 
of the foregoing restrictions are applicable. 

Classifications: 

11, 13, 16, 18, 20, 22, 24, 
30, 33, 34, 53, 57, 0 68, 
78, 84, 85, 95, 107, 136, 

154, 155, 169, and 171 

(II) Classification 116: Auxiliary office (FBIHQ is 
origin) case files in classification 116 created between 
November, 1947, and September, 1948, and contain no 
correspondence between the field office and FBIHQ are permanent 
and must be retained for eventual transfer to the NARA. 

(CONTINUED - OVER) 
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Memorandum fro~ I to Mr .1 
RE: Proposed Change in Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

Remaining auxiliary office case files in the 116 classification 
may be destroyed if closed for twenty (20) years and none of the 
foregoing restrictions are applicable. 

(12) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

Classifications: 

37, 
128, 
and 

77, 
130, 
161 

118, 
132, 

121, 
133, 

(13) Legat Files and Records: 

124, 
138, 

126, 
140, 

127, 
151, 

(a) The NARA has designated all Hong Kong and 
Mexico City Legat investigative case files and corresponding 
index cards as exceptional/permanent; consequently, there will be 
no destruction of these records. All other Legat files and 
corresponding index cards are eligible 'for destruction when five 
(5) years old after application of the criteria of The plan to 
identify exceptional/permanent case files in this collection. 
Closed Legat files are stored at FBIHQ; therefore; 'they will be 
reviewed by the Records Management Division to identify and mark 
for preservation any exceptional/permanent Legat files. A 
numerical list of files to be transferred to the NARA and an 
alphabetical listing, by file number, 'of informqtion indexed in 
exc~ptional/permanent Legat files will be furnished to all Legats 
with instructions to purge the Legat indices and forward the 
index records to FBIHQ to be matched with the corresponding 
exceptional/permanent file for eventual transfer to the NARA. 
After the index records have been purged and forwarded to FBIHQ, 
the index purge list may be destroyed by the Legat. The 
numerical list of files transferred to the NARA should be 
retained by the Legat for future reference. 

/'( 

) (b) Remaining Legat files, except Hong Kong and 
Mexico City, will be destroyed according to the five (5) year 
authority granted by the NARA. In conjunction with the 
destruction process, the files will be reviewed and a list made 
-of all information indexed by Legats. The Legats, except Hong 
Kong and Mexico City, will be furnished a list of all files 
destroyed and 

(CONTINUED - OVER) 
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• 
Memorandum froml Ito Mr. 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

a listing of all information indexed by the Legats. These 
listings are to be used by the Legats to purge and destroy the 
corresponding microfiche and index records. The list of 
information indexed may be destroyed once the index purge and 
destruction process have been completed. The list of files 
destroyed is to be retained by the Legat for future reference. 

2-4.5.3 Destruction - Noninvestigative Files and Records: 

Copy Destruction: Duplicate copies of communications 
may be destroyed at any time if they contain no action notations, 
i.e., notations issuing instructions, notations requesting action 
be taken, notations of certification that action was taken, etc. 
Copies bearing aforementioned notations not appearing on the 
original file copy of the communication must be retained with the 
original document until the entire file qualifies for 
destruction. 

Delete paragraphs 2-4.5.4 through 2-4.5.8 

MAOP, Part II, Section 2-4.5.9, page 307, delete and 
substitute the following: 

Noninvestigative Files And Records To Be Destroyed If 
More Than Six (6) Years and Three (3) Months Old. 

Delete paragraph commencing with "Documents identified 
as tax returns ....... and ending ........ five years from the date 
of any disclosure, whichever is longer." 

Delete paragraph (1) and substitute the following: 

Field Support Account - Blue Slips (FD-37, supporting 
documents, receipts, cancelled checks, bank statements, check 
stubs, and bank passbooks, six (6) years and three (3) months, 
after period covered by audit. 

MAOP, Part II, Section 2-4.5.10, page 307 and 308, 
delete and substitute the following: 

Files And Records To Be Destroyed If More Than Six (6) 
Years Old. 

(CONTINUED - OVER) 
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• 
Memorandum from I I to Mr.~I __________ ~ 
RE: Proposed Change in Manual of 

Administrative Operations and 
Procedures (MAOP) 

Delete paragraph commencing with "Documents identified 
as tax returns ........ and ent@l~ing ........ five years from the date 
of any disclosure, whichever is longer." 

Paragraphs (1) and (2) remain unchanged. 

MAOP, Part II, page 308, delete the current 2-4.5.11 
and insert the following as new 2-4.5.11: 

Files And Records To Be Destroyed When Five Years (5) 
Old Or Five (5) Years From The Date Of Receipt Or 
Disclosure, Whichever Is Longer. 

Documents identified as tax returns and/or containing 
tax return information maintained in the field office 66-
administrative control file entitled "Tax Return/Tax Return 
Information" may be destroyed five (5) years from the date of 
receipt of the Internal Revenue Service (IRS) material or five 
(5) years from the date of any disclosure, whichever is longer. 

MAOP, Part II, Section 2-4.5.12, page 308, delete and 
substitute the following: 

Files And Records To Be Destroyed If More Than Three 
(3) Years Old. 

Delete paragraph commencing with "Documents identified 
as tax returns and/or containing return information ..... and 
ending ........ (For items (1)-(9) see Leave/Time and Attendance 
(T&A) Manual.) 

Insert the following as paragraph (1). 

Automobiles - After vehicle leaves custody by Sale, 
Transfer, Donation, or Exchange. 

Re-number existing paragraphs (1) "Time and Attendance 
Registers, FD-420" through (33) "Office Personnel 
File ...... retain longer than three years.)" 

Delete paragraph (34) and substitute the following: 

(CONTINUED - OVER) 
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• 
Memorandum fro~ 1 to Mr .1 
RE: Proposed Change in Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

Memorandum to All SACs (formerly SAC Letters), and 
Bureau bulletins. Carefully review to ensure that instructions 
which are still applicable and which will be of future value are 
not destroyed prematurely. 

Delete paragraphs (35) through (39) and renumber (40). 

MAOP, Part II, Section 2-4.5.13, page 310, delete 
paragraph commencing "Documents identified as tax returns ..... . 
and ending ........ five years from the date of any disclosure, 
whichever is longer." 

Paragraph (6) delete. 

MAOP, Part II, Section 2-4.5.14, page 311, delete 
paragraph commencing "Documents identified as tax returns ..... . 
and ending ........ five years from the date of any disclosure, 
which~ver is longer." 

MAOP, Part II, Section 2-4.5.15, page 311, delete 
paragraph commencing "Documents identified as tax returns ...... . 
and ending ......... five years from the date of any disclosure, 
whichever is longer." 

Insert as paragraph (9) the following: ~ p) 1+-r3) 
{tit ./ ?'.) p ~ Law Enforcement Bulletins and related Indexing Lists. 

<5 tP-~~.~, ?'I 
~~,~~~~ MAOP, Part II, Section 2-4.5.16, pages 311 and 312, 
~p-~:~ete paragraph commencing "Documents identified as tax 
~ returns ........ and ending .......... five years from the date of 

any disclosure, whichever is longer." 

Delete paragraph (5). 

MAOP, Part II, Section 2-4.5.17, page 312, delete 
paragraph commencing "Documents identified as tax returns ...... . 
and ending ......... five years from the date of any disclosure, 
whichever is longer." 

Delete paragraph (4) (e) and substitute the following: 

Carefully review Memoranda to All SACs (formerly SAC 
LetterS) to ensure that instructions which are still applicable 
and which will be of future value are retained. 

(CONTINUED - OVER) 
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• • Memorandum from I Ito Mr.1 
RE: Proposed Change in Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

Insert as paragraph (5), page 312.01, the following: 

Individual Security Patrol Daily Report, FD-215; 
Combined Security Patrol Report, FD-215a; and Security Patrol 
Log, FD-215b. 

MAOP, Part II, Section 2-4.5.18, page 312.01, delete 
paragraph commencing "Documents identified as tax returns ....... . 
and ending ........ five years from the date of any disclosure, 
whichever is longer." 

MAOP, Part II, Section 2-4.5.19, page 312.02, delete 
paragraph commencing "Documents identified as tax returns ....... . 
and ending ....... five years from the date of any disclos~~, ~ 
whichever is~ Ie ." ,~fDll f, .... h"'-«S ~r (L-t- l-eIL.!.\,;- .... · <...~--S 

tcl.>-r~ II\--A. ,,~rt'-,J()I (t> 

tC/$·;Z·J~1 MAOPI~ P rtII, Section 2-4.5.20, page 312.0~, delete. 
p, [(.. .y ~ \ ~d(9~ "J.-~'""-~sac{ ~;-,,--wh-.<1-....~ fn5fe..Lh-~ Cs uJv.JJl., 

(Tt-fJP),;' &-s, MAOP, Part II, Section 2-4.5.21, page 312.02; Section 
""~ to {O~ 2-4.5.22, page 312.03; Section 2-4.5.23, page 312.03; Section 2-

~L'/)q 4.5.24, page 312.05; Section 2-4.5.25, page 312.05; Section 2-
~O 4.5.26, page 312.05; Section 2-4.5.27, page 313, and Section 2-

4.5.28, page 313, delete paragraphs commencing "Documents 
identified as tax returns ....... and ending ........ five years 
from the date of any disclosure, whichever is longer. 1I 

INDEXING 

Delete all indexed information pertaining to the 
deleted portions of MAOP (2-4.5 through 2-4.5.8(9)) and from MIOG 
index page 8, "Destruction in field of" heading. Change heading 
to "Destruction of records" and incorporate undeleted information 
left under former heading. Insert the following information 
under the new heading: 

Destruction of records 
auxiliary case files (2-4.5.2(4}(9}(11}(12) 
copies (2-4.5.2(2}) (2-4.5.3) 
Freedom of Information/privacy Acts files 

(2-4.5.2(5) (8) 
index cards «2-4.5.2(1)), 280.03 413 
investigative files (2-4.5.1(7))(2-4.5.2) 

(CONTINUED - OVER) 
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• , 
Memorandum froml l to Mr.1 
RE: Proposed change in Manual of ~----------~ 

Administrative Operations and 
Procedures (MAOP) 

Legat files (2-4.5.2(13)(See also Legal Attache 
Manual, Section 2-15.2.) 

Memorandum to All SACs (formerly SAC Letters) 
(2-4.5.12(34» (2-4.5.17(4)(e» 

noninvestigati v,.e files (2-4.5.3) 
office of origin files (2-4.5.2(10» 
record checks ~2-4.5.2(3», 312.02 
restrictions 

administrative files (2-4.5.1(7» 
Freedom of Information/privacy Acts requests, 

i (2-4.5.1(2» 
litigation matters (2-4.5.1(3» 
original documents (2-4.5.1(5» 
tax information (2-4.5.1(4» 

tax information (2-4.5.1(4» (2-4.5.2(7) 
use of FD-478 (2-4.5) 

SAC MEMORANDUM 

No SAC Memorandum is necessary. 

RECOMMENDATION: That upon approval of above manual changes, 
this memorandum be routed to the Manuals Desk for appropriate 
handling. 

13 
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............ ---------------
> -- F~6 (Rev. S-29-Stt .,... -.~ ~" 

TRANSMIT VIA: PRECEDENCE: CLASSIFICATION: 
o Immediate 
o Priority 

o TOP SECRET 
o SECRET 

o Teletype 
o Facsimile 

'Sst.~ rn AIRTEL 

c~-a$:6¢ 
'hic'Y>p 

o Routine o CONFIDENTIAL o UNCLAS EFT 0 
o UNCLAS 

Date 1/27/90 
S~ ~~ ______________________________ ~~ ________________ -L ______ --. 

£J~C 

1 TO' DIRECTOR.~~F=B=I ______ ~~~ 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12. 

13 

14 

15 

16 

(ATTN: 
RESEARCH UNI , TL #211 

FROM : SAC, BUFFALO (66-BF-1209) 

SUBJECT: ~STRUCTION OF FIELD FILES AND RECORDS 
FORM FD-215 

Re MAOP: Part II, 2-4.5.6, page 304 and to 
MEMORANDUM 39-80 dated 11/24/80. 

According to the MAOP, the Daily Report for Security 
Patrol Clerk, Form FD-215, may be destroyed when six-months old. 
However, this citation is not included in MEMORANDUM 39-80 which 
granted a limited destruction program for certain administrative 
records in view of the injunction issued on 1/10/80 which 
prohibited the destruction of FBI files and records. 

Inasmu~h as the this injunction was vacated on 9/9/86 
and since this form serves no useful purpose after it is six 
months old, it is requested that Bureau advise Buffalo the 
disposition requirements regarding this form. 

Bureau 
17 - Buffalo 

JVV 
18 ( 3 ) 

19 

.20 

21 

Approved: 

2 FEB 1 1990 

Transmitted Per ____ ~~ ______ __ 
(Number) (Time) 

ALL INFORMATION CONTAWED 
Hri~EIN 18 ~NCLASSIFIEO ~J. I~ 
DATE~ 1,4) BY At"- (.~?SQ. 1DC.q U 
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February 14, 1990 

Mr. \ -= ] 
Acting section Chief 
Records Section 
Federal Bureau of Invest.igati.on 
Washington, D.C. 20535 

·o.iar Mrt ] 
This is in response to your letter of January 31, 1990; 
concerning certain printed materials the Federal 'Bureau o.f 
Investigation (F~I) has accumulated. We believe that these 
materials are nonrecord. Consequently, the FBI does not ne.

ed 

approval from the N;ational Archives and Records Administration 
to transfer them to the I,.ibrary of congress. ' . 

.' v 

I f you have any', further questions regarding1:.his ma1:,ter, please 

contact I :.\. 
b6 per FBI'~;' 
b7C ,per FBI 

Sincerely, 

I:····i~ 
'NNETH F. ROSSMAN 

irector 
Records Appraisal and 
Disposit~on Division 

.' 

.... ' 

,faticJ',;al Archives and Records Admi1Jistration 

• 
• APR 2j.998" 

b6 per FBI 
b7C per FBI, 

~~~ ..... .--



Nationa'Archives 
and Records Administration 

Washington, DC 20408 NIR 

Official Business 
Penalty for Private Use, $300 

Mr.1 
Act1~Jn--g~S~e~c~t~1~o~n~C~n~1~e~f~~ 

Records SectILon 
Federal Bureau of Investigation 
Washington, DC 20535 

U.S.MA~* .. 
fustage and Fees Paid 
National Archives and 

Records Administration 
NARA·362 

b6 
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• . , • 
~arch 23, 1990 

Dear Records Officer: 

Enclosed are Not ices of Intent to Destroy Record·s. These 
records· are scbedu1ed for destruction in July 1990. please 
review these notices and notify us if the records are 
incorrectly sched.uledfor destruction or must be retained 
:i1b,~9@~~':'....O{ 'p~e:nding_l,i tjg~tio-=I'_~( claim:s •. · YO_u.-~ no·ti-f-y· . ..:us--

--If you want thesere~ord~ re.tained ~ .!!. you have notified 
~ j.n the past disppsal cycles. 

Please note that we have resumed sending notices for 
accouJ\tab1e offic·ers· files, commonly known as site audit 
recoras. The disposition authority for these records is 
General Records Schedule (GRS) 6, item 1a. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
l~g.ation, or similar actions, please,revi.ew these notices 
.~ls()'! and notify us if the record-s must be retained. 

pledse note that the disposition authority for accountable 
,9fficer records was modified in late 1984. General Records 

Slfz;h"eoule 6 it;,em 1a does not cover accounts and supp0t:ting 
documents pertaining to American Indians. These records 
~:ahnotbe destr,oyed. If the d ispos it i.on authority for any 
tecords 'scheduled a, GaS 6 item la contain records pertaining 
t:o American Indians please notify us. 

Judith A. Barnes 
Chief, Accession and Disposal 

Enclosur~( s) 

AU. FBI INFORMATION CONTAINf:U 

• APR 2J ~9Q b6 
b7C -_ .. _-- .. 

HeREIN IS UNCLASSIFEO f. 
OATE'A/?'p:} BY Auf (coi·"o...eeE, '()c!c'/ r 
44 0'&- (\01 t.,~ 

National Archives and Record,s Administration . . 



• : 

/~------------.~ 
;Yrb \ 

\ 
\ 
\ 

, I 



NCWA 
" washington National Records Center 

washington, DC 20409 

'\ Official Business 
Penalty for Private Use, $300 

\ J Federal Bureau of Investigation 
Records Mgt Division 
J. Edgar Hoover Bldg - Room 5634 
10th St & Pennsylvania Avenue, N.W. 
Washington, DC 20535 

Postage and Fees Paid 
NatiOnal Archives and 

Records AdministratiOn 
NARAb6 

b7C 



NOTICE OF INTENT TO DESTROY RECORDS 

The records described in this notice appear eligible for disposal on the date shown. In 
-(".t.., accordance with FPMR 101.11.41 0.8(b) they will be destroyed 90 days from the date of 

{t this notice. You should annotate your SF 135 (all copies) to show that the records have 
,\ been destroyed. No other action is required. If you do not concur in the scheduled 

destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date), within the 
90 day period to the Director of the Federal records center indicated at the right. 

REMARKS 

lOCATIO;.,c 11-13-53-7-2 17-1'-05-1-1 

AlL FBI INFORMATION CONTAINEO 
HEREIN IS UNCU:..SSIFED J b f!./IIIa.. ...... ) 
DATE 1J.1'J/o3 BY .AJJe,_t.02JQ..8Cf C!.'l '0 ..... --
#"03-R(),)I1~ 

I. NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
... 

GRSfI4/6/1A 

SITE AUDIT 
10/83-3/84 

ADDRESS OF RAL RECORDS 

VO 
(Cu. ft.) 

196 

R 

WASHINGTON NATION~l RECORDS 
CENTER 

WASHINGTON, DC lO~09 

NA FORM 1301 (4.85) 



FEDERAL BUREAU OF INVESTIGATION 
FOI/PA 
DELETED PAGE INFORMATION SHEET 
FOI/PA# 1356897-1 

Total Deleted Page (s) 9 
Page 34 - Duplicate; 
Page 35 - Duplicate; 
Page 57 - Duplicate; 
Page 86 - b1; b6; b7C; 
Page 
Page 
Page 
Page 
Page 

100 
101 
121 
122 
123 

- b3 ; 
- b3 ; 
- Duplicate; 
- Duplicate; 
- Duplicate; 

XXXXXXXXXXXXXXXXXXXXXXXX 
X Deleted Page(s) X 
X No Duplication Fee X 
X For this Page X 
XXXXXXXXXXXXXXXXXXXXXXXX 



FEDERAL BUREAU OF INVESTIGATION 
FOI/PA 
DELETED PAGE INFORMATION SHEET 
FOI/PA# 1346418-1 

Total Deleted Page (s) 9 
Page 34 - Duplicate; 
Page 35 - Duplicate; 
Page 57 - Duplicate; 
Page 86 - b1; b6; b7C; 
Page 
Page 
Page 
Page 
Page 

100 
101 
121 
122 
123 

- b3 ; 
- b3 ; 
- Duplicate; 
- Duplicate; 
- Duplicate; 

XXXXXXXXXXXXXXXXXXXXXXXX 
X Deleted Page(s) X 
X No Duplication Fee X 
X For this Page X 
XXXXXXXXXXXXXXXXXXXXXXXX 



Memorandum 
, 

Subject: 

Mr. 

ARCHIVAL AUTHORIZATION FOR 
~DESTRUCTION OF BUREAU RECORDS 1 _ .. 

-X<n"SA APPLI CANT';"MAIL 

Date 
4/2/90 

Exec AD Adm. _ 

Exec AD Inv. _ 

Exec AD LES_ 

A •• t.Dir.: 

Adm. Serva. _ 

Crlm. 'nv. __ 
Iden'. __ _ 
Insp. __ _ 

In'ell. __ _ 
Lob. __ _ 

Legal Coun._ 

Off. Congo & 

b6 Public All •• _ 

b7C Rec. Mgn'._ 
Tech. Servs._ 
Training __ 

Telephone Rm. _ 
Director's Sec'y_ 

PURPOSE: To advise tha~v~a A2plicant5mail being processed at 
the Butte Information Technology Center (ITC) , be destroyed 
rather than filed after entry into the Intelligence Information 
System (lIS). 

RECOMMENDATION: That the Butte ITC be instructed to destroy the 
Visa Applicant mail being processed for the Records Management 
Division (RMD), after it has been entered into the lIS. 

(

APPROVED: Adm. Servs. Leg.al Coun. Off. cf liaison 
. Crlm. Inv. ___ Rec. Mgnt. ~ & Int Affs 

Director Ir!€nt. Tech. Scrvs. ~ Off. 01 . . ---
r-.. Dep. Dlf. !ns~e:t'Gn TrJ:~;r.g P~blic Ails. __ _ 
~ . ADD-Adm. IntGd C~M A"- 0;' ~ 

ADD"lnv. ____ Labor~tJ:y Gfi."~f iEO d. ~l--

DETAILS: Visa Applicant mail is generated by the united States 
Department of state and the Immigration and Naturalization 
Service, related to individuals who have applied for visas or who 
have been issued visas to enter the united states. If the Visa 
Applicant mail concerns the subject of an FBI investigation, the 
mail will be placed in the individual's main file. If, however, 
no investigation has been or is being conducted on the 
individual, the mail is processed intr a aereral file for Visa 
Applicant Correspondence, Bureau File_ .. 

66-3286 

b3 
b7E 

1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
2 - Mr. 

b6 
b7C 

(CONTINUED-OVER) 
(1 - Mr. Shackelford) 

VRT:lg (8) 

ALL INFORMATION CONTAJNEO 
HiREIN t8 UNCLASSIFIED 
DArElil? /4l BY bee ',A'a9 o..Bof../J~Jl')1 r 
4t 03 - Rill C, Q.. FBI/OOJ 



Memorandum from I . r to Mr. I 
Re: Archival AuthorizaU'l{;'6n for 1....-_____ ..... 

Destruction of Bureau Records 

Visa Applicant Mail 

In 5/88, the Archivist of the united states authorized 
the destruction of Visa Applicant mail which contains no 
indexing. This decision was very beneficial to the Records 
Processing Subunit (RPSU), Records section (RS), RMD, since 
approximately 35 percent of the Visa Applicant mail received fell 
into this category and did not have to be processed for file. 
However, the volume of Visa Applicant mail is tremendous and the 
limited personnel resources of the RPSU were unable to remain 
current with the processing and alternative methods of handling 
Visa Applicant mail had to be devised. 

The Office of Automation and Information Management, 
RMD, in concert with the Technical Services, Intelligence and 
Criminal Investigative Divisions, established a procedure whereby 
Visa Applicant mail will be received from the submitting agency 
in electronic form and automatically entered into the lIS for 
storage and future retrieval. The Visa Applicant mail in the 
RPSU's backlog of mail to be processed (approximately 220,000 
pieces) is being transported to the Butte ITC for entry into the 
lIS by employees at that Center. The electronic information in 
the lIS is identical to the information on the Visa Applicant 
mail. 

The ~eneral~Records Schedule (GRS) 20, Item 2.a., 
captioned "Input/Source Records," address the issue of non
electronic documents or forms designed and used solely to create, 
update, or modify the records in an electronic medium and not 
required for audit or legal purposes (such as need for 
signatures) and not previously scheduled for permanent retention 
in a National Archives and Records Administration-approved agency 
records schedule. This section of the GRS authorizes the 
destruction of these documents after the information has been 
converted to an electronic medium and verified, or when no 
longer needed to support the reconstruction of, or serve as the 
backup to the master file, whichever is later. 

, Based 'on the above, the Butte ITC should be instructed 
to destroy the Visa Applicant mail being processed for the RPSU 
upon entry into the lIS. 

- 2 -
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(p!ft - 3di~ -JLj~ 1 && -32ft, - !3 - /tJ3X / 

CHANGED TO 
Ilj~f 

MAY 5 1992 

AU. INFORMATION CONTA&NED 
HSlREIN t8 UNCLASSIFIED 
DATEto./.'J/tA BY /JJie I,'/J90 8C1lI004/~.;) 

FBIIOOJ 



.;"t 

• • 
To Date 3/8/90 

Dep.Olr. __ _ 
AOOAdm. __ 

'AOO Inv. __ _ 

AMt. Olr.: . =:~::.~ ~~" 
Ident. __ _ 

Insp.---
IntIIL __ _ 
Ub. __ _ 

Legel Coun. -b 6 
Rae. Mgnt. _ 
Tech. Serv •• -b7C 
TreHng __ : 

Cong. Afls. Off. ~ 
Off. of EEO __ 
Off. Liaison .. 

Int.Afls. __ 
Off. 01 Public AIIS,_ 
Telephone Rm •. _ 

PRESERVATION/DESTRUCTION OF RECORD~ L ~A ..,,~::Sec'Y_, .c.;,.· •. 

CJ [)~ SMt..fJbA..- tf~ /~'t~ X e ~·I//~.:J 
Refere~ conversation between I L 

Automated Data Processing and Telecommunications cecurity 
Staff, Technical Services Division (TSD), and Mr. , Unit 
Chief, Records Research Unit (RRU), Records Managemen Division 
(RMD), on 2/9/90, regarding captioned matter. 

PURPOSE: To request RMD guidance on the preservation/destruction 
of automated mainframe computer audit records maintained by TSD. 

RECOMMENDATION: That RMD provide guidance on the 
p~eservation/destruction of automated mainframe computer audit 
records maintained by TSD. 

APPROVED: Adm. Servs. ___ L,egal coun.. Of I. 01 Liaison 
Crim. Inv. Rec. Mgnt.. '!2 & Int. Ails. __ _ 

Director ____ Ident. Tech. Servs. ------"f,J Off. 01 
Oep. Oir. ____ Inspection Training • Public Ails. __ _ 
ADD·Adm. Intell. Congo Affs. Off. __ _ 
AOD·lnv. Laboratory Off. of EEO __ _ 

DETAILS: TSD is seeking guidance ih determining the 
preservation/destruction s~hedule of automated 

mainframe computer audit records. For RRU's information, the 
Freedom of Information - Privacy Acts (FOIPA) Section, RMD, 
opines that automated audit records constitute a system of 
records, as defined in the Privacy Act of 1974. TSD, with 
FOIPA's guidance, is filing the FBI's mainframe automated audit 

b6 
b7C 

:e:o::~1 in the Federal Register·
I
, _ ft; _ 5~ --I¥'~X b6 

1 - Mr .1 1 c.p b7C 

(Attn: Mr.1 ~ .Rm. 5640, TL 211) 
1 - Mr. 1 I' . 

(Attn: Mrs.~I ___ ~~ Rm. 6998, TL 314) 

~ = ~~~~ 
(A t~. L..I ====::::::;-_ ..... 1, Rm. 1997, TL 153) 

rAPR '~~1990 ""' 

--1 - Mr. Wyman , 
" '- (Attn:. ~~:s. L..I __ ..... 1) 

Bp.B'· (8) OJ 

" 

(CONTINUED - OVER) 

AU INFORMATION CONTAiNED 
HiRE IN t8 UNCLASSIFIED b,.. D.C ,;./))f\{:!f~ 
DATiJA/.j~B,(.ti>Cs I«~~~ - 'I U-- -

~ -

FBIIOOJ 



,,~!tI w:! Il~e to Mr. r-I --,,-:---f.:1/", dated 
ATION/DESTRUCTION OF RECORDS 

r 
3/8/90-"''''' 

TSD maintains audit records detailing the activities of 
ADP users against the files and databases maintained on the FBI's 

. :mainframe computers. These computers are used for official 
Bureau use, and are accessed only by appropriately authori~ed 
users. These types of audit records are maintained for a number 
of different purposes: a) damage assessments, b) Office of 
profeSsional Responsibility (OPR) investigations, c) "activity 
logs", d) security violations, and e) reconstruction of lost 
aukomated data. During damage assessments and OPR 
investigations, TSD may need to determine what information stored 
in the FBI's mainframe computer systems was accessed (e.g., 
viewed, modified, updated or deleted) by a specific authorized 
autQma,t,ed information system (AIS) user. Likewise, such 
iovest'igations may require that TSD determine what authorized AIS 
user(s} accessed a specific segment of automated information. 
"Activity logs" are used to reflect job performance of FBI 
employees, e.g., capturing the number of new records added to an 
automated file per day, per employee. In addition, AISs capture 
$ecurity violations occurring on the AIS (e.g., failed log-on 
~ttempts). Lastly, TSD can reconstruct lost data by reviewing 
ala'9.it logs detailing recent activities (e.g., updates) against 
specific AIS files and databases. 

The specific type of audit information collected is 
dependent on the AIS being supported as well as the purpose(s) 

.for which it is being maintained. In general, however, automated 
matnframe computer audit records include, but are not strictly 
l±mited to: a) user ID, b) terminal ID from where the action 
logged was initiated, c) name of file/databse accessed, 
d) location of file/database accessed, e) the specific type of 
action initiated (e.g., query, adds, updates, and deletes), 
f) information viewed by the user as a result of a specific 
action, and g) information pertaining to security violations 
(e.g., attempts to access/update data for which the user is not 
authorized; an invalid log-on attempt). Audit logs are 
retrievable by the User ID, which is associated with and unique 
to each authorized AIS user. 

It is recommended that RMD review the above information 
and provide TSD with appropriate guidan¢e on the 
preservation/destruction of automated m~inframe computer audit 
records maintained by TSD. Questions regarding this matter may 
be dir~cted to Mrs.1 L ADPT Security Staff, TSD (x2236). 

This matter has been coordinated with Mr. ~I __________ ~I, 
Database Administration (DBA) Program Manager, TSD. 

-2-
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• Exec AD Adm. _ 

Exec AD Inv. _ 

Exec AD LES_ 

..... t. Db.: 
Adm~ Sarys. _ 

Crim. Inv. __ 

Iden •• __ _ 

SSP 

CLASS_~., 

Insp. __ _ 

I".ell. __ _ 
Lab. __ 

Legal Coun. _b6 
Off. Congo & b7C 
Public MI •. _ 

SRC'D_T __ _ 
Date 3/2 319 ° 

SER 
iJ,C Rec. Mgn •• _ 

Tech. Sarvs._ 
TraInIng __ 

Telephone Rm. _ 

Director'. See'y_ 

-
Referencd~~~~~~r-__ ~I~t~Q~M~r __ .~~~~~~I~m~e~m~Q~r~a~n~d~a~ 

dated 7/15/88 and 7/27/8~ and~I ____________ ~ltQ Mr.~I __________ ~ 
memorandum dated 1/31/90. 

PURPOSE: To advise that the transfer of obsolete alphabetical 
and numerical publications to the Library of Congress has been 
completed. 

RECOMMENDATION: None. For information only. 

DETAILS: Referenced memoranda set forth the details regarding 
the transfer of numerous obsolete alphabetical and numerical 
publications to the Library of Congress. By letter dated 
2/14/90, Mr. Kenneth F. Rossman, Director, Records Appraisal and 
Disposition Division, National Archives and Records 
Administration (NARA) advised that the obsolete publications were 
non-record material and that NARA had no objection to the 
transfer of the material to the Library of Congress. 

Enclosure 

66-3286 

b6 
b7C 

1 - Mr'l 
1 - Mr. 
1 - Mr. 1....-__________ ----1 

1 - Mr ., t, , . b6 '" 
- ~- - ';-...... ~ b7C 1 _ Mrs ... CO .. 

1 - Mr. shackelfor; MAH 2J 1990 

WS:SC (7) 
(CONTINUED - OVER) 

ALl INFORMATION CONTAWED ~ -
HiREtN ,a UNCLASSIFIED . _ IfI.Ii I 
OATElP../..~BY,Aut.. "OQ;'Q-I&Cf~(j ~ 

FBI/OOJ 
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~.'" .. 

Memorandum froJ fto Mr.1 I dated 3/23/90 
RE: DESTRUCTION OF BUREAU RECORDS ~--------~ 

On 3/21/90, two employees of the Records Disposition 
and Archival Subunit, Records Research Unit, Records Section, 
Records Management Division, delivered 125 cartons, totaling 109.7 
linear feet, to the Library of Congress. Additionally, 5.25 
linear feet of material, which was determined to be inappropriate 
for transfer to the Library of Congress, for reasons set forth in 
referenced memoranda, has been destroyed in view of the NARA 
determination that the publications were non-record material. 

Attached, for record purpose~ is a receipt from the 
Library of Congress acknowledging delivery of the 109.7 linear 
feet of material. 

2 
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JI. . ..'0' 
.;.~ ~ 

.t'Hr SS 

r « LIBRARY OF CONGRESS 
WASHINGTON. D.C, 20540 

March 21. 1990 

This is to acknowledge receipt of 109.7 linear feet of 

obsolete records from the Federal Bureau of Investigation on 

the above date. The FBI records were packed in 125 cartons 

and delivered to the Library of Congr~ss in two shipments by 

two FBI employees. This transfer is in accordance with the 

regulations set forth in Title 41. Code of Federal Regulations. 

Chapter 101. Parts 46.301 and 46.405. 

ALL FBII~JFORMATION CONTAINEO 
HEREIN IS UNCLASSIFEO '0 
OATElQ,' iA3 BY we hOg. 



(,)-9 (Rev. 8-16-79) • • SSt' .. 

c~ss~ SRC'D ! 

S!.R 
~O . 

TRANSMIT VIA: AIRTEL 

CLASSIFICATION: 

FROM: Director, FBI 

TO: Information Technology Center (ITC) 
Butte, Montana 

~CHIVAL AUTHORIZATION FOR 
(}!DESTRUCTION OF BUREAU RECORDS 

DATE: 4L2L90 

The purpose of this communication is to authorize the 
destruction of the Visa Applicant mail being processed for FBIHQ. 

For your information, the "General Records Schedule 
.~ (GRS) 20, Item 2. a., captioned "Input/Source Records," authorizes 

the destruction of non-electronic documents used solely to create, 
update, or modify the records in an electronic medium, after the 
information has been converted to an electronic medium and 
verified. 

Based on thi~ Butte ITC is authorized to destroy the 
Visa Applicant mail being processed for FBIHQ once it has been 
entered into the Intelligence Information System and verified. 

j 66-19471 Sub 7 
Bufile 66-3286 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr.~ __________ ~ 

(1 - Mr. Shackleford) 

NOTE: Seel Ito Mr.1 I memorandum dated 
4/2/90, captioned as above. ~--------~ 

VRT:lg (9) /b- 3;)5b- IL/7 0 

b6 
b7C 

b6 
b7C 
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~LASS~ 
SRC'D7)?2 
~ 
BEe _---

•••• 
TRA'~~ VIA: o Teletype 
o Facsimile 
~ AIRTEL 

.. r 

PRECEDENCE: 
o Immediate 
o Priority 
o Routine 

, 

FBI \ 

CLASSIFICATION: 
o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
o UNCLAS EFT 0 
o UNCLAS 

Date 3/24/90 

1 TO DIRECTOR, FBI ~ 
2 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

, . 

SUBJECT: 

(ATTN: WILLIAM SHACKELFO ,ARCHIVES SPECIALIST, 
RDAS, RECORDS RES CH UNIT, RECORDS 
SECTION/RECORDS MANAGEMENT DIVISION, 
ROOM 4346) 

SAC, HOUSTON (62-0) 

AKA 

DISTRICT COURT OF CAMERON COUNTY, 
103RD JUDICIAL DISTRICT 
CAUSE # 08-87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 

Reguest of the Bureau: 

Review enclosed documents and advise Houston and San 
Antonio what action, if any, is to be taken. 

Enclosfd for the Bureau and San Antonio are copies of a 
letter from AUSA_ l First Amended Petition for 
Expunction of Records, and Order of Expunction in captioned 
matter. As the offense to be expunged occurred within the San 
Antonio Division, copies of this airteI, and enclosures, are 

being forwarded to San Antonio. (p & -3~ ~ ~ - It 71 

" 5~GLU;;';f,L \: :;30\990 
2
2 Bureau (Ene. 3) ~ .... _._., . ,'" 

- San Antonio (Ene. 3) - ~ 
2 Houston J ~ ::::=---- . .. 

\ I':"~ ·'::l')C~.,,= ~j:""~"'~ .j 

CAH/en \'-
(6) 

Approved: _______ _ Transmitted 
(Number) (Time) 

$tit., ":'56" ¥.~.V>'itK'>.ir*?ft"f'(1t~~.'""'~""""'-' 

.. 
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.~. 

HO 62-0 

•• -------. r 

As the order requests all records relating to 
r---------~'ts arrest on 8/15/86 be expunged, this request is b6 
being sent to the Records Research Unit rather then the b7C 
Identifica . Houston indices refleqt one fjJe 
concern in bein 77A-7483, caption IL-:_ ~ __ ~ ________ ---1 

~ ________________ ~, aka U. S. Courts Applicant, U. S. 
Probation Officer, Southern District of Texas, Buded 6/27/83." 
Houston file consists of three serials; a copy ofl ~s 
application for employment, 'airtel from the Bureau of 6/6/83, and 
Houston's report of investigation out of the Corpus Christi R.A. 
Houston's file contains no information regarding the 8/15/86 
arrest. 

2* 
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(713) 229-2641 
(FTS) 526-4641 

Attorney at Law 

·e· 

Federal Bureau of Investigation 
2500 E. T.C. Jester, Suite 200 
Houston, TX 77008 

U.S. Departm. of Justice 

United States Attorney 

Southern District of Texas 

3300 Federal Building and U.S. Courthouse Post Office Box 61129 

515 Rusk Avenue Houston, Texas 77208 

Houston, Texas 77002 

·March 21,1990 

j 

b6 
b7C 

Re: Expungment of Record - Ex Parte: 
Leon A. Vanholsbeke; AKA Reggie Vanholsbeke; Cause No. 
08-87-3507-D 

Dear Ms .1 I: 
I have recently been assigned to 

involving an expunction of records. 
records a copy of the Amended Petition 
and an Order for Expunction signed by 
October 15, 1987. 

the above reference case 
I am enclosing for your 
for Expunction of Records 
the state court judge on 

Although the FBI is not amenable to process issued by the 
state court, it is my understanding that the FBI may remove records 
furnished to them by local law enforcment agencies if those 
agencies so request. Would you please check with the National 
Crime Information Center or any other pertinent office of the FBI 
to check on the status of this matter since it is a rather old case 
that is still open in our office? 

Please call me to discuss any aspect of this matter. 

LCM 

Enclosures: as stated 

Very truly yours, 

HENRY K. ONCKEN 
United States Attorney 

By: 

;J\lL FBI INFORMATION CONTAINED 
,'HEREIN IS UNCLASSIFED 
DATEI~I'UOl BY 1\4c- 'eCQio ~l'>co,l~ 



• •• • RECEIVED 

CA~SL N~~5EF OE-S~-3S0~-D 
us P~::'~'''';'"''J r:--"
Er:~.'.: . .:.-

D: PJ..RTE: 

LEO\ A. VANHOLSBEKE, JR., AKA 
REGGIE VAN~OLSEEKE 

IN THE DISTRICT COURT OF 

C~~EROK COUNTY, TEXAS 

l03RD JUDICIAL DISTRICT 

ORDER OF EXFU~CTION 

On this the 2nd day of October, 1987, came to be heard 

Petitioner's Amended Petition for Expunction of Records, and it 

appears to the Court that this Petition should be granted. 

IT IS THEREFORE ORDERED that: 

1. Any and all records and lor files of LEON A. 

VANHOLSBEKE, AKA REGGIE VANHOLSBEKE,· concerning the arrest and/or 

investigation on August 15, 1986, in Cameron County, Texas, are 

hereby expunged. 

2. Any official, agency, or other entity listed below 

which has sent information concerning the arrest and/or 

investigation to a central federal depository of criminal records 

request such agency to return the records to the Court, or if 

removal is impracticable, to obliterate all references concerning 

the Petitioner and notify the Court of its action. 

3. Each official, agency, or other entity listed belo~ , 

return all records and files concerning the arrest and/or 

investigation to the Court, or if removal is impracticable, to 

obliterate all references to Petitioner and notify the Court of 

its action. 

4. Each official, agency, o~ other entity listed below 

delete from its public records all index references to the arrest 



• 
G.:: c; E: .:. by c to: !" t i f .i e d rr,a iI, ret urn r e c elF t r e que s ted, 

1 . C a IT, S' r 0 r. Co u n t y Dis t ric tAt tor r: e y ISO f f ice 
974 E. Harrison St., Bro~nsville, TX 78520 

2. Cumeror; COUi,ty She!" iff I S Departrr,E::J't 
954 E. Harrison St., Bro~nsville, TX 78520 

3. Brownsville Police Department 
600 E. Jackson St., Brownsville, TX 78520 

4. F.E.I. - Care of Brownsville Office 
700 E. Levee - 700 Bldg., Brownsville, TX 78520 

5. U. S. Probation Office, Bro~nsville, Texas 
700 E. Levee - 700 Bldg., Brownsville, TX 78520 

6. Alcoholic Beverage Commission 
821 Nolana - Suite A 
McAllen, TX 78501 

to the 

7. Texas Department Of Public Safety - 5805 N. Lamar 
Blvd., Austin, TX 

and that the Clerk send to the United States Department of 

Justice, Federal Bureau Of Investigations, Attention: National 

Crime Information Center, ~ashington, D.C. 20535, an explanation 

of the effect of the Order and request it to return or destroy 

the records of Petitioner in compliance with this Order. 

SIGNED this the /~ day of P if , 1987. 

lsi ~ a &~t.L-
liDGEPRESIDING 

cc: Lawrence A. Walsh 
Cameron County District Attorney 
Cameron County Sheriff 
Brownsville Police Dept. 
National Crime Information Center 

U.s. Probation Office 
Alcoholic Beverage 

Commission - McAllen 
Texas Department Of 

Public Safety - Austin 



;; e· 
CAUSE NO. OE~ .... 8;-2·5,::7-D 

EX PARTE: IN THE DISTRICT COURT OF 

LEON A. VANHOLSBEKE, JR., AKA 
REGGIE VANHOLSBEKE 

CAMERON COUNTY, TEXAS 

l03RD JUDICIAL DISTRICT 

FIRST .hl1ENDED PETITION FOR EXPUNCTION OF RECORDS 

TO THE HONORABLE JUDGE OF SAID COURT: 

COMES NOW LEON A. VANHOLSBEKE, JR., AKA REGGIE VANHOLSBEKE, 

Petitioner in the above-entitled and numbered cause, and files 

this his First Amended Petition For Expunction Of Records and 

petitions the Court to order the expunction of all records, and 

files arising out of Petitioner's arrest on August 15, 1986, and 

in support of such petition shows: 

I. 

On August 15, 1986, Petitioner was arrested in Cameron 

County, Texas, by the Brownsville Police Department. Petitioner 

was investigated for the offense of assault; however no charges 

were filed against him. 

II. 

Petitioner has reason to believe that the following 

agencies, officials, or other public entities of this state have 

records concerning the arrest and investigation: 

1. Cameron County District Attorney's Office 
974 E. Harrison St., Brownsville, TX 78520 

2. Cameron County Sheriff's Department 
954 E. Harrison St., Brownsville, TX 78520 

3. Brownsville Police Department 
600 E. Jackson St., Brownsville, TX 78520 



4. F. B. 1. - Care of Brownsville Office 
700 E. Levee - 70G Bldg., Brownsville, TX 78520 

~ ~ 

5. U~ S. Probation Office, - Care of Bro~nsville Office 
700 E~ Levee - 700 Bldg., Brownsville, TX 78520 

6. Alcoholic Beverage Co~~ission 
821 Nolana - Suite A 
McAllen, TX 78501 

7. Texas Department Of Public Safety - 5805 N. Lamar 
Blvd., Austin, Tx 

III. 

Pursuant to Chapter 55 of the Code of Criminal Procedure, 

Petitioner is entitled to have all records and files concerning 

the arrest and investigation expunged for the following reasons; 

1. No indictment or information has been presented against 

the Petitioner for an offense arising out of the transaction 

leading to the arrest and investigation. 

2. Petitioner has been released from custody on this 

charge. 

Any charges against Petitioner arising out of the 

transaction for which Peti~ioner was arrested and investigated 

have not resulted in a final conviction and are no longer 

pending. 

4. There was no court-ordered supervision under Article 

42.13 of the Code of Criminal Procedure on this matter. 

5. Petitioner was not released on a conditioned discharge 

under Section 4.12 of the Texas Controlled Substances Act. 

6. Petitioner has not been convicted of a felony in the 

five years preceding the date of the arrest. 

- 2 -

, 

.' 



,;-;r:E!-~i.tF(;RE, the Peti tioner prays the Court: 

1.·· To set thi s ma t ter for hear ing. 

2. To give reasonable notice of the hearing to each 

official, agency, or other public entity named in Paragraph II of 

this petition pursuant to Article 55.02 Section 2 of the Texas 

Code of Criminal Procedure. 

3. After the hearing on this matter to order each 

official, agency, or other public entity, that there is reason to 

believe possesses records or files concerning the arrest and 

investigation to: 

a. Return all records and files concerning the arrest 

and investigation to the Court, or if removal is impracticable 

obliterate all references to Petitioner and notify the Court of 

its action. 

b. Request each central federal depository to which 

it supplied information concerning the arrest and investigation 

of Petitioner to return all such records and files to the Court, 

or if removal is impracticable, to obliterate ~ll references to 

Petitioner and notify the Court of its action. 

c. Delete from its public records all index 

references to the above-mentioned arrest and investigation of the 

Petitioner. 

4. To direct the clerk of the Court to send a certified 

copy of the order by certified mail, return receipt requested, to 

each official, agency, or other entity named in Paragraph II of 

the petition; and to send to each central federal depository an 

- 3 -



·e-
~x~:a~ation of the e~fect of the o~der as ~cll as a request for 

~he return or destruction of the recordE held by the central 

~ederal depository. 

5. To return to the Petitioner all records, files, and 

notifications of the disposition of records and files returned to 

the Court pursuant to its expunction order within a reasonable 

time of the receipt of same. 

Respectfully submitted, 

WALSH & ASSOCIATES 
950 E. Van Buren St. 
Brownsville, TX 78520-7199 ___ "",~~:""",!:_2_)~M' ~ 

~ 
ATTORNEYS FOR PETITIONER, 

LEON A. VANHOLSBEKE AKA 
REGGIE VANHOLSBEKE 

ORDER SETTING HEARING DATE 

IT IS OP~ERED that the Amended Petition For Expunction Of 
Records is hereby set for o'clock .m., on the 
day of , 1987, in the Courtroom of the 103rd Judicial 
District Court in Brownsville, Texas. 

SIGNED this the day of September, 1987. 

JUDGE PRESIDING 

cc: Lawrence A. Walsh 
Cameron County District Attorney's Office 
Cameron County Sheriff's Department 
Brownsville Police Department 
F.B.I. - Brownsville Office 
U. S. Probation Office - Brownsville Office 
Alcoholic Beverage Commission - McAllen 
Texas Department Of Public Safety - Austin 

- 4 -

------ -- if 'f 



Certi f i C2 te Of ~, er-; i ce 

I hereby certify that a true and correct copy of the above and 

foregoing First Amended Petition For Expunction Of Records and Order 

Setting Hearing Date, has been mailed to the following officials, 

agencies or entities, via Certified Mail, Return Receipt Requested, 

on this the 1#;1 day of September, 1987· 

---~~JJL 
Lawr;r}CeA:W~ 

Cameron County District Attorney's Office 
Cameron County Sheriff's Department 
Brownsville Police Department 
F.B.I. - Bro~TIsville Office 

v'U. S. Probation Office - Brownsville Office 
Alcoholic Beverage Co~~ission - McAllen 
Texas Department of Public Safety - Austin 

- 5 -
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CHANGED TO 
it; 0 -3~ ~0 .. !J - I () 3/ 3 

ALL INfORMATION CONTAUIlED 
HIiREIN t8 UNCLASSIFIED BP'-=!-r\I\t:! I~ 
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0-9 (Rev. 8-16-79) 

SSp. 

CLASS" B:5:::. 
SHC'D ~ 

.SER ~ 
REe . 

~-:T""'R-A-l'N~' SMIT VIA:'";;c;~tRTEL 
~~~~~---------------=~ 

;'ifJ 
CLASSIFICATION: UNCLASS 

------~--------~--~.~~'---
DATE: 7/6/90 

FROM: 

TO: 

Director, FBI 

SAC, Houston (62'-0) 
SAC, San Antonio 

'c~ 

~eJfr.tld7/>] cst .Bureati' }(t:·c orl~ 
,'tit' . 

AKA:'!III 

DISTRICT, . T OF CAMERON COUNTY 
103RD JU TAL DISTRICT 
CAUSE #0 87-3507-D 
ORDER OF EXPUNCTION 
MISCELLANEOUS CIVIL SUITS 

Reference is made to Houston (HO) airtel dated 3/24/90, 
captioned as above. 

b6 
b7C 

A review of the indices to the Central Records System, 
Records Management Division and the files of the Identification 
Division, FBIHQ, failed to disclose any reference to the I r86, b6 
arrest of captioned subject, as described in referenced airtel. b7C 

San Antonio (SA) is instructed to check the indices of 
the SA Office for information pertaining to the I f86 arrest and b6 

advise HO of the results of the SA indices sea::h~i~ '--1.tf-7~ b7C 

Houston, upon receipt of the res~ts o~the SA indi~$"- - __ _ 
search, is instructed to advise the Office of the United Stat;es 

0 .. (j) 

0> 

I 
..-

Attorney (USA) for the Southern District of Texas of the tesu'ft::'llUl 24 1990 
of the reviews conducted at FBIHQ, HO and SA, and to coordindte 
t~ final resolution of this matter with the USA. Advise FBJ!iiYJ-.gJ ... ~ 

..-I m --t~ final resolution . 
-' 
'=:> 
1':-> 66-3286 

1 - Mr 
1 _ Mr .~ __ """".l..,;...._ ...... Mr 'L-I _----' 

Ex.c AD Adm. -1 - Mr. 
'Ex.c.AD Inv. -1 _ Mr .L......::---:~~--..... 
Ex.cAD LES_ AN'AOVfO: Adrt! SPYV! ___ Legal C("~'fl • 'IJ _, 01 lialsorf 
A •• t'"Dlr.: 1 - Mr. CtttJ1 Inv RtfC. Mllpl. _. & Int. Atfs. 

Adm. Serv •. -1 - Mr. 
, :~:::.Inv. --i = ~~~L..-:::f:"l'"b-a-c-.;"k-e""'J;-f':"'o-r~f 
,'I"t,II. __ _ 

i
'~dvt ~-~ lill'Ml, _. trh, ~NV'. _ Oft, of ! ---

Olt _. '"Sb~CtiM _ TrlIMln. _ Puhhr-Al's. 
·At1 rt1 " __ 'nt",,._ Cont.AtlaOIf. ---
·tll~, _ • • _ l.botalol¥ O".o'E£O ___ _ 

~ .. ~.l-. ._-"- .... ' '. ' ......... _ 

Lab. WS : s c ( 1 3 ) 
L.gal C .... n. - u( 
Off. Congo & 

Public All •• - l 
~::~.M::r~.~ 4.'5 lJ\" 
Trolning_ 7 

',T.I.phon. Rm. _ 
)"DI,ecto,'. See'y _ MAIL ROOM 
0(,', • 

&11'£!t%t:tfif"~'~;';-"" " 

AU INFORMATION CONTAWED 
HiRE IN 18 UNCLASSIFIED J... 
DATE/JJ./7/Q3 BY Ape. fd:JtcL~f' fVCo,/ r 

b6 
b7C 



• • Memorandum 
Dep. Dir . ___ _ 
ADD Adm. 
ADD Inv .;;:~=====-= Asst. Dir.: 

Adm.Servs. __ _ 
Crim.lnv. __ _ 
Ident. 
Insp. ---
IntelT'I.----
Lab. 
Lega''''''' ""'Co=un=-.---r-----:~ .. !' ( 

Mr. L-I -----~r Date 7/24/90 
Rec. Mgnt. ___ b6 
Tech. Servs. 
Training -- b7C 

R. G. pri~~1 
Congo Affs. Off. 
Off. of EEO --
Off. L iason & 

Int. Affs. 
Off. of Publ""1 c'-A"fT:fs'-. -
Telephone Rm. 
Director's Se=cl""'y~== 

Subject l'nESTRUCTION OF BUREAU RECORDS 
... •• 'em •• "ett*'\IirOI" 

, c 

~Jtj~ 

PURPOSE: To advise of the accomplishments of a Records 
Disposition/Archival Subunit project, within the 66 
classification (Administrative Matters). 

RECOMMENDATION: None. For information only. 
"1'110V£O: Arm' .,./' t ;J{t 

~
' (11m Iflv"'-- e,,,,cou"~_ Cffofll<llc1n 

0",(1111 _ ._IUHf --_·--l?r'lC·Mgnt. _ & 1111. Ails 
£lf1l·lIi, ... _ - ... ~.h"'l;"'·';::::'-·-'''·-- 11th SenS· ___ Oif ot . ---. 
. ~/)Il·Allm. ____ ht"I:' . --.-~ __ lramIllS___ I'u~!,c Affs 
.?D"HV. ..~ .. , ;--" ---.--Crme. Atls. Olf. . --

. -~~--- L,,-, .. I.~'! --·.----.011. of fEO ---_.-
DETAILS: On 2/24/90, the Records Disposition/Archival Subunit 
(RDAS), Records Research Unit, Information Services Section, 
Information Management Division, began conducting a review of 
Bufile 66-2058 (Motor Vehicle Accidents Involving Bureau Cars). 
This destruction review included the main file and all field 
office sub-files. The purpose of the review was to destroy all 
material within Bufile 66-2058, authorized for destruction in 
accordance with General Records Schedule (GRS) 10, Item 5, which 
provides that all records related to motor vehicle accidents may 
be destroyed six years after the accident case is closed. Bufile 
66-2058 was established in 1938 and the destruction review, of 
records dated prior to 1/1/84, was completed on 7/21/90. 
Cumulative totals for the destruction review of Bufile 66-2058 
are as follows: 

66-329' 

1 - Mr .1 
1 - Mr .. 
1 - Mr. ~P~r-:-i-.:"l-::l-a-m-a-n--"'" 

1 - Mr. 1 - Mr'l 
1 - Mrs 
1 - Mr. L.S~h:-a-c""'k:-e-l~f-=o-r-d-::------I 

WS: sc (8) 

ALL INFORMATION CONTAVEO 
HiREIN 18 UNCLASSIFIED 

(Continued - Over) 

.. ......... 
DATE lo.j'liA1. BY .Au.<:. JtArMlo..JiCE.~ ~ 

b6 
b7C 



• 
Memorandum from R. G. Prillaman to Mr. 
RE: Destruction of Bureau Records 

sections Reviewed 

sections Destroyed 

Mail Inches Destroyed 

Copy Inches Destroyed 

Linear Feet Destroyed 

File Cabinets 
(originally occupied) 

Cabinet Drawers 
(originally occupied) 

File Cabinets 
(currently occupied) 

Cabinet Drawers 
(currently occupied) 

File Cabinets 
(net gain) 

Cabinet Drawers 
(net gain) 

Office Space Reclaimed 
(7 square feet per cabinet) 

• 
L...-____ .... I dated 7/24/90 

3,337.00 

3,183.00 

3,213.00 

28.75 

269.75 

38.00 

228.00 

11. 00 

66.00 

27.00 

162.00 

189.00 square feet 

The destruction review project of Bufile 66-2058 was 
accomplished through the use of 601.50 overtime man-hours only. 
This project was not disruptive to the destruction/transfer 
review of files in the 42,87, and 91 classifications, which is 
beneficial to both the FBIHQ Central Records System and to FBI 
field offices, currently underway in RDAS. If additional 
overtime funding is provided to RDAS, subsequent destruction 
reviews will be undertaken in other classifications thereby 
providing additional benefits, in terms of space gains to FBIHQ. 
The subsequent review will be conducted in the following main 
files (and sub-files, if applicable): 

(Continued - Over) 

2 
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• • 
Memorandum for R. G. Prillaman to Mr.~I ____________ ~ 

':c:LX:E: Destruction of Bureau Records 

Classification 95 

Classification 190 

3 

Visa Applicants 

Laboratory Matters 

Freedom of Information
Privacy Acts 

b6 
b7C 

b3 
b7E 
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... · ..... ---:;..4 
• 

T -- --..,-

Me"~rabdum 

To 

• • 
Date 3/26/90 

"', t 

I" : ... , 
<? 

Exec AD Ad.!". _- ,;: 

Exec AD In~,>._.,-_ ... ,~~.;~~~: 
Exec AD LES,_" ,'. ::~ 
A .. t.OI,.: • 

Adm. Servs. _ 

Crim. Inv. __ 
Iden •• __ _ 
Insp. __ _ 

In.ell. __ _ 
Lab. __ _ 

5S?j 

'ctt>SS_-"'PI''l:i1'iV 

Mr. Bayse l,UIJlf~ 

G. 1 ~ 

Legal Coun. _b6 
Off. Cang. & b7C 
Public AII •• _ 

Rec. Mgnt. __ 

Tech. Servs._ 
TraInInG __ ~C'D 

• ,',R , a Telephone Rm. _ 

Director's Sec'y _ 
ror.C, f _ooom1Im:', PRESERVATION~ESTRUCTION 0 

Reference W. A. Bayse to Mrl ~memorandum 
dated 3/8/90, captioned as above, requestlng Recor s Management 
Division (RMD) guidance regarding retention/destruction of 
automated mainframe computer audit records maintained by the 
Technical Services Division (TSD). 

PURPOSE: To provide direction and guidance relevant to the 
retention/destruction of automated mainframe computer ~udit 
records maintained by TSD. 

RECOMMENDATION: That instant memorandum containing direction and 
gUiran e re,garding the retentio,n,/d"estruction of automated 
main arne computer audit records be forwarded to the TSD. 

APPRC'iED, "" Soc-" 1 of"~ C"" ~if' ,I Li,'''' c.: ,,~. !rl ·/. ___ ._. __ f>~-::.I"n't. ___ s: 11t.I\ffs. __ _ 

~ R;~}~?:;;l --_ =:~=-~=;."~~'~-_-J_~~~=~~~-:_~,':~,·,>i':~~'s,C'~ - ~ or~u\~f:iC Mfs, --- ~ 
t<~)S":'-;rT-i .. _________ ... ~:=J·2:':',·;' ____ ':::.~: [EO __ _ 

DETAILS: Referenced memorandum requested RMD assistance 
regarding retention/destruction of automated mainfra~e computer 
audit records maintained by TSD. The FBI Records Retention Plan 
and Disposition Schedules (The Plan) indicates "Disposal Not 
Authorized" for records fitting the category described by TSD. 

66-3286 

4 - Mr. Bayse ...--__ ---. 
(1 - Mrs f-J' 1L.....-_--,..IIh 
(1 - Mr.1 [Attn: Mr. 
(I-Mr. Attn: Mrs. 

1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - Mr. 

(At~n~:~M~r-s~.~.I~-~~:~~===1 Rm. 6998, TL 314) 
1 - Mr. L-I :-------11 (CONTINUED OVER) 

TBD:WS:sc (10) 

~ 
ALL INFORMATION CONTAlNED 
HiPE1N 18 UNCLASSIFIED BC~/1\ot:«/~ 
DATi 'ohl~BY JJuC '09RO (i;. or"""" 7]" - -

b6 
b7C 

b6 
b7C 



• • 
~emor~~~tm from I I to Mr. Bayse dated 3/26/90 
:IRe :'!~1R:E'$ERVATION/DESTRUCTION OF RECORDS 

" .,'" " 

On 3/16/90, William Shackelford, Archives Specialist, 
Records Disposition/Archival Subunit, Records Research Unit, 
Records Section, RMD, contacted Dr .1 I, Appraisal 
Archivist, National Archives and Records Administration (NARA), 
who advised that the records described by TSD in referenced 
memorandum can be disposed of in accordance with General Records 
Schedule (GRS) 20, Item 1 (c), which states as follows: 

1. Files/Records Created in Central ADP 
Facilities to Create, Use, and Maintain 
Master Files 

c. Electronic files and hard copy 
printouts created to monitor system 
usage, including, but not limited 
to, log-in files, password files, 
audit trail files, system usage 
files, and cost-back files used to 
assess charges for system use. 

Authorized Disposition 

Delete/destroy when no longer 
needed in accordance with sound 
business practice and agency 
standard operating procedures. 

Dr. I I advises that, in conjunction with the GRS, 
The ~lan will be modified by NARA to indicate destruction 
authorization for these records. 

- 2 -
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FD-252 (Rev. 10-26-84) 

~'"".rI1 -- .I />/. 'J;~' ,-, '" U F - '!. q C ., I le.~ 
~tvD_L I' ill /~ r~L I".) .. ! '.,~,fI' , .. 

...+.~~ t.,.#' .,>."~' \~" ,.. 

:~;R---L'r\r ~J ,~ Date 

·.C 1 I ,- 5/21/90 - ;, 

To: Assistant DireCfo\. I From: (Suggester's name)' Division of Assignment 
Administrative Services Division SA I I WASHINGTON METROPOLITAN 
SUGGESTION When a pre-Universal Case File Number (UCFN) file is 

destroyed, a notation shoul<l be made on the FD-478 "List of Files 
Destroyed/Transferred to FBIHQ, " showing the ,-fice of Origin (00) 
and the 00 File Number. 

'\. -
7i ~~.~- Lf-7J' ., 

Current practice or rule (Include manual citation as well as facts) '(MAOP, Part II, Sect. 2-4.5.1) When files 
are destroyed, Form FD~478 containing file numbers and dates of destruc 
tion is to be maintained in front of each respective section in Closed 

Advantages of suggestion and annual.savings (include basis for estimate) FlIes 

When an indice·s· search produces a reference to a destroyed 
file, there is currently no way of determining the 00 (pre-UCFN) . 
With the adoption of this suggestion, it would then be possible to 
contact the 00 and obtain needed information. 

"~ 

(., '?1f~-11f1~ 
. " 
, 

Disadvantages ,of suggestion None. The only costs involved would be in the revision 
of the~' current Form FD-478 to include a line for listing the 00 and 
00 Fi·le Number. 

(The use by the United States of my suggestion shall not form the basis of a further claim o~ nature by me, m,J ~s, 2r assign IIliPon the United States 
I understand that I will be considered for any justified award only if my sUggestio"!" . . • . ."t,.) , 

KI Mr. 0 Mrs. 0 Miss 
~nature ana I Itle' or ;;;uggester ( !=:.n. ) . 

Recommendations and comments of Division Head Th ' i . h ' . for pre-UCFN files lS suggel:Son as merlt 
and. SAC, WMFO recommends .it. b"[~~~i?'.t.-;' ~rcnR~ benefits which would be 
derlved for Case Agents outwelgh tne,'I. .' • -4 

J~ 
- . f:.E9 \ 1 

(Do not write in this space - for Bureau use only) 
, , 

ti t. :~ i:.. , - ' .. 

~ . 

• 1ATION CONT~I,;) 

'.;'.-'. 
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• 
Re: Suggestion 50-91, dated 5/21/90, from the washington 
Metropolitan Field Office 

ADDENDUM OF THE INFORMATION MANAGEMENT DIVISION (IMD), 2/15/91, t SHM
:
Shm 

The IMD has reviewed referenced suggestion that form 
FD-478 be revised to include a section that would list the Office 
of Origin (00) and 00 file number of pre-Universal Case File 
Number (UCFN) cases when ~destroyed. Currently, when an 
indices search produces a reference to a destroyed file, there is 
no way of determining the 00 when the file is pre-UCFN. 

It is the opinion of IMD that this suggestion has merit 
and, with a slight modification, should be implemented. The 
suggestion requested that two columns be added to the form FD-478 
(for the 00 and 00 file number in pre-UCFN cases.) However, this 
would greatly congest the form. IMD suggests that only the 00 be 
captured. Once the 00 is known to the Auxiliary Office (AO), if 
necessary can telephone the 00 and obtain the file number. 

An example of the FD-478 with IMD's modification to the 
suggestion, is attached. 

RECOMMENDATIONS: 

(1) That adoption of the modified suggestion (copy attached) 
proposed by IMD, i.e., capturing only the 00, be implemented. 

APPROVED: Adm. Servs. l 
Crim. Inv. --- aboratory ____ 'Off. of liaison 

Drector --~_Ident. I al Coun. & In!. Atls. __ _ 
D!p. Oir. Info. Mgn!. echo Servs. Off. of 
A\)D·Adm. I Training --:-.,,--__ Public Affs • 
.Al!Q·'nv. nspection _Congo Affs. Off. ---

---_Intel~. Off. of fEO ---
(2) If approved, IMD recommends that form FD-478 be revised at 
the next printing. 

APPROVED: -- Adm. Servs. ___ l, a ratory ____ Off. of Liaison 
Crim. Inv. gal Coun. & Int. Atls. __ -

Director ____ Iden!. Tech. Servs. Off. of 
Dep. Dir. Info. Mgn!. Training Public Atls. __ -
ADD·Adm. Inspection Congo Atls. 011. __ _ 
ADD·lnv. IntelI-. Off. of fEO __ _ 



FD-478 (Rev. 7-2~);;.._~ 
- ~URRENT FORM L. OF FILES DESTROYED/TRANSFERRED TO .: ." 

Files crossed off this list have been .. vo .. v, 'V" or transferred to FBIHQ to be accessloned to the National Archives and Records Service (NARS). 

·~(1AfS.~;~l~ 
Transferred to 

I FSiHQ' i; b~o FBIHQ to be 
'. ::~-: accesioned to accessio(~~ to 
File Number I ; (X) NARS (X) Date File Number Destroyed (X) NARS 

}<'.' 

U 

I 1 
This page contains file numbers from _____________ thru ____________ _ 

ALL INFORMATION CONTAINED 
HiREIN ta UNCLASSiFiED I~ 
D.A.TEj61lk3 BY Aye. ItD~90_8.C6/D<!qfO-

Date 

FBI/OOJ 
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Routing Slip 
0-7 (Rev. 8-2-90) (Copies to d. Checked) 

TO: LEGAT, 

RE: FORM FD-478 (Rev. 3-1-91) Date 
LIST OF-FILES DESTROYED/TRANSFERRED TO FBIHQ 

TO: SAC, 

o Albany " ". . 0 Indianapolis 
o A~qu~ 0 Jackson 
o Anchorage 0 Jacksonville 
o Atlanta 0 Kansas City 
o Baltimore 0 Knoxville 
o Birmingham 0 Las Vegas 
o Boston 0 Little Rock 
o Buffalo 0 Los Angeles 
o Charlotte 0 Louisville 
o Chicago 0 Memphis 
o Cincinnati 0 Miami 
o Cleveland 0 Milwaukee 
o Columbia 0 Minneapolis 
o Dallas 0 Mobile 
o Denver 0 Newark 
o Detroit 0 New Haven 
o EI Paso 0 New Orleans 
o Honolulu 0 New York City 
o Houston 0 Norfolk 

o ASAC, Brooklyn-Queens (MRA) 

# ... 
o Oklahoma City - 0 Ela~kok 
o Omaha 0 Bern 
o Philadelphia 0 Bogota 
o Phoenix 0 Bonn 
o Pittsburgh 0 Bridgetown 
o portland 0 Brussels 
o Richmond 0 Canberra 
o Sacramento 0 Hong Kong 
o St. Louis 0 London 
o Salt Lake City 0 Manila 
o San Antonio 0 Mexico City 
o San Diego 0 Montevideo 
o San Francisco 0 Ottawa 
o San Juan 0 Panama City 
o Seattle 0 Paris 
o Springfield 0 Rome 
o Tampa 0 Tokyo 
o Washington Metropolitan Field 

o Quantico 

5-10-91 

FBI FORM BOOK 

o For information 
o Retention 0 For appropriate 0 surep,by -------

optional action 

o The enclosed is for your information. If used in a future report, 0 conceal all sources 

o paraphrase contents. 

o Enclosed are corrected pages from report of SA ---------------

Remarks: Enclosed is a supply of the captioned form FD-478 dated _------

which has been revised to add "Office of Origin" and to 
change;i the unit name. Please place a copy of the revised 
form in the FBI Field Office Form Book. 

Existing unused copies of Form FD-478 not bearing 
the revision date of 3-1-9l'are obsolete and should be 

destroyed. 

ALL INFORMATION CONTA\NED 
HiRllN rs UNCLAS~IFIED _ " _ D.Il&- fr.t I~ I I 
DATiJ.AO/03..BY ~_et1 ~ 

Enc. 
Bufile 
Urfile 

'--___ ---1 

Forms and Reports Management Desk 
Information Management Division 

FBIIDOJ 



.. ~ . 

DISTRIBUTION LIST FOR R.SED FORM FD-478 (3-1-91) t be sent by ROUTING SLIP) 

3 pkgs.to: 

2 pkgs. to: 

1 pkg. to: 

1 pkg. to: 

Baltimore 
Cleveland 
Miami 
Philadelphia 

Albany 
Buffalo 
Columbia 
Houston 
Jacksonville 
Las Vegas 
Milwaukee 
New Haven 
Omaha 
Portland 
St. Louis 
San Juan 
Tampa 

Albuquerque 
Honolulu 
Salt Lake City 
Ft. Monmouth 

Mr·IL....-__ ---I 

Boston 
Detroit 
Newark 
San Francisco 

Atlanta 
Charlotte 
Dallas 
Indianapolis 
Kansas City 
Louisville 
Minneapolis 
New Orleans 
Phoenix 
Richmond 
San Antonio 
Seattle 

Anchorage 
Little Rock 
Quantico 
Pocatello 

5640 TL211 

1 pkg. to: Forms Desk Rm. 4901 TLl11 

102 pkgs. to: STOCK 

WHITE BOND 

Chicago 
Los Angeles 
New York 
WMFO 

Birmingham 
Cincinnati 
Denver 
Jackson 
Knoxville 
Memphis 
Mobile 
Oklahoma City 
Pittsburgh 
Sacramento 
San Diego 
Springfield 

El Paso 
Norfolk 
Brooklyn-Queens 

TOTAL 

GRAND TOTAL 

All INfORMATION CONTAlNED 

3600 

7400 

1100 

100 

100 

12300 

10200 

22500 

b6 
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• 
Washington National Records Center 

Wtlshington, DC 20409 

September 24, 1990 

~ ,,~ L" .L..l ~11(>s Cj;; 5 +rV e. +; " '1 ur f' / t!ftW-Dear Records Officer: . ~t'\.d f!..e,CJ) &.d 5 
Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1991. 
Please review these notices and notify us if the records 
are incorrect~y scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even ir you have notified 
~ in the past disposal cycles. 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item lao 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot ~ destroyed. If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify ~. 

ir " /) & j . ,/ " ·/~A."~ !·/I' ~Jt0VA:L/ 
dith A. Barnes, Chief 

Accession and Disposal Branch 

Enclosure (s) 

National Arcbives and Records Administration 



;'.,. 

• 

ALL INFORMATiON CONT",~'\IEO otJ EN.Ji,U'f. 

l'1i~!:/; t.lCLASSIFli.D ac.e IA,.~ . . ~. ... . DATi . ... BY IMJC,. "Pi A, f~ . . .... 
~ • 1 .' ,,' : ' 



DATE OF NOTICE 1 DISPOSAL DATE 
NOTICE OF INTENT TO DESTROY RECORPS lO/Ol/90 199101 

RECORDS DESCRIPTION 
The records described in this notice appear eligible for disposal on the date shown. In 

ACCESSION NUMBER SUBGROUP accordance with 36 CFR 122B.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 06~-R1-0001 
have been destroyed. No other action is required. If you do not concur in the scheduled 

DISPOSAL AUTHORITY VOLUME (Cu. ft.) destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the GRSN/6/1A 232 
90-day period to the director of the Federal records center indicated at the right. 

SERIES DESCRIPTION 

REMARKS I 

LOCATION 16-89-36-5-1 16-89-48-1-4 5IT~ AUDIT 
FY84 

ADDRESS OF FEDERAL RECORDS CENTER 

A LL ~I.~llt;F()'7;J~'lr.,TIO!\l CONTAINEO 
WASHINGTON NATlrlNAl RECOROS 

CfNT'7R 
. {EnE'~Etl;U"J;ji~E.D Ii ~ WASHINGTON, DC 20409 '),,\1'1:: /i ~ ~ dV W. t"O~!o .Bec DO q 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA 13001 (7-88) 
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Memorandum • 
SAC, Honolulu (66-798) 

From: Director, FBI (66-19087) 

Subject: UDESTRUCTION OF FIELD OFFICE 
FILES AND RECORDS 

• 
Date 11/13/90 

Reference Honolulu (HN) airtel 7/5/90, captioned as 
above. 

By referenced airtel HN requested authority to destroy 
material related to the movement of foreign nationals maintained 
in various HN files. 

For information of HN, all requests for authority to 
dispose of file and record material not covered by the FBI 
Records Retention Plan and Disposition Schedule (The Plan) must 
be coordinated with the National Archives and Records 
Administration (NARA). The Plan does not address special 
categories of records as described in reairtel and contained in 
various HN files which were forwarded to the Bureau for a review 
and determination regarding disposition. Thus, the Information 
Management Division must coordinate the HN requests with the 
NARA. HN will be advised upon receipt of final disposition 
authority from the NARA. 

The following HN files are being returned at this time 
for retention pending receipt of disposition authority from the 

NARA: ~ 

O vo umes 1 through 4 and Volume 21 
9 Volumes 1 through 4 and Volume 40 

olumes 1 and 2 

Enclosures 

66-19087 

(1)- 66-~3~2~8~6 ________ ~ 
1 - Mr'l 
1 - Mr .. 
1 - Mr.~p-r~i~l~l-a-m-a-n--~ 

i = ~~~J I 
1 - Mr. Shackelford 

WS:sc (11) 

YELLOW 

I 
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• 
To Mr.r--I --.......... ~7 Date 8/10/90 

From 

Dep. Dir . ___ _ 
ADD Adm. ___ _ 
ADD Inv.-::--__ _ 
Asst. Dir.: 

Adm .Servs . __ _ 
Crim.Inv. __ _ 
Ident. ___ _ 
Insp. 
Intel""-I ----
Lab . .....-..,~ __ _ 
Legal coun. __ _ 
Rec. Mgnt.-::--__ 
Tech. Servs. 
Training --------

Congo Affs. Off. 
Off. of EEO -----
Off. Liason & 

R. G. pr~~ 
n.' S __ 

I n t. A ff s . --:-'XTr':::-
Off. of Publilc Affs. 
Telephone Rm. 
Director's Se~ci~y~:=== 

S:\JSP Subject : t'bESTRUCTION OF FIELD FILES AND RECORDS 

~ ---SUBJECT: To advise of FBIRQ and Field Office progress in the 
~1 ---tc~aptioned program. 

DETAILS: Resolution of the civil matter American Friends Service 
Committee, et. al., v. William R. Webster, et. al., on 9/9/86, 
enabled the FBI to resume destruc~ion of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA), FBIRQ and field files and records having 
historical and/or research value. 

b7C 

Since 9/9/86, 7,394.05 linear feet of obsolete FBIRQ 
files and records have been destroyed. 

By Buairtel 12/14/87, all field offices were authorized 
to destroy auxiliary office files in numerous classifications as 
well as the destruction of obsolete file and record material in a 
limited number of miscellaneous categories. 

~ 
1-

By Bulet 6/4/90, all field offices were surveyed to 
determine the progress of the destruction program. The survey 
(results attached) revealed that since 12/87, all offices have 
destroyed a total of 27,146.85 linear feet of obsolete file and 
record material. Of this total 4,633.15 linear feet were 
destroyed since 1/1/90. 

RECOMMENDATION: None. For information only. 

Enclosure 

66-3286 

1 - 66-3286 Sub B 
1 - Mr'l 
1 - Mr. ~. __________ ~ 
1 - Mr. Prillaman 

WJR:sc (9) 

1 - Mr. 
1 - Mr. 
1 - Mr. d 
1 - Mrs~ I 

ALL INFORMATION CONTltNED J~-
Hri~EIN 18 UNCLASSIFIED " ~-/ 
DATElb/J /43 By.Ave J(lQ~9JlJ?t,E/114 f~vJ '" 

" t: 
(\J 

~ 
~ 

~ 



~,!ev"M8~-89) ';~ .f:-' i/90 
1. Albany - 370.2 linear feet 23 ] j Deal: feet 

Work Sheet • I 
2. Albuquerque 225 linear feet 2~ inches ') 1 i np"n- .fp.pt-. ~ ~ ~"h'" co 

3. Anchorage 201.4 linear feet 1 lin",,,,,.. f"''''1-
4. Atlanta 416.25 linear feet ?n 'in liTH''''''' {:"" .. 

5. Baltimore 121 linear feet 0 
~6~ Birmingham 226~ linear feel: 1? linp",,.. f",p 
7. Boston 165 linear feet 1 f,') .Li~",.. Fp ... 

8. Buffalo 101 linear feet 6 1 inear £eel:.. 
9. Charlotte 215 linear feet q linear feet 

10. Chicago 941 linear feet 58 1inpar fppl-
11. Cincinnati 363 linear feet l4~ linear. fp<>1-
12. Cleveland 399 linear feet ] 4 1 i near £I>..e. 
13. Columbia 204 linear feet 11 1 inpar fpp.1-
14. Dallas 432 linear feet n 
15. Denver 483 linear feet Rf) 1 i npar..£.e..e. 
16. Detroit 578~ linear feet R7~ 1 inp",.r _fE>.pl-
17. EI Paso 194 linear feet Rf, lin",,,,,.. f",,,, 
18. Honolulu 69 linear feet 114 inches f) 
19. Houston 471.25 linear feet 1f, ? ') 1 i n.par fp",1-
20. Indianapolis 133~ linear feet ?7 lIt... lin",,,,,.. foot-
21. Jackson 184 linear feet Q7 1 ~ no"',.. ~I-
22. Jacksonville 432 linear feet Qt... 1in",,,,r fppt-
23. Kansas City 77 3/4 linear feet 1? 1 i.np...<lr. ~I-
24. Knoxville 212 linear feet 1t... 1in",,,,r fppt-
25. Las Vegas 97.5 linear feet 11 lin",,,,,.. f",p 

26. Little Rock 259 linear feet 11Q 1inp.'l.r.fppl- 11 C;f) ~n,..hpC! 

27. Los Angeles 317 linear feet f,? 1inp",r f",pt-
28. Louisville 243.02 linear feet o . 
29. Memphis 179 linear feet 10~ inches ?1 1inp",r fp",t- A~ ~n"'hp" 

30. Miami 211 linear feet 1f,f, linD",,.. f",.t-(;~"l ,,.10<' l?t;ft- 0:::' vrTC) 
31. Milwaukee 95 linear feet RO 1 inp",r ~t-
32. Minneapolis 679 linear feet f,t... lin",!>,.. f",,,, 
33. Mobile 120 linear feet 1 'i 1 in",,,,,.. f"'A 
34. Newark 623 linear f...e.e.t. f,') 1 ~~"''' .... f ,ot-
35. New Haven 356 linear feet ? inrhp,o:; 7t... 1 in",,,,.. f"'<>1- lf) ';~"J..o" 

36. New Orleans 143.5 linear feel- C; 1 ~""''' .... F",ol-
37. New York City 8906 linear£e.et 1 R 1 Q _1 in",-"'..r...£ .ot-
38. Norfolk 187 linear feet Q 1 ;n",,,,.. .f",,,,t-
39. Oklahoma City 512 linear feet I,f) 1 ~ ... o~ F. 

40. Omaha 774 1 inear fuel:. Q7 1 i,n",.",.,... ~ 
41. Philadelphia 185 linear feet 2 linear feet 
42. Phoenix 556 linear feet 21 1i near feet 
43. Pittsburgh 998 linear feet 129 Linear. .£pPt-
44. Portland 143 linear feet 0 
45. Richmond 30') linear feet If, 1inp::!r fppt-
46. Sacramento 847 1 i near .£e..e..t 1 P,7 1 in",,,,r fp",t-
47. Saint Louis 582 linear feet ?4 1 inparrp.pt-. 
48. Salt Lake City 13q~ .1 i.near feet 7?~ 1 inp",r fppl-

49. San Antonio ,)'1R llnear feet 7 1inp",,.. fppl-
50. San Diego ,)?7 1 inpar .£ee..t. 1 Qf) 1 iT","',.. f. .t-
51. San Francisco 4 Q 1 i nea.r feel:: t... Q lin",,,,r fppl-

52. San Juan 1?4 ')0 1inp",r fp",1- t...Q 'if) lin",!>,.. foot-
53. Savannah t...1? 1inp",r fppt- ?~7 l;no",,.. f", ... ( ... 1,,, 1?t;ft- .f MM 

11 1in ... ",Y..£ 
'r 

54. Seattle ??Q 1 in",,,,,.. .f..e.eJ:: 
Div) 

55. Springfield lR7 linp",r fE'Pj- 1 ~ 1 i np",,,, _f~.± 
56. Tampa l?ft 1 inp::!,.. fppt- ?1 1 ;~o",.. foot-
57. Washington 104.6 linear feet 0 

Metropolitan Field 

FBIHQ 

Quantico 

Brooklyn-Queens 

Ft. Monmoutb .. 

Pocateilo 

Supply Room. Basement 

Totals 
27,146.85 4,633.15 

ALL INfORMATION CONTAtNl:D 

'),t..Te~'-1]..a BY .~<jp~.lf.o B~ J)~ I HiREIN 18 UNCLASSIFIIiD /i r 
.j .. . 

FBII 



t ~ <", .< • 1 ;'.f ;; ~~ 
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Executive Offices 

Totals 

1 . Identification 

2. Training 

3. Administrative Services 

4. Records Management 

10. Inspection 

11 ~ Office of Congressional 
.. ____ .lInCileJ'usllc-Affairs ,-

Totals 

1. Bern 

2. Bogota 

3. Bonn 

4. Bridgetown 

5. BrusseJs 

6. Canberra 

7. Honl;l Kong 

B. London 

9. Manila 

10. Mexico City 

11 .. Montevideo .. , 
12. Ottawa 

13. Panama City 

14. Paris 

15. Rome 

16. Tokyo 

Totals 

- • • 



; . 

I. 

, 
u.s. Department of Justice 

'S'sP' Federal Bureau of Investigation 

CLASS 
SRCt~~~~~----------------------------~~~~,,~~~,--------------------Washington. D. C. 
SER 
~C 

Mr. ~I~ __ ~ ________ ~ 
President 
NationalUndergrounp 
Boyers, pennsylvania 

october 30, 1990 

Storage, InQ.~;(· 
1620 . 

Dear Mr.1 I: °nes+ru ~+IOf) i>~ ~t'd Files QrO p.~ cords 
I have given FBI~e~m~p=l~O~y~e~e~s~I=========o __ ~ __ ~ __ ~ ____ ~~ 

~~ __________________ ~I andl I authority to enter 
the FBI space located in your facility. This authority is 
effective for the week of November 26 through 29, 1990. 

Thank you for you assistance. If you have any questions 
please contact me at (202) 324-4507. 

66-3286 

1 - Mr. 
1 - Mr. 
1 
1 
1 

- Mr. 
- Mr. 
- Mr. 

Sincerely, 

1 1 
Security Programs Manager 

ALL INFORMATION CONTA&NED 

EX,ec AD Adm. - 1 _ Mr. 
Exec AD, In". _ 

o e5n
: 

Mr. L.I _----II) HiREIN l8lUNCLASSIFI7D .otto &!J; /bcq/~ 
oATEb> l' p 03 BY r.:66tJl)"~Q~O .. -~-.... _i-f<Iol" U 

~~xec~D I,.ES _ 1 - Mr. 
<A~ •• ·f· ~.'~ r·~': 
':t(~~:.~::~s= NOTE: Employees identified above will visit the National 
~~L Underground Storage (NUS) site, Boyers, PA, duting the week of 
Insp. 11/26/90, to plan and arrange for removal and destruction of the 
Inl.II. __ _ 
~~ 3x5 index cards stored at the NUS facility. 
Legal Coun. __ 

Off. Ccing. & TBD : S C 
Public AIf •• _ 

R.c. Mgnt. __ 

T.ech. S.rva. _ 

( 9 ) 

b6 a 
~b7C 
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--------------------.... ........-
, .. Q.-

_Washingtorz National Records Center 
Wfubingtoll, DC 20409 

March 27, 1991 o -I. 
J)es/",ueJlon 

Dear Records Officer: 

Enclosed are Notices of Intent tQ Destroy Records. These 
records are scheduled for destruction in July 1991. 

~ Please revicVJ these rletic8s 21.d notify us if ·t·~!e records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item lao 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposi ti~m au.thori i:y-for any 
records-schedu].ed as GRS 6 item la contain rccOl~ds pertaining 
t,o A~er ican In~ji ar:.s £l:~_~..§~ ~.9j:~_~ 11~. 

/1 )!. _, ,/ <2. /3-C0../V~ ,~\;...~ .. :{: .. ,.40"'l , 
'f'/ 

Judi th A. Barnes, Chief / / ~ ~ ()' / I!L d ,. 
Accession and Disposal Branch fcX..# -; J~_~ s~ - 7 TO cP 
Enclosure(s) 

APR 9 199t 4 
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NOTICE OF INTENT TO DESTROY RECORDS 

The records described in this notice appear eligible for disposal on the date shown. In 
accordance with 36 CFR 122B.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. No other action is required. If you do not concur in the scheduled '"==-::~~=:===~::"'::''::''''::'=------1I-:-:::::-:-::;-;:::-~;z:-.--
destruction of these records, you may request an extension of the retention period by VOLUME 
providing written justification (including a proposed new disposal date) within the 2 () 
gO-day period to the director of the Federal records center indicated at the right. IsEM[SCiESi5Riffi5N-----~L-----~~ 

l 0 C ~ T I 014 1 3 - 7 <1 - 2 1-3 -3 1 3 -'7 9 - 3 <1 -3 - 2 

FB!-~ECORDS MGMT ~I1ISI0I4 
J. EOGAR HOOVER BLD~- ROOM 5634 
lOT~ & PENNSYLV~NI~ AVE., ~. w. 
WASHINGTON DC 23535 

NATIONAL ARCHIVES AND RECORDS A" .... ",C>T<l 

SIrE At.HHT 
1 0 , 8 It -'3/8 5 

ADDRESS OF FEDERAL 

WASHINGTON NATIONAL RECORDS 
CENTER b6 per FBI 

WAS~H'GT()N., DC lOltOCJ b7C per FB 

CONTAINEO 
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U.S. Department of Justice 

Federal Bureau of Investigation 

Washington. D. C. 20535 

March 28, 1991 

'>, 

Mr.1 
1'reSL.

1
:-· d"l"'e-n-t~--------I 

Natibrtal Underground e,torage, Inc. 
Boyers, pennsylvania 16020 ' '1} J 
,~, J I . r .. , e./ 1 ""1 't ~ f'.hnJ ( 1\.(.( ~ta.s 

Dear Mr:. 1 t, ve$1f~~n IJ i"" i' d. 1-1 (~ ~ 

I have giv'em FBI employeel I 
authority to enter on Apri1. 2, 1991, the FBI space located in 
your facility. Mr.1 I will escort truck and:"driver from 
Keystone PalYet Exghan~re, Connellsville, Pennsylvania, into your 
facility for the-purpose of removing material stored therein. 

Thank you,;for your assistance. If you have any 
question~ please contact me at (202) 324-4507. 

0,6- 1'286 

1 - IMDO:ffiC~ 
1 - Mr. 
1 - Mr. Prl am an 
1 - Mr·1 I 

Sincerely, 

I I 
Securlty Programs Manager 

All INFORMATION CONTJUNED 
H!i~E!N 18 UNCLASSIFIED /~ rf):N"-
OATELA/.3./.ta..~ BY .A~AQ..to!C£.~ U. - -~ 1-

b6 

b6 
b7C 

b7C 

':1 
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U.S. Department of Justice 

" ' 

Federal Bureau of Investigation 

Washington, D, C, 20535 

March 18, 1991 

Mr. I 
Bres~i~a~e~n~t~----------~ 

National Underground 
~oyer~~ pennsylvania 

storage, Inc. 
16020 

,Dear Mr.~, ...L'\ !t,,~;' ~; L-:.~"f\~<-t>¥I~-, '" ~u.~'TU)t\).,. ~ ~.A,~, ' 

,lave glven FBI emp oyee I authority 
to enter on March 19. 1991, the FBI space located in your 
facility. Mr._ I will escort truck and driver from 
Keystone Pallet Exchange, Connellsville, Pennsylvania, into your 
facility for the purpose of removing material stored therein. 

Thank you for your assistance. If you have any 
questions,please contact me at (202) 324-4507. 

Sincerely, 

\ 5-\ -Ul 
U. Security Programs Manager 

"L .. 

66-3286 

1 - IMD Front 9ffice 
1 - M r .I~--:-:~ ..... J 
l' - Mr. prj JJ aran 

"~ ',1 - Mr .1 . 
Pep. OIr.,.,..". _~ 1....-____ ----1 

"'~Adm·~:SCr 
AOOlnv. ' 

,,~DIr.: " 
Adm,s-v..'_ 
Crlm. "'!. __ 

;, ','<1dInt. __ _ 

" Np.--...: " Lib. ---
, , ~'~C:OUn;

Rec:Mi!nt. __ 
Tech;s.. ...... _ 

, l'iiiiirq --' -' , 
, COng. AfIs. Off. _ 

• Off. ofEEO __ 
OIf:,UaI,eon. 

IrltAfIs. __ 
Off. 'of Public AfIs._ 

, Teiephone,R!Ii;_ 
~;.~rectoi".:set;!y '-

( 7 ) 
APPRCVEO: Adm. SZM. ___ ·:t Off. of Ll.ltson 

'Crlrn, I:'IV. _tl' , CQun, ___ & Int All" __ _ 

~~f::~lf~' ----'~I!:",t,~,I,,,_:,~_H"'I77'-/-JI"'/?.,. -" .'n:~: Otl. 01 
.. ~' • '.' __ • __ ."~' •• '.,l~F.JI..(...(_~ • >I~r:!: ~ Pul)lic AUa. ___ .. 
,,";j·AUItI, •• _1I:$P~Ct;C,1 Cor.i. Alfs;'{,)tf:,_" __ 
.oD-1n1t. ' Intelh 0:1. of tEO _ ........ _ 

ALL INFORMATION CONTAiNeD 

HiRt!,~I;l~CLASS!F!§J) Jru.,."/,' '\ 
D~Tii., BY .wC. ~Q~~'~ ~..v 

. i. 

b6 
b7C 

, I.': 

. ;';"-

b6 
b7C 

.. 
b6 
b7C 

·~~-·~·'·'-;"-~--"""""""""".7.···"".-··.D.' ................ .... 



:.-.. .. ': 

, Mr .IL......r-oo;----r------:'~ 
President .''>, 

National underground 
Boyers, Pennsylvani:a 

Dear Mt.IL...-__ ...... 1: 

storage, Inc. 
16020 

JJ .S. Depcartment of Justice 
'~~.", ' 

Federal Bureau Of Inv~stigation 

Washington, D. C. 20535 

March 21, 1991 

I' have give!}. FBI employee I lauthori ty to 
enter on March 21 /,·l9;91.," the FBI space located in your facility. 
Mr. I I will es'cQrt, truck and driver from Keystone Pallet 
Exchange, Connellsville, Pennsylvania, into your facility for the 
purpose of, removiug' mat'erial stored therein. 

Thank you for your assistance. If you.have any 
questions please contact me at {202) 324-4507. 

Sincerely, 

,,~ 

I I 
securltyprograms Manager 

66-3286 
. , 

1 -IMD,:rO::Jfice 1 - Mr. 
1 - Mr. rl· an 

AU INfORMATION CON'TAlNED 

, ' 

1 - Mr·1 I 
. .PiP. Dlr. _~ 
"ADoAdm. TBD: sc (7) 
ADOliw· __ _ 

}~~~.-

HiREIN fa UNCLASSIFIED J I~) 
DATE~/1lDJ BY Aue (UDfO B!:£, ~a, OP -

Crlm.lnv. _._ 
. ,$)t. __ _ 

.... APPROVED: Mm. • s.w. ,hl;or~.- •• ..r_ ,~ "'_ -'J' ___ ....!Oft. of..-
.. - Ol _ yl.",. !fW. ' 1.~:J! Cott·,.,. .. Int. ,."" 
CUib. . ,.~tl'lt ' ·ant. _~_ , __ l~. $;svs. Off 
IAgalcOun. _ ~~. {lit, ___ Ir~).;; . _ :tv.ri"- frJ'l\lIlI j" •• " ;:\c A~ £; 

, ~. Mgnt.-,- v ~p;.. ... , "':~!"t.;.;l' -..,' 7'----CWt£', Affto. Of I. ---
'Tech.Servs._ 0"" AODoHw. lr:..:.r. Off. cl [£0 ' 
T.-q -- ,-.{l/ I 'f1j~ 

, Cong.AtfLOIf._ 'J' I / 

~=.:>j\~\\~\ . tt;:;:l~~~(,<::'* )):V.. 
... _,_/ (0 ~ 

b6 
b7C 

b6 
b7C 

, ' 
, " 
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r"'D-~R". 8-29-85) • 

TRANSMIT {tA:7j 
FBI 

PRECEDENCE: • J '-- ",~ 
'--1ii' 

2 

3 

4 

5 
SSE 

CLAssIl!t:fF 
SRC'D 
SER 
lEO 8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

o Teletyp~¥' 
o Facsimile 
Kl Airtel 

'10: 

FRCM: 

o Immediate 
o Priority 
o Routine 

CLASSIFICATION: 
o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
D UNCLAS EFT 0 
o UNCLAS 

Date 3/1/91 

DlRECroR, FBI ~ 
A'ITN: RK'ORDS DISroSITION AND AIOiIVAL SUBUNIT 

RXM 4346, AIOiIVES SPOCIALIST WILLIAM RD 

SAC, MILWAUKEE (66F-2160) 

SUBJECT: GsTRUCTICN OF FIEID FILES AND RK'ORDS 
I I vsl I (U.S.D.C., E.D. MICHIGAN) 
CIVIL ACTICN 
BUDED: 3/13/91 

Re Bureau teletype to All Field Offices dated 2/26/91. 
~~€'O/HQ. 

Enclosed for the Bureau are two &16 0' s, two ELSUR cards, 

b6 
b7C 

one page print screen of FOIMS records re subject and serials 1725 el 
and 1733 f.urn file 66F-950·MATC!R.:I:AL. S<e.TO«IVe:s:>. CV 
.. '1V .....::s:'-~vK.eE '+,1\ /q, , 

Milwaukee Division has canpleted search of manual, FOIMS 
and ELSUR indices to locate all references on subject. All searches 
were done in the naround the clock" fashion as instructed in referenced 
teletype. 

~ '~ 
'0S~~,~~~ 

~\\;\)~~. 
\ ~~t}P~/ 

Bureau (Encl. 13 ) 
- Milwaukee 

PJP 
(4) 

, Approved: Transmitted Per 
(Number) (Time) 

GPO : 1987 0 - 193-749 
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ICes search Slip 
·160 (Rev. 7-28-89) 

Office Services Manager 

] Exact Spelling o Main Criminal Case Files Only Restrict Locality of 

:J All References o Criminal References Only 

:J Main Security Case Files Only o Main Security (If no Main, list al/ Security References) 

:J Security References Only o Main Criminal (if no Main, list al/ Criminal References) 

0 General Indices: o NEG o P~S o ISIS: o NEG 0 P~S 

Searched by Date Searched by Date 

0 Confidential Indices: o NEG 0 P~S o OCIS: o NEG 0 P~S 

Searched by Date Searched by Date 

I r2/ 4;/91 
OilS: o NEG 0 P~S 

FTT,F, ~ss S'I'~ r\l'"'"' r,!=;-7 I Datel Searched by 
1~~ __ --, 

Searched by II Date 

o FOIMS: o NEG 0 P~S o MICRO: o NEG 0 P~S 

Searched by Date Searched by Date 

o GLOBAL: o NEG 0 P~S o REGIONAL: o NEG 0 P~S 

Searched by Date Searched by Date 

Place an "X" by the Field Office(s) to Query for Regional Searches. 
Northeast Mld·Atlantlc Central Western 

o Albuquerque 
0 Albany o Atlanta 0 New Orleans 0 Buffalo 0 Little Rock o Anchorage 
0 Bern Switzerland o Baltimore 0 Norfolk 0 Chicago 0 Louisville o Butte 
0 Bonn Germany o Birmingham 0 Quantico 0 Cincinnati 0 Milwaukee o Honolulu 
0 Boston o Charlotte 0 Richmond 0 Cleveland 0 Minneapolis o Las Vegas 
0 London England o Jackson 0 San Juan 0 Dallas 0 Oklahoma City o Los Angeles 
0 Mexico City Mexico o Jacksonville 0 Savannah 0 Denver 0 Omaha o Phoenix 
0 New York City o Knoxville 0 Tampa 0 Detroit 0 Pittsburgh o Portland 
0 Newark o Memphis 0 Washington Field 0 EI Paso 0 San Antonio o Sacramento 
0 Paris France o Miami 0 All above 0 Houston 0 Springfield o Salt Lake City 
0 Philadelphia o Mobile 0 Indianapolis 0 Sf. Louis o San Diego 
0 Rome Italy 0 Kansas City 0 All above o San Francisco 
0 All abOve o Seattle 

o All above 

File & Serial Number I Remarks File & Serial Number Remarks 

'~l.i.. Ij~t:URMA.'(10N CONlA">M~ 
,yi5lQt:Ii'J t~ I ,Ail"; A ....... ,,..i ... ·~' ~ 

DJi;ffi.l£/.2l~J. 8-1' ,.AIJ~j:M:J c BC£/DQ.t:. /~ 
'IV 

I 
Consolidated by Date 

Reviewed by Date 

I - Identical File Review Symbols ? - Not identifiable 
NI - Not identical U - Unavailable reference 

6 
b7C 



MICRO COMPUTER (Continued) -0 MICRO: o NEG OP~S 0 MICRO: o NEG oP~s 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG op~s 0 MICRO: o NEG oP~s 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG oP~s 0 MICRO: o NEG oP~s 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG oP~s 0 MICRO: o NEG oP~s 

Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG oP~s 0 MICRO: o NEG oP~s 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 
- - --

- 'Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 
" 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

Searched by Date Searched by Date 

*U,S. Government Printing Office: 1989-262-209/08030 

e 
[ 



I~d'ces ~Ilrch Slip 
• FD-'!60 (Rev. 7-28-89) 

To: Office Services Manager 

See names listed below 
Address Birth Place Sex 

[JMale 
[JFemale 

o Exact Spelling 

XX All References 

o 0 Restrict Locality of 

o Criminal References Only 

o Main Security Case Files Only o Main Security (If no Main, list all Security References) 
o Security References Only o Main Criminal (if no Main, list all Criminal References) 

o ISIS: 

2/27/91 
~ G_~t-· :::k POS 

Searche JY E GS 5 Date Searched by 

o Confidential Indices: 0 NEG 0 pos 

Searched by 

o ELSUR Indices: 

Searched by 

~FOIMr= 

Searched bL 

o GLOBAL: 

Searched by 

ONEG 0 POS 

WJEG 0 POS 

I 
o NEG 0 pos 

Date 

Date 

Except number 
listed below 
2/27/91 Date 

o OCIS: 

Searched by 

OilS: 

Searched by 

o MICRO: 

Searched by 

o REGIONAL: 

Date Searched by 

o NEG 0 pos 

o NEG 0 pos 

o NEG 0 POS 

o NEG 0 pos 

o NEG 0 pos 

Place an "X" by the Field Office(s) to Query for Regional Searches. 

Northeast Mid-Atlantic Central 

0 Albany o Atlanta 0 New Orleans 0 Buffalo 0 Little Rock 
0 Bern Switzerland o Baltimore 0 Norfolk 0 Chicago 0 Louisville 
0 Bonn Germany o Birmingham 0 Quantico 0 Cincinnati 0 Milwaukee 
0 Boston o Charlotte 0 Richmond 0 Cleveland 0 Minneapolis 
0 London England o Jackson 0 San Juan 0 Dallas 0 Oklahoma City 
0 Mexico City Mexico o Jacksonville 0 Savannah 0 Denver 0 Omaha 
0 New York City o Knoxville 0 Tampa 0 DetrOit 0 Pittsburgh 
0 Newark o Memphis 0 Washington Field 0 EI Paso 0 San Antonio 
0 Paris France o Miami 0 All above 0 Houston 0 Springfield 
0 Philadelphia o Mobile 0 IndianapoliS 0 St. Louis 
0 Rome Italy 0 Kansas City 0 All above 
0 All above 

File & Serial Number I Remarks File & Serial Number 

66F-950-1725i 1733 

S~Q.~w~~:J~~ 

Date 

Date 

Date 

Date 

Date 

Western 
o Albuquerque 
o Anchorage 
o Butte 
o Honolulu 
o Las Vegas 
o Los Angeles 
o Phoenix 
o Portland 
o Sacramento 
o Salt Lake City 
o San Diego 
o San Francisco 
o Seattle 
o All above 

Remarks 

ALL NAMES LISTED HAVE ~EEN SEARCHED 

"AROUND THE CLCX::K" 
Consolidated by Date 

Reviewed by Date 

I - Identical File Review Symbols ? - Not identifiable 
NI - Not identical U - Unavailable reference 

b6 
b7C 

b6 
b7C 

b6 
b7C 



MICRO COMPUTER (Continued) -0 MICRO: o NEG OPOS 0 MICRO: o NEG op~s 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base 
Date Base 

Searched by Date Searched by Date ,-' 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

--- - - - ---
Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

Searched by Date Searched by Date 

0 MICRO: o NEG OP~S 0 MICRO: o NEG OP~S 

Date Base Date Base 

Searched by Date Searched by Date 

itU.S. Government Printing Office: 1989-262-209/08030 



Dip. Dir. _.~~.,.... 
ADDAd"!..( • 
ADO inv. 
Asst. Dir.: 

Adm~rvs._ Crim. Y. __ 

lden!. 
1010. ~got. 
Insp .. _--=---_ 
Inte/I. __ _ 
Lab. __ _ 

~'J Tech. Se s. __ 
Training 

Congo Ails. . _ 
OIl.oIEE I __ 
Off. Liaison & 

In!.Alls. __ 

011. 01 Public Alls._ 
Telephone Rm. _ 
Director's Sec'y_ 

r .... · ':~"; 

. Washington, DC 20408 

Honorabl~ William S. Sessions 
Director " ' 
Feqeral Bureau of Investigation 

· washirigton,'f).C.~535 

· Dear Mr. Sessions: Pesl"llijL:r,·u~ Ot-
I am sorry that you were unable to attend the December 13, 
1990, World War II Executive Branch Steering Committee meettng 

" 

at the National Archives. One of the agenda items at the 
meeting was the declassification of World War II records. One 
problem the group confronted in considering this matter is that 

· no one knows just how much of the documentation from the era of 
World War II remains to be reviewed. 

\~le do know that there are almost 27,000,000 pages of classifi,ed 
records from the World War II era currently in the custody of 
the National Archives. We are working to reduce this backlog, 
but each year the volume grows as agencies transfer more records 
to NARA. In 1990, for example, we reviewed and declassified 
10,21;0,000 pages of mate'r ial. At the same time, howeve;r, we 
accessioned another 10,232,500 pages ot classified World War II 
records. With this situation, it is virtualiy impossible for 
NARA to estimate the resources it would require to review all of 
the classified records from the World War II era. Moreover, 
accurate data on the amount of World War II material remaining 
in the custody of the creating or receiving Federal agencies is 
currently unavailable. Enclbsed is a brief summary of what is 
known about classified World War II records in agency custody. 

!ITherefore, in accordance with suggestions heard at the meeting 
. Ion December 13, I am requesting the ass istance of the members of 
lIthe S'teering Committee in identifying the volume of records yet 

li to be transferred to the National Archives and reviewed for I' 
,possible declassification. CG -302.r' -- 149 ' 

\
1 would appreciate your assistance in determining the volume of 
Federal Bureau of Investigation records from the World War II 
era that has not yet "been transferred to the National Archives. 
For these records, it would be helpful if you could also 
indicate which, if any, of these records have been previously 
reviewed for declassification, whether any groups of them would 
be subject to systematic or bulk review, and whether your agency 
could provide any additional resources for such a review. 
Please f~el free to add any general comments on the 

Ideclassification process. with this information, I believe that 

,
Iwe can be~t-n to discuss some possible transfer dates and to 

"'., " l' \ f' e ~\\w ALL FBIINFORMATION CONTAINED 
~~\J\...\J':> HEREIN If) tlNCLASSIFED '" _/ 

..-("l:.., • DATE t2LlI93BY&'\ . .w~ Rc€, vt'q lJ"~" 
Nationaj Archives ana Records Administration 

'\ 



a 
.' . 

-,... .'... .. .. . " 

. ,~-, , 
\ estimate the resources required for any further declassification 
\ of these important records. 

1\1 hope that you will be able to attend 
. Steering Committee, which will be held 
"then, best wishes. 

Sincerely, 

the next meeting of the 
on June 3, 1991. Until 

~. ~'- (' c::=~_~~,~~ 
DON W. WILSON 
Archivist of the United States 

Enclosure 

cc: Oliver Revell, Deputy Director for Investigations 
Federal Bureau of Investigation, Washington, DC 20520 



'. t-;.< !"';.. f 
World War II Classified Records in Agency Custody 

INTELLIGENCE AGENCIES 

A. Central Intelligence Agency: Ca. 800-1000 cubic 
feet of World War II era records of the Office of Strategic 
S~rvices. The agency retains original records screened out of 350 
cubic feet transferred to the National Archives. 

B. Federal Bureau of Investigation: Ca. 2,500 cubic 
feet of World War II era records appraised as permanent in 1982. 
The records are in various subject classifications. However, two 
of the classes which are predominately WW II, 98 Sabotage and 65 
Espionage, make up the majority of the cubic footage. Much of the 
World War II material is on microfilm. Since 1982 the Bureau has 
transferred only 290 cubic feet of records. 

C. The National Security Agency: Ca. 600 cubic feet 
of original World War II era records. Sanitized copies of 60% of 
this material was transferred to the National Archives (495 cubic 
feet) • 

MILITARY AGENCIES 

A. Army: Most of the World War II era records have 
been transferred to the National Archives. One notable exception 
is the Army Investigative Records Repository at Ft. Meade. 
Unknown volume of classified records and ca. 17,000 reels of World 
War II and post war microfilm. Small collections appropriate for 
transfer are retained by the Center for Military History and the 
Corps of Engineers. Unknown volume of classified World War II 
chemical warfare and ordnance believed to be in the custody of 
Edgewood Arsenal and Aberdeen Proving Ground. 

B. Navy: Ca. 9,200 cubic feet of World War II era 
records. The Navy Historical Center retains 2,850 cubic feet most 
of which is unclassified. This material is scheduled for transfer 
to the National Archives in 1995-96. The Marine Corps Historical 
Center has begun transfer of its remaining 1,350 cubic feet of 
World War II material to the National Archives. Another 5,000 
cubic feet of Navy SEABEE World War II era material is retained by 
the Office of Naval Facilities Engineering Command in Port 
Hueneme, California. If not already declassified, these records 
would be suitable for "bulk" declassification. 

C. Air Force: Ca. 5,500 cubic feet of World War II 
material. Air Force Historical Research Center retained originals 
of ca. 500 cubic feet of World War II records and transferred a 
microfilm copy to the National Archives. Roughly 10% remain 
classified. An additional 5,000 cubic of research and development 
records, publications and general correspondence are currently 
being appraised for possible transfer to the National Archives. 

{,(,;3?'iI(,-I U 9/. ~! , ,\ 
.-.l" , A" (" ,~,' ,,-,l_ ALL FBI h.FOR~AATION CONTAlNET 
\··;,!h:, ~ i~f ~r.'~ HEREIN,'S VNCLA3~ LL"" I 
\!-I ,,\oJ - V '-' ~~ , .~... DATeta ~ '1 ~ 0) BY aSJ.C. 100 «20 8,Q 9'u,!,q 'tI 
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If not already declassified, these records would be suitable for 
"bulk" declassification. 

CIVILIAN AGENCIES 

A. Department of Energy: Volume unknown. DOE has 
retained most of its predecessor agency World War II era records 
in various sites nationwide. The Coordination and Information 
Center in Las Vegas, Los Alamos, Hanford, Oak Ridge, and Lawrence 
Berkeley Laboratory all have World War II materials which are 
suitable for transfer to the National Archives. Percentage of 
classified remains high. 

B. Treasury: Volume unknown. Treasury has among a 
variety of records series in the Department Office (formerly the 
Office of the Secretary), World War II era records relating to 
International financial and monetary policy. The records of the 
Office of the Assistant Secretary for International Affairs have 
been appraised. No records have been transferred. Even if not 
classified, foreign government information presents access 
problems. 

C. Department of Justice: 3,500 cubic feet of World 
War II Internal Security Litigation case files containing 
classified records. Under a schedule approved in 1989, the 
Department has begun transferring World War II material to the 
National Archives (35 cubic feet of World War II policy records 
were transferred in 1989). 
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.April 2,' 1991 

A.LL !NFORMATION CONTAiNED 
. . HliFtEIN t8 l!NCL¥S{FIED ."'-"". 

Hcncrable Dcn W. WiV;;s>n ',.. DAT6.Lc.l7 /a3 BYAuc (Q0!19~ aJ!£/J::tyJ,/~~r' 
Archiy,:ist .of the,;,;O.nited States ". D"~-~ 

," Nati'on,al Arcnivesi' a~e "~.~cohas Administrati.cn ' 
~- .\~ .. ,".'- -",' ", "i' .'""".-":'r:: -'~:'<... ,". \~ 

was:hingbc1:l, Q. C. 204.08 
, . - '\~;.~-"" ~ 

De,arMr. W.ilSO. n: D L. ~ j.~. \. ~. :,.,~:'t ... '.1" ., ]:,- L. es "A~tJ. "~u>M.5 
", .' t;)e~~tlur- o:.~ 'f'"' a() 

, .' Referencei,s made tQ,'OlJr letter g;a;t~,dE'epruary 21, 
1'991! rega;~d.ing tMie voJume .of - 'eral Bureau ,Q,if Inyestigaticn 
,(FB;I) ·rec.o'rdsJrom~t1l,e'Wcrld War I! era that have, hot yet ,ti.een 
transferred .tc the-Nat:icnal Archives. 

''Pher,e are ~p>Ptcximately 90,000 (10;:~M)0 c:ubic teet) FBI 
" inv.estigative record~:r f·rcm the wcrlq W·~r II era~' It is estimated 
'tbat appro!ximately 25' tc 30 percent of" these r~c'o,r$s, which t.o ' 
da.te . hcivenpt been ·transferred te the NatioIlia,J;,Archiv.es, wculd 

"", fneet ,ttl~ cri teri.3 ail:<!i requirements tc acces'/pi.d:E).xe,cerdsas 
,.outlined inth,e 'FB.l Recerds Dispcsi ticn Sche~tl;!te. 'dated May 13, 
19:f37. .AIl are s1:lfject te a record-by'-record, dc'cument-'by-

. d.Ocument review, ·'pri,{n.arily fer classificaticn· rather than 
.declanssific;::aticn. This acticn is requiredsinde" pricr tc the' 
rMd-1970s, very few Qocuments containing classified infermaticn 
we·reever apprcpriately marked. The' structure, content, and 
sensi,tivity .of the reccrds are net suitable fc~~,:b\llk review due 
t.o tne manner in which classified infcrmatien FRay be distributed 
thrcughcut the recorq. Apprcximately feur cubic feet .of the 
aforementioned records have been reviewed fDr: deqJassificaticn in 

-connecticn with Freedom of Infcrmatien Act re-'quests,. Althcugh 
':tl:lese reccrds dc not meet the guidelines .of the FSI 'Reccrds 
'Dfspo'si ticn ~ch~dule fcr transfer when 50 yea~s o,ld, they can be 

,..... • r .• , ,/.1 
""> ".' " t~· 
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1 Mr. I hAttn: 
1 - Mr. Prillaman 
1 Mr. I ! . 
1 Mr~ Shack~l~crd 
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• • 
Honorable Don W. Wilson 

transferred earlier by mutual agreement between the FBI and the 
National Archives. The FBI will, in the immediate future, 
contact appropriate officials at the National Archives to 
determine their interest in making arrangements for early 
accession of these records. 

• 

The FBI is keenly sensitive to the concerns that 
historical and research records be accessioned to the National 
Archives, and is aggressively pursuing this endeavor. However, 
because of limited personnel resources and pressing investigative 
and administrative priorities, the FBI is unable to provide 
additional resources to address classification/declassification 
matters at this time. 

I have made a note of the next steering Committee 
meeting scheduled for June 3, 1991, and will await further 
details. 

Sincerely yours, 

William S. Sessions 
Director 
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ReIer to 

Mr.~1 ~~ ________ ~ 
President 

fonal Underground storage, Inc. 
rs, Pennsylvan.ia 16020 

U.S. De;partment of Justice 

.. y 

Federal Bureau of Investigation 

'Washington D. ,C. 20535,.i 

'''?February 6, -'1991 

.1 I: lsr.rvt:.:1"iOAM (Jf-C- F .. ttcl f' "tel Inti ~(f3IeJ.f 
r--__ ~.......atl;tave .. given FBI employee I I'Cind 

Mr. r j Swab Distributors, Brookfield, pennsylvania. 
a\~J?horityo ent~r on February 6, 1991, the FBI space located 
yotl:r,.:c facili ty. 

Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

Sincerely, 

AU-INfORMATION CONTAlNED 
HiftEtN t8 UNCLASSIFIED B.c..E. lu(lr.J/·~ 
DATElOl1193 BY ~yCs 'totlin -- /1 -; O· r---------,I 

, ~s~e~c=u~r~l~t~y~p~r~o~g=:~ra·ms Manager 

66-3286 

1 - Mr .1 
1 - Mr. 
1 - Mr. 
1 - Mr. ~p-r-:"i-.:"l"'::l-a-m-a-n-----I 
1 - Mr .1 1 

r 
E"ecADAdm·--NOTE: FBI Pittsburgh Office will 
'E'"ecAD Inv. -accompany Mr. Swab Distributors Brookfield PA into Exec AD LES _ ' , 
A •• t •. DI .. : the ,FBI space oca e in the National Underground storage 
,Adin.S.~VI' -facility so that Mr. II can examine the cabinets which house 
C.I:. Inv. :-:-the 3 X 5 index cardho-tietermine if he is interested in 
:~:p:' purchasing the cabinets from GSA once the cards have been 
Intell. removed. 

, ."t!~.r;.~' __ _ 

--- Off. of tlafson "-

in 
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~;t~~:~n~ ~B . C?8) ~~, 86 ---
Public MI.. j 4. ~ -'~ APPROVED: -- Adm. Servs. ---.. 

. Rec. Mgnt. _ .,: . Crim. Inv. --~-
. ~ I Director ____ Ident. 
·'r., ch. 5., .v •. -~. , 4-1' OeP. Oi,. Info. Mgnl~'j/..k.NA~ T.alnlng -- \ ~OO.Adm. ____ lnspectiOll ___ _ 

_-,-_Oft ~~t. Alfs. --- __ ~ '."", 

---- Public Afts. --- 'fo . '. 
1') :nI ' .1)., ::; 
y/'" . '1~, 

~~J.phone Rm. _?- ~. ___ -,Intelr. ____ _ 

~.c,t,,~:. Sec'y _ MAIL ROOM 

,1 



Y. ~. Memorandum 
, 

" 

Mr. L-I _____ ----yoI~ r 
- . \ 

Date 

From R. G. pri~ 
LlDESTRUCTION OF FIELD FILES AND RECORDS Subj ect 

3/14/91 

Dep. Dir. __ ~~,..., 
ADD Adm. __ ~'~=-' '-4' 

ADD Inv . ....,......' __ _ 
Asst. Di r;. : 

Adm.Servs. __ _ 
Crim. Inv . __ _ 
Ident. 
Insp. ---
Intelrl ----
Lab.",...,.,~ __ _ 
Legal Coun. __ _ 
Rec. Mgnt.,.".-__ 
Tech. Servs. 
Training --------

Congo Mfs. Off. 
Off. of EEO ----
Off. Li a i so:=n-~& --

I nt. A ff s . =-;-,,' -r=--'
Off. of PubllC Afts. 
Telephone Rm . .,.,..-__ 
Director's Sec'y __ 

PURPOSE: To advise of FBIHQ and Field Office progress in the 
captioned program. 

RECOMMENDATION: None. For information only. 

Adm. StM. laboratory ____ 0". of 1I.lson 
A"'ROYED, trIm. Inv, ~al Coun. ,;t (. '" ... ,_._.-
"fr,rtof Ident. == 7iech. Servs. " r fi'll" Oll,--..,......,,---'nlo. Mint. "P"\VCTJiinina c..;blijOf;!:), - .. .........-

~
(j AQm' IM"....tioo· , , '€one. Atls. Off, 

r' • s Int'ik"i~--.-Qff. 01 EEO') ... ____ -
iHnv"u .. , .. 

DE,TAILS: Resolution of the Civil matter America Friends Service 
oornnht,tee,et. aL vsWilliam H. webster, et. aL, on 9/9/86, 
en~bled the FBI to resume destruction of obsolete file and record 
'mat~r~al after identifying and marking for permanent retention 
and e~entual transfer to the National Archives and Records 
Administration (NARA), FBIHQ and field files and records having 
historical an~/or research value. 

Since 9/9/86, 8,116.5 linear feet of obsolete FBIHQ 
files and records have been destroyed. 

1 IMD Front Office 
. 1 Mr. Prillam'an 

i- ~I~I I 
1 - Mr. shackelford 
1 - Mrs~ I 
1 - 66-3286 Sub B 

~", :WJR:sc (8) (CONTINUED - OVER) 
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, 
Memorandum from R. G. priJ.,~~'r.hcr·ptrdi Mr .1 
RE: Destruction of FJeld F:fr; .. ~ 'and Rec~o""r""'dr-::s"-----.....I 

By airtel,1~r{14/87, all field offices were authorized 
to destroy auxiliatj.·':p"ffice files in numerous classifications as 
well as the destruc'fJon of obsolete file and record material in a 
number of miscellari~ous categories. 

By Buairtel 12/21/90, all field offices were surveyed 
to determine the progress of the destruction program. The survey 
(results attached) revealed that since 12/87, all offices have 

, :,destroyed a total of 32,970.65 linear feet of obsolete file and 
record material. Of this total, 6,174.96 linear feet were 
destro~ed during the period of 6/1/90 through 12/31/90. 

2 
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32,970.65 6,174.96 

*** SV ITC has destroyed 811.25 total linear feet 
Atlanta 12'25 linear feet 
Miami -799.00 linear feet 

AU INFORMATION CDNTAWEO 
HiREIN 18 UNCLASSIFIED 
DATE/QU/p3 BY AYe. 14,)~90 Bcfl1)c.G,/~ FBII-DOJ 



Executive Offices 

Totals 

Totals 

1. Bern 

2. Bogota 

3. Bonn 

4. Canberra 

5. Hong Kong 

6. London 

7. Mexico City 

8. Montevideo 

9. Ottawa 

1Q. Panama City 

11. Paris 

12. Rome ~~~. 

13. Tokyo 

. 

Totals 

, 



···c1J.Ss( 
SBC' 
S$R 
F$C .• 

~<'.,: . 

~'.~ •. "Department of Justice 
J,,~,I, ~ ... , c f_ c 

' •. '. 

Federal Bureau of Investigation 

Washington, D. C:: ·~0~'3S 

March 6, 1991 

cP', 
Mr .1 .·,~"R.UC-rION OF 
Presl.dent ' " '. 

f::.J,.lf1..0 ~/tis It~() 
RE~i.IJS, ~.ati'o.pal undergrou:n:a-~~;~torage, ;, , 

13.oyers,'Pennsylvania 16020 .. , 

Dear Mr. 

I . have ,qiq~en F1H employees 1 and 
a....,..."...",...".....---..,...-----,.......,.. ......... _...,.....,,,.,......,,.............,.Iauthori ty to enter on'Miarch 6 and/or 7, 
,1991, the FBI spac~. l€llc;ated in your facility; ['hese employees 

..~ill,es£=ort tr.u~kar'~',d'r,~yecr from J<e~st.Qne. palle,t Excha~§e, . 

. : ·Conqellsville, p'Eim '. ylVania, inte y<r)~t~ facility for the 'purpose 
q'fremoyingma:t~rial stored there~,nt~~ . 

~ ; ,"\ >,.L.~ ... -.' 

"-~ 

'l'hank yo~,·~Q,.r your assJstance. If y,&u have any 
que,stions please q.Qi~~act me at (202) 324'-4S07,;.>, 

Sincerelyr." 

I I 
Securl.ty Prog~ams Manager 

~PPROV£O: Adm. SCM. Labor:lW-'y ___ -!Off. 4f, l~ 
C.im. Inw, ~' Cciun. . o£>:' Aff .. ---

____ tee .. ,\. ~/J--.4?' _'1:". SeNS. &'''lic.AffS..,.. __ 
. ______ !l~itJ. !ft~~~/l<1{drll.y-:'{aii\ir'1~ __ .,--- ........ 
_______ inspe<ti;)l'\ Q:;~ /.Its. Olf. __ _ 

____ fnt~H-. . 00.01 EEO __ ~. 

_---'!'LU - 328 6 ... 
I~D Fr'I!:mt Office 

Mr.1 1\ V ........... ----;;...". - Mr. Prl.llaman . 
~r. I I . 

sll'l;;r 
. J/ ALL INFORMATION CONTAINED 

MAILROOM ~ HEREIN
l
l8

l
UNCLASSIFIED ~,.. I 

: DATE! P_'_A3 BY Aye. lptJa.<i.DJr,e 1lJU:j ,.----- J 
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• 
In Reply. Please Refer to 
File No. 

u.s. Department of Justice 

Federal Bureau of Investigation 

washington D. C. 20535 

February 5, 1991 

r---___ ---'l~ ... sre f) ('.,AI) 0 r FJELD riLe SAND Ri-CtJ 12CJS 
Mr. , J 
Pres~l~d~e~n~t~--------~ 

National Underground 
Boyers, Pennsylvania 

Dear Mr.' ~ 

storage, Inc. 
16020 

I have oj yen FBI employee L.I =:--__ --.-__ =-____ ...."...... __ ..JI, and 
Mr.1 J PABS Supply, Kulpmont, pennsylvania 
authority to enter on February 6, 1991, the FBI space located in 
your facility. 

Thank you for your assistance. If you have any 
questions please contact me at (202) 324-4507. 

66-3286 

1 - Mr .1 
1 - Mr. 
1 - Mr. L.-~~ ______ ~ 
1 - Mr. Prillaman 
1 - Mr. , , 

Sincerely, 

security Programs Manager 

ALL INFORMATION CONTA&NED 
H!.i~EIN 18 UNCLASSIFIED / I. 
DATE IA/W BY Au" ft 4 2 fe BU b~~1 r 

(P~~3;l~~ - IL)9 ~ 
Em AD Adm. ----NOTE: FBI em~loyeelr-------------------.... l Pittsburgh Office will 
Exec AD 'ny. -accompany Mr.l ~ PABS Supply, Kulpmont, PA into the 
!:::.~~r.~ES ---PBI spac~ located in the National Underground Storage facility so 

Adm. Se,Y •. -that Mr.1 I can examine the cabinets which house the 3 X 5 
C,lm. 'ny. ---index cards to determine if Mr. I I is interested in 
.dent. __ = 
'n.p. purchasing the cabinets from GSA once the cards have been 
'ntell. removed. 
Lab. __ _ 

Legal Coun. 
011. Congo & 'BD: sc (8-k 
Public All •. _ ~~ • 

~::~.M;:,~.=~r) \r.~ 
Trolnlng -- . X '\ 

Telephone Rm. - r-
Director'. Sec'y _ MAIL OOM 
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• 
U.S. Department of Justice 

Federal Bureau of 'Ibvestigation ! 

/' 
Washington, D: ·C. " 20535. 

February 20,' 1991 . ;'. ~ 

·Mr.1 I to .' 
Ef:'E?sident. ()G'§rf<,j)C~l JON CF-
Natipnal underground ,storage, Inc. 
Boyers'. peilnsylvan;!i,a 16020 . 

i=-IELD F~S ANI) Rl3CJJI:./).S 
. " 

Dear Mr. I l 
L...-. _---If 

. I have g1ven the following FBI employees authority to 
enter on Febr~arYW!:i'l, 1991, the FBI space loccrted in 'your 
facility. Theseemp19yees will be working in the ·area for 
approximately two weE?!<.~' 

Thank Y0;1Jfo'r your assistance. If you have any 
qU$st:ions please con,tact me at (202) 324-4507.'" 

Sincerely, 

Securlty Rrograms Manager 

ALL INFORMATION CONTAWED 

4!iREltiMNCLASSiFiED ! / 
')ATEIllt BY ~o.~<tQ......8c£ roc; r 

.Y 
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. U.S. Department of Justice 

Federal Bureau of Investigation 

Washington, D. C. 20535 

March 25, 1991 

o 
Mr. r"'""1 --;..... .. ,...,;...~./_. ---'1 O~S1RUCT/OtJ OF- ~reLD ~/t~ PINt) l')ft'~~C~·bb76c' 
President ..... c ~ ~ 
National undergrourl'd 
Boyers, pennsylv~nia 

Dear Mr .cL..I __ ...JI: ;.,. 

storage, Inc. 
16020 

1: have giw;~n FBI employee I I authority 
to enter on March 26, 1991, the FBI space locatied in your 
facility. Mr~1 Iwill escort truck and driver from Keystone 
Pallet -Exchange~ Con,nellsville, 'Pennsylvania, into your facility 
for the purpose of temoving material stored thereLn. 

Thank you for your assistance. If YOti heave any 
questions please ·contact me at (202) 324-4507. 

66-3286 

Sincerely, 

Security Programs Manager 

ALL INFORMATION CONTA~D 
HiREIN IS UNCLASSIFIED ~/ J~ 
DATE/Qt'/oJ. BY AyCs (jA:lr(),fj{!~1 DO-qr{) . 

b7C 

b7C 



4-528 
------------------................... , I 

(pIP -3JFr0 -/tj99 Ie & -3d~&; -!3 - /11 X 

CHANGED TO 
)50() /I/il 

All INFORMATION CONTAINED 
HEREIN 18 UNCLASSIFliD __ . A A J~ 
DATE 1.D./.1./AL BY ~UCc {p~tlJ~7&fjCLf ,,014'0 

FBI/OOJ 



·c 
,.', ~~ 

~~;>, 
~~"'C, . .....-____ ----, 

t; ii:' ,;:: :) .. Mr. I~r_"""':"'"-----..... 

.. 
u.s: Department of Justice 

--""' Federal Bureau of In,vestirgation >:~; 

Washington,' D. C. 20535· 

March 12, 1991 

~.~ .President 
~,;. ,National Underground st.'Orage, Inc. I:i ...... -,,,,,It 
l~" ,"~" 'f-Boyers, >pennsylvania :~ 16020j)lS~1'f'ON OF~ r, €-,~ 
tb!:". . 'near·Mr.IL...--:------II: ~., ~ Sac ~.~ RG (:o~d$ 

r: have gd::ven 'FBI employee I authority 

~-:; 

t'd~ enter" o:p''!March 13,.~ 199'1, the FBI space located in your 
'n~cili ty. Mr .1 Iwill escort truck and ~\~:r;iver from K~ystone 
Pallet Ex-change, Con.n~:l,.lsv;ille,' pennsyl vania;. into your facil'ity 
for the puq;ose' of t!9!f\.bving material stored therein. 

Thank you for:' your assistance. If yo~~)ha\1e any 
qUE?s·tions please coi1t.p~ct,me at (202) 324-4507. .'" 

,..; 

66-3286 

1 - IMDO' ffice 
1 - Mr. 
1 - Mr. . rl aman 

Sincerely, 

I I 
Securl ty pro'g,rams Manager 

~: 0':.Y~' 
1 -"Mr.1 I 

14». ,01(.;' ".: 
. 'A!1o.'~. ~:. Em,:,s. '. 7 ) ~1nY ~ .. ' • 

:~~ ~ ..•. , ~Ih -"m.SMs. I~ __ ........ ~_"lt.hon 
:::InY. _. _ :::,--__ ~":t. ffw. .:::::;~~ ~;.' '. ~~,:. AIf$. __ _ 

----t,m.. Mcm'ttU .~~. . .. ' Mlit Af", 
----'~ , . Oq. Affs. Off. ---

__ ..,..._..hMtelt. "Off. of [to . __ ~ 

• 'IntA""~ ') ! 
Oit:or ~:AI:fs.-

.:=~~ MAIL ROOM • 

ALL INFORM.ATION CONTAWED 
H&~EIN fa UNCLASSIFIED . 

OA.TilnttbJ BY Au Q.. I&O'AfCJ...St!e/Dcq /rJ 

2d 

~i 
b6 
b7C 

;,] 
b6 

b7C 

b7C 



------------------......... ......... 
4-528 • • 

(pIP - 3J,fb ~ / so~ 

II/X CHANGED TO 
/5/)3 

MAY 5 1992 

All INFORMATION ~0t .. iAU''''-:.l' 

~!::;/~/~N'·B;::~~~j.ul). BC£~/r 

FBI/OOJ 
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•• 
To Mr. Date 4/4/91 

From 
R. G. pr~\<l(' i 

~DESTRUCTION OF~DS 
~-----.-------"." --

Subject: 

PURPOSE: To advise that removal and destruction of the 3 X 5 
manual index cards stored at the National Underground Storage 
(NUS) facility, Boyers, Pennsylvania, has been accomplished. 

RECOMMENDATION: None - for information. 

DETAILS: In early 1988, approximately 30,348,000 3 X 5 manual 
index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index. In mid-
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the Office Management Services Unit 
(OMSU) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
a'll:thority to destroy these reco.rds which had been sc~duled 
previously as permanent. By SF-lIS "Request For Records 
Disposition Authority", Job No~ NI-6S-89-7, dated 1/S/90, NARA 
approved destruction of the 3 X 5 manual index cards. 
Predication for the NARA approval of this request is the 
automated index which corresponds to the 3 X S manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent; 

:::::e:ermitting destruction of the 3 X 5 m~~~~~c~~~o~ 

1 - M r .1 1 ( Attn: M r .1 I) 
1 - IMD Front Office . . 
1 Mr. Prillaman 
1 - Mr ·1 1 
1 - Mr. Snacke ford 
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ALL INfORMATION CONTAWED 
HCiREtN f8 UNCLASSIFIED 

(CONTINUED - OVER) ~. 
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NI'emorandum from R. G. Prillaman to Mr. I 
Re: Destruction Of Records L..-_____ ...J 

During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources unit, and the Pittsburgh Field Office 
removed the 3 X 5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
paperboard Company (paper recycling facility), Halltown, west 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 
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From 

Subject 

Mr. 
r-----.'---I'-' ... J 7 
L...--__ ---I~ 

, 
Date 4/26/91 

R. G. priQt,f~ I 
tl,ESTRUCTION OF BYREAU RECORDS . Rr r c ,r:L 5 

'--~j) F,·Lt -::~-

Oep. Oir. ___ _ 
ADD Adm. 
ADD Inv.-...,..----
Asst. Dir.: 

Adm.Servs. __ _ 
Crim.lnv. __ _ 
Ident. ___ _ 
Insp. 
Intel.,...I.----
Lab.'T"""7'::-:-::::-__ _ 
Legal Coun. __ _ 
Rec. Mgnt. 
Tech. Serv-=-s.--
Training,~~ __ 

Congo Affs. Off. 
Off. of EEO 
Off. L i a i so·-=-n -"-&--

Int. Aff s '~rrr::"-
Off. of Publlc Affs. 
Telephone Rm. 
Director's Se-'c'"""'"Y=== 

Reference is made to R. G. Prillaman to Mr.~I-----~ 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For The Destruction Of Bllreau Ricords.II Reference 
is also made to Mr .1 1 to Mr .1 _memorandum dated 
12/18/90, captioned "OPEA Workpaper Destruction Project; Office 
Of Planning, Evaluation and Audits." 

PURPOSE: To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audi ts (OPEA). 

RECOMMENDATION: None. For information only. 
APPROVED Adm. Servs. labOratory ____ Off. of \.laiSOlt.\ 

~ 
.: Crim. trw. ~IPI Coun. & Int. Afls. ---

... ' ~ter __ ---o~'tient. !!;I~i tth., ServS. Off. of 
0.. Oir. Info. "..1. ~!l.LTrainll18 ftublic Affs. ---

-' ADO-Mm. InsjllCtiln ConI· Aff$, 00. __ _ 
1IDO-tIw. tn .. t~. Off. of EE. __ _ 

DETAILS: Referenced memoranda set forth the details pertaining 
to the destruction of workpapers of the Program Evaluation Unit 
(PEU), OPEA, for the time period of 1972 through December 31, 
1.985. 

On 11/15/90, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit (RDAS), Office Management 
Services Unit, Information Services Section, Information 
Management Division (IMD), a listing of 43 Headquarters file 

66-3286 

1 Mr. 1 1 (Attn: Mr. 1-1 __ ---Jib 
1 - IMD Front Office 
1 - Mr. Prillaman 
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1 - Mr. shackelford 
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Memorandum from R. G. Prillaman to Mr. I' 
RE:i Destruction of Bureau Records L...-____ ----I 

numbers to be reviewed in an effort to locate workpapers more 
than five years old which were eligible for destruction. After a 
review of, the material by a representative of the National 
Archives and Records Administration (NARA), authorization for 
destruction was granted. Following is a summary of the results 
of the RDAS review and destruction effort. 

WORK PAPERS ELIGIBLE FOR DESTRUCTION 

62-118039 
62-118506 
62-119690 
62-116529* 
62-119603 
62-119463 
62-120491 
62-120748 

62-118200 
62-118986 
62-119332 
62-118730 
62-118132 
62-119772 
62-120231 
62-119995 

WORKPAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 

62-118136 
62-118410 
62-120114 
62-117573 

62-116247 
62-118692 
62-12·0545 
62-120550 
62-120868 
62-120744 
62-117815 
62-120227 
62-118865 

NO WORKPAPERS LOCATED 

62-118252 
62-117709 
62-120651 

62-117669 
62-118458 
67-765407** 
62-118265 
62-120495 
62-121488 
62-117634 
62-121182 

WORKPAPERS PREVIOUSLY DESTROYED 

62-118260 62-118459 

~, * File Number changed by IMD to 66-19164 
** Identified by PEU/OPEA as ~2-765407 

(CONTINUED - OVER) 
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t 
Memorandum from R. G. Prillaman to Mr.1 
RE: Destruction of Bureau Records ~----------~ 

Bufile 67-80008, captioned "Drug Deterrence Program" 
was reviewed by RDAS employees and it was determined that the 
file does not meet any of the OPEA destruction criteria. Bufile 
66-19378 was not furnished to RDAS by OPEA, however it was 
reviewed by RDAS employees in view of the identical subject 
matter. 

Completion of the OPEA destruction project resulted in 
the destruction of 43.54 linear feet of material and the recovery 
of much needed space in the IMD Filing unit Bulky Enclosure Room. 
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U.S. Department of Justice 

Federal Bureau of Investigation 

ss~ __________ ~ __ ~~~~~ ______ ~~-=~~~~~~=-~ ______________ ~ 
~""b;'1U; . Washington. D. C. 20535. 

'sRC-.slWK .: . 
~,~,':'~SIR",~ .,'~, :.)IJ?;;; . ALL INFORMATION CC?IF.!NE:> May. 3, 1991 
.... ... ~ -~ HEREIN IS uNcv.S~m':l;;:iJ r:XCEPT 
~~:~: tr' " WHERE SHOWN OTHERwtSE. 
e· . , 
~ .. ~ 

k 
F[' 

~Fi 
;, ~:j :-.' 
,/ .. 

i~' 
",-;;' 

" ~ 

.. 

'~'''';:';" .. 
tj 

BY LIAISON 

r-----_~-~~ 

Please be advised that. the FBI interpq';ses no obj ection 
. .... 'al 

CQDen r .t~at the de,struction Of, t, he no,' n, -C1.aSSi~,iE?d}:na~erial M I would be the best procedure. However', 1t lS requested_ 
. that all classified material reaardless of cJ-assii'icatioo J~~~'~' , ,,' 
,Ltd h' h " ( . . re urne. to the FBI • .,T:;: •. ~ procedure is neces.sary t·o ensure 

complete and p~oper d~sposal of all classified,mateorial which 

(SfEE NOTE PAGE 2) 

R \ (., I ~ A L... 'D E. L. \ V €" R IE. "b 8 'I L. I .., , oS 010 

':J/7/erl 0- O£...l A 

-
.~ .. ' e)~~)~ 1 

. /"'~ JF .'~""i 

bl 

b7C 



----------......... ......... 

originated with the FBI. Your office is requested to return the 
classified material, through proper channels, to the FBI, 
Washington, D.C., Attention: Records Disposition and Archival 
Subunit, Office Management Services unit, Information Services 
·Section, Information Management Division. 

~,. .. ' , 

I appreciate the opportunity to review and comment on 
this matter. 

Sincerely yours, 

~~i~:f-
Information Services Section 
Information Management Division 

NOTE: Based on referenced letter dated 2/19/91. Coordinated by 
the Records Disposition and Archival Subunit with Special Agent 

1 I
' Security Programs Office, IMD, and Special Agent 

~--------------~ 
, Intelligence Division. 
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.. 
To Mr.1 r

R.G. PGI,~ 
e::{ESTRUCTION~QF BUREAU RECORDS 

Date 5/14/91 

Dep. Dir. ___ _ 
ADD Adm. ___ -.:..,;-
ADD Inv.,< 
Asst. Dir.: 

Adm.servs. __ _ 
Crim.Inv. ___ _ 
Ident. ___ _ 
Insp. 
Intel.,.-I.----
Lab. 
Lega"-1 ..,.,Co=un,...-.---
Rec. Mgnt .,-:--__ 
Tech. Servs. __ 
Training,~py--__ 

Congo Affs. Off. 
Off. of EEO 
Off. Liaiso.=-n T&--

Int. Affs.~I"l"T.::-
Off. of PubllC Atts. 
Telephone Rm. 
Di rector's Se=c ''''''y::== ,< 

the 
order. 

RECOMMENDATION: None. 

~
::QVED: 

'
DIP. 0If. ----": .oo-Adm. ____ ' 
HlO-IIW. ___ ~ 

For information only. 
ott. of L11itOft 

1 lilt. AIfs. _...-""" 
___ Of,f,of 

PvbtIG Aft$. _--

DETAILS: By undated letter (copy attached), received from the 
Department of Justice, the State of New Jersey Commission of 
Investigation advised that an expungement order had been entered 
by the Court of Common Pleas in Philadelphia requiring ,..:;t~h~e.:.....-__ ..., 
'expungement of specific information, pertaining to Mr. I 
I ~ from the roster on the Bruno/Scarfo organized ~c-r~i~m-e--~ 
group. This organized crime roster originated with the State of 
New Jersey Commission of Investigation. 

An indices search of FBI Headquarters General Indices 
System was conducted by employees of the Records Disposition and 
Archival Subunit (RDAS), Office Management Services Unit (OMSU), 
Information Services Section (ISS), Information Management 
Division (IMD), with negative results. Contact with Special 

Enclosure '\jS~~~' 
66-3286 \ ~ AT"ACIIBD 

1 - Mr. II (Attn: Mr.1 b 
1 IMD Fr"Oilt Office 2;; ~ 
i = ~~: I Prillaman ~~ - ;j-;), f (, - / 0 ... 
1 - Mrs 
1 - Mr. ~S:::-h'-' -a--cT"k-e ..... l-,f ... o-r-a ..... 
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Memorandum from R. G. Prillaman' to Mr .1 
RE: Destruction of Bureau Records ~----------~ 

Agent (SA)I L Assistant Section Chief, 
Organized Crime ~OC~ section; Criminal Investigative Division 
(CID), and SAl _ ~ Unit Chief, OC Unit, CID, 
determined thatBI Q was no a recipient of the crime roster, as 
described in the attached letter. 

Upon completion of the review at FBIHQ, copies of the 
«.Attached letter were forwarded to the Newark and Philadelphia 

Field Offices in an effort to determine if these offices were in 
possession of the organized crime roster. By return telephone 
calls, SAl lOf the Philadelphia Field Office and 
Miscellaneous Documen Examinerl lof the Newark Field 
Office advised that these offices had coples of the organized 
crime roster. Archives Specialist William Shackelford, FBIHQ, 
advised that the information pertaining to Mr.! I should be 
deleted from the roster as instructed in the S ate of New Jersey 
Commission of Investigation letter. 
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JAMES R, ZAZZALI 
CHAIRMAN 

~tntt of N tID altfllty 
COMMISSION OF INVESTIGATION 

28 WEST STATE STREET 
CN 045 

JAMES J. MORLEY 
EXECUTIVE DIRECTOR 

BARRY.H. EVENCHICK 
W. HUNT DUMONT 

KENNETH D. MERIN 
COMMISSIONERS 

TRENTON. N.J, 08625 
(609) 292-6767 

TELECOPIER 
(609) 633-7366 

NOTICE 

To all agencies and individuals in possession of 
the Bruno/Scarfo group organized crime roster 

ROBERT J. CLARK 
DEPUTY DIRECTOR 

HELEN K. GARDINER 
ASSISTANT DIRECTOR 

THOMAS W. CANNON 
EXECUTIVE ASSISTANT 

COUNSEL 

CHARLOTTE K. GAAL 

CAROL L HOEKJE 
ILEANA N. SAROS 

You'-are listed in the records of the New Jersey State Commission 
of Investigation as a recipient of its roster on the Bruno/Scarfo 
organ~zed :ri:A a r:11:_ ~:iS docum~ conta,ins a, profi~e, of 
assoc1atel __ ~J on pageL--J not1ng pr10r cr1m1nal 
activity w 1C 1nc U es aggravated assault" and "recklessly 
endangering of another." Pursuant to 18 PA. C.S. 9112 (d) an 
~ngement order has been entered by the Court of Common Pleas of 
~hiraaelphta. Accordingly, the quoted language must be obliterated 
and deleted from the roster. Any disclosure of the expunged 
offenses is subject to the penalty provided by Pennsylvania law. 

,." 
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STATE OF NEW JERSEY 
COMMISSION OF INVESTIGATION 

28 W. STATE STREET 
eN 045 

TRENTON, NEW JERSEY Q8625 

Hon. Richard Thornburgh 
Attorney General of the 
Department of Justice 
Room 5111 
10th & Constitution, NW 
Washington DC' 20530 

u. s. 

i ! It! III,! 11111 II! 11,111111111 ,I 
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RfC~-4~~':~--------~~~~-----------------------------------
To Mr .1....-____ -.......-...... Date 4/4/91 

From : R. G. prJU\<l( 
Subi"" ~ESTRUCTU1!:l Q) RECOR.DS 

f£.ilJ.~,ii.J."-i t: g~ wrdJ 
PURPOSE: To advise tha~ removal and destruction of the 3 X 5 
manual index cards stored at the National underground Storage 
(NUS) facility, Boyers, pennsylvania, has been accomplished. 

RECOMMENDATION: None - for information. 

Adm. ScM. -:-__ ,laborato;y ___ Off. of Liaison 
Crim, Inv, le I "un. & Int. Aff,. --

Oi.ector __ ~_Ideot. echo Servs. 011. of 
Qf>p. Oir. Info. Mi;nt Traini •• g Public Afts. ---
ADO-Adm. Inr.pec:tion Cong. Affs. 011. __ 
Aoo.lnv. Intel.. Off. 01 EEO __ _ 

APPROVED: 

DETAILS: In early 1988, approximately 30,348,000 3 X 5 manual 
index cards (13,464 linear feet or 2,642 cubic feet), which have 
been automated, were moved to the NUS for storage pending 
validation of the reliability of the automated index. In mid-
1989, it was determined that these records were of no further 
value; thus, on 8/11/89, the Office Management Services Unit 
(OMSU) initiated and forwarded to the National Archives and 
Records Administration (NARA) for approval a request for 
authority to destroy these records which had been scheduled 
previously as permanent. By SF-lIS "Request For Records 
Disposition Authority", Job No. NI-6S-89-7, dated 1/5/90, NARA 
approved destruction of the 3 X 5 manual index cards. 
Predication for the NARA approval of this request is the 
automated index which corresponds to the 3 X 5 manual index 
records and provides the same or greater retrieval capability. 
Accordingly, the NARA scheduled the automated index as permanent; 
thus, permitting destruction of the 3 X 5 manual index cards. 

_:; r} .. tJ. {,_.~ _!~! 0 
66-3286 

l-Mr.1 !(Attn: 
1 - IMD Front 0 fice 

-1 Mr. Prillaman 
1 - Mr. I I 
1 - Mr. Shackelford 

Mr. I ~ 

__ ) .. y. f k. 
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Memorandum from R. G. Prillaman to Mr. I 
Re: Destruction Of Records ~----------~ 

During the period 2/25 through 3/7/91, personnel from 
the OMSU, the Resources Unit, and the Pittsburgh Field Office 
removed the 3 X 5 manual index cards from the metal cabinets and 
placed them in large cardboard boxes in preparation for removal 
from the NUS facility to a recycling facility for destruction. 
During the period 3/7 through 4/2/91, the cards were transported 
from the NUS facility under the supervision and control of armed 
Special Agent personnel, Pittsburgh Field Office, to the Halltown 
paperboard Company (paper recycling facility), Halltown, west . 
Virginia, where destruction/recycling of the cards was supervised 
and witnessed by the Special Agent personnel. 

The volume of material (13,464 linear feet or 2,642 
cubic feet) destroyed/recycled totaled approximately 136,250 
pounds (68.125 tons). 
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Dep. Di r t,--;-~ __ 
ADD lAdm._--,,-,. __ 

~~~t ~ n~i r . : ;, ·.·.\.,~:ct~"f~~J 
Adm.Servs. __ _ 

To Mr. 

From G. 
~------------------~ 

Subject 

(U.S.D.C., E.D. MICHIGAN) 
CIVIL ACTION NUMBER 39065 

Date 5/16/91 

Crim.lnv. ________ ~ 
Ident . ___ ____ 
Insp. 
I nte 1"-1 ---,--'--
Lab . .,....,..;:;:-;;::--__ _ 
Lega Icoun . __ _ 
Rec. Mgnt . .,,--__ 
Tech. Servs. __ 
Training--=....---__ 

Congo Affs. Off. 
Off. of EEO 
Off. L i a i so=-n "-g -----

Int. Affs.~rrr.:'-
Off. of Pub1TC Atts. 
Telephone Rm. 
Director's Se~ci~y~~~ 

..... dJ~e5fr~~h/71 ~- j)~!d tiles ~I?c:(' .';') 
. ,Reference Pr.J6.-sfan:r:-D-rre'ct:or, :CegaI CounseI fo J .: 

Assistant Director, Records Management Division memorandum date. ~ -1.~ .. 
6/29/89. { ~raor~ 

£._'-1 

PURPOSE: To advise that the retrieval, review and destruction of 
records subject to the provisions of the stipulated settlement in 
the captioned civil matter has been completed. 

RECOMMENDATION: That the Legal Counsel Division (LCD) advise the 
Department of Justice (DOJ) of the completion of this project. 

PETAILS: Referenced memorandum set forth the details pertaining 
•.. to th.e stipulated settlement. in the captioned civil matter which 

required the FBI to retrieve all records, identifiable with the 
plai~tiff,1 L dated prior to 9/7/84. Retrievable 
records were to include records at FBIHQ as well as all Field 

197-247 

1- Mi.~ 
1 -Mr. (Attn: 
1 IMD Fron Office 
1 Mr. Prillaman 
1 - Mr.1 
1 - M:rs .. 
1 - Mr. L..S-:"h-a-c~k:-e--::-l-=f:-o-r-!d 

(!J"- 66-3286 
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.~~~or~"m fro~ I vr' 

(U.S.D.C., E.D. Michigan) 
Civil Action ,Number 39065 

Offices and the offices of the Legal Attaches (LEGATS). In 
addition, the FBI was required to make a good faith effort to 
identify and retrieve records which have been disseminated to 
other agencies of the Federal government. 

Employees of the Records Disposition and Archival 
Subunit (RDAS), Office Management Services Unit (OMSU), 
Information Services Section (ISS), Information Management 
Division (IMD), completed the review and destruction of material 
identifiable with the plaintiff, maintained at FBIHQ on 2/27/91. 
This destruction included material which had been retrieved from 
other agencies of the Federal government. By Buairtel dated 
2/25/91, all Field Offices and Legats were instructed to forward 
all material, identifiable with the plaintiff, to FBIHQ for 
review and handling pursuant to the provisions of the court 
stipulation. This review and destruction was completed by RDAS 
on 4/25/91. Inasmuch as the DOJ has made several telephonic 
inquiries regarding the status of this project, LCD should advise 
DOJ of its completion. 
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DATE OF NOTICE DISPOSAL DATE 

NOTICE OF INTENT TO DESTROY RECORDS 1~4 1(' 1 I 9 ? •. 1r. C 'P (' 7 

RECORDS DESCRIPTION 
The records described in this notice appear eligible for disposal on the date shown. In I-A""C""C:-:E:-:S~S-:-::IO~N""Nc:":U-:-:M-:-:B:-:E=R:--------rS~U-:-:B:-:G:-:R:-:O=-=U-:-:P::---
accordance with 36 CFR 1228. 164(c). they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records (' ~ ::::: - 1 g - .~. ( 1 
have been destroyed. No other action is required. If you do not concur in the scheduled I-D-I~SP--O--S--A""'L-A""'U""'T:c'H"""O""'R""ITY=--------+-V'-O"'L'-U""'M"'E::-:-:(C=-u-. ""ft.-:-)
destruction of these records. you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the r Q (: t·! 16/1 t, , I) (, 
gO-day period to the director of the Federal records center indicated at the right. r.S:-::E=R~IE~S~DE~S:-:C:-:R~IP==T:::'IO=-N:-:-------"--------

REMARKS 

~ 

'. = f'J T _ ... r):: r ~ .... ~ 'T r T \1 ! ~ T f"tl'f 

J. ~"r~~ ~r"vcr ~l~~- R1r M ~~4L 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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'.ff, ,c . .q .. .1 r .... N,~ N ,', T T "~I ~ L R f'J;>?~. r; S 
r:p'.)"'!:o 

4t~~T~rTnN, nr '~Lr~ 



... " 
':', , : ~; ( ( '/"/ 

\vasbirzgtonNational Records Center 
,- <;:", ..... ~ . 

" -... 

;-: ip r 
......... ' if/trL-r 

March 27, 1991 

Dear Records Off~ 
Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1992. 
Please review these notices and notify us if the records 

._~~ .. _.~ __ ~ __ i3ire_incQrr.e~.cj:;lY_ sched~l,,:td_ ;(QJ: __ d~stru~aoc.mJ.LS_t.-bRre-ta.ined-
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item lao 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 

Judith A. Barnes, Chief 
Accession and Disposal Branch ~~_3~~~-15j3j. 
Enclosure(s) 

J --P9§Wi 
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• 
. T'RANSMTr VIA: AIR.TE& ----------------------------

CLASSIFICATION: _____________ _ 

1; 

F*OM: Director, FBI (66-3286 Sub B) 

TO: S-;~:C, . Seattle 
Butfe' Information Technology. Cente.r 

. ~~ESTRtJCTION. OF FIELD FILES AND RECORDS 
" . ~fINFORMATION' TECHNO,LOGY CENTER (ITC) 

. J3iJTTE( B'I') , MONTANA 

DATE: 1/28/92 ~ . ~.,. 

" ., 

Reference is made to teleph. one .co,vens'at.foP ., 127/9. 2. 
",f-between Seattle (SE) AdministrafiveOfficer ~ 

and Unit Chief I Office Matl:a":-:g~.~-:-=IJiI""':',~-,J?':"':j~:s=-e-r~v~i~c-e-s~U:-n-:-!i t 
COMSU). i Information Services Section (ISS) ,Ir:J,f()~mation , . 
Ma'n a gem en'!: Divis ,ion (IMD), regard,ing FBIHQapp'J:(y~a+·· for· SE to use 
serv:.tces aVCiilable at the Butte Infor-mat'ion T~~hn9:l't6gyCenter (BT 
I~G)·<t;.o ,Process 'a backlog of approximately 15~G{);~i1}6 2000 .. l~nea,r; . 
:feet ,of:SE '. f1les and records to determine,th~;4:~: el;i;gip.ili ty for 
'€l;est~uction· and/orre,tention for archl\l~1. pu!:.pose's ° 

"". . .As¥'QU ai~~:'awa~~, •. toe BT ITC is'· an 'FBl~:istaffed" faei,lity 
·l),tlJd~r ,the sponsor:~:Ed:p '.o·f,· the I'MD cha.rtered t'O, atlq:res's work that 
Gan·ibe~d.isplaced '~rQrn';' other oYEice::L" . . . 

. , . To ass~st SE with reducing the fife,' ,destruction 
b,acklb'9.;!' SE i~ a1i1;bori'zed to fOrward t'o theE'!' ';r;:TC;fi.I'es eligible 

: :i:qt:,r,;.eview to determine if "ttl.e material can'\#et,~(l~strdyed or. must 
be;:'re'tained foreveIilblal transfer to ·the Natt-6n-a1:: Archives ·and . 
Re.c~,~d~;'A~mini5t.rat1on (NA-RA) o:An ±nv:en.tory.~(~files shIpped to 
the aT .T'rCisto bS,m:,airitained by§E. to apcum~$nt t:h~e file 

,,~:.classification, . file number, vol~rne scop,e; gnG!~date of shipment·. 
An;i:.nventory. of files received at the 131' ITC·...,.:is·,· to be maintained 
togocument the file cla$sification, fl~Le nlrnr15€fr., volumesc.opej 

';':IUl~!1'dm~._~-',-__ d=ate of .. re<;;eipt, a.nd date of destrUCt16ni.-Itit:!~? 1f11 

PO) .(.....-

-p. g 
:- Z ; v:> 

l~~·~ ...... 

AU INFORMATlON CON r, ... ...:. .. } 

~;~:~NI ~i~c~;·~X~~?rijillfJ.Osac£fDrc;1 r 
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Airtel Director, ~I to SAC, SE and BT lTC, 
RE: Destruction of Field Files and Records 

Information Technology Center (ITC) 
Butte (BT), Montana 

t 

• dated 1/28/92 

If it is determined during the review process at the BT 
ITC that a SE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to SE for retention pending transfer to NARA. Every 60 
days the BT ITC is to furnish the SE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation dr FOIPA 
concerns are not to be shipped to the BT ITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP), Part II, Section 2-4.5, 
entitled "Destruction of Field Files and. Records." Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the SE Office, the file is not to be 
forwarded to the BT ITC until SE has properly disposed of the 
evidence. 

The SE files eligible for review for destruction are to 
be shipped to the BT ITC in phases and by category (Closed 
Administrative and Applicant files, Criminal files, and Security 
files). Use boxes of sufficient size and strength to accommodate 
the weight of the files. It is suggested that Number Four boxes 
available on GSA Schedule (order number B115-00-FBI-0053) are 
appropriate. The first shipment of files may commence with 
receipt of this communication and include Closed Administrative 
Files, Applicant Files and the Corresponding single zero "0" 
files. Approximately 10 days prior to completing 
processing/destruction of the initial shipment, the BT ITC should 
request that SE forward the second phase/category (Criminal files 
and corresponding "0" files.) Similarly, the third 
phase/category (Security files and corresponding "0" files) are 
to be forwarded to the BT lTC. 

Transport of files between the SE Office and BT ITC 
must be by armed Special Agent personnel or registered mail. 

Any questions regarding this matter may be directed to 
FBIHQ, Attention: Unit Chief I I, OMSU, ISS, IMD. 

2 
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Washington, DC 20408 

ssP. 
1;ASS_ _ 
~)ilC'D __ -

SER 
BEe. __ --

December 16, 1991 

Mr. Randolph Prillaman, Chief 
Information Services section 
Information Management Division 
Federal Bureau of Invcstiqatic~ 
J.E. Hoover Bldg., Room 5634 
Washington, DC 20535 

Dear Mr. Prillaman: 

~,fy 
ALL"INFORMATION CCNTAtNED 
HiREtN ta ~NCLASSIFIED . ~ 
DATE fol L~ BY Auc "a;to 1)(!r;/~ 

A recent op-ed piece in the New York Times of December 3, 1991, 
referred to the FBI's handling of its records relating to the 
investigation of the murder of Harry T. and Harriette Moore in 
Florida in 1951. Enclosed is a copy of the article. You will 
note that the article reports that 30 pages of the file relating 
to this case have been destroyed, allegedly on the grounds of 
"protection of privacy, the bureau's inner workings and .•• 
'national security.'" 

As you are. aware, NARA has a government-wide responsibility for 
preserving the permanently valuable records of the Federal 
Government. It appears to us that the file in question, given 
its size and subject matter content, is likely to be designated 
for permanent retention under the authorized retention plan and 
disposition schedule for the Bureau's records. Nearly all civil 
rights case files initiated before 1978 are scheduled for even
tual transfer to the National Archives. 

We are concerned about the statement that 30 pages from a file 
relating to a major civil rights murder investigation have been 
destroyed. I would appreciate your letting us know if any of the 
contents of the file have been destroyed. If the file is 
scheduled for permanent retention and documentation has been 
destroyed, please inform us of the authority used by the Bureau 
to expunge the records. 

Thank you for helping us ensure compliance with the Records 

1.:.1 '! Co\.(..~~v..)\eA,~e J 
if""} /q 7.i ~ 
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) "1...-

Disposal Act and thereby preserve Federal records of historical 
or other research value. I look forward to hearing from you. 

sincerely, 

Enclosure 



'1-: L 

Fl(~'rida's Christ~s Murders · ... ""~.~ .... 

,~r." g' By Stetson Kennedy 
:,;1 ..:,Ir-.--------------

JACKSONVILLE, Fla. 
fter 40 years of seeming in

difference, Florida' 
has reopened its in
vestigation into the 
murder of Harry T. 
Moore, the leader of 

lio ~!the N.A.A.C.P. in Florida, and .his 
0'</; wife, Harriette. But how serious is the 
('; ,·State about solving a murder that 
c'i ~,.cmuld expose a jOint venture' between 
c,-I l Klansmen and lawmen, including a 
". :"~lping hand from the F.B,I.? 
'<', ,;.On the night of Dec. 25, 1951, a 
;,J, tlomt> killed the Moores as they en
~" • tered the bedroom of their frame 
,::'~, .:Imuse in Mims, midway down the 
,',,'" eastern coast of Florida. It was their 

25th wedding anniversary. 
" '.., '::t This was 13 years before the assas
',:>:sination of Medgar Evers and 27 
.>:; years before a sniper's bullet killed 
;~ .the Rev. Dr. Martin Luther King Jr. 
:l ~ iI The Moore case is now being rein

,"" vestigated on the order of Gov. Law
, ... '.\on Chiles. And, while he is to be 
".,:commended, the Governor was not 

prompted by a sudden impulse to 
right an ancient wrong. It came about 
because a brave Florida woman had 
revealed, in September, that her ex-

, vhusband, a Floridian now in his 70's, 
· :' ',frequently boasted that he had bee~ 
· '"''involved in the Moore killings. 
....... -. :lnitially, one agent of the Florida 
,;" ·:Department of Law Enforcement 

was assigned to the case in Septem-
, !!ler, but after demands ,by civil rights 

· ".',groups, four inspectors were as-' 
, . ,"'signed to the case. 
: "", "New evidence was not the only rea-

" 'son the Moore investigation was re
"" 'opened. The "old" evidence is still 
:: .... brand new since uncensored informa
:,,"tion gathered by the F.B.I. has never 
. ,:, .. been acted on - though it has been in 
' .. , ,-,F.lorida's possession since 1980. In
" ... ' deed, the only material released on 

the case' came from the F.B.1. in 
response to a reporter's Freedom. of 
Information Act request in 1985. Even 
then, . only 1,000 pages were made 

; 'jtrailable - with all but an estimated 
;::~3percent of the contents blacked out. 
.• ' .b;The F.B.I. admitted that a remain
I,':'. frig 1',923 pages were being withheld 

and that 30 pages had been destroyed. > tpe reason? Protection of privacy, 
,. ':...:,.' -:----------.,.----
..... ., Stetson Kennedy, author of "The 
.. , . ~lan Unmasked," was one Of the first 
,~ :j~ur:nalists to infiltrate the post-

World War II Ku Klux Klan. 
" .. ~,:)f ( 

·_t' .... :~ __ 

N.(t:~~ 

.'1--/3/'11 

-,' I 

I ..Ji;.:"" ~ ~ 

---~. Christo~~~ Vo·rlet 
" 

the 600 people Who attended the 
Moores' funeral, and then investigat
ed all those who attended. 
. An F.B.I. agent reported 'that "it 
had to be a Negro who did the job, as 
no one else would know exactly where 
the Moores' ,bed was located." A sub
sequent report stated that the 
N.A.A.C.P. was a "definite suspect" 
in the killirig and that "propaganda'" 
and fund-raising purposes may have 
been behind the bombing. 

They didn't stop there. The F.B.I. 
urged the justice Department to ap
point a particular judge, George W. 

, Whitehurst, to preside over the Fed
eral grand jury. They also urged the 
department to appoint as prosecutor 
James L. Guilmartin, "a Florida na
tive who understands these matters." 

It was thus hardly surpriSing that -
instead of indicting' anYQne for more 
,serious charges, the grand jury came 
up only with Perjury indictments for 
12 KLi Klux Klan members . 

Those indictments didn't go very 
far, either. When their lawyer, Edgar 
Waybright Sr. (the Imperial Wizard 
of the federated Florida, Alabama 
and Carolina Klans) filed a motion to 
dismiss the case on the grounds that 
no 'civil rights had been violated and 
therefore the Federal jury lacked ju
risdiction: the judge and the prosecu-

. tor agreed. The case 'was thrown out. 
Even at a time when civil rights 

laws were virtually nonexistent, the 
court's dismissal required the studi
ous suppression of all evidence impli
cating law officers in the conspiracy. 

Frank Meech, a retired F.B.I. agent 
who had played a leading role in the 
original probe, said in an October TV 
interview: "There was a general feel- ,I 

, ing in the law enfOi'cemen'i'commimi- ,1 

ty at that time, that I;In~dy T. Moore 
had gotten too big for ~is ,britch.~!, ,and [l 
had to go." 'He adde~} .that "for the 
tranquillity of the Sqhth, and :all, it 
was decided not to pt:Q~ecute." , ! 

Anoth.er guest on th~show was the I 
retired Lake Count{'sheriff, Willis 
McCall, who seven Weeks before the ! 
killing had em-ptied6i's' gunhl'to two 1 
black prisoners hand~.uffed t~gether. 
Asked about accusations that 'he had 
bankrolled the Mootf{~ssassirtaiionsJ 

tne bureau's inner workings arl,Ci, un- Mr. McCall said wi'tit a' smirk, "I 
believably, "national ,security.:', ,would have, but I, '~'i:dn't ba'~e that 
, But even this minuscule offering' kind of money."· " . I. " 

'provided frightening examples of If Mr. Chiles makes good on his 
what the lily-white F.B.I. ~nd··J. Ed- promise to foJlow'th~~ trail to its end, 
,gar H~over did, ostensibly to ri.nd the he will likely disdovet that the Moore 
killers: "murders' were ci'l.hifully planned, 
, The bureau hired informants to carefully carried out and, with the 

:record the license plate num,?ers of F.B.I.'s help, caref~1lY covered up. q 
I' '" 
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Washmgton National Records Center ;; 11 .. / 
--------~~----------------------------------------------~ 

W:lsbington,DC 20409 

December 27, 1991 

Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
·records are scheduled for destruction in April 1992. 
Pl,eaS~ .. c.~eview these notices and notify us if the records 
are incorrectly -scheduled -for destruction or must be retain-ed 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The .disposition authority for these records is 
General Records Schedule (GRS) 6, item 1a. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item 1a does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposition authority for any 
records scheduled as GRS 6 item 1a contain records pertaining" 
:to . American Indians please notify us .,. 

-'<,- -- - ----~-.- -

~~c~ 
Accession and Disposal Branch 

! --Enclosure ( s ) 

ENCLOSURE 
~1;LOj~.~~.wij~ «(} 

All!'II'tFORMAT/ON CONTAWEO 
H&RE1NL:/:l.CLASS/FIEO 

' .. '~ 

DATi,LQ BY A\lC, (4o;..t(o_B~C-'; /tA.M \ ij L..--__ ----I 

U' - ..., b6 per FBI 

b7C per FBI National Archives and Records Administration 
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~ NOTICE OF INTENT TO DESTROY RECOR~S 
DATE OF NOTICE 

Cl/l!1/92 
DISPOSAL DATE 

lQ Q 2C4 

RECORDS DESCRIPTION 
The records described in this notice appear eligible for disposal on the date shown. In I-A""'C""'C'-::EC::-S~SIC::-O""N-:-N~U~M:=B-=E::"R--------r.S::7U-:::B:-;:G:-;:R:-;:O~U:=P---
accordance with 36 CFR 122S.164(c), they will be destroyed 90 days from the date of n L 5 01 C '" 0";> 
this notice. You should annotate your SF 135 (all copies) to show that the records .~ <) - 'J - '\0' "-

have been destroyed. No other action is required. If you do not concur in the scheduled 1-___ ,....,...----,--=-=------+.-:-=..,...".,=-"-:=----::-:-
destruction of these records, you may request an extension of the retention period by DISPOSAL AUTHORITY VOLUME (Cu. ft.~ 
providing written justification (including a proposed new disposal date) within the r. ~ S N 1611 A 2 1 
gO-day period to the director of the Federal records center indicated at the right. I-===-=~===:-:--------.L..------

SERIES DESCRIPTION 

REMARKS 
SITE AfjlHT 

'+-10/85 

ADDRESS OF FED!=RAl RECORDS CENTER 

b6 
b7C 

F~r - !NC~ ~G~T QIVISI~~ waSHINGTON NATIONal QEcn~os 

J. ~nG~R ~nnVEQ ~lnG- ~n~M 564~ CFNT~R 

l(,TI-f ~ PI:MNSYlVANH ~vc:., r-.J. w. ~t~ WJ\s!-nNGrON~ DC ?~~C'Q 
H~ SlHNr; Tf1N f)C 2('C:; ~'S AU: iNj=ORM , ION CONT~~IJ > ,/ 

1,"!,'i~,E:IN :tf U CLASS!FIED 
i1I\ni.L~ .Rl! i3Y 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
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U.S. Department of Justice 

Federal Bureau of InvesHgation 

Washington. D. C. 20535 

,''', 

J,anuary,7 , 1992 

D " 
j) e .$ 11" ~ t ~lfri'\ 

;,~·r. ,James J. Ha~tingi~' 
Director 
R~cor:ds ,APP:r:;:pisal 

"Nalional·:Ardli ves 
Washington, D.C. 

and Di~;pos·i tionDi vision 
qnd Records Administ~ation 
20408 

. ,:" Refere1lce is ,made to your letter dated D..,ecember 16, 
1991', .:c;::on,cernin'J the des"tJ::uclion of 30 pages, of FBt records 
,pe:rtafrii~g to the murdeT investiga,;t:ion of Ha.:rry T. and Harriette'" 

<, Mooris in'1951. ' . ", '," ' , ' " 
... t 

,'" A review of the main inv,estigative file/revealed that 

."'[..- "' 

',s:'ev'enteeq doc~aments were qestroyed on December 2'8, 1960., The 
',>' rec::ord's destruction practices of th~ FBI, prior to. January 1 0, 
k/' ~.19i§O, . w'ereconducted in full compliancew i tb Title 44, United 
t' 'State's 'Code, Chapter ·33, and the Code of Federal Regulations, , 

"', ' .. ~. 

, ,''i'itl:e 41:, Chapter 10,1~ sub:part 101-11.4. 

For your information* we are enclosing copies of 
documents from our file at FBI Headquarters which identify, by 
file and serial numbers, the seventeen documents. However, we 
were not able to identify the number 6f pages involved. It 

. '~.: l,~ IMEl Front Office 

~.:~ ~~ ~~.I, " I , ~~~'~g~ 
~J'- M,;r. Prillaman ' 

~:5, ' =~:.~~~ J I 
',H, 'J,. '.:.., Mr. ShackelJord 

eiiuri. _' '_" ' 
~~CK/WS : mck 
::~;~. " ",!" . 

::: ',.,:~" ," 

L __ . 

dille AtIs:_ 
.Rin._' 
.s.c'Y-" -, 

'" 
( 9 ) 

MrO Room 6296) 
Mr , - Room 6927 ),' 

(P1v-5~80 - / SeQ ~> 
(SEE NOTE'PAGE 2) 

ALL INFORMATION CONTAiNED \.' , 

8!;~,'~~(:l~3C~~,~EFo6~Qr -fJ.C£/J>~ I~, 



• • Mr. James J. Hastings 
Director 

should be noted that these pages which identify the destroyed 
documents were also provided to all Freedom of Information Act 
requesters seeking material concerning the Moores. 

We trust that this information will be helpful to you. 

Sincerely yours, 

Randolph G. Prillaman 
Section Chief 
Information Services Section 
Information Management Division 

NOTE: Copy of original incoming from Mr. Hastings is attached 
for reference purposes. The above reply was coordinated with 
Freedom of Information-Privacy Acts Section and Records 
Disposition and Archival Subunit, Information Services Section. 

APPROVCD: ":1m. $eM. lahCt'al.JI}' CIf. ~ li.1S'" 
CrhYI. lI,v. __ . __ le~<!1 CQlJrI. & lilt. Ails. 

~." _______ I;~·f.t. ~__;.;;;Jeeh. t>elVS. _____ Oft. 01 
Dc.>r. :>i,. ____ ...J",.). M~.~.KftL.!'ajflir.g Public; Afl •• __ _ 
AOO-AdnI. ____ 'nspectian CQng_ A1f~. 0". __ _ 
ADO-III\'. Inrott: Otf. 01 EEO __ _ 

2* 
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Memorandum 
Dep. Dir. ____ tJIY 
ADD Acin. 
ADD Inv.----
Asst. Dir.: 

Acin.servs. __ _ 
Crim.Inv. __ _ 
Ident'=r __ _ 
Info.t.'Gnt. __ _ 
Insp. 
IntelT'"I.----

Mr .IL...----....I~ Date 6/29/92 
Lab.,......",~ __ _ 
Legal Coun. b6 
Tech. Servs. To 
Training -- b7C 

From I ~ 
Subject ~DESTRUCTION OF BUREAU RECORDS 

Cong. Affs. Off. 
Off. of EEO -
off. Liaiso=-n ..... &--

Int. Affs . ..-=-I"Z"J"::-
Off. of Publlc Atts. 
Telephone Rm. 
Director's Of~fl~ce~~== 

Reference is made to R. G. Prillaman to Mr. ~I~~ ___ ~ 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 

is also made to Mr. I Ito Mr.1 _ _memoranda dated 
AuthO. rization ~or The Destruction Of Bllre:ll Bfcords." Reference 

12/18/90 and 3/19/92, captioned "OPEA Wor paper Destruction 
Project; Office Of Planning, Evaluation and Audits." 

PURPOSE: To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA). 

RECOMMENDATION: None. For information only. 
r APPROVED. ~ Adm. SP.fV~. .--- laboratory ____ Off. of LIaison 

• Crim. I~V' Legal Coun. _ .. _ .. __ . __ . & Int. AIls. __ _ 
Oirector Jdent... _ _ _~Ch. SCJYs... _ ._ .. _Oft of 
Oep. Dir. __ ._. _______ /nfo. Mgnl _ _ _Traimng __ . ___ . __ . Public Afls. __ _ 
ADO-Adm. ___ .Inspection __ Congo Afls. Ofl. __ _ 
ADD-Inw. Intel!. Off. of EEO __ _ 

DETAILS: Referenced memorandum dated 3/19/92, set forth the 
details pertaining to the destruction of workpapers of the 
Program Evaluation Unit (PEU), OPEA, for the time period of 1985 
through December 31, 1986. 

Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the .annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number NI-65-90-4. 

66-3286 

Mr. 1 - Mr. I J (Attn: 
1 IMD Front Office 
1 - Mr. 
1 - Mr. 
1 - Mrs 
1 - Mr. L::S::T.;n::"":::,a::"":::c::T.:.K::"":::e-'-~.l-:l'. !--'o~r~c 

WS :ws (7) (CONTINUED - OVER) 

if 
AU-INFORMATION CONT~fJ :p;r . 
HiRE IN ts UNCLASSIFIED . /1\1"1 iJ~ 
OATE.lt>.l rL6~ BY.Av.t. wca..fta .. J3C£ Jjl..:-C?, U 

b6 
b7C 

b6 
b7C 



Memorandum froml I to Mr .1 
RE: Destruction of Bureau Records ~----~ 

On 3/19/92, the PEU, OPEA, furnished to the Records 
Disposition and Archival Subunit (RDAS), Records policy Unit, 
Information Services Section, Information Management Division 
(IMD), a listing of 11 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. In addition, 1 HQ file 
which was previously furnished to IMD by referenced memorandum 
dated 12/18/90 and determined to be ineligible was reviewed by 
RDAS in an effort to destroy the workpapers on a timely basis. 
Following is a summary of the results of the RDAS review and 
destruction effort. 

WORK PAPERS ELIGIBLE FOR DESTRUCTION 

62-118136 * 
62-117498 ** 
62-120820 
62-117669 
62-121631 
62-117574 
62-121416 ** 

WORK PAPERS INELIGIBLE FOR DESTRUCTION - LESS THAN 5 YEARS OLD 

62-117498 ** 
62-121416 ** 

." NO WORK PAPERS LOCATED 

62-120494 
62-121626 
62-117584 
62-122030 

WORK PAPERS PREVIOUSLY DESTROYED 

62-118200 

* previously furnished by memoramdum dated 12/18/90 

** Partial destruction due to date of material and 
final reports 

Completion of the OPEA destruction project resulted in 
the destruction of 15.41 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 

2 

b6 
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Date • ','-

6/3/92: 
7. 

Division of Assignment, 

TAl-1PA 

SUGGESTION, " t)£S1-/(IIC.t; vA.) of' ' IA U6"LJt!.. (icClJl!d5 
' FE)"-478. ,l.nformatl.on sl;l:~rcrbe entieredl.n'Eo Case ~e:nlJ:.w~th'l.n the FOIMS 

. sys1;rem,under appropriate, file number, or simply, 'program the computers 
to automatically transfer information from the D~structi6n of Case 

'<R~cord Menu, when processed, into case'file, inioimation before Frl-478 

.;:, , :.-. 

"i.s filed in appropriate areas wi thin tlj.~ Closed Files Seetion. This 
would ~:mable office personnel who need to view information, i.e., status, 
Qt case" relating;t.o ,a specific case number in FOIMS to knpw tl1.at they 

"Wi'll n~t· be, ahi~ :t:~6 locate the file as it has been destroyed . 
:~;""'& ". ," 

" ';'~iCufreRt practice or rule (Include manual citation as well,as fact~ MAOP, Section 2- 4.5, page 303). P'D- 4 78, 
J'P~onta;ining file numbers and dates destreyed, is maintained at the 

\", 'bfS'inning of classLf}cati,?ns or field office breakdow:ns. (Closed Files) 
it-"~ ,Ad¥~i~~~,&f;:s~ggestion ar:ld annuiil"Savfngs (include basis for estimate) 

,,' C:L~,r~eiit system is too time-consuming. ,The implementation of this 
" . s'blgge~tion'1 wonld reduce the amount of time currently spent viewing the 

.' Cas'e "Menu'to find' the statu's of desired case number and then trying to 
"y"physieally locate the file only to discover it had been destroyed. In' ,~.:. 

essence, this would virtually becqme a one-step system when checkin,gthe 
c'Qmputer ,forc,ase information.,.'. This suggest,ion would he highly effectiv 
,sj.nceit wpuld allow employees to have more time to complete other ' 
!'ta'sks assigned, to them. 

<. 
'~·.Disadvantages ,6f suggestion 

"~ ;;.- ~ 

?<:~, (rhe~USe bythel::Jnited States of my suggestion shall not forll] the basis 0 
, I ,'understand that I will be 60nsidered for anyjuslified award: only if my 

• ';". $:' "". . . , ' . 
. " .. , . . 

" 0 Mr. 0 Mrs,jflMis 

'Reco;menaatf6;'s"an'd comments of Divlsiorr Head 
'.< t 6etie.vle:; th.u ,v., 'a.n e.x.c.e£1.e.YLt f.:u.gge..6tion a.nd 'f-""~"""''''''''-...J..I.I.'''''''-'''''''''''''''''''''",""""",,"'"''Ie. 6ciJl;theJ1. 

"', V ':11 'c.on..oidVimon. -
,~~ :-~.~ H-~·: - ? 

,', 

; 'b6 
,'b7C 

b6 I 

,";' :'~ b7C 



'. , . 
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.- . .. 
.; ~ ., 
Re: Suggestion '# 153-92 from I ~ Tampa Field Office, 
dated 6/3/92 

ADDENDUM: INFORMATION MANAGEMENT DIVISION elMO), 6/24/92, 
CPL: lms 

The captioned suggestion has been reviewed by IMD 
representatives. It has been determined that once a. case has 
been destroyed on FOIMS there is no "case" record retained on the 
computer and, therefore, no place to transfer information from 
the Destruction of Case Record Menu. The suggested activity 
cannot be accommodated under the current destruction process. It 
is recommended, however, that Tampa arrange for "Query Only" 
access to the Destruction of Cases function for those requiring 
knowledge of cases destroyed. Once this access is provided, the 
user can query the "cases destroyed" list to determine if a file 
has been destroyed. 

APPROVED: 
Adm. Servs. laboratory Off. of liaIson 
Crim. Inv. ____ _: ( .. :.1 (',; :.1. _ & Int. Alts. --...... 
Ident. ~fJt;.... '.- ::. -- __ Off. of. 

DirectOf ----Info. ~~ . _ . '.: '., .. _._ Public Affs. __ _ 
O.Il. Off. ---- .. , U' ACO.Adm. __ --'nspection h:;:~': 5. 11. __ -

AOO.lnv. Intell. Off. 01 £W . 
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JURe 26, 19.2 

PBBSOJIAL 

x , •••. ca.t9acl ,... •• "..u. ~ t.o- tile 
pJ."OtZ'amatav of .tnf __ "_ fna ........ D-t78 ia~o Che Field 
Off1_ lIlfo .... d.oa ..... t __ t. Sy.tea. I'r .... t.1,.. ~ pro-
pMal J.. M.f.at' coul ...... by the penJ.aeDt tivia1ou. Aa 
tJOOD •• % be". ...... , .... t1tai.&' J:.~ti.oaa. yotl will be DOUr,_. 

1IeaaWh11e,. X "uk to thaak yoa fu paxUoipat1ag 
ill ,~I ..... t1_ Pr:~. You .. be san that allY ethtIr 
14-.. ... _y ba .. v111 .,. .. ~. 

ALL INFORMATION CONT~D 
HfiREIN tiS UNCLASS1F"D Dnr::../1>C-c, / ~~ 
DATEJ.f) 1,/01- BY NIC lp6";2 '0 g... ~ U 

u.p.DIr. __ 
ADDAdm. __ 
ADDInY. __ 

Aut. Dfr.: 
Adm.Serva. _ 
CrIm.tnv. __ 
1dInL __ 

Dp.---1nIIIL __ _ 
Ub. __ _ 

LeplCocm. _ 

RH.1IIJfIt.
Tech.Serva._ 

'I'IIIIq --
Cong. AffL Ott. _ 
Ott.ofEEO~ 
Ott. LIaIson • 

Int.AffL _'_ 
Ott. of PublIc AffL_ 
Te/ephoneRm. _ 
-- --

'-hapa ~ • - Field personnel file I_I .. ~IjC/_ - J~1 
111 - SU9flesUon fil;=;e=--___ -. fP(f) J(J{ 0 IP I ~~ 

~ - Personnel file ofl 1- Enclosure 
~OTE: Suggestion set forth in letter to suqgester and FD-252 

dated 6/3/92. To date, no response from IND. ~herefore, 
pending approval, suggester being advised that suggestion 
is being placed in a pending status until recommendations 
are received, at which time she will be advised of the 
deC1~·n. No views ~tt~c~ed. 
JLS (6) Suggestio6 1'153-92 ,,,. 

:!J 

..... __ .J,.JdP 

\, 

,'. 
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... 1 1 
Pe&ii'&1 Biiiiiii of 1 .... t1pUoa 

=~D ~~kue0~11 eJ7C /JW<6nU !?ceol&/s 

Ie<"' ..... _ your 
t:o 

·flay ot:.b.er 

ALL INFORMATION CONTAWED 
HEREIN tS UNCLASSIFIED _., I I 
DATE 10 I de BY Aue ~lta to BCl!;..f DCC;f'0 

~DIr. __ 
~Adm. __ 
Unv. __ 

~.4-rIm·S---lid. ___ "----_ 

~: ! 
~n._ 

1C.1IIIIIi- -
1Ch:1lilw._ ---.a. Affa. 011. -
orEEO __ 
um.on& 
LAffa. __ 

or PUblIc Affa._ 
p/IoMRm._ 
ttor's Sec'y_ 

2-~ 
'~~~Pleld peraaaael file 
1, ,- Sufgeat:io 1'il;=::8=---__ ----. 

1 - P~rsonnel file ofl 1- Enclosu:e . 
. . ... .... ... .. and reasons for nonadoption set forth l.n 

. ' , iaJ1d FD-252 dated 6/~(\~2. Addendum of 
'.' .6/24/9.2 reabmlnending nonadopti'On,;. Views attached. 
.) Suggestiont153'';;'92 .--.. 

. " 
! \' '-..i ~; 
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• , 
Washington National Records Center 

If. 

Wtishington, DC 20409 

September 28, 

Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in January 1993. 
Please review these notices and notify us if the records 
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 

Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item lao 

To ensure that no site audit records are destroyed which are 
pertinent to pellding claims by or a~ainst the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians please notify us. 

(', (') ,- l/'~" /'~-:I ' 'J 
··~.,",n,,-&;. . ~).,.0") ;";:':-./'L.k,\''--k. ~ .. 

-' I l __ 

~Jdith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure(s) 

b to - ?d' R'k - /5,). 9 

ALL FaIINFORMATION CONTAINED' 
HEREIN J~JHi.CLASSIFEO 
DATE lA~ay Aalc c.~,~ BC.lz./f>C,C} Jtr~ 

Administered by tiJe National Archives and Records Administration 

/ 
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t\U !!'iFORMAiIGN CQMTAANIiO 0,1'1 f.,NV'''O't. 
I f&RfCN ta vN\~U\~~lFl~.D \ 
D.'J!i Inl 2/43 BY ~~lIoM/) BeE /bCq / ~ 

\ 

(Pic- '3 ~ Cb- L~d 'I 
CLoStH\E 



NOTICE OF INTENT TO DESTROY RECORDS 

The recdrds described in this notice al'lpear eligible for disposal on the date shown. In 
accordance with 36 CFR 1228.164(c). they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have .been destroyed. No other action'is r~qui~ed. If you do not concur in the scheduled tn.:;;o;:~fi.~~:ri=v--=-..=:....;:~--'lt-"7""jmriiiii~rr.;;-;;~ 
destruction of these records. you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the 248 
90-day period to the director of thEiFederal records center indicated at the right. ,"==~===-=::--=-':":"'---....:,.4_L------=-:"";:;; 

LOCATION 14-59-41-3-5 14-59-53-2-6 SITE AUDIT 
b6 
b7C 

a.....",..."..",.....-~~~~I 
FBI - INFO MG"T DIvtSION 
J. EDGAR HOOVER 8LOG - ROOM 5640 
10TH & PENNSYLVANIA AVE., N. W. 
WASHINGTON DC 20535 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

4-9/86 
... _ ... '''m~ ... RECORDS CENTER 

WASHINGTON NATIONAL RECORDS 
CENTER 

WASHINGTON, DC 20409 
INF'ORfilAT'ON CONTNNID. 



. 
FD-36 (Rev. 11-17-88) • • 

.
• FBI 

TRANSMIT VIA: PRECEDENCE: 
o Immediate 
D Priority 

CLASSIFICATION: 
o Teletype 
o Facsimile 
IZJ AIRTEL 

3/8/84. 

D Routine 

D TOP SECRET 
D SECRET 
D CONFIDENTIAL 
D UNCLAS EFT 0 
D UNCLAS 

Date 10/2/92 

DIRECTOR, FBI (66-3286 SUB B) 
TTN: RECORDS SECTION, RECORDS 

MANAGEMENT DIVISION, ROOM 5636) 

: SAC, DETROIT~ (66-1868) 

O ~l~~ __ 

: ,PESTRUCTLON -M ~EQS i 
NATIONAL ARCHIVES AND RECORDS SERVICE (NARS) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

Re Buairtel to all SACs captioned above, dated 

Enclosed for the Bureau is the requested file data 
on classifications marked for retention. 

All files meeting NARS criteria in the classifica-
--tions referenced in Bureau airtel, 3/11/91, were stamped with 

the legend "DO NOT DESTROY: HISTORICAL VALUE, NATIONAL 
ARCHIVES" and appropriate precautions applied to preclude in
advertent destruction. The specified mUlti-section cases were 
also stamped. 

tW".()SU~ 
~- Bureau (Ene.' 1)~ 
1 - Detroit 
PES: jao 
(3 ) 

AU INFORrA .... TION CONTJ.1NED 
Hit ~Ji:. 'N is UNCLASSIFIED 
DATEI () BY .A.\rc (g()a~O aai,f'b~/ 

Approved: Transmitted ----------------
(Number) (Time) 

Per ______________ __ 
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~ , 
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DE FILE # FBIHQ FILE ~ 

12D-DE-61944 I, aka 
ET AL 

312H-DE-62560 I ~ 
ET AL 

12A-DE-61889 I h b6 
ET AL b7 

12C-DE-65361 I, aka 
ET AL 

12D-DE-65120 aka 
ET AL 

12D-DE-65356 ~ 
12C-DE-64977 I, aka 

ET AL 

12B-DE-61895 ~ aka 
ET AL 



• -e 
""~d~~r.i¥cA.~tbN 2.L 

DE FILE # 

31C-DE-66553 

• e 
FBIHQ FILE # 



• ". .. ON 196 

• • 
DE FILE # FBIHQ FILE # 

196A-DE-65292 



• 
ct 

DE FILE # 

[L.....-I __ ~ 

• • 
FBIHQ FILE # 



• '. "'-"'''-'''Lor>.TION 2 4 5 

• • 
DE FILE # FBIHQ FILE # 

245F-DE-65286 ~I =--=-=---__ ---Jli 
ET AL 

. . 



FEDERAL BUREAU OF INVESTIGATION 
FOI/PA 
DELETED PAGE INFORMATION SHEET 
FOI/PA# 1356897-1 

Total Deleted Page(s) 2 
Page 115 - Duplicate; 
Page 119 - Duplicate; 

XXXXXXXXXXXXXXXXXXXXXXXX 
X Deleted Page(s) X 
X No Duplication Fee X 
X For this Page X 
XXXXXXXXXXXXXXXXXXXXXXXX 



FEDERAL BUREAU OF INVESTIGATION 
FOI/PA 
DELETED PAGE INFORMATION SHEET 
FOI/PA# 1346418-1 

Total Deleted Page(s) 2 
Page 115 - Duplicate; 
Page 119 - Duplicate; 

XXXXXXXXXXXXXXXXXXXXXXXX 
X Deleted Page(s) X 
X No Duplication Fee X 
X For this Page X 
XXXXXXXXXXXXXXXXXXXXXXXX 
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•• 
To Douglas N. Frazier Date 12/16/92 

Associate Deputy Attorney General 

From Director, FBI 

Subject: PRESERVATION AND DISPOSITION OF FEDERAL RECORDS 

Reference is made to the memorandum of Deputy Attorney 
General George J. Terwilliger III dated December 1, 1992, and the 
enclosed memorandum of Assistant Attorney General for 
Administration Harry H. Flickinger dated November 18, 1992. 

The purpose of this letter is to advise that the records 
disposition practices of the Federal Bureau of Investigation (FBI) 
are conducted in complete compliance with the provisions of the 
Federal Records Act and the Records Disposal Act, as codified in 
Title 44, united states Code, section 3301 and Title 36, Code of 
Federal Regulations, Chapter 12, Subchapter B, Part 1228 . In 
addition, the removal of records from the FBI by departing 
officials is handled under the provisions of Department of Justice 
Order 2710.3A. 

Additionally, and as the direct result of the civil 
litigation of American Friends service committee, et a1., v. 
William H. Webster, et al.; united states District Court for the 
Dlstrict of Columbia; civil Action Number 79-1655, the National 
Archives and Records Administration (NARA) , in con~ert with the 
FBI, undertook a comprehensive study of all types of FBI case files 
(investigative, applicant and administrative) and all types of 
miscellaneous records (records maintained outside of the standard 
case file) of the FBI. During the study, individual case files and 
other records were evaluated in order to determine if the material: 

66-18966 

(!) - 66-3286 

i : i~~jFront Office I 
1 - Mr. 
1 - Mrs 
1 - Mr. .....S-=-h-a-c-=k-e~l:-f'="o-r-d-::-l 

WS:ws (10) (CONTINUED - OVER) 

, / 

b6 
b7C 



.. 
(' 

Douglas N. Frazier • • Associate Deputy Attorney General 
Re: Preservation and Disposition of Federal Records 

1) had potential historical signifigance and/or 
research value, thereby warranting eventual 
transfer to NARA for permanent retention, or 

2) was disposable after FBI investigative, 
administrative, and research needs had expired. 

The by-product of the NARA/FBI study was the FBI Records 
Disposition Schedule. 

The detailed instructions and restrictions of the FBI 
Records Disposition Schedule are explicit, extensive, and diverse 
in scope. Application of the statutory regulations, outlined 
above, coupled with the additional instructions and guidelines set 
forth in the FBI Records Disposition Schedule, ensures the 
preservation of official records, which are of lasting value as 
evidence of the activities of the FBI in view of their potential 
historical and/or research value. 

1 - Director 
Office of Policy Development 

2 

,;... ·,1 

, 



Lf t I 
\' l 

. U.S. Department of Justice '. 

Federal Bureau .of II!vestigation 

" .~ -, ' .--:; - ''':;..,. 

Washington, D. C. 20535 

"""," December'4, 1,992 

.,iF;:f$U,t4t4t ~E;wrJr 
<' 

.Mr '. 1-1 ...-:-~ ____ ---I 

P]?e:sident 
. ';Nittional Underground storage, Inc. 

B~oyers, Pennsylvania 16020 

Dear Mr .1 I: 
.--_____ .... I .......... hA.l;a~ve gil~en FBr emp] oyees 1 I, 
~ __ -:-_~_~-"L and_ I authorlty to enter on 
pe .. c~~mb~" 7, 8, and 9, 1992, the space located in your facility. 
Messrs. I I, and I Iwill enter your facility for th~ 
purpose of accessing file material stored therein. 

"~~1c' guestions, T~~~~s~o~o~~~ct~~ :~S7~~:::::::::~r~u have any 

't: 

(.~ al,~~ouri,,-_ 

'011: Cong. & 

Public Ails. ~ 

Mr ~'---_---'~. 

lsi ,-----I ---------' 
security Programs Manager 

'. b7C 

b7C 

'b7C 
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Memorandum • 

From 

Mr. L.....-I ----II~~ 

,rL.....-.-, /' -w 
To 

Subject 'DESTRUCTION OF BUREAU RECORDS 

.
e 

Date 1/14/93 

Dep. Dir. ___ _ 
ADD Adn. ___ _ 
ADD Inv.-::-:-__ _ 
Asst. Dir.: 

Adn.servs. __ _ 
Crim.Inv. __ _ 
IcJent'i=r __ _ 
Info.M\ilt., __ _ 
Insp.,--___ _ 
Intel 1. ___ _ 
Lab.,-,.,=-__ _ 
Legal COtIl. b6 
Tech. Servs. b7 
Training C 

C~. Affs. Off. 
Off. of EEO -
Off. Liaisa1~&--

Int. Affs • .,.",...,.-r:r::-
Off. of PublIc Atfs. 
Tele,:nme Rm. -
Director's Offlce __ 

Reference made to Legal Counsel to Assistant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention Of Documentation And Recordings of Career 
Board Deliberations" 

PURPOSE: To forward the attached "Request For Records 
Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for documentation and recordings of Career Board 
deliberations. 

RECOMMENDATION: That the attached SF-11S be forwarded to NARA 
for appropriate action. 

DETAILS: Referenced memorandum set forth the details pertaining 
to the requirement, as necessitated by the court decision in the 
civil matter of Perez v. FBI, that FBIHQ and Field Offices 
document and record the d~liberations of all Career Boards. In 
addition, referenced memorandum detailed the opinion of the Legal 
Counsel Division (LCD) that, in view of the statutes of 
~imitations pertaining to personal injury, the minimum time for 

.~o..'iJS'i)~ Enclosure 

... 
66-3286 

i = ~~~IFront Office I 
1 - Mr. 
1 - Mrs~,--~~~ __ ~ 
1 - Mr. Shackelford 

WS:ws (6) (CONTINUED - OVER) 
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1/14/93 

...--e,_-----, • 
Memorandum fromL I to Mr • .... 1 __ ..... 1 dated 
RE: Destruction Of Bureau Records 

66-3286 

retention should be six years, with a provision that any record 
or Career Board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 

The FBI Records Disposition Schedule contains no 
disposition authority for Career Board records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
archival requirements for retention of official government 
records. 

The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 

2 
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REQUEST FOR AUTHORITY 

,' .... ,"' .. "' ... HYICES ADMINISTRATION 

l ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408 

Department of Justice 
2. 

Federal Bureau of Investigation 

Information Management Division 

lEAVE BLANK 

In accordance with the provisions of 44 
u.s:c. 3303a the disposal request, including 

amendments, is approved except for items 
that may be marked "disposition not 

approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 
signature is not required. 

OF THE UNITED STATES 

William Shackelford 324-6903 
AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 

'". ___ G.en~(al AccountiDg Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: D is attached; or W is unnecessary. 
,,, .. :~~ 

B.DATE SIGNA UREOF AGENCY R!OPR!O~I p. TITLE 
b6 

01141993 Records Offficer -Information Management Division b7C 

7. 
ITEM 
NO. 

1. FBI CAREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

15-108 

Documentation and recordings of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelopmeflt and Selection Program of 
the~.Administrative Services Division. ~ 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 

/, 

DISPOSITION: Temporary. Destroy six (6) year after final determitPtion 
of the Career Board or after final adjudication of litigation, whichever is later. 

ENCLOSURE 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARS(/SE 
ONL"tJ 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



National . ':it rchzves at College Park 
8601 Adelphi Road 
College Park, MD 20740-6001 

'. 

-:~, III 
~,';', F;.' !~F; : " 
~
r .' ". '.'1"." rph"~'r'.1 

; -,.,;' I 1,,;.'I!·J":~1~e1l~1!!5i;n-~~M I 

~ \ L.--

Mr. William Shackleford 
Records Management Division 
Federal Bureau of Investigation 
10th and pennsylvania Ave., NW 
Washington, DC 20535 

r: ~, i H., c,:: I', ' • • 
,-.---- L.···-·_·-Fostage and Fees Paid 

National Archives and 
Records Administration 

NARA-362 



,- , Memorandum 
•• 0 

• 
e 
• 

To Assistant Director Date 11/16/92 
Administrative Services Division 

From : Legal Counsel ~t~l~t.-, 
o .]):4.irut1/~ N ~.p. ~ (..lr~,-!(, .. ~ K e'-t!.(Jt--l.s 

Subject RETENTION OF DOCUMENTATION AND RECORDINGS 
OF CAREER BOARD DELIBERATIONS 

L(o L/' 

Dep. Dir. ___ _ 
ADD Adn. ___ _ 
ADD Inv.-:-:-__ _ 
Asst. Dir.: 

Adn.Servs. __ _ 
Crim.lnv. __ _ 
ldent. 
Info.M'=gn=t.---
lnsp.-r-___ _ 
Intell. ___ _ 
lab.,T"""F:::-=-__ _ 
legal COU1. __ _ 
Tech. Servs. __ 
Training~~ ___ 

Congo Affs. Off. 
Off. of EEO --
Off. Liaison & 

Int. Affs • .,..."....,..".".,,_ 
Off. of Publ1c Affs. 
Tele,:tlone Rm. -
Di rector's Off 1 ce __ 

PURPOSE: To provide the Executive Development and Selection 
Program (EDSP), Administrative Services Division (ASD) , with 
Legal Counsel Division's (LCD) opinion concerning the retention 
of documentation and recordings of Career Board deliberations. 

RECOMMENDATION: That all documentation and recordings of Career 
Board deliberations be retained until the Information Management 
Division (IMD), Records Policy Unit, Records Disposition and 
Archival Subunit, in consultation with the Office of Equal 
Employment Opportunity Affairs Office, the Personnel Sections of 
ASD, and the Director's Office, determines the retention and 
destruction requirements applicable to the documentation and 
recordings of Career Board deliberations. 

I 
DETAILS: By Routing Slip dated 9/2/92, Mr. Langford, EDSP 
Administrator, requested guidance from LCD concerning the length 
of time the documentation and recording of Career Board 
deliberations should be retained. Mr. Langford noted that Judge 
Bunton's order in Perez v. FBI required the FBI to document and 
record the deliberations of FBI Career Boards. He further noted 
that several field offices had inquired as to how long such 
records must be maintained·~t_ J~?l- J~3; 
I-Mr'D 1-Mr.1 J. 
1 - Mr. 1 - Mr. Moschella 
2 - Mr. 1 -- Mr. 

(1 - Attn: Mr Schackelford) 1 - Mr. 
2 - Mr .1 1 1 - Ms. 

(1 - Attn: Mr. I 1 - Mr. 

crw( 1 - Attn: Mr. 1 - Mr. L...-_____ ----I 

.' ( 16) \ .. 
'tI'f. ,,~ 

c." ~ 'b 

~ All INFORMATION CONTAWeO 
HiREIN IS UNCLASSIFIkD J... I 
DATiJ.o/.t./o3 BY ~OC Ct9~,tto l1Q£IV~ ~ 

\ 
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. e· 
• Memorandum from Legal Counsel to Assistant 

Administrative Services Division 

• • Director, 

Re: Retention of Documentation and Recordings 
of Career Board-Deliberations 

The duty to maintain documentation and recordings of 
Career Board deliberations has dual origins. After the court in 
Perez v. FBI entered its finding of liability against the FBI, 
the court invited the Bureau to submit any changes to policy and 
procedure the Bureau intended to make in light of the court's 
9/30/88 liability opinion. In response, on 11/25/88, the 
Director approved a series of policy and procedure modifications 
to address the court-identified deficiencies in the FBI's Career 
Development Program (CDP). Among those modifications was the 
duty to maintain documentation of field office and FBIHQ Career 
Board deliberations. In its 5/5/89 damages opinion, the court 
expanded on that obligation by requiring that Career Board 
deliberations also be recorded. In addition, the court ordered 
that Career Board records be made available to the Office of 
Equal Employment opportunity Affairs, the Office of Personnel 
Resources, and the Director, who has discretionary authority to 
allow access to CDP applicants. 

While neither the FBI's self-assumed policy 
modifications nor the court's 5/5/89 Order addressed the length 
of time such documentation and recordings must be maintained, 
four legal and policy considerations are instructive on the 
issue. 

First, the Equal Employment Opportunity Commission 
(EEOC) has promulgated regulations under Title VII of the civil 
Rights Act of 1964 governing the filing and prosecution of claims 
of discrimination based on race, sex, religion, color, and 
national origin. See, 29 C.F.R., Part 1614. Those regulations 
require that an employee who claims discrimination must begin the 
complaint process within 45 days of the alleged discrimination 
and mandate that untimely complaints be rejected. See, 29 C.F.R. 
§§1614.214 and 1614.215. Complainants who fail to comply with 
that administrative deadline cannot thereafter sue in Federal 
court under Title VII to challenge the alleged discriminatory 
action. See, Low v. Heckler, 768 F.2d 409 (D.C. Cir. 1985). 
Since the resolution and defense of discrimination claims may 
require reference to the contemporaneous documentation and 
recordings of Career Board deliberations, such records should be 
kept at least the minimum amount of time in which an employee 
must begin the EEO complaint process and until final resolution 
of that claim. 

Second, where an employee seeks to challenge a Career 
Board action on constitutional grounds as opposed to Title VII 
(~, a constitutional equal protection claim), the period of 

2 



. e . 

• Memorandum from Legal Counsel to Assistant 
Administrative Services Division 

• • Director, 

Re: Retention of Documentation and Recordings 
of Career Board Deliberations 

time in which such a suit must be brought is governed by the 
statute of limitations governing personal injury actions in the 
state where the suit is filed. See, Wilson v. Garcia, 471 U.S. 
261 (1985); Owens v. Okure, 109 S.ct. 573 (1989); Doe v. 
Department of Justice, 753 F.2d 1092 (D.C. Cir. 1985); Strum v. 
Lawn, 940 F.2d 406 (9th Cir. 1991). Since personal injury 
statutes of limitations can be as long as six years, 
documentation and recordings of Career Board deliberations which 
would be necessary to the successful defense of such an action 
should be kept at least that minimum period of time. 

Third, the OEEOA, Personnel Sections of ASD, and the 
Director's Office were granted access to such records by Judge 
Bunton's 5/5/89 Order and should be consulted to determine their 
use for such records and their recommendations for retention and 
disposition. 

Fourth, as a result of litigation in American Friends 
Service Committee v. Webster, 494 F.Supp. 803 (D.D.C. 1980), 
aff'd in part, rev'd in part, 720 F.2d 29 (D.C. Cir. 1983), the 
FBI adopted a records retention and disposition plan which 
governs when and what records may be disposed, retained, or 
archived. On 9/25/92, SSAI I LCD, was advised 
by Mr. William Shackelford, IMD, Records POllCY unit, Records 
Disposition and Archival Subunit that IMD had considered the 
period of retention applicable to records of Career Board 
deliberations at the time the Perez v. FBI orders were entered by 
the court and determined it was necessary to wait for a 
sufficient number of such records to accumulate so they could be 
reviewed and judged for their historical value before a retention 
and disposition plan could be assigned. Mr. Shackelford invited 
the EDSP to make a formal request to IMD for such a 
determination. 

LCD defers on policy matters of IMD and other 
interested divisions regarding retention of documentation and 
recordings of Career Board deliberations. However, LCD 
recommends that the minimum time for retention should be at least 
six years, with a provision that any record or Career Board 
action which is the subject of litigation will be retained for 
purposes of the litigation, regardless of the passage of time. 
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To Date 2/11/93 

From 

o 
Subject DESTRUCTION OF SURVEILLANCE TAPES 

1~ f e.G )« R<2 C lU"k 
This memorandum is unclassified. 

PURPOSE: 

Dep. '{)ir • ___ _ 
ADD Adn. ___ _ 
ADD lnv.~ __ _ 
Asst. Dir.: 

Adn.Servs. __ _ 
Crim.lnv. __ _ 
ldent. ___ _ 
lnsp . ....-___ _ 
Intel 1. ___ _ 
Lab.,,-,.= __ _ 
Legal Coun. __ _ 
Rec. Mgnt •. -::--__ 
Tec~ .. servs' __ b6 
Trammg . 

Congo Mfs. Off. b7C 
Off. of EEO --
Off. Liaison & 

Int. Affs.~",-"=_ 
Off. of PublIc Affs. 
Telephone Rm. -
Director's Sec1y __ 

To request that the archival sub unit, Information 
Management Division, contact the National Archives and request an 
exception to policy to the ten year retention of surveillance 
tapes for a particular case. 

RECOMMENDATION: 

That SSA William Shackelford contact the National 
Archives and request an exception to pOlicy. 

1 - Mr 
1 - Mr 
1 - Mr 

(A 
1 - Mr 
1 - Mr 
1 - Mr 
1 - Mr 

(A 

APPROVED: Adm. 5ervs. ___ Off. of Liaisan 
Crim, Inv. -~~tt---f:rG & Int. Afts. __ _ 

Director ____ Ident. --fd6--tt-f7I'1~"" Off. of 
Oep. Oir. Into. Mgnt. aining ____ Publk: Affs. __ _ 
AOO·Adm. Inspecti~..... yCo!!j. Atls. OH. __ _ 
AO[).)nv. Intetl. ~ ~ \t'O &.!!e!r. of EfO __ _ 

· 
· · t- 'n' TN <.;("'n ,(",I{' lford) 

· · · 
· ttn: Mr~ I 

~CAS:t~(8) CONTINUED - OVER) 

~ 
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Memorandum from I I tol 
Re: Destruction of surveillance~T~a~p~e~s~----------~ 

DETAILS: 

is the unclassified codename for a 

has been ongolng for flve years, 
and a considerable v~o-l~u-m--e--o~f~T~o-p~secret audio tapes have been 
collected. Because the tapes are classified Top Secret, they 
cannot be placed into or maintained in normal Secret storage 
areas, but must be kept in safes. To date, the field office 
which has custody of the tapes has completely filled three safes 
and a fourth safe is almost full. The field office has asked for 
permission to destroy any tapes over two years Old.~ 

Examination of the Foreign counterintelligence Manual, 
Part 1, section 0-2.6.11 (Destruction of electronic surveillance 
tape recordings) discloses that all types of foreign 
counterintelligence tapes are to be retained for ten years. 
Unlike "Title III" surveillances, the Foreign Intelligence 
Surveillance Act of 1978 does not require retention of tapes. 
Review of the Attorney General Guidelines for FBI Foreign 
Intelligence Collection and Foreign counterintelligence 
Investigations (AG FCI Guidelines) disclosed no specific 
requirement to retain records other than section VII.A 
(Retention), which states that any information shall be retained 
"in accordance with a records retention plan approved by the 
National Archives and Records service." 

If the National Archives concurs, the Intelligence 
Division proposes to authorize the field office in question an 
exception to policy to allow it to accelerate the destruction of 
these[Top Secret tapes to anything older than two years~ The 
normal procedures for destruction would be followed in all other 
ways. 

. The rnteJJicrence D1Yifion point of contact for this 
request lS SSA_ _ CI-2B Unit, Room 4072, telephone 
number (202) 324-8214. 
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NOTICE OF INTENT TO DESTROYAECORDS 

The records described in this notice appear eligible for disposal on the date shown. In tAc:cESsiONNUi~~':"':"';;::"::""='::':';":::""':'~lsLiBG~!W-
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 
this notice. You should annotate your SF 135 (all copies) to show that the records 
have been destroyed. Nb other action is required. If you do not concur in the scheduled lr;;;~iCAi""Ai~;m;;;:v-"';""';--------1rvrm~rr.;;;-::;;1 
destruction of these·records, yoy_may request an extension of the retention period by 
providing written"justification (including a proposed new disposal date) within the GR SN 1 6 1 1 A 
gO-day period to the director of the Federal records center indicated at the right. ~S::-::E:-::Rc:':IE::-::S~D:'::E==S-::::CR=-:I-::::PT=:IO-;:':N~":"'----'----'----'---~' 

LOCATION 13-77-57-1-1 13-78-09-4-4 SITE AUDIT 
10/86-3/87 

ADD CENTER 

F8I - INFO HGMT. DIVISION WASHINGTON NATIONAL 
J. EDGAR HOOVER SLOG - ROOM 5640 CENTER 
10TH & PENNSYLVANIA AVE., N.W. WASHINGTON, OC20409 
WA S H I HG TON DC 20535 All FBIINFDR~IAATlnN CONTAINED 

NATIONAL ARCHIVES ANP RECORDS ,ADMINISTRATION 

b6 per 

R~?~ ~ p~r~ FBI 



------------------............. • " / b • I 

'XasbingtoJ1, DC 20409 

March 29. 1993 

Dear Records Officer: 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1993. 

_. __ P-le,Ct.!"s,.e~-r_e.vi-"e.w_~_these ___ no,ti_Ge·s __ a·n<e--Fleti-fy us-i-f -the- re-cord-s - -.~---- ~ ----
are incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us .in the past disposal ~cles. 

.. ., 

, 
Please note that we have resumed sending notices for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item lao 

i<l:~"<" 
,;\ --'-':" 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to Ame~i~a_I"L_Indi~I"Ls p.1..~_~qe n()t.if:r u.S .•.. _ _ -~ ---... 

.'. ~f-~:6t_:" ./'C"~<:- /~~/./I\'-:--\:~, 
:2udith A. Barnes, Chief 
Accession and Disposal Branch 

All F9J INFORMATION CONTAINEO J 
HEREIN IStUNCLASStFEO I 1\ n~~~ , 
DATE ~/.l tJ3 BYes",. "t(Q8.¢ [)oAo/ lh~ J /i}' V 

~I 

,'i 

.*~. 



To 

From 

Mr'L...-I_~ 

L.....---~~ 
o 

i 

Date 4/20/93 

II/-
0/~ 

Dep. Dir. ' 
ADD Adn.---., __ ..;.,..
ADD Inv.:-:-__ --'
Asst. Dir.: 

Actn.Servs. __ _ 
Crim.lnv. __ _ 
ldent'i= __ _ 
Info.Mgit. __ _ 
Insp • ..-___ _ 
Intel 1.' ___ _ 
Lab •. ~=-=-__ _ 
Legal COU'i. b6 
Ted). _ Servs' __ b 7C 
Tra1n1ng , 

Congo Affs. Off. 
Off. of EEO --
Off. Uaison & 

Subject DESTRUCTION OF BUREAU RECORDS 

Int. Affs.~I'%Z':~ 
Off. of PublIC Atfs. 
TelePlone RID. -
Director's Off.1ce __ ". 

Reference made to~1 __ ~ ________ ~Ito MJ 
memorandum dated 2/11/93, captioned "DestructioL.n-o~f::--S=u-r-v-e..,i""il:-"l;-a--n-c---e----l 
Tapes" • 

PURPOSE: To forward attached "Request For Disposition Authority" 
(SF-lIS) to the National Archives and Records Administration 
(NARA) in order to obtain destruction authority for records 
having no continuing administrative and/or investigative value. 

RECOMMENDATION: That the attached SF-lIS be forwarded to NARA 
for appropriate action. 

APPROVED: Mm. Servs. Inspecllon ____ Oil. ofEEO AfIs._ 
Crlm. Inv. Intil!. Olt. at liaison ~ 

tifGCtof ____ Crlm. Jus. Info. uXil'llory & Int. Ails. _ 
!Jev. Olr. SiM. lsgal CoUll. 011. of Public 
lillD.Jldm. !dent ~n. Sarv~. & Cong. Affs._ 
AOO-Inv. Info. Mgm~~ Tnjning TOM Off • .,.., __ _ 

DETAILS: Referenced memorandum set forth the details pertaining 
to the accumulation of a considerable volume of Top Secret audio 
tapes which have been created as a re~ult of an electronic 
surveillance be in conducted as art of th 

66-3286 

1 - Mr. 
(Attr:n:.:..:&.. __ ---,~--~ Room 4072) 

I - Mr. Room 5368 
1 - Mr.~ ___ ~~~" 5342 
1 - Mrs Room 4346 
I - Mr. Shackelford, Room 4336 

WS:ws (7) 

In view of the 
ese au 10 tapes routine 

material can not be used. 

AU INfORMATION CONTAND 
HiRE IN . rS !JNCLASSlFIiD I 
DATi..td:.ltUBY ~\JC ~~lU)~~Qf.;/'D~~ ~\ 

b6 
b7C 

b3 
b7E 

b6 



from I I to Mr .L-I _----II dated 4/20/93 
tion of Bureau Records 

66-3286 

Current policy, which was approved by NARA under Job 
Number Nl-65-90-003, permits destruction of , audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. In view of the 
extraordinary measures which must be taken to ensure the security 
of the material, the Field Office which is holding the audio 
tapes has requested an exception to the current policy in order 
to allow accelerated destruction of these Top Secret tapes that 
are two years or older. .., 

The appropriate number of copies of an SF-115 have been 
prepared and are attached for referral to NARA. 
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- LEAVE BLANK 

REQUEST FOR RECORDS DISPOSITION AUTHORITY ~OBNO. 

TO: GENERAL SERVICES ADMINISTRATION PA TE RECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENn NOTIFICATION TO AGENCY 

Department of Justice In accordance with the provisions of 44 

2. MAJOR SUBDIVISION 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 

Federal Bureau of Investigation that may be marked "disposition not 

3. MINOR SUBDIVISION ~roved· or "withdrawn" in column 10. If no 
records are proposed for disposal, the 

Information Management Division signature of the Archivist is not required. 
4. NAME OF PERSON WITH WHOM TO CONFER ~. TELEPHONE EXT. pATE ~RCHIVIST OF THE UNITED STATES 

William Shackelford 202-324-6903 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

A. GAO concurrence: D is attached; or W is unnecessary. 
b6 
b7C 

B.DATE 

04201993 

7. 
ITEM 
NO. 

1 

115-106 

. TITLE 

Records Officer - Information Management Division 

FOREIGN COUNTER - INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 

Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation and which are of no further administrative and I or 
i,nvestigative value. The ELSUR was authorized in accordance with the 
provisions of the Foreign Intelligence Surveillance Act [FISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
authorized under the FISA of 1978, is set at 10 years by NARA Job Number 
NI-65-90-OO3. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5 - 6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

Related transcripts, extracts, and other written materials will be retained for 
50 years comensurate with the NARA-approved disposition of the Case File. 

DESTROY when 2 years old or when all administrative and I or 
investigative needs have expired, whichever is later. 

-~ . 

ALL INFORMAT!dN CONTAlNEt!1 
HiREIN 18 NCLASSIFliD 
DATE 'BY 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 



'FRAtiI';SMn'VIA: 
··;Cf~¢letype. 

eLI Fittslmile 
11 ~~R'l'EL 

PRECEDENCE: 
o lmmediate 
o Priority 
o RouHne 

FBI 

~. • 
CLASSJFlCATION: o TOP'SECR,ET 
Cl SECR,Jj:T 
D CONFIDENTIAL 
o UNCLAS EFT 0 
o UNCLAS 

Date 3/23/93 

1 ; 
/',""" 

/Y ;-... O?p/(::.E-

~'f.'.O. .......... . '" ..... ' RECTOR, FBI PrJ rlZ!At 7!11A./ C,.f t;~I/ 
... i .' . p{t~5 /!#'D (z.,R i 

F~~" . C, RICHMOND (145-0) ~ ','\ 

$UB@'E;CT DISCON';l'INUANCE OF THE'l?()~OGRAPHIC \. 
MATERIAL REFERENCE FILE 1(,PMRF) 

Re Bureau airtel to all SACs dated 3/17/93. 

RicJ;lmond has submitted no material to FBIHQ that 
re<gUi.res retention or return. 

· (1)... BU,:reau 
1 - Richmond (145-0) 
JCI?/lam 
(3) 

A p.pro:ved: ---------

1* 

Transmitted 

AU INFORMATION CONTAWeO 
H&REIN t8 UNCLASSIFIED 
DATEIIJ/f/(J.J BY Ave, 1«J!1'Q Bes/DCa 

. 7. 

Per ----------(Number) (Time) 



• Memorandum) f 

ft-

Dep.Dir. __ 
ADD Adm. __ 
ADDlnv. __ _ 
Asst.Dir.: 

Adm. Servs. __ 
Crim.lnv. __ 
CJIS __ _ 
Ident:-:-__ 
Info. Mgnt. __ 
Insp. __ _ 
Intell. __ _ 
Lab. __ _ 

Legal Coun. _ 
Tech. Servs. _ , 

Mr·L.....-1 _~~ 
Training __ ! 

To 

I 1W/~ L...-------y.JI 

e;; 
From 

Subject: DESTRUCTION OF BUREAU RECORDS 

Date 6/23/93 Oft. 01 EEOA __ 
Oft. Liaison 

b6 & Int. Ails. -
Oft. of Public 

b7C &Cong.Afls._ 
10M OffIce __ 
Telephone Rm. _ 
Director's Offlce_ 

b6 Reference made tol I to Mr. I Imemorandum 
dated 3/3/93, captioned "Pornographic Material Reference File (PMRF)." b7C 

PURPOSE: To advise of the completion of the destruction of the PMRF 
located in the Laboratory Division. 

RECOMMENDATION: None. For information only. 
APPROVED: Adm. SeN$. Inspec1lon Off. of £EO Aff •• _ 

Crlm. 1m. Inttll Off, 01 liaison 
Dlttctof ____ Crlm. Jus.. Info. labomory • & Int. AIf •• _ 

Dep. Dif. SeM~' ~ lagal touR. Off. of Public 
ADO-Adm. \dent. - 0 ~. & Cong. Affs._ 
ADO-InY. Info. -H,lIning _ TOM Off. ---

.~. .' ~ ~.. _~. ". 'fi" '_'~"" .~_ ,' ........... ~ 

DETAILS: Referenced memorandum set forth details pertaining to the 
existence and purpose of the PMRF which has been maintained by the 
Laboratory Division for more than fifty years. In addition, by 
referenced memorandum the Laboratory Division requested assistance of 
the Information Management Division (IMD) in destroying entire PMRF. 

On 5/17/93, Archives Specialist William Shackelford and 
Archives Techniciai l Records Disposition and Archival 
Subunit (RDAS), Fi 1d Services}1 formation Policy unit (FS/IPU), 
Information Services section (ISS), IMD commenced the the destruction 
of the PMRF. 

Destruction of the PMRF was completed on 6/21/93 and 
resulbed in the destruction of 1,398.33 linear feet of material and 
the recovery of approximately 850 square feet of prime space for the 
Laboratory Division in Room 1B098. 

66-3286 

1 - Mr. I ~ Room 3090 (Attn: Mr. Avignone, Room 3248) 
1 - IMD Front Office, Room 5829 
1 - Mr·1 I' Room 5368 
1 - Mr., ,Room 5342 
1 - Mrs ~oom 4346 
1 - Mr. Shackelford, Room 4336 

WS:ws (7) 
All INFORMATION CONTA!NED 
1-t[~EIN t8 UNCLASSIFIED I 
DATi&.l.zl.ol BY 1nlc' 'OQ~D &rJr,f~ ~ 
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TRANSMIT VIA: 
o Teletype 
o Facsimile 
IX] AIRTEL 

FBI 

PRECEDENCE: 
o Immediate 
o Priority 
o Routine 

.-
CLASSIFICATION: 
o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
o UNCLAS EFT 0 
o UNCLAS 

Date 7/29/93 

TO : DIRECTOR, FBI ~' 
ATTN: WILLIAM SHACKELFORD 
RECORDS AND DISPOSITION A 

n~~HIVAL SUBUNIT, ROOM 43 6 

FROM~~AC, BALTIMORE (66-1651 SUB A) 

SUBJECT DESTRUCTION 07 CONTROL FILES ( 
&4 rCA ''.. e::.s.vc £ 

Per our conversation on 7/27/93 the control file in 
question to be destroyed in Baltimore is 88-7330. I presented 
the case agent with this file and to his knowledge no other 
offices maintain a control file like this. There are no 
investigations initiated on any of the subjects. This file 
contains information only on escapees from Maryland's penial 
facilities. The control file began with May 1975 to present 
day. Enclosed you will find a copy of the form that is used 
in this file. It is a simple memo with a description of the 
escapee and what they were charged with at time of escape. 
The case agent also agrees that we needn't maintain so many 
years of this case, he presented a three year hold on it. Any 
questions pertaining to this control file please give me a 
call. 

3-YEAR DESTRUCTION APPROVED 

BALTIMORE TELEPHONICALLY ADVISED 8/11/9~ 

1';)- BUREAU 
y- BALTIMORE 

(3)DLC 
AU. INFORMATION CONTA~O 
HfiREIN t8 UNClASS/FliO ~ 
OATEIo/fU3 BY Aue 'QMlJt9JjO~/'/)C.q/ 0·- -

Transmitted Per 

~ 

Approved: _______ _ ---------(Number) (Time) 
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~I 

~b·~~,·r. 
ADO, lAVa . ::.' . ~ :ca; 
~,st. Dir.·r-

Adn.S\l.rvs •• -= __ 
Cr;m.lrw •. -.;;,.",, __ 
ldent. . 
Info.M!iit •. __ _ 
Insp.,,..--__ _ 
Intell., ___ _ 

Date 9/29/93 
lab.~T-,o=-=-__ _ 
legal COl.ll.~ ___ b6 
Tech. Servs. __ 
Trainil'1l :"; b 7C 

CollI. Mfs. Off. 

E~t:..e.a lL. 
.D,ES~RUCTION OF [FiELD FILES AND1RECOR~_ 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

Off. of EEO -, -~, -
Off. Liais~ & 

Int. Affs.,~"%Z':"'_ 
Off. of P\.blTC Affs~ 
Teleptone Rm. . -
Director's Ofhce_' _, 

(NARA) 

Reference is made tol Ito Mr .1 
memorandum, dated 6/1/93, captioned as above. ~--~ 

PURPOSE: To advise of NARA approval of disposition authority for 
a ~eries of textual records maintained at the Butte and Savannah 

. InEorma,tion Technology Centers, BITC/SITC respectively. 

l'fEqOMMENDATION: None. For information only. 
APPROVED: Mm. 11M. ~ft..-.-_Infpection ____ Off. of fEO Alts._ 

# 
DIrector Ctlm. IllY. .,. Intel!. Off. of Ualson 
"- Com. Jus. Info. laborato!'! & Int. AlIs. _ 
v .... OIr. SaM. ~1JaI Coun. Off. of Public: 
ADOoAdm, ldent ech. SeMI. & f'.AIVO AIt 
MOo. Info. Ma ' TralMlg TOM Ott~,_s._-__ 

b6 
b7C 

b6 
b7C 

DETAILS: Referenced memorandum se~",' details pertaining to 
the I visit of Dr .,L-_--:-__ -:--~--:----------JArchi vist, NARA, to 
the SITC in conjunction with the 1991-92 review and update of the 
FBI Records Retention Plan. During this visit, Dr.1 Iwas 'hj 
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"~ :'l\Ieo$~a"d>H!! :from 11 I to Mr.1I da~ 9/29/93 
Ite: Des,ttr1:lction of Field Files and ~s 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 

66-3286 

req~ested to examine a series of textual records used as the 
input/source records for the Public Source Module. 

As a result of his appraisal of the SITe material. 
(Form FD-809a and any corresponding attachments), Dr.1 
advised that the records may be considered temporary a~n-d~----~ 
destroyed pursuant to the provisions of the General Records 
Schedule (GRS), Part 20, Item 2a. GRS Part 20, Item 2a, provides 
that textual records, used to create, update, or modify records 
maintained in an electronic medium may be destroyed after the 
inf~rmation has been converted to an electronic medium and 
verified, or when no longer needed to support the reconstruction 
of, or serve as the backup to, the master file, whichever is 
later. 

Dr. I I's appraisal was confirmed by letter from 
James J. Hastings, Director, Records Appraisal and Disposition 
Division, NARA, to Mr.1 I Records Officer, FBI, dated 
9/14/93 (copy attached). 

Based on above, a review of the material, and 
discussions between representatives of the Field 
Services/Information Policy Unit, Information Services Section, 
InfoJ"I[lation Management Division, and the Public Source Module, 
SITe, it was determined that a 30 day retention of the FD-809 
(BITe), FD-809a (SITe) and corresponding attachments, would be 
sufficient to meet the needs of the Public Source Module. 
Therefore, Public Source material, Forms FD-809, and FD-809a, 
along with any attachments, presently being maintained by the 
BITe and SITe respectively, may be destroyed 30 days after the 
last transaction. 
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~~~" --------------------------------------------...................................... .. 

Washington, DC 20408 

Sept.ember 14,' 1993 
.J 

Mr. 1 dO <I 
Records Officer 
Federal Bureau of Investigation 
Room 5342 
10th and Pennsylvania Avenue 
Washington, D.C. 20535 

DearD 

This responds to your oral request on our views of the Public 
Access textual request/response records at the FBI's Savannah 
Information Technology Center. 

We believe these records fall under General Records Schedule 20, 
Item '2a (input/source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely, 

~~{. /~~J' 

I
rc/l-- JAMES J. HASTINGS 

Director 
Records Appraisal 
and Disposition Division 

ALL FBI INFORMATION CONTAINED 
HEREIN IS~NCLASSIFED 
OATEl4/.l.J. BY tsU(! lt9.9q 3(!€./1>f!r;/~ 

National Archives and Records Administration 
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a • Oep. Oir. ___ _ 
AD.D Adn. ______ .,...:..._ 
I\DD '!r:l.y, • .".. .. ,":"" ~. ~.,.:........:'-. 
Asst. Oi".: 

Adn.Servs. __ _ 
Crim.lnv. __ _ 
ldent.~ __ _ 
Info.M9iit. __ _ 

Mr·1 

Insp • ..-___ _ 

tr:,~_ll..,.,.~~===== 'j 
LegaC Coun. b6" 
Tech. Servs'-. --To Date 
Training b7C 

Congo Affs. Off._'_' - 1 8/25/93 

-I 
Off. of EEO . 
Off. Liaison & " .. 

Fram Int. A.ffs. .' 

0 
Off. of PublIc Affs. ..: .•. ~;~ ... ' 
TeleJ:hone Rm. - ~ 

Subject DESTRUCTION OF BUREAU RECORDS 
Director's Offlce__ •• ~ 

PURE~.OSE: To forward the attached "Request For Records 
Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for summary abstracts and syntheses prepared by Staff 
Assistants to the Director of the FBI. 

RECOMMENDATION: That the attached SF-115 be forwarded to NARA 
for appropriate action. APPAOVEO: Adm. SeM. tMpec:fon Otr. of erG NII.~ 

fJirtltff Cltm. Inv. Inlllt. Off. of u.on 
A. Cflm. J",. Info. lalloratory " Int. AIrs. _ 

_All"" . !dent. M. & Cong. AIrs._ 
f!!" Cit. . StM~Coun. Off. of PublIC 

Mft.1IIV. » tnfo. Tr.ninO TOM Off. __ _ 

DETAILS: In order to facilitate the rev~ correspondence
which requires the signature of the Director of the FBI, Staff 
AS$istants assigned to the Office of the Director prepare 
abstracts and/or syntheses which are brief summaries of the 
documents. The abstracts/syntheses are prepared on Form DO-6 and 
do ndt contain any information which is not contained in the 
complete documents, however in some instances have additional 
background information attached. Abstracts/syntheses are 

Enclosure 
1_r:NCLOSU~f 

66-3286 

1 
1 - IMD 
1 - Mr. 
1 - Mr. 
1 - Mrs. 
1 
1 - Mr. 

WS:ws (8) (CONTINUED - OVER) 

!t~ijlaO'URt~ ; 

Al1.INFORMATION CONTAlNED 
t1aRErN 18 UNCLASSIFIED f!/'fC IMI!I~ 
DATElol!t/.o:LBY tf& ('~D.~k;'~ V'--

I"~ 

b6 

b7C 



./ • • 
Memobandum fromL.,.I.....",..,.......,,,,....-__ -=-.....Jlto Mr.L.,.I __ .....J1 dated 8/25/93 
RE: !Destruction Of Bureau Records 

: 66-3286 
I 
I 
I 

main~ained in the Office of the Director and are filed 
alphiabetically and chronologically by name of Staff Assistant and 
date

l
! prepared. creation of the abstracts/syntheses was unique to 

the tenure of former FBI Director William S. Sessions. 
I 
I 

i Dr. I ~ Appraisal Archivist, National 
ArcHives and Records Admlnlstration reviewed the material and 
detJrmined that the abstracts/syntheses material lacked any 
his~orical and/or research value and therefore were temporary and 
no +onger serve any purpose. Therefore, destruction authority is 
beil)1g requested from NARA. 

! 
I The appropriate number of copies of the SF-115 have 

been prepared and are attached for referral to NARA. 
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R ... EQUEST FOR RECORDS DISPOSITION AUTHORITY 

Federal Bureau of Investigation [FBI] 

MINOR SUBDIVISION 

Information Management Division [IMD] 
NAME OF RERSON WITH WHOM TO CONFER TELEPHONE 

William Shackelford 324-6903 

AGENCY CERTIFICATION 

DATE RECEIVED 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition not 
~proved" or "withdrawn" in column 10. 

DATE OF THE UNITED STATES 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached 1 page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

~ is not required; Q is attached; or Q has been requested. 

7 
ITEM 
NO. 

115-109 

Records Officer, IMD, FBI 

8. DESCRIPTION OF ITEM AND PR ED DISPOSITION 

ISSUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 

Abstracts / Syntheses, which summarize the major issues of documents, 
prepared for FBI Director's review prior to signing or concurring with 
the correspondence. 
Abstracts / Syntheses (with occasional additional background information 
attached) are prepared by FBI Staff Assistants to the Director and are 
created on Form DO-6. 
Abstracts / Syntheses are filed alphabetically, by name of Staff Assistant 
and chronologically by date prepared and maintained in the Office of the 
Director. 

TEMPORARY: Destroy when 90 days old or when administrative 
needs have expired, whichever is hiler. 

AU INFORMATION CONTAWCD 
HiRErN t8 UNCLASSIFIED . ltv. , I. 
DATEJJ.liIA3- BY A~~!l.O"aB!JflU.d;(; 

SUPERSEDED 
JOB CITATION 
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"'!./: __ .l, 

+ t I 
I 

,', Memorandum 
".f"); i 

• • '~ •• Dep. Dir., ___ _ 
ADD Adn., ___ _ 
ADD Inv.,:,""":," __ _ 
Asst. Dir.: 

Adn.Servs. __ _ 
Crim.lnv. __ _ 
ldent.-= __ _ 
Info.MQIit. __ _ 
Insp.,.. ___ _ 
Intell. ___ _ 
Lab • .,....,.,::-=-__ _ 
Legal COlil. __ b6 Tech. Servs. To Mr.1 IMff Date 10/14/93 
Trainire --b7C 
~. Affs. Oft. 
Off. of EEO -
Off. Liaison:-"-&--

From 

Subject 

L...----~ 
~DESTRUCTION OF BUREAU RECORDS 

Int. Affs.,.,.."....,...".,..",..-
Off. of PublIc Atts. 
Telepo.one Rm. -
Director's Oftlce __ 

I Reference made to~I~~_~~~~1 to Mr. 
memorandum dated 2/11193, capti90ed "Destruction 
Tapek;" andl _ to Mr. l J memorandum 
captlioned as above. 

of Surveillance 
dated 4/20/93, 

I 

PURPOSE: To advise of the receipt of an approved "Request For 
Disppsition Authority" (SF-115) from the National Archives and 
RecoFds Administration (NARA) authorizing destruction of records 
havipg no continuing administrative and/or investigative value. 

, 

RECOMMENDATION: None. For information only. 
APPflOVEO: Ark;, SVriS., ii1sp~~~()n _"_ Off. rA ttl} Ali:: __ . 

Crb, i:1'J.~, • ___ ~,,_ !~b;)!1. ._. __ , ____ rm. 0\ l' ,,'"i~ 
£;:'(itc10( __ --. . ."....,,_ C~rn. Jj~ &nfo. l,,>ryrt'(f}~'" .~ ...... "'". ___ .~.~~"" ... "'''_'' ~;'l! 
L!;:r'· ;,"1;1. __ ~ .. ,_._.,.~, .B.1;i"~~ . ..-___ ~ L·~'J,;.) :}.J:Jj",. __ "~'''''''''''''''~'#'~ 
t.l~t? .. .r1r!:~, __ ._ '~~~,L '~"'"""7J-:';:;";:-hI'~" ,;,; ,"'. ___ .,_._.".," t,!'; _,,_, 

AOJ·'k;~. _ _ :aL:;. :\~~tn~n- T:'iii::::;~ _q_ ~ "'_, ___ _ 
DETAXLS: Referenced memoranda ~et forth the details pertaining 
to tre accumulation of a considerable volume of Top Secret audio 
tapes created d~ring al I 
I ~ 

1 
1 

1 
1 
1 
1 
1 

, 

Room 5829 
.~~~-r~~~~4026 

Room 4072) 
5368 

~ ________ ~, Room 4346 

Room 4336 
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• • •• 
Memorandum from I I to Mr.1 Idated 10/14/93 
RE: DestructionL...-o-f-=--=B-u-r-e-a-u---=R:"'"e...lcords '----.... 

66-3286 

Current policy, which was approved by NARA under Job 
Number Nl-65-90-003, permits destruction of audio tapes which 
have been created under the Foreign Intelligence Surveillance Act 
of 1978 when the material is ten years old. Inasmuch as routine 
procedures for the storage of the material can not be used, the 
Field Office which is holding the audio tapes requested an 
exception to the current policy in order to allow accelerated 
destruction of audio tapes that are two years or older. 

On 10/12/93, Dr.1 ~ Appraisal Archivist, 
NARA, delivered to the Records D1spos1tion and Archival Subunit, 
Field Services/Information Policy Unit, Information Services 
section, Information Management Division, a copy of the approved 
SF-115, bearing the signature of the Acting Archivist of the 
united states, thereby authorizing the accelerated destruction of 
the audio tapes. 

A copy of the approved SF-115, bearing NARA Job Number 
Nl-65-93-05, is attached for record purposes. 
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REQUEST,EOR RECOe DISPOSITION AUTHORITY 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM 

Department of Justice In accordance with the provisions 
U.S.C. 3303a the disposal request, including 
amendments. is approved except for items 
that may be marked "disposition not 
~roved' or "withdrawn" in column 10. If no 
records are proposed for disposal, the 

Federa'j Bureau of Investigation 
3. MINOR SUBDIVISION 

Information Management Division signature is not required. 
4. NAME OF WITH WHOM TO CONFER TELEPHONE EXT. OF THE UNITED STATES 

William Shackelford 202-324-6903 
OF I<GENCY REPRESENTATIVE 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 

. General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached. 

/§,; GAO concurrence: D is attached; or [XJ is unnecessary. 
b6 
b7C 

B. DATE 

64201993 , <: 
7. 

ITfM< 
NO. 

1 

115-108 

p. TITLE 

Records Officer - Information Management Division 

B.DESCRIPT~FITEM 
IWITH INC;:LUSIVE: ~rniN1lON PERIOOSJ 

FOREIGN COUNTER - INTELLIGENCE [FCI] ELECTRONIC 
SURVEILLANCE AUDIO TAPES 

Audio tapes of an Electronic Surveillance [ELSUR] collected as a part of a 
specific FCI operation ~nd which are of no further administrative and I or 
investigative value. The ELSUR was authorized i.tJ. accordance with the 
provisions of the Foreign Intelligence Surveillance Act [FISA] of 1978. 

Authorized destruction for audio tapes relative to other FCI operations, 
auth.orized under the FISA of 1978, is set at 10 years by NARA Job Number 
Nl-'65-90-OO3. The current volume of audio tapes [approximately 20 cubic feet], 
continued accumulation of tapes [approximately 5 - 6 cubic feet per year], and 
security classification level the material present a storage and maintenance 
burden for this single FBI Field Office. 

9. GRSOR 
SUPERSEDED 

:- JOB.i'S;' . 
CITATION 

Related transcripts, extracts, and other written materials will be retained for // 
50 years comensuwe with the NARA-apy!oved disposition of the Case FiIe~ 

tf4~~~.4 !V41<4~~ ~#cJloZJ.? ,/17-/;<- ~ 
DESTROY when 2 years old or when all administrative and I or 
investigative needs have expired, whichever is later. 

10.ACTION ' 
,TAKEN 

fNARSUSE' ' 
ONLY} 

ALL INFOFtMATION CONTA&N&O \ 
HiREfN ta UNCLASj\liIFIi.D ,.. ... \ Pr:-..c.f!.l~ 
OATfiJDJi/Q3. BY ..:Wr. (n() ~'11J ..6~,'" '1 O· 

NSN 754000-6344064 

ENCLOSURE..~. 
STANDARD FORM 115 /REV. 8-831 
Prescribed by GSA 
FPMR(41 CFR) 101-11.4 



·-Memorandum 

To Mr.1 ~~ 
L...---------,~ 
~ESTRUCTION OF BUREAU RECORDS 

From 

Subject 

Date 

3 2 :1,/ 

10/27/93 

. ' 
Dep. Dir. __ _ 
ADD Acin. ___ _ 
ADD Inv.~ __ _ 
Asst. Dir.: 

Adn.Servs •. __ _ 
Crim.lnv. __ _ 
ldent'r=r" __ _ 
Info.M9I1t., __ _ 
Insp. 
IntelT'"l.----
Lab·:r-..r~ __ _ 
Legal COlil', __ _ 
Tech. Servs. 
Training --

CarlI. Affs. Off. 
Off. of EEO -
Off. LiaisQ1~&--

I nt. Affs '=->:'%T-:""
Off. of PublIc Affs. 
Telep,me RID. -
Director's Ofhce_ 

Reference is made to R. G. Prillaman to Mr.I~~ ________ ~ 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For T uctio cords." Reference 
is also made to Mr. to memorandum dated 
12/18/90 and Mr. emoran um dated 4/22/93, 
captioned "OPEA or paper Destruc project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE: To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA). 

RECOMMENDATION: None. For information only. 

==---- ".tfR.Ma._ __ . --- ... d LiIiIIn 

C-, ---:- ~~~---c:.,~-__ _... 'Cana·-_ - ___ ' ... Off. __ _ 

DETAILS: Referenced memoranda dated I /13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number N1-65-90-4. 

66-3286 

1 - Mr.1 I, ~7125 
(Attn: Ms. ~ Room 7632) 

1 - IMD Front Office, Room 5829 
1 - Mr. Room 5368 
1 - Mr. Room 5342 
1 - Mrs Room 4933 
1 - Mrs oom 4933 
1 - Mr. Shackelford, Room 4933 
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• 
Memorandum from I I to Mr. D dated 10/27/93 
RE: Destruction of Bureau Records 

66-3286 

By referenced memorandum dated 4/22/93, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS), Field Services/Information Policy Unit, 
Information Services Section, Information Management Division 
(IMD), a listing of 8 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

In addition, 1 HQ file which was previously furnished 
to IMD by referenced memorandum dated 3/19/92 and determined to 
be ineligible for destruction was reviewed by RDAS in an effort 
to destroy the workpapers on a timely basis. Following is a 
summary of the results of the RDAS review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-122323 
62-118136 
62-117669 * 
62-120114 ** 
62-121965 ** 
62-117816 ** 

NO WORKPAPERS LOCATED 

62-117573 

WORKPAPERS PREVIOUSLY DESTROYED 

62-118506 

CASE FILES NOT AVAILABLE FOR RDAS REVIEW 

62-117709 *** 

* previously furnished by memorandum dated 3/19/92 

** Partial destruction due to date of material and 
final reports 

*** Case file could not be located, by RDAS employees. 
When located, case file will be reviewed in order 
to complete final destruction. 
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• 
Memorandum fro~ I to Mr.1 I dated 10/27/93 
RE: Destructio~J1~O~I~b"U~I~e~a~U~R~e·cords ~--~ 

66-3286 

completion of the OPEA destruction project resulted in 
the destruction of 8.54 linear feet of material and the recovery 
of ,much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 
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Date 

- 04-06-93 
To: Assistant Director, I From: (Suggester's name) 
Administrative Services Division I I 

Division of Assignment 

SUGGESTION 

The case destruction report be enhanced to disregard case type when sorting 
by file number. 

Current practice or rule (Include manual cltatlon as well as facts) 

See Attached 
Advantages of suggestion and annual savings (include basis for estimate) 

It will save the field a tremendous amount of combined time in searching 
for previously destroyed cases 

Disadvantages of suggestion 

none forseen 

. 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or assigns upon the United States 
I understand that I will be considered for any justified award only If my suggesHnn 1<1 AnnntAn within twn VAAI'R AftAr <I, ) 

. 0 Mr. 0 Mrs. 0 Miss I ktarJRn:krt 
;)Ignarure ana Ime or ;)uggester i--

Recommendations and comments of Division Head 
This suggestion has merit and ~b~uld,:l:>e given consideration for 
Bureauwide implementation. 1:: co~.: 

(Do not write in this space - for Bureau use only) 

..:. 

H~J 1d r
o

, (-0/1'" (.. srgnature and Title /t/ 

bE \.'.D 
AU-INFORMATION CONTA\NED 
HaRE IN ta UNCLASSIFIED ·IM" I~ 
DATE 10/9/63 BY ~bdI!u:..J,(.t.JdI.;&.P .,9 QW-foA~""'£ f~ U -
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• 

; t' 1 a 
'f \ 6· SDM/70 iii 

MR 

g • 0 
NUMBER 

. III 

• "( Ii; -
MAINTENANCE REQUEST 'i DATE 8 RECEIVED 

.-
"' ..... 

SYSTEM 
~,,,;;, 

TITLE; FOIMS SYSTEM 10; DN56806 . 
PROBLEM I 
OBSERVED BY; I ORGANIZATION; DENVER EXTENSION; 3079 

MR REQUESTED By;1 r ORGANIZATION: DENVER EXTENSION: 3079 

~ MR IS FOR DETECTED PROBLEM DATE FIRST 5/5/93 PROBLEM IS: ~ecurrent 0 Sporadic 
OBSERVED: o Other: 

i4l MR IS FOR REQUIRED CHANGE TO: DISREGARD CASE TYPE IN NUMERICAL ORDER FOR 
~ 

LJJ.:,,::>J.J:\.V'-J.-LVL' • 

DESCRIBE PROBLEM/CHANGE AS WELL AS YOU UNDERSTAND IT. BE AS DETAILED AS POSSIBLE. 
1. B~ief problem description: Per Bureau policy, a list of cases destroyed in each classifi-

cation is maintained with that classification in the closed" file room. These lists 
are in straight numerical order regardless of the case type withi~.the classifica-
tion. Under the case destruction program, the destroyecl cases report breaks the 
cases into segnents with type C, D, R and Z appearing at the end of the report, 
thu~ breaking the straight numerical sequence of the case numbers. This has proved 

z t~~e ve~y confusing to employees consulting the destroyed case· lists in an attempt 
0 :z-. • • to locate a file. It has resulted 
i= 
A- in missed searches for destroyed files and added work in continuing to search for a: a file which had been destroyed. As time goes by and'the file destructlon lists t) 
(I) get longer an~ longer, the point will be reached when it will be almost impossible w 
Q to keep searchlng backwards and forwards thoughout the long report for file numbers w 

" not in a straight numerical sequence. 
z 
C 
% 
52 
2 
w .... 
CD 
0 

~ cc . 
A- . 

SUPPORTING EVIDENCE ATTACHMENTS OR REFERENCES: 
.; 

See attached. 

DESCRIBE YOUR PERCEPTION OF THE PROBABLE PROBLEM CAUSE/SOURCE: 
The move from a manual to an atomated system for file destruction did not take 
into account the traditional way of maintaining file destruction lists, which 
is the method the majority of employees are familiar with. 

DESCRIBE IMPACT TO YOUR OPERATION IF PROBLEM NOT CORRECTED OR CHANGE NOT DONE: 

Numerous hours may be spent looking for a file that has previously been destroyed. 
~ 

Under the present destruction guidelines where AO cases are eligible for destrUc-
t) tion after one year, this problem could occur repeatedly. 
f 
! 

j PRIORITY o Urgent (Immediately) o Hig (by next o (by next o (time 
_, h procnalng run) Medium 3 runa) Low permitting) 

ItIQUDTOIl 
Dn IDPMMAG~ DIn IItIVllEW CQIIMmU lit ~ DolfI 

S 
SDM~S 

TII.s 'orm .1 an integra, pert 0' a proprietary Product 0' AtlantiC So'twa,., Inc. de¥et0CMd in conjunction witll Katen & Assoc.I'es 
Itl us. and reproduction ia perrnil\ld only wi til in thllnlta"atlon Iic:enMd to ua. tllis product 
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. SUGGESTiD ENFil~NCEMr;NT 
r 

e 
• DESTROYED CASES REPORT 

DENVER 

CASE 
NUMBER 

1 17 
196CjSL-0001229 
049A/SL-0001272 
196A/SL-0001339 
067D/SL-R0001391 7 
029A/SL-0003889 
029C/SL-0003890 
029B/SL-0003895 
088A/SL-0012297 
088A/SL-0012371 
015F/SL-0020670 
088A/SL-0172670 
087C/SL-0172744 
164C/SL-0172783 
029B/SL-0172801 
007/SL-0172801 
087A/SL-0172971 
088C/SL-0173143 
245B/SL-0173171 
088A/SL-0173391 
088A/SL-0173398 
087G/SL-0173488 
088C/SL-0173491 
196B/SL-0173549 
196B/SL-0173648 
087B/SL-0173676 
087G/SL-0173689 
026B/SL-0173744 
091A/SL-0173834 
088B/SL-0173944 
196B/SL-0174088,., . 
067D/SL-R017411,3 } 
087A/SL-0174368 
067D/SL-R01750357 

* REPRESENTS PARTIAL RECORDS 

DATE 
RANGE 

e 
e I. 

04/06/93 
DESPGP02 

PAGE 1 

DESTRUCTION 
DATE 

06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
08/31/1992 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
01/18/1992 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/11/1991 
06/11/1991 
06/11/1991 
07/09/1992 
01/18/1992 
06/11/1991 
01/18/1992 
07/09/1992 
07/09/1992 
01/18/1992 
01/18/1992 
01/18/1992 
07/09/1992 
07/09/1992 
07/09/1992 
07/09/1992 
08/31/1992 
07/09/1992 
08/31/1992 

b3 
b7E 



DENVER 

• ~ROYED CASES REPORT 

CASE 
NUMBER 

256C/HQ-0000055 
I I 

241 HQ-0005045 
260A/HQ-0005098 
I I 
241/HQ-0005307 
241/HQ-0005580 
067FIHO-0013150 

I I 
073jHQ-0021005 

I I 
161C/HQ-0023241 
161C/HQ-0023243 
161C/HQ-0023345 
I I 
077A/HQ-0079904 
015C/HQ-0080281 
067B/HQ-0091630 
029A/HQ-0099619 
I I 
077H/HQ-0156261 
000/HQ-0156652 
QQQ/~Q-Q1S69S6 

I ~ I 
077D/HQ-0160150 

DATE 
RANGE 

• • 04,106/93 
DESPGP02 

DESTRUCTION 
DATE 

06/10/1991 
06/10/1991 
06/27/1992 
06/10/1991 
06/27/1992 
04/03/1993 
04/03/1993 
06/27/1992 
04/03/1993 
04/03/1993 
08/28/1992 
06/10/1991 
03/23/1993 
06/24/1992 
06/10/1991 
04/03/1993 
04/03/1993 
04/03/1993 
06/10/1991 
03/25/1993 
06/27/1992 
08/25/1992 
06/11/1991 
06/10/1991 
03/30/1993 
03/31/1993 
03/30/1993 
06/10/1991 
03/25/1993 
03/30/1993 
06/10/1991 
06/11/1991 
06/10/1991 
06/11/1991 
06/10/1991 
06/27/1992 
06/10/1991 
06/27/1992 
06/27/1992 
06/27/1992 
06/10/1991 
06/10/1991 
06/10/1991 
06/11/1991 
06/11/1991 
06/10/1991 
06/27/1992 
06/11/1991 
06/27/1992 
06/27/1992 
06/27/1992 

PAGE 1 

b3 
b7E 

b3 
b7E 



CURRENT REPORT 

DENVER 

CASE 
NUMBER 

196C/SL-0001229 
049A/SL-0001272 
196A/SL-0001339 
029A/SL-0003889 
029C/SL-0003890 
029B/SL-0003895 
088A/SL-0012297 
088A/SL-0012371 
015F/SL-0020670 
088A/SL-0172670 
087C/SL-0172744 
164C/SL-0172783 
029B/SL-0172801 
007/SL-0172817 
087A/SL-0172971 
088C/SL-0173143 
245B/SL-0173171 
088A/SL-0173391 
088A/SL-0173398 
087G/SL-0173488 
088C/SL-0173491 
196B/SL-0173549 
196B/SL-0173648 
087B/SL-0173676 
087G/SL-0173689 
026B/SL-0173744 
091A/SL-0173834 
088B/SL-0173944 
196B/SL-0174088 
087A/SL-0174368 

061D/SL-ROOOl,39f[ 
067D/" ... c •..• ~.. •.•.. ....13 1[1 

067D/~ti;~ftT't5035 

• 

* REPRESENTS PARTIAL RECORDS 

DATE 
RANGE 

• tit 0~/06/93 
DESPGP02 

DESTRUCTION 
DATE 

-----------
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
01/18/1992 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/12/1991 
06/11/1991 
06/11/1991 
06/11/1991 
07/09/1992 
01/18/1992 
06/11/1991 
01/18/1992 
07/09/1992 
07/09/1992 
01/18/1992 
01/18/1992 
01/18/1992 
07/09/1992 
07/09/1992 
07/09/1992 
07/09/1992 
07/09/1992 
06/12/1991 
08/31/1992 
08/31/1992 
08/31/1992 

PAGE 1 

b3 
b7E 

b3 
b7E 



DENVER 

• ~ROYED CASES REPORT 

CASE 
NUMBER 

100A/HQ-0481297 
116A/HQ-0486547 
067F/HQ-0855894 
067B/HQ-0899358 
067D/HQ-0924274 
067B/HQ-0933805 
067D/HQ-0934881 
067B/HQ-0936480 
067B/HQ-0936894 
067B/HQ-0936910 
067B/HQ-0938516 
067B/HQ-0942723 
067B/HQ-0945247 
067B/HQ-0952516 
067B/HQ-0955617 
067B/HQ-0958893 
161F/HQ-1010525 
067D/HQ-1022004 
252B/HQ-2002666 
260A/HQ-R0000479 
260A/HQ-R0000629 
259A/HQ-ROOOI044 
259A/HQ-R0001169 
259A/HQ-R0001277 
259C/HQ-R0001361 
259A/HQ-R0001394 
259A/HQ-R0001425 
259C/HQ-R0001500 
259B/HQ-R0001510 
259A/HQ-R0001566 
259B/HQ-R0001609 
259B/HQ-R0001626 
259A/HQ-R0001631 
259A/HQ-R0001635 
259B/HQ-R0001687 
259C/HQ-R0001708 
259A/HQ-R0001860 
259B/HQ-R0001861 
259D/HQ-R0001869 
259C/HQ-R0001878 
260A/HQ-R0001990 
259A/HQ-R0002029 
259A/HQ-R0002036 
260A/HQ-R0002328 
260A/HQ-R0002455 
260A/HQ-R0002557 

DATE 
RANGE 

---------------------

• • 04/06/93 
DESPGP'02 

DESTRUCTION 
DATE 

06/11/1991 
06/27/1992 
06/27/1992 
06/27/1992 
06/27/1992 
06/27/1992 
03/31/1993 
08/25/1992 
08/25/1992 
08/28/1992 
08/31/1992 
08/28/1992 
03/23/1993 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
04/03/1993 
03/23/1993 
06/27/1992 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 

PAGE 2 

b3 
b7E 



DENVER 

CASE 
NUMBER 

260A/HQ-R0002704 
260A/HQ-R0002743 
260A/HQ-R0002763 
260A/HQ-R0002813 
161C/HQ-R0002911 
260A/HQ-R0002929 
260A/HQ-R0002996 
260A/HQ-R0003066 
260A/HQ-R0003082 
260A/HQ-R0003093 
260A/HQ-R0003094 
260A/HQ-R0003184 
260A/HQ-R0003206 
260A/HQ-R0003225 
260A/HQ-R0003233 
260A/HQ-R0003312 
260A/HQ-R0003338 
260A/HQ-R0003341 
260C/HQ-R0003380 
260A/HQ-R0003397 
260A/HQ-R0003429 
260A/HQ-R0003459 
260A/HQ-R0003491 
260A/HQ-R0003554 
260A/HQ-R0003587 
260A/HQ-R0003596 
260A/HQ-R0003598 
260A/HQ-R0003809 
260A/HQ-R0003813 
260A/HQ-R0003858 
260A/HQ-R0003960 
260A/HQ-R0003977 
260A/HQ-R0003981 
260A/HQ-R0004079 
260D/HQ-R0004187 
260A/HQ-R0004216 
260A/HQ-R0004367 
260C/HQ-R0004402 
260A/HQ-R0004432 
260A/HQ-R0004524 
260A/HQ-R0004546 
260A/HQ-R0004625 
260A/HQ-R0004633 
260A/HQ-R0004638 
260C/HQ-R0004652 
241/HQ-R0004654 
241/HQ-R0004696 
241/HQ-R0004714 
241/HQ-R0004715 
241/HQ-R0004717 
241/HQ-R0004724 

• 
DATE 
RANGE 

---------------------

• tit 04/06/93 
DESPGP02 

DESTRUCTION 
DATE 

04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 

PAGE 3 



DENVER 

CASE 
NUMBER 

260C/HQ-R0004728 
241/HQ-R0004730 
260A/HQ-R0004749 
241/HQ-R0004755 
260A/HQ-R0004775 
260C/HQ-R0004779 
260A/HQ-R0004840 
260A/HQ-R0004845 
260A/HQ-R0004957 
260A/HQ-R0004993 
260A/HQ-R0004998 
241/HQ-R0005002 
241/HQ-R0005025 
260A/HQ-R0005032 
260A/HQ-R0005064 
260A/HQ-R0005095 
260A/HQ-R0005102 
260A/HQ-R0005117 
241/HQ-R0005142 
241/HQ-R0005161 
241/HQ-R0005165 
241/HQ-R0005234 
161B/HQ-R0005252 
241/HQ-R0005292 
241/HQ-R0005324 
241/HQ-R0005339 
241/HQ-R0005361 
241/HQ-R0005382 
241/HQ-R0005403 
241/HQ-R0005443 
241/HQ-R0005462 
241/HQ-R0005497 
241/HQ-R0005498 
241/HQ-R0005505 
241/HQ-R0005555 
241/HQ-R0005563 
241/HQ-R0005628 
241/HQ-R0005670 
241/HQ-R0005673 
241/HQ-R0005705 
241/HQ-R0005731 
241/HQ-R0005745 
241/HQ-R0005836 
241/HQ-R0005851 
241/HQ-R0005932 
161E/HQ-R0009165 
161C/HQ-R0010651 
161C/HQ-R0011500 
161C/HQ-R0015271 
161C/HQ-R0015724 
161A/HQ-R0015922 

• 
DATE 
RANGE 

---------------------

e 04/06/93 
DESPGP'02 

DESTRUCTION 
DATE 

04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
03/31/1993 

PAGE 4 



DENVER 

• 4ItTRO~ED CASES REPORT 

CASE 
NUMBER 

161E/HQ-R0017262 
161G/HQ-R0018391 
161C/HQ-R0018478 
161D/HQ-R0018588 
161A/HQ-R0018813 
161C/HQ-R0019158 
161E/HQ-R0019311 
073/HQ-R0020924 
073/HQ-R0020929 
073/HQ-R0020936 
073/HQ-R0020941 
073/HQ-R0020956 
161A/HQ-R0021379 
161A/HQ-R0021500 
161C/HQ-R0021533 
161C/HQ-R0021609 
161C/HQ-R0021676 
161C/HQ-R0021745 
161C/HQ-R0021953 
161C/HQ-R0021974 
161C/HQ-R0021975 
161A/HQ-R0022059 
161G/HQ-R0022087 
161A/HQ-R0022098 
161E/HQ-R0022151 
161C/HQ-R0022190 
161C/HQ-R0022211 
161E/HQ-R0022230 
161C/HQ-R0022279 
161C/HQ-R0022280 
161C/HQ-R0022406 
161G/HQ-R0022408 
161C/HQ-R0022460 
161C/HQ-R0022525 
161E/HQ-R0022582 
161C/HQ-R0022607 
161D/HQ-R0022610 
161A/HQ-R0022754 
161C/HQ-R0022811 
161G/HQ-R0022851 
161A/HQ-R0022859 
161C/HQ-R0022860 
161C/HQ-R0022890 
161C/HQ-R0022962 
161C/HQ-R0022982 
161C/HQ-R0023004 
161C/HQ-R0023032 
161C/HQ-R0023123 
161A/HQ-R0023130 
161C/HQ-R0023143 
161B/HQ-R0023169 

DATE 
RANGE 

---------------------

e 
• 04/06/93 

DESPGF02 

DESTRUCTION 
DATE 

04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
03/31/1993 
04/03/1993 
04/03/1993 
03/23/1993 
03/23/1993 
03/23/1993 
03/23/1993 
03/23/1993 
04/02/1993 
04/02/1993 
04/03/1993 
04/03/1993 
03/31/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/02/1993 
04/03/1993 
04/02/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/02/1993 
04/03/1993 
04/03/1993 
04/02/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 

PAGE 5 



DENVER 

CASE 
NUMBER 

161C/HQ-R0023187 
161E/HQ-R0023239 
161B/HQ-R0023261 
067D/HQ-R0023294 
161A/HQ-R0023384 
161E/HQ-R0023391 
161C/HQ-R0023426 
161B/HQ-R0023431 
161B/HQ-R0023474 
161C/HQ-R0023530 
161A/HQ-R0023539 
161C/HQ-R0023542 
161G/HQ-R0023557 
161C/HQ-R0023642 
161D/HQ-R0023713 
161D/HQ-R0023722 
161B/HQ-R0023797 
161C/HQ-R0023828 
161A/HQ-R0023848 
161E/HQ-R0023872 
161C/HQ-R0023880 
161C/HQ-R0023885 
161A/HQ-R0023927 
161C/HQ-R0024039 
161C/HQ-R0024114 
161A/HQ-R0024127 
161C/HQ-R0024153 
161D/HQ-R0024161 
161B/HQ-R0024193 
161E/HQ-R0024247 
161E/HQ-R0024345 
161C/HQ-R0024352 
161E/HQ-R0024404 
161A/HQ-R0024415 
161C/HQ-R0024426 
161E/HQ-R0024428 
161C/HQ-R0024433 
161C/HQ-R0024506 
161C/HQ-R0024548 
161C/HQ-R0024575 
161B/HQ-R0024581 
161E/HQ-R0024595 
161C/HQ-R0024605 
161H/HQ-R0024741 
161E/HQ-R0024754 
067E/HQ-R0036122 
067F/HQ-R0036943 
259B/HQ-R0045209 
067B/HQ-R0057655 
067D/HQ-R0061436 
077A/HQ-R0081478 

DATE 
RANGE 

---------------------

e 
• 04/06/93 

DESPGP02 

DESTRUCTION 
DATE 

04/03/1993 
04/03/1993 
04/03/1993 
08/28/1992 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
08/28/1992 
08/28/1992 
04/03/1993 
08/25/1992 
08/28/1992 
03/25/1993 

PAGE 6 



DENVER 

~TRO;ED CASES REPORT 

CASE 
NUMBER 

--------------
116A/HQ-R0085142 
077H/HQ-R0086982 
077D/HQ-R0092123 
067B/HQ-R0095256 
077H/HQ-R0101750 
077H/HQ-R0113793 
077H/HQ-R0130479 
077E/HQ-R0133428 
077D/HQ-R0133726 
077H/HQ-R0133877 
077E/HQ-R0134828 
077E/HQ-R0135710 
077H/HQ-R0138908 
077J/HQ-R0138930 
077E/HQ-R0139884 
077A/HQ-R0140271 
077J/HQ-R0141818 
077J/HQ-R0141834 
077J/HQ-R0142139 
077E/HQ-R0142248 
077J/HQ-R0142671 
077E/HQ-R0144316 
077H/HQ-R0144795 
077J/HQ-R0146052 
077F/HQ-R0146840 
077H/HQ-R0146869 
077H/HQ-R0147332 
077F/HQ-R0151624 
077H/HQ-R0152285 
077B/HQ-R0152339 
077E/HQ-R0153008 
077E/HQ-R0153612 
077H/HQ-R0153936 
077H/HQ-R0154164 
077H/HQ-R0154246 
077E/HQ-R0154506 
077E/HQ-R0154543 
077F/HQ-R0154595 
077F/HQ-R0154608 
077F/HQ-R0154611 
077H/HQ-R0154633 
077E/HQ-R0154658 
077F/HQ-R0154684 
077D/HQ-R0154691 
077A/HQ-R0154773 
077D/HQ-R0154801 
077H/HQ-R0154827 
077E/HQ-R0154889 
077F/HQ-R0154904 
077H/HQ-R0154907 
077D/HQ-R0154917 

DATE 
RANGE 

---------------------

e 
• 04/06/93 

D'ESPGP02 

DESTRUCTION 
DATE 

03/31/1993 
03/30/1993 
03/25/1993 
03/23/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/25/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/25/1993 

PAGE 7 



DENVER 

4IJTRO;ED CASES REPORT 

CASE 
NUMBER 

--------------
077H/HQ-R0154985 
077F/HQ-R0155020 
077F/HQ-R0155022 
077H/HQ-R0155038 
077E/HQ-R0155089 
077E/HQ-R0155135 
077D/HQ-R0155181 
077E/HQ-R0155183 
077E/HQ-R0155185 
077D/HQ-R0155191 
077F/HQ-R0155195 
077H/HQ-R0155281 
077F/HQ-R0155317 
077F/HQ-R0155343 
077F/HQ-R0155433 
077H/HQ-R0155447 
077F/HQ-R0155479 
077E/HQ-R0155509 
077H/HQ-R0155541 
077H/HQ-R0155584 
077F/HQ-R0155734 
077E/HQ-R0155783 
077E/HQ-R0155844 
077D/HQ-R0155868 
077F/HQ-R0155929 
077E/HQ-R0155932 
077H/HQ-R0155966 
077F/HQ-R0155979 
077F/HQ-R0156012 
077H/HQ-R0156021 
077F/HQ-R0156059 
077H/HQ-R0156060 
077E/HQ-R0156098 
077F/HQ-R0156108 
077D/HQ-R0156115 
077D/HQ-R0156185 
077H/HQ-R0156201 
077F/HQ-R0156212 
077F/HQ-R0156214 
077H/HQ-R0156233 
077D/HQ-R0156266 
077H/HQ-R0156283 
077H/HQ-R0156304 
077E/HQ-R0156325 
077D/HQ-R0156348 
077E/HQ-R0156367 
077F/HQ-R0156430 
077F/HQ-R0156472 
077H/HQ-R0156482 
077A/HQ-R0156493 
077E/HQ-R0156540 

DATE 
RANGE 

• • 0~/06/93 
o'ESPGP02 

DESTRUCTION 
DATE 

03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/22/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/30/1993 
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DENVER 

~TRO~ED CASES REPORT 

CASE 
NUMBER 

077D/HQ-R0156553 
077H/HQ-R0156652 
077D/HQ-R0156672 
077E/HQ-R0156693 
077H/HQ-R0156727 
077F/HQ-R0156779 
077F/HQ-R0156801 
077E/HQ-R0156814 
077A/HQ-R0156826 
077D/HQ-R0156859 
077F/HQ-R0156879 
077F/HQ-R0156906 
077F/HQ-R0156913 
077F/HQ-R0156937 
077F/HQ-R0156956 
077F/HQ-R0156957 
077E/HQ-R0156960 
077F/HQ-R0156998 
077H/HQ-R0157040 
077F/HQ-R0157057 
077F/HQ-R0157116 
077H/HQ-R0157186 
077F/HQ-R0157206 
077H/HQ-R0157286 
077B/HQ-R0157429 
077F/HQ-R0157434 
077F/HQ-R0157473 
077D/HQ-R0157547 
077H/HQ-R0157575 
077D/HQ-R0157629 
077D/HQ-R0157632 
077H/HQ-R0157696 
077E/HQ-R0157700 
077E/HQ-R0157717 
077H/HQ-R0157757 
077F/HQ-R0157769 
077F/HQ-R0157868 
077H/HQ-R0157878 
077H/HQ-R0157898 
077F/HQ-R0157917 
077D/HQ-R0157919 
077H/HQ-R0157932 
077H/HQ-R0157937 
077H/HQ-R0158029 
077H/HQ-R0158057 
077H/HQ-R0158120 
077E/HQ-R0158140 
077E/HQ-R0158175 
077E/HQ-R0158194 
077E/HQ-R0158237 
077H/HQ-R0158253 

DATE 
RANGE 

---------------------

• • 0,4/061. 93 
DESPGP02 

DESTRUCTION 
DATE 

03/25/1993 
03/31/1993 
03/25/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/25/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
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DENVER 

~TRO;ED CASES REPORT 

CASE 
NUMBER 

077D/HQ-R0158256 
077F/HQ-R0158293 
077D/HQ-R0158339 
077H/HQ-R0158474 
077E/HQ-R0158487 
077H/HQ-R0158522 
077D/HQ-R0158533 
077D/HQ-R0158548 
077F/HQ-R0158571 
077F/HQ-R0158576 
077H/HQ-R0158584 
077H/HQ-R0158696 
077E/HQ-R0158701 
077D/HQ-R0158727 
077E/HQ-R0158765 
077E/HQ-R0158790 
077H/HQ-R0158813 
077D/HQ-R0158834 
077H/HQ-R0158857 
077F/HQ-R0158979 
077F/HQ-R0159046 
077E/HQ-R0159096 
077F/HQ-R0159115 
077A/HQ-R0159134 
077D/HQ-R0159157 
077F/HQ-R0159172 
077F/HQ-R0159174 
077F/HQ-R0159212 
077E/HQ-R0159221 
077D/HQ-R0159228 
077E/HQ-R0159237 
077H/HQ-R0159242 
077H/HQ-R0159275 
077E/HQ-R0159295 
077F/HQ-R0159325 
077F/HQ-R0159334 
077H/HQ-R0159360 
077F/HQ-R0159378 
077D/HQ-R0159396 
077E/HQ-R0159479 
077E/HQ-R0159492 
077F/HQ-R0159546 
077F/HQ-R0159558 
077E/HQ-R0159595 
077E/HQ-R0159600 
077E/HQ-R0159604 
077E/HQ-R0159704 
077D/HQ-R0159719 
077H/HQ-R0159785 
077E/HQ-R0159851 
077E/HQ-R0159862 

DATE 
RANGE 

---------------------

e 04/06/93 
DESPGP02 

DESTRUCTION 
DATE 

03/25/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/31/1993 
03/30/1993 
03/30/1993 
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DENVER 

~TRO~ED CASES REPORT 

CASE 
NUMBER 

077F/HQ-ROI59870 
077E/HQ-ROI59871 
077E/HQ-R0159931 
077A/HQ-ROI59943 
077F/HQ-ROI59991 
077E/HQ-R0159995 
077F/HQ-R0160012 
077F/HQ-R0160014 
077F/HQ-R0160115 
077F/HQ-R0160185 
077F/HQ-R0160189 
077F/HQ-ROI60212 
077F/HQ-ROI60365 
077E/HQ-R0160391 
077E/HQ-R0160396 
077D/HQ-R0160431 
077D/HQ-R0160446 
077E/HQ-R0160460 
077H/HQ-R0160471 
077H/HQ-R0160489 
077F/HQ-R0160516 
077E/HQ-R0160526 
077E/HQ-R0160541 
077H/HQ-R0160570 
077E/HQ-R0160614 
077D/HQ-ROI60655 
077F/HQ-ROI60669 
077H/HQ-ROI60672 
077H/HQ-R0160721 
077F/HQ-R0160784 
077H/HQ-R0160787 
077D/HQ-R0160794 
077D/HQ-ROI60798 
077H/HQ-R0160858 
077H/HQ-R0160902 
077D/HQ-R0160918 
077D/HQ-R0160966 
077D/HQ-ROI60971 
077D/HQ-R0161027 
077E/HQ-R0161036 
077F/HQ-R0161048 
077H/HQ-R0161120 
077E/HQ-R0161167 
077D/HQ-ROI61214 
077F/HQ-R0161245 
077F/HQ-R0161247 
077F/HQ-R0161250 
077F/HQ-R0161251 
077F/HQ-R0161252 
077D/HQ-R0161291 
077F/HQ-ROI61312 

DATE 
RANGE 

---------------------

• 0.4/061.93 
DESPGP02 

DESTRUCTION 
DATE 

03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/25/1993 
03/25/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/30/1993 
03/25/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/31/1993 
03/25/1993 
03/25/1993 
03/31/1993 
03/31/1993 
03/25/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/03/1993 
03/31/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/03/1993 

PAGE 11 



DENVER 

~TROY~D CASES REPORT 

CASE 
NUMBER 

077F/HQ-R0161386 
077F/HQ-R0161392 
077D/HQ-R0161413 
077F/HQ-R0161421 
077D/HQ-R0161477 
077D/HQ-R0161479 
077E/HQ-R0161502 
077F/HQ-R0161522 
077H/HQ-R0161566 
077I/HQ-R0161721 
077H/HQ-R0161732 
077E/HQ-R0161741 
077H/HQ-R0161743 
067D/HQ-R0166911 
067D/HQ-R0168796 
067B/HQ-R01B791B 
116A/HQ-R0217058 
161E/HQ-R0247331 
116A/HQ-R0399372 
116A/HQ-R0423806 
116A/HQ-R0427397 
116A/HQ-R0445926 
116A/HQ-R0451652 
116A/HQ-R0451771 
116A/HQ-R04549B9 
116A/HQ-R0456902 
116A/HQ-R0460944 
116A/HQ-R0461622 
116A/HQ-R0465052 
116A/HQ-R0465390 
116A/HQ-R04677B1 
116A/HQ-R0471173 
116A/HQ-R047B570 
116A/HQ-R0479356 
161E/HQ-R0484331 
116A/HQ-R0484762 
116A/HQ-R04B6057 
116A/HQ-R0486203 
116A/HQ-R04B6909 
116A/HQ-R0487078 
116A/HQ-R0487392 
116A/HQ-R0487708 
116A/HQ-R0487744 
116A/HQ-R04B9678 
116A/HQ-R0489694 
116A/HQ-R0489738 
116A/HQ-R0489740 
116A/HQ-R04B974B 
116A/HQ-R0489749 
116A/HQ-R0489793 
116A/HQ-R0489844 

DATE 
RANGE 

---------------------

e 
e q4/06/93 

DESPGP02 

DESTRUCTION 
DATE 

03/30/1993 
03/03/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/30/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/30/1993 
03/31/1993 
08/28/1992 
08/28/1992 
08/25/1992 
03/31/1993 
04/03/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
04/03/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
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~ .......... -----------------
; J 

DENVER 

~TROY~D CASES REPORT 

CASE 
NUMBER 

116A/HQ-R0489852 
116A/HQ-R0489878 
116A/HQ-R0489893 
116A/HQ-R0489910 
116A/HQ-R0489932 
116A/HQ-R0489978 
116A/HQ-R0489995 
116A/HQ-R0489998 
116A/HQ-R0490008 
116A/HQ-R0490018 
116A/HQ-R0490028 
067D/HQ-R0683193 
067E/HQ-R0742962 
067F/HQ-R0753553 
067B/HQ-R0781136 
067B/HQ-R0801959 
067B/HQ-R0802447 
067F/HQ-R0806576 
067B/HQ-R0809861 
067B/HQ-R0814495 
067B/HQ-R0815695 
067D/HQ-R0824478 
067E/HQ-R0826607 
067B/HQ-R0827204 
067B/HQ-R0829951 
067F/HQ-R0839410 
067B/HQ-R0851269 
067E/HQ-R0851600 
067B/HQ-R0859906 
067F/HQ-R0860509 
067F/HQ-R0867417 
067F/HQ-R0867772 
067B/HQ-R0871330 
067B/HQ-R0871955 
067B/HQ-R0875565 
067B/HQ-R0876586 
067B/HQ-R0882094 
067B/HQ-R0887476 
067B/HQ-R0889379 
067B/HQ-R0890781 
067D/HQ-R0891202 
067B/HQ-R0893909 
067B/HQ-R0894421 
067B/HQ-R0894445 
067F/HQ-R0894914 
067F/HQ-R0896341 
067B/HQ-R0900269 
067B/HQ-R0900914 
067B/HQ-R0901098 
067D/HQ-R0901657 
067B/HQ-R0903223 

DATE 
RANGE 

e 
• 04/06/93 

DESPGP02 

DESTRUCTION 
DATE 

03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/31/1993 
03/23/1993 
08/28/1992 
08/28/1992 
03/23/1993 
08/25/1992 
08/25/1992 
08/28/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/28/1992 
08/28/1992 
08/25/1992 
08/25/1992 
08/28/1992 
08/28/1992 
08/25/1992 
08/25/1992 
08/28/1992 
08/28/1992 
08/28/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/25/1991 
08/28/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/28/1992 
08/28/1992 
08/25/1992 
08/25/1992 
08/25/1992 
08/28/1992 
08/25/1992 
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DENVER 

~TROY~D CASES REPORT 

CASE 
NUMBER 

067B/HQ-R0905326 
067B/HQ-R0906378 
067F/HQ-R0906596 
067B/HQ-R0908046 
067F/HQ-R0909142 
067E/HQ-R0909730 
067D/HQ-R0909791 
067B/HQ-R0911481 
067B/HQ-R0912236 
067B/HQ-R0915203 
067B/HQ-R0915928 
067D/HQ-R0917300 
067D/HQ-R0918458 
067B/HQ-R0919139 
067B/HQ-R0920273 
067D/HQ-R0920540 
067B/HQ-R0922524 
067B/HQ-R0922763 
067B/HQ-R0923006 
067B/HQ-R0923061 
067B/HQ-R0923096 
067B/HQ-R0923109 
067B/HQ-R0923197 
067B/HQ-R0923462 
067B/HQ-R0923779 
067B/HQ-R0923784 
067B/HQ-R0923977 
067B/HQ-R0924252 
067B/HQ-R0924431 
067B/HQ-R0924733 
067B/HQ-R0924807 
067D/HQ-R0924935 
067B/HQ-R0925080 
067B/HQ-R0925298 
067B/HQ-R0925518 
067B/HQ-R0925785 
067B/HQ-R0925891 
067D/HQ-R0926233 
067B/HQ-R0926382 
067B/HQ-R0926734 
067B/HQ-R0926822 
067B/HQ-R0926993 
067D/HQ-R0927294 
067B/HQ-R0927394 
067B/HQ-R0927648 
067B/HQ-R0927998 
067B/HQ-R0928160 
067B/HQ-R0928209 
067B/HQ-R0928311 
067B/HQ-R0928414 
067B/HQ-R0928763 

DATE 
RANGE 

---------------------

e 
• Q4/06/93 

DESPGP02 

DESTRUCTION 
DATE 

08/25/1992 
08/25/1992 
08/28/1992 
08/25/1992 
08/28/1992 
08/28/1992 
08/28/1992 
08/25/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
03/23/1993 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
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------.... ------------------
DENVER 

~TROY~D CASES REPORT 

CASE 
NUMBER 

067B/HQ-R0928814 
067B/HQ-R0929525 
067D/HQ-R0929538 
067B/HQ-R0929542 
067B/HQ-R0929691 
067B/HQ-R0929887 
067D/HQ-R0930452 
067B/HQ-R0930829 
067D/HQ-R0931333 
067B/HQ-R0931415 
067B/HQ-R0932033 
067B/HQ-R0932094 
067B/HQ-R0932122 
067D/HQ-R0932240 
067B/HQ-R0932463 
067B/HQ-R0932673 
067D/HQ-R0932722 
067B/HQ-R0932813 
067B/HQ-R0932887 
067B/HQ-R0932905 
067B/HQ-R0932952 
067B/HQ-R0932990 
067D/HQ-R0933053 
067B/HQ-R0933092 
067D/HQ-R0933112 
067D/HQ-R0933203 
067D/HQ-R0933262 
067B/HQ-R0933307 
067B/HQ-R0933369 
067B/HQ-R0933931 
067B/HQ-R0934025 
067B/HQ-R0934041 
067D/HQ-R0934293 
067B/HQ-R0934361 
067B/HQ-R0934366 
067B/HQ-R0934492 
067B/HQ-R0934536 
067B/HQ-R0934672 
067B/HQ-R0934843 
067B/HQ-R0935075 
067B/HQ-R0935124 
067B/HQ-R0935406 
067B/HQ-R0935615 
067B/HQ-R0935770 
067B/HQ-R0935895 
067B/HQ-R0936002 
067B/HQ-R0936131 
067B/HQ-R0936260 
067D/HQ-R0936514 
067B/HQ-R0936627 
067B/HQ-R0936648 

DATE 
RANGE 

---------------------

e 
e Q4/06/93 

DESPGP02 

DESTRUCTION 
DATE 

08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/28/1992 
08/28/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
03/23/1993 
08/31/1992 
08/31/1992 
03/23/1993 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
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DENVER 

: 

~TROY~D CASES REPORT 

CASE 
NUMBER 

067B/HQ-R0936953 
067B/HQ-R0937142 
067B/HQ-R0937174 
067B/HQ-R0937707 
067F/HQ-R0938647 
067B/HQ-R0938923 
067B/HQ-R0939239 
067D/HQ-R0939513 
067B/HQ-R0939913 
067B/HQ-R0940442 
067B/HQ-R0940450 
067D/HQ-R0940712 
067B/HQ-R0940838 
067D/HQ-R0941423 
067B/HQ-R0941613 
067B/HQ-R0941765 
067B/HQ-R0942732 
067B/HQ-R0943289 
067B/HQ-R0943732 
067B/HQ-R0944976 
067D/HQ-R0945925 
067B/HQ-R0946873 
067B/HQ-R0946996 
067B/HQ-R0947030 
067B/HQ-R0947520 
067B/HQ-R0947824 
067B/HQ-R0948044 
067B/HQ-R0948304 
067B/HQ-R0949100 
067B/HQ-R0949473 
067B/HQ-R0950445 
067B/HQ-R0950467 
067D/HQ-R0950502 
067D/HQ-R0950506 
067B/HQ-R0950903 
067B/HQ-R0951338 
067B/HQ-R0951439 
067D/HQ-R0951582 
067B/HQ-R0952025 
067B/HQ-R0952046 
067B/HQ-R0952285 
067B/HQ-R0952417 
067B/HQ-R0952996 
067B/HQ-R0953410 
067B/HQ-R0953575 
067B/HQ-R0953659 
067B/HQ-R0953997 
067D/HQ-R0954072 
067B/HQ-R0954263 
067B/HQ-R0954678 
067D/HQ-R0954723 

DATE 
RANGE 

---------------------

e 
• 04/06/93 

DESPGP02 

DESTRUCTION 
DATE 

08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
03/23/1993 
08/31/1992 
08/31/1992 
08/28/1992 

PAGE 16 



DENVER 

• ~TRO;ED CASES REPORT 

CASE 
NUMBER 

067B/HQ-R0954776 
067B/HQ-R0954902 
067B/HQ-R0954977 
067B/HQ-R0955076 
067B/HQ-R0955832 
067B/HQ-R0955956 
067B/HQ-R0956182 
067B/HQ-R0956822 
067D/HQ-R0957477 
067B/HQ-R0958650 
067D/HQ-R0958892 
067B/HQ-R0959740 
067B/HQ-R0959744 
067B/HQ-R0961525 
067B/HQ-R0961545 
067D/HQ-R0962746 
067D/HQ-R0965818 
067B/HQ-R0968279 
067D/HQ-R0969720 
067B/HQ-R0970605 
067D/HQ-R0980072 
077A/HQ-R1000342 
161E/HQ-R1000636 
260C/HQ-R1000998 
077D/HQ-R1001562 
260A/HQ-R1003964 
067D/HQ-R1003997 
161F/HQ-R1004349 
260A/HQ-R1004724 
260A/HQ-R1004755 
260A/HQ-R1004774 
260A/HQ-R1005097 
260A/HQ-R1005103 
077H/HQ-R1005582 
260A/HQ-R1006145 
077H/HQ-R1006583 
161F/HQ-R1006786 
077E/HQ-R1010017 
077E/HQ-R1010117 
161E/HQ-R1011298 
067D/HQ-R1012420 
067D/HQ-R1012628 
067D/HQ-R1012631 
260A/HQ-R1014956 
067D/HQ-R1015530 
260C/HQ-R1016175 
067D/HQ-R1017441 
067D/HQ-R1018654 
077D/HQ-R1020495 
077A/HQ-R1020748 
260A/HQ-R1021704 

DATE 
RANGE 

---------------------

• • 04/06/93 
OESPGP02 

DESTRUCTION 
DATE 

08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
08/31/1992 
03/23/1993 
08/31/1992 
08/31/1992 
08/28/1992 
08/31/1992 
08/28/1992 
08/31/1992 
03/23/1993 
03/23/1993 
08/31/1992 
08/28/1992 
08/28/1992 
08/31/1992 
08/28/1992 
03/23/1993 
08/28/1992 
03/25/1993 
04/03/1993 
04/03/1993 
03/30/1993 
04/03/1993 
08/28/1992 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
04/03/1993 
03/31/1993 
04/03/1993 
03/31/1993 
04/03/1993 
03/30/1993 
03/30/1993 
04/03/1993 
03/23/1993 
03/23/1993 
03/23/1993 
04/03/1993 
03/23/1993 
04/03/1993 
03/23/1993 
03/23/1993 
03/30/1993 
03/25/1993 
04/03/1993 

PAGE 17 



~TRO;ED CASES REPORT 

DENVER 

CASE 
NUMBER 

161B/HQ-R1022893 
260A/HQ-R1025778 
067D/HQ-R1027202 
077E/HQ-R1027926 
077E/HQ-R1028527 
067D/HQ-R1028895 
077D/HQ-R1031447 
260A/HQ-R2004696 
260A/HQ-R2005057 

* REPRESENTS PARTIAL RECORDS 

DATE 
RANGE 

e 
• 04/06/93 

DESPGP02 

DESTRUCTION 
DATE 

04/03/1993 
04/03/1993 
03/23/1993 
03/30/1993 
03/30/1993 
03/23/1993 
03/30/1993 
04/03/1993 
04/03/1993 

PAGE 18 



• • • e r 

Re: suggestion #137-93, dated 4/6/93, from the Denver Field Office 

ADDENDUM: INFORMATION MANAGEMENT DIVISION (IMn)« dated 5/25/9~ LDB:mdw 

The Field Services/Information Policy Unit (FS/IPU), IMD, 
has reviewed the referenced suggestion (#137-93) from the Denver Field 
Office requesting a change to the destroyed cases report in the Field 
Office Information Management System (FOIMS). 

The FS/IPU is in favor of this suggestion. The destroyed 
cases reports maintained at the beginning of each classification in the 
closed files section of the field office need to be in numerical order. 
UCFN's are generated in numeric sequence regardless of classification 
or case type. The UCFN closed files are filed in the same order, 
regardless of classification or case type. The destroyed cases report 
should list the UCFN destroyed cases in the same order in which they 
would be filed. 

Based on the above, the FS/IPU recommends the destroyed cases 
report be modified to list the UCFN's in numerical order regardless of 
classification or case type. However, due to the redesigning of FOIMS, 
the comments and recommendations of the Technical Services Division 
(TSD) should be solicited regarding the requested changes to the 
existing FOIMS database. 

RECOMMENDATION: That this suggestion be adopted; however, the comments 
and recommendations of TSD sh~~be solicited . 

.. VJ~ •. · •. ·.·· 

3 
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PERSONAL 

~ps.1 I J 

,~(:,~~~~.~ c.~~~~~~d~·f Investigation.: .14F 
;ear Mrs. I . 'c ~.';/" -

~ I :am in recei,a;rt of your suggest:i!OI1'that tfl~; case 
destruction report be enn~nced to ,d,isregardr cthe case -type when 
s.ortJng by ,file D).lll)be,r. Atthe,.pres~l)t c ti'i{i~t cyfiurrecommen~ cC"c 
drati<9n"..,iS being: ;~e.}Yii~wed by the appr(ipriat~personnel. Cc Once 
I·:amc~ad'vised 6,~,'tlrE{f·inal decis'ion, you viill be formally c "i" .".~, c c . Cc C C Ce, . 

'-fl0t.l.fl.ed. c 

.~;.,~ c ,r1eq;nw~l~'e, Iwouid' like to thanky~'u> fpt" taking 
,Jne-tiIne ,i'tQPcil!t'icipaitec irtthe s~uggestiQf1~i£~9r~m, ~!1d I 
encoura.ge"iz~M \t:0 :}sUbmit any further id.~a$. t:a~af.¥c!U may h~~e 

.- 'for re:yiew.' ," "-c '. ,,'" ,~ 
., , " .~:: ,"" 

S incere~i::Y,Q~r'~ , 
··i~.. "0 

-" .'. 

St-_ev,~n .. L ~'fo~erantz j 
A:ssistarit~c.Airoector :r.: 
Admini-s~~~c{t~ve Services 

: I 

-' ~. 

::iC 
Division 

-.j 

,~~~ 
, '~1 

"~ 
_c,cC .j 

J 
,oJ 

,,-.;'.:. "j 

~:. 

Cc ;~':'~'c' 
"\~-;"",:A 

&"J..'t 
. '~, ,'l-ii' 
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Mrs. I 
Federal Bureau of Investigation 
Denver, Colorado 

Dear Mrs. I ~ 

• 

October 7, 1993 

PERSONAL 

Thank you for your fine contribution to the FBI's 
Suggestion Program. I hope you will continue to give us the 
benefit of your concern and insight. 

Sincerely yours, 
Mm. sarvs. ___ Inspection _ ' Off. of fEO Affs._ 
Grim. Inv. Intell. Off. of liaison 

'_,...,-__ Com. Jus. Info. Laboratol)l & Int. JUfs. _ 

:r.~~r~£== Sorys. Logal co~n. Off. of Public 
~ri Ident; Tech. SOM. & Cong. Nfl. ~even L. Pomerantz 

~---.~ .. ' f,O. "MllmL Trcininll TOM Off. lUiisistant Director 
o a: 'Administrative Services Division 

2 - Denver 
1 - Field personnel file 
1 - Suggestion file 

1 ~ Field Office Information Management Unit, Technical Services 
• Division (For Your Info~at~o:~ 

1 - Personnel file ofl I - Enclosure 
NOTE: suggestion set forth,.ne er to luq:~ster ::d F:-252 dated 
4/6/93. IMD addendum dated .·5/25/9,~1. Per _ _ ! TSD 
suggestion will be in~l,ud,~~.in a 'new appll.ca l.on ca ednves igative 
Case Management 9/23iJ9,:J~ I, Therefore, upon approval, suggester being 
advised that suggestion is betn,g ac;W:pted. Views attached. 
,f\Nj A(7) Suggestion tl:p~9~ _; ~. ,,' ' . 
~~ '.) ... 

of~:'~~V ALi.INFORMATIONCONTAUEO " 
!U.1aon1o / hi HiREINtaUNCLASSIFIED f./1Y'(!II~ 
i . :::;- ~,,_ ~\\ DATEiil'/a3 BY Alle, y,gHD..ac '4 V· -

b6 
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• 
~~----------------tl~-------

Washington, DC 20408 

September 14,' 1993 
J 

Mr.1 I 
Records off1cer 
Federal Bureau of Investigation 
Room 5342 
10th and Pennsylvania Avenue 
Washington, D.C. 20535 

DearD: 

" el 

This responds to your oral request on our views of the Public 
Access textual request/response records at the FBI's Savannah 
Information Technology Center. 

We believe these records fall under General Records Schedule 20, 
Item 2a (input/source) records. The request forms are used 
solely to create, update or modify the records in an electronic 
medium. The hardcopy printout responding to the request 
duplicates the data that is maintained in automated format. Our 
understanding is that these paper files have never been used. As 
they are maintained in rough chronological order, accessibility 
is next to impossible. 

Sincerely, 

~~['~J~ 

rpA., JAMES J. HASTINGS 
Director 
Records Appraisal 
and Disposition Division 

& (~ .- 3;;, ;[/6, - I 5 'f rl b6 

b6 
b7C 

b7C 

All FBI INFORMATION CONTAINED 
HEREIN lS ~NCLASSIFED 
DATE II> , 1>3 BY Av<:. (,oMo PJ.IJl/-O<!-G, 'r 

National Archives and Records Administration 



--------~------------............. 
nNational RecolCenter 

"i /f1 (.; 1 'I 

~flDear Records Officer: 

lEhclosed are Notices of Intent to Destroy Records. These 
~.ect)td$ ar>,e scheduled for destruction in January 1994. 
"~lf?ase,r~view these notices and notify us if the records 
'i~fr;e;: n(i:Gb;-!r"ectly scbeduled for qestruction, or mus'tbe retained 
,. ' . 'of, rig litigqtion'o'r claims. YOll must notify us , " 

~d~~~~~~1~i~k'f1.().:d.;@~t::.B .. E~;si,~" -:t;:e,coi:G!s,-~e::!:;.a-i.ne·G!,-e'\.r.e·p. '::' = ye\:!. ha-V-B-n0'li-i·:fJ;ed~"" 
dis:posal cycles. 

: EJeasje:notethat.we have resumed sending notices for 
,~~coun~,able officers' :p.;J..es, commonly known as site JiUdi t 
':~t,,;~£or~~~' The: dis;posi tl(jn'~li't'hori ty for these records is 
,'~ellieral Records Scnedul:e (GRS) 6, item 1a . 

. to" ~jpsure that no site audit records are destroyed which are 
pe~tHment to pending claims by or against the government, 

;,;,;;,Jii·eig.a¢;:l.on, or simi:)..ar actions, please review these notices 
:·:aJ:\so afi'td notif'y. us if the records must be retained. 

ffi~?~~se; note that the disposition authority for accountable 
".1~fiGer records was modified in late 1984. General Records 
'>~P!,€f:l:)i~:J;iu:le 6 item 1a does not cover accounts and supporting 

i~6'rl'me.nts pertairiring to Americ.sn Indians. These records 
;nptpe o,estroyed. If the disposition authority for any 

, !G;0:tds~":scheduled as GRS 6i tern 1a contain records pertaining 
tl~ American Indians please no:tify us. 

~:::..5:~---c~'::'---...'.-.".---:-.-.• --~ -. ------

Barnes, Chief 
and Disposal Branch 

Administered by ti;e National Arc/gives and Records Administration 

~. '" 

)<~~ 
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NOTICE OF INTENT TO DESTROY RECORDS 
DATE OF NOTICE 

10/01/<n 
DISPOSAL DATE 

199401 
RECORDS DESCRIPTION 

The records described in this notice appear eligible for disposal on the date shown. In ""A""C""C~E""'SS""'IO""'N~NU:-::M:-::B:-::E==R:--------r:::S7":U~BG:::;R::-::O:::-U7::P:-----
accordance with 36 CFR 1228.164(c), they will be destroyed 90 days from the date of 06&::-8 .... , -0003 
this notice. You should annotate your SF 135 (all copies) to show that the records.:! 'f 

have been destroyed. No other action is required, If you do not concur in the scheduled I-:D::-::IS::-::P:-::O:-:::S~A:-L 7:AU:-:::T:::-H;-::;O:::R-;::ITY:;-;------+.-:V;;::;O-;-;LU-;;M-;;E:-~;;:;C:::-u.'ft;-;.)
destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the GR S N /6/1 A 245 
gO-day period to the director of the Federal records center indicated at the right ""===-=====-:---------'----::.:;-.,--

SERIES DESCRIPTION ~~ 

REMARKS 

1.4 

lOCAT'D~ 12-86-15-6-1 12-86-27-4-5 

3 
FBI- INFO M,GMT DIVISION 
J. EDGAR HOOVER 8LOG - ROOM 5640 
10TH & PENNSYLVANIA AVE., N. W. 
W~SHINGTON DC 20535 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

SITF AUDIT 
FY87 b6 

~~~,-:::-::~~~~~~~~~---b7C 
ADDRESS OF FEDERAL RECORDS CENTER 

WASHINCTON NATIONAL RECOROS 
CENTER 

WASHINGTON, OC 20409 'A ... lt.:. 

ALL FBI INfORMATION CONTI"II"""\.i 
HSREIN IS UNCLASSIFED ~ 1.....,1. 

/ t;;' ,- DATE lP I' I O~ BY Aue (,~Q to BC~ 'ill 

II' 
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November 2; '~9~3.· 
,.,,', . . '.' . 

I,. 
', .. \ .... ,," 

.', Mr~·l 
. Pres .... i ... ar-e-n..,t-.-,--. -. -, .-. -, .-,...,........ , ' .' '. , 
Ni;ltional .Underground$torage,; Inc.'" I .'. , 

___ :~~J::_,.f~nl\SYlVan~16020;!.d •. ~~.'tLlt~Q~~-' 
1---..........-...... 1' l~' !Jc:4~~tS" , , .... " '." '.' 

Plr you~' info~matio~'~ eni~loy~e4 - .. f ~~d 
1 will ,rec' e. ,try to your fac:tI:tty. on 1171b79~". 

r Messrs .·1 1 and 'will enter your facility for the 
._. _ purpose of 'accessing 1 ~ material stored therein; and storing 

additional .file material,~ " :0 
'. ~,' ":: ,.J ,',)- , 

" .. " .. :. ' :.'" ~" '>~ 

/ . 

'. ...., ,. .. 'Thank you for your assistanbe:. " If you . hinre.any· 
questions,· . please' c6ntactme.:at "(202)324-4901. 

:' ,-,.' 

,. ". , • '" . " ''>~' :":' ?:;. - ," " .. : 
,'. 

siri6e~elYI ' 
.: ''', ~.~ '" ::. - ": " 

': ..:-

.' 
~ ., . '-- " 

. . . -. 

',~ -66-3',286 I " 

i:fIIDB(~i~~.R~J 58) 
1 .~ Mr. ". Room 5350' 
.' / - " " '. . ' ' 

rf;P'Jj ($1 

I'ft.· __ 

,._-' 
ES_.·_· 

" .. _'-
. _'--' . , 

un. __ 

I •• ' '. 

Aif •• _._': 
'1. __ ' 
VI1 •. _._ 

I,' :.. , 
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Rm: _'_. 
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.. ..,. 
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ADD Adn. 
ADD InV •. ~~:::::= 
Asst. Dir.: 

Adn.Servs. __ ~ 
Ci'im.Inv. ___ ~ 

. Ident. ;t.{ I ( Info.M=gn"""t .---
-------------------------------4-~' , Insp.-r--__ _ . Intell. ___ _ 

To Date 

From 

Subject : THE PORNOGRAPHIC MATERIAL 
REFERENCE FILE (PMRF) H_ 

o ~.s·htu c.. ~,~ of 611J1l fi)~ t R t#L.(J ~;~ . 

3/3/93 

Lab •. ~==-__ _ 
Legal Coun. __ _ 
Tech. Servs. __ 
T ra i n i ng~--,.,,,-y--__ 

Congo Affs. Off., 
Off. of EEO -
Off. Liaison:~&--

Int. Affs • .,.."........:rr::-_ 
Off. of Publl C Affs. . 
TelePlone Rm. -
Director's Off 1 ce _____ . 

PURPOSE: To discontinue the Pornographic Material Reference File 
(PMRF). To determine the method of removal of ,the PMRF from the 
labo~atory. ' 

SYNOPSIS: The PMRF has been reduced to a library of Interstate 
Transportation of Obscene Materials (ITOM) related publications 
(videos, movies, books magazines). with the decreasing activity 
in this investigation, the file has become out of date and is of 
~ittle to no value in current investigations. Consultation with 
the Criminal Investigative Division (CID) and the Information 
Management Division (IMD) confirmed the following: 

1: The CID has no interest in the further maintenance 
or retention of the file. 

2: The IMD recommends destruction rather than storage 
of the file. 

1 - Mr. Rm. 5012 

i : :~. Rm. ~~3~042 / 1 __ :3 ;l~~ • I SSD 
1 - Mr . 5829 ~~ 
1 - Mr. Rm. 5350 
1 - Mr. Mr.1 I Rm. 3090 
1 - Mr. r.1 l RID. 1B224 
1 Mr. Mr.1 ~ Rm. 3457 
1 - Mr. Rm. 3457 
1 - Mr. Rm. 3372-A 

\ ~- Bureau File (80-hq-662) 

~V~(ll) 

AU-INFORMATION CONTAWEO 
HiRE'~ ~, UNCLASSIFIED ~ L I~ 
DATE I ~BY ~tD_fgt--/DC.~ 0 -



• • 
.. ·.c.. _ I ""--1 ------.1 II· 
-'ndum' to Mr. from dated 3/3/93 

THE PORNOGRAPHIC MATERIAL 
REFERENCE FILE (PMRF) 

RECOMMENDATIONS: 1: The Laboratory Division will send an all SAC 
Airtel advising of the date for termination of the PMRF. If any 
material submitted by that office is to be returned, the 
Laboratory should be notified prior tO~~OSing of the file. 

Director ldent." Ted! ':"IVS Off. of ~A.PPROYEDt =:to'le ~ m::~t~~ r 
ep Dit. Info. M8flt. Treirnl,p Public Aft. __ _ 

ADD·Adm. In'l*tion Cons Aft$. 011. • V AD&'lnv. lftCeII. (](f. 01 E£D 

~~ ~ 2: Relinquish control and possession of the file to the 
INF~TION MANAGEMENT DIVISION for tora~~r destruction as 
deemed appropriate. ~~~ 

~APPROV[Dt .. - AtIIIL.... .otUaIson ~ 
CriI'A. 1M. & Int. Alfs. 

De;ct~:r ::~\.(gnt. OffPu~iC Atts. 
I ADD· Adm. Inspection ---YI AI ~ AD~lnv. k\1ell. 

~;TAILS: The laboratory is the curator of a large volume of 
obscene material known as the PORNOGRAPHIC MATERIAL REFERENCE 
FILE (PMRF). Historically, the file was used to establish ITOM 
violations. There have not been any testimonies or examinations 
resulting from the PMRF in decades. 

Even with the prevailing emphasis on child pornography 
investigations, the file has little or no value. The child 
pornography cases are autonomous. The questioned and known 
material are predominantly submitted in the same case, thus there 
is no application for the PMRF. 

An estimate of the size of the PORNOGRAPHIC MATERIAL 
REFERENCE FILE was set forth in memo dated 11/7/86, from I 
Tol I captioned: "PORNOGRAPHIC MATERIALS REFERENCE FILE (PMRF) 
COMPUTERIZATION EFFORT". 

26,880 
5,190 
5,580 
900 
11,760 
2,490 
960 

2 

index cards 
magazines and pamphlets 
paperback books 
hardcover books 
films and videos 
companies/individuals/etc 
advertising and literature 

'.b6 
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• • e .-
Memorandum to Mr.1 I from~1 ~ ___ .....II dated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 

The Bureau control file (80-HQ-662) consists of three 
sections with a total of 366 serials. It was opened sept. 30, 
1942 and the last activity is serial 366, a u.s. Customs "CUSTODY 
RECEIPT FOR RETAINED OR SEIZED PROPERTY" dated May 24, 1990. 

Historically, unit Chief I lof the Document 
Section has been involved with the PMRF in various capacities 
since the early 1960s and provided the following: 

In support of investigations of violations of the 
Interstate Transportation of Obscene Materials (ITOM) statutes 
and of investigations of child pornography investigations under 
the Sexual Exploitation of Children (SEOC) statutes, the FBI 
Laboratory has maintained the Pornographic Materials Reference 
File (PMRF) for more than fifty years. It has served primarily as 
a central dissemination point for investigative developed 
intelligence data on manufacturers, producers, distributors and 
others in the pornography industry. It has also served as a 
repository of seized original pornographic materials to allow 
technical inter- comparisons with evidentiary materials in new 
investigations. This is done to assist in determining the source 
of the materials and to establish whether there is an interstate 
aspect to its distribution. In this fashion it has served as a 
unique national resource for the law enforcement community. 

The file was very active in the 1970s and early 1980s 
and provided valuable assistance to investigations and 
prosecutions of several major OC-relate~ ITOM c;ses snch as 
MIPORN. and involving OC ft'gUr~ts~~s~u~c~h~a~§L-____ ~~~~~~~~ ____ ~ 

I _andl The PMRF 
database was automated in the mid-1980s. With the FBI's 
investigative de-emphasis on ITOM and SEOC matters there has been 
decreasing file activity in recent years. In the absence of 
continuing and timely input from the field, the file has been 
losing the current intelligence data and sample materials 
necessary to be of value or to fully justify its continued 
existence. .. 

Procedures for disposing of pornographic materials are 
long standing and well-established through instructions from 
FBIHQ to the field. The hard-copy pornographic materials in the 
PMRF were submitted to the FBI Laboratory with authority granted 
for final disposition, either destruction or addition to the file 

3 
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r::. ~ •• ..... • • • • Memorandum to Mr. I froJL _____ ...Jldated 3/3/93 
Re: THE PORNOGRAPHIC MATERIAL 

REFERENCE FILE (PMRF) 

at the discretior. of the Laboratory, and they no longer serve any 
evidentiary function. All prosecutive efforts were completed 
prior to the materials being added to the PMRF. Those materials 
were submitted primarily by FBI field offices and other Federal 
agencies such as the U.S.Customs Service, who by prior agreement 
continues to submit seized materials periodically; only a small 
percentage of materials in the file were provided by state and 
local law enforcement agencies. 

It should be noted that it has been the Laboratory's 
experience that unusual security problems are involved in storing 
and safeguarding "vice" materials such as pornography. Merely 
crating up the PMRF and having the Information Management 
Division (IMD) handle it would cause IMD some difficulties. 

On 1/29/93, I I (Unit Chief, Violent Crime 
and Major Offenders Sectlon, VloIent crimes Unit, criminal 
Lnvestigative DiriSiOD CID) was shown the extent of the ITOM 
classification. I is the supervisor of ITOM violations. 
He was unaware that such an extensive file existed. 

On 2/8/93,1 I (Section Chief, Section 
c:je f VjoJe:t Crime and Major Offenders Section, CID) advised 

1 _ J (Section Chief, Special Projects Section, Laboratory 
Dlvision (LD» that he has no obj~ctjoD to either the storage or 
destruction of the file by IMD. [ 1 advised that the Violent 
crime section would not be using the reference file and ITOM 
matters are all but non existent except for the occasional child 
pornography case. 

On 2/12/93,) k(Unit Chief, Records 
Management Unit, Info matlon SerVlcesection, IMD) reviewed the 
expanse of the file and expressed concern with the security 
requirements to store the file in bureau records. He concluded 
that destruction of the file was both appropriate and practical. 
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U.S. Department of Justice 

Federal Bureau of Investigation 

Washington, D. C, 20535 

Mr. James Hastfrigs 
"O;.irector 

Records ApPl;,aisal D~~l,JoSi tion Oi vision 
Att~ntion: , NIR , . .: 
'NatlQ~q,l"A:t;"'~hives Records Administration (NARA) 
8691 Ad,elphl. Road AJ-lINfORMATIO, NCo:NTA~D " ' 
Coll~ge 'Park, Marylahtl:20740 HiRE IN !8 UNClASS'tFIED h. Jr'" 

DATE/ot2Z0LBY Aye. ~oa9 .. D .. .J$£.! JI~q " 
Dea,r Mr. Hastings: ' 

'~"'. The pu~poseof this leitter is to req;uestan amendment 
t9 NARA Job Nl;;"·65-90':'03 , which granted, tothe,F'~deral Bureau of ,;, 

,~ Ihvestigatiom (FB:I), authority for the destructdon of nume):'ous 
~~hys1ccH intelligence surveillance tapes authorJzed under the' 

'provisions of the Foreign Intelligence surveillance Act (FISA)' of 
1~78 and ma'intained by Field Offices of the FBI.' 

Item 1 of NARA Jo,b Nl-65-90-03 permits the destruction 
of tapes of indiv.iduals who were not the targets of an authorized 
s,1,Jrveillance, along with related records in acc::ordance with the 
miniplizat'ion requirements of the FISA. Item 2. permits the 

. destructipn of the " remaining tapes, pertaining to an authorized 
surv'ej.llance, after 10 years or when agency uSe'has been 
exhaust:ed, whichever comes later. However, various Field Offices 
a-re 'maint,aining physical intelligence surveillance> tapes which 
were obtained prior to the implementation of t:Q,e ,fISA. In view 
_,' this, it is ,therefore requested that Item," :2l::>,~, amended to 
~rmit, immediate destruction of pre-FISA materi~,l. 

Your prompt consideration of this request would be 
'greatly appreciated. 

1;.,. ~_ .., _.,; .,. 

~ Crim.1IW, •••. _ ~rf_. Off.ofEEO sincerely y~.urs .... IV..,." Crill..... ~_. A_ ' ' ,,' . , 
ftt..M..~ ScM. I I~Sec, d - !lI.QtPutllic J _ j ~';I. "', '{) t, 
~ ~~= _ &CQngAf4. ad. Wt.e .,.#,...-( J L 

.. ,."' ..... ~ ••. DIPMt; ... _ ..... :: ,.. I • I I . 
-- . Rf ~ectl.on cfil.-ef /' 

~tJC:OUn, _' _' 66 - 3286 
II: 

IMO Front Office, Room 5829 
- ~.r.1 L Room 5368 

Mr., t Room 5342 

Field Information Support 

"I 3.1 . ,,,, 
1 - Mrs~I ________ ~ 
1 



~; . • • 
To Mr. I"'---_~ Date 3/15/94 

L....-I ___ ~ 

c:/ 
From 

Subject DESTRUCTION OF BUREAU RECORDS 

~11 
Dep. Dir. . 
ADD Ado. . ...• 
ADD Inv.-::-:-__ ......;.. 
Asst. Dir.: 

Ado.Servs. __ _ 
Crim.Inv •. __ _ 
ldent.= __ _ 
Info.Mijht. __ _ 
Insp.,... ___ _ 
Intell. ___ _ 
Lab.:,-,.,=-=-__ _ 
LegaL COliI. __ _ 
Tech. Serw •. __ _ 
T raini~~--..:".,,-__ 

C~. Affs. Off. 
Off. of EEO -
Off. L iaison:::-""& --

I nt. Affs '=-"rzr.:,-
Off. of PublIc Affs. 
Telep,cne Rm. -
Director's Offlce __ 

Reference made to~1 ~~~ ___ ~I to Mr. 
dated 8/25/93, captioned as above. 

~_----Ilmemorandum 

PURPOSE: To record receipt of an approved "Request For 
Disposition Authority" (SF-115) from National Archives and 
Records Administration (NARA). 

DETAILS: Referenced memorandum set forth the details pertaining 
to the request for destruction authority for summary abstracts 
and syntheses prepared b~ staff Assistants assigned to the Office 
of the Director. Dr. I _ ~ Appraisal Archivist, NARA 
reviewed the material an determ1ned that this material lacked 
any historical and/or research value and therefore was temporary 
and .no longer served any purpose. 

The provisions of the approved SF-115, dated 2/28/94, 
which bears NARA Job Number Nl-65-93-7 and the signature of the 
Acting Archivist of the United States, will be incorporated into 
the FBI Records Disposition Schedule. 

RECOMMENDATION: None. For information only. 

APPROVED: Adm. SeM. !nspC!Ction ____ Off. of EEO Aff,._ 
Enclosure Crim. !!lV. Intsll. Off. of Liaison 

Director ____ Crim. Jus. Info. l~~.r .. l!:·1Y & Int. Affs. _ 
Dep. Oir. Silrt!l. lell;!! C('un. _ ._ Off. of Pi!!:lic 
~~Adlnum. . Ident ~TeCh. $.uM. & Cong. Ans._ 
fWJo.r ., ____ Info. Mgmt _;__ TrainIng TOM Off. __ _ 

1 - IMD Front Office, Room 5829 
1 - Mr.~ __ -,~~I, Room 5368 
1 - Mr. r Room 5342 
1 - Mrs I, Room 4933 
1 - Mrs I Room 4933 
1 - Mr. Shackelford, Room 4933 

WS:ws (7) 
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~-----,~,--e----'-------
O. _oJ'; DISPOSITION AUTHORITY 

[FBI] 

[IMD] 
TO CONFER . TELEPHONE 

324-6903 

1\,rc'.OI\Ir·V C!:RTIFIC~ATION 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request. 
including amendments. is approved except 
for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. 

ARCHIVIST OF THE UNITED STATES 

[lPI'PF.lI,\/' cer~if~i that I am authorized to act for this agency in matters pertaining to the disposition of its 

1II!IIi'~11""~':;'-;:'~'; :-~,=:~ •. .!hel~2.9rds .. 8i.9203~9 for disposal on the attached 1 pagels) are not now needed 
ness of thi,s agency or will not be needed after the retention periods specified; and thal written 

.rrc.nr"c Ifrom the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
•. I1"'U!!"!,J,g,of 'liederal Agencies, 

i'simt required; Q is attached; or Q ,has been requested. 

Records Officer, IMD, FBI 

8. DESCRIPTION OF ITEM AND PR SED DISPOSITION 

I'S:SUES ABSTRACTS PREPARED FOR THE DIRECTOR OF 
THE FEDERAL BUREAU OF INVESTIGATION 

, ';, 

Abstraets / S,yntheses, which summarize the major issues of documents, 
pr~pared for;FBI Director's review prior to signing or concurring with 
the con;espondence. 

,Abl)tracts I Syntheses (with, occasional additional background information 
'~uache-d) are p~epared by FBI Staff A;sista~ts to the Direct~r-and are -
ct~~ted on Form DO-6. 
Abstracts / Syntheses are filed alphabetically, by name of Staff Assistant 
a'Ild,chf0nolo,gically by date prepared and maintained in the Office of the 
Director. 

TEMPORARY: Destroy when 90 days old or when administrative 
• 'f 

neeq_~ have,expired, whichever is later. 

A,I:.l tNFORMATION CONTAINED 
HiMtN f8 UNCLASSIFIED 
DATE,Id,hJ..ev ..Ave. lQlJ~,jf)_BC!.~ /lJ 0,0,/ 

'55d-

SUPERSEDED 
JOB CITATION 
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(~ n 
\,\0:. ~ingtonNational RecordftSerlter 

P1 
March 25, 199\ 

Dear Records Officer: 

Whs!Jingto11., DC 20409 

Enclosed are Notices of Intent to Destroy Records. These 
records are scheduled for destruction in July 1994. Please 
review these notices and notify us if the records are 
incorrectly scheduled for destruction or must be retained 
because of pending litigation or claims. You must notify us 
if you want these records retained even if you have notified 
us in the past disposal cycles. 

Please note that we have resumed sending notipes for 
accountable officers' files, commonly known as site audit 
records. The disposition authority for these records is 
General Records Schedule (GRS) 6, item la. 

To ensure that no site audit records are destroyed which are 
pertinent to pending claims by or against the government, 
litigation, or similar actions, please review these notices 
also and notify us if the records must be retained. 

Please note that the disposition authority for accountable 
officer records was modified in late 1984. General Records 
Schedule 6 item la does not cover accounts and supporting 
documents pertaining to American Indians. These records 
cannot be destroyed. If the disposition authority for any 
records scheduled as GRS 6 item la contain records pertaining 
to American Indians ple?se notify U~!. 

Sincerely, 

) P~ fveu~~ 
d~ 
Judith A. Barnes, Chief 
Accession and Disposal Branch 

Enclosure(s) 

ALL FBI INFORMATION CONTAINED 
HEREIN IS iJNCLASSIFED . 
DATE lQ~' 'l BY AoCc ltPMo eC'.£/f)~ J~ 

Administered hI' tbe :\'mion1i .AJ'cbil'e5 clld Rec(;'Tis AdmiIlL<trafio17 
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. AU iNFO;:(MAifON CONiA»\JED Cit) e'tV viLO Pc i 
H!ir~EHJ is UNCLAS~!FIED . ; 
lJATS~.fijV ~~~$P.>l).C£ / tec; / ~ ; 
• ',.' , I 
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r-~---'------------------------------~-----------------
washington National Records Center 
washington, DC 20409 

Official Business 
Penalty for Private Use, S300 

/. 

/ 

-~--------------~ ------------~------~---~j 

, 

Postage andFees Paid 
National Archives and 

Records Administration 
NAR&362 

ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFED . L /~ 
DATE lAl '(oJ BY A~ ljIc49P ~6/j)(!q U - . 



--- -._. -----------: 

NOTICE OF INTENT TO DESTROY RECORDS 
DATE OF NOTICE I DISPOSAL DATE 

04/01/94 199407 

The records described in this notice appear eligible for disposal on the date shown. In 
RECORDS DEpCRIPTION 

accordance with 36 CFR 1228. 164(c), they will be destroyed 90 days from the date of ACCESSION NUMBER SUBGROUP 

this notice. You should annotate your SF 135 (all copies) to show that the records 065-89-0004 
have been destroyed. No other action is required. If you do not concur in the scheduled 

DISPOSAL AUTHORITY VOLUME (Cu. ft.) destruction of these records, you may request an extension of the retention period by 
providing written justification (including a proposed new disposal date) within the GRSN/6/1A 23 
gO-day period to the director of the Federal records center indicated at the right. 

SERIES DESCRIPTION 

5 

REMARKS 

LOCATION 20-73-54-1-1 20-14-06-2-5 SITE AUDIT b6 
10/R1-3/8~ b7C 

I I ADDRESS OF FEDERAL RECORDS CENTER 

FRI - INFO MGMT DIVISION WASHINGTON NATIONAL RECOROS 
• J. EOGAR HOOVER SLOG ROOM 5640 CENTER -

lOn, ~ PENNSYLVANIA lAVE •• N. w. WASHINGTON. DC 20409 
WASHINGTON nc 20535 

ALL FBI INFORMATION ;ONTAINEO 
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION Nt:t<.l:"'" !~ IU! 

DATE 1.21' A3 BY AlJC .... lpO!l '0 8CE./ne.Q,/ 'fr't-~ NA 13001 (7-88) 



{o '7 ( 

8601 Adelphi Road College Park, Maryland 20740-6001 

APR 5 1994 

Mr.1 
Sect~1~io-n~C~hr1~ie-f~--------~ 

Field Information Support Section 
Federal Bureau of Investigation 
10th and pennsylvaniaAvenue~ , 
Washington, D.C. 20535 ~~""J;>esl'('utIJO}1 

Dear Mr~ I 
This responds to your letter of March 22. 

There is no need to amend Job No. Nl-65-90-03. That job gives 
the Federal Bureau of Investigation the authority to destroy 
intelligence surveillance tapes predating the Foreign 
Intelligence Surveillance Act. 

If you need further information, please call John Faibisy at 
(301) 713-7099. 

National Archives and Records Administration 

./ 
l~ 



) ft/I'I b6 
Dep.OIr. __ 

/ ,. 
Memorandum 

ADDAdm. __ b7C 
ADDlnv. __ _ 

. Aut. Dlr.: 

To' 

\ 
I 

Date 3/8/93 

Aclm.s.rv.. _ 
Cltm.lnv. __ 
Idn. __ _ 

1IiIp.---1nIIIL __ _ 
Ub. __ _ 

LepICoun. _ 
... ·lIonL-
Tech.Se.".._ ....... --.-

Cong. AlIa. Off. _ 
Off. of EEO __ 

From Off ....... 
InLAIIa. __ 

~ESTRUCTION OF 
BUREAU RECORDS 

Off. of PublIo AIIa._ 
TeIephoneRm. _ 

Subject: 
OINCtor'. Sec'y_ 

PURPOSE: To request that the Records Disposition and Archival 
Subunit, Records Policy Unit, Information Services Section, 
Information Management Division review the Centralized Records 
System for original ~aterial as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 
materials if appropriate. 

RECOMMENDATION: That the Records Disposition and Archival 
Subunit, Records policy unit, Information Services section, 
Information Management Division review' the Centralized Records 
system for original material as listed on the attached inventory 
listing, file originals as necessary, and destroy remaining 
materials if appropriate. 

APPROVED: :: ~. rn:c~tion :: : ~Vs:;1s.-
oj Director Crim. Jus. Info. . La. 00;;.1;'001. . & Int Alfs. -

Dep. Dir. . 80M. ~lfl r",un. . Of~. of Public 

:~:!~. '::Mgmt."19·'·'·" 'TQM~·Affs.-
DETAILS: The Audit Unit,' Office of Planning, Evaluation and 
Audits, Inspection Division has been retaining sensitive files 
that now need to be either archived or destroyed. A review of 
these files has noted that most of this information dates back 
from five to. ten years. The Audit unit has no need for further 
retention of this material. 

\,ENCT10SURE 
Enclosure 
1 - Mr. ,..---------, 
1 - Mr. 
1 - Mr. 
1 - Ms. 
1 - Ms. 

1~t, DAC: dac l tl ) 

SEE IRD ADDENDUM - PAGE 3 

(CONTINUED - OVER) 

10 

OADR ALL INFORMATION CONTAINED 
HEREIN IS Ut'f(';I.:7>,$SiFIED EXOEPT 
WHERE SHOll>.!!', OniERWfee. ';' 

FBI/DOJ 
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Memorandum from ~-----:;;""'-""""I to Mr .1"""1 --=-, 

RE: DESTRUCTION OF BUREAU RECORDS 

e 
e 

Due to the sensitive nature of this material the Audit 
Unit would like to ensure that the disposition of these files is 
done properly. Since some of the communications on file appear 
to be originals, the Audit Unit requests that the Records 
Disposition and Archival Subunit, Records Policy Unit, 
Information Services Section, Information Management Division 
review the Central Records System for original material as listed 
on the attached inventory listing, file originals as necessary, 
and destroy remaining documentation if appropriate. 

If you have any questions. please crntact Ms.1 I 
===========pn extension 2905, or Ms.lon extens10n 39h5. 

2 
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------------ ----

APPROVED: 

Memorandum from I I to Mr~L. __ ----I1 dated 3/8/93 
Rei DestructionL.-o-f=-B=-u-r-e-a-u~R~ecords 

I 
ADIDENDUM: INFORMATION RESOURCES DIVISION 

Referenced memorandum requested the Records Disposition 
an~ Archival Subunit (RDAS), Field Services/Information Policy 
unft (formerly Records Policy Unit), Field Information Support 
se9tion (formerly Information Services Section) Information 
Re,ources Division (formerly Information Management Division) 
reriew an enclosed inventory and search the Central Records 
sy,tem for original material, file originals as necessary and 
deitroy or archive remaining material. 

I RDAS has completed the review and determined that the 
di,position of the material varied inasmuch as the material 
covered a time span from 1982-90. Portions of the material was 
eligible for immediate destruction in accordance with provisions 
of [the General Records Schedules (GRS), Manual of Administrative 
op~rations and Procedures (MAOP) and the FBI Records Retention 
PI n. Remaining material must be temporarily retained for 
ev ntual destruction, on an annual basis, based on the closing 
da e of the material. 

• ORIGINALS PLACED IN CASE FILE 

l ~umCUu;rtAl fr:m SAC, WMFO dated 5/23/84 w'th Report of rz ITJ) 1 mmuuummmmuuuuJAudit; 4/1/83 - 12/31/831 

···iUlf;111:~i=~72~~;r(~~i:i~!i~orto L..-____ ----I

Audi 
t; 

~1U1 t:=::~::~c:~:::.:;:;:; '~:::~;~:ii;;on Fie' d 
.~\~Jf::e:~~f:::::::::c~;~;:~q~:~~~:::~~) Fj e1 dO~f~~!l 
I}: ~randum to Mr·1 I dated 

9/14/8} (Ot 1911ialfj~ 
• tr.Y. __ LaboratolY Off. of FED 
.Jus.lnfo. LegalCounsel ___ Affairs • ___ . 
~. NationaISec _._~. Cff, r,IPubiit 

Director ___ fi rlCl ___ Persol.\fld_ _. &Cvn~ AI's. __ _ 
lnf ,Res. , • __ ir~~liw ___ _ 

Oep\ltiDi~r_ I ectloO_ 
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Memorandum from~- Ito 
Re: Destruction of Bureau Records 

ADDENDUM: INFORMATION RESOURCES DIVISION (IRDl 4/18/94 WS:ws 

• MATERIAL DESTROYED CGRS Part 22. Item 2) 

)(,Utu 1 IAudit Workpapers 11/25/80 - 2/8/82'ts) 
c:: "-.J 

WMFO Audit Workpapers 2/1/83 - 12/31/83; Volume 5 

WMFO Audit Workpapers 1/1/84 - 2/28/85; Volume 6 

• COPY DESTRUCTION/ORIGINALS IN FILE CMAOP 2-4.5.3) 

)aZ1U) [Rep6rtumo~ ]AUdit; 2/8/82 - 3/31/83 (3 copiesJ(:S::) 

~(;~)h/~/:~i:t;j2~i~L:::t::t:r::p:::' o~F03/5/8~t1i t) ~ 
Wu(Ul[ReportumorlmmmmmmmmmmmmIAUdit; 3/1/85 - 2/28/86 (4 copiesi]( 4:) 
~uutl~Reportumo~ ]AUdit Memorandum dated 6/3/86)~) 

N;.;4 un ~(i Coples) I: Airtel to SAC, WMFO dated 6/3/8~) 
n Jm: Airtel to SAC, WMFO dated 6/11/8~t~) 
[~ii~/:60fL..I ___ ----IIAudit; Airtel to SAC, WMFO datedJ~ 

~iU) IT ~ Airtel from SAC, WMFO dated 7 / 10/ 8 ~ 

"'Wl un t~/~/:~i:tH2~i~1r'(g~~i)withReportofl I AUdit]ts:) 
Xl{U) [Reportmofm( IAudit; 3/1/86 - 2/28/87 (2 COPies!J~) 

~$:e~:c:f::: ::::C~;:/::d~:; c:::::~qton Field om~~!l}X) 
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Memorandum froml I to Mr.1 Idated 3/8/93 
Re: Destruction of Bureau Records ~----~ 

• 
ADDENDUM: INFORMATION RESOURCES DIVISION eIRD) 4/18{94 WS:ws 

• COPY DESTRUCTION/ORIGINALS IN FILE (MAOP 2-4.5.3) 
continued 

b6 
b7C 

bl 
b3 

>'(1U1 L~~~g~;;o~ ... ________ ----,IAUdit; Airtel from SAC, WMFO date~~~~ 
)(1W)m

u
[ I: Memorandum to Mr. L-I _----II dated~..<" 
[1--ri9n7 .... 1...,.4.,7"'tl8,..,/r--J("""'I2r--7'Cr.:o:;:p:"':'~~e~s ) - ~ 

:W:U\ft IAudit Workpapers 3/15 - 31/83; Volume 1 of 
c: 

~(u)····LJ--·· ________ ..... ~Udit Workpapers 3/15 - 31/83; Volume 2 of 

• MATERIAL TEMPORARILY RETAINED FOR EVENTUAL DESTRUCTION 

1L.r··tE"""7""'/""'2"""~""'/""'~"""i""'/-;-an""'9""'~""'~""'··~""'/""'~"""7""'1-9-9-6------II Audi t workPape~~ 
~\Ut"r"-·""·····"""······""'·····"""·····-·····-·····-·····-,1 Audi t Workpapers 3/15 - 31/83; Volume 1 of 

)i(·.··ltl ___ ---IluAudit Workpapers 3/15 - 31/83; Volume 2 of 

IAudit Workpapers 3/1/85 - 2/28/86;]fJ\ 
lI'l..'~J~. o=-lr-:'u':"::m:-:e:---:ll~of 2 ~ 

DESTROY/January, 1995 

~~~=~~~::!:,w::::apers 3/1/85 - 2/28/86;J~ 

)<Y;=~~~~l:t~U~it Workpapers 3/1/86 - 2/28/87 Q eN 
DESTROY/January, 1996 

)itWmmmmmmmmmmmmu IAUdit Workpapers 3/1/86 - 2/28/87 i'\ ~ 
L volume 2 of 2 J !\) 

DESTROY/January, 1996 

(lDESTROY;J!!~~,w~~~~apers 3/1/87 - 2/28/88JJ) 
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Memorandum from ~ I to Mr • .... 1 ~-""'I dated 3 / 8 /9 3 
Re: Destruction of Bureau Records 

ADDENDUM: INFORMATION RESOURCES DIVISION eIRD) 4/18/94 WS:ws 

• MATERIAL TEMPORARILY RETAINED FOR EVEN'l'UAL DESTRUCTION 
continued 

}£(u(utmmmmmmmmmmmmmmmmumIAUdi t Workpapers 
"Volume 9 

3/1/88 - 6/30/89;~ 
DESTROY/January, 1997 

\s(W) 7\ ·U I Audit Workpapers 
DESTROY/January, 1997 

3/1988;M 

~mmmummmummmmmummmJ Audi t Workpapers 
DES:rRUi/aatlU~, 1998 

~uIU) AI ·rmmmmmmmmummmmmmmmm:J..AUdi t Workpapers 
DJS31KUljuaJlu. y, 1999 

3/1/88 -

5/1/89 -

4/30/89'J~ 

5/30/907jf?S ) 

~\U} ~~~~~~~~IAUdit Workpapers 3/1/88 - 6/30/89;~ 

b6 
b7C 

bl 
b3 
b7E 

DESTROY/January, 1998 

f;·~l~~·~····· ... ~·~·····'anq .... ___ ..... lAudi t 

DESTROY/January, 1998 

Workpapers 3/1/88 - 6/30/89~~ 

< 3/~/~~ - 6 307B9; 
o I and~ 

Volume 11 
DESTROY/January, 1998 

~Udit workPapers~ 

6 



.. , .. ~, 

WJ:;L£ INVENTORY 

~'U) 
\i I~,:REPORT OF AUOiTIL-___ .....If' 

, :~~.i·;. 

2/8/82 - 3/31/83 

e 
e 
(3 COPIES>1~) 
3/5/8~ 1\ ~IL.... ______ ----'Jr AIRTEL FROM SAC, WMFO DATED 

~ IU} r:i ~uREPORT OF AUDIT 4/1/83 - 12/31/83" AIRTEL FROM SAC:--,\>.. J\ 

bl 
b3 
b7E 

~WMFO DATED 5/23/84 .~ 

1[lUl C::: ::::::: 3/1/85 _ 2~2:/:::M:::::S~O 3/1/85 - 2/28/86J~ ... 

[REPORT OF AUDIT tr MEMO DATED 6/3/8~ 

)&l1U)f;~!l~g~iE~~AUDITI AIRTEL TO SAC, WMFO DATED 6/3/86J>sj 

~uIU)[fmmmmummummummummummummummumumt' AIRTEL TO SAC, WMFO DATED 6/11/8~ 

~U\T.1/r-;.REP6RT OpmAUDITmt ~. AIRTEL FROM SAC, WMFO DATED 6/24/861 fd) 

)i{ ....... L(~=OPIES) -.J IN 
bl ·\U):~I l ~ 

~ 
r AIRTEL FROM SAC, WMFO DATED 7/10/86 

~>M b3 
~\ ) REPORT OF AUDIT & TRANSMITTAL MEMO 3/1/86 - 2/28/8~X b7E 

.. (ORIGINAL AND 1 COPY) 

~umrREPOR'l'm()FmuAUriiTml 3/1/86 - 2/28/87 (2 COPIES~ 

~llr8:E::p;:::CE FINANCIAL AUDIT 'WASHINGTONr~g g~~~gE 7 ~ ~ 

~I~r g:~:;;:;:; ~::::A:O:~~IT. WASHINGTON r~~~~E~F~;C~L. WMFO ~~ 
~.'''~Q'IELD OFFICE FINANCIAL AUDIT, WASHINGTON r~~~~E~F~;C~AL WMFO n V, 
. ~;~ l?ATED 7/8/87 (2 COPIES) -1~1 

g!tl i .... _~,..--.-'---....... AIRTEL FROM SAC, WMFO DATED 7/30/8 Tk cA 
!ZtII ~ 
~il MEMO TO MR. SHARP DATED 9/14/87 (2 COPIESTI~ 

....... ~_-=~ ___ =-~~MEMO TO MR. SHARP DATED 9/14/87 (ORIGINA~~ 

U~}~k=~~~~~== ____ ~AUDIT WORKPAPERS 7/25/85 - 9/30/8:J~ 
';::==::::::::::::::==~ AUDIT WORKPAPERS 3/15 - 31/83 VOL. I OF I~ 

~+an AUDIT WORKPAPERS 3/15 - 31/83 VOL. II OF I~ 

~LASStfs) T ~~-3~' .. I., IS 
ENCLOSURE 

bl 
b3 
b7E 



. ~ .. 
r"' I) ... 

FILE INVENTORY - CONTINUED 

e 
e 

~fuw:;~~~~~~t::::P::~:;:;:: ~1~:~~:~8: :~~8:~ 
WMFO AUDIT WORKPAPERS 1/1/84 - 2/28/85 VOL. VI OF VI 

A~fJT I AUDIT WORKPAPERS 3/1/85 - 2/28/86 VOL. 
~--------'. 

'J(~U(~F IAUDIT WORKPAPERS 3/1/85 - 2/28/86 VOL. 

W'ultt I ~UDIT WORKPAPERS 3/1/86 - 2/28/87 VOL. 

~um ____ ----,IAUDIT WORKPAPERS 3/1/86 - 2/28/87 VOL. 

~rr!i= jAUDIT WORKPAPERS 3/1/87 - 2/29/8~XJ 
N'rl,.nj J AUDIT WORKPAPERS 3/1/88 - 6/30/89 VOL. 

~!I~t=====~IA_u--,DIT WORKPAPERS 3/1988~ 

I OF I~ 
II OF I3~ 
I OF IIJ~ 
II OF II~ 

I~ 

~ulJ¥ I AUDIT WORKPAPERS 3/1/88 - 4/30/89 J 
~min I AUDIT WORKPAPERS 5/1/89 - 5/30/90 J( 

vt-+m4 I AUDIT WORKPAPERS 3/1/88 - 6/30/89 VOL. VIII (~ 
~ I I L...-____ .....I l"< ~ 

Js(W) l!p::==:::::::=;;==-~&~I ::::::::====::::..,1 AUDIT WORKPAPERS 3/1/88 - 6/30/89 VOL. XjC N 

~\U)'I...Ir-~-,"-----' L....-__ ----,.~.....IIAUDIT WORKPAPERS 3/1/88 - 6/30/89 VOL. X:Jos;) 

~ 

bl 
b3 
b7E 
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National es at College Park 
• e 

8601 Adelphi Road College Park, Maryland 

April 12, 1994 

Mr. Bill Shackelford 
Chi:ef, Archival Subunit 
Federal Bureau of Investigation 
10th and Pennsylvania Avenue C ' 
Washington, D.C. 20535 -l.l>f'S,f'tWAcf"" 

Dear Bill: 

I am returning the draft SF 115 you sent me to change the 
retention period for FBI grievance, disciplinary and adverse 
action files so that it .conforms with the General Records 
Schedules (GRS). You do not need further authority from NARA to 
replace an approved deviation from the GRS with the current GRS 
standards. The Bureau therefore can change the disposition 
instructions for Classification 67, subit~m f, originally 
approved under Job No. Nl-65-87-11, to reflect GRS 1/30. 

If you need further information, please feel free to call me at 
(301) 713-7099. 

Sincerely, 

~}2l~ 
JOHN D. FAIMsy 
Records Appraisal and 
Disposition Division 

Enclosure 

. V ENCI.IOSiJli-E 

i 
I 
I 
I 
I 

ALL FBI INFORMATION CONTAfNIO l 
HEREtN IS UNCLASSIFEO ~ ~ 
DATEI,\),l!l103 BY ~11', (eOa9a 'fJ£i/t)t:lql U 

National Archives and Records Administration 
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13:46 FROM FACILITIES SUBUNIT TO 93017136852 P.02 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 

. [FBI] 

In eccordance wjth the provisions of ;44 
U.S.C. 33038 VIe disposition request. 
induding amendments, is approved exoept 
for itwns 'tMl rtIl!/'{ be murk.ed -disposition nof·· . >;,; 

ReSO.Ufces Division 
~- or ·withdrewn- in coIurTV\ 10. 

PERSON WITH 

hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on ·the attached 1 page(s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified: and that written 

rrrA,,,1"O from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance of Federal Agencies, 

7 
ITEM 
NO. 

~ Q is attached; or Q has been requested. 

Records Officer· IRD I FBI 

8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 

Grievance, DiscipliDary And Adverse Action Files 

The records consist of correspondence and memoranda relating to the 
PBI review of grievances and adverse actions [e.g., removal I suspensiODJ. 
If an appeal is taken to the Merit Systems Protection Board [MSPB1. the 
file will include affidavits. interrogatories and answers thereto. briefs and 
copies of MSPB decisions 

SUPERSEDED 
JOB CrTATtON 

TMaIIINARA 
OSE ONlY) 

", r< 

'''-' -""-~,.,~~~ 

115-109 

DESTROY 4 years after case is resolved 

NOTE: This SP-11S n:quests a reduction [from S years] in the approved 
retention period for Grievance. DiSCiplinary and Adverse Action Files. 
Followiag N ARA approval, change wi11 be incorporated into the FBI 
Records Retention Plan. 

AU INFORMATION CONTAINED 
H'iREIN fa UNCLASSIFIED 

DATE If) t<i/.Ql_ BY ,*,&.\"~""._~'~u-.,,,.r..;..e=y 

ltP" .. :3 ,-cr'", I S5~ 
ENCLOSURE 

PREVIOUS EOmON NOT USABLE 

.i".:::> 

. : 
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, , 
Memorandum 

To Mr·1 ~ Date 6/13/94 

L..----~~ 
~ESTRUCTION OF BUREAU RECORDS 

From 

Subject 

Dep. Dir. . ___ _ 
ADD Adn. 
ADD Iny.---'--
Asst. Dir.: 

Adn. Serys. __ _ 
Crim. Iny. __ _ 
CJIS . ....,......,...... __ _ 
Info. Mgmt. __ _ 
Insp. 
IntelT"l.----
lab.,....,.-___ _ 
legal Coun. b6 
Tech. Serys. 
Training ---b7C 

Off. of EEOA 
Off. of liai'-'so--n-
& Int. Affs. 
Off. of Publ""'1c::----
& Cong. Affs . __ _ 
TQM Office 
Telephone 'i<:Rm'-. -,-
Director's Ofhce __ 

Reference made tol Ito Mr. I I memorandum 
dated 10/5/93, captioned "Transfer of Records to the National 
Archives and Records Administration". 

'b6 
b7C 

PURPOSE: To advise of the receipt of an approved "Request For 
Disposition Authority" (SF-lIS) from the National Archives and 
Records Administration (NARA) authorizing destruction of records 
having no continuing administrative and/or investigative value. 

RECOMMENDATION: None. For information only. 
APPROVED: Crtm.hw. UbcntoIY. __ Off. of Ero 

Crtm.Jus. tnro. LeaiCounstt AffaIrs 
DIrector SINs. ....Sec. Off.ofNllic~· ---

AnMce~_Q!IfIf 'Cont Mrs. 
hMuduDilctol: _...' _. • 
........., - ....... -

DETAILS: Referenced memoranda set forth the details pertaining 
to the request for disposition authority from NARA in order to 
permit the immediate destruction of the Electronic Surveillance 
(ELSUR) Manual Indices Cards. This series of manual indices 
cards constituted, prior to automation, the primary retrieval 

I, ~t 
~~~~~Closure 

66-3286 

1 -- 'e, Room 5829 
1 - Mr. , Room 5368 
1 - Mr. oom 5342 
1 Mirs. Room 4933 
1 - Mrs. Room 4933 
1 - M~r. Shackelford, Room 4933 

WS:ws (7) AI-lIN,FORMATION CONTA&NIiD\ 
HEREIN ta UNCLASSIFIED J,.. I ~ 
DATE,IAI.i&BY 8Vl < ~oI190-B-Q.t.IJI(!.4 0 -

(/ 
• 

b6 
b7C 
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Memorandum froml • I to Mr,r-I--"""'1ldatl' 6/13/94 
RE: Destruction~~o~~~~u~r~e~a~u~R~e~c~o~r~as 

66-3286 

sysbem for data related to the use of ELSUR during criminal and 
security investigations of the FBI. The manual indices cards 
were automated on 9/18/91 and the reliability of the automated 
system, which is currently the primary electronic retrieval 
system for ELSUR related data, has been confirmed. 

On 6/7/94, the Records Disposition and Archival 
Subunit, Field Services/Information policy Unit, Field 
Information Services Section, Information Resources Division, 
received a copy of the approved SF-lIS, bearing the signature of 
the Acting Archivist of the United States, authorizing the 
destruction of the ELSUR manual indices cards and the permanent 
retention of the automated ELSUR system. 

A copy of the approved SF-lIS, bearing NARA Job Number 
Nl-65-93-03 and approval date of 5/24/94, is attached for record 
purposes. 

2 
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b7C 
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DISPOSITION AUTHORITY 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ENn 

Depadment of Justice 
SUBDIVISION 

Federal Bureau of Investigation [FBI] 
3. MINOR SUBDIVISION 

In accordance with the provisions of 44 
U.S.C. 3303a the-disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 

" records are for disposal, the 
Information Management Division [IMD] ~-Arc:blV1st is not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 

William Shackelford 324-6903 

I hereby certify that I am authorized in matters pertaining to the disposal of the agel1cy's records; that the 
records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this 
agency' bt"will nor be needed after the retention periods sp'ecified; and that written' concurrence fiOm the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Ag'encies, is attached. 

A. GAO concurrence: D is attached; or W is unnecessary. 

B. DATE 

10051993 

7. 
ITEM 
NO. 

. TITLE 

Records Officer, IMD, FBI 

8. DESCRIPTI OF ITEM 

(WITH INCLUSIVE DATES OR RfT£NTlON PERIOOS) 

'FBI HEADQUARTERS ELECTRONIC SURVEILLANCE (ELSUR) 
INDICES RECORDS 

I. Manual ELSUR Indices Cards 

Arranged alphabetically andlor numerically by: 
1) Subject of the ELSUR; 
2) Location of the ELSUR; or 
3) FBI symbol-source number assigned to the ELSUR. 

All information from these cards has been or will be entered into the current 
Automated ELSUR Indices System, which was created on 9118/91. 
Reliability of the Automated ELSUR Indices System will be verified prior to 
destruction of "hard copy" index cards. 

DESTROY upon verification that information has been converted to 
Automated ELSUR Indices System. 

AU INfORMATION CONTAlNCO 
HiREtN t8 UNCLASSIFIED ,,~ I / (~ 
DATe.~{t"lQ3 BY Auc uog~() ~':.e..r Dcq V - -

b6 
b7C 

9. GRS OR 10. ACTION 
SUPERSEDED TAKEN 

JOB (NARS USE' 
CITATION ONL~ 

Nl-65-87-11 

115-108 STANDARD FORM 115 (PEV. ~831 
Prescribed by GSA 
FPMR 141 CFR) 101-11.4 ", 



I, 
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I 
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REQUEST FOR RECORDS D AUTHORITY - CONTINUA 
OF 

7. 
ITEM 
NO. 

115-108 

8. DESCIRPTION OF ITEM 

(WffH INCLUSIVE oA TES OR 11ETENTION PERIODS} 

II. Automated ELSUR Indices System 

A) Master File 

1) Information in PERMANENT €are Files 

(a) Information whose disposal is governed by a Court Order of 
competent jurisdiction 

DESTROY in accordance with Court Order or other Court directive 

(b) All Other Infonnation 

(i) "Principal" Infonnation 

PERMANENT: Transfer to NARA at a date and under conditions 
to be detennined by the FBI and NARA. 

(ii) "Proprietary Interest" Infonnation 

PERMANENT: Transfer to NARA at a date and under conditions 
to be detennined by the FBI and NARA. 

(iii) "Oy~rhear· and "Intercept" Infonnation,~ 

DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 

(iv) "Consensual" Infonnation 

DESTROY when Case File is transferred to NARA or no longer 
needed, whichever comes first 

2) Information in TEMPORARY Case Files 

DESTROY when temporary Case File is destroyed 

B) Documentation 

PERMANENT: Transfer to NARA at a date and under conditions 
to be detennined by the FBI and NARA 

2 2 
10. 

TAKEN 
fNARSUSE 

Four copies. including original to be submitted 
to the National Archives and Records Service. 

STANDARD fORM 115 (REV. 12-83) 
Prescribed'by GSA·" 
FPMR (41 CFRJ 101-11.4 
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Memorandum -
To Date 

pep. Dir. ___ _ 
ADD Acin. 
ADD Inv.'----
Asst. Dir.: 

Acin.Servs. __ _ 
Crim.lnv. __ _ 
ldent.=_~_ 
Info.Mgnt._""""-~ 
I nsp.,.--__ -'--_ 
Intell. ___ _ 
Lab.~=-=-__ ..,.. 
LegaL coun'--b6 Tech. Servs. 
Trainirg --b7C 

Carg. Affs. Off. {, .'.". 

8/15/94 

J. V. Desarn~~?t 
~ESTRUCTION OF BUREAU RECORDS 

Off. of EEO -. -. .{i 
Off. Liaison & .. 1:>; 

From Int. Affs. ;' 

Subject 

Off. of PublIC MfS._,U:' .. · .. Telep,one Rm.: 
Director's Offlce __ ", 

. :t 
,,~ 

Reference is made to R. G. Prillaman to Mr. ~I_~ ____ ~ 
memoranda dated 8/13/90 and 11/23/90, captioned "Archival 
Authorization For uction ~f Bl1r;a l1 B:cords." Reference 
is also made 0 Mr.l_ _ Jmemorandum dated 
12/18/90 and to Mr. memorandum dated 
2/28/94, cap l.one OPEA Workpaper Destruction Project; Office Of 
Planning, Evaluation and Audits." 

PURPOSE: To advise of the completion of the destruction of 
workpaper material from the Office of Planning, Evaluation and 
Audits (OPEA). 

RECOMMENDATION: None. For information only. 
AfIPAOVEo: Adm. Strvs. '11IINCItn 
01.-.... trim. Inw. • .... 11 ----Off • ., £EO Affa. 

, ... - Crt .. - • Olr. ., • ''''...... -_ ,." --__ m. Jut. 1nIe. 1_""- u ........ 
-.,.(. Serw. l-··voJ--__ 'Int. Affs._ "Adm. idlnt .,. ColIn. Oft. of Public 
ADf.1nv. Info. Momt UifS~~~ & Cong. Nfs._ 7-, ----____ T~~. ___ __ 

DETAILS: Referenced memoranda dated 8/13/90 and 11/23/90, 
advised of the authorization for the annual destruction of OPEA 
material as granted by the National Archives and Records 
Administration, on 11/15/90 under Job Number Nl-65-90-4. 

66-3286 

1 - Mr. I ~ Room 7125 
1 - IRD Front Office, Room 5829 
1 - Mr. DeSarno, Room 5368 
1 - FS/IPU unit Chief, Room 5342 
1 - Mrs. , ~ Room 4933 
1 - Mrs. . rRoom 4933 
1 - Mr. Shackelford, Room 4933 

WS:ws (8) (CONTINUED - OVER) 

AU INFORMATION CONTAtNEO 
HiREIN t8 UNCLASSIFIED "'. A fr,.".n/~ 
DATElo/"lQJ_BY Adlc.lRQ.:J.R.cJUt~) 

I 

b6 
b7C 

" ' 

b6, 

b7C 
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Memorandum frMIIJ. V. DeSarno to Mr.rl-----,ldJild 8/15/94 
RE: Destruction of Bureau Records 

66-3286 

By referenced memorandum dated 2/28/94, the Program 
Evaluation Unit, OPEA, furnished to the Records Disposition and 
Archival Subunit (RDAS), Field Services/Information Policy Unit, 
Information Services Section, Information Resources Division 
(IRD), a listing of 7 Headquarters (HQ) file numbers to be 
reviewed in an effort to locate workpapers more than five years 
old which were eligible for destruction. 

Following is a summary of the results of the RDAS 
review and destruction effort. 

WORKPAPERS ELIGIBLE FOR DESTRUCTION 

62-118252 3 Boxes 
62-118865 1 Box 
62-121632 1 Box 
62-122500 1 Box 
62-122541 4 Boxes 
62-122570 1 Bulky 

WORKPAPERS PARTIALLY DESTROYED 

62-117500 10 Boxes - Destroyed 
4 Boxes - Retained 

Completion of the OPEA destruction project resulted in 
the destruction of 20.50 linear feet of material and the recovery 
of much needed space in the IMD Filing Unit Bulky Enclosure Room 
and Special File Room. 

2 

b6 
b7C 
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O~p. Oir. . ..... ? .: Memorandum- !:;~~.i.~ji':~<:~:~{':; . 
, Actn. servs. __ _ 

Crim. lnv. __ _ 
CJIS .-r=.,,----
Info. M9mt. __ _ 
Insp. 
IntelT"1.----
Lab. 
LegaT"l =Co=un~.---
Tech. Servs. b6 To 'iV! . Lo...-

I -----II Date 8/24/94 
Training b7C 

Off. of EEOA 

1tJ. V. DeSarno ft. ' '~~ESTRUCTI0:N' OF BUREAU 

From 

Subject RECORDS 

Off. of Liai=so~n -
& Int. Affs. 
Off. of Publ=,c-
& Congo Affs. ' 
TOM Offi 
Telephon:e~ '~-~ 
Director's 

Reference made to Legal Counsel to Ass1~tant Director, 
Administrative Services Division memorandum, dated 11/16/92, 
captioned "Retention of Documentation and Recordings of Career 
Board Deliberations", and t~ Ito Mr~ I 
memo:randum dated 1/14/93, captioned as above. 

PURPOSE: To advise of the receipt of an approved "Request For 
Records Disposition Authority" form (SF-115) from the National, 
Archives and Records Administration (NARA) which authorizes the 
destruction of documentation and recordings of Career Board 
deliberations. 

RECOMMEN.DA:I'rI,QN: None. For information only. 
Arr,mVttJ: Cllm Irw laborator; Oft, ot fEO 

Servs ' irs Y 
Cnm"Ju~,lnfo. l.eaa/Couns~l Atfa 

Oi!!ctor Finance' ~ National Sec, OttotPub!ic 
Into R ~ PelS~nnel &tong Affs. 

OepulyOlrector_ 'ns~~n~ - Tlifmng ---
DETAILS: Referenced memorandum dated 11/16/92, set forth the 
details pertaining to the require~ent that FBIHQ and Field 
Offices document and record the deliberations of all Career 
Boards. In addition, referenced memorandum detailed the opinion 
of· the Legal Counsel Division (LCD) that the minimum time for 

Enclolsure 

66-32.86 

1 - Mlr.1 I (Attn: Mr.1I Room 4981) 
1 - IRD Front Office, Room 58~ 
1 - Mr. DeSarno, Room 5338 
1 - Mr.~~baCkelfrl' Room 5342 
1 Mrs _ _ Room 4933 
1 - Mrs. Room 4933 

WS:ws (7) 

I ENCLOSURE 

(CONTINUED - OVER) 

ALL INFORMATION CONTAlNCD 
Hi.REIN IS UNCLASSIFIED I ,..,r! r~) 
DATE LA./.!1./.b.3.. BY _-Au.C-ft.().[).Jl..O_13~ ,'V'""'1 U' '- -

b6 
'b7C 

"1 
'{t 
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Memorandum from J. V. DeSarno to Mr. 1-1 __ ..... 1 dated 8/24/94 
Re: Destruction Of~~reau Records 
66-3286 

retention should be six1~\ars , with a provision that any record 
or Career Boar.d action which is the subj ect of litigation will be 
retained for the purposes of the litigation, regardless of the 
pass:age of time. By referenced memorandum dated 1/14/93, NARA 
was requested to provide official disposition authority for 
Career Board material. 

The enclosed SF-lIS, dated 8/4/94, bearing NARA Job 
Number Nl-6S-93-04 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for this 
material at six years after final determination of the Career 
Board or after final adjudication of litigation, whichever is 
later. Approved disposition authority will be incorporated into 
the FBI Records Retention plan. 

2 
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REQUEST AUTHORITY 

TO: GENERAL SERVICES ADMINISTRATION 
RECEIVED 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 

artment of Justice 
2. SUBDNlSION 

Federal Bureau of 

In accordance with the provisions of 44 
U.S.C. 3303a the disposal request, including 
amendments, is approved except for items 
that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no 
records are proposed for disposal, the 

SUBDIVISION 

Division 
4. 

William Shackelford 
6. 

I hereby certify that I am authorized in matters pertaining to the disposal of the agency's records; that the 
records proposed for disposal in this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the 
General Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of 
Federal Agencies, is attached, 

A, GAO concurrence: D is attached; or GJ is unnecessary, 

B.DATE . TITLE 

b6 
b7C 

01 141993 Records Offficer - Information Management Division 

7. 
ITEM 
NO. 

8. DESCRIPTIO ITEM 

f.IlHN:l.J.9.£D\lE5CflfEJINlOl~ 

1. FBI CAREER DEVELOPMENT PROGRAM DOCUMENTATION AND 
RECORDINGS 

115-108 

Documentation and recordings of FBI Career Board deliberations generated 
in conjunction with the Executive Dewelopmeht and Selection Program of 
the Administrative Services Division. 

Documentation and recordings are created and maintained at FBIHQ and in 
various FBI Field Offices. 

DISPOSITION: Temporary. Destroy six (6) year after final determi~tion 
of the Career Board or after final adjudication of litigation, whichever is later. 

AU-INFORMATION CONTAJNED 
HEREIN 18 UNCLASSIFliD ~/ c/ 
DATE,~.f.5.1~3_BY Ave. f.Jo.{J.~LQ..J?J!I!- ])0 7 

J 

NSN 7540-00-634-4064 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN' 

(NARS{)SE 
ONL 

STANDARD FORM 115 (REV. 8-83):" 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

~.~'."'.'."~"."."-""""""""""",,-------
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'Nai,. 51 rchives at College Park 

~ 8601 Adelphi Road 
College Park, MD 20740-6001 

( L.n=Ug=us~t 3'7""fl1 '~19=94:-----1P1I~ 
Records OffIcer r 
Room 5342 FBI Headquarters 
Washington, DC 20535 

Dear Mr'L-1 _----I 

The enclosed signed copy of an SF 258 completes the transfer and accessioning of a 
group of FBI video recordings (accession number NN3-065-94-008) into the custody 
of the National Archives. 

If you have any questions about this transaction, please contact me at (301) 713-7050, 
extension 253. 

Sincerely, 

2-~ 
LESLIE C. W AFFEN 
Assistant Chief 
Motion Picture, Sound, and Video Branch 

I --£NCLOSUh 
Attachment 

National Archives and Records Administration 

b6 
b7C 
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• 
INSTRUCTIONS . ."" 

This form may be initiated by either the transferring agency or a Federal records center. 

INITIATED BY AGENCY: 

Agency completes items 1 through 6 (see specific instructions be
low). Item 6 must be signed and dated. Send original and 4 cop
ies to the appropriate address in item 2 sixty days before planned 
date of transfer. 

INITIATED BY FEDERAL RECORDS CENTER: 

Federal records center completes items 1,2, 3A-F, if known, 4B, 
5A and B, D and E and sends original and 3 copies to transferring 
agency records officer. 

Agency completes!corrects items 3, 5A, 5C-F, and 6. Item 6 must 
be signed and dated. Agency sends original and 3 copies to the ad
dress indicated in item 2 sixty days before planned date of trans
fer. 

ITEM 1, TYPE OF ACTION: 

If 1 B is checked, a reference to the records control schedule num
ber or NARS appraisal job number must be inc! uded in 5E. (Item 
1 B may be checked for unscheduled records if an appropriate ap
praisal job is cited to reflect an accretion according to prior evalua
tion of the series). 

ITEM 2, TO: 

When 1 B is checked, requests are sent to the National Arch ives 
(NNB) unless the records control schedule or appraisal job speci
fies a regional archives or Presidential library. 

When 2C is checked, include in that block address (number and 
street, city, State, and zip code) of the regional arch ives branch be
ing offered the records. 

ITEM 3, UN IT THAT CREATED THE RECORDS: 

Fully identify the agency, subdivision, and unit that created or 
originated the records (not the agency records office). If this ;s 
not possible, or a successor unit or agency is transferring the rec
ords, then explain under Agency Remarks, item 5F. 

ITEM 4, CURRENT LOCATION OF RECORDS: 

Identify the agency location or the particular records center in 
which the records are located and provide FRC accession number. 
The stack location in the center may also be provided. 

ITEM 5, RECORDS DATA: 

5A. Describe the records. If the records are in a Federal records 
center, attach SF 135. Arrangement statement must be provided 
and enough description to substantiate responses in items 5B (with 
volume for each item) 5C and 5D. 

58. Estimated volume may be indicated in either cubic feet or 

cubic meters. 

5C. Privacy Act notices must be cited for records subject to the 
Privacy Act (5 U.s.c. 552a) and should be attached. 

5D. Specific restrictions must be fully justified and may not vio
late the Freedom of Information Act (5 U.s.C. 552). 

5E. If the records have previously been scheduled in a records con
trol schedule, the schedule and item number must be cited, and the 
schedule itself may be attached. If the records are not scheduled 
but a part of the series has been appraised as permanent in the past 
and transferred to a NARS depository, then cite the appraisal job 
number as authority and treat as a scheduled offer. 

ITEM 6, STATEMENT OF AGENCY REPRESENTATIVE: 

Signature and title of agency records officer is placed here and nor
mally is not the name or office given in item 3. 

ITEM 7, ACTION TAKEN BY NARS: 

NARS will indicate approval and provide shipping or delivery in
structions, or disapproval and recommend appropriate disposition 
of the records. NARS will indicate quantity of offer approved, dis
approved and for wh ich action is deferred. 

If NARS approves the transfer, the Office of the National Archives 
sends SF 258 to the agency (or to the Federal records center if the 
records are in a center) with a transfer date and shipping or delivery. 

If NARS disapproves the transfer, the Records Disposition Division 

returns SF 258 to the agency with suggestions for disposition of the 
records. 

ITEM 8, RECORDS RECEIVED: 

After receipt of records. by a NARS depository NARS will sign and 
return one copy of SF 258 to the agency. 

STANDARD FORM 258 BACK (REV. 10-78) 



• Memorandum 
Dep. Dir. __ ~_ 
ADD Adn. ___ -':--

ADD I AV.::;-:-_........,.. ~, """'''''' Asst. Dir.: 
Adn. Servs '--'F'-":"-' 
Crim.IAv. ,,_~~: 

ldent'I=_~~ 
Info.Mgnt._...,...._ 
Insp. 
Intel'l.---""""'-,,( 

To &lr. L...----....II 

Date 11/1/94 

Lab.~==-__ _ 
Legal Coun. 
Tech. Servs-. -b6 
Training --b7C 

Congo Affs. Off. 
Off. of EEO --, 
Off. Liaison & 

From : ~. V. DeSarno Int. Affs. " 
Off. of Pub~lC Affs. '~ 

Subject : I~ESTRUCTION OF BUREAU RECORDS 
Telep-.one Rm. ,7' 
Director's Offlce_,_,' 

PURPOSE: To forward the attached "Request For Records 
Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
au~hority for files and records pertaining to the Violent Crime 
Apprehension Program (VICAP) of the National Center for the 
Analysis of Violent Crime (NCAVC). 

REOOMMENDATION: That the attached SF-115 be forwarded to NARA 
for appropriate action.

AP PROVED: Crlm.lnv. laboratory~_Off.ofEEO 

Servs. NationalSec. Off.ofPublic r 
Crim.Jus.lnfo. lega/Counsel Affairs 

DIrector _ . rJI'~'l~\' ~ Personnel &Cong. Affs. 
.:.lJ.!'fi~Tralnlng ---

Deputy Director Inspection 
DETAILS: Files and records dealing wl!"'!ltl!:"lh~r~e!!'"!search in the 
investigations of serial killings and other violent crimes such 
as kidnapping, child molestation and rape are maintained in the 
NCAVC at the FBI Training Academy in Quantico, Virginia. These 
files and records consist of initial requests for NCAVC 
assistance from local law enforcement officials, local police 
department reports, FBI investigative reports, research projects, 

".1- ENCLOSUR~ 
Enclosure 

66-3286 

.~ ....... 

:.~ 

~" . 

, 

1 

/ 
t & -3~ S & - /510 J ~ 

b6 I~ 

1 lce, Room 5829 
1 - Mr. DeSarno, Room 5338 
1 - Mr. Shackelford, Room 5342 
1 - Mrs.1 L Room 4933 
1 - Mrs~ Room 4933 

WS:ws (7) 
~ 

(CONTINUED - OVER) 

ALL INFORMATION CONTAtNED~" " 
HaREIN ta' LAS$lFIED, . \ 
DAT&.LO.lcr!:fBY A'J.!! l.Go~ . ~/'DC~'r 

b7C 
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Memorandum from J. V. DeSarno to Mr. ~I ____ ~I dated 11/1/94 
RE: Destruction Of Bureau Records -

66";'3286 

profiling/consultation results, evidence submitted, photographs, 
autopsy reports, case records, news clippings, liaison between 
the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the 
NCAVC and local law enforcement officials, no information will be 
given to any other government agency and NCAVC will return or 
destroy the portions of the NCAVC files submitted by the local 
authorities when FBI investigative/administrative use has been 
exhausted. 

The FBI Records Disposition Schedule contains no 
disposition authority for VICAP/NCAVC records. Therefore, NARA 
is being requested to provide official disposition authority for 
this material to ensure that retention is commensurate with 
arehival requirements for retention of official government 
records. 

The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 

2 

b6 
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c -~ .~~----------------------------________________________________ ............................ . 

REQUEST FOR RECOR ISPOSITION AUTHORITY 

(NIR) DATE RECEIVED 

Federal Bureau of Investigation [FBI] 
MINOR SUBDIVISION 

Information Resources Division [lRD] 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition ,n.d~ 
~provedn or "withdrawn" in column 10. 

NAME OF,PERSON WITH WHOM TO CONFER 

William Shackelford 

. TELEPHONE 

202-324-6903 

DATE ARCHIVIST OF THE UNITED STA 

. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached 2 pagels) are not now needed 

the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
Guidance ,of Federal Agencies, 

7 
ITEM 
NO. 

[:iJ Q is attached; orQ has been requeste_d. 

Archival Specialist, IRD, FBI-

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 

FOR THE 
ANALYSIS OF VIOLENT CRIME [NCA VC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 

Files and records dealing with research in the investigations of serial killings and 
oth-er -vi2.Ient crimes such as kidnapping, child molestation and rape. These 
records are -maintained in the NCA VC and consist of initial requests for NCA V C 
assistance from local law enforcement officials, local police department reports, 
FBI investigative reports, research projects, profiling / consultation results, 
evidence submitted, photographs, autopsy reports, case records, news clippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the NCA VC and the local law 
enforcement officials, no information will be given to any other government 
·agency and NCAVC will return or destroy the portions of the NCAVC files 
submitted by the local authorities when FBI investigative / administrative use has 
been exhausted. 

Requested dispositions for VICAP records [Classification 252) maintained at 
the NCA VC are as follows: ALL INFORMATION CONTA&NED 

HiRErN fa UNCLAS lED 
DATE&f!!lA BY ~~~~'U"--!::'''''-I'I-

1 ) 
115-109 Prescribed by NARA 

36 CFR 1228 ' 

ENCLOSURE 



Request for Records Oi Authority - Continuation 
2 OF 2 

10. 
ACTION TAKEN 

7. 
ITEM NO. 

9. B. DESCIRPTION OF ITEM 

(WITH INCLUSIVE OATES OR RETENHON PERIODS, 
SAMPLE OR 

JOB NO. 
-----+--------------------"------1-----+--------:..:;:-

115-203 

1] CONTROL FILES 

Administrative files consisting of requests for assistance from the NCA V C 
and the acknowledgements by the NCA VC. The requests are arranged by 
State and thereunder sequentially. 

DESTROY when 50 years old 

2] CASE FILES 

Case files document the assistance provided by the NCA VC and the FBI on 
individual requests assistance from other law enforcement offices. Case files 
are aranged by Universal Case File Number [UCFN]. 

A] Case files corresponding to FBIHQ case files with 7 or more serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCA VC by local law enforcement authorities 

B] Case files corresponding to Office of Origin case files with 10 or more 
serials 

PERMANENT: Transfer to NARA when 50 years old 

NOTE: Prior to transfer, FBI will remove and return [or destroy] all 
materials submitted to the NCA VC by local law enforcement authorities 

C] All other case files 

DESTROY when- 50 years old 

3] ENCLOSURES BEHIND FILES [EBFs] / BULKY EXHIBITS 

Textual and Non-Textual materials that are too voluminous to be incorporated 
as part of the case file and consequently are maintained separately. These 
materials are assigned UCFNs corresponding to the case file UCFN. 

DISPOSE of in accordance with the related case tile EXCEPT for 
materials submitted by local law enforcement authorities, which will 
either be returned to the contributors or destroyed 

NOTE: All EBFs / Bulkies which relate t( ,)ermanent case files but which 
NARA determines do not have sufficient value to warrant archival retention 
will be destroyed at the time of transfer 

Four copies. including original. to be submitted to the National Archives STANDARD FORM 115·A 
Revised July 1974 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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TRANSMIT VIA: AIRTEL ------------------------------
CLASSIFICATION: DATE: 

FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Boston (66-4101) 
Savannah Information Technology Center (SITC) 

DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER (ITC) 

2/3/95 

SAVANNAH, GEORGIA 0 _ Il D -" C .... _J 

Jk'.st ~ lie-t IDV I)t "cJ'r~""c.J ~ 0, CIS 

Reference Boston airtel dated 1/27/95, captioned "File 
Destruction," and telephone calIon 2/3/95, from Acting Unit 
Chief William Shackelford, Field Services Information Unit b6 
(FSIU), Field Information Support Section (FISS), Information b7C 

Resources Division (IRD) to Administrative Officerl ~ 
Boston (BS) Field Office, concerning the use of services 
available at the SITC to process BS files and records to 
determine their eligibility for destruction and/or retention for 
archival purposes. 

The SITC is an FBI staffed facility under the 
sponsorship of the IRD chartered to address work that can be 
displaced from other offices. Therefore, to assist BS with 
reducing the file destruction backlog, BS is authorized to 
forward to the SITC Office of Origin and Auxiliary Office files 
eligible for review to determine if the material can be destroyed 
or must be retained for eventual transfer to the National 
Archives and Records Administration (NARA). An inventory of 
files shipped to the SITC is to be maintained by BS to document 

~ the file classification, file number, volume scope, and date of 
~~ shipment. An inventory of files received at the SITC is to be 
- mai~ained to document the file classification, file number, 
6vol~e scope, date of receipt, and date of destruction. 

6&- 3~j, - !$'-z., co 
~ 66-3286 Sub B 

,3,ll INfORMATION C04T,·#.tEC 

Dep.Di,, __ l - IRD Front Office, Room 5829 
C~~~;f 1 - Mr. DeSarno, Room 533 6D APPROVED: ~:!~(f;;;;~~{'~~(l~~/O:6 
Off. of Gen. 1 - Mr. Shackelford, Room 5336F 
A~u~~~I---I - Mrs .1 I. Room 4933 

Crlm.Jus.lnfo, legal Counsel Affairs b7C 

Crim.lnv--1. - Mrs .1 Room 4933 
CJIS___ . 
Finance 

Info. Res. --WS : WS 
Insp. __ _ 

Lab.~ __ 
National Sec. 
Personnel 
Training __ 

Off. of EEOA 
Off. of Public 

& Congo Affs._ 
Director's Office 

(10) 

Servs. National Sec, Off,ofPubllc 
Director Anance ~ersonnel &Oong. Affs. 

Info, Res. raining 
DeputyDlrector_'nspection ----

SHAC.KELFoRD 
~ 533<O-~ FBI/OOJ 
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Airtel to SAC,~ and SITC, dated 2/3/95 ~ 
RE: Destruction of Field Files and Records 

Information Technology Center (ITC) 
Savannah, Georgia 

66-3286 Sub B 

If it is determined during the review process at the 
SITC that a BS file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to BS for retention pending transfer to NARA. Every 60 
days, the SITC is to furnish the BS Office, by classification 
number, a record of the linear feet of material destroyed. 

Referenced BS airtel advised that at the present time 
BS has a two year backlog in searchcmonthlY litigation 
freeze reports. As explained to AO during referenced 
telephone call, files that are marke or pending litigation or 
FOIPA concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled "Destruction of Field Files and Records". In order for 
BS to fully benefit from the services provided by the SITC, a 
waiver of this requirement is granted, thus allowing the SITe 
employees to assist BS with the required searching of the monthly 
litigation freeze reports. 

BS is reminded that if a file indicates that evidence 
corresponding to the file is still in possession of the BS 
Office, the file is not to be forwarded to the SITe until BS has 
properly disposed of the evidence. 

The BS files eligible for review for destruction are to 
be shipped to the SITC in boxes of sufficient size and strength 
to accommodate the weight of the files. It is suggested that 
Number Four boxes available on GSA Schedule (order number 8115-
00-FBI-0053) are appropriate. 

Transport of files between the BS Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 

Any questions regarding this matter may be directed to 
FBIHQ, Attention: Acting Unit Chief William Shackelford, FSIU, 
FISS, IRD, telephone extension 4844. 

b6 
b7C 
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0-93 (Rev. 01/25190 DEPARTMENT OF JUSTICE 
FEDERAL BUREAU OF INVESTIGATION 

COMMUNICATION MESSAGE FO. 

" .,j, 

TRANSMIT VIA: 
IXI Teletype 

DATE: 3/9/95 

"'PAGE 1 OF 2 

• PRECEDENCE: 
o Immediate 
o Priority 
[X] Routine 

FM DIRECTOR FBI {bb-328b} 

TO ALL FBI FIELD OFFICES/ROUTINE/ 

BT 

UNCLAS EFT 0 

CITE: //0451// 

CLASSIFICATION: o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
00 UNCLAS EFT 0 
o UNCLAS 

SUBJECT:cl2ESTRUCTION OF FIELD FILES AND RECORDS. 

REFERENCE MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE DATED 

JANUARY 13, 1995, CAPTIONED AS ABOVE. 

REFERENCE COMMUNICATION PROVIDED ALL FIELD OFFICES WITH 

ADDITIONAL DESTRUCTION AUTHORITY FOR OFFICE OF ORIGIN AND 

AUXILIARY OFFICE CASE FILES AS WELL AS SEVERAL MISCELLANEOUS 

CATEGORIES. ATTENTION IS DIRECTED TO PAGE 3, PARAGRAPH 1 OF 

REFERENCED COMMUNICATION WHICH STATES THAT FREEDOM OF 

INFORMATION-PRIVACY ACTS (FOIPA) CASE FILES OR CONTENTS THEREOF 

WHICH HAVE BEEN RELEASED PURSUANT TO THE FOIPA ARE TO BE RETAINED 

&, ft,,30231, _/~3 

******* FOR COMM CENTER USE ONLY ******* 
NOTE: Copy Designa ions Are On The Last Page Of This Teletype!!! 

Approved By ~:::::::=-----~-4~~-

MRI/JUL ISN -----------
Transmitted -tHrS11t. 1 ;j 1995 

----~~~=------
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0-93A (Rev. 01f~5/91) ... DEPARTMENT OF JUSTICE 
... FEDERAL BUREAU OF INVESTIGATIO, 
.) COMMUNICATION MESSAGE FOR 

ApAGE 2 UNCLAS EFT 0 

FOR SIX YEARS FROM THE DATE OF RELEASE. THIS PARAGRAPH INDICATES 

THAT THE FOIPA CASE FILES MAY BE DESTROYED AFTER THE SIX YEAR 

PERIOD HAS EXPIRED. ALL FIELD OFFICES ARE DIRECTED TO MANUAL OF 

ADMINISTRATIVE OPERATIONS AND PROCEDURES (MAOP) PART II, SECTION 

2-4.5.2 (8) WHICH STATES THAT FOIPA CASE FILES ARE AUTHORIZED FOR 

DESTRUCTION SIX YEARS AFTER THE DATE OF LAST RELEVANT ENTRY, 

REPLY TO REQUESTER, FINAL ADJUDICATION BY COURT ANDIOR FBI 

AGREEMENT TO AMEND. NO MANUAL CHANGES WILL BE NECESSARY. 

QUESTIONS CONCERNING THIS MATTER SHOULD BE DIRECTED TO FBIHQ, 

ATTENTION: ARCHIVES SPECIALIST WILLIAM SHACKELFORD, RECORDS 

DISPOSITION AND ARCHIVAL SUBUNIT, FIELD SERVICES INFORMATION 

UNIT, FIELD INFORMATION SUPPORT SECTION, INFORMATION RESOURCES 

DIVISION, ROOM 4933, EXTENSION 6903. 

BT 

IIII 



-, 
0-93B (R~'.:. 01125191) DEPARTMENT OF JUSTICE __ 

,.." .. • FEDERAL BUREAU OF INVESTIGATIO~ 
COMMUNICATION MESSAGE FORM 

PAGE 3 

Drafted By: WS:mdw Room/TL #:5336F Phone No: 6903 

COpy DESIGNATIONS: 

1 - IRD FRONT OFFICE, ROOM 5829 

1 - MR. DESARNO, ROOM 5336D 

1 - MR. SHACKELFORD, ROOM 5336F 

1 - MRS. 1 ~ ROOM 4933 

1 - MRS. I ROOM 4933 

1 - MR .1 ~ ROOM 6993 

b6 
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TRANSMIT VIA: 
o Teletype 
o Facsimile 
IKI AIRTEL 

TO 

FROM 

• - .... 

FBI 

PRECEDENCE: CLASSIFICATION: 
o Immediate o TOP SECRET 
o Priority o SECRET 
o Routine o CONFIDENTIAL 

o UNCLAS EFT 0 
o UNCLAS 

Date 1/10/95 

DIRECTOR, FBI 
ATTN: WILLIAM SHACKELFORD, ROOM 4933 

RECORDS DISPOSITION AND ARCHIVAL SUBUNIT 
FIELD SERVICES/INFORMATION POLICY UNIT 
INFORMATION SERVICES SECTION 

, SEATTLE (66F-1303 SUB A) 

ESTRUCTION OF FIELD FILES AND RECORDS 
BUTTE INFORMATION TECHYNOLOGY CENTER 

For the information of the Bureau, the Seattle 
Division has concluded the project of shipping files to Butte 
for file destruction. 

Seattle has been sending files to Butte to process 
since March, 1992. Approximately 350 linear feet of files 
have been destroyed, and Seattle is greatly appreciative of 
Butte's assistance. The quality of the work returned to 
Seattle has been very satisfactory. 

supervisorl I for the manner in which she coordinated 
Tn Dartj~"Jar, we would like to recognize Archives 

this project. Mrs. I's knowledge regarding this program 
and her attention to detail greatly contributed to its 
successful completion. The support provided by her and her 
staff was invaluable to Seattle in light of our own limited 
human resources to devote to this program. 

(j)- HQ 
2 - BT 
1 - SE 
/val 
(5) 

AJ...llNfORMATION CONTAaNEO 
HEREIN t8 UNCLASSIFlrtO If) alf~ 
Dfo..TEJJL q h3 BY ~!fC (eOQlq Q oot/ j e? () -

Approved: _______ _ Transmitted 
(Number) (Time) 

Per 
-------~----
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Dep. Dir. ___ --=--
ADD Adm. ___ ~"'"' 
ADD' Inv. ___ ~""" 
Asst. Dir.: 

Adm.Se:rvs . __ _ 

Memorand~ 
Crim. Inv . __ --, 

Ident'\~4 

i~;~:~17;~~:", '';1'" 

4/13/95 

Inteil. '<'''':';:;'1 
Lab.'" 
Legal COUll. 
Tech. Se:rvs-. ---..,--Date 
Training----,-=-__ 

Cong. Affs. Off . __ 
Off. of EEO 

From J. V. 
b6 
b7C 

Off. Liaiso-n -:-& --

o 
DESTRUCTION OF FIELD FILES AND RECORDS 

Int. Affs.~;;-=-:~ ,,' 
Off. of Public Affs. 
Telephone Rm. ~::,,:y. 
Director's Office __ ;~, 

Subject 

PURPOSE: To advise of FBIHQ and Field Office progress in the 
captioned program. 

RECOMMENDATION: None. For information only . 

.... :-:.:blh ::-~~~'''':'' 
Ofr~N ' Servs. laboratory Affairs ,f 

~I"'~, __ - FlI1aJ'M:e National Sec. Offi f P ~bllc-'-'-
D.pu~ Clrector_ Gen. Counsel PI ' Ice 0 U a ,~ 

DETAILS: Resolution of the civ1.1 mateg~~1 A[[[eri:caGqng·~ePQ§ Service 
Committee, et. al. vs. William H. Webster, et al., on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA), FBIHQ and Field Office files and records 
having historical and/or research value. 

During the period of 9/9/86 through 12/31/94, a total 
of 24,411.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. 

Enclosure 

/ .. tNClOSURE 
66-3286 Sub B 

£We. BEHtNO BLE 
1 IRD Front Office, Room 5829 
1 - Mr. DeSarno, Room 5336D 
1 - FSIU Unit Chief, Room 5336F 
1 - Missl I Room 5342 
1 - Mrs .1 I. Room 4933 
1 - Mrs) L Room 4933 
1 - Mr. Shackelford, Room 4933 

WS:ws (8 ) (CONTINUED - OVER) 

All INFORMATION CONTAWED 
HflREIN t8 UNCLASSIFIED u\c J /~) 
DATE/a' '1./JaBY AYe. la~B~ »~q (j -

b6 
b7C 



I . , 
Memorandum 1!7 J. V. DeSarno to Mri ~ed 
RE: Destruction of Field Files and Records 

66-3286 Sub B 

4/13/95 

By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(00) files in Classifications 1, 15, 42, 87, 88, and 91. 

By Buairtel dated 1/9/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
80,741.33 linear feet of obsolete file and record material. Of 
this total, 823.76 linear feet of 00 material and 1,271.42 linear 
feet of AO material (Total - 2,095.18 linear feet) was destroyed 
during the period of 7/1/94 through 12/31/94. 

The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 

2 
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(09/19/94) 

'- -.. - • • FEDERAL BUREAU OF INVESTIGATION 
~;~iffi~~:~~ . . > 

P'RIORITY 

f. " ' 

Attn: SHACKELFORD, RECORDS 
S ION AND ARCHIVAL, 
4933 

To: IRECTOR, FBI 

~,~c, DETROIT ~ AO OFFICE 
Contact: Fs~I ____________________________ ~ 

File Number(s): 66-1868-SUB A 

Document Content: Request to send files to Savannah ITC for 

b6 
b7C 

destruction. 0. t'5...- ./ _ 4.. - j-
J)1l$+rutboi./1J' Fltt.l...l- FI~ \ 'ft~.: 

Title: FILE DESTRUCTION PROGRAM 
DETROIT DIVISION 

Details: Detroit is requesting permission to send files to 
Savannah ITC for destruction. Detroit presently has 
approximately 20,367 files which are eligible for destruction. 
It is estimated that this would clear approximately 5,850 linear 
feet in the closed files section. 

Since most AO cases can be destroyed after one year and 
record checks after six months, the destruction of these files in 
the UCFN section would allow us to regain critically needed shelf 
space. Detroit in addition to the needed space is currently 
preparing for the implementation of the Automated Case Support 
(ACS) application. By destroying these cases it will eliminate 
unnecessary information being incorporated into the ACS. 

In the past file destructions have been accomplished 
by utilizing summer employees. Detroit has not benefitted from 
the summer employee program for the past two years. The number 
of file clerks on-board responsible for this function has 
dwindled to 4 and their daily workloads prohibit them from 
performing file destructions. 

Detroit would appreciate favorable consideration to 
thsi request and would provide all necessary support in 
pr~paration for the destruction to ensure that this project is 
handled in the most efficient manner. 

Drafted By: ~ __________ ~rkm 
Approved By: I 

1 
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TRANSMIT VIA: AIRTEL -----------------------------
CLASSIF1CA TION: DATE: 4/19/95 

FROM: Director, FBI (66-3286 Sub B) 

TO: SAC, Detroit (66-1868 Sub A) 
Savannah Information Technology Center (SITC) 

~ESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER 
SAVANNAH, GEORGIA 

Reference is made to Detroit (DE) communication dated 
4/13/95, entitled "File Destruction Program - Detroit Division" 
requesting approval to use services available at the SITC to 
process DE files and records to determine their eligibility for 
destruction and/or retention for archival purposes. 

The SITC is an FBI staffed facility under the 
sponsorship of the Information Resources Division (IRD) chartered 
to address work that can be displaced from other offices. 
Therefore.t to assist DE with reducing the file destruction 
backlog, DE is authorized to forward to the SITC Office of Origin 
and·.l\,uxiltp.ry Office files eligible for review to determine if 
the material can be destroyed or must be retained for eventual 
transfer to the National Archives and Records Administration 
(NARA). An inventory of files shipped to the SITC is to be 
maintained by DE to document the file classification, file 
number,'volume scope, and date of shipment. An inventory of 
files received at the SITC is to be maintained to document the 
file classification, file number, volume scope, date of receipt, 

trand date of destruction. 
(7~ 

C'f-.. 

....... 
c. 1 
L 1 
<.;:Ji 

1 

-t\1J 
- tRD Front Office, Room 5829 
- Mr. DeSarno, Room 5336D 
- Mr. Shackelford, Room 5336F 
- Mrs.l I, Room 4933 

Dep. Dir' __ .J.-l - Mrs.l Room 4933 
Chief of 

Staff-:--__ 
Off. of Gen. 

Counsel 
Ass!. Dir.: ---WS : Ws ( 10 ) 

Crim.lny. 
CJIS __ _ 

Finance 
Info. Res. 
Insp., __ _ 
Lab. __ _ 
National Sec. 
Personnel 
Training __ 

Off. of EEOA 
, Off. of Public 

& Congo Affs._ 
Director's Office 

APPRIYfD: - Clift. ill rnfo. Res'·fI.:1J. ~ainiIYJ-
~ •.. ,.,.. " Crim.Jus.lnfo. Inspect!O~~~ce of~EE-:"'O--
" .' .... ".'~; ... <... . . SaYs. laboratory Affairs 
Oie:l« Fim:e National Sec. Olli' P -biic-&--
Deputy 1iedIr_ Gen. Counsel Persomel Ice o. u ~ Cong. AIIairs _ 

AU INFORMATION CONTAWEO 
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"~ •• _~~~~7'· ~BI to SAC, DE and SITe, dated 4/19/9£ 

on of Field Files and Records 
Information Technology Center 
Savannah, Georgia 

66-3286 Sub B 

If it is determined during the review process at the 
SITC that a DE file should be retained for eventual transfer to 
NARA because of its historical/research value, the file is to be 
returned to DE for retention pending transfer to NARA. Every 60 
days the SITC is to furnish the DE Office, by classification 
number, a record of the linear feet of material destroyed. 

Files that are marked for pending litigation or FOIPA 
concerns are not to be shipped to the SITC until the 
litigation/FOIPA concerns are resolved and the file(s) meet the 
destruction criteria set forth in the Manual of Administrative 
Operations and Procedures (MAOP) , Part II, Section 2-4.5, 
entitled IIDestruction of Field Files and Records. II Additionally, 
if a file indicates that evidence corresponding to the file is 
still in possession of the DE Office, the file is not to be 
forwarded to the SITC until DE has properly disposed of the 
evidence. 

The DE files eligible for review for destruction are to 
be shipped to the SITC in phases and by category, i.e., closed 
administrative and applicant files, criminal files, and security 
fil~s. It is suggested that Number Four boxes available on GSA 
Schedule (order number 8115-00-FBI-0053) are of sufficient size 
and s.trength to accommodate shipment of the files. The first 
shipment of files may commence with receipt of this 
communication. While flexible, it is suggested that the first 
shipment of files include Closed Administrative Files, Applicant 
Files and the Corresponding single zero 110 11 files. Approximately 
10 days prior to completing processing/destruction of the initial 
shipment, the SITC should request that DE forward the second 
phase/category (Criminal files and corresponding non files.) 
Similarly, the third phase/category (Security files and 
corresporraing lion files) are to be forwarded to the SITC. 

Transport of files between the DE Office and SITC is to 
be accomplished by using Federal Express (FED EX) service or 
armed Special Agent personnel. 

Any questions relative to instructions set forth in 
this communication may be directed to FBIHQ, Attention: Acting 
Unit Chief William Shackelford, Field Services Information Unit, 
Field Information Support Section, IRD. 
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f MemorandUW 
Dep. Dir. ___ _ 
ADD Aclm. ___ _ 
ADD Inv.=-__ _ 
Asst. Dir.: 

Adm.Servs. __ _ 
Crim.lnv. __ _ 
Ident. 
Info.Mgn'=t.---
Insp. 
Intel'l.----Mr.CJf 4/24/95 

Lab.~ ___ _ 
Legal Coun. b6 

To Date Tech. Servs. 
Training ---b7C 

From 

Subject 

J. v. Desarn~~ 
I C2ESTRUCTION OF BUREAU RECORDS; 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
APPRAISAL OF FBIHQ AND FIELD RECORDS 

Congo Mfs. Off. 
Off. of BEO --
Off. Liaison & 

Int. Mfs.~=~ 
Off. of Public Mfs. 
Telephone Rm. 
Director's Of~fi-ce~~== 

(NARA) 

Reference made to LI ~","",,~ ___ ----II to Mr. 1, ___ ..... 1 memorandum 
dated 5/13/93, captioned as-abOVe. 

PURPOSE: To advise of the receipt of an approved "Request For 
Records Disposition Authority" form (SF-lIS) from the National 
Archives and Records Administration (NARA) which aUlb;::z:: :re 
des~ruction of case files wi~hin,in Classification~ and 
varlOUS automated systems malntalned at FBIHQ and ln le a 
Offices. 

RECOMMENDATION, None:.... For informati~ ........... . 

APPROVED: . Coot rlr(. fmo. ~ Trainfng -
Crlm, Jug,lnlo. Inspection Office of-EE-O---

Servs. La!ioral~ry Affairs 
OIlee!or rln3nce _ National Sec. Office of Public & 
Dopu~ OIroolol_ Gen. Counsal Personnel Congo Affairs ~ 

DETAILS: Referenced memorandum set forth the details pertaining 
to the appraisals, conducted by NARA, of newly created case file 
classifications and established case file classifications, for 

~ ENCLosfiRir no disposition authorities had been previously granted. 

1; . Enclosure 

ENC. BEHIND FILE ( I ~ :;. :t r ~ _ /<1 '1 
66-3286 (;; (.,- -' (p 

1 - IRD Front Office, Room 5829 
1 Mr. DeSarno. Room 5336D 
1 - Mr. 7 ~ Room 5336F 
1 - Mrs._ Room 4933 
1 - Mrs. fRoom 4933 

WS:ws (6) (CONTINUED - OVER) 
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Memorandum f4lrm J. V. DeSarno to Mrl~----~I~ed 4/24/95 
Re: Destruction of Bureau Records; 

National Archives and Records Administration 
Appraisal of FBIHQ and Field Records 

66-3286 

(NARA) 

Aforementioned NARA appraisals were conducted at FBIHQ 
and in the Baltimore l New York and Washington Metropolitan Field 
Offices between October l 1991 and FebruarYI 1992. AdditionallYI 
NARA appraised numerous automated systems throughout FBIHQ and 
Field Offices. Upon completion of these appraisals l NARA was 
requested to provide official disposition authorities for 
material within craSS;f;cr,tions 88, 161, 189, 192, 213, 214, 249-
253 1 255, 256 and_ .1 as well as the various automated 
systems in order to ensure that retention is commensurate with 
archival requirements for retention of official government 
records. 

The enclosed SF-115, dated 11/18/94 1 bearing NARA Job 
Number Nl-65-93-06 and the signature of the Acting Archivist of 
the United States l sets the disposition authority for the 
material within the aforementioned case file classifications and 
as the various automated systems. The approved disposition 
authorities have been incorporated into the FBI Records Retention 
plan and the 1995 version of the FBI Records Retention Plan will 
be distributed within FBIHQ after printing and assembly is 
completed. Twenty copies of the FBI Records Retention plan will 
be furnished to NARA for appropriate distribution. 
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=<'i l 
Dep. Dir. ___ ~_= 
ADD Adm. 
ADD IlW.----

it 

", Memorandum • ~S~y 
--~--------------------------------------------------

To 

From 

Subject 

Mr ...... 1 _----' 

J. V. DeSarno 

PROPOSED CHANGE IN MANUAL OF 
ADMINISTRATIVE OPERATIONS AND 
PROCEDURES (MAOP) 

Date 1/9/95 

Asst. Dir.: 
Adm.Se:cvs. __ _ 
Crim.lnv. ___ _ 
Ident.,=-__ _ 
Info.Mgnt. __ _ 
Insp.,,--___ _ 
Intell. ___ _ 
Lab.~==-__ _ 
Legal Coun. b 6 
Tech. Servs. 
Training --- b7C 

Congo Affs. Off. 
Off. of EEO --
Off. Liaison & 

Int. Affs .~::-=-_ 
Off. of Public Affs. 
Telephone Rm .. ~ __ 
Director's Office __ 

PURPOSE: To place in MAOP additional instructions regarding the 
~®structio:rLQt..fi.e.l(:t,j~Jle=.I;LgJl(:L;records (and delete from MAOP 

instruct1.ons rendered obsolete by '-the 'FBI Records Disposition 
Schedule (The Schedule) . 

DETAILS: 
REASON FOR CHANGE 

Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions: 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 

nclosure 

66-3286 Sub B 

1 - IRD Front Office, Room 5829 I J _ "2")<''-...,., 5(p0 
1 - Mr. Desarno; Room 5336D LolQ ~~ " 
1 - Mr.1 . I Room 5336F 
2 - Mis~ Room 5447 

(1 - Division Manual Control Folder) 
1 - Mrs'l ~ Room 4933 
1 - Mrs., ~oom 4933 
1 - 66-19198 (MAOP) 

WS:ws (9) 
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~ " . 
Memorandum from J~.~ DeSarno to Mr~ date~/9/95 
RE: Proposed Change In Manual of A~ative 

Operations and Procedures (MAOP) 
66-19198 

Required contact was made with the Manuals Desk, Field 
Services Information Unit, Field Information Support Section, 
Information Resources Division (IRD) , for necessary coordination 
and assistance prior to the preparation of this memorandum. 

CHANGED TEXT 

MAOP, Part II, Section 2-4.5.2 (4) (a), delete and 
substitute the following: 

(4) Auxiliary Office Files: 

(a) Auxiliary office files in the following 
classifications may be destroyed one (1) year after RUC'd, or one 
year from the date of the last relevant communication, whichever 
is later, AND AFI'ER OBSERVANCE OF THE FOREGOING 
RESTRICTIONS/INSTRUCTIONS: 

Classifications: 

(CONTINUED - OVER) 
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Memorandum from J~' DeSarno to Mr. I, dateA/9/95 
RE: Proposed Change In Manual of Admlnistrative 

Operations and Procedures (MAOP) 
66-19198 

MAOP, Part II, Section 2-4.5.2 (6), delete and 
substitute the following: 

may 
years old or when all administrative needs 

in classifications 
exclusive of 

whichever is later. Prior to destruction, Zero "0" file material 
must be reviewed and any policy material identified transferred 
to the corresponding Double Zero "00" file for permanent 
retention. 

MAOP, Part II, Section 2-4.5.2 (12), delete and 
substitute the following: 

(12) Auxiliary Office (FBIHQ is origin) case files in 
the following classifications may be destroyed if closed for 
twenty (20) years or longer after a determination has been made 
that none of the foregoing restrictions are applicable: 

37, 
132, 

Classifications: 

77, 
133, 

118, 
138, 

121, 
140, 

124, 
151, 

126, 
161, 

127, 
259, 

128, 
and 

130, 
260 

MAOP, Part II, Section 2-4.5.12, insert the following: 

(35) Foreign National Field Office Control Files -
Records pertaining to the movement of foreign nationals to and 
from the United States. Control files only; Field Office 
investigative case files are to be retained/destroyed 
commensurate with the disposition authority applicable to the 
specific case file classification wherein the material is 
maintained. 

(36) Equal Employment Opportunity (EEO) Control 
Files - General correspondence, copies of regulations with 
related records pertaining to the Civil Rights Act of 1964, the 
EEO Act of 1972, any pertinent later legislation and EEO 
Committee meeting records (including minutes and reports) . 

(CONTINUED - OVER) 
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Memorandum from J;~ DeSarno to Mr.1 date~/9/95 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 
66-19198 

MAOP, Part II, Section 2-4.5.12, insert the following: 

(37) Volumes of letters, often from chronic letter 
writers, which do not require acknowledgement. Correspondence is 
nonspecific, frequently incoherent, and contains no data of 
interest to the FBI or any other agency. 

MAOP, ~ar:':JI, Section 2-4.5.13, insert the following: 

b6 
b7C 

(10) ~nt File Review Sheets (FD-271)~~~~ 
~~~~-~" 

Pending Transcription Workload and Delinquency (11) 
Report (FD-703) ~ 

MAOP, Part II, Section 2-4.5.23 (11), delete and 
substitute the following: 

~ 

i5¥ 
(11) Stop Notice cards and correspondence received by 

Field Offices requesting affirmative action in connection with 
Stop Notices placed with Immigration and Naturalization Service 
(INS) and Bureau of Prisons (BOP) maintained in administrative 
file (if no case file exists) when Stop Notices have been 
canceled or expire. 

MAOP, Part II, Section 2-4.5.23 (12), delete. 

MAOP, Part II, Section 2-4.5.23, insert the following: 

(16) Field Office Special Surveillance Group (SSG) 
Daily Worksheets - Control files which have been arra~ged in 
monthly volumes and workshift for the purpose of gathering and 
maintaining statistics used for administrative purposes. 

(17) Weekly Press Summary File (WPSF)/National 
Periodical Summary File (NPSF) - Volumes of copies of newspaper 
articles from various national/international newspapers (WPSF) 
and periodicals (NPSF). Material is furnished to Field Offices 
and Legal Attaches by the Office of Congressional and Public 
Affairs, FBIHQ, for informational/reference purposes only. 
Retention by the Field Office or Legal Attaches is optional. 

MAOP, Part II, Section 2-4.5.24, delete. 

(CONTINUED - OVER) 
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Memorandum from J\I DeSarno to Mr. II date~/9/9'S 
RE: Proposed Change In Manual of Ad~ative 

Operations and Procedures (MAOP) 
66-19198 

MAOP, Part II, insert the following: 

2-4.5.29 Files To Be Destroyed Upon Notification From FBIHQ 

(I) Office of Professional Responsibility (OPR) case 
files maintained by Field Offices may be destroyed upon receipt 
of notification from Administrative Summary Unit, Personnel 
Division, FBIHQ, that the OPR matter has been resolved. 

INDEX 

The index of the MAOP should be changed to reflect the 
following underlined information: 

Agent File Review Sheets (FD-271) 

Bureau of Prisons Stop Notices 

Chronic Letter Writer Files 

Control Files 
Equal Employment Opportunity 
Foreign National - Field Office 

Equal Employment Opportunity Control Files 

Field Office Special Surveillance Group 
Daily Worksheets 

Foreign National Field Office Control Files 

Immigration and Naturalization 
Service (INS) Stop Notices 

National Periodical Summary Files 

Office of Professional Responsibility 
(OPR) Matters - Field Office 

Pending Transcription Workload/Delinquency 
Reports (FD-703) 

5 

2-4.5.13(10) 

2-4.5.23(11) 

2-4.5.12(37) 

2-4.5.12(36) 
2-4.5.12(35) 

2-4.5.12(36) 

2-4.5.23(16) 

2-4.5.12(35) 

2-4.5.23(11) 

2-4.5.23(17) 

2-4.5.29(1) 

2-4.5.13(11) 

(CONTINUED - OVER) 

b6 
b7C 



.. 

Memorandum from ;~ DeSarno to Mr.1 I date~/1/9S 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 
66-19198 

Stop Notices 
Bureau of Prisons (BOP) 
Immigration and Naturalization 
Service (INS) 

Weekly Press Summary Files 

2-4.5.23(11) 

2-4.5.23(11) 

2-4.5.23(17) 

RECOMMENDATION: That upon approval of the above manual changes, 
this memorandum and the attached SAC Memorandum be forwarded to 
the Manual Desk for handling. 

APPROVED: Crlm.tnv. l1boratolY.~_Off.ofEEO 
Crim.Jus.lnfo. LegalCounsel Affairs ~ __ _ 

Servs. Na~onaISec. Oft. of PubliC 
Director • Anance ~~l1onne' ICon;. Nfl. 

Info.Resl= _ nlno ___ _ 
OeputyOlrector_,nspectlon_,,--_ 
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--------~--------.............. · J • iff 
M:emorandum 

Dep. Dir. ___ _ 
ADD Adm. ___ _ 
ADD Inv. ___ _ 
Asst. Dir.: 

Adm.Servs. __ _ 
Crim.lnv. __ _ 
Ident. 
Info.Mgn~t.---

Insp.,-___ _ 
Intell. ___ _ 
Lab . ...-::::---__ _ 
Legal Coun. 
Tech. Servs-. -- b6 To Mr. Date 5/1/95 
Training b 7 C 

From J. V. DeSarn~'Jr 
Subject DESTRUCTION OF BUREAU RECORDS 

Congo Affs. Off. __ 
Off. of EEO 
Off. Liaiso-n-:&---

Int. A£fs . .,.........,~_ 
Off. of Public Affs. 
Telephone Rm. 
Director's Of·~fi-ce~~~ 

Reference .... 1_-:--____ ...... 1 memorandum to Mr. D dated 
11/1/94, captioned as above. 

PURPOSE: To advise of the receipt of an approved "Request For 
Records Disposition Authority" form (SF-lIS) from the National 
Archives and Records Administration (NARA) which sets the 
disposition authority for files and records pertaining to the 
Violent Crime Apprehension Pr9gram (VICAP) of the National Center 
for the Analysis of Violent· Crime (NCAVC). 

RECOMMENDATION: None. For information only. 

APPROVED: CIin.. ___ rnt.~~TrainIng .... · __ 
Crim. Jus. Info. Inspection Office of EEO 

ServS. laboratory Affairs __ _ 
Oi'~« F'l:1aOCe National Sec. Office 01 Publi? & .... 
Deputy Oireetor_ Gen. Counsel Persomel Congo AffailS ~ 

DETAILS: Referenced memorandum set forth the details pertaining 
to the appraisal, by NARA representatives, of files and records 
dealing with research in the investigations of serial killings 
and other violent crimes such as kidnapping, child molestation 
and rape are maintained in the NCAVC at the FBI Training Academy 
in Quantico, Virginia, for which no disposition authority had 
been previously granted. 

Enclosure 

\7ENctOSUR~ 
i - Mr.1 L Quantico 

(Attn: Mr.J ~ 
1 - IRD Front!!lCe, Room 5829 
1 - Mr. DeSarno, Room 5336D 
1 - Mr.1 I Room 5336F 
1 - Mrs'l V Room 4933 
1 - Mrs.. ~oom 4933 

WS:ws (7) (CONTINUED - OVER) 
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Memorandum from J. V. DeSarno to Mr.~I ____ ~1 dated 5/1/95 
RE: Destruction Of Bureau Records 

66-3286 

The FBI Records Disposition Schedule contained no 
disposition authority for VICAP/NCAVC records. Therefore, NARA 
was requested to provide official disposition authority for this 
material to ensure that retention is commensurate with archival 
requirements for retention of official government records. 

The enclosed SF-115, dated 4/17/95, bearing NARA Job 
Number Nl-65-94-02 and the signature of the Acting Archivist of 
the United States, sets the disposition authority for the 
VICAP/NCAVC material. The approved disposition authority will be 
incorporated into the FBI Records Retention Plan. 
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R'EOUEST ~FOR RECln11'DISPOSITION AUTHORITY 

DATE RECEIVED 

Department of Justice 
MAJOR SUBDIVISION 

Federal Bureau of Investigation [FBI] 
MINOR SUBDIVISION 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments. is approved except 
for items that may be marked "disposition not 

Information Resources Division [IRD] ~proved" or" in column 10. 

NAME OF PERSON WITH WHOM TO CONFER • TELEPHONE 

202-324-6903 

AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its 
records and that the records proposed for disposal on the attached 2 page{s) are not now needed 
for the business of this agency or will not be needed after the retention periods specified; and that written 
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manuai for 
Guidance of Federal Agencies, 

~ is not required; is attached; or has been requested. 

7 
ITEM 
NO. 

115-109 

RE OF AGENCY 

Archival Specialist, IRD, FBI 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

VIOLENT CRIME APPREHENSION PROGRAM [VICAP] 
NATIONAL CENTER 

FOR THE 
ANALYSIS OF VIOLENT CRIME [NCAVC] 

FBI TRAINING ACADEMY - QUANTICO, VIRGINIA 

Files and records dealing with research in the investigations of serial killings and 
other violent crimes such as kidnapping, child molestation and rape. These 
records are maintained in the NCAVC and consist of initial requests for NCA VC 
assistance from local law enforcement officials, local police department reports, 
FBI investigative reports, research projects, profiling I consultation results, 
evidence submitted, photographs, autopsy reports, case records, news ciippings, 
liaison between the FBI and law enforcement officials, and any other 
correspondence related to the case. 

In accordance with agreements negotiated between the NCA VC and the local law 
enforcement officials, no information will be given to any other government 
agency and NCA VC will return or destroy the portions of the NCA VC tiles 
submitted by the local authorities when FBI investigative I administrative use has 
been exhausted. 

Requested dispositions for VICAP records [Classification 252] maintained at 
the NCA VC are as follows: 

NSN 7540-00-334-4064 
PREVIOUS EDITION NOT USABLE 

9. GRS OR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (NARA 
USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 
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(Typed February 13, 1995) 

PERSONAL ATTENTION 

MEMORANDUM TO ALL SPECIAL AGENTS IN CHARGE: 

RE: SPECIAL AGENT CAREER BOARDS 
tQ t'\. '(' I DESTRUCT::O,N OF RECORDS A 

U e..s+ Uc...-\-, C t'"t 0 f y: I e.\ d ~\ \~':.;;. CV\.\ "":RcCD((~"!';;' 
Approval has been granted by the National Archives and 

Records Administration for the destruction of documentation and 
records of Special Agent career boards. Minimum time for 
retention of field and FBIHQ career board documentation and 
recordings is six years after final determination of the career 
board, with a provision that any documentation and recording of 
career board action which is the subject of litigation will be 
retained for the purposes of the litigation, regardless of the 
passage of time. 

66-3286 
1 - Mr.r==J 

Louis J. Freeh 
Director 

1 - Mr.c====r (Division Manual Control Folder) 
1 - Manuals Desk 

E_tjSty~E 
(.,£,- 3~g4z,- 151 ~ 

1 - 66-19198 (MAOP) 
1 - 67-7~ 
1 - Mrs. L-J 
EVM (8) 

AU-INfORMATION CONTA~ , 
HIiREIN 18 llNCLASSIFliD ~ &CE:!Dc~/~ ~0 
DATilYlt5:{03.BY euCrt.U~~ p. U 
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,'i"andum » 
To Mr. L...I _----I Date 2/13/95 

From I l Administrator 
Execut1ve Development and Selection Program 

Subject PROPOSED CHANGES IN MANUAL OF 
~MINISTRATIVE OPERATIONS AND PROCEDURES (MAOP) 

"""'uesl-rUC-t'tN bf \=~f.,\A r.t~ s ~J RfC.Of{4 
PURPOSE: To recommend the attached changes in MAOP be made 
reflect approved policy in the Executive Development and 
Selection Program. 

Dep. Dir. ___ _ 

~g ~:--,,-..,...,. ,.,.,.,~~..,..: 
As,st. Di'r'.: ',,, 
~Adn.Servs:. ,<i, ~'>~ 
Crim.lnv •. ""', .'<~,.~ 
[dent. .">.;:;~ 
[Qfo.M9rit.;<,;;.§'~J"" 
I!;!$P. " ': 
lritell. ~. ' 
L~:._ .. ~ __ _ 
L~)( COtrI., __ _ 
Td. Servs. __ 
Traini~~,.",-__ 

Core. Affs. Off. 
Off. of EEO -
Off. Liaison::-"-&--

Int. Affs. . 
Off. of PublIC Atts. 
Telq:flme Rm. -
Director's Ofhce __ 

to 

RECOMMENDATION: That upon approval of this manual change and 
att,ached SAC Memorandum, this memorandum be forwarded to the 
Manuals Desk for appropriate handling. 

APPROVED: Crim.lnv.~ __ LaboratolY ___ Off. of EEO 
Crim.JiJs.lnfo. Legal Counsel Affairs 

Servs. National Sec. Off. of Public 
Director Finance Pe~~nnel :roc'" & Congo Affs. __ _ 

Info. Res. Trammg_.I> ....... __ 

DETAILS: 

JeputyDirector __ lnspection ~ 

l-~'\\C\S 

REASON FOR CHANGE 

The reason for the submission of attached manual change 
is to reflect the approval of a records disposition authority 
from the National Archives and Records Administration. 

~ 

~.~ 
y\ tJ ~~gJ, P, sur~ " it,i 

'~CI;OSURE 
66-3286 

1 - Mr. bJ 
1 - Mr. (Division Manual Control Folder) 
1 - Manua s esk 
1 - 66-19198 (MAOP) ~ _"7.'1, (1 ~y .... 1 ~ 
1 - 67-739676 ';,)~fI//J :;;)'J,.,JJ 
1 Mrs·1 I 

utVM (7) 
for--' 

CONTINUED - OV~-L...~~ ___ ~ 
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M:';':andum from AJ,istrator. EDSF 
RE: Proposed Changes in Manual of 

Administrative Operations and 

to Mr. 

Procedures (MAOP) 

CHANGED TEXT 
PART 1 SECTION 3 

3-3.1 Add: 

(4) Minimum time for retention of field and FBIHQ 
career board documentation and recordings is six years after 
final determination of the career board, with a provision that 
any documentation and recording of career board action which is 
the subject of litigation will be retained for the purposes of 
the litigation, regardless of the passage of time. 

SAC MEMORANDUM 

SAC memorandum attached. 
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, e·e 

Mr. James Hastings 
Director 
Records Appraisal Disposition 

u.s. Department of Justice 

Federal Bureau of Investigation 

Washington, D. C. 20535 

May 5, 1995 

(90esrr-IIc.1r~ft- or. 
- r t'el"- F /Ies 

Division .># , 

... -f"'\, ~ Attention: NIR 
National Archives 
8601 Adelphi Road 

Records Administration (NARA) Gf:e cor#'l 
College Park, Maryland 20740 

Dear Mr. Hastings: 

The purpose of this letter is to request an amendment 
to NARA Job Nl-65-90-01, which granted, to the Federal Bureau of 
Investigation (FBI), disposition authority for fingerprint 
records, jackets containing fingerprint cards, rap sheets and 
related material, alphabetical name indices, which were generated 
in connection with the arrest of individuals or background 
investigations of military personnel and certain Federal civilian 
job applicants. 

Item 2 of NARA Job Nl-65-90-01 authorized the transfer 
of automated criminal history record information of individuals 
including notations of arrests, court/custody information and 
personal descriptive data when the records indicate that the 
individual has reached 80 years of age or if 7 years have elapsed 
since notification of individual's death. Authorized transfer 
also included the data system codebooks and record layouts 

66-3286 
IJ") 

~ 1 - Mr I ! Room 11861 
- 1 _ Mr: Room 11854 
cO 1:! Ms .1 . ~ Room 9904 
o 1 - IRD Front Ottlce, Room 5829 
~ 1 - Mr. DeSarno, Room 5336D 

Dep. Dir.:::e: 1 - Mr .1 I, Room 533 6F 
C~~~ffcif 1 - Mrs. 1 ~ Room 4933 
Off. 01 Gen. 1 - Mrs. . ~oom 4933 

Counsel 
AsstDir.:~ .-:. q6F-HQ-1018042 
Crim:ln~·· 
CJIS 
Finan-ce-----.WS : ws 
Inlo. Res. 
Insp. __ _ 

(11) IPPROVED: --- ~t1r_' _tlh~,.. ...:.::.:.: .. -.-~.- .. 
Crim. Jus. L'lfo. Inspection Olfioo of EEO 

Lab.----,--,: __ 

National Sec. 
Personnel 
Training __ 

Off. 01 EEOA 
Off. of Public 

& Congo Affs._ 
Director's Office MAIL ROOM ~ 

Dia:Icr r: laboralexy Affairs 
~ Iiectcr_ Gen. ComseI National Sec. Office 01 Pu-bllc-'--

--Persome/ Cong. AII.~ 
ALL INfORMATION CONTAWED 
HEREIN fa UNCLASSIFIED 

...... ~.~~Te~~BY Ave kD:l'lO _&r;jz/D~f~~ 

FBI/DO; 
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"-

Mr. James J. Hastings 
National Archives and Records Administration 

identifying the logical and physical structure if the data. 
Additionally, NARA Job Nl-65-90-01 authorized the destruction of 
the hard-copy fingerprint cards, fingerprint minutiae and 
automated indices when the records indicate that the individual 
has reached 80 years of age or if 7 years have elapsed since 
notification of individual's death. 

Based on recent requests made by fingerprint 
contributors as well as information gathered during a survey 
conducted by the FBI Criminal Justice Information Services (CJIS) 
Division (successor to the Identification Division), the CJIS 
Division is requesting that NARA amend Job Nl-65-90-01 to extend 
the retention period from 80 years to 99 years of age. This 
amendment request is based on the following: 

o Human longevity has increased; 
o Older individuals are engaging in criminal acts; 
o Individuals of an age greater than 80 years are 

applying for firearms purchases; and, 
o Individuals of an age greater than 80 years are 

applying for a variety of licensing and employment 

If yOll have any qllest j ons( 
may contact Mr.( ~ 
telephone (202)~3~2~4--~4~8~4~4~.----------~ 

or need any assistance, you 
FBI Archives Specialist, 

Your prompt consideration of this request would be 
greatly appreciated. 

2 

Sincerely yours, 

/Y 
James V. DeSarno, Jr. 
Section Chief 
Field Information Support Section 
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FD-36 (Rev. 11-17-88) 

TRANSMIT VIA: 
o Teletype 
o Facsimile 
~AIRTEL 

TO 

PRECEDENCE: 
o Immediate 
o Priority 
o Routine 

DIRECTOR FBI 
ATTN: 

FROM SAC, NEW 

FBI • CLASSIFICATION: 
o TOP SECRET 
o SECRET 
o CONFIDENTIAL 
o UNCLAS EFT 0 
o UNCLAS 

Date 5/26/95 

SUBJECT AUTHORITY TO TRANSFER FILES TO THE NATIONAL 
/1ffiCHIVES AND RECORD ADMINI,ST~TION (NARAt~ -c.~~D.s 

V""J)eSiKu.cT/",14i ff F,tld 1,{/.e~ .£fIJi) " C: 

The New Orleans Field Office has a Space Saver 
System for the storage of closed files. This system is maxed
out and closed files are being stacked on desk tops, and in 
additional open shelf cabinets scattered throughout the 
office. The overcrowding and lack of adequate storage space 
for closed files has placed a tremendous burden on our limited 
resources. We have recovered valuable space with the File 
Destruction Program; however, our need for additional space 
far exceeds the amount of feet recovered through file 
destruction. 

New Orleans has identified and stamped certain field 
office Origin case files requiring retention for historical 
value. They occupy approximately 1200 linear feet of space 
within our Space Saver System. Transfer of these case files 
to the NARA will recover valuable office space and allow for 
the proper storage of closed files within this Division. 

Therefore, New Orleans is requesting Bureau authority 
to transfer to the NARA, these field office case files 
previously identified and stamped for retention. !7 

l../P- "3 ~ g'~ - 15'7 
(3) - Bureau 
Y - New Orleans 
JLR: 
(4) 

Transmitted Per -----------------
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• Memorandum 

To 

From 

Subject 

Mr'L-I_~ 

J. V. DesarnoJ~ 

"DESTRUCTION OF 

-. 
..-

Date 

IELD FILES AND RECORDS 

9/13/95 

~ , .,..' 

Dep. Dir. ___ _ 
ADD Adm. ___ _ 
ADD Imr. ___ _ 

Asst. Dir.: 
Adm. Servs '---.,-__ 
Crim.li1v.~ __ 
Ident.~ __ _ 
Info.M;Jnt. __ _ 
Insp.-:--___ _ 
Intell. ___ _ 
Lab . .,...,.:-:::-__ _ 
Legal Coun. __ _ 
Tech. servs. __ b6 
Training b 7 c 

Cong. Affs. Off .__ . 
Off. of EEO 
Off. Liaiso'-n -::-&--

Int. Affs.-:;-::--c==-
Off. of Public Affs. 
Telephone Rm. 
Director's Of''"fi-ce~~== 

PURPOSE: To advise of FBIHQ and Field Office progress in the 
captioned program. 

RECOMMENDATION: None. For information only. 

APPROVED: C~. hv:---' fnl":~A~~'li6 . dt • 

Crim . .J~.lnlv. "'I""h.M. \Il~u • 
£e,"Vs. lat,oratory Mtll,. ""'; ..... ,~ 

Olf~or __ Finance Nat!onal S&e. _ _. Offiol o! Mill A 
O,pY~ 0115Clol_ Gen. Counsel PersonMI__ CORO ~M&lf' _~ 

DETAILS: Resolution of the civil matter American Friends Service 
Committee, et. ale vs. William H. Webster, et al., on 9/9/86, 
enabled the FBI to resume destruction of obsolete file and record 
material after identifying and marking for permanent retention 
and eventual transfer to the National Archives and Records 
Administration (NARA), FBIHQ and Field Office files and records 
having historical and/or research value. 

During the period of 9/9/86 through 6/30/95, a total of 
32,018.56 linear feet of obsolete FBIHQ files and records have 
been destroyed. Of this total, 7,607.00 linear feet of FBIHQ 
material was destroyed during the period of 1/1/95 through 
6/30/95. 

Enclosure 

ENCLOSURE 
66-3286 Sub B 

. ~BBfffiNa\ntE··.r 
1 - IRDFrOht Office, Room 5829 
1 - Mr. I I Room 
1 - Mr. Room 5336F 
1 - Miss.,...-----~Room 5342 
1 - Mrs. , Room 4933 
1 - Mrs. oom 4933 

WS:ws (7 ) 

5336D 

(CONTINUED - OVER) 

ALL INFORMATION CONTAiNED 
HiREIN tS UNCLASSIFUiO ()"&/D"a./~ 
DAT6.lJ...I.JiJ.D.l.. BY AJ.C-.~~.o_o~ ......., U 
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Memorandum from J. V. DeSarno to Mr.r----ldated 9/13/95 
RE: Destruction of Field Files and ~s 

66-3286 Sub B 

. ; 

By Buairtel dated 12/14/87, all Field Offices were 
authorized to destroy Auxiliary Office (AO) files in numerous 
classifications, as well as the destruction of obsolete file and 
record material in a number of miscellaneous categories. In 
addition, by Buairtels dated 4/3/91, 11/6/91, 4/13/92 and 3/1/93, 
all Field Offices were authorized to destroy Office of Origin 
(00) files in Classification~ 15, 42, 87, 88, and 91. 

By Buairtel dated 7/12/95, all Field Offices were 
surveyed in order to determine the progress of the file 
destruction program. This survey (results attached) revealed 
that since 12/87, all field offices have destroyed a total of 
84,068.90 linear feet of obsolete file and record material. Of 
this total, 859.92 linear feet of 00 material and 2,467.08 linear 
feet of AO material (Total - 3,363.00 linear feet) was destroyed 
during the period of 1/1/95 through 6/30/95. 

The attached Field Office file destruction survey lists 
separately the accomplishments of the Butte and Savannah 
Information Technology Centers and the Western Regional Computer 
Service Center in Pocatello. These accomplishments have been 
credited to the Field Offices which benefitted through the use of 
these three facilities. 

2 
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,.,._------
NOTE: All Measurements .n LINEAR FEET • 

FIELD OFFICE 

ALBANY 

ALBUQUERQUE 

ALEXANDRIA 

ANCHORAGE 

ATLANTA * 

BALTIMORE * 

BIRMINGHAM 

BOSTON * 

BUFFALO 

BUTTE FIELD 

CHARLOTTE 

CHICAGO 

CINCINNATI 

CLEVELAND 

COLUMBIA 

DALLAS 

DENVER 

DETROIT * 

EL PASO 

HONOLULU 

HOUSTON * 

INDIANAPOLIS * 

JACKSON 

JACKSONVILLE 

KANSAS CITY 

KNOXVILLE 

LAS VEGAS 

LITTLE ROCK 

"00" = OFFICE OF ORIGIN 
"AO" = AUXILIARY OFFICE 

"00" "AC" TOTAL "00" TOTAL "AO" 

DESTRUCTION DESTRUCTION DESTRUCTION DESTRUCTION 

1/95 - 6/30 1 /95 - 6/95 SINCE 4/91 SINCE 12/87 

20.48 00.00 378.06 741.19 

11.00 9.50 249.09 392.73 

MERGED with WMFO 381.00 

00.00 3.90 10.54 269.32 

32.17 149.88 407.21 900.87 

52.60 00.00 731.43 816.70 

7.00 9.00 158.00 471.00 

00.00 3.50 73.00 1,077.50 

00.00 2.00 192.91 316.92 

MERGED with SALT LAKE 19.00 

33.40 35.75 293.01 405.37 

84.00 00.00 374.00 965.58 

00.00 16.90 341.50 606.56 

00.00 63.00 185.62 617.86 

25.08 45.16 700.56 412.90 

00.00 55.00 380.25 773.66 

00.00 00.00 274.00 898.50 

00.00 25.92 2,378.00 1,242.92 

00.00 00.00 79.00 392.00 

27.00 00.00 119.00 685.16 

6.02 40.21 266.51 1,169.84 

00.00 5.00 305.54 389.50 

232.00 00.00 407.00 255.04 

5.00 60.00 255.50 724.50 

12.00 43.00 207.00 608.75 

4.00 8.00 469.38 456.92 

10.00 60.00 166.00 697.00 

00.00 25.32 141.80 856.09 

* FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
* * FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

* * * FIELD OFFICES ASSISTED BY BUTTE - ITC 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

1,119.25 

641.82 

381.00 

279.86 

1,308.08 

1,548.13 

629.00 

1,150.50 

509.83 

19.00 

698.38 

1,339.58 

948.06 

803.48 

1,113.46 

1,153.91 

1,172.50 

3,620.92 

471.00 

804.16 

1,436.35 

695.04 

662.04 

980.00 

815.75 

926.30 

863.00 

997.89 



'. • • 
NOTE: All Measurements Are In LINEAR FEET 

FIELD OFFICE 

LOS ANGELES 

LOUISVILLE 

MEMPHIS 

MIAMI * 

MILWAUKEE 

MINNEAPOLIS 

MOBILE 

NEWARK 

NEW HAVEN 

NEW ORLEANS 

NEW YORK CITY 

NORFOLK 

OKLAHOMA CITY 

OMAHA 

PHILADELPHIA * 

PHOENIX 

PITTSBURGH 

PORTLAND 

RICHMOND 

SACRAMENTO * * * 

ST. LOUIS 

SALT LAKE CITY 

SAN ANTONIO 

SAN DIEGO 

SAN FRANCISCO * * 

SAN JUAN 

SAVANNAH FIELD 

SEATTLE *** 

"00" = OFFICE OF ORIGIN 
"AO" = AUXILIARY OFFICE 

"00" "AO" TOTAL "00" TOTAL "AO" 

DESTRUCTION DESTRUCTION DESTRUCTION DESTRUCTION 

1/95 - 6/95 1/95 - 6/95 SINCE 4/91 SINCE 12/87 

00.00 37.50 356.16 826.44 

3.00 6.00 436.33 471.56 

00.00 29.66 159.57 422.39 

00.00 00.00 253.16 1,073.50 

8.00 28.00 83.00 573.61 

9.00 7.00 214.00 1,095.00 

00.00 10.00 121.00 224.17 

6.00 123.00 595.00 1,353.00 

6.16 10.08 41.34 508.43 

00.00 34.00 315.75 426.91 

69.00 827.00 3,272.00 23,278.00 

7.00 17.00 67.00 413.00 

36.00 27.00 312.35 609.46 

00.00 12.50 309.00 1,338.50 

29.25 60.58 453.50 1,273.58 

19.00 6.50 393.50 1,079.50 

24.00 19.00 328.00 1,619.00 

18.00 64.00 349.50 514.50 

00.00 17.00 531.00 561.00 

45.39 138.35 264.62 1,735.39 

7.00 25.00 225.48 829.23 

2.50 9.00 490.89 528.31 

00.00 90.33 82.50 761.93 

00.00 43.00 229.81 825.75 

8.87 71.07 512.52 553.16 

00.00 6.50 210.37 434.42 

MERGED with ATLANTA 412.00 

00.00 21.00 164.00 728.88 

* FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
* * FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

* * * FIELD OFFICES ASSISTED BY BUTTE - ITC 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

1,182.60 

907.89 

581.96 

1,326.66 

656.61 

1,309.00 

345.17 

1,948.00 

549.77 

742.66 

26,550.00 

480.00 

921.81 

1,647.50 

1,727.08 

1,473.00 

1,947.00 

864.00 

1,092.00 

2,000.01 

1,054.71 

1,019.20 

844.43 

1,055.56 

1,065.68 

644.79 

412.00 

892.88 



• • 
NOTE: All Measurements Are In LINEAR FEET 

FIELD OFFICE 

SPRINGFIELD 

TAMPA 

WASHINGTON * 

TOTAL DESTRUCTION 

WRCSC - POCATELLO 

SAVANNAH - ITC 

BUTTE - ITC 

"00" = OFFICE OF ORIGIN 
"AO" = AUXILIARY OFFICE 

''~O'' "AO" TOTAL "00" TOTAL "AO" 

DESTRUCTION DESTRUCTION DESTRUCTION DESTRUCTION 

1 /95 - 6/95 1 /95 - 6/95 SINCE 4/91 SINCE 12/87 

00.00 55.00 306.50 402.00 

00.00 11.00 147.00 380.79 

00.00 00.00 3.25 499.10 

859.92 2,467.08 20,772.01 63,296.89 

8.87 54.16 456.19 412.33 

19.67 130.83 830.67 3,550.24 

42.14 59.85 324.99 264.01 

* FIELD OFFICES ASSISTED BY SAVANNAH - ITC 
* * FIELD OFFICES ASSISTED BY WRCSC - POCATELLO 

* * * FIELD OFFICES ASSISTED BY BUTTE - ITC 

.. ., 

TOTAL FIELD 

DESTRUCTION 

SINCE 12/87 

708.50 

527.79 

502.35 

84,068.90 

868.52 

4,380.91 

589.00 
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Memorandum 

To 

From 

Subject 

: ~ V. DeSarno 

~ P~OPOSED CHANGE IN MANUAL 
ADMINISTRATIVE OPERATIONS 
PROCEDURES (MAOP) 

OF 
AND 

Date 8/28/95 

':,-
Dep. Dir. ___ _ 
ADD Adm. ___ _ 
ADD Itw. ___ _ 

, Asst. OiL: 
Adm.'Servs. __ _ 

. Crim.ltw. ___ _ 
Ident.= __ _ 
Info.Mgnt,. __ _ 
Insp.+-, _," __ _ 
Intell. ___ _ 
Lab.-;-c:;=:-__ _ 
Legal Coun' __ b6 
Tech. Servs. 
Training --b7C 

Cong. Mfs. Off . __ 
Off. of EEO 
Off. Liaiso-n -:--&--

Int. MfS.-::-::-:;-=-:_ 
Off. of Public Mfs. 
Telephone Rm.=-__ 
Director's Office __ 

PURPOSE: To place in MAOP additional instructions regarding the 
~estruction of field files and records and delete from MAOP 

instructions rendered obsolete by the FBI Records Disposition 
Schedule (The Schedule) . 

DETAILS: 
REASON FOR CHANGE 

Additional disposition authority is being granted in 
order to permit destruction of Field Office files and records in 
the auxiliary office and miscellaneous categories, outlined 
herein, after observance of the indicated restrictions: 

In addition, provisions of The Schedule have rendered 
some previously authorized file destruction instructions 
obsolete. Consequently, new guidelines and instructions have 
been established. The new instructions and guidelines are being 
placed in the MAOP and obsolete instructions are being deleted. 

Enclosure 

l-ENCLOSURE 
66-3286 Sub B 

1 - IRD Front Office, Room 5829 
1 - Mr. DeSarno, Room 5336D 
1 - MrJ ~ Room 5336F 
2 - Miss I ~ Room 5447 

(1 - D1V1Slon Manual Control Folder) 
1 - Mrs. 1 l Room 4933 
1 - Mrs. . ~oom 4933 
1 - 66-19198 (MAOP) 

WS:ws 

r--
(9) 

ALL INFORMATION CONTAWEO 
Hfi~EIN IS UNCLASSIFIED ~ 
DATEIA!.LS".LfiJ BY .1M&c /,Qo'J.-'!!.~Q_6~ f./D 00, I (J 

z 
o 
I..LJ 
-' 
Li: 
~, 
b6 
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--------------------.......... ... 

Memorandum from ?r:fl. DeSarno to Mr.l I dat./28/95 
RE: Proposed Change In Manual of Administrative 

Operations and Procedures (MAOP) 
66-3286 Sub B 

Required contact was made with the Manuals Desk, Field 
Services/Information Policy Unit, Field Information Support 
Section, Information Resources Division (IRD), for necessary 
coordination and assistance prior to the preparation of this 
memorandum. 

CHANGED TEXT 

MAOP, Part II, Section 2-4.5.9 (1), delete and 
substitute the following: 

~ Confidential Voucher Matters - Field Office files 
containino voucher records processed as Direct Advance Vouchers 
or through the Third Party Draft system including, but not 
limited to supporting documents, such as Draft Request Forms 
(FD-794), receipts, cancelled checks, bank statements, check 
stubs, and bank passbooks. 

MAOP, Part II, Section 2-4.5.12, insert the following: 

(38) Vouchers Matters - Field Office files containing 
voucher records which have been forwarded to FBIHO for payment. 

MAOP, Part II, Section 2-4.5.15 (2), delete and 
substitute the following: 

(2) Supply Management Matters - Files containing 
original correspondence relating to supply requirements and 
procurement matters submitted for internal supply management 
operation and administration, exclusive of that original material 
which has been incorporated into investigative case files, or 
that material which has been forwarded to FBIHQ. 

MAOP, Part II, Section 2-4.5.15 (4), delete and 
substitute the following: 

4 Inventor e uisition Matters - General files 
containing requisition , inventory lists and inventory cards for 
supplies and equipment necessary to supplement and/or maintain 
current inventory, exclusive of that material which has been 
incorporated into specific investigative case files, or that 
material which has been forwarded to FBIHQ. 

(CONTINUED - OVER) 
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Memoran.dum from ~~. DeSarno to Mr.~ datJllt/28/95 
RE: Proposed Change In Manual of Ad~ative 

Operations and Procedures (MAOP) 
66-3286 Sub B 

MAOP, Part II, Section 2-4.5.15 (8), delete. 

MAOP, Part II, Section 2-4.5.15, insert the following: 

(11) Career Board Documentation/Records for Support 
Personnel. 

MAOP, Part II, Section 2-4.5.29, insert the following: 

(2) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. Destroy Office of Origin case files 
in accordance with destruction authority granted by FBIHQ. 
Auxiliary Office case files may be destroyed after a 
determination has been made that none of the foregoing 
restrictions are applicable. 

INDEXING 

Confidential Voucher Field Files 2-4.5.9 (1) 

2-4.5.12 (38) 

2-4.5.15 (2) 

2-4.5.15 (4) 

Voucher Field Files 

Supply Management Field Files 

Inv'entory Requisition Field Files 

Career Board Documentation 
Support Personnel 2-4.5.29 (2) 

SAC MEMORANDUM 

No SAC Memorandum is necessary. These disposition 
authorities were communicated to the field by Buairtel dated 
7/19/95, captioned "Destruction of Field Files and Records -
National Archives and Records Administration (NARA) - Appraisal 
of FBIHQ and Field Office Records". 

RECOMMENDATION: That upon approval of the above manual changes, 
this memorandum be forwarded to·the Manual Desk for appropriate 
handling. ~ AP?RGVED: Crim.lm fnro. F!~. • Iralnlng -

Cri"1. Jus. Inlo. Ins~ectJon _ Office of ":"EE-O-----
S:rvg. I d'~rato'" Afl 

Di/~f"r Fbance ~ v • --- airs 
Oeputy Oirec!or_ Ge~. Ccu0sel ~atiof\al Sec. Office of Pubiic & 

--- Pe'sonnel Co~g. AHalls ~ 
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• ;1.0-9 (Rev. 8-16-79) 

TRANSMIT VIA: AIRTEL ---------------------------
CL~SIFICATION: DATE: 7/19/95 

FROM: Director, FBI (66-3286 Sub B) 

TO: All SACs 
Butte Information Technology Center (BITC) 
Savannah Information Technology Center (SITC) 

DESTRUCTION OF FIELD FILES AND RECORDS -
NAT.IONAL ARCHIVES AND RECORDS ADMINISTRATION (NARA) 
APPRAISAL OF FBIHQ AND FIELD OFFICE RECORDS 

As the result of inquiries received from several Field 
Offices, FBIHQ sought clarification of disposition authorities, 
previously approved by NARA, which permits destruction of six 
categories of miscellaneous Field Office records. 

NARA has responded and upon receipt of this 
communication, you are authorized to destroy this material as 
follows: A,· . 

(1) Supply Management Matters - Files containing 
original correspondence relating to supply requirements 
and procurement matters submitted for internal supply 

@- Man~. Room 5447 
1 - Mr. , Room 5845 
1 Dr. , Room 5634 

, 

• 240 1 Mr. DeSarno Room 5336D 1 

1 - Mr. I I, Room 7142 
1 - EacD Ass1stant Director 

1 - Mr.1 I Room 7 
1 - Mr.1 I Room 7901 1 - Mr. Room 5849 
1 - Mr. I Room 7427 1 - Mr. ERF 
1 - Mr. Quantic 0 1 - Mr. Room 6296 
1 - Mr. Room 71 76 1 - Mr. oom 1334 
1 - Mr. Room 71 76 1 - Mr. Room 5336F 
1 - Miss 
1 - Ms. 
1 - Ms. 

WS :ws (149) 

Room 7176 1 - Mrs. 
Room 7176 1 - Mrs. 
Room 7176 

AU-INFORMATION CONTMED 
HiRE IN t8 l/NCLASSIFliO /'0, ~ 
DATEJR.I .. L5JJi3BV AMc's "'~Q-",~ ~ <r-

(,~-3 ~g'~·tS11 
ENCLOSURE 

, Room 4933 
oom 4933 
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\'j ~ 
Airtel to All SAC;, BITC" and SITC, dated 7/19/95 ~~ 
Re: . Destruction of Field Files and Records -_ 

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 

66-3286 Sub B 

management operation and administration, exclusive of 
that original material which has been incorporated into 
investigative case files. 

DISPOSITION: Destroy when 2 years old or when all 
administrative needs have expired, whichever is later. 

(2) Inventory Requisition Matters - General files 
containing requisitions, inventory lists and inventory 
cards for supplies and equipment necessary to 
supplement and/or maintain current inventory, exclusive 
of that material which has been incorporated into 
specific investigative case files . 

. 
DISPOSITION: Destroy when 2 years old or when all 
administrative needs have been met, whichever is later. 

(3) Case files which have been stamped with 
OCIS/ISIS/IIS/TIS notations. 

j> 

DISPOSITION: Destroy Office of Origin case~files in 
accordance with destruction authority granted by FBIHQ 
and Auxiliary Office case files in accordance with the 
provisions of the Manual of Admini~trative Operations 
and Procedures (MAOP). 

(4) Career Board Documentation/Records for Support 
Personnel 

DISPOSITION: Destroy when 2 years old after completion 
of personnel action or when all administrative needs 1 
have been met, whichever is later. i-

(5) Voucher Matters - Field Office files containing 
voucher records which have been forwarded to FBIHQ for 
payment. 

DISPOSITION: Destroy when 3 years old or when 
administrative needs have expired, whichever is later. 

""'0 
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~ .-' Airt~,l to All SACs, BITC· and SITC, dated 7/19/95'- .' 
Re :', "Destruction of Field Files and Records, -

National Archives and Records Administration (NARA) 
Appraisal of FBIHQ and Field Office Records 

66-3286 Sub B 

(6) Confidential Voucher Matters -Field Office files 
containing voucher records processed as Direct Advance 
Vouchers or through the Third Party Draft system 
including, but not limited to supporting documents, 
such as Draft Request Forms (FD-794) receipts, 
cancelled checks, bank statements, check stubs, and 
bank passbooks. 

DISPOSITION: Destroy when 6 years/3 months old or when 
administrative needs have expired, whichever is later. 

, All offices should ensure that statistics are 
maintained for record material destroyed. 

Manual changes forthcoming . 

• 
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Precedence: ROUTINE 11/01/1995 
"," 

To: DIRECTOR, FBI Attn: 
Acting Uni 
Field Ser 
Policy lt, 
Field Information Support 
Section, IRD, Room 5336-D 

BUTTE INFORMATION TECHNOJ,OG} CENTER (BITC) 
Contact: I _ 

Approved By: 

Drafted By: cjs 

File Number{s): 66-3286 Sub B 
o 

Tikle: DESTRUCTION OF FIELD FILES AND RECORDS 
INFORMATION TECHNOLOGY CENTER (ITC) 
BUTTE, MONTANA 

Sypops~s: The Butte ITC has completed file destruction for the 
Sacramento Division. 

Administrative: Reference Bureau airtel to Sacramento and Butte 
lTC, dated 4/29/94. 

Details: On 10/23/95, the Butte ITC forwarded four boxes of 
files to the Sacramento Division, which consisted of auxiliary 
office UCFN files. It should be noted that this completes the 
destruction of files for Sacramento as Sacramento now has 
employees in their office to assist- in file destruction. 

b6 
b7C 

If you have any questions regarding this matter, please 
contact Butte ITC Archives Technician 1 1 at b6 

1 I. b7C 
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I 
UNITED STATES GOVERNMENT 
,;I , , 

~z~~rf.~emora . dum 
• • UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 

Assoc, Dir, __ 
Dep, AD Adm, _ 
Dep, AD Inv, _ 

AssI, Dir,: 
Adm, Servs, __ 
Crim,lnv, __ 
Idenl, __ _ 
Inlell. __ _ 

TO : Mr. ALLlNFORMATIONCONTAlNED DATE:3/6/BO 
Laboralory __ 
Legal Coun, _ 
Plan, & Insp, _ 
Rec, Mgnl, __ 
Tech, Serv •• _ 
Training __ 

HiREIN t3 UNCLASSIFIED ~ 
DATE/~LI.s:U3 .. BY &1.C._4D~'t~o~ .... R(J£/~ /~ 

FROM :I I 
t/ .f1oQg~ I ( 

Public Ails, 011. _ 
Telephone Rm,_ 
Director's See'y_ 

SUBJECT: D~S!.~gCTION OF ~UR~~ U RECORDS . 

~.) 
,. 

I 

PURPOSE: To provide information and justification for continued destruction 
of records maintained by Confidential Subunit, Voucher and Payroll Section, 
Administrative Services Division. 

DETA.I;RS: The records in question conSist of blue slips (FD-37 and FD-536), 
FD-22Is, receipts, etc., which support Bureau expenditures of a confidential 
nature, which due to their sensitive and classified nature have historically 
been isolated from the vouchers (SF 1012 and SF 1129) which support the 
expenditure of Bureau appropriated funds. These documents have received 
limited audit by GAO in the past. 

In 1954, due to storage problems, authority to microfilm blue slips 
and supporting documents over five years of age, and de~tr0y t"he, ,original 
documents, was requested and obtained from National Archives and Records 
Service (NARS). The microfilm project was commenced and in 1957 discontinued 
due to an adverse court decision wherein original documents were not 
produced. 

In 1974, due to security and storage problems,' it was again 
recommended and approved that microfilming of blue slips and supporting 
docw;nents 1::e commenced inasmuch as photostatic copies would be appropriate\ 
for court purposes. Approval to destroy those blue slips and supporting 
documents previously microfilmed was also granted at that time. 

In 1975-76, during destruction of the original documents previously 
micr<;Jfilmed, it was noted that an appropriate index for retrieval purposes had 
not been established and it was virtually impossible to retrieve specific 
documents from microfilm records. At that time, it was also determined 
that an appro~imate outlay of $75,000.00 for appropriate retrieval equipment 
in addition to the outlay of extensive employee time to prepare, microfilm, 
inde~, and store approximately 1,000,000 documents would be necessary to 

mD:'e.·¥~ \ (3) 

~(JJ U,3dgfc; -/57? 
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Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan FBII 
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, 
, orandu~ tOL,.l _____ ....1 

RE: DESTRUCTION OF "BUREAU RECORDS 

J' e •• 
,'brill,g the project up to date. Further, an additional annual outlay of 
"'~nlployee time would be required to keep the project current. 

In 1977, aft:er closer examination of the documents in question 
and ,.~onferences with NARS personnel, it was determined that these documents 
were technic.ally nothing more than supporting documentation 'for the expenditure 9f ' 
Bureau appropriated funds, were appropriate for destruction under General 
Re'cords Schedule (GRS) 6 and had the documents not been historically isolated 
due 00 the sensitive and classified nature of same, would have been destroyed 

.;·;in a~~c'of'dance with GRS 6. It sh ould be noted that each individual payment 
is manuaUyrecorded in a set of ledger records, which records are being 
retained on a permanent basis for use in production of notorized tabulations ;,,:, 
6JpaYl1lents if such information is requested for court purposes. 
'~~' ' 

. .Original blue slips, FD-221s, receipts, etc., covering confidential 
p,ayments through fiscal year 1968 have been destroyed in accordance with 
,authority, contained inGRS 6. Records for 1'969 fiscal year were due for 
dest.n~ction.on 11/1/79; however, destruction of same has been held in abeyance 

,pend'tng final r,esolution of the injunction issued on 1/10/80 regardiIlg destruction 
" of reco:rds. ' 

, In view of t4e nature of the documents in question and~nasmuc~ as 
, i,n(otntation contained"therein is available fr9m other sources, destruot,ion, 
of these documents in accordance with GRS 6 is appropriate. ' 

:'l."REC~·MMENDATION: For information. 
/\ :." I - J: 
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(12/31/1995) 
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FE~~"~:.BUREAU OF INVESTIGAT·I,ON 

Precedence: ROUTINE Date: 07/30/1996 

To: Information Resources 

From: Information Resources 
FISS/FSU/~5=3=3~6~F __________________ ~ 

Contact: I I, ext. 4770 

Approved By: t----_I~~ 

Drafted By: ""----------'~~ 
Case ID #: 66-HQ-3286 

·Title: DESTRUCTION OF BUREAU RECORDS 

Synopsis: To forward the attached "Request for Records 
Disposition Authority" form (SF-115) to the National Archives and 
Records Administration (NARA) in order to obtain destruction 
authority for files and records pertaining to the Special Service 
Contact (SSC). 

Enclpsures: The attached SF-115 be forwarded to NARA for 
appropriate action. 

Details: The Special Service Contact program were prominent 
individuals who volunteered their services to the FBI during 
periods of emergency. The program was discontinued in April 
1945, but reinstitutes in July 1950 following the outbreak of the 
Korean War. The program was eliminated on April 4, 1955, as part 
of an effort to streamline FBI operations. Special Service 
c'ontacts were not paid for their services. Case files on Special 
Service contact are maintained at FBI Headquarters. They are 
placed in classification 67 (Personal Matters) since that 
classification was maintained alphabetically. 

ALL INFORMATION CONTAINED 
HEREIN 18 ~NCLASSIF'ED 
DATE,J!2/J.s1Ji.3ft BY _blJ:C-ft.!:~.tt(t.,B!!E I~a,/~ 

:tt:t> ~ - R O,.,c,~ U 

\--\0 ~lo-C.~~~~ I~O 
qM 
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To: 
Re: 

Information Re~urces From: Information ~ources 
66-HQ-3286, 07/30/1996 

The files that deals with policy and major program decisions 
involving the sse consist of 11 sections and is approximately one 
cubic foot. The sse files that are maintained alphabetically 
consist of 100 files and approximately 4 - 6 cubic feet. 
Therefore, NARA is being requested to provide official 
disposition. The appropriate number of copies of the SF-115 have 
been prepared and are attached for referral to NARA. 

cc: 1 - IRD Front Office, Room 5829 
1 - Mr.~ Room 5336D 
1 MS.~ Room 5336F 
1 - Mrs. Doom 5971F 
1 - Mrs. oom 4933 
1 - Mrs. Room 4933 
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