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TO 

SlmJECT: 

STtES GOVERNMENT 

DIRECTOR, FBI DATE: September 9, 1955 

SAC, CHICAGO. 
ATTENTION:' TRAINING AND INSPECTION DIVISION 

() 
DESTRUCTION OF R~ORDS ~ ..,.,.~~. 

Rebul~~972155. 
Rebulet to Newark 9/2'/55, requested recommen

dations on proposals by the SAC, San Francisco concerning 
the destruction of closed SSA (1940) files. 

After due consideration and evaluation of 
each of these plans, it is my conclusion that Plan (a), 
that all closed SSA (1940) files over ten years old be 
destroyed, would best achieve the purpose of alleviating 
the space shortage with the least expenditure of employee 
time to accomplish this purpose. 

Adoption of this plan by the Bureau,would effect 
a savings to the Chicago O'ffice of ~ approximately 50 . square 
feet of floor space and the use of approxim!f~ely 1 'G four-
drawer file cabinets for other purposes. ,'" . 

~ , ~~-:, -

~. ~ is felt, however, that there sli6uld be 
c~tain e~eptions to this plan, as it wou~.¢l. appear 
un.51esirable to destroy those files in whicYihthe subjects 
m~ devel~ into security subjects. Numerpus SSA . ..(1940) 
c~es ovexvten years old in the Chicago Or¥1ce contain 
i~ormat~~ concerning individual members of the Muslin 
au;t of JSiaam, an organization ivhich is the sub ject of 
a ~ecurit~investigation. Certain other exceptions 
should al~ be made, as in those cases containing a dual 
chara'cter or where exclusion proceedings were authorized. 
It lS therefore suggested that the SAO be permitted to . 
exercise discretion in maintaining certain files over i~ 
ten years old. A; 

It is believed that while the other plans wouif' (f 
also effect a savings of space, Plan (a) offers the ~ 
greatest savings of space with the lowest cost in employee 
time, of achieving thi.s purpose. It is re,cognized that 
the 'a'e;g;t~uction of these files will result in the loss 
of the, inf'orltiaJi;1.-on ccM,)a:itned therein, but it is believed 
that in view of the nature ~fj~~e information contained 
t.he:r;'~in.", and the further fact ~s~~:will "be availabl.e ~,t 
t~e' Bur~a~fi:fl :r:t~eded, that the se i'llei'_c}ih ~~cT~sppnfiea 
iU the It J..'-Sl theref~J?~ suggested that<0i11lt3' Bur-ea::a:- a!b.tfflorIz 

"'",~. ----' 
fi A' f~: :vw ~~~". ~ . RECOlltJED .-1f ,:tflfr~r?f'y' 
l;r~<. ~.~ /~'fl ,,~ . to ~ (."'\ .. ,. 

"?:-'!' - "-" .... -~",~ ~ 'Y . 
. . h, • .!,t"~~it't-1;1, .".~,I("!.;, '." ':;: 0',0 I -
::.. ;.;. ; :" :::,,?~' 9,f}"'i//Z"':., t,1Jg foj~ C- 1 1955 
.~i,:> ,~' ?".~ ~l ;;f-~;1' ~":';';r~ ~ ~ l 
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DIREC~OR, FBI . RE: DESTRUCTION OF RECORDS 

the destruction of all closed SSA,(1940) cases over 
ten years old, except 'those ~ilef:!, 'which, "in the discretion 
of the SAC, should be retained. . 

It is also suggested that cl':osed SSA (1940) 
files be destroyed, on ,an "an:nual basis as they become ten, 
years o+d ,and a list of the, destroyed fil'es be furni.shed 
the Bureau and also retained in the field off:J:ce •. 

, With :reference: to the'index cards of these' 
cases, it is' felt that these' cards should be maintained 
in the general indices of the Chicago Office, but that' 
any e'ffort to record on these cards, descriptive data 
concerning the subject or t'he', case ,or a notatio:p: that 
the file was destroyed,,, ~oUld ,require 'more time than 
the results would warrant. It is therefore suggested 
that the index cards pertaining to the destroyed SSA 
(1940) files ,be maintained in the ge~eral indic,es, at? is • 
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... ~ . Office Mem(;ritndum · 
TO DIRECTOR, FBI DAT.B:September 10,1955 

Attn: Training and Inspection Division 

SUBJECT: 

This matter has ·been thoroughly considered and it 
is felt that none of the suggestions should be adopted. It 
has been pointed out that since the Selective Service system 
has or will shortly destroy all its files with respect to the 
1940 Act,. the information contained in, Bureau f:i,les will be 
available only from that source. These files contain a wealth 
of background information concerning associates, employments, 
addresses, etc. I.t is considered ,to be of extreme value i11-

. c.onnection with any current investigation. The type of infor
mation contained in these files is valuable, whether the current 
investigation is of the applicant type, criminal type or security 
type. 

It is not felt that the destruction of all serials 
in closed files, with the exception of closing reports, would 
be acceptable. While it is acknowledged closing reports in 
the files regarding' the investigati,ons conducted during the 
later years in which the Selective Service Act was in effect 
do contain all pertinent information for the Bureau purposes, 
it is felt that many of the closed files concerning earlier 
cases have considerable pertinent information in reports. 
other than the closing one. 

In view of ~ the foregoing considerations,. it is not 
felt that any of these files should be destroyed.· 



~~:·()Jfo;"Memt.andum · U~ITED siTES G~VERNMENT 
DA.TE: 9jJf13/5~ 

ReBuJ.et to Newark dated 9/2/55. 

, It' iS'recommended that in lieu of 3 suggestions set forth in 
referenced communication that each office be authorized to destroy all 
serials in those file~ of Seiective SerVice Act Oases' (1940) except'the' 
report or other communication RUOing the investigation where file is 10· 
or more years old. ' 

, . 
Files of office of origin should be handled under the present 

regula~ions." . . 

All indices cards should remain as they are. 

In the event information is desired .b.Y an auxiliary office con
cerning a subject, it will only be necessary to obtain full details from 
the office of origin and it will not be necessary for every ~ffice to 
write· the Bureau for 'such information. ' ' . '." 

, In connection with suggestion 0, the closing report would not 
a1w~s carry 'a description of the subject or other background information 
and would, therefore, be of little value in d,ete,rmining whether identical 
wi th a name being checked. , . :t\).. ' 
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:(jjJi~e McmoratUlum • UNITED STATES GOVERNMENT 

~ ,tIr. RO,", 
PROM' C. A. Evans L

/;) 

1'OBJEC'l': 0 D TRUCTION OF '~~ORDS 
SELECTI ICE : :' 

CJ 
'I' 

/' 
" 

DATE: September lEi., 
1955 

Tolson_
Boardman __ 
Nichols_
Belmont __ 
Harbo __ 
Mohr __ _ 
Parsons __ 
Rosen_-
Tamm' __ 
Sizoo __ 

Winterrowd _ 
Tele.Room_ 
Holloman __ 
Gandy __ 

\t.~~s memorandum is being prepared to consider suggestion 
th~ec.tiv:ec-S~rav;i.ce~ci;"6-:eile..s_p~~~t~n."y~",ars of age 1;>e __ .g.esj;~QY.:~ 
and -eo express opposition of Investigative Division" tpsuch a'suggestion. 

REASONS FOR DESTRUCTION OF SELECTIVE SERVICE FILES 

Under 'the i940 Act over 300,000' cases have been closed by 
reports. Thus the volume of these reports is very large. To eliminate 
these files would save money for the storage of these records. 

,.,-::The buik of this information in the files "lould be available 
at the Se~t of Government and could be secured by the field from that 
sour ce • \~ ~'l 

REMore FOR KEEPI§cr FILES 
a 01 
i few'S9iect1ve Service Act cases over ten years of age are 

still pend~ng pro~~cution. ,Obviously those files could not be destroyed. 
In hundred~of cas~~, Public Law 431, 78th Congress, has been applied 
erpatriating subjects if they are citizens and barring their re-entry 
if they are aliens. This action is based on the S,glective Service viola
tion, and in these cases the Selective'Service rep6,rt~ would have to be~1 
maintained. To separate these cases from all othe~ S~lective Servicev.tl) ~ 
cases ''1ould necessitate voluminous file revievlS a~d ,,,o'U.:i.d be an expensiw, 
project. 

~ ~ ~ 

Signed stat·~ents and other items of evident'iar~ value must 
be preserved. AdditionrlJ~ime and expense would o~ nec~geary~~ ~e/~/ 
certain this v1a~ <,~-.one if th~.rSelecti ve Service. files wet'~ c1e~f?6y~ch ~~ to 

. ".::'}. i} ~ RECllRDFD • , ~ ==r ~t 
All files 1vould have~t~ be reviewed for substance prior to : 

destruction. l.fany fire,S in the ~field bearing a 25 classificati9U-T 12 1955 j 

actually contain information in connection vlith other violations which 
were developed during the~'":;investigation. This file review "l~ be" --~ 
voluminous and expensive. . 4'1l . 

~ ,ier i~ ~. ~ ~;::7. / "f\h> 
cc: 1 - Training and Inspe~~. Division ~LL lNFORMATION c~trr1\\NED . 

--:1f..C"~ a /:J--t~., '" ,'!'J;<) ~ -_ I t':, \)~[)""t\l\l is U:\1CLASSlt\ED, .! .i 
.;t.~,. to rTr) ! '7~~I-" ? f.,21J / n " / "". l q\ I ( 1 • fJ4 a»JLdcrr 

~;: ~l.,i\,~'-:;~o·/ d,,,: ~-! -~:;';> '" 4A J30'O~CT'1' Yf~' 1~§-~' D1\1'C 8 .-~. --8:2.. BY~ I " Q 1/.) / I,;. ')/- -~ ~ .. to , ~ ,'J ~~'1-' , ..... 1 ,-,", , .. . U'\/ F\ ~ _ I 
f ~ ,,"' ~ ~ Ii (; -" <i',r ~~- ..... ... _ I ~,;,,;.5 - ~ 
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MemorandUID..,- to 1YI+'. Rosen 

·There~sno more reason to destroy Selective Service files 
after ten years than any other files of the Bureau. Destruction of 
these files would set a dangerous precedent. The background information 
in such files is frequently used in criminal cases,'applicant-type cases, 
security mat~ers, and in name checks for ourselves and other Govern
ment agencies. Our files are a vast reservoir of information and 
thousands of dollars have gone into the securing of this information. 
These files contain inform~tion.congerning thousands of men, many of 
whom will later be subjects of other types of investigations or 
inquiries. " 

It is not believed the index cards should be destroyed even 
~if it is decided to destroy the Selective Service files after ten years. 

To do so woulqinvolve a great deal of work and an expensive project. 
By maintaining these cards it would be apparent in making a name check 
in the field that,a previous case had e~sted. Thus, if necessary, 
the field could check with the Bureau for information about the case. 
Of course, thi's would be. slow and expensive, but it might be cheaper, 
and more satisfactory than not getting the information at all. By -, 
getting this background information the field might save much investi
gative time. Some of this information could be secured by investiga
tive activity but some of it could never be secured except from our 
files since the Selective Service System has destroyed their records 
except in cases pending prosecution. . 

, . 
-It was also suggested that if all the Selective Service Act 

files ,over.ten years are not 'destroyed that only t40se be ~ept in " 
which prosecution was had. T,his would 'not overcome the objections 
stated above against the destruction of the files., 

- It was further suggested that only clos~ng report in Selective 
Service cases be maintained. . This' would be of little value. Each 
closing report would s'how original cause for Selective Service delin
quency and how delinquency was cleared but in most cases would not 
contain description.of subj.ect so that subject could be fully identified. 
It also vlOuld not have. the ,background information' regarding subject 
and full information developed during the investigation. . 

"-
In view of the "economy program the field should ke~p their 

clerical employees to a minimum. The propos~d d~struction of Selective 
Service files would necessitate additional w'Ork in the Chief Clerk 1 s 
Office at a time vThen we should be reluctant to start ne,\q programs 
causing additional expense. 

- 2 -
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lvIemorandum to Mr. Rosen 

It is noted that information i~voiving failure of registrants 
. to have Selective· S"ervice cards in their possession', is placed in field 
office 25-0 files. Under no circumstances 'could 25-0 files be de'stroyed 
inasmuch as information in these files is not available elsewhere. 

RECO'MMENDATION 

The suggestion that Selective Service files over ten ye~rs 
of age be destroyed should not be adopted • 

. ' 
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TO 

IOBJECT: 

MR. MASON~ 

INSPECTOR vI.H. BUYS 

TolsoD __ 
Boardmao __ 

DATE: September 14, 1955Nichols __ 'to 

() 

SAC, San Francisco suggested (a) that Bureau authorize 
estructi n of all closed Selective Service Act (SSA) (1940) files 

over ten year~-OldJ or (b authorize destruction of all close~ 
(1940) files over ten years old with exception of those in which 
prosecution was had; or (c) authorize destruction of all ~erials 
in closed SSA (1940) files With exception of closing reports. 

CONCLUSION: 

INSPE.GTOR BUYS agrees vlith proposal (c) above, inasmuch 
as Bureau regulations covering nece~sary contents of such closing 
reports apparently insure sufficient pertinent information would 
be contained in such reports to satisfy any purpose which would 
arise in the field. It v[ould appear that index cards on these 
cases should remain, inasmuch as any proposal benefits from 
removai \vould not appear to justify expense involved. 

RECOMMEHPATIQNS: 

1.. That Bureau authorize destruction of an serials 
in closed Selective Service Act (1940) files with exception of 
closing reports. 

2. That index cards on these cases remain in fie.ld 
office index files. ," 

- -

Belmont __ 
Harbo __ _ 
Mohr __ _ 
ParSODS __ 
Roseo __ 
Tamm" __ 
Sizoo __ _ 
Winterrowd _ 
Tele.Room_ 
HollomaD __ 
GaDdy __ 
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• UNITED STATES GOVERNMENT' 

TO MR. TOLSON~ . DATi" 9/26/55 ~:::.,--'Nichols ---,,--:....-
Belmont_' _ 
Harbo __ _ 

PROM r ,EXEOUTIVES OONFERENOE 
·Mohr_~_ 
Parsons __ 
Rosen __ 
Tamm' __ _ 
Sizoo __ _ 

SUGGESTION #204-56 Winterrowd_ 

. MADE BY SAN FRANOISOO OFFIOE .' I ~~~~~!:om -, -

, . '. ~~~ 
[) , . 'SYNOPS IS- 03 . -.~. i> tJlJ • L<: ~. ~ ~ ~ 
A~I~-.~-~V.rr:- tr/ ~tR~ ~~~~ -~4t-.· ~ . 

IUBJECT: 

, San Francisc~6.rfice, in an effort to save field filing 
space, proposed with regard to Selecti ve Service files whic h have 
been closed 10 or mO're years that one of the alternatives below be', 
employed: (1) Destroy; (2) Destroy all e:co,ept' those in which 

. prosec.4tion was had, or. (3J.Destroy all serials, e:ccept ~losing rep~rts. 

SAOs of the following offices recommended favorably: 
New Orleans a.nd Albany. The following dAOs recommended unfavorably: 
Newark, st. Louis, Omaha, Ohicago. 

A test ,in Washington Field Office showeq that, out of lOa 
,Selective Service files closed be.tween, 1941 and 1944 the same or 
similar names of 53 of the 100 individuals appeared in 53 Security 
and other types of cases d istinpt from Selecti lJe Ser1!~ce; a one-day 
'check Of work in the File Review Unit of Pfashingtpn F!j,eld Office 
showed 75 Oivil Service Oommisston forms 'on wlJ,tch,lf/::SelectilJe 
Serv ice referenoes were checked, 20 re v~e7p' 'we're. G-2;" inlJ 01 iJ-ing 
15 Sel ecti ve Service references; 23 Appl f,cant, 71J.O.tt~rs inlJol'iJing 
4 Selective Service references. .', ' 'c' "; 

" -, ~. -" .,. 

Present at the E:cecutives' Oonference on:'g/26/55, 
Messrs. Polson, MOhr, Tamm, Parsons, Hennrich, Wf,nterrowd, McGuf,re, 
Rolloman and Mas on. ' 

'--------------..:;---.:..--.....:.....~~------~---~:-] 



Office Memorandum • UNITED STATES GOVERNMENT , 
TO llR. NI(JHOLS 

lYe G. EAJfES 

(JOPIES OF REPORTS 
t 

DATS: 9-16-55 
Telsoa __ 
Board_o __ 
Nicbols __ 
BellllODt __ 
Hubo __ 
Wobr __ _ 
Paraoos __ 
lloaeo __ 

Records Section proposes'eztra coplea 0/ reports 
jlle be destroyed, that no eztra coplea oj reports be jt1ed In 
JUture, and that tn future conatderatlon be gluen to reproducing 
copies qf reports to be dlsseatnated jroa original In jl1e by 
Bruning (Jopyj1ez method currently utilized In Identljlcatlon Dtut
alon, or atmllar aethod. 

For Bureau needs original only oj report 13 Beceasary, 
but because oj Bureau's responslbl1ltie8, large uoluae 01 copies 
01 reports must be disseminated. Dis8e~lnatlon.can be handled 
in two ways--by retaining eztra copies In ji1e or by maintaining 
original of- report only and photostating or .otherwlse reproducing 
copies 01 this original as needed. 

RETAINING EITBA fJOPIES: 
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J' 

Memorandum ~o Mr. Nichol" 
Be: Copies oj Repor~8 

9-16-55 

Ez*ra copies in file create great many di8advantages. 
Ezperience haB, shoum e:ctra copt es haue been a burden. At on~ period 
we were required to file one copy of an iden~ica1 form letter sent 
to each Office. In other lDOrds~ if 40 office8 received identical 
letter, roe filed 40 identical oopies. Following are major aduantagea 
oj not filing e:ctra copteso 

, " 

1. smaller, compact jileso 

2. Le"s filing equipment required. 

3. Floor space saued. 

4. Cost oj file jronts, back", and ~cco' .faatenera 
reduced. 

5~Files are lighte~. At preaent up~rda oj 1/3 oj 
euery file pulled and deliuered between buildings 
consists oj eztra auperjluoua oopiea.' 

6., F~les can be reu'teJDed aore quioklll. At present 
8uperuiBora and .file re"terDe~s _"t 10Clde through 
extra co.,.eies, in file zoh ioh 1;okeup alaost 1/3 Of 
jile., ,,{ au.erou" a.uggeationa 'h(l"e been .ade in . 
paB"* 1;hot~opoie8 'be filer},' apart in order to 
factl ttatereui,eJDing oj ft,le.) ~' ' ",' 

, ,). f .' 

, < 

,It. 1"£le~are',:cl'o~ertogetr.er~ ,,..,.le' 'reui elDers' and 
" ,~," 'Filing ~Uni.t eaployees',JDou~d,not hc'ue to malk (IS 

.. ",o, "",', fp·r: during day ,~o ,d,o 't~~:'£r "VJO_rl&~' 

.;:..':J: /fa ~ ~~~~$ i~)~ '~~i .'.' . """ ,. ' ~ " '.', ,'. ,.' 
;'" ' 9.,..' Le"8 ,";jJJ.'l,8"\ r~l'~"r't~ ,,'reqat'r~d.' ,~,jfajor,ttY',J)j '/tle 
,,'" ',c" , '. , ,:~. ~epp:'f~:~:o;r,e,,:,t;o 'P-~'~c.li;~:'buJ.lfy".t~le,~. ro~'!(ih.- are 

' .. 

.. ," .. "" .. :,,,,,,,bu,:I:kY~:)l?'ec,~'ec,:':theli"0'()'1'1ia:'l7re,:z:t;ra ,copf,es,'.'· ., 
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Memorandum to Mr. Nichols 
Re: Copies of Reports 

I. 
9-16-55 

10. Delivering files, reviewing fi1ea, returning 
files to cabinets, looking files up-to-date, 
etc., will be expedited becQuae files are 
lighter and greater number can be physically 
carried by female employee~. 

11. More files can be transported between buildings 
in one container. 

12. In criminal cases, preparation /01' m:S.cro!'tlmtng 
wili be faster. 

13. Fewer jile numbers on j1.1e fronta 701.11 be typed. 

14. Fewer drawer labels will be typed and inserted. 

0/ course, at present time extra copies system still 
requires photostating to secure copiea of rep'orta, aa many reports 
are dissemtnated ~ter extra copies uaed up (applicant type cases). 
Approzimate1y 50% of all reports disseminated are applicant type 
cases. 

J!AINTAINING OF ORIGINAL REPORT ONLT: 

From efficient records management standpoint, original 
only of reports should be retained. All disadvantage3 oj extra 
copi es would be el iminated. Copiea for dissemInation lDOuld have 
to ,be ma,de by photostat or other means. Of courae" being selective 
as to type of reports to be' diaseminated lDould cut reproductton 
c08t8. 

> I 

'\ 

l 
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I. 
Memorandum to Mr. Nichola 
Re: Copies oj Reports 

(]HEAfER. FASTER JlETHOD OF REPRODUCTION: 

9-16-55 

Identijication Divi8ion now ua~a Bruning Copyf1ex method 
for reproducing copies of "rap" sheets (Identijication records). 
This process can be easily U8~d jor reproducing our reports (it 
can poasibly be used at a later da~e .lor all other type communica-
ti ons). ,Even ~ow report3 can be reproduc~d if typewriting ia good 
and black on report. Attached is copy of report made from report 
recently received. Majority of reports in ji1e can be satisfactorily 
reproduced on Oopyf1ex today. h. 

t,IJ,...ctl "".t)o ... r ~ II!t "",e ... 

HoweverJ .lor beat quality copie8 t~ould be necessary to 
prepare original pages Of reports on better ~ ad~ translucent paper. 
Government ~inting Office stoCKS such paper ~t 61t per thousand more 
than preaent cost for report paper. It is estimated 2,000,000 
original report pages are recetved yearly. At 61~ per thousand, 
paper cost would increase only #1,220.00 yearly. Including 10 year 
amortiaation oj (]opyj1ex machine, copy paper and chemicals, coat to 
reproduce volume of pages currently being disseminated annually bV 
Name Check Section of Investigative Dtvtsion would be $1,869.00 
yearly. By adding annual cost of higher grade paper jor original 
pages oj reports cost would be approximately #3,319.00 per year. 
This is against ~BOO.OO per year to photostat same number of 
copi elJ. 

(]ONOLUSION8: 

Filing oj extra copies oj reports undesirabl~ practice. 
Requires too many extra cabinets and too much floor space. We no 
longer ji1e extra copies oj letters, ajr-tels, teletypes, aeaoranaa, 
etc. In addition, we are delivering and handling a jile whioh con
tains upw(j.rds of 1/3 extraneous copy material. ' Destruction; oj extra 
copies dj reports in file and discontinuance Of ji1ing extr~ copie8 
will make available approximately #75~ 000. 00 lOor-thof fil- ing equipaent 
and give Filing 'Unit expansion jor several 'years. Lack oj extra: c'?ptea 

- will ",eon 'all reporta disse14ina.ted in .futu.,.e' m.uat "be, reproduced. OOlJt 
,0./ photostat reproduct(on", wh,i1e at ./irat g,lance h'tgh, ta ati11 cheape7' 
-Vhan purchciatng extra, .f'tl'tng equ'lpment;' apace, 'iJuJ,teria1a, and servlcea 
.lor e~t.,.a copiea~ However, lDit!1,uae oj,lh-untng Oop1/.l1ex prOC68lJ or 

, 8'tm,£la7' aystel!" r,ep.rpductt~n coats, ca~ be cut to 1U.,.e j"'-aC!tion oj 
php'tostating 'Co.8t8~"" 'App,ltc,a,tt.on oj Bruni~g OopTJ.!'lez proc'eaa te 
reprf!ductton oj lJurep,u::reports'jo'r d.ilJ8e7R..t7I(J't~on warr,(Jnts conoliut'tue 
atudy"'" , , ,', .: " ' , ' 

, ,~I>., "'''.1\.-1 ~_>' ~ "-' , "t' a_ 
" .1!' 
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Memorandum to MrQ Nichols 
Re: Copies oj Report8 

RECOllllENDATION8: 

9-16-55 

1. That present procedure of filing extra coptes oj reports, 
ij received ~n Records Section, be immediately di8continued. 

2. That a survey be made oj number oj copi~s pres~nt1y being 
prepared by Field and that any copie8 which are prepared as an ~xtra 
Bureau file copy be eliminated. 

3. That all copies oj all communications presently in 
Bureau files be de8troyed. 

4. That Records 8ect~ on contact (Jhq..,.l es Bruning Company, 
Incorporated, and discuss with representattues oj this company the 
possibility oj utilizing B7"uning Copyj1ex method .o~ .,.ep.,.oductton 
jor Bureau reports. 
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TO 

FROM EXECUTIVES ,CONFERENCE 

GOVERNMENT 

nATE: 10/6/55 tl\Il" T()i"t)~ ',~ .. ~,-
,,_ MI'. B(':ll'qman~ , 

I 

Mr. NiChQ~>I ,,' .. " 
, ::'I1r. B<>lmc. t~ §;. 

1\11'. Hurh, v;J 
Mr. ;"khr .. ~.,' ' 
nI-. r1!~{()n~ . 

SUBJECT: 
. " l .11l". l\~,JS~l1 ""~< ~ ~" , . "V ii\- '\ ' 

KUMBER THREE CARDS :.1, " : .. ll. Tanhi1- f 
~QE_ RE§-IA~NT AG'fffliJ"iiS' , MI'. S;;: .. ~· " . I 

P~ESENT RULE.: ~1'''',~ '~/ ~GflA>P4t; ~l:~~.\~:i:.~:~~'n)w.dj 
" 0 ....d.....,.. (/ 1\11'. n .. lh'ln3.1L .•. ;; 

SAC Letter #40, Series .1952, 4/26/52, 'in8~cts f i,j;s' G::n:~:~:.:~-=! 
that field Tf11!u'tj«\hestroy after review by a Supervisor in • 
the field offioe :erre:)umber Three Card~, f!f res ident Ag§nts. Daily 
Reports are submitted by tfle Agen~s whos~ Number Three Cards are 
destroyed. All other Number Three Cards (whioh aotually are 
attendanoe reoords) as well as Daily Reports are retained for 
per tod of three, years. ' 

PREVZOUS EXECUTIVES CONFERENClI. CONSIDERATION: 
- ..... .;3 

On 4/8/52, a majority Of the E::ceoutives Confereh:'61e agr~eed 
with four SA.Cs and Inspector Stein that Number Three Cards"".. s h~?!).d. 
oontinue to be used by resident Agents but should be destr.;.o;yed.",;', 
in the field off tee after perusal by a supervisory offiCial, 8'~nc:e 
their Daily Reports would serve as a oo,"!plete re,cord the Bgi[Le as'~,;.~ 
do Number Three Cards of headquarters c~t;y Agents. f'~ k~ 
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. . . Atomip E~er,gy Commt's8'lon (AEa;'ietter~" , 
• Oc"tobe'r 21~, 1955~ reque8ted retur~i o/the': un·ola8si/.ied ' 
de8cription of /U8ion (hydrogen)' we~pon8 ,whtch ,had been 
.furnis"ed to the :(IC and .ICIS on January 6, 1955. This 
uncla,sstli ed de8cri pti on was dt'8sem:inated to all SACs 
by attachment to No Number SAC Letter 55-B and was 
diS8eminated by Navy to its major commands together with 
authortzatton lor lurther inte~na1 distribution. . . 

Since return of SAC Letter a.ttachments and of 
Naval communications was believed undesirable, IIC letter, 
October 31~ 1955, asked AEC if destruction would be 
equally satisfactory. 

AEC letter, November 23, 1955, attached, states 

I "we 8ha11 be entirely satisfied with your statement that 
you have ordered the destruction Of the material in 

. question." .. 
, ran INSTRUCTIONS AS 

ACTION: TO DISSEMINATION /, .:'\ 
SEE FILE 1/ 2 - >4 V--tJl- , .. s,-,.../ /-<. ~ 

1. Attached for appro val is a No Number SAC. {/'~/::/ 
Letter instructing that the unclassified description { 
furnished as an attachment to No Number SAC Letter 55-B 
be destroyed. ' 

el 
a 
~I 
lJ..1 
>- ' 

81 
-I 
<l~ 

~I 
2 ~ .Also attached fo r approval is a letter for ~ i 

the Director'3 signatu,re as IIC chairman informing .AEC ~} 
that th;e IIC m.embers ordered the destruct;i on 01 the 'I 
material in question. Copies 01 AEC letter,. November 23, , 
1955, are being furnished 'to the IIC member~who have 
advised that they have ordered destruction of the un- I 
classified desc~riPt;,ion ,~~~,t~hin. thevtT owp De:;1;me~1;r·~~~ .3 Mk ~ .. 

Enclosures • (2) . ~.,_, "-_ ,-4 ~OT .. f<l~CQ~~~~ 
¢9c_ ~ ~- a~- ~ ,7"' 145 DEC 2 lfJ5L 

cc - }.[r. Boardman i<W DEC .a. . 1955 ' 
lir. Be~nt :t.i) 

. ~~~.' ~1l~11f!~4~~Jsbn ='--.:!!i'.~s. f'~(\:-:-:::; - ~ ~ 1\~~~ Ws ~i, I.r~~ I'('() ~~ 
W tl; , i a 'i~ o~n Sec t ion . - - ~',om~~",'J :,%t'!~l 

.};-~ Mr. ])a\""';'~' 
J,_._.,:AfjJ.~':.,!:-.. 
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:SUGG,EST~; 4Jt>'Z.-"~'b 'l)1< PE/I~' ' ;PJf~f'MrY Wo. • ' , 
MADE BY) I 0 ' , 4- ~:,:s __ 
FILE RE4fV UNIT, RECORDS SECTION ~~:~ 

Winterrowd 

Re: Destruction 0/ Copies of Tele.Room 

L. 

SUBJECT: 

Buti1e ¥4-33002 ~ , , ~ 
"T]I's Is Your rl}.I' Rad'o Scr'p1;s ~ 

SUGGESTION: Missl I suggests that 94-33002 sub 2 and 94-330 ~ 
sub 3, wh'l ch '0 onta~ n '0 op~ es of radi 0 scripts of the radi 0 program b6 

"Thi s Is Your FBI" be destroyed inasmuch as the radi 0 series has b7C 

been discontinued and a complete set of the scripts is stored on the 
seventh floor of the Identi/iccition Building. Suggestion does not 
come within "bhe purview o.t employee's duties. 

~ BACKGROUND: File 94-33002 is the main file concern ing the radi 0_ y\ 
program ilThis Is Your FBI" and contains all background, policy, etc.,:\".!.: 
concern i ng the program si nce its i ncepti on in 1945. As you are aware~ '. 
the program was discontinued in December, 1952. File 94-33002 sub 2 ~~ 
contains the pre1iminarl-,' and revised radio scripts .for this progra.7ft I':," 

and correspondence to Jerry Devine, 'roducer, concerning script ~ 
revisions, and approval. File 94-3300~ sub 3 contains ~he scripts ~ 
as they were actual.ly broadcast. In addition, a complet~ set Of ~ 
"As broadcast" scripts are stored on the seventh .floor ('f' the Identi~ 
lication Bui1d~ng, per memoranduTr. .from Jones to you dated 0/3/54 "!. f 
(94~33002-1585/. 'i ~ '/ ; 

c:\ J 

'" .' I 
ADVAJ.fTAG~'S: Some savings in space would be realized. 

o '.( 
DISADVANTAGES: None from'{he'Records Section's standp~'·n. \ ~ J 

1i -I SAVINGS: Some small saui.ng~'S in space. Not possiol(; tc 'ordivirt to W i 

monetary savings. ... (. '." ~ i 
O.BSERVATIONS: Rarli 0 se"'ies 1i s~ontihued in 1.:J52 .~. 1:1 complete set.s t 1 

0./' "fIas broadcast" radio scripus presently bei'rl9 ma tatned, one in 8 ]' 
/i1e and one stored on the seve~hdl.o~~'l£'~/!.nt '/icc4;i on Building. ....I '. 

It is felt that i,f' it is decide"fYrFot to destroy such files as suggested~1 

~~l:wm l;~'~:T ~C3"6E1-"9~5~U~ t'~4 b6 ~: 
V(~J osure 1~1 DE.L it- ..,' ~~~ b7C I 

II ~ (1£ .. (; 21 195
N
GEft CC: Personnel file. ~f ALL \NFOIUJI.I\llilli.G?NTA~ .. f' 

\ -~ ~~Jr t\ER8NIS\J~CU\SS\r~eJ:i!?1tJ. r 
~ 9tJ.~~ - I], 1· J5' l f\AT,' = ~ -,' 2.-g~IBYS ~~ pll (;'< " 

" tJ 11 ~ ",~.~;)"'(i\ r{jfI~ ~® ~~f:D5 y~..., Fm N: l r' _v 



;' I 

. ;: 
" , 

<",:', ,; 
~. ~' . 

,~ . " 

~ 1 \ '~ ,\. \. < 

, ll,,*m.o 8ho--r.t;, 1;0' ltt,cl~ols " .. 1/ 1"" 

Rel sugge~-{;f'Qn' #' ",:, ,; .~' ,,, , , " 
}Jade By L ____ ~--:--_....,....._ ............ I, :Re.C~r·fJ.'8' S~c~j, ~n ' 

'11/21/55, • , I ;; ,~" I~' t.~ 

:', '" ~ ~ , 
,I ... , _ ;~ '\ r, ~ , 

h'y Mt 881 LCbn;8~'ef~:Fatt o~<'S1;i"~'uld 'l>~ . gt uen· 'to cies'ti'ructt on 
0
1 

dupl f, 90te 'copt e8 of ,scri'pta ma~fn-;f;atnetjonthe s(!uent.h 11001". 

~I The comments oj. the brime Records Secti,on should be secured 
6prtor to cDnsidering this suggesti,on lor adoptf,on. 

REOD}lMENDATI DNB: 

1. That this memorandum be referred to the Trai,ni,ng and 
Inspection Divtsion for acknowledgment. 

2. 
secured pri or 

That the comments 01 th,8 ,Ori,me Records Soctt on be 
to considering this suggesti,on lor adoption. 

r 
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TO 

" ." 

o UNITED STATES GOVERNMENT 

MR~i1!l~~1 n • ~¢ ~: <",<--,tr 
. S {j'" , • 0 AT' • '; ,.., r 

DATil: 11)4 53 

b6 
b7C 

Par"OtIS __ 
Rosen __ 
Tamm __ 
Sizoo __ _ 

Winterrowd 
Tele. RooDl 
HollolDln_ 

~ 
G£N£RAL lJ,lJ/}l lj..... T ~ 

tJ ~'CORD;3 A;v)) C ... ;. /TNltJAfi.JN.3 j)IVl8101~ fA ~/ 

j) ~. ~ ~ 1:!::::~r::~.?:~ =~~C~~.-,LJ~~~ t.f:=."~:. ~:f--= ,,It' 
BTfGGESTION: /.".?..-:~. ",:> , ) ,. il" .' ,:,'" " .,' ,,',.,: ',' .f 

Ij:r;,-<~ [,' /'/-';,: ! ", ,.,,~:-I'" ,;1'<" \" ,IJ ' • .f 

'. j{~$;,·'1 l'{suggz-its1-=--(1;-"'Destroy cross reference i,;nd~x ' 
ca~d8 which. are live years Of age or more which are made up solely 
on addresses. (2) Destroy address careis which are main subject 
ma tter ca rds but wh i ch we re m lde 1),.1) in i ti ally on an address pri 0 l' 

to the identifi~ation oj che SUbject but where the subject has 
now been identified. I.r nece,ssary~ first review the file. 

AD VAN'I'A(;.z'S: 

.uould save l'f'I
r'i71 P T. STl'I'p, occup.ted !-1I 'Jpproximatell:, 30,,000 " 

index cards or essentiallY'one inaex oj Ue c'abinet. Possible sal}ings~ "", 
~337.32 which is the ~08i" 0." on .... Shaw':Wrzl1cer s-/;eel SLt-drawer index . 
cabinet. '0 

OOMMENTS: ' 

Mr. Winterrowd" Investigative Division~ has no objection 
to adoption oj these suggestions but notes this is matter not 
closely related to work oj his Division. 

~ .': --



y. , • 
Memorandum Eames to Nichols 
Re: Suggest1Qn Be Th~ Detcom File (100-356062) 

Uade BU. IRecords Section 

RECOMMENDATIONS: (Continued) 

10/28/55 

b6 
b7C 

2. That the views of the Domestic Intelligence Division 
be secured before a decision is rendered as to the adoption 0/ the 
suggestion. 
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DATa a 1<J/28/55 

no. r 

FOR INSTRUCTIONS AS 
TO DISSEMINA'J;.t~ 47' 

SUGGESTION RE THE SEE FILE/boo ~~4>D (j? 

DETCOMFILE ~1::-;2A:fi1) /7> JlADE BYj _ #.;7S$'-56 GJ O.r C~LI Al'101 , KeORDS SEOTION /') __ . 
- /lJ" - -Ii r ,-, --1 <J l. ,'...A'" )' 9~ • 

~~~:~-;;"~~~~:~e~ 't~re~:::;~~~~ion 'subm(~;d':1 the 
above captioned employee wherein she suggests that all incorrect 

ItrlSJBCT: 

Tolaon __ , 
a-rd.a __ 

~~~:~ 
~~ MOOr __ _ 
Parsons __ 
Rosen ___ 1 

Tamm __ 
Sizoo __ _ 

Winterrowd _ 
Tele.Room _ 
Holloman __ 
Gaody __ 

b6 
b7C 

pages in the Detcom file (100-356062) be destroyed. Mrs. I I 
points out that the adoption 0/ her 8uggestion would save cons~der
able space in the Oonfidentia1 Room where this file is· maintained 
and woul~ save time on the part Of Consolidation Unit emp10vee s when 
making substitutions. 

A8 you know, the Detcom file contains Departmental authority 
and the BU'T'-eaU'8 ~ans concerning the detention Of Communists during 
a period of emerge.ncy. These plans are reviewed periodically and 
the pages oontain~~g obsolete instructions or plans are filed at the 
back Of the serial ~o which they relate. 

The adoption 0/ this suggestion would save a relatively 
small amount 0/ 8.J.:rn:Pe and employee time, neither Of which can be 
accurately tstimatJa, and would make the Detcom files less bulky. 
It is point~d out ~at obsolete pages in the Bureau War Plans file, 
which is comparable to the Detcom ,file, are destroyed when substi
tutions or revisions are made. 

T~ Recor~ Secti on .fee1s it would be advantageous to 
adopt this s~gge8ti~ since we would derive some benefits; however, 
the view8 o.fr.the D~sti c Intelligence Di vi si on should be 801ici ted 
be.fore any docision is made as to adoption Of this suggestion. 

(...) 
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• • ,E. D. Mason memo /0 r Hr. Tolson 

4. Opposed in princtple to the set-ting up 0/ a time element 
(5 years) /or de8~ruction of cross reference index oards on 
addres8t1lJ. T1.1116 dooanot neoetlsarily lessen value 0/ aeCuTltll 
ana intel1igenoe daia; we should consider destruction 0/ 
categor'tetJ on basts of merit, not strictly on -time eleDont. 

Jlr. W. G. Eames, Reco rds Section, belleves a proviaton 
lor'destruot1t)n oj theee address cards itl ae8irable to remOVe 
outdated material and 'keep addreS8 portion oj' index ooncise and 
1II0r'kable. He suggests t;hat we destroy address cards 5 or more years 
old with the 8zoeptton 01 th08e carda which indicate they 
represen~ Communist Part;y ~iling lists ~r mail drops. In latter 
Qategory, longer pert-ad oj retention could be es-ta.bl tshed (7 or 

'10 yearsj or a review 0/ that portion 01 the index could be made to 
destroy all but latest; referenoe to each parttcular Communtst Party 
addre8s. If thla 1a not deSirable, then indiv~dU41 lists relating 
to Communist Party addresses could be considered for discussion 
on indtl.1td~,al basis; th-&s would call lor ftle revi~w which '18 a 
,costly procedu rea 

CONCLU8IONSz Ther.e appears to be agreem.ent tr..at address inde~ oams 
based on World War II censorshtp matertal, where lndiv1dual'e 

name lS also tnde~ed, should be destroyed., Messrs. Boardman and 
Belmont b~lteve address oards relating to Co.mun~at PartU mailt~g 
li8t8 or matl drops should not be destrol/ed. Observations 01 Messrs. 
Boardman and Bjflaon-t raisjf doub-t aa to BCiutBabU ttu 01 destlt"lIing 
main inde:.c oarda on addr~sse. in 105 ola"8tltoati.on ca8BS ,Bven though 
the subject 18 later tdenti/t-ed. Inv8stigativjf Division has no 
objection to suggestions. 

REOOMMENDATION8:1.That the Bjfoords Seotion be authoriRea to d6Btroy 
addres8 inde:.c cards based. on rorld War II censoT'ship I'Ulterl,al 

where the individual's name is aleo 1ndezed. 

R. Tha-t Beco~~~ection be autnorised to destroy 
address cards in oriminal cgs~which are 5 or more Yjfars old and also 
address cards which are ma1n subjeot matter oard~ but whtch wer~ made 
up intttally on an address prior to identifioat1on 01 the subject bU,t 
where subject has now been identified. ,(Investigative Df.viaton has 
,no objeotiofJ to do 1ng -th is).' , 

, - • < b6 
. b7C -



UNITED STATt GOVERNMENT 

~ 
TolsOD-

DATE: October '>'7. Boardm&D_ 
TO r A. H. BEIMONT '0- Col' ". Nichols --. 1955 BelmoDt __ 

tt. Harbo_ 
b7C Wobr_-

I-ARO.M. , W. A. iJRANIGANr:/' ' Parsons --
Rosen_ 
Tamm __ 

~ 
Sizoo---,--

< '.' 

I I - M IV Winterrowd -
ntm, plCl': SUGGESTION BY t:.. D· '. Y _ - Tele. Room _ , 

GENERAL INDEX UNIT, RECORDS SECTION Holloman_ 

O ~ ~~ 
r /) LJ tt:. ,,~", .' ",'~' ~ ;? ,). /1>;' ; . _ ' ;; .:/;::; .,c;:, /~. ,:' -",:~trIZ .~~, 6F ,.... I JI f:-.~. '. I/V:.~ ~ .-_ ;~;; ." ' I~ __ ,~~F - C _~ ~~!~_=~~ ~r ;~:~~\ (- ~::/:~.~--J~~ ,;l ~ r .;7 f.--, /' ~._~,r A 

-----~~~""~1.lemo to/10/55 Eames to Nie,hols propcitindid~·two··=---.e~~', 
suggestions relative to destruction Of certain index cards 
on addresses. My memo 10/12/55 opposed one suggestion but 
recommended obtaining additional data regarding second 
suggestion. Additional data supplied in memo 10/24/55 Eames 
to Nichols. TTaini~9 and Inspection Division desires your 
comments by 10/28/55. 

Suggestion in point is that c'.ss reference index 
cards made up solely on addresses be destroyed after 5 years. 
Records Section feels destruction is desirable ~ter 5 years 
to remove outdated material and keep index concise. Examples 
Of types of cards involved arel (l) cards dertved from World 
War II censorship where address card made up as well as name ""~'" 
·card -- this type of indexing no longer done; (2) mail drop '\~, 
addresses; (j) address card made. on unite Slave TrafJic Act \" . 

. ' survey; (4) address card on C01Tl1mJ,llist Party l1¥.dling addresses. ';:>i~' 
Records s~ctton points out some ind«xing no doubt has. con- ~~ 
t tnutng tntell igence value and r~comm~nilB no destruct Ion oj y", 
COl'lUTll.l.nist Party address 1 i st or matl drop cards. Records V 
Sec,tton observes w~ should not retain unnecessary index (Jards ~: 
just on remote possibility Of r~ferring to them at some futur~ ~,: 
date and ctt~s Mr. Tolson's destrtl that we should keep aJteit~, ~ ; 
reduct'ton of indices. .~./l~j/~~ .. :"t . ~ 

.... )::... (~, . .:.. ~ 
Records Section advises pres~nt de-indexing prod~U1{itf: B-

permtt destruc.tton of cards unich would not be prepared Wide~\: ,~~ 
curren( ir¢extr.w rules mich should require review Of ff..J.es { . E:~ 
in each case. One 01 purposes 01 suggestion is to arrl.vtl at., C~ 
means lda.erel!y we could destroy these cards on a time "Ji€@is .:~ o-~ 
(5 yeaJ+s) -and avcHd costly file revte~s. . u-~ .:..&1 ,; 

, •• ~.l ", "I', ' <t :( 
~,.'J",; ~ • .... ~ ~\J to \\ .,"'-..-"!:10 /t"t Z ~'i 
. . ~,: L • ' .• j/' /. :;~>c:z '4;' tt~;'- I " (5 ( 

"' ' Ttcklera, -; =i~~~ :~~;'l~ .. ~::~'. '"I ~,' , ",. ~.t 
. ~, ~ ,', .. ,: ': '< ':::':,' .1'YA13'fti..n1~an, ::. .' ,,'. ~'7~Tjf~~ra!S~ 1,: . "'.,1 ,; 

. ,·~··':C,;·· ':;, /' ·":FJBaumga:rdne:r . . :"1,-; ,y". '," ~,./"l,1E'lI~'t>·tgso ,:' ~ '.: 

~l' ,,:' L",,~~"'~'~':':<" . :'~:'~~:"~~~}~,~;j//!~~~n~.::.:,,,· ,:.;~" ~:X,~:.·'~'.~.'f" :~_'" " .. ~ .. .:..;;~.'~:~. ~ ,~;,\ '. ,,",:. ' .. ~~ 
~ J ."..,,:' • ~ .. ~ ~ /;; J., .. ", ;:J;if!Blana .. ~ ,"", ¥,c' -jO~.",,,, 1>- 1\0'" -'!~,'" • j~$ ..-~~ 0" ~~t> ~"t J IV~ 

',."; '.: .:, "" ~ .. ·:~o> l~;}~i~t~:~[:~·o:',~,~.:~~::~~~}~.;/ ::;~AltilmoRt~AT1'O~coNTA1}f£n,~',': '~. ~~>:, :.';':: '.' ." .' ':, ~'~ 
'; ',' \::~;, , ; (9Z",~:":-~'1:,'~,,:, : ,}jE.~ElfI,tS'ti~C~·;SWlm' : ' dtffi ,', .~. <> ~'. " 
1'~:'4~§1) . .4r E'~'&~l~::.', ::", )jA!~w:~~ ~Z~ ~~;~\l,,~' ~\~ 1 .. ~ " . , " LfJ~Jii:'i !;}~. J, . ~ ·2~~i~.'~ 
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MEMClRANDUM FGR A. H. BEIMONT 

In 10/24/55 memO Records section again brings up 
suggestion wnich'~ ortgir~lly opposed that main cards on 
addresses he destroyed where subject later identijied. They 
cite 105 case as example. We opposed this. As result oj 
investigations under Intensijication Program we open number 
oj cases initially involving unknown subjects with address 
as only identifying datae We may later identijy subject. 
T1~is is not the point. Our coverage may later bring up 
another case involving same address and quick check oj 
address may eliminate ne~dless investigation. 

. Investigative Division by routing slip interposes 
no objection to either oj the suggestions. 

llPC~IONSI 
le Recommend this Division agree with destruction 

ot address index cards based on World War II censorship 
material where individuals name is also indexed. Bureau 
does not jollow this indexing procedure nOW anyway. Address 
caras oj this type are believed to have outlived their 

usejulness. 

. 2. Recommend address cards relating to Oommunist 
Party mail ing 1 tsts or ma.il drops not be destroyed. Records 
section apparently shares this view. 

3. Recommend this Division continue to oppose 
suggestion that main cards on addresses be destroyed wnen 
subject later identijled in 105 cases jor reasons cited • 
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• 
MEMGRANDUM FOR A. H. BELMONT 

4. Recommend this Division oppose in principle 
the setting up of a time element (5 years) jor destruction 
of C~900 reference index cards on addresses. It does1not 
seam t~t this is a solution to the problem oj when to destroy. 
It thera was a reason to indexp then conversely there should 
be a reason to destroy. Records Section alre~y has procedure 
to destroy index cards which would not be prepared under 
present indexing rules. Our changed indexing rules are 
evidently based on reappraisal of value. Time does not 
necessarily lessen value of security and intelligence data and 
It Is believed we should consider destruction of categories 
on basis oj merit primarily and not strictly on a time element. 
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UNITED STATES G9VERNMBNT 

TO DATB: 10/24/55 

DOM , w. G. EA~S e.. b6 
ble 
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a~,,
T .. m·_ 
Saoo-

11~ovnJ;;:5t/' ('<;i~!~~~:~~c~i~r:, i~~::.:~.': J~,/7:~~;~~ UN,I~~~' 
'-. By memorandum to' you, 10/10/55, suggestion of MPB.l 

set £orth to destroy certain index cards made on addresses. B;~------
memorandum to Mr. Be1mont, 10/12/55, Mr. Branigan has stated an 
opinion cannot be expressed without .further details on that portion 
of the suggestion to destroy cross re.ference index cards .five years 
or more old made up solely on addresses. His memorandum has been r~ 
re.ferred by the Training and Inspec tion Division .for i'ullther comment.;~' 

~ Samples of somo o£ the index cards referred to are . 
attached for information. Example (l) is of the type. which were 
prepared automatically on addresses even though the individuals t " 
names also were indexed. Preparation of such <Brds on World War II ,,' \. 
censorsbip matters was discontinued 6/19/43 (62-62736-1688) except 
where the address related to a mail drop'. Example (2) shows a 
card prepared a.fter that date on a mail -drop contained in a list. 
Example (3) is of the type made .from an addr~s8 in a White Slave 
Traffic Act Survey made in 1944. Example (4) refers to a Communist ';, 
Party mailing address, which in this case is Post Office Box 1132, .~ 
Old Post Offioe Building, Chicago, Illinois, a post office box ~ 
rented by District 8 Communist Party. In this instance, as in many" 
others, there ~re a number of index cards relatIng to the same address. 
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Memo W.G. Eames to Mr. Nichols 10/?4/55 
RE:SUGGESTION By.I ________________ ~I·GI UNIT, RECORDS SECTlON 

The Records Section suggests the following as a possible ~ 
answer: Destroy address cards five or more years old with the 
exception of those cards which indicate they represent Communist 
Party mailing list or mail drops. In the latter category a longer 
period of reteniion could be established such as seven. or ten years, 
or a review of that portion of the Index could be made to destroy 
all but the latest reference to each particular Communist Party,. 
address. If this is not believed desirable, then individual lists 
relating to Communist Party addresses could be considered for 
destruction on an individual basis. This would call for file 
review, which is a more costly procedure. 

As to the second portlon of the suggestion, to destroy 
main subject matter cards made up initially on addresses where 

. subject later identified, the.re 1s attached as Example (5) a card, 
showing a 105 case opened on "Unknown Subject Box X, Talmage. 
California. n Washington Field identified the subject as I L-_---:-~ 

I ~ and San Francisco determined that Box .x, Talmage, CaLtt'ornia, 
Is the Mendocino State HosDital, a mental institution. We, there
fore, have the two cards in file relating to the oS.se. In this b6 
case, as in virtually all such cases, the address card was made b7C 
solely as a means of identifying the case until the subject was 
identified, at which time 'the title of the case was changed to the 
known subject. It should be noted that if the individual's name 
was known in the first instance, the address would not have been 

indexed. 

A review of telephone requests received by the Service 
Unit for address checks for the period 9/1/55 through 10/14/55 
reflects three checks for addresses. In each case the check was, 
for a main file on a specific unknown subject case, and in each 
case the 105 main file was' identified and furnished the requestor •. 
In two other cases, add·ress cards were checked since the sub ject;. 
matter given contained addr~sses~ How8ver,.no specific request 

. was made for an address check .and. no record was fOlmd in th~t 
portion of the index. 
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") SAC LETTE:{\ 119~~?fYI1 (: f/ (;) Y\ O/~ ,J),:A {~",>l fIt PfY~ tJ 'J" ,~r..i-
~ ('B), CENTRAL RESEARCH MONOGRAPHS:J-- SAC Letter Nt. 55-45 (E) ,. dated 
v July 12~ 1955,1 advised the number of copie's forwarded to each field' 

offioe'would be increased 80 that sufficient copies would be avail ...... 
able for immed;late circularization and study by field office Agents+ ... 

. To conserve space in the field offices' after the ,mono-· , 
graphs have served the,ir purpose" a minimum ~of' two copies shouJ,d, 'be . 
retained; the ex~ess may be destroyed. 

. You wil1 be responsible for maintaining, a record of the l 

serial numbers of all monographs destroyed by 'Your office. .+t Wil1-f", 
be unnecessary to\ report these seri~l numbers .to the Bureau but the! 
records should be. available in the event the Bureau destres to chec}{ 
the disl?ositio~ of specif-iq' cOPies~.~_l _'., ,,~~. 

63 NOV 3 1955 
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NOT RErf):r.tDED 
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TO AIR. NIOlIOLS DATE: 10-18-55 
ToI.OD __ 
BoardmaD __ 
Nicbols __ &1 __ _ 

Harbo __ _ 

nOM: ~. Jr. WAIKART 
Nohr __ _ 
ParSOllS __ 

RoseD __ U' 0 T • .,m __ , Sizoo __ _ 

OOPIES OF REPORTS I)e~ Tn., i"\ ) \:) i") () r- 13 v f~ cJt),_ 

<. PrL'peJ,y 

Winterrowd _ , 
Tele.RD<lm_ ' 
Ho11o_o __ • 
Gaady __ 

By memorandum dated 9-16-55 the Records Section pOinted 
out that nearly 1/3 of all the file caQinets in the Records Section 
contained copy matertal. In order to recoup aome of this apace and 
~ke our ftles more efflctent, tt was proposed that we no longer 
file eztra copies Of reports and that we purge ezisttng file8 oj 
gil copies oj original matertal contained therein. For a number 
of years we have been destroytng extra oopies oj letter mail before 
the originals go to file. However, no action has ever been taken 
in c07mection with destro·ytng extra copies oj reports. The princi
pal objection has been the l~e Of copies oj reports jor dissemination 
to other agencies. It was antiCipated that this dgasemtn~tion p~ob-
1em could be solved by a cheap and qUick me~ns oj reproducing copies 
such as the Bruning OoPvflez method. 

The opintona oj other Divisions were solicited concerntng 
tlfte merits o/' this recommendation. Both the Domtfatic Intelligence· 
D~vi8to~ ana Investigative Division are opposed ~o the deatructton 
o~ all eztra copies oj reports at thia time. In connection with the 
problem of d~saemination, the principal objections appear to be the 
difjtcu1tiea oj reproducing from the original in view oj notatio~a, 
corrections; Records Sectton symbola, etc., moat oj which should not 
be rejlecterj. on di88e7dna:ted coptea. As a result, in order to handle 
dissemination, a good deal Of typtng o/' eztra coptes ~uld be neC88-
sary. In order to overcome thts, the Inve8ttgattve Division 8uggeat8 
tha.t all eztra coptes ezcept "the ortgtna1. and OM clear, unmarked, 
co 1'rect copy be reta.t ned. Thts un7lUlrked cOPll lDOu1d also aJ'jo-r.d a 
method oj checking stnce it would no~mally be an ezact repltc4 oj any 
coptes that were disseminated to other agenctea. 

OONOLUSION8: 
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Memorandum to Mr. Nichols 
Re: Copies oj Reports 

10-18-55 

records should constst oj a "stock room" oj extra copies for 
possible dissemination to other agencies. The great majority oj 
these copies will never be djsseminat~d, and as a matter oj jact, 
tt will take years to purge them from our jtles. 

While the objection to dt~po8tng Of extra copies Of reports 
has m.erit, it is my firm opinion that som.e m.ethod must be devised 
to overcome this problem. Of unnecesaartly accum.ulating extra copies 
oj correspondence. It is estimated that we are still accumulattng 
copies oj reports at the rate oj 60 file cabinets each yearc This 
has always been one oj the great crttictama oj Government, their 
penchant for making so many copies or eyerything that is prepared. 
I think that the Records Section should be authorised when personnel 
is available to go ahead on a selective basis reviewing our oldest 
jiles to destroy extra copies oj all types Of mail. It has been 
pretty well established that most oj the copies currently used jor 
disseminatibn are taken jrom jiles that have developed in the last 
5 years. Accordingly, ij we were authorised- to proceed with this 
program we would start many years before this 5-year period with 
little ejfect on our c~rr.ent dissemination program, while at the 
same time gaining valuable space in our records. 

Meanwhile, research will be continued to determine ejjicient 
methods oj reproduction and to so mark original reports that repro
ductions oj them will not be handicapped because oj notations and other 
markings thereono Concerning reproduction oj copies from ortginal 
reports in ji1e, it is anticipated that the Records Sectton would take 
over this responsibility jrom the Mechanical Section in order to con
fine the operations Of removal and reproduction in the shortest period 
oj t~me possible. 

RECOMMENDATION: 

That these observations be furnished to the Tra:~ning and 
Inspection Division jor their cOlurldaration. in resolving this problem.. 

\. 
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, 
Memo Waikart to Nichols 

10/25/55 
ADDENDUlf: 

You raised two questions as follows: 

10/18/55 

(1) What would be the difference in space savl. ng8 if 
the original and one copy Of investigative reports were kept? 

I 

.. -;4} ': 
') -,-, -~ ... ' 

Same as above but only if original and one copy kept 
, . five years. 

Conce7"ning questi on #1, it is estimated that if we destroy 
surplus copies Of all kinds in our case files, we would save the 
equivalent Of 1,500 live-drawer file cabinets. If, in addition to 
the original ~f investigative reports, we would keep one copy, it 
is estimated this savings would be reduoed by almost two-thirds. 
In other word8, we would only net 535 file cabinets. This is a 
rough estimate based on a quick survey 01 copies in Jive different 
c1asstli oati ons. 

(2) Quespion #2 appears to be based on th~ theory that 
we wou~d go through our files and destroy everything exoept the 
original and one copy Of investigative reports. After a five-year 
peri od has elapsed, we would go through thi~m, again and destroy'the 
extra copy. I think the cost is prohibiti&e to go through our fi1~s 
twioe. However, il we would not touch files lor the purpose Of 
purging extra copies u~less they are at l~ast five years old and 
once the five-year period has elapsed ~ copies could be deatroyed 
in a single purge, then it would be worthWhile. It has been deter
mined that apprOXimately two-thirds 01 copy dissemination to other 
agenoies ocours during the first live years. 

The dilficu1ty in setting a time limit on the age Of I 
reports, or mail in the li1e is oomp1 i cated by the faot that any, 
given lile may OOver a span 01 many years, requiring that each J 
report be evaluated as to its particular age. I 

As indicated, I think the Records Section should be I 
-authorized to begin purging ~ copiea in our oldest files. Bear 
in mind that it would probably take several years belore we even ! 
begin to approaCh the current files (five years old) in any given 
classilication. ' 

r:)'-r 
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' ~~"M.' I W.;~ BRAN1GAN~'/I./;(~::ns-== 
Tamm __ , 
Sizoo __ 

' Winterrowd _ 
auB.JBCT: t SUGGESTION BY I , NII'J~ f(I Tele. Room _ 

," 'GENERAL INDEX uNIT RECORDS SECTION .,//I"~_f I , ,J Holloman_ 

0,1} r,' ,d -.--/~~ >" , ",>,c",' <" ' , ' .' , ' rr _,' "1 ," r ~' ~::f; 1-1;-#'; GandkY --
p!e.,,-.;;,-t .t' j~r "t<'- "'~' '/:,' /,/1': ~~":" i", f :: ,<> ,f:t;{./'j/', ~ "I' 1- ~ ~ .. ~(, 

lA' -:-;::-'''''/;-;--~'- .. ~ You; c~rp.ments requested on su{gestlon 41" orporated vr~~'" OF 
,. ;,;/,/,,,, / iii memorandunl from W. G. Eames to Mr. Nichols cU{ted 10/10/55. 

" " ·~Views of Investigative Division likewise requested. Suggestion is ~"-'." .... 
.. divided into two parts. (1) Suggestion is ~ade we destroy cr~ss ... '~~, I 

reference index cards- 5 years or more old made up solely ,on ;","~' 
addresses. Savings in storage space cited -as advantage. Records ~ 
Section points 6ut some address cards made under old procedures 'i. ,\, 

of automatic indexing, some made up on basis of censorship material 
during World V/ar li, considerable number prepared from criminal 
surveys, and others from Communist mailing lists. Records Section 
points out some may have intelligence value. Person making suggestion 
found that in most cases names and addresses both indexed which we do . 
not do today. 

COMMENT: History and mechanics of indexing procedures 
for addresses not clear and not believed opinion can be,expressed at 
this time on this part of suggestion. Apparently we followed certain 
practices in address indexing in past which are not followed now although 
these changes not set forth nor reasons indicated why changes effected. 
More data needed as to what cross referenc~ index cards are on addresses. 
Records Section estimates suggestion would save 1 file cabinet. Believed 
desirable to have more data as to whether cost involved in reviewing all 
such cards to select those which could be suitably destroyed would .; . 
represent worthwhile savings in long run. /r:~>j 

(2) Suggestion is made that we destray· main subject mat~f~' 
cards made up initially on addresses where subject later identified. Cites 
fact this Occurs mostly in 65 and 105 cases. 

C OM:tvIE NT: Believe this Division should oppose this. We 
continually open such cases based on data received where address only is 
known. Vlhere address card exists quick check may reveal we have 
previously checked out address and made identification. This enables us 
to eliminate needless investigative effort.· " "I 

f~D:hl1lgl <7~/ 'N~:~oiD;~l-!I 
cc: Belmont '''d~ 'lm>DEtf.qfl.%J~Ji?" '" 

Nicholl:! <l"<;'~ ~ ~ 01;' 1,;l\J..",rw,JJ ... 
R -~' 1 .' ~ ~:V~:Lf'J.~' . ~\ s:. MYfstdn JL~' q';d~~ AtllNFORMATlON CO"'A .. ,~~-~ =- ~ -'~-

!~:~9n~~",:~ ... ~~~~I~~~~~~~~~~\,~~~,., )~., 
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, MEMORANDUM FOR MR. BELMONT 

RECOMMENDATION: 

1. Recommend this Division reserve opinion on part r of 
suggestion pending further details from Records Section. 

2. Recommend this Division oppose part 2 of suggestion 
as present procedure serves worthwhile purpose. 

-2-



t 10/11/55 '\ 
" SAC'LETTER NO. 55-63 
P ! 

. '( L) SECURITY OF GOVERNMENT EMPtOYEES ( SGE) ~ PRELIMINARY INQUIRIES 
,(rI) -- ,Manual of Instructions~:' ,Section 69 F, 2, b." (3)" page 4" 
instructs that these offices having.no leads in. PI should place 

, Bureau co~respondence in 140.0 file pending conversion to full 
fi~ld or recei~t of specific leads to be covered during PI. If 
po specific leads r.eceived and 9aSe not converted" the employee 
security form, all copies of the PI letter, except one" and the 
index c~rd are to be destroyed within one year from date of Bureau 
letter initiating PI. 

(7~'\ 

~~ 
Effective im~ediatelYt you ar~ instr~cted to destroy 

all copies. of the PI letter" enclosv.res,,·and index card if no 
specific leads received within one year from the date of -such ,-' 
letter. ~ D.ispos1tion of this material should be noted on the file, ~ 
cover, . This will eliminate placing of ;l.nOividu.al charge-out slips ~ 
in the file for each serial destroyed. The New York Office main-
tains th?s~ letters in a 140-0 subfile and by utilizing the above 
pr,ocedure' will effect a material saving in file drawer space, . 
Other offices, espe"cially those tpffices rece.iving a large vo-lume 
'.of SGE - PI letters" should determine the practicab.ility of 
utilizing a 140-0 s~bfile and adopt same where a saving of space z'1 - , 

\ ' 

\ , 
1:" 

can be effected. Manual of Ini·tructions being revised accordingly. fa'.! 
I--~I~. __ _ ____ - ""_ "____ - ______ - - - _:::!-_ "_ .. 
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SUGGESTION: 1. To destroy cross roforence indox cards five yoaro 
or morc old mado up oolely on addroosoo. 

2. On main subjoot ~tter oards sha auggesto dootroytng 
thooe address cards which were made up initially on an address prior 
to the idonti:tioaticn or tho subject. It the subjeot has been 1.denti
:tied she suggests destroying tho card, after revi0W ot the filo it 
necessary. 

ADVANTAGES: Would save index ~abinot opace occupied by approxi~to11 
25,000 to 30,000 index carda or ossentially one index tile cabinet. 

ijlSADVANTAGES: NODG noted by tho suggostor. 

POTENTIAL SAVINGS: 0331.32, tho cost of one Shaw-Walker stoel S4-dl'Qwe~I' 
Index cabinet. 



~~mo to Mr. Niohol~s ____________________ ~ 
Re: Suggestion byl I 

General Index Unit, Records Seotion 

RECOMMENDAT IONS: 

lO/1~/55 

10 ~at this be forwarded Training and Inspeotion 
'Division for review and aoknowledgment. ' 

2.' That this be refered to the Domestio Intelligence 
Division and the Investigative DITision for their views. 

3. It 18 reoommended Ihat DO OArh award be made since 
the suggestion ralls within Mrs. . normally assigned duty. 
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•• J Office Metnoranilum • • UNITED STATES GOVERNMENT 
T .. __ 

. TO ,Mr. RoaefJv! DAn, Jctober 6, 1955~:..== 

nOM r C.A. Evans L 
~Rm~' COPIES OF REPORTS 

/ . ..., 
~D~~ 

Belmont __ 
Harbo __ 
Nohr __ _ 
Patsons __ 
Rosen __ 
Tamm __ 
Sizoo __ 
Winterrowd _ 
Tele.Room_ 
Ho11o"",o __ 
Gandy __ 

Memorandum !'rom W.G. Eames to Mr. Nichols. 9/16/55, made 
suggestions on which comments of Investigative Division are desired 
by Training and Inspection Division. suggestions concern saving ot 
space by not filing extra copies of reports and other communications. 
As a result ot consideration by Accounting and Fraud, Criminal, 
Name Check. security ot Government Employees and Special Inquiry 
sections, following oomments are oftered in summ~ization ot the 
views ot the Investigative DiVision: 

SUggestion #1 - That present procedure ot tiling extra copies ot 
reports, It received in Reoords Section~ be immediately discontinued. 

lnvesti~ative Division Comment - Favorable only it suggestion 
moditIe to Indicate retentIon in file of original and one clear, 
unmarked. correct copy where avaiiab1e. Any additional copies ot 
reports may be destroyed. Retention ot one copy in addition 'to 
original. i6 only means of providing exact replica of what has been 
dissemina.ted. This is particularly important in applicant and 
security ot Government employees cases, which constitute over 
50 per oent ot ,our dissemination. The original report contains 
handwri tten notations as to changes and correction., but a copy 
of the report provides the only proot that the naanges were properly 
made. 



-------------_._._- ',-

copies of reports - destroy copies of all commuI1ications presently b Bureau 
files) in view of ~ e problems cited. Wi'ile space problem recognized not 
believed recommendations should be considered at this time until Bureau in 
position to accomplish cheap, volume, legible, rapid, mechanical reproduction. 
At such time as this can be accomplished it is suggested recommendations again 
be presented accompanied by detailed study of costs and problems involved and 
savings to be gained. 

2. Recommend this Division favor recommendation 4 which calls for study of 
Bruning Copyflex method of reproduction of Bureau reports, which method 
might be more economical. . 

, , 

3,., ReCOmmend this Division not favor another suryey for reduction of number 
of copies of reports reqUired as this was recently done and Supervisors have 
been authorized to reduce required copies where p02;lsible. , 0 

"~e. 
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MEMORA:r-..'DlTh.1 FOR MR. BELMONT: 

recording and indexing steps, etc. Niajority of these notations can be blocked 
out in mechanically reproducing but it takes time and it detracts from 
appearance •. Deserving of even more consideration is fact that present rules 
required any corrections not accomplished by amended pages be made in ink 
on the original with notations as to initials of Supervisor and date of corrections. 
These corrections are now made on all other copies by typing where inked 
corrections would damage legibility or presentability to any extent. Mec~lanical 
reproduction of such report, and subsequent dissemination, might reflect 
unfavorably on quality of Bureau reports and rather than do this undoubtedly 
from time to time we will actually have to prepare typed copies for subsequent 
dissemination. This will obviously require additional typ'!-ug personnel and be 
an expensive proposition. While all copies of security reports are not always 
disseminated at time of receipt, the extensive demands on Bureau as a 
clearing house for security data and the vast volume of name checks handled 
annually creates a considerable demand for copies of our reports. If we reduce 
our files to the original only we must anticipate longer periods of time in 
answering requests, and handling matters where copies of communications are 
needed because experience has shown mechanical reproduction takes time. 

The recommendation that a survey be made· of copies presently 
being prepared by field and that any copies which are prepared as extra 
Bureau file copies be eliminated is not believed necessary from standpoint 
of this Division. Required copies were recently reduced where possible to 
meet needs of immediate and foreseeable future dissemination and extra 
Bureau £:lIe copy not considered in estimated needs. Each Supervisor is 
authorized to reduce the number of ,copies required of field according to needs 
of individual case. 

. The recommendation that "all copies of all communications presently 
in Bureau files be destroyed" is a rather broad one and it is believed some 
safeguard should be set up to transpose to the original any action notations or 
comments of Bureau officials aPl>9aring on copies and not appearing on originals 
in order to preserve the necess~ record. . We should likewise recognize, too, 
that we utilize "copy routing" iIi the Bureau whereby supe~rs or officials 
may receive informative. copies of in~oniing material. Destruction of all 
copies the~efore· may ,not pre~~rve a completJ~.l;ecord of all persons who 
reviewed the materlaL. . .... . 

RECOMMEMDA TION: 

'. ,',) •... '. ,;;:, 1. 'He~o~mend this.bivisio~ go o~ re~~rd as not in favor atthiB 
,,,~e aC~c,qm.!l1~IldationB 1 anp a (diE3continue present procedure of filing extra 

I , .... I< • ,~ '> ," ,,\ ",-. > ~ \, _ " <\'.' ' " • - , 
, 1, -'j , ,_' _ ,,- ~ ", • _ 'I . 

,,,.:~! (. 
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r'-'Onice Memoraudum • UNITED STATh.s GOVERNMENT 
I' 'jj" Tolson - , 

1/, DATB:September 30, .1955=:~:'= 
TO ,MR. BELlvlONT Belmont _ 

Hubo_ 

I ~--
\ ~OM' W. A. BRANIGAN --<MIt,' {IN i::::ns-== t f d' Tamm_ 

;\ J r'" -./ tC;.,,: I> ~:rr-ow-d-._ 
~~:P'",.cOPIES OF REPORTS ' Tele.Rooal-

',1-- '-' • D (') ,.II /r' ~ tJ Holloman -
: De::'I=\-vC:T}ll t', of: (,HJS"t.';:!\l th.IDer-l ~L<~ "',." ,...-'''''' G&Ddy_ 

I r 
Memorandum from W. Go Eames to Mr. NiCHols, 9/16/55, 

make suggestions on which your comments are desired by Training 
and Inspection Division. 

Essentially suggestion is made that (1) extra copies of reports 
now in Bureau files be destroyed; (2) in fU,ture only original report be 
filed; (3) consideration be given to utilization of Brwling Copyflex method, 
or similar method, to reproduce original report in file for dissemination. 
To implement these suggestions memo recommends (1) present procedure 
of filing extra copies of reports received ill Records Section be discontinued; 
(2) a survey be made of number of copies presently being prepared by field 
and any copies which are prepared as an extra Bureau file copy be eliminated; 
(3) that copies of all communications presently in Bureau files be destroyed; 
(4) that discussions be entered into by Bureau to explore utilization of 
Bruning Copyflex method of reproduction of Bureau reports. 

EliIhination of filing of copies in future and destruction of those on 
hand is aimed primarily at savings of space. Records Section estima.tes 
aQQ\lt 1/3 savings in number of cabinets could be ,accomplished, Citing 

,,~ I, • savings in space, less filing equipment needed, files would be lighter and 
~~t closer toget.ber, files easier to review, 'mail easier to file, less file 

I 

I 

'. ,repairs needed, easier transportation of files and reduced typing operations \<, 

,l,l . 'E~!)dantto filing. Records S,ect1on recognizes if only original report ;" 'j 
:/i'.~ 'll~~talned costs of Photostats would materially rise but they believe ~avingB , > j 
~ . accrued from advantages cited would more than outweigh~ expense. To offset , .. ,:""1 
\.t1 1,CO$.t of increased Photostats they propose e2q)loring Brunin.,g Copyflex method '} : 
~,,:wh~f:J1 ~co~ding to their estimates would onl~ c<,!st about 9% of what Photostats i' ,: 

::.......:;.... ..... ~ ,would cost. .' . , ' , ".; -: 
~! <a ' ' ,I • '- -, ' - !':4, . 

I ~i" ,COMMENT: ~o .serious ''disagreement With factors cited is perceived ;. 
j ~ut, there 'are ,other factors which should be considered., If we reduce our "~ I 

, .~ U f\L !#ling ~'repor, .. ttc?the o~igtnal, onlY"i'nv~~zp.ust. an~pate that presentability ; .! 
" ~~:<,'Z. Of. :of 'copies: ~seq~1;1y mechanicallrT~pr~uqed, ~l be. of ~esser quality."., "-9 

... ~ ::::>:l\} This is o~c~ionea fJ~!s,~,'Veral f~tors~-, ·.Origirihl,:~?p:¥ of ,r~port acts as" its .'-..ll 
o ~.~ own rec:or~ ~ :to,wlJ,at.i§·fto"~e With r.f3p(i~. - ,handWri,tten .no~tionB are placed 
!:;; c.: thereon '~, to"~ytiO~ take1l1i'disf?e~tion niade,.. 'fol~Qw':itp reco-rd various,' ~ 
...::::. - ~ ~..' ".r ~ ,~' , "'''~'' "1' r T' =< r7;f1 -~. 1 ~ ~ L!...l L..t.l{i .' .. t\ 4 tI "~'Io"':fo\ .. " I tL:e::. -~"'~ ~ f!jo" l" tN. "...".. 
~~!:::;: SBD:hmm : ';, " r.~:.'t1::': , " '0: , '~r,'o' T ~ECQR~' ,;,!~l,!t...~>,:~:!~s,:..;: ' B ',: 

r -..; ~ (8) ,,' c-~-N~~'~. r j .' "" -, ,;li~" r,.·'" . " .. {'~~ ... ~ a 
i, ..::z:::c 9 .. , ' ~~~'tt~n f;J~ ,"~" ":', - ·m ng·c ',1. ~,.1955 ~~~ ~ r' )Jj' .. _,,'I '. >, , ,~ " 

, ,cc! ~~n. ~'U", " ,,': I ;' Ii " ,:'-,' • --.a:IIlI " .1 ?,t <, :.;0." "-r:, I ~~'~ '~~ • _~ ,..,. tr~ " .. ' , .. ,JI' .., l' :{, f ~ L e ir-

~k .1.!!ft'Cr .IS"" ""'-" ' .. ,J ,', " ," " ,', .~~,-" "1' ",< - , .... ,,,' ; 
.~ < ....... ,jj;J-\.' T .~ ~ I 'f .," 11 ""', ~ <} pt;, n..t:::.a.. ~~~ .. : .-~·..tt. .: <7 ~ ,~ ~J{t ,.! 

. .4:jJ>."!If.}', Bramgan " ".', ,. ,;, i~\:.IJ,'O:1,~ I,?~ ~ " \'; i. 1f('" - ," , 
);~ • : " ,. ;', .' ," ,.', ' 1 ,.,.' .'v 1; l' ", ", \: . i:t 8 
'. ' BB~~~gardn(tJt.~,., :,,' ."" " 1'->,:': .. : ,,:', :'4. ~, " r "; <:'~ "1.. : _ ,'4~, ", ~ 

~ J.a..ttU l .~: ~.'1 _\0- I • ,t ,,'" ~~)~ ra.u~}>.. ~ ~I. \yf' 
.. \ ~ .... l' i'~ __ "~"'-'" ,~ : 1''1",., ~. 0 ~ ~ '''',; r~, ... ~ "'-.< ~,!4"-(;l\, 

, 'f 'training and Inape:oi:,\o~· DivlS~oh ., ,'.. " .,' - ,,', '::- ' ~,' ~ ~:.: ~~~:~ \~'i";~~~'" ,. 
_.,,:. _., ___ ~_=' , ,~~",,".:..¥~4tl::~'~'HN:i.,.~~~~:~ ,":~; .. " .. ,.7.!.tt.~~~':'\6;~:~J}· ,i'>M·,,~~i1:!.~i~~itt:· ;'$;~, ,~~" ':"-: },,: :\~;,;,y~ 
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~ experience or the Name Check Unit is that the Bruning Copyflex 
method will not produce acceptable copies except where a light or 
translucent paper is used. Accordingly, reports in file on heavy 
paper could not be reproduced by this method. In addition, it is 
the observation of the Name Check Unit that the Bruning copyflex 
does not reproduce copies as sharp and clear as Photostats. 

RECOMMENDATION: 

That this memorandum be routed to the Training and 
Inspection Division for its consideration of the suggestions 
by the Records and Communications Division. 

, . 
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SUisoat1on #2 - That a survey be m~ or ~bor of copies proaontly 
be ng prepare.d by :rield and that any copies which are prepared as 
an extra Bureau :rile copy be eliminated. 

Investigative Division Oomment - Un£avorable. SUch a survey 
was made iast April and aIi reports in investigations handled 
by this . Division WGrG reduced to the abso1ute minimum consistent 
With the ful:t'i1~ent of our responsibilities. Most violations 
were reduced one or more copies at that time. This matter is 
watched contiDuou~ly and further reductions are made as develop
ments permit; e.go~ a recommendation that we reduce the number 
of copies in Fraud Against the Government - Dependents Assistance 
Act of 1950 cases.and several. veterans Administration Matters 
subcategories is now being prep~~d based on receipt of word 
rrom the Department that they no longer need copies of such 
reports. . 

-suggestion f.t - That aJ.l copies of all commUnications presently 
In Bureau f os be destroyed. 

Investifative Division Oomment ~ It is understood that reports 
are inc uded in this suggestIon. Pavorable as to extra copies 
of airtels. letters. memoranda and oth&r correspondence in file 
but unfavorable as to reports to the same extent and for the 
same reasons as set out concerning suggestion #1 above. 

A 

SUggestion #! - That Records· section contact Charles Bruning 
Oompany. Incorporated. and discuss with representatives of this 
company the possibility o:r uti1izing Bruning Copyflex method of 
reproduction for Bureau reports. 

Investigative Ddvision Comment - Favorable. This study anould not 
necessariiy be iImited to the Bruning Copyf1ex method of rep»e
duction since 1t is believed that some 10a8 expensive and more 
rapid copying procedure is essential be~ore consideration can be 
given to d!tstruction of extra copi'es of reports on any greater 
scale than i8 now per.m1tted. 

Photostating or reports in any vo1ume would seriously 
affect the work or the Name Check Unit and add appl'OX1mately two 
day-LJ to tho t11Ua required for a name check. '.rhe clerical work or 
taking reports rrom file. oziodering Photostats. tI'ansm.1,tting 
material. between mdldings. reproducing it. check1 ng Photostats 
and reassembling files i's all time consuming as well as .0081#17. 
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~TO Mr. Call 

ft~'M 
3> .", C)' , t) · 

• UNITED STATES GOVERNMENT 

DATB: 9/14/55 
Tolson_, 
Boardman_ 
Nichols_ 
Belmont_ j 

Harbo_1 

nOM , 'Newman Parsons-1L ~ 
~_I 

if Rosen + 
V =r . \V Winterr~~d _ 

It1BJBCT · /J'$nve( tory Records, CQ!~ ,1 Tele. Rllom_ 

.... .~\t HOI;tn-
As you know it has always been the policy of the Bureau Gan -

to retain in an active file~inventory control cards on guns, type- ~ 
writers, handcuffs and automobiles whiCh have been sold or traded- 0 
in. Y.~ N 

~~ ~ 
General~ecords Schedule 3 of Regulations of the General ~ 

Services Administration Title 3, Federal Records, authorizes dis- ~ 
position of this type records two years after the equipment is 
removed from the agencies control. I would. like to pOint out that ~ 
it is permi~sive and not mandatory that the~e records be destroyed. ~ 

rc 



If/:J ~--~ ,~ 
j '~';'Office Mem()l~um " UNITED ST~Tt GOVERNMENT 

;;~T'~TO .• ,,' .' lfl/ •. }rIaHdtfP~~' , . 
DATB~ 12-2-55 1,1 • 
! 

PROM r 17. G." E/IllES e-
o' ()r~ -~_ 
" DESTRUOTION OF- REOORDS - G en e y~ a f 
66-3286 . 

It7BJECr: 

Tolaon __ 
Boardman __ 
Nichols _l!_ 
Belmont~ 
Harbo __ 

~~~r " 
Ros 
Ta . 
Siz , 
Winterrowd _ I 

Tele.Room_ I 

Holloman __ 

BE: MER OHANT MARINE OASUALTY LISTS Gandy __ 

62-72674' J~ 

Sub-oapt"toned file opened In 1943 and oontents oonst~t 
mainly oj 1 ists Of dead and mi,ssi,ng Me:rohant Mari.ne :8eamen, wh ioh 
1tsts were prepared by the Navy Department during World War II. 
File contains 26 seotions. and ocoupies one ji,le oabinet. "Th,1,s 

. injormati, on was apparently obtai, ned so that the listed names 
could be checked aga.i,nst the Bureau indices as an aid in clear
ing up Selective Servi,ce cases 1,nasmuch as a large' number oj 
Sea7TLen were reported de1-&nquent during this pertod. 1[0 corres
pondenoe has gone into this file sinoe 1945 and the last list 
was received in July, L945. 

1'" - j, >OJ; • 

',:':', Whi,le not ali oj' "lihe lists were indexed, it irs estimated. 
that' apP.J'oxi,'mately 2,500 names were i,ndexed jrom the8e li8ts. 
Inasmuch as ott. does n.o't appea.rthat thi,s i,njormatton is oj any 
value, t6,']the Bureau today, _ in accordance 'with our Records Manage
ment; Pro,gram~, 1,7; i,s jelt th'1-t these l1,8ts should be de-1,n,dexed ' 
and destroY,ed tQ prevent· 'unnecessary j1,le reviews anq, to gain 
jili.ng 'space ~in both the General. Index and Filing Unit8. ~ 

;-;,.. ;~ . :'-~ ,. ~ ' .. 

i<-" Ar-oh ivalau"/;hortty wtll "be necessary jor the destructi.on 
o/these list8. Suoh authority wtll be sec~red at a later date 
along with other material. 

REOOMME1fDATION: 

That the Record8" Se.ction" be Cf.uthorize.d to de-index and 
destro,Y all Merchant Marine Oa8ualty Lists mainta"&ned in tile 
62-72674. (Desi;~uction oj lt8ts wtll take place ajter necessary 
Arohtval authority "&8 secured~) . 

t,~f-" " ~f" 

f):n~elJ4"~f., -tlJ 
. .t R£C " ~ 3dgh / r J_ : 

A 
IP': ~ Jj'~ ~ ~-. ;.pB.D£D&9f· f.tJ , Jr'f{wffr,yJ1f ,.' ' ',. ::.,' 114 Dtt i21955'.~ " 

)JJJJ/)Jft , ex -125 , ". 
~ tJ! t/ > v··ALL INFORMATlOmNTAINEO " 

io gEC 161955 r'''')I'~ .. vfJ' HE;(E!f; is UNCLASSIFIED ,/ 
~ --- -;. \Y' ,~ D~T~ 1-d-8z...B~f~~8J4{/(:# 



FROM r 

It7BJBCT: 

, ':;J '0 
t_~ 

-~ ~ 

UNITED STATES GOVERNME7V()lJ 
Tolson~ 

,"iJ.' -

tf.~, G. EAMES f! J"; 
0' . ~ /, 

DESTRUOTION OF REOORDS -~~! 
(66~3286) > 

DA.TE: 12 -7-55 Boardman -
Nichols_1 _ 
Belmont_t_ 

~;~~:~s i 
Rosen 
Tamm' 
Sizoo 
Winterrowd *= 
Tele. Room 
Holloman_ 
Gandy , I 

, RE: PA.YMENTS BY AMERIOANS TO MUS 
(l05~2491) 

1 

~ 
J:'he above captioned file opened in 1944 and oontains -:J. 

lists of Amerioans who mGde payments to Mussplini during years ~ 
1935 ang 1936. T.nese lists were made available to >~he Bureau by ~ 
the Inte11igence,::Qfficer oj the All ied Oontro1 Oommission~ Rome., , 
Italy. This fi1~?; contains only,.6 serials but hundreds of naJ?1.es \ 
have been index~/:j •. ~ No' material has been p1aced~ in the file sinoe ~ 
Deoember of 1944. l ~~ 

~/ > ~ 
·~I1i· view of the nature. of this informo"tion and~ the 1acli., ' e 

of" id-entijying ~!tformati.on concerning the names which appear' on ' ~ 
the lists (riia}6i:ity of names oontain only city and state of ~: 
resi,aencej .,~ti;~ felt that these 1ist,s are of no value to the If t 
Bureau to~a~ dnd~in accordance with our records management program ~ 
should: be de--:indexed to reduce .file reviews and to make avail~ ~' "Q 
able Q.dd-tti ona1 space in the General Index Unit. ~_--.~>--.-. ' ')l.u 

~ ~ >. cC: 
REOOMMENDATION: ~ 8 

fG DEC 

~ 
§ 
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TO Director, FBI DATE: December 5, 1955 

:FROM : ()(~~ SAC, Philadelphia 

SUBJEct: 
l PORTS BEING RETURNED . 
. ~ AD~UARTERS SECOND ARMY . 

• 11Jil\T GEQRGE E.. MEADE # MARytltND . 
Ll.. ADMiNISTRATIVE MATTER' .. . 
-r.j)esflfvC-!-}{JY1~-!Svf<~ClU (1ot~~1t ' " 

I am in receipt of a letter dated November 28" 1955" " 
from Lt. Colonel W. p. C. MUNOZ, Chief, Management and 
Records Division" Headquarters Second A~y, Fort George 
G. Meade,'Maryland, attaching reports submitted in several 
Bureau cases during World War II, and stating that the 
Headquarters Second Army desires to return these reports 
to the office of. origin in lieu of retiring them to the 
AG Records Center at Kansas City. 

It is recommend¢d that the Bureau authorize the 
Baltimore Office to contact. Lt. Colonel MUNOZ and suggest 
that in the event these reports are no longer desired by 
the Army, they be destroyed, since the offices to which. 
they are being. returned already have copies of the reports 
in their files. 

The reports returned by the Headquarters Second Army 
to the Philadelphia office are being destroyed UACB~ A 
check has been made and we have determined that we already 
have' copies in our files. ' 

2 - Bureau 
1 - Baltimore 
1 - Philadelphia 

NHM:AVM 
(4 ) 

I\LL 'NFORM\~ T10N 9~~r~\N~O . 
~~~~~ i~~1Ci·1~~~1~~. . .. tJJ~~ 

IdcWk::, & 9tf 
/) .' 

t DEC '!f" 1~~ ~ . 

'i£'~-'-;-;J "::2;t"::f\$~~ 
~I 



--_.. ". '. •. , • . '" 
Office Memorandum • UNITED STATES' GOVERNMENT 

TO 
, n*~ W TOlsOD~ 

16-. A. H. Belmo~ ~ DATB, lIece~~~~ 7, ~g.z::=_~_ 

~PRO" • F. J. Baumg~"d.ne,. ~ ~ E,::,' -,-
......a I3w I"-~:j . .., ~"'lirlr:r Tamm'--,-~ .;::_ ~y!'f' Sizoo __ 

.IUB.JBCT: pE~TRya!FI.ON. . .oF.Jf!Ea~RDS ~...... " .1>' V - ~~:~rr;:o:-== 
66 3286 / f d e.·?1 \~~: ~i" t;';~"! ~~~t1~D ~/1 

BE: ~RaHANT 11iR'IN~"~iJALTY LIS'1f): ~ llt-u;Jf' 
/1 ~'T:1B74 1"'--' C~~.~~"w~.r --, ~;~~ 

----Memorandum dat;ed 12-2-55 jrom Mr. W •. G. Eames to'''': 
Mr. Nichols capti oned as above-recommends that Merchant Marine 
Oasualty Lists~ jile 62-72674, consisting oj 26 sections be 
destr.oyed and de-inde:ced. I,t points out that; the !ile~ which 
was opened in 1943 and has1not had any material .added since 
July~ 1945~ cont;atns l"&sts' of dead' qnd missing. World Yar II 
Jlerchant Mari~e servicemen'compiled by the Na~y Department . 
and originalLy obtained by the Bureau as an aid in connection 
with Selective Service matters. . 



~_~~G4 • • Office Memorandum • UNITED STATES GOVERNMENT· 

}lE. NIGHOLpj~r.J 
L. E. SHOE~./) .".,. . 
/i) ~~~"'t1 e o:~,~ u '!r -gO " ~ 

J2ES 
BUFILE 66-3286 ' ~ q {~'7/£ i~;~~.,11 

PROM , 

DATE: 

IUBJBCT: 

Tolson __ 

12/9/55 =::n_ 
~

/Belmont 
-, bo __ 

, Mohr __ 

Parsons __ 
Rosen __ 
Tamm' __ 
Sizoo __ 

Winterrowd _ 
Tele.Room_ 
Holloman_ 
Gandy __ 

() ~. I· ,-' ,~l~ 
BUfi1e 64-2708-539., whioh is attaohed., oontains a list f? .. r: 

of approximately 2.,500 names of individuals of other than Mexioan''''' - ~"''V.~~, 
nationality residing in Mexioo as of September 1943. This informati 
was reoei ved from the .¥e::ci oan Government by our Me::ci 00 City 0t.t~oe 
an,d transmitted to the Bureau for its informati on., a oopy having 
been retained in the files of the Mexioo City Offioe. 

There is no information fUrnished oonoern~~g the individuals 
on the list exoept their names., nationality and re'si-denoe addresses. 

l
It is obvious that this information oan serve no useful purpose in 
the future and it should be de-indexed • . 
RECOMMENDATION: 
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.. Office Memorandum · .' UNITED STATES GOVERNMENT 

TO : liE. NIOHOLS~; DATB: 11-9-55 

w. G. EAMES t!.-

Tolson __ 
Boardman __ 
Nichols __ 
Belmont __ 
Harbo __ _ 
Mohr __ _ 
Parsons __ 
Rosen __ 

~ )7 ~ 
L./ H. Sizoo ---

DESTRUCTION OF RECORDS,- f!..j7A'f-"V Winterrowd_ .. rl- Tele. Room _ 
66-3286 ,--~" Holloman----L-

RE~AILING LI~TS G""'\ \ 
I ' "l' '\ 

. v/ All correspondence pertaining tol€..dd.itionsJt;iele_tions~ .:t ".', 
1Igorrygj;.;t.on~~ etc. ~ to the ooi.ltA-tJ.J..i_s.t$.=--is forU?arded to the ~ 1\') 

Crime ~e~oras Section for handling immediately upon receipt '\ ro 
in Bureati~ After be~ng handled in Crime Records~ all m~il ~ 

lexcept add iti ons to the lis ts i's destroyed... Crime Rec ords- ~'~ 
noti,Cies Mechani;cal'Section by memo~and:.Ii of addij;~.on.s!-. c~r;~- ~'~ 
t.t9J1.~~."~,,,,£5i.J,~.~"tJ~D,.!!:Jt~ ... (C':£: .Yellow copies of memoranCla are retained ~ 
oy Grime Records Section for one yeCJ7' and then sent to file·. ~ h 
These memoranda are not indexed but require p~~gessing. Volume ~ ~ 

.. is appro::cftmately two to three inches per year' of copies and :----.~ ~ 
Crime Records is only Section which has i"nterest in them. It ~,,~ 
is accordingly felt that Crime Records should maintain these t I~ 
yellow copies of memoranda to the Mechanical Section lor any ~ ~ 

G) period they deem necessary and not send them -&0 the Records ~ .,SJ ~ 
.~ Section. If Crime Records has a need for them, a complicated 
<C 0 search is neces.sary as they are only filed once a year in a 
J- UJ large j:j,le. T~1,;me is also wasted in pulling file~ delivering 
~ u:: '1 it to Cr ime Re~c~ords~ and return ing it to file. 
(..) cr.; . ~av~ 5qq s:; 
z.: (/) ~ " By mg,morandum 12-28-54 I recommended that correspond- ~ ~, 
Q:5 fnce in 62-215?:J. (the gen_er,a1 MaiLing List l,i1:e) concerning . 5 
~ C,..) ~ ~dditi07'fS and .. d,~letion,s to Bureau f s' Mailing List be destroyed ?) 

~ 3 ~ after c!:i.rresponTience became fiv'e years old. Th;is l'e'commenda- !~ 
e:: c,.. ~ tion wail apprdiJ..ed by the Crime Rffcords Section; ... ::.4 
0"':'::' \\\ "'~.. a 
~ ~ ~ Below files a~e ~lso Mail ing List files which were ~ , 
~ ~::= for1[Ler1y maintained by subject matters. Et is proposed that 12l 
--' lJJ c::t: they 1 ikewise be purged of correspondence concerning additions~ .P ' 
c:c: :J: t::l de1eti ons,,;' etc. ~ which is five 07' more years old. 

62;'14854~IiING LI~~_"!~R !~~N,!,IFICATION ~ll~~~~. 



• 
Memorandum Eames to Nioho,ls 
RE: Destruction of R~cords, 66-3286 

RE: Mailing Lists 

'. 
11":'9-55 

Twenty-two sections of mail five or more years old oocupy 
one file drawer. An estimated 1,500 index cards could be 
removl{q and destroyed. ' . 

94-6 {riiAJLI1TG L~~r ~OR PUBLIOATIONS SEOTION 

This file was opened in 1944 and olosed in 1953. 
Oorresponde,nce. formerly filed in this file is also fiNa: in 
62-21531, the general Mailing List file. 118 sec~ions of, 
mail five or moreyears "·old occuPY- .fi-ive f~le drawers. An 
estimat~ !O,OO index. cards could be removed and destroyed. 

94-3-11WA~LING LIST - FBI U:_W E.!~O~Af..EN..T !!.UIf:!TIN . 

This f1,le was opened in 1936., 166 sections con- .' 
taining mail five or more yea'rs old oooupy six file drawers. ' 
An estimated 15,000 index cards oou1d be removed and destroyed. 

~ . 
33-~ (with subs for. eaoh State))1ORIME STA~ISTIOS - GENERAL 

This file ocoupies five' oabinets and mu,ch of the 
mail pertains to additions, deletions; etc., to th,e uniform 

., orime reports Ma1,ling Lists. A oonsiderab1e number of index 
cards oan be removed and destroyed. 

Arohiva1,authority is unnecessary for destruction 
of above oorrespondence. General records sohedu1e 1$" , 
issued by National Arohive'S and Reoords Service, whioh ']11"0-

r vides for disposal of printing, binding, duplication, and 
distribution reoords authorizes destruction of correspondence, 
request forms, and other records pertaining 't.o ohanges in . 
mailing lists after appropriate revision of mailing list or 
after three months, whiohever is earl ier.' In addition, we 
previously s~oured authority to ~estroy requests from the. , 
public for pub1ioations and informative data. '(66-3286-443r 

, , 

REOOMMENDATIONS: 

(1) That, yellow oopies of memoranda prepared by 
Orime Reoords Seotion for the Meohanioa1 Seotion concerning 
additions, deletions, and changes to Mailing Lists not be 
filed but retained by the Orime Reoords Seotion. 

- 2 -



.. . ~ - • 
Memorandum Eames to Nioho1s 
RE: Destruotion of_Reoords, 66-3286 

. RE: Mailing Lists 

• 
11-9-55 

(2) That authority be granted to de-index and 
destroy oorrespondenoe five or more years old in the above 
files. Of oourse, all mail of a history, polioy, or related 
nature will be retained. 

- 3 -
. , 



TO 

'. '-

U.NITED STA~t GOVERNMENT 

Mr. TolBon /' 

E. ]). }/ason( 

QESTRUOTION OF REOORJJS _ Ol)~ 
MAILING LISTS r . --
66-3286 

DATB: 11/25/55 9-Ha 
o r 

Parsons __ 
Rosen __ 
Tammo __ _ 
Sizoo __ _ 

Winterrowd _ 
Tele.Room_ 
Holloman __ 
Gandy 



.. 
-.> ~ 

'''" .f.~~ ,.,[;.-" 
,- .'. • . ,. 

Memorandum ~o Mr. Tolson 

Crime Records Sec~ion for. h~nd1ing, and thereafter all mail 
except additions to the?e lists is destroyed. Correspondence 
relating to additions is filed in Records S~ction. . 

2. Little or" no use is made of correspondence 
relating to additions to Mailing Lists after filing. Both 
Crime Records Section and Files Section'agree that there is 
no reaso~ why this correspondence should be retained. 

, . 3. Correspondence a1 ready in ,above /i!-?A 1 is ted 
serve no~etter purpose'than'that being currently receided, 
th~t is, _ there is no sound reason to retJain it -: even .for, 5 
years. .~ 

• 1 

4. Yellow file copies of memoranda of Crime 'Records 
Section to Mechanical Section are used only by, CriTJl,e- Records 

: Section;' they are' 'i7etained in·that sec~ionfor 1 ,year, and then 
'forwarded to files where they . eire , not indexed and are, not used. 
,'Alter, ~hey have served the{~,purpose in, the' qrime Records 
~Bection,. they could be destroye.d';' I 

':5. No spec ia1 authority is needed fDr destr'uct ion of -
,~. ' above-1 isted correspondence. General Records Schedule #13 

,issued by G'ene.ra1 Services Admin is t'ra,t i on ·provides that corres-
~'p'ondence, r-equest forms 'and ,other reoords re1a~ing to changes 

in ma i1 ing 1 ists are authorized for destruct:;'on after appropriate 
revision of mail ing 1 ists, i or' after 3 'months, whichever is ' 
earl ier. . \ 

EEC01.!MENIJATIQNS:' 1. That Files Sect~~n be' authorized to de-ind~:c 
and de.stroy correspondence in above-1 i'sted 

categorie.s relating to additions~-de1etions 6r~h~n~es in B~reau 
Ma i1 ing Li'sts for Ident ificat~ on Ord,e-rs, Pub1 icatt ons Section, 
FBI La1lJ. Enforcement Bulletin" and Orime-Stq,tistics'-Genera1 and 
that such correspondence ~t be retained 'for fi~ . 

~~~-;.~) , S~~~"''-vu--'~Mvj2:J~J ~b_:<.;;{g~'~HJJ. ~V'" ~¥1. ~, --'-[V-f~/lI.t.: (J-.~ , ' U 
. S~?1 ~~~G ." ~ -. '-

~S~lI' 2. That after correcj;ions are made in Mailing Lists tn 

, - relating to additi ons be destr·oyed; ,the same as i~_~ow done " t connection with current correspondence, said communications 

relating to deletions and corrections, un~ess there is a special 
reason to retain sdjd correspondence.. Correspondence relating 
to liistroy; pol ic y or relat{3d matters shQu1d ,be reta ined. 

, ' 

(;, / 
- 2 - (recomm.endatiD'ns continued next page) 



" 

Memorandum to Mr. Tolson 

3. Thai; yellow file oopie.s" of memoranda of· Crime 
Reoords Seotion t·o l!eohanioal Seotion oonoerning additions, 
deletions, and ~hanges in Mai~i~g>Li,sts not be plaoed in file 
after they have served their purpose in Cr~me Reoords Seotion, 
but be "destro yed~ . '. 

.00 - Mr. Niohqls 
M. A. Jones 
F. W.· l'Iaikart 

-VPK/HOVP :raf . 
(I?r) . " 

\ 

'F 
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~ Office Memorandu1(t .. M~TfO~~~S GOVERNMENT 

A "'el ASS'L\eD ~ . 
Mr. TOlS(J~' 'I ' { \S-JU~ qW"'B' V if.()~i{{~t1!¢1!!\ 12/5/55 

c ,j 

TO 

FROM ~
ATE. 3?'0l -U(7' ... l~' ---0 l , , 8 Tolson __ 

E. D. Mason ',>~,,~ 'ff ' • B~rdman__ \' 

------ :,'j 

~ 
11 SUGGESTION 107-56 .,y( () j.' ,~ J ,j ,t~ Mohr 

Made by Mi;s -' - - - I ~~C L., ~:::ns __ 

Record~ andOm~unications D~vision /.f "Ij r~:rrowd__, 
BAOKGROUND: Buftle 94-33002, which' is the main lile on the ~~~~~!:o:..= 1 

SUBJECT: 

radto scripts "Phts Is Your FBI," was opened in July, Gandy _ ': 

1944, after Director discussed, Wit, h Mr. Paul Warwick the pessi"- ~:I 
bility 01 a radio series on the FBI. The first b;roadcast was on' ~ rl 
April 6, 1945, and the last broadcast (program number 402) was on :, 
December 19, 1952. BUfile 94-33002 contains all background, pol icy, Ii 

etc., concerntng the progr~m, and is composed 01 84, sections. In ' 
addition, there are two sub numbers o! this file; 94-8300~ sub 29 
wh ich conta ins 43 section,S concerning the prel imina ry and revised '. 
radio scripts lor this program and correspondence to Mr. Jerry Devine, 
Producer, relattng to script revistons and approval; 94-38002, sub 3/ 

There is also a' complete set 0/ "as broadcast" scripts stored on the 
seven th floor 0,/ the Ideni;i/icat ion Bu ild ing~ ,~ ~ 

SUGGESTION: That Bu/ile 94-33002 sub 2 and sub 3 be destroy~d 
tnasmuch as the radio series has been discontinu~d and 

a complete set 0/ scripts is stored on the seventh floor Of the b6 ,-\~ 

Identification Building. Missl lalso suggests that since' 
,some Of these same scripts are !~led in the main f1,l'8, tha;t this 
file be reviewed and where mimeographed copies Of the scripts are 
/ound, they be removed and destroyed. 

'~ 

'~ ,,' 

" ~ 
c-
. " '. 

;:" . 
ADVANTAGES STATED: Some savings in space would be real i2ed. \~'-i::"~' ! 

~~"(!:. , 

OBSERVA TI'ONS: Mr. F. W. Waikart, Records and Oommunications Divist:on~ ~ }:~ 

I 
" states t.hat i/ i1; is decided no1; to destroy such, f"bl es aJ j ~J:: 

suggested~ cons~deration shou.ld be g iven~ to destruction of·dUp~f.futfte .... r.~ J:, 

copies 01 scrip1;s maintained in the Identification Building. ;: t~ ~: 
" ' {I ( 'J 

Inspector McG~ire~ Records and Oommunica1;'i,C?,ns Divi'sion~ ~~. c ~~l 
recommends 1;ha1; "f;llose on ~he seventh floor 0/ the Identificati,on ~j f'1 ~3 
Building be disposed o/.f. i>!'IE 'SET of 1''i5 BRcIfT)c/!sr IJ SCf?IPr~.) f3 f:: G~ 

, • t.... Qou 
, Training-.and j!nspec1;~ on Divi sion feels that a considerable ~,g ~ 

amoun1; 01 extra wor.k .. ~;would be ~mposed upon the Records Section to '6 ~ s 
rev~ero 1;he 84 sec~ions Of the ma in file ~n l:a: a 1 mimeographed ,,,..,.;'.' 
cop ~es Of the scr~A s, as sugges-ted by M~!3s ____ ~~ _ This .. does _not

L
' b6 ' 

appear justi/ied. . , 0UED '66 t;~ ';c_9. ,.,;:~, /, ,'-G-G')'~.:f :"''j, /:;.. b7C-
f;. , ECOn - 0 r()ft,~ -- ,7 '':>'' "';) ~ -, ~" .I' rY 

~ tl OEC 2919S9" . .~ ;f1H G\1. Ii!7 DEC 2i 1955 ',; < ~. tf\ -" 
r!'- (8aUi,ngs and Recommenda1;ione aT'e l~~d ;:-j;agr'2:rJ1.. ~ 



• • 
E. D. Mason memo lor Mr. ,Tolson 12/5/55 

, 
SAVINGS, $o~e'small savings in space would be realized, although 

no accura~e monetary savings can be computed. 

REOOMMENDATIONS: 1_ That the suggestion be adopted with mOdification 
in that Records Section be authorized to ~estroy the set 

01 dupl icate radio scripts :now stored on the seventh Iloor Of the-
Identi/ication Building.' , . .~< 

'~t 
2. That no lurther consideration be given to 

reviewing main lile 94-33002 in searoh Of mimeographed copi~s o· 
these scripts as it does not appear justilietla.,i: "'f:his t"';"'1~e,~~~C, tf 

~GIIIJ'~\~'\\P 

8. I: yo!.! ::pro ue• 1;/Ie ~nclo8ed commendatory 
!/,letter be sent to Mi ss~ I ~viS ing he'r Of the~~c 
'adoption 0/ her sugges lon wt oertain mod~fication. 

Enclosure 

ceh ~,J 
(3)~ 

co: 1".. Butile 94-330021> 

"!'-
.. '" t~· .. 
§t'. 

,q. 



- ,',' I~ - • 

Tot' 

From: 
DETROIT b7C 

'SUGGESTIONs In order to provide needed space, in the closed section of 
the Detroit Office for expansion, that'there be a consolidation of 
closed security files by the following methO::' I CO~1~\~~ 

~:Jp~~~I~]~~S\~\€ ~Lt<J I~ 
\.r; .. I\\"~ i1" '1 ... ~O;,j'l~p. ~. 
\J'J\1E-0 

0\ ~ ~ ~"),l 
'~\i 1 
~ 
,- '/ 

.,.,."", 
'l'here has been no consolidation of closed security files in the Detroit, 
Office. However, the Hanual of Rules and Regulations tmd the Detroit .< \ 

file on consolidation do not specifically prohibit such consolidation. 
Advantages of suggestion: 

Current practice or rule (include manual citation as well ss facts): 

Space is at a premiUDl in the closed section of the Detroit Office 
and there is no space available for expansion. This space will be 
necessary for the' proper administration of the closed section. 

~' 
-I 

..J « 
:e.. LI 
~.-
o 



-'.-'- ~'--,~ I ' "",1 . '\ . 

il'2:~1;;;W~~Y;f~~;,~;,;;:;,:{:;~,;",-, .. k!l;f;,:::,~~~t~d~ ,'. ).I:;::)i'} ;;~\" ..• ,: .• '.~\:: :',/~;::(;~:~:;i!r,,~:;~;~: .. : 
!" '. NETHODOF CONS'OLIDATION OF, -SECURITY EILES IN CLOSED. SEC.TIO,N OF,":" ", 
'II' ·DET.R01T OFFlCE .' . . . . ". .' :'. :. '.. . .. ,) 

il' 1., ~eductio~ of -1_0~70 memos presently filed. ' ".," ,,/'~' ;,." 
i It is believed that under the authority of the SAG, ,a great nUlllber' 
, of. copies of a pal'ticular memo, all des igna ted for "100 ... 0, can ,b e ' 

des:troyed when. it is apparent they are not advantageous to retain. As" 
an example, there were approximately 420 copies o1"aparticular'dis,-

" \ , 

trlbution memorandum, consist:tng of 14 pages, designatfild for 100':'0. , 
To hold these copies, approximately 18 vo~umes of 100-0 were necessary ~. " 
At the time this memorandu..'1l was prepared, -there was a purpose for pre
paring this number of copies ail references on each individual me'ntioned 
had to be eX~'1lined for any outgoing communication; however, upon com- ' 
pletion of' that pro ject there was no need to retain these copies, and ",' 
it is believed that the majority can be destroyed with no disadvantage.! 

2. In the latter part of 194;, the Grand Rapids Office of the p;n was I 
closed and the files were transferred to Detroit. There are approxi~ 
:nately 36 drawers of 100 files which if consolidated could be placed 
in approximately nine drawers. It is noted that no material has been 
.filed in these files since the transfer of the files to Detroit, and 
in the great majority of cases, each file consists of only a very few 
serials. Hence, the space in t~ese drawers is consumed by file backs. 
There is no apparent disadvantace in consolidating t}~ese ten-year old, 
dead files. In the event it is necessary to reopen a Grand Rapids 
file, the ,procedure in the Detroit Office has been to remove these 
,serials from Grand Rapids file and open a new Detroit case • 

..... " ", 3. 'fuere are approximately 60 drawers in the Closed Sectioh, which 
are 100-G, I, and J cases. These cases, which in the main were closed 
in 1945 or before, consist of only a .few serials and the drawer space 
is consumed largely by file baOks. If these files were consolidated, 
it is believed they could be placed in approximately 20 drawers e 

" . \ 

I 

1 

J
.-

,------.--~-~--------.------~- ---,--------.----~--. --~-::.... -~.-.---.. ..:.. 
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DEC 2 81955 

• 4-528 

All.lfiFORMAT10N CO~TAtNED 
H!tREtN ts UNCLASSIFliD 
DATE V.at@ .. BV Me. ((JO~~¢ __ Bc,t/~r ~ 
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,: MR. EAMES f!.< b7C DAtB: 11/16/55 yTO 
nOM ll~ _______________ ~ 

Tolaon __ 
BOIItdman __ 
Nichols __ 
Belmont __ 
Harho __ 
J.lohr __ -
Parsons __ 
Rosen __ 

/ 

Tamm' __ 
Sizoo __ 

, Winterrowd_ 
Tele.Room_ 
Holloman __ 
Gandy __ 

File 94-33002 has 84 sections. There are also two sub numbers 
of this file" 94J J3002 sub 2 containing L~3 sections and 94-33002 sub 3 " 
containing~32 sections. These sub files consist of copies of the 
radio scrip'£t~. There are 28 volumes of these same radio scripts in '~ 
storage on bhe seventh 'floor of the Ident. Building. (See 94-33002~158~ 
Memo Jones to Nichols, 9/3/54) , ' ~ \ \ 

Since this radio series has been discontinued ~nd since there is 
a complete set of the scripts available on the 7th floor, it is'(: 
suggested that the sub Z and sub 3 files be destroyed, thus making ,,!. ! 
one complete riling cabinet available for the use of the Filing Unit.~,' ~ I 

II
AlSO since copies of some of these same scripts are filed in the main'" '. 
file, it is suggested that this file be reviewed and where the mimeo~" 

,[ graphed copies 'of the s,?ripts are found, they be removed and destroyJ~I .. 
This would make additiorial space,available since it would reduce the, 
size of the main file. I, ~~ " 

;:-' ~ 50 DEG 291955 

, ,; ~~;j r.;J ~ ~ ~ 
\. ". ;-,. '.', f:l A Q 

RECORDED .. 4 

f.:.; ~.~ f~ 
;::l:::tlo:.! 
j:LI ~&.::.,\ 
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, 'ro,' MIl. NIOH?LS~ , DATE: 12/15/55 
, Tols~-.

BaardmaD_ . 
. Nichols _._ 
'BelmoDt __ 
Harbo~ 

>' . ,W. G'~ EAMES t.. ,,~ :~O-DS-=-== . PROM r 
ROSCD_-

~ESTR UOTION OF REOORDS' -([ e njll. rNFO,R~.~ATI O~i CO NTAINii::.. ' 
(6"6-3286) . . i,-f."!Jl="fftl I~ U· ~:~-!f': l\ '-''''' !':,<-n Ho11omao_, 

, ' ,-ad" Iv Hvln.),)l1- c.. GGdy_-

QATEg ,~ -82 'BY:SP:; J.f£u;;t{f4 
RE: PRISONERS OF flAB CORRESPONDENCE I, • ~_ t± 

(100.;..2555) 

,'. '" lieference i~s made to my memorandum t;o you dat;ed 'a/i7/55- \' 
(66-3286-667) recommendi ng" the dei ndexi ng of 1i sts 'recei ved 'from 
the lJ. S. Office of Consorship, setting forth the names of persons 
corresponding wi*h Prisoners of War during World War II. I \ 
recommended [1) t;hat. all names appearing as correspondent;s' on 1i.s.ts ,', 
whi cn are capti oned "Harmless· 1t and. whi ch do -not have cont'1nts of ~"l) 
communi cati on paraphr:ased, be dei ndexed, (2) that all names appeari ng ~i'~ 
as correspondents. on 1 i sts 7bhi ch t;tre, not c'apti o7ied "Harmless" but·, .(::t' 
whi ch do not have contents of communi cati On pdrapJ?,rased underneath .~{ 
corres,pondents be 1 i, kewi, se dei ndexed. By memorandum from Brani, gan ~ 
7;0 Belmont; dat;ed8/24/55 (66-3286-668) these rec'ommendati, ons were ' ~~-
approved. .' -:-.... ' 

ALso contained i,n the Prisoners of War Correspo"ndence 
file are many other si,mi1ar lists received from' foreign inte11igence,.:)fil;~:;, 
agenci es and other government agenci es. It is' proposed that in ::, ~ .. 
accordance with our Re'cords Managf!.ment Program, these lists. also ~>-
be deindexed unless one Of the following conditions exists: (1) ~~ 
an i ndi cati on of subversi ve senti ment by a corr.esponden't appeari:rn~1~ u 
on the list; (2) .. t;he lists have been dissemina,ted to othe.r govern?Jle'n,t;-;sffl 
agencies; (3) t;he- Bureau conducted an investigati~n to identify ~o, 
correspondents. ", ,",,~. 8-

._ :.. ::_. I..Ll 
The dei~dexing of these. lists wi,ll result i,n t;he,savings~§ 

of space in our index and will prevent; unnecess n. i1e revi ews~..,. ::) 
" c~cerni 7+f} j 1i;f~yi e,7J--zwh,i~~?,h, ,£llll?:~2;~, ~~qa.,~euJ1~~ll~~i'! ~!i~~ 0 e .:/ :;¢f~:::" 

Bureau t;oday. r'h~: ' .,....r 
, ... , rj ~ 

RECOMMENDATION: 

That all Prisoners of War Correspondpnce lists received 
from foreign intelligence agencies and other government agencies be 
dei ndexed unless one of t;he above t;hree ci ted 'condi ti ons ext s'ts. 

~ 
'\'').,.;' .t!.f.£.'l!:"~4- . ~ . 

• 1~ ;i#;,v:;'1'·~;1(.-'~f""" • -~' 
• sarv 71~!:~',--fi 'J\,v UJe-.J> . f K 

3) . it r!l"J'1 jS's RECQonC'D- '~_ sf? ~) t/, ~li):2., 
. ...... -S IlLlJ;;j.' 7.rl) (Pi - .v'~l fa--......,...""""''''-"''''........,..v· "I- I . ~. .............. ~ , • 

j 

...-. '-1FfllS 195~ ·.~t-101l ~ DEC2ff1SSS ~::< 
____ ""."~ .. _' -'" - ..... ". ' I~ I \ 
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• UNITED STATES GOVERNMEN~?~j 
ItrJ~::a ' 

I,' - I 

Office Memoranaum 

1t1B.JBCT: 

I 

A. H. Be~::.L OATS: 12-21-55 Nichols tr' 
Belmont __ 
Harbo __ _ 

- 0.. Mohr 
~V. -A. Braniganl:lt{1b. ~:::ns __ 

o 'fjl!~<U '~J: 6 f ~~:'---
DESTItvm.-.-:m~~.offQiEQ~<b1ID'§. - G:ec!~ fw.~~'t ;~!~~:;,:-== 

, PRISONERS OF vlAR CORRESPONDENCE . Holloman __ 
Gandy __ ~ 

Rererence is made to the attached memo dated '~~/{ 
12-15-55 irom Mr. Eames to Mr.' Nichols, recommendi-ng that 
all Prisoners of War Correspondence lists received from 
roreign intelligence agencies and other Government 
agencies be deindexed,unless one or the following con-
ditions exists: ' 

(1) An indication of subversive,sentiment 
by a correspondent appears on the l~st.· 

(2) The lists have been d~sseminated 
to other Government agencies. 

(3) The Bureau conducted an investiga
tion to identify correspondents. 

\. 

The lists referred to contain the names of 
individuals l.vho corresponded with Axis prif!pners who we're 
in Allied custody. Furthermore part or the lists contain 
only names and addresses and no other identifying data. 
The lists" as.such, are not now or intelligence interest 
mo the Domest ic Int elligence Division, and there appears 0' 
to be no reason why they should not be deindexed as - ,<,~_>_/",-; ~ 
recommended above. ";'Y,-r 4_,. i:i: 

....... " 
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FILING MATTERS 

18/Ro/se 

b6 
b7C 

Tou will ~eca11 that Special Agent I 
submitted a suggestton on Noveabe~ 10" 1955, ~r~~~1r.a~t~t~n~9~t~0~--~ 
consolidation of ce~tatn .files. 

T.htB has been oar6/Ully conotaered by the Bu~eau wir.h the following re3ult8/ 

1. Whe~e ~ztra copte3 of th~(~Gme document cztst tn 
100-0 file, and where these copies can be put to no fores •• able 
us~ the duplicate coptes shoUld be remo~. ana destroyed. 

2. Tou are authorized to oonsolidate the 100 ola88~
ftcation files oj the lor~er Grand Raptda Ofltee. 

8. Tou are not authoriRed to consolidate the German" 
Japanese and Italian ftles tn clas8ijieatton 100 inasauch as 
Communist ca8es are numerically inte,.e~r8ed with them. The 
Bureau would not objec.t to the con.oJ. idatton 0/ G~rman" Japan_s. 
and Italian files if there we~e no Communist c48es/ however, 
tt is felt that stn~_ such Communi •• cases do eXi8t, ga~ 
and contusion would re8ult because only ~"1tal consolidation is pOB. tbl e. 

COMM-FBI 

DEC 22 1955 
MAILED 18 

b6 
b7C , :t; V 1'/ 

' .. Tolson ____ _ 

" 

,It' 

-, 

...-~ 



SUBjIICT: 

, 
\.0 

:\j 

') 
.. \ ADVANTAGES; (1) Would aGve lil ing 8pace; e:cample giv~n 01 lDhere ./. 

;: "\, 420 copie8 w~r~ mad~ 01 a 14-page lMDlO whtch now talse up ."~·~A'<' ~,~': 
: 18 voluaea 0'[ the ,100-0 /tle in Detro "t O/Iiceo '~ 
, (a) It is bel teved a.doption 0/ thi8 part 01 sugge8tion would ' 

reduce pre8ent 36 drawers 01100 a.Za38i/tcation /ile8 in D.trott Olltce ~.: 
to approziJlUl"telll 9 drawersPF GRAND RAPIDol FIL€S. 

'

(a) Conl!p'l "dation would reducte necea8arll drawer apace /0 r 
these lilea lrom 6(f to approzt1llGtely ~O drawers. , 

.;\, .. ,. .. ~\~ . 
. PBE8.ENT PROCEDURl:'Reoent Detrott Inspection dtsclosed 0llice follows 0 

rr prac~ice .01 making nuaerOUB eztra copie8 01 channeliRing ~ 
lU11l0raOOa where ... memoranduft con'ta ins a number 01 na7&ea on whoa no file C 

. has been opeJl.~ ~8e oopie8 are liled tn, 1'00-0 lile lor possible ' 

,
fU'tUre use tIP even ".:.case ta later opened on- eaoh pe.orson 1 i8ted. On~ t 

I instanoe no1;ed whe1te~, OfJer 400 cO.pies 01 one uap prf!.2ared but neller 
I used. Nero Tor1& O/ftce prepares only (}ne.~ztnll eop~!!nd tndezea naae. ~ 

on whom /ilsa not' opened. Wa8hington Field O//io. I&Q.t~ • • 3:t;.a oopt.. ?f 
lor retention i'A 100-0 file onlll whe:e,.~p~a;~~~~~~anteq fl..r?' onl1/ where ~ 

: ~S ~~' 4~ ;' ~.~ "--V" 
MOT .,"' ... ·''i''"'l·",T)nn 

,,10t~~rfN' 16' ~;~~6~ 

d~I'~_ --

~~vi;~~ ~AN ~6=J 
llr. Nease 

b6 
b7C 
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• 
Ez~c~T.jDe~ ConLerenoe meao lor Mr. Tolson 
R~ Suggestion Js04-56 

PRESENT PROCEDURE: (Continued) 

• 
two or three names involved; otherwlse, list 01 names is indezed from 
one copy. 

Field is now permitted to oonsolidate Applioant, Selective 
Service and Orimlnal ftle~ when closed siz months; also certa.in other 
closed ['les (including three of Security type lflo) 96" 1!l*, ~*I 106*" 
108" 121 and 140 class i/ioationa. Not permitted to consol idate most 
security type files including 100 classification liles. 

OBSERVATIONS: Inspeotor L. O. Teague" 'Training and Inspeot1on Diviaion# 
ooncluded Detrott 0II1,c6 had in several instance. prepar~d 

and retained unreasonable nuaber oJ copiea oj ohann~ltzing memoranda. 
Inspeotor oalled this to attention 01 SAO and believes De1;l'oit should 
be authoriaed to destroy eZC8SS unneeded oopiea~ 

Inspeotor Teague also lavors permitting Detroit to consolidate· 
the 100 c,lassification /1,les 0 btained when Grand Rapids Olfice was C108Sd. 

PREVIOUS EXEOUTIVES CONFERENCE AOTIONr On 1/6/55" the Conle rence 
unanimoualu agreed that no effort should be aade at that time 

to consolidate Italian, Geraan and Japanese /jles throughout the field. 
This deoision followed an 6zperiment in thB New Orleans OJltce where the 
BAa fOUnd uniform consolidation was no~ possible sinoe Communist ftles 
were tnterapersed with the other 100 clas8ifioation lUes and the large 
amount 0/ manpower nece8sary to do the job was not justt/ied. 

CONOLUSION8: (1) Thelie ~pfla.rs '1;0 be no reason to retain numerous 
copies 0/ the same memorandum in ~he Detroit 100-0 It~ where 

time haa shown no need for t~ extra,oopieso The problem seems to be 
peouliar '1;0 ~trott Of/ice. 

(a) Since Detroit does not reopen any 01 the old Grand Rnpids 
files but insteaa# mhere neces8ary" removes serials and opens a new 
Detroit /ile/l th.ere Q,pp~ars '1;0 be no objection to con.Bol tdatio,n 01 
the old Grand Rap$da 100 classification Jiles. 

(3) '~tI~c'trtit1es (Jon/erenoe a.ottOT~ earlier this year dcoided. 
alter an 6ztensi'tJe .zper.tJ1.en"t that consol tdation 01 100 classifioation 
/1.163 qn (JonlUU1". Japanese and Ital ian subjeots ia not praotical at. 
1;11. i8 "irtmilo 

:,,,,, , ' ,Pre!l6'!i"t'a:t; thtf 'Ezec tt·"t;1. ves' con/e'rence.: J)ece~ber. 1.9" 1955~ ,: : I 
",we're Jlq$~r8o, :,Ntc.hQl-s;';4Joq-ramGn", Par-sona" TaTfU[£, l£ohr" Neaae" ,j[oG1J~re, ' II 

. ,,' .. . ,.." . '. ,<.:':' .'.;;;',," ',;"'",~~ ,~,). ,";"'~:.,;, ,::.,:~:(;~ll 



,,' 

Rosen, Be.lm.ont" Holloman' and Mq.son. The aon..terence unan:~mousiy' 
reco:mmends. that" tile Detro 'tt: 6f/~cebe> advi sed': 

1. No reason to maintain numerous COp't~8 of ~he 80me 
77temorandumin the ])etrott 100-0 file when it is obvious those oopies 
wtll not be needed. 

2. Authority granted to Detroit to consolidate the old 
/i1,es 01 the former Grand Rapids. Office now contained in clo.s8 i,fioa-
tion 100 tn Detroit. 

3. Do not endeavor to consolidate the 100 classifioation 
files on German,s, Japanese and Ital ians l.nasmuoh as Communi,stcases 
are numerioally interspersed wi~h the German, Japanese and Italian 
files; suoh consolidation would leave numerouS gaps because the 
Communist cases should not be·oonsoll.dated~ 

II you agree, the attached memorandum to Detroit, 
incorporating above v'tews, should be sent. 

/' 

- 3 -
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Harbo __ 

MR. lI[ICHOW DATB: 12/27/55 

. , 1~;'7 
I ~ I 

UNITED gI~OVERNMENT -- ToIsoa--£ 

,~~~ 
\(V~~:nt __ 

TO· 

-Mohr __ _ 

PROM. r 
'.t' ALL INFORMATION CONTAINED 

w. G. EAME~ HEREIN IS UNCLASS1FIED Parsons __ 
Rosen __ 
Tamm' __ 
Sizoo __ 

J 

o -;6;UlLd~~ DA TE tg..-,,1 ~ Cjz. BY vt.{ £JjJf 
DESTRUCTION O~ECORDS (66-3286) - , -- ) .£te-,~. " ' 4 

Winterrowd _ 
Tele.Room_ 

RE: CRIME'- GENERAL 
(62-954) ·er 

By memorandum dated 11/9/55 I proposed that correspondence 
relating to additio-ns, de1eti.ons and changes in Bureau mailing list 
be dei ndexed and e1 i'mi nate'd from fi 1es and destroyed when it becomes 
five years old. I listed four files to which this shou1ff apply:' 
62-14854, mailing l~st for Identification Orders, 94-6, mailing list 
for Publications Section, 94-3-1, mailing J:ilst for FBI Law Enforcement· 
Bulletin an~ 33-1, ,Crime Sta~istics - ~enera1., By memorandum from 
Mason to To1s()n-',dated 11/25/55 (66-3286-69aL-i t was approved to -
deindex ~nd destroy correspondence in ~oategory up to the current 
period and that this type of correspondence not be retained in the 
future.' Of course, correspondence relating to'history, po1ic~or 
related matters wi11b·e ret,ai,neq..,· I 

L 
'~) 
, 1 

File 62-954,' entitled ,Crime .- G~nera1, appear!' to fall ~ 
in this general, oq};egory. This file' which. was opened in 1921 and ' t~;i 

I \ contai ns nocb?7::res~ondence" si nce 1,936" consi sts of 20 secti ons and \ Ii 
l occupies lf drJJ,"1per~ of j;t'ling space. Approximately 2,200 names have ("I 

been indexed. ~TheiiJf;i/ie consists mainly of requests for information ,!\ 
or boole1e1;s coWrri:::Cn.,g:· cri me condi ti oniS and requests to be p1aoed '- \ ;' 
on the Bureau maili ~~~li st for suoh i nformati on. 1 c,/l , " ~ c~ l;JV1t> ,J ~, 

Phi s Tifi.17eifi,;a1 appears to be Of n~ff;lue today and is' a ' 
similar to mater~l Oh.ready approved for d;estruction per referenoed ttl 
memorandum Mason"to Tolson <)ated 11/25/5tf., In acoordanoe wi'th our :>1 '1 

Reoords Managemen1; Program, it is reoommended that this material ~ 
be de,i ndexed and destroyed to prevent unneoessary1. file revi ews and {) OJ' 

to gain filing space in bo1;h the Gener.aL-~;d;r~i(af~l~~~ng Units. ~ S { 
Archival autliority 1,s unneoessary_..t;.~r -P.h~. tff!;,structi on Jijf_:~J .. g@i 

ab ove correspolldence. G"~n~ral llecoTds Soh?:-(J,~J::,f! 1:·3{Ot:·S:8'it,~d by- - ~ -~"' 

1 National Archives and Reoords Servioes, authorises destruction Of 2 
_ correspondenoe, reques"t forms and otner records pertainfn'g- to ohanges b . 

-tn mailing 1is"ts af"ter appropria"te reviews of mailing' list ,or; a':/'te'r ;1 
"three mon1;hs which ever is earliest. In atld-ttion, we previously , 
seoured authority ,to destroy reques1;s f~Dm the,pub1ic for pUQ1-taations -, 
and. informativ~d 'to,. (66-3286-443). 't . ,- /:'-'"1;:, , .( 

\1\ 1)/ ' b -- 3:;L i' - r-·:;; t{ ..-< 

!l: sale ~ j/ RECORDED-35 --=--= =-=:::l eo:::====s 1 

'1f.a.b)~~ J~&:l' ~ 
:,~ , 
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,., Mem.o Eam.es -to Ntchols 
Be: Des-tructton of Records 

(66-3286) 

RECOMMENDATION 

, .-

12/27/55 

1hat the Records Section be au~hori2~d to detnde~ and 
destroy correspondence 'in the a'botJe capt'ioned ji1e re1a.ting to. 
requests jor tnjorm.a~ton or booklets concern'tng ci-ime conditions 
and requests to be placed on the BureaFu;mailing 1i8~jor such 
tnjormatton. - __ 

I/rc::Jd 'ne~ e r,~ e fioneh -

Sal"'.,, 17 re:s.;.. ~ yfo"l'1 

l 
! 

J 



,I 
II 
:1 

Ii 
'I 

'1 

" 

" ..,.., " . " 
~; , 

.. 

/f~> >~{>t, ~ ~'" 1\.: 

"'01&' 

Subject, 

::~:r!~g;=r!::U:/ I~!::::~·:;~~i 7;,~'i' . "i/ 
DES'l'RUCTION 0' 01, (I) 1';-'; l( ->:r·;,.' .' r-;'/ 

; 

In aocordano. ~'i~ the 'netruct'one oontatned 
in KFL (J). I wtsh to aduia. that oop, •• nuab.r ,'u', 
8i~ ond 8e~en 0/ the Hoater Alphab.t'OGl Kit (I) Gnd 
OOp~6. numb~r /iue, Biz and aeu.n 0/ ~h. MU8t~r . 
Gaog,raphical KrL (Ihpreuiou81y issued to the ,.deral 
Bu~eau 0/ Inu.sttgotioA. hau. b •• n destroU6d. 

1l0TE ON YELLOW: 

Above address is proper per information reoeived 
from Colonel Paul Wo Shumate, Key Faoilities List Seotion, 
Department of Defense. Per instruotions from Key Faoilities 
List Seotion a oertifioate of d$struotion for KFL (I) is 
neo'e.ssary. This letter is aooeptable in lisu of a oertifioate 
of '~,struotiono ~~-

,<w; ttl~\~ cJ?'t 
~,,:~t;..\~~~ S\,\~~ J ~~ 

l'-\~t<J ~ \)~~{V~~S S P I -. J -' 

~ cP(.~\~ \~ ~3~ ~'( 
~\.\"'\..~\"g-" J. ~ 
\)~~ 

Tolson __ 

=~;::== //.~.~ ... {;; .\'u .J COMM. FBI 
Belmont__ t,-

:: RDS :@e / '.5 nFf" 2 7 l~Sn 
Paraocs -- (It. )'(','/ 6// MAILED 20 
Rosen __ ',/-- ri.J.. . 
Tamm "<':;:/~.. -;.~~/ 

~:erro"d ~ J ~ M t) '\9S~~,~> 
Tele. R~~\J. ~ ~ (I _ .. , 
Holloman -;- ~ --=_ ----Gandy __ ---...,-

., r IA , 

.,\ 

'l-
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ImSJDCT: SUGGESTION Jb.2-56 ~~~El 9,/l/~~:J;¥ , ' ;t.;zm:lfowd_ 
'-J J 0 Retent10r: oJ Registers IDJJt[ '!:tr~:-= 
~yo" , __ '~ .J:,eIT t- Vvlf Chi: f=" BLI f"~?1 U Pr t:J,>e.fTi , .#~~ 

I I a clerical employ); oj the Nell) Yorlr O.fJice,~Q 
pOi;'lts out that reg~sters #1 and #3 are destroyed on an annual basis JlE. ~~~I 
when three years old iJ oJ no val'Le. R~ister #1 is the sign""in-and-oJ,L 
re gi ster us ed in .fie Id 0 f.fi ces. Reg i ster #3 is the card on 'Dh-j-Ch
investigative ~mployees indicate Inhere they are gOing, mhen the'll.eol1e 
the oJfice, when they, return, any leave they use, etc. b7C 

The suggesti~~ oJr------l #142-56, is that the regulations be 
changed to permit d~$truc~the #1 registers on an annual basis 
when three years old, or as each section Of the file becomes three years 
old, whichever is mor~ convenient. Because oj the size of the New Yorlr 
CfJice, a new sectio~ oJ this file is made up every two or three days. 

'She suggests that tn.,e· regulations be changed also to permit destruction 
of the #3 registers j,"7l a monthly basis 'l)hen three years old. '. . . 

She potnts out that the registers Jur one entire year in the 
New Yo.r'/r OJfice .fill 10 ftle drawers, and she ,feels thGt permission i ,,',,..'/' 

to destroy the registers when three years old on a monthly basis Cu' 

(#3 register) or as-each ~ection oJ the file becomes three'years old 
(#1 register) would' save considerable space. She J'J.rther .feels the .' 
S7J.ggested cha'ige '/:olLld reqUire very l!ttle additional elt,o-TLt so, rev;--" "',-, 
as the destr'Lction pr{'cess is concerned. !&t: -~:5 8'~~ '" 

\~RECORDED ,~ 
The CJAC, New Yor'/r, recommends adoption 0.' '~JJ'm~s~on becalj,se, I 

he says it 'ould not r~quire expenditure of additional clerical time 
and 1D0uld save space'.. T~fIr!ij,~o~ f I 

f;." ." v .. ~ l .. IGIlriiliii 

Section 3, l{anual 0./ Rules and Regulations, was relJis'ed in 19bB, f' 
to require destruction of various '/rinds or ~aterial on an annual basis. ~ 
The purpose oj the revision lOas to <litlQ ·np~/orllUty. F'Lrt1i p r JJ it is ~ 
noted that '1lhen material is dest,royed.· bn nn-' a'fi1H~b"1 basis, the '/lorir 
need be done only once a year; whereas, destructiOh· on..a ""'<.lntll-ly basis "-li 
means the !1Jor~ is done 12 times a year~ ins'tead of one. OJ course, '0 
destruction on an annual bosis means the material is retained fi ~o 11- ~' 
plus months longer than it mould be ~n a monthly destruction ,. ~"tI. ,"" 

The smalle r of!i c~ 8 probably have no acute space p r~blem s im ilar ~ 
to that of Nelp Yorlr. Saving oj space is a valid ob~~.ct)ue"Pdt;~~larly~ 
:Jhere it can be .do e without appreciabl~ extra eJJort. . ~ 

'.-~./ ,.. --....... , 8 
Encl09t~e~~~1_' ~ ": ?\;-, ;1S"k t/ ~ ~ JAN 19lQ5~ ,,' ~ 
WE~ 'rej-i .... ";" ~ i0V ~6UU I I (~ KeCOM MeAJ Art i 

Cc /2.~r s ~, J~J ~df: fl( ~'lt'l (n "IT ~ .A ~Add e ~« «A lA:r;-M 
IS ''', I1~A \ l ' 111 II I) .... ..,.-,-

.( "1141\, I, 'I 'I ' . .' - 1~lJir)t "r'"~----'-'------~-'--"~- ---. --.- -~-,-.-' -:-_. "-'- .. ----



• 1 

. RECOMllENDATION':", : '<', 

" ,It is recommended that the various divisions be permitted to 
de,s,t.rgy #1 and #3 reg i sters tri. enn i.E-ally on a m.onthly or 'othe r staggered 
basis rather than on aft annual basis if they pre!er~ and that this 
view be forwarded to the Training Division. 

e1c:..-..-
cp~ 

11'- ~ 
ADDENDUJI BY TRAINING AND INSPECTION DIVISION 12/30/55 - hEY 

Training and Inspection Division agrees with recommendation 
of Administrative DiVision that this suggestion be adopted with the 
m.odification that the I~eld divisions be permitted to destroy Registers 
#1 and #3, whe n 3 years old. on a month1 y g;r ~r stagge red bas i8 
rather than on an annual basis if they DreIer. 

II you approve, the Statistical Section shou.ld prepare 
appropriate revision lor "the Time and Attendance Manual and the 
Training and Inspection Division will prepare a revision for the 
Jlanual Of Ru~e8 and RegUlations. If approved, "the enclosed letter 

' should be forwarded Miss 1 I advising that a modification 9f her 
I ~uggestion has been adop ed. 

b6 
b7C 
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,v·' I~' .1 
:UNI~ED STj~VERNMENT 

DATI:' 12/27/55 =~d 
~!:~ 
Harbo __ 
Mohr __ 
Parsons __ 
Rosen __ 
!amm' __ 
Slzoo_ 
Winterrowd _ 
Tele.Room_ 
Holloman_ 

. • ~a~y~ 1fPitN()UllJa.l!.r 
By memorandum dated 11/25/55, I attaohed a letter to 

Mr. S. A. Andretta a! the Department transmitting, in accordance 
with Archival regulations, a reques~ for authority to dispose a! 
records canst sti ng o! (1) forms and related correspondenoe 1'''' stt. ng 
firearms imported into the United States during years 1935~-1948, 
which were furnished to the Bureau by the Oustoms Bureau of the 
Treasury Department (62*36000) and (a) letters and related corres
pondence to and from field o!ftces concerning movement of Japanese 
individuals who were passengers on planes, trains, eto. within and 
out Of the United States prior to ~drld War II (65.8046). These 
had been approved lor destruotion by the Bureau • 

. Mr. Hardy Allen, Justioe and Exeoutive Section, National 
Arohives telephonically contacted me last week and informed that 
in accordance with their standard procedure, prior to submitting 
any material to 00ngres8 for final authority to destroy, they are 

---- required to review sa~les of the material. He requested that we 
transmit appropriate samples of this material to the Archives for ~" 
review. I informed him that we would make available at the Bureau 
samples of this material and .he could oome over and review tfiem. 
Mr. Allen indicat~d that he could probably manage to handle~n this 
manner. 

Mr. Allen subsequently contacted SAL: land stated 
that he had disoussed the matter with his superio~ Miss Bess Glenn, 
Ohief, Justice and Executive Section of National Archives who 
indicated that she 'would like to see 8amples of this material and 
reque.sted that we ·transmit samples to Arphi, ves in acoordanoe with 
standard procedures. Mr. Allen indicated that based on our 
description d! the material, the.ref~dld not appear to be any reason" 
why our requ'8s'T; ·for destruc;lh~!on:'ji'oul;a:,~.o.t. be authortaed. ' 

1, . iollo!~t.t'nE'~ -- ; •• t".n~, e . 

~~,(' 5): sak. . " ~ 'hi"'" It,'''; • ,,' ~\£c t"!\ t!.l' J'~, .~~ ~:. l..lt,! ,~t~~'t' _ ,!. ,~" 
00: 65-3046 '. ".,,-n."'~" 

62-3600Q' . ~~6 ~')Ji~~JG::"" 
RECOROEp .. 35 ~ ~ 

~ 
00JAN 3 

EX -11~ :t\()l\ CO"''t~\\\ttl \l:".ll \lEe 30 1955 

[I.\.\-~ 1~~~Ci.~SS~W~ - -
\1ERt.\\\l·~ .,~;2 B,{SrJ 

",,- --;. . 

\)1\1r.~ . 11 



Memo Eames to Nioho1s 
Re: Destruotion of Reoords 

66-3286 

... 

12/27/55 

'Based on *he *YP? oj ma*erial involved~,there appears to b6 
be no reason why samples of this material oan not. be exhibi*ed to 
representatives of National Arohives and ~n1ess advised to *he 
oontrary, SAl I will take samples of this material over to 
Arohives and disouss the matter with Miss Glenn and Mr •. Allen. Mr. 
Allen tndtoated that Miss Glenn would be on annual leave until 
1/4/56. -

. tn:d A 

~; 
rJc./ 1 /~t . I f) ~;. ) 

• A /{/. 'J 
;/pj C/. f"(,} bJ 
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\ --------• UNITED STATES GOVERNMENT' 

TO 
rtf\. 

MR. NIOHo~l~ 

L. E. SHOR~ 
/t"\ ~..!B?a f d 

~ESTRUGTTON OF~EOORDS r 66-3286) ", 

VFROM 
SUBJECT: 

Be: 

The .above sertal is a list of persons renting post 

'informant; SIS #194, on May 18, 1942. This list; comprises about . 
office boxes at La Paz, Bolivia, which was furnished by confidential ~\ 

1,300 names, all Of which have been indexed and none Of which can . ",,' . 
poss7,bly be Of an'y future value to the Bureau. " ;: ~ .. :~. 

" REOOMMENDATI ON: 

be granted -(;0 de-index all Of the names 
in -(;he 

lftJ:wm r 

_ .-j, 

}: -~ :J4 ~ ~.~ .. 

,..---:... . . , 
...... '" ,;) 
~ 

~ 
:"" 

':K 
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, 
Liaison Repl"esentaUve, ottawa 

~,,~ ,,' J( -"~~ 
Director, FBI (100-352546) 

CENTRAL RESEARCH MATTERS 

'~~ ~'4' " ~ ~, f-

t
ot. Ydl(·v.: flle~. (,I).t>y 

I 1 .. Mr. H. O. Bly' 
l.. '" 1 - Section tickler ' 

v 

January 3, 1956 

Reurairtel dated December 27, 1955, which in part stated 
that enumera.ted sections of the "Communist Party, U. S. A., Summary
Activities" are no longer necessary for your office. 

In accordance with SAC Letter No. 55-79 dated December 27, 
1955, captioned "(A) Centril Research Matters, ,0 you may destroy the 
above summaries along with other material listed in your communication 
which is not included in the "Bibliography of Central Research Section 
Monographs, Section I, August, 1947 -- January, 1955" and Central 
Research Section 'monographs published subsequent thereto. This material 
should be destroyed in a Bureau-apPl::oved manner and the Bureau promptly 
advised as to the exact volumes destt,:oyed. In this manner, the record 
of summaries may be amended at tb,d Bur eau. 

1 - Foreign Liaison Unit ~Route through for review) 
.' " .1. 1 ,...', 

• <;. .. t ~' \. 
\ 

'<.- .1'''- ,',' 

RWS:mjh )'-\ I:' .~ 
• ( . . 

; f ( .. \ 

"J' , 
NOTE: :Policy establishe r1 Bulet to Legat, HavGma, 12/5/55, captione.:l 

"Central Research Matters. " 

Tohoo __ 
Boardman 
Nichols 
Belmc>nf 
Harha _~_ 

Mohr 
Par,;on. __ 
R""eo' _ 
Tamm ,_' __ 
Su:oo 
\,;inc<'rn,,'d • 
Tde. Ream 
}l.r r ~ "1,0'" • ." 

\:.81 
o ~~ 'if I rHO 0 \~ 

cort,'t~ -- ~i 
J.l\N 31956 

MAU .. ED .Bl 
Z' __ ~~:-""""" ~~~~"-<=>S:~:.J 
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. Ai~tel. 
,~ Iltlll 

Direcuo:t'"). FBl> : ~ .' 
J • vlaah1ngtgn; .D,.Q' •. 

¢ , 

.' b7D 

l.!r. ~folsOfi_'_"_' 
Mr. "Nichols._ 
Mr. Boardman_._ 
Mr. Belmont_', _' 
Mrt Mas()n.,;_, " ; 
Mr. l\fohrw.J,:....-~_~. ---
Mr. Parsons_, 
Mr. Rosen :.. ____ .. 
Mr. Tamm __ 'J 

Mr. NeasE' -
Mr. Wjilf"rl'''w<L 
Tele. Room : _ -' 

. Mr. Holloman .. _· . 
A1rl1l8,:i.~ .REi.: , D~~.dv' .~ ,", 

" !SEa~' ('}~:tf:!t1.~1:....;D.g;.e2:1~:V-~. ~~,~ .. _-'-_ 
.' , .. ' ,.':'J~~ . . > . ,Dec.embe~ 2.7 i 195~ , 

"1 

ti , , ".j 
, CEtt~Mb)iESE.AR01l3:M~l3~~' ',' .. ~ :', .J-I" , >. ~c~ ~? ,",'p . ...i- 9t . 

····B~~1~1.00-'4a$4§·,.} k}~:r!~~v~j~~ 
. ,', , " . Ita SAO l.ett.~r, l{~~h, '5.5-70 dat$d'i(oV'~mbe:t"l a .. , 1955," . '*.1 

Sect:t6I1 G,l?~q:u.t¥,st:tng t'1:mt ~.·l"'evi~~.r: be ,biG.oe. ,o~ th~ ,,', . : .. ;iV1j • ".;t 

, 
.' ':' 

l'llOl1.og:ra.ph$- d(lal1ng W~i?h 'Oommun~$t th~U;ry"tmd ta.ctioso.s l-t¢l'l ~, 
as So'Vl.et and '$atell!.t,e esplt>nng(.l ~at1vity 'f;iQ dt'ltomino" if' ' , . \ 

. -~nt of tl;;u~~fj·, 1l!ono~~ap~s" a~a fit! ~"lQngo~ ,Q~any: l>;raet:t~a.l v~l.ue. ,~~ 

, : ,-' :' ,!r!h~ l!l~n6~~a»h$ :C$ci~i~v~d '1~ this or,f:Lo$ h~,ve b,eefi, . ""~ I 
ot· ~Qn81.d~J:>Jl'bleas:d.staP.o.e~G 'ref;eX'eno~ material an(f of gr:aa.t ~~" 
a.~s~$tancn;f in'1~and11~gl!d.~o:n·.dut:t~~, td.t~il . b7D . ~)' ; .. ; 

\, 

,~ 
',' '. "'. A ,rey.iqi-1 of 'tho' monQsz.?!~jblJ, paee1vod in thtno:ftioe'" 

re,\r€la),.s only the' 'to11ot1ing ~lhio:b 1tis Q.~li~ved tt!'~ no ' 
·'lQnger neceS suryf " .. 

". 

, NOT Rfi:COI1DG:D 
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--' .. 

b7D 

. ',Liaison .prtice'L.1 _____ ----11 . 
> .' page 2 ;,' 

", 

'Dee$.b~r 27", 1 ~;:~ 

',," "'DiGP()s~l of the:, abOVe, ll'1on~g~aphs. is recommen~l'ed', 
s1n~e the ~pa¢G .fo;!? f5~1:iP.5 taQ~l!ties in ~h.e Liaison Office' 
otta.wa is ~1lnited·." ' 

. 'Si~ce all othol:" Central Resealloh Section monographs 
which have b$en fOt'W9.1"d~d to this 'ot'f1ee -ave of value for 

. informa.'~:ton s.nd :P~$enrph ~oS9S, 'it:ts recommended that, ' 
" ~,th~y be" rE!tained.at this- t1me~' TPe l.no1:"l6g~apha in t,h~. J..ib~ary 
, in this of"fic(3 't-1i~1 again b,~, ~oviewed in s,ix 1?lonthsJ time, 

. end no action is of course 'be1ng taken r~gal?<li.ng th~ disposition 
of any ~onog~~phs until ·rurthe~ aurenu 1n~t~uctions' a~e race;ved • 

- .: ,.. 

". 

':: ,)-

. ~ --

I' 

.' 
, .' 
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· Office Me.morandum • UNITED STATES GOVERNMENT 

-:. .' ,. 
\J 

TO J1R. NICHOLS 
DAn: 12-28-55 

"'~' 

ToIaos __ 
Boardman _ 
Nichols_ 

nOM, 
Belmon! ___ Harbo __ 

r. (J. EAJl
E i8 I b 7 D (' .. ~ \ ~~:o'n-s ___ -_, 

• ' ~ jV- , Rosen_ 

~"""Jll<a~.: 1IAl/E (JHgOKS -II # rfn::rowd'.'~ 
I /I.>l;:.c...<>o"",,~,",,,~1-i;:Z:tf:~ .. :i{;P;::;;:;::Y t.~ ;;tJ~~~~':':;~-~-: 

" 

aan hOU~8 neCe1l8a~y to handle and 8paC8,. tt ill .uggellted that the I 

Rocord. Section not rece't ve ()~ ~OCe811f.n and 11tn the "no-record" 
type nGUle check for.a fro74 • One 

soapl. a~tachqd 8ho~ the ~ellultll Of a p~oducttlJe lIearch m oh should 

I 
be f11ed ~ile the other two are jor.~ which re.ulted in ~gattlJe 
i~oraatlon at th~ ttme vhey ~ere proceased through the Name Ohsck Un 1t. 

The Bureau gaIns noih1ng by addIng to till reco~dB the 
result. Of a "no-reeo rd" nou lIea1"ch. re halJe lIuccellBjullV OlJe~ the 
yea.,.. avoided jtltng lit.,.ally ailliona Cj negatIve "no-.,.ecord" 7ia7Ae ;, ~ , 
oh~ck reque.t •• , ~~ only Bub.tantial ezceptton hall been Federal ~~~ 
Employee Becurt~v forms ~ich ~ have not proc.B.ed but aatntatned ~, 
e.parat.1V bV ord~~. j.,.o~ a jor~e~ At~orney General. re a~. about \)r 
1;0 r~cO __ nd r~cona'ldtfra't'lon oj th'_ prog.,.. again. '<>,. 

I 

REC010«JfJJ4rIOI: I 



• 

DATE OF MAIL /- /'/ -S0 

HAs BEEN REMOVED FOR MR • .TiA'MRBER!ii TO BE KEPI' PERMANENTLY IN HIS 
OFFICE, ROOM ~~ 

'. 

SEE FILE 66-2554-7530 FOR AUTHORITY. 

SUBJECT 

, 

REH>VED BY 5 7 FEB~ '71958' 

FILE NUMBER ;,; 6 -.; :JJ 6 - /" 

PERMANENT SERIAL CHARGEOUT 

4-312 



p 

-1 TO MR. NICHOLS ~~ 

BECOMM!5NDATION 

, , . , 

• UNITED STATES GOVERNMENT \' 
,. 

DATi: i/17/56 



'f 

", .. iJJftCe Met;horluium . 
,,;' . 

j)' \ Tolson _ TO(.: }Jr. Parsons jJ .:> ,{ OATH, 115/56, f E~?".": 
Plt ,-0., f\ fr; " .ltf.t Mohr ,_ ., C. F. Down~ng , .},<", <' Parsons __ 

';'.>:...i J(- , ~~ ~'f~] ~1 r:: 
I i IUBJECT: TRANSL.p. T:: uN CORRES,r:.ONDENCE/ ,.l'!.1 r1 t/'" . ~intNrowd " 9J." ~ .. , 1- I ;, I ' rf fl -" Tel~. Room (, 5t<:f~;:.('~~":~.'."J,'~~~'~-;f,,'" tJtj/i.Jl.l1-''..~·",./ ""':;'·~!t~'~·~-t'-::?-<~ ;"wV-..N..r lIolloman 

/' {' ~ , '. <.andy •. 

, Refere nce att' ched memo ra ndum e'Mr. fAME's t~ Mr. NICHOLS \1"'\ 
da 1ted ,1/4/56 sugg

1
e st~ng thatt

t 
negabtidve ctorredsponEdence1fr~m t

1
he
tt

f ie Id i',.r f. 
re at~ve to trans at~on ma ers e. es roye. ::camp e ~8 e er fru'n /~ 
Albuquerque dated 12/6/55 under caption TRANSLATION OF FGREIJN LAN(} A:}E 1." 
PUBLICATIONS, replying to SAC Letter 55-68 (F). 

~I 
Labora-tory has no objection to procedure recommended. As 

a matter of fact, all recurring communications of such a nature have 
for a number of years past been destroyed after review a~d the letter 
from Albuquerque constitutes an iso13ted case. i 

/¥, 
J.t:TICN: '- , 

This memorandum should be referred to the Records and 
Ca'nmunications Division. 

CFD:EB 
(3) 

i , ... '!o' .... ~¥ 

----, 

~ 
c: u:. ...! . 

u:: 
t 
8 
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'. Office LV ~emorandum . 
TO MR. NICHOLS 

FROM w. G. EAMES L 

-Zf~· • 

• 
UNITED STATES GOVERNMENT 

DATE: 1-4-56 

ToIson __ _ 
80Qrdman __ 
NichoIs __ ' 
8elmonl __ 
Harbo ___ _ 

SUBJECT: TRANSLATION CORRESPONDENCE Mohr __ '~_ ' 
Parsons ~ ~ Ii i,--\ 
Ros"n __ ~ 
Tamm. ~ ,'-

In ~he in~eres~ of economy. i~ is'sugges~ed ~ha~ 
nega~ive ~ype ma~erial such as the a~~ached not be forwarded 
~o ~he Records Sec~i on for process tng after it has been n o~ed 
in ~he Tran sla~ i on Un i~. 

Sizoo _ 

I'lnrerrowd \.~. J. 
TeI,,_ Room_ 
Holloman ,~, , ' 
Gandy , \ \. 

, ~'f 
f\~\" 
\ Y q'\ , . Pre8en~ rUles provide ~hat ~he a~~ached be forwarded to 

the Translation Unit immediately upon its receipt in the Bureau as 
i~ 0,]>.' ",'1-rs ~o have been subm it~ed for in.rorm.a~ion purposes only and 
has no per7/l.anen~ or las~ing value. Thus the following recommendation .:; 
that this ~ypemail not be returned to the Records Section dnless " 
some special reason reqUires that it be filed. , ... .,~{} 

REOO.MME'NDATION: 

In view Of the above 
Unit not return to the Records 

) but in s'tead destroy~sam.e af~er 
~~. OGM:mfc . 

~'\I (3) 0* 

Encl osure .. ,...~'V.\tA) 1'\ 
" ~\.) _}J 

I'}~;~ I,' i/Y Ii 

l ~ ,'. v 
: ;'«} 

c' it is recommended that ~he Translation l.I., 

Sec~ion m.a~erial such as the a~tached ~ 
i~s con ten ~s have been noted. t 

i'{ 8 
...::\j~-$ .1l ;J. 

-ct;!Cil,j>J 6 -l.il' z 
}P" ~1 1'1 ...- ff (!) , 
/'-3t~¥!~' 0:::

0 \ 1.00 ____ ~fi~f;.~ . 
'. ~t'\t:,~ a \9~Q . 

u" .l~~ t . . 
~ 

~CLOSU~ 
\ 

JAN 13 1956 

-
... I; 



• • 

\ < 

, office reeeive.s no 1"oreign language newspapers, :magazines 
or otherpub11eat1ons for review. 

a ... :Bln'ea:t1 
1 ... Albuquerque L ' 
(~r ' 

~----------------~-------~-

I 
j 
j' 
\ 

i i 

J 
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Office Memorandum • 
~ '~' 

UNITED STATES GOVERNMENT 

TO 

'DOM 

IlmJBCT: DESm~Ql CF APPLIQNT-4"!PE PmSamBL 

~ e. (..;u ~ d.~ .s <::. ,-+1 ' , ) 
Dr JDeal3raDdUll froD. lra1Qrt to 70U dated 6-16-55' (67..soooo...JB23), 

it, was reoaemended that OC)D8idaratlon be givm 1;0 the deStruction o~ applicant 
pereom1el. .tiles over ten years old whero DO infornation ot ruue 'Waa conta1ned 
therein. I indicated peraonnel files a index cards would be ret.1ned wi til the , 
notation "Destroyed" and the date. The Executive Conference appro~ this 
procedure. on 6-J.6-55, and the Director concurred. 

We have DOW ,completed this project, and the results are tar beyond 
our wildest expect.atiOl18. We originally" estimated that we could desVoY' 
awron-tel1' 32,000 files 1Ih1ch -would occupy 25 fi ve-drner tile cabinets. 
ja we got into the project, we realized that ow original eetimlte .. a 
extremely COlUlervativeJ and upon the coDpletion ot the project we act1lal.ly I 
dee'tt-o,ed 119,1,B0 files and gained approxiutely 100 five-drawer cabinets. 
Ot course, the apace'in theBe cabinets w11l take care of our expansion needs 
tor 8OI'l9t1me to aoae. In addition, we deatroyed an estimated h77,920 
abstracts thus ~v1ng 3t index cabineta, and an estimated 120,000 index card • 
• lnta1ned in the General lDdex Unit "Tin& an additional three index cabinets. 

, I 
, t, 



• 
Office ,Mernot;andum · 'UNITED STATES GOVERNMENT 

lIR. TOLSON v'r"';'" TO DATE: 1/27/56 ff'; .'.-:'.,. I 

MR. E. D. JaSON r' ,J ' ,j./ FROM 

,r;.., ::-r't x::: ';::'\'l' V<F' ;y"'<1 .\' , , \-'~ ...... be S"r'(w(" ~ i L ~,\ 0 \ <, ~ .: l =,< ! "I. 

X (JOPIES OJ' REPQRT~ ...r ,-. //' / / 'II T I, I ~~ 
. ;\11 1,' • 

/~rt"'t'~'/ '.r J'..-ltL PIli,,', 
- '- )] r. ',' " 

. To e!!eot abou~ one third aavlng i~ /,i1e cab~nets 

SUBJECT: 

utt1ized and ma~ files more effioient, Beco~d8 Section 
proposed: (1) Berea/-te r on1 y 0 riginal of reports be filed. 
(2) All oopies, ezc-ept original, be purged from. ezisting ftlll!~.N'K._','" L~~. 
IlllJesti ga~i VB and Domes~ 1.c In~ell igence J)'f. vi at on8 opposed to 
(1) above becau8s .zce8sive tiae and expense involved in lat r 
reproduction by p4oto~ta~ing or retyping of reports r~quired lor 
dissemination and opposed ~o (2) above because notations, routing 
stamp8, handwritten changes placed on original make it un8uitable 
lor subsequent photo8~attng lor di88emina~ion purposev. TrainilW 
a.nd Inspection Division aJ'1jer inquiry no~es regarding proposal (1) . 
tha~, loll owing survey to deter.ine 'minimum number of oqpiea required 

,to meet normal dissemination, Bureau Bul1e~in ~5-3 r~ducing number 
Of copies in 119 types of cases wa.s issued 8/9/SS. This reduced 
to essential min iaw. nUJlber- Of cOP}es be 1.ng received by Bureau. 
Regarding propotJal (2), i~ 1.a noted Name Check Sec~ion now 
di'sseminating reports at 1,5-00 pages per da1/; SOD pages are 
Phot08~ats and 1,000, ~xtra copies. of reports jrom ftles. II files 
purged Of all tlz-i;ra cop lee, it would be ne 0(1380.rll to reproduce jull 
1,500 pages. Additional photostczting costs 01 131,200 per annum 
would be incurredG Such COtJ~8 lDould'be direct~ immediate, 
ou~-ol-pocket expenses, as opposed to projJ ot€d space aaving lor 
j'uture file 8torage as contemplat;ed by ~eC~rds Seoti. on proposal. ~ i 

Records 8ec~ion is cogni2an~ of i~creaged coatG which ~F~ 
would result fro~ additional photostating and proposes in lieu 01 
p~ot03tattng to reproduce by Bruning Oopy!lez ~ethod. This method 
not readily adaptable to reports already in file because to obt4in 
legible copies requires uae o! a better grade transluoent paper 
than is nOlD being used lor inveatigatil1e reports. 

\ 



• 
Memorandum to' .Ur. Tolson 
Be: Oopies of Repor~8 

REOOllJlENDA.TIONS ! 

• 
-- ...,. .. , 

1/27/56 
r J) 

J ; J~ ,.. 

(1) No change be mad~ in number of copie8/n~ being reoeived 
and ft1ed at the Buroau. 

, f t.} .0)" 
y~ 

0
1 

(2) Fi1e& not bo purgod of e:c~ra oopi8s1{lready in jt.l(l. 

(3) Reoorda Sec~ton to oontinue ronearch to find an ine:cpensiv~ 
method 01 reproduction which would make economioally /t:cstbla ine 
destruction Of ezi;ra copiea of reporta TrOlD in file • 

.. ----------------------------... !-~.----------~~-------------- ~ 



~ ~:. - "' ,', . 

. ; :''i'\~~~''~n~ ~'''' .,b<_--f-""",~~,,...;q) ..;J.,.$ 

, ti_"i; 6 !t~~ (1au~l.!i~,?) 

- . 

... . ·4:1.ll>1mlf,t~'Z;:~ .. ... . () D~!..·iJS~,c '1'/071: .;.=.::. il" Vey,71' ~-!~~I 
'Sttr~"t' ';l-f~:'{'i1~~.tl<~~'" fI' ~ ... :, 1i~..;~ .. .Jo"\l~...,;;~.,;.i"~-Y~~'f:,,~T ;~1 .fC/ <: ; - • ./ ~' , 

< <- l\bl~'~TY~ ~;(~f:t/t$:/e?t) IX~~, • 
, - ,;- - -- - -l?t) ::!tS l~t '5'$~ri' ~d~t~a l. ~t.~41~/13Is~ una SlJtflt, " - '~:"', 
~, l~h: ,d~~~d 1.p./!;:/~f1 ~ttt1f1d,j)Bf:{;b1rtn~u::j~: 9 Irq, Ff:lclJ.it!4s' lilt-
ttiJ-atJ~~~at ~~ ,tl$y ~~~~ti:t~~j:i ;rA®~ '~,~(1 'l~t, ,~'1~f)e~tl'n .(?~b~:i/Jf: - ", " 
nitl~~~t-o£: «~lw~1{l ,£.;o~~~q,£ ~llt .... );~ (4}a, dltqtl' fn~o;:;i.f~ a)i~~~ _ , 
ncr :Mtsf, ~$Jo'£t!~J.s~~ tw '~~ fJ9ZS'J' ~acb 1';tt t:~cr.:J i1!t'!{! 'Bt !1.~~l~l't~- C'~t~ 

, ftcetien ~~ ~~o- 14., ~~ \l'~.slnln t,jtlltr;l' (b~ieil ~t, 1W¥ * tJJ-, {j)~ r9no~t1na
~~f.~ g~1~ l~i!~~1:d tn. n~ ;_{l~' ,ll)~~q~~l~W~ $.l"Gt!~ £C;~ lni1oh"4tAo.n" ,- _ - ",: 

- _ - -: , ~ aAG_l{:lt ~l!'r-s~d at-t~*~ l~~ h1~'l t'i>, ~~nZ~lli (ful!S~!~1!t( _~,' 
£~1id ~€l~t:t~liR l'~~~~ ~" JW!~ ~ t:~ (~), a:~~, that..' ti~~n r:,i: _t;~t-!f1 'Crl- . ' 
})~vi,~~~ t~bl'i~4 c.i~ Sl¢ ~~ '$~S1,- ~~~c\ SISti!;;}: b3- ,,'Rle~y04' . 
~tl n::r ~t:.~~: ~~d$d i~ n.~~$ .i~ t.;i~n3 t;¢.~eti~~l~_-~~d ~djtmtttjnt:'S 
'in ~Pll~~t.i.e:t uitl, tl'Lr:1 fl~n~ !nro~~'l-nnd: ·S:lP~~-1i4~1t p:rO~~Cl~ 

, _ , ~ , • " , ,,_ f • 

.' - .;;. 

. 
Jr'ir';t'j;'i} 
t6} 
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• • UNITED STATES GOVERNMENT 

TO , MR. NtOHOLD\t.~ DATE: 2/16/56 
Tolson -;--_ 
Boardma'; _" _ 
Nic:hols __ 

W. G. EA.~S e· AllINFORMATIOl'f CONTAINEtl 
Belmo~ 
Harbo 0' 
Mohr' U" 

- -HEREtN !S UNCtASSlFi~ 6W!Jrttr 
Parsons __ 
Rosen __ _ 

SUGGESTiON #491_56.DAT£ Z'~J/cgt- BYSP' ~~~6 
Tamm" __ _ 
Sizoo __ _ 

SUBJECT: 
REOORDS SECTION STREAMLINING OOMMITTEE 

Winterrowd _ 
Tele.Room_ 
Holl man __ 

f!) J)es;,...u.,c.T·J()~ or (J~reou- t(et-ord.s", r:-enel"a/ 
SUGGESTION: Mrs. I I GS~~~ an employee of the 
01assify~ng Unit, has suggested through the Olassifying Unit 
representative of the above committee that~ in connection with 
the purge of ref.erences contained in the Na2i Party Membership 
file (100-25208)~ the employee pulling the index cards work . 

<i~ ~~O~ 
t>~5'r 

idirect1y from the membership lists which are in alphabetical 
'order. Mrs.1 Ifee1s that this method would be faster and 
more dcrurai;e. T,"Z-S suggestion does not come within the purview 
of Mrs. _ _duties. 

PRESENT PROOEDURE: By memorandum dated 5/10/55 (66-3286-631) 
authori~2ati on was obtai ned to dei ndex the Na2i Party Membership 
file. This file contains approximately 100~OOO names' and we 
have already purged ,over 50 percent of these. 

Each indivi,dua1 name i,s writton on a 3 x 5 card, the 
card~,.".are sequenced alphabetically and the corresponding index' 
cards-7are pulled from the General Index. It is poi nted out that 
on1y;some o/the membership l.ists in this file are conducive to 
hand1'i, 71.g ,under the suggested procedure. Many of the 1i sts are 
short.,~~ run, .from "A" to "z" and obvi ous1y because Of the si 2e of 
our index it is more economical to handle these under the present 
procedure. 

'. -: ~ .-

ADVAN~AGE§: >(1) Eliminate the necessity Of writing un 3 x 5 card 
on eaa1i,~i:t{d~vl.dua1 name; (2) Expedite pu1li,ng Of ind~x cards. 

b6 
b7C 

DISADVANTAGES: . (-1).- Necessary to dISassemble and reassemble seri, a1s 
if assigned tf? mor~,·t;Jran one employee; (2) 3 x 5 cards wi,ll sti,ll 
have to be wri,tt~n up where 'employee pulling- :,index,cards cannot 

cfind reference ~ard, in order that more exhaust£ue search can be 
, " • S to --~ 

~ - o!:' . _,~ ~' 7t;j t ~ ~ tI, ' 

SAVINGS: Impossi b1e. to convert, to monetarys,av1, ngs;1,·however 

conducted. 

.. ' ~ .. 

it is felt that saVings will be relatively small when all factors 
are coneidflred. 'J i~.· RECORDEcl-~a.~ :~D' -"--.3£?~ "'_,1/ dr-"~ 
.~ ~j ". - \ 
"W~~~~~:re - ~ '.;.> > ". • ',iI: .' .. 125 '6 FEB 27 1956 'l!J .j:; . 
" cc: £Personnel file of Mrs.1 .~" t 00 

'Ii 0 

(5) "\ . "-:: I ,.~. e~\'·'· "c\p',",.·",.l>1;, ~~~/C N'"" ..... ________ ....J 

~!5 4b MAR 1 19i~ / / 
I , 



i 
.' ; ~ 

'" t·..,.· > .. .. 
.". 

'~" ,. ... ' 

.... 

Memorandum to Mr. Nichols 
Re: Sugg~sti on #491-56 " 

Records Section Streamlining Committee 

2/18/56 

CONCLUSIONS: Suggestion has some merit and is being adopted on 

1

0, l,imited and modifi~d, basis to applY only to tho'se lists which 
are conducive to handling under~~uggestion procedure. It is not 
practi cal' to apply procedure tcrlJ.i sts in thi s f'tle: because many 
Of the lists are short with names running from itA" to "Z" and " 
it is more economical to write these up and pull them under the 
present pro~edure. 

RECOMMENDATIONS: 

(1) Favorable with modifications listed above. 

b6 
b7C 

(2J" That ·the a~tached letter be di:rected to Mrs .1 ~ 

", 

- 2 -



DA.TE: 2-15-56 
Tobon __ 
BoardmAn _ 
Nichols __ 

no .. ~~.~l. NEWMAN . 

Rm~: DESTRUCTION OF CODE BOOK B 
SAC LETTER 56-5 (B) 

Belmonl __ 
Harbo __ 
loIohr __ ,£,. v/ ::::::.== 

ot * ~ll ~~I 
c> --:d 
0(/)::>-

Re SAC Letter 56-5 (B) dated al ary 24, 1956, 
discontinuing Code Book B and instructing th t all copies 
be destroyed by burning. 

l~ 

55 
61 

The follol'llng C·.)de B Books are In Room 5524: 

117 
118 
120 
136 

1010 
1013 
1172 
1173 

1192 
1195 

This includes all of the Code B Books which 
had been maintained at the Seat of Government to be used 
as replacements. Z~o:l 

S2--l{\J 
I- U The Inventory will be adjusted at the time 
...::::r; ~ '~he b00ks are burned. :2::;:)N 
Q:: C/) 
o . 
U-z .' 

--' 0::: t:;. ~ W LL.I~\RECOMMENDATION 
--1 L.Ll -. 
<C ::::c c::Ji. That the Security Patrol obtain 

and (urn them with the confidential trash. 

PLEASE FILE IN 
BUREAU FILE 

66-629 
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STATEJGOVERNMEN~ 
DATB: 2/6/56 

Tolson j 
Boardman __ I 
Nichols i 

TO. MR. NICHO"~~-' 
$ ... ~"," Jr. G. EAllES ~ 'ALL \~FOftMA 1l0N eON'MN~tl.~·",~v 

HEREtN-IS UN.CIJ(SS~ GLiJWf 
Harb ' 
Bel~mt I 
Nohr i:;~,,, {~l 
Parsons _~_' 
Rosen ~ _-----{ 
Tamm ____ J 

It1BJBCT: 
SUGGESTION #449_56DA1E ~(z...,~:2- .. :BY '1" f 
RECORDS SECTION STREAMLINING COMUITTEE 

Sizoo 1 
Winterrowd ----1 
Telc. Room _I 

~i~; 
SUGGESTION: llrs. i ~ AS8'8i;ani; Superu>sor 0/ i;he r·ll-i i 
Rout~ng Un£t, has suggested thr~~h the Routing Unit representative 
of the above committee that when b£ds, leases or contraots are 
sent to the Records Section for filing, that the Adm£nistrattve 
Division destroy all copies of these documents. Mrs. I Ipoints 
out that at the present time, all copies are sent to file, whether 
the bid is accepted or not. This suggestion does not come within 
the purview of Mrs. I I duties. 

PRESENT PROCEDURE: Each bid, lease, or contract is recorded and 
copies are attached to original. According to the Administrative 
DiVision, approximately 3,750 bids are received each year, five 
copies of each bid are received. 

ADVANTAGES: (1) Sav£ngs in employee time on part of routers. 
(2) Sav£ngs £n space. 

DISADVANTAGES: None from Records Section standpoint. 

SAVINGS: Impossible to convert to monetary savings unles8 a survey 
condUcted. If this suggestion is adopted, efforts will be made 
to compute savings. 

CONCLUSIONS: Suggestion has 'merit from Records Section stand29int, 
however, inasmuch as handling of bids, leases and contracts ~ the 
responsibility of the Administrative Division, it is recommended 
that comments of the Administrative Division be secured prior to .~~ 
consi deri ng the suggesti on for adopti on. .I'~ 

~» 

RECOUlfENDATI ONS I 

b7C 
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Office Memorand,!m · 
TO /' llr. ParBon~ R 

UNITED STATES GOVERNMENT 

DATB: 1/27/56 

Tolson_ 

~J
.t:ff'L-

nfl.;, c. F. Down t ng 

Belmli~ 

~
bO 

. Mohr _ 
,.. PatSOM 

Rosen 

I 
SUBJECT: CODE B 

The use of Code B is being discontinued' pursuant to 
SAC Letter 56-5, paragraph B, dated 1/24/56. Accordingly, I am 
attaching hereto Jor inclusion in the Bureau's files a copy of 
Code B numbered 1007, which is no longer needed in the Cryptanalysis
Translation Section. This code book is being deleted from my personal 
inventory on which it has b~en previously carried and the property 
records of the Administrative Division should be adjusted accordingly
For this purpose, I am attaching to a copy of this memorandum a 
Government Property Receipt indicating the above disposition oJ this 

copy of Code B. ' 

RECOMMENDATION: 

Attachment 

68-629 
PAlI:EB ) 
(5) '(~ f1ff' C , , 

___ ..... .~~ ~~-It-"-' 

" 



Oic;"Mem;;rAttum 
TO . : AIR. NICH01-'b~ ~ DAT~: 2-20-56 

ToIsOll __ 
Boardman __ : 

Belmont , 
NiChOI~S I 
Harbo ,k i 

C2 
Mohr' Ilf 

W. G. EAMES Parsons _"~_ 
Rosen __ 

p>O-oJ IDBJBCT: SUGGESTION #513-56 ~~.~_ 
PROM. , 

(J REO~RDS SEOTION STREAMLINING OOMMITTEE . ~:~~~!~o:.= I 

.QJesfYU,,1C,+liJ n 0 J= J3ureQv- Pl'O perry ~ , ~a~ I, 
SUGGESTION: Mt ssl I Gd-6, an employee 01 the i}~""V! 
Oorrelation Unit, has suggested through the Oorrelation Unit '.~ ~ 
representati ve 01 the above commi ttee that one or possi bly t~at'lt.U!jlf/rv 

I oopt es· 01 the General A2.:!J..J!:ltt es, Communi st Partyjt le' (61-7559) 
be destroyed. She poi nts out that the Ii rst 510 seoti ons.\ol thi s b6 > 

It le const st 01 an ori gi nal and photostati c copi es marked ~;ooPY A 
and oopy Band oocupy 19j lour drawer I~le oabinets. She:1eelfJ 
that oopies A and B should be destroyed and would be a.savings'ol 
13 lour drawer cabi nets. Mi ssl I als 0 suggests tllat the 
Fi 1 i ng Unt t, Fi le Revi ew Unt t, Oorrelation Uni t ~nd other ~!'ii ts 
be alerted lor §i mi lar Ii le : oopt es that mi ght be destno.yed. Thi s ~, 
sugqes~· 0. do.e~. not oom~ wi thi n the purvi ~.w' 01 Mi ssl I '_' 

. dutt es 7_ es-r-(u.(!.1' I at! Of ~ '. 1''9 ~ 
~ ")1 

OBSERVATIONS: . 4s you know, the Recortls Seoti on· reoently proposed ~ 
that all copi es' e:ccl!p~ the j)rt gi nal be purged Irom the e:ci stt n~ ~ 
It les. The Bureau made an exhassti ve study 01 thi's problem and ~I 

I

bY memorandum.~jrom Wason to Tolson dated 1727/56 (66-2435-1817), b7C 

it was conoluded t~~t because 01 dissemination requirements and 
o~st entailed tn relroduoti on .f-or disser::inatt on pur1!0se~, that the 
fi les should not be~purfJ.Xd p.[.,..extra OOpt es already 7, n Itle. In 
view 01 the Bureau's 9-it,r,a~$l~~eot s£ on", Mtss r JJMggestt on 
is. not recommended lor adopti on. , C{)~\\~~t.\J 

RECOMMENDATION: MoO\.. \~fQR.~·~ i'\')~SS\ VItO 0JCd)(' 

'r,.t:r,}\E\N \~ \.h\C~ " __ Qj,..t[b1))J~ u .,_ ( 1) . Unlavorable. .... tJ d /} B'l - ~ . , 
Dhl£~ J~r Q.J 

...--__ --, (2) That the attached letter 

co: 

t;!;' 
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• UNITED STATES GOVERNMENT' 

.. lltl Ilr. Tolson V'{ ,OATH: 3-6-56 

t\ . '. '10" CQ~JM~tD, . . 
Ilr. MaSOD, ~\ \ mfOR\~·~i. ~.t'<:\(\ED ak1 ~ 

I r,,..,,,, l,,,,11 r',V'\\Jlf ;1/ 
. r~')t:\V i~ Vi i)JL. '~ JP"I .' 

SOBJECT: b~AL OF R~S AND REGULATI S UA1t~B 
. . "JJftCtt d;' r};/ rJP ;(;4tAUtw ftf t PI4 ~ if) .-

SAC Letter 56-11 {E) advised the field that when dispos~ng 
of material in any manner, any markings or 'la'appings identifying ~he , 
item with this Bureau must be removed prior :to its release. This regulation 
should be added to the Manual of Rules and Regulations. 
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Office Memorandum • UNITED STATES GOVERNMENT 

TO 
DATB: }l

1eb. 28, 1956 

PROM ~egat, liD'vana (66-33) 

SUBJECT: CIPHER PADS 
SECR~T - AIR COURIER 

HAVANA ;;-: 
ADMINISTRATIVE ,>"~ 

Returned herewith to the Bureau, via courier pouch, 
is the £ollowing: 

Empty DeCiphering Pad (Air~ram), 3eries 107~ 
which contained Serial Number~ 01751 to 01800. 

, < •• ; 

'J 
.1,~ 

f~' 
,'-

I.}/ 
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· ?tee Memorandum 
Tfi MR. MOHR 

o UNITED STATES' GOVERNMBNT 

DATE: 2-24.-56 

'$ 

noM. I H. L" EDWAltD!J/W 

Parsons_ 
Rosen_--
Tamm __ -
Sizoo __ -

o DESTIjUCT I ell; OFf"-;=; R~~~-'~~~~;l'?1'::; i:";"I;/':"';:~:::-$-.!ft~l~ff~~:~i~t~ 
AND DAILY REPOHTS 6t~~H~\:~~ili41 --f/JAJUtAlJ~ 
In December, 1955, a field c'1er'fr sU9qested t at 

could be destroyed on an annual basis when three years old or when each 
section oj the file became three years old, whichever is ~ore convenient· 
and that 113 registers could be destroyed on a monthly basis IOhen three ' 

years old. 
Register #1 is the si]n-in and -out register used in field 

Offices and register #3 i,q the card on which investigative" employees 
indicate what time they leave the o~rice, where they are going, when they 
return, etc. The regulations ,ad prouided registers #1 and #3 should be " 
destroyed on an annual baRi s ",hen t'l ree years old if of ,no ualue. The I 
purp 0 sea/ the sugge " ted c han?e "'0, t a save f iIi ng space, the e/ fe ct of '?-' 
the suggeltion being that the regiRters in question would be ~ept lor a, i' 
shorter time. The F:"eau a.op,'cved the Suggestion SO that the variOUS '! 
divisior.s could des~roy #1 and #3 registers triennially on a monthly or 
other stagpered basis rather than on an annual basis il they preferred. ~ 

,..-_____ .....L.(G.5 _ 8' 1 
Mrs.1 1 Clerical Supervisor of -the Leave Unit,\\ 

1

0bserues that the Agen~sl Daily reports, the field #2 registers, and the \ 
Seat Of Government sign-in registers are destroyed on an annual basiS ,,> 
when three years ald. She feels that the varioUS o.rl

ices 
should be per- '" 

\mitted to destroy these records under the same schedule as that approved ~ 

l

'f
or 

registers #1 and #3 il they prefer - namely, when three years old o~ S 
a monthly or other staggered basis rather than on an annual basis. d u.. 

Daily re'ports" the #2 registers" and -the#seat 0'£ Government ~ 
sign-in registerS are the same ~ind of records as 1 and ~ regis~rs, U 
and no reason is seen why ~hey should not be governed b the same ~ind a 
0.( rule s. ' 1 &b - ",? ,;..7',0 - V ~~ i' ,,: '" 

NOT RECORDEii) ~ Z .~~~ ,/"'*"'" b 6 Sl 
RECO!l1!ENDATION: 46MAR 9 1956 fl.7 ~ S r' ' .' b7C fY 

It is f'ecommended -that destructi(:';,<,U~~-' n s' Daily 
Reports, the #2 registers, dn{!"4:m~ 0.( overnment sign-in registers 
be done tri enni ally on a monthly or other staggered b,asi's if prlf/e,T,J'ed. 
If th "'""eo o,mm'endati on is approued, appropri ate" 'o);cinge,~ )£tll be prepared 
! art he!.'!'i .. e and A Hendanc e Manua 1 and 1(anual of Rul4;s' lind pe gh;t!l ~~l!'n s • 

E lJri."~ ?/~h~ "l Jl ~..;- , ". J/ . 
nc @.~'1i~IJ ~~'U;)6et(0;At-<~ , r.r A"" • N' AdJe/li

J
u.r1, 

.lYEG.:aly', dJ t.t ,L, ,",', J'lVI"'~ ittf . ,-, . OJ) ", • (" '. <).1I',\1t ~. ',c.' , ce: ~tdtistibdl .r;: " 1:- :", , ,;, :\' 
, ' " " '> 

.......... ~~a.~~~ .. ~~~~~~~ ...... .!~~~~~~~~==-==~>~~ < >-

" ,,> ,::,">:,' ;', 

-==::...:.111 



'II: 
Memo N. L. Edwards to Mr. Mohr 2/24/56 
re: DESTRUCTION OF REGISTERS AND DAILY REPORTS 

ADDENDUM BY TRAINING AND INSPECTION DIVIBION: 2/28/56 _ ceh~ 
b6 
b7C Training and Inspection Division agrees with the 

Administrative Division that Agents' Daily Reports, #2 Registers, 
and the Seat 01 Government Sign-in and -out register be destroyed , 
on a monthly or other staggered basis when same become three years old. 
It $8 noted that no meRtion was made with regard to the Seat 01 Governmen 
sign-in and -out registers at the time approval was granted lor the 
lield to destroy #1 and #3 reg iate rs on th is bas ia. 

II you approve, enclosed is a commendatory letter to Mrs.r----l 
adviaing that her suggestion hus been adopted, Administrative Divis~ 
will prepare the approprtate manual revisions lor the Time and Attendance 
Manual and Training and Inspection Divtsion will prepare the manual reui~ 
st::.; lor the Manual 01 Rules and Regu1ation.s. 

p~ ~ 

I~ '<" 

- 2.-

':r' \, " Il 
- , - ,; ': - ~ "9 ,". 

,f. ' , -~., ' 
• , .;." 'J' '. ". 



ioT ... _-ro-....... . ,: • Office Memorandum · UNITED STATES GOVERNMENT 

nOM I 

IUBJBCT: 

DATE: 2/23/56 Mr. TOlsonyi/ 

." b6 E. D. Mason \" b7C 

~lL lNFQRMAT~OtJ CONrMNEO 
HEREIN IS U{l!£IJ\SSIFI~..q #Wr,l 
D~TE 12 /~76;V .B" -Sf-'"'~ U 

SUGGESTION #4r4~9~-~5~6~ ________ ~ 
Made by Mrs. I I 

Tolson __ 1 
Boardman __ 
Nichols __ 
Belmont __ 
Harbo __ 
Mohr •. __ _ 
Parsons _ 
Rosen ----1 
Tamm __ 
5izoo ____ _ 

Winterrowd _ 
Te1e. Room __ 
Holloman __ _ 

fl. Records and Communications Division 
/'. 

Jk~A~'.;L 
~~'SUGGESTION: That when bi<i§...are sent to the Records Section for -.;; ?,.f)r 

~.1 filing~ the A'Cimlnistrative Div ision destroy all carbon 
~ copies of these documents, leaving only the original to be filed. 

~ PRESENT ~OCEDURE: Each unaccepted bid is recorded and copies are 
Q::: attached to original. Acrording to Administrative Division~ 

approximately 3,700 bids are received each year, five copies of each 
~ bid being received. Accepted bids are not sent to file. 

~: ADVANTAGES STATED: Savings in employee time on part of Routers and 
~ savings in space. 
~, 

IQ OBSERVATIONS: Inspector McGuire, Records and Communications Division, 
states the suggestion has merit from the Records Section 
standpo int. 

~\ 
-, Inspector Callahan, Administrative Division, states in order. ,>,' 

'\ .1. to comply with current Govemrre nt regulations regarding the disposal ~~-': \S. Of records, he feels that one copy of each unaccepted bid should be,' 
~t retained in file with the letters from the field divisions forwarding" 
;;:. the b ids to the Bu reau.' 
~ ~ 

'v) RECOMMENDATIONS: 1. That the su.ggestion be adopted in that the original 
"'"'~ unaccepted bids be retained in Bureau files along with the ~r 
~~ 1etter$from the field fonoarding same. ',,>, 

.,.."".'" 
.';1'-"~ 
,5~ ! • . 

2. That the Administrative Division be authori2ed to ~ 
destroy all copies Of Illnaccepted b ids except the orig inal, wh ich should\.:. _____ '-'-1, 

be sent to fHe. (' (,.-,-: 111 J 
fD ~~I)R ~~:J 11)56 

b6 
b7C 

3. Tho. t the enc 10 sed 1 e"t't'§'f'" go ! to Mrs • .... I ___ ·~F'I 
adoption of her suggestion. .j~~ ~ 

_ IJA-<-&f.o~ J ;3·:Y6~~C"1' ~ 
~~/~~~~~~~;:~ . 8 

~F~1)'\< _~~i g 
".!1 
'-I .... 
5 
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. '''OJ;.'' ~em:lndu~· · UNITED STATES GOV,ERNMENT • 
! - .. i 

{ 
':-

TO Mr. A. H. Belmont DATE: March 16, 1956 
~ '<t- > • 

'. --. ~-• ',- ~I' 
• .. .' I 01 

';'l, <G;t~ Bard n FROM Mr. R. 
-'"-'" . t}'~plinon 
" rp.r~~ason --

Mohr~' __ 
Parsons __ 

o ,I?e.e.ords 
SUBJECT: DESTRUCTION OF B EAUIREPORTS"BY 

ACSI, DEPARTMENT OF THE ARMY 

b6 
b7C Rosen __ 

Tamm ___ 1 
Nease __ 
Winterrowd _ 

On'March 14, 1956, Lieutenant Colone~ Tele. Room_ 

Personnel Security Division, Assistant Chief of Staff, Intelligence (ACSI), ~:;~;an ~ 

ll
advised that the Records Administration Branch of ACSI had obtained trf !rlr-iJ<";l 
authority from the Adjutant General, Department of the Army, to destroy ~'4J ~ . ~i 
all files pertaining to plant surveys made during World War II. In conjunction . 

IJ

With this, the question has arisen of the disposal to be made of Bureau reports 
contained in these f,iles relfecting the results of plant survey work conducted " - J 
by the Bureau. Colonel I Irequested to be advised whether the Bureau f\Af4t" 
wished these reports returned to them or whether the Department of the ~m fd,'l.r t-
might have the Bureau' s permis~ion to destroy same." . 1) 

. ' • ' '~j 

AC J ~ 
TION:"" ' ; * "",4 

~ ~ . 
. ~ ~ .. 

If you-approve, ACSI will 'be advised through Liaiso~ that if in the 
\opinion of the Department of the Army' the plant surv~y repQrts disseminated 
tby the Bureau to the ·Army are -of no further value, they may be destroye,d. ' 

~
. 

ji 
.DJS~jlf (J: \ 

(6) ~ 
1 -Mr. Nichols 
1 '- Mr. Waikart 
1.:-. Mr. Belmont 
l' - Liaison Section 
1 - Mr. Sullivan 

/)1 
11\..-. 

5 11. MAR 22 1956' 



VOLUME ON HAND: 

121-4's on microfilm (This group of forms indexed 
at inception of Loyalty Program, indexing 
subsequently discontinued and forms filed in 
alphabetical sequence.) 

Alphabetically sequenced forms on microfilm, 

Forms maintained in cabinets in alphabetical 
sequence (Estimated) 

802,589 

, 
Total esti mated "no record" forms 6,6'14,149 

BA CKGRO UND: ..:..::R,=:.E..:,.: --,R:..:.;E::,;T:::..;E~N~T~I::...:O~N:....:.:A~N~D=---.;;;:C..::::UR~R..:::.EN~T~US~E:;:"J .....;O~F;....,.;:T:..::1I.:.:::E:.;::S;.;:E~F.;;..;OR:..:.;U='S 
,~\ '#, 

~~~qjned W~! ~~~e~;:n;~~~o;h~ j:~~~p~~~:~~:;nG!~:~~lf~~~h~r~e~~~~rng 

.~ 

~, 
m· 

I 
'\ of the Loyalty Program that the Bureau should keep '''no record" loyalty 

forms to facilitate rechecKing if necessary when'organizations were 
declared to be sUbversive by him. In this connection, at periodic 
intervals duri ng the Loya:i:.:t;y·"Pr,ogram, new organi aati ons were added to 
the list of previously~ec1a.,.eff subversive organizations. This ' 
rai sed the questi on ,as' ~P whet41!r or not we spould recheck loyalty : J 
forms of Government emplou.q.es tn.7;pug'h 001' files to determin.e if they, .. ;1 
were members of the newly '1iei;~~red subversi ve organi aati ons. 1'0 iI''' 
cover this conti ngency we hal>~ kept the "no record" loyalty forma; /' 
however, as a praot't~oal matter Jwe neuer recheoKed all of them on the / 
basis of newly ~~suedsubuersive lists of organizations. ;I 

f 
. '~" 1_ '\ &~g:2!~~~ M:sak ;0..1 L ... 

) }; ',~ • l::CORDED .' .' .... ~lllll~ Al~tNfo.RMATlOOtT1N't~1 Q9M AqO 1956 
1 h ~3&/;i<!JJ [jW;Y HEREIN" IS U~Cl~D .' .. _ ~ l._ 5 0 " L_' 3 1956 DATE t~}~ -f3. ',BYjfJf ~~. 'f~ '" " :' 
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I 

, 1~ 

, From time 1;0 ti me we. d'o' refer t'o "q~ oId ','~n.o" r.e~,(ird" loyalty 
'form because of some question rat'Sed concern-t- ng 'i, "t8ori.gi na1 proce8si 1}g 
by t~e Bureau or upon the re'q~est 01 the at vi l' Se'rvi ce Oommt 8si on l n 
order to clarify th~t r records. When a L,oya1ty i nvesti gati'on is 
opened, we occasi ona11 y pull an old ttn,o record" form on the i ndi vi dual 
to place in the investigative file which is opened. 

In addi ti on, subversi ve membership 'li 8ts recei ved from 
informants or from other sources are 8earched through these forms 
po determine if individuals on membership lists can be identified 
as Government employees and if such an identification is made, a 
loyalty case is opened. 

Because space and economic reasons forced us successively 
to discontinue indexing "no record" forms; to file them alphabetically 
and to micrOfilm them, at the present time we must make three searches 
for every name received, (1) in General Index, (2) through forms on 
micrOfilm, (3) through alphabetical sequence. 

ESTIMATED SAVfNGS FOR NEXT YEAR IF FORMS DESTROYED NOW: 

Annual Cost to Handle - Employee's Salaries 

Equipment: 
File Cabinets Currently Occupied (76 x 

$59.03, current replacement cost) 
Index Cabinets (Forms indexed at begin

, ning Of Loyalty Program, j,ndex cards 
occupy 18 index cabinets) 

File cabinets for next year (25 x $59.03) 

Total Savings: 

$27,707.33 

4,486.28 

6,082.00 
1.475.75 

/l39. 751.36 

Of course the above figures do not include many intangible 
cost items on which no monetary figure can be arrived at, for example, 
space used, handli ng and transportati on. of forms to Identifi cati on 
Bui ldi ng, etc. 

- 2 -



ESTiMATED COST OF MAINTENANCE ANNUALLY: 

EMPLOYEE SALARY': 
. Arranging Forms (Based on avernge monthly 

receipt 01 33,088 forms x .0193 
-- cost to arrange form as 
reflected on most recent Cost 
Survey) 

Filing Forms (Based on average monthly receipt 
of 33,088 forms x .0446--cost to 
file furm as reflected on most 
recent Cost Survey) 

Searching Forms 
Alphabetical Sequence (Based on average 

monthly searches' of 456 forms x 
.2642--cost to search form in 
alphabetical sequence) . 

Microfilm (Based on average monthly 
searches of 456 forms x .1626-
cost to search form on film) 

11 7,663.18 

17,708.70 

1,445.70 

889.75 

Estimated Annual Cost Employee Salaries: $27,707.33 
This represents approximately 9 GS-2 employees. 

EQUIPMENT USED: 
Estimated 25 file cabinets per year 

(Current cost $59.03) 1,475.75 

TOTAL COST ANNUALLY: $29,183.08 

Projecting this figure for, say the n~xt five years, the 
cost of maintaining the loyalty forms would be $145,915.40 assuming 
that cost factors and volume remain at the present level. Here again, 
this figure does not include many intangible cost items such as 
space, etc. 

CONCLUSIONS: 

If forms destroyed now, an estimated savings of $39,751.36 
will be realized the first year and an additional estimated savings 
of $29,183.08 will be realized each year thereafter plus many 
intangible cost factors. In view of current and anticipated future 

- 3 -
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Memoran.dum t.o Mr. Ni chols', ~ , ",,' " " 
Re: Proposed Destrupti on of "No' 'ReoorcJ;.'t L;oya1.:";Y "" 

.an(:i,'Security of Government Emp-loYfJefJ F.iirm~'·· 

peri ods of ecqnomi b str.es's faci ng the Bureau, I do not lee1 that 
we can continue to justilY the retention 01 these forms when we weigh 
the value received against the cost of maintaining the forms, cost of 
search, and space occupied. I strongly feel that our present policy 
01 retain~ng no record loyalty forms should be thoroughly reconsidered 
and tha~ consideration should be given to the outright destruction 
01 these forms. 

RECOMMENDATION: 

That in this critical economic period, the Bureau reconsider 
its policy 01 maintaining "no record" loyalty forms and consider the 
outright destruction of these lorms. 

-::c:-d:; Y ~ c.. 

~. 

- 4 -
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10/9/47' 
llemo'randum from Cartwri ght to you recommendi ng' that 

. Burea~ giue consideration to returning of ortgina1 -and ooples of 
-,-$ "n'o record'" Joyal ty forms to the ct vi 1 Servi ce Commi ssi on or 

destroy the original at the Bureau and no index oard be maintained 
,ooncerning the form. (66-16304-l6x1) , 

10/10/47 
Memorandum from Cartwright to you in relerence to above 

1 i sted mem.orandum proposes that in the event the destruoti on of "no 
recorg," loyalty forms not ap'proved, consideration should be .given to 
micro~lmtng these forms. (66-6200-121-148) 

10/18/47 
Executives Conference considered above proposals. Mr. 

Tracy and yourself reoommended that the "no record" loyalty forms be 
destroyed with no index cards being made. Remaining members of the 
conf~rence, consisting of Messrs. Tolson, Nease, Ladd, McCabe, Rosen, 
E. A. Tamm, Harbo, Quinn Tamm, and Glauin, were opposed and recommended 
as an alternative that each form be indexed by name, date of birth 
and agency submi ttt ng and the date on whi ch -the form was i stamped "No 
Record" and -that all "no record" forms Of that date be bundled up and 
placed in storage by dat'e. A note appeari ng on thi ~ memorandum 
ref1 ects the fol.7. owi ng: "No index, keep forms by @ay~ .. ~i n storage." 
(66-6200-121-144) (~.~.~~;.~ '1 c{ec! 14~.fr; Krr tf 
4/14/48 . a . .!.t::. <\ be (Ie. ci I 'J' ~ 

Letter -to Attorney General requesting that considl{ation 
be given -to -the policy to be followed by the Bureau in checking the 
names of government employees against possible membership in or 
associa-tion wi-th -those additional organizations to be dec~ared 
subversive by the A-ttorney General. (66-6200-121-609) 

5/19/48 
Memorandum from Atto~ney General referring to memoranda of 

4/~4/48 wherein the Attorney General advised he did not feel, as 
addi ti onal organi zati ons are declared subversi ue ,by hi 711., i -t would be 
necessary to re-examine -the loyalty forms already processed in order 
to determine whether additional investigation should be conducted. 
(62-82273-473) AU.I~ORMAT/ONC~TAWE[) . 

Hli~{[!ti ta lJNCLA.SSlflfiD :.,. J....,. l~ 
OATGE/ACtJ..6 .. BY &il.lo,o.~~()_'6~1J>!r, n 

+f? Q'3-~~cp. 
d Ii", (11-»(4 fy 
IF- 'He ~.s '" M Z,i d(J 1/4>-Z 



.-
'5/27/48 , " ' ' " '- , 

Jiemoranfium,1;'Q -At-t.orney Gen·e,ra.1~f, re:r~r:ri ~g '-to J~:i,f8.' memorandum ., ;;', 
01 5/19/48 poi nti ng but that under 1;he" pr()ce~ur¢s c!-,etjt ~ed by the, ' 
,Bureau for 'di schargi ng i 1;s re'spo'ris1.: bt It. ties un,der the loyalty program, 
"there is no met"hod whereby we could reche,cK any lortns lor "the purpos,e " 

. 01 determi ~i ng w,hether, certai n government em.ployees are associ ated . 
, in any way with' newly designated organization's. The, Attor"ey General 
noted that Bureau should have devised 'different procedures, for the, 
Executive Order provides for continual study and subsequent ' 
desi9,nations. (66-6200-121-756) 

6/3/48 
Memorandum to the Attorney Gener~l referring to the 

, memorandum of 5/27/48 and his notation appearing thereon~ This 
memorandum points out that in a case of a newly established 
organiaation coming within the purview Of the loyalty order, the 
only way the Bureau could insure that a complete survey was made 
would be to conduct a recheck of the loyalty forms. Attorney 
General Clark noted on thi s memorandum as follows: ItI thi nk we 
should insist that an index be kept of government employees, then 
when a new organization is placed on list, you could check its 
membership--if you did not have membership list we could secure 
same throug"t subpoena." (66-6200-121-805) (Thi sis apparently 
basis for keeping no record loyalty forms.) 

6/29/48 
Executives Conference considered the matter of indexing 

the 2,000,000 "no record" loyalty forms in line with the Attorney 
General's notation appearing on the memorandum of 6/3/48. Conference 
unanimously recommended that each of these forms be indexed. The 
Director concurred on this recommendation. (66-6200-121-803) 

7/7/48 
Memorandum from Cartwright to you pointing out that in 

connection with the Executives Conference memorandum dated 6/29/48, 
that the Tlno record" loyalty forms would be indexed and thereafter 
be maintained in a file folder in numerical sequence. (66-6200-
121-804) 

6/29/49 
Executives Conference constdered a suggestion by the 

Inspection staff to the effect that a further survey should be made 
concerning the indexing of the 10ga1ty forms. It was the unanimous 
opinion of the conference that we arft required to index the loyalty 
forms since this program was initiated on a ruling of the Attorney 
General. (66-5084-325xl) , 

- 2 -
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' l ' 10/19/4fJ ,,- :::~j, , " " . - '" " "', '"' \ 
II .' . ',Jif!lll.O'::C1:T!dlJ'm,,from iYat-k.ar-t to ,ydu 'recommendi ng that an3~ 
!I OPI,.t on, shQuld be secured' from the new A-ti;orney General McGrath I 

\\ 
as to whe1i.he:r the Bureau must' mai ntai n an i nd.ex of government '.1.\ 

l , 
t 
I 
J 
r 

emp1oy~e$ 'fn ~r.der to comply with Executive Order 9835. (66-6200- . 
121-130$) 

11/14/49 . 
Memorandum from Waikart to you proposing that we not index 

the tlno rec'ord" 1.0yal:ty forms but mai ntai n these forms in an 
a1p~abetica~ sequence. (66-6200-121-1240) 

11/18/49 
Executives Conference memorandum wherein it was decided 

that the forms should be sequenced alphabetically and a8 membership 
lists of new subversive organizations were secured, a search could 
be made through these forms. The Director concurred with this 
course of action. (66-6200-121-1239) 

12/22/52 
Memorandum from Eames to you recommending that, when 

personnel becomes available, those "no record" loyalty forms received 
prior to 1952 be placed on microfilm and then destroyed. This was 
approved by the Executives Conference on 12/31/52. [66-16304-103) 

2/3/53 
Memorandum from Keay to Belmont recommending that 

consideration be given to maintaining a copy of all no record Name 
Check forms in our files. (Only 90pies of fIno record" loyalty forms 
are maintained in Bureau files, all other no record Name Check forms 
are returned to the s~bmitting agency.) The Executives Conference 
considered this suggestion on 2/11/53 and unanim~usly recommended 
no change in the procedure of maintaining no record name checks. 
The Director noted "The suggestion is good but the cost prohibitive. 
(6A-60527-32752x2) . 

5/27/53 
Memorandum from Waikart to you recommending that 

consideration be given to destroying "no record" loyalty forms 
rather then microfilming them. Comments of ~he Domestic Intelligence 
Division were obtained and it was subsequentl~ decided to microfilm 
the "no record" loyalty forms. (66-16304-109) 

- 3 -
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! .Office Memora1um 
TO I IlR. NICHO¥ e./ 

• 'UNI:rED STATES IOVERNMENT 

DATI!: 3/8/56 

fROM 
w. G. EAMES (I -....-

SUBJECT: SUGGESTION ff566-56 
REOORDS SEOTION STREAlaINING OOMMITTEE 

I /"") 
/.' r~ '~ .:f '_. ii: D /.! ,;./ 

SUGGESTION: Mrs. I ~ GS-5J employee of the 

b7C 

ToI50n_
Boardman--

NiehO~I!I 
Belmon 
Harbo "-
Mohr 
Parsons_ 
Rosen_
Tamm_-
Sizoo __ _ 

Winterrowd _ 
Telc:.Room
Holloman_ 

Consolidation Unit, has suggeBte~ through the Oonsolidation 
Unit representative 0/ the above oommittee that (1) employees 
handling substitutions be permitted to destroy inoorreot -
original pages 0/ reEorts and letters ~ter corrected pages have 5J
been inserted and (2) that the index cards made on the inoorreot 
pages be pulled Irom the Index and destroyed when suoh indexing 
is not repeated on the oorreoted pages. At the present time, . 

\

inOOrreot original pages are inserted at the baok 0/ the original 
report or letter and inoorreot oarbon oopies are destroyed. The 
index oards prepared oonoerning indexing appearing on the inoorreot 
pages are left in the index. Mrs. I I points out that employee 
time will be saved in the Oonsolidation Unit and obsolete index 
relerenoes will be destroyed. This suggestion does not oome within 
the purview 01 employee's duties. 

OBSERVATIONS: In regard to part one of suggestion, it is pointed 
out that the report may have been disseminated to other agenoies 
prior to the submission 0/ oorreoted pages by the Field and the 
question might arise in the luture as to what i~ormation was 
originally disseminated. This is obviously a major disadv~tage 
and lor this reason, part one Of the suggestion is not pvctioal 
and is reoommended unjavorably lor adoption. "1 

In regard to part two, indexing done on incorrect pages 
should be deindexed il not repeated on correoted pages and this 
part of the suggestion is being adOPted~~ It is lelt that the 
volume of suoh indexing will be exoeedi~ ly small and the attached 
letter 01 aoknowledgmenji is deemed su/fl)" ient in connection with 
this suggestion. 1< J; :7 ..... y'/" - - ............ ~ 

.:..!k;;::::.....,:.' "':;... ~ J,,<, ~ f;{ - \ 

RECOJlMENDATIONS: fJOT RECORDED ir 27 MAR 1~ 1956 ~ .. " ~~ MAh 19195m ~ 
1. Unfavorab.,:J.e as to part one, lavorttbn~'~"'&~t two. 

Q:~' ~ 
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Office MemorAdum • UNITED STAT' GOVERNMENT 

TO riJ>" , MR. NICHO+-, ,~' DATE: 3/7 /56 

Tolson __ 
Bo..rdman __ 

Harbo/-l • 

SUBJECT: 

NiChOl~ 
Belmo;,r. ..• 

Mohr I 

Parsons __ 
Rosen __ _ 
Tamm __ _ 
Sizoo __ _ 
I'interrowd _ 

SUGGESTION: Missl I GS-5~ employee oj ~::~~!:":..= 
the Name Check Unli has suggesied ihrough the Name Check ~j~ 
Unit representative oj the above committee that when Visa ~.~~ 
jorms are ji1ed in the Visa name check ji1e (105-16424) ~ ~ ~ 
previous references in the file on. the same subject be pulled ~ 
and destroyed. She points out that references in this ji1e ~ 
are eliminated in all name check searches except Visa requests bh • 
and then the supervisor is only interested in the most recent b~C ~ 
referen.ce. Missl I states that this would result in a (; 
savings in space in the index and a saving in time on the part >. 
oj the searchers. This suggestion does not come within the 
purview oj the employee's duties. 

OBSERVATI~NS: A review oj this material rej1ects that the 
contents of ·the files' cons ist ma in1y oj Visa name check requests:, '. 
where no identifiable information developed. The possibility "::'< 
exists that this type oj material can be destroyed. however ' 

J z_ inasmuch as it relates to the work of the Domestic Intelligence 
Division~ their view should be secured for consideration of this ..J~ 
suggestion. 

Ii: 
RECOMMENDATIONS: 

JI (1) That this memorandum be II and Inspection Division for review and 

,uk .s/I'f/~-"-~ 

referred to the Training 
acknowledgmen+~ 

If\ 
,,/_1 . 

'e'_ '(:: 

, oS 



.. / 
~/-:?/ , 

n.OM r (J. L. Rc{GERr'/ . _.' /' ./ /', 

Qifice Memorandum. 
y '1/ ~ .- , ,-') 

TO ,lIR. MOHR· ... ':· \ y:~ 

UNITED STATES GOVERNMENT 

D~t March ;, 1956 
T4Iluo __ 
s-rdmt:a_ 
Nicbols __ 
BellOOol __ 
tlarbo __ 
1Icbr __ 

Parsons __ 

Rosen_·_ '-..:. '/ '--- ~/; ; /.,1 /('t'" f .r 
~ ,";. h# /i 

"y . S:ZOO~ 
Tamm' __ 

lliaterrowd _ 

STORED SEVENTH FLOOR >\ .11/)1--' e,.Jf' :~~!':"-= 
I ~ . . ':;;T~~TION BU:::'IN~,' Il~ l/-;"/ .' J.- ~~ ~ _ ~Gud;_ 
i -\t7~/~d/tr~,;<?,~ v~~lfi.CR~~' J d'~ -V-e4 '; 
. A rev~ew nas ~~en made of ~he v rious\iat~~ia1 s~ored . . I in the seven~h floor s~o~rage area of the Iden~ i/,~ca~ ion Bu i1d ing. 

This review was -made in accordance wi~h ~he Direc~or's ins~ructions 
following ~he review of ~he recen~ inspec~ion findings of Inspec~or 
Ta~. Item$ listed below are recommended for destruction at this 
~ime. 

1. Monthly Admints~ra~ive Repor~8 - Reports from ~he 
various field Offices for the months June, 1950, ~hrough August, 
.1955, ar'e on file. It iS8ugges~ed we keep only the last two fi8oa1 
years and de8~roy ~h08e reports for ~he months Of January, 1950, ;,,, 
through June, 1953. .~' 

2. SIS Adminis~ra~ive Reports - The8e reports are on 

'.!, '" 

,:~ 
'0 

file for ~he mon~hs Of August, 1943, ~hrough February, 1952. In 
follOWing ~he same 8ugges~ed policy a8 under Item One, it is believed 11\\ 
that all Of ~hese repor~s 8hou1d now be de8~royed. ~ 

( ! 

'r 3. Admini8~rative Reports from Legal Attaches - Reports ~~ 
from March, 1952, through March, 1953, are on file. In following 
~he same 8ugges~ed policy under I~em One above, it is believed ~hat 
all Of ~hese report8 may now be de8~royed. "" 

( f: 

~il 
'4. Oopies of Oongressiona1 Records - Copies of the ~/' 

Oongressiona1 Record are on file dating back ~o abou~ January, 1951. j 

The Legislative Unit believes we need only keep 8uch records for two ~I 
years af~er ~hey go ~o fi1e ... ~ accordanoe wi~h thi8 su.gges~,ion, it 1i'J, 

i8recommended thtfo~~N1'flA\~u>rior to January 1, 1954, be des~royed. ~ I 
' " AlllNFORMJ\ . ~\f\--e·D \, - ~ i I 

" !:}5. YNtli\~~ '- uJl)'~ l, . . ~ I 
. ~EA~r~\Hl~_a"i$-::q'!k~u~ ~, ~~/R 19~56 t///~' r:: I 

. (JLR:e'aM " J, /'",." , ...,,~ i'\,&? .------ ~/":'1' / ~ , 
(4) ',' , "1/' ~ iP ft/. '- <:?--=- . . , r' J --' I : 

., . . '11) t ~T RE.COfl~~~ , .--------.JJ :1 ~@-~~~~~~--, e /' '-i~-RAAR-2()~U'4e_,--e~·--- _ 
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t· 
Memorandum ~o Mr. Mohr March 7, 1956 

5. Copies of ~he Federal Regis~er - Copies oj ~he Federal 
Register are on file beginning from about January, 1952. The 
Legislative Uni.t bel ieves it is only necessary to ke,ep this item 
for ~wo years after ~he copies go to file. I~ is, therefore, recom
mended ~ha~ all copies of the Federal Register dated prior ~o January 1, 
1954, be des~royed a~ ~h is time.' 

6. Cop ies of House and Sena~e Bills - Cop tes 0./ House 
and Senate bills of ~he 82nd and 83rd Congresses are on hand~ The 
Legislative Uni~ sugges~s ~hat only ~hose from the 83rd Congress 
need be re~ained a~ ~his ~ime, and in accordance with this suggestion, 
it is recommended that all of the copies of ~he House and Senate 
bills from the 82nd Congress be des~royed. 

7. Cop ies oJ Various Pub1 tc and Private Laws - Copies Of 
various public and priva~e laws of the 81s~ and 82nd Congresses are 
on file and since ~hese no longer serve any purpose, it i,s recom
mended ~hat they be destroyed. 

8. Tickler Copies Of Memoranda Regarding'Legislation oJ 
In~eres~ ~o FBI - These tickler copies per~ain generally to items 
of legislation passed from the 1950 fiscal year through ~he 1954 

, fiscal year. These items are no 1 onge r nee~and should be destroyed. 

9. Copies Of Printed Hearings Pertaining to Other Govern
men~ Agencies -,This item pertains to printed hearings for the 
fiscal years 1950 through 1955. Those for ~he years of 1950 through 
1954 are' no longer of a~y use and it is recommended ~hey be disposed 
of at this time., 

I 
I 

I 

I 
j 

I 
J 
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Memo randum to Mr. Mohr 
I March 7, 1956 

10. Copies of Supreme COUrt Decisions - These are cOpies 
of decisions for the 1951, 1952 and 1953 terms o! Court. They are 
no longer of value, and it is recommended they be destroyed. 

11. Daily Synopsis of General Accounting Office DeCiSions _ 
These deCiSions are on hand dating back to about November, 1951. It 
is recommended that all copies pertaining to 1954 and prior years be 
destroyed since after one year the deCiSions are placed in a bound 
volume by the General Accounting Office and are indexed. 

- 3 -
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• UNITED STA1 ' ~ERNMENT 
L---

DATE: 31l~/56 

FROM 

MR. NIOHO~~ 

w. G. EAllES e... ToIson __ 
Boardman __ 

NiC:hOI~ 
Belmo~lt 
Harbo ,t.., 

# 
Mohr ( '/ 

SUBJECT: SUGGESTION ~ 597-56 Parsons __ 

o RECORDS SECTION STREAMLINING COM}.fITTEE ~~~e,:--

:b-e .. q'';f€:,.{,(.'~''':'/~'I-I tl-18u.,~ ..... ~r.,i~ he&';Jt?/cY'tJ .. ~fn:rrowd_ 
I 1

,/, Tele.Room_ 
SUGGESTION: Mrs. GS-6, employee of, the HoIIoman_-=-#, 

Consolidation Unit/. has suggested through that unit's represent_.Gandy--=~'lti 
ative Of the above committee that when Consolidation Unit employees, 
in the perfonmance Of their regular duties, review files containing 
obsolete information, that these files be routed through the proper 
channels for authority to destroy them~ She pOints out that this 
would save space and subsequent file reviews. This suggestion does 
not come within the purview of employee's duties~ b6 

b7C 
OBSERVATIONS: .As you' Ji:now~ in connection with the destructio'n Of 
file~ and records, we are bound by Congressional directives and 
need Congressional auwhority to destroy record material. In 
conne~tion with our Records Management Program, reque&ts concerning 
materi[tl of an o·bsolete nature which is Of no -JJalue to the Bureau 
Q,re forwarded to Archives to obtain Congressional authority for 

J 

destruction, after securing Bureau approval. It is pointed ,out that 
it' iS~~~1~atr.C~m an economu stand~Qtnt to attempt to obtain 
o:utho -'."'" ;¥a:rrS- individual case iles Cm21!!j,!JH ob,s,o}ete ' 
~nfo rmat~ 0 n. as suggested by rs. Accora~7ig1y, '1Jltr-"1J--jl:::lsd 
suggestion is !J.2.j recommended. for a op- ~ on. ~ 

RECOMMENDATIONS: 

1. 

2 

Mrs. L.1 ___ ----I 

b6 
b7C 
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UNITED S,_.· __ J GOVERNMENT 

SUBJECT: 

DATE: 

D88rRUCf'IOI or OMOL8f'8 ~D8 .. '\ 
.PZ1I8Olnz BZ(JOMJS WI!' -( uC01lD8 szcno,/ 

BZ, UJlIII8!PIUf'IrZ PROJlDf'IOla 
rIU (tJ'I-044) 

Tolna __ 1 
Board_o __ . 

~ •. 
Tamm __ 
Sizoo __ 

Wil'lterrowd -i 
Tele. RN>III _ 
Hollotl!&o __ 

GAndy -----I 

"e~. I ... '.~al~~d ,. ~h. P.r ••••• l a_oord. BaIt a 
~'l. 0.1'*'0 •• 4 Ad.,.,.iret,o. ~ •• ot'ODa (~7-044). fl'. ~Ile 
eo .. '... .J .iz •• ctl... cOAio,_tag ~a .erlal. and oecapl •• 
opprozlaat.lu o.e-Aa~ oJ G ~'le d~G"~. Itl. /l1e contol.a 
4 reoord oJ •• ple,ee. pro •• ted •• der t.e oa'/.ra ~ ••• tton Aot. 
10 lIed1 Au be •• 1'101:4,<1 ,. t1d. ~Il(f .'nce J(orch o.f 19S1 I,,"_oh 
sa un'Jora pr.aot'oaa are betag handled uader a dlJJereat procedur •• 

. It ,. pointed out thct ~h. I~or.ctlo. ooatalned In thl. 
Jile I. al.o eon'tc'.ed In -the 'ndhrlaual •• p10U •• a' pereoa".l .f1.1 ••• 
B.c •••• ~ ihf. • .foo-t and beoau.e -the .f'l. hoa b •••. lnoctlu • • 'no. 
1961, dae to the ehGAg. 'n the .. thoa o.f hcndl'ng u.'.for. pro •• jl."., 
It '.'Jelt thct con.,d.rat'on .'oald be glue. to jhe de.truetloft 
." tl'. ~Ile. Inc •• ach o. the J'le relet •• -to a aatt.r landled 
b, tAe Ad.,.,.trctll1. lIIII'.'olIl ih'l8 lIS •• oraad •• I. btll.g reJ_,.,.ed 
to thct lIIu'.' •• Jor tA.'r co •• ,dercti ••• 

~ " ;...j2 OJ M:!tI!~ <'f'·f~~~ ..... ,. .... tl'tIt~~~.~"_.~~~~~.~ .. ______ ... _____ ....... _m""''''''_. __ ~~ ____ ~'''''.'---~~~""---- ~---.- --~----: 



~ 

.. 
ADDENDU1l OF THE .ADMINISTRATIVE DIVISION: ~Ptf 3/19/56 

The Administrative Promotions file (67-044) contains lists 
of agents recommended for promotton trom one grade to a higher grade 
in addition to lists of employees being considered lor uniform 
promotions. Inasmuch as the information appeartng tn this ftle is 
duplicated tn the individual personnel files of the employee8~ there 
is no reason to continue the Administrative Promotions lile. Mr. Hereford 
of the Agent Reallocation Untt, and Mr. Adams, of the Personnel Actions 
Unit (where uniform promotions are handled), concur in the recommendation 
that this file be destroyed. . 

RECOMMEN])ATION: 

It is recommended that the Personnel Records Unit be authoriaed 
to destroy the siz sections of the Administrative Promotions li1e 
(67-044). This file has been inactive since March of 1951 and the 
information is dap~tcated in permanent personnel files • 

. !' 

..... ';'.. . .. ' "i 
~~t!ft~~~.u:JL:i_1LJt2_CL4f...~'~"Uft .. ,:; .. .:rJ'fJ""~~'U'io.~~~-a.r_~ __ ~_~_~~~ 
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TO 

nOM , 

IUBJ1ICT: 

an ~roh 12. 1956. the Director's 0ffloe receiv.d one 
addltlOllllJ. '~et oj' tMatl charta in Ifhittl RouatJ envelopes. 2'htl 
p.raon t~.ittlng this •• t did not idtJntlfy himself • 
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·$·F~252 
(12-14-54) , 

.' \ 

Dato: ~-23-56 

To: Director, FBI ' .. 

b6 
b7C 

From: ; I 

y 
~ '-'-"~""''' 

, ,.-~;j~. c:, 't~~~<':~ " ... '" ~ 

Division of assignment: 

.. 
•• 1 

PITTSBUR~Gif . 
.' 

\, 
;1 

HI 
C"\ 

SJ . ~ 
'I 
~ ; 
f; I 

Current practice or rule (include manual citation as well ae facts): i;.t the " I 
present time, after criminal and applicant cases have been closed for s;~ 
months, duplicate serials are destroyed and as many as possible cases '~ 
are consolidated into a single file. An auxiliary Office is to destroy ~ 
AdN.otQvt.= UI.autiwN all copies except one of each report before 
placing security type files on organizations or individuals in closed 
fil~s section. JLt.J 
Advantages of suggestion: It is estimated that the consolidation of 
s.ecurity type cases in the Pittsburgh Office, as ,.,ell as many other 
Offices, would result in a 30% reduction in space occupied by these~l 
files. Security files occupy approximately 50% of the ~ntir& cl ~I 
files section of this Office. 

Disadventages of suggestion: Occasionally, old reports in security 
cases are needed for additional dissel:!ina tion , although the r 
production of such reports could be performed l,vith a minimur.J. 
,.,ith an autostat machine available in most Field Divisions: 

~o 

fNrrEXED-6J~ J[.; i~, .: :0, ::o't: ~~- '1, (~ ,-i 
.¥ (J..~':J, J~J; -mu:oPDED " 18 MAY I 1956 

Tile "ae by tAe UIJi'ed lra,~ Df ",~;; .. tiOIJ 1~11 .,.IAYf$.1n~i~~'of 0 I .i1ll of Ol'll .,.otll 

IRe. 1111 IIfJiTa.~oa .. " .. IlpO. e UIJi~"S'otu. 
~if:; ~ ~/S ~ [E--Mr .- --=-

- - ." r\.~ . ~~.LJ MrS. 
~~ ." .~Miss 

r~r~rl . 
Recommendations and comments of Division He~: I have d1souss~cf~ w1tbfiASlO 
and Seo~1ty Supe~~~.sor. and be11evleggest~warrmits consnierat1on. 

, '. ,~, .lnl1} L1 t 1J{j3 d' 
vr\.J: It]. ''7 . 

. , ,,-Q ... ~IN, Speo1al Agent 1n Ohr. 
(m.~ture & Titli&f 

I. l,Ur.i:l • .ll.~ 



From: 

April 3 •. 1956 

Director~ FBI ,(lO~352546) 

Liaison Representative (94-8) 
otta,ra, Oanada 

I 

AIR rW:L 
REGISTEREl? 

ttaference is also made to BUlat dated J~uary ~, 
1956, l>thich authorized destruction ot those sections or the 
above summaries that were not necessary. 

" This is to advise that th.o followIng sections 
of: the· ttCommunist Party" USA ... Su.:n"-!1'!lary- Activ1tiestf "1Ore 
burned by me personally in accordance with Bttreau inst~uctions 
on April 2, 1956: 

UHB:jhc 

January - Juna, !L949 (noo 14) " 
July - December, 1949 (no. 15) 
January - June, i950 (no4 17) 
July - D3cember, 1950 (no. 11) 
January"- June,. 1951 (no. 18) 
·July GO Dscembor6 1951 (notS 18) 
January - June, 1952 (no. 18) 
July - December. 1952 (no" 21) 
January - ·June;J' 1953 (no-. 21 J 
July - Dacamber, 1953 (no. 23) 



. '" . 

TO} rm .. l~ICHOLS . DATE:' J'-27 -56 
,,-, ,;~ROH~ 1-1 i.~ 'G,~ EPl1B:S' , ~j.,th (fl:)/ ' 9,., •. .' 

" -

, ::,;/l SUBJECT: .. SUGGESTION # 6i~~~56 .:' -. "" , ' le""-' 

\.. ",' '.' RECORDS SECTI01~"STREA~INIl~G COr,mI~TEE·., .~#. . li1/;;.; 'f:. ".,: . ,r 
f'· \ )/"': "# ,4j , . lJ 'A' k', Ili ,/'~,~·'!/i~( - ",.~:: :~'>':"~ . \ 1,~,.J":;::·~il:'O';'~~4<" ·-"{.·,fr...-·'fJ.i?f.. ~-("";ij·A ... :"f.~ /f}tjf~-.• ""t:. .... /.;!'~. , : .. -c:. I .f:"""'!>,. t. "'~ ~ <~ "",,~..-.;"'-' ilYo'... ~, ,..:!! {)"·f .. ~~·~~" "~-'* ./>..:NtJ,:::Io;.' ~-,. f' .-. '-~"'r'}- ::r..'"' -•. -~, " '" I 

··~Y.GGESTIb})h·· 1·11ss I r-,·GS-'6,·: e~p{o ~ e:e oi.:-· -,~ -CQn~oiiqation 1· 
UI:t!-t" has 5uggestedthroughttiat unit: s· representative of i;i1,l.e abqve f 
committee that the<alassifie.rs'in the 'Oonso1l:j,dat:ton Uni'i{ '-7l:).en· '; . ~ 
C011so1idating files' be permitted '\;0 destr'oy copies of ths s.atn¢ , 
oorrespondenoe oontained in the consolida.ted files 'and delete 'the r 
ero'ss referenoing on the 'original copies 0 " Jfor'examp:;Le" ,,,~en :B. 'let'ter' 

,is reoei "lled and it is determined, ,that a 'uopy should be 'Place-a:1,11 " ~ 
, anothe~' til~~'if ,these two filers.. are consol.idated, i::he "copy:vlouldbEt .~ 
destvoyed' i.nasmuchas the ol:'iginal copy '-1ill be contained iil the r 
cQnspli~aterl 1'ile" 'This 'suggeation does. not o.orrie witb.:}.n the ,purvis,-: t-
ot: employeet,s,: duties,~ ',' .,'. .". ' ," . H 
PRESENT' PROCEDURE:. 1'hes~,'~ op:tes. are' :tiled' in the ~e\<J -file' ·ai.r~otlY ~ 
befiind the original. ,". '. ", ", . " . . t 

"',' . . .' )' 

. ADVAnTAGES:: ' . (1) . 'Eiimina:~ip~ of . dUPlio~t~· C oP1es, . thg.s iaving spa.o~~" t - ) ." , ',' .,,' ~ 

:, ('?"*' Save 't,ime' ··of· employee c·onso1:1da.ting files in not 
havill~ t9 refi~e :o;opies 0 . ¥ 

DISADVANTAGES::' . None u 
~"''''' 5 • 

.. 

. .,:' ". ' '.' " .. " 

SAViNGS: . Savings. will be minor in viet{ of .. tb.e ·.stn~llvolUrae of files, 
. ·',aonsolI.da,.t~qYJhe1?e QupliQate gopias oanqe. dE.f~.trQ:v~d'O 

. " 
COJ:WLUSTI6us:, 0 Suggest-ion has me;ri t and, is ,be-lnp; adopt-ed. Will :oe:sp:l:h, 
In mInor savings, aocordingly the 'attaohed -letter of ackno141edg.ruent 
·is,,· deemed suf'f.1ci$Il:t inc pnneotionl,·l1.:lih thi-a.'suggestion" " 

J' ' '~ , 

RECDr,qr-1ENDA'TIONS: ' 

J1:Jl'1: S alt 
Ene lo's'ure 
(5)' " 

.0) FavoJ:iabl.e 0 

b6 

, .1'. , 

~; , 

f 
J. 
L 
,L', 
,i,: 



.. ------~----------------~--~~----------------------------~------~------~-:~ v-~ 

I i 

.'" . 

Office Memortd1!m • UNITED STATlt GOVERNMENT 
. '~\N 

TO MR. NICHOLfB .. v OATB: 3-23-56 

FROM 

SUBJECT: 

v 
w. G. EAMES 

SUGGESTION #636-56 

TolsoD __ _ 
S""rdman __ 

NjC~OIS 
Belmo 
Hub 

, "'oIir __ _ 
,- Parsons __ 

RECORDS SECTION STREAMLINING COM1lITTEf.., c&t".); Rosen 

ODIE ·S! R llf,!. rio AI t\ F 6 0 If/! /} () f(EQ Dlf'iJs -.J- ~;:~===_ 
• -. • 1 I'Jnterrowd __ _ 

SUGGESTION: I ~ GS-5 J employee of the Name ~::~~!c;:'"'-
Check Unit, Aas suggested through that unit's representative ~nd~ 
of the above committee that index cards prepared under out-dated 
indexing procedures on certain organizations be destroyed. f/~ ~ 
Mr.1 I in presenting this suggestion makes reference to his '~'-
previous suggestion #932-54 (66-5084-639) and to Suggestion #779-53 ~;~, 
(66-3286-5574) byl I and I Iwhich K' 
related to similarly prepared index cards concerning other organ- . 
izations. Both of these suggestions werr adopted. In considering 
the previous suggestion-submitted by Mr__ I the Domestic ~ 
Intelligence Division felt the elimination process of index cards b~ ~ 
concerning organizations could be extended to numerous other b~C ~ 
organizations provided adequate safeguards were imposed to make ~ 
sure no pertinent information was lost in the elimination process. 2 

The Executives Conference considered this matter and recommended 
favorably (66-5084-541). . 

In connection with Mr.1 Icurrent sugge'stion, he ~ 
listed the following organizations which he feels should be ~ 
considered: ~ 

r.;Wf/.;;s ak 
~5]- , 

United Federal Workers 
Civij Rights Congress 
Socialists Workers Party 
Veterans of Abrah~m Lincoln Brigade 
Joint Anti Fascist Refugee Committee 
National Federation for Constitutional 
Workers A1iance 
National Lawyers Guild 
American Labor Party 
Political Action Committee 
Industrial Workers of the World 
Workers Party 
National American Soviet FriendShip 
World Federation of Trade Unions 

,.... 

r~~"" ~!. ~.- ~ ~ 

J . 0 
<:>~/,i ::r1 

01 

b6 
b7C 
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, 
Memorandum to Mr. Nichols 
Re: Suggestion #636-56 

Records Section Streamlining Committee 

Progressive Citizens of America 
Progressive Party 
Jewish Peoples Fraternal Order 
Socialist Party 
Russian War Relief 
WorKers School 

, 
3-23-56 

International Labor Defense 
WorKs Progress Administration 
National Association for Advancement Of Colored People',' 

OBSERVATIONS: Suggestion is merely a continuation of the already 
eXisting approved procedure concerning the elimination Of out-dated 
index cards pertaining to organizations. It is our desire, when 
personnel becomes available for research in the index to proceed 
further along the lines of eliminatin~ index cards prepared under 
out-dated indexing procedures. In connection with this'suggestion, 
when personnel becores available, we will present the organizations 
cited by Mr.1 . as well as any other orpanizations applicable 
to the Bureau for authority to dispose of the index cards. In view 
of the fact that this sug1estion is a continuation of a procedure 
already in eXistence, Mr. _ I has been orally thanked and informed 
that when personnel is available, we will proceed further along the 

b6 
b7C 

sugge8ted lines. No acknowledgment is deemed necessary. 

RECOMMENDATION: 

SUgge8tion is already an eXisting procedure and Mr. ~I __ ~~ 
has been orally thanked and info~med that procedure will be carried 
further When per80nnel is available. This memorandum should be 
referred to the Training and Inspection ~ivision for review and 
no ackn wle ment is deemed necessar • 

• 

"'", 

..... I" 

, " 

, " 
'~ 'r 

" , 

.. ~ :/ 
• ~. 'I, , _,J?" _~~ _ ",: 
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Office Memorand 
d,t 

Mr. Tolson A I 
I 

I 
TO 

• UNITED STATES GOVERNMENT 

DATE: March 19, 1956· 

,Tolaoa I 

". J ',,-!'.<" t::' .:",'. " :_, ;;1 "!"'~:~~;:~ I . - - -~ . ~. , 'Belmont 

b6 Harbo I Nohr __ _ 
b 7 C Parsons __ 

Rosen i 

Tamm I 
Sizoo i 

(Records Section Streamlining Comit~ee Suggest ion) l"interrowd __ ! 
Tele. Room _ I 

SUBJECT: 

. "~. ~,' D. _.~~,,_ son ~l'.i ,," 
" -c •• ~,>:...~::.~; -},~ .. ~_" '" \, '._ " f.,:. {d CUI !:' 

SUGGESTION #5~4~6~-~5~6 ____ ~! ________ ~ 
Made by Miss 
R e cor. ds an d C~o-mm-u-n--:-i c-a~t-:-i -o-n-s---::D::-i:-u~i:-s-'t.::-· o---ln 

SUGGESTION: That when nsa forms are filed in the Visa name tfheck ~:tj 
file (105-16424).preuious references in the file on the ~ 

same sUbject be pulled and destroyed. ~~J: 

ADVANTAGES STATED: Suggester points out that references in this file 4, I 
are eliminated in all name check searches except Visa requests.d I 

and then the supervisor is only interested. in the most recent reference. ~\: 
Sugge8~er feels thd,s would result in a saui ngs in space in the index '\1 
and a sauing in time on the JXlpt of the s earclJ,ers. \ I 

OBSERVATIONS: Mr. F. W. Waikart, Records Section, states that a reuiew ~ 
\ of th is material reflects that the contents of the files '-J: 

consist mainly of Visa name check requests where no identifiable ":. 
information deue10ped. The possibility exists "that this type of maJJ1ria1:·'J. 
can be destroyed. .I • lUll ... "I 

')(/ -, 
Inspector H~nnrich, Domestic Intelligence Division, recommends ! 

unfauo~ably. tYhi1e each successive Visa form ft1eti..concerning a specific" 1 

iridt uidua1 conta ins i dent ical background data, each form refle cts an ,~-, I 
entry tnto th~ Uni"ted Sta"tes and the da"te of that en"try. For investiga"tk~ei; 
purposes, it is frequently significant that we know the date oj entry"" i I 

in a particular case and, in certc.in instances, "the frequency of entry \d::'; 
and the iT;'teruals thereof are of ua1ue. These Visa forms for the most ~ t 

part deal with the entry of Souiet an d sate11 ite officials in whom we I.Ll I, 
have an inuestigatiue interest. u: : 
RECOMMENDATION: In view of the fact that these Visa forms serve a 

distinct purp.ose from an investigatiue standpoint, it is 
recommended that he suggestion not be adopted. 

t 
8 

I 

..JI 
~l 

I 
I 

i~ 
. (2) 

/ - ". I 
~I 

j __ • l-'_~ _ ... " P - ~j,~",. 
Cst ··w~OO'J.~~ \ 

:\~~\ MAR 2~ 19~© , " 
' -, 

""~' /'fi~lFfj-T)<, ur--~'~'~J.u£ 'All fNFORM.AffON ' .. ( lW~ 
" .. ,Jff1'APt(tl . ~ti DATE -J-8Z BV-!l~/:;(1 '-C.. ,-]1 
-'" \\..JI i.llJi.lt~~·1 ,~;-, ~ , '. --- .-------"--__ -.l. 

~blJ~~ .;' 



FP'-252 
(12-14-54) 

Date: 

To: 

From: 

I 

t
' ~./',~ 

• ~..",.., A 

<); DEBAr; B~U OF· INVESTIGATION . " -

c. 

UNITED STATES DEPARTMENT OF JUSTICE 

:EMPLOYEE SUGGESTION =# f /J 9-5b 
6 /13/56 0 1lLl' ~/-/r;;;'",.,-'.#; ~·n..7'L>"'? /~' ~ ,,;;,~~::(,~ -4;/<~: :£'" .:"~ s,£,.1 r;;;- W t~ n J.:.:-,...~~ ~ I' I' (;<-.~ r,?- p~ ~- /' ~~ 

Director, FBI /f'ptf."'~7s -/:t.~?~~,./ - ' 
CARTER E. JONES, SA Divis1.on of assignment: Salt Lake City 

1.3 
SUGGESTION: In order to conserve a 'great deal of cabinet space in the 

~
arious field offices, it is suggested consideration be given to the 

qestruction of chann~}, .. ~~l;lg....m..em'oI:anda_~~~~~g.ty,~,§.~ .. ~ix months or --
. - . ne-ye'ar' after tlie_:i:.Iltp.;:ma.t.i.on' in the channeT1zing memor-antla has been, 

" :reported' in an ~p.y .. ~_sj;.ig1l;.tJ.J( ... ~....i.iP.or.t.." It is felt this can be done as uD 

. tlie oj-iginal irifornfation -~il1 be retained in the ihformant:?:s report and 
the vital information petaining to each subject will be in the investi-~, 
gative report showing the, .location of the original information. - ~.tl 

. A 'char~e-out SliPC.OUld replace the destroyed ser.ials accounting for. ' 
the skJ.pped serial JlUD,lbers . '. - ) , 
Current practice or rule \iriclUQe manual citation as well as facts: 

. - Section 107, Page. 6.,,~ubsection Gof the Manual of Instructions. -11k. ~ 
- securi tY,·fi,;I.es in each office at the present time are cluttered wi ttt= $ I, 

channelizing memoranda which are frequently several pages in length .FAs " 
Advantages of suggest'~0Il:,: . a result .of this practice, the security f:ti6e 

" have grown to several volumes. L 
• .,.;.& 

If the above suggestion is followed,' the security file on each subj~t 
would consist of one or two volumes rather than several ~olumes, Wh~~ 
would conserve a great deal ,of officer and caQinet space;: These chann L 
izing memoranda a~,the present time are useless and hav~ no r~al value: t. 

. af-ter the informati.~.n has been incorporated in an invest'igat~ve rep)Z~ 

Disad'{IUltages of suggestion: Jl.LUNfOmA~1;o~~~JtINttl , ./ ~ 
HEREH'~ \S.U\\~\.Il..i'iV';)$~tf~LLJ)dt~/? 1/ \ 
. DAlE 5..--g/gZ .... BY . i ~O ~} 

- '" -RECORDED - 7J 1 \) 
None. 

':~" '2k-109 ~EXED~' 19 - ~~- 3vL ~~"0,,-1l ., ,~,~" 
/-c~ ~ .~~ ~~'-t '-',~ I' ~~",;I_.......-- t \ Z 3M , ~ 

The use by thX~i;ed St;tef:, ~y sugg~ZiO~ shall~f/ t'hf!l!Ws 0/ a /urtlk; cfclim 0/ any na~ur b~ 
y: :2AmY:;iTS. OT ass~:n~;:;0h:;n!itedJ~;;tesbo Mr., tz9 JliN 1819 . .$' ~ 
~.~(/ ~ .e.4T-t:.~ (/--,.,-;,1.0 2-0..JP CJ Mrs. f/ E: 
d d'-t;;.~ ~~---:;;- ;4,,, •• t~4,t-~-C·-tt.~-ef c::J Miss,;,- r,/" t. fa 

- ~~.. I.>~! ~ JJ ~II , .. - F '". ~J/ p • t ;.J 

-::~-'-t" , 11,(' "d'61r-" "", J"~.11 c' f-r- f u:~~7 . 1-.LL. of S gg I,' 1 ,: 
tt! -'} If J " ~)~ '.r,r ;:·,·~tl../" tv'--:. t 
f-.. t";;'~~Rfcg-nmre~f{i~~~r~n'd conmi~hts 'Of D~vision Head:. It is reco. 8 

gestion be adopted, with tp.e"proviso the destruction of such 
memorand~·~e--a@rmissi ve aria~-nq;t maiidat.or..y,-. ~ -1'':' ).0 V - .". -...,. ~,;>- c~".' , 

@®'JUL 1 ? Nq~() .. ' .. ~. • 
Signature & Title 

Special Agent in Char~ 
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l0~ § L{ i -/' d /i,,; I~{ f;.>ld; > 

'1:. \~; ")' -. - • _____ -.~~ it ;, i < ; 

e.1intv~~te 

rf' " , 

,,;,,-. /;' 
;:~~ 
,/ 

VO'it?1 (}lv"G (.3.Et~7'(2 (}jJ ~"tJP <-fF-:r'lC) X['r"0Jfjv.;ar:1 ~~.~ 
obDolete ~nd ~~GnneQ&U~y oap~~ fr~o C~~ ~ndgoeD NO 1.7 t(.r~(Zl t f6g 

48 otl1t<.H~ r':~j'(J"'mu;e{)" i 
D 

e., 

For the P~Dt; yoar- ond'tng 3-31-56 ~ ttl1.FJO (!'ctoolly 
doct;royod or f:!.!trlmd J'or ~6'otruc;"€;tt)n $::;~ tW faarty,-grodoz ca:rdlJ «lD 
na~ cardo f$lod (1,30?,~Oa 4oD~royed aD, ~g(J,tno* 1,833,~24 filed)~ 

g • 8.' ;' 
• I' j) 

Durt~9 tho l~D* q~~rtor of th10 porio~ (1-1-56 *0 
3-31-(8) ~ a.ctfAollll dfJlJ'frro!(od or 6n.or1wa for doot.ruct'ion 8<l~ 
noro tjj,~n r!:~ ftled (4r99,319 aOD1;:royad a.gatMt 403.,938 ,ft1ed). 
- g" 

~ltho~gh a diffioult and tod$o~ job, W3 hope to aoop 
up with thla prograo b0ceuao the benoftta a~e tnc«lculable in 
raduo~ng unneCaODGry ~~k a~d tnprovtng ef,ftciency~ 

,A. aTl. O.r! : ~ 

Fflf]:nle 
(3) 
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STANDARD FORM NO. 64 

FROM 

SUBJECT: 

UNITED STltTES-GoVERNMENT 

DATE: ' 7/2/56 

~~tt~ 
H. L. EdwarddJ1Jv ijfD ~7A.'_'--

DESTRUCTION O&PFLICANT INDEX CARDS~} 

Tolson __ 
Nichols' __ 

~~-::;:~ , / 1f~::ns~, V'\ Rosen __ _ 
" " Tamm __ _ 

. Each field office maintains an index card system ~~~::rowd_ 

. ,epre Be nt i ng c1 e rtea1 a pp1 i can ts who contact the oj Jke and i n- T"'£,p 
" dicate interest in being employed only in that office. This ~:~~ma 

., {index is so arranged as to assure that appl ioants who are veterans 
-'iwill reoeive the proper prejerenQe under the Veterans Pr.eferenoe Act. , 
'~~Jt '~_:-. 

',.:'~ '. The Federal Personnel Manual, page X-l~2l discusses destruo-
"," ,'"tion of appl ioant reoords in the' competi,tive servioe. The instruotions 
',\thus do not specifically apply to us and SA fr. E~ Clark telephonioally 

_ .. :1oontaoted InspectorL \ Of ·the Civil· Servioe Commi~sion on b6 
",',7/2/56 to seoure ;his opinion as "to how long we had to' maintain such b7C 

'''''( records. . 
1 ~( 

,~; ~ lie 'referred to the poption Of the instructions, relative to the --
,;; competitive servioe providing that an Office which has not been inspeoted 
,::~ by the Oivil Serviqe Commission within two years oan destroy all reoords , 

. :;;,{ more tha~ tl1!0 years, ol~ with prior approval of the appropriate office 0/.:" 
}~ithe Comm"tssbon. Hec'sabd'that he,felt that we could apply a two-year -,' 
--~ rule; that anything we wanted to do whioh was' uniform would be all rj,'ght. 

,: He added that having inspected our procedures several years ago as part 
~~ of a Civil Service Commission inspection 01 the Department of Justioe 
, . ~ he was sure that we would act equitabl y on this problem •. 

i ' 

_i He also sa id that inasm.uoh as the Commiss ion does not inspeot 
J our field offioes and we have our own inspeotion servioe we could oon-

o ,J sider our inspectors to be 1 i7ce Commission inspectors and appl y the rule 
. J ~hat appl icant records could be destro yed if they had been on tile' as 

'I ]"ong as one year prior to the date Of ins,pep,otion.. <, 7 J tJ 
- t:1COKDt' .. ,., I I _ ?-? ~I . "'* Q . f{t: ft.?~ ~<# ~ ()~ .-

At the Seat of Government we apply a two-year destruction 
schedule. It is bel ieved we ought to apply the Aame rule in t~~ 

\: oJfices. ' lfint:'ltD -~ -
'6 '25 JUL 241966 
\,; RECOMMENDATION: 

EX. - 129 ____ --It is recommended ,that the two-year destruotion rule be 
'applied in the field ofttces reyarding records ot applicants for clerical 
positions. in . nose' o!fices. A ourrent suggested revision Of the Manual 
01 Instruoti ns which is being sent through s~parately~nder its own K 

cover m.emo ~ corporates t,his rule. .L ~~ fi ~,jl,ttll, 1. 
"1 .;i~;,ALL INFORM~TIOII C~TAIN - "1/r;/ ~~ %1'fIi"~~1l 

" . HEREIN IS UNCL"SS,fkD -/01£L. "~~. I '" 
DATE g -:2.-8'L- .BY ,stv{j ~1 ~ lipl ~;\'.-

WE&lY (2) 
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• UNITED STli'i~~f GOVERNMENT 

ro MR. NICHOtf\r) DATB: 8-7-56 

FROM W. G. EAME,I§. 
.~ 

SUBJECT: *NDEX CARDS - D~8TRUCT.!ON ... 0; '"_.' 
Index'researoh olerks of the General Index Unit 

have purged apprpximately one thousand index references 
prepared under outdated index prooedures on ·the, wo·rds: 

~-bbe.,. , . 
, f' v,iFgla rlL 
~ overnor 

Tolson __ 
Nichols __ 
Boardman __ 
Belmonr __ 
MaSOD __ 
Mohr __ _ 
Paisons __ 
Rosen __ 
Tamm __ 
Nease __ 
Winterrowd _ 

, Tele. Room_ 
Holloman __ 
Gandy __ 

In eaoh instanoe the olerks verified that 'o~her indexina 
exists under the name of the individual or through better desoriptive 
informatto'n in oonneotion with the robbery_ or burglary. 

REC OMMENDAT ION: 

For reoord purposes. 

~~BE:fk(J1 
(3) 

RECORDED - 28 

//V/)E%[)l) 
~28 

~~JJ1~ 
I 7, 

• 

. \ 

(pt, - 3 tJ V ~ ----
'is AUG 8 1956 
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'dffi~~M MemAndu~' . 
fO MR. TOLSON vr DATB: August 2, 1956 

(;1, ' 
. PROM MR. MASON ~ \r) Tolson ----r

Nichols ----.~ 

SUBJBCT: EXECUTIVES CONfERENCE MEMORANDA -- Parsons __ 

RETENTION OF TICKLER COPIES BY TRAINING ~:~::' _=== 
AND INSPECTION DIVISION Nease __ 

o I--. r.. ~ J? ~. n ~7 . /. Winterrowd -.ve·..s#./lIlC /~ '/J.., ~..eau,;, ~()I'~r~r~~ele, Room_ ... 
.... rill - / " Holloman __ " 

We propose that the Training and Inspection Division' Gandy :;::~ 
limit the retention of tickler copies of Executives Conference memoranda ,j\;, 
to those for the current and prior calendar year. We now maintain a 
file of tickler copies of these, memoranda dating back to July 1, 1945; 
retention authorized, memorandum H. H. Clegg to Mr. Tolson, 2/9/50, 
on basis of usefulness for ready reference in handling SAC Letters, Bureau 
Bulletins and Bureau Manuals. 

. We have had under consideration the reduction of this file, 
which now occupies two file drawers, in order to conserve both file space /;' 
and clerical time devoted to maintenance. Because of relative infrequency I,.L.~ 
of reference to the older memo randa, we feel that retention can be limited. 

§ ~ It is suggested we be authorized: (1) to destroy the tickler copies for 
.J ~all years prior to January 1, 1955, at this time; (2) to destroy, as of 
~ December 31 each year, all of these ticklers for the prior calendar year; 

ii:, 

"""~ ,that is, as of December 31, 1956, we would destroy all copi,es f<?F ~h~.,.9~:n~ay 
ffi year 1955. \l (,' '~-2-'~ v 
~ , ~RECOROEO 

~ O'r Because of relatively infrequent use of tl\&~fe'1.d~r 1~€moranda, 
S ~ we can utilize Records Section copies without unduly slowing down operations. 
Q ~ > Records Section maintains yellow copies of Executives Conferencememoranda 
~ ~ Q.l in date order (two separate files, one for personnel action, other for all 
~ cl~· other Executives Conference action); original copies filed as to subject 
:$ ~ \- matter. These-memoranda are indexed by Records Section, both as to 
ai ',~ subject matter and as to serial number of yellow copy; Training and Inspection 
'Q ~ Division does not maintain separate index o~ tickler copies. We feel it is \ ~ = necessary to continue to retain a full prior year's copies because of 

,::i ~ ~ frequent referral to the more recent memoranda primarily in connection with 
; ~ ~ ~ preparation of SAC Letters and Manual Revisions (questions frequently 
t' - arise as to intent behina .r~es which have been decided by Executives 
! Conferenceh~ ~d ~ ~~iJji~ring suggestions under Bureau's suggestion program 
. (many suggestions are of a recurring nature and have previously been presented 

to Executives qoW~r~A~,e). .-"" rr . '4
r {~ ~ j;; I,.-!;).!:> 

~fW~k"P~\~Oi~'y.. -t. 

~\ I_ 'l:> lATH: wmj.J I '(t It" ~ I, ,.r:: ?> ' ':, ~ , :;, <.P 

~J \)l (3) ..,):;- f' t.v ,;.,1.. 
J {I ,#: ~ t, .. "*' 

• d 
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.:'1 , 
Memo for Mr. Tolson 

RECOMMENDATIONS: 

(1) That we be authorized to destroy at this time all 
tickler copies of Executives Conference memoranda up to January 1, 1955. 

(2) That we destroy as of December 31 each year all 
tickler copies of Executives Conference memoranda up to January 1 of the 
same year. 
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UNITED ST4s GOVERNMENT 

DATE: 8/31/56 

J N~ 

FROM W. A. Brantgr, .'t-(~ Nichol<.. 
,~ .; Boar.jmar. 

, ~ Belmon! 
J Mason 

SUBJECT: WEEKLY INTELLIClENaE S1J.A1JO.RIES '.J, _ ~~on~ 
ARMED BERVI f1E FORC1EIJ -J ! [::. . Rose" .-, Jt ' ~< -.. V) 't,...~ Tamm 

{ } v" i il -J..c- F I ~ "[<t -; If" - '$ I ~ '--->~.J.. $ ~ {* I j '.:'.1 1"')/:. j . ,"'I ; I{ ~ ,' ... ', .... Jf :_.:i ,' ",-:--#1f~' .... _,:;.._ ---... ____ N~ast' L ... ,;3'\ t '.t • , " t I 1 r' ; -I~, -- - ... .l... . ~ ,_.;t' ~ j '"\ Winterrowd :.J-

- -:~-' ·fMeJSphts 8/16156 "rtlquestid Bureau authority to Tele. Room (~ 
~"~ destroy Weekly Intel1 igence Sulnmartes from the Armed ~::;;afl"~ ,,~ 

fa .-.:::1 f Service Porces which are over three years old. Memphis ~~ 
~ pointed out material had n~ver been indexed becauee pertinent ~j 

~ 't I portions covering Memphis Division s'U1lfllUlrtzed information -
~ ~11 a1 ready contained in the j{~phi s fil es. 

o ~'~ . This matter has been discussed with the 
~ ~ ~ Processing and Research Section of the Records Branch, 
o <C Records and OOIlfmWlications Dtvision. Archives approval is 
- --l t\.! ho h 't,;; ~~ required for such de3tructton ~ven t ug the 1Ilaterial has 
~:=.5 J not been indexed and even though the 1£11 ttary has printed 
~ U) Cfs- on the documents in question pennisslon to destroy them by 
o -~ . l burning. 
u-~ 
§E GJ 44' 
--l C;:: ....... , 

......J I...!.J ~I 
~::.t: 0;, 

The Records Branch regularly negotiates with 
Archives for permission to destroy UNDeccessary reoords • 

REOOJlJlENDATIONS : 

~ . 1. There is enclosed a 1 etter to Melllpni s 
't..c,( J stating that its request is being referred to Archives and 

, it will be advised of the results. . 

---
16 SEP 18 1956 

2. Inasmuch as other field offices may have "J. 
bulky collections Of "eekly Intelligence .6w"mQJ=toes from ~'~ 
the Armed Services which are becoming obsolete and useless ~ 
with the passage Of time, it is respect~ly suggested that 
the Records Branch obtain blanket authorization from Archives 
for the destruction of such material which is over three years 
Qld in the possession of any field Office Of the BUreau. 

10 1.01 o Bur.. ~ ¢;;.. ,~~ ~ :; ,~ "., '., 
\ 

\. cc - Belmont ~ t··,.., 
. I' Va i kart '\ troT RECORDED 
, ,lJranigan 44 SEP 191956 

®7 'S~r~! 195:; oaoZon . _----
LW:b.l 6) #rl! 

!:' 
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UNITED STATES GOVERNMENT 

ro MR, BELMONT ~ DA.TH: August 30, 1956 

W. A. BRANIGAN)fI-fJi' 
.... ~.[:'II':'w;'L U ~"~~ 

SUBJECT: COMMUNIST PART~ USA -G~ r ) ",j .... ~. -.J 
INTERNAL SECURITY - C _ ---=---_ 

FROM 

U .~, I -:-

Tolson __ 
Nichols __ 
Boardman __ 
Belmont __ 
Nason __ 
Mohr ___ _ 
Parsons __ _ 

Rosen_~ 
Tamm __ _ 

~ I . _ ,,; , ", ' r·) ,;,.,1 ',' c 1.., f 
d..,t-:, ;, ~ ~.- ~ ~ '_ ~'t~jf '; iJ~~ ¢)! -<>,./~_~i-..", t_ t ;/~~-:: '"' <- <=>-" ~ ~~:t:rowd _ 

Espionage Section IS runnmg into cabinet space problem in lJ Tel.,. Room _ 

retention of reference material. For that reason we are reviewing Holloman ,...-

our reference material to retain that most applicable to work of this ~an~ 
Section. At same time we desire to dispose of material to which we ~. 
do not have need for regular reference, recognizing we can find such . " ,," 
material in Bureau files. Similarly, we recognize necessity to record 'Y', 
disposition of such material. Accordingly, we are returning such '\"\", 
material to originating Sections so that it may be utilized there, ~ ",:,' 
maintained for future use or destroyed.' ~'" .:.~ 

ACTICN: j 

A ttached for disposition by Internal Security Section are: ' 

1. Copy 4138 of monograph dated 2/9/55 entitled "Communist 
Party, USA, Summary Activities (July 1 - December 31, 1954). II, 

2. Copy #38 of monograph dated 8/8/55 entitled flCommunist 
Party, USA, Summary Activities (January 1 - June 30, 1955). fI 

3. Copy #38 of monograph dated 2/8/56 entitled "Communist 
Party, USA, Summary Activities (July 1 - December 31, 1955). II 

4. Copy #53 of monograph dated 8/8/56 entitled ttCommunist 
Party, USA, Summary Activities (January 1 - June 30, 1956). fI 

..;-__ --.I" 
31 1956' 1 

f 
_~Il!" 

~~~l 
.... _oP.;> 



TO 

::: :: :: :::~::~~.:\.~~~qRtAI\~Mi~f~· '~~!1e1~ ;!:~:/ 
" 1 

;.r..g,i::"l\~:· \,~ n~t~~r~. . , onc 
t'Ik';,\\' ",1\< 1iJ) WIW -z, .' , 

SlfBJECT: ~ SUGGESTION 52-57 ~1it~~ /~ ~ _-:::- ,~t'" ~:-s:'=== 
I' (/ /AMERICAN LEGI(,N ~'ltOGRAM .... Rosell __ _ 

IJ {.I - '~;~m~en~ing in 19';d,-th;A:r~~U'~~initi~ted a ~;·rogram. ~;;rro"d_ 
',:~, which required the contacting o,f a representat.:jye number 0/ ~:f~~:o:",= 

legionnaires in each American Legion Post thrpughout the ~~ Gandy __ _ 
'i':, ,~ country. A separate file was maintained on each American Legion w1Jt.Alt\e.~ 

Post in which wer~p1GCed memoranda reflecting these contacts. Inn 
~ I August, 1954, this program was discontinued; and ~~ce fMen, the SAC 
"~I or ASAC' ha's been ~ou1.""ed to contact only the Nab~1.f,a1 O.fl1,cers, Depart
, me~l {State} Officers.,' and members of the Ame/:iii'an he..tJ:'ion Americanism 

,,'I, Com~~sion. A letNr tSi'Y.Bubmitted tj;D" .the B~~\ft~d:u on<)larch 15 of each I ' !; year by each field office inff.ica1;iTtge these con-t:~¢ts have been made. b6 
~ . ., ~~\';". , b 7 C', 

',,~ I' A suggestion was re'c.e~ved from!'" l a clerk in .,~1:, , > ~ the Albany Office, that offices be given au.thority to destroy or to • 

. '~ ~ conso1id,a.te these files in order to conserve file space. We requested i; ,\' 

" 'i the recom.m§ndations of 10 Offices wh'ich included large, small, and )' .. 
''.. ~ average si2ed offices regarding the desi.rabi1ity o.f destruction, r ,,/~ .. t..v;..r 'I', ~ 

,~~ conso1 idation, or retention o,t these files and the amount 0/ fif.~>'Sp~ace f!'",; 
~" ;; which could be conserved as a result. All Offices reported these files I 

~ have 1itt1~~ iT any, potential value. Eight Of the offices unequi[}oca11y~ 
~ recommended' destruction ~f the files since they are not used, are not ~ . 
~ up to date,~and serve no useful purpose. They pointed out that in the ~v 
·1 event the p:J;ogrgm ~ahou1d be reinstituted in the .future, these files ~ 

-', J wou1q, not ~noi' any value since they would not reflect the identity of 11./ ~ 
, the D-liesl;.n, emOe7'8-. Two offices recommended conso1iJat~n as they.: V ~ 

:, ",-:. ~ ,tel t-f;hes'e files mPJht:be of a potential value at some f!1/f;ure date in ~ i, 
~ connection lpith deljp-10PIfLent of anonl/mous sources in sl!0Ur-i¢1fl'Cq.se~}~!, 

" ~ ascer-tpinfng re1iaz;fe Dersons to contact in neighborhoo(J or !.JJ,giti,ve i inves~iga:tions, or in conSidering possible sources and P9,¥.1t!J.p .• l <,." 
~ securJ;=ty 'informants. . ",t' ~ , ,~ _ 311} 
~ RECORDEO-74 let·.- y 1 ~.C 
~ The savings in file space in the event the .f~.1es lfr-.e destroyed, ii based on the average of the above 10 o./Lices, is 6 fi1'?i dra..!pers per 
loff'ee. In t;he event; Of eonsoHdationJi'l;'th.e. savings is esjrtmated at 

about 2} file drawers per o.l.fice. ~ '<I . .f - ~ 
1, o BSERVA TIONS: , (7' ,'.' .-~ ~ - f/es AUjl 31 19~:B 

1 

J 

, NOT REOO~t:)rz~ k 131.~t<"'. 
j~ ~ _, It! d,oes 11'0 t. a.ppea r thq. t ~?kSfi[bt1$ ~ value OJ ~:bi{9 '.. .,: ':' 
\~. warrct(lt;s. ttheir reten-tion at this 1am~. There have".R~,qn no ;!lr."i. onn '~':;:'l 

Legion recontac ts, except those ,)1fe~ ?!!_91..9;.Jjl!!~sc~.ce:~gf}8 , 1~5~r~?~fr;1i' 
Enc 1 os u re . j- fA r ,I"~ \ t I/'\tf.r}ft N}~1;t"j-- y r,..{i·.'~· " 

RWC:111:je t X SENT DIRECTOfi, I-:~:r.~ .. >:,:~~ '-,,~i..!N tI?:J~,ffV\:J7" . l 
c c - Roa rdman ~, ~ I _ i~ / . ,,) ,,, '1="'" ,""i'; ircH;l:'Z ' " *~ .: U t. 

Belmont ,""" '-.·1 ~.! .I~~~ , W"'", II 
Ti-a'in'ing and Inspection D'£ui8io.n\ /),' ,'c'j;,.!~~i·j.~ ,. 5 ) C j) rm·fj. n ,,4 , ... 
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. !>'r,'lhO ran~um '''0 r Mr'.· Paa raman 

and.~ there/ore, the files do not reflect curr..ent i·n/orill':.:,ti·{!r.~·im ... 
_ c.F,:rning present membership in the American Legion. 'lJ't;hepro~rra;T!. . o. 

were reinstituted these /i1es would be of little, if ar).y.,'· value. ' 
In the event an o/fice desires to contact American LeJi,i..~n. m>:!ffi.t,ers 
in a particular area, it can ascertain their identitie.3 thi'C 1 •• :)1J. a 
list ~f the current American Legion membership inthe'~u5$eSB10n 
of each office. 

~'!.COMMENDATl ONS: 

1. It is recommended that the field be authorized to des"t7'oy 
these files and remove the index cards based on "these files from the 

',general indices. I/ you a!:lree, there is attached a proDoserl SAC Letter 
to the field authorizinJ their destru,:-tion. No manual Or ""andbook 

\. 
changes are involved. 

, 

2. This memorandum should he furnished to the Training 
~nd Inspection Division for approDriate action on the suggestion of 
the qu reau employee of th e Albany Off'ic e. 

ADDENDUM BY RECORDS SECTION: August 21, 1956 

Records Section agrees that the Field be authorized to 

I
dispose of these American Le.gion files. However, Archival authority 
to actually destroy this material must be secured prior to issuing 
instructions to the Field to destroy these li1es. II the suggestion 

\ 

is approved, Records Secti~~l¥il~ submit the appropriate schedules 
t 0 A rc h i V..e 8 • i.''1('4 fA -\ \ ; 

~ ~ V\. ~\ 

.. ,. . .\.., Jy>d~ 
'fiilP: J. e t ------.,. ~. ~ 
(5) / "l' .\ X'" , 0..vr - 2 -
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• 
Memorandum lor Mr. Poardman 

RECOMlJENDATION: 

Lf you aoprove, this memorandum should be sent to the 
Reoords Section to prepare the appropriate sohedules to Archlves, 
and' the attached SAC Letter should not be sent until authorlty 
-to ~{ -the files i8 ac"tuaJ1y reCd"? Archiues. 

4fN 

I· 
I 

l',· -",,' , -
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TO 

q;.!f0M : 
(fBJECT: 

/' 

UNITED \; . ill ,~OVERNMENT , " 

MR. NIOHOLS W 
w. G. EAMES e 

\. // 
\ ... 

~,,'~ 

DATE: 

~~~~~~faNpii~~fti~,; # JMtL_ 

9-10-56 

Tolson __ 
Nichols __ 
Boardman __ 

-Belmont __ 
Mason. __ 
Mohr __ _ 
Parsons __ 
Rosen __ 
Tamm __ _ 
Nease __ _ 

Reference is made t;o my memorandum dat;ed 9-4-56 Winrerrowd_ 

at;t;aching a memorandum t;o the Department t~ansmitting t;he ~:~f~m~~o,:= 
request for authorit;y t;o dispose o,f records rela,ting to (1) Gandy __ _ 

t;heVAmerican Legion Oontact Program maintained in the Field ' 
Of,fices and (2) records relat;i,ng t;o Weekly Int;e11igence Summaries Jj 
maint;ained in the Field O,ffices. I recommended that, th is request ,I., 

be ,forwarded to t;he Department; ,for subsequent re,ferra1 to the 
Nat;iona1 Archives Records Service. 

Mr. Hardee Allen, Nat;iona1 Archives Records Service, 
telephonically cont;act;ed me t;oday and subse.quently discussed our 
request with SA Marshall. He requested that we resubmi,t Item 2 

i 
j 
t 

o,f re,ferenceJrequest on a separate form. He stated that with regard 
to Item 1, we had indicated t;hat all records would be destroyed wherea:s .. ' I 
in connection wit;h Item 2 we had indtcated that the material WOUld" 
be ret;ained ,for t;hree years and then dest;royed. He continued that ' 
,from the Archival standpoint;, t;hese are t;wo di,f,ferent categories \ 
reco'rds t;o be destroyed and requested resubmission o,f ,Item 2 as a 
separate request. , 

There is at;tached hereto a memorandum to the Department 
transmitting a separate request in accordance with the request o,f 
the :11ational Archives Records Service. 

REOOMMENDATION: 

\ 
~ 
1'7 'S 
N) 

That; t;he attached memo·randum be approved and forwarded to ~ ~" 

the Department. 0: 't " 

1fi ~ \S)'~ 
'1.1:,fk ',A'f\/'-- I \ r. 

5) • . " 0"T' ~~ 
'Enclosure '",' I ,n . ' '\ 
Be. l'i. B. Btffl..jJ6sn, Em. 151a tti 
eee B. N¥d been" J;; ... 1~@ /'_ 3 ~ <:J ¢ 1'1' jlJt':""Ir=' 

AlllNFORMAT!'1~l CONT~IU~'l1 0~:...:.c b ~ l'cf~r 
HEREIN IS aUJ~CLASSlflE[) t; 't _~ 17 ~EP 241956 ,\' ~'~l~·· 
ITATe3- I

:: /)~.~B. V. 5P4~,.~.,,·.':.~t. .. ~ f "~'b0 
5 2 SEe~61a5~o~ - . - y/' ~I~ 

, " ' . 
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" 

I. 1! 

1'1:)1/ , ___ , (jJ 

• UNITED STAls GOVERNMENT 

TO 
I 

1IR. NIC HOL1: ' 

w. G. EAJJES '~I 

OATH, 9~~l.J( 
PROM 

Mason .,~~, 
t.k>hr,. J-,~ SUBJECT: DESTRUOTION OF OBSOLETE JlATERIAL 

PERSO~ REOORDS u.NIT 
Y. ,r.p\ ) 

, ., ," , ., , tJ .« ' r\ ' t .4,~ ","'~ 

Pars o/."p 

\ 

'\ Rosen ,f , 
Tamm ,_ <~. 

Nease _,', 
Winterro .. d 
Tele. Room 
Holloman, ~, 
Gandy __ 

There is main~atned in ~he Personnel Records Unt~ a 
file en~it1ed "Administrative School" (67-026), conststing of 
51 serials. These serials consist of reports submitted and 
observations concerning Agents in attendance at Administrative 
Schools held in the Bureau. Oopies of the majority of thts matl 
have been placed in tndtvidua1 personnel files oj Agents in 
attendance at these schools. No matl has been placed in this 
file since 1939. 

This file is not used and inasmuch as it appears to 
contain obsolete i~ormation which is duplicated elsewhere, it 
is felt ~hat ~he jile should be destroyed. Archival authority 
is not necessary jor the destruc~ion oj this file. 

REOOMMENDATION: 

I, , 



.(---'" 

I ' . , <_-"l'f. 

sil"iir'; c.()VERNME~T • UNITED 
~~~----

TO DATE: 9-19-56 

TOlson~ 
Nichol ')', 
Boardmlm __ 1 

SUBJECT: 

BelmO~n[ 
,-~617a' ./ ~
as~. 

, Plifo' _ 
Rosen __ 
Tamm __ 
Nease __ 

BE: DUAL HEADQUARTERS FILE d Winterrowd 
(66-2596) " (.~ Tele. Roon:= _1'¥Y & Holloman __ 

Gandy __ 

. There is maintained in the Records Branc a .file entitled 
IIDuai Headquarters"(66-2596). This file, which was opened in 1929, 
consists o.f five sections of 416 serials. Serial 413 is dated in 
July 1938 and since that 1fime only three recorded serials have been 
placed in this file. The majority o.f the file consists of lists 
containing the names ,o.f Bureau employees who have dual headquarters 
or have headquarters in a city other than a Field Division head
quarte.rs city. The fact that the employee has dual headquarters 
would also be re.f1ected in the employee's personnel .file. 

This file is very rarely used and it appears that the 
majority o.f the i~ormation contained in the file is o.f no value 
to the Bureau." to'day. Similar informati on is contained elsewhere 
in the Bureau's files. It is being recommended that the Records 
Branch be authorized to dispose oj all lists and .form letters 
contained in this file and retain only matters involving policy 

'01' matters whioh may be of historical interest. Archival authority 
is not necessary for the destruction of this type o.f material. 

RECOMMENDATION: I 



TO 

PROM 

SUBJECT: 

f~\ ~ . 
• U~ITED\"J";:'''~ GOVERNMENT 

" I~ C:.-,-~·_o-' 

MR. A. H. BEIJIONT i it 'f,11l DATE: September 26, 1956 

,f Tolson 
Nichols __ 

JIR. R. R. ROAOH Boardman __ 
Belmont __ 

a f:).i' '7~/2"" --- j . Wason ---
I";'«<~'~ ~,' Q ......... --- bJ"" - ,..- -~:. /."' I ~1 . \ Mohr 

D.E..8TRUOTI0l[ O!.£FiJI ,REPQBJ'.~.,~ ~", .~,,-,' .' '-'i V· '\/n" (.U.;. Parsoa-s~-_-_-
OFFIOE OF THE PROVOST JlARSHAL GENERAL f. Rosen __ 

DEPARTJlENT OF THE ARJIY ~a::~==== 
On September 25, 1956, Mias I L 

Winterro .. d '_ 
Tele. Room_ 
Holloman __ 

Administrative 0lficer, Ollice 01 the Prqv08t Mar8ha1 General 
through Bureau Liai80n advised that that ol/ice.had on li1e ~~ur~~ 
numerous FBI reporta concerning 0Q,cer ersonne1 under the 0 ro1 
01 the Provost Marshal General. explained that som years 
ago amme eheck had been .ade 0/ l es concerning these o//tcers. 
A great deal of the information re/1ected in the Bureau reports, 
according tol l i/ 01 a derogatory nature at all is 01 a very 
minor nature and under current Army regulations i8 prohibited from 

Qein ut in an indlvtdua1'8 Aray personnel /i1e (201 /i1e). ' ": 
stated that her fnqui ry was to a8certain whether the Bureat(.,lt 

es re these report8 returned or whether pe.rmissf.on could be 1~~J'b6 
granted to destroy 8allle. i . ,(~t-.7'~ 

.,> , '), ·u_ """ If i'~?" 
It was aacertained Irom I I that coptes 01 these r ' 

reports are maintained in the li1es 01 the Oentral Recorda Fact1ity 
(CBF), Fort Holabird, Maryland, on each 0/ the individuals involved. 
Ho//14an waa advtsed by SA D. J. SUllivan, Liaison Section, that if :;;.~. 
assurance8 could be given that copies of the8e report8 were maintained \ 
in the ORF li1es and that il the aI/ice 01 the Provost Mar8hal 
maintained a record 01 the de8truction 0/ 3uch reports, it would be 
within the discretion 01 that office whether they should be destroyed 
or not since the Bureau did not de3ire that they be returned to the 
Bureau. I Jgave assurances that copies 01 the report8 in 
question were matntained at ORF. 

ACTION: 

None. For t~ormation. 

~jlfrf tt 
1 - Jir. Belmont 
1 - Jlr. raikart 
1 - Liaison 8e~t'" S (}5 ,,'~ "In 
1 - JJr. Sull t fJltii- It " " i t('~ 

60 OCT 2 



4-312 (1-23-56) • • 

DATE OF MAIL 

HAS BEEN REMOVED FOR THE CONFIDENTIAL FILE BOOM OF THE OOMESTIC . 
INTELLIGENCE DIVISION. 

SEE FILE 66-2554-7530 FOR AUTHORITY. 

SUBJECT ,&,u1z,w~ i~ 
< ';(.f..3 

REMOVED BY .~ 9 O\;T 1 1956 

JUNE MAIL 

~. - .. 

FILE NUMBER ,{,t& - .3 :2[6 -~ 
PEIMANENT SERIAL CHARGE OUT 



• 

ro 
--------:----::,; 

ME __ NIOHOItS1\'>-'. ~. -'---"-'DATB:- - -ZO""1l.B::'::;(3·-- ". '. _ ~ 

I . ~t;1r· Tt~ 
FROM 

.y' , 

SYBJEcr: 

fl. G. EA}.fES(} jJ J .. . (j'llft~(). ~... ~~~r~!anEl:· 
V'v --AeoNl"Mrom ~:~~~nt J1E'i 

DESTRUCTION OF RECORDS ~~;.~,~~1~~~~~·~~\~~{~·'1E:U1 ~~~; s __ ..... 

66-3286 \. 1-','1- '. r .... .J.'J··"'lJ~cjil Thi rf. 
SUGGESTION #189-57 I ' . .<'-"} ()./ ·L.P7... .... BY . ..2L~ S~-I~~= ", . OATE 0 If .• ~ ~ - Winterrowd - , 

'l It' 'th d t 1 . Tele. Room - ---j 
":'· ... '4, n connec ~on wt our recor 8 managemen po ~cy Holloman__ I 

des igned to el iminate ~alue less and obsolete mater iffl trom the Gandy ~ ~ -'. 

Bureau's records~ Miss[ L Supervisor of th~<Gonsolidation ~tJ!e 
.1 Unit~ has suggested that the files set forth below,,:a).-l Fe}~taining l.$ifS? i 

to the work 6f 1;he IdentificCftion Div~sion~ be considered fO~! 'J J j 
destruction. This suggestion comes lllithin the purview of Mis 'O'.I.¢'J~tJ~~'-1 

'. I I duties and, no acknowledgement is deemed necessarFy_ ~ y", I 

\ bo I 

1. Cr iminal Fingerpri~ts 66-1631-5. Fqe co!itains b7C 

statistics regarding the numb~r of criminal fingerprintfl; received 
. ,from police departments of cities containing over 100,,0·00,population. 

'< Fi Ie was opened in 1925" con? ists of live se ct ions" 409 ser ials and 
~ the last piece of mail in file is dated July 7~ 1943. Serial 409" 
~.'which is the last serial~ contains these statistics for the fiscal 

years 1925 through 1943. inclus ive and should be re~a'ined /rom a 
17, ist'Or ical standpo int. The rema inder of the mater ial <. :f.n file appears' 
to be of no value to the Bureau and it is felt that the. mat-e.rial 

~. 'should be destroyed. Of course~ any mater ial re lati~'jr to Id's·tor ieal 

. " 

or po 1 icy matters would be· re ta ined. "-" 

2. Visitors to the Identification Division 66-1'6$1-10. 
File contains a record 0/ visitors to the Identific~tion ~ivision 
and individuals desiring fingerprint data between the ye~~s 1929 n 
and 1936. Consists of 16 sections~ 2;586 serials and the:"~last .1"1 
serial is dated July 21~ 1936. The names of visitors were indexed t~ 
as well as the individuals referring these people to the Bureau. It'\ 
is estimated that there are approximately 7~000 names which have be.en ' 
indexed in this file. This material appears to be of no value to the 
Bureau today~ and it is .fel t that a.ll names indexed should be de indexed\ 
to eliminate unne cessary file re v ie'ins. Mater ial in this file which is 
not of a historioal or policy nature should be ffestroyed to gain 
space which can be more a!f,tciently used. 

, ,'. . , RE1-QRDED-35 6 ~ .. ; --~ l b ",/)5' 
~ ..... 

b6 
b7C 

18· OCT 25 1956 

-



":> > 

mo for Mr. N'ChOl,. 
Destruction of Records 

.. 3. Repprt of del.inquencies in Identi!icat~on Division 
66-1631~16. This file contain's, copies of del inquencyreports .. 
submitted by the ta;entification Division. The file was opened in 
1942 and the' last serial in fi Ie is dated ·in August 1952,., File 
cons ists Of one section and 40 serials. Material in, file does not 
appear to be of any current value to Bureau and suitable for 
destruction. Material Of a historical or pglicy nature will be '. 
retained. . 

Destruction Of the above'lis'ted material will enable us 
to gain the space occupied by approximately ten index drawers and 

Ir
.approXima.tezy one and one hal .. :! file cabinet drawers. Archival 
quthority 1)ot ne,cessary for administrative type mate~ial Of th-£s 
nature. . 

RECOMMENDATIONS: 

1. That this memorandum be referred to the Training 
Inspection D~vision for r~view. No acknowledgement is deemed 
necessary in VilW of thr fact that the suggestion comes within 
purview Of Miss duties ~s a supervisor. 

and 

the 

2. That this memorandum be referred to the Identification 
Division for oonsidera'tion as to the possible destruction of the 
above material in 1 ine with the B.ureau' s records management program 
designed to elim,inqte valueless and o,bsolete .ma'terial from the 
Bureau r s records'~ Sections of the files r,ecommended for destruction 
are atta~hed for re v i,ew.' . !-J . 

~~(Y 

ADDENDUM: 10/18/56 - ceh 

b6 
b7C 

L. Trotter) 
Identification Division considers 
the suggestion a good idea. 

Moo7oe) . Tra in ing and Inspeot ion Dipis ion 
concurs. If approved, Records 
Branch should take necessary' 
action to destroy files as 

t1y~::a~~ 
cr 1.qJ'l" i 

(t. . / 
f tfv~l\ 
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ro 

PROM 

SUBJECT: 

/'/ 
\ . 1'/ 

Mr. A. H. Belmont 

Tolson _ .// 

~ 
Nicho~ 
Boardm«n • -._ 

': , Belmom, _ 

{1 v" -./ Mason -

\.J 'l~ ~ ~=~on-~ -

Mr. F. J. 

PURGE OF INlJEX OARJ)S 0"V Ros~n_ 
PROTECTION OF OLASSIFIED INFORJlATION (PROOLI)'" Tarnm , Nease _ ,_ 

ESPIONAGE - R Wl!lIerrowd 
Tde. Room 
lIolloman _ ,. 

Refere1'l.ce is made to the attached memorandum datAfClilin.dr--F 
} October 4, 1956, .from Mr. Short to .Mr. Nichols. (jVVVf./W/~.A' 

Prior to 1953, the names of facilities holding classified 
contr.acts were indexed in Bureau indices. This entailed the prepar

; ation of many thousands of index cards during a year which were 
~ seldom, if ever, referred to. We have not been indexing these names \l since 1953 and the identity of plants holding classified contracts 

are known only to the field Offices. onder the BUreau's present 
. plan of the Plant I~ormant Program we, of course, contact only the 
·~·~ecurity officer Of the plant. In reporting tnformation affecting 
-,'!'\t-hese plants, the field indicates that the plant holds a classified 
:' ", contract thus setting forth the reasons for the dissemination of the 

- .~ \report to interested agencies. 

'\.:, -~ The plants indexed in Bureau files prior to 1953 are 
~\\ ~ compl ete1 y out of date and are of no value to the Bureau at the 
': -'present time. Many of these plants wollJ.d no longer be engaged in 

" 

contract work with the military forces and the continuation of 
.~: indexed cards has no worthwhile purpose. 

\ 
\) 

REOOJJMENDATION: 

It is recommended that the Records Section be granted 
authority to de-index the material referred to. If you approve, 
this memorandum should be routed to the Records Section. 

Enclosure 
cc - }Jr. All H. 

l.J.r. F. J. Baumgardner 
Mr. R. D • ..,simpson 
Records Sect ion 

EM/nil 
(5) .,tt 
.f. O(~"J,1t998? \'91) 

(~O oc-r t2 1956 

1 0 &,~ ·.3~ f ~I -:I/< 
NOT RECOIDIIt' 

167 DellS1. 
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',~ ,,' .' ..• d ," ,,'. ',:' , , , ,J: . 
. ' ,~gal Attache" ·?aris (66~l07)~ , 

:; - , ~ -' 

~':- % • _ ~ • '" ~ ~ ............. ' ~ ~ ~ < .... ' _ - _ .", ~ 
. ' D~r~ctor." -FB.I"<,, . ' ":: ' '".; . " 

J~'~ :". . .,- , . ~:.: .. ' , . fro' . j~r1"" , ... :J' . , 'OB.UPLANS.: , . ,' .. , 
,.' " ": " , .' ,DESTRUCTION. OF ILES-IN 'EVENT', ~ 

, ' 

, '" 

'. . , .. ~ OF.' EMERGmCY ~' ,,'. . ~. .\;, 
, ..... - - j\ ~"...r "~, I'" '. ',~ • - ~ , 

~ .,', • • - w~ , • ..- - ~: - , < ~"I or 

< ') ,,-' 

. " 

r ... ;,~ .. " _ 

'0 .. ·• " ' I 

"','-:;.~.-., .:. ·'Reference:.is niade, to B.ttlet~ May 24;',1956, to Paris with 
:'copiesto' Lega+,A:t-tacbes '~c.ei vitig ,co:pies o~ this 'coImnuD.i~t~on, . ,:':' ~ ";c.~ :,: c.-·~ ..•. , ':111 

'. 'whl:ch 'wtiated a.survey:in'connectiori WithcaptioneP:'~problem', ' . _ '<\ 

, '~": .' :'" ~ "' .. '~:~ ":'~; "l:: '~ 

'.~ ::, .and- to subsequent 'corresp'6rid~nce' relative:'th,~ret9. '. " .~, ~ . . ' ',~ 

'. <.,', '.'" .,"':.:, '" . F~~n?a>S~Ud; Of"Odata\ubmi~ted, ~y:~~' o;rices~, - ' '. i" ;. 

::.' ,:' !~'.;'comiectioil: with '.the' use"~de ,of :(}los~d ~il'e,s ,and cOnside~ing' ",.' ~ " " . , . 
" " '. the relative exposure to pbte~tial, occupation by hos.'~ile forces; " . 

. the'following'P04CY has,been,for.mula:ted: ,,: ,.". '., '",' .. "',,', ':'''.'":~, 

'r EURO~ AND':~~ ~~~~m",'.;: !+;, :~:-':~:""" 
,,<: ,'" ,,, 'European"~<;l. tar.Eastern"·of:t:~ces··"mayde~tr~y,,,iItire'stl._, ' ,"., 

, " , .' ~ - gat'ive filfui °after 'thet have been. ~PI;led for a· sPe,cified "period." ' 
, ,-. Before dis:truction, however, "these fjJ.es must be carefully', _,,' '. ",. ' 

,.rev:iew~d, for '~y material ,which in· your judgement ,shoUld not -, 
be de,stroyed. Materia~,that should:'~ot ,pe' de5proy'~d would' .. " 

.",includ~ info~tion of~'pol[lsiblefutur~v:~ue which has iiot'oe~n, ' ... 
';'7 "£Urnishedtothe Bureau" .:copies of corresppndence whithU~S.'or· ~";',.' 

-.foreign aganciesp.ot '~dupJ1cated at, the Bure9,u which might \. ~ .. ' ;" ' 
. rea:Elo~ably ·becC>ID.~: ~h~ :-s~bj~'ct, of 'c9n1!rove:rsy at a ~turedate,: .. '., .;, 

, ,cases in Which, future: acti:vit.y;car( be reasonably ~ticipated.". 
, orarty.,othermaterialwhi9h,·iIi· your best judgement: should not· •. 
'be .des~r.oyed.· ;'\ , .. , .~, '. -~ .. ,' .,,:. :' ' '.',' '. ; .-

~ ~ - I 

_ t' 

~ \ 



.r~ , 

1., ,f" -: '''i>'', ... :.~' 

"~,,:. ,,~':~~'~"', ~"'~~J, ~ 
. ..,. ~ .... 

~ , . ... 
, , .. ".,. :,.}-, '" ;.... 

- , 

} ~ ,'. 

, ... : 

,,' ::":,~tt~rj;~,.L~g~,~~t~~~,,~~iS .-~ >:~ :'",' 
" , 

_-<!-,~. ~;~: :;'-. , ....... ~ "--'" • 'If.. ~- ';.' C-'\"':. .. ' ....... ,~-.', I- :.l-'· .. · _ ,< 

',' < ' .c' '":,,.All Other\European,anq;Fc¢ ~ast~rn Offices· .... ', .'.. ",", ,"" - .~~ 

. ".~" ': >":=~~~~~"~~~~~~~ other"i.h~~~~~e~ ,.', ': ",i, 
"','. ' ' " ' " 'Security-type' case's 'when, closed five·ye~si·. ,',;., , .. :." " ; 
_ "fr ~: ¥ • _ ¥~}')' ~ ~ ~ ~ ~ ,'~': ... ':;". , j .., '" '~". :r _ • 

. , .' ,", '~::;"" ' ,.;,' ',,;'. ~,Whe~ . fil;e:~~ ~e de~ttoi~4 ~a, recor~ ~houict be: ~4e':'o,f ,~;," 
, '.:" ',; .. ;, ' .. ,'~.>,s~ch~·~<t:,lie s~emanner:.as provide'<;l"on page:13,:'of,:Sec:ti6n3.,~J:· -'~ , 

~ r~ ..... ; ';:' .- <:'>~ ~~~::~ual. ~f R,~es, ,~<t Re~ti_oiis.": ,It po'~ions. onJ;j of ~~' ,",'" 
':- "', .,,'; ~~e:~e· ;'i.es~r9yed~,.~,:b,rJ.et ~mo' should b~ 'placed J.Ii the file'", 

.' t>-: '-"<"~~;~ , 
, , ,~. 

," st"atlng ·wliat "Ms ,peen'ciqh~.~:·' ,,', ':.0,>, .. " " .;" ~ 0, 
"~ •• ;: ... _~ ~, ~ ; #', .,~ :', _- _... ." ," ~ :< ; I J,~~' , • ~- ::"'.~ .,..., :. ,: '~>;. , ,", 

., , ',:"'" •• ,Y.p _.~. ,- _J::, "~' ,_,;"~. '.~' : ,'f .... ' .. ,1,,' .'. ' • ",;< ;~. • ~ ~:,~ • -1. i:'~ ... ~'\" 
-;-:, , ") ",1 .~ ~ • 

. ':". '., . ,Wit};l, the exce1?ti~n :of. infonn~t, fileS' t~~. br~akdown._ , ::-':> ,,' 
:: "appearing' on page 25-of···.S.e~t.ion .3- of tne .. Mariual .of:·Rtiles, -and' ..• ," ",. ~ . 

.{ .' ... ,.- '/,.;~Re~ati~ns':mar·.b·e" it,sed/as:a: gUide ,in'd~t~~g what ,~e:~",':\ ,., ~ .:,"',:",,' 
, " " ,"crimirialJ'" "security'" and "applicarit' and·, otHer" files. ~ , ' .'. , '':: , .. :<".~;." . "' .. ' ", "'~:~":" ,',-':'", \~:-: , .. : " ,'~ ,.~- ... ,' '::,. , ", .,~, ", .' , ,"r 

, , ~. ,.,.," Where '~se~ity ':;iilformati9n ism.cluded· in c~ar', . ' ,,' " . ,'$ 

-:.~~' ':" ';,~.' ",and .other type files;:.hoi;eye;rj, it, Sliould.'i>e· traa:~ed as security.:.,:: :: .. :"'., , " . 
. ' ... ' ,~, ".', " informatiox:l ~d·.noi{~estroy'e~d',e~cePt as 'provided for,--se'cUri~y, '.: .~' .. /',';, 

.,' -infonnation.: In£6riria:bt.files ·hsould,not',betdestro~d'. ':" '" ',~,.,' .. ;.' ,. 

, : ,;: ·}c:'c· .,:, ·.~~'~s; ;hOUlll1~~ be: ~;'~~r:ye~;:ti.~~ir;~re~~.e: ' , .. ,../', 
. ., ',. "', ',. :Ls fOJ:lld ,to 'an.."individual .in yo~r indic~' ana if' that. pa:t1;i~W;ar ....' " 

. , ;.= .. ~' : l'iJ.,e::h~s, 't!een 'destroyed, 'it will ,be .an 4l!nmediate -flag to"have .. ' 
.::' - ".,;;' t.h~:~reau,:.iridices '~heck~d;j,f nec~ss~; ; .",' . , ,: '>" 

", ''', :;. i;',:' ":"~', ':'~ " ),~;,~~~':.~;.'. ~~ '~"iim~:ijl ~ ~h~':fut~z:e iiriy ' oiti~e ~:~eel$:' " 

, ':;v 

,', 

" ,th~t the period for- retaiJ;ling"closed' files·~as "pre~ously ,ou~~, . .' 
. '~liIl.ed in,;thi~, letter should be either ;~en:g~h~ried. orsliqrtened, 

'. > "' • 

" '. 

.. ,:, . yqu~~uld iimmediately:- ,submit. your r,ecoinmendat-lons to: ,!,he ',' 
. ~eau furhish1Dg full ,fact~.' . ". .... : ;. .. 

. ~ i' ,-, -, ~ I" ~ ~ 

, ..,' '~:' ~. >";: .': .Each 'offic~" shoUld' survey :the>magni~~de: of t~!3' >. o. 

'.; ".' . '. 'p~oje~t ·an(:L·+-ti~slt,an. e;E:Jtifuate .:to t~e Bux:ea~ ·~s' to the 'date '> ~:.' 
,'when all. files oyer -the' age limit will. have"been. re.viewed _and-~, ,~" " 

~'> },.,' ':. ,)those to be dest"~oyeia ~ '!Iav.e been des.troyed: '"Ticklers -should', .". : 
" . be sete to review and destroy.:, files -reachiIig the ,ag~ ,limit on a - '. ',," ,:. :} " , . 

, monthly-basis.,. When tJ:le': proje.ct.~is:_brough.t to.a,cu~ent. ~basis " 
ecich' offiCe sho:uld:;advi~e. the .B~au and 8J.~'o stat~ that,:con-

, >; . "'-.. ~ :~' 

. " ' .-" ". 'sii:lering :thepoten:tial. danger the volume of, 1:Ues ,on hand :i~ . ; . '._; . 
o " ,.. ·.f manageable. and~coul~,p~ ,~destr9ye.d in',any foreseeable',e!Jlergency, .' _.,,' 

.~::,,-:' _._ ~~~~~ ::.,.~. ,_ ~ • '" r '" '_, ,. "._ ~ 
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-: ,." '10~. ~i'11rn~S.h. yO*,' furth~:r- .r.e,'Ccmnn:~ri~~~;i.ofls; ,~~signed:to, m~t?t 'this" ' . ,'oJ,;,::, ," ,~, 

'. <, .end •. An Si:mual 'tiCkl~r:·Sho~a also .. b-e iset:'tci re·consider·'this 
I :. " '. ',~ , :' pr'oblem . and':' you: shpulcFadV1se. the ;'Biireau : between, Ay.gti:st '~:. and " .,' - , 

~'" . ,<" _. ',septembei-'.i ol·ea:cli ye:ar" ,that 't.bis.has';been don~""8Ild :t.hat'tihe 
, " ',. ~:, .' "·fi;Lesare.)n~na~e~bi~:~a?~h~t~tfio~e~on: ·p.arid'cou-~~·~be··~.destro~d .," 

":' :',,":, •• r" , 'in t~e eV9n!o',."C?f:any:<ro~ese.e:apleem~rge~cr.\ " ,~ " ': 

,.-" '~ ,~ ',' ;~·D:::.':j.~s~ ~~PHERE OFFICES :tw~ ", >, .,', •. ,' 

~' ,~:, ~li=- ,_ ~·.'~, .. :~l:'1t,,"~\'*7~1 ;:.",<,' "~~.,:<'l.; .~:' .... '~~ _: ',-; _.::.~ :or, ~L '""~ < J', . _, __ : _ '~ :: ~ ',' ~ >t I 

,', ":.' :" ,: .. ~; ;', .:: . ,The . PQliti~,.~it~~ti:.on' iii' tl;\e -host countries', and;: 
~"... ", ,,' tl:1e~"geogr~plQ.cal.~16ca;~i:,oh ~ of·, t.hese :'. offi ces -. i6 such that the 

" .p'ot~ritial, dahger ~is" 'a.pp~ ciably 118$8' than.' ~ tl:ios~ ,>colmtr,ies 
, . outside~:the'. We'sJ,ern htmnsphere:.·:; ,:. " ,- -.' -" " "'-, " , 

{,~",~::,l.l;" ..... "", , .. ",_,C:~ ,(~ :'r,,~;I'J'-"~d ~_:),.~~~t""~v.,. • ~~' ';,1 '"'" '~~ ,,'~I~ t',~'\-1.\ ,,': t' 
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',.~'. ,'r ,:'. ~: T~fil" pos,Sible,dfsa.dV:~t.age.~'iin des:t_roy:tng:.£i1~:s, Whiin:l; 
~ :~',weigheCi '·ag~~t.the .. pO.tent~aJ..·4anger indicate-,that:'~no/·special " . ":~" ,':, " 
·:·:':instru;ction~:£~):.,.~destructiono:t:.:files. in these of'fiti~s ':,s~oiil&l ~, ... ,~" "',., " 
. ",,;s~ue~ .~t 'this.:t~~~, : 11; ,will. ~e""in9Umbenti~p6~yOu,,~,hO.we!er,t()' :, ':; '. " 
'.-' tq ~~. ~o ~~~:~~au f S', at,t.~nt,l:Qn; ~. embty~-'t.nreat_ Whether :due to .. . , " "", 

" 
. ,!,,:;changing:PQli'ti:ciilJ:~~atmo$phere, :i:D.~, that', country: or' o:t.herwise and: .. '. 

, , ~.:.)' " '.;,{ ,to "fu~,sh :~yo~r ,: r;e'~mm:ep:dati~n~" re~aii yt? t.o., thi's "mB.tt~r;'. ,~as: s.o~~:" ' 
'''·'<~s .. de~ec~ed..;J;'b" ~s ,,~,-'O:f:' :~ourse, yc>wr res:p~ns~blity, 4sp' ~o .bE(, . , ',' 
•. : informed· of. su'ch a ',threat. " You shou1d,..also,<se't up' a: tick1~r:; , '.:'.~ .• ' . ":.: 

, ' 

, /:, . ,,~, :~- ~to' r~po~ to:~tpe:' Bu~a:u., '~ach' year' 5~~weeh: A~gust';~d,,' ::~.,' .. , ,.:",.i ',;~'" " .-
... :: -':~" :SepteJ@erl f:umis);;itllng,.,the 'same.',assurailces". and reconnnendations:"',:-;·". ~'\ '\: > r ,\ 

. . .;' i:>;C n~cessarr~ 0.ig,~~b"t~e; O:f1'icEn:J'-puts;d~"tJ:ie we~tem ·''tiemisppere. " ,.' . "'" 
\:',~.':' ",' . .'~',;. '","'," <,. ~.:,;;.: .. :':':': : "" .\.' "';, ","\ '~. ',,: .. ;:,' '.:' ,,.~'" \' ' 
"! • . ,.,', From\a"'review of"the,"stirvey'mat.enai 'subiriitted-by< ' 

': :-::·:·,~:i;,~>the'Ha.vana Offic~_lt~,appea.rs· tb:at~;~ce'rtaiXi:,fiies ;arfi;' b¢ipg' ,"~:.' " 
, . c ." , ,re~~ea upne'ce~s~~i ty: ~ . Havana~J3ho!i1d review pag~s-'13' throug~ 
, " . '. '15 9f.·Sect;ton 3:· of,.,thelWlual, of' Rules and ReguJ.~tiQ.ns ahd \"- , 
.',;. '.,;'. o"ti*.,er"approp~a~e,:act~on:Te1ative to ,'the'destru;c~1:0l'!,,~of ,these", ',. 

<-,fi~~~:<.:','~:,~· '," : ":', '~'. _~. ,'_ . , .... ,.,: .', ':;\'" '. :'-'~, 

, , 

" ":"', _', ' . ",:-,:~,) ':,' .. ME!d,co:Ci~i,spac~·probl~ir(wiii:'~e:~de 'the ~U:bj~ct.' 
~"~ ~~~" : ,of .a ~separ.ate"T'commUnication~"~·> l;:~ w ",:- ~ -~\ ,;,,,~ 
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HERE\N IS \lMCLA..v ~ .c.f bl.14. ~ ,'"'';,r1l 
OA1E z ,.;l./~" I ~~;II / .-

SUGGESTION #156-57 Parsons __ 

llro To180n 

PROM Q.T~ 
SUBJECT: 

Jlade by SA Harry F. fJ1 t//ord, Jr. Rosen __ Tamm __ _ 
SA. Fra rre n W. R i.ch m.ond Nease , 

SA J:.~ 0 .A '. Se h 0 n Winterrowd -- ' 

8 11 -l D-l -l .z '\ Tele. Room __ (;) a n Ira ne "s \c 0 " U "s "on ",">; 1 /) \ Holloman __ 

,D~~'~~a,;:r"~O;r: 04: Bu te~t17!{~' ~~r d PE,:{ \ l~~tC:tY\ • Ga.;l77lr7{ 
PRESENT Plj~(JEDURE: When inJormtion ~s r~d~iued .trom a, security ~~. 

In/ormant, ~ither his report or a memo .. em in/ormation ;.:m~ 
furnished is prepared and it is placed in a sub/'ltae relating to J'~~~l 
that in/or14ant. A memo is then prepared setting torth the var'io s A \ 
ite7113 0/ tn.formtton /urnished and copies 0/ th'iB me,mo are placed " 
in each /ile to which the contents 0/ the memo relate. The original \ 
memo .turn ished by the informant is placed in the sub/H.e Of the 
in/ormnt and also any memo'prepared there/rom or any·'.inemo which is .~ 
prepared on ti\e basis of oral information is 1 ikewise placed tn th is'~ 
.fi1e and referred to a8 a channel i;dng memo. _~ 

SUGGESTIJ2li.l. Clhanne1iaing memoranda now seria1iaed be destroyed, a/te~ 
pertinent in/orootion has been recei ued 'in report. A form 1 

memorandum could be prepared to be placed In each volume to show the ,'. 
serial nlLmbem 0/ the e1 imina ted channel iaing memor·::mda and the 10cati'tt( 
0/ the original material on which the channe1ta'ing memoranda are base~9 

Those channe1ia'ing 1Mmor'anda which are not yet saria1 i2ed llJ 
should be marked "DO NOT SERIALIZE" and trsated as inserts in the /) J ~ 
/i1e, but neuer seria1iaed. When the report; is written, the ,,.)C/ 

documentation 'on the adm'inistratiue page 0/ the report will show the _ 
location 0/ th~ original in/orootton (in the infor1!tJnt's report f'ile),r. 
and the copies .0/ the channp,liatng memoranda in the case tiles can be 8 
destroyed. I~ 
ADVANTAGES STATED: Suggester8 be1'ieue the suggestion will 8aue 

1ttera11y hundreds 0/ thou8ands Of df?11ars per year 'in the 
salaries 0/ seria1iaers in pending and closed /'i1es, in the cost 0/ 
/i1e cabinets and in the cost 0/ the euer-inc'rea8'ing space occupied;, 
by these millions 0/ channe1ia1ng memoranda. '. / Vj"1fJ/ / 

/" to - .;):<Ztjjl:-f..O-'" /' 
OBSERVAT[2Jp: SAa Ifhelan, San FranCisco, belh}~H~n 

has merit and will SGue a tremendous a n ,- • He 
notes [ff1Ja~ t~~:.,t;~r.e~ 8uggestsrs haue a comb'£ned ~~~~r 40 lIearo 

.t erperie no, olr 8lJctlr.llty m tters. 
~~. 't6 ~= . 
. ~ ~ oeh co J Per,.sonne1 /t1e 0/ Harry' j'~ .. fJ1 i/ ford, Jr-:-- -- -

f'.!M (5 ) ~.A"pR8Ohne 1 ! i 1 e 0/ "a r 1"e n '-II. Rich m.ond 
'11 8 4J51tt ~6~J:~~nnel IHe 0' Leo A. Schon at IiCU~ .1956' 1\( &:¥ 

,-"J- <"'\~ 1!:J'Sti __ J.U,.~,v.- ,r f 
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;:(~r.w C .. Ta.m.~ to Mr. 'l'olson 
Nrf: SfJ.ogesti an. #156-57 

Domestic' Intell igence Divis i'on rec/ommends too t the 8ugge~'''' ~ ., 
not be adopted. A security subject who merely attends amef(;ing f/ 
a subversive orgordzation will often report the dst,es'and p'l(1.C8S 0,'" 
these meetings. The names. of other indilJiduals p7'ese?nt, and vario'.,'! 

..circumstances surrounding such meetings will often not be included p; 

the report. Agents pre Daring for interview~ with such subjects 
should certainly have available every known .fact sur-rouncting t~e 
meetings attended by the subject and the activities engaged ill b,Y 
him in order to conduct a productive interview. J)est':l£ /;i on oj' 
cllJnnelizi.ng memora'nda wOli.lc necessitate time-consum,illg search for 
the original report concerning the various Tt~etings and acttvities. 

Security reports are prepared for future p7'08ecuti on 0./ 
one type or another which would, in the event Of an e"tl(:rgency, be 
conducted on a wholesale bas is tnvol vt'ng TTrl 11,1/ Security, Index Subjer; f 
simultaneously. In such an event, it lJJould be vtrtua11y imposstble 
for the many Agents attempttng to review original informant report8 ','"' 
original copies of channel i2ing memoranda contained in -the informan, S ' 

Jiles, preparatory to either interview or cross-examination of the 
subjects, to lind the tnJorTTrlnt /i1es avai1a b1e du.e to the demand (I', 

the part of the number of Agents .lor t,he same file at the same time. 

In destroying channel i2 ing memoranda, often valuable 
intell igence in!ormati on would be destroyed which is not incorporal'~ ~ 
into a report but is 0/ real importance. in subsequent investigation',:,. 
If memoranda containinp such iriforTTrJ.tio.n were destroyed, the ':'n/orm'l! ~[Jil 
would then be loca-ted only in the in/ormnt's original re[,01't8, thu$ 
entailing expenditure of additional Agent time in locating and revif:.nnf! 
these reports. 

Domestic Intelligence Division agrees that some savings 
would be real ized in so far as /il ing cab inets (md space are conce rne ;. 
No appreciable amount 0/ money would be saved in clerical dutied. 

With regard to t:hat portion of the suggestion recommenclin; 
that channelizing memoranda be treated in files as insert3, Mr. Belmont 
states it is dangerous to put tnformtion into a fi 1e without serial izcrti-:>n 
as the element 0/ accountability then is· miSSing, leaving no assuran ~ 
the in/ormation ej-ther gets to the file or will stay in the file 
until the report is dictated. 

The Executives Conference of July 6, 1953, considered a 
simi1tar suggestion and was unanimously opposed -to "t as it would 
involve constderable additional work on the part 0/ the Agents and 

- 2 .. 
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• Me 111.0 Q. Tamm to JJr. Tols 0 n 
1 Re Suggestion #156-5'1 • 10/5/56 . 

clerks in removing the coonne1i2ing memoranda from 't-he files and 
then destr,oying them; and these memoranda, usually one page in lengti. 
do not pose a problem of considerable bulk which would jus,tify thi~ 
additiona~ work. The Conference felt that; the channeli2ing memorr:ll1; 
should remain in the file for purposes of future reference. 

!l.ECOMJ./ENDATION: That the suggestion not be adopted. No further 
action appears necelJsary as the suggesters have been thankf' 

lor express ing the ir observati OM. 

--

I ~._ 
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, '-:, By SAO Ltrttier;:.Jlated Aprtl 14~~' 194'7:; , the Bureau., ' " 
, 'tll,$1:ituted Q. prCJ!lT'anCwh'(1.'Pcby, e!1.clf. F'leld Ol/U::e 'WG$ requ.~·l't1(j -to 
·ob*atn: ,frQr.1; !'teld .clrl;ct.blilifrrnen1iS' Of 1;he . a,'I'tUJd f(J'Pcf.ftJjth:e n.am~~ '-' 

. .oJ. all' ;comi>an'tq.8andttnttt.l~:r.s-tt$eJi ha:"ad11ng"c;LasD,'/./'te.d :res6Qrch . " '" 
, ' . projecrblJJ.ft The, :Neld "O.t!t'cf/stlien ?iJJi:re', in:> et;rtllbli,sh'l tfil'tson ','ld~*h. ' 
, all :etLeh. oriJQn'tza1;~·dn8 wt;1;lz.in. 1;luit-r' -/;er-rtt:q,r,'!f,l?'-8 1;0 insure proper 

cC'I)orrsg{3 0.", (J'Ur·,r6,spO'lis'tb1.11,'tt!!s, ttl, 1Jl~l;ftN').iJ'£:()na.ge I,&r:lil., ",' 
1IuT!ierou$lt,stJ.e oJ :ii,he;se pr(JJe:C7;{t· mer.fJ' ,recr,rt.v-o:d ,bQth ,pam, ott.,..' Ft,eld ' 
OJ'j1,.c(tiJ.o7td ,fret; 'i;,ne: tn1;ell1,g,pn()e'.$,ertJ~be-8..Phese ware l:ompletely. 

," ' inde31f;!d b,y, ,the 'Rec;.:iJ'Pa$ lJra'l1.ch un'fj~,l 19S:Swhe~ i'be. :Vome.'8t'tc. . .' 
, In'te1.1,tgenoe Divte:&'"on 'qc7i)''kin~d "thp1; 8uo-h.', tnpe:et'ng would'no: Ip7J.(Jor 

l:lenecefJ~ut'r'y,.,T1r~8, type, ,'01, m.atl haS' n'Ot peen. t.ncle:J:ed,iStn'c.fJ~" 11; 
appeaT"s i:na,ir rt,lr,e, })Omes: 0/. 412: '(uJ.mptJn.~,(NJ (tm~ un.tl)1:rr8:t,*t~s < 'Endc:i;ed 
in.; 1;11'&8 .t'lle :can: now: be ' dq ... t'l);de~ijd. ' '" 

,j • -, ., , 

.JU5(]Oln~EirDATIOJl~ 
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} "llemoT"andul11 lor JlT". Belmont 

A 60-day SUT"veU conducted by the L~gal Attaches' ollices~ 
tabulating the number 01 ti~es th~tr closed liles were T"elerred to~ 
disclosea that all types 0lliles decrease in value with age. Closed 
security lilea ar~ referred to with RUch gT"eater Irequency than are other 
typ~ li1es. During the 50-day P~iod Spain had no occasion to reler to 
a lile closed more than 5 years~i~lthough spac~ used to store these 
~les is oveT" twic~ th~ space used to stor~ files clos~d less tnan 5 
years. Eng1and l during the survey period l rejerr~d to seourity jiles 
closed oveT" 5 r~ara 28 tiaes but r~jerr~d to seourity lilea c10s~d under 
5 y~ars 133 tt ... during th~ same period. 

Praotioally all injoraation in both criminal and security Itles 
Of the lor.ign of/ices i, duplicated at th~ Seat 01 Govern~nt. In all 
instances the BUT"eau acta as ollic. 01 origin in cases handled by loreign 
0ljic~a. A large voluae oj the work oj the for~ign ollices is handling 
01 specific leads at the direction 01 the Bureau. 

Conaidering th~ joregoingl it is believed that the most 
satislactory solution to tht. probl~m 01 disposing,o/Iiles in an 

l
emergencr is to destroy jiles closed lor mo,.~ than a certain peT"iod 
on a selective basis now. Indices cards will not be. destroyed. This 
will entail some additional correspondence between the lo,.eign ojlices 
and the Bureau whe,.e thetr indtcea ca,.ds indicate prior record on an 
individual. It is believed that thjs is prejerable~ howeveT"~ to the 
,.is& of continued accumulation oIl-flea 01 such security importance 
in l0,.eign countries where a poasibility of jalling into the hands 
01 the enemy ezists. 

The advisability 01 delaying dest,.uction olliles on a 

I
selective basis u.til a c,.ttical phase when war appears imminent has 
been considered. It ts no~ believed advisable to fUrther delay this 
actton. 

not be destroyed. 
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Hemorandum jor Mr. Belmont 

The danger 0/ sudden occupa~ton oj ~he ol/ices in the wes~ern 
hemis her is rem.ote. In viero 0/ ~he possible disadvan~ages OccGst,oned 

y estruct on 0/ /iles~ i~ is believed that there should be ~o Chan~! 
eS6nt olic with re ard to hes. o~JUte~. These ol/ices shoul 3 \ 

however~ reVl ew el r s ua Ions annu ~ assure the Bureau that Ii:,' 

considering any potential danger ~hey are in a position ~o cope with the 
). 

situa~ion. They are also being placed on notice tha~ should the situation 1, 
change at any tiJ1le~ the Bureau should be promptly noti/ied and their I. 
recommendation submitted. ~ 

REe OMJIENDATI ON; 

That the attached 18t~er to the lo~eign of/ices be approved. 
This letter authorizes the Legal Attaches' ol/ices outside the western 
hemisphere (PariSI London~ Bonn l Nadrid l Romo and Tokyo) to destroy 
their Jiles as previously no~ed in this memorandum. Uezico~ Havana 
and Rio are advised that thelrahould submit assurances to the Bureau 
annually as previously noted in this memorandum.. Ottawa being in no 
greater danger than domestic lield aI/ices has not been included in 
the su rve 11 • 

ADDENDUM: (rFE:mls ~ 10/3/56) Archival authority granted to Bureau 
is sufficiently broad ~o cover destruction 01li1es as recommended. 
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'i,~ UNITE.D STATES GOVER.NMENT 

~ j' ro Mr. A. H., ;on~ OATH. October 1,~6 ' 

11',,( RO .. : R. R. RD'~ U'pU'~j 
j),' ~ '?I 0 1 --Yt'" ('5-I"F;r-Sl ,."" ' ,- -:"~'~:Otl:C_-_:: 
f~JEr~ BUPLANS - DESTRUCTION OF;,/IFILES Nason - i 

r
t;.",'i4- d:' '-~ ,'J,-<)IN LEGAL ATTACHES i OFFICES t- =:::oo-s"=--=--=' 
I ,. .~ ! Rosen __ 6_ ~ 

,t Tamm 1 
'In the event~ol hostilities the destruction olliles by Nease __ 

.'r lour .fR_~eig'fi:, of/ices, partdicularlY t;he Eur:opean o'b"l/ices,,!o prle~lent ~!~:~"::!
!y) 'capt;lll".« bY.,.-:!he enef4Y coul present; a serl.OUS pro em. .J.1.ese 1. es Holloman-= 

j:! cont;a'i~ in;r-ermatior not only relative t;o the contacts, sources and Gandy, , 

rJ in.f07'm.a'tio~~ .. ~in the! loreign country, but also much speci.fic in/ormatton r:t' 
~ relative to double agents, espionage cases, Bureau operations and othe 
I, in.formation about the continental United States that would lJ:e highly 

detrimental to the interests 01 the United States i/ place4 in~e hands 
Of the e~~my. " :J 

~ , .-, 

, _'Research still has developed no practical meth,o..d lo'f' t'r{{ 

I 
Idestructfon Of a large volume 0/ liles other than by !ir.~. :Cpmplete 1/1, 

:~ tburning o/. voluminous.ptateri.al other than in a blast /uilnacfi. or similar 
!'i apparatus ~s slow. ~fttbassy incinerator /gy;~~ti1fi8 are limited and will 
l~ be overta~&d :pY thei~:own lile des1iruc*io~ 'jiroblem. Other /acilF't' s 'n ,:j: 
11 foreign caiinti:"r.jes cannot be relied upon~, •. ~hf~, ~ituation is .fJtrth -

pl icated {"'!bJi irtadequate /acil i ties fiJe.·i-fjrrrtJu/;' volumtno~s /ilea.;jro . t!he 
o//ice bUi'1-di,ngs where located. Reduct!o,!,f!..l.,t;'Ae vo"lume 0/7ilel1.''60 be 
destroye~ouldr~ 0/ course, reduce~ tlUl f ang1ritilcJe 0/ the pr~lemt, While 
a priority sy~tem has been established for the destruction ~ files, even 
the crim1..;f1al-:pype .files contain infomation as- -to sources and Bure'au 
operatio1Js which should not fall into -the hq,n~? oj' the enemy.. 

• -<of • 

Uicro/tlming the .files has been considered. Jiemo.'.1»ndum 'dated r . .,J 
Hay 11, 1956, from L. E. Short to Assistant to the Dtrector~ichols ,~ 
considered this problem. 'The ~>foreign of/ices do not have the equipment V 
for microlilming nor the .vielpers to re,view them 1,.1 micro/ilmed~ -l.e.",.--".,.. 
Preparation 0/ the material,for photographin.o, the actual photQflraphi]Jg of ... \) 
the material, transpo rtation 0/ the ·f-'4-i:J!l. to the Seat 0/ Go vern{l1tfn t, .)Z"ts "-
atN!elopment here an:d return to the for'eign o.tfice, and its evlTitual!:; .I 
arrangement in .file sequence would ]~,qui re a substantial expenditure in ~~ 
supplies and mqn hours. The records b~anch, based upon their expe~ence ~~ 
with microJ'ilming at the Seat 0/ Gov~f~ent, does not consiJe~ th~ t~ , 
m.icrofilTfI:j.ng Of files in ro-!".e ... tfm\~~\\1t'&W /easib).e. ;..~ '!,.~..- '" 

. 'I\"'i'\:\)~,\:\.'\J~' • ~ .... ~V. ~ /.~ 
PlFE:a " ",.j I ~~\e(}\\~>~.f\ \ \ P\O\·~-\t\) J 10& - 0"< :'J.~, - V .') 1 1, 

(5)~_ v-r~~\ \~ .. ut\Cl~~~'\\·~~if1J . ~ NOT RECORDED ..j) j 

1 - 111'. Belmbnt;nf\-:r'r:.·,~ " . /'"' 
'l;~1 : ~tt\~\\~ \:;l ~8t ~~ .. ,,!~ _:~> -, ~- 133 OCT 15 19~6, ': ~ , 

1 - Mr. McArdle vr(l>l-ir;-:. ~ " • ~ -- "::' \ ',;:: f,n :~ ~ 
1 - Sectidn. ','1'\';< "l,J'1f,~::-., /~"at;OCT 12 1956 ~~ ".t ~... fa I! 
1 Mr. Estl{6 il "~,~, l\~1"j~", 1, l)-o ---.. FOR INSTRUC~4-oNS AS;F ~! 
1)1closureA-e .. :C /I>-..r-~ 'I'~,DISS-E.M'lN,",~10N ' [1 ! _~~: 

, '''P1 . I $.~ 'F~~JL~f.;:l~~~4-:/ -!J ~t 
~ . 
''''~\4~'''''-:, _ ~. -- -~-~ ---- -------...- -,' 

.~' . . . s~: 
r " ~ _ ~ ~', ~1~{·f,~.~~_O{j 
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• UNITED S" 

1. ~ \'Copies of Congressional :j1ecord - We have been, 
retaining such I1fi:loords for two years after they go to file. In keeping 
with this schedule, Congressional Records from January 1954 through' 
June 1954 may be destroyed at this time. " 

. 2. - Copies of Federal Register - Th~se records have al~;;" i$.~~ .. 
__ beel?- retained for two years after going to file. Accordingly, tho~e ~~+\J'\ ~ l, 

it0m January 1954 through June 1954 may be destroyed now. '---- ,~~<:<\ 
rL /.. /.' {~ I I r ~$J'(.l~~\l o·rp::r, '''-

3. -(l!.9-u§~_:en!§/~Elnat.e..,Billsl,\a.e.nq.,t.e~~esolutiql1S, ~\"::: 
Uoc.l}ments .~R<L~~-:Q,~'~l:!b~l£ .. ",ap,Jlg,~j~at~ __ :tt~W,~ll!:Le",C&:ci1!g§..:..£~~. l~ 
a.QJ2r9Pr.iationS:",-QtJ!~:r.tous",agencie.s..J. Those pertaining to the 83rd ~. 
Congress are on hand. We have been retaining these particular items ,\ i 

for just the most recent session of Congress which is the 84th Congress. ~ ~~ 
Accordingly, the items above pertaining to the 83rd Congress may now ~ "'~ 
be destroyed. \ ~" as 

. ',,-, ';/. \~;) t3 
ACTION: I Jlli .-'? \{~ ~ 

It is recommended that the Records Section remove and '~\~~ l § 
destroy the above described items.. {; j' , 

ADDENDUM: House and Senate Bills and Resolutions for the 83rd Congress" 
should be retained. They will be destroyed when Bills for the. 
84tp.. Congress sent to Records Branch on or about 1-1-57. !c: 

\ '\ We still get requests for copies of Bills introduced in ~~rd .5 { 
CLR:vlj;cl ,Congress. This is approved procedure. # ' ,; 

~tt~r~f~:~~AT~O}~ CO~TAilP 1_ RtC(JRDEJJef1ll -1 ~1~- 1::t1tJ 
ttrftr~~,i t~ fr~~~ F,,~I~I;r~r'nr VIM .r ~!""!3 ~ 
R&nt~i~ fi),.~)'~41.U~}.a;.~~~~~ rr.1;~~~;DtXEDJ: .<i f ltim aCT " 
~~l! ,cg :~V~ 01 '-!1i end ~1C ~, . t _ J/ ~ I I; .. 3.~ 1956 
'~~* PI3- iJf;~. t Dj lIPJ, ,/v I ~ ( .. ".~\ 

/Q\ ,'1' r~~,""'" ':''''!7""~ SLL0/~' l~ "")""""X~:':ii$:" I,::; ~. 'I, " q\'J'1\, - ~ 
~ , ! j \ .l'r I '"'1" '/ .I 
',' '. \, '- 1.J _ .- q" , 
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I 

" 

.J""Y.r....l~t 
, .f\(1~ \1lfh~i·s·.!?' 
~ PI;; Boardman 
rrtj' elmont 

ason1....-= :X,~4F---

ro MR. NIO~, 

w., .G. EAMES e 
DATB: '11-28-56 

PROM .~ 

SUBJECT: ~ 
osen ~ 

, Tamm __ _ 
Nease __ 

BE: Fi,le Enti,tled '!Number One lJan" Winterrowd_ 

(66 -24(0) Tele. Ro~m -
.' .. , Holloman , __ 

.. ,. . ', 'Gandy --:-_;-

" ' ~'. ,.'" " " /1~// 
The 'above oapti, oned ji,le' was opened in 1928 and oontai,n8'!TQ'1-31 

tnjormat,"ron between the Bureau and the vartous Field Ojjioes 
oonoerntng Spe.oi~ Agents desi,gnated as Number One Men tn the 
Field Ojjtoes;· .... who ~ziJould, aot as Agents in Oharge tn, the absenoe 

'~l' oj the SAO. The j'1,.l_e oonststs oj si:c seoti ons and oontains 1" 207 
:~ ~~~i~lS. ,:vo materia,l', has been plaoed in thts ji'le si,noe Feb~uary" 

: ~ \. 'When" thili.~!i, le was, se't up, it apparently was the praoti, oe· 
.~"'i to plaoe oop:f,fjS oj ',th is type oj matertal tn .Ii ve di,jjerent .Ii, les: 

........ (l) the Agent'8 peT",80nnel ji,le" (2) Field Ojjioe personnel. jile, 
" (a) Agent '13 admtnj;itrative jile" (4) Fteld Ojjioe admtnistrative 

, "~~ j~le, and (5) the ;Number One Man jtle., Thi,smatter wa.s oonsidered 
~~ by the E:ceouti,ves. \Oonferenoe on January 20, 194Q, and '1,t was oon

.. ~:\\~ olud,ed.that '1,t would- on).y bo neoessary to j'1,le "lfhis type Of 
, "\~~ mate 1''1, 0,1 t nthe Agent' 8 < per8,onne1,. and administratt ve .It les 
""~) (66-2460-1205). '.4? ~a reault oj' th'f,s deo'f,s'f,on, the use oj thi,s 

'~~'" j''f,le was di,soontiiTJ,4ed .: .~t 
"\"~i , _' ~~-"; (:.~ 

'~,"'~~) " In, vtew;.,oj' the jaqt tihati tihe majorttiy oj' thi,s matiert,al 
''''-1 '&13' dupl tcatied '1,n 'tihe " i,ndi vtd,ual personnel j'i les" and tn aooordanoe 
.~ with ,our Reoords Management Program desi,gne'd ,to elimtno"te .obSDlete 
,~ and valueleSs "matiertal jrom tihe Bureau's reoDrds, it ts .1e1,7/, thati 

"''') tihe mati'ertal i,n tn",i,s j'ile should be destiroyed. OJ' 'oourse, any ~ 
~~\,,_ mail relating to, pplioy Dr h'1,stiorioal, ma~,tiers, wDuld be retciined. d-~ 

ti '-::::., . Arohival autihori;tiy '1,13 noti n~oessary j'o~"et;lJ,e, destruotit.on " 
... ~! ,oj admtn'1,stiratitfe-type' matertal oj tih'f,s nature. ml ~]l~'t~ G 
~ ,REOOMMENlJATION: ilb~f;/fl~ ;f~ W;p~ ii~~itj;-:' 
~ IU:fft.t i~..: ~ !ii~JJ;d..t~<el1tll'~ d: 
. '" That this memorandum be rej'erred to' thftMifmtni'jtflJ'ttve :B~ 

. ~ Divtsion j'or oonstderati'ion as tio destruotiion oj' -!Jie -,;i,a:Uer'&1J:1. oon- -
I ~ ta'ined tn the tile entitled "Number One ¥an" in 1 tne w'f,th the 
J~ Bureau's Reoords Managementi ~~ogram designed to' el'1,minate obsoletie 
~ a,nd valueless ··iTJ,XJ,t,eri~l .. {.~~ . ecfords'~ -;'",Se~tioJ1,s oj' tihis j'~le f'lt}i;/ 
~ .... are atitaohed j'or,rev'f,ew;;;L2. ,', ~ ¢: hfo~~ i'_"/(i' /. 
~'~fWy:nle ~,~~~, 3:1 '- (~.\ 

I nOlo~u~~ ~ ~~ ~,.7/;:~~e4" ,. ~ <J D 5 1956 ~ 
I ~Jl JUN 2 :ro y\~;,c' ';)j~~;;'II1/.. .~ • h ~..sftf, · 



_-.M --'.!?·r-::---' -~ 'j--C" ._-- -, _.-. '. -'~---f 

1\~k';:'!,~um · UNITl_:~S' GOVERNMENT 

A. H. Bt1l~onQ.,J t.J . Ticl Nicho~8 --;-::-~ DATH: Nov(Jmb(Jr 51 1956 
'fJ.ft r Belmont "-

Bran I gan a ~ Tol~D V~·. 
Bird VI Nichols ~ 

ro 

1f. A. Bran I ganJfik 

(1:
1' Boardman. '-

~) 
j/ Pt Belmont _."._'r 
" Nason._ ,I 

SUBJECT: .INDEX PURGE ;a~ ,i ~r 1 Mohr' ~_'_ ' 

C f_/'~NT_:r:VATIfr'f''..'" ,_ w- f-! - f 1 §f:.:= -: 
Rememo lO-jO-56 from Mr. ~. E.' Short tb ;!~~~rr;:o~'= .-

Mr. Nichols concerning the captioned matter. Rernemo ~~l:;an --r~ 
propoa.d that the DOlMstlc Intell igence Division - .~,{, 
SUbMit ita recommendations relative to indexing this 
file which contalna llsta of travelers of various 
nationalities to and frOM foreign countries

l 
mainly 

those in South and Oentral America. It was suggested 
that such informatlonl which is ten or more years old, 
has no further value and should be de-indexed. 

This matter has been discussed with the 
appropriate supervisors in the Espionage Section handling 
the pertinent South and Oentral American countries 
and they are agreed that referenced material is not Of 
s~ficient value at this time to warrant its continued 
reference in the Bureau's indices. 

REOQM¥lffnJAT ION: 

That this memorandum be ~orwarded for appropriate 
consideration and action by the Records and Oommunicattons 

:::;;:;n. V,/,:f.; f,~., • ~:: ./ ''-·'~t.' f// 
ETE: kg 1~f;( .' _ . 

(5) / .. (, 6'$OT ~~~ 
i~/ I ~ NOV 161956 

I Ii 

-=--- --== 
,\j 

;'j)J 
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'Offi~;MMej~~ .~rltu'm 0 UNITED .~}~~VERNMENT 
ro • lIR. N;OHOLB -V I OATS. 10-30-56 

~_. L. E. BH~ ~ 
~-

SUBJECT: INDEX PURGE TTE.RS Nohr --.-
1I0VEJJENT OF NATIONALS PlII'sons _.-

File #64-5003 Rosen --'-
.;- ~ -=1.' J :, .. ,. .~" Tamm~' --l {~ .. ~ t' . I . " I - ~.'., " • 4 ~ .' J': \"11

::." Nease ~-.. 
'.... , ." I ; , I Winterrowd -. -

" ' , Tele. Room _ 
The above file oonta'ins numerous 11.stB 01 persons 0/ Holloman .-. ~ 

various nationalitIes travel1.ng to and from foreign oountriesJ/m=~ 
m.ainly tholJe in South and Central Amerioa. TheBe ltsts were ~ " ~fl(1. 
obtatned Irom. numerous souroes including varioUB United States ~f\"\ 1>/ ',; 
and foreign government agenoies and from var-tous transportatt.on '\..:i f'\ 
oompanies. All 01 the thousanda 0/ nam.eB oontained in them were 
indexed. The lile oonsists 01 tht.rty-four sections, the first 
thtrty 0/ which oover the yearB from. 1940 to 1946. It appears 
that none o! this tn!ormatton ten or more years old haB further 
value and tt should be de-tndexed. It iB not proposed to" destroy 
the, m,a il at th tB time. Aroh tval authortty lor destruott on will be 
Beoured at a later date along wtth other material. 



Office Memorandftm · UNITED STATES GOVERNME~ 

FROM 

SUBJECT: 

~/ 

Mr. J. F. Bla~ I f~/ \ OATH: October 19, I 

Mr. T. D. Rushing" :/r,tj 
j {i .> 

~-I .::/ V} 
V'_ ::. /,,\ :; . h (,.'''C 1>1 f •• :) i ! I i':,;'{ I} 

,<; /:' :/1· i ~', " , "l . i ~ '0. '" (>' " '" I ,~.~:~ . ~'1" .p' . I .~ ~l,~, ~" " ~ 11 ';f l' ... .¢" I, 'J 

SEOURITY INDEX LISTS 
H , 

,: .. : :.,~-.#}.~~.~~ 
Enclosed herewith is ~one cop~ each of the ~~,;', 

following lists for transmittal to the SAO, Quant ico, i,~;; 

I.Hut: 

for storage with other vital records T«lintained by Imll 

him: ~. ,I 

(1) Alphabetical list of Security ~~':J,5~cfs~~" 
(2) Geographical list of Security Index subJects. 

(3) Special Section of the Security Index. 

(4) 

(5) 

(6) 

ACTION: 

List of key figures and top functionaries. 

List Of Security Index subjects out Of the 
country. 

List Of missing Security Index subjects. 

List of subjects whose citizenship status 
is unJtnown. 

If you approve, this mel1lOrandum and the 
attached lists will be forwarded to ntico for the 
above act.ion. . .) :;'~~t; -'" 

'r, ~ -( 0r"'''''''-

" l 
; 

~.I 
,( 

\l-f I 
i , 
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I 

, 
" . 

!" \rr~"'" '~f""l"I.,·~"t~:i'eru> 
F~. :Vc 

Date: 

To: 

FrOm:~ 
Re: 

JEP:ems 

~ASHJ;'.l;TON 2S.lJ. C. 

, , 

October 16,1956 

Director, FBI ....-
6 

LA, Madrid, Spain 

ReBulet 10-8-56 to LA, Paris. 

-



UNiTED ST~S ~~VERNMENT 
DATE: 12-7-56 

PROM : G. J. Enger~/ _ '\ 
, O.J:)E.-0+'!:'I..l~~-tON 0\= 'Bu(c..1'U\\J ~<a.c.ot"'-c.:.:.:.. _bc.!'.IV 

" SU7B~GERP-RINT.S •. OJLl)EQEASED INDIVLDU.Jl.L,s_-\. 
DESTRUCTION OF FINGERPRINT CARDS 

On 2-6-51 the Bureau received authority to destroy 

Tolson __ 
'Nichols __ 
Boardman __ 
Belmont __ 
Mason __ _ 
Mohr __ _ 
Parsons __ 
Rosen __ _ 
Tamm __ _ 
Nease __ _ 

Winterrowd _, 
Tele. Room_ 
Holloman __ 
Gandy __ _ 

extra copies of fingerprint cards of deceased individuals after 
notice of death was received. The autho~ity was granted by the Joint 
Committee on the Disposition of Executive Papers (Bufile 6-5-3286-4J;'~). 
The authority to do this reads as follows: (.G>-lqo"J'l-/C 

"Fingerprint cards of persons who'have di~d with the 
exception that one 'master' fingerprint card shall be 
retained. The fingerprint cards to be destroyed are sole 
record copies; however, a 'master record sheet (T-2)' 
bears a record of all fingerprint cards received on the 
individual~ The cards to be destroyed include, but are' 
not restricted to, criminal, non-criminal, mil:itary ,',,-, 
service, U. S. Civil Service, and alien registration r,,--:; 
fingerprints received from law enforcement agencies, ot~sr 
governrn~ntal agencies, and private industry. Retention ~_J:
period: Until proper notification of death of individua~ 
in whose file there is more than one fingerprint card. It '";') 

"' II 

At that time, it was decided by the Bureau that the:se c,.~,_ 
fingerprint cards should be destroyed ten years after notice.,9f death. 
This ten-year waiting period has more than adequately handled:~any 
situations. 

This waiting period can be reduced. The fingerprint cards 
of deceased individ1,lals can be destroyed five years after notice of 
death wit~~~t any difficulty. This will help also to save space. The 
above is ~~m(ttAd for the Bureau's consideration. 

I f!1'1I IJft:f'U{~~h 
GJE: 1.iW1lJllltllllfillS~11;j;~)~r~J 
( 2) 1..',> 7J ';i'/i fit' ~~:lJ." ~~'" -1""1: a:!llp ~I.' 6},:/,i,~~11 

1;.... -i,J'/ljl~f '. "'.it/IL l 1t;!)"" 
, '-- ' ifJ~~iZ1J ~R~&tr«OEO -96 

J . . D~(J~NDEXED • 96 

. ~,f' ~~ EX-!17 
0-\ '" ~ . \t )f' \v ~. ~ 

\~y @@ DEC 201956 
J 



: Mr. Tolson DATE: Decembf)e11, 1956/, 

yff 
Tolson __ 
Nichols _ 

FROM: The Executives Conference j., ~~ "',... \ ,~ ~~~~~:~~ 
I, 0 ::.:t:>t'. ~,'h..: ~ e.~-"·-~ ~'" f;J u·F \::'Ur~ C p. l) f:U ....... <::._(~l K' 0_, - c:.._~ W Mohr __ 

SUBJBCT~GERPR.U\lX&'OF..llRC.]:As.F;pIN:nrv:u?lJA!o!t~ f:,~~ J:~~'j' 
"b.o. ease __ ~E~~~~C.'l'!~~ ()!.~~~];~~Iq~~ gAR~S~ . . '/~Jr.N.rotter ')4 

'. . Winterrowd _ 
,.~ Pr~~ent at the ExecutIves Conference on December 10, 1956, were Tele. Room_ 

l I Mess~~. N~ase, .Tamm, Rosen, Nichols, Parsons, Holloman and Trotter. ~~~l;;:,= 
l ' Trott~p presented for consideration a proposal to destroy some of our ' 
~ finge~prin~ ... records of deceased individuals. " 
J ~~ . , , 

~ 0E:~February 6, 1951, the Bureau was, granted authority by' the Joint Co~-
~ mittee Ol?-:,the Disposition of Executive Papers to destroy certain of th~ finger- . 
~, print cards of deceased, il1:dividuals after they have been placed In our. fingerprint 

J' dead file'. Under the terms of this authority, one master fingerprint' card shall 
\..0 be retained ind.efi~itely along with the copy .of the complete record of the !n-
'\,S) dividual. All other fingerprint cards in that particular individual'.s r&cord ~ 

,~ could th: :e:::::o:::OliCY, the Bureau has followed the practiceoltai~~~' 
~Ifor a period of ten years after the individual has died the complete fing~rprint \ ~'; 
" record. Thus, under our present practice we do not destroy those cards ~ ~;2 
~ authoriz.ed for destruction until ten years after date 'of death. We now, ~th'ere- ';;..:l 

fore, will place a record i~ the dead file, leave it there for ten years, a~ then 
destroy all but one fingerprint card and a complete copy of the man's. record. 

'r,:i:'otter proposed that this ten year ,period be reduced to five years. It 
.as felt that~we would pick up 'Some space by doing this. Although the. exact I~"'l.. 

~amount of space cannot be calculated if the decision to reduce the waiting period ',J t 

! 
~o five years if? followed, this will affect 39,000 records in our files. It was 

, pointed out thatwe'hav'e had no requests for a deceased individual's record 
,,_ ~hich would re.q:nre.producing the fingerprint car~s in the file which go beyond 

. flve years after~~eath_. fJ:,"tfL I ~fCORDED· 96 ~ <a ~ ~-::>4?- !.~~"io ):fh q 
'The ' Executives ConfereIfNe~I!B uijOnimo1ist,y-in-favbr-"ifj'~aestroying all 

1 
but one fingerprint card and complete copy of t1re~~¥t,~~<teas:e<findividuals 
five years from the date on whicp the individual ~\saec1area Cleceased. flShOuld 
you agree this policy will be placed",in- effeCt. imm·'·fta:mel.:y·~ ... Y. .~~ .A)1 

'1 - Mr. Tamm v llBf >t:~;rD·":~;~.K2.~u '/ ~~ ~ -1l
j 

\ t 
." ""t 118 i. ,"'> ",' • .1':,' .1lr :;)~;lt:.. L',')W, " 1?\ .~ 

1 - Mr. Nease .~, "y~,.~):fcf/i <~ co ,,~,.I ~.~~ '.'H~'~J! ~h;~ I £~:~f\n~Y "0 ~".,..$-(/ 
-Y~r-.!";!;":(, t, ,~l,~ru !~ 1!:HPJ{H!~r,t;;~lJ~ .. Ul~i~ >. I ~.. . (,1 

CLT:VH "'(~'C>.)ti< ~ ';). :HI lV ~tJ'i.'(;Jt,!·~ .. ~ t~~I';!.' ~ ~ ~~ 
(6) \\"'-~ '!._:..::~r).., , ... oH .... -ali "t. " (t? r (:. ']t1'>~>f{":ft~C' 0: ~ ~ - - B~k""pu c/ I. "1/ G~ 

p:..\J' \~rt..:"t I' 4,,'~' fJ IQ - "-l.-V \ ,0;" i;_ U, . 
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~ ~a ~ all adalal.tratlor t".. qf "'1 r'14tlag 
t. 8ar.aa ·."ve. • a •• .nl.d la the IlItlhldutll ])'r •• aad .nJ ... 
Pr.olouel, 1~ • ,ractlo. to J'l. tA'. aa11 tIlpA4b.tlotlll, b, .~ .... la 'JPor.ti 'atl'O'dUOLJ'l •• ~rr.d to .. -al,Aobetlotll 
..,.,.1etl!it, .... .nl,.~· he_o.r "ao. 1946, tAl. pertlollJor til])' qf 
"'1 ~"~·'~f.nl.a-'a tAo p.r.04Ael J'l.!.~ olerlool '''PIOII''' ~ ,eJaow·.n.~ 1, iisl, 'a tAe p.r.oa~.IJ4.. qf SpeoltJJ .lgent •• 

:-:;: .:~ J'n~9S8~'" Aad 104 JU. ooblllet. conto'n,,.,, ...... tlaat ... 38A9Q~ ada,.,.tro~be J'l •• qf "'oA approzlaot.lll 30,000 r.lat.d to.:'U!~.rulo. p.r.onnel. 0,. IJl-31-sa tAo 8o:.outlu •• ao1l/'.r.7IC. 
·P"' ...... 4'=-. cr..traotlon oJ till oorro'polltl ..... In tAo .ut-qf-.. rolo. a4*Ial.t~'u. J'le. ~tA tAo ,zo'pt'oa qf tA •• , oot.gorlo. qf 
corr.epond •• c. eAo~ on the 4~4ched It.j (6f~oOO2.-5aS).' ~. 
oorr •• pond.nc. r.ta'ned ~ tntegrated '.to ... out-O/-.erD~c. ptlreon"J .f1,Je. 



,1 

I 

•• 
••• 0 io IIr. H01el. ,,; 
a,t AlpAabeijoal ~.inja~ra~tve ~l.a -

P.raoaael a.oerdaDaii 
f!e0o'rda BranoA 

RcoJlJllfD.4nO't 

.~ tho.e oct.goriea ahoma on the attaohed l'at. (Thia ia ai_'lar 
procedure ~ioh .aa.applied to the alphabetioal adainiatrative ~le 
on out-~-.erv'oe Daploue •• in 1952). ~ approved, thia ~ll be 
done when per.onnel beco ... available. 

12-4-56 
ADDENDUJI 

, t" 
This hcs been diacussed with the Adminiatrative Division 

and that Division agrees provided all,material whioh'should bo 
maintained tn'the Ojjiotal Per8on~1 rolder aa Bet up in the attaohed 
ltst 0/ the oontent~ 01 the Official ~raonnel Folder ia retained. 
Thia will be done. ". jwJ 
rGE:mcg U' 
(2) 
Enclosure 

li~ 

- a -



~'~~;~1~, .. f) . . , ':';, ','." " " "':; \'·."C('\~"'''-·''':I. '" :"" '.'" -,' • ,: " 

;~:'".~"~'." ~ Ill'."~~*" .... 4IQ 
":~,'~'~"':' _', "PO"~"l •• ;',,,,, x-i-r.,/- :,ra'p~."".' , 

"!~;~', '.!.' ,:' ';~'i;J'~~~i'''~ •• lJOJsd.BO.'~O' ,~~d ./'1:0;, e~iutr ",,_no' .'. reo",.,.tU A9 
) ,ClIl, ~.lo,.a 'e. lacwe'" , ' ' 

ouerae.aa Ga.' I1A ..... --Bn, a.f' aq a' Buraa. pol" 011 on fl.. -, 
departara. (ars ~wwar.) 

pu.po,....cr$ .... d "0 a.1oll... ~ • ./.rr.d euar •• Ga 
(ar6~vt.r.) '. 

Ba.'9fta"oDa--~o~o.ledging rao."g~ 0./ ra.'gaaiion and 
adu' ." IIg 0./ aooepwanoe . . 

Betir ... n'6 Fund 

Taz A.dJ ...... a~. 

Aooi den'6.--J.dui.' ag da'6e 0./ tr'Al rtlgardi ng J.gtlnt'. aooi dent 
'in Buraau oar; dtltails 01 aootdent in Bureau oar; trans
rAtting p4par8 lor uae in oonnectton I1£th acctdent in 
Bursau oar; inquirte. a. wo whethtlr court aotion i. 
p,ending I1£th regard to aooidtlnt in Bureau oar. (II 
th. original i. not .filed in an appropriattl 88 liltl) 

Assistance-- Speoial Agtlnta' olltlr 0./ a •• i.tano. to the 
Bureau 

AS80ciation 01 Foraer Special ~gents--Meabership, aduising 
Bureau doe. not aponaor 

Code Inaiructions--Tran •• iiiing and deoiphering code 
.... 4g •• (ars aatter.) 

FBI pledge lor 1.. enJ'o.!'c ... n1;~ oIl' cerIA 

Injun ea--Adui ai ng 0/,; i nJurie. incurred bU .4I1I1Dts 



•. • ,.' 
Sai4~ •• -~dv,.,.g o~ 1 ••• ~ .41ar, oh.o~1 .ao~apOnd •• c. 

1;0 .. ,.. d' ajJ. ".'.g o~.f1 ell ~o. t,.. Bur.... ."01'11'.0 
r., •• ji811"" •• • ~ 10." c •• o~ 

arB !IT,,' n~ Jlg--BlIporl. ,..gGN'.".; "'glln1;. .. .. "i n.d bll 
co~"c'Gl Gg ••. O'£ •• 
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: ~ANI)ARD FORM NO. 64 ; ., , 

. ~"Jf)n;te Me~L:"~um '::i . 'jJ" I -,-,_. 

~ fO MR. NICHo.~ DATE: 12-4-56 

. ~, 
~ 

FROM 17. G. EAMES f!. 
SUBJECT: 

fl) 
DESTRUOTION OF REOORDS, 
66-3286 

Re: Files entitled 
"Sa1arie~ and Expenses (66-2613) 11 

"Sa1aries and Expenses (66-1986) II 

Tolson __ 
Nichols __ 
Boardman __ 

~ \~A~:~~~' ~ \V~arsons ________ 
, Rosen __ _ 

Tamm __ _ 
• Nease __ _ 

Winterrowd _ 
Tele. Room_ 
Holloman __ 
Gandy __ _ 

In connection with our reoords management program designed 
to eliminate valueless and obsolete material from the Bureau's 
reoords" there is ~et forth below informatf,on oonoerning th,e above 
oaptioned files w~ich appear to contain information, of no'ourr~nt 
value to the Bureau • 

~ 1. Salaries and Expenses (66-2613). Fi-1e opened in 1929~ 
-/.,~~ conststs of si-x sections, c182 serials and the last serial is dated 
i';? in 1942. This ser~a1 contains a notatton~' "Bee file 66-1986 for 
,~ sUbsequent memos re'these matters." This file pontains information 
~~ conoerning supplies used by Bureau field offices and the appropriation 

() to be used in connection with s,uoh expenditures. The mai/ority of 
~ the tnformation oontained therein oonsi,sts of memoranda attaohing 

',,~-llf~ schedules of shipments and invoices. It does not appear that thts 
V~'~material is of any ourrent value to the Bureau and it,is felt that 
~ the material should be destroyed. Ofoourse, any materi,al relating 

• ~ i'-.. to policy or historical matters would be retained. Arohival authorit 
~ ,\1' not necessary for destruoti on of ii!I-fJ administrati ve type ~ materia~ \ 

~ 
1;)'1Of th,is nature. . '.' , ~~ 
~! ' . a ~ 

\ ~~. . 2. Salaries and Expenses (66-1986). File was opened in ~\;~ 
~ 1926, consists of five seotions, 590 serials and contains inlorma- ~ )" 
_~. ~ tion up to the current date. Approxi,mately the .first 490 serials f'~ 1 
~, consist 01 weekly reports to the Director entitled IIEmployees jJ'aid 0, ,\." 
.~ J ,j"rom 'Deteotion and Proseoution 01 Cri,mes.,tt In N~vember 1933 t~e Q '~~ 
~1 ti,tle of this report was changed t'o "Employees pa7;d Irom 'Sa1ar7;es ~ 
, ... , and Expenses, Division of Investigation.'" These reports appear ~ 

~ 
,to be 01 no current value and should be destroyed. It appears that u 

~~ the majority of the material maintained in the first four seotions ~ 
of this file Gould be destroyed. Seotion 5 whioh is the last Q' 
seotion contains information of a more current nature, oontains 
some polioy material and should be retained at the present time. 
Arohiva1 authority is not necessary lor destruotion Of S~Jtnistrativ~ 
type ~ materi,al Of this nature. ,~ --:- ~ ~ }(.~~ ,V S I 

~/kr~: / ·JtEC~";'I' "~;; R:;A;:=p~a ffj 
CC: File 6 -1986 ~. ~P.t t 7/f At!: ~~~~(!,~M,~TI;~~.~ l~~~~T~;Mrn /frU"~;~w- I _ _ .. ~ ... ~, ". 1_t,(IINH~tD 

/' A~' I' r~' f: r"~"';' .. ~ .. " " "'\', r' ~ " . ".~'-'''''''' ~ ~/' I ~1 J.." 01'1' I I· ~ '('," ., I' '1 

60 JAN 1 ~ 1957 . ,j\( ~'\ 1 ,:~~,",~ ~ <'~~;~~\~~~ ,~;. ~"~"'~':s'./JI"JI~ t 
):,.;-t~>~ -Ll-lJC7'. tiCI ',;. ,.."'1-
... .1."13 ,,''\-- , , -~J j -"=0 - i 



Memo ~o Mr. Nioho1s 
Be: Des-t.,.uo~ion oj Reoords 

66-3286 

RECOMMENDATION: 

• 
12-4-56 

T.ha~ ~his me.morandum be rejerred .-to ~he Adminis~ra~ive 
Division jor oonsidera-tion as -to possible des-truo-tion oj -the above 
ma~eria~ as se~' jor~hJin line wi~h -the Bureau's reoords managemen-t 
program designed -to e1imina-te valueless and obso1e-te ma-teria1 from 
~he Bureau's reoords. 8eo~ions oj -these ji1es reoommended for 
des-truo-tion are a-t-taohed for review. 

- 2 -



~ST~~ARDJ'ORM NO. 64 • 
... 4~-~"" , 

Qfft~~e Memorandum • • UNITED STATES GOVERNMENT 
-. 

ro MR. MOHR DATE: January 2, 

FROM 

SUBJECT: 

N. P. CALLAHAN~ 

,ODESTRUCTION OF RECORDS --- <' 

J W/rltll~~~ ~ Y 
/~.FV' 

19:~fr?' 
Belmont __ 
Mason __ _ 
Mohr __ _ 
Parsons __ 
Roscn_-FILES ENTITLED: "Salaries and Expens'es' (66-2613)" 

"Salaries, and Expenses (66-1986)" 
Tamm __ _ 
Nease __ 
Winterrowd _ 
Tele. Room_ 
Holloman __ 

Reference is made to the memorandum of Mr. Eames to Gandy __ _ 

Mr. Nichols dated December 4, 1956,' on the above subject which recommended 
that the Administrative Division consider the possible. destruction of the files'in-'\ 
volved. 

The. files in question have been reviewed and the follOwing con
clusions reached: 

1. - Salaries and Expenses (66- 2613) 

,.All sections of this file should be destroyed except a few serials 
relating to policy' matters which should be transferred to the 
appropriation. files for the fiscal years involved. The various 
sections of this file ,have already been returned to Mr. Marshall , 
in the Records Section with the serials to' be r~tained appropriately 
marked. ' 

2. - Salaries' and Expenses (66-1986) -. , 
~ , 

, From a review of all sections of this: file it is felt that they slfdU1d/~tll f;! 
be retained beca'Q.se the weekly reports filedt therein constitute our 9nlYB 

~ Et~ ~ecord of the Bureau!f3 personnel on ~e .rolls fro~ 1924 t~rou~h ~tu1e, 6 
~ r>!~ ~-r941. From June, 1941 to the current hme such lnformahop.ls pon-. ~ 
t:f ;.:ki ~~ ~ined on 3,x 5 cards maintained. in the Budget Unit of this Division. 0 

1', ;: .• f;~'~!t is necess~ry from time to time to refer to these old reports as'the fJ 
='.',~ f~~asis for making comparative tabulations of the Bureau! s personnel and~ 

5V ~EE r~;ior preparing other budgetary information. During the review, it was 
~ ~.iound there were quite a few piece~ of correspondence filed in this file 
F~ ~;:~hich belonged in 66:;,,2613. ·This correspondence can now be destroyed 

I ~~:';~ ;:-sinee it is on the same subj ect as that recommended above to be 
~ ~;~ S~destroyed. 'There are certain other serials i~ t~iS fil~ which it is felt. 
ilAJ J G.:I ~ should be transferred to the regular "approprlahon" flIes'. The materlal 

QI; E ~left relates to the number of employees. by classes (agents, clerks, etc.) 
(>,l.~ ff9paid from FBI funds. It is felt that the, subject should be' changed to 

[12:- ~ef1ect this fact. RECO~W· ~ C; : ~ ~ 1', - 7 Jib· 
J ~"20 JAN 15 1951 

~CJ:vlj1J\ 
,. ~(7) 

60' J;;;l J 1957 ~ --= 
~ ,,'--::::::;', 



• . ~ , 

Memorandum to Mr. Mohr 

RECOMMENDATION: 

It is recommended that all of the material in 66 .. 1986 except that 
relating to the number·'of employees on the Bureau's payrolls be transferred to 

. the regular' appropriation files for the fiscal years involved. Serials in all 
sections of this file that should be removed have been. marked with 3 x 5 slips. 
of paper. The title for the file. that will be left should be revised to indicate 
something along the. line of "Employees paid from FBI appropriations (Salaries 
and Expenses, FBI)." The file is being retained in my office and if recom
m'endation is approved it will be turned over to the Files Section for appropriate 
action. 

- 2-
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TO 

FROM 

SUBJECT: 

MR. NIOHOLS DATB: 1-9-57 

lY. G. EAMES ~ 

C)DESTRUOTION OF REOORDS 
(66-3286) 

• ~ ~Mi~;PIMn-=::¥.i ~~. 
, b'a ~17 ~ .~~~ ~ 

amm __ _ 

Nease_-,
Winterrowd _" 
Te1e. Room_ 
Holloman __ 
Gandy __ _ 

RE: MATERIAL MAINTAINED IN FILE 
. ENTITLED It IN-SERVIOE SOHOOL II (1-19) 

There ~s ma~ntatned ~n the Records Branch a Jile ent~tled 
"In-S~rvice School" (1-19) with a sub Jile Jor each field oJJice. 
These sub Jiles contain administrat~ve memoranda c9ncern~ng 8,pecial 
Agents attending In-Service Training, cancellations oJ In-Service 
Training, replacement due to canc'ellations, etc. At the present \ 
'time, this type oJ material is not being Jiled unless it contains 
something oJ an. unusual nature. It is retained in the Movement 

I 
Unit_'''OJ,jjhe Admj,nistrative Division Jar 60 days an~ then destroyed. I 

, In line w~th our Records Management Program designed to ~ 
. ~ eli~~nate valueless,and obsolete material Jrom ~he Bureau's records, '-
~ it a,oesnot appear that this material is oJ any current value to \ 

)~the Buregu and accordingly should be destroyed. This matter ,has ~ 
;;l~ ~ been dipoussed with SA Olayton of the Administrative Division who 
't\1" agreed that this type of. material should be d~stroyed; however, 
,.,.~ ~anything placed in the files within the past year should be 

'<C') "-.0 reta~ned. OJ course, anything c,ontained in these Jiles of a ~~ 
"~~:Q"historical or p/lJ.tcy nature will be retained. .', 
~~ ,,-

\'oS. "\ Arch tval author tty not necessary JorTf1dlsft,~?JtP.:f;~p~fl..t;, .~ 'I"il'" t 
- ~ admin istrat ive type ,OJ mater ial of th is nature~til r~~"N~~~,~t~i:: ~ ~,~~!.IJ ~~,1.~"J lll~~t~ '::.::I "'~, """.,.,. ,:>'.~ ... \j \W •• ~'.\nil~"Ii~-'!:~ 
c..r ,(fit'orp !., 't'> r",t~~'>,H Q sv'" ·""Wri (.~ 

y' REOOMMENDATION: r~t.~~~~iJ ~t U.l\~GL!·~~·~~hi:U ~ 

1
'" ~ 4 ·~a ., 

~~'" ~1 That the Records Branch be authort2eg~-lct ~es"'-6roy all BVSpy ~ 
~ mate~tal malntalnea tn the sub Illes 01 Ftle 1-19 whjch .8 not ~ 
~~ of a historical or policy nature with the exception Of material 1~ 
~ "V placed in these Jiles in the 'past year. (This :'r~'commendation is 
\I ',_ in accordance with conversation withJ SA Olayton oJ the Administrative 

Division). . t: ., t1 r:~ Ta~'ffl. d V r«J • . .' y 

~~?M:lhW !tV< \0 Tt.1· cJ . ~v. ,~(r~\Il :( 4) I b'V t i 
Enclosure \ 1 
00: File entitled In-serU/,ce S~h/})Ol·'(1-19) ~G"" f;t;;:tiG- 11_::>j 

~~~~~~~ ___ /V~ 

~~(:J;~~Et~~ ~ JA~15 1957 

'r"\ '{) --M~# <!?'-""- lJ ~ ~A}'~'''I'' " 
.67 JAN24f9~.JrL~ w;'j,s-j" ...,\ ~~\ .0 "nt.! 



I ' / 

I ,t/ 
UNITED--BTKTBS GOVER~T 

DATE: 1-16-57 

TOlson~l 
Nichols • ;,; 
Boardm 

nOM 

Belmo~~ 

.I""";;l:~""'H'~~M~:~~s¥.lo\:~/ SUBJECT: 

BE: SElII-ANNUAL INVENTORY OF 
PROPERTY AOQUIRED AS EVIDENOE 

'r Manual Of Rules and Regulati ons" Seoti on 8E:,' page 21" ' 
requires eaoh field offioe to" submit to the Bureau iri"" trip:L'ioate" 
on August 1 and Febru~ry 1" an inventory Of property aoquired 
during inv,esti gat't ons._ 'The origi nals Of this invento ry are 
detaohed" sent to the substantive supervisor handling the par
tioular violation" and. are subsequently filed in the indiu'tdual 
oase files to whioh they relate. The oopies Of this' inventory 
are f,iled' in the administrative (66) file for the suomitting 
field offioe. Obviously" these tnventories are e:ctr'emely bulky, 

.~ espeoially those reoeived from the larger field offioes" and 
...J,: oooupy substantial fi,ling spaoe. :&' \', " 

.1J' (~~ sUbmitted~ ;!p~~~:~~: ;~~t P;Z~i ~~:t i~~~~i!r~r a~~r~:~~~,;~v~~!ory 
", prevt OU8 tnventory valueless at the Sea'j;, Of. Government. Aooord-
\, ingly" in line with our reoords management program designed to 
~ el iminai;e valueless and obs'olete material from the Bureau's 
~ ~'reoords" it is proposed that, in, the',ft,eld offioe administrative 

"'<...files matntai ned at the Bureau" 'we retat 71, only the most reoent 
(j ~ "tnventory and destroy all prior tnventortes. Thts same prooe-
~ .... dure would- be applied to' all subsequent tnventory submisstons. 

Tamm ' 
Nease __ _ 
Winterrow,d _ 

T,',. R.~\ 
Holloman 
Gandy 

1
~~ubstantial space would be gained from this operation. It is 

pointed ou'l; that th~:,~indivtdual oase files wo1tld still oontain 
'" oopies Of property aoquired relattng=to the J?gj'ti,oular oas~y/ t?':Jl ~I!.. 

,~ , ' , , RECORDEDimJ ~ 10 ... 3 Ill'( C~ - I ~ ?'dtI' 
~ Arohival authori1ifl ~~r~nA~lJ.~cre:§~I&t~" ~'im' ~~roy admints-

trati ve-type material Of th:~~~7Jatzt+k;:'': t'~';i~ ,~~Si ,,1 ~\?~fJ-= ,-~ '/" 
• J" ,.1, "'1 f' ~ , ' '. '" iii "''' ~ 14~ 

"'ilt' '.:. t ,/~ri 1~~1t':i: P: J!!ft~:-8Fn 
REOOMMENDATION: :~: .~;;,~~ .. '>;j ~,j ~dV.0i£'M~Sri~ta 6~A 28 957 

D"ftll~~ ~'''l/-~ at .jj~iSPll c:LLJ G ' 
That th is memorana'aYn.l1.1Je 1'e;te-p:p:ed.;;-:tfJ1lth,fiu~nJ!1 .. g.a. ,', "~.~ 

Di~ision for oonsideration that only the most reoent o~ ourrent 
submission Of the semi-an.'/m,al inventory Of property aoquired a · 
evidenoe be retained in the field offioe administrative files 

ci:::eBu~eau ~~f;«t~~ :U;:;:~i::de8t~oyed. NvI 

.6 ~;E:~de~~ me (66-6034) j:"' ~~.: 1J~i/~;: 0 /1 

- ~'il(/.." i 
Ii".) 1'7",1- j ,"___ ___ _ 
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, 1:'11'\ ~~'1:1JA!l'dAP Ji'ILlit '. ' 
RECORD~H"!~'" ~ 3tl[fio-1,3!' , , 

, fi,~onbt'cler+Gt:&()~ ta bctng gt,'Qa~ '1;ti lyu'r(l'tn(J .t1"tJ'Cl tine BU'f+QGu'o. 
g,enl'l1'ral ~nrjt1:a some 'fJ.f '1;11,(J.; nur.te,,(Jrtl) namGtc '/;t4de:caa 'tn -f;11.e cap"bt(Jrted ' 

..:..:.::~:~.~ 'Ctu~e- 1JJ1i.'Eclz, now op'p~a;r to bo, -no lO'ngtrr bf'1if:t.1UC 0.1; "iltq Sea1; of 
,----:;-- " Gf)lIe'rnmei1~t;.' IImtmg "/;'ft(t c¢1;.(jgar~e8 oJ'1 nametj ~~do~eCl are 1;h.¢s,(J 01 

. -.. 

17, 000 owner's ,Ill Mo(tt:t1.-A :rO'r.(t!,'J~ wht>. "(()(i1'NJ ol~mt:na*ecl cttJt)u!Jpt!lotE!. 
Alan under cfJ'1ltSt,tdal"a'1;-t f).h"cr:r.e 1;1~fJ' nor:aoe f)./ 7,,:20(1 pttrOlc'dr) ;froil!.' 
IlttahtnBTu:ra t%q.1;e p(fI'Ja:? Jnt::r1;f,1;u.:;;'ttms. ,'l,!}ldc'4 a'T"q bet f)'rld; -Zn l'e1;-/;,or 
?ron you~ Of?~cq to *he Burco~ da*edAugu3t 18~ 1987. . . 

. Tau are ~cqugatad ~p clet~~n~n& byopot qneck t! th~8e 
na.meS dppec1" 'tn 1;1~1J . 11(4tce.fJ f!d lJot~.,. 0.1.1'$08' and, lJD atZtJ~tJfl tha ' 
l1M~~qlt p-romp'bJ.71 Of t.'ur ''l's/!;,'Ult!J fJf1;h1fJ. ¢1~cc,/;, 

, ", ,'" '" .,~ 

~ ': '., 
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TO " ~R. NIOHOE~V OATH: 1/9/57 
. ~Z,;t/("' vr,y~~~~~ 

Boardman L 
Belmont_ 
Mohr __ 

FROM 

Parsons _ . 
Rosen __ 
Tamm __ 
Trotter __ 
Nease_'_ 
Winterr~wd _ 
Tele. Room_ 
Holloman --! 
Gandy __ 

The above file presently contains about 47~000 serials 
in which we have indexed an estimated ~25~000 names. Ninety per 
cent of this mail is dated prior to 1950 at which time we adopted 

" the policy of drastically reduoed indexing. A portion Of this 
~', mail has been de-indexed~ but there still remains the possibility 
'~t ~ . Of de-indexing an estimated 33~ 000. cards. Since extreme care is 
~ ~ necessary in the handling of ,this particular file it is contemplated 

that de-indexing s~ou1d be considered only within the following 
II) ~1 categories: .' 

r-- < ~ \~ 
" '\ "" ~ I 

\'~ ~, 
. ,; ''''. ~ (,. Jo 

.1. Persons· interviewed who furnished no 
informati on' of value. 

) ;. ,,'~, ~r~'" /' ft; 
,,~~ /),}:"; ~~.: .... ,;~, ........ P. 1Iass che07~s in whioh no suspeots were developed" 

~ r «.#/ " ", . ',: '. ~ ~~ su"h as •• l 't" ~ij , "; '/t- ~">'<..-?o v 

. '.J ~"(;;"""~ "~'~":~' ";.'~:~1'.~. (a). Names Of 17~1775 owners Of model 
,. ~ J' t,"'/" '<'4/., A Ford automobiles which were 
'; , ,Zi:i'.iJi> 't-:;i··i!':7J ~J checked thro'ugh Bureau' reo ords 

, ',\' ~I ,~1r.'. < .. ~'~,. L for criminal informati on' and 
• oJ 1, ~ ~ ... ~ "~ ~- .. ':"\. •• ' a 
:'~~" ; 4 '" ~~:i..:t;"'~.>{;6'\,,, photographs. ,W 

) , I. ~";"#/" if_.,d" I> • " ...J . [14 If ~ '. .,.-Ii""'~' ... ;.,.;r,~ 
C!,)tl!~,,:~'.1t~.e. ~ ~ (fiJ1~»Names and prison numbers of 7~200 ~ 
-'l"dt1 61-;S'1 ~o '''.7 parolees from Washington State ~ 
~tp. tf t,. ~ ena1 inst1,tut1, ons whioh were u 

. ~"~ _ submitted to the Identifioation 1~ 
~ Division for latent fingerprint ~ . .~ ':' .. oompar~sons. .5 

" ~ 
!I..\ 

3. Names of law enforoement of!icia1s~ routinely 35S 
contacted. . .RECORDED-l'.}4 f~ 1:, ~ 31 OC, _ j ~i ~ :3 

aNDEXED':132f16~~ ~ "--: ~t. 1~/ ':; ~ ~ 
4. References in undeve10pe~~~~ . 

. , .~ _ .. ~~~~, 3 F£B 8 195'1 
5. Miscellaneous' phrases and words 'oJ no , 

, parti ou1ar va1ue J such as:, "t1, re trea(},....p~ints"" ____ 1 

"footprints't~ eto. \ .. t>f. 
, f! l~ --... .($> 

. lfjplJ J~/ '\ (1\~'~';(1~; P-; 
It !JW'41 I"~ I 'ft... Lv" 1 L f1' efd

' ~ 
00: File # (66-3286) d'" 7' ~Md ~ Of I ~ 

,~ " 

\ 

.:\ 
00: File # (7-1820) .. ?~./ ''',,-

/ / , 
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... 
_~I ... _ 

.' 
L. E. SHORT MEMO TO MR. NIOHOLS 1/9/57 

INDEX - PURGE MATTERS 
FILE # (66-3286) . . 

• RE: JJE-INDEXING OF MATNAP FILE (7-1820) 

Under -{;he presen-{; classif'ica-{;i on rules, we do no-{; index 
ma-{;erial in any of -{;he above ca-{;egories unless -{;here is a specific 
reques-{; -{;o do so. 

REOOMMENDATION: 

Tha-{; -{;his memorandum be referred -{;o -{;he Gene.ral 
.Inves-{;iga-{;ive Division for i-{;s views as -{;o the desirability of 
de-indexing in accordance wi-{;h the above. 

RECOMMENDATION INVESTIGATIVE DIVISION: 
, , . 

This is a pending case and extreme care is necessary 
in any de-indexing. No index card should be destroyed on any 
individual on whom investigation has been conducted. T~is applies 
to 2(a) since sufficient investigation was conducted to ' 
eliminate each of these individuals. It appears.reasonable 
to ~estroy the index cards in the other listed ca tegori,es. 
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CHANGED TO 

66 - /9(/ R7 - O?~/ c:2l 

"MAY 9 1961 
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UNITED 

FROM : L. E. SHORlj , 

DATB: 3-13-57 

Tolson 
Nichols _ 

to . 13V~Gfl!) 
SUBJECT: DESTBUOTIOll OF)!i.!OOiPs 

66-3286 

%:~ 
_\ Trotter __ 
C' Nease __ ~

y(,~ ~~~~ 

BE: (~~:?e;~) PASSES" 19~9 a'n~" I ,,~1,~~::-
The above oaptioned file was opened in ~ ~~~vV' 

oontains oorrespondenoe relating to the issuanoe of Depa tent . 
of Justioe building. passes to Bureau employees. There a . 
four seotions of this file oontaining 986 reoorded serials ~. 
and thirteen seotions oontaining non-reoorded mail. These 
seventeen seotions oooupy ·approximately one file drawer. 

The majority of the mail in zh~s file oonsists of 
memoranda. between the Bureau and the Department relating to 
passes requested or oanoel-led. In ~ugust of 1951, the use of 
~he present type of badge was instituted thus eliminating the 
Department Of Justioe passes and identifioation badges utilized 
up to that time. (66-2659-986) . , 

In aooordanoe 'with our reoords management program 
des i,g'ned to eliminate obsolete and value less material from the ( 
Bureau"s reoords" it is felt the majority of the material 
in thi,s file should be destroyed. Of oourse, any mail 
relating.to polioy or historioal matter~ will be retained.· 

Arohival authority is not neoessary for the ~ 
~ des.truoti·on of material of :tJiis type. General Reoords t:~'l 

,,~;\ Sohedule number eleven, 'item four, issued by the General .~ . ..:: 

~
~ Servioes Administration relating to identifioation oredentials, ~ 

"-<:' authoriz.es the destruotion of this tyt"t;'f>.:G~'ilJlAteri~ ,after all g 
oredenttals have, been "aooounted for. li~L l~t:NJU.r~,~ :il§)~, ~(}.!riflH111i!"D . 0 

* 
Hjfi"ft\r"" ,.,,-~ ".!fI;G.:l~~ ,~<;,j~N;'; i1;I:i.~~ ~.'! 

. ., ~f.6'1",,~~.' r:~ fI",...~.,. ~ ~~ ~:"!1:i!L r..) 
L~1~ ';. '. ~.~ ,/:; ;0:.. •. " '. ::.'" .-'1 ~ 

BEOOMMENDATIOll:' , n~~:;'''~ ~.~ f..,',.i.(~i: .. X.,:~ 'i:)~ . . g .. 
, .' Il:ar ~- y-~~ t;'l>SI~G .~.~ 
\. . That th is memprandum be referred- to the 71:ci:m-i-fJi~,.,.ati o}w) .; 

Division for oonsideration as .to the destruotion Of ,material . . . 
maintained in file en.titled "Buildin'g Passes" (66-2659) with 
the exoeption of'·mail. of p'olioy and historioal nature ..... Seotions rot 
o~ th is fHe are attaohed or revielQ.,'£CORDED .. ~ C.C .... ac1/?' - :7 3j 

~):dm .. V:-: ~\r:~1 ·,rt~~:~.- -" ' 
ENOLOSUBES -3 V, :'18 MAR 20 1957 ~ 

.• :<, . --=-1 
00: BUj~t~~asses (66-2659) 

R 211957)f~ (over)~ 



',.. 

'. ~ 

ADDENDUM: AMN: 1 wI 

. I agree. II~view of the fact that there have been no inquiries 
in the past three years the material 
entitled IIBuilding Passes ll (66-2659) 



, 4-312 (1-23-56) :0, 
w , ...... 

":f ' 

DATE OF MAIL;'- /4,,~ 5.1-_-· 

, ' 

HAS BEEN REMOVED FOR THE CONFIDENTIAL·,FILE ROOM OF THE OOMESTIC 
, INTELLIGENCE DIVISION. " .. 

, , . 
. , 

, ) 

SEE FILE 66-2554-7530 FOR AUTHORITY. 



• ~ • UNITED STATES GOVE'RNMENT 

DATB:,March 22, 1957 

Tolson _ 
Nichols _ 
Boardman 
Belmont _ 
Mohr_ 
Parsona _ 

~
osen_ 

Tamm_ 
Trotter _ 
Nea.e_ 
Tele. Rool Enclos~d herewith Is one copy each oj' the 

j'ollowlng lists. j'or transmittal to the SAO, Quant Ico, 
j'or storage with other vital records maintained by'hlm: 

1. 

2. 

j. 

4. 

6. 

7. 

8. 

Alphabetical list oj' Security Index 
fSI) sUbJects. 

Geographical list oj' SI sUbJects. 

Sp~clal Seotlon oj' the SI. 

Z,lst oj' key j'lgures and top functionaries. 

List oj' SI subjects out oj' the country. 

List oj' missing SI Subjects. 

List oj' subjects unose citizenship status 
Is unknown. 

List oj' aliens. 

The SAO should destroy by burning the lists 
j'urnlshed In leb~y, 1957. When this action has been 
taken, he should so not~ on this 1IIemorandum and return 
It to the SUbversive Oontrol Section. 

Hollomah 
Gandy_ 

";;,...,e:,"":)....,. 
~ 
~.~·IJ 

t: c-". 
t<' 

~l 

\ 



, .' 

" j 

~ 1D. !081 

Og~1co og ~ C~102 ~laenl Og&lco~ 
no~~t 02 'U\o Aroy 
'It::o l'oa tnao~ 
Uoo!l1zl~m 2S, D. C. 

Attoot1cn: OI€M.C-D 

" 

., <,' 

You nI'O o.(avlood thnt c,M~D1oo Bc:J~ as oed DO og 
lea 103 'i'Olop11omo Dll"cc~oi'? (clooolg1oa1 OC$t!on), !o~o~ 00 
th10 Buroo.u July 13, 1956, haVQ bv~i.l e:-.. )cr~i'OVod bV btlS'mlna. 
~o octlon boD booo tnhoo in ~~o~~~~o u!th tao~~tleaD 
~~!lOd 10 yem" lotter og llo~ ns, lOi1, gO~d!DIJ 
rovlcod copieD n~~d 11 and IS o~ thin oomeol. 

FOD. INSTRUCTIONS AS 
TO DISSElVIIl'jATION,t'"' I~ 10 ,,,\ 
SEE FILE-.4...4::.L1.' ~ r Ii -S- 'J;) 

Vorv truly yo~. 

John n~nr ~vor 
D1i"Octor 

and 26 of les 103 destroyed by burning 
1957. ) 

'1· ~--1':,""j~"(\11 f1.f1 /,:~, 0" j"'" , .. , .. ,-I,...--oJ,r-/ L\",l.\~: '. 4)\ 
, (J ..... " !i,l,) ... ~,,-' t \"~!r;'~I':r {,; f; ( (, i r'<;. 

/\ ., il"\. 

.', 
( 

l 
'I 

i 

*~ 
" , 

;,~ - -~----~. --- ~~""...t-_____ "",-----,,-,-__ , ___ --,-~,,; 



J,'{';;~~?I";;""9') 

Office Memu?~n 0 '. UNITBD STATES GOVERN·iia.~... .~ . 
4f. to : HII. A. H. B· :b DATil: J.!aroh 13~ 1957 

'mOM liR. R. R. ROArj!.L, 

. 7J~.?t ,-::' 11 ~ / 
OUDJBCT: DEFENSE PLANS - OPERATION ALERT 1956 ~~_~~ - ._ 

fl,' ,- L-'.' .a d. \,~ Vi ~ -~"-.'" '.; 1~~ ./' ,~-- /L.., ~'ff 1':-'-: ~ ~.< A"i~ C:>C' tI' ........ ~ 

_ ~ •• /;.;:~ '-;S iT 1'< t<- .:..~ , / (. :;:. -:.' r,.. • .' /'" ~:~~.:::::::L~}~ i";~ .. ~~ _ ;'7 'f. .. ,?" .. $2....;;f::,.:'" ~ ~' 
~~e~~nce is made to my memorandum to you dated 

July 27~ 1956~ pointing out that all lncoming communica
tions and memoranda prepared while at the relocation site 
during Operation Alert 1956 had been placed in a box and 
sent to Records Section for retention and future reference 
and destruction. 

Tol ___ _ 

Nitbola __ 
So_daa __ 
BelaODt __ 
tJuoa __ _ 
t.6obr __ _ 

All of the foregoing communications, memoranda, Ih~ 
et cetera, have been reviewed and all copies destroyed I/(f 
where possible. The original of each document has _been . ' 
retained for future reference. All documents retained vr ' 
have been placed in a box approximately 12" X 10" X 12". 

ACTION: 

The rema~n~ng materials have been placed in a 
smaller box and returned to the Special Mail Room. 

I - fir. Belmont 
1 - Mr. Wherry 
1 - Section Tickler 
1 - Mr. McArdle 



i' 

MR. NI c~'l''\t 

L. E •. SH~ 
DATS: 3-5-57 

8UBJBCT: DISPOSITION OF IDENTIFICATION 
DIVISION CORRESPONDENCE ,1/,'-Y» -/r:-;,,'/{·:.::T/ ,.', , .'-;-- J.,>t:'.,. ,':" '-'" , 
Reference is made to memorandum from Mr. Clegg to 

Mr. Tolson dated 3-15-49 (66_3286-371). This memorandum 
provided that Special Agent Supervisory personnel in the 
Identijicatior Division be permitted to authoriae, at their 
discretion, the destruction of pieces oj mail falling within 
the six categories'l isted. These categori.es are set out as 
follows:' . 

I ~, 

j 
~?!~s_ } 
Boardman __ 

• Belmont __ ~J 
'fl Nasoll __ _ 

u-h I-i 
Par~on5 __ ti 
Rosen __ _ 
Tamm __ _ 

Nease i 

Winterrowd -
Tele. Room_ 
Holloman _,._ 
Gandy ~,Il'v< 

~/. 

~~ 
" , 
~" I 
,~~ 

\ 
~ 40 

1. Letters received from law enforcement officials or " 
othem entitled to informatj,on asking if an indi- '~\ 
vidual's fingerprints are or are not identical 
with another. 2, Letters from individuals informing us 0/ their 

. change of legal ti;ame. ' 
', ..... ", i 

IfJ 

~ u: 
t 
8 
..J « 
;z: 
CD 
iE 
0 



~"""',---

• lJElfO SHORT TO NICHOLS 
RE: Disposition of Ident 

Div. Correspondenoe 

• 3-5-57 

It is believed that the provisions for destroying 
suoh mail are sound and should be reiterated to personnel in 
both the Identifioation Division and the Records and 
Communications Division. 

In order to minimize filing of worthless material and 
to out down on indexing, the following additions should be made 
to the types of mail that may be destroyed. 

Through the faoilities of our San Diego radio station 
many reques~for crtmtnal records are reoeived by way of teletype. 
It is believed that the mere faot that a Bureau field office is 
aSSisting on a police oooperation matter, whioh if handled by the 
polioe department direotly with the Bureau would not result in 
ma il be ing filed in th is Di vis i o~ that no go od reason exists fO r 
filing and indexing that mail merely because Bureau oommunioations 
are involved. 

It should make no differenoe whether the request is a 
IIno reoord" or a reoord is aotually furnished. In either event, 
the filing and indexing Of the mail in the Reoords Branoh is 
unnecessary. This matter has been discussed with representatives 
Of the Communioations Seotion and the Identifioation DiVision, and 
they know Of no reason why this mail need be filed. 

REC01lMENDATI ON: 

That this be referred to the Identification Division 
for their consideration and approval. If the new procedure is 
approved, steps will taken to purge material indexed under the 
old procedure. (Arohival authority already secured to destroy 

all oj the above described mail and such authority could be 
extended to include the new material recommended jar disposal.) 

_ 2 _ 

~ 
I. ~ ~ __ co .... - .~. ",,'") 

b::-.......... ---..........' -====::::.::=:=====================-'::.--:.tr::::;--==--:::··,::::,,~-·::··-:::-:.::-::-:::·""'·-::-===~ ::::",::..' .,::::n ====::::::.::::::::::::::::' '::::" ="!<=-~'i::::<j) ~:::"'''':!:''==::::'''=~=' ~ •. ':::::=;;:::;~:;;;,;;ojji14 



· . 
4-3~ (1-23-56) '. •• 

~ 

DATE OF MAIL ---fo---+-f--=---: 

HAS BEEN REMOVED FOR THE ,CONFIDENTIAL FILE ROOM OF THE roMES'1:IC 
INTELLIGENCE DIVISION •. 

, , 

SEE FILE 66-2554-7530 FOR AUTHORITY. 

1~ 
51M 

'. 

I"~ 



TO 1Ir. Tolson pATB' 2/2~/57 

F£tDM ,~:~. ~~_.j- L.~~.:::::.- vI . Tolson 
Nichols 
Boardman _ 

SUBJECT: 
Jlade by 1Ir. I· ~<:,,- i SUOOIISTIOli r08-27 '.. .: . b7 ~~:tJ' Rosen 

Tamm 
Trotter __ 
Neaae __ Identificat~n Division 

SUGGESTION: 'lhen criminal fingerprint cards are received in the 
Identification Division and found to be duplicate of a 

Winterrowd 
Tele. Room_ 
Holloman _ 
Gandy 

Iprint already answered with the exceptioD of a disposition of a 
prior arrest added, that the duplicate prints be destroyed the 
saae as disposition sheets. Disposition sheets (Form ,-84) are 
,submitted by law enforcement agencies to indicate disposition of 
a prior arrest; however, some agencies are submitting another 
fin .. rprint card to indicate the disposition. 

PRESENT PROCEDURE: Duplicate fingerprint cards are i!.turned to 
the contributor. 

ADVANTAGES STATED: Would save time in J'etllznins fin~print cards. ~~ 

'\." I 

Ira 
OBSERVATIONS: 1Ir. R. K. IIoore, Identification Division, reco_endS) ~ 

_I uDfa90rably. The Identification Division feels that ~ . 
fingerprint carda should never be destroyed by eJlplolees asoit):s t 
an unsound pra~tice. iJ ·i~b..:. .. 2.>:2- f La ."'" \ 8 

~b1'r RECORDED ...J 

1Ir. Moore advises in this particular insp.q~~'.~~7.a ~ 
duplicate card i8 received wherein the only additional information ~ 
siven is the disposition of the prior arrest, the Identification ~ 
Division is consiBrins the preparation of a fora to be used for 
the purpose of r.turni~ the card to the conttibutor. On the fora, 
it is proposed that it be explained that the disposition information 
could have been forwarded to the FBI on a regular disposition sheet 
(Fora 8-84). Mr. Moore believes the proposed fora, over a period of 
years, will eventually elt.inate the forwardlna of,duplicate cards. 
(Proposed fora will be the subject of a separ~te aeaorandua.) 

RBOOJIKENDATION: . i. That the suggestion Dot be adop~~~ 
,~~ .. r.; 

b7C 



.rl"'·· I . 
\. \ 

':,;:-

C D..esf.euetIQ'/\/ Or 13/./Jef!.J!ft/ neOI'.e18 fc;- C-e.M 
T.~---2-/~2~6~/5-7-------
! \ SAC LE':f.1TER NO. 51'-12 

.~ .... 

J." (I) WEEKLY INTELLIGENCE SUMr~ARIES - ... Cop:j.es, of ·Armed SerVice Forces 
Week1:y Intelligence Summaries which hav~ been furnished to field 

y' officeS may be destroyed after retentj.on for thr0e years per 
"'-. authority of Archivist of-the Unit$d states, February 5, 1957. 
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~ 2 MAR f7 1957 
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L BUREAU ; ~:TIGATIoI· 
UNITED STATES DEP.ARTMENT OF JUSTICE 

Date: 2-18- 57 

To: Director, FBI 
b6 
b7C 

From: I: Division of a8signmant: Identification 
" ~ , lp' 

SUGGESTION: Any criminal fingerprint card received in the Identification Division 
, and is found to be a duplicate of a print already answered with th~ 

exception of a dieposition added, that these duplicate prints be ' 
handled as disposition sheets. 

Current practice or rule (include manual citation as well as facts): . 
All duplicate criminal prints are returned. See 'attach,ed manual j' 
citation on duplicate criminal prints. / / '" \ _ y IGG " ./ }<,;~ -

, NOT RECORDO£) - ~ 
Advantages of suggestion: 141 MAR 20 195i 

See attached memo. 
b6 
b7C 

(I 
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ST"""""'" I'OftM NO, .. t • 0'" '.",,'" '. l ~r: 

Office Memorandum · UNITED STATis GOVERNMEN'T • "c,", ~ 
OATH: 2-20-57 1. 

TO 

PltOM 

C. L. Trott(! ~~., 

R. K. Moor~ if flit 

Tolson-
Nichols -
Boardman -
Belmont -
Mohr
parson~ 
Rosen " 

SUBJECT: 

~v ~ -
EMPLOYEE SUGGESTION -# /f~ g;, ~ 'J 
DESTRUCTION OF DUPLICATE / 

Tamm 
Trotter -
Nease_ "
Winterrowd _ f( 

?' ;';' / < Tele. Room -

,,' ,: :' l",,~ " _ .~, " ,_ ' ) Holloman - ' 

We in the Identification Division feel that any s~estion recommend _G"",' -- ,: 

FINGERPRINT CARDS 

ing the destruction of fingerprint cards by employees of the Identification 
Division is an 'Unsound one. We do not feel our employees should ever 

destroy fingerprint cards. 

In this particular ip,stance, where a duplicate card is received wherein 
the only additional information is the disposition of the prior arrest, we are 
considering the preparation of a form to be used for the purpose of returning 
the card to the contributor. On this form we will explain that this information 
could have been forwarded to us on a regular disposition sheet (our form R-84). 

It is believed that by utili~ing this type of form over a period of time 
we will eventually eliminate the forwarding of the duplicate card. ,~ '~~ 

Enclosure 

, ~' 1 

~ / /' r ,:1_ " 

'NoTREC'ORo~ 
141 MAR 20 1957 

-
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UNITED STATES GOVERNMENT 

MR. NICHOLS 

FROM L. E. 8H~ 
o . 

DATE: 3-29-57 

~t\ \\ . bNl~r~~~~~?S ~ 
l ~ V :11. Boardman_ 

, I .. Belmont _ 
, Mohr __ 

... ~.:~~:n~ SUBJECT: DESTRUCTION OF RECORDS (66-3286) 

.Re: P1 " T " "1 ...,.~ o ~ce ralnl-ng Schoo s Nease __ 
File 1-16 Tele. Room_ 

Holloman"_ 

_ . The above-captioned file was opened during the early 
th"trt·tes to record informatton concerning pol tce schools held 
throughout the country. ,In the beginning a.different sub file 
.n~mber was assignedLin the order receiued to each police school. 
The title of t~e file reflected the polite department or law 
£nforcement agency conducting the school. This procedure was 
continued until 194', at which time 2,450 sub files had been 

~.~\ , 

opened concerning police training schools.' ~~ 

In February, 1947, in an effort to alleuiate so~; the 
difficulty being encountered in the maintenance of poltce tratning . 
school ftles, general file, file #1-1152, was opened wi.th a sub file 

\ for each field division. (Backgr:ound data concerning change. found \ 
in 1-1152, serials 9 and 10.) This general f~le and the sub files 
for each field division have been used since 'that time and the 
1-16 file with subs was discontinued.' '\" 

I . 

~, 

Po. " 0, 
t) Ii 

S II 
, The 2,4~0 1-16 files which were opened contained approxi- ~ ,,' 

mately 98,000 serta1s and an estimated 25,000 names have been indexed. u ,:' 
A spotcheck of some Of these files indicates that the majority of ~ 
the indexing which was done related to the .following matters: (1) the S 
names of police officers in connection with the organ-ization cqnducting 
the police training school, (2) newspapers, (3) titles of pamphlets 
and bulletins, (4) titles of films, (5) names of organizations and 
clubs.' 

It appears that a gr~ajOrity oj this indexing in the 
1-16 files is now obsolete and the current indexing procedures 
is not indexed. In connection.with our. records management program 
deSigned to eliminate valueles~ ,ahd obsol~te material from the 
Bureau's records, it·appears that the majority Of this material can 
be deindexed unless the indexing relates to something of an unusual 
or derogatory nature. Undoubtedly file 1-1152 and subs also contain 
obsolete indexing, and it is felt that .. material indexed which relates 
to ·the above types of indexing categories can also be deindexed unless 
the material "ii.s of an unusual or derogatory nature. 

I.....{ c) 

1r f ""-'0' /1:.( PI1"'~""~ .~t.~. (8ee RecommendatirJ>J' ne,~, foge) 
, : n,., 11. I ~ ." ~ )'1" I*. <;:.,,'1'- ~ n,~ ~ - 3 ~ q ~ - 7 If:;' • 5) .. ;,;., -:, I.:"<:,I( :o:·,,;~,'!":-;:"~~!1r;tI"'~ ~, 

, ,~J:"N""", L," .,,',' • ~~1 \~~ 'n G~'''' 
- F il e ffi1.J..'j.l-D.2'~' ~." ~,: ,L "'" '" t ~ b'~aJW!' U &,'tVY', ' 

1 - File ifI+.!.:..1:&~'~~~t:.;~·,.;· .~~:.: ::;!·"'~.~'El *~:('~, 6 APR 5 1m 

EnclosurJJJlIt 2-Y -3l ' ~'~"BYS:!.. ~ -n:. - /).;f"':~ 
Kr,s,p.l/C~~ I ccvl c::;7 

I 

~ 
',' 



,. 

..... , ...... 
, 

- . 

Memo Short to. Ntohols 
Be: Destruotion o! Re~ord8 (66-3286) 

3-29-57 . 

. REOOM¥ENDATION: 

That this memorandum be routed to the Training and. 
Inspeotion Division and.that oonsideration be given to authorizing 
the Reoords Branohto 4eindex that material whioh !alls within 
the indexing categories set !orthabove unless the' material i8 
of an unusual or deroga1;ory nature. Sample !iles attaohed. 

( 

·r 

, , . ,,-

/ 
/ 

j 

~ 2 -



!, 
'- ~ 

E',l'ilPloyere (1p.g~estion 
FO;-252 0-4-14-55) 
... s",-""!C......... ;. • ~2.-",1 

\ I{~~ 
b6 
b7C 

~ 
"'-

l;..' 

To: Employee assigned to (Division) 

,'<;'5- 0/ ~O 
SUGGESTION 

r-------------------------~----------------------------------------------------~~, '1 Current practice or rule (Include manual citation as well as fact~ 
_ Section 3, page 13, item Oa o~ the Manual o~ Rules and 

,:~ Regulations reads as i'ollolo1s: "Files and 

p~ Advantages of suggestion' ' 

1. As index. cards are not destroyed, 'time 
these re~erences on Indices 
the agent going to the ~ile 
des'troyed. 

Conttd. on 

;;+~ 

. 2. An agent may requ.est' the Bureau by letter to check its ~. t~.1 ~ 
records on this reference. However, only miscellaneous in~ormati n " , 
and material on which there is insu~~icient information to open ' k: 
case is filed in a zero or general ~ile and in many instances this .;~ 
info.rmat~9»~!~~}l~1!,~:r ;,p.ptt.~~a~~,to the Bureau. Where it has been 'r, ~ t .. , \ ft" ~., '. ' ',,- ," - .; .... " (Cont1d on page 2y' .... ' .. " ... !;""..~ ... " • - f t £. ~,:,> ~ 1 - , . • 'V, 

[', \'" " " ::.: <',.;",.:'llu., , , .... , 

',," Disadvantages ~f:su9;gef!tion. ' ~ • < -;: '/$:.~ f 

~ nMt~."~C~C~"~·-BY~,PY91d ~~~:~.-~ / >; // ,,/~{ ~ 
~ ~ (Ru .;~.26 b ~ T'v t·\ 

... ~--~,. ~ ...... '-:; 

''" ~ -~ ~ Annual ~avin;I,s I}Sh.o)';. bas.;,sJfr est,imate) '/ , ~~. ~ ~ 
'IE CU-d'G ::;J/~A·f/'5?~ LII-. /J , ~ ,.lal1~/ ,. MAR 12 1957 ~(;,." J. 

, ~ ~~ U' / A ;' ;j', 0 : .. ~",}:;A;.~~.A ~~~n-Il t6 ;;;J~~~ J/~~/.(f7 ~ ~~C -=- _.~ .~·:~'1J!<t>t ~~~ 
'~ vr ....-vr",/ I"IJ."I' ~I'I .' . f}/ t. Y" '''''}-
" tJ)tUt~~ tHr.4~" ". 't"~-g, 
\J ' (The use by the Unit.fd States of my suggestion shall not form the ~"" U 

assigns upon the United St<~tes) • ,"1 e, .';;'~: ~ ,~ Cl 

,;\. DM;," 'DMrs, ~MiSS ...J.... _________ ~--------I--- ~;~ ~ 
Signature and Title of Suggester ,1" 15 

~R-e-co-m-m-en-d-a-ti-On-S-a-n-d-co-m-m-e-n-ts-o~(~D-iV~k~i-on~H~e-a~d----------------~~~~.~:~~~~~~~------~------~~· ~ 

5iAPRsr7;;~~r~~~rs to M~e ~.~ 
C~-~~1;ll1Ur~ ~M 
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CURRENT PRACTI DE OR .. RDLE (cent f d. ) 

may be destr~yed, signed statement~in these files may also be 
destroyedl' 'ilhen these files are destroyed the index cards are 

. Ifot destroyed. 

AIDVANTAGES OF S UGGESTI ON ( con t , d. ), 

forwarded to the Bureau it is believed that the possibility of the 
~n.formation being sufficiently important to warrant a request from 
the Bureau is remot~ after twenty-five years. 

3. saving of space in the general Indices. 
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· ~Office Memorandum -. • J 

'UNITED STATES GOVERNMEI\1T • 
, \~ 

~TO ;; 
3/22/57;ft ~ 

Telson __ 
~. TOLSON/, DATE: 

F.1l.0M THE EXECUTIVES CONFERENCE 
Nichols _ 
Bbardman _ 

Mohr 

SUBJECT:' ;tRESTJ!!l.c't!Q!!.,.QF.~_C~ED FIL:mS...,
.A~~J!_~?J?",X-E1\RS-9LD ... 

b6 
b7C 

&Im0/t; 
Parsons 
Rosen 
Tamm 
Trotter __ 
Nease __ 

2>~';kcue-;£I"tl&(2..ok ;g~/f?.p~ 'P~o?!.7te_/f/_ 
SUGGESTION: Missl J New York Office su~mitted 

I 
. Suggestion #449-57 proposing that when;";?!P and 

general files over 25 years old are destroyed, that the 
index cards for these files also be destro'yed. " 

Winterrowd _ 
Tele. Room_ 
Holloman _ 
Gandy __ 

It(/;JJtf 
. \ 

PRESENT PROCEDURE: The Manual of RuleS and Regulations, \. \ 
Section 3 - D - 8 - a, page 13 pro~ides for destruction, ~ 

of files and records. Files and records in Field Divisions may ~ { 
be destroyed after they become 25 years old. 1~is sect10n ~ ,. 
also prov.ides for ,destruction of files and records under ' ::1, ~ 
ce.rtain circumstances when they become 1, 3, and 5 years old ~~~~} . 
respectively. , ,,,-"~> 

BACKGROUND: Bureau Bulletin #35 - Series 1946 issued on June 26~~~~ 
.. - 1946, sets forth instructions concerning'the destruction '::J 

of closed .. files as follows: An Bureau files in Field Divisipn~ .~ 
may be destroyed after they become 25 years old; when files '7f .j 0 
over 25 years old are destroyed, the index cards relating - J o~: ~ 
thereto shall be marked with a stamp stating "File destroyed 6 - t"u. 
1946." The instructions concerning the stamping of the index ~ t 
cards are not, included in the Manual of RJj)ia.t~J~izftr1~~·GVISIThe '-,8 
Manual provides for the destruction of the files after they j 
become 25 years old. .,'1; fa 

ADVANTAGES STATED: Suggester states ,that as index cards are 
not presently destroyed, time is wasted in listing, 

references 'on search slips since Agent time is consumed by 
the Agent going to the file and determining the reference has 

'0 
"':~ 0:: 

1.~ 8 
" j UJ 

.t<, 0:: 
,I Z 
..: :::> 

II \:' 
.~ 

(
~~en destroyed. Further, adoption of suggestion would result 
iq~~aving o~pace in the general index. SAC New ~ork v 

! .... c~~iders ~.u gestion to have considera~le ~erit. . .iLl 
'1'()~ fND0CE - ~~., -,RECORnm - ~l (PC -~ ~ l G - rJ 7-, 
~~ rOBSERVATIONS': . ft"';is" 1narcateaby-t'he ·sugges't"i'On ttat the 
I r New York Office ,does nO~Mp'~~s~~~~7stamp the index ,\, I ~:~~h~~gf!~:~o;:!c~o:~en~~S!~~~e~:a~~!~~~:a~i~~db~r the bE 
~ ; ,.~_" C:.....,..,;:;;e::t b 7C 

cc - Mr. Nease ~. IO.----1J5 -:! f J! f,l'l!t"r-,....," ,,;~ '7"1)' :"' F." !Fti!fJrft:~ IHrn - - ~ • l( "". '. (p ... ! 1, If"", ,.', l~?J.~'· 
Mr. Tamm ~;' ~. " ,~':,,' ':s ' • , ': ~ -:.. '-:'" ~ fI', 14\1;,100 

Person 'e1 fiie ofl :I~(' "~ ',- ',; .. 1 ;,..:.: .. :, .. =;~ss~O: 
..... ------""""I:"I!':!""-rf• '4 ... ,,/~ .. "'... ' ) I.~ ~.'" t·~~ ~~-,~ 

i!.i~!~t~& ~v ~, .. \l~-,~ ::'~·'i.o"tI :t'~~ ; 

~:rVfl!(r ~J DATU::!.: l~-.," -. B~ 
51 APR 171 .;¥ tliP r<!;~ ":2 ~r~'t' 
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Executives Conference memo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES -

.AFTER 25. YEARS OLD 

• 
notation, that the referenced 'material has been destroyed. 
It would appear that it is necessary to reiterate prese~t 
instr'Uctions to the field; if the suggestion is not adopted, 
to the effect that as files are destroyed after 25 years the 
index cards ~hould be appropriately marked destroyed and the 
year destroyed. 

, Washington .Field Office has advised that the office 
stamps the index card as files over' 25 years old ar~ destlioyed. 
Records Branch advised that no instance can be recalled where 

J 
the field. has written fO.r information in the Bureau files 
because the, field file was..destroyed under the 2~yeaP-Old rule. 

It is suggested that Executives Conference consider 
two propositions: (1) whether rule relating to the destruction. 
of files and stamping_of index cards should be amended to 
require the field to destroy the index cards when t4e file is 
destroyed under the 25-year rule; (2) if the first propostion 
does not rece:i,ve approval of the Executives Conference, . . . 
considerat'ion shoulcl be given to reiterating the instructions 
as to stamping index cards. destroyed and the, year de~troyed 
'and appropriat~ manual changes be1il'prepared for the Manua,l of 
Rules and Regulations. Training and Inspection Division, 
after Executives Conference consideration, will prepare 
necessary :i,.nstructions and manual changes. . 

EXECUTIVES CONFERENCE CONSIDERATION: 

The Executives Conference on 3/20/57 considered 
the suggestion of Miss I Ito destroy index cards for b6 

. files which are destroyed after they are 25 years old and 
unanimously concluded that _the suggestion should not be 
adopted. The Executives Conference stated that the,'Bureau 
instruc'tions, that when files over 25 years old are,destroyed 

)i
}the appropriate index cards should be stamped-- file, 
destroyed and year destroyed, should be reiterated at this 

b7C 

time and appropria.te manual l'evisions prepared. ' 

Present at tbe Exe'cutives· Conference were Messrs. 
Tolson, Nichols, Holloman, Boardman, Nease, ParSons, Trotter, 

,Mobr, Belmont and Tamm. 

- 2 -
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Executives Conference memo to Mr. Tolson 
RE: DESTRUCTION OF CLOSED FILES -:... 

AFrER 25. 'YEARS OLD -

• 
RECOMMENDATIONS: 'I. That the attaced SAC Letter be approved. 

2. That the a t'tached 

·3 

'rl 



... 01. • "/, 

• .. .... . ~... .. 

• 
3/22/57 

PRQPOSED MANUAL CHANGE 
MANUAL OF RULES AND REGULATIONS 
SECTION 3 - D - 8 - a, PAGE.13 

The Manual of Rules and Regulations should be 
amended to include the following instruction to the 
above....ci ted section: " 

1<I.r-

'!W'ben fi!eii! ove! 28 yeaps aIel ape aes"tpe;zeQ-tthe index 
cards rela~ing ~hereto s~e~la Qe markGd wIth a,stamp -~ 
Fl.le Destroyed (year)." 

, ' 
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TO Director, FBI 

VHJrtD.>-~1 0 s Angeles (66-9) 

: ,-,...ADMIN! STRAT IVE -' FILING SYSTEM 
VDESTRUCTION OF FILl1lS OVER 25 YEARS OLD " 

__ ~ !J''RitUJ .......... 181 f ,~ , 

I 

DATE: Apr,il ,8-(" 19.57 

Re SAC Letter 57-19, paragraph (:B) Administrative ~ F;i.ling Sy,stem -
, Destruction of Files over-25 years old. 

It is noted that theinew procedure of ,stamping the index cards "F11e 
destroyed-Year destroyedll was established to in~~re uniformity. The original, 
instructions issued in :Bureau :aU.lletin 35, Ser4J~946-t' Section (:8) and in SAC 
Letter 100, 9/17/46, stated that \lIt is unnecesj!,~ry to stamp the index cards 
relating to the files destroyed, or to check the indices of the offic~ to see 
that there was an index card as the absence of these files will be a clear 
indicat iO.n tha.t they have 'been destroyed. II 

, . 
In 1951, in SAC Letter 112, instructions were given to maintain in 

l
the front of each classification a list of the files destroyed. Sinee, the index 

{
cards were not mentioned in this letter itwas~?~~ that the listing of the 
files destroyed was intended as a device to prov~de a ready means at the,files 
of kno\,ling what files had been destroyed and that it in no 't/ay nullified the 
previous instructions of not marking the index cards. 

.~ 
,~ 

'.!) 
I 
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t\~ 
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• 
'\..Ii) 

,~ 

a 
@ 
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No index cards in this office 'have been marked in any way'since the () :a 
inception of the destruction of the 2; year old fil~s program. It is felt tha ~ 
the present procedure will create problems in the index rather than establish uJ.{",,"d 
uniformity. fI ~[ 

. iii . 
, With the consolidation of index cards many file numbers.may be listed 

fI,j\J'~l:f on the same card. There is the :possibili~y of the stamping being done in such a 
'~,"). . ~ 't1ay as to be misleading or as to create the impression that all the files so 
V\\6~ listed had 'be~n destroyed. , 

, J::~ .. ~t Further, with the economy program and the interest of the :Bureau in ,V streamlining and in the elimination. of unnecessary steps it appears that this 
procedure will be time-consuming and will add",p.qthing that is not al'ready 
available thru the list:s maintai*~d\,in ~he~f~Qnt· of each classification. There 
is not frequent reference made to files that are 25 years old but there is 
extensive indexing in many of these files from 1931 on as well as a considerably 

greater volume of files 'to bRE_~~ 'i~~~;;J6~ '/f:2 .... 
It is suggested that consideration be given to the~onti 'e of the 

original procedures ~s, outl~~! in the SAC L,~je~~o~~t-~~e. 
A~ ~ r!":,~,., ".\/"',';:'!"I?"'"' ",!I! ""r'I'l";l" I" -0 .;< l!1 ,'."" ,'11/1",~ rt.;; ~:I)..I'" ~"~:f'l ~ If " 

2 _ 'D.'rea;" Y I •• '.,' '~:·.(.i!\·ii;~:ir'l";:,\\d ~~I~'jli:~ .. ',. .- ,: .ou. .w. - "-,.;'(f"l ._.~,.i1oO~;,..: "'I'Jjo.J-

1 -'Los Angeles U~~~": _1 t.: . . ' ,; :":'t~.~~;:ijr.f!I . . I ' 
. If&o:-f~t" .. 1"j ..1'-.-' ~j~\":..;.)~oA ~'''' .... ,,~I! i\!at~ , 

ER:cjl ~ ~ ~dCrmtf£ ~'L{-g~ B~P'-iEJ IVL ,', ' 
(3) 3,- j -;J'-7 ;;yo/?/~~ l, , 

!:lI, 
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OATH: Apr'll 19, 195'l 

1. Alpho.'Nttcal ll.t oj' Security In4~z (SI) 
subJllcts. 

2. tHJographloal lIst oj' SI Bu-bJ_ot.. 

3· Spllclal Section oj' the SI. 

4. LIst oj' "~y j'lgures and top j'unotlonar'l8s. 

5. List oj' SI BubJects out oj' the country. 

6. List oj' .'ssing SI subjects. 

7. List oj' subjects vnose citizenship status 
Is unknown. 

8. .LI.t oj' aliens. 

LA 

Tolson_ 
Nichols_ 
Boardman _ 
Belmont _'_ 
Mohf __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter _ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

I 

\ : , , 
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Office Memorandrr · 
TO • MR. CALLAHA~ 

UNITBD STATES GOVERNMENT 

DATa: April 17, 1957 

The Assembly Seotion of the Identifioation Division 
has issued a revised manual oalled The Identification and 
Verifioation of Fingerprint Reoords·for use of Assembly 
Verifiers. See memorandum enolosed from Sam L. Blase to 
Mr. Trotter, dated April 11, 1957. 

Inasmuoh as the old manuals have been collected and 
destroyed and new manuals issued, it is requested hhat J 

permission be granted to destroy the old control on the l /: ... 

Assembly Verifiers Manual. A new oontrol has been Bet up~:/"" 
in the Property Management Seotion for the new manual. 1/'" 

There were no instances of t~e old manual having been 
lost or misplaced by anyone. All manuals ~ere accounted 
for prior to destruction. 

RECOMMENDATION: 
That permission be granted to destroy the old control. 

-
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FD-252 
(12-14-;4) FEDERAL BUREAU OF INVESTIGATION 

UNITED STATES DEPARTMENT OF JUSTICE 

'EMPLOYEE SUGGESTION " ~ i! ,.. "&" I 
Date: April 16, 1957 

To: Director, FBI 

From: SA .... I ____ --.--.--_----.,...----II Division of assignment: Detroit 
71 " 

SUGGESTION: 

That Informant Distribution Memoranda in each case 
file on a security subject be destroyed when the 
pertinent information contained in that memorandum 
has been incorporated into a report on the subject 
of that file. 

Current practice or rule (include manual citation as well as facts): 
Informant Distribution r"Iemoranda are retained indefinf 
even after perti¥ent information has been incorporate 
a feport. 

Advantages 0 ~ggestion: 

Conservation of Space: The floor space taken up by t 
8 closed security cases constitutes 

a very large area in those offices having a large number 
of security ca:ses. This area taken up by closed security ;;1. 
files increases every year, thereby decreasing floor z 
space available for other functions. This necessitates ~ 

~. the eventual leasing of additional floor area, thereby ~ 
~. Di dv t aD!,lb~iRblv t!&Hreasing the operational, expenses of that office. 

sa ~r.£gti "S\1gge'S (cont~nued next page) ,{'"h ~ ... 

~'~v.~·~1fo~tknown. ,(,h-3z f6~ j/ ,', . . 
l r~ ".!-r!\·f"~~ IlU --=-- I ,! , " '; 

m¢~:f'l r4f'.',1,.;"l;.-, f.t . nOT RItCOADED' ') 

4.~~~{·i)jI ,.~.~ ,;f)I .. ,l)~",.rr"" 'mJ t';'AY 7 ,~~~ r " 
d.,tf)i ith " l!h '" ':':i? "':\ 
~j ~ i;JI' (l~ftl ~' .. ' ":' ~~" 
~~\.~ dfr,~lfN~~'~:· ~1:' .'7';/Yt;Rh ~ 

The lue by the UniteiJ.J..7bte. oFm'!, iugge,."tioii';Il~ll not form the basis fl(lt/'fl..lW/.l 
'.~ '~J I " I .) iI,('f~i!q 

me, my heir., or Cluign. "Ron the prai~~,i[)tCltes·;f;..v 
. . A../l. "'''Ii!l!~_ -- f2::T'Mr. 
"':/-0 ~'? ~>'J,;;~t:)J CJ MrS. :f _ r:/ -.f7 C. (' tI~ ~~~~p Miss r-----..L..:=:..---~.ICI 

~ .Ji 
procedure is 

epare d on the 
on Page 3) 



• 
Advantages of suggestion (continued) 

By destroying. the "us~less"lnformant Distri
bution Memoranda after the pertinent information has been 
incorporated into a report, the Detroit Office could de
crease the floor space tal{en up by closed security files 
by at least ftfty per cent. As an example, the case file 
on one particular Detroit subject, which consists of seven 
volumes, was reviewed. If the "useless" Informant Distri
bution Memoranda were desDroyed, this file would consist 
of less than ~hree volumes. 

Also, it is felt that a second advantage would 
be achieved, and that is that pertinent information in a 
particular file would not be buried under a volume of use
less paper. 

How Can This Be Achieved: When an Ag~nt reviews a file 
in preparation for dictating 

a security report, he will note those distribution memo-
randa which can be logically destroyed as th~ pertinent 
infermation will appear in the report which he is preparing. 
Naturally, this information will be documented on the 
administrative page of the rep~rt. When the Agent completes 
the dictation of the report, hi will dictate an office 
memorandum directing that the, ~hief Clerk destroy certain 
designated serials. The Agent'will ,also indicate in this 
office memorandum the location of the original copy of that 
serial in the event that it ever became necessary to know 
the information which anyone particular destroyed distri
bution memorandum contained.' (It is noted that as an 
established practice9 when an Agent dictates an Informant 
Distribution Memorandum, he places,a, copy of that distri
bution memorandum as an A serial of the Informant report 
itself. As an example, if the Informant report is serialized-
I ~ then the Inf~rmant Distribution Memorandum 
dIctated re:arding that Informant report will be serialized b7D 
I _ P In view of this practice, a copy of each 
destroyed a stribution memorandum will always be available 
and easily accessible. 

This procedure is intended to apply only to 
the destruction of memoranda containing information which 
will be incorporated in fut11::'e reports. ~l. :lould not re
quire the review of existing files to identify for purposes 
of destruction those memoranda which have already been in
cluded in past reports. 

- 2 -
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The adoption of this suggestion will' not 
cause any additional work on the part of an Agent as all 
the information necessary for preparing the office memoranda 
will be available to that Ag'ent during the file review for 
the report. Nor is it believed that any information will 
be "lost" by the adoption of this suggestion as the office 
memora~da will always point to a carbon copy of the destroyed 
serial. 

It is felt that this suggestion may be extended 
to all closed security files if deemed desirable by the Bureau. 

Recommendations and comments of Division Head (Continued) 

basis of a written report from an informant, it would thus 
provide for permanent retention of at least one copy which 
would be available for future reference. It appears it would 
be necessary in order to avoid any possibility of confusing 
in further paraphrasing for the Agent to always refer to the 
original source whenever he had occasion to use the information 
in a summary report. This should not contribute to any undue 
delay and it is recommended that this suggestion be afforded 
favorable consideration since it would result in a material 
savings of file space. 

- 3 -
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Office Memorandum •. UNITED STATES GOVERNMENT 

TO 

FilOM 

SUBJECT: 

Mr. Tolson 

Lo Bo NIC~ 
°s~ 

---ll A~ A~~~~:" I 

~ ~1("' IF~", Q Iflose } 

! II e><... Trottor , I , y( Noase __ 

CW NETWORK ACCOUNT 

! 
' . "J 'i'( I ," U ~-, Tele. Room. 

.~ , ,"-" . . I :~ '/' ,1 /' Holloman .:.,~ 
,'-', 'J " I / . .,." Gandy ~ 

I 
, I' " I 

:" . ~ 

A year ago on April 12, 1956, I advised by-'~~ , 
memorandum to you that the CW Network account had been closed " " 
and that in view of the bulky nature of the account files we were 
having them stored in the Records Section for future reference. 
In the intervening year, we have bad no occasion to have any 
recourse to the old check books, memorarrda, etc., in this· 
file, and accordingly, I recommend at this time that the' 
Records Section destroy the materiai 1'n the' bW Network 
account file. Inspector N. P. CaUahan agrees.' 

cc - Mr. MolU-
Attention: Inspector N. P. Callahan 

(. cc - Mr. Watkart 

TO "I' ])~itlfayEC IiFr~,\ 
ci 'Ic14r'f,s ~If' JI'Itf )J,CMo~ • 

..y ~~4 " 



. --__ DECLASSIFIED 
" ' 

_ l' .;9'&I~~ 11,"4-' ",.-,'C'J'J~ 
.... __ 1<10.... " 

" , 

- -,.. 'I' 

()Ihce Mem.r;;.anduyn • UNITED STATES GOVERNMENT 
'Jr 'f;./' 

TO 'MR. A. H. BELMONi~) ,r,-,~,~ ~l DATB,April 9. 1957 ,,, 'l 

1
l-, 1 - Mr. Belmont r ••• I,.,S:::, 

:MR. F. J. BAUMGARDNER l)l. 1 - Mr. Tamm (SAC J Quantico) Boar. n 
"1 1 - Mr. Donohue ~ Be iii. "..., 

IJ '>-~'/"~~;~ , 
SUBJr1!Cj/~1t/AR PLANS - VITAL REC,.oJIDS ,+0 .sg![TI..9~Q..." "~ 1Ros, 

~. "' ___ " _,.----- , • r'-JliJ'(:l 

\ Trot 
~('>a'l4 

Reference is made to the Executives Conference T(1I~c1 (, " ~ 
memorandum dated September 14, 1954, concerning the prep- ,g~~\; ... II • 0 
aration of duplicate records for retention in Quantico! ~ 
for use in the event of an emergency. 

Photostats of alphabetical 3x5 active secur1t 
informant index cards have be,en made and are maintained 
in Q~tico. 

« 



Memorandum Mr. Baumgardner to Mr. Belmont 
RE: \<lAR PLANS - VITAL RECORDS TO QUANTICO 

,l , 

The following Photostats now in Quantico should 
be destroyed as the informants named are no longe,r active :(!?!J( u.. ) 
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ACIId N: 

- Albuquerq ue 
Baltimore 
~: Baltimo 

hicago~' 
re 

Chicag o 
- Detr oit 
Detro 

- Indi 
Minnea 

it 
anapolis 
polis 

- Newark 
r- Newark 
i- New York 

~ New York 
I~ New Yo 
- l-Jp'W Yo 

I 
1- San Fr 

I - San Franci 
L. ql=l;Cit:t 

rk 
rk 
- Ne't-J Orleans 
ancisco 
sco 
le 
Seattle 

~ Washingto 
1- \,las 

n Field 
hington Field 

D 

Is is recommended that this memorandum and attach
ments be sent to Quantico in order that the necessary action 
may be taken. When Quantico has taken action, this memorandum 
should be returned to the Security Informant Desk for filing. 

- 2 -
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WAH">ARD I'ORM NO. CI4 • 

Office Memorandum · 
) t!> 

UNITED STATES GOVERNMENT 

ro Mr. Bel'nont DAB: Apri 1 8" 1 .):~,.., 

R. R. RO~ ... Boardman _."_ 

-;~ ~: 2 ~:~~~nt ,.,~;: i 

/.""-' , j:;'C. ~ "\ Mohr - ~...r--' r 

jJ07 ~ 
Pars(>fls _. • I 

• , Rosen _' 
Tamm '" __ " 

",~ ... ""yJ'" # r N ___ ",_, ...... , .. _ ... ___ ,,'Il'., ""j ,i;;Y "..-t/ ease - ,I 

$UBJBCT: . BUPLANS 
~DESTRUCTION OJ' CLASSIFIED DOCUMENTS 

(!f1 $~/\,~' 8 t~ ,,') e" (;I/( r I -< j;' .0 • ..." J /.! }:~~~rr;::m'~ -
M " III! • ". "'''' • \ (j...... .- ~ ".';J 2!"' j'( .L! Holloman 

By letter 3/28/57" Legat" PariS" ;Qlled thellBlI"r"'e-crr:r- Gandy __ _ 

attention to NATO Document AC/35-D/167" a memorandum produced 
by the NATO Security Committee regarding the uarious methods 
of destroying classified documents. This document was obtained 
from the Central U.S. Registry fOr NATO Documents at the Pentagon. 
A Photostat was made" and the original document was returned on 
4/5/57. The Photostat is enclosed. , 

A reuiew of this document indicates "that it is a summary 
prepared by the Secretary of the NATO Security Committee based 
on information supplied by seUen NATO countries regarding the 
uartous me~'od8 of destroying classifi~d documents. It ~iscusse8 
the following methods: 

(1) 
,(2) 
(3) 
(4) 

., 
Burning 
Reducing to 
Shredding 
Pulueri2ing 

pulp 

, , 
The problem Of the destructi~n Of Bureau records in 

the euent of an inuas ion 0/ the United iStates has been under 
consideration for sometime. It appears that this document 
contains nothing which we haue not already considered; howeuer" 
it is being referred +-0 the Laboratory and the Records Section 
for information. 

RECQMMEND4:I'ION : 

That this memorandum anu its enclosure be referred to the 
Laboratory and the Records Section for information. 

Enclosure 
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Office Mernoranfum · UNITED STATES GOVERNMENT 
:,~, 

ro ~v;. HR. PAR80Nt!:ft;. DArB. 4/5/57 

/l PIlo. C. F. ro;JIi'Jon .' "~ L7 :::ll ~~I 
'I vL .;0 4 :1 m-. ;. v) ~ 6 rl< U...,t... 7-; (; ~'7 ~ /::::. I <t.~A e" ~, ~,~ on ~. 

SUBjECt: -'''-~g~~~~AT ION; /fec.t;I/f ,/ 5 -Ed; 4~ ~ A~""~/ 'j.' 
BUREAU RELOCATION SITE ...... , /{"" '~' ~~ c,. /it ue~==:: 

, I..-(JJ Wi celTOwd -
• Tel'e. Room_ 

Following out-dated ICS cryptomaterta1 has been ~~l;man_ 
destroyed pursuant to NSA instruction and.approprtate . Y 
destruction report forwarded to NSA: KAB-lO/TSEIJ, #89, 95; )i\lltJldl.d.I~ 
KAG-IO/TSEO, 1{488; KAK-491(J/TSEO, #13, 14, 130, 131'; KAX-491R/TS , 
#19, 20, l30A.'; 131;..~K-519T, a/rSEe, #23, 24; KAK-999D, E/TSEO, 
#13; KAG-4ArL'SEC/.. *231; KAB-8/T8EO, #7607, 7608, 7610, 7611, '1' 
7647, 7648; ¥-TITBEC IX 20805, #2. , .. L!:.l~ . ~ 

ACTION: 

" 

,. 
'. 

Ii I. f" 
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--
(B) ADMINISTRATIVE FILING SYSTEM '- DESTRUCTION OF FILES OVER 25 
YEARS OLD -- To insure that a uniform procedure is being followed 

~ throughout the field, the Bureau desires to reiterate the instructions t 
" relative to the destruction of files over 25 years old. Such files ~ 
J mthay bet dehstrlodyebd When

k
o
d
ver.2

t
5
h 

yearts old anfdi1thde intdex dcardds relating 
ere 0 S ou e mar e w~ a s amp -- e es roye an year 

destroyed. Appropriate instructions, as to. the stamping of index 
cards, are being added to the Manual 'of Rules and Regulations and 
will be furnished to the field in the near future. 

.. : ~~ ,I 
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~, ~, " r" ' (J..-" 
~~AOO ~M.'NO. 64 -. ' . 

-offic~ Memollnd~r9 · UNITED ST.!tS GOVERNMENT 

~,()\--ro . MR. NIC~{f -( ~ATB: 5/2/57 

, ,\"..0>4 IV. G. EAMES t; _>' > ~,)'v' 
~ () .. 8 u f. ;:</), ,-Fe (!() 1I~-i:J ~~'" IN 
P\ SUBJECT: .JJEETBUCTION OF OBSOLETE' . t1..vfl~ 'I. rp~ 

MATERIAL (66-3286) -1 '1l) 
During W~'rld War II i,n,.oonneo'irion with the"Foreign~8.~.'i:~t::~ro~wd~~~ 

Travel Conti-p}. Program, all passengers enteri ng the. Uni ted Tele. Room _.1 
Holloman __ 

States by bO'at from, forei gn ports were i, ntervi, ewed.- Passenger G,andy __ ,..;., 

li, sts were obtai, ned from the steamshi, p oompani, es and all names 
on the passenger li~ts were searohed through the ~ureau's indioes. 
A summary of the information obtained as a result of this searoh, 
even though in many oases an i dent oo'uld not deft nt tely be 
established, was furnished by blind memorandum t~ the field 
ofjt oe where the ship was dooki ng. ~. 

Separate indi,vidual 100 (Internal Seourity) files were 
opened on the subjeot of these summaries and the summary was 
filed therein, (S~7)eral files attaohed to illustrate this,prooedure.) 
lfrom all indioations there were a large number oj files opened 
duri ng thi s progrqm whi, oh oontai.ned only the summary. These!i les 

;·:~o :not appear to 6e oj any value to the Bureau today, and in oon-
__ ,n,ection with our R,eo.ords Management Program designed to eliminate 
~~·;oD'l!.0l'~te'J and'Y-?alu.ele·ss materi al from the Bureau' s reoord8~· it i's 
.:1I7je1:,1; thO:,;f;)jilJ~so! 1fl!.is type should be destroyed. The informat.ion 

; ... contain({a/rtherei,n~ is duplicated elsewhere in Bureau f'tles and in 
,.i",;: manY:pases i8;':17,01; dJ~!,ini,tely established as being identioa;L with .' ' 
." the sU'bjec::f; of-the ,tf,le. - " . !. 

,~~ .. i~ l'Ul, "" e~,; 

,:,.>A'rc}J;& val _Q;uthori ty is not neoessary for the des·tructf;~,on 
01 these' l'tle's 't nas~u:ch as they are merely summari ea of- ~ nlormati on:' 

.oontaine.d el,sB.,where in other Bureau jiles. 

RECOMMENDATION:: ":. ,J 
y; 

That this memorandum be referred to the Dome8tt'~ 
Intelltgenoe ])ivist'on and the .Investtgative Dtvision lor oon- 4 
siaeration as to the destructton olliles containing summaries 
ol"'inlordmat~ on ~onloderr:}ngIIind~vl.iauaihs e!n~l~ring ;'h~ Un~t!ed St~~e8. . ;.' 
by ship ur-z.ng "or liar Uri' ess 1.1 e" z, e"con"az.ns ?n orma"z,on 
01 an unusual nature or oonvains other material in addition to 
the summary. II this reoommehddtiqn 'is approved, these liles 
will be destroyed whenever unoovered incidental to other Ii e 
revi ews bei ng conduoted. ;'.;,;11 ,. , .' J;. , '. '. 1~ / h ....... ;; .. '? ("51 ~y-l j 

~ 
.. _~1fd\ ... tP.,... . :::; (/oj .:7 ~ -- / ~ :J > 

I Ik . ," . ", • ~ ~1II.'rJ~9.1ot~~· !HI" t=::::L:::::J - - r._ ;;; 
3)· ',;' ',S~e addendml~~~rmr~?G~,~~~~~~~l \l~~~.M, . 
nclo8t1res (7) ;,J Hi;;'l::~ r;~ !i!!j ~~~ltft '. j l!i MM ~ 

61MA~221;: DAU~~~~~~3~1t;o~~ 
! ~F 
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MEMO TO MR. NICHOLS' 
DESTRUCTION OF OBSOLETE MATERIAL 

, ~/ 
ADDENDUM - DOMESTIC INTELLIGENCE DIVISION, 5/3/57 (SBD:hmm): 
Based on premise these summaries consist of data found elsewhere in Bureau 
files there appears to be no justifiable reason"for their retention. Absence of 
any serial in file other than summary would iridicate individual was probably 
not identical with passenger arriving under Foreign Travel Control program,. 
If the passenger were of subversive interest additional data would have been 
received. Recommend concurrence with destruction of such files. containing 
only this summary serial. 

'lot Jt1J~} .b~ 
Jf1i /'ffpV ;;r. 
;' 'I • 

ADDENDUM - INVESTIGATNE DNISION, 5/8/57 (JRM::Ip1i:J 
Recommend concurrence with destruction of such files, containing only this' 

. summa!y serial. 

~
."o,~ .. 

c, ' 

... ~. - . 

'''', 
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ME. NIG'HO(¥l uS OATH: 5-14-57 

nOlson~ 
Yf. G. EA ,nA . ~.i;::r-

G) =~uJ <!J0/( e '2, ~ 7llAtW:ont 

FROM 

SUBJECT: DESTRUOTION O.F/hEG'ORDS ...... ~~~~~n~ 
, (66-3286) .;" . D I l ( ~~~~:r_' t£??e/\ ~ V' ~lNease __ 

. '- Tele. Room _ 

In connectton wtth our Re;ords Management Program ~H~~;an 
destgned to e1tmtnate valueless and obsolete materta1 jrom th 
Bureau IS records, there ts set jorth below a 1i.st oj j't1es' 
re1attng. to the work oj the Identtjtcation D'Jf:.tsion whtch contatn' 
injorma~ion which appears to be obsolete and no jurther value to 
the':".Bureau. The majortty oj these jt1es have not been used jor 
many, yegrs and it is je1t that they should be considered'jor 
d~s~ruction. . 

: .. \ 

! '/ . 
,If, 66-1631-3 .' 

~ -

,Reports (Escapes) - File consists oj one section, 
22 serta1s~ Opened March 1926, last mat1 dated 
July 1926.' G'ontatns weekly reports re1attng to 
cases tn which injormation concerning esoapea 
.prisoners had been transmitted to law' enjoroe
ment ojficta1s as result oj searoh of Ident j't1es. 

Mo~th1y Statistical Report - File oonsists of' 
four seoti,ons, 329 serials. Opened 1925, last 
mail, dated January 1951. G'onsi,sts mainly of 
monthly statistioa1 reports oovering vo1p,me 'of 
fingerprints received and handled in 'the Identi
jication Division. 

-

~ ...... 



• 
Memorandum to Mr. Nichols 
Re:, Destruction o,f Records 

• 
, ' 5-14-57 

,v66-1631-11 Monthly Report· o,f Wanted Notices -. File cons ists 
o,fone sectii:m, 8 serials. Opened in 1930, last 
serial dated in 1935. Oonsists mainly o,f in,for-

- mati on oonoerning status o,f work in Pos.ting Seotion. 

66-1631-12 Extension o,f ,fingerprints - File oonsists o,f three 
seoti ons, 519 ',seriq1s. . Opened in 1930,' last serial 

~ 
dated 1937., F'i1eoontains in,formation regarding 

. ~reSU1ts o,f extendi'ng ,fingerprint ,files and numer-. 
, ., e) us statistioa1 memoranda re,f1eoting reports o,f 

~J Q) oheoking o,f !i1es ,for aocuraoy. Po1ioy or ((1~ 
. ~ historioa1 memoranda 'would b~ retained--statis- I ~ 

, tioa1 material should be destroyed." , 

./'66-1631-13 Weekly R~port on Post'ing Seot'i on - File oons ists 
o,f one section, 143 ser'ia1s. Opened 'in 1930, 
1astser'ia1, dated 1933.' Oontains weekly reports 
on aooomplishments o,f Posting Seotion • 

./66-1631-14 Report on work o,f Card Index Seoti on - File 
consists o,f two sections, 436 serials. Opened 
in 1930, last serial dated 1933. Contains 
statistical reports on work o,f employees assigned 
to Card Index Seotion. 

~6-1631-i5 Typing Secti on - File oons ists 'o,f one seoti on, 
two serials dated in 1930 and 1931 showing 
prod~otion o,f readers in the Typing Seotion. 

Daily Report Of Overtime - File oonsists o,f one 
seotion, 10 ,serials. Opened in 1931, last mail 
dated 1941. Consists o,f reports~~'refleoting over'
time .181 J2JfllDO, q,nd report Of delinquent 'oorres
pondenoe. 

~6-l631-19 Report o,f A~semb1y SeotionTypists - File oonsists 
Of one seotion, 13 serials. Opened in 1931, last 
se.,.ia1dated 1933. Contains monthly reports on 
work Of Assembly Seotion Typists. 

Aa-163l-21 Schedule .showing Bureau Supervisors, on duty in , 
Identification Division after usual working-hours'
File oonsists o,f one section, 76 memoranda. 
Opened }n 1938'0 last mail :dated in 1940. Consists 
o,f memoranda setting out sohedules o,f Bureau 
O"jf;i·o'ials or Supervisors on duty in Identification 
Division qfter us~al working hours. 

- 2 -
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• 
Memorandum to.Mr. Nichols , 
Be: ])estructi'on of Reoords 

• 
5-14-57 

, ' ' " The majority o! the material oontained in the above 
listed' ftles appears -to be outdated 'a.ndof no value to -the 
Bureau. -today. Aooor~ingly~ t-t ts jelt -that this material 
should be destroyed in, 1 tne wi,-th sound reoords managemen-t and 
in the tn-teres-ts oj making apaoe avatlable for the housing oj 
ourrent reoords. OJ oourse~ any material oontained tn these 
files whioh appears to be oj a historioal or pol ioy nature :.." 
will be retatned. Arohtval authoi;~ty not-, neoessary jor destruc
tion Of admtntst,rative-type material of this nature. 

REOOMMENPAT ION: 

That this memorandum be rejerred to the Identiftoatton 
])tvis i on for consideration as to the possibl.e .'df!struott on oj the 
abov~ material in line with the Bureau's Reoords Managemen-t , 
Program design'ed to el'iminate valueless and obsolete material 
jrom the Bureau's reoords. 

" . r 

- 3 -



-4-17 (Ftev-.· 4Q;;..15-57) ............ 
FEDERAL ~U.REAU OF ~TIGATION 

RECORDS BRANCH 

__________ L~~~~~-~-----------, 1957 

____ .~. Tolson. ____ ~ _ Waik.a.rt 
__ ~M:r _ Nichol s _______ Mr. Eam..e s 
______ M.:::r _ Board DlB n. ____ M:r • Brown. 
____ M.:::r. Bel.DJ.on.t ____ M:r. L::i..rl.ton. 
____ .M:r • Mohr ____ M::r. Mar shall 
___ Mr _ Parson.s _______ M:r. Medler 

El":mIn __ -o:Mr s Cole, 7105 ~osen. ~ 
2!2?: ~=r;G)---&ob~ =' --=,..,,-__ M sErvin., 7204 

.p M:r.~ Hollom..a.n. -I~:::::::;'L.--Liss Gibson., 7206 
N ease __ ..J1i--f!o:n,.,,;Mis s Lilly, 7264 
MeGu.; -",r'..-.e:.-~:;t.i~;:;7z:i:-:Mrs. Milik.in., 7103 

~~~~~G~a.~:n.~d~""5ig~~~~~~jM~i s s Wa.lden., 72.31 
--4--~ M:r - All 'W'::i..rl.e 
~~:::;;>OI~C _----Mis s Brooks 

__ -:M::r _ C 1e aver 

__ -.:M 
RDl._ -
RECORDS BRANCH 

----IDENT BUILDING 
______ Mr _ Short 
__ ....:Mr _ Brady 
____ Mr. F..reu.r:td 
____ Mr. Stultz 
___ Miss Bryan.t 
____ .Mr s • K::i..rl.g 

__ -.:Miss Kephart 
____ Mr _. Lawren.ee 
_____ M:r:-s. MeGra. th. 

___ See Me 
____ Note & Return. 
___ Phorl.e Me 

__ ....:Mr s _ Co ::Llin. s 
____ ~s _ Co:n.over 
____ M:r s _ Gerl.a 'U., 

__ ....:M:r:- _ Glover 
_____ Mrs _ Me ad 
___ .Miss Murphey 
______ M:r _ 01 i ver 
____ Mr _ R"U.rl.ald u.e 
____ Miss Rus:n.ak 
_____ Mi s s Tho:m.a. SOrl. 
___ .Mrs _ Verl.able 
_____ Mis s Wolfe 

__ ~Serl.d File 
___ .Per Con.versation. 
___ .For you.::r irl.fo _ 
____ .For appropr:::La. te 

action. 
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, Alt' 'NFO~'O'rCOIiTAINED t' HEREIN IS CLA$SIFIED, 
( EXCEI'T WH E SHOWN 
;V ~~~~;~.v~~~~c-e/lX'<11 r .OTHERWlSE; ." ~~: • 

. ~ 13 ,..-ell..... Ito e.,.+t.. - (}ene'(a/ 
(D) [lliyPLANS ~DESTRUC,"TJ;"QR ... Q.t E~ORDS -- Indi;id~a'l field office 
working and operational records and messages beginning and ending 
with the words EXERCISE UNCAP relative to previous def'ense plans 
tests may be destroyed. Bureau instructions and correspondence con
cerning policy should be retained in compliance with exist\ng in
structions relative to destruction of Bureau recordslClSQ: ((J...) 

'Henceforth, working records and EXERCISE UNCAP messages 
sho~ld be retained for six months following the completion of the 

.; test exercise prior to destruction 'If the records ~ (,<. ') 

~ 5/21/57 
SAC LETTER NO. 57-31 ' 
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STANDARO FORM NO. G4 

Office Memor'ndum · 41' 
UNITED STATES GOVERNMENT 

TO MR. lIlJlJlIOf.) DATE, 5-2'7-5'7 

~~ ~ ~-'FROM yr. G. EAMES / b 6 NiChols -
Boardman _ 

....... ~ Belmont_ ,., Mohr __ 

~ SUBJECT: SUGGESTION # 598-5'7 . parson~ 

? Rl!JO.?~.~~}B~.N(1H STREffLIr,ff~ ~~~Il~E~ <?,) I Gil ~~~:,~\" 
~ SUGGESTION: ~8.1 l GS-'7 tn the/ Olassfi./ytng Untt, ~:i':.'~ 

1 has suggested through her represen ative on the Streamlini,ng Holloman -

~-pommittee that oorrespondenoe with .fi,rms .lor the purpose 0.1 Gandy __ 

~ ordering supplies or returning equipment .lor repairing .lor 'the A~~ 
~ Bureau at the Seat 0.1 Government be held in the Ohief Olerk's ~ ,.' 
~ Offioe and then destroyed. She states her suggestion would also ,I:.' . 

S;--be appl ioable to letters, from the Justi oe Department reporti,ng ),~ 
~ e~oess property. , 

CURRENT PROCEDURE: Oorresyondenoe as indioated above i,s now filed 
~ in the Ohief Olerk file (66-l855-E) or into the administrative 
~ file on the type 0.1 equipment. 
~J 
::::,.. 
... .,; 
.".;:; 

ADVANTAGE8: Employee states that her suggesti,on would save the 
expense 0.1 prooessi,ng mail whioh is later destroyed by the Consoli
datiron Unit. 

CONCLUSIONS: From the Reoords Branoh's point 0.1 view~ this 
suggestion would save work and spaoe in the Reoords Branoh. 

REOOMMENDATIONS: 

(1) T.hat this memorandum be referred to the Administrative 
Division !or oonsideration of this suggestion." ft?~~bAAP_~ 

. ' -~7~~/:Si;-~ 

r--.., 
b6 

l 
fi..-?I~ ~~ r·t./tr/~7~ 
·67 JU117 1951 'f~ 

b7C 
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.1 ,..; .... ~~ .. >,I~,......:) .. 
'it...o \:.t,..,a 

-(),ffice Mellottndum · 
TO' Mr. Mohr 

,," :.,' " " "" , 

UNITED STA.S GOVER~~EN~ 
OATH: 5-15-57 

~ 
! 

I 
I 

H. L. EdWardS?!w Q..M..~ ~!;h:~,;= I 
STREAIILINING COIIIIITTEE ../ C ·(fW'l~L.k~ /~raoStetOe:;r~,2,.".~1 

FltOM 

ADMINISTRATIVE DIVISION ~O ~~ ~ 
SUGGESTION #584-57 Neau __ ,""", 

SUBJBCT: 

Suggestion to Discontinue Certain Index Cards Winterrowd ;-;' 

Maintain1d j n Pbysi cal Exrmina tion Uni t ~~:7~m~:om Jfh, 
, . (Ma,~~ by . I~; .,f' ,~ '?;. PhYSiCal, Ex~mination Unit) ~~~l 
r--_" ___ ..:...,·l¢_'_---, "",) (/.5"7 ~ I 
'--___ ~~~~~L Clerical Superviso!-; Physical Examina tj.on ' ! 

Unit, has suggested that index cards (sample attached) maintainedJn i 
Physical Examination Unit on Special Agents and Special Employees be i 
destroyed except in cases where examining physician indicates some physical<~ ! 
defect and that the typing of such cards upon rec,eipt of physical examina- "'I 
tion reports be discontinued except in "physical defect lt cases. These I 
index cards contain a summary of the employee's last physical examination I 
and reflect such information as employee's name and position, date 0& i 
last physical examination, date of birth, blood type, and any defect~ 'diS~ ! 
closed by examination. ~ i 
Present Procedure: PhysicalAExamination Unit maintains index card on 
each of approximately 6,300 ~As and SEs, as well as medical folder on 

i.i;, 

tl 
8' each of these employees which contains copy of his physical examination 

reports. Upon receipt of physical examination reports, index card is ~ 
prepared and 'copy of physical examination report is placed in employee's z 
medical folder. In cases where physical defect is noted, tickler is set ~ 
up to follow with SAC or Assistant Director to insure employee is taking ~ 
action to, correct physical defect. Each time employee receives new physi
cal examination (normally once a year) old index card is destroyed and new 

'one prepared. Procedure of maintaining index cards established several I 

years ago for purpose of (1) providing ready reference to results of latest I 
physical examinations since copies of physical examination reports wereft i 
then maintained at National Naval Medical Center, Bethesda, Maryland, (2) i 

serving as ticklers to reschedule employees for physical examinations when ! 
they came to SOG for In-Service, etc. Reasons for maintaining index.c~rds 
in cases other than "physical defect" cases no longer exist since (l) t 

~copies of physical examination reports are now kept in Physical Examination 
i Uni t where they are available for ready reference) and (2) field now I e,,-'" 
schedules examinations for SAs and SEs in field, obviating necessity of ~. 
this being done and followed at SOG in case of field employees (separate 
tickler system is maintained to schedule examinations fo~ emp~oyees inV' 
Washington area.) I ,f - I;, ...., ,_; )' i.:; ,,~ 

.~~ ·l i1lllu['on~~nnoo ~~~rrtU1W ~ NOTREcOAD~ 
'FDH:ajh ,,~y..J fl. h~ l,mm(.E~r~ t~trl~rftn~ 111_ --'41!JUN l~ 1957 

(3)' HE .~\§.~~ nl,~rl f,~~~i~Jrn '~i/.1 
Enelosure , "La u~ ~\hJLf't~,~~,; "W 14 ..IU 110 1957 __ -----="" 

_ Ai~ Ny_~~.. "rnJc::.,ou~1.-WiA IJ . . ~ II t;r , , 1 ~9'~~ ,I " I H" , ~ i!. 1M Al'ro~-""'7'Tu.u....::;--·' J, ( " 



-,~~-~~-~-~ .. ~------------------------~--~--------r ---~---. 

i •• \0< .'. 

" 

l 

: Suggested Procedure: Eliminate all index cards except those of approxi
imateiy 800 employees with physical defects which require following to in-
• sure corrective action is being taken. (Cards in ~ese 800 cases would be 
,retained so cases could be followed.) This would eliminate typing and 
'maintaining of approximately 5,500 cards per year. Information now re
,flected on these 5,500 cards can be readily obtained from physical examina-
tion folder of employee. 

Advantages: Elimination of duties involved in preparing, processing and 

'

maintaining these 5,500 cards would enable Physical Examination Unit to 
operate with one less employee as these duties presently require equiva
lent of full-time services of one employee to handle following steps 
necessary upon receipt of physical examination report: (1) pull old 
index card, (2) prepare new card, (3) stamp and initial physical examina
tion report to indicate card prepared, (4) recheck information on new card 
against physical report for accuracy, (5) file new card. Minimum of 15 to 
20 minutes per card is now required to completely handle and process each 
of the 5,500 cards which are proposed to be eliminated. Over the period 
of a year this would amount to practically the full-time of one employee. 

Disadvantages: None 

Savings: $3175 per year based ~n eliminating necessity for one GS-3 
clerk typist. 

Observations: Streamlining Committee of Administrative Division feels b6 
maintenance of these 5,500 index cards no longer serves useful purpose b7C 
since information reflected thereon can be readily obtained from em-
p1oyee ' s medical folder. Committee feels suggestion has merit, would 
eliminate index which is no longer necessary and should be adopted. 

RECOMMENDATIONS: 

1. 

2. 
a GS-3 clerk 

That this suggestion be adopted. ~ 
tv'-';, . / , i~ ~ 

~~l~ V· ) I':'~{l~ 
If approved, that the Physical Examination 

typist for assignment elsewhere. 

I 

J 

J 

I 

I 
I 
! 
I 
I 
i , 

I 

'. \ 

-.- .. - ---~-----"'" 



• 
• 

3. That if the above'is approved, Mr.1 Ibe 

b6 
b7C 

commended and afforded a cash award of $105 based on the annual savings 
of $3175 which would result from the elimination of one employee in the 
Physical Examination Unit through adoption of his suggestion. While it is 
noted Yr. is Clerical Su ervisor of the Ph sical Examination Unit, 
we have prev ous y a e cas awar s to key clerical superv sors in 
comparable cases where substantial cash savings have resulted from sugges
tions they submitted regarding operations in their own units. 

I 
I 
it ; 
I 

i 

! 
5/21/57 - WWW:ceh I ADDENDUM BY TRAINING AND INSPECTION DIVISION: 

Training and Inspection Division believes that supervisory! I 
personnel, in the course of carrying out their assigned duties and 

!responsibilities, should be alert to make suggestions for improving I 
i the efficiency'of Bureau's operations. The procedure suggested in I 

l
this instance is one which is cons~d~~ed to represent a pa~t-2!-the I, 
normal requirements <?_r_":th~ .flu~:!.:.~s o.~~ ~1I!P~O~~~' s eos i ti'ln as supervisor. ! 
Therefore, -TraInIng and Inspection Division recommends a letter o~ ! 
commendation to the employee and that no award be granted. If II,' 

a:~rOJved' attached letter will suffice. ~.;~ 

~ /] ___ I /' ,.~,.c I 
I.L~<' '- ,C; > #- 4. '" (.' , ,-I , 

(-. l 
~~~ II 

\.; I 
, 

j 

i 

I 
-3-
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\ 
UNITED STATES GOVERNMENT 

TO Mr. Tolson OATS: 6/14/57 

~: t] I \ Tolson -
~ 1 .<- - e<"P(l VG ,V},~ Nichols - . 

O:;~,~ e H~~~:~--1':~1':-~~~~~r~~z;z 
·-~~~--tr-~t-~~fr~~;S C!~-~on~ 

SUGGESTION #rll-57 ; \J be M R"" Made by Mrs. _ I ft,l , Tamm 

Records and Communicationsivision '~,IM~fZ ~ ~:~~:~ 

FROM Q. Tamm ~ 
SUBJBct: 

Winterrowd _ • 
"'" SUGGESTION: That correspondence with :!=irms for ~~~~~!~O~ 

~,~~ ordering supplies or returning equipment. for repairing G dy , ' 

~ jfOr Seat of Government be held in the Property Management Unit of 
~ the Administrative Division and then Jdestroyed. Suggested that 
Q) this procedure also be applicable ~~etter:s fro~ .. ~ae .D~~~"J;!~ 
(;} Justice regardi~ our it..2SSE!.~s p'r?g~.Jit~. I 

'Q 
~ PRESENT PROCEDURE: 
~. above is 

the administrative 

Records Branch advises that the material mentioned 
filed in the Chief Clerlt file ~(66-l855-E) or in 
file on the type of equipment involved. ,< 

~ ADVANTAGES STATED: Would save expense of pr.ocessing mail waich is 
V later destroyed by the Consolidation Unit of the Records·Branch. 
).. 

OBSERVATIONS: From Records Branch's point of view, the sugge~tion would 
save work. and space. E " j 
Administrative Division advises that atfue present.time no V 

letters with firms for the purpose of ordering supplies are ~ent'to the 
~ Records Branch for filing. ~urchase orders are issued when ordering 

material, and letters regarding quotations are held in Prope~~y Management 
Unit and t'hen destroyed. s:: 

<.\ 
- Copies of correspondence with firms returning equipment for 
~ repairing and all correspondence pertaining to surplus property with the 
~ exception of the final memoranda from the Dep~~tment of Justice an~ the 
>- release papers which have been Signed indicat~ng :that the property has 

'~ been turned over to a particular agency can be held in the Property 
~ Ma~age~~~t~~VP~~~9'~t~~ A~~~~~tiv~ Divis~on and then destroyed. 
Q) Corr7SJi>P.J!d~~P.~.;"te,~~F.?~n;~':·~~EJUr~1 dl.spos1tl.on of s:urplus property shoul~ 
a be fl.l~4f\r""l1 ;;"'. ,,~., ..,,' c, <n "~I"''''~l ,t.- \, 
~ . f~t:~':i"~~ :~ ~·-~'~,:';.2~~,;~ti1 ~COROEQ'~. 4'&~ ~~Rt,- 74f!1 ~ 

DAiE9·tt-8~ BY,SeYEil"J",,' ~J2... ~~~ 
Enclosure iND. ED~~· t. B jUN 25 1957 • "f 

p:j\eh . !10~ . ' ~.:' 
~(4)' ~~ . '.,~ b6 ____ _ I 

(Recommendations Ion page 2) '! 
I - Mr. Mohr ' . 4 , ••• ~ , 
I - Personnel file of I I (sent separatelY,') '6// I 

~3~ ~ ~/~! 
(d) ~J ~ L 2 G 19~7 0 



" ,- \ 
Memo Q. Tamm to Mr. Tolson 6/14/57 
re SUGGESTION #598-57 

RECOMMENDATIONS: 1. That suggestion be adopted to the extent that 
copies of correspondence~with firms returning equipment for 
repairing and all correspondence pertaining to surplus property 
with the exception of the final memoranda from the Department 
of Justice and the release papers whi~h have been signed 
indicating that the property has been turned-over to a particular 
agency be retained in Prop~rty Management Unit of Administrative 
Division and then'c!estroyed. ' 

2. 
advisi;ng of 

That the enclosed letter'be sent to Mrs. I 
the adoption of her suggestion in'part. ~----~ 

/-

b6 
b7C 



{/ro 
FROM 

I' 

:n BELMONT~ 
:W.A.B~ 

1957 

, TOI_~I 

mont ~
Ni~;matl ' 

8UBJBCT: PUBLICATIONS MATERIAL _ HANDLING ::;n --
I, I Parsons --

it tnL.h.::ER~;~ORD~~.~~~~ .. "./ ' . ~ ~ §Ld_ 
1'- In SepteJ;ii)er, 1950, procedures set Up for reView, routing and " 

I j' filing or destruction of intelligence publications, summaries, and I d _ ' 

F similar material received from other agencies. Proper screening and of.,. It "'I'f~ selective filing of such material is essential to prevent voluminous 
accumuJ.a.tion of such records which are primarily of temporal value ? 

~ keyed to the timefiw Authority secured via Liaison in October, 1950, for ~l~ 
t destruction of thoSe items not needed for filing from Central Intelligence ',:<:,:, 

,i 

Agency, Army J:n1:elligence, Air Force Intelligence~ Naval Intelligence ~'t 
and State Depar~nt (66-3665-2050, 2065). ~"'"" 

. 
Under above procedure we have followed practice of reviewing, 

filing and'indexing such material as is ,of direct or foreseeable reference 
value to Bureau. Where material is of no filing interest we have destroyed 
material in accordance with Bureau disposal system for highly confidential 
trash and without recording receipt and des~ction of each item. We have 
re"'!examined this procedure to be certain we are on sound ground in our 
handling of it in relation to Executive Order 10501 (The Safeguarding of 
Official Information in the Interests of the Defense of the United StatQs.) 

Title 44, Section 366, U. S. Code deals with matter of pr~serving 
records I material and specifies that library or museum material aequired 
solely for reference or exhibition purposes, extra copies of docun:leats 
preservea only for convenience or reference and stocks or public~tions of 
processed documents are not included with definition of records platerial 
for which there are prescribed methods for recording receipt and~..disp08al 

1 

as we~ as for actual disposal itself. It is believed very definitely that the 
mate~ we receive such as intelligence publications, research documents, 

. etc. t .ialls within meaning of library-type material which is not record 
materW. Sections 1202 and 1203 of Departmental'>'regulations regarding 
the Executive Order spe~cally state that nOQ.!"'record material containing 
classified data shall be ~~1'.l:'hby: burning O,r by equally complete methods 
66-7225 ~ 'jfjfu'ffjll1l! , '.", . 

SBD:hOlm M~ [0'1 ~.!!! t. 1}1A~fttl1Jj,. I ,r"',. 

(12) '/" .:. f:ffc~ «~'~if~~?!?;'~l11i:~iJJff!il' / k1f'~~-:c.>·:eJl6 ~4" 
cc: Belmont ~ .r:$~~J.....#4..:;'''Lt~!Ol -- "'''~ 

~~~~()JUU(i9S1 ~ ','46j\)\."i 1S~7 
\' . tt .. IJ CA..L ·'.~I~.:se:::::::::zo a 
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MEMO rro: BELMONT 
PUBLICATIONS MATERIAL - HANDLING 
UNDER EXECUTIVE ORDER 10501 

• 

of destruction, which is d()ne. Section 1204 of these regulations requires 
that records of destruction shall be maintained for record material. SAC 
Letter 53-79 dated 12/9/53 states the Attorney General had informed Bureau 
that we were authorized to follow procedure for destruction of classified 
material then followed by FBI. It is believed, therefore, we are on sOWld 
ground in destroying class1f1ed publications material where we have no need 
for filing based on above analysis. 

This poSition was more recently affirmed when: Bureau prepared 
proposed response for Attomey General to questions set forth in letter 
10/15/56 from Commission on Government Security regarding operations of 
this Executive Order. CommisB~ inquired as to procedure followed for 
keeping records of destruction of clpsified documents. Bureau's proposed 
reply was that classified documents from other agencies are destroyed with 
permission of the agency and a record is made of recorded material so 
destroyed (Memo Tamm to Tolscm 10/31/56, 66-7225-1108). 

RECOMMENDATIONS: 

1. Recommend our liaiscm representatives with Central Intelligence 
Agency, State Deparbnent, Army Intelligence, Naval Intelligence and Air Force 
Intelligence reaffirm with those agencies our prior agreement that w~ can 
destroy publications, research studies and similar non -record (library and 
reference) material received by us when no longer needed. If special handling 
and retention of some particular regularly or irregularly issued publication 
(classified or unclassified) is required by an agen,cy; it should be specified. 
This will bring our poliCY up to. :am,~ A ~ 
~t:t'3:1 ~ =~'~=-'~p~ 

I ~---:-'lnl.('" l>,(J -r, 4 f ~ ~ ~ n~--7 ~ 
O~/'I ~~:;~!:::~.4... ~4~"" ,1(.~,t9~'1 ~o/J')lVj 

2. Recommend LWlon' secure ~slon of U. S. Information Agency 
for similar handling of such material emanating from them. We are receiving 
materiafJrom t:h.smvinlimited' uantities. j. J. r:l7' td;tt~ I H, /# ~ ~ - (" I ~I ~"7 

~ ~.J : ~ 
jfIJ ,-v'" 

-2-
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c' 

£:;':!4 ~/d ({ ~.t,' t:l'1 

(E) MANUAL OF RULES AND REGULATIONS -- Revision #48 for the Manual 
of Rules and Regulations w:Lll be forwarded to your otfice in the 
near future. This revision consolidates the Manual of Rules and 
Regulations and the Operations and Procedures Manual on Personnel 
Matters. The combined manuals will hereafter be len own as the 
Manual of Rules and Regulations. 

The material formerly contained in the Operations and 
Procedures Manual on Personnel Matters and the present Section 1 
of the Manual of Rules and Regulations have been maQe Part I of the 
Manual of Rules and Regulations. Except for Section 1" the material 
now contained in the Manual of Rules and Regulations will be Part II. 
Sections 1, 2, and 7 of Part II of the Manual of Rules and Regulations 
have been revised to remove duplicate material. Except' for tho~e 
pages requiring revision" the remaining material in Part II is not 
being reprinted at this time to show "Part II" on e,ach ,page, as this 
part number will be added as pages are reprinted due to revisions. 
DiViders to separate the p~rts will be furnished your office in the 
future. 

Upon rec~ipt of RevisiQn #48, the Operations and Procedqres 
Manual on Personnel Matters should be destroyed. The old inventory 
cards for this manual should be returned to the Bureau. If additional 
m&nuals are reqUired, the Bureau should be advised. 

I 6/11/57 
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. J:,"n~lfJ.a.ed fIi, Y;h6! t'~q&tl'ed. nuobor (;/", ~opft'1tt i):.f Starv'zard 
li'Of''l!s}} %1.5, 1IOOll1J&tf.'b .tor Authf'J''&~lI ~o Dt;)p{;2{J() til R~(fOrdtiift, , 

. whtch C(m~~di~$ 4Cl;drtptt01t- fJj' ttlifcordt;:; 'or ,nil . !lfrli11,lJ'P ·valuC'u.;t~t·ch 
~~~~ ~1~eu da~~~¢p ~~ dqb~~dy. ' . 
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rC\i\~;~ Memora!lum';;~ "~NlTilD STATE'GOVERNMENT 

TO Mr. To.lson DATE: 7/15/57 

! 

1 
\ 

PltDM : Q. Tamm-~ 
b6 
b7C 

To150n_ ,.\ 
Nichols j. 

-#~:r~:~~n 'i i 
MOhr~' 'I .f}.. _ Parsons ! 

fttTRosen ! 
d--ll,;'! 

SUGGESTION =#779-57 
'I'~ i 
Trotter -- I SUBMITTED BY MRS. r-"I ---------.1 /SUBJBCT: 

Nease __ RECORDS AND COMMUNICATIONS DIVISION Winterrowd _ ! 
Tele. Room_ 

can be destroyed. There are apprOximately 1,000 such index cards. ,. . .t.,cf.i.. 

SUGGESTION: That serial 3 of file 87-300 be reviewed to determine ~:;1:TI:J 
whether the index cards on the jewelry listed in report?~ 

b.-~. 
ADVANTAGES STATED: National Stolen Property Index now consists f i 

nearly 500 index drawers. It is imperative to rl 
eliminate all unnecessary cards so as to minimize the cost of searching \ 1\ 
and maintenance. : 

OBSERVATIONS: Records and Communications Division states that the 
above-described serial is a report from Cincinnati in 

the case entitled t!Alfred Brady, was. etal; Robbery _of the Sol Partner 
Jewelry Store, Dayton, Ohio; National Stolen Prope~'y Act. Report sets 
out entire inventory of items taken in robbery which vary in value from 

I \$4. 50 to $1,000; of $72,000 worth of stolen property, $.i5,000 worth was 
recovered. There was no Federal prosecution in this case. Case is~ 

_<~ over 20 years old. ~ 

2 ~m'= '. Records Branch states that it appears that retaining the 
.~ Ee i ~ ~rds in question can serve no useful purpose and they should be eliminated 
~ ~, , . ..i.~ the interest of the sound records management. ~I?prov~oW0"~l~es 

c:.O ::1!~ '; D;epartment is not necessary. ~ ~ ,"f',.;:, ~ ~ 
. • "?:'~ t )- NOT RECORDED 

. f'~:~:~ :~: :! lnvestigative Division commented tl1!l: QUy~lil£on of the 
", ~~.~~ ,~umber of inde.,?F cards will, of course, reduce the possibility of effecting an 
. ~~' .i~entification in this file. However, it is believed tl'hft a:"tietermination that 
'. ~ ~~ c:ertain cards in this file have become obsolete and should be destroyed is a 
. " ~. matter for the 'consideration of Records and Communications Division. 
~ ~ ,;~~vestfgative Division interposes no objection in the event it is decided that 

,r \,.~ ~~~~\se index cards s~ou~d be destroyed.' _ 

f ~ 1 I ~ Records Branch reviewed co : ts of Investigative Division 
1'-.;;...\ ~d is still of the opinion th~t the index ~rd~Ls 1 be destroyed. It If t) 
, tt~~b ',,1/ ,,/1!! ~~ _ \ -=- 1 ~f..). 'f't.. 
~i7· o~~ 'Jy.,Ji~i}b ~i~/··. 11v}"J(;~ ~;c 
5400Eo~'11g!f70f Mrs. L..-1 __ ' __ ----I 7~;' 

~ 
.\ 
l 
{ 



r 
t .... "'J.. 

,., 

r 

<J , ... 

• • 
\' RECOMMENDA TIONS: 1. That suggestion be adopted. 

2. If approved, Records and Communications Division will handle. 

3. That attached letter be sent to Mrs.' 
'---_---I 

.'l~ 

- 2 -



..LI, 
• UNITED SWJ.nS GOVERNMENT 

OATS: June 26, 1957 
Tolson __ 
Nichols __ 
Boardman __ 
Belmont __ 
Mason __ 

SUBJECT: DESTRUCTION OF INDEX CARDS 
Nohr __ _ 

parsons7=-' Rosen --, __ _ 

Tamm ("I /" ~ f ~ : ,i,' , 

It is suggested that serial 3 of file $7-300 

Nease_
Winterrowd _ 
Tell!. Room_ 
Holloman __ 

be reviewed for the possibility of destroying the 
index cards on jewelry listed in the report. (approx
imately 1,000 cards). 

Gany_-.-_ 

This jewelry was stolen over twenty years ago ~ 
and a good part of it consisted of rings valued at 19~,gr(j 
than $20.00 at that time. f7~ 

These cards are filed in the National Stolen Property. 

',~ 

Index by scr?tch number. 
" I U _:-c I ( -t.--:; 

b ~1 ~~\Fo.~,~Sr.1,~B'i~ ~~NiA~i~~ 'l;OT Rfl!~OAD~c' rl ~' 
RffiE.M IS mi,GI.ASS1HED ' .AA:: 2" 1951 ~ 

6-27-57MTE~-4-~~ Bv:s;a~"jJ4>~ -=- 8 ADDENDUM: 
The above serial is a report jrom cfnc'lnna'fii in the case ..J 

entttled, II Alfred Brady, was •. etalj Robbery of the Sol Partner ~ 
Jewelry Store, Dayton, Ohioj National Stolen Property Act" Buj'tIe, ~ 
87-300." This report sets out the ent,'re inventory of items taken in 0 
this robbery which vary in value f7'om ,'/4.50 to $1000. Of the $72,OfJO.00 
worth of the property stolen ~5.0CO.OO worth was reoovered. There was 
no Federal prosecution. \ 

~(,~O,;:;"C" The National Stolen Property Index now -c-on~\"-t"")flne~rlY 500 
~drawers of index cards. It js imperat 7:ve that we M. . I ~ 1 l.fn~-
\ sary cards so as to minimiae the cost of searohing and 1-i tenance. It 

appears that reta ~n ing the cards" in question can se-n1'6" ;ho' usejul purpoae 
and they shouZd be eZ iminated. ,() ~ m._ " 't:' -.!t .. ~~ t.t- ~ I ...-~"V- . ~' ~ r 
RECOJIMENDATION: ~ ~ T~ /{jAl.; ",{( S1 I,A)w 

. r; II b Jii 7 vJ v-l v:> r111 ~1 ,1 \': 

That th'S me~orandum be lo~warded to t4e1 Tra~ntng and Inspec
tton Dtviston lor the secur~ng 01 views 01 Divtston 6 a8 to eZ1mtnating 

se tnde.;¥;1 card~ .-,:~ ': ;1\ -I f/(/JA 
i" ~ :, -... " b<., '''',. j-f-l' tlj:: , 

. )B:dm ~ ~ ':.~ lJi .. lII. .• ___ . ,.,. ..t. "##1. tJ? .. J 0'0 ~:"" (' f'\\ililL ~ ~. rfrJJ,lf' ',~- 7 ~,~ .. &.Iv \T~ ,,~ .M • .. i,l '*'1-~~Av , 
:' ; ~. ~, i..i..!'!"~ ~ is ~,. .. ~.~. 'ill~ ~Ir' 

, }:-~p:-- ~~ ,I '/5/(7' e.c.t... , ~"' 02 
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<~ • Office Memorandum • 
MR. A. H. BELllON~ 

UNITED STATES GOVERNMENT 

a FROM: 

1', . 
.. l----- ~ I 

OATB: June 20, 1957 

~ /J 
MR. R. R. ROACH v 

I "'/ 1,;0 d I,~ ftc''''' ~ - - i.;,p,~' ,. 
PUBLICATIONS MA1~Rl~~kN:&ui -. 
UNDER EXECUTIVE ORDER 10501 ' 

~~!=s-.#-Boardm~_
BdmOllt--• Wason __ _ 
Nobr __ _ 
Parsoos __ 
Roselt---Tamm __ _ 

~ ~:t:erro~d -
By "!'emorandum tn. capttoned matter dated June 12" 1957~::i' an -

from Mr. Bran7tgan to you, 7tt was pointed out that the Bureau ay....a~~- , ( 
by agreement with the Central Intelligence Agency (CIA), state 
Department and the Intell f,gence Dt vis.i ons of the respecti ve serv 
could destroy publioattons, researoh studies and similar nonreco 
materials received by us when no longer needed. In this memorandum 
it was re'oommended that Liaison recontact these respective agenoies to '\'~:~ 
reaffirm the prior agreement. Cr-t ~ 

()1. June 17, 1957, this matter was dis~sed with Mrs. I I '\. 
I 10f CIA by supervisor S. J. Papioh. Mrs. advised that the J. 
pr,or agreement was sat'8!actory to CIA and that e Bureau could I I 
continue handling the material received fr,om CIA as it has in the past. ~~ 

On June 18, 1957, Mr. 1 I, state Department, b7C 

advised SA O. H. Bartlett that the agreement was sa~is!actory wtth 
the Department o! state and that the Bureau had State's authority 
to destroy any'''such matertal t! it was o! no fUrther value to the 

Bureau. 
. on J'r.me 18, 1957, Jjrigadier General Royal Reynolds, Jr., 

::J 7 ?!.lli recto r oj Plans, Programs and Securt ty, O!!t ce o! the ASS istant 
~ rJ l-(1hi e! Of stat!, Intelligence (ACSI), Department o! the Army, advised 
~ ~'ri ..... ~ D. J. Sullivc111, Liaison Section, that the Bureau could set 'its 
~ ~:;;.~ r;~;:Ojwn ori teri a !o r the destructi on o! the publ i catt ons, t ntell'igenoe 
J; (':;!::' !t~ummaries, research studies, etc., received from AOSI and that 

I , ~ •• ,.~ilnything deoided upon by the Bureau would be satts!actory w~th AOSI. 
"" .. ...,"IUl ct:J .. , ,OJ '''':.;a ," f1 ::<~ I ~ spec~al Assi stant" O!!~ oe o! spec~al to 

~,~ ~';,~vestigattons, U. S. Air Faroe, on J1£ne 20, 1957, advised SA 11. T. 
~ ""Whaley that the prior arrangement was satis!aotory with that o!!~ce. 

~ ~ ~jl the same date, Joseph Walsh, Dtrec7;or, Office o! Sec~ri,ty" • S. 

~ 
e ;:J!ill!o r1lllJ. t, 0 n Ag ency , 8 ta ted tha t any arrangement. t,ha t P'1 ,.".,.... 

r ~S:jlk (6)ftW'11" p3'Jk I~':~~·;ftl -:irJUN 
7 957 

l~ ~_ Mr. Belmont JUL 3 19S5" Hen' nECORDED 
~_ lire D. E. Moore ~ 4GJUL'l 1Sf-'7 -

I - Mr. Branigan 
'. 7 _ ~ia'son Section 1 - Hr. Sullivan • ~ 

. \) 
,'\ 

I 
'~1 
~ 



• • 1 ' 

Memo Roach ~o Be1mon~ 

• .. .. 
} . 

RE: PUBLicATIONS MATERIAL - HANDLING 
UNDER EXECUTIVE ORDER 10501 

desires for ~he des~ruc~n or re~en~ton 0/ this ma~erial would 
be sa~i a/acto ry wi ~h USIA •. 

ACTION: 

For informa~ion. 

-2-



FROM : 1r. G. EAMES f!:
a 
DESTRUOTION OF REOORD~-(66-3286) 

~t~ 
/ In oonneotion with our Reoords Manag ent Program~ 

designed to eliminate obsolete material jrom tne Bureau's 
reoords~ 1,t 7,S proposed that the jO.llowtng jiles, whto~ are' 
no longer used and whioh oontain i~jormat~o,n which aoes not 
appear to be oj any o~rrent value to, th~ B.zi~U~ b~ de~troyed. 

~
) (1) File entttled "FBI National Aoa~emy - Questtons 

J911 
nd Answers" - 94-3-6-5.. This ftle oonsi,sts oft one seotion . 

f'trtl '" ,b and oontatns 88 sertals. ! The jile '7das opened in 1939 and has 
v~ (vI not been used stnce 1945. The jile relates to a booklet pre-
~ pared oonoerning the FBI Nattonal Aoademy and oontatns letters 

requesting and aoknowledging~~~ booklet and letters jrom 
the jield ojjtoes requesting addtttonal oopies oj the ,booklet. 

kn J... '; (2) -~File entitled "Training in the FBI" - 94-3-6-2. 

, Jf,. U945 oonsists of two seotions, 97 serials. The file re1a,tes 

Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

~
v-r;"I1Thts file' whioh, was opened in 1939 and has not been used sino'e 

~ {$/~/to a booklet p'~epared on the FBI's training aotivittes and 
f~ the majority o~· the information. in the ji1e relates to requests 

for oopies. of the booklet and aoknow1edgments conoerning the 
reoeipt of:. the book1et~ , 

(3) -File entitled "The Federal Bureau of 
Investigation" - 62-2144;0., This file whtoh was opened in 1929 

l land has not been used ~inoe 1946 oonsists of 19 seotions~ 1~615 
)t,fr/.serials. This .file'.ooncerns a;Dooklet relati.ng to the work-of 

~
' "/1the Bureau~ published jor the l-\p,formati.on, of peaoe offioers· 

,J majority Of the ,file oonsists o} inooming letters requesti-ng '('7', 

, ~ copies Of the booklet, replies ~hereto, aoknow1edgments o,f the~ 
bo,ok1et and l~tters jrom the fie~d ,forwarding surplus oopies ~
and law enforoement offiota1s in. the United States. The great 

Of the book1~p back to the Burea~. The file oontains some I 

indexing' and' 'it is -,felt that this, 'material could-be .. a"e~J,n.d.e.z.ed 
and destroyed." ' . \ ~ ~-~.;L gt, -7tJr; 

, ':', jjI;.COflDED .. ga., 3 AOG 2'9 1957 7 
Arohiva1 authority has been previou81y secured, 

granting ~s permission to destroy corresponden~~e1ating-to. 
requ,est8 for JJ-U'bl 1,oati ons and ~ informati ve' data (6~,-8286-
443). " G\bq,'l-I~ I , . _, \ 

rdI!J. (;I ~\1'~ rnllIN'tonJj"Nrt'M~ (.Recommendat1,on Pag{',~Jj.",'" 
1'3;'C"" It!. !,f ~;:tI~!~ ~'IAIMED, . )~.,.." 

urff~~n~f f~ ~i.I'~~r .,~ ,{j'~~l. .-, 
Ut.~';.:I... J~ t~ U'J\oI~.L,,;~ ... ,~ ~IJI.,I!r ' 

itt 11 ~~,. )( ..,.ff r ~ r'\ I, .,,:~. 1"'16 . ~,Nt.t <6-44t~ BY5PYfW.J(~{.,j~ 
6 ' a . T' 2~1~9~ (JQ L .. 



... . ,' . 

• • 
. Memorandum Eames to Nichols. 
Re:Despruction Of Records (66-3286) 

8/13/57 

RECOMMENDATION: 

T,hat this memorandum be referred to the Training 
and Inspection lJivision' . .for consideration as to the poss,ib1e 
destruction of the above listed files, which appear to con
tain obso1et,e tnjormatto,n of no current value to the B.ureau. {;;' V . 

)~~ U- -
~ Q) :I. 

~;\I J' ':I, 

J~~~ 

.'. 

-." 
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TO 

UNITED STAt:~' GOVERNMENT 

DATB: 8/6/57 

,,' 

""'----''-

P!\OM 

SUDJECT: PHOTOGRAPHIO PLATE FILE ' , ~;:~:~~ '7:" " " " ~) > ... ~) , ,,~ : Gmln 

v::Pe ';;1Y fA t l' ,;' (J, ~'1 ~t ,j;; u~' t2 t{ L1 J 1 rJJ it) (. '/ ff '~'f N~rotter 
) ~ """ _ ease __ 

It is bel isved. necii's'oary. to reduce the stoe of llhe ~::r~m~~o:,,= I 

fila 0/ photographic plates WhlCh ts OOlntalned in the corrtdo7tandy __ 
oppooito roon 7309. ThlS file oontains the photographtc plate~~ t1~ 
ta.1san in the Laboratory ln connection wtth CCJ.sss recetved for J'/f.~ 
eZGni~ation. Each year considerable time is conouoed in ~ 
c0T3ao1 idating this li1e to naintain 1,t tn as s11Ul11 a space aB JJ" 
poasible. It io the consensus 0/ the exa~tnerB in the P ~ 0 Ie 
Seotion that rather than reviewing the old photographic plates " ~ 
and oonoolidating several cases together as has been done in \, 
the post, it would be better to deatroy all plates ten years old ,') 
or older. ~\ 

Need lor older plates has been extremely 1i~itad, and 
it ia !elt that the destruction 01 these plates would have no 
ill a//ect. 

Con8ideration eGO glven to ntcro/llmtng the plates. 
ObtainiBg Duitable nicro/il7:ls 01 plates i8 extre'nely dillioult and, 
it io balieved, unC3rranted bacause 0/ the expense involved. 
~hora era approzioately 2000 plates in the 95 classtlication 
alona' chioh are ton yaaro old or older. 

Tho Dooootic Intalligence and Investigatiue Dtvlstono 
havo beaB oontaoted about thto natter Gnd they hGva no 
obJectiono to diapoDing 0/ the plates 4S tndio«ted. 

[t]J{lOlJlJtiJDAPIOO: 
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~~PONINO.C4 i.t ' ;,' 411:. 

'~'Office Me~andu~ · UNITED s~rns GOVERNMENT 

ro 

FROM .. 
'..ri. 

v. Boardman 

P. Belmont 

SUBJBCT:lfATERIiiL CONSISTJ.NG OF FBI REPORTS, 
.MEUORAllJJil, LETTERS, AND ' 
MIS(JELLA1JEOVl3 DO(JUMENTS IN . 
POSb"'7!lSSION OF FORMER ASSISTANT DIRECTOR 
E. J. COATflELLEY (DECEASED) 

DATE: August 2, !957 ~ 

yJ~~ 
~--= 

Mohr --:-_-:-. 

!iIU'SOCl$ '= Rosen --,>L-._- • 
amm ___ • 

Ncase __ .• 
Winterrowd _ 
Tele. Room_ 
Holloman __ o ADMI!![STRATlVE - qIN(J~NNAT~, DIVISION . /.::?~dY 

t)~ ,\\;"'" .\ \ (,'I \ l,j F ['I'~ 1-", i I I / h 
Cine innat i, by leIter 7L26-5'1", forwarded Bureau abo - ~ ......... ~ 

described material jor review and disposition. 
.., 

:Z'7iJs material has been reviewed at the Bure:au by SA 
I L Dome.?tic Intell igence Division, and SA Edward,lIlI. Hug}7,es ..... ,---...J 
In Vl: s t i gat; i've D i vis ion. ," , t, b 7 C 

.- r' .r;') 

','" U!tte material consists of Mr. (Jonnelley's cOPie~.J~bj memoranda, 

I letters, ttZetypes, reports, and his notes (longhanq' anas~or~h~nd) 
pertaining·to the following cas~s: ' !~ 

" rtf 
N" -, 

Frederick Joubert D~guesn~, 71XMi, C"t' Orl; l!l~iQnage - G (DUca*e2 
BujiZe 65-8946 . E. M 

~ ~ :t2. ~ ,,~ \fB v)\ _. .. 
'" ~ ~ ";.1\ r. \ \ ~f\ ;;:-~~~~~~_.I 
~ ~~::J rtJftlinown Subjects; ~'J..'aying'(. oj George P. McNear, Jr., Pres ident, 
~{ t-:;;;t . Zedo, Peoria and Western Rat)'road, 3-1,0-47; Obstruct ion oj 
~ ~~~a s't,'ice; OiviZ Rights {lY.}d 1)omes1;ic Violence, Bufile 72-397 
r.c "'I'J.S ~ " ' ". ,,'" ' 
h ~ ~tter from Mr. OonmitZey to Bureau 7-13-54, cc aZ 1 BU'r~au 6jJice~, 
:p<l .. .:'J3 ~.pt i oneti,: ' 
\\9J s.~ ~;7iJ!oca~~, Espionqge - '.R; Bujile 100-352385, OP, US#~ (JOMFJJGS, IS-O,; 

L
~~i"'J1' ~~lBufi Ie lOO~3-98 . . of • 

\ ~ .. ~ ~ Har~ury; Buftle 62-95804, OP, USA, Undergrouh!: .... Op·'!r:.ati~11:i3, ,IS - 0; 
, ~.~ gButz,ze 100-3-94 I (Pb - $~; ')'(6;, - \?~ ~ 
i< ~ ~Robznh,· Bu:!iZe 9Z-5535 NOT RI!COIRlDED . J--'\ 
' ~ ;;;Tenuca; Bu:!iZe 8,?,..3m :, ii~ ~ laa~14-loQi7_ /\... ~:. --- '~"" ~ Thts,Zetter instructs offices to di . ndinf} copies '~, 

"I :(1 t 't~ .... 

, (Japga; BlJ.ftZe 62-8)093 , ' - -L ff.... ~ 

~ George John Dasc.h~ lIXL~J !It ;'l~ Sabotage; BvJ"1~e 9$-102718' '-.!j 

iJ 
~j-PhQincii. HJ, 'fI.(~~~e; Thora:Prnamberlatn~~~'¢Il~f~ Ki,d~~Ptng; ~ 

Ii 1 Bu:!~,Z6rJ7?~Z59(Jt!l'; .~:" V (fo ,}pL21 ~1\~ ~ the j .) j~ "', ~4 '~ 
I ~ .. Unknown. Sti'bJ11fts; ..;.;' f~ 1;, 1<' 

Bu:!i ~e ?-4.39J' ~' 
ij ~;11n~~ (l.'tc}ders on page 2) ,~, 

\. 9 _C4 
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Memorandum Belmont to Boardman 
Be: krateriaZ Consisting oj ~I Reports, 

Memoranda, Letters, and 
Miscellaneous Documents in 
Possess ion oj Fonner Ass istant Director 
E. J. Connelley (Deceased) 
Administrative - Cincinnati Division 

06-19 

, 

~Tohn Frederick Benson, was. Fugitive, 10 No. 2080; Federal 
Escape Act, Assaulting Federal Officer, }mfv.TA; 
Bu.tiZ e 26-95655 

liatnap; Kidnaping (Mattson Kidnaping Case) 
BUfi 1 e 7-z620 

Also among this material were originals oj Bureau letters to 

I
Ura Connelley instruoting him to handle certain assignments zn seourit 
and other matters in various offices, inoluding the Hiss-Chambers case 
the Mocase, and the B:ansas CJ..ity Election Fraud case. 

RE'COM1:lENDAl' ION: 
'0 

It is reoommended that all the material dtgsortOfJ(/. h(Jrr;:in ~e 
destroyed at the Segt Qi GQZ?ez:zun~. A re.vifJw oj l3allH3 rcveaZs that 
oopies oj oommunications are either in a.ppropriate Jiureau or Field 
Office files. Mr. Connelley's nQtel3 are of no value now since they 
were made by him jor his own future referenoe, and most ot them are 
shorthand notes. 

};fro Niohols 
J.1ickZ erst Mr. Boardman 

Mr. Belmont 
<Mr. Rosen 
Mr. Mohr 
Mr. l'amm. 
Mr. E. H. llt..!rghes 
Mr. F. L. Jonel{l 
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22, 1957 
--- Employee osslqned It' ':'IVISI"r. 

H. EDWARD looNULn') I SEATTLE 
~-----------'--------------~---'---------------- .. --
~~";~ ~ ;.r"'~"!"I .. ~ 

i , 
I 
It is recommended that all channelized memoranda emanating from 
security informants' reports be purged from Security Index subjects' 
case files following the submission of a summary type or annual type 
report which contains the necessary information concerning the par-
ticular subject and the reported event. '. 

(See Addendum) 

, ":-., 

'k:.:.' 
,~ 

~ . .., 
',. 
'" 
,~'i 
,~' 1ft, .. ",. 'I, ,-'" (ul~-(;n'~lude lO'lnuol cltollon as well as taC\;,"Manual of Instructions; ·Vor-IV, --

fS~ Section 107 G - Reporting By Informants. 1. IlAll information furnished 
~ by informant orally or in writing must bff made a matter of record, pro 

I er:q i:n<!~xed, evaluated and channelized. ' . ____ ~ ___ .. _._ _ .. ___ ~"II'" 
\) .\.jy )", H("~" ~I ~U"'lq~stlon 
-i 
,~ . 

~~ 
r, I 

'" ~ resulting 
'~ 

(The use by the United States of my suqqestion Shmr~~fOr~j Ih 

='<qn' .,nn 'iifi; "·"'1::;;' OM". OM ... _~z::.....<:JL,..'-Jd::::s:===~--=-..;,.:..:::...~-=--=-:r-~~:--~ 
Recommendations anJ'i:-~ts of Division Head 

11 I feel ~his 1s an excellent suggest10n -
:: 
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• • ADDENDUM 

It is believed that this purging of channelized memo
randa should be limited~ at first at least to SI subject case 
files since these cases all have had summary reports prepared. 
On the other hand, it is believed that channelized memoranda 
should not be purged from security-type cases of individuals 
not now in the Security Index, inasmuch as the possibility exists 
that these channelized memoranda would be necessary for the prep
aration of a summary-type report in the f~ture. It is our 
opinion that once the channelized memoranda have been properly 
utilized and included in a subsequent report, the channelized 
memoranda then lose their value to the particular case as compared 
to the excessive drawer space utilized by these voluminous case 
files. Purging the case file of these memoranda does not deprive 
the particular case file of any of the information originally' 
contained therein, inasmuch as each report by cover letter 
carries the administrative information as to the location of the 
original informant report in 'the office files of the informant. 
Further, the "All file of the security informant will continue 
to ~intain an identical copy of the purged channelized memo
randa. To illustrate this space problem, suppose six different 
security informants report information concerning a "People's 
World" fund-raising function at which fifty S.I. subjects were 
in attendance. Each channelized memorandum of each informant's 
report would probably require at least two pages, and therefore 
each case file would contain twelve pages of channelized memoranda. 
Once this event and the subject's participation thereat has 
been reported in a report, these channelized memoranda could be 
destroyed without depriving the case file of any of the infor
mation previously contained therein. 

Inasmuch as security-type reports were prepared with 
the location of the original informant's report in the adminis
trative section at the time of the inauguration of the summary 
report project on all Security Index subjects in 1954, it is 
believed that all channelized memoranda which contained infor
mation already and subsequently incorporated in a subsequent 
report could be purged as far back in the S.I. subject's case 
files as the summary report. Again, this purge should be limited 
to only those channelized memoranda used in the preparation of 
a report. 

This purging system should not include channelized 
memoranda based on information from Misur, Tesur, Fisur, or other 
sources, but should be lim! ted to only live security informants 
and their reports. 

This purging system would not raise any problem with ~, 
reference to serializing, since at the time ot purging a charge-
out slip could be placed on the top serial of the volume indicating ,1 
which serials' had been destroyed. 1 

) 

- 2 -
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By such a system of purging, it is believed that vast 

amounts of drawer and cabinet space could be saved,throughout 
the field offices and would improve the efficiency of security
type investigations. Estimates of space savings are set out 
below. 

Channelized memoranda normally are not used. for index
ing and they are practically never referred to after the informa
tion contained therein has been included in a report in the 
individual case file. If reference to a particular destroyed 
channelized memorandum is needed, the admdnistrative section of 
the report immediately indicates the location of the original 
informant notes. Further, the exhibit envelope containing the 
informant's notes also contains a notation indicating the serial 
number of the channelized memorandum in the informant's "A" 
file. 

An exa~nation of some individual case files reveals 
that by such a purging system the, case fl1es could be reduced 
to one-third their present size. 

1. A review was made of only the last five volumes of the 
multi-volume case file entitled "MILFORD ADOLF SV.L.1.u.:..1\.uM.~ 
was.; IS-C," Seattle file 100-12883, who ls carried as 
a Key Figure in the Seattle S.I. The following obser
vations were noted: 

2. 

A. In its present form, the last five volumes of this 
case file alone measures 6t inches in depth, inc Iud 
ing file covers. 

B. If channelized memoranda used in the preparation of 
reports in this case file were purged, 717 pages of 
paper would be eliminated. These 717 pages measure 
approximately 3 3/4 inches, which would amount to 
a saving 'of 3 3/4 inches of space in five volumes. 

C. A cabinet drawer permits 24 inches of usable space 
and, conservatively estimating, it is believed that 
a cabinet drawer normally accommodates 21 volumes 
of security-type case files. Therefore, it is esti 
mated that in a full drawer approximately 15 1/2 
inches of space would be saved if such specialized 
files were purged of channelized memoranda as 
described above. 

A review was made of only the last 7 volumes of the 
case entitled '1 ~ was. j SM-SWP, tI 

Seattle file 100-22579, and the following observations 
were noted: 

- 3 -, 
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• • 
A. In its present form, the last 7 volumes of this case 

file measure 8 inches in depth, including file 
covers. 

B. If channelized memoranda used in the preparation 
of reports in this case file were purged, 1,166 pages 
of paper would be eliminated. These 1,166 pages 
measure approximately 5 1/2 inches, which would 
amount to 5 1/2 inches of space saved in only 7 
volumes. 

C. Again~ a cabinet drawer permits 24 inches of usable 
space, and conservatively estimating, it is believed 
that a full drawer of similar type case files with 
the same type of purging would eliminate 16 1/2 
inches of space now used. Thus, a saving of 16'1/2 
inches of space would be saved in each drawer. It 
is noted that the savings in this review compare 
most favorably with the estimate made in example 
No. 1 above. 

At the present time, the Seattle Office has 384 S.I. 
subjects, and it is estimated that each case file would average 
about four volumes per subject. With 384 S.I. subjects, it is 
then estimated that S.I. subject1s case files number 1,536 volumes. 
Considering 21 volumes per cabinet drawer, it is estimated that 
S.I. subjec~ case files take up 73 cabinet drawers, Or 14.5 cabinets. 
If 16 inches or 2/3 of each cabinet drawer space could be saved 
through this purging system, it is estimated that in the Seattle 
Office alone 9.5 cabinets could be saved now. Since each cabinet 
costs about $66.30, it is believed that $629.85 could be saved if 
this purging system were put into effect. Considerable other 
savings would result as this purging system is put on a continuing 
basis after the submission of a report on each S.I. subject. On 
a Bureau-wide basis this savings would be considerable, not only 
from a monetary standpoint but from a space standpoint • 

. 
As time progreases, space allotted for case files becomes 

more critical when considered with the rapid growth of security
type case files, as compared with other classifications. At the 
present time in the Seattle Office there are 530 cabinet drawers 
being used in the closed section for 100-classification only, 
while 860 cabinet drawers are presently being used in the closed 
section for all other classifications. The 100-classification 
files now occupy 38 per cent of the closed tile space, and this 
38 per cent is the most rapid-growing section o~ the entire closed 
file section. 

As tar as the Seattle Office is concerned, the coat ot 
office space is $3.10 per square foot per year, and 2,287 square , 

- 4 -
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feet'of space is alloted to cabinet space consumption at the 
cost of $7,089.70 per year. It is estimated that each cabinet 
plus sufficient space for opening the drawers consumes nearly 
4 square feet of space, and therefore each cabinet saved could 
save about $12.00 per year. Saving cabinet space does not 
immediately bring about a savings to the office involved, but 
it could have a bearing in the long run when an office outgrows 
its present space and requires an additional floor or rooms. 
The acquisition of new floor space costs large sums of money, and 
at the same time increases additional security problems, etc. 

Generally speaking, it is estimated that the Seattle 
Office security file situation ranks about 8th or 9th in size 
within the Bureau, and therefore there is bound to be more 
savings in the larger offices in the Bureau. 

Other Administrative Matters to be Considered 

Channelized memoranda meeting all other purging quali
fications should not be purged if one of the following exists: 

A. Containing a notation indicating an 0-1 form has 
been received, etc. 

B. Containing notation for opening and assigning case, 
or other administrative notation. 

C. Containing any indexing. 

It is believed that purging should be the responsibility 
of the reporting agent, who could make notations of serials to 
be purged on the indices search slip which must be filed in the 
case file when a report is submitted. The ceo could then purge 
the file as indicated, and make proper notation on a green 
charge-out slip tor each file from which channelized memoranda 
were purged. 

This suggest10n is being submitted in the interest of 
economy to the Bureau and with the thought of possible streamlining 
of a Bureau procedure. 

- 5 
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J.econunendations and Comments of 1)i vision Head 

With tne ever-inc~easing problem of file drawer space 
~nd the similarly increasing cost not only for cabinets but also 
for floor area, I feel that the Bureau should consider the sugges
tion of these two agents very, very carefully. Both of these 
~gents have been handling in th~s field for a considerable period 
)f time, and it appears that this is a very sensible, economical, 
~ctual money-saving idea. It is recommended that it be adopted. 
Should there beany problem in connection with this, it is suggested 
that the Bureau "sample" the situation in the larger-sized security 
working offices. 
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F~'~!l-54) . Date .;~~... '.' or' 

e!': Htrl\"Ctor
Mr

• Nicho.ls r:rm If ...................... ~ .... '~ ..... " fY i 
'n............................. 75~ 

§ ~ ..... :.: .. : .. : .. ::::: .. : .. ::: .. ::: .. : .. ::: ~~~~: ... : .. : .. ::: .. ::::.;:::?~ ...... V .. ::: .. :· ... IL 
o Supv. ........................ ....... 7J i1Y-;;;; 
o Agent .............................. . ........................ (/.~ ....... "',' .......... ..... .1' 

o SE.................................... J7/ 
Dec .................................... ·r· .. · .. .. 
o Steno .............................. .~J 

O C 
..................... : ............ ~ ................................. . 

lerk ............................ .. 

ACTION DESIRED 

D Reassign to .... , .................. , .... D Initial 8. return 

.. ...................... : ......................... 0 Search & return 

DSend Serials ............................ 0 Recharge serials 

.................................................. 0 Prepare tickler 

OSubmit report by ..................... DReturn serials 

. ................................................. 0 Acknowledge 

o Submit n'ow charge-rut DSring file 

o Leads need attention DOelinqu!tnt 

o Return with explanation or notatio~ as to action taken. 

DOpen Case 

o Expedite 

o Correct 

DCa" me 

OSee me > 

DType 

DFile 

Dear Mr. Nicho.ls: Asking that yo.u exc~se this 
impo.sitio.n, I am taking'the liber.ty o.f sending 
yo.U the attached rQu~b draft suggestio.n for 
your consideratio.n, ~st<:?ng tna t i.~· :l, t l}al:? any 
merit, it siItlply be, rei'erited ~o ~h~ persons 
responsible for fo.rmUlating a new program rather 
than put it on the record as an official 
suggestio.n. Feeling that the pro.gram in the 
Bureau Bulletin may saddle the riles 1'0. r years 
wit~ an unlimited amo.unt o.r cumberso.ne exhibits 
mo.st 0.1' which will never be used, we thought 

SAC ..................................... M ..................................... .. 

(0 ) . )/' :;:.:,( .... , ::;;Ptt" 
I ver Off'. ~~){" l,,·:..,.1 .:::; f~..i.J (;;' L,f";'; .-Ice ................ ~ .... u ... ' ........ ' ••• '."" •• _ •••• : •• :~ •••••• " ••• "."". 
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that we did not have the preroga't1,"14) 
withholding our views when it appea~1 

~I~Y may be or some use to the Bureau. 

I am taking the liberty of forwarding it 
t(, rou in thisma.nner, however, to avoid 
controversy and to preclude any implications 
that an ~nswer is required. 

~.... !.J..J 
,', .. (...) 

:.'Man"O:: .. :·tharlf.ks for ypur considerat~on. ," C::: V) 
_10 < :::::, 
-. I J.J r--t '.., 

1.J..l tf) C\J 1-1 LJ... 
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Re: REPOttT WHI'1'iNG 

Reference is made to Bureau Bulletin no. 57-1 which outlines 
future procedures in recording intergiews and writing reports. 

This letter is being submitted to offer most respectfully a 
counter proposal which it is humbly believed will save a great 
deal of the administrative work and other problems, which the system 
outlined in the Bureau Bulletin will inevitably engender, and will 
still satisfy the reqUirements or the Jenckts decision. 

It is respectfully suggested that rather than utilize the 
interview form propoun,led in the Bureau Bulletin that pertinent 
interviews which would go on the interview form simply be started at 
the top of a se~ar~te 'page in the usual report form, and if necessary 
to go to a subsequent page that nothing else be recorded on the last. 
page of this recorded ,tJertinent interview. The same practice could be 
used with signed stata~ents, and signed statements combined with 
additional oral pertinent ini'onnation. 

The agent preparlDS the report would initial each page on which 
was reported a pertinent int erv iew in the original 01' the report, 
thus certifying it an~ identi1ytng it for permanent record in the 
original report. 

It wo~ld then be necessary in furtherance of our proposal that 
henceforth the original report w~itten by any office in a case be 
forwarded to the office of origin rather than the Bureau, so the office, 
of origin will have assell1bled at one place all the original reports ' 
which can be produced if necesrlry in court, and the pertinent parts ! 
of this or these reports can b~ tU1!<·n,§lQ. over to the court or the 
defendant as the case may be, haviFig b.~@n di8a~§~m,bl~d from the non-
pertinent parts or the report. ' 

It is further suggested t~at a<irqin:istrative page,s, p.~ 1:lti:).ized as 
they are now rather than be di~r.ppt~n~~~, QU~ ~pat thes~ pages not 
be attached to the original re~ort, but only to copies thereof. 

Reliability and identity of informants can be put on the 
administrative page, but of course when necessary this information 
would have to be submitted to the U. S. Attorney in a separate letter 
as already proposed. 

ENCLostl i<..b. 
'1 I-!"l-. __ . __ ,, ____ \, ......... _._ ~'""~-,--.-.,~ 
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ADVANTAGES: This proposal will save considerable time on the part 
of agents in learning and executing a new system by preserving so 
much of the old system; will save considerable time of stenographers 
who will be spared typing several separate types 01' communications 
to satisfy one reporting project; and will save immeasurable time and. 
space in the Chief Clerk's office who will not have to su.stain the 
tremendous bulky exhibit ~roblem entailed in the proposed system 
by the Bureau Bulletin. 1'his will, it is believed al so satis t'y the 
requirements propounded by the Jenck's decis~on. 

Further, the office of origin will have in one place all the 

I I 

record needed to satisfy a demand by the court. If several offices : 
under the proposed system in the Bureau Bullet~n investigate a . 
master check case for example, or any other case calling for widespread; 
investigation, there would be interview report forms allover the ! 
country in bulky exhibits the assembling of which in one place would 
be a major undertaking in the event of a d.emand, whereas under th e 
system being proposed he re, the office of origin would have all the 
necessary material without furth.::r correspondence or the ne cessity 
of forwarding interview forms, utilizing merely the original reports. 

This will prevent errors in the hand ling of the several 
interview forms and prevent the inefficiency of cover memoranda 
involving the labor of detachments, extra serialization, filing, 
extra abstracts, and all the other work that cover letters entail. 

This will simplify the continued efficiency of the destruction 
of files program as the original report will always be available in 
the office of origin and bulky exhibits containing intervi.ew forms 
wi 11 not have to be permanently maintained. 

This wi 11 certai nly save consid. erable fi ling space in too future. 

This proposed system would en tail ver;. lit tle if any, addi t ~onal 
admin;Lstrati ve handling on the part of supervising personnel and 
agent's; would- not increase costs of typing and s tenograp hic assis tance, 
nor increase costs through the transmittal and filing of extra 
co nununicati ons. 

I DISADVAN'l'AGES: It is realized that the problem of numbered pages 
should be conSidered, but it is believed that this can be counteracted 
by an explanation of the system to the court, explaining that we have 
designed this very system for the,purpose of producing the necessary 
material in court when called upon and for the purpose of dividing 
pertinent from non-pertinent material. It may be possible in the j. 

alternative to e1 ther not number the pages of the original report ., 
or -number only the first and last pages Ilei ther of whi~h would have 
pertinent material on them. 



J 

I 
! 

I' 
I 

• • 
The question might come up as to the administr~tive pages in 

the file destruct~on pro~ram. This can be overcome by retaining 
the administrative pages of the copy in the office of origin as a 
separate serial or as an lIa ft supplement to the original report 
serial number, thus r..:ta~n~ng the integrity of the orig~nal intact. 

It is fully realized that tnis writer who co11aborated on this 
letter wi th SA I I who originally though t of this 
proposal, as well asl I are not as fully cognizant of all the 
problems involved in the Jenck' s decis ion as is the Bureau, but b7C 
as we see it now this suggestion is humbly submitted for the 
Bureau's considerat~on in any fUrther deliberations in this matter. 
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i. \, (F) AMERICAN LEGION - ADMINISTRATIVE FILES OF The field'offi,ce' administrative 
r '~-':f~~les which were in:Ltiated in oonnection with the American Legion Co'ntact program 

1" <~ ;everal years previously should now be destroyed. 
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aiJ The following sound equipment charged to Lab storage, but ~ot in storage U as of 5-28-57, When the inventory was taken: 

SD-2 Pre-Amplifier 

*Note, one unit y~s sent to Pittsburgh on 5-22-57, as serial number 34, 
Pittsburgh checking to see if this could be one of the above units. Number 
34 is presently assigned to New York City. 

3-A Dial recorder 

75 
85 
99 
159-A 
179 
246 -342 
~ 

~ 

:ftt 

5-B Dial recorder 

612 

0" 

Presto type D-7 sound recorder 

7 

G.E. wire recorder 

4 

Aurex detectaphone 

7 each 

Briefcase dete~taphone 

The items on these two pages are being 
removed from inventor,r and the control 
cards in Property Section noted as 
dismantled for parts and destroyed or 
turned over to the Navy for de~truction, 
6-7-57. 

/;&-3c1fk. _ 
NOT RECORDED 

7 JUL 241957 

-



• Briefcase detectaphone continued 

99 
133 
137 
143 
146, 

Power detectaphone 

54 

Box detectaphone 

205 
207 
220 
239 
249 
255 

Presto 3-D sound recorder 

61 

Te1ediphone 

1044 
2274 

Telecord 

2859 

Electric megaphone 

8909 
8912 
8914 
8915 
M-119-1290 

1-A dial recorder 

18 
21 
29 
37 
38 

Rotary Converter 

22 

~~ 
29 

30 
32 
33 
34 

7 
12 
13 
19 

35 

, .. • " 
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TO : MR. CALLAHAN 

FilOM ~ M. NEWMAN 

DATB: 7-11-57 

Tolson_ 
Nichols _ 
Boardman _ 
Belmont _ 
Mohr __ 

SUBJBCr: D~S~OSITION ... OF,OI;D ~O~_RECORDS .i1J!""-,,:; r;>' '_ I ~~~:~n~_~ 
j/ '?:!rE.S T I)" () tJ. t / t; If tJ h ~~ . .fLE!!:.() ~Ll\,? ~~~:f ~~o~~r _ ! 

f' ' In 1954 the new inventory system was put into ~:~s,eRoolJ' -:: 

. effect on the new' form FD-222. We presently have tht;! old HOlloman)q 

inventories of all the field offices on form CC-103 which Gandy -:~, 
is now obsolete. ; .. ( 

It is suggested that these old inventory records 
be destroyed as they are of no further use and are presently 
over the 3 year period for holdi~ld records of this na1ll re. 
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-' sT~~MNO," I. ' 
Office Memoranaum · UNITED STATES'GOVERNMENT 

TO MR. TOLSON DATE: July 3, 1957 

#J.~~. 1 I$e",o _ 
I Mohr __ ' 

Q. TAMM :-13(' ~ 
~ [, r; .~ "-

o l:f,ulft.A!JJ) 

FitOM 

, I SUBJECT: 
, ".} 

tj :6' 
<' iI 

RETENTION OR 12EST.RU..c.r.1Q~}?wJiECb'1IDs -CTd.;,:. { 
LOCKBOURNE AIR FORCE BASE _......... ... .... - / 

Parsons _ 
Rosen __ 
Tamm __ 
Trotter _ 
Nease __ / , 

l 
COLUMBUS, OIDO 

Winterrowd _ 
Tele. Room_ 
Holloman -t;;i\ 

Cincinnati by letter dated June 27, 1957, infor ms that the Provost Gandy --tl \ 

Marshal at the Lockbourne Air Force Base, Columbus, Ohio, states that ~\) 
his office has numerous copies of FBI reports dated in 1~53, 1954 and 1955, WiP;hih' \\) 
are no longer of value to the Air Force and the Provost Marshal proposes 
to destroy these reports by burning. Provost Marshal also proposes to . 
furnish a certificate of destruction identifying each it.em to the FBI. \) 'J 

. SAC Cincinnati requests advice as· to whether it is permls",i/)le for the . f;' 
Provost Marshal to so destroy Air Force copies of Bureau reports or whether . \:1 
the reports should be returned to the FBI and an entry made in FBI records.- ~ , 
RECOMMENDATION: \,\

'~ 

That the SAC be advised that these reports were furnished to the Air Force 

,

bY the FBI under the terms of the Delimitation Agreemeot -what the Air Force ~':;I 
does with these reports is their responsibility. We ShOl,ud not approve their 
proposed actlon~QJ: raise any objection to it and we need have no record of what ~ 
reports they destroy. . ~. \'1.4 

. ( 

If the Situation arises in the future and it is found that the Air Forc.e has 
destro:(ed inf~rmation it should have kept, we should in no way be a part~to it. 
Once we ha v~ furnished information to the Air Fer ce, we should be in a pOSition 
to assume for all time that they have that information. Under no circu:mstanEJes. 
shovld we go to the expense of making appropriate entries in various files Ulrt 
the Air:Force has destroyed their copy of the report. ~ 

" . ~ 

a'here is attached a proposeJletter to Cincinnati advising th;8ln of ~~8~' 
instructions. 

~ 
~ 
G ,-' 
~ 
I' 

Enclosure~ "f-I~~")' V -I 2· ~. 
1''71:W:dPS Jl[~MAmMGO~mJ~d~ \ . ,~il,,';J$t;.,~' 

(2) Mu0}~Tl v~ r::~';".; "iY'~'7~'Il"J J It\,'o""" '""'ECO~'!'''''D <' ' {~~~JHl Jl ~ru:GT; l';-~ :;r~"'·r"·/" ~ .', ", \, """,1 .- ..... "\~ .. \01 ' • .w-. 1!~.'!S;. ~ 
\iJ'~ .'UJ: 5 t:J,Wb h~t'l.~>'~ ~::... ti..,',}.J"" !>'~ .. ~,..:.~, t.~r 1@l JUl 1/ 1~~71' 

~J~rr~-L\-~~ lJI~.p~leo:z- ~'" 
~... '~-, 



Office Meml'.rz.ndu • UNIJ'BD ST/t'ES GOVERNMENT 
.' June 21, 1957 ~: 

To!son-f 
Nichols -\ TO Mr. Ca11ah 

J. s. Johnson 

DATH: 

/ 

Boardman -1 
Belmont-: 

• Mohr------
pafsonz tf& 

\ t - SU8Jl1CT : 
II 

_Jasen 
( amm :t.. rotter-

Neaae-
.~ Tele. Room -

Holloman -
GandY-

)~ 

I 

, i 

\
\ ' , , 
I 

, \ 
" 'I 

I 

"'Referencei s ni8.aetb my ,me~dUm"'a:E(t~e'"d~-"""" 
June 14, 1957, ~hich in part recommended that copies 

l
Of all vouchers and invoices maintained by the field 
should be destroyed "hen they are one year old, except 
those records and copies of vouchers pertaining to 
payments from the confidential rund, "hich should be 
retained indefinitely. 

On June 19, 1957 ,this matter-was considered 

\

b
Y 

the Executives Conference and the recommendation was 
approved. In vie" of this, the field should be advised 
and proper changes made in the Manual of Rules and 

Regulations • 

it 
8. 
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~ '0ic;MMe~1~um . UNITED STA!r GOVERNMENT 

TO 

FROM 

(if' 

SUBJECT: 

MR. NI~ 
w. G. EAMES e 
fESTRUCTION OF RECORDS _6fitVDAJ7~ 
(66-3286) 

DATE: 8-gl-~~ 

~'l~Ol~n /'. IS·' 
oar'Oman--: 

I ~~~~ •• ' 
e,arsons_ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 

In 1 ine with our Records Management Program des "tgned to Tele. Room_ 

e1"tminate obso1~te and valueless m~teria1 from the Bureau's ~~~;an __ 

records~ there ~s set forth below ~nformatton eoncerning two f"t1e~ 
relating to the work Of the Identification Division which appear 
to ~ont~i~~obsolete information and could ~e destroyed: ~~~ 

v:;;J...fV.P""1. File 94-3-6-3 entitled t'Identif"tcation Faci1tties - - , 
:" ~}4l t;he FBI'I--This fi~e which consists Of five sections~ 397 I g" ,(~rperta~s~ was opened z.n 1939 and has not been used s"tnce 1945.

i J i.v The fz.1e relates to a booklet prepared on the work Of the \ 1 
,~f Identtftcatton Div"tsion and consists mainly Of letters ~~ 

( ... ~ requesting t;h'£s booklet, the outgoing rep1 ies and subae- ~t 
,1\ ~\\, ,b ~uent acknowledgments. The f"tle contains some indexing; and ~ 
f'~ b\ ~tt is proposed that.the file be deinde:ced and destroyed. 

. "f q \!)) I 2. . FH e 62-22664 ent. t1 ed "er t"; ina1 Ident ./t cat ton "w_ • 4 
~ J,i1e conststs of ftve sections~ 372 seria1s~ was opened in \.\ J'~, 
U"* 1929 and has not; been 1!-sed since 1942. The file relates , ~~ \ 

~1 ~/' ')to a booklet entitled "Crtm:/'na1 ldentification" and the tJ 
~t;trif'~i'7t'Cfjority of the material in file relates to incomtng and ~ 

,J:F I\f~" utgoing correspondence concern ing th is booklet. The names l I 
ft"v.'1 \}i i'O f the individuals requesting the booklet were indexed. It is tt, ~ 

<.:> ;~il qY' propo~'~a that, this file be deinde:ced and subsequently destroye,:; t ~ 
\r)J 1 {it We have previously secured Archival authority to destroy L--...!!J ~ dt¥t correspondence relating to requests 'for pub1 ications and informative d, .' 

data (66-3286-443). f J~ 
RECOM!JENDATION: , , 

v , 

, That thts memorandum be referred to the Identtfication ~ ~ 
Diviston and that consideratton be given to the detnde:cing and 1 
destructton Of ft1e 94-3-6-3 entitled "Identtj!iication Fact1 tties of 1 
the FBI" and file 62-22684 entitled "Criminal Identification" in ii 
view of the obsolete nature Of these files and in line with our ,~ 
Rec~ds Management Program deSigned to eliminate such material ~ 
frol!ftit1!llltureau's records.' f t6 3(f!? "'I)" .. ?-; '" 

c.rrij\~Wflfi~~1~6WtJ~~kj.~~ (9~RECORD£D-9 ~K •• : lEvi';' jt ~ / ;,:~~ " t; ffa C-'-,fJ t'~~ ~ .. "".I, .{. Il:oo; :,"'I!lll .. I' . ~·'f, 8 
' '1l'1.1' , • ~ - , 'c:r'f 

fA :&"'i J.' \ ..... ~ .If:,. 04 ~ If)<-~~ /./.t~~ ........, ~ 

11 l.~ ,l;;:/.':;j' ''; .;:;, ::~!t'>',: . j' {e SEP 5 1957 '~ 
• 8~ a fi.t,~i'/~"~· i"''''~'' ~ -,·.1$/,,,·i':.v j.Y ... ~ g ''''l',. 

"'" () ~~·U(q,>- .~." :? 

;::£ ii~i.v~·· It.; ~ , ' <" ~~' 

OCT7-'951~ ~~/(6Jl.... .l;:i .~ 
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• UNITED STATES GOVERNME'NT 

Mr. ToliJon 0/14/57 
Toloon .. 

FaOM 

SUBJECT: 

PRESENT PROCEDURE: Section l07G, Manual of Inotructiono, requiroD thnt 
all information reported by an informant, ornlly or uritteD, 

aunt bo made a matter of record, properly indexed, evaluated and channol
ized. 

ADVANTAGES STATED: Uill keep individual case files froc becocing bulky 
and voluminous and thereby resulting in conoidorable savings 
in filing space. 

DISADVANTAGES STATED: Information concerninB other porooDa attonding 
a certain function with the particular subject is not readily 

available in the subject's case file. The sUBgestero baliove thnt this 
information is needed only on rare occasions, ouch ao uhen a subject 
is interviewed and it is desired to question hiD about poroonB he 
should kno\1. ~ 

....J 

OBSERVATIONS: SAC Auerbach, Seattle, reco~endo that the Bureau consider ~ 
this suggestion in light of the ever-increasing problem of t 

filing space and the similarly increasing coot of file cabinets and floor 8 
spnce. ....J 

<:t 

Domestic Intelligence and Training and Inspection Divioiong ~ 
recommond unfavorably. Variations of thin sUBGootion~~ boon conoidered ~ 
unfavorably on severa~ occaoions in the paot. Tho Exocutiveo ConOeronco 
on 7/6/53 considered Suggestion n272-53 uhich callod ior tho reDoval 
and destruction of channelizing n~m')randn aftor tho roportp hn.d b~Gn r;('" 
~repared incorporating pertinent contento theroo~hforonce DaD 
unanimously opposed, pointing out that thiO~g~~s ii!~doptGd, DO~ d 
involve consider,able additional Dork on tha ~rtfu~~~tEl~;n.nd clerko d"~ll 

'J h' ~ ~ c .---:. :~~T iit <'~ 3 J..J " <=- -J 
'~j' (~) V NcYr"R~DO 

1 - Personnel f le of SA~I ~~~~~~~~I(oont oopnra~9Jl~~G 231957 
1 - p~rS~AbGi271951A He ED\'JARD McUULTY 

I 
I 
I 
\ 
; 

I. 
U'/; 



Homo Q. Tame to Hr. Tolson 
re SUGGESTION #93-58 

OBSERVA'll ONS: (continued) 

8/14/57 

---------------- -

I ' 

'

l 

in removing channelizing memoranda from the file and then destroying them. 
The Conference also felt that channelizing memoranda should remain in tho 
filefur purposes of future reference. The proviouB objoctiono to the 
destruction of channelizing memoranda still exist. 

RECOMHENDATION: That the suggestion not be adopted. No further action 
recommended since the suggesters have been thanked for 
their suggestion. 

1 
_ /,1. __ _ > .. ,-.:-_~.,!J 
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, .. 
STANDARD FORM ..0.114 ' .. 

Office Memorandum 
TO MR. NICHOLS Y1311e 

v . '. 
" 

... ',\ ... 

I, " ..... '-- . • UNITED STATES GOVERNMENT 

DATB: 

Tolson_ 

FROM w. G. EAMES e 
0 

SUBJECT: lJESTRUCT ION OF RECORlJS 
(66 ... 3286) 

-6~N. 

~~~~~~~/-=;I '\\ Pzr~ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 

There is maintained in the Reoords Branoh a file 
entitled "Teohnioal Laboratory" (94 ... 3-6-1) whioh appears to be 
suitable for destruotion in line with our reoords management, 
program designed to eliminate valueless and obsolete material 
from the Bureau's reoords. Tht's file oonsisting of two seottons; 
107 serials, was opened in 1938 and has not been used sinoe 1945. 
The file relates to a booklet publtshed by the Bureau entttled 
"Teohnioal Laboratory" and the majortty of the material in the 

Holloman _ 
Gandy __ 

ftle relates to requests for oopies Of the booklet and aoknowledg-
ments Of these requests. The names Of the tndtvtduals oor~espondtJg) 
with £he Bureau were indexed. .~ ~ 

Inasmuoh as the material oontained in th,is ftle ~ppears ,~ 
to b.e of no ourrent .value to the Bureau, it is reoommended that the \) 
file ,be deindexed land subsequently destroyed. Archival authority 
has previously been seoured permitting us to destroy correspondence ( , 
relating to requests for publications and informative data ~~ J 
(66-3286-443) • ../ ro1,,-'f', ~, . 

C. \ , (p,11 C7 ~"~ 
REOOJlJlENDATION:~ ." ~" i-

That this memorandum be referred to the Laboratory for " 
consideration as to the destruotion Of file 94-3-6-1 entitled ~ 
"Technical Laboratory" in 1 tne with our efforts to el tminate 
valueless and obsolete material from the Bureau's reoords in "J 
acoordance with a sound reoords management program. 

ctPil:!~ . j : L 
-U' ~}Jf ~I!!, 

, :::y. 
~ 

~ , () \" ,.q.~'" t~"!>rt ~\",i ~ ,.-.: I), I'i'i~':!.n 

~
. 1" ~ if ;' .~;~ "'/t., .:/ '~tt~,., 

~~ \ '!J~~\o :.l"J'/ilA11."! ':.l/{i;~{ §.~. 
i .cei FJ". If' ij" '" <!' ,r .. ~ I' ~~~ V /1(>" (" ~,;y "fT {1 

.... 'LJ tlr.f)/'il.:/'tJ.''')1t ~\\\i, t t ~ 32. () I _ 'lcl r ,6 'Q.f l~,~ t.".~,.v.."'l~,t /.' ,,~~,- () fO _ J 
{] <~,'r il ,", """flJ! '0 /'-'~ - ___ 
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DATB: August 27, 1957 L 
I Af:) ~~~~~rs -Y V" Boardman -

Belmont _ 
Mohr __ 

o 
SUBJECT: D~TRUCTI<?N OF RECORDS - dlJtJ II 

~'-'3:y~~) 
Re memorandum from Mr. Eames to Mr. Nichol 8/19/57, 

recommending that ~ile 94-3-6-1 be destroyed if Laboratory 
concurs. 

I 

Laboratory has no objection to destroying file 94-3-6-1 
entitled "Technical Laboratory. tI This memorandum is written x9r . 
record purposes to summarize information in the file which is to 
be destroyed. . 

Most of the serials in 94-3-6-1 consist of requests for 
copy of publication ftTech,nical Laboratory" and acknowledgements 
of these requests, dated between Marcn, 1940, and December, 1944. 
The file reflects that the booklet "Technical Laboratory" was pre
pared pursuant to instructions in the Director's memorandum to 

Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

Mr. Ladd and Mr. Coffey dated December 20, 1939. Mr. Ladd's memo
randum to the Director dated February 1, 1940, enclosed a draft of 
the proposed booklet. This draft had been reviewed and approved by 
Mr. Coffey of the Laboratory and by all members of the Executive's 
Conference. Mr. Tolson and the Director approved the printing of 
the booklet by Mechanical Section, February 2, 1940. Ii /: 

Mr. ;Iendon's memorandum to Mr. Nichols dated 11/27/4;1., V '\. 
reflects the booklet was revised and another 15,000 copie~ were ~~ 
printed by Mechanical Section. '.) '< .......... 

The Director approved Executive Conference's memorandum 
dated May 24, 1945, reconun~nding that the publication "Technical \ '-!): 
Laboratory of the FBI" be reprinted in Spanish for distribution in r ~ 
South America in connection with the Bureau's SIS and police lia=!-son~ I .. 
work. The publication was translated into Spanish by the police ~ ~ 
liaison agent in Caracas, Venezuela, and reviewed by Dr. Antonio ~ 
Fernandez Martinez, who had.held an official position .with the 
Bureau of Prisons of the Spanish Republic and who had an excellent 
grammatical knowledge of tij.e Spanish language. The Translation 
Section of the Bureau then transl~ted the publication and it was 
printed in Spanish in August or September, 1945. 

REOORDE~105 . 1 

,. ~t-!J :;.. g &- 7 5 ~ 
thi~rr~~andum be filed for record purposes . 

. ~,~~~,..~ --
:~t~ ,t~1~.;(i '.' '[;t'~7 11"'~rr~I~It' f91'lI.tl~,.f, .:. np::V .i.:~ ( "If ~,r",!.a ·::t,~:.~UA1s'~~ 'D:'l. SEP 6 1957, I1JIJjI,l ,,~ 
•. -;!\ • H~ I"t ~ 4;Q ... !JU 

j;;J~j?-' 1-9~'""'":l7_-::-;:-~~~~I t.'~;J':'!;j:;7p'lGt..W1 ZJ - '-71 



I. " .. ;" "; :-"""J-
'/. 



...... " 

:(jjfi;;uMeddum . UNITED STAls GOVERNMENT 

TO MR. NIOHOT-h4,J ITt 
FROM W. G. EAMES e 
SUBJECT: 

L~~ In connec~ton wt~h our Records Managemen~ Program 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

designed to eliminate obsolete and valueless material from the 
Bureau's records, it is proposed that consideration be given to 
the deindexing and destruction of file 66-3701 entitled '~ersonnel 
Selectton and Training in the FBI." Thts fi,le which consi..sts Of 
five secttons, 625 serials, was opened in 1932 and has not been used 
since 1943. The ftle relates to a pamphlet which was prepared 
concerning the seleotton of personnel and training tn the FBI. The 
ma;'ority Of the material in file relat'es to letters requesttng this 
pamphlet, outgoing answers to these letters and ao~nowledgments Of 
the pamphlet. 

The last serial in the file which was dated in 1943 
indicates that the pamphlet was out Of print. This file contains 
some indexing, and it is felt that the /.tle could be deindexed and 
destroyed in view of the obsolete information contai.ned theretn. 

'We have previously secured Archival authority to destroy 
correspondence relating to requests for publications and informative 
data (66-3286-443). ' 

RECOMMENIJAT ION: 

That this memorandum be referred to the Administrative 
Division and that consideratton be given to the deindextng and 
destruction~' Of file 66-S7el entitled "Personnel Select ion and 
Train'M'-g in?the FBI" in 1 ine with 'our Records Management Program 
desig'n.ed tu:,el iminate obsolete and valueless material from the 
Bureav:ls records. 

cfaf:'9f ~ 3) ,;.. ~ 
-4 :r;; 
!!: 
r!. 
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,/ ;;ffi;;MMemAndum 
TO 

FROM : 

~ SUBJECT: 

Mr. Mohr DATE: 9/12/57' 

t' 

H. L. Edwards \J1::~ , 
o ' '7' 

DESTRUCTION OF RECORDS· - Ge rJ.. 
(66-3286) \-SU.RecuJ.,.. 

.... 

By memorandum 8/21/57 the Records and Communicatio:q.~ 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Winterrowd _ 
Tele. Room_ 
Holloman _ 
Gandy __ 

Division requested the views of the Administrative Division regarding the 
possible. de indexing and destruction. of fUe number 66-37'01 entitled "Personnel 
Selection and Training in the FBI. Tf 

This file has been reviewed and it consists basically of' copies of a 
mfmeographed publication which ~as gotten out by' the Bureau during the period 
from about 1932 to about 1942 pertaining to the training and selection of personnel. 
in the FBI. Much of the mat~rial in this document was similar to that now contained 
in the qualification sheets which we put out for the agent and ,clerical positions in the f 
Bureau. The document was revised periodically and ther'e are cop ie's in this file "
of a number of different reviSions over a period 'of years. The, file also contains . ~ 
a number of memoranda prepared periodic~ over a period of years from about (\) 
1932 to 1940 showing in synopsis form how', IIYagents were on duty at that time,. \: 
percentage having law degrees or accounting degrees, and the various occupational~l'~ 
backgrounds of the agents in service. ;1 

. Although this material is, of course, similar to thafD;laintained now in fll 
" Vocation Rec'ords and although we could compile such information r'eadily fr'om our' ~ 

present records concerning our' present agent staff it would seem that the informa- t: I 
tion pertaining to the number of agents on duty at various times during the 1930's, ~tl 
the percentage of agents having law or' accounting degrees during that period, and th~ 
training afforded agents at that time asset out in, the lIKnneographed publication ~ 
might be of some historical interest. It is recalled that during the very early ~ 
stages of assembling material for :Mr. Don Whitehead's book an<.f even before that 0 

when it was thought that the Bureau: itself might compile"some publication of the ~ \ 
Bureau' s h~story a seq.rch was made for historical material pertaining to the ~ f 
chronological development.of various divisions and procedur'es 'at various stages 
of the Bureaut s development and it was found that historical material was in some' 
cases difficult t9t 19c~te because a great deal of administrative material had been 
destroyed as bew~.,o~~?!)~~ ~ i:'~~~J r~·~'.~1~' n~~,rn 

rr::ry::,~~ .;~ , .... '1~ ~,,~(\. ,-,-<~~~UJt~~~~Dr ~ ~ if 
W'SToJofb [';':"{>'~~ ~,-. ;-';'J:,.J ..... .>,.~, "J' () J .. "'-_ '"? 0/ _ , ~ 

° ' I: .. ~" t ..... - .• u ~ r f.P c<. 0 ~ 
(3) r,!,;t.J"",:... ~d... l:; 1~4GL ----... 
CC: Records a:n\fommunica1'ionsLDivtstonJ¢J ,~ OCT 17 1951 

fW.s~ I 1t1/J . ®~Q£'C .. 3,~ :. ,~4 \.~ V ' 
/r~ \1~ 
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The instant file alsO' contains a large' number of requests from various 

,outside individuals for' copies of the mimeographed pamphlet and letters acknowl
edging receipt of same and of caur'se these ~e·)of no value whatsoever'. The file 
also contains some mention of speeches delivered by Bureau personnel during 
whi~h the publication was mentioned. 

It is feIt that ,certf(inly all of the material in this file consisting of 
correspondence concerning the distribution of' the pamphlet ,could be destroyed. 
However, it, is felt that before destruction of c'opies, of the m imeogr'aphed pamphlet 
itself or ,the material concerning the number of agents on duty at various times and 
their educational oroccupatibnal background or material relating to speeches Which 
Bureau personnel have delivered should ,be ,examined by the Crime Records Section 
,and the Training. and ,Inspection Division for their comment. 

RECOMMENDATIONS: 

1. It is recommended that this file' be examined,by, the Crime Records 
Section and the Training and Inspection Division prior to destructton: of any 
material. 

2. Administrative Division recommends that all material concerning 
the distribution of the mimeographed pamphlet on training and selection of 
.personnel .in the FBI he destroyed. 

-,2 .... (OVER) 



• • 
3. 'That at least one ,copy of the mimeographed pamphlet and the 

memoranda: showing the number' of Special Agents on duty and the educational 
and occupational background be ,retained in fUe' as of possible historic,al interest 
in the futur'euruess, of course, this data is available elsewhere in the Records 
Section. ;t 

-3-
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TO DATE: 

, 

FAOM 

9/13/57 

b( Tolson_ 
Nichols _ 
Boardman_ 
Belmont_ 
Mohr __ 

SUBJECT: ~ Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 

I scanned the contents of SectioIBl to 5 of 66-3701. Most of Gand __ 

the files consist of incoming and outgoing correspondence relating r 
to requests for material dealing with the training and selection o·~'Mlf\.A\u.tI~ 
personnel during the period 1932 to and through 1942. Throughou 
the file are various eraIta;; and copies of releases and memoranda 
rel~ing to the training and selection of personnel. It is quite clear 
that' there 'is not a copy of each and every revision made throughout 
the years and there IS not a copy of all booklets or pamphlets which 
were pr epared and distributed from time to time on this subj ect matter. 
Since the file is not complete in that respect it seems that no purpose 
would be served in retention of any of the memoranda, releases or 
pamphlets. I noted several items which I believe should not be destroyed -
serials 533, 534, 557 and 559 which relate to background investigations 
conducted' as to individuals y.miD have requested copies of pamphlets 
dealing with training and selection of personnel. ' 

RECOMMENDATION: 

It is recommended that the Records Section be authorized 
to destroy all the material in this file with the exception of serials 
533, 534, 537 and 539 and any other sirniJar material which might 
be found in the file. 

Elf/S 
640EC 301957 
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I'OIOM NO. tI4 

Office'Medn 
TO Mr. NichQ.~ 

UNI1:ED ST"S GOVERNMENT 

1957 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 

FROM : M. A. Jon~j~ . 

o 
SUBJECT: DESTRUC ON OF RECORDS -be(\) 

( 66-3286) [BUReo.l..v 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 

Bufile 66- 2J.701 has. been previously revi<t ed by the Gandy --

Administrative Div~sion and the Training and Inspection Divis~on to determine 
if any of the seri,als in this file which relat~s to a pamphlet prepared concerning 
the selection of personnel.and training in the FBI can be destroyed. It was ' 
recommended and approved that this file he reviewed by Crime Records for any data 
of pos$ible value for retention. 

It is felt that the following serials should be retained: Se.rials 1, 
. 8, 11, 18, 24, 19.9X, 5-33', 53"4,' 557, 559 and,;624. They include data c-oncerning 
the initial preparation of the pamphle.t; the date it was no longer available; 
statistics concerning the educationa:1 background of Special Agents for a period ~ 
prior to the time such data was cO.mpiled by Vocational Records in the Administrative-\J 
Division; research on specific' indiv~duals and a memorandum personally prepared l' 
by former Assistant Director H. Ho Clegg dated 3-3-36 concerning the preparation rt) 
of such pamphlets which contains·a humorous but nevertheless penetrating analysis 
of Bureau publications. HIi:s observations, could well be reviewed periodically by 
all those charged with the preparation of such documents. 

RECOMMENDA'rION: 
')")01 

destr,oyed.. . 
T~at all serials in B~ile 66-~286 except those listed above be 

. " 

cc - ¥r. Eames 

cc - Mr. Nichols 

f~· • • to- I \ 

EH:ijj 
(4) 

FilS" 
64DEC ~ 01957 

Jj,ECORDtfe ~~ ... 3:l2b - 7S? 
~~q 16 OCT 17 1957 
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Office MemA,ndu~ · ··UNITED STA,'S GOVERN:ENT 

i;SJECT: 

Mr. Tolson DATE: 10/31/57 
Tolson __ 
Nichols _ 

Q • Tamm Boardman -

Jlf.lln'~(,l. tJh ~/;(!'\i~' . I ~~~~~ ., .1'1:4 tJ!~P~i' 111i' 1, 1:..\ I\,,"!... Parson 

SUGGESTION #310-58 H£~rPJ ~';'!1~~1. ~~t.' ~:~~:~'~:V~~T,b.~. ~~ 
Made by SA W. Donald Stewart .. $ :....-·i~ fl.' l~·,,:?r~~~c~rl,w .... "Potter 
Domestic Intelligence Div iSiof11i 7 " a .. /I .. "'!..1;: ... ,id.t,!.'[.-!l .. Ir.11 Nease __ 

;n.j_j_d_':I~"JJ ~ Winterrowd_ 

SYNOPSIS' l~~' Tel~~:a,:m...: 
:>UGGESTION : ~- dy 

,·)ART I - That all copies of reports (except originals) prepared g-
on active cases which have been succeeded by a summary 

~port be destroyed. Domestic Intelligenoe Division recommends 
nfavorably. Summary reports are not as detailed as the investigative 
eports and in many instances when disseminating information to other 
~encies we would have to give the results of all of our investigation -
ot ,just a summary. In these instances, copies of the actual investigativ, 
"ports are necessary. 

'ART II - That all files, active and inactive, be reviewed and additional 
copies of reports destroyed whether or not a summary report 

',as been prepared. Domestic Intelligence Division reco.J.Ul1ends 
,Jnfavorably. The value of destroying oopies as a sp~ce-saving device has 
~onl .... recognized. Extens~ve Bureau study in 1955 revealed that we 
.)uld not do this until we get a less expensive copying methoQ than 
~10tostat. Records Branch advises that extensive research is currently' 
,. Lng conducted to achieve copy-destruction aims of the 1955 survey., 

ART III - That substantive supervisors handling the particular cases 
review all active cases and advise the field of the actual 

,uuber of copies of reports that are needed. Domestic IntelligencE 
'lvision recommends unfavorably. The problem of determining the number 
f copies needed in various cases has been the subject of extensive 
Judy. Present Bureau instructions have been based on the normal need 
.'cognizing the high cost of subseq.ent rep~duction if the initial 

luirements are set too low. Supervisors presently control copy 
'luirements in unusual oases; ho.~ver, to follow this in al~ cases 
uld result in useless confusion in the field. 

Further details concerning this suggestion can be found in 
~ached memo from SA W. DofttbS~iT~ON%:Director dated 10/25/57. 

1. That the suggestion not be adopted. --------I' N()'.' 6 Hll:;' 

\ 
1 \ 

\ ' 
\ 
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ro, 1 Director D.Al1h October 85, 1,95.7 
Ticklers: Mr. Belmont "' 

~'~}~ Mr. Branigan / '''', "",:,1'11_,,,, ii: ~ 
, ,-' M: : .I~,. -])0 ." 'waJ:.t, . Jir. Meehan ~' f.,;t:..tI!",,: !!~I·"·" ,I:; 

,'. i ..... ' ""'I. .,.~I.*,~, 
Mr. W.D. Stewart '::..~:;Y':;:~:' .:l~ 1 ~~~~\ .. j<' 

117».JlICr: SUGGES!l'ION:-,FJ'/t'J""'.:r, ~, ~,~,,,: =-'~", <::::::.; 
{Reduction 01 Bureau Files and Numbe r of Report a$p1~e:B;: ~ ... ~~ 

E.I.lectthg a Savings in File (Ja~inets, Fl oor 8pac:e~ ~-::, ""~ 
O.llice Material and Stenograph 1.C and Clerical T-"me. .~4~: 

Tel ....... ...:.......,; 

'( j;(.-.,.c"t"f..( .. ,(t..IA",,.-,,v ¢'l ~, ',~ , ,: 
\ / !. "1"' .>rl- • :A l1li ... ~' 

Du.ring reviews Of Bureau files .. it ha~ been notedill ' ,', < .. ,<.1., 

many .ltles are large and bulky due to several additional copi'e, >-

.£l.J3!I reportsbearing the same date. These reports are re ained ., 
until such JUture ttme when they may be dis~eminated; however, there 
may nev~r be a reason to d:£sseminate these reports and, if so .. proba'~~"l 
only one copy is disseminated and the other copies remain tn file. ~n. 

't' indi vidual files grow, necess itating add iti onal ca binets and . .11 oO,r, 81iP.i:,t~, 
,'~ ~ - 0:; • .. 

~" "," J 

It is, therefore, suggested that the following items be ",:~,~ 
cons ide"ed 'in an effort to reduce volume of Bureau files, thereby, ,.:;,. 
effecting an annual savtng to tlie Bureau in the number of ftle cabinetl?<:5j 
necessary and their necessary, floor space needed. "\~~~;~ 

1. In cases which have been active for an e:rtended period 01 ~.~:,;:~:; 
time, a great many reports have been written and finally' a Summary .,',,-)J 

Report has been prepared. When d"8seminating,~ we would normally only ;~i~ 
furn ish a Summary Report to the interested agency; there/ore, all " 
preceding copies of reports other than the original prepared prior to 
the Summary Report are just unnecessary space and cabinet tenants. ", 

~ 't 'It' 

These .unrngnt;€.a copies could then be destroyed. Jiult;.volume Criminal",' "'.!; 
Esp t onage, and Seeu rt ty cases could be greatly redue sd by. th ts l1I~t'!§:. :"~ 

2. All Itles, active and tnacttuB, c'a3es~, 3~,ould be re,v"!.l9._I'ii" ~lf;,:J 
and additional copies o! 'reports' deat;'oyed whether a SU:IAJlGry ~tPfJo,.t I' 'D~;i 
e:rists or not. ",,~ .... ::~:: ( . ,'t;;;.>.~' '1 

3. A review Of all active casea should be made I:it'th~uJ}~~8'~~':J 
handltl1g cg,ses'on his desk.!"!~el'9zJn1~!r;,·cOf copies ac~ually nee ~"':;':'.'l 
by h tm shd(ty.d be determ ined by hIm ana ihe field adv 7.8ed.· T. a1 '~::'i~1 
examples o!.;~.dditional unnecessary copies are in contact typ c?se.; t;'i;if;~/r: 
wh~re 8.t. ate ,!.(tn,C!, CIA. a re Irt~~:l~i.f.,1It t~-wI~n1y inte ~ested agenc iea. ;rip:';,'~.'i:'::: 
copies"'[fre noUi'Y~p'qu7.red. .,·'more thoJ'i Tihree COp.UI8 are nece.B8ary~ t;n . ," 
/teld wba;ld be ?idl}f.,,,i88a thaz in the luture other copies ,will btl ' : {!, 
necIJssarY'tf.., Tft,e l.f.elfi,. 11.0.8 lmolfJledge 01 tn, Bureau '.s dt'''~,'."£n~~io'1! "J .• ~/ , 
l'esp on'BWj"I\ ' ./t..Qa'h,iJ,· the [,leld could !urn:i.h ~.~4':tttoncl C?tjjl,f;t,':,~11Ifft'(j",,\{),':',:' 

f - l~~l~?'~~ft~1 nir.llWAI'alril '1 '" " ", ,,,"; "t,,; "\" , ' 

, ;,£"0 t _' ,.dl,t~,'~V.,!,:Jll1 t.U{J~I'h j\)tM ,~~l \:i\ ~ l~r.tlt'1i,) .. " --':':~'-"<~,'~~t," ( f!lr:Il'~J riO" ~~i'~ _, ,,,\: ~u t:;. " ".J.; ,. fI.!fJ~~~· f'~: ~t.J'i.1 ~~'~Irlr. :t) __ 1'~~}.~~.:~~ 

i~ lfJ)S:bgeiri~~~~;~"'=!fI~l ~ ' ..• i'r:-f9~ J !' •. !! 
, ' ; ~ -" ~l -, -': "j ,''', ,j".';'" ~ " ~ i~~~\~.,~,~~ 
Ii <~ ,. 'I, ' )'-.:¢l,,;H&. '1t.t4t~:tw:~~~/'I/A~' q",' ' -w~I!-;",:~" 
~_1.~".~~~_~~~~:&!t~~!!?iZ~'j~:~:--~~~-~~~~ft~-___ ~~~_,~,__, , .. ~ ,;-~:ii. 
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Memo to the Director 

example~ contact case type reporwwhen it is obvious from the contents 
of the report that G-2~ OSI~ or ON I, mtght be interested. The Bureau 
would then advise the field if the additional copies were not needed. 
Ohanges in number of copies could be handled readily by use of a 
small form comparable to the form used by the field requesting the 
Bureau file number, or by a letter directed to the field. 

The particular advantages in #3 to the Bureau would be a 
savings field wise in material;,stenographic time utilized in correcting 
additional unnecessary copies and clerical time handling same. 
Bureau wtse the saving would appear in unnecessary handling of 
unwanted copies and filing of same. 

The only possible disadvantage of destroying additional copies 
of reports would be that at some later date it may be necessary to 
disseminate some reports. A Photostat of the original report would 
have to be made an~~furnished to the interested agency; howeuer~ this 
cost would be negl\ule compared to the annual savings earned in each 
cabinet conserved and its associated floor space. In the past~ the 
Bureau has Hhoused Q additional copies of reports for several years 
before it became necessary to disseminate one of the retained coptea 
of each report; In the event a situation develops .in the field 
which necessiates a particular of lice being furnished a copy of a 
reportJ a shont letter or form could be directed to the appropriate 
field office instructing them to furnish the necessary copies to 
the particular field ofJipe needing same; hence~ it 'would not be 
necessary for the Bureau to Photostat the originals in th~s situation. 

ADDENDUM (SBD:hmmJJ!!{Z!15'l: Esp!<!!age Section: Following 
comments sUbmiued regarding It re suggestions: 

1. Destroy all copies, except orif{!nal, of all reports preceding a 
S!UDmaq report. This is based on assumption by Agent Stewartthat we would 
only dls'seminate summary report when need for further dissemination arose. 
This assumption is not necessarily correct since summaries are generally 
written for a specific purpose, are not as detailed as the' investigative reportar 
and in many instances we would have to give another agency results of all of 
our investigation - not Just the summary. Idea of destroying copies is treated 
in No. a below. 

2. ,Re,vtew all files .and ,de8trl all co s. ,of all re rbJ in ,file. 
ValUe of' .:de~ 011 of cqpie8' as '8- aa: , " . ' l~ .: rec,,, , ed. 
RWJUJ subject of uteulve Bureau study In 1965 (65-24Sli-i.8()'l, J.808, 1809, 1810 
and 181'1) whea ~cluslon reached we could not do this mID we could get ale •• 
expensive copying me'thod than Photostat. Check with RecQrds Branch reveall . 
conSiderable research cuirently being done '-.copying methods in order to . 
achieve copy,·destruction aims of 19.65. 

2 -

'" 

\ .. ----.--.======================~=__=_......_..;;;"'_ __ _...;;:....:o....;...;:;;.;;;;= 



• • MEMO TO: DmECTOR 
RE: SUGGESTION: Reduction of Bureau Files and Number of 

Report Copies, Effecting a Savings in File Cabinets, 
Floor Space, Office Material and Stenographic and Clerical Time. 

3. Reviewaf all pending cases by each Bureau Supervisor to instruct 
field as to number of copies needed in each case. Number of copies of reports 
for Bureau needed in each classification has been subject of extensive study. 
Requirements set have been based on normal need recognizing high cost of 
subsequent reproduction if initial requirements set too low. Supervisors already 
control copy requirements in individual cases of Wlusual nature by issuing necessary 
instructions to field. It is believed that following this practice in each and every 
case, however, would result in useless confusion in field and tor this reason it is 
definitely felt that we must have the set pattern of copy requirements that we do 
have. Question of reducing copies required of Inpro contact cases being studied 
separately in Espionage Section. 

RECOM~.mNDATION: 

1. Recommend that Domestic Intelligence Division not favor adoption of 
these suggestions. Although there is definite merit to principle involved, any 
systematic purge of report copies muSt be considered in conjWlction with a speedy, 
economical copy production method which is Wlder study. 

2. Recommend this memo be routed to Training and Inspection Division 
for acknowledgment and consideration. 

", 

'b" ' 

. " 
~ ____ .-1. 
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OJ;eWMer!l~e6m 
Hr. A. H. BdI>O"~ DAm. Ootober 29, 19S7. . L\ 

• UNITED l'ms GOV~llNMENT 
TO 

mOM 
Belmont_ II 
Mohr '; 

if ~; 
Hr. R. R. RoaOhrp .i' ~£F; 

SUD.JI:C'I': C\I1DJIGRATIOll AND NATURALIZA!l'IOJI SERVICE (IllS) ~:.:~n. -,,- ~ 
DESTRUCTION OF REPORTS DISSElJINATED BY BUREAU Tamm -- ~ 

~ e,f 'fjcd" I~'( I P./ f~'C:i~ (i I I ' I --G"eru '~~:~:r~ ~ 
- -----." __ ''''--___ --,' Tele.Room_ 

On October 25~ 1957~ I l Securtty ~Oll n ,; 

O!ltctJr~ INS~ adutsed the Ltatson Agent that hts SerutotJ G,} ';' 

plans to destroy certatn FBI reports whtoh are not bel fcwed \i:I~< 
neoessary lor retentton tn INS reoords. I lezplo~ntJd _~,_: 
that IllS w'tll J:la 'Into tn tndez oards wh tch tDtll oltJarlll td'ent tJ'Y.6 'c ': ~[ 
the reports whtoh were recetved and wtll tndtcate the a~te / ' 
mhson they JDere destroyed. I Istated that the /O&go tng '~> 
would not be done unless 'It m.et wtth the Bureau's app7"lHJal. t I 

-
Thts matter was cHSCUBsed wtth the RtJoo'nilJ ab<l 

Communtcattons Dtvtston and inasmuch as INS 1,s matntathtng 
a record tdentt/ytng the reports recetue4 and further 
recordtng the date 0/ the delJtructton~ that agency is 
oomplying ~tth procedures heret%re followed by other 
agencies whtch hout} received our reports and have found 
a reason to destroy, some documents. 

On Ootober 28, 1957, the Liaison AgtJnt tn/ormed 
~ ______ ~Ithat the Bureau had no objtJction to INS destroytng 
Bureau documents as long as a reoord is matntained GS 
tndtoated above. 

ACTION: 

J I 

j (, t, C4 c::;;i(.; - / --NOT RECORDED 
1~9 NOV 4 19.,7 None. For your in/oraotton. 

I 

b6 
b7C 
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IT \,.-, ----.\.'::~ (,-~-)---
:1' "~S (A) (BUPLAN,j .. l[ESTRUCTION OF, RECORDS "., out<:lated copies of memoranda. 
, :} advising of cnanges in relocation sites or mapner by which contacted" 

" ~ together ~ith outdat~d lists of relooation sites. may be purged from 
yqur Buplans file and destrOyed'.~~(~) . 

Henceforth, each office incurring any changes 'in relocatiQn, 
site information will add to the bottom of the memorandum furnished' 

,]11 

" 

,to the Bureau in accordance with SAC letter 57-27 (C) the statemen,t.. . 
"Subsequent to posting the information herein to the mast~r list ~~ 
maintained in your Buplans file, this memorandum should be destroyed~~ 

10/8/57 . . ' l~) i 
SAC LETTER NO. 57-57 J 

, bl> --3 'Z ?&> -
NOT R'E'OOROi'O"" 
126 OCT 24 957 
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I~ ~fJJjice Menfandum·. · 
TO I JIR. NI(]~ 

UNITED sIms GOVERNMENT 

· \, 

: '1 

't: 
\'lJ 
\.) 

'\ . 

DATa: 10-3-57 

nOM ~ Yf. YfAIKARP 

SUJ'lpter: , DESTRUOTION OF OOPIES OF BUREAU REPORT 
OIVIL SERVIOE OOMMISSION 

Mr. John liang, Section Ohief" Investigative Division, 
Oivil Servioe Oommission, telephonioal1y contacted the writer 
on 10-2-57 concerning the possible destruction 0/ coptes 0/ Bure 
investigative reports in the possession of the Oivil Servioe 
Oomm iss ion. . "", ,-,,""·~-·"u--t)-:r;.:;· 

Mr ~~~lIang recalled that several years ago~- he· had been 
informed by the Bureau that we were not interested in getting 
.bao~ oopies of FBI investigative reports that have been forward 
to the Oivil qervice Oommission by the Bureau in oases in which 
they ~re interested. He wondered what our polioy currently was 
inasmuch as they were oonsidering the disposal 01 old reoord 
material, some 01 which included copies of Bureau investigative 
reports. The,,'" Oommi ssi on has not linal ized any plans in thi s 
r,egard; howe~.e}J he was 100~ing for general inform.ation in the 
event they proceed with tentative plans to dispose qf their 
records. He was advised that we, 01 course, would li~e to know 

I 
speciJically what he had in mind in connection with disposal oj 
copies oj the Bureau's reports but that generally we were not 
asking that they b'e returned to the Bureau. He was reminded 0/ 
the neoe ssity fo r campI ying wi th the pro vi si ons oj, Exeat. ti ve 
Order #10501, iJ and when he did dispose 01 any resord mater'ial 
originating from us. This order provides that such material 
should either be disposed 01 by burning or maceration and that 
a record 01 the destruction should be maintained by the destroy
ing agency_ For ynz,r in/ormation, we have been advising other 
Government departments along this line when they have raised ' , 
the quest'ton 0/ disposing 0/ 'copies oj Bureau reports. l .... ,&',.r-" 

l', 

Mr. Mang was also advtsed that i/ and when the Oivil 
Servtce Commission decided on material that thev were going to 
dispose 01, he should contact us again concerntng the specilic 
reports in question and the Bureau could give him a definite ~ 
answer. He stated. that at the Rresent t~me th~ did nqt con-; , 
template destroying any reports under the old fIJiJaJ1fk,YrJProgram.!o: c::: 

IIt.JIJ 111 if!rt,/ll'ln"t' ..... ..Ii 

\ 

t 
8 

or the new Security ,0/ Government Employees P~~~.,.&JA.WdPAA)t~ A- " 

AOTION For' P tt • J t.... i/1; IJ'>{ t • "ir.iiJ fliOt ,.-
: , 1\J~ 

0 
rma ~n • yo .:, I" ~~~!IJii!//..Il:1/Jtp 

r?;"neb ~ . , [i . t8 oc':l~ • i!-</i'fJ) II 

3CC7 ~ I tN(lO(:T"""R~~O:o{0:~'1 .--J r. .• (P r~p;, 
i a OCl H 1951 v 145 OCT 14~tij 1p1}J tIl!!-
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DUPLIOATION OF COPIRS 

You are generally /amiliar wi~h 
~he data' set /orth in the attached memor
andum concerning our e//orts to secure a 
machine that will quickly and e//ectively 
reproduce copies o/,repor~a. 

As outlined in the attached~ 
current developments indicate th~t we 
could get this machine rent-jree /or a 
3-week period, 9-30 through 10-21-57, 
(machine ordinarily rents /or #1850) • 
In order to per/orm our ezperimen~s and 
research there Would be a coat to the 
Bureau 0.1 approzf,aate ly $250 /0 r suppl i es. 

~, , 

), 
Ii. 
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office Mremov!f3d8J~ 0 UNITED suts GOVBRN~BN~ 
DATU: 9-17-57 

M" pO:;7:.~.o,~oT:.~~~ t~~y~~~§~ 

11· ...... • • ( .,.", p.~';' 5'f'n 
• • ~ ,: ""e. ~ ", I" " ~, ~. ~ 
\ L. .. -.'.-. .;. \\ , . ., \.. ~ t ~ • ~ ~ ""~ 

COPIES OF REPORTS ruUf3..t(-t<l~ _~ ~\;?ei~ I ~ sunp::cr: 

OBJEOTIVE: As you a~e awa~e, fo~ somettme the Reco~ds B~anch 
haa been conducttng extensive ~es6arch in an effort to lind an 
Inexpenstve and ~apid method 0/ copy reproductton which would 
make economtcal and /eastble the destructton 01 extrq coptes 0/ 
~eports now in ftle. 

Tolllon_ 
Nichols _ 
Boardman _ 
aelmont_ 
Mohr __ 

Parsons_ 
ROllen __ 
Tamm __ 
Trotter_ 
Nease __ 

Tele. Room - IJ 
Hollomon _ 
Gandy __ 

The Bureau has followed the procedu~e 01 Itltng ext~a copies 
oj reports lor /Utu~e needs. Aa a result, tli ta esttmated 'that 
nearly one-tht~d 01 the 7500 cabinets that house the Bureau jiles or 
app~oximatelu 2500 cabtnets contain coptes onlu. For BUreau needs, 
original only o~_~tBR~ ta necessary, ho~ve~, beoause 01 Name Oheck 
and Securtty o/~pIoyees programs and other dissemination responst
btltttes, large volume 01 copies 01 reports must be disseminated. 
At the present tim4, coptes are disseminated if available; il no 
copies are in /ile, ortginal is Photostated and Photostat ts dissemi
nated. According to a recent survey, approximatelu~O,OOO pages 01 
repo~ts are disseminated monthlu. Approximately 40~ Of these 
pages requtred Photostating and the reaatning 60 per cent were §xPtq, 
oo,&e. of reports gZregd ¥ to t~l«. -
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Hemo Eames to Ntchole 
Re: Oopies 01 Reports 

• 
9-17-57 

material between buildtngs for photostating purposes, speed up in 
reproduction of copiesjbr dissemination, decrease number of locates, 
return of liles to cabinets laster, etc. 

BAOKGRO UNIJ: 

This problem 01 ezcessive copies 01 investigative reports 
in our ~les was presented tor consideration by the Records Branch 
in September 01 1953. (The problem is more crt tical now because of 
continued expansi on oJ' our records and space, to put them tn.) 

Optntons were obtained trom the IJom.esttc Intelligence 
IJiutsion and the Investigatiue IJtuision, and the Training and 
Inspection Division, alter obtaining these lacts, also looked into 
the problem (66-2435-1807, 1808, 1809, 1810, and 1817). ~edicated 
on the objections that the disposal oJ' extra copies would hamper 
dissemination to other agencies, it was recommended and approved 
that we would not purge extra copies 0/ reports in lile at that time 
but the Records Branch should continue research to lind an inexpensive 
method'ot reproduction Which would make destruction economically 
feastb1e. 

RESEAROH OONIJUOTEIJ: 

In connection with our research, we secured data concerning 
and experimented with a number of reproduction processs.. For possible 
future use, tnformation concerntng each of these processe. and its 
applicability to our needs are set out in the attaohed blind ~mo
randum listed as Ite. #1. 

PROOESS WHIOK APPEARS 1!0 BES!' SUIT OUR HEEIJS: 

B1LOI.V - OOPIFLO 

Kaloid Oopy/lo - Man~aotured by Kaloid aD., Rochester 3, 
N. 1. Local diatributor - Kaloid 00., 8806 B.aeruotr Rd., 
N. F., Washington, D. O. Ooat - uaries d_pending upon 
mochine utilized. Oan be rented on a aonthly .,..ntal boat •• 
Ooat data and additional details set lorth below. 

PIlOOZ8S: 

Dry p.,.oc.aa .. 1.,Iar 1;0 Halo'&d - ZfJr.4t:e P",Qo •. ,. 
d'HJc.,.'Ibed 'n the Gt'tGched blind ••• oranaua. JlaolJ,'I1ltJ f". 
cuitomo'bio prtnwf" 'ond reproduce. OOph:8' ,01 ,t! ~thflji olgJQtUJ, . 'r < 

or 1;i'$RDlzwon't Qr~g~halo at; a u<Jrll J1GPt~ ~1)¢qa.; . ·m.~h· , _,, :.:.". 
, \ 

, .1 
I 



• Hemo W. G. Eames to Nicno1s 
Re: Copies of Reports 

• 9-17-57 

speoial type 01 head oan also reproduoe miorofilm 
oopies. Cost 01 reproductton of copies approxtmately 

\\

3 3/4 ,cents a copy (based on our vOlume); however, ~ 
volume 0 co ies re roduced increases 0 re ~JLqe 
eac copy ecrea,se ... !._ 

o BSERY-AT ION 8: 

Excellent prooess for economioal mass reproduotion 
Of oopies. Copies reproduoed are permanent reproductions 
beoause dry process used. Cost 01 reproduotion of oopies 
inoludes maohine rental and all supplies necessary. Addi
tional data set forth below. 

Based on the data obtained to date, this process appears to 
be the process which would most suitably fit our needs both from the 
standpoint of econ~my and quality. (Literature concerning prooess 
and sample copies reproduced attaohed as Item #2.) , 

Our reproduction problems anj ultimate obiectives have 
been discussed in some detail with Mr _ ~ local repre-
sentative Of the Haloid Company. }Jr.' I informs that the Haloid 
Company manulactures three models of the CopyJlo machine, model #1 
with microfilm head, oost $72,000, monthly rental #1,250, reproduces 
positive single oopies from 16 mm or 35 mm microfilm; model #2 
with opaque head, cost $80,000, monthly rental $1,550, reproduoes 
single copies 0/ opaque or transluoent originals; model #3 with dual 
heads, cost $85,000, monthly -rental $1,850, reproduces e ithe'r from 
microfilm or or,tgtna1 documents,. Mr. I I inlormed that model #3 
with dual heads will not be available lor sale or rental until la~er 
th is yea.r. b6 

)Jr. I I has inlormed that based on our anti,?ipated 
volume of copy reproductiDns (cop~reproduoed lor dissemination 
il all copies now in file destroyed, approximately 50,000 reproduotions 

\

monthlY), a oopy could be reproduced lor approximately 3 3/4 cents 
per page whtch oost includes machine rental and necessary supplies. 
According to the Administrative nivision, a Photostatic reproduotion 
costs approximately 12 cents which cost includes labo~ supplie8, etc. 

Based on the8~ ligures it would appear that there would be 
a aubstanttal sautngs in the reprvductton 01 oopts., however it is 
pf> "I nted out that thelle Itgure8 are not oonolustue and it would be 
-eapp88'fb1:e to aet /orth G de/tntte coat 11,grr'~#/f ()r ,4u",nga unless an 
actual ~~peri •• nt 13 o~nduoted. It ta potnted out thG~~n a.ddttlon 
to a PQss'&ble sGbtngs inreproauctlon cost., the ReoorrJ,8 Bra.nch /"'tI8 

, " 
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• 
Memo W. G. Eames to Nichols 
Re: Copies 01 Reports 

9-17-57 

that many additional economies would be realized in connection with 
such intangible items as the removal of serials~ elimination 01 the 
transportation of material between buildings for photostatic purposes, 
speed up the reproduotion lor dissemination, deorease in the number 
of locates~ return 01 files to cabinets, eto., whtch would effeot 
further savings~and streamline prooedures. It is possible that 
additional avenues of use would be uncovered whioh would lurther 
justify the use 01 this machine. 

b 

Through arrangements perfeoted by Mr.1 J, Me;srs. Watkart 
and Marshall observed one of these machines in operation and the 
attaohed oopies 01 Bureau oorrespondenoe were reproduoed (oopy attaohed 
as Item #3). They were extremely impressed with the speed of 
reproduotion~ the quality of the copies reproduoe~ and the versatility 
of the maohine. They feel that the maohine offers unlimited possi
bilities for streamlining some of the work presently performed in and 
by the Records Branoh. For our purpose model #2 which reproduoes 
oopy from the original documents or model #3 whioh reproduoes both 
miorofilm and the original dooument oould be very efJ~otively utilized. 
However model #3 is not commercially available at this time. 

While we strongly feel that this maohine ofj'ers excellent 
possibilities as far as our reproduction problem is concerned, we 
have purposely not recommended the rental oj' one 0/ these machines 
up to this time because 0/ the Bureau's stringent eoonomy program and 
beoause the company ordinaril~y will not rent the machine for a 
period less than one year. b6 

On 9-16-57, Mr.' loontaoted SA Marshall and in/ormed 
b7c 

that a model #2 machine is being delivered to the WaShington area 
or two demon8trations during September and October. He stated that,' 

between the8e two aemon8tration4, there will be a three-week period 
hen the machine will be idle. Mr.1 lin/ormed that his company 

s wtlling to make this machine available to the Bureau rent ~ee 
or the three-week period, September 30 through October 21, lor 

experimental purposes. The only expense to the Bureau would be the 
008t 0/ supplies neoessary for this experiment. It ia antioipated that 
this cost would be no more tha ,~..JUl ::ti1i11: Q@iD 
r~p' odllced durtng eta ~,riSl.d...l!lg,1ll.rJ. .. Q§", §JfJ:Jig.lU9-t:2.r ... ,.d. .. t~. 

Recorda Branch jeels that this i8 a golden opportunit,v to 
experiment wtth thia maohine, with very little cost to the Bureau, to 
aotually determine i/ any economies can be realized by the use 0/ 
th'£s type 0/ equipment. "We are con/taent that the use oj thts equtp
ment will enable us to e/leot many econ~nd will result in a 
8ubstantial aavings to the Bureau. Hr.~has tn/ormed that his 

!; 



Mem.o ~: G. Eame8 to 'Ch018 
Re: Copies ~of Reports • 9-17-57' 

It i8 our plan that thi8 machine would be installed in the 
Identification Building near the Name Check Section Of the Investi
gative Division where the majority of report8 are disseminated. 

RECOMMENDATIONS: 

(1) That the 'Records Branch be authorized to negotiate with 
'b:lIpett~~ Mr.1 I." Haloid, :Jompany Representative, 3306 
Re8ervoir Rd., N.W." W'ashi ngton, 6, D. e., for the installation of 
a model #2, Copyflo machine in the Identification Building for a 
three-week period, September 30 through October 21st, for experimental 
purp08es on a rent-free basi8. The only expense to the Bureau would 
be the supplies neces8ary wm ch would probably c08t no more than $250 
depending upon how much we use the machine. Exten8ive experiment8 
will be conducted during thi8 period to determine the machines 
applicability to our needs. (}Jr. 1 1 has reque8te:t that he be 
informed by the end of thi8 week if the Bureau would like the machine 
installed). . 

ai' "" /.~ j L ,< ,. , c.· ;: t...,. '" I J It-) , 
1''1 ,v' /' ."'.:' 

4/'\ .' li J d C /<.-.1"11 .~. .;:.... " '( , ," 
. " I " ,,( P' "'" T .... ·." 

A '. /1(, "It .. ..... "'.. <.. , 
'I'~" ,lb~ tA-- ... r o .W " 

f/'U~I ~1.w../v,(u1. 
(2) II the machine during the 

job antiCipated, fUrther recommendations 
date regarding the rental 01 the'machine 
eztra coptes 0/ reports now in !tle. 

-5-

experimental period does the 
will be made at a later 
and the destruction 0/ 
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• 
RESEARCH CONDUCTED AND INFORHATION OBTAINED 

qONOERNIN(} REPRODUCUON PROgEDSES 

In connection with OUr researoh, we have secured data 
concerning and e~perlmented with a number of other reproduction 
processes. For Possible fUture uBe, i~ormation concerning each 
of theBe processeB and its applicability to OUr needs are set out below. 

YERI.1'.AX 

Yerifaz Copying Machine - Manufactured by Recordak 
Corporation - 415 lJ'adison .Ave • ., New Tort 17" N. Y. Local~dtstributor - Recordak Corporatton" 705 12th 
St." N. W., Faahtngton 5" D. C. Cost ;360.00 
PROgESS: 

Material to be copied placed face to face with matr/~ (sensittzed paper) and Inserted In machine. Light 
prOduces copy on matri~. aopy paper then attached to matr/~, 
Inserted In machine and copy is made. At least 3 to 6 copies 
can be made from matrt~, however, prInting on eacn one becomes nottceably 1 tghter. 

OB8EOYAUO/iQ.: 

Bingle copies more e~penBtve than Autostat (repro
duction process presently used to reprOduce copies for 
fIling purposes) Copies. Additional copies made from same matri~ become noticeably lighter. Good prOces8 but too slow for mass reprOductton Of coptes. 

THERliOF .AX 

Thermofa~ Duplicattng Process - Manufactured by Minnesota 
MtntnQ and MQn~acturtng ao., Bt. PaUl, Minnesota. OOst $425.00 

" I' 



OB"SERfATIQN§, : 
Not suitable lor' our use. Good for temporary 

copies but paper too Ilimsy, susceptible to tearing and 
not Batislactory lor permanent copies. Can be reinlo

rced 

with a lamination process which takes additional time. 

COPEASE 

Copease Duplex Photocopier - Manufactured by Copeas8 
corporation, New York, N. Y. Local distributor - Raloid 
co., 3306 Reservoir Rd., N. W., Washington, D. C. 

PROgESS: 
operates similar to autostat process. Copy 

takes approximately 40 seconds to make. 

OBSERVATIONS: 
Similar to autostat process. Good lor small 

number 01 copies b~t too slow for mass reproduction oJ 
copies. No particular advantage over autostat machine 
presently being uBed. 

SJlOKEPRINTER 

Electronic Developing Process - Developed by Standard 
Register co., Albany and Campbell Sts., Dayton, Ohio. 
No cost data available, still in proces8 0/ development. 

£RQqESS: 
,Copy ROde by use 01 electronic principle. 

I~oraation received Irom Standard Register Co. that 
machtne Bttll in research stages, not available 
co_erciallll. 

OBSERYATIONS: 
copie.s supposedll/ can be made at a cost 01 

o fractIon 0/ a cent. Machine .till being developed. 
Developaent ~"'ll be olos.ill followed. 
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• 
BRUNING COP11'LEX 

Bruning Copy/lex - Manu/actured by Charles Bruning Co., Inc. 
Headquarters - Peterboro~ N. J. Local Branch Olltce - 1025 
Connectiout Ave.~ N. F.~ Fashtngton 8~ D. O. Cost - vartes 
upon size 01 machine utilized. 

PROgESB: 

Original document and 8ensitized coPU/lez paper 
are exposed to light rays which deactivate the diaso coating 
wherever they pass through original. A~er exp08ure~ the 
copy/lex sheet passes through rolls whtch apply a thin /ilm 
01 developer whtch converts the latent image on the paper 
into sharp black lines thus making .a positive reproduction. 

OB3,ERY4TIONB: 

Good process (same process used by Identification 
Divi8ion to reproduce copies oj ideniiltcatton records). 
Tran8lucent paper necessary jor best quality copies. We 
have experimented with this machine and while our reports 
can be reproduced, quality oj some reproductions only 
lair aAd not 8uitable jor dissemination becaus~ paper is 
not sulficiently translucent. Copies can be reproduced 
/or a fraction Of a cent per copy. 

HAL OID - ZEROX 

Haloid Zeroz - Man~actured by Haloid 00., Rocke.ter 3, N. Y. 
Local distributor - Holoid Co., 3306 Reservoir Rd., N. r., 
Washington, D. O. Oost 0/ equipment necessary $4,335.00. 
Same equipment can be rented for $90 per month. 

PROgESS: 

Dry, electrical copying proce8s. Pouaer8 used 
instead Of chemicals or water. Pri.ory purpose 01 this 
process is to make .aster copy lor use in preparing multiple 
copies. Pokes 3 minutes to ~ake master copy, then additional 
copies can be .ade very rapidly. 

9B81RY4fIOU.: 
Not sui'toble lor aGss reproduction 0/ ooptes. 

Too slo~ and ezpen."'ve. Onlu advantage ~uld be ~.r. 
large nuaber 0/ copies 0/ aoae aocu.tlnt requtred. 

- 3 -
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ST~O FORM NO. G4 • 

Office Memorandum · 
~, , 

UNITED STATES GOVERNMENT 

TO MR. NE~~~ 

FROM w. G. EAMES E!.-

OURRENT PROOEDURE: The Reoo T'ds BT'anoh has T'eoe"& ved autho T'"&'ty fO T' 
the destT'uot"&on Of a numbeT' of files oonoBT'ning .the T'elooat"&on Of 
Japanese al"&ens. The abstT'aots foT' these f"&les should also be 
destT'oyed. HoweveT', the NumbeT'ing Un"&t abstT'aots destT'oyed aT'e 
peplaoed by fOT'ms in the numeT'"&oal sequenoe oUT'T'ently filed in the 
abstT'aots "&nd"&oating the file numbeT' destT'oyed and the file oontain
ing the authoT'ity for destT'uot"&on. 

ADVANTAGES: Employee states that heT' suggestion would eliminate 
filling in the fOT'ms T'eplaoing abstT'aots destT'oyed. 

'., 
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> ",(/}ffice Memorandum · 
~-w. MR. R. R. RO~, DATH, December 2, 

PI10M JiR. D. J. SULLIVAN ~~~\\ a 4~4e~c~ ,,/5'/? t{\~~% . 
SUBJECT: DESTRUCTION 01 FBI REPORTS Bft/il (ll",e ~. -::-

UNITED STATES GOVERNMENT 

DEPA.RT1lENT-OT THE ARMY 7 " 

LIAISON MATTERS f7;h"q "'~\." ",,' t, '/J>~~-' Qse"== ~ c;~~ lj?'f ~ ~:/-'" ~:'-- /( ~ r V. Tele. oom - I 
. ,: By letter dated Augu8t 26, 1957, the Ba~;tmore 'O!f~;:; I 
aavis,~d that according to in/ormation received from the G-2, ~ 

'Str..corrd" Army, Fort George G. Meade, Maryland, that G-2 had st 6,d 1 
thq.t ~e J>robJem 0l.filing FBI reports in gen.eral investigative' , 
'matt~ (crim1nal ~ses) had become increasingly dij/icult beoause 
of s~2~e problems ~ Second Army. The G-2 requested Baltimore to 

.~~dvj,s~whether: or 'tot in reports in the general ~nvestigative tile, " .! 
';..pnce thep had 'served their purpose, could be destroyed. Baltimore \ ';j. 

-.suggest-ed that posslbly other Army areas lDereencountering the same ~i'f 
dij'ficu11W an~ sugg;ested that the Bureau endeavor to have t~e . ;,I"~1 'j 
,pep~rtme"t, 0f::';.the A,rmy establtsh an over-all policy on th t\o, que8tt on:~ .. 1 

"';.Phis matter waS taken up through Bureau Liaison with the ~)\ I 

~O!fice of the Assistant Chief oj'Staff, Intelligence (ACSI), " j 
',pepartment'of the Army. At that time advice waS received from ACSI i ~ 
that the Department of the Army would, after taking the matter up I 
with all continental Armies, establish' a policy which would be f~ I 
submitted to .the Bureau for approval prior to being issued formally. \' 
on November 29, 1957, Majorl ~ Plans and Policy Section, ~, 
ACSI, advised SA D. J. sullivan, Lia~son Section, that aj'ter " 
canvassing 0.11 continental U. S. Army areas, it had been determined ~} 
th.at all the Armies were more or less encountering the same problem, \'\~; I 

~ ~~ .8 a shorr:ll: o~(torage space. In order to alleviate tht8 ~\' 
I ::j ::;.~ro~lem, llo40 r stated that ij' the Bureau approv~d, an order .. ~::~, 
I. J""iI' ~i=~o;,~d be pu't 01." Y e Department oj' the Army concern1,ng the 

I ".'!;''(jt~slp'''osttion ,oj' Bureau reports in criminal mat-/;ers which would be • 
("!il.L;tpj}tan t i all y as, j'o 11 0 ws : b 

6 

r.:" ~ ~ :;::~ ) < b 
7 

C 
'1 ~> .. :~,~ In" order to reduce t~e amount oj' j'iles held in the~ 

~>'~o :-r%!.) commands and agenc;f,ep,~~I.~h:l-S h~adquarte~s pro~oses t~ ; 
~ .~;. :.-::. .... 'gestabl1,sh a prdbedure to prou~d,e j'or 1'"I,na1 d1,sposit1,on :, 

I _ ~." ..,..."..' r \ ~~~'~ -,<&,:#oj' criminal-type FBI reports as lollows: " , 
~ ~'_~~J« "~~~"'» . ". '\ to ~1 ~ (a) upon completi'o7i' of Ar1T!y ac~i,on or at t~e. . 
~ ~ ;'i~ (.i-end oj' a one-year perl-od, ~j the case 1,S 1,nacpJ-ve, 
~ ~" 1D vlreports on members oj' the Army and De!,artmen:!f 

~" . D(~sr;g}l,)~~:f\t:~ 1'fJ ~~t~trll :: .' _ d> ~ "~ .. -~~ iJ't'b ~~ tl 
.~ ~YreV 'ItHH ~u1'" piji'("ORD'iUb ~ 

~ ~ : ~~: .~:~ kart 76L~~G ~3 1957 ;r t J-. ".,S~ 
1 - Liaison Section ' I -
1 Mr. Sullivan @ .-~ 

tv 
'<.'i~ ( ~I 

j 
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Uemo 'Sullivan to Roach RE: DESTRUOTION OF FBI REPORTS BY 
DEPARTJiENT OF THE ARMY 

(b) 

oj Army civilians contain~ng loyalty or 
criminal-auj.tability type 1,nj'ormation will 
be j'orwarded to the Oentral Records Facility 
(ORF), Fort Holabtrd, Moryland. The reporta 
w~ll be incorporated into dossiers at ORF 
and maintained permanently. 

All other criminal-type ~eporta not included 
in (a) above will be destroyed by burning by 
the command or agency concerned. Tonia 
destruotion will take place aj'ter the reports 
have been reta'f.ned j'or a one-year period or 
upon rece'ipt 01 not'ij''ication j'rom the Department 
oj' the Army that action has been completed. 

H: Majorl Istates that 'in order to avoid asking the FBI 
j'or duplicate reporis at a later date, thOS8 reports other than 
those j'orwarded to ORF which" in the opinion oj' the command or b6 
agency concerned" might be oj' j~ture value to the Army, should be 
retained beyond the one-year period. ~is would be discretionary 
with the respective commands. Major I I/urt~ l' stated that it 
was proposed that criminal-·type Bureau repor·cs which had been 
included as exhibits in military police criminal investigative 
reports' were beirg exempted j'rom the destructi ve provisions oj' the; 
proposed Army regulatio.n. At the time 01 issuance 01 the new 
regulation, all commands would be advised that the new regulation 
would in no way alter procedures currently being j'ollowed with 
respect to the j'ina1 disposition' 01 intelligence-type FBI reports 
which are j'orwarded to ORF j'or permanent maintenance. 

It is noted that when this question was j'i rst brought to 
the attention oj' the Baltimore OJ'j'ice by the G-2 01 the Second Army 
he pointed out that correspondence j'rom the Bureau always carried 
"0 loan" prot;ision, which the G-2 assumed to imply that the Bureau 
might sometime seelc physical recovery 01 the documents at a later 
date. While the Bureau can always recall reports disseminated to 
other agencies, it is not deemed practical or desirable to have a 
wholesale return oj' these reports by the Department oj' the Army 
when the Army is oj' the optni on that the repo rts are no longer oj' 
current interest. The biggest objection to the destruction 01 
BlJ.l'(;.((JU rep 0 rts in the hands oj' 0 th er agenci es comes j'rom the j'act 
that at some luture time that agency might request the Bureau lor 
duplicate copies, thus adding an extra expense and burden on the 
Bureau. It is noted that in the proposed Army regulation they 
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Memo Sullivan to Roach 

", 
. ' 

RE: DESTRUCTION OF FBI REPORTS BY 
DEPARTMENT OF THE ARMY 

spec iIi cally propose mentioning that to avoid asking the Bureau 
lor duplicate reports at a later date it is being lelt within the 
discretion 01 the command or agency concerned as to whether Bureau 
reports are or are not to be destroyed under specilic ci.rcumstances. 

Since the proposed regulation provides lor the permanent 
retention 01 criminal-type Bureau reports in cases involving Army 
personnel and Department 01 the Army civilian personnel, it is 
thought that the bulk 01 the destruction would take place in cases 
involving Iraud, bribery and related matters. In any event, all 
reports will be maintained lor at least one year or unti.l completion 
oj' the acti on. 

'Since the Bureau does not desire the return oj' these reports 
Irom the Army, it is not thought that the Bureau can object to 
the destruction by the Army. 

ACTION: 

II you approve, Liaison will advise ACSr that it is 

1
entirelY within the discretion oj' the Department oj' the Army as 
to whether they -"''ini tiate a procedure j'or the destructi on 01 I criminal-type Bureau reports. ACSI will j'urther be requested to 
keep the Bureau advised if' and when such a procedure is initiated. 

" ---A'· ~ ~~ v.rY'o 
IF, rr } ~ 
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TO 

FltOM 

I
I' 

~ ,~ "'#-,-" 
UNITED STATES GOVERNMENT 

Mr. Mohr 

H. L. Edwards~jf)f~ 
DATB: 11/12/57 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
~ohr __ 

SUBJECT: EFFICIENCY RATINGS 
Parsons _ 
Rosen_' _ 
Tamm __ 
Trotter __ 
Nease' __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

<)/:, ,t !' F t.; /', /.// A-I/( /; 

By memo dated 11/4/57 from Mr. Andretta, Admini
strative Assistant Attorney General, there were attached 
four files containing copies of efficiency rating liits of 
Bureau employees dating from 1942 to 1945 which, according 
to Mr. Andretta, are of no further value to the Department. 
They were forwarded to the Bureau for whatever disposition 
was deemed appropriate. ,~ 

These lists apparently were forwarded to the De
partment on an annual basis and were broken down by Seat of 
Government and Field Payroll. There was 'a further break 
down by grade and under the break down the employees were 
listed in their respective adjective rating categories. 

All of the foregoing information is contained in 
the Bureau's personnel records and it is not felt these lists 
Vlould be of any value to the Bureau. Accordingly, it is rec
commended that permission be given to destroy them. 

- ~mes ,I ' ~~(D_): " 2 .-
;' 
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Office Memorandum' 0 UNITED STATES GOVERNMENT 

\v'TO 14'r. DATE: November 21, 1957 ' 
Df~ vrw~n IL~~ ff'Ii}c, t,~)?1,~1'11 "" Tolllon_ 

Fll.DM 
. _ ,t, U,'" . ,:?, .0...., Nichols--.. 

R. R eberger If, q~N IF. '. t ": .~; !,P~/~ ~f Im.~-
J.~"" .'- J 'n.,. .. ,-",,~ B' OIlJ. ,if'll 1" .' .;;'. • .... ' 'M ' ,r 

COPYING OF REPORTS IN BUREAU FILESilL!Ji2.~ ~ .~;.', ~i}lJ·l{[fj~~~~o"""n~;.,e--
RECORDS SECTION MEMORANDUM -:- .- ___ Kj,~ Tamm __ 

SUBJECT: 

SEPTEMBER 17, 1957 /~ -*Jil; ""'., ....... ~ . .{;f/--

~if~(e..1·: tJj.} 0 u~~ ReJL!JR1S -- 13AIER..a,L ~~i;; 
The Records Section of the R t90rdS an rc'Onmlunications 

Division is faced with the problem of files expansion and has made 
inquiry concerning a satisfactory and inexpensive method of re
producing copies of reports now in file when copies are necessarl 
for dissemination. At the present time the files contain, in most 
cases,. extra copies of reports. The Records Seotion estimates 
that one-third of the 7500 file oabinets now in use contain nothing ~~ 
but additional copies of reports. They contend that if the Records " 
Section is only required to maintain one copy of each report that l' 
the space ocoupied by 2500 file cabinets could be saved. ~ 

Supervisor ~ I ~f the Records Section made !E.:) 
arrangements with Mr. I lof the Haloid Company to ~ 
furnish, rent free, a2 Copyflo Machine for the Bureau to experi- ~ 
ment with for a three week period beginning the first of October, 
1957. The machine we experimented with rents for $1550.00 per 
month or sells for $80,000.00. b 7 C 

A Model #2 Copyflo Machine was placed in the Mechanioal 
Section and used for a three week period during October, 1957.. " 
This machine reproduces, electro-statioally, from the original' ~ 
material ~ to a roll of plain unsensitized paper. It makes a good~ , 
permanent, positive reproduction and can be used for 90 per oent d 
of our work. There are certain types of light blue. ink which do ~ 
not sQ~is~ptorl1y reproduce on this machine but this type of work ~ 
can e~lly=be screened and reproduced on the Photostat Machines. . 8 
The C~pytlo Machine is capable of reproducing 1200 e"xlot" sheets :... 
per hour.~~er ideal conditions however, due to the type ot work ~ 
which we r$.produoe, (we have to block out Bureau notations and use w 
the Bpreau J;1roperty Stamp) we can average about SOO pieces per ho~t5 
With further experienoe and planning on this maohine we will be ~~? 
able to increase that average to between 700 and eOO pieoes per, ~, 

hour. ~ b- 3/L%b~ V . " 
The Foreman ot our Photostat Unit ~d 

the other Photostat RJ!erators were veI7 muoh ~.'.. ' ,:; , 
maohine. We have es.~~t~d) th~,~\c,~~t per 8"xl ;t'OP~9 uct1'O~:,~~; , 
$.OS per copy as again8~i $.oe per' eppy fo~Qt~st,~~~, , .;, ., r, ',";' •. ,' •• ~." i 

£,.J)-~--' , .. ~ 1 NOT RECO~Or-:J' ,. 'r.' ':'1\ . y\,t}~~{:,r.I'i."4t ,I' 
.JiJVI ' . I~J~~:t"·. ',' ;\i 

SgJ'C'-', .{1 ",\, 46 FILa- J1t( \~bbl ~ ljtuf.rr,;, " Il 
·'111 ,t, ,f { ,f, . 

~'t'" .. ~f· i r,.. "it • . I ~ ~ I .. 
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The Haloid Company manufactures three models of the 
Copyflo Machine, Model #1 which reproduces from 16mm or 35mm fi~ 
and rents for $1250.00 per month or sells for $72,000.00; Model 
#2 which reproduces directly from the original rents for $1550.00 
per month or sells for $80,000.00; Model 13 which reproduces either 
from microfi~ or directly from the original rents for $1850.0

0 

monthly or sells for. $85,000.00. We experimented with the Model 

#2 machine. 
The Mechanical section Photographic Laboratory does a 

.good bit of reproduction work from microfilm and if we had a model 
#3 machine we could sp~ed up our microfilm work. 

Mr.1 I advises that if we desire to rent or purchase 
a Copyflo machine it will take from 60 to 90 days for delivery. 
Mr.1 I also stated that if we rent a machine for a six-month 
period and then desire to purchase a machine, the rental fee could 
be applied to its cost. 

If the Bureau desires to eliminate extra copies of 
reports from the files and reproduce copies as necessary, I believe 
that our present force could easily keep up with the additional 
work we would receive. 

RECOMMENDATIONS: 
That this memorandum be referred to the Records and 

Communications Division for their information and further 

recommendation. 
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TO , Mr. W. A. B~ DATH, Novembe:r 13, 195'1' l. ; 

M S B D ah \""'>0,) ,~IJ ~~!:rs ~l' :,; 
PROM: r. . . on 00 I";) ~ V ~J Boardman __ 1 

t:J D ~ fw c..,,"¥-,\ g r' tJ ~:~~:n_t -=-~-' ~ 
SUBJECl': COPIES OF;-;RE~~P:-;O~R~T~S~:::":'''':'''':;'';'''''''';+--------:~~~:!''''-'''''--'''''''''' ~:~::n-$=-~-t~ 

~ ~. Tamm _. _ ~_ £. 

Attached memo October 30, 1957, from W. G. Eames to Nease __ ,._ ~ 
Mr. Nichol?J. deals with proposed plan for destruction of copies of ~~~~~rr;::m-:-_- 1 

reports in file as space-saving device of considerable magnitude. Your Holloman. __ 

«!omments are desired by Mr. Nease. Gandy __ _ 

This over-all idea was presented in September, 1955. Basically the 
idea is a sound one since the Bureau cannot gear itself to copy storage 
based solely on possible future use. After considerable study the idea was 
rejected in January, 1956, until an inexpensive copy r~:mquction method 
could be assured which would meet vast needs of Bureau to disseminate data 
on a continuing basis. 



• 
Memorandum for Mr. Branigan 
RE: COPIES OF REPORTS 

RECOMMENDA TIONS: 

• 

(1) This problem affects other divisions and it is believed views 
of other divisions should be secured. Recommend this Division favor 
a copy destruction program in principle providing the Bureau is 
simultaneously in a position to meet promptly all" copy reproduction needs. 
Destruction without facilities to meet reproduction needs would be false 
economy. 

Internal Security Section and the Subversive Control Section agreell 
with this position. 
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• UNITED STATES GOVERNMENT 

1';° 
1 -P!lOM 

SUBJBCT: 

MR. NICHf/\ J 

Yf. G. EAMES e 
COPIES OF REPORTS 

OATS: 10-30-57 

OBJECTIVE: As you know for sometime the Records Branch has 
been conducting extensive research in an effort to find an 
inexpensive and rapid method of copy reproduction which would 

Tolson _~ 
Nichols • 
Boardman _ 
Belmont _ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter _ 
Nease __ 
Tele. Room. 
Holloma~ _. 
Gandy._._. 

make economically feasible the destruction of extra copies of 
reports now in file. The destruction of these copies, which we 
estimate occupy nearly 1/3 oj our 7500 file cabtn"lts housing Bure,l)' 
files, would save a tremendQus amount of spa;o ~nl eq~'pment ani 
would malre our filing operation more e/./iciel1' .,,:'rv~ 'fh! stanr:('1oin' 
of maintenance and normal day-to-day US2. 

BACKGRC UNDo' The Bureau has followed the pra..] ti ce r;,/ ,/i] i ng e;rtr'l 
copies of reports jor possible future needs. for Burea~ neeis 
only original copy 0/ report is necessary, however, beca~se oj 
Bureau responsibilities, large volume of copies of reports must t.lO: 

disseminated. T'tis dissemination can be handled in two ways: (1,' 
by retaining extra cop!es of reports in file as is now done or (£) 
by maintaining only original copy of report in filt: ani reproducin:: 
copies as needed. It has been the contention of the Records BranJ1 
lor sone~ime that from an efficient records management standpoint,. 
only theloriginal copy of the report should be retained in file. 

On 9-16-55, (66-2435-1807) I sent you a comprehensive 
memorandum setting forth the background concerning this problem 
and the advantages and disadvantages which would occur if only the 
original copy of the report was retained in file. I recommended 
that the procedure 0/ /i 1 i ng extra copi es of mp;7f"~cpep~ sco ntt nued 
and that all such copies in the Bureau files be aes~h'lf~~. 

Referenced memorandum was referred to th:,,~st;c 
Intelligence Division and the Investigative D~ . ; calment 

1 and by memoranda from Branigan to Belmont dated 9-3~\ [§6-2435-
i 1808) and Evans to Rosen dated 10-6-55 (66-243tjl.f§5~ JB~ perti nent 
: and logical di sadvantages wer e set forth concerni ng r prop'osal j 

.1' . the prtncipa1 disadvantages having to do wi th:---fr1 ' he dtJ/~cU1 ty 
, in reproducing acceptable copies from the original in view of 
(, '"notations, corrections, Records Branch symbols, etc. ~Ei5~ hI ':t1f;t1l ./"' (oont~~a page:/ 2 
I~ ! ~21~tO?W~~11~~Jj'~~~; ;A~tV{~;~~(I'~~~ ,r'Or Ij~~~S;\ - . 
~ - I!4r. "n.enne er,y_e7'\I~·.m v ..... tJ ~ ~ 
t\. MERt~·i~B~:~~US,~kiE~ . .iT t\~ '~' ~~\'1' ~4~TFE RERO' DE~~; ....... ,e,."",-,. ~' .':.:,: \ : ,~\~ < ;"':-r!rlr" '.} 
~ ~£a?rl ) t\ ~~, ~ rr ',' ~'Y~15. "\ ,B,,~2 \ ~~;\, ,;' ' 

~"':;'l'm~~-~~~,¥(i1I; .(~A;~"i .. :~,t:':',. ,~~,. '~;ml~'ll);"" ' , 
~4 C:J . "/~"rI' _!J ,l~ 1 ;'~"~tit.'Ii. \'" ,.1' = r---. e '!~, 1/, 
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The Training and Inspection Division ·considered this 
problem and b~ memorandum from Mason to Hr. Tolson dated 1-27-56 
(66-2435-1817) recommended that the files not be purged of extra 
copies of reports in file but the Records Branch should continue 
to conduct research to find an inexpenslve method of reproduction 
which would make destruction economically feasible. 

Since that time, the Records Branch has conducted extensive 
research and experimented with a number of reproduction processes. 
By memorandum to you dated 9-17-57, I set forth the results ~f this 
research and in particula~ information concerning the Haloid copyflo 
reproduction process whicn process reproduces permanent copies very 
rapidly and economically. Arrangements were made with the Haloid 
Company to install a copyflo machine in the Mechanical Section for 
experimental purposes at no cost to the Bureau. The Mechanical 
Section is currently analyzing the results 01 this e~periment to 
determine if this process is suitable for the Bureau's use. 

Main Problem In Mass Reproduction Of Copies: The main problem 
which would be encountered in the mass reproduction oj copies and 
a problem which even now causes considerable work on the part Of 
the Mechanical Section in the photostat operation, is the blocking 
out of certain information on our documents being reproduced for 
dissemination purposes. All Bureau markings, notations, symbols, 

\ etc. are blocked out and the character of some reports is blocked 
out (for example, Bureau, CIA or Departmental applicant investi
gations). The great majority Of the material blocked out appears 
on the first page Of the report~ This blocking-out process is~time 
consumiryg yet necessary operation which would naturally be increased 
if all copies of reports were destroyed. 

The blocking-out process is one of the main difficulties 
. encountered in our experiment with the Haloid CoPVflo reproduction 

system. This system is an extremely fast operation, reproduces 
per~anent copies very rapidly and economically but is not suscep
tible to a large blocking-out operation because the material being 
reproduced is sent through the machine by rollers. While we can 
never completely overcome the blocking-out problem, we Can sub
stantially alleviate this difficulty by the proposed solutions set 

, 
\' 

forth in the subsequent paragraphs. 
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Uem.o' to Mr. Ni,on.ols 
Re: aopt'es '0/. Reports 

10-30-57 

Proposal by Records Branch to Allevtate Blocking-Out Problem: 
As prevtously set forth, the great majority of the notations, 
symbols, etc. which must be blocked out of a report being repro
duced for dissemination purposes are located on the first page of 
the report. The remaining pages of the ortginal report are normally 
free of any markings which require blocking out and thus can be 
reproduced very easily and rapidly. Since minor changes are 
made in ink and may appear on pages other than the first page of 
the report, the question of reproducing ink notations has been 
given careful attention. It was found that this machine does an 
excellent job of reproducing all ink notations with the exception 
Of those which are very faint or in light pastel shades. In rare 
instances where such ink has been used, it would be advisable 
to use existing Photostat equipment. This could be done at the 
present cost of renroduction and since it would be necessary only 
on very infrequent~occasions, it does not present a problem. 

The Records Branch proposes that we go throuyh our files 
at the present time, beginning with tne older files, ane des trey all 
copies oj' reports now in filf'. In adai'/;ior. to the original copy 

"I 

of the report, we would retain the first pade of a copy oj' the report. 
This first page, which will normally br·· free of any markin:is, wou1~ 
be attached to the ori)ina2 repnrt. ThUS, when any futur~ reproduo
tion Of the report is necessary, the first page of the :'vpy could 
be used along with the remaining pages of the original report for 
reproduction purposes. This systf::m would alleviate to ,1 ~Jr~7e 
e.:r:tent the main difficulty in i;hf:: reprcduction of reports (the 
blockin::; out of marJi.ings) ane we will be able to reap bill aividends 
from the destruction of the remaining copies of reports in file. 

This prcposal will alleviate the problem encounterea with 
the reports already in file. In connection with the reports presently 
being prepared, there are three alternatives which COUld alleviate or 
eliminate the blocking-out problem: (1) require Field to submit 
extra copy oj' first page of report (This could be done very easily 
at little expense.), (2) place all markings, symbols, notations, 
etc. on low&r half of first page of report form, thus blocking 
out wcu;d be a simple prop~sition, (3) attach extra page to report 
jor purpose of placing thereon notations, symbols, etc., thus 
original report would be free of any markings and could be reproduced 
very easily. 

CONCLUSIONS: Large percentage of Bureau records consist of copies 
of reports and from efficient and sound records management standpoint 
should be destroY6d. Destruction of these Gcpies wou7d save substantial 
space and equipment and make records more efficient. Because of 

(Continued on Page 4; 
- 3 -
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Memo to Mr. Nichols 
Re: Copies of Reports 

~ w-~ 

, 

'" • . ..,1 ~ 

10-30-57 

dissemination program, to make this feasible requires economical and 
rapid reproduction method. Such a method currently being studied 
and experimented with. One of problems encountered to date is the 
necessity to block out Bureau markings, notations, symbols, etc. 
Since majority of these markings appear on first page of report, 
Records Branch proposes that duplicate copy of first page of report 
be r.etained for reproduction purposes and all other copies be 
destroyed, thus saving substantial space and equipment and making 
records more efficient for day-to-day use. 

RECOMMENDATIONS: 

(1) That the Bureau again consider the destruction of 
copies of reports now in Bureau files in the interest of sound 
records management operations and more efficient uti1iaation of 
space and equipment. If the Bureau authoriaes the destruction of 
reports, the duplicate first page of a copy of the report will be 
retained and attached to original report for use for reproduction 
purposes. 

(2) II Recommendation #1 is approved, "fUrther con8ideration 
will be given to p08sib1e revision in submission or processing 01 
reports currently being prepared. 
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fX: Office Me~ndum • 

~ TO 
" rJ 

Mr. Mohr 

\.'~~ I ~ " Tolson __ " 1..' Nichols_ 
\~il PltOM: H. L. Edwards\~\. Boardman_ 

~
~ {I fI Belmont _ 

I.; i Mohr __ 
~ SUBiTBCT: PROarSSeonxl_S -

<I PAMPHLETS I S SUED NEW 
\ Tamm __ 

Trotter __ 

~ 
Nease __ 

;: Exhi bi t 1, Benefits for Special Agents n Ci VII Tele. Room_ 
f~~ ~ ervice Retirement Legislation,and Exhibit II, Benefits of workingGHolldoman
,,~ . an y __ 
~ ~ for the FBI, are the two most recently 1ssued pamphlets furnished 
(I new Special Ag~nts to ildv ise t~em aI' 7u~h mat ters. In addition, we 
~J presently iurn1sh new agents wlth Exh~~1t IV, Memorandum for fll 

I ~~r Special Agent Personnel, dated 9/28/55, and ExhibIt V, Memorandum for 
~\:- All Special Agent Personnel , dated August 9, 1956, which brings the 
~ 9/28/55 memorandum up to date on revised retirement uenefits. These 
, lattBr memos are not maintained in stock and it is neeessary to have 

{J 

1 them vrinted each time additional copies are needed. We continued 
~ distributing them after the ~amphlet Benefits of Working for the FBI 
~J'Nas prepared since they contained more detailed information on re-
':i ' t irement benet its. Now, however, .vi th the tJreJ:-lara t ion of the pamph let 
;;., t specif ically covering ret 1 remen t lug is la t ion, the two memos do not . 
, j appear to ue necessary and duplIcate information cunt~ined in the two 

t.:~ I pamph lets. 

'" '\~ We previously issued to new clerical employees, a Memorandum 
\ . for all Non-Agent Personnel, dated August 13, 1036, ExhilJit III, which \1 summarized tlleir employment benefits. We discontinued issuing this 
\ memorandum upon the preparation of the pamphlet entitled'~enefits of 

Working for the FB~since this pamphlet covered their benefits as well 
as benefits of the Special Agent personnel. 

~ We now have only a small supply of the two memos for Special 
,:'~ ! Agent personnel and upon apIJroval, they will no longer be issued new 
,\'lagents and the existing sut)ply ,vill be destroyed. ,.,,", 

.. ~ : " +tt" 
,~\ I '?! 
~~ RECOMMENDATION: to"· 
~ . 
~~. It is recommended that the eXlst.ing supply uf Exhibits TV and 

, V, Memorandum for all Sp~cial Agent Personnel dated 9/2d/5S and 
\1) sUJ:1plement dated 8/9/56, i.e destroyed since the information contained 

\, 
. \ 
\. 

' • .h 

~\ therein is now adequately covered by the two ~amphlets entitled 
,=",' "Benef its of Working for the FBIn and "Beilefi ts for Spedal Agents .Under ;t! 
~ Ci Vi,}, re,Xietf::"tpert irement Leg i slat lon',' Exh i .i t;s I and I I . /.~ _ ~: 

lll-l. J\J uit!ifti~ lfi:N ~n'~I tiJNED &t: '"~ t&1: -V C2l 
1(, ./ :;,nrpH~1 l(l' i;~~P: i1ijtJ:l!~;~1 ' ~f .J' N<DT~~!th1~1- °',1 
i'. ; I'-,Ilt~\:. .. d\t nJ ttd\:IJ.1l.tt~J~( t:: .. - t;7,~ 76 NOV ~U 1~57, : 

,:.~:~-:,. nitE~w4-ia. h(f"OIJt::/. 'J, . .~.~~~ '. 'J 
,'~ 'I," -(I" L ",', 1"·/JDl~~c~~( , - ---:"',' ':i"vl 

, '(:;"" 'J,' ~ , '2;;.{ d~:;:'l 
", . . '. . .,',. {l ...... \~~ i~.~J, ;,l 

~k;: ~i~~' "'" ' / ,:".;"" 



STANDARD FORM NO. 114 ' .....,.--.. --- ~ 

Office Memorandum ~ · • UNITED STATES GOVERNMENT 

TO MR. TOLSON DATB: 1/6/58 

Fll.OM Q. TA4\ b6 
b7C 

Toll;on __ 
Nichols __ 
Boardman_ 
Belmont __ 
Mohr __ 
Parsons __ 

SUGGESTIONS ,421-58, 422-58, 423,58 Rosen __ 

SUBMITTED'BY _ I . ~;~:~ 
CHARLOTTE DIVISION OO''''j~LC>(/fl.l O~V eJP ''BV/.}(Z,,J:jet/ Nease __ 

~T{I;;..I vII ",;I" ~ ~ele. Room _ 

SUGGESTIONS: #421~5~ -- that all se~i~:;-:':~£piiC~~~~ 
Matters) over 10 years old be destro~ed; #422-58~ S~~o 

that all serials in 25-0 (Selective Service cases) over 10 years 
old be destroyed; #423-58~-- that all 25 cases over 10 years 
old be destroyed except where office is the office of origin and 
prosecution was authorized. 

CURRENT PROCEDURE: Files in the categories mentioned may be 
destroyed in the field when they become 25 years 
old. 

ADVANTAGES STATED: If adopted, procedure would result in saving 
of filing space. For example, in the Charlotte 

Office in the 67-0 category 6 drawers could be saved, in the 25-0 
three drawers, and in the 25 investigative cases 48 d~awers. 

OBSERVATIONS: As to suggestion #423-58 that all 25 cases over 10 
years old be des~royed except wnere office is~the 

~ ~:~office of origin and prosecution was authorized, the same sugge~tion 
~~ ~~~was previously made (#204-56) and was considered by the Executives 
~~ ~~ ~ __ ... Conference on 9/26/55. The Conference unanimously opp'osed adoption 
r· ~~ 1j~of the suggestion. It is noted that in connection with this , 
JJ I''''~'''' ~...action, the Conference considered a survey made by the Washington : J- ~"!..;;" ~~~~ield Office which reflected that of 100 Selective Seryice Cases 

\ ~~ ;;'<~-::closed between 1941 - 1944, the same or similar names on 53 of 100 
',of) f.:~~ ::.;...;1ndividuals appeared in 53 security or other type of cases than 
.~ C;{;: it~elec:ti~e Service. A one-day check s~owed th~t of 75 Civil Service 
, ~~'.,::> .=.{€omml.ssl.on Forms, there were 19 Selectl.ve Servl.ce references 
\ t~~.~1?hecked; of 20 r~views made for G-2, 15 ~elective Service 
~ :~ ~~eferences were l.nvolved; and of 23 appll.cant matters, 4 Selecti~J~, 
1~ S ~ervice refere~ces were invo~ved. ~66-3286-688~ A(~p 

~ ~ In Vl.ew of the actl.on taken by the Executives conferendr~ 
l~ _. sa: is not felt t~at ~ny further consideration ~_hould,,;" ~,pveI)\1 / v t to #423-58 at th1s hme. RECORDED· 48 .J!:iz. -3 at (g. ~ liP 0\0/ 
;; Enclosure ~;c EX .. ~~l' e ~AN ~5 1958 \ I;\}~t 

~ 
.-.:....... ~ ~/~~ t 

1 - Personnel file ofl I(sent separately) /"\. ,::X'~ . 
. ~ ! ;, ~l 

VfVf~Y 18 M~R 6195\ti'C- . ~\J 'v 



.. • 
Memorandum to Mr. Tolson 
Re: Suggestions 7421-58, 422-58. 423-58 

Submitted by_ I 
Charlotte Division 

b6 
b7C 

. As to Suggestions'" #421-58 and 4;22-58 recommending -<i 

destruction ofse~~h$in 67-0 and 25-0 be destroyed after 10 
years old, the Training and Inspection Division is of the 
opinion that the proposals do have merit and further survey 
should be made of a representative number of field offices to 
secure their comments and recommendations. 

RECOMMENDATIONS: 1. That Suggestion #423-58 not be approved • 

. ~f~' 
j/'~' . vqq 

2. That a survey be made of a representative- number 
of field offices as to the destruction of s~rialsin 67-0 and 
25-0 (Suggestions #421-58 and #422-58) • 

.. ?4t 
3. If approved, that attached letter, be sent to the 

Detroit, E1 Paso, 
and San Francisco. 

Albany Off,ice with copies 
Los Angeles, New Orleans, 

,'"'- ~ " 

to Chicago, Denver, 
New York, Richmond, 

.~ 

4. On receipt of views from field office, Training 
and Inspection Division will make further study and submit 
memorandum. k 

~ t/f't:;Uq 
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" Offi~e Memorandu~ · 
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; t / TO Mr. A. Ro DATB: December 20, 1957 

1 FaOM: L. N. Conro fifl 1~""'o'!'%af.}nJq$Q~~ A'1~~~rs2'" 
n1. ff1e.. y.;ti~-;nl~"'~~~ ~~I1'li?l!.~mV" l Boardman -" 

?, .. ,';li'<>" ii '. 1>d'f,i l!6II·,.,~a ::~l\1; a-r Belmont_ 

() MBlB£! [S. U~:Cf ·q~:f;. ~'U ~?r\' ~~~;o~ 
SUBJBCT: COPIES OF REPORTS r(' iUIJW"~-~~ _l ~~'f~~ ,\'" ~~~e::= 

O D -I- f i .• ~. I-,.l-<';.~ l j Trotter E.'S I j:.:'AA. iLl' 10/) ;1 . L IAn:"; LA., '£(;IH?.. So - l::.tJ~AtU;i:J .. ;;~,\\Cfr·"'· -:J_ Nease-= 

C t h b t ..:I t @.LY.;tt~ ..:I ~J Tele. Room_ ommen save een reque s eu as 0 he a ac eu Hollaman _ 

memorandum, dated 10/30/57, from W. G. Eames to l1r. Nichols, Gandy __ 

relating to the destruction of copies of reports in our files to 
save space. Tne Domestic Intelligence Division has considered 
and submitted its recommendations as to this memorandum. It 
hns boo~ the subject of several conferences with all the Section 
Ch10fs in the Investigative Division as well as with representatives 
of the Records Section. This matter was previously considered in 
1955 when it was recommended that the files not be purged and efforts 
be made to find an inexpensive method of reproduction. 

l1r. Eames f memorandwn indicates research has been ..c--.... 
made and that a Copyflo machine now in use on an experimental basi~ ~ 
produces clear copies rapidly and economically. It was indicated,r ~ 
however, that the machine would not handle a large blocking out operation 
as i~ sometimes necessary due to notations on the first page of the 
original report. Mr. Eames stated that if and when all extra copies l' 
of reports now in file are destroyed an extra copy of the first page, V) 
clear of notations, would be retained and used for reproducing purposesr) 
As to reports submitted in the future, suggestions were made that the ~ 
Field submit an extra page for such markings or that the lower half C'6 
of the first page be used for that purpose. \ ' 

INVES TIGa TIVE DIVISION C 0MMI.5N'l'S ....s 
There is no objection within une division to a program 

which would reduce the number of extra copies of investigative 
reports in FBI files. The use of the Copyflo machine is 
satisfactory to us provided it reproduces &~e,rything whlch would 
normally appear in an investigative report and it produces clear, 
clean, attractive copie~, rapidly and economically. The main 
problem involved relates to ~at should be retained in file for 
dissemination and for record purposes. r .ki: 3. ~0-V 
EnC~~. '. 1;:J RECOROEil 

1 ." C. R. Stanl1;, Root2254 IIMINtW ~Jc:I~""" FEB S7 1S56 
1 - G. o. Callan, Room 4746 ui/lt:uAJ.. )')-)'0/:1 ~e f~~;a::a 
1 - F. L. Price, Room .57~4 .;q"'r::r; '¥'~ 
1 - C. A. Evans, Room 4720 .' _. ~~ 
1 - F. W. Wa1kart, Room 7204 .. (!-" ,i ..... :'1. ,", :',' :! • "V:~ 
,LN(Sc)/S,3c ~ ~. J .' "<ioe~~. (~'i~i~~" i":!~;t::/, " " '~; ,""r: 'J:, 
" ) , \C:;rJ 1.' ,,,,,, )<r~\ ~ /,I $~' • :.,..14/ \\ '. '>" . "" \.. ", . \ 
C;l~FEB 2819'l-o· i.\..1111~}f'1;;( ~,f-; ,', , viI!', .;:::,.",' 
'l§}) ~ ';)0 'pC» v'f~f:(;io/ ,"'.' " 

!.w ... ~'t.I..""'~ "--~~'~"-:,-k~-:~~~~~~~A~~?...... ~"" .. ,, __ ,. 

~ 
~! 
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• 
Memorandum to Mr. A. Rosen 
Re: Oopiesaf Reports 

Information disseminated in Security of Government 
Employees, United Nations Loyalty and'applicant-type cases is used 
in taking administratl-ve nction 91 suoh a/3 di8mi[)Jb@1 f'xoOl!ll oX" donio.l 
of employment, against tho indivldUE.l.ls invGst1gw.tod o It 1@ jI) tho;;r;' oi' oX"o .0 

essential that the Bureau retain an exact d~plicQto of tho mQto~iQl 
disseminated so that in the event of any subsequent controversy, 
such as rehearings or court action, the Bureauts records will be 
infallible with respect to What information was disseminated. 

It is often necessary to transmit to highly placed 
Government officials, such as the Attorney General or the President, 
copies of investigative reports from closed cases. This will require 
ret~ing, in order to provide copies, un~&Ss the files contain one 
report completely free on all pages of notations, changes, stamps 
and other marks, Which rmke ,the original undesirable for reproduction 
purposes. This does not mean We should retain two complete reports 
in file. It is sufficient if one copy, free of markings, of each 
page of the report be retained. In most instances this will comprise 
on9 complete report plus one additional copy of the first page. 

In connection with investigations supervised by both 
the Employees Security Section and the Special Inquiry Section, a stamp 
is sometimes impressed on a carbon copy of a report. The stamp reads 
that the amended copy should not be disseminated but that it may 'be 
used to reproduce a copy for dissemination purposes. It is' desi~ed 
that When such a stamp appears on a report that none of the pages 
of the stamped report be destroyed. 

The recommendations of this division as outlined above 
have been discussed with Mr. F. W. Waikart of the Records Branch. 
He has advised that he is in agreement with these recommendations 
and that it is contemplated under the proposed program to handle 
such matters in the manner outlined above. , 

It is believed that the program as outlined is workable. 
There are, however, certain objections wbich should be considered with 
regard to this matter. The program 'will cause delay in thebandling 
of name checks and other similar operations within the Bureau, the 
exact amount of which cannot be accurately estimated at ~bis timea 
This is true as no matter What equipment is used or where it is placed, 
more time is required to reproduce copies of reports than is needed to 
merely remove them from our files. There will be a greater possibility 
of error as all reports will have to be reproduced. It will be further 
complicated by the fact t~t in most instances pages will have to be 
rearranged and substitutaithose pages on which markings appear. 
Exper~enca has shown that there must be a substantial increase in the 
u.se ot clerical help where Photostats or II19thods of reprodl:tCing re,ports 
are required. It wou.ld appear desirable, before thie progf'am is 

*for 
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Memorandum to Mr. A. Rosen 
Re: Oopies of reports 

'. .. 

instituted, to have a survey made to determine whether it would be 
economically advantageous to the Bureau to change its present 
procedures in order to conserve space. 

Some of the above suggestions were previously set out in 
memorandum from C. A. Evans to Mr. Rosen dated 10/6/55. (66-2435-1809) 

RECOMMENDATION: 

That this memorandum be forwarded to the Records and 
Communications Division for information purposes. 

~1 

3 

__ ________ ~ ______ ~ __ ~ ____ ~~ _______ ~1 



E:mployee" Suggestio'; 
FD-2Sg. (Rev. 2-4-57) 

1'0: 

Director, FBI 

SUGGESTION 

II. 

From: (Suggeste~'s name) 

b 
b7C • Date 

It is suggested .that all .se'~ialg in 67~O over ~O years old be 
des:troyedand' Section 1I-3-15' of tbe PlLanuaJ: of R & ~ be cl'le,nged 
to hav.e :this' 'done on ;an 'annual basis in tbe future,., . These 

. \(-! ... ~ziia:l'S -con~ists !lla~nly 'of' applicant s that 'were uni'avorably 
~ recommended and non~, 9r' them warranted invastigation.- These 

ft.'-" serials. over .10year·s· old de not appear to' be. of' any value and 
1 ~ their destruc·tio~ wouLd save 6 drawers o:f' filing spa os in the 
o Charlotte of.fice.~~· 

'~ 

:~ 
~~ 

\ 
t') 

~ r 7jj lJ I( ~fr'(.l "-'t 
~c-ur-re-n-t-p-ra-c-ti-ce--or-r-u-le--CIn-c-l-ud-e-m~a~n-u-al-c-1-ta-t1-0-n-a-s-w-e-ll-a-s~f~a-ct-s~)--~--~----4-~~~~~-f----------------~ \ 

-v.. 
" ~.1 

To. be destroyed when 25 yea.rs old, Section II· .... 3-1.5 ot' Mat .... ual of R&R.'. \~ ... ~\ 
~----------------~----------~~~~----~~~~----------~~~------------~------~,~ Advantages of suggestion and annual savings (include basis for estimate) 

A.doption of" this s'!ig];,estion Would save is drawers of filing spa.ce in 
the 'Charlotte o:f'.fic:e.~ 

Disadvantages of suggestion 

Non a.pparent . .; 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
aSSigns upon the United States) I 

. Il Mr. CI Mrs. CJ Miss I. ------;rniii'1'if"ii'i'Ei~:-TlTI"e"'OI""5'UCi'(j8§"l'mC"'-----=-::----' ~ - Signature and Iitle of Suggesi6fC» 

Recommendations and comments of DIvision Head 

This .. sugge.stiiJn seems to have merit and 
is :recQn:un~p.aed lO1!- rea'sdns stated 
'above.. . 

(Do not write in this space - f r Bureau use only) 

<>-<.A /"-1 ,~S'B /"jWbJf Wft A. l.1.t
'S 

(") . ~. Q !-r~ '"L h'-t~ t ~t.'"7\ ~ ~ 

~ i2 ~,1\J '1:; nN'J, ~v 
I 1"-

() - Personnel fil~ @ MAR ,. 
--

\ 
',t,I 

~ 
2;' -.-
~ 
rr.: 



. 
Employee .suggestio~ 
FD-25'2;"(Roev,. 2':-4-~7) • - " . 

IIFrom: (Sugaester's name) To: 

Dire';tor, FBI I 

b 
b7C Date 

Division of Assignment 

CharI ,at·te .• , No 
SUGGESTION 

It is suggested ,that al~ 25~o serials. over 10 years old be destroyed 
and ,s,ecti'on II:"'3~1,5of the Ma.nua~ of' ~ule,s, ,and :aegUla ti ona· be 
changed to pa,ve this' done ,on an ,annual· basis in the -f"utur.e"4'The 
maj,ol"ity of', these serials were no-:~rd··cases' and tb'.e' others dieL 
npi1, warrant :~niTestlgation or a case would haVe be'en openedl ~heae 
serial,s over' 10 years old do not appear' ·tow of' any 'v,aJ..ue in 'OUI" 
1'1183 and. their. qestr-ucti9n would s.ave :3 ·drawers o£ i'il.:i.ng spa.ce 
in the Charl.otta of':eice. .." . . , 

Current practice or rule (Include manual citation as well as facts) , '. 

Advantages of suggestion and annual savings (include basis for estimate) .' 

,Adoption '01' ,this 'suggestion 'WOuld save 3. dr.awers of .filing space in 
the 'Charlotte oi.'l'ice,. ' 

Disadvantages of 'suggestion 

N onappaJ;'ent ~ 

----lJy~1 J , 

. ·=-<-<J/CCL( b6 
b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heIrs, or 
aSSigns upon the United .States) J I 

CiJ Mr. [:=JMrs. CI Miss t.. ----.,.........,...----.'"'=~~~=~r:__------I. 
Recommendations and comments of Divl'sion Head 

~.bj:s suggestion c$eeni$ ,t1,l haire: merit. 
'and is recommended :f.o1:' X":€)asons 
'outlined abovelJ~ 

.Ii!:.. !3ersonnel file 

Signature and Title of Sugge&!' 

, 



. 
Eml(IOy'ee ..sl!gg~tion 
F9-2Y[(Rev.2-4-57) .. .. . 

... 

To: 

Director, FBI 

SUGGESTION 
"-

• 
/

. From: (l'iuggester's name) 

·,1 1 

b6 
b7C • Date 

;'"' ~. 

Division of Assignment "',.. " 

It, :.i~. t'.m:'ted th~t tb.a ~:jOt=iV 'ot 25 ea;·sas Ot,)ll$!sta t'lU!nl~ of 
'oa$!J,$ iihe:re lnveat!'ga:tlon d1;s'el,,~e;d de11nqU0ne~ not, l'i11Uul 

·Bnd u£~e? delinquGncyr~mQvea the USA deelin~d prosecution'~n4 
::ca3.(l e'lo'sad"~ It: f:a p~ste¢ t~ ,2$ ".cMes: over 10· yenr-s old 
be; des t",o3e-d., reta,1.nln& nIlly, CO- ea$ru.l .&1":n1 ca'$$$ !n wb:iQh this 
·:o:ti';lee· !.s ~P1b~ tu'ld pll,).~eC1ltto-l'l ~uth.oxt-!ztld.. It. is, augg~sted 
,t~~. StJ-et.ion 1'l'i--3.-~$ :Qf~mlual o;f Ru1a~ fmd i1egalutl·o.n$' be. 
nmnged "tQ ha;4'~ ·thIs. ·qon~ on nu iUl!l~ bll3:b: ·in. ilha ,fa tUl"G'. 

Current practice or.xule (Include manual citation as well as facts) 

Advantages of suggestion and annual savings (include basis for estimate) 

jJ.d$ptl~n .Q'f tbis, sug-gi:;at1'on 'i'ircmld sav~:'j'- -4-6 dl!-a1J~,U."$ of' !"ilillg SpaCe
~ the Cha?J-1.ott.~ :Q.t£l~n~: . , 

Disadvantages of suggestion 

b6 
b7C 

(The use by the United States of my suggestion shall not form the basis of a further claimpf any nature by me, my heirs, or 
assigns upon the United St,ates) '. 

I:!. I Mr. c=JMrs. -

Signature and Title 

(Do not write in thi~ space - for Bureau use only) 

ac..tl I -z.../I 'i (S9 ruWtJ~ ~ ,/ 
~ CA \~~ z,~. '~h-' 't b jS-8 

(J)- Personnel file 



if '-. ~ ~ 
, Employ~e; Sug~estio'1-

/1 FD-252' (ReV'. 2-4-57) • • (II 
b6 
b7C 

-k 
1 : 

Date 

To: Div!sIon of Assignment 

Director, FBI Charlotte, NC 
SUGGESTION 

It is suggested that all serials in 67-0 over 10 years old be 
I '~destroyed and Section II-3-l5 of tbe t.'fanual of R & R be changed 

I'; . \ to have this done on an annual basis ln the fu ture. These 
,/' serials consists mainly of applicants that were unfavorably 

(.>, recomnended and none of them war:r>anted investigation. These 
.\' serials over 10 years old do not appear to be of any value and 

\
} their destruction would save 6 drawers of filing space in the 

Charlotte office. 
:' 

Current practice or rule (Include manual citation as well as facts) 

To be destroye~ when 25 years old, Section II-3-l5 of Manual of ~ 

~-------------------------------------------------------------------------------.~~--~l Advantages of suggestion and annual savings (include basis for estimate) 

Disadvantages of suggestion 

Non apparent. 

of filing spa c 

b6 
b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States) 

[i]Mr. [=:JMrs. 

Recommendations and comme'nt~"t>f Division Head , ",-

This suggestion seem§ ~:to have merit 
is recommend~4~for reis~ns stated 

abov~~2MARIff·1958 ~T '\Y"6 

Ii .... 

;: 
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TO lIR. /lEASE DATI: 12/30/57 

~ON F. G.~ 

§AgKGROUNP: In the interest 0/ sound records management 
operations and more efficient uttltRation 01 space and equip
ment, the Recoras Branch has been conducting extensive research 
lor some periOd 0/ time in an effort to lind an inexpensive and 
rapid method 0/ copy reproduction which would make economically 
feasible the destruction 01 extra copiea 01 reports now in file. 
re esttmate that nearly one-third a,l our Z, 5QO /tlt: cabinets 
hOU8 i ng Bureau ,1.1es cona t8ta 01_ .e~1ir.1l .a.Opj.6S 0/ r..e.p.or.ta. 
Becau8e 0/ the Bureau"'i re-iponaibil ittes, a large volume 0/ 
report. mUlt be di88~minated. ThUS, in order to make /6astble 
the deatructton 01 copies 0/ reports, we need an inexpensive 
and rapid aethod 0/ copy reproduction. By memorandu~ dated 
9/17/57 and 10/30/57, I set lorth in/ormation concerning the 
ltJia10td 00P1I/lo" reproduction proces8 which appeared to be 
suitable lor a large reproduction operation. Arrange.enta 
zoere aade with the Halotd Componl/ to oonduct a 3-we.1r e:r:p,,.t
.ent ~~th tht. aachtne at no coat to the BUreau. fht. ezperi
.ent WOs conducted bU the Nechantcal Section. 

3.' 
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Memorandum F. G. Eames to Mr. Nease 
Re: Ooptes 01 Reports 

t, ..;..-

12/30/57 

present complement 0/ personnel in the Mechanical Section 
could handle the additional work received il the Bureau elimi
nated extra copies 0/ reports in lile and thus increase the 
reproduction 01 copies. Mr. Mohr indicated to you that he 
felt the program was good and the Mechanical Section would 
do the reproduction work i/ the program was approved. 

qo¥JJ1W[ls Of DONE8'lIO INTELLIGENCE DIYISION AND INfESTIrJ4.TIYE 
RI~8~ON: The memorandum from Donahoe to Branigan, dated 
li i3 57, set lorth th~ comments 0/ the Domestic Intelligence 
Division. They agree that the program is a sound one and 
favorably recommend the program in princi~prOViding the 
Bureau is simultaneously in a position to promptly all 
copy reproduction needs. Acquisition 0/ Haloid Oopyl10 
reproduction machine would adequately handle the additional 
reproduction needs. ' 

A memorandum Irom Oonrou to Mr. Rosen, dated 
12/20/57, set forth the comments 01 the Investigative 
DiVision. Theu indicate no objection to a program which 
would reduce the number 0/ extra copies 0/ reports in /ile 
and indicated the UBB 01 the Oopyllo reproduction process 
was Batis/actory, providing it reproduces rapidly and 
economicallv the complete report in a clear, clean, 
attractive manner. The comments 0/ the Mechanical Section 
set lorth above anBwer thia latter question. The Investigative 
DiviBion ra~BeB certain problems and objectionB which should 
be taken into oonBiderationo These problems and objections 
are Bet forth below, along with pertinent obBervations relat
ing to them: (1) It is essential that the Bureau retain 
exact copu 0/ material disseminated in Secur~tu 0/ Government 
Eaplouee, Untted Nations Loyalty and Applicant tupe cases in 
view 0/ the p08sibilitU 0/- a hearing or' court action against 
the individuals investigated. This is done at the present 
time' and, 0/ course, will be continued. (2) It i8 often 
neoeaaaru to tran8mit report. to highlU placed Government 
Ol/ictals, such aa, the President or the Attorneu Qeneral and 
the report disseminated mu.t be tree' 01 all aarking.. Our 
proposal set forth in aemorandum dated lO/80/~7, that the 
/Irst page 0/ a cOPU 0/ a ,report be retained to b~ u.ed lor 
reproduction purpotJes, to'ould take oare 0/ 'Oli18 proble.. II 
r.production not satta/aotoru, report can b. ~'tuped. It ts 
pointed out that the volume 0/ reporta dttJ8eminoted to auoh 
oll1.oes "8 veru small t.n ratIo to th(J overall dj.aa'em:&notton 
program. (8) In oonneott.on' w1.th t.ntiest~Sla~,'o'n8, 8,Uperf,I'f,8ed 

,,(Cont 'nuea Page 8)· 

, . 



,: 

: 
, " 

• 
Memorandum W. "G. Eames to Mr. Nease 
Re: Ooptes of Reports 

12/30/57 

by both the Employees' Securtty Section and the Special 
Inquiry Sectton~ a stamp is sometimes impressed on a carbon 
copy of a report which reads that the amended copy should not 
be disseminated~ but that it may be used to reproduce a copy 
for dissemination purposes. The Investigative Divisibn 
d' ha t wh e n suc has tam '"";arii5'~e~a(i'r~srmr-rr.-r"1,"","""'1':-'i':frl~ 
of the pag~ of a s amped repor e e e a , 0 co se, 
tnese reports would be retained in accordance with their 
desires. (4) The program will cause delay in handling of 
Name Ohecks qnd other similar operations within the Bureau 
because of the additional administrative operations involved. 
While we cannot make any definite comment on this objection, 
the Records Branch /ee~ there will be very litt1e~ if any 
delay, in tne dissemination oJVan overall basis because 0/ 
the many Records Branch operations which will be expedited. 
In addition~ the Copy/lo process reproduces copies much faster 
than th.e present Photostat equipment. (5) There will be a 
greater possibility of error, as all reports being disseminated 

, will have to be reproduced. The institution 0/ ttght controls 
J .~ will greatly minimize this objection. (6) The Investigative 
~ Qf Dtuiaion !eels that it will be desirable be/ore the program is 
~Jf in~tttut&d, to have a survey made to determine whether it would 

~
f(~ be economically advantageous to the Bureau to change the pres
~~(l ent procedures in order to conserve space. The Mechanical 

Section advises that the present complement 0/ personnel could 
handle the additional reproduction work. They further advise 
copies made on the Oopy/lo Machine can be reproduced for 
approximately $.05, as compared to $.08 by the Photostat 

III 
method presently used. Based on the current estimated d'issemi
.. nation of 50.,.Q.01L.p.agfUL.1J10nthlll. this would represent an outright 
money savings to the Bureau 0/ approximatelu $1,500 per month 

/ ~ or $18,000 a year. The Rec ords Branch would poss tbly tie up ,f1>1),nI>N4(.. 
employees in removing serials, but this would be more than com
ensated lor by the many other economies the Records Branch 

would realize both from the standpoint 0/ the servicing and 
maintenance oJ the Bureau's Jiles. 

Our surveys and experience have shown that a great 
maJ'ortty Of the reports (US1J ... ,tnat.d are report" prepared 
within the past Jive yearIJ. Thu8, aIJ a practical matter and 
08 we have prevtously pointed out l it will be 80me period 0/ 
t~me beJore the destruction oJ coptelJ has any material e/lect 
on the dta8eatnatton programl inasmuch aIJ we would 8tart /ir8t 
with the earlier l'£le8 '£n eac'h claaai/icat'£on end de"troll 
coptea belore destroying copies in the more current liles. 

(Continued Page 4) 
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• 
Memorandum W. G. Eames to Mr. Nease 
Re: Copies of Reports 

RECOMMENDAT IONS; 

• 
12/30/57 

(1) That the Bureau approve destruction of extra 
copies of reports now in· Bureau files in interest of sound 
records management operations and more efficient utilization 
of space and equipment. If program approved, the Records 
Branch will retain duplicate copy first page of report which 
will be attached to original report and used for reproduction 
purposes. 

(2) That the Bureau rent the Haloid Copy/lo Machine 
from the Haloid Company for use to produce copies 0/ reports. 
The Mechanical Section prefers the Model #3 Machine, which 
reproduces either from the original or from microfilm. The 
Haloid Company advises it will take from sixty to ninety days 
for delivery of this equipment. 

(3) If Recommendation #1 is approved, further 
consideration will be given to the possible revi8ion in the 
8ubmission or proce88ing of report8 currently being prepared. 



1. 

• • 
Cf!Jf7/8'5 

AJJVANTAGES IN NOT FILING EXTRA n:hE8 

, .' 

. ",.,0 n "''''io·:",~_ ~ " • J:ll4, ~ '11 ~ - .. ~ A"""n~~ 

Smaller, compact f~les. d:;.~L'· 1""'~~'" .' : .... ~~:;-rnlll'.~Ei1 ~~ri?,J I: '.,~', . .' ~ d '" ~j~ !J 
Less filing equipment require.ci~}1"·i~; ';'" ~~ ,L "q~~,~!7. 1"'t1 -~ _"" iI .. ':;J ~ a;'; -tt" ~,,":'J,.t ~ ~ I ;~.u 

Floor spa.ce saved. I£Ja:!L:J~.~.~ ~VSE~ & ,i 
Gost of fHe fronts, baCKS, and Acco fastener~~ , . -(~ 

2. 

3. 

4. reduced. Q.{' 
5. Files are lighter. At present upwards of 1/3 of 
every file pulled and delivered between buildings 
consists of extra superfluous copies. 

6. Files can be reviewed more quickly. At present 
supervisors and file reviewers must wade through 
extra coyies in file which take up almost 1/3 of 
file. (Numerous suggestions have been made in 
past that copies be filed apart in order to 
facilitate reviewing of file.) 

7. Files are closer together. File reviewers and 
Filing Unit employees would not have to walk as 
far during day to do their work. 

8. Mail easier to file. 

9. Less file repairing required. Majority of file 
repairs are to thick, bulky files which are 
bulky because they contain extra copies. 

10. Delivering liles, reviewing files, returning ~~~~~~ 
liles to cabinets, looking liles up-to~date, 
etc., will be expedited because files are ~~~~ 
1 i,ghter and greater number can be phys i cally -t;t1M/.l ~.l{R):~\;;) 
carried by female employees. . ~ ~ ~.1 

11. More liles can be transported between bui,ldings ~J 
in one container. ~hJ:r~ ~ 

12. In criminal cases, preparation lor micro/i,lming 
will be faster. 

> .. /~ 13. Fewer ,file numbers on !1,l~ ,.,.on.ts will be typed. , 
,14. Fewe.,. drawer ~l~bel8. wtll be typed" and l,ns'erted. 

, "",.," >.' ~' . , 



, • 
There is attached a list of general advantages in not 

habing extra copies in our files. 

The preceding data relates to copies. already accumulated 
in our files. We think this should be approved ~ as a separate 
program. When and if it is, we will then submit recommendations as 
to how current submissions of reports and extra copies should be 
modified to fit into the propram. Briefly, this involves a slight 
change in the front page of reports to allow more room for all file 
stamps, numbers, routing, initials, dissemination stamps, etc. 
Copies could then be prepared from an original submission only on 
a need basis. You asked for a list of the number of copies 
required in the various classifications. An autostat copy from 
the pertinent section of the Manual of Rules and Regula-tions is 
attached. It has been estimated -that even with the 1 imited number 
of copies 0./ reports currently received, they require 60 five-drawer 
file caoinets a year to house. 
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• 
HALOID COPYFLO MAOHINE 

(Eliminating Extra Oopies of Reports in File) 

" .. 

This machine was tried in our Mechanical Section for 
three weeks. It rapidly makes good, 'permanent, positive reproduc
tions at 5 cents a copy compared to 8 cents a copy for present 

.... photostating. ~ . 

The mach ine rents .for fl8'5C. CO a mpnth.. We could secure 
it on a trial rental basts at thlS price for six months and, if the 
machine proves itself, this rental could be applied to the total 
purchase price of $B5,OQ~, This is the best machine put, out by 
the Haloid Oompany and reproduces not only original material but 
also microfi 1m, All of our criminal fi.les over 10 years old are 
on microfilm, 

It is estimated that 1/,] of our 7.5(,0 cab inets of J'i 1e 
material consists of copies. Alter all. copies now in .file are 
destroyed, we would recoup ll,25C sq, ft. of floor space which 
would take care of normal expansion in our files for about 
live years, In addition., the appro,r;imately 2500 file cabinets 
sav~d are valu~d on the present market at over $15C,OOO.OO, 

It is also estimated that copy reproduction a,fter all 
co now in tle are destroyed would average about 50,000 pages 
monthly, ,This figure related only to reproduction of reports, 
There is a great deal of other copy ~ork handl~d by the Mechanical 
Section that could be done on the new machtne.j On copy reprodUC
tion 01 reports alone, the new machine at 5 cents a copy would 
save $18,000,00 a year over the present cost of photostating at 
8 cents a copy. 

" J 
, 'f' None of the above savings would accrue immediately. 

On a progrdss~Ue ~asts, as last as we could get into th~ files and 
i I destroy extra cop."es, we would save both cabinets and space, 
('I.:' N~uerthe1ess, savtngs would be just as elfect'£ve because lor many 
t I years w~ would no longer be asking lor n~w cabinets and space to L Pu1t1them in, On the other hand, if we don't do this uer

F
y soon we . 

~' wi be asking lor more space and equipment.£.!!9.lJ year. or appro::clt-
t:d;:, mately the last five years loS have not asked for additional spac<: 

,
;;; r (w. have had to get a lew new file cabinets), prtncipally beoa~se 
,': "\~/h:,:,, '01 our microlilmtng program 0.1 crtminal ftles. The bulk o,f thts is 
~F!f':;:'J;~, ,ac~omp'l t/!~ed 'cl1Ja rpe ape, nO,1D 1I1;£~crp.tilmtn.g ,only th« sf,ngle y(j~~l,Y , 
~, . 'II:, ;' " , ~~~r.:(tm~nt8 each year,., !Juring' t,htt, aa~ l' ear 10,0 ,accrue.d 'f.!e,c'o ~ ~ ~* 

f:',~':l,'r: >, tl~,fl,ig1:~!~: .';"t .. ~sr,e:'~~:p~:r;1!t~li1t,{Jd. ,at' :t'~tt. :'~~:6", 'Q./ 0 ,;':,.,:', ,~~~ :,~;~; ,~,~~,~.,:' 'l(j~;il'",;:l i '\'''; , "c' «i~"lJtfi.;tIiiPi!Ljj)f"& QIl"!}!',' 'lJiJ/ijj /$ /i.jo~.,# err ' q,b 0 ,,1; a,/iJ1.1i' 'fI/lQ$"IIi1//; II "I CIt/Iii' ' ".;J: 

('·:''';;:;tf'~~fi~ae~~~j~~~~"L'''i ~G'" ,," :" :i',·i:~,£l{r:;;;;:',:';'::;S·r 
:' W" d'~r, " ;< -l4':';'1k~~'tz" ~ ..... ~ tLt> ", ... : 7""'" ~ -'I ~!(": ":,1f.~~: '~~tif'" '~"''::'''I':; ' ... :: Ht 
: \ r-:" (. ';f~''Y~~''·~~l~:t) .~ ~.r':h ~ ~ ;', / ,w ~~~ 

, • IS 

" ""-; ,- _.. ," '.) ""-""." ':..;}!, ',~", "''.. ·'ee"':' ._'Y'-' ~.lt....,_ ,,;._ ~~ "..;~", ~fJJ,r.;I"" 
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"'Emplo~~e S\?gge~stioii 
FD-25~' (l:\.ev. 2-4-&7) 

\ • b6 
b7C • Date 

December 12, 1957 

) ~ __ D_i_re_c_to_r'_F_B_I ______ ~~ __________________ ~ __ ~Gr~S ____ gr_' ____ L-~C~ha==r~l~o~t~t~e~,-=N~C~ __________ -1 
.. SUGGESTION 

From: (Suggester's name) To: Dtvision of Assignment 

! 

) 
It is suggested that all 25-0 serials over 10 years old be destroyed 
and section II-3-l5 or the Manual or Rules and Regulations be 
changed to ba ve this done on an annual basis' in the ruture. The 
majority or these serials were no-card cases and the otners did 
not wa·rranti, investigation or a case would have been opened. These 
serials over 10" years old do not appear to be or any value in our 
riles and their destruction would save 3 drawers or riling space 
in the Charlotte orrice. 

01-

Current practice or rule (Include manual citation as well as facts) 

To be destroyed when 25 years old, Section 11-3-15 or Manual or 

Advantages of suggestion and annual savings (include basis for estimate) 

Adoption of this suggestion would save 3 drawers or riling. space 
the IGharlotte 0 1'i'ic e •. 

~. 

(gfty-32f~ - 76£ 
Non apparent. 

- .,.-;-
, \b 6~ 

l' DEC ~ 19l1\!' 

(The. use by the United State~ of my suggestion shall not form the basis "")l~:!.!!!:~~!!!..:::!...::l.:aL.:.:..:::.!.::..:..:::...:::.:.....:::..:::.!...::::sc..:.:;:":':":::"!""';:;':""-_--,1 
assigns upon the United Sta!e~)._ 

:llx JMr., CJMrs. C1Miss 
Y;'~'~J " 

Recommendations and co'mments of Divisio,h;Head 

This suggestio;n s'eems to <~Iiave: nieri t 
and is recommended f~ frsssonh 
out~ined a~~MAR 1 ti1~, ~. 'r, J 

, -
• "I 

b6 
b7C 

'rn. s ~!Mlw --~~~~~~--~~~~~~~-----------/l' 
' Signature and Title " 

'. 
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Ai, . ~ " ST~I) FQ"M NO. CI4 .' 

-Office Memorandum • ,UNITED 

• . .'. . 

TO MR. A. H. BELMONTOJ
J 

STATES GOVERNMENT 

DATE: January 14., 1958 

Tolson __ 
Nichols _ ~

' 
MR. R. _R.,. ROA@."Boardman_ 

r Belmont_ 

SUBJECT: ~ " MO",/ Jt . Pa~n) v~-" 
,LDESTRUGTIOp QLGRIMINAL::..T.Y.EE_lEBI g,l)ds\n, ' 

REPORTS BY_DJJ:PARTMENT OF THE ARMY .am1. 

o (J ~;~:~:~~~ ~~~~.~'~-~~:. PR. ~ <t T 1-G a pb ~;?~om 
, By letter dated August 20~ 1957~ the Baltimore OJ'J'ioe ~ . 

advised that the G-2~ Seoond Army Area" Fort George G. Meade" )1 " 
Maryland" had stated that the problem o! filing FBI reports in '~~ 
general investigative matters (oriminal oases) had beoome inoreasi gly~ 
diJJioult beoause o! spaoe problems in Seoond Army. G-2 requested ~ 

IBaltimore to advise whether or not Bureau reports in this oategory ~ 
oould be destroyed by G-2 onoe they had served their purpose. 
Sinoe it was ~hought that this might be a oountry-wide problem~ 
the matter was taken up through Bureau Liaison with Assistant ~, 
Ghie! o! Sta!J'~ rntelli,genoe (AGSI). AGSr oanvassed all oonti,nental ~ 
U. B. Army areas and ,determined that the respeoti,ve Armies were 
enoountering the same problem~ that is a shortage o! storage spaoe" fa 

::::! as Seoond Army had. AGBI then drew up a proposed order wh.ioh LL. 
provided" with referenoe to oriminal-type FBI reports" that]they t 
oould be destroyed by the;]o'ommari<L t:o:r,:;'?:tg"'!jnoy oonoerned after" rerlJ.ention 0 

~OJ;"!!'I.a one-year period or upon' re'ceip'~" 'OJ noti,fioation !rom the, 0 
~ i=31~rtment o! the Army that, aotio,n on the oase had been oompleted. fa 
-;,t f!ilf~!£!ver." in order. to avoid q,sking the .Burea~ !gr dupJioate reports @ 
r :;t.~~a1i~~:ft later date" 7,t was le/t to' the d7,soret7,on~,pf the' oommand or ~ '0 

, :~~g~,\~~OY oono,erned within the Army to make a det,e,rmina,tion whether o~ hi. 
;;. (:';'ii~Jffj;J~~: reports mtght be of future value t~ tJie Army and if so a/', ~ 
I ~7p,r.~a7,S7,0~ 'was made' that they oould be reta7,ned beyo~d the one-yea¥ ~ 

c:P ~~t p'e'rJ.10d~ ((Reports on members of the Army itself' and Department oj' ~ 
~ ..... :th:eJ'5Army oivilian employees oontaining loyal.t,y or o"riminal-suitability~ 
W~~nff.'grmation ,were exoepted from this order and; a prqvision made for vq 

I r0j"~,.~~e reports, t'O, bine forwarded to the:, Ge.,n·8ral Reoords Faoility" Fort ;:. 
~ ;~']!.o.~'i..·C!.bi, rd" Mart/land. The proposed oreJer' Was j'urntshed to the Bureau ~ 
~ ~pj;9;Jr to_ issuanoe' nd ,was not !oun,d objeoti,ong.fle • ()I ~ ... 

• e.:: · lNOrxEU-30,\ Ittr.flRO~",~Ii:~ f.2.2 .!? 6: it;;..;.) -.. 
~ On January 13,,- 1958" MaJor _ ~ _ oj' the Plans and 0 

P@oy Branoh" AGSiE"lfj'urn'ished the attachea,,·'oopy oj' an order dated 
January 7" 1958., wniJdh @a'§:r P.fqw~ilgone' put to' all interested 0~?}~71{ands bo 

,.-- IprOVid'ing j'or the disposi ti'on ~ro:f orim'inal-type Bureau r1Po;'G73~,.as b7C 

~
outltned abi'lr'v~ .~:~In 'o'ri$e~ ,po preolude Bureau JtetYld o~:ttofes fro,,1(L 
rais 'i~!li tite~\qi1Jsti on Cwi th.;f}1:e' Bureau o! whe~i;h,.i/;'S JU:,QQ'i!upe:: 'i s 

~ aoc"tilt"Jble· to(.~\7te B1Xi'eau" 'it is 'r~'tfiOl1::gh7z' y'~a1;, <3n SAO Let."*~',7' n'titifying 
\ .:r,lIC~~tnQl'~~t~§) oJ.~~"the Army's prooedure' ~is~ in or}i'e1tAN 22 1958\~) p' 

f~~J~~j1~;:~~tfktZ1/-;"'-S-" .. - ~ ~;~V 

l
' 5 - ¥~r Nease Of 1 - Liaison Seotion 

• .JAhv. ~91'11P'~ff . I 1 - Mr. Bull ivan 
1 - Mr. Wai"ka'i-"1i 



Memo Roach to Belmont 

ACTION: 

RE: DESTRUCTION OF" CRIMINAL-TYPE FBI 
REPORTS BY DEPARTMENT OF THE ARMY 
LIAISON MATTER 

Attached is an SAC Letter advising as to the disposition 
1 01 crf,minal-type Bureau reports by the Department oJ' the Army • 

• 
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t 
IN REPL.Y REFER TO 

DEPARTMENT OF THE ARMY t 
OFFIC~OF .Tli-E ADJUTANT GENERAL' , 

WASHIN.GTON 25, D. C. 

AGAM-P '(M) 313.5,(19 Dec 57) ACSI 

SUBJECT: Disposi tion 01' Criminal Typ,e FBI Reports 

TO: The Inspector General 
The Judge Advocate General 
Deputy Chie1' Q1' sta:f'1' 1'or Logistics 
The Adjutant General 
The Provost ,Marshal General 
Heads 01' Technical'Sta:f'f 
Commanding Generals' 

US Army Air De1'ense Command 
US Continental Army Command 
Zone 01' Interior Armies 
Military District 01' Washington, US Army 
US Army Intelligence Center 

Chie1', US Army Security Agency 

7 January 1958 

1. In order to reduce the amount 01' 1'iles held by major commands and 
Department 01' the Army agencies the 1'ollowing procedure is announced 1'or 
1'inal disposition of criminal type FBI reports: 

a. upon completion 01' action, or at the end 01' a one-year period i1' 
the case is inactive, reports on members 01' the Army and Department 01' the 
Army civilians containing loyalty or criminal-suitability type information will 
be 1'orwarded to the Central Records Facility~ 

b. All other reports will be destroyed by the command or agency'con
cerned a1'ter retention 1'or a one-year period or upon receipt of notification 
from the Department 01' the Army that action has been completed. Howeyer, to 
avoid asking the FBI 1'or duplicate reports at a later date, those reports, 
other than in paragraph la, which the command or agency concerned believes 
may b~.of fut~e. Yalue ,to. the. Army may be retained beyond the one-year peri04 
as deemed'necessary." , , 

".. :'" 

2. c'ri'mi~ tyPe FBI 'r~ports incluq,ed as exhibits "in Military Police 
Criminal lnye~~1gati?n.R~ports are exempt from the ~rovisions of this letter. 

, " 

3. The proposal in paragraph g will in no 'way alter prqc~dures currently 
followed with respect to 1'inal disposit~onof intelligence type FBI reports. 

66 -f~%t -765 
ENCLOSURE 



4. Headquarters, Federal Burea.u: of Investigation is aware of tJle 
procedures prescribed herein. . 

By Order of Wilber M. ~rucker, Secretary of the Army: 

Copies furnished: 
Assistant chief of Staff, 

Intelligence 
Chief', Armed ForCes Special 
Weapo~ Project ' 

S uper1b.teI1dent, :VS Mili tart ~ca.demy 

2 
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UNITED STATES GOVERNMENT 

DATB: 

FltOM : 

OJ SUBJIICI" 

L. E. SHO~ 
FILES REHABILITATION 

The Records Branch has a voluminous file 94-1-135 
which contains correspondence concerning the Daughters o! the 
American Revolution. In addition to the recorded material 
which is serialized and filed in numerical sequence, there are'': 
eight sections oJ' material in the .file containing oorresponden.qe 
relating to the Director's speech 'Patriotism and the War AgGinst 
Crime" made before the Daughters o! the American Revolution 
April 23, 19~, This correspondence includes file copies of'lettir~ 
.trom the Bureau transmitting cop ies of the spee ch to vari ous .. '." . 
individuals through out the country as well as letters to the-
Director ac~nowledging receipt 0/ the speech. Samples of th~ 
correspondence attached. ~ 

The material contained in the eight .tile folders is .not 
recorded and was not i It appears, therefore, that the 
c rrespo enoe serves no use.tul purpose and should be destroyed at 
this time. C) ~ <2 

lJESIU(uc.TII>/IJ of Ou;eerj(} 
RECOMMENDATION: (.j) 

I V< a f/~/(7ll 
That the unrecorde~ correspondence rel~ing to letters of 

transmittal and letters o! ac~nowledgment of the Director's speech 

I 
be/ore the D. A. R. April 23, 1936, be destroyed. This material is 
oontajned in eight file folders and is not reoorded. 

~ h4!tg. ... 
L(ES'S) :!ftV .) '"", cb2 ~~~~.(, 'I j~rtf.J~~ljlJhA ~ 

Pi)! ~~ :- ~ ~~ 'I'"' '11\ } (q~~~~~)h " ~ 
IV ..,.. "~ f', .. ..., ! I ;'~'Q. '"(/ ;',\l~' ''Hi/.,'}); ~ 

:.:J f J/. .,.:,.,y ,'" ," . /' "l'<~ ··'<.ot,,/f;· 4;~4~~t ~ 
<rt • J " -:...3 ~1'to .... // ~, l,,,, '~l~ '~~ 

~ NOT nECORDEB"- , 'Ill: !J 
167 F£Il114~\g§~ r rt It, .• , g 
-=.-::;:;iIf:. a-Iff" W~~ . ~~ * 

'. '~! :' I;~,. ""(/t~,f~~ 1 195817' '. Jf fItf' V 
'~",,?,(rll I ,~ ." . ."." , 

o cfO -1 ~ "l~I~~i21 
(~ n' "'~~ ,;<" ~ 
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-Ojji;;~Memor'ndum< ~UNITED STATt GOVERNMENT 

TO Mr. Tolson DATE 1/16/58 . \ 
,?-' , 

l' ,IaN. IL_ 
!:-\r;)Judm'ln __ 

The Executives Conference BeUr.·'"fl --_ FROM 

. , . . . /fl" /'l //.:" / /-1 ijt~~7'~'_ • 

SUBJECT: PROPOSED DESTRUCTION OF IINO RECORD" ~02·:o.e_._-~ . .'1 I 

~i LOYALTY OF GOVERNMENT EMPLOYEES AND w,!' -; ~/'t ~r.~t~~r -----~ 
~. SECURIT! OF GOVERNMENT EMPLOYEES FORMS } ~"\\ 'It. :r.~~~ ,~~:f',:~~;~~·_~1\1 
'0 On 1/15/58 the Executives Conference gave consi eration-

A 

;,'rdy . 

~ to a suggestion by Mr. Nease that now might be the proper time to dispose of 

\. ~ Government employees forms which are maintained in the Records Branch. ,..\· .. t . 
some 7,312,061 no-record loyalty of Government employees and security Ofr0 ,,; . 

~ IMr. Nease pointed out that it is estimated there is an annual personnel cost . 
of some $35,774, exclusive of filing cabinets and space to handle these forms "!--r 

\ and they appear to be of limited value to the Bureau. Likewise, it was pointed 
.~ out that there is no legal requirement for the Bureau to maintain these no-record 
'V forms, but on the other hand there is no other central repository for such 

information in existence. 

. . In June, 1948, Attorney General Tom Clark stated in an info 1 faal 
notatiOni "Edga:r: I think we should insist that an index be kept of government 
employees. Then when a new organization is placed on list you could check its 
membership -- if you do not have membership lists we could secure same 
tbru subpoena. II The Attorney General had in mind checking membership lists 

.~ of organizations put on the Attorney General's list. We have never ~ however) 
, followed the procedure of checking these lists. To do so would be extr.emely 

time consuming and impractic~ at this point. 

During the first 10 months of 1957, 5,415 names were searched 
through the no-record forms. Only one out of every 47 names was considered 
possibly identical with a no-record form, making a total of only 115 possible 

i idents located out of the total names searched. In order to search a name through 

~
thef:!e forms now requires 3 searches. One is through the General Index, another 
th.'OOUgh forms on microfilm, and again tbrQugh forms fUed alphabetically in 
fUe cabinets. Current procedure is to file these forms as received alphabetically. 
N ease was of the opinion that these forihs serve very little useful purIX>se so ~far 

I. + • 

r~ GAN~ . I ,/ /, j /:,( ~A'l' e~w:;;!f:il~f\/I!{'I"O'~~I\~ li'lI~hflnrl ~. 
'(a~" j J , NOT RE'CO'ROED ' w '~'J}~r:.I:¥,~jt~"·' ~~:i~)1'1 ~=.I~'~l~lk~ 

~ J 4101!l 1'"", ~, .,.. .f:ijij... ~1 "', i1!t.J ~ .... ~ .... 1'4 It I A ~ 
" t:,J;,!),ffb :')"1958 Hr!'1\','i(7~i!~T1""'~ ?~' ,~.(~., ; 

M T f,·JII" r,(~ 10.1 #. ~\!. 1 c.c.. r. amm ., . . Ns :~''&'N ~ ~·95ifi..£ .. ~':' j" ,l." ../A' t 
cc '- Mr. ClaytQn ~ ~ ., ...... _,.;a, .t'a r~ r·n" r;. t'v:.J 
cc - Mr. L. E. Short ~h' ~ L.j~i!:.~ "'4 -)7 ~-- 11"E:~-:.--

tl:h - ""C;t. - ~u ~ .' ,,:.' "Ci'IC. S b I "1 EI J )} 

®~ Ftb II 'i95P iVlR· pP ~o '-'-<1CI:.te:. 



... trf , 
Memo to Mr. Tolson 
PROPOSED DESTRUCTION OF "NO RECORD" LOYALTY 
OF GOVERNMENT EMPLOYEES AND SECURITY OF 
GOVERNMENT EMPLOYEES FORMS 

as the Bureau is concerned other than to be able to determine whether a loyalty 
form has been submitted on an individual. 

This matter was last considered during the 1956 inspection of 
the Records Branch and Inspectors recommended that the entire matter be 
reconsidered after the Commission on Government Security had made its report. 

The Conference at this time is of the opinion that we should 
continue to maintain these forms and that reconsideration be given to the 

l
possible destruction of the forms after the current session of Congress, having 
in mind that the Congress might conceivably pass another loyalty bill of some 
kind which would have a bearing upon the need for these forms. It was likewise 
recommended that close attention be given to reducing the number of requests 
for searches through no-record loyalty forms. SearcheS are now made only 
when there is a special reque~t for such. 

:l ~ 
I 

" 1\ 

\ 
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TO 

F1l.0M 

------:,.-----,,---, "" ---'~,--

MR. NEA;W~ 
L. E. SHO~ 

DATE: l-fi-.:·.~ 

Tolson 
Nichols 
Boardman 
Belmon! 
Mohr ___ , 

Parsons 
SUBJECT: PROPOSED DESTRUCTION OF f'NO RECORD" (NR) LOYALTY (}F Rosen I: 

~Z;f~~:~T(~~~)O~~~;S(LG~lJ, ~#.ttm~f1fr, ~¥,fi.ENT t~~~r~,: LjLl, I~L .. ~wt' ..... t...... Tele. R ' 

mm~~t F~ ~f''l1;;i!ii\~6>;:~;;~~;;i Hollome~' '; 
J . I ~i'n~..t! . .i • ~ ~' .• J'i ;f' .... 1 ',1 .f;;J Gandy ~ , ' 

S17ICP,'JIS: . nRJ~-l.(-~;t BV,SOY6LW!c ,,~ ~~ 
. X:he nqpd .fo~ conttn~i~g economy ?l ,:opra~i'~!l.9 r/;,qUires~· ,) 

cons1,derat1,on 01 prezJ7,ous dec1,s1,on to reta1,n 1,n(J,f'.l~n1,tely No 'l~: \~ 
Re cord Se curi ty 01 Go ve rnment Emp'l 0 yee lorms. F:st1,ma,ted annual ,,~ 
cost of retain ing such materi 01 ·t~35, 774. 54. Unde r pro vi s ions of \.\~' 11 
Executive Order 9835 3-21-47 .superseded by Executive Order 10450 ~ 1lJ, 

4-27-.53 Bureau receives copil,~s 01 Standard F'orm 85 lor purpose of . ~ ~ 
conducting name checks. One copy 0./ all lorms on which no liisloyal,~\ I 
data Jevel~ped retained by Records Branch. Procedure resulted from ~ , 
an interpretation 01 E.G. 9835 by .former Attorney General (AG) ~: 
Tom C. Clark who in 1948 indicated that an index be kept of Govern- sm i 

ment employees for the purpose of checking membership in organiaa- ~ : 
tions added to Attorney General's subversive 1tst. 7)812,061.!nrm.s Ul..j ~ 
now on hand re~u,trinE three sep~!ate sear£?es to che£~.~~ ~ r 
Records Branch previou/:dy recommended aestruction of forms and a 
matter considered during 1956 inspection. Inspector recommendej c 
matter be reconsidered after 'Commission on Government Security ~ 
(aGs) made report and pointed out that Bureau had ne ve]'~..<i/:1JLc.ke.t ~ 
7T1!!,mQf1 rs]J1P 0t.. 0,!Jla~i2atf.9n:;L q~d to 4.G. list. Revie~ of CGS 8 
report lai1ed to d1,sc10se new data whtch would be perttnent to ~ 
Bureau's consideration of proposal to destroy forms. Review 0/ ~ 
E. o. 10450 indi c,ates B'yrea~has nQ. responsibi1 iJJL .for maintg,in ing 
i~~~~p/ qpv~rn~ent employees. Order directs each Department or 
Agency to insure suitability of personnel. One factor in determining 
such suitability is membership in subversive organization. Other 
factors include di.shonesty, immorality, habitual use 01 into:dcants" 
drug addiction, etc. Bureau does not assume responsibility of ' 
checking persons so accused against No Record forms. Accordingly, 
the re awe ars 1;.a.-b.e..-.-l..:L.:t:lle.ba..a:t.a-~-.c..a.n.te TJ t i on that BlLr.e..a.U is 
r!!..l}.Eonsible lor: m~ain.tg'~TJt!}fJ . ..tQrTfi~ .... ,:to check membership lists. Reten
tion of forms becoming more costly. In 1955 annual cost estimated 
at $29,183.08 against 1957 cost of $35,774.54. The acoumulation of ~v1 
7itore than 7,000 ,000 forms provides reference material/or f)Ui"i"(n't'b I ;,1 

rt i{JI:'Ji'lc a:nd a history 0/ aocomplishments in LOllQ,:U.?/ ... S!,:)~:'·.!;~4it;~! ;:':;~'llq ~(t,r,'~" " 

I¥ "l'.,::h:-">7", '·le,~'tr\'1:I)l<? thes.e ,facr/;{)rs do '/?,i<.1; Jtu __ 't)~j <,"';i~" '/ ',?,C :' ," 
~ , ~ ,," ';l " .. ..., ~ 10 - '1 ~ ~1 0""" :'.i";. 

, ~r~ tQI,l I ' "i1fTf ::CiR~ED '~, V'·'''''"' _. 
_<iT:I tJO f: <0 11 !rJ~~ }'*(' ~ ~ ~r~ • V;), 

@@ fEB 1 'l19~,;J ~9~8 --z 
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~. E. SHORT TO m.NEAsE 
RE: PROPOSED DESTRUCTION OF NO RECORD 

LGE.AND SGE FORMS 

RECOMMENDATIONS: 

• 1-9-58" 

1. That the present accumulation of 7,81Z,06l No Record 
Security of Government Employee forms be destroyed. 

2. That in future submissions the Bureau not retain a 
copy o.r No Record forms. 

"1.. d. ~ r < Co. W r ..: if. .., "I,~I .:.,', I. ~" I ( -/ ~ 'I <I "" 
J V I.' .s T () f-- V;1 I j .(! I'! " .... J • .." c /:> r "'J ~ II< '#1 

l/fFW·W 

DETAILS: 

NATURE AND PURPOSg: The need for continuing economy in Bureau 
operati ons re qu i res that we ago. in cons ider pre vi'ous .;i.e ci s tons to 
retain indefinitely No Record Loyalty of Government Employees 
and Security of Government Employees forms submitter! to the Bureflu 
lor indices searches. The retention of this material costs thp 
Bureau an estimated .~35,774.54 annual.Zy plus intangible factnrs 
such as space. 

BACKGROUND: Under provisions of Execu1tive Order 9835, 3-21-47, 
superseded by Executive Order 10450, 4-27-53, the Bureau receives 
copies 01 Standard Form 85 "Security of Investigation Data" for 
the purpose of conducting name searches. One copy of all lorms 
on which no disloyal data is developed is retained and filed by 
the Records Branch. The retention of this material is based upon 
an interpretation of Executive Order 9835 by former Attorney General 
Tom C. Clark who pointed out that the Executive Order provid'erJ for 
continual study and subsequent designation 01 new organiaations on 
the Attorney General's list of subversive organiaations. By 
notation on the Director's memorandum 6-3-48 (66-6200-121-805) , 

, former Attorney General Clark stated "Edgar: I think we should J 
insist that an ind~x be kept 01 government employees. Then when 
a new organiaation is placed on list you could check its 
membership -- if you do not have membership lists we could secure 
same thru subpoen.a." 

.> 
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L. . E. SIlOBT TO·UR. :IASE' . 
BE: PROPOSED DESTR 'ION OF NO 
, RECORD UJE AND Ij E FOBJIS 

1-9-58 

• 
As a result 0/ tht3 notation by former Attorney General 

alar~ the Bureau began prepar~ng an index 01 Government employees 
by ta~ing the in/ormation from the forms submitted to the Bureau 
under the Loyalty of Government Employees Program. The first 
802 58 ms were indexed and oards placed in the ~eneral indices 
o the Bureau. owever, ecause 01 lack of personnel, workload, 
and lor eoonomy reasons the indexing was st~ped in 7948. The 
Bureau then approved filing the No Reoord forms in alphabetical 
sequence in lieu 0/ indexing. Spaoe problems resulted in micro
filming in 1953 Of the No Reoord lorms received during the first 
live years of the loyalty program. 01 the 7,312,061 No Record 
lorms now on hand 802,589 are in li1e 121-4 on microfilm acoording 
to numerical sequenoe, 4,371,560 are on microfilm in a1phabetioa1 
sequence, and the remaining 2,137,912 are arranged alphabetically 
in cabinets. To search a name in the No Record forms now requires 

~~
a s"earch (1) through the general index, (2) through lorms, on 
microfilm, and (3) through forms filed alphabetioa1ly in file 
cabinets. 

The Records Branch has recommended destruction Of the 
No Record forms on numerous occasions since incePti,on of the /! 
Loyalty Program in 1947. It was last 9.1Ul~~..4Y.r:.ing the 1956 .. '1 
inspection of the Records Branch. ~e inspeotor recommended 
that the entire matter be reconsidered after the Commi.ssion on 
Government Security made its report. 

BUREAU RESPONSIBiLITY UNDER EXECUTIVE ORDER 10450 AND RESULTS OF 
THE REPORT OF THE COM1lISSION ON GOVERNMENT SECURITY: Section two 
of Executive Order 10450 provides that "the head 01 eaoh department 
and agency of the Government shall be responsible lor establishing 
and maintaining within his department or agency an elfective program 
to insure that the employment and retention in employment of any 
civilian officer or employee within the department or agency is 
clearly consistent with the interests of the national security." 

I, The terminology in this section indicates that 

~
responsibility is definitely fixed with eaoh department or agency 

, to insure suitability 01 personnel for employment. A f.actor in 
determining such suitability is membership in a subversive 
organization. To comply with the provisions Of Section two it 
appears that eaoh department or agency should obtain Irom personnel, 
through periodic canvass or other means, current tnformation oonoern
ing organization affiliation. This would provide the opportunity 
for checking questionable organization membership against the 
Attorney Gene'ral's list 01 subversive organizations. As a matter of 
information, the Bureau requires eaoh employee to submit a Personnel 
status Form (FD-285) yearly which provides for the listing 01 present 
or former organization membership. 

- 3 -
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L. E. SHORT TO MR. NEASE 
RE: PROPOSED DESTRUCTION OF 

NO RECORD LOE & SGE FORMS 

..... , 

t 
1-9-58 . 

Se ctl, on e l,ght of l,nstant E::ce cuti ve Order pro vl,des that 
"The investigattons conducted pursuant to this order shall be 
destgned to develop information as to whether the employment or 
retentton in employment in the Federal service of the person being 
investigated is clearly consl,stent with the interest 0/ national 
security. Such informatl,on shall relate, but shall not be limited, 
to ·the following:" All of these factors are not being set forth 
tn thts memorandum, however, they include "(1) behavior, activttl,es 
or assocl,attons which tend to show that the individual is not 
reliable or trustworthy, (2) any criminal, infamous, dishonest, 
tmmoral, or notoriously disgracefUl conduct, habttual use 0/ 
. In to excess, drug addiction, or sexual perversion, (3) 

:';?', or affiliation or sympathetic association with, any 
I ",",~L I'V .:..omestic organization, association, movement, group, or 

combination of persons which is totalitarian, Fasctst, Communist, or 
subversive, or which has adopted, or shows, a policy of advocating 
or approving the commission of acts of force or violence to ~eny. 
other persons their rights under the Constitution Of the United 
States, or which see~s to alter the form of government of the United 
states by unconstitutional means." 

It is pointed out that the more than seven million 
No Record forms now in the possession of the Bureau are retained 
at the suggestion of former Attorney General Clark for the purpose 
of checking membership lists against such forms when a new 
organization is added to the Attorney General's list of subversive 
organizations. As reflected above, Executive Order 10450 
encompasses a great deal more than membership in a subversive 
organization and i,ncludes such items as habi,tua1 use Of intoxicants 
to excess, drug addi,ction, di,shonesty, immorality and criminal 
conduct. I~ .~. s ob vi ous $;&e cuttve Orde-r 1045.0 fjQ~s .. J!'9t in tend.._ that 

i the Bureau assu'!!.~~.r?;s.p-on.a.ibi.li:t.y Jar che_c71ing all ]lJlJ'aqns accused 
O~! s;onesty;-~mmOraljty J hab itual U8e of intoxi can ta a.nil "c!f"ug ~ct;on'ag'a'Tnst an index of go.uernment ,employees. Accordingly, 
tnere"appiiflrs to be little basis for the contention that the Bureau 
has responsibility for maintaining an index to check membership lists. 

The report o! the Commission on Government Security 
recommended that the Attorney General's list of subversive 
organtzations be retained. A review o! this report failed to 
disclose new data which would be pert~nent to the Bureau's considera
tton of the proposal to destroy No Record 'forms'. 

- 4 -
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L. E. SHORT TO JIR. NEASE 
RE: DESTRUCTION OF NO RECORD 

LGE AND SGE FORMS 

• 1-8-58 

VALUE AND USE OF NO RECORD FORMS: As a practi cal matter, the 
Bureau has never recheck~d all No Record forms on the basis 
of membership in organiza~ion8 added to the Attorney General's 
subversive list. However, names appearing on miscellaneous lists 
indicating membership in subversive organizations obtained from 
informants and other Bureaa sources are searched through the . 
No Record forms with slight results due to the lack of identifying 
information concerning individuals on the lists. No Record forms 
are sometimes referred to for background information concerning some 
present or former government employee. The current volume of 

I f''''.,-rn.Q rpf'pi pprl f"''',or('l.np~''L 26_860 mQntl1)y. During the first 10 months 
, ,J r, r, " ;," , ,l JOr om m i s cell an e 0 us 1 t s t s we r e 

\~ , , ' •. ~ , . ' ' .' ,,' ,': "~'f'(J..:t.a:r.lll.{J • On] 1/ -iUi'eJl u..t :rd-e l!.e r'V _ 47 

~
'" ~r~:.::;".~ . ..\"" ~'.~:r:,r., :.....,,.,; uonsidered pos8iblll ~q~tica.l._with .J], No Record 

o!'.11J:..J- making a total ol"on'ly 115 possible tdents located out oj the 
,415 names searched . 

• 1 The average volume of No Record Loyalty and Security 
of Government Employees forms received in the Filing Unit. is 
set forth as follows: 

lllJ1 

1954 
1955 
1956 
1957~~ 

DAILY AVERAGE 

1028 
1504 
1494 
1273 

MONTHLY AVERAGE 

21,591 
31,576 
31,502 
26,860 

Total forms received 1/54 - 10/57 
./ 

~~ /'/j\ / 
>( 1/1 1 

~ IvY / 'iJ 
{ - 5 -

TOTAL RECEI V8n-

259,095 
378,90P 
878,027 
a68,600{~(lst 10 

man f;/J,s) 

1,284,631 
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1-9-58 

CURRENT ESTIMATED COST OF MAINTENANCE ANNUALLY: 

EMPLOYEE SALARY: 
Arranging Forms 

Filing Forms 

Searching Forms 
Alphabetical 

Hi croft1m 

(Based on 1957 average monthly 
receipt of 26~860 forms @ .0335 
--cost to arrange form as re-
flected on 1957 Cost Survey) $~0~797.72 

(Based on 1957 average monthly 
receipt of 26~860 forms @ .0596 
-- cost to file as reflected on 
1957 Cost Survey) 19 ~2J(J. 27 

Sequence (Based on 1957 average 
monthly searches of 771 names @ 
.2134--cost to search name in 
alphabetical sequenced forms 
filed in file cabinets) 1~974.38 

(Based on 1957 average monthly 
searches of 771 names @ .2471 
--cost to search name in forms 
on microfilm) 2.286.17 

Estimated Annual Cost Employee Salaries: $ 34,268.54 

This represents approximately 12 GS-2 employees, 

EQUIPMENT USED: 
Estimated 20 file cabinets per year. (Current 

cost $66.30 for five-drawer 
letter size file cabinets without 
locks.) 1,326.00 

Use of two microfilm readers, 
(Rental value $7.50 each per mo. 180.00 

TOTAL COST ANNUALLY: $ 35
J
774.54 

.. ,., ~" 
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:." E. SHO~T TO 1lR. tASE 
RE: PROPOSED DESTRUCTION OF 

NO RECORD LGE &: SGE FORMS 
• 

OBSERVATIONS OF THE TRAINING AND INSPECTION DIVISION: 

1-9-58 

During the 1956 inspectton of th'e Records' and Communications 
Dtviston ~he tnspector revtewed the background concerntng the 
retention of No Record forms. The inspector observed that on 
several occasions organizations had been added to the Attorney 
General's list of subversive organizations but that~ as a p~actical 
matter, the Bureau never rechecked all of the No Record loyalty 
forms on the basts of newly tssued subversive ltsts. Further', it 
was indicated to recheck such a large number of forms (at that ttme 
approximately seven mt11ton) under extsttng conditions would take 
many months and be e~treme1y costly. The tnspector recommended 
that the Bureau retain these No Record forms untt1 ~ter the 
Commtsston on Government Securtty made its report and then consider 
the complete destructton of all No Record loyalty and security Of 
government employees forms. 

CONCLUSIONS: 

It is the opinion of personnel in the Records Branch 
that the provisions of Executtve Order 10450 do not require the 
maintenance of an index of government employees by the Bureau. 
The No Record forms have been kept as the result of an opinion of 
former Attorney General Tom C. Clark that membership lists of 
organi'zations added to the list of subversive organizations could 
be checked against the forms. The procedure of obtaining membership 
lists has not been implemented by the Department. The accumulation 
of forms is becoming more difficult and more, costly to matntain with 
each passing year. In 1955 it was estimated that the forms cost 
$29,183.08 annually to keep. The estimated annual cost in 1957 is 
$35,774.54. 

The more than 7,000,000 forms provide a source of 
information for Bureau personnel in handling current work and can 
be used lor reference material. It has also been pointed out that 
the forms provide a record of Bureau accomplishments in the 
Loyalty - Security Program and permits a determination as to what 
was done with each form processed. These factors, although desirable, 
certainly do no justify the tremendous cost of keeping and maintaining 
the forms. Additiona~, the Bureau processes thousands of other 
name check forms each year which if kept would provide reference data 
and a history oj action taken. They are not retained because of the 
cost invol ved. 

- 7 -
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STANDARD FORM NO. 64 

?office (I UNITED ~_---IO..J GOVERNMENT 

Direc'tor, FBI DATE: January 21, 1958 

SAC, Detroit (66~1868) 

SUBJECT: 

~) 

The "merits of these suggestions have been carefully 
considered by the supervisory staff, including the Chief Gler¥: 
and other interested individuals in this office. It is the con
,sensu,s: of opinion that the use of the above-mentioned files is 
so limited that it does not warrant the use of the space to 
maintain these files in the, excess of ten years. It is believed 

I 
that the space saved would o-t:ts.,et th.e clerical time necessary;·,to 
purge the Indices of all,' :'Ind€)x ,cl;a!.'d$ prepared on the material 
contained in the f-iles ~1li~~~ w<pulcl be destroyed under this pro-
gram. . 

, 
The matter of considering additional zero files has 

been considered, and it is believed tha,t the only other 
classification worthy of seriqus consideration at this time is 
the 42-0 {Deserter} files. It is believed that the 42-0 files 
older than ten years could be destroyed without impairing the 
efficien6.y of the office; therefore, it is, this officels 
recommendation that files older than ten years in the above 
classifications be destroyed. 
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Office MirA ($nd~~. UNITED STA:fBS GOVBR.NMENT 
--t/:. 

A TO ': r·m. CALLAIfN'.,./V DATIl: 1-16-58 

~;7fU~>4 ~' "1f1 ~. '~~~~~~~-= 
mOM ,tIl. ·I.lJEt·ll·lAN . ~ . c- ~ '" III ~h. Boardman_ :,J . /3('("rtl/i1<.. prlJf-cP"!l... ':!",IVd ::~.,_ 

SUDJI:Cl': DESTRUCTION Q~~61miOt r.1ANUAL~- '; vpT tf?{'fflv ~::~n~ 
CORRESPONDENCE r·UUIDAL YV Tamm __ 

PINGERPRINT CORRESPONDENCE SECTION ~~:~:r-== 
IDENTIFICATION DIVIsION Tele. Roam _ 

'r-'-""-' -----, Reference ls made to the enclosed memOrandum 
Ito r.~. Trotter l dated 1-10-58. 

L...-___ _ 

Inasmuch as f.tlssl lhas advlsed that all 
old coples, of thls manual have been destroyed

l 
and our 

records hav~ been adJusted l lt is recommended that the 
control for this manual malntalned by our section be destroyed. 

Holloman _ 
Gandy __ 

b6 
b7C 

. There were no lnstances of any of the old manuals 
belng lost or mlsplaced and the uSual three coples were " 
filed in' the manual flle. 

RECOMMENDATION: \) 

That the control on the old manuals be destroyed. 

------= 
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T~fson __ ' 

! NIchols _' _', 
Boardm(m~ 

I - Belmont -' -' 
, Mohr __ _ 
, , Parsons __ 
.. ijose~ ""'-' ' __ 
" Taroro_--,--

'Trotter __ '_ 
Nease __ 

',Tele. Room _' 
cHolloman '-' • 
Gandy, •• 

, t~ ~" 
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t r I'-~ . , 
'b6 
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, ',',' Re.viS~d cop~es p1' the' dor~espc:md~~ce':~a:nual USi9d" 
in the Fingerprint, Corl:'espondence'Se.(ftion. have, p.o,~,been, ,; 

,:t'I?'ceived '~d' i~S}led.;, 'P:rop,er:1(Y ~heetaare :attaclJ.ed ,for olp', . ',' 
, ~~lial$ ~:urned in, as, '\,lell,·,~s'. ,1'qr new ones issued.', ,Allolq: .,' 
, m?Zlua.:j. s have' been <iispq~eC(, o'f,., ' , " ". , , ' "'" // , ' 

,.... " I < 

, i 

, ", Ae 1:1 matte~':Qr ':tn.fo;r.mat';l.o~" ,~two '.ma.nu~is 'a:r;.e in u~e' '. 
in tne' ~inge~p1qi;;' CorreSpol)denQe" S~c'P;l.on~' ,', The. oneret.erred 
to aboVe :t:s~oWnas,th~ ,II',do:rrespon(:lence", manual; wh$reai;l,,,. " ,',' 'i 
i;he Q"t;her- book ,i~ tlr4anual, of ;:rtls't~qt~Qn~.,u., " ':' .. ' . "'" , :,J 

, .' '" ", ", " '-, ~. I 
b6, ' '~ 
b7C ", 

, " 

RECOMMENDAT.ION :' 

\ 
\ ;: 

b6 
, b7C 

, t, 
, , 

, " 

" . 
" 

. " 
I. ~1 L . , 

" L", 

, . 
, ',' 
" ,':' '1",' \. 

, " 

, , 

, . 

,\' 
.r 



TO Mr. Tolson OATH: 1/22/58 

..... 

Tollion __ 

~
NiChOIS 107 
Ifoardman 

elmont __ 
Mohr __ 

•• , Parsons __ 
Rosen __ "_ 
Tamm __ l_ 
Trotter_" _ 
Nease __ H _ 

Tele. Room' _ 

PURPOSE: To consider proposals relative to the stamping of Holloman_ " Gandy __ 
index cards -- file~ destroyed and year when.destroyed --

for those,files which may be destroyed when they are 25 years' old. 

CURRENT PROCEDURE: When files which are over 25 years old are 
destroyed the index cards relating theret.o 

should be marked with a ~tamp -- file destroyed and year destroyed,. 
When such files are destroyed a list of the files is m~intained at\ 
the beginning of each classification. "! ~'dl . L.? n "k> J " 
BACKGROUND:" On 3/2(;57 the Execu~iv~;" Cot>~f~renc(~ considered a 

suggestion (#449-57) that when 0 and general files 
over 25 years old are destroyed, the 1ndex cards for such files in ~" 
the general index also b~ destroyed. Executives Conference ~) 

, recommended that the suggestion not be adopted and that the \~ 
~ previous .instructions issued, by Bureau Bulletin No. 35, Series 1946~ 

J. (6/26/46), be reinstituted. The field was advised by SAC Letter ~ & 
~ 57-19 that when files are destroyed after 25 years "old the index ~ 

') cards relating-thereto should be marked with a stamp - f~xe 
~ destroyed and year destroyed. Appropriate manual instructions 
~wer~ placed in the ~mnual of Rules and Regulations. 

~ 
~ 

5~ OBSERVATIONS:' As a result of numerous inquiries and proposals to' ~ 

~
. ~ _, , ~ reconsider the current instructions to stamp index.· ~ 
~, ~ r;~ards when the files are destroyed after 25 years the Inspection ;" ~ 
~~~,,~ection of the Training and Inspection Division made an extensive~ 8 
~ ~i;~tudy of the proposals, which study included a~tailed surveys mad~ A 

f ~ c::!"1n seven field offices. The field offices concerned recommended "': ~ . 
_I (jIv ~!~he following 'wi th reference to handling index cards in the gener~l.~ 
, !f;;J ~~I'.~:tndex for files which are destroyed after 25 years: Los Angeles >8 
.9J (1~ ~~ecommended d7stroying cards and no~ to stamp them. as. required; I't ~}!2, ~ 

;;,: ~:;:'~allas and ChJ.c~go recommended leavJ.ng such cards J.n. J.ndex: and{;"- ~ 
~r) 3~1ROt to stamp or,destroy; New York recommended to discontinue I 

~ ~t~y~~tamping such index cards; San Francisco recommended, first, tp 
~ ~~~~gestroy thelcards and, second, to leave such cards in the ind~x 
\1\ E3 ~~nd not stafP them; Washington Field. Of~ice recommex:ded tha~ ~he 
I~ ~~ a ds not bj stamped and leave them J.n J.ndex and PhJ.ladelphJ.a /' 
...c commende~, not to s" .tamp~ .~uc\l .cR:rds and tj> ... le~ve t~~m in/the ,jndex. 

u--.""",,-I", ... CLOSU :""iIi} I er..rii .): {J.7;;~\,'\' .~, u3aH~~)3~ ~,,~ ;.,1- ~ (~ "" fa 'i 
1 - Mr. qlataoI}nA .. i~~,;'.}l" ~ f)1.'l"~M"~ ~ (p -ll/:3Y 

~ 1 - Mr. Tam~ ~~ ,AU"~"!.~;'~/./~ a JAN 281958 

~ Encllosures "'~ J _6/ t ,,,- g; ~~4'f.f'4X/ z« .... ;.,- ~ 
,6 7 FE (5) :v,gg& ~ . <, ". '" ;H",.. .. ~ 
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Executives Conference Memorandum to Mr. Tolson 
Re: Sta~ping of Index Cards in Field Offices 

For.Files Destroyed After 25 Years Old 

Recommendations, as cited above, were based on careful 
studies ~ncluding time required to stamp such cards and it was 
the general opinion of these offices that the clerical time used 
in stamping the cards was not worthwhile when comparedm the 
advantages of stamping same; that the time required to perform 
this operation was not justified. Inspection staff is of the 
opinion that the current procedure of stamping the index cards 
should be discontinued. 

I 

In view of the observations set forth above it is 
proposed that the Executives Conference consider the following 
relative to index cards in the general index for files which are 
destroyed after 25 years: (1) whether the present procedure 
should be continued to require stamping off such cards; (2) whether 
such index cards should be removed from the general index.and 
destroyed; and (3) whether such cards should remain in the general 
index and not be stamped as now required. 

EXECUTIVES CONFERENCE CONSIDERATION: On 1/22/58 the Executives 
Conference, consisting of 

Messrs. Tolson, Belmont, Clayton, Holloman, Mohr, Nease, Parsons, 
Sizoo, Tamm anq Trotter, considered the above matter. It was 
the unanimous opinion of the Conference that the cu~rent inst.ructions 

) 

requiring the stamping of index cards in the general index for those 
files which are destroyed after 25 years be rescinded. It was . 
recommended that the field ~o longer be, required to stamp such cards 
and that the field be required to show on the list, kept at the 
beginning of, each classification, the date the file was destroyed 
in addition to the present requirement of listing the files destroyed, 

RECOMMENDATIONS: 1. That the present instructions in Manual of 
Rules and Regulations, Part II, Section 3, page 

13, requiring the stamping of index cards for files which are 
destroyed after 25 years old be rescinded. 

- 2 -
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Executives Conference Memorandum to Mr., Tolson 
Re: Stamping of Index Cards in Field Offices 

For Files Destroyed After 25 Years Old 

2. ~hat field offices be required to show the date 
file is destroyed on the list presentl~ kept at the beginning 
of each caassification showing which files have been destroyed. 

3. That the attached SAC Letter be approved. 

4. That attached revision for the Manual of Rules 

'1A, ~ Regulations be approved •. 
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$T~_M NO. Got .: ~'~." . 

Office Memrfi.dndum 
TO MR. NEAS!f\ ,J DATH: 2-21-58 

r!.ROM w. G. EAMES e. 
SUBJECT: 0DESTRUCTION OF RECORDS (66-3286) 

BE: SELECTIVE SERVICE SYSTEM - GENERAL 
25-00-A 

There is maintained{in the Reoords Branoh 17 
seotions of a file entitled" ,ItSeleotive 'Servioe System -
General fl (25-00-A). This file) whioh was opened on 
Ootober 1) 1940" oontains newspaper olippings'relating to ' 
seleotive servioe matters. Only 8 pie~es of mail have been 
plaoed in the file since 1949, and the last pieoe Of mail is ' 
dated in March, 19~6. The file oontains some indexing. 

It does not appear that this material is of any value 
to the Bureau today; and in line with our Re~ords Management 
Program, designed to eliminate obsolete and valueless material 
from the Bureau's records, it is proposed that the material in 
this file be de-indexed, ~and subsequently destroyed. Sections 
of the !itle' are attaoh,ed for review. . .' 

Archival authority is not necessary for destruction a!, 
this type at material as it is "puBlic source'librdry typ~n 
material which is non-record in nature. ~. . 

.'":' 

REOOMMENDATION: 

TOlson __ ' 
Nlchols __ 
Boardman_ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease_, _ 
Tele. Room_ 
Holloman_ 
Gandy __ " 
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(E) DESTRUCTION OF FILES AND RECORDS -- The requirements as set 
forth in,the Manual of Rules and Regulat;i.ons, Part II, Section 3, 
page 13, requiring that index cards for files which are destroyed 

1/28/58 
SAC LETTER NO. 58~5 - 3 -

after they become 25 years old are to be stamped -- 'IIFiie Destroyed 
{year)tI is rescindeq. Effective immediately.you are to record the 
date such 'files are"destroyed 'on the l.i~.t of files destroyed Which 
is maintained at the beginning o·f eac"holassificatlon. Appropriate 
manual changes will be f'orwarded to the field. 

1/28/58 
SAC LETTER NO. 58-5 

(-)5 FEB 111958 v1 

I {,;·fo .. ~;t8 b"-
NOT RECORDED 

199 FEB ~1f'1958 
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l?rl.OM o~~~ NmIT~N 
SUllJECT: B CODE BOOK 

NUrmER 1162 

The above B Code Book, which per SAC 
Letter 56-5, was returned on 1-30-59, by the Director's 
Office. This book was charged to the Director and is the 
only book which was outstanding. 

All B Code Books previously returned were accounted 
for under Bureau regulations and destroyed as iLstructed 
in SAC Letter 56-5 which is attached. 

c:J .J!.e5 7' ,,;:f' u..e--7/ ¢ ?2 .t:7 ..-:: AA' e 'i2 4...-
...... ...:..;:;;-

./,? f:/ L' . ',' /"'~.;l y-/ ==;Y ..t.} ,.-.:'" /1 rY "'? / £!"; {f1,p' t", """'- / ,,"'''"- "",--:y eY. rf7~~ (: .. 
'-_.---J.:."O"C'CU ATION: ,l"':J ..-. ____ """___ 

• 4~-. 

Tolson. 
tllchol~. -~ 

B(oardman 
Belmont ... ~, 
Mohr • __ , ' 
Pomona __ _ 
R~sen __ 

Tomm_
Trotter _ 
Nease_-
Tele. Room -
Holloman ._ •. 
Gandy .. _. ' 

~\)1 

~i 
\\) 

~ 
~ 

\ 
The Security Patrol be instructed to burn this book 

with the other confidential trash and note the destruction 
on this memorandum. The book can be secured from Room 5524 

~ 
for burning. 
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lJR. l1EAfY/0 DATD: 1-28-58 

Tolson __ 

~ 
N~_ 

• U. UAIKART Id Boardman -
/.:J ' / Belmont -

'I'TL~ r\,//A// fr-I'~J~~, V;eA-~-" Mohr __ 
V~l/~ " I Parsons_ 

SUDJBCT: ~08AL 0)' El2~ ~I~S'----------------~~--------__ ~~~n---
OF INVESTIGATIVE REPORTS ,J,~ ~;~:r-=--=--= . 

. ~ Nease __ 
Tele. Room_ 

Ii" /1 Holloman -In order to gain essential expansion and working /n Gandy __ 

space in the ~le room, it is necessary to purge from our 7'1!(Jr~8~~!, 
ftle cabinets all extra oopies oJ inveatigative reports. It ~ I j 

estimated that 1/3 oJ the spaoe in these ~abtnets is taken u with : 
nonessential oopies. 

Through such destruotion we lDould gain 11,250 sq. ft. 
Of ftle room expansion spaoe which would last for approximately 
five years plU8 the re-U8e 01 2,500 lile cabinets valued at over 
$150,000. Many other incidental advantages would alao aocrue 
such as easier review 01 liles, handling, repatr, etc.) For many 
years the ~Bld has had a program Of destroying eztra oopies Of 
mail in speoij1callu deaignated claa8i/iaation8 such as the 
crtatnal- and applicant-type lilea after they have been in a 
closed 8tatu8 lor aix aonths. Only one copy Of each serial is 
retained and groupa 01 aaaller files are combined together into 
a single file with the file scope indicated on the front cover. 
Beoause 01 the activity even in our old ftles at the Seat Of 
Government, we do not plan initially to consolidate dfJlerent 
subject matter jiles but will restrict our program to the 
elimination 01 extra copisa. As we progresa into a program Of 
oopy deatruction and run acro~a large numbers 01 8.0.11 inaotive 
/11es contaInIng onlv G Ie. pjeces 01 aail, we wtll experiaent 
with consolidating these tnto onB /tIB. 
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Ms.oran~um to Mr. NeGse 
8tll m.po.ol 01 Ezira Cop'Se. 

01 Inue.t~gGt~ue Report. 

• 
1-28-58 

Phe reG.on lor the dlapartty ia that in recent years the number 
01 copte. 01 report • • ubatttea to the Bureau ha. been reduced. 
!he point here i. that our aauing. in current oopy aatertal ia 
not nearly aa i.portant a. dtapo.tng 01 the older oopie8 J1rst. 
In addition to the aarkea aillerence tn copy accuRulatton between 
older and n.~Br actBrtal in the .oae olasailioation~ the saae 
aituation eziat. bet~een aillerent claaatltcattona. From our 
It.tted auruey. up to tht. potnt, it appears that this is oaused 
also by the dille~enoe in the nu.ber 01 oopies submitted as well 
as the type 01 inve.ttgation, i.e., Internal Security, Espionage, 
Trea.on, ttto. 

We plan ~o integrate tht. program with our regular work 
ona oa personnel are Gvailable, os.tgn them to the purging 01 non
e.aential oopt.8. We ~tll alwaya keep one clear and legible oopY 
aub.tantiall, tree 01 all aarkinga. The Inveatigatiue lnviaion 
has potnted out that in iransaiittng copts. to highlU placed ' 
GOvern.ent o/l1oiol., the Preaident or the Attorney General, .uch 
copte • .uat be tree 01 all aarking.. We in Beoords do not believe 
that a photostated duplioate 0/ origtnals aho~ng lile aarking. 
indioating ind.zing would be objectionable or ol/enaive to ot.er 
Ag~noie., inolud1ng the top people in Qooernaent. A sample 01 a 
purged tile ja attached. Note the BArked reductton in aize and 
the .paroity oJ lile aarkinga on all page3 e~oept the /irat one. 

The detailed .eoh-anioa 01 purging, .,'doh will vaJ'ya,oae
.mat in erGch. olaa.i/ioation, 'to"11 encompa.a taking C'!Jaoh /ifle apart, 
oa:re/Ull1/ •• porot'lng oopiea /ro. original", Gnd aaving one "olear" 
oopU 01 the lir.i page 01 eaoh report lor Bub.equent duplicat~on 'I 
neoeaaar1/. ~e .ingle J1r.t page 001'1/,»111 b. otiached to t4e bGQk 
01 the original to ~hioh it relates. This wtll be don. in order to 
auoid tCtaring "part Ctaoh orjginol report to inaert Ii rat page oopie8. 
fhe top 8erlol In Booh Ille 0ill be ourrently .tamp'ed 48 to the date 
01 p¥rge and initialed bU the per.on 'tD~O did it. (The attached 
... ple ret/leota lo~ghand notation. A rubber stamp will be larger 
qnd Bore leg"b~Ct~) It ,. not believed n~oeaaary to stamp or,Rote 
on each r.port th~ d •• truotion 01 ooptCt. because it _ill be obv'loua 
~o. ill. .ta!p' o~ i~; *01' .Ctrial ahat h~. oo~urred to lile .qtettgJ 
berteGth tho~ .~r!G~·. ,~~' 1;"01; *he ~Qo"'d~ Br..aoh hall d'Blltrou-4 4:Z~., ~ " 
001''111 • •• 1; o~,~:~~ joc~.JI".d ,/0". ft:£ •.. _'ll oo.pl1/ _"th, r'9.~l4~,~n. 
".l-4*i"'9 "to c..f.!.'~".4' ~",ora41i' •• (»Zfcut,,,. Qrd.r 1Q6(1)., ", 

, , 
1 , ',,' 

,,," ?-
" 

, ' 
','I , ' 

i. .; ~ ~ • 
~ 11 , 



. \ d. 

J'O. 

Memorandum ~o Mr. Nease 
Be: ])1,sposal of E:ctra CopttJ3 

of Investigative Reports 

• 
1-28-58 

All wor~ will then be oheo&ed by another employee before the extra 
coptea are thrown away. We feel the result aa tllustrated by the 
attaohed sample will be a aore oompaot and usable file susoeptible 
to quick reproductton with mtnimum effort. 

Reproduction 0/ oopiea for the immediate future will be 
. handled exactly as it is ourrently done. The Name Check Untt 01 

the Investtgative ~vtston is by far the large3t user Of copies Of 
reporta lor di3S8mination ~o other Agenoies. Alter the Supervisor 
has marked the reporta /ro~ whioh he needs oopies prepared, Records 
Branoh employees remove the aer~als and forward to the Mechanioal 
Seotion jar photostat reproduction. They are returned to U8, 
appropriate notations as to dissemination are plaoed on the or~ginals, 
the originals are re~led in the case ftle, and the photostat copies 
are turned over to the SUpervtsor jor dispatoh to the other Agenctes. 

Dupltoation 0/ copies should present no immediate problem 
because we wt11 be working on old aatertal and past aurveys reflect 
that ooptea jrom these ji1ea are rarely, if ever, needed for dissemi
nation. We do not leel at this pojnt Fha: :~: ~rob1em 0t extra 
oopiea on ourrent reports co!!1ng into the ~Qreau 1,8 :1iA:,lir~§iln~. 
In addttion to the faot that oopies are kept to the minimum num er 
be1leved neoessary, some desks such as those in the Esptonage Sectton 
have what aight be referred to as delayed diasemination. In other 
words, Of the five copies that are sent into the Bureau none would 
be iaaediately sent to the Department and other Agenoies until the 
ci rou&stances of the oase ISGrranted. Tnt s oould, .ztend i'nto a 
period oj aonths after reoe'tpt iJa the Bureau. II it ts believed 
that current sub.tsstons 0/ .ztra oopies are exoe.stue, another 

I 
survey suoh ss ~s done several years ago oould be made in the 
various lnutsions to aee i/ the nwaber oould be reduoed. This 
would fUrther ainiai.e the need at a later date to go through 
liles presently aotive to purge copies. 

As preuiously pointed out, the Inveatigati ue Diutston, 
lDhtle not oppoaed to the idea Of deatroying eztra copi·tI". because 
oj the co.pelling apace n •• d in thia lnvieionl i. ooncerndd with 
the need to hau~ "cillon" oop" •• ,for di •• e."acJ't"'oa.. !w-eth CJ '.'£1'I",5U1& 
0/ aartiJlg. lIIl'£eh . .,ill "e aooeptable .and nO"JI ~.qzd". e%c ••• 'tue 
,."tuping and delo, in ol"G~tng th •• to ot~~r Agenoi... r.e Inoea
t'lgo't've ))I,,'.'on 'I. 411.0, ,ooncemed _i'th the. n;f-«d ',.'1' ';4c1; cop' •• 
01 ,60ttrlltl"''IIg (U •••• -&no"b.d b.ing '1'."'netl ... t.:. If.r ... ~. Jj).e Gnd 
o.rttdn .pec~Clllll 4 •• ~gna".d ."1'6 oop" •• ''II, A'IIipl911 •• ' '8.qln~'&~U'.Q,.a, 
Sptlof,al InquJ ~II ca... ~tliag ",e'ta" nBd., ft~ lle,oo'l"4. 1Jr~"qA .~l.~'($o 
-th'£a. !1'b<'lJ/ Ol.opo'lnt oui thtlt in dt,reo'O ,7''',*'0 itO oUl"no.r'O,~·~4' 

•• ~9 ... 



'" . . , 
Memorandum to Hr. Nease 
Be: Disposal 01 E~tra OOpiBS 

oj Inuosttgattue Reports 

.. 

1-28-58 

U3~ 0/ m~chanically reproduc~d copies, there will be addtt~onal 
delay in handling Name OheoK operations and a greater p08sibil~ty 
0/ error. We beli6ue that ellictont operating methods and tight 
controls mill minimize these lactors. 

Accordingly, if approued, the Records Branch would lt~e 
to proceed under the above plan as quiokly as possible. 

AJ)])EN])UJl : 
~-18-58 

On 2-12-58 members of the committee considering this ~~~'1 
matter viewed two groups 0/ cab'lntlts 'in thtl file room wh'icn. had. 0

0 
,. ~-tG ,(,1';1 

been stripped of all extra copies. One group consisted 0/3 __ 
1 

b'~~ 
cabinets originally and now there is ontl totall~ empty and the JO 
other two are fUll but workable (33 1/3% saving). The other group 
consisted of 6~net8 of whioh 3 or 50% are now empty and 3 are 
co~ortably filled. loO-lbi"'B? 'til 100'" li'1./0rs 

nr:neb 
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C> Eu.~""eri- J. ~}t:(}r1:4£_ .. -Ge..~-l.. 
(E) DESTRUQTION-...:OF. ORIMINAL~TYP.R PBI REEORT.s, BXJ~EPARTMENT OF THE 
ARMY -- -For your nformation, in order to reduce the'amount of files, 
held by major commands and Department of the Army agencies, the 
Department of the Army, under' da,te of ,January 7, 1958, issued an 
order providing that Bureau reports ~n general investigative matters 
(criminal cases) could· J5.~ deJ3troyed by the command or agency con
cerned after retention for' a one'-yea-r period or upon receipt of 
notification from the Department of the A:rmy that actio,n on the case 
has been completed. In order to avoid askipg the Bureau for d~pl~cate 
r~ports at a later dat.e, those reports which the command or agency 
concerned believes may be of futuve value to the Army may be retained 
beyond the. one~year period if deemed necessary. , 

Th~s order further provides that upon compaetion of action 
or at the end of a one-year perioo, if the Army's case if? inactive" 
reports on members of the Army and Department of the Army's 
civilians containing loyal t'y- or qrj,minal-suitability-type infor
mation will be forwarded to the Army's Central Records Facility, 

,Fort Holabird, Maryland. Criminal-type FBI reports included ,as 
exhibits in Military Poiice Criminal Investigation Reports are 
exempt from the provisions of the Army!s order. Security- and' 

, intelligence-type Bureau reports are also exempt. ~he Army's 
program was discussed with the Bureau prior to being initiated! 

1/21/58 . 
sAc LETTER NO. 58-3 

l,t~-3::L30 ~ 
N -~ OT RECORDED 

,199 JAN 24 1958 

-----= 
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TO MR. NEAsE' OATH: 2-26-58 
'~ 

FADM w. G. EAM'!V~ 
Tolllon __ 
Nichols_ 
Boardman_ 
Belmont_ 
Mohr __ 

0 
SUBJECT: DESTRUOTION OF REOORDS 

66-3286 

Parsons _ 
Rosen __ 
Tamm __ 
Trotter _'_ 
Nease __ 

RE: NEWSPAPER OLIPPINGS (66-1897) Tele. Room_ 
Holloman _ 
Gandy __ 

The above-oaptioned file was opened in 1925 and 
oontains newspaper olippings and letters transmitting 
newspaper olippings whioh are for the most part obsolete 
and should be oonsidered for destruotion. The file oonsists 
of 17 seotions plus 87 Sub-A seotions oontaining newspaper 
olippings only. No olippings have been filed in the Sub-A 
file sinoe 1943. 

In the past eaoh field offioe regularly transmitted to 
the Bureau olippings from their territory and up to 19433 

these 01 ippings were filed in the "newspaper 01 ippings,t file. 
The newspaper olippings relate to information of possible 
inperest to the Bureau suoh as ourreht events3 orime~in general, 
olippings oommending or oritioizing the Bureau, eto. The 
majority of these olippings were not indexed. The present 
fz0lioy requires the filing of all newspaper olippings marked 
~ile" and these olippings are filed in a oase file or,a 
general file relating to the subjeot matter of the olipping. 

The vast majority of these newspaper olippi~gs are of no 
oontemporary value today and in line with our Reoo~ds Management 
Prog~am designed to eliminate obsolete and valueless material rom 
the Bureau's reoords3 it is felt that the destruotion of this' 
material should be oonsidered. 

Arohival authority is not neoessary for destruotion 
this type of material as it is "library type" material whio~ 'is 
non-reoord in nature. 

\ ... ~ 
\.'J-

'" '~ 
~, 



'. 
Memo Eames t~ease 
Re: Destruction oj Records (66-3286) 

Newspaper Olippings 

REOOMMENDAT[[ONS: 

• -
(66-1897) 

2-26-58 

(1). That all unindexed newspaper clippings in the 
above jile be destroyed. 

(2) That all indexed newspaper clippings and 
transmittal l.etters accompanying clippings in the above 
jile be de-indexed and destroyed except those pertaining 

.. 

to policy·matters, cases in which the Bureau has jurisdiction, 
and those commending or criticizing the Bureau. (Samples 
of the file are a:tached for reute",o)r .. t' 

l 
"'~~~"I·J· " '.:; '~ 
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Bt!llmo~ 
1 - Mr. B61mollt ra A. H. 1 - Mr. Bran.lgan. 

DATB: 2-26-58 1 - Mr. P. L. JOMB l'llow IY. A. ~a~ 
SUDJBCr: SllA:!l!ARy OF SOVIET ESPIONAfJ.E 

D ACTIVITIES Iff :I'BE lINITElJ STATES I 

.64;: SUI) e. 7'/" AI 4fo- .e, I ~V if' .&;:Y? '" R Of' -..$'( IIJ.,~ 
~e fOlloWing listed copit!ls Of captiont!ld 

SU1'I1lTUlry, each conSisting Of thret!l volumt!ls, ZOt!re 
destroyed February 26, 1958, inasmuch as their 
Continued retention was no longer 1Iecessary: 

Copy No. 2 - Previously iSsued to 
Associate Director Clyde Tolson 

Copy No. 11- PreViOUsly issued to 
Sup"ervisor F. L. Jones 

ACTIOY: 

Yone. 

100-345686 

EMQslm 4-'./1").... 

(4) 

1J5Z--
--~~--."'o 

, 
Submitted for file. 

. ., .. -~ . 
. '\\..~ 

i Tol
8Orl

_ 

Nichols ---.:... 
Board_an _ 
&IIIIOIIc_ Naaoo __ _ 

Mohr J 
P .. SO/lS_' 

Roaen _---.""""" Tamm __ _ 

Nease ..
.iacerrowd -=:::;; 
Tele. Room _ ; 
"oll_an_ 
GaQdy---

j 





lfR. TOLSON DATB: 

SUBJECT: Rosen __ 
Tamm __ 
Trotter __ 

'I 

Nease __ I 
On 2-19-58 the Executtue8 Conjerence, co~sisting of ~~~y:a~m_. 

Messrs. Tolson, Mohr, Trotter, Parsons, Clayton, S7,ZOO, Belm.{fmn _ / 
Tamm, and Nease, unanimously agreed wtth the recommendation 0 {(Cl'~,(!, '/ 
the Records Branch *hat extra copies of inuesttgatiue report 
now in jile be destroyed. Through such destruction the Bur 
will gain 11,250 sq. jt. of file room expansion space which will 

I

last for approximately fiue years plu3 the re-use of 2,000 /ile 
cabinets valued at' ouer $150,000.00. Jlany other incidental 
advantages will also accrue such as easter review of jtles, 
handling, repair, etc. ' 



, 
Exeoutives Oonference Hemorandum 
Re: Destruotion of Extra Oopies of 

Investigative Reports 

2-21-58 

nonessential oopies. One exaot oopy substantially free of all 
markings will be retained. Oooasionally the oopies retained~ 
whioh ordinarily will be the original8~ will bear oertain file 
and index markings. Most of these will be on the first page. 
Aooordingly, an extra "olean" oopy of the first page where avail
able will be retained • . Othe~ index markings that may appear on 
suooeeding pages will appear on any meohanioally reproduced oopies 
whioh may be used for dissemination to other agenoies. This 
situation has, however, ooourred in the past.where only the original 
is available for reproduotion and is not deemed objeotionable. 

1

,\EaCh report will be olearly stamped as to the date Of the purge 
, Of extra oopies and initialed by the p6rson who removed them. 
All work will be finally oheoked by another employee before the' 
extra oopies are thrown away. 

~ the Direotor agrees, the Reoords Branoh will be 
authoriaed as outlined above to prooeed immediately with the 
disposal of extra oopies of investigative reports now in our 
files. 

i, 

, '! 

"'," ' 
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i I Office lV1e9l4~d'j;Juffll) 0 

iIi· . ~ I~ 
;!, TO Nr. A. H. BelmontJ~ ijd' DATE: February 21, 195[; 

ifi FaOM Mr. F. J. Baumga::er ~ i = ~~: ~:~~~~dner ~:~S::" 
'rt • "c.. 1 - Nr. Lenz Belmol" 
.~ ~ 
3 Parson, 
,I SUBJECT: COMNUNIST PARTY USA Rosen 

'I UNDERGROUND OPE-AATION3 Tamrr .• 

( 
., ) Trotter ~ 

) r .~) UNDERGRO~1) PARTICIPANT::> J ~:~:\:;~~ 
l-jJ:/P' INTERNAL SECUFITY - C ~~C!')IfJ.).s .... ge ;JJ... HOI':-l 

o tb' e~{R Ut!.t /'/ ~ IV () ~ S!J If;;:;; t) ~ a." "" .... ". '"~~'7-P7Hlt~~ 
. At the time the ~derground bec.arne active, index clrt1fft{/~f~ 

'vere prepared on those individuals who were either known or \j (~ 
suspected to be active in the underground. These cards have been .J ....... 
maintained by the Underground Desk in the Internal Security Section.~ 
These cards are kept two ways, alphabetically and by field offices. ~ 
This index served the purpose for which it was created, i. e., to , 
readily determine the extent and areas of underground concentration.~ 

Inasmuch as underground activities of the Party are non
existent at this time, it is felt that continuation of this card 
index, presently located in Room 1706, is no longer necessary 
and should be destroyed. It is believed, however, that the 
attached alphabetical list of names taken from these index cards, 
which represents those individuals determined to have had a 
connection with the underground, should be maintained in the 
general underground file for ready references in the future. 

R.ci:COMMENDATION: 

(1) That the index cards referred to above be destroyed 
and that the attached list of former l~own or suspected underground 
participants be filed in the general underground file (100-3-94). 
Ko indexing of individual names in the attachment is necessary. 
However, the caption of this memorandum should be indexed for 
future reference. 

~l! 1~]fO~~~: ¥p'~J~W f:1~:;fV, ~q~i;'I1Ol, ~/_' d~ .,Lt'ab' a ~'~'a'vlHiJ ~~~/~ 
f.t!:~~~~~~ ~~ ~ ~~~!i1l0 ,~&\)~, ~:;-:! ... , ~ ~'" "] v. ' 
~~a..:!11,."~\.i tp\, ,," "~,,~ h.~\~m" r,~· . r: 81 1958 

L..c;, \.--{{odl'\#'-~411~~1\fl ':!l t ~ J"j 

(2) If you ra~p.f~e~ -~ memp;r;.,' ·".re ,urne to 
c. c. Lenz, Room ~700,-at·-whi.t3 t-1riiel""these ",in e 

destroyed. U2"w "ic~I,f/E- /' ~~ 
l FEB c_~ td~""l!if) j -,/ \ BE ..Q f m~~ ..JI - .. - - ~ 

\ENCL~ff Following appr~~-;t~e:~~~~~~d .~~ :z,~warded 
to the Records Section for appropriate action. -~ ~ 

Enclosure ~ ~6' ~., 5)" ".
04

" • \, 

lOO-3-:-?1.l- ( ~ ~.mn" ~j<" a...: .ff-. ee! ~JvU;1 ,!}) l'~~i I ,?l>/ DI /J! f.,J! .j" , . , !;'), 
" -/ '~;l, :, '(1[, "B \6l,lJt':-~(h.J J~~~ 
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STANDARD FORM NO. 64 

" 

: MR: MOIffi 

FROM : W. S. TAVEL 

UNITED STATES GOVERNMENT .~ 

DATE: 2/2~/5 rAr/f. /' 
1 Tolson ~ 

Boardman _ 

\ 

Belmont __ 

SUBJECTO 
DESTRUCTION OF RECORDS-

,#\ ~:~:..' , 
,(66-3286) 

n , ,->,~::aatiton __ 
Te • Room_ 

loman _ 
Gandy.----_ 

By memo February 25, 1958, Mr. Eames of the Records and 
Communications Division pointed out that a file entitled "Training School" 
(67 -022) con,tains serials relating to New Agents Training Classes, for the 
most part consisting of memoranda relating to the assignment and departure 
of these classes to the field. Copies of individual memoranda prepared on 
each agent trainee reflecting his progress in training school have been filed 
in the personnel file of each agent with the original going in to the 67-002 
file prior to April 1951. Since May 1951, these have not been filed in the ' 
,Training School file and Records and Communications Division recommends 
that these individual memoranda on the agents program in training school 
be deleted from 'the Training School file since duplicates of these memoranda 
.are contained in the agents' personnel files. Records and Communications 
Division states that archival authority is not necessary for destruction of 
such material in view of its administrative nature .. 

RECOMMENDATION! ' 

Since duplicates of the memoranda are contained in the agents' 
individual personnel files, the Administrative Division has no objection to 
the destruction of this material in the Training Schoal file. 



TO ME. NEAStrl if 

FROM W. G. EAMES C-
O 

SUBJECT: DESTR UGTION OF REGORDS 
66-3286 

DATE: 2-25-58 
( 

There i~;r!!aint&ined in the PersonneJ 11!!9.pr.gJ?_,,,<s.~.J:Jj;~'f,4o.)J: 
a ~ e .!!!1,tPJ:.!!",~ tfC:r!lijJJj)J,g"","~gl1lU!J.;;~.· ( 67-022) • Th i s- fi I e ~ 
which consis£i oj-~ sections~ contains 498 ~erials~ relates 
to the New Agents' Training Glasses which had been held " 
over the years and for the most part consists of memoranda 
relating to the assignment and departure of these classes to 
the field. 

Prior to April~ 1951~ ~ individual memorandum was 
prepared on each Agent trainee refikecting his progress in the 
training schood. This memorandum was filed in the training 
school file and a(.copu Qt :t.ll~ me~D~w.~~e 
4~~~1~~~~Q~iJe. Beginning with the class which 
Geparted for the field on May 12~ 1951~ the practice was 
discontinued of filing in the training school file~ the 
individual memorandum prepared on each Agent~ and these memo
randa are filed in the Agent's personnel file only. 

Tolllon __ 
Nicholll __ 
Bo'ardman _ 
Belmont __ 
Mohr __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room ........ 
Holloman_ 
Gandy __ 

In line with the Bureau's Record Management Program 
designed to eliminate obsolete~ valueless and duplicate material 
from the Bureau's records, it is felt that the individual 
memorand~m contained in the training school file concerning each 
Agent trainee can be destroyed in vie~ of the fact that duplicates 
Of these memoranda are contained in each individual Agent's 
personnel file. 
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~ S"tANDARD FORM NO. 64 , " '.' , , ,,\ ' , ' 

.If ~ \ ~ , \ ." u~ N~I' TED 'STf,iGOVERNMEN' T '~~Office Memlftfndum u 

1'/\ , 0 
TO ¥r. Mohr ~ 

~J 
H. L. Edward~~r 

OATH: 2/3/58 
Tolson __ 
Nichols __ 
Boardman_ 
Belmont_ 
I.Anh. 

SUBJECT: DESTRUCTION OF FILES IN FIELD" U~~, 
SUGGESTIONS #421- 58 AND #422- 58 (~~, ~ 

,<I .... 1 

& - -,_' , '" A' ,'" ''" ";, ~ t'~( ,f) /. ~'/.' -;'./ """'- f(;;f, /J );l ) -. Nea~e" __ 

b .;p <' "'I""", J ,V I " "fiJI ';' r.' I ~ j, ~,J A (t--, !/, .:" "ll V f. 1"" 6- Tele. Room _ ~;..; I f (.+l .... _o{~~· ~ V"'J p' I (/ ",: t .. ". ~~ il --"" l ( -

Suggestions have been made that all serials in ()7-0 and 25-Q.files ~~~~;:.= 
over ten years old be destroyed on an annual basis. The Trairiing and Insp,ection 
Division has re'quested the observations and re'commendations of the Administrative 
Division concerning these suggestions. 67-0 and 25-0 files are in field offices only. 

, ' 

The 67;...0 and 25-0 files are -nonsubstantive files in which serials reflecting 
information 'On which 'no 'action- will'be"'taken is:filed. For .instance, in.the 67-0 file 
there may be placed letters-fromjndividuals rHqueitmg information regarding FBI 

'positions, applications from unfavorably recommended clerical employees, and the 
like. No action is taken on "Information placed in this file. Likewise, much the same 
type information is placed, in the 25-0' file which Gontains nonspecific or nons,ubstantive 
inform'ation relating to selective service 'mattHrs: 

Training ana Inspecti~n Division advised, that a survey was made of ten 
offices and all but two of thes'e offices recommended the -destruction of 67-0 files in 
the field-as the serials are of little value after'they are ten years oltt. If the suggestion 
is adopted, a saving in filing space would result. The other two offices were of the 
opinion that the 67-0· files should not be destroyed after they are ten years old as there 
is referencematerlal av~ilable. in these-files which would be of assistance, that 
additional'~Clerical and,..supervisory,time to review serials .. before destroying them would 
be' i·equirea.fA;ecor~ing to the Training:and Inspeetion Division, present rules state that 
certain 'fiies may be destroyed in the field after they become 25 years ibId. This matter 
was dis cU$,s ed 'with .Mr. Wendell G. Eames, Records :Branch, Records and G<;:>mmunica
tions Division, and 'he advised that the Bureau destroys files pertaining to nonsuccess
ful.applicdi1ts after ten years. Also, we retain inquiries from correspondents Seeki~g 
general ipformation regarding Bureau employment and positions for only 90 ;days aft I

wbich the$33 letters are destroyed. ,~These communications referred to immediatelY' 
above compare substantially with the information placed ill the 67-0 files in the field. 

Applications and other communications over ten years old are of doub~ul 
value as reference material :Since the Bureau destroys 'information of the type sought 
to be destroyed in the field and because such information is of doubtful reference value, 
it would appear that the aq:vantages of destroying this material after ten years outweigh 
the disadvantages~ .. Co?s!9~Jab1,n\s.p~e,\~~Uld be savesJ. ~ 

1\1' 1).nJ19M,~ ~~~:,~~ tl.':~h~~·~~~1 " '(,r:7 {r;,' .-,', ~) _<-j if / 111() -/ 
DCM;klf :z':~;,~a~~b~~}.t~~R fS~~~~ · '> 'f' ~~v~,<{:g?)~' r ' 
(3) ~Jt.:,. ;UJ.I, .• :;:':'''.'.'''· 9a . /"Iw/ 1;~'4,' 
1- Mr'~~~··~~_'$3-a.1~AM)IQ1r;;f.~~.::: 1~4~~~V' 

~:.. I 



Memo to Mohr 
Re: Destruction of Files 'in Field. 

RECOMMENDATION: 

Accordingly, it is recommended that the Administrative Division go on 
r'ecord as approving the suggestion that serials in 67-0 files in the field over ten years 
old be destroyed on an annu~l basis. No recommendation is made regarding serials in 
the 25-0 category as that is not within our administration. 

;~" 
fJ(&-

~ 
j$' 

- 2 -



SUBJECT: 

Mr. 

SUGGESTIONS 421-58 AND 422-58 
SUBMITTED BY I 
CHARLOTTE D IV!;-:IP;:S;-:;I:-::::O~N:----------J 

DATH: 

b6 
b7C 

3/4/58 
Tolson __ 
Nichols _ 

CURRENT PROCEDURE: Files in the 67-0 and 25-0 classifications may be 
destroyed in the field when they become 25 years old. 

ADVANTAGES STATED:, If adopted, procedure would result in savings of 
filing space. For example, in ,the Charlotte Division 

in the 67-0 category 6 drawers could be saved and~in the 25-0 category 
3 drawers could be saved. .: . 

OBSERVATIONS: Per your approval a field survey w~s made of ten offices 
as to the two suggestions and the ~esults are summarized 
as follows: 

1. 25-0 - Albany, Chicago, Denver, Detroit,'New Orleans; 
Richmong and San Francisco offices are in favor of adoption of suggestion 
relative to 25-0 files and in general commented that to adopt same 
would result in savings of filing space; that serials in the categories 

~~~ed are of little value after 10 years old. El Paso, Los Angeles 
;:~~~~w York offices were opposed to adoption of the suggestion regarding 
r'.:M ~~<L;*iles and in general commented that a review of such files reflected 

I vna~{~gnsiderable ~mount of background data is available in those files 
S; ~~jX)may be of assistance in subsequent investigations; that considerable 

I (rJ.~~J;~al and ,supervisory time would be required to review sutch mater~a. 
~ ~~~~r~ destroying; and that data would be destroyed which would be ~ 
?J ti~.eihll in future investigations. New York office specifically point .. /1. 

~<%J;,··.t.ha t data in 25-0 files generally pertains' ;to matters concerning' 11 
,-_ .. ~ ~! ",J ' It .. 

~~bje'ets Wno were in tpeir teen age and who have later' become subjects 
gff~~ther types of criminal violations. Therefore,. the data is of use • ...... J ~ ...... ~ 

~
1C7T e ~~ Investigative Division is opposed to destruction of the serials 
.c in~O files as most of these serials relate to individuals under the 
E£se~~ve Service Act of 1940 and original Selective Service ~iles ~f the 

~ 1 - Mr. Mohr 1 a.. j.fi. L REC. 95 ~~c r ?, T~ ~ 7f~ J 

~
. 1 - Mr. RosenJ~~Y .'.. . v'1J{JN' 
1 - Personnel file of (sent !~i~\;r~~58 

i{v{l(/!{f- ,Ji5 ) 5 -. =-:=:. ~~'~':L' =-- _~I 
~,~ - ,. 

" 
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1940 Act have been destroyed by the Selective Service System. Background 
data in these files are of value in applicant, loyalty of Government 
employees, security and some criminal type investigations now being 
conducted or which will be conducted in the future. 

2. 67-0 - Albany, Chicago, Los Angeles, Denver, Detroit, New 
Orleans, Richmond and San Francisco offices are in favor of adopting 
suggestion relative to 67-0 f~les over 10 years old and in general 
commented that to adopt same would result in savings of filing space; that 
serials in this category have little value after 10 years old. The El 
Paso and ·New York offices were opposed to adoption of the suggestion. 
El Paso pointed out that yery little space would be saved, approximately 
one half of a drawer, if such files were destroyed. The New York office 
has noted that 67-0 files, although over 10 years old, have been very 
useful to that offi~e in connection with Bureau applicants reapplying 
for positions in that office; that on numerous occasions applicants 
~pplied in early 1940s, and were recommended unfavorably, have 
subsequently'reapplied and the information on file concerning them is of 
a great help in connection with fu~ure recommendations. 

Administrative Division is of the opinion that applications and
Qther communications over 10 years old which appear in 67-0 fil"es are of 
doubtful value as reference material. Further, that the Bureau destroys 
data of the type referred to in 67-0 files in the field, and as such data 
is of doubtful reference value, it would appear the advantages of 
destroying such material outweighs the disadvantages as considerable 
space could be saved. 

Training and Inspection Division has carefully studied the two 
§uggestions and the comments -of the SACS and 'Administrative and . 
Investigativ~ Divisions and has concluded that they should not be 
adopted. Training and Inspection Division feels.that it is better to 
keep the rule uniform as to destruction of files in the investigative 
c~tegories at 25 years rather than to make a few exceptions. Further, 
it is noted that the Investigative Division and El Paso, Los Angeles and 
New York are opposed to adoption of the suggestion as it relates to the 
25-0 files and that the El Paso and New York offices are opposed to 
the adoption of the suggestion relating to destruction of the 67-0 files. 
Therefore, it is recommended that~both suggestions not be adopted. 

RECOMMENDATIONS: Ie That suggestion #421-58 relating to 67-0 files not 
be adopted. 

2. That. suggestion #422-58 relating to 25-0 files not be 
adopted·. 

3. If 
as the suggester 

~~ 
is necessary 



SUBJECT: DESTRUOT ION OF REOORJ)S 
(66-3286) 

',,: . 

DATE: 3-12-58 

~,' ') 

'·~})~~.(;!~.~_J~J}{lfa O~ BIJH~\J BE: FILE ENTITLED "REOORDS SEOTION" 

:~=:,~:;-~;.r~~._ '-(_' .. ';! r;,~:cl.<~~T"--~-- (67-80000) 
'.. ,. '-~hTi'ri,'s maintained in the Personnel Reoords Unit a 

file entitled IJReoords Seotion"(67-80000). This file, whioh 
oonsis'7;s of 16 se.,otions, 2,109 'serials, oon-patns polioy and 
administrative material relating to the Reoords Branoh from 
1935 up to the present time. A large volume of the adminis
trative-type'material, partioularly that plaoed in file during 
the early years of the Bureau, >is obsolete and valueless to 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

, the Bureau or is duplioated in other files. Aooordingly, in 
line with our Reoords Management Program designed to eliminate 
suoh material from the Bureau's reoords, thus gaining needed 
spaoe and maki~g our reoords operation more effioient, we 
intend ,to review this file and "weed ll out this type of material.~ 

Arohival authority is not nege $ 8ary for the destruo
tion of administrative-type mat~rial of this nature. 

BEOOMMENlJATION: . 

For 

"ffl:neb 

1 - Bu!ile 6~~80000 



·' !.' ~ , .. 
11, U", , • 

UNITED STATE!S GOVERNMENT 

FaOM 

D:~r18-58 ~ 
W. G. EAMES t!.. 11~' ih~:~~;":IL_ 

c:- '2 tt f: (~' Ct t 0 v( ~~:o~ 
DESTRllCTION OFyrt:Cojwtf~T§6-3286) Rosen_ 

- . ! G~/d Ti'.)/,rz \ ' Tamm __ 
RE·: ~fA./!OL. ~. ~~~~,~·?f!1~'!;;:~ ~:f:'::oom_ 

~.,.~--~ •• " .<~ r> k'(';l " ,- ,"- C 1 r .. Holloman -
~ 4- 1~~'I" ~,,~~' ,~. ~ t ~ ~,#',:I' ~I .' 1, L~., 1) Gandy __ 

SUBJECT: 

There is maintained in the RecorCls "B-;N::tnC'ha"Jtl~"~ "',' 
entitled "Holy Names Society" (94-1-123) •. This file" ~VVCWfhp\p 
which was opened on June 26" 1936" consists of 3 sectto s 'I' , j 
271 series. ,No mail has been placed' in the file since 
June 20" 1942. The majority of the correspondence in the 

1 file consis-es of requests for coptes of a speech' entiit1ed 
trTrue Costs of Crime" whi,ch was made by the Di,rector on 
September 19" 1936" before the Third National Convention of 
the Holy Names S06iety at New York City. 

It does not appear that this mater tal is of any value 
to the Bureau today; accordingly" in line wjth our Recbrds 
Branch Program designed to eliminate obsolete and ~alueless' 
material from the Bureau's records" tt is f~lt that this 
material should be destroyed. 

Archival authority has previously been secured to 
destroy this type of correspondence (66-328~~443-Item 6). 

~87-/1 . 1 
RECOMMENDATION: /, (,.-:1 , ,It.; 

That the Records Bran~ be authori2ed to destroy file .)7 L/", 
94-1-123" entitled "Holy Names Society" in acoordanoe with a . " 
Records Branoh Program designed to eliminate obsolete and 
valueless material from the Bureau's records. Seotions of the 
file are attaohed for revi,ew. 

~d)i : J'~. :L: y( Rfe .. 93 / ~ 7: ') P :.., ,,.. ,:)"';::1 
•. JV-- ... /~rL ... (':v -1 (........"./,/' ."",t r~ 

, g~ .~r 

Enclosures - 2 h. tK' 411 fl- MAlI 19 1958 ,0'" . 
~t ;~: Ipt.~l. i6"~~~ _ -; ~, 

r;:.. ~! ~~/~~~l.'a t~, .fJl~'1~· 
W l"'. ~'fj).r4.~~VI {'Po ~ ~"f,~"fl:ll1l 'ff' 

~ 
'EX 12 rz. • 'Itr It'~··''.I';~::fl <'1>' Qt. • .(: .;:;(·:v ~ l "'Ii /"'(':) J'{j~af'" 

~-t. .., ~J i' ~ . e.'Jl;'f~.'t"!h 'OJ V' . '1/ q. l'l'l:,t·.. tI...+;'k)' II 
'" .,A" Y, ~.' ';t:l~'/;",t.· iI'li;:f~tl'J 

!} jY~' ( ,,;?t:p 4/cqJ 

64MA~ ~1958 ~«v/ 
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.[.,,.,t-,,ye .. Suggestion 

ll:'r;,_,52 (11-14-55) 

\,\ ',». " ?~~::~1' 

Date 

~-------'~;-;::::============i~-;--;-_---tEm~~3~5~~_, __ ---. 
ITo: ~§AA' EmPloNEWyee aSSylg0nRedKt<., '~'IV1Sl)n) 

Director, FBI 
J;t-____ -----..l:-~L_ _____ ---L_1_.J.. __ __IL__ ____ ~ .. _ 

'/SUGGESTION DESTRUCTION OF FILES 

.j 
I 

, .. 
I (CP,USA Distriot reports maintained by NYO) 

I It ls.suggested that all CP,USA nlstrlot reports, and adminlstratlv~ 

I memoranda perta1ning to them (exoepting NY Dlstrlot and CP, USA, NY : 
orlgin) ma1ntained by the NYO that are over one year old, be 
destroyed lmmedlately, and ln the future these reports be destroyed 
on an annual basls when over one year old. 

O D ..J" "/ f 'I !IV 0/,* l~J~~~ f~f~ f'~? I?zA'::f,',}': :,A ~ , f .. ZS/I'tU{!.]!p' rr " ~-, • 
'0_~_, = _'~~~~==~~ ______ ~ 

1--------------------- ' 
Current I>ractlc .. or rule (Include manual ellatloll <1S well as lacts) , 

Current ~aotloe 1s to retaln lndefinltel~ (25 yrB.) Manual of Rules &! 

Lg..;re!jp~ar~tt,.Qs!lliL..a.druad:Lt.QJO~lta:st~rleadtl::JvLOe_jmeli.he..m0:=Jr~an:o.d--1a~pe-1r.nt:f(1D.)rm1naig;.ioJt0:l..--P:te::~~tul;a.lJenottltL!ons,,~~.,~par .•. t .. : ~P,U~A D stria lnveBtigatl~g:,~e¥~e1nfb~~£I~n. ;~~~~1_B j __ . ~_ 
Advantages of suggestion 

(See Sohedule A) 

Disadvan taqes of sugqest!on 

None 

Annual Savings (Show baSIS for estimate) 

(See Schedule B) b6 
b7C 

II f th , my heirs, or (The use by the United States of my suggestion sha not orm ~'---L.A 
assigns upon the Unlled States) ~ 

r 

","1, f-;)} [i]Mr. UMrS. DMIsL--~~~-:;:-;-:;-:-:~~-----i~ 
<,p ) d Title of Sugqes\er 

·r~ '7 ..... ::--.. • -. .-,..--. 

in Charge 



, , .. 

SCHEDULE A 
Advantages and substantiation ot Suggestion 

1. There are currently 35 CP,USA District case tiles, excluding , 
the New York District, maintained by the NYO (32 Districts 
and 3 territories). In the past year, 4 new case tiles have 
been opened but these represent breakdowns ot the above. 

2. In most instances the District case files were opened in 
1940 or 1941 (18 years ago). 

3. The major portion of the CP District case files maintained 
by the NYO contain copies of reports and administrative 
memoranda pertaining to the reports. The original report has 
been forwarded to the Bureau and a copy has been maintained 
by the Division that prepared the report. Thus the copy fur
nished the NYO (origin of CP,USA) has information value when 

I 

furnished, but atter a year its value 1s limited. However, :, 

4. 

6. 

7. 

copies of these reports are maintained at both the Bureau 
and the office that prepared the report. 

Such reports have not been extensively indexed. 

The District #13 (California) is probably the largest 
District case tile (88 volumes) maintained at the NYO, and 
the District #28 (Oklahoma) case file (15 volumes) is 
representative of one of the smallest. 

As of 1/1/58, there we~e a total of 664 file volumes of 
CP,USA District files, exclusive of New York District and 
National tiles, maintained by the NYO. These files occupy 
41t tile drawers and 8 3/10 five-drawer file cabinets. 

Maintenance ot the above reports and related administrative 
memoranda, that have been submitted to the NYO for information 
purposes, constitutes a duplication of records maintained at 
the Bureau and at least one other Field DiviSion, necessitates 
additional storage space and clerical upkeep at the NYO, and 
after their contents have been noted at the NYO and a period 
of time lapses, their value is limited. 



I " , 
sCHBDULB B ' 

B8~1mated ~Y1hi. ReaUlttns to the 
KYO as a Result ot Sugge.~1on 

coat ot t1Te-drawer, letter size, t1le cabinet 
(per GSA catalogue) •••••••••••••••••••••• , •••••••••••••••••••••••• $ 59.75 ea. 

Annual coat ot building rental space per tile cabinet: 
Rental cost per sq. tt., annually at NYO ••••••••••••••• $3.08 
Actual space oocupied by tile cabinet •••••• 2.6 sq. ft. 
Allowance for drawer and aisle space ••••••• 2.6 sq. ft. 

Total space required per file cabinet ••• 5.2 sq. ft. 
Total annual cost tor s~ace occupied by tile cabinet 

($3.08 x 5.2 sq. ft.) •• ·~.·································t 
Cost per cabinet and annual space rental per cabinet •••••••••• 

Volume of files that may be eliminated if suggestion adopted: 

16.016 
75.766 

Number of volumes ot CP,USA quarterly report, exclusive 
of NY District and National Reports, on hand as ot 
1/1/58 (actual) ••••••••••••••••••••••••••••••••••••••• 664 volumes 

Number of file drawers occupied by above volumes (16 
volumes equal one file drawer per actual average 
count) •••••••••••••••••••••••••••••••••••••••••••••••• 4l~ drawers 

Number of file cabinets occupied by above volumes 
(4lt divided by 5) ••••••••••••••••••••••••••• ·········8 3/10 cabinets 

Savings effeotive 1/1/59, if suggestion ado~ted and 8 3/10 
file cabinets eliminated ( 8 3/10 x $75.766 ) ••••••••••••••••••••• $628.86 * 

* Although rental costs for NYO building space is a fixed oharge, 
space rental has been used as a basiS for calculating savings as the 
future may necessitate a reduction of space or the space may be 
required for other needs. The savings noted above would progressively 
increase annually as an estimated 37 f1le volumes are added annually to 
the present accumulated CP,USA D1strict f11es maintained by the NYO. 
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a JIB. 
DATa: 3-19-58 

Tolaon __ 

". G. EAJlES e ,'1 Nichola -

// i Boardman -
-'ft:JIptJi 'i"~ r" ,., (;: Belmont -I ,"{Mohr __ 

p6rlona
Roaen ...-T'" 
TamlII~ 
Trotter __ 
Noose __ 

luaJllCl': SUf1GESTION #619-.... 5 ..... 8 _______ ----. 
SUBMITTED BY SAs I lAND 

I I NEW YORK DIVISION Tolo. Room_ 
Holloman -
Gandy __ The Training and Inspection Division has requested 

your views on the attached suggestion which was submitted 
by Special Agent~ I land I 10/ the New 
O//icee llessrs.! I andl )have proposed that all 

York ~WJ 

Oommunist Party, USA District reports and administrative 
ae.orQnda pertaining to them lor districts other than those 
Q,ou,ered 'by the New Tork 0llice be destroyed alter being 
retained one year. The suggesting Agents point out that 
the adoption 0/ this suggestion will save 8 3/10 file 
cabinets. The Records Branch favors the adoption 0/ this 
suggestion. It appears that there is no legal objection 
since it is assumed the o/ttces wnere the reporp oriftJEated 
wT1l_~~~in a co~U ot the reptrt. It is noted that the New 
Yori Of/ice leels that the va ue 0/ these reports is too 
limited to warrant retention and that copies are available at 
the Seat 0/ Government and in the Division preparing the report. 

RECOMMENDATION: 

Favorable. 

"GE:mcg 
(2) 
Enclosure 

S-t'l 



,;, . 
", 

,\ 

SUBJECT: 

UNITBD 

Yf. G. EAMES e 
:YSSTRUCTION OF COPIES ')F 
RZPORTS ~ETURNED FROM OTHER 
GOVERNMENTAL AGENCIES 

DATU: 1- Z R-58 

It i8 current prac-i;ice of a number governme'ltal Gandy __ 

agencies to return to the Bureau copies of I reports we J) 1 
1ta:;e prel";ou8ly dis8eminated to them" after the need no ~ 
1 Inger exists in ~1eir agencies for the retention of these ' 
r~ po rt s. Thro ugh L i ~ ~ son some of the large r agen c i e s (such 0 ~ 
'JS Army, Navy, and ./.,>' Force) have 1Jeen informed that it ~s \~ 
not necessary to return the8e reports provided they are 
destr0yed in accorri.ance with Executive Order l(,S~l (this order ;J 
provi1es that classified information shall be destroyed by I 
burn~ng 07' an equally complete method of destruction). ) \ 

Wood, : 
~-nder the existin~ procedure) the copie8 of report-s -, '". 

returned are filed in the individual files to which they ~~late, 
and a nntation is ma,d~ on the origina.1 report that the cop11 has 
been r'i.lt.u.rt~fg. 

A.s 1!P 1J ]m.OW, p~ p i~eqU't; l1,16:'4 Q()TJ/fl7't;lnQ e memo 7'Cl';'dwIf"l'dqt e(:l '" 
February ;11;': l-$Ql31 (fJ9r24;,{t{1",/?08f;)1 tq~ 'P6C~iv~d Qu-Phority •.. ;f1~Q > 

destroy oopies of reports aurrently being ~atniained in Bdr~q~ 
files. In" vfft~ of this development, it is proposed that:~e a1~ 
be authorieed to destroy copies of Bureau reports returned to tne 
Bureau by age'noies to whom we halle pre.lliou,(3ly d.u~semtnated these 
reports. The reports will be destroyed when re~eilled. Of course 
we would make a notation on the origtnal report 'that the dissem
inated oopy has been returned and destroyed. 

RECOMMENDATION: 

, « 
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UNITED GOVERNMENT 

DATB: 4/3/58 

h
·, I TOISO~" 

;\ ~ic»o 

rl. '(~ ,.. ../jlJf1<#rdman 

I ~ O· Belmont 

• jJ Parsons-4 

~:1 F.ll.OM 

G 

L. E. SHO~ 
o ~~~< 
,DESTRUOTION OF1~D~ -~66-3286 

. (,;>,..e...'t-..J 
SUBJECT: 

'f Mohr __ 

~osen~ 
Tamm __ 

RE: FILE ENTITLED "SEORET SERVIOE tl 

62-27799 

Trotter __ 

v. Nease __ 
Tele. Room 
Holloman _ 

, Gandy __ 

"The above oaptioned file was opened in 1926 and~~"~'~~~T 
oonsists of 10 seotions, 340 serials. This file, for the ~~ 
most part, oonsists of oorrespondenoe relating to requests ~ 
of private individuals for information oonoerning matters. 
handled by the Seoret Servioe or requests for investigation " 
of matters under the jurisdiotion of the Seoret Servioe. 
In aooordanoe with established polioy, these let~ers have 
been referred to Seoret Servioe for neoessary aotion. 

The earlier seotions of the file oontain oonsiderable 
oorrespondenoe relating to a nationwide eduoational program 
oonduoted by the" Seoret SerVice, entitled "KNOW YOUR MONEY, " 
whioh was designed to enable citizens to reoognize cou~ter-. 
feit money. This typq of material does not appear to be of 
any value to the Bureau today. In line with our Reoords 
Management Program designed to eli~inate obsolete and value
less material from the Bureau's reoords, it is proposed that 
we destroy all oorresponde~oe. reoeive'd from the publ io over 
ten years old, requesting information' about matters handled-
by Seoret Servioe or requesting investigation of matters 
under Seoret Servioe jurisdiotion. It is also proposed that 
w~destroy all oorrespondence relating to the Seoret Service 
Program, entitled '.!KNOW YOUR MONEY. It 

. 
We have previously seoured Archival authority for 

the destruotion of misoellaneous'oorrespondenoe from outside 
individuals relating to data falling' in the above oategories. 

I 

f")~ 
" .; 

~ 
i~( 

~ 



, "~ ", ' 

Memorandum L. E. Short to Mr. 'Nease 
RE: Destruction Of Records - 66-3286 

Re: File Entitled "Secret Service" 
62-27799 

RECOMMENDATIONS: 

4/3/58 

.' "'" (ir "That the Bureau approve the destruction of 
all correspondenoe reoeived from the public over ten years 
old, requesting information about matters handled by Secret 
Servioe or requesting the investigation of matte'rs under.. 
Secret Service jurisdiction. 

(2) That the Bureau 
correspondence r,elat~ng ~o the 
l1XNOW YOUR MONEY. 11 

approve the destruotion of all 
Secret Service Program, enti~led 

_. ·q/fIFr 
/1, It· V rJ?l!4J.. J'~ /?~~ w 

~~. 

-2-
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UNITED GOVERNMENT 

DATB: 4/29/58 

£',P£,I)a ~~~~;;"'I FAOM The ExecutAves Conference 0 ' 
D 02s1l~C "clIP (" ~ u!?~,/;v ~ 't,e.tJA~'dJ'-

SUBJECT: SUGGES~P}N. #11-15Q3c.;;-~5~8~ ______ ----, 
Parsons_ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ 

, 
f 

. j 

S UBMIT'l'ED BY l b 6 

~ EL PASO,D!VISION 

" ,t 

SUGGESTION: That in security-type cases, Office of Origin 

Tele. Room_ 
Holloman _ 
Gandy __ ' 

be permitted to consolidate into volumes those 

/

files which have not ,hadany work done on them or serials added '~ 
within last 5 years;;it}that where ...... <affice is not Office of Origin, they 
be allowed to consol~date close~ecurity cases when they have been J 
closed 6 months. ,,'" , 
--------------~- ' 

PRESENT PRACTIOE:::, ~.:€u'rrent instructions do not provide for 
consolidation of security files such as 

Espionage (65), Internal Security" and Security" Matters (100). '\' ~ 
Manual provides that auxiliary offices are to destroy all copies JS 
except one of each serial before placing file in closed section, ~ 
in categories of Espionage, Internal Security and Security Matters~ 
on organizations or individuals. . ~ \ ~" 

.".,.,.....,. - .......,; .rc.. ~ ""i 
~ ~, • :~J I 
~ ~ ANTAGES STATED: Suggester points out to adopt suggestion would ~ ~ 
;:.:'4 r~"......::..!· ,,:." result in considerable savings of space throu~l'\1 ' 

, ,i 00 ~ ~pso~~q.at~ion of files in security-type categories. ' ~~~' 
I~~~ , 

;;. :~X:·}"fIi4.~KGR(UlND: The.,same' or similar suggestions have been considered~ ~ C'~ 
~ " ' r,:;.:~:f;:::~" : :*", on several occasions in tbe past and were not ado~tecr; ~ ~ 
" ~ £p, g'; ~(1;,h'e last;suggestions being #272-56 and #745-56 which were consl.dered ~ 

~S;; L~rii.ll/7/'55 and 5/4/56 respectively. . .c a: I -' 

c,;, ~~~ ~i~ERVA~IONS: i~to the current suggestion to consolidate sec~t.l,:S'; 
~ '2:'>;;1 l:.:.~,~ ~, . type cases a survey was made by the Los Angeles, ii:' ~ 
(j) ~,";;J ~:rtl1n~eap6:J;is, Sal?- FranCisc",o, New York and Wa~bington. Field Offices ~ ,~; 
'"0, 5Pflththe followl.ng· 'results: Los Angeles, Ml.nneapoll.s and San 0 ~f 

'I ~~ancisco recommendedin.favor o~ tbe co~soli~~~ion of secu~ity-t~e U, 
,: ,~les.J\ Ne~~ Yc:>rk and Wasbl.ngton. Fl.~ld Offl.ce were strongly opposed UJ ft 
,I; ~,·~:\)~r·ad~~tl.On of tbe suggestl.on. . o~, .~k 

~ : ,,$, '0'.- . ~: U i 
~

~:"""\GV ~ 0 "~~be Domestic Intelligence Division bas consistently '~'" : 
, ~~ jO posed corisolidation of security-type- files on tbe grounhs it caRno~ : 

" be anticipated with any, degree of accuracy that a security' case :i) :' 

r, J';'~t whicb bas remained in a c;!.o~ed status for any particul~r,'p'et3-0d of 

\ 
- ~.li~' ' Enclos:ur~s - /~ /~ ~f..Jt:,.V'C 4 0 Co -:.J~:JJ~'i) t.v\ l ' "1 tJ cAl, - Mr. Tamm '0 • ~ •• Rt· _ I . '. ;t' ~ I I fO If-

\~\:Y\!, 1 _ Mr. Clayton ',. .;.oflllT ~~-J "« 
,,~ ~\t\~\:_ ~pe:~nnel file o~lth r' , 1((fi!.¥t?!:K~~~~~> ~0c ,~, ~\t'-J 

\.1 \~ ~ I'v, _ ~ dI r./.f't..;; .' ~~' .J j , ' J 
( t{P"~\ : fbj¥ li~t£ ' lJ,i:lf.,;.'v1l fltb~~1f t:~r ~ /.. \(II' 

~ ~i)MAY211g5~ ~/ ~Jwl)~tfl ') J 
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time would not be reopened because of additional data being received. 
That if files are consolidated, reopening of case would require that 
serials regarding a subject would be removed from consolidated 
section and file reopened, which requires considerable clerical 
time. Further, numerous name searches are made through security 
files for various intelligence agencies of the Government and the 
adoption df the suggestion would complicate the work involved in 
conducting such name searches. Domestic Intelligence Division 

lis of the opinion that the advantages of consolidation would be 
greatly outweighed by the inconvenience and expense involved in 
reopeni"ng cases and making name checks. - Therefore, it is recommended 
that the suggestion not be adopted. Training and Inspection 
Division concurs with the views of the Domestic Intelligence as 
to consolidat,ion of security-type files. 

COUNTERPROPOSAL': During the survey conducted relative to the 
. consolidation of security-type files, the offices 

concerned were ~lso requested to submit comments and recommendations 
as to the destruction of extra copies of serials in security-type 

files in lieu of consolidation of such files. Los Angeles, . 
Minneapolis, New York, San Francisco, Washington Field Offices 
unanimously recommended that the serials 'in security-type files 
be destroyed. Washington Field Office re.commended that the destructim 
of such serials be accomplished after the file has been closed for 
a period of 10 years. 

Domestic Intelligence and Training and ,Inspection Divisions 

~
: ave studied the counterproposal and concur ;~i'nt the proposal to 

'"", ~qy_aIJ __ b~t~QJ!~-£QJ?Y.: of serials in the_,..Es,p:.ionag~~.(§p)_"",~_!I!t~~:n1~~._ 
'B~cut;i t y an~,~~curUYJia:t.t.el!s"':'(-l.OO,)~nd-=In..t.I?~:r.J.J._~l,_S,ec.:qgi~"!tX", - '. 
Nationalis_t.j..cJSlP.d~n.c.y.-.O ... 0_5) after. the files have been clo§..~<! for . 

. 10-·Yea:cs..e. It is felt that considerable savings of file cabinets .. 
muld be accomplished by stripping these files, which constitutes 
the majority of the security-type cases, with a minimum amount of 
disadvantages. If approved, the field would be instructed to 
accomplish the stripping of the files at the earliest possible 
time with the present number of personnel assigned to the office. 

ACTIONS TO BE CONSIDERED: 1. Whether the suggestion to consolidate 
security-type files after 5 years 

. should be adopted. Domestic Intelligence and Training and Inspection 
Division recommend against adoption. 

- 2 -



2 •. Whether or not the counterproposal to strip security
type files of all but one serial after 10 years in the 65, 100 
and 105 classifications should be adopted. Domestic Intelligence 
and Training and Inspection Divisions recommend approval. 

EXECUTIVES CONFERENCE CONSIDERATION: 

On 4/28/58 the Executives Conference consisting. of 
Messrs., Tolson, Belmont, Clayton, Mohr, Nease, Pars<,;ms, RoS"en, 
Sizoo, Trotter and Tamm considered the suggestion to consolidate 
security-type files and the counterproposal of destroying all\ but 
one serial of security-type files after ten years in the 65, 100 
and 105 classifications. The Executives Conference unanimously 

I
recommended that the suggestion to consolidate security-type fil'es 
not be adopted and that the counterproposal be adopted with the ". 
provision that when copies of serials are destroyed that the date . 
of destruction and the initials of the employee destroying the copies 
be placec:l on each ser~al for which copies are ¢testroyed. ", 

RECOMMENDATIONS: 1. That suggestion to consolidate security-type 
files not be adopted. No further action 

required as 'M:!:' 0 ..... 1 __ .....,...----11 has been previously thanked by letter for 
his suggestion. 

b6 
b7C 

2 •. That c9unterproposal to permit office of or1g1n to 
destroy all copies except one of each serial in the files which 
are over ten years old in classifications Espionage (65); Internal 
Security and 'Security Matter (100); Internal Security - Nationalisit~ 
Tendency (105) be approved." ' 

and 

3. That attached SAC Letter be approved. 

4 •. That 
Regulations be 

/V1t~ 
~~/ "W ' 
~ 

attached revision 
approved. 

uJ 
- 3 -

for the Manual of Rules 
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,w." G." $A1IE8> , ' 

r, " ',. ',: , " ." ,> ,~~,< 
, lIISSIN(J. PERSONS OORRE8PONIJENOlt'> 
" BUFIL'E·7~OO,', '-' " - : < " 

,I", ,'.,,, 'f' "f. 1 

, - ~ ~ ~ 

{, ~ ,." I .', I, • ~,' , \.,: ,~: 

,'. 4/ " ;:, 

, . 
,;" 

,'" .',r 

\: 

; " 

'. ~ 
I , '~ 

, " ,.,~, /' .' 
• f", 

, ) \, .. 
".... , .... 

f • '. ": ' " - .,' , '. ., • ' , -', , • ,'!., , I ~ :' 

I " ',"The Ezecuttve8. aon!e7"~nce'on3-l~55'cons~de:"ed the " ',~ 
I; ".questton ,o!,-/;he.'ret.entto,TrO/r)n.~satng per8,ons co,rr8.SpOnde1lO,e, ,in ,,' ,! 

:; , , ';, t(he, Ident'&/tcatton, IJt tl'tst on.' The ,Oon/erence' unantmouslyre,commended ,.,' 
, .' '1ihrtt the mate.T'.tal be fbrwiii'd(Jd~/1'om1Iaen'tj,.ltcatton :to Jeeoords three'" ' 

yea.'rs after the mt.ss'fng, ]J.6rSo.ns notioe ,had been qanceled, a'nd that' < ,', . 
Reocrda re"l;a.'t n tht,a material,.,' It; was.po tn~ed ou1i ;"thentha,i; there :"," .>, "'" 
'mtght ,be l'h()tp[J'raph~ 01" 0 ther 'tmportant dooumen!Js"whi chthe ortgt nal· .'\/), · 

, c 'cpntrtbU'r/;tJT' m.t!Jht, r~q~es,tthe r.eturn.of..';', . . " . " : .-' ,. '\J 
.' " ' iI - ,'~ , 

To' the best pi ,our 'knowl;edge 3 .' no use has been made d, any:, ~,,< J'.~ 
01 ·th'ts mate·rial 'stnce 1;h'£s' pr.ocedure has been in el;/ect~ Ther(J ar.e. . . \. 

"preaentlv, eight bo:ces Of -/;h~s' -/;ype'~f'matertal liled,;.,,'!)' the bu).kY '.:' ',\, ' 
ra:mp in the Ftl7:ng Uni 1; of 1:;'he Records. Branch }nthe' Identtft o(tt~'on' ':, .'," f 

]Jui,li;l"tng. Ii; is beli,e'tJed1;h~7; 'we should des'troy· this mateT'tal,., ,," , ' :,',\ 
;:. -Inspec·tor' RLK.Uoore ol'~he:Identtftcation ])tvi'st'on has advise.d ",'. ,~\" 

'that hts(UlJi's,io~ has no objections . to., the 4est7'ucti't.on oJ 'this, "'.. . 
cO'f.'T'e$pondence, p7'otJ'tded a~y; .. tmpo ri;c;&tnt ,documents auah . a~ 'diBOhq",e ' " ;", 
~paper8 are retained. '" ,'. , .' ' . : :<"",' " o. 

,," , '. .'" . .' ,: ' , :I 
""', , :' , , ':" , , '," . . ,G: 'REOO1J1l El'IIJATIOll:. ',' .. 
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5/6/58 : ~, 
SAC LETTER NO. 58- 2b IJ. /1_ & /J U i? Ei(! CJ If f?,£~!jJlrJ I.E Ill/Ii v~ 
(F') , .. / CLOSED ,FILES - .;PJ~;_Sl'Rl[C..TIP.N'c~PFrCQp:tES OF SERIALS -~ , 
Effective immediat'ely the office of' origin may destroy all copi'es 
except one of each serial in the file:s' which are over' ten years 
old ,in the following security· ... type c~assifications ~ Espionage 
(65); ,Internal Security and Security ~atter '(100),; and Internal 
Security,... Nationalistic 'T'endency (195). F11'es in these 
'Categorie:s are not to be 'consolidated. When copies of serials 
are ·destroyed,., employee must place dat-e of d'estruction ,and 
'employee 1 s. initials on 'each serial for which copi'es have b~en 
destroyed. 

The Bureau desires that the program of destroying 
,copi'es of .serials in securi ty--type files, de.scribed aboye" he 
given expeditious and continuous attention,'so that it will be 
completed at the earliest possible date, with the personnel 
available. 

3 
"""-!.. "oJ 
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--_.,.04 /,'.t,: 
Office Me1izOr'iiidum' 0 

"-SUBJECT: 
,~ 

l!R. .A. H. BELl!D~ 

. ~6 
11R. s. B ~ DONAHOE. ~ 

-THE NATION-
A:I'HENS, GR.EEaE, NErlSPAPER 

1958 
. 'Zr=1")./':\A..... __ 
c/,;r~~?'-, () 0 :-

~]\~' 
(JJ~-_ 

r~!.lr __ _ 
PAI'OC!'OS __ 

nGGeo __ 

Taom __ r, Neaoe __ 

-" l7inlerrowd _ ,""' 
Q,; Be lTltJmorandum Irom 17. G. l1ar.::.JIJ to Hr. Hoasa da tad Tele. Rooo_ 

;,-..6 5/15/58 reltJrring to bulky exhibit fila number 64- 175-253-54 a~l;an_
J requesting that this bulky exhibit be raviewod and a reCO~ndatton 
-.;. made as to whethtJr it should be rtlta iTUJd or destroyed. ~. -'L" (' 
-' -- ~ ,\;~l,cfY 

"7,j A review of this stJrial, a lMmorandum dated 8/231 ' 
~~ from Mr. Olegg to .Mr. Nlchol~ discloses that the Bureau received 
~1 copies of a Greek newspaper, -,ElJNOE- (liThe Nation-), printed 

J~l in the Greek language. These newspapers, which have been retained 
as a bulky tJnclosure to this sertal, were presented to the Bureau 
by Achilles Kryiasis, owntlr of that Mwspaper, who U1aS then on a 

'::11 tour of the U. S. Each of the 61 editions carrbs an installTMnt of 
~ a favorabltJ story concerning the Bureau written by the wife 01 a 
:1 member 01 the Greek Jfinlstry 01 Justice who had toured the Buraau 

~..2: in tho Fall 01 1949. 
:1 '~\\. 

',""tl REOO1Jl.!l!l!JlJAT ION: 1'l .~ 

\); ~ -;: A reviewal this li'Xl,terial discloses tho.t its 
<' Is ~ lOfor Justified and it is raco~ndcd that this 

\ ~ ba'~~.fst~ ed. 

( -c-J
J

• .~. : - .; .~) G~WI ..- fl.l ,,'. i" . 

{ V5'::;!' ''/ fI' tJ U ~ /:~ ~:y 3 1958 

~ b to - "3 1. 'i" b -I b=t" ;(\.~~ 
Em • " ~-:r' ('I'::') U =-===- --=== ~. ,t ~~. • rev· ,;/, 1 NOT RECOI::'ft;Ul:O ~'. 
1 - 11'1". Bfr(J ~el!\,.)''' 
1 - 11'1". 11olfl,[]C .. 128 JM,1\'t:i.81t~ ~ 
i - l1Y't) D(J'RJ!i!,lUJO flllltJ!lfR ~ . 
1 - lS'I". Dol Df)VJ;t; Ii i. f~f.'v)lrn"J"? mms ~;!i! " 

d£l~I{.\~ .; ~.'J~.~r;'.f/-}?~;ili I,..FJ 
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~4-312. (1-23-56) • • 

DATE OF MAIL __ -:o-.::;..S:_-~/i~r;,~ 

HAS BEEN REMOVED FOR THE CONFIDENTIAL FILE ROOM OF THE OOMESTIC 
INTELLIGENCE DIVISION. 

~ FILE 66-2554-7530 FOR AUTHORITY. 

SUBJECT 



\ 
\' .:.; ... \ 

• UNITEb, S;l~S GOVERNMENT 

<-

DAD: May 14, 1958 i) .::>, 

-/h)R'-~ BOM : Mr. J. A. ~iZ;OO ( 
JOHN CYRIL HE 

{If,1t t .--
~ 

SUBJltCT: V. Par.ona~ 
, Ro •• n .---:. 

Tallllll_ 
·Trott.f_ INTERNAL SECURI - C 

SMITH ACT OF 1940 Noa •• _ 
Tele. RoolII. 

In connection wi th the Hellman trial under the Smi th ~~~::an -
Act presently in progress at Butte, Special J'gent Norbert S. 
Donahue of Butte (Agent assigned to sit at counsel table) ,elephonically 
furnished the following information at 3:00 p.m. today. , 

b6 

Under the Jencks law, Trial Judge Murray has been 
furnished for review, memoranda and portions of ioves~' a' ;u...I • ..LIiii.--_--. 

ts coverin interviews with Government witnes 

t t IS mornIng s seSSIon of t e 
trial, Judge ~furray requeste to be furnished the handwrittin notes 
of the Agents who conducted the interviews from which the ~eruoranda 
and investigative reports were prepared. The judge indicated he .~ 

Jl

deSired these notes for comparison with the memoranda and investigati~~ 
reports already furnished to him. Judge Murray stated that 'if the .~ 
notes have been destroyed and are not ava' . ble he desires to be so ' 
advised together. wi th the reason for thei ~estructiOn.:1:- 7Uk'':fh' 

. . FPC 0&) S SpeCIal ,,,gent Donahue stated that the Government attorneys .. 
feel the judge is completely out of line but that since' some action, " 
must b~ taken, they, the Government attorneys" have suggested the (iii-(IJI 
followlnf; fonr alternatives. ---

I 
1) They wi 11 confer wi th Judge Murray and advise him, if 

\ 

such is ·the fact, that the fi les of the pertinent offices have been 
searched and the interviewin2' Agents contacted and that the notes 
arc not available, having been destroyed in accordance with establis ed 
Bureau procedure. 
..... c 

II 

2) Exhibit portion of the memoranda and investigative 
reports to the witnesses fo a statement as to the accuracy ~f~the 
Agents' accounts of the i 

/.: 
1 - Mr. Belmont - --
1 - Mr. Reddy h ,.0 MA~ 22 195b 
luO-35532l • 
JAS :pat J,..tIt.,.t ~ __ 

(9:m),, i''''','~i: -!r'.~I·rtP.1~ti~j ~~-;"' ·'~c'~""~';'I~ "" ~. 
l ,I 't "i. I ... /" ..... ';, t' ~,!t ~\'4 

."",;j 11 ".,1 i.:..r;' t-"Y .. ,.,. ';'- .. 5~D1:'jJ.\J; 1 ~ '?' 

~~fi'~t':r.'lJ C', \ . vl' ,II r r .' ., ""J"'~ .-..-. ~ • 
":,)0 uf. "j f3, --

f ';~~.::~}f~~ f~ . ,-,. L 
!,}J;:: "i :, 0:- _~ -.; ~'~eYGl I 0/ ~ 
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.' , 
Memorandum for Mr. Belmont 
RE: JOHN CYRIL HEIJ.J1AN 

"100-355321 

., 

II 
3) Have a Bureau official who is custodian of records 

testif,y that the notes are not available and further testifY as 
.' . 

to Bureau policy regarding destruct~on of notes after dictation. 

JI 

4) Have each Agent who conducted the pertinent interviews 
testifY that his handwritten notes were destroyed after dictation 
in accordance with established procedure. 

Special Agent Donahue stated that the court had recessed 
for lunch and the matter would ~robably have to be resolved at the 
afternoon session. I instructea Special Agent Donahue to follow 
this matter very closely, promptly transmit all necessary requests 
from Government attorneys to auxiliary offices and to keep the 
Bureau advised of developments. 

Following Special Agent Donahue's call two teletypes 
were received at the Bureau from Butte, instructing the Chicago, b7C 

New York and washingtQ"eld Off tees to review pertinent files 
relating to witnesses and_ Ito ascertain if pertinent 
handwritten notes are aV81 a e and to immediately contact the 
interviewing Agents (3 of whom are involved at this point) to determine 
if notes were taken by the Asents and, if so, the Agents' 
recollection of their disposition. 

At 3:40 p.m~ Department Attorneyl I telephonically 
advised that he haa ~iscussed this situation With Government 
attorneys at Butte. also stated that Judge Murray is far out 
of bounds in holding a earing~wi;:ln the trial to establish the bo 
good faith of the Government. stated he had instructed the b~C 
Government attorneys at Butte 0 rther discuss t~iS :iyuation 
wi th Judge Murray to see what could be worked out. stated 

, that no further action is necessary by the Bureau at t IS time 
and ~e feels the situation may resolve itself during the afternoon 
session. 

ACTION: 

None. For inform,ai D. You will be advised of 
further developments. 

lhn ~ ~ 
~~F"' tJf< / 

- 2 -

ile 



{{f\-TO MR. NEA~ '~ATB' 5-13-5~1# 
L. E. BHO'«J . ~~ . p ~!k FROM : 

SUBJECT' 0 lJESTRUOTION OF R1!!OORDS 88-3288 ' I ~,,~rJll. 0 
,r-:-;#''--

R1!!: FILE ENTITLED "BAa sonOOL" (87-021~r~ ~':.Room_ 
, ~' Holloman _ 

There ts matntatned tn the Personnel Records Untt a Gandy 

!t le entt tled "BAO Bchool" (6'1-0/:11). Tht s It le, conststt ng 01 
45 sertals, was opened in 1935 and has not been used since July 
01 1942. The !tle lor the mosT; part con-t;ains comments concerntng 
the speaktng abtltty 01 Special Agents in Oharge who were attendtng' 
BAa conferences betng held at the Beat 01 Government. Oopies oj 
these memorandums were placed tn the personnel Jiles 01 the SAO's 
to whom they related. 

In view 01 the lact that coptes 01 thts mater~al have 
been placed tn the indtvidual personnel !tles and the fact that 
the material appears to be completely obsolete and valueless to 
the Bureau today, it is recommended that this !tle be destroyed 
tn ltne with our records management program designed to eliminate 
such material from the Bureau's records. 

Archival authority ts not necessary /0'1' the destruction 
of admtntstrattve type material of thf,s nature. ~ , ,I I' 

I' I 

REOOMllENDATION: " / 

That thts memorandum be referred to the Admintstrattv~j i I:} / 
Dtvtsion and to the Tratntng and Inspection Dtvision lor v' ~. 
constderatt on as to the destructt on of the lile entt tled "BA,O '~~ 
School" which is a.ttached. . ~ 

G JUN 121958 

- --

--_._-----------------------------------'------



, , 
Memo to Mr. Nease 
Re: Destruction of Records 66 -3286 

re file entitled "SAC School" (67 -021) 

ADDENDUM: 5/27/58 WST:akc, - A review of this. file reflects that the maj ority 
of the serials in this file are evaluations, of the ability, particularly the speaking 
ability, of various Special Agents in Charge from 1935 to 1942. Since the Records 
and Communications Division states that copies of ,such material are in the 

II 
individual personnel files, the Administrative Division has no objection to the f ( 
destruction of such material in this file. ' :,. , . . '7 

- 2 -
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sl9;~s GOVERNMENT jOjfice 
~ 

UNITED 

.J 

: S. B. Do~o. A- 11 - Donahoe DATE: 6/16/~l!:,: 
PI" - (Jalla1uz.n Tol.oD .....;......,.. \ 

I rv. (} lifj S Boardman --..-:5 

TO 

,FROM : D., F. Z. (Ja,Z IJJb,a~ -... wr:B ._ Belaont .-..;....:.; 

V- . . ,{Lk- ~:~e' '.; 
SJ1B~l2/8OF. QllOBlJE PEIlOZlJl:. / g'..,," :=--.:; 

'J'OH1!ll(J.N lllBiJkttANEo'fJ1 - 11U ./~. "'~~' rotter_': 

Ii 
/- AJJf Ifii", laytoD - r i":1".:m 'j!' Tele, FlOOM:"';"'; V' Holloman ___ > 

G d " 
.Records Seotion memo of 5/15/58 rtlfJUll8ted ev 7D an y ,,' ',' 

of bulky enclosure in captioned ~lattlJr which consists of a, .'::'~h '~~ 
photographic copy (372 pages) of a portion of a rDugh drQ/t "~ 
manuscript in the Hungarian language prepared by one /}#Jorge 
~rczel~ a Hu~arian disRlgced RerBon. ~ enolosure~ 
-()(Jntains a ro1.1"of'ffi-m by which tM·-orig inal document was 
copied •. liurt'~r' 01])0 

The orThnal aociiiMnt was furnished the Otncinnatt 
Office on 10/8/52 by an acquaintance of ~rczel~ also a resident 
of Oincinnati. ~ doc~nt purportedly outlined the background 
and experiences of ~rczel who allegedly spent many years in the 
European underground and in Russian interTl1l'UJnt camps. It was 
submitted for possible BUreau interest. ~rczel was described 
as a "physical wreck" because of his ordeals and was further 
described as "simple, but not simple-minded." 

A review of the document was subsequently made by 
SA Alex G. Nagy tamil iar with the Hungarian language and by 
letter dated 2113153, w.r0 advised that the material contained no 
items of security interest to the BUreau. 

It is noted that the original document was returned 
by the Oincinnati Office to the individual {~s.1 I 
I V who made it available. 

b6 
b7C 

REOOMMENlJI!TION: 
--:17" 

Since this bulky enclosure contains no data of 
security significance to the Bureau and no future use for it 
be anticipated, it is reco~nded that the contents oj this 
bulky exhibit be destroyed by the Records Branch. 

I--,,-__ V 
-NOT fRECOf'JCl/tD 

140M.I1N ~-4t 1958 

can 



TO JlR. NEASE 7l e Il DATE: 5-20-58 
Tol.on 

FROM Yf. G. EAJlli,S £- ~
QI'dlllan, 

ont 
ohr . 

Nea •• _-II 
PQI'.on. _ 

SUBJBCT: PIOTURES OF THE LEGAL ATTAOHE 
AJlERIOAN EJlBA.SST,O QUITO, EO UADOR 

Bulky Exhibit File Number: 64-4469-312 

-. 
Ro •• n _-I 

~
.-' ~:::r_ 

Clayton 
Tele. RoolII_ 
Hollolllan _ 
Gandy ___ I 

We are presently in the .process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it 1s requested that 
you have the appropriate substantive supervisor review the above
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation as 
to the deCision rendered should be placed on this memorandum, and 
it should be returned to the Filing Unit of the Records Branch, 
Room 1113, Identification Building .. This memorandum will be 
filed in the case file. 

~ RECOMMENDATION: 



t· 

TO Mr. A. H. Belmont DATB: May 29, 1958 

'"'OM , Mr. 8. B. Dbruiboe.;r 

,S1.1.,pcr:ONAZI FLAG 

By memo of 5-26-58, ~ro. Mr. EaMes t 
Mr. Nease, it· was noted that bulky exhibit nUM er 
65-12.11-1 contains a homeMade Nazi flag and it was 
recommended that a decision be reached as to whether 
this bulky exhibit should be retained or disposition 
thereof made. 

The homeMade Nazi flag was furnished to the 
Bureau on 5-17-1940 by the auditor of the University of 
North Carolina who advised that the flag had been placed 
on the water tower belonging to the University by some 
unknown individual. 

No reason exists to maintain the bulky 
exhibit in Bufiles and no request was made that the 
homemade flag be returned to the individual who 
turned it over to the Bureau. 

ACTIQN; 

lt is recommended that appropriate disposition 

-olmoDt_ Mohr ____ I 
Naraae ___ 1 

Po:r.OD. _! 
Ro.eD r 
T_ f' 
Trott., ---.:.;: 
ClaytOD_~ 
Tele, Roo • ....:.. 
Hollo.em _ Gandy __ _ 

be made of the bulky exhibit referred to. ;I ~ 

,ft~r.; ': {Sf 

EBB I dmn l~o ' 
(4) l 

1 - Mr. 
1 - Mr. 
1 - Mr. 

,) 

I 
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TO Mr. A. H. Hel.on~,>-i 

.; I,' > ~ 

~:Al GOV:ERNM:flNT 

DATI: ;Tiu~e .:.4. 1958 
Tol.oD_ 
Boardacm -' \ . v t / nOM Mr. S. B. Donahoe.&r.... . ) 0 '¥~. 
B.lmont .,' 

en uohr . ..,.a •• 

i SUBJECT: HITLER t S YACHT 
~V MISCELLANEOUS - INFORMATION CONCERNING 

~ By memo of 5-26-58 from Mr. Eames to M • Nease, 
it was noted that a bulky exhibit is maintained in 

£Par.on. __ 
Ro.en . 
Tamm __ ~ 
Trotter __ 
Clayton _ 
Tela. Room_ 
Holloman __ 
Gandy __ _ 

connection with serial 62-90658-3 and it was recommended 
that a dedsion be reached as to whether the bulky eXhib~ 
should be retained or disposition thereof made. ~, 

The bulky exhibit in question, in Bin Number 50, ';:1 ~ 
consists of pho~~gxaphs of an instruction book, apparently " 
concerning the radio equipment in the communications 
room of the yacht wnich was once owned by Hitler,and 
the negatives of the photographs of the pages of the 
instruction book. Information ~elating to the equipment 
in the radio room of the yacht was obtained in 
September. 1949, at the request of Colonel Carter Clark 
of Arlington Hall and is of no interest to the Bureau. 
Copies of the appropriate photograpns in tnis connection 
were furnisHed to Colonel Clark in 1949. 

There appears to be no reason why the film and the 
prints contained in the bulky exhibit should be retained 
since tnere is no current interest in this matter eitner • 
by the Bureau or the Army. Photos were obtained surrePtitiou~ 
by Bureau agents. 0 S>t:...~'('vc.li D 11 0 F PrOf er-YY . 

ACTION: 
-_._"'_"'"'--

It is recommended that appropriate disposition be 
made of the bulky exhibit 
serial 62-90658-3. 

1 - Mr. 
1 - Mr. 
1 - Mr. 
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STArl"OARO FORM NO. 64 • 

• UNITED STls ~OVERNMENT -office MemJandum 
~ 'TO , MR. CAI;L ~ iV~' DATE, July 10, 1958 

~J 
\ 

FROM 

SUBJECT: Administrati ve Division Material 
.stored on .seventh Floor 
Identification Building 

Tolson __ 
Boardman _ 
Belmont __ 
Mohr __ _ 
Nease __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Clayton __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

Items listed below ,are recommended for removal from the storage 
files and destruction at this time: aJ 

~ . :1py",\J: ' 
.l 1. - Copies of Congressional Record"" These are on hand beginning~ \~~ , 

with January, 195,5. It is recommended that tb.ose dated in 1955 'ge destroy~'\~d~ 
\ ~ ~V.f~ 

,.,.;,:; "'''''''"'J G&-.o. .... 
2. - Copies of }federal Register - Copies now in storage are date9'"i"1 F7. '.-"'" 

from January, 1955. 'It is recommended that those dated in 1955 be remove I~': '~'~r' 
from storage' and destroye? od"'~/..(:;£ 1}b/~8 . ~<.. ~:,-~=; 

j Cl)t,IJ,/ rF j, I I (' ,~ .• 
,,3. - House and .Benate Bills; House and ,Senate Resolutions;Publi CI) ~~ . " 

and Private Laws -' These items in storage concern the 84th Congress and i,\ ~;- ~~ '~~;<?
is r~commended that ,those pertaining, to the 84th Congress be, removed and ~:':- ,J :'"t:: 
destroyed at this time. ~J:ttc-1~ 1A6/!f8 ~ ~~.~. ~ ~'r;, 

. '7l,& ~ () - ~ t,"'''_,' . 

.J 4. - Copies of Printed Hearings Pertail,1ing to Other Government :.~ .. r~ ;~- i' 

Agencies - The. Printed Hearings in storage date back to the, 84th Congress. ! ~. ; 
It is. recommenged that those from the 84th Congress, be removed and destrd ed fl~ . 
at this time. cJJ-~eJ,.) 1J,r,,/'!8 ll~ . CJ 

. ~~. ~ :15. -U. ,So Attorneys Bulletins - Cabinet 121, drawer 3, contains Q 
some of these bulletins dated in 1955 and 1956. It is recommended that theyfOe '"",,, 
removed and destroyed. ~.'A1-:,;t '1/11453 C'\ 

,1~,~ / if" ,tv"-" 
I 6. - Monthly Administrative Reports - We have been retaining these 

reports for thr'ee years and then. destroying them. They ar.e on h.and from 
January, 1954. It isrecommend,ed that those from January, 1954, througp. 
June" 1955, be removed and destroyed. This will leave those pertaining to 
the fiscal, year'S 1956, 1957, and 1958, on hand. od~#'1'.v 1/11./5.8 , 

~ 11Jrtr.J~ '79'" 

----:;~U' ! .... -'!l ~ ----
ACTION:~(j~ ,'h REC- 22 G'~~-3 ~?67" 7p~ 
, 0 ..Jfi"1A,~, ~~ . 

tpt~ ~tr~y If'you ag~ee,· arrangementswillt~~; .. ;a:de with the_ Re:co]jlji qp;g 1958 
_til ~ (;()Mmunications Division to remove the items from storage. 
l P \i~~ • -
c.~t 1/ r; 1A)) 't/ 
1"\ CLR:amso~n1 fJl'~ 

(6) 52 JUL 2 81958 ~~I'1? . 



I :'" ~ . :';;:::-~~$C::::)ik:;::"l('::',C} ;,{~~,I! 

f~!.'Z,i:fJGG' MeLlP3@bsi3ndJ~ ) 
\ 

_& /i,;t 

r,=~~ L. v. BIM.®r.t~~~oI53 DATU, July 7, l?SIJ 
1 1015':<1_ 

FIlOM 
... ~ Bolmont_ ~

I 8c,~rdman _ 

p 1 - Mr. Corman ~ ROlll)n __ 

~m., A. H. l1EIl'!o~WtY t : ~i~: :~~~~~~nf!J,I'~ ~~:::nm 
SUBJECT: n~ ~l ODEr~n'l AID f1 ~~~:;=::: 

SAIJAGE - lvlISCELLANEOUS j) _ i(F-C! tJ/r.l)S B.N L.w ~~7~.S~~1!~a~ 
IE S U C. 7-' "N () fJ U I? ~ II U - .- • Holloman _ 

By memo ran umW. G. Eames to ~1r. Nease dated 4-21-5, It Gandy __ 

was recommended bulky Exhibit 2-452-104 be reviewed and a decision 
rendered as tQ th~ retention or disposition of tIle material therein. 

The Gennan motor ship "Odenwa1d" was captured by the'United 
States Navy on 11-6-41 after it was sighted in the South Atlantic 
disguised as the 55 "Willmoto ff of Philadelphia flying the Uni ted States 
flag and after attempts were made by the crew to scuttle the ship when 
it was challenged by the Navy. The United States Attorney (USA) at 
San Juan filed a libel for common-law salvage against the vessel and its 
cargo on 11-18-41 and the USA requested the Bureau to assist in the 
investigation to develop evidence to support the libel acti~n. Numerous 
items and documents taken from the ship were forwarded to the Laboratory 
for examination, and many original items were retained in the Laboratory 
file which on 7-24-46 was transferred to the Records Section to be ' 
maintained as an enclosure b.ehind file and is the exhibit in question. 
After our entry into the war, the responsibility for the "Odenwald" and 
its cargo was transferred to the Alien Property Custodian, and the USA 
advised the salvage trial would not commence until after the war. 
San Juan on 6-8-45 advised its bulky exhibits were turned over to the 
USA, San Juan. 

By letter dated 4-25-58, we instructed San Juan consult with 
the USA and determine if final disposition had been made of the case and. 
ascertain from him what disposition, if any, could be made from the items 
being retained by the Bureau. By letter dated 6-27-58 San Juan advis'e~r ~ 
that final action in the case was taken by the Uni ted ~tates Circui t/ "/;~Jl 
Court of Appeals ,,,first eircni t, on 6-14-48 and the USA, San Juan./ ," I.' 
advised all eXhibi ts in this case maintained by the Bureau should ife 
dis~o~ed of~ 'He ad!ised his office also has retaiped a lar~~ vol~e of 
exhlblts and they Yllli be disposed of. I ~ ~ c20'70 ...... V 

;:.I,. ~l ,\. t 

, . '7, :', NOT ,RE€:ORDED 
nn""O']a~t!.-t1l7N'!I'I. "TION· " l' ~ ':' ",~!<:' 

'¥ .. Wfl!V=UUt" %. oz'Jur ::r 1 I gSa 
... ;"~' ~ ............. 

It is !e~omm~nded the Record~SectiQn b~~~4~to dispose 
,; J .~"1 exhlblts'ln this Cas.~Ma1ld that this ~~b~ routed, . 

':'.' ~1r.anch, Room 1113, Identification Buildfng; 'as its' 
, ,'. ,', i ';'T'Ji)~t"l~~ dri'l~l1~~ln 

. '. ,. ~~.<;iI .. 11,:,,1. .~'!z,nJ~~l~'t~' . U~w "S1~i?A9Mr~ !'~ ~ ~ 
?Fui r~J~FJ!~'''tl!~:~:'''.K:'i~ !,,1~Jj'J'd§~'~tfty ·,:'t" '11 f\\ ',kI5!'i!. 
ri6' "t'l~J I,,', , ~~' '~!;~d!"',rn ~~r5I/""'-' ')I')I..)).v ;) 1"', 

4<1 .. "'" I~/J '(,if ,~ ;J~. r . "'Q ...,.", .... 'f!',. ",.~. , ,:W'UJ'rr'r ,}, ", 3' 'It. _{i~ ii"'; "il~'u ~1;' \:~,:·;\,i'---:,<~.~,\ 
. Mt{E c,a,_~ .. 5< .. ~ ::,,\,t II"" 1'r.l~~S '~)~'\ .:;:'-< ",",' >,l.i;/~v'-1 . ~ ~~/ f,1.~' pu t:.J. ~\' ""J" 

r "~ ~~ ~...r. I' ~ " • "7~""W., 0 
;t'~i<.{' 4)" I 

(i~:.. Ii' :1 

'" 

~J 
'itO,JUL l~ •. " . ' , 



UNITED STAT' GOVEB.NME~ 
DIBECTOR, FBI OATH: July 3, 1958 

Reference is made to the suggestion of Inspector L. 0. -
Teague that the so-caJ.led "Old German" index cards in this office be 
eliminated. 

There are about 5,000 "Old German" cards. These relate to 
files whiCh were originally transferred to this office from the Paris 
Office and subsequently destroyed per Bureau instructions in connection 
with the establishment of the over-all polic,y of periodic file destruction 
in this office. These files pertain to information gathered by Bureau 
operations in the years immediately following World Wax II. 

2 - Bureau 
1 - Bonn 
GAV:tlc 
(3) 

Bureau authorit.y is requested to destroy these cards • 
...;;e E t? 

Tol:lon __ 
Nichols _ 
Boardman _ 
Belmont _ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
NeolSlI __ 
Winterrowd _ 
Telo, Room_ 
Holloman _ 
Gandy __ 

" 

,. , 
I, , 
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" 

Oic;-MemAndum · 
TO : Mr. Rose~ 

PIlOM ,F. L. Pr1cet, 
sUBJBCT:1 

L.:MR~S:-.---:-':M:-=O=-R=-R=-I S="'IfEr::::r:==-=I:":':NB=E=-RG="E=!R 

biC 

- VICTIM; 

DATIl: June 23, 1958 

Tolson __ "" 
Nichola _ 
Boardman _' : 
Belmont_ 
Mohr_ 
Par. on. _ 
f!ollen __ 
Tamm __ 
Trotter __ ! 
Nease __ 

1/1( 1.1f..slle At ~~:7~!,:m-= 
i \ ' I Gandy --

E)tTORTION 

o D1Z~\ fi:;1 {j 0:> II (! /!/ 

, Reference is made to memorandum from L. E. "i -' .... 4/""" 
Short to Mr. Nease dated 6/18/58, recommending that IIJ~ I "/ 
Bulky Exhibit File Number 9-30629-35 be reviewed and a J 

decision rendered as to the retention or disposition ~ 
o'f, t.he material contained there in. '<'r) 

~=-==::&.....10f two 
~~~~==~~~~~~~~~~~~~~r-~ __ ~and Mrs. 

who was 
'-:i:;-:m~p-e:-r:':"s::-o-:--n:-a':I:'t"Ti--n-::g:-"i'lMi':':r:-::s:-.--;"M:r::o~r:-:r:"'l'"'::s::--Vlre~n~e~r-g--e-r~ in ins tan t cas e • 
Tape recording was obtained to compare voice of 
subjectr Iwith those recorded by the New York 
Office durIng their investigation of the kidnaping 
of Peter Weinberger. Instant tape has no evidentiary 
value. The Laboratory Division has previously advised 
that they were not interested in this recording, but 

b6 

» 
0...... 
"'6 

the Training and Inspection Division in II/56, a 

II 
expressed an interest in obtaining same for review a, . 

and consideration as to its possible use in their ~ 
training program. The Charlotte Office by letter ~ 
dated 12/12/56, sent instant tape recording to the ~ . 
Bureau marked for the attention of the Training and I \iii, 
Inspection Division. ../' , I lJ)~: 

',0:::,;,':7 ~~pOMMENDATION: ft 'l-Ji'lr~~, , tJ~·\.I/ ~ij): 
f.)c1ii!~J ;~: Inasmuch as instant tap: has n: ~;identiary (y~t-,A.V \ ; 

f;:/J ;;.' ~~v"alue and the Training and Inspection Divis ion ~l w • 

(1.,~, .i>j-eviously expressed an intersst in the tape for "\ ~tt~.vO 
I ,~onsideration in its training program, it is recommen ed ~~yl ~ 
~ ('. .: t'h a t they review this exhibit to determine whether itA( tJi·,'If .. ;.f; , 
f C::' ~ . .::~hould be retained or disposed of in accordance l1h \~. 1/· 

J
;' L ~"':: /- '-:referenced memorandum. (j ,;; ......... w - , 

"'.-/".~ ." 7 \i 
iJ8J ~::~ ';;~;l - Training and Inspection OldJUdiv.;1958 (.~ II f9J. ' 
~ I >.'t :? rLf-; I ..' (j)JJ 
I~ L~~~;j~:o./~~ c.t9~~:~~I:~:·ott '\J / '.1......-t f§ ~, / l\7 liS\\! % 'MlI m' V" 

" ~ til2lJUl16~U', 



STANOAJIlD IIFOftM NO .... • " • 
Office Memorandum 

TO 

FROM 

SUBJECT: 

A. H. Be 1 mon,~J~/ 
I 

S. B. Donahoe,~ 
'I--' 

FBI SURVEY OF JAPANESE 
RELOCATION CENTERS 

--. , 
" , 

• UNITED STATES GOVERNMENT 

DATE: June 26, I 9!a~on __ ) 
Boardman _, l 
Belmont --\0 i 
Mohr _ ..... :"! f 
Nease '\ I 
Parsons __ (,\' ~ 

£ 
.... f. . Roaen \\ 

j ' /" r,;t;Pf,..... Tamm I 
tJ.~ f)). ~.-J.: j Trotter __ ql 
L-- ( ~, Clayton -- l! I 
~.:~n· ~~:~~mRa:O=-= f 

In a memorandum dated 5/27/44, Supervi 'Or Strickland Gandy --\~! 
to Mr. £add, reference was made to a Bureau survsy oj the Japanese ,~~ 
Relocation Centers. It was stated a number oj copies ,oj the survey ~"l: 
were reta ined and were be ing jor11XJrded to the Records Sect i on. The ,,":) , 
survey was prepared in, two sect ions. Part I includes the recommendat i onss;;' 
with summarized supporting data and consists oj 96 mimeographed ~ 
pages. Part II contains notes taken during the interviews with f 
War Relocation Authority (WRA) personnel at the centers and consists "I)' 
oj 384 mimeographed pages. The approximate we ight oj the two sect i ons'\!J' 
is jive pounds. The Records Section has advised there are presently 
twenty copies oj Part I and jijteen copies oj Part II available in the !a 
jiles. The Records Section has recommended that the material be P 
reviewed and a decision made as to Whether the material should be ~ ::::;::I::s:estrOyed. (62-69030-535)< ~ ~ 

This survey was made at the request oj Di 1 lion Meyer, Director ~ 
oj ~, jor the purpose of submitting recommendations that would be oj ffi 
assistance to the WRA in maintaining law and order within the centers. ~ 
This matter was discussed with the Liaison Section, as it has the 
responsibility jor Bureau dejense planning and the survey is oj no 
present value to that Section with regard to dejense planning. The 
survey is likewise oj no present value to the Nationalities Intellige~ce 
Sect ion. I / .. ... -C/ . /" 

I_W_b - 0 ~ -- /I 
RECOMMENDATION: NOT RECORDttD 

141 JUL. 7 1959 i 
It is recommended that all copies oj the surveyoe Idestroyed. 

\!'>, 

62-69030 

rJ:~ 
1 - lIr. Belmont 
I - Mr. Donahoe 
I - Mr. Little 

-----

3 1958 
.. .~." .. . ' 
~ ....... 

" • 
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r t ,", , 
• UNITED STATES GOVERNMENT 

I (,\~ TO I \\. y PltOM 

MR. MOHR 

H. L. EDW~\-{vI~)c;tI~!" ,t;. i. 

OLD FBI EMPLOYEES CONSOUDATED 
CHARITY FUND RECORDS 

DATE: June 16, 1958 
TolDon_ 
Boardman _, 

/
";1 I']' Belmont_ 
'It· i,1~' f~t.' \-"-l,o 't",t.Mohr ---I 

r 
.~ 
1 
1 

'"~ ." ~ _1..\ -b' J;;.J/t. '-- Nea •• _-I 

Paraona 

SUBJECT: 
Roaon __ 
Tamm __ 1 
Trottor 
Clayton __ 

FIELD DIVISIONS Tole. Room_ 
Holloman _ 
Gandy _--I 

By SAC Letter 56-51, we instructed our field divisions to 
discontinue conducting the FBI Employees Consolidated Charity Fund Campaign 
in view of the fact that the Federal Policy which was issued by the White House 
in 1956 prohibited us from conducting a one-package campaign. 

We have received some inquiries from our field offices concerning 
the destruction of bank statements, cancelled checks, etc., and it is felt that 

Iwe should send an SAC Letter out to advise all field divisions that there is no 
objection to destroying all of the old FBI Employees Consolidated Charity 
Fund records. We have not had an FBI Employees Consolidated Charity Fund 
since 1956 and there does not appear to be any reason for field divisions to 
retain such records because our records at the SOG are complete with regard 
to solicitations and contributions for the years that the FBI Employees 
Consolidated Charity Fund was in existence. ' 

. ~ 0: ,. 

RECbM!MENnATION: ......... ' 

r 

lsi JUN 26 1958 

-~ \~.J 
('\-

f''<.;' .......... 

R 

'0 
~I 
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" (;jftc;MMemol~um • UNITED 

:~ \ 
\\ ,i;, 

, il 
'GOVERNMENT 

T.jJ 

FROM 

SUB.JBCT: 

Mr. A. H. Belmon~ 
Mr. S. B. D6naho~ 

DATE: May 28. 1958 

MAGAZINES FROM GERMANY 
~~eb 

9.Y.G'~ 
By memo of 5-1-58 from Mr. Eames ~~ 

Mr. Nease, it was noted that the bulky exhibit for 
serial 61-7560-1782 possibly could be disposed of at 
this time. It was recommended that the bulky exhibit 

Tol.oD_ , 
BoardmaD __ 1 

Belmont_ 
Mohr .' i 
Nea.. . ."":: ~:~ 
P arao.a ---.,., ,:- ~': 
Roan :"" 
Taaa ,'. :" 
Trotter ---......; ... :' 
Clay tOft ----:..... f 
Tele. Roo. -.:.. ' .. 
H.ollolll ___ ' J 
Gandy ! 

i 

[A; 
~: 
fi> 

" I 
be reviewed and a deC~)ion reached as to the ~ete~pion 
or d i spos i t i on the re 0 f. De;:. --L ': u c . ..J,:- /' :.·I ..... .1.~ ~. ,r~· (t..t.....!.", 'Ltr},,(..V 

The bulky eXhib{{"~;:[~e~~~t;1o~ cC;;n~;:ts of 
three issues, in 1937 and 1939,' of the German magazine 
"Freude und Arbeittl which had been sent unsolicited to 
Charles Edison, the Acting Secretary of the Navy. 

These magazines serve n~;~ful purpose and II 
should be disposed of at this time. 

~\<...TION: 

It is recommended that appropriate disposition 
bp made of the bulky exhibit referred tOe (cJe:'TPt!>'1). 

1 - Mr. Belmont 
1 - Mr. Donahoe 
1 - Mr. Sanders 

i\JJ 
,~ 
' ..... j?"'\ 

, ......... 
'. 
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STANt:MIOto ..-... NO, .. "I 
TO 

FROM 

UNITED STATES GOVERNMENT 

A. H. DATE: May 2PFf,l958 
1 ... Mr. Belmont ,. Tohion'_ 

1 .. Mr. Donahoe Boardman _ 

1 Mr L t t Belmont - ....... S. Bn 
- (R~om ~1~3 IB) ~ .. '::;..' -

1 .. Mr. Nasca v ~~~n. --
LA:I!IN AMERICA· POPVLAJ:Iav OHARTS ~ Tamm , 

LA:l'IN ,AMERIOA STRA2'EGICJ WAR MATERIAL OHARTS 6~:~C;:n' ~4' 
(BULKY EXHIBIT FILE NUMBER: 64-1000-297) ~::~~mRa:O~ 

Rememo W. G. Eames to Mr. NeasfJ 5-20-58 ,l:ar:~ 
requesting review of above-listed bulky fJxhibit r~lativ~~ 
to tts retention or disposition. A review o~ the bulky 
e;rhibi-t reflects that it contains a series of charts dfJaling 
with axis communications, (radio, mail drops and courier 
communications); axis concentration arfJas; location of 
axis nationals; and location of strategic lJ.XJ.r materials ~ 
lrarf8ytllpfirt8 ggalfgA 1flef~~: !!::!!.. charts were prfJpared by the ~. 
OiSiRVATi(j:jS~---~ ---.---~-.-~~ , ~ -_." ~' 

. J 8' 
l'lu: re is no use to wh i ch the above Char:t\s 1 can be P:c 

!iftJ, iiUtJ.lifeJ:,reseeable future, as they are ~now .18: ~~ ~ ~ 

RECuJMENDA1'I(NS: '1 &{j~ 3 1>," ~ 
That. the Reco'rds Branch, Room 1113 IB, b~ adis~ Z 

tha'f t1-~ iVlzt ional ittes Inte11 tgenc,e; Section has no use fJt07:. the S 
al;(iVe c,~cJ,rt.s. ~ " .• ' .I/".Y '" I I/"} Yj '-05 ~I-!." 

""\ " 'I' '.' I, { " f.TI'.R t..I, !-lt1 
Vjij~:./lc \ 'i 1'/"; \\'":",,' \1: -r" II( it f-... .. 
L:-·J \ { .. /: I ,I ) ~.~ "'- t, ) -?"1h J"-')-~ I" 
- ( :;.," j.' \;,. >;~ ~ • • ... , II' 

--I "\ ; t- .~ • 
"' ., " 1 '-" ". r ,. "P ;" I t, I .. " ...... ;_ r1 ~ r (! 
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• • UNITED STATES GOVERNMENT 

t 

FR.OM 
i" 

DATB: 8-19-58 

, l' 

",~ iUBJllCT:~J(A.INT.M!!!ll] 06__ ~::~,_s== 
,"c. \ t i:iEVENTH nOOR Tamm --

"\" ~ ~Iaen~rplC(ft'i'on:¢>BlI:&ldj,ng ~~:~:r.::::.: I 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 

, II .., 
\;~:"', f\ .~·_ .. ""A.'f/::..;;::r";a.~ ";;-,.c:.t::~~~"",~~~~~A1t~~~~- Tele. Room -
~, ~ Holloman _ ' 
,-.:. ~ Gandy __ 

-::,,~, ;; There "&s mat.~tained on -the 8e,!en~h 11001' 01 -the Identt-
- ,: lica-tion Butlding editlons 01 the Ollic~a1 Oatholic Directory lor 

~, i -the years 1986, 1989, 1941, 1948, and 1946~ This matertal was 
"" I' previ ously maintaj,ned j,n the Bureau Library and it has been 
~ determined that the'Bureau Library maintains the current issues 
\'l\, 
~ 01 this publication. 

~ I Th'ts material i's not used and is occupytng one draw~r 01 
~ a /ile cabinet which could be used lor the storage 01 current 

~-::r ~ matertal. Accordj,ngly.1 tn line with our Records .9FEUtBft Management 
(.,~ II Program destgned to eliminate obsolete and valueless materta1 Irom 
~ V the Bureau's records, it is lelt that this mater-tal should be 
~! destroyed. Archi val authori ty is not necessa,ry /01' the destruct;i on 
~.:.. 01 thts mater"'al inasmuch as it '&s "library" type matertal. 
J ~', ' , 
0~\ 1 REOOMMENDATION: ' t' . 

~, . 

~ i ' ' 
~.\ That the editions 01 the O/Iicial Oatholic Directory 
~ \1 presently maintained by ~he Records Branch on the seventh /1001' 01 
~~ I the Identitication Building b~ destroyed.in If,ne with our Records 
~~ »P8BewManagement; Pr~gram des~gned to el~minate obsolete and 

\) -I valueless material ,ro7IJ. the Bureau' 8 records. .l 
crar:

gbh

. I~· .' 1: ~L 
, ,;V ~ , ,J- .&~{;.'~. /"~':~\ _ 102 ' (1J 
., ;"". 6-' .4t. ~J ';.; " > • "1/ • 

'~ , .~~ 4&i.,1{ "', It ..,; ~'l, .~ <of' . ' 31 "LO ~ ~'';3. .... ':./lj"?' ~'.i;I." ~~ - ,[' "'-' I 
Y J "4~, " /j • .. ;"<) 

, \ ';;l ~ <.t •. 4!;'tll ,." '<",-\, 

~ ~ J. ) i"~lo , '" ¥~(~¥.~~~J~~AUG 27 1958 

40' Jf~o>{~Vt .~ .. ~, ~hff ~!;~, -

j <:::;'. (16 SE 3 1958 I 

i 
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Office Mcwuw • UNITED STATES GOVERNMENT 

. TO DATE: 7-22-5'8 

BULKY EXHIBITS 

~LECTIVE 8ER VI?E ", _ , -;.:," 

Tolson ,,,,-I I 
Nlchols~ 
Boardman~, 1 
Belmont ~\\ 
Mohr~ I 
Parson!l~ , 
Rosen __ 

j) e6'*':;;u e~; c;} ~;3 ?</C..e A..N(....- / Ie CI PIJ-hg, /7' 
All conscientious objector investigations 

conducted by the Bureau under the 1940 Act resulted in 
the accumulation of bulky packages of Photostats of the 
registrant's selective service file. ' 

Tamm 
Trotter-=! 
Nease~ 

.-J'ele. ROO~ 
Holloman " 

GandY~ 

All of selective service files under the 1940 
Act have been destroyed by all of the local draft boards. 
These same reports and Photostats have been sent to Archives 
by the Conscientious Objector Unit of the Department of 
Justice~ 

There does not appear to be any need for the Bureau 
to retain these bulky Photostats. 

RECOMMENDATIONS 

(1) That all bulky exhibits (Photostats) of 
registrants' selective service files under the 1940 Act 
be destroyed. 

i 

(2) If recommendation No.1 approved, this 
memorandum should be referred to Records Division for 
handling and destruction. 

~ 
\ 
~ 
,e.; 



..,......,._M • • .'. f 
uffice Memorandum · UNITED STATES GOVERNMENT 

TO Mr. Tolson DATE: 7/22/58 

, ",/M : The Executives Conference _ ~ ~ 
/,/. D ~Lt~t1sAu Jl.e~()/(/)a~' 

.. -.... 

SUBJECT: IESTRUCTION ofJSAC LETTE"'Rs~l , ~ J /' 
-IN LEGAL AT'TACHEsr OFFICES l..e IJ ~ ., 

v. 
, ~ y 

The Executives Conference on 7/21/58, with Messrs. ~qfson4l!l,,~,~,~ ~:~ 
Holloman, Mohr, Trotter, Parsons, Clayton, Belmont, Rosen, Nea~ 

, . , \ 

and Tamm being present, considered a suggestion sub.mitted by 0':e '-\'\I'f I 
Inspector Lee O. Teague that Legal Attaches be permItted to destroy, ~ ':~~;! 
SAC Letters after office personnel have read the SAC Letter and it' I ~~:;i 
does not apply to foreign work or general Bureau polic;y. ~\f_ .\ ;~;-: 

~ It was pointed out that present requirements are that SAC J~~tt~;:''''"" -J. 
fie retained for a period of three years. It is further noted that many of ~ 
'the SAC Letters do not apply to work in the foreign offices. While it is ~ , 
..important that each Legal Attache receive the SAC Letters so that he ) 'K. 

","".,,~ ·a.hd his personnel may keep abreast of Bureau instructions and \}Y "3 

............ -!...... ~egulations, because of limited space, they should not have to retain/ ~ 
. ~ lhem. Of course, ro er accountabilit for recei t and destruc~~q: 

:af SAC Letters wo ve to be made. .... I--U~-,- ~ 
- ~L~ • ..... 

The Conference unanimously recommends that Legal Attaches :iJ 
be permitted to destroy SAC Letters after office personnel have read S 
the SAC Letter an~tl1:e SAC Letter does not apply to foreign work ~ 
or general Bur eat0m~ii'tyfO? If you approvat appropriate instructions! ') 
will be issued~?)<r~gl:~~;~' :?-~Il J f"J 

~f:~V ,~.: (/~'1t~,,~ /'! to ~ ... :3 rJZ;"..~ -
'(f11R~ ~ .. , '. /- ":\ y<' '/:"''V ~ ~~ , " '1/ ~-- • 

, ,J! 1/ " ~,~~,;~'$ ''''' ~.rJ :') .l'-fuJ.' .l{ECORDED 
t{ -r'! I !,I' ~~~ "i~/:1f:1 ";:,, c1~;>~ ,102 AUG r; 958 

/J ~,,)" ,~ ~ .,," ,:, -£:'lffiL, 
'-1 Mr B 1m t ';t~." ;;;~';~i'}) ts~!.t,Jr7t1i~fj~ -, .---.. ~ 
~~: Mr: ~br on "'~~~ ~ ~g; - ~ .. """'--, 
f,;;. Mr. Clayton """i(~< 
l~~Mr. Tamm ~ 'v 
~-l~r!'r'~ A-o J-/~.1 V('" 
C': ~~,~i~~~~ ",~1_ .. ~;; 'te 

" 

- ¢""'-",.' ~~~.' I 
~ J I -"" .. 

QT:~'s . ~~, ,,,,,~, 
., '''' (17"\ ~ (r ,;.~. Ii> '-'11- O~"i' . 
,\::...<' .• , .'.,. " ~'! fJ{.' IJ~ .,t"',, 

: (;./'J. cc) ."1J;::F;:,~" ",y,ttli!f· c:~" "li '.' )', ( ~ 7-::;;J~ .'" t' .. \" '4'" -;:;.,;". ~ 

l ~il·~ij~~J~(., .. ,: ... t",,' '.,r.'.. . ,;', , , , l.~ij 
.~ltcA.{,. '-'-_~1~ v,::; "''''' ..... • "10 .. .1;[ ." .. ,~ (~ -> _ ........ :111 ,'_."'\l.r.w.:,.."" ...... """~r,,: ,~~t..~~"""C J.., '#Oo-l,..t h~ . _~ ..... 7- ...... .t'lOC""" •• ~ .'\""~ ..... r";~ ."'". , ........ ~ ..... I,...,.t.'y-f-.I "':~':{""'.~' '"~···S"1. "' • .;. ... .1 ;.~.:"t"'- ' .. ;!; ·\\.:;,P.~~t~ 



~ .. vST~I'Oft"'NO.14 • 

\ Office Memorandum~· 

~-"r. 

ST~S GOVERNM~N~ . UNITED 

TO OATS: 8-5-58 MR. N~ 

1ri /.\ FROM: L. E. .8HO/" ~ n 'I r~n""(H"'~ ~ If' 1I"O~f"\~ t .. ~ ~!e¢-, r(~\Y RV~ ft~ i,~,~·ql£ ·:r 6 "'. I ;.:1)1;,:' f:J,~11h'D Belmont_" y """" .,~ '"'' ' . .',,";, ~, \l,l;J II .H.~i'f.iIL Mohr_---::: 

SUBJECr: ~ESTRlTOTION OF REOORDJ,$~~··: ~t1~Ei1~ ~"S U~':~r' ~,'~I,HEO .J~"~;~,s ~ , . "rn' , . I \1' dnfm ::sL::. p"r :r'~' 7$:f'i;·!1"81~¥2f!p, ~~" '-';;j)··"rJ" " f\if\TF~~S-8a.... rr\lSplI.r.JlI ) t, .:~tter_' _ 
"" " ; ~ . " ,,"~l' . , ,l , 'F K,.~ (lii"11.a.a:., ,. U )., 11~ j),/ ·Nease 
, • ". • •• ;;. OJ ,~;'( ~ ~~--\ t',· - .• 'I" -.. - •. ,;) . 4 ...... ' Tele. Room -

Mr£ ,: -!... ,.,; •• ::$' ';~}.1ftE: (~;"fi: ::~~g~?;NT OFFIIJEllS PLEW ~v 

~ere are matn~:;:ed on ~he Seven~h Floor Of the ~ . 
ftoatton Building, 2 five-drawer oabinets.oontaining pledges 
oaptioned, "FBI Law Enforoement Offioers Mobilization Plan For 
Nati onal Defense. " In additi on" a number Of these pledges are 
maintained in the file relating to this matter. These pledges 
were made during World War II by law enforoement offioers through-
out the oountry. A sample Of the pledge is attaohed. These 
pledges are not used and they oooupy spaoe and equipment whioh 
oould be used for other more essential reoords. It is felt that 
oonsideration should be given to the destruotion Of these pledges. 

By memorandum trom Mr. Eames to Mr. Niohols dated 2-21-55, ~~~',\\ _ 
(66-10584-364)" it was reoommended that this material be destroyed. ;~ 
The Training and Inspeotion nivision agreed; however" Mr. Niohols 
did not feel that the pl,edges should be destroyed inasmuoh as there 
was wide-spread publioity at the time these pledges were put out 
and the Bureau said it, would maintain these pledges for all time. 

The Reoords Branoh feels that this matter shoul~ be 
reoonsidered oonsiste,nt with' our Reoords Management.Program.,designed 
to eliminate obsolete and valueless material frb'm,the Bureau's 
reoords. 

,EX-102 ~\):' ~ ). 
~tc. ~ b.&/~'S'~ ffty-,7fl/ 

r' " 
That this memorandum be referred to the. Tr~~q . 

Inspeotion nivision so that oonsideration oan be given to t~ I 

REOOMMENDATION: 

destruoti on Of the FBI Law Enforoement Offiolers Pled~~sSEfWh(so'9gg 
~::gPrepare~~.d~?!:;c:r::..rld War II, and are noti~eing_U~d. __ 

(4) 5 7 Str A~DE~~UM:. H~:ID:dps 8/8/5. Training and'Inspection 

9 defocrib~d above. '-
. , .t EX-102' ~e/ ,r:J 
00: 'Q6i.51ile 66-1058"4 ... .,:' t",yJ~· i ~ 

I ~ ~O?~~ di~ '1,( JJ t' ".. c1
V

(} v~ • , 

I ~, ~ <i"'I(,~1J'I'1I.lt 0.. ;. 



'k .~:... .L_.M . it'~; inf~rmation handled per letter d. 3/15/2~~-1(~ 

Memorjzdum · UNITED STATI GOVERNMEN~ 

l 
I 

) 

\ 

DATE: 8/5/58 
bl 
b3 

" 
~c 
i 
;1 
V ,> 
I. 
I 
~ 

I.on -- t,' 
lrdman _ 01. 

: s. B. Don.ahoe~~ / ,mont _'_ . ~ 

~ 
r 
~:, 6 

BJBCT: NIOHOLAS lfA.LAS Z, was • 
IB-R-HU 

(C)----.-_________ ---------------....JE, 
Subject, a naturalized citizen of HUngarian extraction, wa4t D . 

investigated by Bureau 1949-1952. He wq.s registered agent oj' the 
Hungarian Oentral News Agency with Department 0 Just ice 1 -1949· He If!; i 
visited France in 1949 and while there reported he ~; 
transmitted a series of intelligence repor soan 0 zc al of the 
HUngarian Legation in }Uris. EXtensive investigation conducted of his \Q~ 
activities in U.S. developed no i~ormation indicating he had engaged ,,~ 
in espionage or subr;ersir;e activities. Ylhen interviewed by NYO in - 't' 
Aby, 1952, subject readily admitted visiting Hungary on several occasions J~ 
for business purposes. With respect to his activities in lUris, he ~ 
admitted preparing a series of articles for an official of the ' 
HUngarian Legation stating, hower;er, that this was in no way connected 
with espionage since it consisted merely of research work and obtainingbl 
data from Engl ish-language publ icat ions. Subject cat gorica11y denied b3 

membership or ~filiation with the Oommunist Jarty. 

- ..... 



SUBJECT: 

UNITED STAaS GOVERNME~T .. , 
OATH: August 4, 1958 

rolson __ 
Nichols _ 
Boardman _ 

• J' 1/', Belmont---c. (~ \ Mohr _~ __ 
; ~ P'Jrsons __ 

DISPOSAL OF ATOMIC ENERGY COMl\USSION ,Ros(>n '--

(AEC) COVER LETTERS PRESENTLY BEING j. ~Tmr,nl ~ -

"'" ~ MAINT AI NED IN DIVISION VI U A T L ROOM (4637). ;'I.~ rrotter,_ \..:::: ~ ""f'-'-" r~ Nease -- ><-
~ -,,-i:t Tele, Room --

o ,> " '}Rj Holloman -

t\ . There are pre sentI y being maintained In the Di vi sig~dY '\--
~ VI mail room Atomic Energy Commission cover let ·ers which date .~ ~ 

C'~ back to the date when the Bureau began to be reimbursed by ~ I 
1-.::4- Atomic Energy Commission for investigations conducted lar that ~ 

agency. ' , 
The Atomic Energy Commission cover letters list '" 

the names of the individuals who were to be investigated for rv 
Atomic Energy Commission and transmitted to the Bureau the 1 " ~ 
Personnel Security Questionnaires of the indi~iduals listed )~~ 
on the cover letters. ' f>./ ~ 

Unless it is requiredihat the Bureau for record ~ 
purposes maintai~ \ these cover letters, it is suggested that \ I 
only the cover letters for the last fiscal yeq~ be maintaineid ~ i 
and the remainder of the cover etters be destr~yed. ;~ I 

f!J{r-:3~8~ - \ ~, ~ 

RECOMMENDATION . . *~J\jr.~OlnEr> - ~ II 
. • 4" AUf; J..2-~er ~ iJ 

It ~s recommended that th~s memorandum be forwaraed 'to~!,; f 
the Administrative Division and to the Records Section for £' ' . 
their, comments and if they agree, all Atomic En'ergy c?mmissionS~ 
cover letters exc~t th,o..!!... ~or the~,~ .. a __ Qscal ..x~~: ~l.ll be q ;p 
destroyed~hd 'tn'''~ e tu~ure onI,I,Joe cover-retters for the . .oJ precea'~ng fiscal year 'Wil1:'-"'Oe"retairiea.~··"" ."' .• -:" ...... ,' T"'" ~ 

(!) 

. 'n: o 

, j 
~ ,~, f~ 
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I ~~""'_M ~il;~ J"- \!¢~. 
Olhce Memora'littum:' '~~:"~fTED STATES GOVERNMENT 'j}" , ;~;~J 

,/ ~l .?!~ 
~"') 

i 
'" I"~ -

July 16, 1958 

SUBJBCT: JOSEPH (JlJPF) BENEDI a UEBLEIN, et al 

~ 
Trotter __ 

ESPIONAGE - GERM.ANY . .' Clayton __ 
, /, Tele. Room _ 
~ Holloman_ 

Gandy..,.-_ 

" ,_ .~.",L _, 'i\.',- .. 



,_' '" I "'\r'" ,,, 

" 

? t:, . 

~: 
t" ,: 
~ EMPLOYEE SUGGESTION ~~ ~ . " ~ 
r Date: ~/(r/5"/ ~"l . ~' r"i~., ::.~ 
t J h August 8, 1958 (0.1 ti • I'V-'-"·l 1;11""'-""'75' !"A~!7-r' PM)<;;"':~. '''~ 
j. \'J n I, M ·U.1S5B '., f~\fi\\'f.~!'r~~ . I 
I "-<"#" To: Director, FBI ~"\.l"'?''''. '. '_,~ ,.L'l}!'}:.£r- '.{ 
, 'I t .. ". - l'>, ---'n ' 

~ . )1:.t':.., a,.. ~ l; '" "'" ,I r\ _',' ".' () 'j: \ ' -. H"" ~~ ., ~ _ ,l, UI.!.J 

• From: SA ~ORDON B. PLAYMAN Division off7It\'le::-~si~gnme:ra.tll-~;i.Rnea~o'1-is I:/J 1.,,) 1 
, ; , 9 5 - , z; ~J~~a~ct.~0;[$3f. ~/~ ;, 
\\ SUGGESTION:lt is suggested that in the future, when reports are prepared oiff} 
"security subjects and organizations 1 the reporting agent also prepare a( 
memorandum listing the serial number of each channelizing memorandum which .\ 
contains information obtained from security informants, is pertinent to the.: 
subject of the r~port, and is included in the report. He will not list ' 
channelizing memoranda which contain other information which may be of 
future value in~he investigation of the subject, or which contain material] 
which has been indexed. He will direct the Chief Clerk to destroy the 
serials listed. After completion of the report and upon receipt of this 
~emo, the Chief Clerk will destroy each serial listed, since the pertinent 
~nformation is now duplicated in the completed report, and the informant is 
qlearly shown in the report's cover letter, which also contains the 
]ocation of the informant's original. report, should this info be needed for 
,~ Current practice or rule (include manual citation as well as facts): review in the 
~ :uture. 
~art II, Section 3, page 12, Manual of "Rules and Regulation~s-,--p~r~o~v~ird~e~s---
that in 65, 100 and 105 classifications, the office of origin may destroy 
0 11 copies except one of each serial after the files have been closed 10 

Advantages of suggestion: years. 
:hief advantage would be a reduction in ,the increasing number of file 
abinets necessary in the storage of ti'te·ever expanding files of the closed 

·00 classification. It is estimated that 'with the Bureau's increased in-
"ormant coverage al1d the consequent inJrease in channelizing memos, these lq 
fuemos constitute over 75% of the total bulk of serials now going into 100 ~I 
fase files. Of this ~lount, 80% of all channelizing memos could be des- \~ 
lroyed each year in accordance with this suggestions. This would means a~ 
~ Disadvantages of suggestion: (60% reduction in future space required for (\ 
i (storage of these files. 
~hief disadvantage would a-p-p~e-a-r~t~o~b-e~t~h-e~u~n~a~v~a~i~l~ab~iTITi~t=y~i~n~t~h~e~c~a~s~e~f~irlre~o~' 
~ separate memorandum for each item of information furnished by each in
~ormant. However, the information is duplicated in the curren~.re~ort and 
can be located easily by a review of the report. Moreover, the or~ginal 
~nfo in t~e informant's file, rather than that set out in ~he channelizing 
i Tla. MU by .Ile UII;'ed Statu of My ul,ea';oJJ ./toll "0' f\;f~~baai' of. f.r.la" clal. of GilT IIG'." 
I bT ae, ~Y heir., or aul"" upon ./te U"i •• d S.a.u. " - - ... . 

memo, ~s the proper p~ce to recheck ~~~ u oJ-1he informat~on. 
~ f .' ~'. . V!8 5fL6f. ') 
:: :NOT AiCOFiD~ Signature of su 8stgr i 1 A t 

RecOlDIllandations c...""."t4$t~~'· He~ ~ pec a gen ~ 
Recommendation frvoraole. ~ ~'~lt~fl materially reduce the spa . ~nss Yfi' 
for filing. It will elimi~ needless material in the files a,( .> f-t 

sacrifi~lk' ~~tent I~I.~ 7fof 417 1 a{~~~. 
3 - ~~ap.n.,.! # ~~#~h;!~j~ ~\ ~~~I 
2 - rtrinne1ip'o"i~ 1958 · .,~~~ 

:':'~ GBP: RSK . I.. . .... ~ ~. ~ 
i~~ '-(5) ~(.f ~~.(..t(l·{~'~/r:t., ~:£t/~:'//\ J 'r<~ e 1ft 

- .-.- -- ~~-'--'-'-------'----------------------------__________________ ...iII' 
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'l.'! 
•• STANDI\ftO f'otoM NO. 14 • 

Office Memorandum · 

.. -,..t. ,-,o·k 

UNITED ST~S GOVERNM~i.n·· 
MIl. N~ 
L. E. SH01/2t 0 

4!.1 ,..4 "r, fr() P'fV' 7 ~ 
SUBJ ,~!;~; iJ,~J;;~l:l4:;'I~l{::-.QJff~i!E(/fJR])8 ~. 

llfli'J:'~fJ~i if?'B,tf:f't-·le . Yl6fJ~'"e~@rM' ~iJ ~UJ" ~, I ~~, \ :P>)O ... j t l' ~ 
.' t~ '" ." • • ,-, '~"'~ 

. lJA~' '. ~. ;~'j '. RE: IDENTIFIOATION ORDERS 

TO DATB: 8-ll~58 

FROM 

Tolson __ 
Nichols _ 
Boardman _ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter __ 
Nease __ l 
Tele. Room _I 
Holloman _; 
Gandy __ 

-B{~~/~ 
There are maintained on the Seventh Floor of the Identi

fication Building tWb drawers of files containing Identification 
Orders~ (I. O.)~ Nos. 1 through 975~ which orders were issued during 
the 1920's and early 1930's. Subsequent'to the issuance oj 
Identification Order No. 975~ all I. O's. are filed in the 
appropriate case fi~fJs. 

~ 
I I 

'-... 
~-" 
ci· These Identification Orders are not used and in view oj ~~, 

this inactivity and the age of the material, it would appear that ) 
this material is obsolete and could be destroyed in accordance .~ 
with our Records Branch Management Program desiqned to eliminate . ~: 
obsolete and valueless material from the Bureau s records. ,Archival--. ~,' 
authority would be necessary jor the destruction Of this material. 

REOOMMENDATION: 
~ .\: 

That this memorandum be referred to the Investigative ,,;,,;> : .. 
Division and that oonsitderation be given to the destruotion Of th!~,~." ' 
material. Ij destruction is authorized~ Records Brano,!- wil:? :I;.(~,;-. ( .. ~ 
~eoure Archi val authori ty' jor destruoti on. . ' \."" ."',, ... ~ , 

(~:gb+ .... " 8, 
(3) ~,'1 

ADDENDUM: ABE COMMENTS OF INVESTIGATIVE DIVISION 

,{<t The material referred to above is of -no' vafue al'ld' it 
is, to b~,i n?ted that the Fug:iti.ve Unit has a coriipl~te "set. of all 
Identifica~$.on Orders issued by the Bureau. It is therefore 
r~cornm~nded "'tHat the Records Branch be author:l.zed,·to"· destroy the 
rna terial;-per the ;:above recornmenda tion. " J,'¥: ' 

() ,'~,'; tfo,f}'1:t' ,@~ $ '~:r ~', 
J.b!' }~a1iIr-I7J~ EX-I02 '6"~ 3 J-I'b- 1t ~ 

q.1'?>15'£ , --- -- --

57SfP~a 
'r2S SEP 4 1 ~58 



TO 

FJ:l.OM : 

SUBJECT: 

lIR. NEASE 

J;. E. 8HO~ 
lIATERIAL lIAINTAINED ON 
THE SEVE'I'1'H FLOOR 
Identtltoatton Butldtng 

DATH: 8-20-58 
Tolson _ .. 
Nichols __ _ 
Boardman _ 
Belmont 

,'Mohr __ 

Parsons 
Rosen __ , 
Tamm. __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _' 
Gandy --'bl\i:' 

There is aaintained on the seventh Iloor 01 the Identt- ~ 
fioation Building t~o cabinets of investigative files pertaining ,,~ 

',J~I,,~ .: ~l 

to the inveatigotio7Js conduct(!ld in conncretton with the ezaatnation 'i . 

of Judicial off tees during 1935, 1936, and 1937. The files 
coneer.ing the.e investigations (sa-ple attached) are not uaed 
and ocoupy space and equipment which oon be used for the liling 
01 ourrent aatertal. Jhile thess ftles cannot be destroyed due to 
th(!l loot that they are reports of actual inveatigottona oonduoted 
01 Judtctal olftoea, they are suitable lor .teroftlBing. It ts 
requested that oonsideration be' given to th(!l micro/il.tng 01 these 
}118. and the SUbsequent destruction Of the original ROt.rial. 

! 
" </~ 

A~ohtval authority has been pr~vtou.1U ~scured for th. 
.~orofil.ing and subsequent destruction 01 the original aotsriol 
IGlli~g 'n thia category. 

RlCOJ/JlElDATJJJ.8. : IJtY ~ r Po! 
That con8ideration be given to the aicrolilatng 01 t~o' 0 

oabiJ'lcfts 01 material presently 8tored on the seventh Iloor 01 the ,~,~"o 
Ideatiftcation Building relating to investigations conducted ~, 

~
ardtng the eza.tnottons Of judicial offices ,during the 1930's. § , 
19b" . S· ) J~ 0 

~ ,( ~ 1" N~T RF,r,OR~ED ' ./ Jt 91 SEP 5 1958 

195817/ 



l: < 1 II ., 

MR. A. H, BfJ.~~ J DATE, AUgust 15, ~;~:_ 
MR. F. J. BAutrfiARDNm!jf1 ~::,~:~, __ ,-: 

TO 

0. 60, ~ ) at eu'ref:( tV,' ~~~::n;'=-= 
GABR

' lEI.. 'A T T L"It.l 'e:; V ()'6(1 f; 1"'1 Rosen ,-,.-
~'4 .,/, ramm -.--- • 

rx~=R~~~W,ING Pro t'Afo' y~\~~:-~_l~~_"=n __ 
Memo from L. E. Short to Mr. Nease/dated 8-14-58 

requests the bulky exhibit of serial one of captioned matter be ' 
reviewed and a decision rendered as to its retention or destruction. 

, Bufiles reflect the receipt of numerous communications from ~ 
captioned individual furnishing information of little or no value to the~u 
Bureau. He has, on several occasions, offered his servic,es to the , 
Bureau; however

i 
his services have never been utilized. He has been \" . 

afforded cordia acknowledgments. 

The above bulky exhibit consists of two 8" x 32" negatives \~ ': 
of pictures Allen submitted to the Bureau with a letter dated 2-5-44. f\~ 
These pictures are panoramic photographs of persons attending an "J 

~~~!n~f O~h!h~u~~~~::m~e:~~~!e i:a~e C~~~~~e~-;;;4~cie~~~~:d.Ne!li~~kn , ~ 
does not describe the club or the reasons for furnishing the negativ~1 ~. ) 
but does state that a Japanese takes care of the clubhouse and the r~! (,~ 
president of the bank had a chauffeur of German extraction. His ~ \J~ 
letter transmitting the negatives to the Bureau was acknowled~ed 
2-26~44 and the negatives have been retained since their recelpt., / ~ 

RECOlft!IWAIlON: ~6 -'3 ') ~ -"V ~ I ~-
The information forwarded by Allen in tn~a~~P~~ter was 

nonspecific and of no value when received and no ~ wm§5&aken by 
the Bureau. The ne~atives described above are completely worthless 6 
to the Bureau. It IS reconunended that this bulky .:eXMhit=be=d~tl1oyed. ~ 
If you approve, this memo should be routed to the Filing Unit of the t 

~. Records Branch, Room 1113 Ident Building, for destruction of thjs 8 
~ bulky .~xh~.b't. /7 

,~ t ~ V ;~)r,l~ lv' v-" 
~ I ' I,. '':' ,':,;rr~ ;,:: ~ 
t l ; _ ,,I; t/i"~~ (;/ , "'~, 

t·)/'. )/~, tI~ ~ 

~{ I Mr N ' v.(;~;:;()" .'(\ '>t}~ 
~l • ease ,V) f4,hl);?? /f::. >,/,"'I;Y~, __ _ 

Pl', I Mr. Belmont ,,<,~~t'oo.. "'1:/ ,'{!' ,~,>,/, r I Mr B d --''''// /(... " ,( '1'" r; '/ f <Ii'"', rl -. aumgar ner ,f(" 0 ~~'J'?' /' ~'t; 
)< I - 11.._. Simpson "'" (1".. \~t' ~'~-l ~. ('/,'" ~ U5~ ~ l'U ,,~ ~,,~., :'~ ,jI-I-' ..( ... 

~, I Records Branch ... ~" 'J> ~~.: -"'F) ~; ,: "r/<: . • , Q'Y ! • '" ','~" < ',~~ , , ~ 
,,~ .... "' 1 tl~ .' 'f~ (':';')J) "'" 

... "" I I) '" 4.j. -' .", Y"i'1Z'ii5 .<" 
L '" ""' !/Jf~i:~ t·' /'I'~t~\ >u~ ~» 

62-93536 ~ ~".,.~~;{; 'i.~.tt0r .~!jV ~ q;.-
RDS:ers I~ ~~ ~ Ai 
. ~~~6 7SEP~ 195$' .. ·~~0 l' V 



:Oic;" Memt!ndum 7 TED STtlS GOVlBB.NWENT 

TO • MR. A. H. BELNDNT~ DATa. August 19, 1958 U ~_ j p Jtr Bo ___ __ 

t4 nOM MR. ~; B. DONAHoE ~, ' ') J (\ ~, . 
/ - Ro'" ',' su.,pcr: OWEN LATTINDRE T'" ' J ' 

MISCELLANEOUS - INFORMATION CONCERNING Trot .. _ 

~ (Nationalities Intelligence) ~~~~~. ' 

~.s -J.Pi t< (!."l; tf<.v "i: ~.e-e <UJ ~;a d? JJ Ie.. ry - pi ;of-
In connection with the Records Section's project of ' 

destroying those bulky exhibits for which there is now no need, 
the index' cards reflecting the name~ of the interviewees in this \'\ 
case have been considered. These cards (approximately 3000) are \\ 
an enclosure to serial 5188. and were prepared during the investi- :'\\ 
gation of Lattimore for ''l'eady reference in the event the question ' ,~"). 
came,up as to whether a particular person .had been interviewed. ,~u 
It wa's felt such an index would be most helpful, during the prepara- )' '"\ 
tion for the trial of the ~ubject and duri~g the trial itself. Ii'S, 

. _Jb:- I 
The Lattimore case is closed and it does not appear that ~~< 

this index will be of use in the future. No good reason .;.~mains ffi~J 
for its existence. %::!'\,(): 

LL.~ RE~rION: 
I".... T 

That the index in the Lattimore file (enclosure to serial 
5188) b~.~estroyed. 

.... r"1 

100-'2462{1?_.j f 
1, ,t)rU- Y'r1lfrl re-v 

JfW:jas 
. (5) 
1 - Mr. Belmont 
1 - Mr. L. E. Short 
1 Mr. Donahoe 
1 - Mr. Wacks lili .. 'Jl 

66 SfP 3 ,95~ 
" .~ 

~~ 
<i\ 
~<J 
~\J 
~~ 



TO DATE: 8-20-58 

FROM : 

SUBJECT: 

Tolson __ 
Boardman _ 
Belmont __ 
Mohr __ _ 
Nease __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Clayton __ 

t Tele. Room _ 
Holloman _ 
Gandy __ 

There is maintained) on the seventh floor o.f the 
Ident~fioation Building two drawers Qf material oonsisting Qf 
oopies Of the transori,:[i;reoord relating to the Kurt FredricJr; 
Ludwig and Hermann Lang testimony. This material was forwarded 
to the Records Branoh for storage purposes by memoranda from Jones 
to Niohols dated February 4~ 1949~ (65-33780-2696) and February'~~ 
1949~ (60-42520~162). This material is not used~ is occupying~ 
spaoe and equipment which oould be used to better advantage~ and,it 
is felt that the material should be oonsidered for destruction in 
line with our Records Management Program designed to eliminate 
obsolete and valueless material .from the Bureau's records. It is 
pointed out that the files conoerning these two oases are V~T'y 
oomplete as to the investigation and subsequent trial. 

RECOMMENDATION: 

\ - ;; \ @f" 
\61 SEP 111958 

~--------------------~------------------------------------~ 



Kl!AY[i: 8-13-58 I J 

rW 
1lrtiv? ~, 1'01000 -- , 

/.{" ( k Ooc:;o= _ j' 
I ,( v _ Da!ooot __ 

Mohr \ l 

, Naeoo ex l' 

PUOM 

B0 
PmrOOtlD --~ 

.~ <= RODon __ 

t:;: ~A1 e .s l' amen ~ I 
(J , Trotter --",,-

- /--, I . "...., Clayton -_ , 

NAZI. PARTY 1.1ilJHBllJRSHIP REOORDS 

. ,f _______ - Tele. Room I 
~,<. '-~----liecords 'a,1uJ, OoriunitJiica~t'1ons- nivisiem req/ueS"i;[J advice ~~l;man-= 

re disposition of bulky exhibit (lO~25208-1302) oonGict~~g Y I 

0.1 Nazi Party membership reoords. These. records were put out in I 
pamphlet form by the Oommittee on Mil itary A.tfairs 0.1 the U. S. 0 1 

Senate (Kilgore Oommittee) in 1946 and printed by U. S. Government 
Printing Office. Pamphlets are in four parts plus a supplement and 
up to seven copies of each are maintained in bulky exhibit. The 
sourceJQf the compilation of the names listed in the pamphlets 
w-ere microfilms which had previously been.' furnished Bur~au by the 
War Department and subsequently made available by War Department to 
Senate Oommittee. We have occasionally had inquiry concerning 
names on these lists by members of Oongress. ~t/ r 

REOOMMENDATION: r 
That the' originals 0.1 Part I, II, III, IV and the 

supplement be retained and the copies destroyed. Jroterial has 
been returned to .'1?ecords Bran(fhfor disposition. 

100-25208 A i"oJ 
( ? 'ft 

ARJ:slm~~I'" rtf q' 1J~ 
(6) .~ q' 
I - Mr. Belmont 
1 - Me.. Donahoe 
I - Mr.- Waikart 

,1, - Mr. J. W. Marshall 
Z'- Mr. A. R. Jones 

~I~ SEP 151958 
L r~'~ 

.. __ "'0 _.... _ .,' 

" ~ /' " .' 

J 
./ ,i,' ~,) ,,/ ,./~ •• ~ 

---- ----~~ 
'NOT RECORl)'iD> 

102 SEF i' l 1958 

" _--L ....... 
\~ 

12 SEP}9 1958 
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I " ':,. : <' 

"" 
UNITED ST£J.ES GOVERNMENT ..:,~" 

MR ". tf: , DATE: 8-21-58 • 

Boardman _. 

~ 
Tolson __ 

FROM: L.. E" SHOB '._ ~~~~ont --
· '~/ "M.Jr~~~~:oen;f= 

SUBJECT: OBSOLETE MATERIAL MAINTAINED ON 7th FLOOR ~, ~;~:r __ 
o iDEN~IF ICATIO:rv: BUILDING ) Clayton __ 

Des1Y~{e1"1 0'v1 o.{ 8u Veal<. WOk" e~¥'1 '~I ~~~~~m~~O:::. . l. Gandy 
There are maintai,ned on he se,venth 11001' 0 the f( I 

A
enti,'ioati,On Building 30 oabinets 01 material pertaining to . k.i >r 

I~ G7' uaur;l."."Oa.r.:ui .. §. ... during the peri od 1922 to 1924 wh i oh material was/d 
originally handled by the Department 01 Justioe and in 1924 was 

. turned over to the FBI lor further investigati on. . 

By memorandum from the Direotor to Mr. Niohols dated 
May 30,1945, (67-80000-766) it was pointed out that as a result~_~ 
an inspeotion by Inspeotor Egan it was determined that this mate~F~ 7!e 
was not used and instruotions were issued that the Reoords Branolii-"i f'£g r
should oonfer with any divi,sion interested in the material lor t~~' ~~~ ~: 
purpose of determining if the material oould be destroyed. ~ ::-:~~ ~;g;i 

\]\ ('.' ,. .:" <"I • ~."'W .. 
. A memorandum Irom Afr. Cartwright to Mr. Ni ohols dated . ~ r;:i~i ~::r'~: 
;i1u,¥ 30, 1945, (66-3286-184, 7;tem 13) relleots that Mr. Rosen adv7;, ede&.~:' ~i 
that these reoords are origi"nal, must be retained and cannot be ~:;2 t::'~:~j 
destroyed .' J-'?' •• ~~ • , f'~ 40'1-,:) .. ..2Mi.'" 

, (~(,' 1 {,_,;} 

This material is not used. Beoause 01 the age of the ~:'f.'-:~ t-.?~;::~, 
mate,rial, it ~~ difli0ll:lt to maintain properly and is oooupyi~g 11 ~, :!2j 
spaoe and equ7;pment wh7;oh (sould be used to better advantage w7;th, r~:.2J ~.!,~l.Yl 
ourrent material. Aooordingly, it is reoommended that this mate.,.," 1 ~ 
be re-evaluated and oonsiderati on be gi ven to the destruoti on o/! e ~l 
material in line with our Reoords Management Program designed to '~ 
eliminate obsolete and valueless material Irom the Bureau's reoorda~~ 
II the destruotion 01 this material is approved, aroqiv~~ ~U~h9jJit~~f / 
will be required prior to destruotion. ~":i~"'~u. , f"'" I 

RECOMMENDATION: ~"~ ~~- '/'ltJ ilf'/~ X ' rr-' ~ ~~ ~S/411 

~ ~~~at t~is ~emorandum be relerred to the Investigative 
IV' Di visi on and that, oonsid'erati on be gi ven to the destruoti on 01 this 
.t ~~hi~loj,nI~ destruotion is authorized, the Reoords Branoh wtll ta~e 
~ l'/;att!eJt<6j~5t18'/;ep8 '/;0 secure archival aU,/;hori~~. ~~-;-tt1 

rA'f'fM:vmkt!" , A ' J M <fk" 
l' 3) ~;-r ""oAr,&>-{' t J'VI e v,f!i' . -e; - ~,9 19,58 ~ 

!? _.I) fa .f? VI e tZ.. .I _ t:tJ- 13't::' ;. I., ~ ~~. , ~ek~ ~,Ci\.. \J ___ W~!JV}r 
("V Y k~ % ~S!J;IJc' 
UJ~· ~ or ; u iwr.,c / ~~--=>~.. I, \\"fl,«~1i\" V),~ '.,.ij\J( 
uJaef. I V) ~~ •.• C Ih JJ jW~1 'V>., 1Jl1fJl'ff'" ! 
/2ec::::> V'~ pw,~, . ,ty- ~ 1 v/~~~~~m", · 



~
~'=1 
V" 
'fRO'M 

SUBJECT: 

l!m <) iW-/J{Jil 

L. E. Sll~ )~er;,/vucl. p'", 

CIIJ1U!D 
~jr&a 0/ ObDolo~o I~d$a Co~o 

"" 

DAT11t: 

In ~~~O o~ the laot of 'dont'fu'og dcta conoorning 
tndtutdMolo oont'onod in tho liat# it iD bol'o~~d thot oonaiderotion 
should be g~uan to dc-~ndcztn9 tho liat and ~ono~'ng tho indez 
cards fron the general ~ndoz. 

BE OQllllJ?illJA '1'IOll.: J! 
C/Vt 

, For ro/erral to the DoooDttc Intelligonoo Diutsion lor 
con.ment concornipg propoDa.l to de-indez liat 0/ Ju!tloa lurnt"HJd to 
the Bureau by lJED 'n 19<!:8. 

\ 
LE8:umk,)" 
(3) 

ADDENDUM: 

\\t.V ~l 
9/10/58 

~i 

~ 
u: 
t: 
8; 



TO 

St!DJECT: 

.~. 

S. B.' Donaho~ 1 - Dona ,Moe 
1 - Nease 

DATE: 9/5/58 

1 - Short 
1 Jones 

Tobon __ 
BOCll"dmcm _ 

'i# A"" ~:~~ont_ 
ft(bf ,Nease __ 
v Parsons __ 

I, Rosen' __ _ 
~, T~m ___ 

Off E.ST If LJ e. Y/ () III tJ ~ IJ u I? /54 /J f(G~ (J1'f bS' 2 j ;. ~r~~~~oom 
Referenoe is made to memorandum from Mr. Short Hollomcm _ • 

to Mr. Nease dated 8118/58, requsst tng' that bulky exhi bt~andy \Sl: 
file number 62-72116-5 be reviewed for a determination as ~< 
to disposition or retention. 1,,1 

This bulky exhibit has.been reviewed and 
oonsists of a mimeograph oopy Of NStatement of Reports . 
Released N for each month from JUly, 1943, to February, . ('lh~ 
19/4', inclusive by the l!/conomic Warfare Section of the "~lV" 
War Divis ion of the Depar·tment,. This was furnished to us ~ 
on 3/15/44 by Mr. Sims Oarter who was one of the assistants 
in this Division of the Department of Justice at that 
time and it ooncerns Oarte1s whioh were in operation at 
the time. 

9EOQMMli!NlJAT ION..i 

This exhibit is oj no present Ullue and should . 
be destroyed. 

/ hh .,3:U&·-~· 
"........ If 

NOT RECORDl!lin) 
102 SEP 1 Q '9HU 
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r~~--~ 
, .. office Memoraldum · 

TO 

PIlOM 

SUBJECT: 

.,v. 

DATE: 9/3/58 S. B. DonahoeJlA Zl - Donahoe 
~Y'. - Short 

_~// 1 - Nease ~~!;:an I 
E. T. Binif' z - Btrd j' I':': r j ~~:-:. ~:~~ont ~ - "W'J.. p:f Nease K ,. Pareona __ 

FOREIGN JL1SfJELLANEOTJS - I!I'ALT . f- • ~:.: ~I 
Ital ian Historioal l/'t 1ms I ~ ~- Trotter -- t 

o If/: $:fl{) U e. 110 AI ~ If'u /fE/lU I? c(! M£$'i, I'll.. ::~::=m i 
Be memoranaum 8 IBV.'r8 from Mr • .]j. E. ShO~ Gandy ~ 

to ~. Nease referring to bul~~ exhibit file 64-175-233-8 ~ 
and requesting its review for a determination as to the I \~. 
retention or disposition of thts material. ~) 

This bulky exhibit consists of two reels of 
motion picture lilm which ~r~ received as enclosures to a 
me morandUllI 01 1/5/45 ,trom the Bureau's representat t ve 
at Rome, ltalYt adlJising the film had 'been furnished to 
him by G-2. The memorandum stated the lilm was believed to 
have been obtained Irom the atlice 01 Giuseppe Frediani, 
former inspector tor the Fasoi-AII' Estero. One oj the 
reels is described as a film 01 a demonstration held at 
ravia, Italy, and replete with soenes of ~solint. The 
other film Is desoribed as a record of the Ealtlla Movement 
in Italy. They ~re forwarded by the Bureau's representative 
inasmuch as they ~re considered to be of historical interest. 

REOtrWJi/NDATION: 

Inasmuch as the material in this bulky exhibit 
is no longer of any apparent lJalue to the Bureau, it should 
be destroyed., 

~ ""', 
) J 

.\ 
) 



TO 

FROM 

SUBJECT: 

DATE: 8-29-lJ~ 

Tolson __ 
Boardman _ 
B .. lmont _ 
Mohr __ 
N&as,, __ 
Parsons __ 
Roa"n __ 
Tamm __ 
Trott .. r __ 
Clayton __ 

Tel ... Room_ 
Holloman _ 
Gandy __ 

BlI .iilorUd"- ie ,;.-dat.d 1-9':58 ~tt' IDtU ~reo-o~_~s~nd.d thGt 
oo,ut'ld.'rGt'loJl be g'ltle" io 1;Ae G •• truoi"o" 0./ aore then se1l6n a'lll"on 
lo1/Gli1/ .I.,... n08 O.~. It ~ 'I,ul'tcGted thGt tlu. 1J8t"aated 
GllllIIGl "11 0/' ~.'t.''''.11 tAI,»t«r:tCiJ aao'lIJ=teiCto ~.S4. 
fl. 6.t.o.t'~ •• Co~~~.nee oo •• .,dered tAfi .(lfi.r on 1-15~58-G#a' bll 
~or(IIJa.!l' l-l~ ;~!Gf 'JI4tV1lhcL!1Jai, ~1f:'lfiit,~1t. 3ho~J~t.!~n~nu. 
t.-.ofiioTn-il •• " • GAd that the .oit.r be recons'ldered ~er . ' th. curr.nt •••• 'on 0.1 Co.'r.... It~. ,o1nted o.t that Congre8a 
.'gAt,o •• o.'uebl, pa •• ,Gao1;~er lo,alt, b"ll 0./ 80ae ~tnd which »ould 
hGl1e II "eGr'hag ••• '6A. a(t.d .tor t_ ... '/0..,..,.. T'hfl ottoolled 01 '/,pp"ng .I t~~ 
1;Gt ... fro. the ""A"ngton Po.t - 2" ... lI.rald, AUgU3t a5 scUtton, '§., 
" • .I1.ote tAGt Congre •• .Io'led io 1;G~e GA1/ lIot'/,on w"th rIJ8peot to , 
lO1/altr-.eour"'~1/ progrsa. :'e ol'PP"'.g further "'nd"04t.8 tho1; the 
Pr •• ld •• t plan. 1;0 r.0 ..... 4 AI. • .... 0ur'/,1;1/ prograa nl1:t V~Gr ond 
the .'22 under oon.idera*' •• br i1. r.cent Congr.s8 would hove be.n 
a i •• porarr •• Ga.r • • .1.1.0*' ••••• '1 JUn. 80, 1959. 

t 
8 



UNITED STATES GOVERNMENT 

1lR. NEA~ DATE: 8-5-58 

~ 
Arl p.~~rtr:tjf,1l1~t{.".",..,.. Tolson __ 
lr""" Ll.,. w.',. ,,.' ': 0." "" n".,"1,."". Boardman_ 

L. E. SHOR . Nl':tif[::':':~ :', ,,~:~.l~: "d ;,', j ';,;~~~t,ont_-

<? ~~~~~~~TION OF/~~~:;;c~~~~=-~~sLL?-_.;..raJ..::e~',Q-:iIlmH~' ~~;fj:··~~-n:-o:t:===' 
f, Tele. Room _ 

FROM 

SUBJECT: 

; . 'Holloman _ 

In connection with the current purging of obst) . *e·'~GandY_
index cards from the Bureau indices the file entitled Carrien'~ Pigeons 

.(62-54553) was reviewed. This is a five section file opened in 
Ju1Y3 1939 3 and contains numerous index cards on racing pigeon leg 
bands. For the most part~ the /i1e contains correspondence/rom 
individuals who found leg bands or pigeons with leg bands and r 
forwarded the information to the Bureau. The Bureau then would 

forward the information to various Pigeon Fanciers Associations. 
j , 

It has been determined the life expectancy 0/ a pigeon is 
from 8 to 10 years and it is believed the indexing of the band is 0/ 
no value to the Bureau. 

~ \:) 

RECOMlIENDATION: 
,t-

1. That index cards and non-pertinent mail on pigeon leg 
bands be destroyed through 1948. 

'~t ~ 
~~ , 
,~ 

2. That this memorandum be referred to the Domestic a 
Intelligence Division to determine if there is any objection to th"e",~,~ 
destruction of these records. " -~~ ~ 

3. If approved~ 
destroy these records. 

TCH:br:vm~} 
(3) 
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UNITED STATES GOVERNMENT 

TO MR. S. B. OONAHOE &--. DATE: September 17, 1958 r Tolson __ 

FROM 
(

Boardman _ 

HARRY J. JAQUISS, f$l~lljt.1.e-''''~· /, ~:~~ont __ 

-::-<r:t,ij;... 'J,.Jt,.,.~ . 1.1 Nease __ 
~' . " . 'J:.s, .• J.. to'IJ"",~.,J ../ Parsons __ . h l' ' , .(~ "'''~~ 'R,.t.r,., 11 'T R 
:.t SUBJECT: JACOB BERMAN, W1 t a 1, as e s , -~lt{jtr'ftr <5.'1';.1 'J.":'[;',: "I ':.;j)<.JJ or' T=: 
~ :v, (-oR "'~, oj~h~1~~~ ,~NC~~~RlrL\DH\i\ ~ \ .:r~.::0;:';;?-i7 '1, ~ilil:~·m _ 
,', ~ ..... ~.,.ta I ei~ C:\t~ ·/~~ ... 9 s lJU\'~~ Gandy ~ 
:(Sr)~""'C"/O>(.. i·)~"'R~ereg~~~'1 made to the memorandum from Mr. Short to "'tf 
;' Mr. Nease, dated 9/8/58, concerning bulky exhibit 100-39313-13, I· , '2 which requested that a determination be made as to whether this rn 

~ bulky exhibit should be retained or destroyed. "~ 

i This bulky exhibit consists of a roll of 35-millimeter ~ 
~ film submitted by the Legat, London in January, 1944, and prints ~) 
~ which have been made from this film. rhe documents which are \ 
~ photographed on this film are the United States Embassy file on ~ 

one Joseph Berman and consists of miscellaneous correspondence ~ . 
of the Embass~ and reports and investi~ation conducted by New 

,Scotland Yard, concer~ing Berman.'~ U ~ 

The British authorities at firit had a security interest ~ 
in Berman upon his arrival in England in 1941. They later decided ~ 
he wa s merely a crook a nd that hi s tri l_ to eng lond v.8 s for one of t 
two purposes, either in furtherance of some confidence lrick which 8 
had been perpetrated by him in the United States, 0r alternatively ~ 
to recover the proceeds df some old crime. german was arrested r'~ 
shortly after his arrival in England on the charge of offenses ~,® 
against the Aliens (movements) Restriction Order, and afte~ a few ~ 
months was deported to the United States. It was alleged that q 
Berman had $500,000 in bonds in a safe deposit box in London, 
which were the 'pro.ceeds of a mail fraud, for which he was con-
victed in 1928. However, when the box was opened ,in the presencr 
of the American Vice-Consul and the Metropoli t,n I-'oli ce ;)epa rtm~J1t, 

~ the box was found to be empty~u. ,~_ OJ..j>6-:- II 
'-,j RECOMMENDATION: NOT Af::CORD!U,) '* 141 SEP 25 1958 
~ It is recommended that this film and the prints made from 
~ it be destroyed. The material is a reprod ct~o.:f.-t.l:le-u..-S. Embassy o ~ 'file and could be obtained again if necessa y~ It has not been 

: ~ ~11 indexed, and ~s of no value in the files. l ~ ~_./ . 

~, Iio.\l rHJJ.:tjas (3) r ;;fii?, I Q11~~ -t¥SE~- 58 :lV 1 -f'-l.1r. Donahoe ,.1t\~iH~~,ro noon III "/ _ • 

;r~:,~, . 1 - Mr. Jaquiss ,/.v/~t,~n~U,u5 ~, ~ "\:i!-""" 

v' :.". ' 5-3 SEP 90 ' -f fll' >t'il~\ ..... \t\lL . 
.. ;~::~~-~'- ' .. ~ ~'tJ ·195'8t .. ~.- ~,-·t\J~I~\\\~JD'·\~ ,i~ l'>~ 

,." ·l~'· re.. 1'l0t-.,;s/cA t. 
1~:.\'::~., 1)ECI.rASSI: lED BY~I~ ..J S? pIli .g~ 
'.'." ON /1 nul) !~;~;;~; ". l>-. .. " 8). I l)'" Per..s 

< .. \,~,,~,. ' 



'1;', 
, .~ :JTANOAfiD...,..1ot NO.... ~.., '" , , -

Office Memorandum · '-. " (', 
1 'v .. /-. 1 

~TO , 

F1l0M 

SUBJECT: 

.MR. NEA~ 
L. E. 8H~ . 

UNITED STATES GOVERNMENT 

DATE: 9 -5 -58 
Tolson __ 
Nichols _ 

, Boardman _, 
Belmont_ ' 
Mohr __ 
Parsons _ 

OBSOLETE MATERIAL MAINTAINED ON SEVENTH FL7,j00R ~~~:== 
Identi.,jioatio,n Building . '~' Trotter __ 

. Nease __ 
Tele. Room_ 
Holloman _ 

There is maintained on the seventh jloor oj the Identi-Gandy __ 
'jioation Building one drawer oj exhibits relating to investigations 
oonducted in connecti,on with the case entitled "Report oj Sub
commi,ttee on Publi,oity and Propaganda to the Oommittee on Expenditures 
i,n the Executive Departments~ House oj Representati,ves; re 
Socialized Medi,cine - Miscellaneous - Speoia1 In:quiry"" (62-84363). 

Memorandu~ from Panntngton to Rosen dated 5-17-49" 
(62-84363-168)~ indioates. that the Department had returned to the 
Bureau numerous exhibita in oonnection with this investigation. 
This memorandum suggested that these exhibits be retained in the 
Bureau jor the present in view oj the possibility that -the Bureau 
may be oalled on by the Department or members oj Oongress jor 
information or jurther investigation.' This investigation was 
olosed 'tn J)eoember" 1947, and there has been no aotivity sinoe that 
time. These exhibits are not used and are oocupying space and 
equipment which could be used to better advantage jor maintaining 
ourrent material" and in view,oj the period oj time that has elapsed 
sinoe the investigation was olosed" it is jelt that the exhibits 
should be destroyed in line with our Records Management Program 
deSigned to eliminate obsolete and valueless material jrom the 
Bureau's records. 0 .' \ 

\)~sT'r'uc..T\G\1 0 F' PtoP~r'lv ' ' 
REOOMMENDATION: I f 



',' • • UNITED STATES GOVERNMENT 

Tolson __ 
Mr. aal1ah~ry DATE: 9/11/58 

J. S. Johnson~~ 

OBSOLETE MATERIAL MAINTAINED 
ON THE SEVENTH FLOOR 
IDENTIFIOATION BUILDING 

~:f~ 
r1 13 .sl~ ~~n. - , 

\ \ I Trotter --
IJ' Clayton __ 

-'YV1 ->- • Tele. Room _ 
, Holloman_ 

Upon reoeipt of the attaohed memorandum, the ~~ e andY/--t:; 

material referred to therein, looated in the Identifio ion 
Building, was ex~' ed on September 5, ]9 8 The three 
oabinets oontained t!eoords_p_e.v~&+:tJ:.j..t;l.s t S 0 er~ji19n~, 
speoifioally oheo S'tubs,' v'oucn,ie'r's';''''pap

, 0 -'l-'''r'eo'ord'S-;-l5lue 
slips, and related items. Under the present regulations, the 
major-ity of .this material must be maintained inasmuoh as it 
represents the original aooounting doouments. The Vouoher 
Unit now maintains all records in conneotion with the offices 
of the Legal Attaches!, and most of the financial reoords in 
conneotion with SIS aotivities. At present, there is 
sufficient spaoe for housing the reoords, and sinoe none 
of them oan be destroyed, it is believed the reoords should 
be looated i'n the Vouoher Unit. 

RECOMME:NDATION: 

That the three cabinets of material be moved to 
the Vouoher Unit, Room 331, Old Post Office Building. If 
you agree, arrangements will be made to have these reoords 
moved. 

Enolosure 



· .. ~/' UNITED STATES GOVERNJ.VJ.ENT 

FR.OM 

SUBJECT: 

L. E. SH~ 
;/0BSOLETE MATERIAL MAINTAINED 
~1ct§itb·t:t'l1Jahton "Building 

DATE: 9-3-58 

ON THE SEVENTH FLOOR 

Tolson __ 
Nichols_ 
Boardman _ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamrn __ 
Trotter __ 
Nease __ 
Tele. Room_ 

, Holloman _ 

There are maintained on the seventh 11001' 01 the 'identi w.andy __ 

lication Building three lile cabinets 01 material Q9nsisting pi 
,vouchers~ cancelled checks~ payroll mater'ial, ledgers, and e~pense 
account material which apparently were maintained In_connection 
with 7;.11.8 SISJ!J;ogrqrp, durtng World War II. Tht s mater"l'~'-ii!li"8--ft"ot 
u'sed and in view oj' the peri od oj"'1hme that has elapsed s'ince these 
records were prepared, 'it is lelt that cons'iderat'ion should be 
given to the destruction 01 this material in line with our Records 
Manage~~nt Program designed to eliminate obsolete and valueless 
material Irom the Bureau's records. . 

REOOMMENDATION: 

'REC- 72 

f'O SEP 171958' 

..- -



yiA) sT~D~M NO.~ •. 

~j Office Memor:andum · 
TO : MR. NEA~ 

UNITED ST!lS GOVERN~~~; 

7 

nOM L. E. SE~ 
DATB: 9-4 ... 58 

\ 

{
Tolson __ 

I Nlchols_ 
~ Boardman_ 

Belmont_ 
Mohr __ 

. Parsons_ 
SUBJECT: OBSOLETE MATERIAL MAINTAINED ON THE SEVENTH F. V'R Rosen __ 

Identificati on Building . A' ~~~~;==: 

(/"-'I""' Tele. Room_ £'17 \l\I~ Nease_ 

There are maintained on the seventh floor of the Identi~~;~ 
fication Building several editions Of the boo~.entitle~"Digest 
0.1 Appropriati on""s" sim1,lar to the attached copy. These books 
occupy one drawer of a file cabinet. These books were formerly 
maintained in the Bureau Library. 

SA Suttler, Or1,me Records Section, has aavised that the 
Library has no further interest in this material and suggested that 
the Administrative Division be contacted to determine if the 
retention Of this material is necessary. These b.~oks are not used 
and are occupying space and eqUipment which could'be used for more 
current material. In accordance w1,th our Records Management Program 
designed to el iminate r ' obsolete and value less materi.al from the 
Bureau's records, 1,t 1,s recommended that this material be destroyed. 

REOOMMENDATION: 

~. 
REC·19 



r _ ' 

TO :MR. A. H. BELMONT DATE: September 15, 1958 

. Jtr n., 'M~r"'1,~!7Q"?~~\,\·~ ~All~Q~~R?I'" ~~!;~:~ 
turn -,' ., ~ .. ~, ,-, ", -, •• ~,' J) -, Mohr 
~~ ~~"~' ;'n , ~,' f jO""" Neaae --

PROM : MR. S. B. OONAHOE fl ,. "\ ~.; ' .. \ ,.;," , ,'~ "". Belmont __ 

. ~l ~~& :..~ ~, \\.0' ".l", , " Paraona __ 

• ,SUBJBCr: C1NRAD J~~-~O:~-li "Is j oJ.. ~~::, > Azllp b IE S7~ () (J r/ t' tI D F 13 ~ - -7-7 () 1?Et! tJ I( IJS - 9 ~ ;V L Clayton _> 
-, In 1945 the Smyth Report was issued by the War Depart- ~~:~~mRa~om""","t 

ment under the title "Atomic Energy for Military Purposes. \I Gandy ,jI'~ 

( , 

This report prepared by Professor Smyth of Princeton University ~ 
included most of the basic physical knowledge of atomic fission I 

available at that time. ~ 

During May, 1946, the Bureau instituted investigation of ~ 
former employees of the Manhattan Engineering Dl$trict (MED) Project ~ 
who through their official duties had firsthand knowledge of data not \~ 
contained in the Smyth Report regardless of whether there were any " 
allegations of communist affiliations on the part of these persons. I 

To assist the field, the Bureau at that time requested from MED the ~ 
names and identifying data. of these persons so that their names could .~ 
be checkeq through Bufiles and the data contained therein furnished 
the field~ ~n ,reply, MED furnished only the names without any, ~ 
identifying data explaining that the MED staff ha~ been so drastically § 
cut it could not fully comply with our request. This memo Strickl~n~ I)~" 
to Ladd 7-20-46 recommended no further attempt be made to conduct fi,J.if,. . , 
r~views on these persons in view of the incompleteness of the, inform'a- ,> .! 
t10n. These names were, however. indexed. ~ , 

. i'.!1' 

. The Recor~s and Communications Division has requested the § ! 
views of the Domestic Jntelligence Division as to the retention of I 
these index cards. (Memo Short to Nease, 9-5-58) 

ru:roMMENDAT ION: 

The list furnished by MED serves only to name the individuals 
who had access to classified data at MED in 1946. Without further 
identifying information, it appears to be of no use in file reviews. 
Accordingly, should the Records and Communications Division desire to 
destroy the index cards relating to the names on this list, t~7 
Domestic Intelligence Division would have no objections. // i __ ",,' 

-.. , 

t~:jasr 
1 - Mr. Belmont 
1 - Mr. L. E. Short 
1 - Mr. Donahoe 
1 - Mr. J. F. Wacks 

- .... -~ .... -

I 

I 
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JIl/. N.l!JA~ 
Tolson __ 

DATB: 9-12-58 

, }/}" / 
L,. E. SHOR(YfI) • ~ 

o reMretlu, H'"o 'e~"!u " 
DESTRUOTI~!! OE REOORDS 11 

Jl~;iz 
~~-

SUBJECT: 

By memorandum dated 8-21-58 (66-3286-787), 1,t was 

Rosen __ 
, Tamm __ 

Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 

reoommended that oonsi(/'ftrJl.tion be given to t~"EEJ!:JP..ttqlJ:.A}! 

I 
material fl!t:~i;.gjJJiTJJl.-:P.~'"C_'I:~Q]!~$"._.g!/!./!.~s durtng the peri, od "19'2'2 ~n~~ SullIvan 
to 1924, whi,oh material was o7i'i,gtn,"ctl1y handled by the Department 
of Justi,oe and in 1924 was turned over to the Federal Bureau of 
Investigation for further investigation. I i,ndioated that i,f 
destruotion was approve~ ~ Arohival authority would be requtred. 

Referenoed memorandum was referred to the Investtgattve 
Divts1,on who have revtewed this matertal and reoommend that it be 
destroyed. 

There is attaohed hereto a memorandum to the Department 
Of Justioe transmitting the requi,red number Of oopies of Standard 
Form 115 (Request for Authortty to Di,spose Of Reoords) wtth the 
request that these forms be transmttted to the National Arohives 
lor the purpose o! seouring the neoessary Arohival authority. 

REOOMMENDATION: 

.. ' 

" :'" 

I< \,' 

59 SEP 251958'\~ 
I 

/ 



TO 

y/ FROM : 

~ SUBJECT: 

UNITED 

Mr. Tolson DATE: 9-11-58 ... ¥rf# /" 
I /1 Tolson 

V Boardman .' 

~w t 1i101ilC?C01QOp(.J9P'~l\n A~",rr::":!n rl\(",,,,~ .. lmonl 

• ~ _ "; ~' ~ ~~ .... " ' " ,: ',";" j i,::!,i:~'j't?~~,,~t= 
" lJI" 'II' , ~o' " ~ Rae PROPOSED DESTRUCTION, OF NO 'E'J!,Jj/DJm ''d' I', ",c!' c' '''~ T __ 

The E~ecuttves Co~~rence 

LOYALTY OF GOVERNllENT EJlPLOY~BSfr!lN])~ .s:: ~ ~ '~"~..,= Tro ler --

b SECURITY OF GOVERNMENT EMPLoFt~jj:S' • ...EO.RAlE~~"~llr~Se,~Latitii 
O~ }((,u(!..t~'(1/,) o\-fluR-fefMA- P~~J{(.'k - 9 vJfJ£uA- ~~n;y -. -
'-0'7J9=cr.::5~ tn, e :Ex e\i Ld; ive s V'trn:t'8"F"iIn~':"a*ga-~fn~Yt"d"irrej''{j-W",,"C. Sulhvar. 

the suggestion 01 Mr. Nease that 7,500,408 fIno record" Loyalty 
01 Government Employees and Security 01 Government Employees forms 
maintained by the Records Branch be destroyed. This matter was 
last considered by the co~erence on 1-15-58 at which time they 
were 01 the opinion that we should continue to maintain these forms 
pending the adjournment 01 Congress. It was pOinted out that 
Congress might conceivably pass another Loyalty Bill which would 
have a bearing upon the need lor these forms. Congress adjourned 
without passing a new Loyalty measure. 

, . ) Under the pro vis i'ons 01 Executi ve Order 9835, 3-21-47, 

=ij
uperseded by Executive Order 10450 effective 5-27-53, the Bureau 

receives copies Of Security 01 Government Employees lorms lor the 
purpose of co~ucting name searches. TWo copies of each lorm are 

orwarded by tn§ Civil Service Commission. Upon com~letion 01 the 
ile search, one copy is stamped "No Derogatory Data I if there is 

f
no identi/~able ~ata and returned to the Civil 8ervioe Commission 
lor subseq~nt forwarding to the submitting agency. It is under

"~ stood most Of tits agencies retain these in the personnel lolders of 
the employees i~olved. The remaining copy is retained by the 
Bureau and filed in alphabetical sequence. The esttmated cost for 

I retention oj' this material is $35,774.54 annually plus 'I;he cos'l; Of 
approximately 150 lile cabinets housing the existing acoumulation . 
and the file room space occupied by them. I~requent searches are 
made of these forms to check on former submissions. ", Very few 
identifications 0/ any value are made. We are currently reoeiving 
an', average of 22,726 forms per ~~~~h. cn7 . 

There is no legal reg~irement jor'~h~ Bureau to maintain 

l
these "no record" forms. The 7!Jt¥;(j~tion '0/. t~~ material i8 ba8sd 
upon interpretation. Of th~ E~~cuttue Orde~i9835 by jorm~r Atto~ney 
General Tom ~ Clark who in Jun~, 1948~ not'd~ "Edgar, I think we 
8hould insist t~at an tnd~~ be kept oj Gou~rnm~nt ~mploy~e8. Then 

nr,neb ~~~ .. I~~ -~, r 'r 8 : .. ,::;~ 
~:l~;~r;am~~'1 :3? 46SEP 17195& '~,' ~7~.1958 

> 1 - Mr. ciJ(1if!R ' . 
',140-00 fi9SEP\23 i95S .';f,: - 'P~;.'f!r~, 

.~~;'~ ~ 
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'. , 
Execu~tves ao~erence Memorandum 
Re: Proposed Des~ruc~ton of "UO Record" 

Loyal~y of Governmen~ Employees and 
Securt~y of Governmen~ Employees Forms 

, 
9-11-58 

when a new organtaa~ton is placed on lts~, you could check its 
membership--tf you do no~ have membership lists, we could secure 
same ~hrough subpoena." The At~orney General had in mind checking 
the "No Record" Loyalty Forms against membership 1ts~s of organizations 
then.being added periodically to the At~orney General's 1is~ of 
designated organiaattons. As a practtca1 mat~er, membership lists 
of newly designa~ed organizations have never been subpoenaed for this 
purpose. 

Section Two, Executi ve Order 10450, provide s that tIthe 
head of each depar~ment and agency of ~he Government s.ha11 be 
responsible for establishing and main~aining within his departmen~ 
or agency an effective program to insure ~hat the employment and 
retention in emp10ymen~ of any civilian officer or employee wi~hin 
the department or agency is clearly consistent wtth the interests 
of national securtty." It is clear from thi.s terminology that 

J 

r~sponsibility is definitely fixed with each department or agenc~ 
to insure suitabil ity of p~rsonnel for employment. "Suitabil ity I 

under this second order was also broadened to encompass not only· 
membership in designated organizations but also to include such 
factors as dishonesty, immorality, habitual use of intOXicants, 
drug addiction, etc. On our initial name and fingerprint check 
we appropriately cover all these matters, but there is no continuing 
responsibility under either Executive Order to maintain an index Of 
Government employees and applicants in order to periodically check 
it for this type of i~ormation. 

It was the unanimous opinion of the Co~erence that these 
"no record" Loyalty Of Government Employees and Security of Govern
ment Employees forms be destroy~d. However, inasmuch as retention 
of this material is based on a d~cision by former Attorney General 
Clark, it is believed that written permission for destruction 
should be obtained from the present Attorney General. Accordin¢y, 

proposed memorandum jor the Attorney Gener-al is attached. 

(~){ 

( 
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Office MemorandflAm 0 

TO l1B ~ l{EAg~'\r 
PROM : ,L.,E. SHO~ 

• UNITED STATES GOVER~~(ENT 

DATB: 8-20-58 
Tolaoli'l_ 
Bocm:lmco:n _ . 
Belmont _ 
Mohr __ _ 

l 
Neace __ 
Pen.on. __ 
Ro.en __ 

~, SUDJECT: OBSOLETE MATERIAL HAINTAINED ON 7th FLOOR ,. Iln 
l IDENTIFICATION BDTLDING ,6.AV!)J!.)V Trotter __ 

Tamm _----. 

" ' 1\11/1. g.J" Clayton -

\ 

j
. , . r' ' ' Tele. Room_ 
_ Holloooi'l- _ 

, , . 1'1-.ere is 1Zlainta~nad on the seventh 11001" 01 the 'A.:1).;Y t11~; I 
t( , Idenii'tlicat"£on Butlding two cab'ne~s QI notarial constst'tng o! v·~i1~r1"'~"~, i n1aps" pho1;og'F'aphs, monographs and mtscel1cmeous material relat'£ng vV '\_) 
~, \\ 1;0 the SIS JiX(JBtrzm...dMrJ1tct, !l.~r.ld i7tu: a. This material was prevtously ~,~, 
~. ii'~atntatned 'Ln the Bureau library and UJ!,'l8 forwarded to the .Reoords \ t;:: ' 

t, Branoh .for storage by memoranda Irom Jones to Ntchols dated September g"t 
~;1949, (66-818-2729) and Yay 5, 1950, (62-22444-1226). This material \. 
~ does not relate to any Bureau liles, and apparently is supplementary 
~ material maintained in connection with the SIS Program. 

~. 
If 
I' (l 

\ " l.~. ~ 
I:; , 

REC OMliEN DATI OR!. 

i ". -1140 

" 
~~:,~::,,,'? 
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Office Memorandum, · UNITED STATES GOVERNMENT 

·TO Mr.~e DATB: August 7, 1958 

paOM ~L. E. Wherry, Jr. 

;p/~ 
S SUBJECT: BUREAU CODES (66-629) 

>/.IV 
,j/51 

//l ~ j ",,",2, -<''.,co, ' a'-J -~ c' • 
C-/ .pL.-;;17~'/ ~/ /,.""A CJ I- I'..)"v/r::~!"/t ~~-j i ~C;/"r£/.? r / 

We have in our Coding Unit one copy of Slater's 
Telegraphic Code, 8th Edition, numbered copy number 50. 
To our knowledge, this code book· has never been used, 
and we have been unable to find any record showing why 
or when it was originally issued to us. 

We are, therefore, forwarding this code book 
to the Cryptanalysis-Translation Section of the Laboratory 
for appropriate ,disposition. 

RECOMMENDATION: 

None. 

1 - Mr. Downing 
1 - Mrs. Powell 

LEW:nma 
(4) 

Tolson 
Nichols _. 
Boardman __ -, 
Belmont _; 
Mohr __ ' 
Parsons _ ' 
Rosen __ ' 

Tamm ----.- ' 
Trotter __ 
,Nease __ • 
Tele. Room _ ' 
Holloman _ 
Gandy __ . " 

! , 



TO 

/, PROM 

I SUB]BCI': 

'-
o UNITED STATES GOVERt\~ENT 

S. B. lJonahO?- Z - Donahoe 
1 - Nease 

DATE: 9/4/58 

A. E. Jones /(/1' 1 - Short 
Z Jones 

/
' AhOPf ~Ef~ 
L Parllonll_ liN. S. PIONIER" • ROllen .fh 

Tamm ; '(I Guatemala Propaganda - G Trotter ---Lr..\ 
() &#i:!' e "I"'£J ~ yJ ~ '/:) 't1Clayton ---...!«J 

t:...J(;; ~ f ~\/))t11 I b // 0';' (J~J1J2 LI l) l!5(2, () If bS _CI.'e.tv!Tele. Room~?-
~--.", I .:..-....J:!olloman_~ Reference is made to memorandum 7rom=,:""-'" dandy_""-.... 

Mr. Short to .Mr. Nease dated 'l/30/58, request ing J 
that bulky exhibit file number 100-25208-395 eo 
be reviewed for a determination as to disposition ~. 
or retentlon of this bulky exhibit. ~ 

Phis exhibit has been reviewed and consists 
of issues of the ma(laztne "N. S. Pionter" for years 
1936, 193'l, and 1938 which were obtained from 
~he German club in Coban, Guatemala. Phese magazines 
contain a section devoted to the activities Of the 
Nazi Party in Guatemala. 

RECOMMENlJAJ:' ION: 

ARJ:egs 4<>" 
(5) >, 

17 
f\; 

{ 

I 
f. 

I 

I 

1 



-__ , 1 

UNITED S.MES GOVERN~~N~; .. 

FROM ~
Tolson __ 1 
Nichols _ , 
Boardman _ 'I 
Belmont _ ' 
Mohr __ 

SUBJECT: parson~ Rosen 
Tamm 
Trotte 
Nease' _ I 
Tele. oom_ 
Holloman _ 

. There is maintained on the seventh floor o! the Ide~t., Gandy __ 

!ication Building one indez cabinet containing approzimately' ~~t'~ 
27,000 index cards relating to the Oustodial Detention Indez ich 
was prepared during World War II. This indez relates to those '\ 
individuals in the llnited States, who, just pri or to 'World War II, ~, 
were considered to be a menaoe to the public peace and safety o! 
the United States Government. t, 

By memorandum from Mr. Nichols to Mr. Fletoher dated 
10-11-49 (66-16304-43) it was recommended that this indez be 
destroyed in view o! the !aot that it appeared to be obsolete and . 

1 o! no value. On 10-22-49 (66-16304-41), the Exeoutives Oon!erenoe 
considered the destruotion o! this and other material. It recbm~ 

~ mended that we include this material in the program o! mioro!ilming ~ 

~ and 1;ha1; i~::;.fU~~~~,,-:t~/,:~a~,zable 1;0 des1;roy any 01 1;he ma1;erial. :; 

\l BY- memorrnra:U:m/rom Mr~ 'Waikart to Mr. Nichols dated 
~ 10-5-50 (66f$~8§-445) it was reoommended that this be reconsidered ~ 

,,)- and that th~stodial Detention Indez be destroyed. By memorandum ii: 
J\i:' from Mr. He~-rioh to 1lr:-Be1m6frt~aa7le'(r 12-5-50 (66-3286-444) it was t . , 

recommended that this indez be retained. A rotlting slip attaohed . 8, 
~ to this memorandum indicates that these records are the only recora..s"/c 
~ collected in one plaoe, o! the identities o! people oonsider~ ~-cZe;-e UJ 

"1- the Oustodial Detenti on Program. ~ t~ ~_~ 
\.U . .....~ f"t'~ ~~ 
~ This indez is not used. the information contained i'-i t'if".;j:;. ~t.t1 
~ index is oJ" no value to the Bureau today nor is it felt t,o be to; ~~)~ ~i 

any!uture value to the Bureau, and the material is occupying \ e~.~ 
~ space and equipment whioh could be used ,~o better advantage!o ~~' 
i more current material. Accordingly, in 1 ine with. our Records ~~;) 

Management Program designed to eliminate obsolete and valueless <t' ~ "P~ 
~ material from the Bureau's records, it is recommended that the ~~ 
~ destruotion ot this material be reconsidered. ~ e;~., 

1 IIEOOMllENDATION: ·l$~i 
~ That this memorandum be referred to the lJomestic : " t 
'-'\ Intelligence Division and that consideration be given to the l,E-.; ',: 
~ destruction o! the Oustodial JJetention Indez pre'sently being main- V 
~ tained on the seventh floor Of the Identi!ioat} on Building. "","!t 4"fJ'J-.-/ 

'\J .,/ ,-;..J crY (Pc. .. ...3~!'~ ---- '/ r~ Q 

~:gbhf}~( rJ1J. P~'11 f.-, ~ RE ~- 14~ ~?~ 
: ~~EP ?94~sa~ ~~tL 9-"f11VJrg " iffi1 SEP 23 ~9$B'~' (tL1Pjj:{t~)&i/ 

(.§ee addendum on page .2:) ,~ - c;.t/~i~ J 



·, t •• 

September 1. 7, 1.958 

DOMESTIC INTELLIGENCE DIVISION 

Details relating to the prior consideration given to 
destruction of the Custodial Detention Index are set out 
previously here in. 

A survey within the Subversive Control Section 
reflects that this Index is not utilized; therefore, the 
~Domestic Intelligence Division concurs with the recommendation 
that this Index be destroyed because (1.) it-is not used; 
(2) information contained therein is also contained els~where 
in individual case files and (3) if we needed the infor
mation in connection with a specific individual the information 
would be picked up through an indices search. 

TDR/pmt 

- 2 -
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·C~7!fo;MMe"Andum'. ~~ITED sllES GO~~R~~~N~ 
.-' J rn~ 
I TO MR. NEAS~~ Y OATH: 9-3-58 1 

~ 
\ f Tolson --

~
IAtl. Nichols _ 

FROM L. E. EHD rt '('t- - Boardman_ 
Belmont _ 

./..,/ Mohr 

SUB.JBCT' 40BSPJ,E~lJIAL<c1lAINTAINEDJ)lCgEP:~NTII .FL001L .. ?: ~:::F I 
_'Identit:i,cati on ... BuiJ.din9.,..~$-o ~;~~ 

. • ,,/ /LI Nea~ 
"7\ ~ OP ~i-t: ;;"'tt. ",-,-tiL'u ~.;I;;;::;",,,, Telejla~om-= 

. There is maintained on the seventh oof" . the Iden~' _~Ol1o an -, 

fi,cation Bui,ldi,ng one i,ndex cabinet contai,ning t~t; ~l1,en Enemy / ~h()lf!r 
Oontro1_Index,. v:hich index re1a~es to approximate'l- .' D~O a1' s r 
who were taken ~nto custody dur~ng World War II. Th~s index ~ ~ 
maintained by the Security Division and served to keep that di,vtsion 
advi,sed as to the arrests and dispositi,.on.{j: of a1.iens. , 

By memo1'andum from Mr. Nichols to M~ Fletcher da~ed 
10-11-49 (66-,16304-43) it was recommended that this i,nde::c be 
destroyed in view of the fact that it appea1'ed to be obsolete and 
of no value. On 10-22-49 (66-16304-41), the Executi,ves Oonference 
considered the dest1'uction of this and othe1' material. It 1'ecom
mended that we include this material in the program Of mic1'0fi1ming 
and that it would be most inadvi,sab1e to destroy any Of the ma,teria1. 

~ 
''\\ , 

'-0 
~ 

~ , By memorandum from Mr. Waikart to Mr. Nichols dated ~ 
10-5-50 (66-3286-445) it was recommended that th1,s be reconsidered ~ 
and that the Alien Enemy Oontrol Index be destroyed. By memprandum ~ 
from Mr. Hennrich to Mr. Belmont dated 12-5-50 (66-3286-444) it ~as c 
recommended that thi,s i,ndex be reta1,ned. A routi,ng sli,p attached ~ 
to this memorandum i,ndi,cates that these records are the oniy records 0 
collected in one place, Of the i,denti,ti,es of people consi,dered und~r ~ 
the A1i,en Enemy Oontro1 Program. ~ 

~ ::.*_ .==-0:. 
This index is not used, the informati, on contained i~&a ~=~ 

1,ndex i,s Of no value to the Bureau today nor i,s i,t felt to be :rl~'f1;1,; 
any future value to the Bureau, and the mate1'i,al 1,s occupying cO~ .;::;:"1 
space and equipment which ::"Qou14 be used to better advantage! r' c~ ~~ 
more I' ?yrrent material • . According~y~ in line with OU1' Records ~4.t.~ ~;~~ 
lIanagl}ment Program des~gned to e1~m~nate obsolete and va1ue1e, s "".~l!~ ~":>:" 

J. materi,al from the Bureau's records, i,t is recomm~nded that thr ~~J 
~ "destruction of thi,s material be 1'econsidered. i"~:tl 
~ . ~ 

'!' ~" ~ g ~,.;uo') 
\I REOOMMENDATION: ~ :';"G ~~..ss 

~ ' ... ' ~h~7; 'I,thf,s me7lt0randum be refer1'ed to the Domesti,c Ii~l=~) 
'*- gence iP~ vis1, on and tha7(' c 9.7J"si~erati on be gi, ven to the dest1'ucHon l . 
. ~ of the:'·,)Uien En.emy Oont1'olq.IT1:,rj~i.pre.,se7'!tll! being maintained fI\'the~:: 

\) ~ seventh floor Of the Ident~f~caJt~on" 13u~ld~ng"l. (' ::J ' ",) _ rPt),'Lft:."'i 
') ~ \ ,-,' I. r}.,I" dmpc sa C!"' - v.::AJ (::, Iv""I'.fg 

: gbh~~J n tJJJ', ~-:1;4 Ii!,.., y~ • nmol I - h-,;1~l 
(3) ~ qb~/'9It~ UfO C (J', I m StP2319S8' ),.;1ft~r 'I 

t 14 \ '\ \'\~) (}P"' (t;~'S 
ij3SEP29:95S, !.See ~e.1Wum o~ge_2.~ (\/1 ' 
-' 



, 
I 
! ' .... 

, 
September 17, 1. 958 

.DOMESTIC INTELLIGENCE .DIVISION 

.Details relating~o the prior consideration given 
to destruction of the Alien Enemy Control Index are set out 
previously here in. 

A survey within the Subversive Control Section 
reflects that this Index is not utilized. Therefore, the 
.Domestic Intelligence Division concurs with the recommenda
tion that this Index be destroyed gecause (1) it isrot used; 
(2) information contained therein is also contained elsewhere 
in-individual case files, and (3) if we needed the information 
in connection with"a specific individual the information would 
be picked up!. ,through an indices search. 

TlJR/pmt 

,- 2 -
- 1i 



• ·STAN:w.~ FO"M NO. 114' a. 
"'. . • 
Office Memorandum · • ." 

UNITED STATES GOVERNMENT 
l -

TO 

FROM 

SUBJECT: 

MR. NEA 

MATERIALMAINTAINEIJ ON 
THE SEVENTH FLOOR 
Identification Building 

DATE: 8-20-58 

There i8 maintained on the seventh Iloor 01 the Identi
li,cat1,on Building 8i:c rec.grd cab-tnets containing vari ous records 
and tape recordings which have been made over the years relating 
to matters 01 interest to' the Bureau. These records are not used 
and the possibility e:cists that a review 01 this material might 
result in the de8truction 01 some 01 the obsolete records. 

REOOMMENDATION: 

6 b ~CT 2 .'1958 fD SEP 301958' 
... ' • II . -

, r 

Toll;on __ 
Nichols __ 
Boardman_ 
Belmont_ 
Mohr __ 
Parsons _ 
Rosen __ 
Tamm __ 
Trotter_,_ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 



• 

FROM 

SUBJECT: 

1 .- Donahoe 
1 -, Jaqu iss 

Harry J. Jaqu iss.4l _ 

o . t3 U-€-e. ;.1lA.- I/ktJ/)VL 
DESTRUCTION O~OLE7T YATERIAL 
SEVENTH FLOOR, IDENTIFICATION/ T1UILDING 

DATE: 9-23-58 

Mr. To1so~ 
Mr. Belmont
Mr. 'Mohr 
Mr.~as~ 
MI'. Pal'son~ 
Mr. R08~ 
Mr. Tamm -
Mr. Trottc;
Mr. w.e.sun!;;;; 
T~~ Room._._ 
1'4J!. Hollom&n
Miss Gandy_ 

Reference is made to a memorandum from Mr. Short to 
Nease,.9-l7-58, concerning the captioned matter. 

There are maintained on the seventh floor (the "attic") 
of the Identification Building several cabinets of bulky exhibi~s 
which pertain to investigations conducted by the Bureau's prede'cessor 
organizations. These inves,tigations, conducted during World War I 
per1,od, are known as the Old .German Files. The bulky exhibits have 
not been indexed. The .files were indexed at one time but the cards 
have been withdrawn from the indices and microfilmed. The'fileB have 
alBa been m1,cro!1,lmed. The only way one can get a reference to thiB 
material, while checking the indices, 1,B to specifically request a 
check o! the Old German File s. As a resal t, the Rec ords Bran ch 
adv1,seB, these bulky exhibits are never used. 

The Records Branch has recommended, unless the DomestiC 
Intelligence Division objects, that they be permitted to review this 
material and. destroy that 'J)hich is 0/ no value to the Burea.u. 

", 

In this regard a spot check reflects thai in some cases the ~~ 
paper in these exhibits is so fragile, because of age, that merely '-..;\, 
open ing the po. ckage to exam ine the c ant en ts resul ts in it sha tte ring, 
to bits. A spot check of six items picked at random from the cabinet~, 
reflects that in one instance there is nothing on the exhibit to ~ 
ind tcate '1Jha.t file it belongs ton or what it pu rpo rts to be. It "-
appears to be the investigating agent's work papers,· copies of signed ~ 
statements and miscellaneous papers relating to an investigation in t 

1918-19 concerning the election campaign of Truman H. Newberry as -', 
Republican candidate for u. S. Senator from Michigan. Another eXhibit~ 
consists of several copies of a newspaper publi~hed in 1918; another ~ 
of photographs 0./ the Theosophical Institute, and the RaJ'a Yoga Academy 
taken in 1912-17; still another of etght issues o! a magazine published 
in 1909-10-12-14; and 8tj,11 another consists 0./ numerous pieces 041 ~~' 
paper, each bearing a name and addreBs,'and a scale drawing of t~~ ~ 

I arr~ngement 01 a shj,p. iT;; ~ 
A separate memorandu~{'poncerrtingtl ',live exhibits ~ 

8xamj,ned is attached. ,\0;. ~ 
nVy. f8~~~~p'[l[1~~~"n -', ·Jf.7tl 11"" (p~; 3 e') (/ I /' V" 8 

Enclosure <.JI.i:-;!+;. 0~t::j,,:,,\;;;,< •. _~ \, ,r;')!~.r.:,~"7'~rf\~lll~- -~<---~ (p 

; tl?l:flEdBp 30 lU1$f!§J. C~·il~;i~I~~~:;:\;~~::;i!f7~EP.~~9~'gE'D ~.. .·.!,,~c.:~, ~', ",~, 
l.l ~ 0 ;U~ -·n ~v y'JIO'.1Jj"" .:,"~n"~i.'£;;;} '..... . ' ,,'"-C, H 

~CJPS ~rr'(, -5 -ll~ -~BVi;P4~;j;P !91~~ .. :.:~: /.~t,.S.~~ 



, . , 

RECOMMENDAT ION: 

It is recommended specifically~ that the bulky exhibits 
in the six cases which have been examined and referred to above; 
be destroyed. 

It is also recommended that the Records B~anch be permitted 
to examine the rest of the exhibits~ all of which are now approxi
mately forty years old~ and destroy those ~hich are of no value to 
the Bureau. Any items which might be questionable should~ of 
course~ be referred to the Domestic Intelligence Division for a 
decision. 

- 2 -
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• UNITED STATES GOVERNMENT 

lIB • .u88 

L. Ii. 8HO~ . 
. ;1' F) .~<~.1 tl. ~ -t o t)/c;~a.~ (j iF'>. c.:<:".i~ 2"le,j 

PESTBUCTION or OBSOLETE JlATERIIJ.L 7 
SEYEJlTJI I'LOOB~ IDEN'l'Il'ICATION BUILDING 

---

------..' --... 
D SEP 291158 

--- --

Tol.on __ 
Boardman _ 
Belmont __ 
Mohr __ _ 
Noaee __ 
par.ons __ 
Ro.en __ 
Tamm __ 
Trotter __ 
Clayton __ 
Tole. Room_ 
Holloman _ 
Gandy __ 



• • • I 

DATE OF MAIL 

HAS BEEN REMOVED FOR THE CONFIDENTIAL FILE ROOM OF THE OOMESTIC 
INTELLIGENCE DIVISION. 

SEE; FILE 66-2554-75.30 FOR AU1'HORITY. 

SUBJECT 

FIJ;J: NUMBER 

PEIMANENT SERIAL CHABGEOU1' 



",' ""-< ~ ,,!.., 

~J;(jffic;~ Memlndum '. U~ITED STIES GOVE~NM~NT 

, ,'\ 
i"J 
\. 
~ 
~ 

i 
';~ 

t~ 

~ 
~ 

~ 

~ 
~ 

Mr.~eas DATE: _Septembe~ 12, 1958 . 

~ 
Tolaon __ 

Jj II Boardman -

M. • 0 e' n~.~ . ., :~/7~~~~tI ,.''''~~ "'~~~M ~~~~:nt --
. TO 

FROM 

/:: J. d~~ ,; : 1 .:," ,', . ;Vf!J'" Parsons --
, .. ,-,~ 01" to' ~ . • ~t\. Rosen 

SUBJECT: /M:A:T.E.RJA]! TI./.IAINT.A.IN:JiF€F0N... n.n "1"" .~.. ~ "-,, .. ':, ,;' ',t.,: J>, '" ~:" ':\ '. HI, Tamm ==== 
r.:a:E]~.~--'--'-"- MJ1Jj ~'S-JiZ'''':.''''! / .l.J . b~~~~~rn-== 
lDENTIEIC'A:TION BJ1II,DIN&:-: t' ~. ~ Tele. Room -
- ~~ ~.-- ,-' , .-. , Gandy _ ',' ''' __ ',,,,,,,,,,,,,_.~.,~ '::o-J'f'-J % Holloman -

V. --
Reference is made to memorandum frnm Mr. L. E. Short C CL( 

to Mr. Nease dated 8-20-58 captioned as above in which it was. indicated six 
record cabinets: containing!:various records and tape recordings are maintained 
on the 7th floor ot the-Identification Division and the records are not frequently 

.·_·~::."~';-;.'\-Io"f~.'i(. • ...,.. .:'tA:d'~?4'\..~ .. .l'~":''':;:....:'-)··4''''-

used. It was reco1JJ.m:,mged"aild'altl:I1:0ved by:-ycnr that these records be reviewed 
for the purpose of eliminating any material which is obsolete 'and valueless to the 
Bureau in line with the Recnrds Branch Management Program designed to eliminate 
such material from the Bureau's records. 

The r(3cords and tape recordings are .indexed. The index cards 
setforth the name of the speaker or speakers, the time and event, as well as 
the size of the record, the speed at which the record ,should be played and the 
filing number for each particular record. 

. The index to the recordings has. been reviewed by SA Malmfeldt of )11 II 
the Crime Records Section. Index cards to recordings dealing with lectures, ,/.&1 
speeches and other' matters' relating to the FBI National Academy were forwarded 
to the' Training ,and Inspection Division.' Assistant Director Quitm Tamm has 
indicated there is no go.od reason to retain the following recordings: 

12n Recordings 
./ ,I v ,/ ./,/"""- r' .r', v' 

Numbers 20, 29, 31, 32, 81, 82, 150-161, 170-176, 201-253, 260 



, ',> , , 
(JoneS to Nease Memo) 

The ihdex cards to all other records have been reviewed by 
.sA Malmfeldt ,and me for any reasq,n to retain the recordings. All ite.ms 
which contain the Dire'ctop's' voice according to the index cards') items in 
which the .Director' s, Office 'ha~e'X:pre.ssed an interest or which are otherwise 
believed to be of value are being retained. The following records and tape 
recordings containing speeches, radio programs, publicity matters, etc., 
are no longer deemed of value: ; 

12" Records 
J ,j I J'./ ". I j v ,j J It' 

NupberSj15-1~, 3'3,.;34, 42, j3, .4'7-56,,/58~6~, 73,/76, 78-80,.;85, 86,;88-9P, 
93-~6, 101, 102, 108, 169, 117, 11B, 126,1127, 136-138, 141-143, 162, 163, 
165-169, 177Y200, 254!257, 261-264" 272-280. 

16" Records 
.1./, ./ 11''/ ./ ./,/ v' ./ ' .. / I 

Numfers, 17,,26-32'l38-4j3, 47, j:8, 57':172, 89', 10,,5, 10§, 1q,8-12g., 13,~, 149., ./ 
146-15~, 159·~y70,. ~ 7,~ 17~, 19t-19~, 19!V 19,/6, 201,/202, 205, }q6, 208'1/.209, 220, 
,22~01!2'24, 2~7-245~274, 2,7~~ 320" 32.~/·336, 333., 339~347, 3~1-356'1-'358-369,,/ 
374i 383, 395.,/.:416-41_9; 4j2-433J 43:V440v·44~;,449,·vA53,/4602465, 4~, 497-499, 
5Q8-51!-r 516-.53J, 53'9.,/ 5~Oy" 549, ,.,.550, 55~ 55J,. 558v 560, 5~1) 5&9-58,3, -L 
599, 5~,1, 5~4.'J!595, 59~ 599, ,,616-6~2, 615, 6,,16, 927-629,,-639, CJ.~O, 6~-6~', 
714v: 721, 727-796, 798-803, 805, .806, 810, 812, 813, 815-820, 822, 824, 82, -
830-833, 838-843. . . , ~~ " ' 

The following records should be kept: ~# ~;f to 
1iJv rJ. cL [j.h J,A\~. 

~~' 12'" .Records 

Num1;Jers 1-14, 21-28, '30, 35-41, 44-46, 57, 70-72, 77, 83, 84, 87, 91,92, 
97-100, 103-107, 110-116, 119-125, 128-135., 139, 140, 144-149, 164', 258, 
259, 265-271. 

16" Records 

Numbers 35-37,49-56, 79, 81-83, 102-104, 107, 121-127, 130-138, 141-145, 
171-177, 180-190, 194, 197-200, 203, 204, 207, 210-219, 221, 222, 225, 226, 
338r 420,421, 434-436, 441-445, 450-452, 455, 457-459, 467, 487, 512-515, 
538, 541-548, 551-554, 556, 559, 562-568, 584-589, 592, 593, 596, 597, 
600-609, 613, 614, 617-626, 630-638, 663, 712, 713, 797, 804, 807-.809, 

/ .811, 814, 821, 826-829, 834-837, 844-846~ 

RECOMMENDATION: ~1~bl~4", . 
-I rf. ,-

It is, recommend.ed that the above enumerated recordings described 
as no longer of value be destroyed. -2 - (JJ .. J{ 115 



Tolson __ 
~ £) 'Boardman -

"r \) t~V"e.a M.I ~6 P ,eSt ~~~~ont __ 
I Nease __ 

.' UNITED STATES GOVERNMENT 

STANDARb FORM NOa 64 ~ 

.' ~ 

11') Office Memorandum · 
1" TO MR. NEAS~ , 

W. G. EAMES e~fJ/n!").~I" 
DATE: 9-30-58 

FROM 

SUBJECT' ~~c:!;:~~I:./fc:2;/;:IE).JlLINING aOMMITTEE ;~C ~2~:~ 
,~ ~ele.Room_ 

"" SUGGESTION: Miss I I a GS -5 employee ass igned ~~~l;;an -

~ to the Olassijying Unit oj the Records Branch, has suggested 
~ th~~~~h the Streamlining Oommittee that a survey be made oj 0- thel!f!.....q;jl;,:r:J!.~4y::!.{):r.~·.,p.ir.kir.ng to determine the advisability oj destroYiwn . " ct extra copies Qj letters, reports, and other correspondence. /lrS"1:J .~ 

PRESElvT PROOEDURE: Miss I ladvised that at the present time . 
) many copies oj correspondence are jiled and never used jor disseminCt-
;::~ tion or review purposes. It should be pOinted out that Miss I I 
~~ statement oj the existing procedure is not accurate in that cop~es 
U' oj letters and teletypes are destroyed in the Ohecking Unit bejore b6 
~ mail is sent to jile. In addition, the Bureau authorized a Oopy 
~ Destruction Program which permits us to destroy copies oj reports 

i:I) ajter reviewing Jiles. This is being done with the'old Jiles jirst. 

~ ADVANTAGES: She relateq that the primary advantage oj her suggestion 
~ would be the savings realized in connection with the space problem. 

DISADVANTAGES: Miss I I concedes that a disadvantage would occur 
t t" ij it were determined. at a later date that a copy oj a report or 
~ other correspondence, which had been destroyed, was needed jor b6 

~- dissemination~ b7C 
~ 

~ OONOLUSIONS: The Records Branch has surveyed mail ready jor jile 
~ on numerous occasions and the copies oj a portion oj our correspond- j 
~ ence are destroyed bejore the mail is sent to jile. A solution to , 

4) the problem oj dejerred dissemination has not yet been jound and ~n 
ID accordingly, it is not possible to destroy copies oj all investiga-
~ tive reports bejore *he original1~Q.~s to jile until this problem 

t\J can be resolved. ,¥;k:~CQ~ '. 1H.::e",·".~~ r;CJC; 
REOOMMENDATION: RJ..: - + • . . . 

JG OCT 3 1953-' :.. :. ;. 
liiss I Ihas been orally thanked anc:( no~"j'ormal". $~ 

aCknOW1edgm;Knt i necessary. Training a~~ ,~n~pectiOd~;,Pi';,±r~~'!C~.'ic,~rs. 
vrGE: dvh ~ r.t, j~ ~: t'Hl PH ,.!J (p f\ I" 
(5) ~ b6 

1.", - '%/8~SD07~~ll j\[, MAi:!S rl\~~ ~ ...... t;t~r,;F' : "&"t?~" b7C '1/' 
'tJ, cr' f) ~ . ~:~ .. 0:. ~,I":" , ~""~:r- n""'1''''·.~'>:) "l ~n"'/Ii('V b 

~ 
tJ. ,i., '" j "<' • ~ n. v 
." , <6 I., ~~', • , • i.', '.' ti" . ~ ~~. \ H,t"'!fl;l'~$; '.~ ,~,:-', ,;,:, ~",' 'll"'~ J ':1.0 r:t.: ~ '""':'i ~,::.4. i ~,! '! • I \ ... 

• It L t: ,:~ \ I I ~ ... eo ' >', •• t~ '>1: t'~ 

'C>" :' ." JlAiE:i ·~~'~WV$.P4$.-L<J/(:~ -- ~ 



J~' Mr. Donahoe ~dllJ 

Harry J. Jaquiss ti'~( 

" 

.( 0 
c.(; , ~ ; 

-W.,p , 
,<,;;r 

UNITED STATES GOVERNMENT 

DATE: 9-25-58 

J)t": Tolson -
Boardman _ 

"" Belmont __ 

f~ ~ I (¥~ /J{Jr (/{/ ~::~e --
t i .~~/~~ ~~'~ ~:~:~n" --

! • ~~ l 1:(:'rl< -",:,';Pa:mm 
! " ' " . Trotter __ 

SU15JBCT: GERMAN AMERIOAN BUND 

, . 
J " 

I 
" ,I ____ "'_,~ 

I'" Clayton --
. I Tel •• Room _ 

Reference is made to a memorandum from Mr. ort Holloman_ 

to Mr. Nease dated 7-24-58 conceT7J.ing bulky exhibit Gandy __ 

102-1-226 X 1. 

This bulky enclosure was sent the Bureau 6-23-43 by the 
Immigration and Naturalization Service (INS) and consists of 
several hundred "analysis sheets" concerning the prinoipal Bund 
newspapers. The analysis covers roughly the period from 

-January, 1934, to December, 1941, and was prepared for use in 
denaturalization proceedirygs. It appears from the file that 
the Bureau requested this material from INS after it was learned 
that such a project had been started by INS. The material has 
not been indexed and does not serve any purpose in the Bureau 
files at the present time. INS has indicated that complete sets 
of these analysis sheets were furnished the Oriminal Division 
of the Department, at whose request the project was undertaken, 
and to each of the Un,ited states Attorneys in whose districts 
denaturalization pr(3eedings weje to be held. ) 

REOOJ.fYENDAT ION: 

1 - Mr. Donahoe 
1 - Mr. Jaqui S8 
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TO Mr. D. J. Parsons 

FROM 

",\ 

SUBJECT: DESTRUCTION OF OLD PHOTOGRAPHIC 
NEGATIVES 

DATE: August 14, 1958:' 
'Tolson __ 

B afdman 
Bg~\:)it 

I\r ' 

, -, ~~~~~~~:-.\ , 

- ~~iP. Tamm 
,~i J~' Trotter _ ....... 
f J' ,~9 "Clay on --

" " ~~,tf"\JI.w~ Tele. Room _ " £ .;1' Holloman_ G? ,d1'v /fandy 

~W:dl, ~-." VO~~ 
Photographic negatives of original Laboratory and Latent'~tl:J 

r' Fing~rpf~nt evid~nce da~ing back to 1932 maintai~ed by Mechani~al ;-;. y 
\, SectJ.on J.n 167 fJ.le cabJ.nets. Less active negatJ.ves stored GAO ~v 

'. .. 
Building in approximately 130 file cabinets. Previous destruction 
photographs based on preservation these negatives. Due to storage 
problem, policy should be formulated for destruction ,old negatives. 
Of course, d,estruction of these negatives would involve a calculated 

J risk. Approval previously granted for destruction Physics~~ and .' Chemistry 
Section photographic plates after ten years of inactivity.. Old,:negatives 
referred to only on rare occasions. Recommend dating all~:'.additions to 
negative folders for systematic and periodic future destJ[uctiQnJ' of 

'\ negatives based on ten years inactivity after case clos~d'as ~eflected 
':i by abstracts in Records Section. Certain exceptions 'shouldp.~imade in 

~ m.aJ'or kidnaping cases, cases of national interest and, cases where a ~(\ . , '\ life sentence was imposed. ,": ;~ ~-;J 
,," 

RECOMMENDATIONS: 
\ 

, " , \,' ,'" 
,'>\ ,. 

'"",,, 

- . 



I 

\,' 

~ /,~'v,,,,~ 

""'". ;..1'''" .;.;/, , 
), ". . 

, 
Memorandum to Mr. Parsons 
Re: Destruction of old Photographic Negatives 

3. That this list be searched by the Records Section against 
the abstracts for each file number listed. Notations should be placed 
opposite each file number listed by Records Section as to ,the date the 
investigation was closed and the date of the last activity in the file. 
If the case was of national interest, a major kidnaping or a life . 
sentence was imposed, a notation as to this effect should be placed 
opposite the file number. 

4. That this list of file numbers be routed to the substantive 
// supervisor for.his recommendation as to destruction of negatives in major 

kidnaping, national interest or life sentence cases a~ indicated on list 
by Records Section. After review by substantive supervisor this list 
should be routed to Laboratory'and Latent Fingerprint Section for review 
of those cases the substantive supervisor recommended for' destruction 
and the Laboratory and Latent Fingerprint Section recommendations noted 
on the list. 

5. That when this list is received back from Records Section, 
substantive supervisor, Laboratory and Latent Fingerprint Section, the 
Mechanical Section destroy all Laboratory and Latent·Fingerprint 
negatives on those cases where, there has been no activity in the last 
ten years and where substantive supervisor, Laboratory and Latent Finger
print Section have approved the 4estruction of negatives in the excepte~ 
cases. Where there has been activity in the past ten years a notation 
as to the date of the last activity should be placed on the negative 
folder to facilitate future review and destruction. 

. 
6~ That each year the Mechanical Section/destroy old negatives 

in Laboratory and Latent Fingerprint cases as determined by the procedure 
set. forth above~ IL there is a date on the negative folder within the 
last ten years the:negatives in that folder need not be considered for 
destruction that year. 

l - 2 -



/ 

Memorandwn to ;Mr. Parsons 
Re: Destruction of old Photographic Negatives 

.~. That this memorandwn be routed through the Records 
and Commun~cations, Identification, Administrative, Investigative 
and Domestic Intelligence Divisions and Crime Records Section for 
their observations and be considered by the Executive Conference. 

(9r.~tt;~ 
1tI 't .,; It' 'Q 

DETAILS: 

Problem: Mechanical ection present,ly has approximately 
130 file cabinets containing the less active photographic negatives 
which are stored in Bureau space at'the GAO Building. Most negatives 
pertain to Laboratory and Latent Fingerprint matters and date back 
to 1932. No provision has been m~de for the reduction in volume of 
these negatives. It is believed that a policy for the periodic 
destruction of old,photographic negatives should be formulated. It 
should be empha~ized that the destruction of Laboratory photographs 
in the past to save storage space' in the Records Section was based 
on the retention of these photographic negatives. Photographs of 
evidence in Latent Fingerprint cases are currently maintained in the 
case file in, the Records Section. None of these have been destroyed. 

-Background: The great bulk of Laboratory negatives 'con
cern evidence in ca~es,handled by the Document Section. A small 
portion concerns cases handled in the Physics and Chemistry and 
Cryptanalysis Sections. Up to eighteen months ago negatives in 
Latent Fingerprint cases were filed in the negative folders with 

I 
Laboratory negatives when the evidence involved ,both Sections. For 
the last eighteen mQnths negatives in Latent Fingerprint cases have 

, been filed in the Identification Division and not in the Mechanical 
Section. ., ' . 

,.,' ,"; 

These negatives have accumulated for over twenty-five 
years. The storage space needed for negatives in the future will 
be considerably less than in the past since the majority of the 
evidence is now photographed on 35 mm and 70 mm film which requires 
considerably less storage space. 

- 3 -



, 
Memorandum to Mr. Parsons 
Re: D,estruction of old Photographic Negatives 

In 1944 authority was granted for the destruction of photo
graphs'of evidence when Laboratory files are closed (66-3286-130). In 
1946 destruction of photographs in bulky e,nclosures in Records S~ction 
was approved (66-3286-216). This approval was granted on condition the 
photographic negatives were available if needed. 

It is the concensus of the Laboratory and Latent Fingerprint 
examiners that there would be little need to retain photographic 
negatives in any case where the investigation has been closed and th~~e 
has been no activity for ten years with the exception of major kidnaping 
cases, cases of national interest or cases where a life sentence has been 
imposed. The substantive supervisor should make the decision as to 
whether the negatives shQuld be destroyed in these cases. The 
recommendations of the substantive superviso~should be reviewed by the ~fi 
Laboratory and Latent Fingerprint Section to determine whether they agree 
with these recommendations. ' 

If extensive file reviews are needed for the destruction of 
these negatives, it would be more economical to retain the negatives 
in their present state. 

In 1957 approval was granted for the destruction of photo
graphic plates over ten years old·.: These plates pertain to certain 
types of cases handled in the Physics and Chemistry Section. ," 

~ Only on rare occasions in the past has there been any need 
to refer to negatives where there has been no activity in ten years. 
Recently the negatives on the Urschel Kidnaping case (1933) were 
referred to in connection with an appeal for new trial by ~ 
Mrs: Kathryn Kelly. This is an isolated case but it is felt a 
calculated risk must be borne in the interest of saving space and 
reducing the number of file cabinets. 

If the negative folders are dated each time negatives are 

I added to the folder, the review problem in the future will be simplified. 
Unfortunately, the negative folders have not been dated in the past. 

If the procedure outlined above is adopted, a considerable 
number of photographic negatives can be eliminated. 

- 4 -
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• ,~~-" • 
Office Memorandum • UNITED STATES GOVERNMENT 

TO MR. MOHR ? OATH: 10-2-58 
TOI'O~ 

P. G. Travers~ .. /,.Y? ~i~:_ 
6 JJV .. fPJlJ ftflJ~1c ~~ til, ~:;:::== 

nOM 

DESTRUCTION OF(CONGRESSIONE 0 /'" I fa !~~t.t';'u~ 
V - Tole. Room _ 

The Congressional Record is substantially a verbatim report of ~~l;;:~ 
proceedings of the House of Representatives and Senate and related legislativCll 
matters. Beca~e of limitation of space we maintain in Room 55213 only 
Congressional Records covering the last two or three months of the current 
session of Congress and prior Congressional Records are filed for ~ years 

, on the 7th floor of Records Branch in the Identification Building. Under the 
existing policy CongreSSional Records are retained' by Records Branch for 
two years. These records are filed in 12 cabineta of. 4 drawer SiR which 
require considerable space. 

Since few requests are received for Congressional Records which 
are over a year old and the need to conserve sfaCe, it is believed desirable 
only to maintain Congressional Records for current session of Congress and 
prior session of Congress. This in effect will mean that Records Branch will 
retain Congressional Records for one year, as an example, during year 1958 
the Records Branch will destroy all Congressional Records prior to 1957. 

RECOMMENDA TION: 



\ 
" , .' 
\". , 

UNITED STATES GOVERNMENT 

DATE: 10-a-58 

~~~ I' X? B?tz~ L) I: I It" I:. t!i. }},., fV' Of' 0',.. ~ ea.; 
par.on. _ J Ronn __ 

SUBJECT: CHILEAN~j>OLITIC.AL 
I'OREIGlfJpoLITICAL lIAT'l'ERB 

~h;ie,.. 

Trotter __ C IE {'r TamDl 

Bulky Exhibit File Number: 64-3101-892 

Clayton _ 
Tele. RooDl _ 
HoUoDlan _ 
Gandy __ 

We are presently in the process of reviewing all bulky- ~o~ 
exhibits presently on hand, in order that we may weed out those 1 ~~ 
which will serve no useful purpose by being retained. Inasmuch 
as a great many of these bulky exhibits pertain to inactive 
cases and are occupying badly needed space, it is requested that 
you have the appropriate substantive supervisor review the above
-listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
it should be returned to the Filing Unit of the Records Branch, 
Room 1113, -Identification Building. This memorandum will be 
filed in the case file. 

RmJOMMENDATION: 

That the above-listed bulky exhibit be reviewed and a 
decision rendered as to the retention or diSPositi~/o~the ./. 
material contained therein. ~~~)?~--

1 
I fii'm' -'":RiCoRDED --
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TO DATE: 8/29/58 
Tolson __ 

FROM ~::I 
DESTRUOTION OF OLD 
PHOTOGRAPHIO NEGATITIES 

Mohr 
Neas . 
Parso 
Rose 
Tamm 
Trotter __ 
Clayton __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

Re memorandum Griffith to Parsons, 8/14/58, WhiCh~. V' 
proposes destruction of certain photographic negatives of ~ ~. __ 
Laboratory and Latent Fingerprint evidence after cases have 
been inactive for ten years as reflected by abstracts in Records 
Section. Exceptions are proposed in kidnaping cases, cases of 
national interest and cases involving life sentence of subject. 
Negatives in these cases would be referred to substantive 
supervisor for recommendation as to destruction. 

REOOMMENDATIONS: 

1. It is recommended that the exception to the 
destruction procedure be expanded to include casea handled by 
the Domestic Intelligence Division, so that photographic negatives 
in such cases cannot be destroyed without the recommendation of 
the substantive supervisor. 

2. It is further recommended that this be forwarded 
to Assistant Director Parsons. 

1 - Mr. Belmont 
1 - Mr. Parsons 
1 - Mr. Branigan 
1 - Mr. Whitson 

........... 

EX. ~ 133 

r 



PI 

TO :Jl1I. NEtf!J--
w. G. EAMES e FROM 

DATE: 9-5-58 

I' 

Reference is made to Mr. Griffith's memorandum to 
~ Mr. Parsons dated August 14, 1958" whj,ch recommends that the 

Records Branch review case file abstracts on a list of file 

Tolson __ 
Boardman _ 
Belmont __ 

~:;::~ 
Rosenn~ 
Tamm _-'----
Trotter __ 
Clayton __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

I~~umbers which refer to old photographic negatives maintained 
-< in the l1echanioal Section. Although this will require considerable 
" employee time it appears to be a worthwhile project which should be 
-. done. ' 
~ ',;::-" 
-~\: -~~~ Reoommendation number three on referenced memorandum 
~, suggests that a notation be placed opposite the file number 
,'\ providing a oase is (,1) "of national interest" (2) "a major 

ki,dnapping" 11 or (3) 'a 1 ife sentence was imposed. II _It is doubt
J ful whether, our Numbering Un it employees" who are ~ in ,grade, GS-3" 
~ are in position to determine this information from the aba'tracts, 
~, and it is suggested that the Laboratory note this informajiion on 

the folders if possible. " 

Considerable time can be saved on this project if the 
list of file numbers is furnished in numerf,cal order" and it is 
requested that they be so arranged when the list is prepared. 

~RECOMllENDATION: 

That this be fUrnished to the 
, ~Section for information and appropriate 
~ 

~" '?fGE:dvh 
~J (3) 

~ 



)~ Mr. Mohr DATE: October 8, 1958 

\ ~i / ~~~~OLLnt"'-#-_ 
FROM W. S. Tavel ~r"l'. " ~ JV ~11 n' 

f ;,;,':; ili>vfL':; "to::\ 
SUBJECT: INCENTIVE AWARDS L,//' " .. lJ (J Trotter_ 

(Y DESTRDCTIONJJFM.RECORDS -g~IJ~/l.ttL ,~~~~.S~~l~~a~ 
FJU~'VJ. .... Gandy ---\ 
0 -71\ i or Hollomon --

During the course Of e recent inspection of the Administrative Division 
a memorandum was prepared by Inspector Malone in which reference was made to the Pt'1 
necessity for maintaining certain index cards for an indefinite period of time. M<lli~'f~ 

. . 1./ 

At the time the program was inaugurated, 11/30/54, the Bureau's over-all ~ 
Incentive Awards Plan was submitted and approved by the Department and in turn by ~. 
the Civil Service Commission. The Commission requested that the Bureau maiIiain two ,\, 
indices reflecting pertinent information regarding employees approved for incentive " 
awards. 1'he first was a master card, by award, which was to be maintained on a fiscal~ 
year basis in proper numerical order. The second index is maintained by award subject ' 
matter and is cross-indexed to the first J.l?dex. These latter cards are filed according ~f 
to the subject matter on which the award was based, such as performance ratings, tt 
bank robbery investigations, etc. We also maintain a third index which is kept in ~ 
alphabetical order by the employees' names and from this index we can obtain the num- t 
ber of times tn employee has received an incentive award. ~ 

Inspector Malone pointed out that with regard to the first two afore -mentione~ 
master record indices no immediate problem existed with regard to the space necessary'S' 
to maintain these indices. However, it was suggested that a space problem might arise .d' 
at some time in the future and therefore when the opportunity presents itself in diSCUSSin~ 
the Incentive Awards Program with the Civil Service Commission or the Department of 0 

Justice it should,be determined if the first two mentioned indices could be destroyed on 0 

a periodical basiS. ~ : 

":;'MiSS i' I in the Incentive Awards Headquarters Office at Civil i~' 
Service Commission, who has been a personal contact of SA C. R. Davidson for several 
years, advised that under the over-all Incentive Awards Program there would be no 
objeotion whatsoever to destroying these records after two fiscal years had transpired. 
Therefore, ~l records for the 1955 and 1956 fiscal years could be destroyed. 

~/' '. . . It . 
·~as1p.uch as we currently maintain a complete running record of all approved 

ii' incentive awards, 'both in a master file in the Records Section which contains authorizatiOn I 
. ~emo prepared fO.r eaCh. incentive. award given, . and in the alpha,h.e1':ical indices maintained lit 

m. the Commendabqn UnIt, the mamt~.n,an~e.vo~~ tpe two separate mdices heretofo:re b 6 I 

i' mentio(n for over' a l'Yo-~ear perio~~>t.b4l~Jl~5r1~9!~~~~:t~j[r~'ifE~,u.tea.~ e=a4 b7C I 

~~BDtfj}j . Ii; ~ -~!)r1§1rd2{~Rt'l~?:~fiiJ tl0?:~r.;;~g;rnI~. ::N. 29 19;t' 
~\ (8). . '>.' NOT RECORDa ·';:u.\(iJ~r::O"'. NIi>AT10NJQU:!!iext ~ 
~:. : . ~ . vt\.. 46 0 CT 30 195 J:S';61J~_<a ...s .. S Ol. JO)~fS~~ : '. 
'. ({J)I() NOva 'i9S~ • _.- ~ {"~ckt:-V ~/ P /J, W ' 
id;,,~_~:; __ .". _____ .~! .. '__j:,: .. _._ .. ..:...,. ___ , .. _. _____ . ____ .. _ ... _" .. ____ .. __ .. ______ . ____ {i __ ~._ .. _ .. 



" ""'"" 'J .~ .. t 
Memorandum to Mr. Mohr 
Re: Incentive Awards 

Dastruction of Records 

RECOMMENDATION: 

'-0 ', ... 

In view of the foregoing, it is recommended that approval be given to 
destroying on a two-fiscal-year basis the index cards maintained in numerical order 
on a fiscal-year basis and those maintained according to the type of performance upon 
which the award was based. If approved, we will destroy the foregoing index cards 
for fiscal years 1955 and 1956 and will set up an administrative tickler to destroy 
the obsolete cards maintained in these boxes on an annual basis. ~ 

./ f t..1X rv; \ yo I;' 

/~~) 
t 
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4-34~ (Rev. 3-12-58) 
STANC.\ftD !'Oft .. NO. 14 

TO 

• UNITED STATES GOVERNMENT 

DATE: 10-8-58 
~ .. 

c~ {ROM' 
.,/ 

\ 'SUBJBCT: 

L. E. S!9El!l)... J } ( (] f) J 
" -'1~!91YUU(1{W~ Or OU vet? ~-u IlfOJI€~f'1(/ 

~SQNS R l?G..IS-X.ERING--UllDEIL.ILOJJJlJlJlJST I 
BAllNJ:.RJ'..QR. JlQJ!..Ej{B.ER,~Q...J~=E,LE/:XLONS 
IN. }r~Jf,,:..r.J}flK.,~~J:E}jlls.rk}I,A!lLA,J~. AND :(LLINOIS 

Tolson :r--
Boa~dm 
Bel 
Mohr'..:..,:' __ 
Nease __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Clayton __ 

Tele. Room_ 
Holloman _ 

Bulky Exhibit File Number: 100-3-4-60 
Gandy , 

We are presently in the process of reviewing all bulky 
exhibits presently on hand, in order that we may weed out those ~~h 
which will serve no useful purpose by being retained. Inasmuch .: 
as a great many of these bulky exhibits pertain to inactive ~,~~~ 
cases and are occupying badly needed space, it is requested that ',' 
you have the appropriate substantive supervisor review the above
listed bulky exhibit and render a decision as to the retention 
or disposition of the material contained therein. A notation as 
to the decision rendered should be placed on this memorandum, and 
it should be returned to the Filing Unit of the Records Branch, 
Room 1113, Identification Building. This memorandum will be 
filed in the case file. { 

~ 1 
fr~' l\) 

RECOMMENDATION: 

That the above-listed bulky exhibit be reviewed and a \ 
decision rendered as to the retention or dispos.ition of the ~ 
material contained therein. ~ 

/eufi1e 100-16832, serial 7, indicates above material ~ 
~gbh,r, Ide indexed 4-22-54. It would serve no purpose to index 2 

material now since it is likely that a large part of it is 

~ 
duplication of information now indexed$ Recommend exhibits ~ 

L~~' . be destroyed since material is 18 years old and has no appare~ 

(!I"cA 1, . /8/~en t i a ry val ue. ~ 

r;~ 7 U
tJ i~L·.2<~ ... lr1f NOTR£COi,DEO !~~_ ~tl~comY~o '-" ,_)J _ 

.~~ 14 OCT 14 1958 .:elf Otl ~mJ5~9tf8r-
R£C.ll - -



/ 

'0' TO : ME. NEASE 

FROM L. E. 8HO~~ 
SUBJECT: 

DATE: 10-16-58 

Tamm __ 
Trotter __ 

V. 
Clayton -
Tele. Room_ 

~ • Holloman _ 

~ By memorandum dated 3-11-53, (66-3286-514), I reoomme~~~a . 
'7- that oonsideration be given to the disposal 0/ "Dr. Albert's Pa.zXln9s &ulhvan 
~ Mr. Ntohols stated that tn vt'ew '0/ thetr htstorio value, they should 
~--ne kept. ' 

~ Dr. Henrioh F. Albert was the German Commeroial Attaohe 
c

J 
tn New York City during World War I. There are many re/erenoes 

~ to him in the Old German tiles whtoh are now on mioro/tlm. 
~ ~ It appears that during World War I, the ALien Property 
~ Custodian seized the oontents 0/ Dr. Albert's of/ide oonsisting 0/ 

('.~,'>.,~ bank statements, oanoelled oheoks, expense aooounts, personal letters 
,~ to his wile in Germany, other personal oorrespondenoe and ledger and 

o//ioe books. Also inoluded we re personal photographs, ·mil itary 
~ deoorations and a strong box oontaining untranslated letters in 
~~ German dating baok to 1906. A report dated November 4, 1921, at 
~ Washington, D.C., re/leots that all 0/ this material was turnedtfJJ 
~ over to the Bureau by a George B. Williams, Managing Direotor, A 

'0 Property Custodian's Q'//ioe. 

~ o This material is not used, is oooupying spaoe and equipment 
~ whioh oould be more advantageously used lor ourrent material and in 

'~ line with our Reoords Management Program designed to eliminate 
Q) obsolete and valueless material/rom the Bureau's reoords, it is 
{y~ felt that the value 0/ thts material to the Bureau should be 

()~ re-evaluated and oonsideration should be given to the disposal 0/ 
this material. I/ disposal 0/ the material is authorized, Arohival 
a~tho~ity will be neoessary lor the destruotion 0/ the material. 
Be/ore we destroy the material, however, it is felt that we should 
determine i/ the Alien Property Custodian has any further interest 
in this material. In the event they have, the material-should be 
returned to them. ", 

--------------------------------------------------~ 



" 

L. E. Short to Mr. Nease 
Re: Destruotion of Reoords 

ItDr. Albert's Papers" 

.. ,. 

10-16-58 

If The Domestio Intelligenoe Division has advised it has no 
oooasion to refer to these papers and has no need for the material. 

REOOMMENDAT ION: 

That oonsideration be given to the disposal of '~r. 
Albert's Papers" • . If disposal is authorised" it is reoommended 
that the Alien Property Oustodian be asked by letter if they have 
any further interest in these papers and if they have" the material 
should be returned to them. If they have no further interest in 
the papers, jhe Reoords Branoh will seoure the neoessary Arohival 
authority for the destruotion of this material. 

ADJ1ENDUM: 10/22/58 

"Dr. Albert's Papers" are oontained in approximately five 
or six file cabinets and largely concern German efforts (1914-1916) 
to prevent British and French from obtaining munitions from 
the United States through the means of buying up the products 
themselves. The value, if any, of this material would appear 
to be historical regarding World War I records. The Domestic 
Intelligence Division knows of no occasion in the recent years 
of referral to these records or is there a foreseeable need for 
reference to this material. 

JFB:mjt ~ ~ P-rt/J (-
f" itlV C/ · 
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I ( TO 

FROM 

,C.C . en:;!lft.';11tlum • UNITED SI~.&S 00VERNMENT 
.... "', .. , .j 

DATE: 

olson 

lo-aO-58a Belmont 
MO·JIlM~""'. 
N e 

MR. NEA8~ 

L. E. 8HO~ 
,.

4-.
1
' JI/ R . I k"l ~ t'1 J ) 

/' 0 Tr.
Vf

''-'"'' 

SUBJECr' . ~~;~.E.p:~~f~ - ~ of' N ~ V 
By memorandum dated 10-16-583 I reoommended that c~

s1,derati on be gi ven to the di~osal o! "Dr. Albert.' s Papers". 
As you recall, Dr. Henrich F.) lbert was the German Oommercial 
A~t9ch~ 2.7Jwl!!!!!L.c-rorlr~=Oit1L dlf..?:_f~ ~ ... )P;.~"'-7.:1d~Jf.Q1;:,,-13~_and the Alie'n Property 

~~ OU8~oaian seiHed the contents o! Dr. Albert's office and turned 
'/':\ this material over to the Bureau on 11-4-21. Re!erenoed memo-
. r randum indioated that i! disposal is authoriaed, that an inquiry 
~ be made o! the Alien Property Oustodian to see i! they have any 

further interest in these papers prior to their disposal. 

Bureau has approved the disposal o! this material and 

l
in acoordance with re!erenoed memorandum, there is attached hereto 
a letter to the Assistant Attorney Genera1 3 0!!ioe o! Alien 
PropertY3 Department o! Justice, 1,nquiring 1,! they are interested 
in this material. 

REOOMlJENDATION: 



j~7mGE OF GENERAL INDIOES 
Bu!tle 66-3286 

( 

UNITED S";ES GOV!!f~E~T 
DATE: 10-17-58 

Tolson __ 
Belmont_ 
Mohr_'_ 
Nease __ 
Parsons_ 
Rosen __ 
Tamm __ 

'Trotter __ 
W.C. Sullivan _ 
Tele. Room _ " 
Holloman _ ' 
Gandy __ 

File 100-3-4-A (The Daily Worker 1-13-44) which contains 
~~ appro~imatelY 2,500 names is a listing o! those who congratulated 
~ The Daily 'Wor~er on its twentieth anniversary. The list ,o! names ] 
~ is not in alphabetical order. 

~ 1 In review'ing the re!erence, which is attached·, it" is, 
o noted the.re is lj,ttle identtfying injormatj, on. In many instances, I 

~i there is only a first name; a last name; or a last·name and jirst 
~r: initial. In view oj the limited identijying data, the Records 

.::- ~ Branch believes the names could be a.e-inde~ea. and the index cards 
'~~ purged from the general inde~. 

~ 
/ \ Y. 

- . ~ BEOOMMENDATION: 
~! 
-9 :i That thts memorandum be routed to the Domestic'Intelligence 
~ Division jor their views to determine ij serial ~00-3-4-A, The 

~)" 'It; Daily W'orkeyr oj 1-13-44, can bH~rl'lt'D:iJj~;.'~"YK"~;;iI-""'" 
"P.'~~~ "'H", •• .a!-. ~'~.... ~ .... ~ ," :'f~r--".,.T> { 
:1.1' Trru' bh. 1... r.· .. d~~ '" ;l1:J r~ n· ~. ~ '~;.."'~" .. :: ';.~J;!':fS.;; 1 

).~ (3VLl
) : g • urnII-, ~ £"hr.f$~ ::; ll~frl i:, ,"it,;:. I?~",~~: ~"-s l<iJ(.:d::;j _ 

~ ~ Enclosure DIrT£.8 ~ _~!i~IU~J;itb:J~rff'f) 
}ADDENJ)!Jjj: 11)- 2./-$"8 ~'lSP~-ELl . '( ") , " 7"-'---,., - -v ~('f 

", ~ 
Inasmuch as the information referred to above constitutes ff 

informat'ion Of a subversive nature and in view of the fact that the 
names of' those individua~s who. congratulated the "Daily Worker" are 
listed according t~ geographical location, the Domestic Intelligence 
Division recommends that the purge of the general indices concerning 
those 2500" names be confined to common names and incompLete names. 
It is further recommended this memorandum be referred to the Special 
Inquiry and 67iii8i=iQjWi9Ptt Employees Security Sections of th~ _!Zn:7J~t,jt;f1d;·/t'j.,'1$e 
Division as well as to the Personnel Section of the.·Admtr!:i-strative 
Division for their consideration and comments. [nO /jfhQ2R'6_?t//Y 

~ .J,~':1'r.;! ~~r, ~" . 0 tjJt.A :-7TJrt-- . f / 
,~f)ft·e.f 1;/i1/rt/U/'j'e t/!v/r#31 it. 1 ~c, • .-Lit" , ' / ." ... ~n 'eO REc.st 5 INOV.4 1958 

~~SEE ADDE~UM PAGE TWO " • - .." - (j ) 
~ EX. -~ .k.~, -1 16~~~il 

6 7 NOV 1 1958 ~ '\ ~'. ~f~\yt\P)) ll1;'\~-
'/~~ - f~~' if r 



cJJt 
ADDENDUM: 10/22/58 :TA~: e.,p. 

The Employees Security Section concurs in 
the observations as furnished in addendum on page 1 
of this memorandum regarding the handling of this 
matter. 

ADDENDUM: 

Special Inqu±ry Section concurs with 
:Employees Security Section. ~ 

ADDENDUM: 

Personnel Section agrees with~recommendation of Domestic 
Intelligence Division. ,as: set forth in Add~:.1dum on p,age one. 

~ffJ rrvtJI"I" . , 

- 2 -



~., .. .,.. ... " 
"." : ~ .,,,', . 

Emp.!.9yee SU.'iJgeStio~ 
• FD-.25'2 "(Rev"2~4·~?) 

,"a ~t, 
i· t 

From: (Su9qester's name) 

I 

-_ ,:,;:;-P:l.,,9---- __ , 
remaining cop-y--" 

initialed by the employee 
handling destruction. I suggest-that the top serial only be dated and 
initialed by employee destroying the serial. I would not suggest the 
file cover itself be initialed in lieu of initialing each serial being 
destroyed inasmuch as the Bureau may later decXde to consolidate these 
security files.in similar manner as criminal files are now 
consolidated. 

)JE;Xp F I 

f.!1--------:------------------:::=-~=TTI~.f_-d<~-'<~i7-. -.-e"a-.... -"'f1' :.:..m:~-'-----::=---___., ,..J I 

, Current practice or rule (Include manual citation as well as facts) \,J, 
The practice now is to put the date and initial of employee ~ 

destroying duplicate serial on EACH serial where duplicate is ~ 

~~~~~~==~~~~~==~------------------~~ lion and annual savings (include basis for estimate) 

This would save approximately 80% of time consumed in I 
destroying duplicate serials where destroying office ~s office of ~ 
origin. The serial where aate and initial have been placed would ~ 
indicate that all duplicate serials beyond initialed serial have been 
destroyed. The Birmingham Office has 5,582 security files in which 
approximately 4,430 are ten years old. As determined from experienee, 
approximately 100 files can be handled per day, per employeej therefore 
it would take approximately 44.3 days to destroy duplicate serials and 
to date and initial all duplicate serials where Birmingham is office 
of origin. It is noted that approximately 50% of security files in 
Birmingham Office are office of origin here. Calculation shows that 

. .,-I------==---------------::.......-------"fr;-::--:---::::--::::-::-~i"\T"---___;r'ia 
Disadvantages of suggestion 

.... 
'\' 

Recommendations and comm 9f Division Head 

It is recommended this ,,~uggestion be given 
consideration sicnce t appears to" nave t,;" 
,cc .... design~t~cl or 

(Do n 

b6 
~---~~-b7C 



· ,- . ' f 
'. 

BH 67 ~L-' _----I 

b7C 

;' .. ., 

17.7 days could be saved in the Birmingham Office annually. 
Of the 53 FBI offices, 938.1 days could be saved annually 

'and a savings of $12,582.00 based on GS-3 salary. This is 
a minimum estimate, as there are some very large offices, , 
where the number of cases possibly would be 3 or 4, times 
greater than in the smaller offices •. 

" 

" 
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• sTAr:OARD FORr:t ~r.64 f 

"~, I 

· ,cOffice Memor'tlndum · 

~A$B'ijJl 
UNITED STls GOVERNMENT 

TO DATE: 10-16-58 

1 
0", 

L. E. SHOJ-A \. 1AVVV) Nease __ 

o DESTRUOTION OF BUREAU REOORDS-N~FOi..sR~MI\T\ON CONTJ\\NEll, ~;:'-= 

Tolson __ 
Boardman _ 
Belmont __ 
Mohr __ _ 

SUBJECT: 

Bu:.fi1e 66-3286 I\LL \ Ii " Ii IC' "Q-'"\t'"\ED -jp, Clay ton_ 

HERt:1N Ji( UN U\~l~lr lI'ele~ 
;' I • I... " ;Iv (cr~d...oV Y SUA> Ol~ -

In oonneoti on with the ou~1i tpy Ei6~U 7, on projeot~ 
spot oheoks are being made in advanoe 0/ /i1es being prooessed to 
determine i/ the Jiles oontain sU//ioient copies to make the project 
/ruit/ul. Dur"ing such a ch~ck, it was discovered tpere are several 
thousand 100 classi/ication main /i1es which contain only one serial. r 
This serial is a small photostat, strip staE1ed to a pieoe 0/ paper. ~ 
The source 0/ the material is /roml 1(100-769) and the in/ormation Vi 
contained therein is a number; one name with no 'other identi/ying. ~ f.o 
data; and a seoond name and address. biD Or 

.~ Although from reviewing the one serial in these main files., 
it oannot be determined just what the information pertains to, it 
was determined by a review Of thel Ifile that this serial'was 
probably a part Of a list Of Prisoners Of War who were oorresponding 
with re:sidents Of the United States. 

A survey was made Of several Of the files and it was found 

':.\ 

. 
Z 
t-I 

~ 

in mos-p. instanoes the only referenoes to the individual was the main >c 
file mentioned above. In some oases~ several main files as desoribed gAl 

above were found on the same individual and in other oases additional 
referenoes were looated in file 100-2555~ whioh is the Prisoner ot· 
War main file. The following background was located which indioates 
the handling Of Prisoner Of War lists in the past: 

~ 
1. By memorandum dated 10-29-43 /rom O. H. Patterson to ~ 

Mr. Nioho1s~ it was reoommended and approved that Prisoner 0/ ~ar D 
lists be /i1ed unindexed~ (100-2555-656).. . f 

2. By me:morandum dated 11-11-43 /rom J. o. Striok1and 'Yl!1 
to Mr. Ladd~ it was~ pOinted out that a list 0/ United states /11/;' 
residents OOr7;?Sp0'n,ding with enemy Prisoners 0/ War would not have J 
su/fioie"!t v~~!-t.e tp war:rant their continued reoeipt from Oensorship , 
and Oensorsh7-p-'was ~.adv7-sed that they should no longer furnish the ,." 
FBI with the\, list. C" On this memorandum, Mr. Nioho1s noted there was 
no need to k~ep unJi1ed or unreoorded lists apd they can be torn up~ 
(lOO-2555-65'(). ~. c.. '" -3:z. i' - q /l a 

, ~ <('~4,~ (Oont7n1:W.e.d. ..DJJ-.E.age z) .1 D' 1 /!!t ~'V' /' ' 
.~aH:gbh ~ 13 NOV 141958 (' 
VV(4) 'v' \ 

,Eno10sure ; .. ~ r.rf>'- ~ ~{~ .. l')\:\'Wl; 

1 - BufHe'100-2555 $.'''''' --- ~ .;~: 
-~~~/~~~~~~bONOV19195a';" ' 



Memo L. E. Short to Mr. Nease 
Re: Destruotion of Bureau Reoords 

Bufile 66-3286 -

10-16-58 

3. By memorandum dated 12-21-55 from Mr. Branigan to 
Mr. Belmont, it was approved ,that Prisoner of War lists oould be 
de-indexed unless one of the following oonditions existed: 

1. An indioation of subversive sentiment appears on 
the list. 

2. The list has been disseminated to other Government 
agenoie s. 

3. The Bureau oonduoted an investigation to identify 
op,rrespondentB. 
( /;, - 3 ;Jt' - 7d' 3) 

As a result of the above authority, the vast majority 
of Prisoners of War lists have been de-indexed and index oards 
destroyed. ' 

REOOMMENiJATION: 

1. Sinoe information oontained in the above mentioned 
files, samples of whioh are attaohed, is of little or no value to the 
Bureau, it is reoommended the index oards as well as the files be 
destroyed in line with the above mentioned polioy. 

2. It is reoommended that this memorandum be forwarded 
to the Domestio Intelligence Division for their views and to ' 
determine if they oonour that these files oan be destroyed. 

3. ~rohival authority will be necessary to destroy these 
files, and if approved, this authority will be obtained and the files 
destroyed. . ~ , 

Vrl~ . ~ ___ /Aj __ ~/ 
/, "Ly;/ d ~ , T".~ ~{ 
~ T~'-"-Y ~ /do -'/C r~ ~~~ 

~ ~oeL-~, 
r~/f'/ 
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I 

TO 

Tolson _~ 

Boardman~~""1 
Belmont 
MohrE'\F.H~F
Neas 'OO~ , 
Parson\; ~ 
Rosen • A 
~~~01 
Trotter~ .. 
Clayton __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

.E~~~r, 
Reference memo advises that there are several Uo~san~~:t:"" 

main files bearing a 100 classification which contain only one",,' _ :~ 
serial. This serial is a small Pho'-eostat strip stapled to a large . 
sheet of paper. The'Photostat strip contains a number; a name with 
no identifyi~g data; and another name with an ad~ress. Occasionally 
both names will have",;an address and occasionally thej'"e is a series 
of figures which appear to be a date. It is,:indtcated that this 
material was received from I land referenced m~mb- indicates that 
these seria1~ probably were a part of a list, of.p'r~~oners of War who 
were corresponding with res idents of the [J. S. .~ c.. b7D 

,; _ _ Reference memo points out that Bureaupo1,icy was that 
~n~w..:t-.!!E.r 1JP.Afl may be filed unindexed (10-2,9-43); that 

unfi'Ie'll or unrecorded lists of U. S. resident'S who~ corresponded 
with enemy Pri-soners Of War could be tom up J11-~1;-43); and, unless 
there was an indication of (1) subversive se~timent appearing on the 
list, (2) list had been disseminated to other Governmen~ agencies, 
on:.? (3) Bureau had conducted investigation to identify corresponde~s, 

, that Pri,s'oner of War 1 ists could be de-indexed .(12-21-55). ,~ . . ).. ' '1! 
C':3 ;"~r.,i; ~ ;;;', ~ Reference memo also states that a search '"of the 'indice'll ". 
~ ~3~waS'~made~conceming the subject of several of the files in question 
;.:;:l ~~ :;:::;;,.and .!.t was noted that in most instances the only reference to the ' 

r.P !.-~ :it.,r:jndi ... l?,idzia1 was the file involved. In some cases, several files of 
I ~ ~ ... ~'{lthis,>'type:: .. on the same individual were located, and· in some cases 

<{' r.:.; ?kl/teferen:ce,~ .were located in file 100-2555, which is the Prisoner of 
C)Q .:. ';;.:1 ~'."7ar: ·ma z n 1tz 1e. ' , ~ , ~ ~ f~ f/%'J 
0, ~.,:z .,. 1\ ., " REC 85 ." r e-':.) ~~'iJ (0 ,"., • 1?4· ......, ~ , 

~~; ~~~ _ Referen~e 'memof:h.ecMmmends that these files be destroyed, 
l;~t!.-;; ~nd has' been referred 1;0 the .Domestic, lnte,lligence .Division for 

~ ~~ f.3 he .Division's v.'ie.71ls.. Archival authority will be necessary to 
~ ~~ ~~estroy these f~les.: ... Ref.erence mem~,:-.~tates that it approval to 

1
-0 = ~<lJ.estroy th:ese fz1es "zs. ~zven, the necessary ?ii1t}ir;;r'~ty-w:U1 be: obtained 
.c ~nd the fz 1es destroyed. tt.& S> 2 NOV' 

, C\' ~ f1t-rri1~P . I 14 1958 
,closures ,.., , " ,¢.V .. ':" ._. 



J • 

. , 
MemoraTuium Jaquiss to ])onahoe 
Re: lJe,struction of Bureau Records 

Bufi le 66-3286 

, 
b7D 

While collectively these files may make up a list or lists 
of Prisoners of War and their correspondents in the U. S., 
individually, as they now stand, they have no source indicated other 
than I I Any of these files which might be referred to in an 
indices search would be of no value to the reviewer since there is 
nothing to indicate the nature of the infonmation contained therein 
and no source, other than I I The mere fact that a ·PriEDner 
of War wrote to a res ident of the [/. S., or that a res ident of the 

. U. S. rece ived a letter from a Prisoner of War is of no part i cular 
value without the contents of such letters being available. 

There would seem to be two possible courses of action 
to take with regard to these files. One such course would be to 
actually detenmine the exact source of each of the ~otostat strips 
in these files and place this infonmation in each individual file. 
This action, of course, would be prohibitively expensive in view 
of the number of files involved and that even if such action were 
taken the infonmation in the files would be of little, if indeed 
any, value to the Bureau, especially since other lists of apparent 
similar nature have been de-indexed or destroyed. The second 
possible course of action would be to destroy both the index cards 
and the files as recommended in reference memo. 

RE(JOMMENDATION: 

l\ 
In view of the above, it is recommended that the files, 

samples of which are attached, referred to in the reference memo, 
be destroyed. . 

- 2 -
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• UNITED STATES GOVElt'NM'ENT 

TO MR. BELMONT DATE: 10-30-58 

R. R. ROAC~~ 
Q;lrA..- Tolaoo __ \1 

, B~m;/ Belaoot 

~
Mohr JI 

I ~I 

~! 
'----::-...:.,..----~----------'""'- -, 

t'; ',I ~ t, ~.:, :'~'\ If i,! 1/ I 

".!' " ~"\.\ "" 
, 'oa._ 11 

/1 Ro.eo - "II 

I
, Tamm __ I 

Trotter __ ' 
I' w.e. Sullivan - ! 

~"" .,,- - .. '-'"=--,,-,c-c-,, _ 

~O~Y~A~L.gT:€:Y~O~~GO~V~ER~N~ll~ENT PLOYEES AND r: ("-
SECURITY OF GOvtRNMlt1rp EMPtoiElJ'S jI'Oll1Js '-

-j-r-(:""T--'---
Tele. Room _ I 
HoUomac_ 

Gandy_'_ II 
,<' (If- ~'.; f' U f ~, (, I. - - -'"" <"'" 

As indicated on the'enc10sed copy of Departmental 
memorandum of October 27, 1958, Records and Communications Division 
is considering destruction of approximately 7,500,000 copies of 
Name Check Forms (Standard Forms 85 and 86) which have been retained 
by the Bureau a~er the Civil Service Commission (CSC) has been 
aavised that no derogatory data was found in each instance. On 
October 29, 1958, Records and Communications Division requested 
that CSC be contacted by Liaison, in line with the desire 01 the 
Department, to solicit CSC's views regarding the proposed destruc
tion and our proposal not to retain copies of these forms submitted 
by CSC in the future. The Department also pointed out that CSC 
may wish to make administrative adjustments including revision Of 
the number of copies submitted to the Bureau in the future. 

b6 
b7C 

On ,october 29, 1958, this matter was taken up with 
Mr./ 10f CSC who in turn discussed it with his 
superior, Mr. Kimbell Johnson~ chief of Investigations Division at 
CSC. Mr./ /stated that CSC would have no objection to our 
destr~cti~~ of the accumulated forms and to the initiation by us, 
of the\prautice of not retaining copies of future copies. He said 
that some years back when the loyalty program started, CSC began 
the practic,e of submitting two copies of the forms for name check 
purposes at our reqrest in order that the Bureau could retain a 
copy in its files. _ I said that in the event the Bureau 
goes through with the idea of disposing of the forms on hand and 
of not retaining a,copy in the future, CSC will take steps to issue 
instructions to agencies in the Executive Branch to reduce the 
number of copies of these forms. He said thaJ;':.CSC wi,ll not take 
any action in this matter until it is informed by~etter 0/ the 
Bureau's /i,nal dec i s i on.f I ~., C,'" i- : 1 lOv ,,.- ~~Ig(? Ii'/ =-~ ". 
JJJF: ph :0; R~O;'~:i~ - ~ ..L1_ . 
(
6
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• Memorandum to Mr. Belmont 
Re: Proposed Destruotion of "No Reoord" 

Loyalty oj Government Employees and 

• 
-, ' 

8eouri~y of Government Employees F,orms 
i 

10-30-58 

~ __ ~ __ ~Ifurther stated that in the oase of standard 
Form 85 (covering n.on.sensitive positions in ,E:Cl!cuti,ve Branoh) the 
forma are mGde out in quadruplet in a fan-fold arrangement by eaoh 
Exeoutive Agenoy. The signed original is retained by the employing 
agenoy in the event it is needed for proseoutive purposes arising 
from fraud. The oopy whioh is returned by the Bureau to GSG with 
our etaap indioating no derogatory data f~und i8 ~ept in the GSG 
lile. II nothing is developed by. GSG oonoerning the individual 
01 aoterial significanoe on loualty or,suitabliltu, the file is b6 

destroyed bU the GSG Regional O//ioe alter 90 daus. However, a b7C 
record is aaintained in the Seourity Investigations Division of 
CBC at raahington showing what name oheoKs were made. This oard 
is destroyed ajter 10 years. If anything of material signifioanoe 
from anu souroe is developed in any of these nonsensitive cases, 
the tile is never destroyed. In every instanoe, a oopy of the 
Name GhecK Form is sent baoK by GSG to the employing agency with 
an endorsement showing what cheoks were made by CSG and this 
beoome8 a permanent part of the person's personnel folder. 

Standard Form 86, aooording to I I is used 
regarding persons holding sensitive posit~ons and the same number 
Of oopies is originally made up by the employing agency. The oOPY 
used for requesting the Bureau name oheok is retained by CSC in the 
investigative file at Washington and it is never destroyed. A 
oopy of the Form 86 is sent back to the agency with endorsements 
by CBC showing w~at name oheoks were made. This is retained in the 
permanent personnel folder on the individual. 

ACTION: This memorandum should be routed to the Records and 
Oommunications Division, Records Branch, for its information. 

'.- 2 -
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"(jjftc;M Me~:lndum " UNITED ST!I G~VE~NM~~~ 
TO s . B. DonahoeT 

. 'pll'/ 1 
1 

DATE: 10-29-58 
- Mr. Nease 
-·Mr. Donahoe 

Tolllon __ 
Boardman _ 
Belmont __ 

PROM A. R. Jones~. 1 lv.J:r. Short Mohr __ _ 

1 - Mr. 

SUBJECT: .FRITZ KfJHN 
PERJURY; IlvJlA.'IGRATION AND IJATURALIZATIOlJ 

A. R. Jones Nease __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Clayton __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

Reference is made to memorandum from Jlir •. 3hort to 
J£r. Nease dated 10-20-58 requesting that bulky exhibit file 
number 61-7594-40 be reviewed for determination as to dispvsition 
or retention. This bulky exhibit has been reviewed and consists 
of Photostats from magazinel3 and newspapers, some of which are 
in the German language and some in English, which were furnished 
Bureau in 1939. The translat ions appear in report form to show 
how closely U.S.-German publications followed propaganda material 
published in Germany. Fritz Kuhn, according to masthead of 
newspaper, assumed full responsibility for statements appearing 
there in. 

This case is closed as it is of no further investigative 
interest to Bureau. The bulky exhibit is of no present value. 

RECOMMENDAI' ION: 

That t1is bulky exhibit be destroyed. 

61-7594 

ARJ:1mc~ 
( 17) 

I 



UNITED 

DATE: October 24, 1958 
« 

~
\l 

(\ cV' 1 

' SUBJBCT: SURVEY OF aHINESE COMMUNIST (; :~~~::,~,:;~D'~~:~;'iJlP,r/')/1 ~ gl::= 
Be memo Shor"t to Nease dated 10/6/58 entitled tI!f .... L r 

, nOommunist Party _ Ohina n concerning bulky exhibit file n' OV~\ 

S. B. Donaho~:;'r FROM 

. ' 
1,\', 
r, 

U 
51 

64-200-246-401. This ~uZky exhibit consists of Photostat of a 
large pamphlet. This,~p-hlet which was returned to its source was 
originallY obtailled 5/21/51 by th~ San Francisco O:/:/ice :/rom a r{ , 
confidential informant. It had been received by the -Ohinese t 

, 1!.atioll41lst Daily,. San Francisco, Oal i:/omia, during week oj I\. \ 
.:.:''''5/14/51 jrom an undisclosed source on Formosa. A Photostat o:t the ,1\ .1 
. pamphlet was'made and .1 o T7JX1,rd ed to the Bureau where a translation 'V 

of the Ohinese characters appearing therein was obtained. The ~ 
translation disclosed the pamphlet consisted of a series of charts ~ 
showing the organizational structure of the Chinese Oommunist ~ 
Government.Party and Army. Butiles reveal that Photostats 0.1 the ~ 

tpamphlet were disseminated to interest Government agencies and t 
,that small size copies are actually available in BuJi1e 100-40-Z67. ~' 

REOOMMENDAT ION: 

i ;f 7-,c-J!l-

\ 
ri,.;, t;, 4 ---' ,:; .... ;!:.'~ 
- --NOT RECORDED 

126 NOV 24 1958 
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TO S. B. DOnah0:}f DATE: 11-6-58 

1 - Jlr. Donahoe 
1 - Mr. Kayne 

UNIT.EIJ STATES ~ ~ 
/ t· ""111" 

Be memo 10-20':'58 from Mr. Short to Mr. Neastl 
requtlsttng (J rtlvtew of bulky tlxhtbit 61-7602-192 for a 
dtlttl~inatt~n as to thtl retention or disposition of the 
material contained thtlrein. 

Tol.on_ 
Boardmcm __ 
Bobnont_ 
Mohr __ _ 
Neaae __ 
par.on. __ 
Roaen __ 
T= __ 

Trotter_ 
Clayton _ 
Tele. Room_ 
Hollomcm _ 
Gcmdy __ 

This exhibit contains five Photostats .each ~ the 
first four issues of the "Blackshirt" dated 'February, l!arch; 
Apri 1 7 and May, 1939, at New York fJity; five Photostats of a 
circular captioned "Portrait of a Leader"; and five Phot08t~ts 
of a circular bearing the name "American }ascists (Incorpo~~ed)." 
This material was voluntarily furni;red to the New York Office 
by Paul fJastorina on 10-26-39. fJastorina described himself as 
the one real Fascist in the U. S. He was the nat ional leader 
of the American .F'ascists, Incorporated, and editor of its 

"'-'<_.~ publication, "Blackshirt." 
',---"""< The March, 1939, issue carried the "Blackshirt's 

Po1'ic;y" on its editorial page. This pol icy is quoted on page 3 
of the report of SA George J. Starr dated 11-1-39 at New York Oity ~ 
under the above caption. The material in the exhibit contains no ~ 
indexing whatsoever a~appears< to be ot:gno further value to the j :.u 

Bureau. 0 11 ). 0) r~ /'1 :E ue IVL\OI I bV) o't Lt vea VJ \-1 0T,-'e V I U .'~ 
REOOMMENDATION: . :~ -) 

That the bulky exhibit be destroyed. 

. ' . 
0/.- ~ • 

:NoTRECoR~ 
• I'\\.IV J.~ 4"~O 

4 
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<~-Ojfi;;··M Memolndum 
? ..... '-0 

• UNITED STAls GOV~~~~~~T' 
TO DATE: 11-10-58 MIl. NEASE~ 

/) .' IJ I ~~~~~~an ~ t/. PI. G. EAMES £..",~ I ~ \jVtG1'r ~~~~onh_~.;6 FROM 

, ~. ,f( LA f t / t1 r1 (1.5 "H', ~ f P() f:1 7 t" & fJ . 1/ f~ J/' ~~;::n~r : 
• Rosen __ 

SUBJECT: ~:JJES'.ll?,.U.o.T.X.oN-DJj'-EB;:.J1J£l!QflJ:/:L • \{! Tamm __ 

BY THE GENERAL AOOOJ!lf1'JKr;,=Q.U~. p~ ~:~t.te;ullivan_ 
W a $(~ ,j)(J \ Tele. Room_ 
___ Holloman_ 

iir( Liaison Agent/Joseph M. Fitz rald,r'advised that Gandy __ 

in a oonversation with Mr. Robert F. Keller General Oounsel Of 
the General Aooounting Offioe~ (GAO) on 11-5-58~ Keller stated that 
GAO would like very muoh to be able to destroy rather than return 
FBI ap lioant-t e ~ts in GAO's possession on GAO personnel 
tha. aveied~ retired" or otherwise left GAO. Keller wondered 
if the Bureau would write a letter to the Oomptroller General~ 

\ 
A.ttention Mr. T. A. Flynn~ giving GAO the authority to destroy 
suoh FBI reports in the future when they have been determined to 
be of no further use to GAO. 

\ \ 't,.", 
. \ \ ~:. It is the ,ourrent praoti oe fo r GAO to return to the ~I') '.v-" 

Bureau oopies of,FBI reports we have previously disseminated ·to % "''' ' 
them after the need no longer e~ists in their agenoy for the ~~~) 
retention Of these reports. The ReoordsBranoh is authorized ~ ~~ 
to destroy, when reoeived" oopie's of Bureau reports returned to the I~ ~ 
Bureau by agenoies to whom we previously disseminated the. reports.~ ~~, 
Proper notations refleoting return and destruotion of oop~es of '~\" ': 
reports disseminated are made on the original of eaoh report ~ 
(66-2435-2094).' ~~ ~ 

9§ 3 
When similar "&nquir"&es have been reoe"&ved in the past~ :::..~ 1 

it has b'een the determination of the Bureau that the Bureau would :--. ~ 'H 

rather have the respeotive agenoy destroy the reports by. burning ~~ ~ 
instead 01 returning same. Through Lia"&son" some of the larger 0,0 3 
agenoies (suoh as Army" Navy, and Air Foroe) have be,en~ i'nformed !a A.~ 
that i-t; is not neoessary to return these reports provided th:4J~' f2 ~ ~' 
destroyed in aooordanoe wtth the provtsions of' Exeou-pive Order) lJ t5d 
10501. Thts order provides that Defense Informat"&on marked i .. ~p~, 
tlTop Seoret~ 11 "Seoret,," or "Oonfident ial~" shall be destroyed l ,~~:~: 
by burning or an equally oomplete method of destruotton" and that ;:> ;3,.1! 
a reoord of the destruotion shall be maintained by the destroying 
agenoy. 

UP LYrB: ph ,JUl f.~~p.n~~{nr~~ q, RiG; 55 t (; - jr;" f/ 6' -zrJ -[)~ 
( 6) lit . ·,,t,tr.U\ '"~'!'i'i."'"~!'Iil ........ 

Enolosure~ n~jl'f2i~~:2~;~!'!:J~i ~·j~~~tE,tMrrr-- ---x . 
, - ll_i11:{~tn'{~ ~~;~;;"~ ,:~. , .. r ;t,.?1;..... f,iMJ!J~'frorr«e 5J195~age 2) 

• ."'11 it" t;~1.JiJJ ''j,,~.''/.f-.,r:'.§:I.J l' till'!; )'1\1 v BUftle 66-3286 ., !n:rr .~~ u ... ,·:.~.; ~~{) '0_" ('. 

1 - 66-7225 IUL.,_ -05 '<2!.1V __:v~ 
1 - 66~2435 -D4.5i:?<..tell..~l~ 
1 M. Fit2gera~~ 
/- ~ 

..,.?:;J tC-/. 'f'1' G ,:"-11./" ':J~g ,/ 
/lf~ 
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Memorandum to Mr. Nease 11-10-58 
Re: Destruotion of FBI Reports 

By the General Aooounting Offioe 

REOOMMENDATioN: 

That the attaohed letter be sent'via Liaison to the 
GAO advising that the FBI will interpose no objeotion to the 
destruotion of the FBI reports in question provided the destruotion 
is oarr~ed out in aooordanoe wiiJh' the provisions of Exeoutive Order 

l050l. "r 
'/ ~ 

~, 

. \' 
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. 7:'J'C"~' ~orig ~'i''L- i 

1 - Yellow'" 
1 -Mr. Eahes. .' i 

1 -' Liaison 8eotio1f" t 
1 .- Mr .• Fitzgerald 

,.No7)ember 28;1 1958 . 



, --, 

, 
Comptroll:er General altbe ,Uilited Qtates: 

, . 

. Prorr&ded the method of aestructi(m ,Q.u.tl}ll~din 
paragr,aph one -£8 .followed.,th:ts Bureau has noobjecir&on 1;0 
the dest'/'uct'ton' 01 any FBI reports lDh'toh the 'General 
,A'coounting OJ/tee Jtncls a.re ot no "further US'e., 

Note on Yellow: 

, ' Destruot'ion o/l!'BI appl i oant-type ~eports by the, 
Gene,ral Aooounting O//ioe (GAO) was 'authorized on the basis 
of memorandum Eames to Nea,se dated· November 10~ 1958. 
Previously GAO had /o,llowed the< practioe a/returning these 

, reports to us after the employee .'s ,oonneotio7), with GAO was 
terminated. Ourrent'authorization to GAO to destroy all types 
of Bureau reports found to be 0/ no further use ,is in. 1 ine with 
p~eviQus polioy whereby the Bureau has uuthorized other agenoies 
to destrQY our reports "bather than' return them. Th is matter was 
discussed with the Reoords Section~ Becordsand Oommunications 
Division~ prior to the preparation 0/ instant memorandum. ' 

", 

\ ' 

l~

\\ 



Mr. Tolson DATH: 11/19/58 

~
'\ Tolson , __ _ 

a"hr.ont _ 

Q ~ M.,hr __ 
• ,:- ') \ b7C :iMse -_ •... -

PIlU';'O:.1 ---r
,.R0\t,n ~ .. 

SUBJBCT' SUGGESTION #584-r: ~~j,{:':.;.;:= 

~~~~:l~~inl 0 De51 II u e. Y, t>~ ot r3 urea v.. It. ~ .. ~~;?y:"-
PRESENT PROCEDURE: SAC Letter 58-29(F) dated 5/6/5~~~;f~c~ed 

that the office.of origin may destroy all copies exce~t j¥~1 uIt 
one of each serial in f11es which are over 10 years old in the ~A~; 
following security-type classifications: Espionage (65); Internal 1j/. 
Security and Security Matter (100); and Internal Security - Nationalis\~ 
Tendency (105). Referenced SAC Letter pointed out that files in these ~ 
categories were not to be consolidated. When copies of serials were ~~ 
destroyed, employee must place date of destruction and his initials on ) 
each serial of which copies hav~ been destroyed. 

SUGGESTION: That the original of each serial not be dated and initial~ 
when the copies are destroyed but that the date of destruction~,\ 

and the employee's initials be placed on the top serial only in the fi~~~ 
~~ 

ADVANTAGES STATED: Suggester stated that suggetion would save 80% of~~ 
time now consumed in destroying the serials. Initials and ~) 

date placed on top serial in file would indicate that all duplicate m 
serials beyond initialed serial have been destroyed. Suggester 
calculated savings of this suggestion at $12,582.00 annually on field-~ 
wide basis. ~ 

OBSERVATIONS: SAC C. M. Kelley, Birmingham, recommended suggestion ~ 
be adopted as it appears to have me:;- it'. § 
Similar suggestion submitted by SAC, Los Angeles 7/2/58 ~ 

(Bureau file 66-16306-1310) which was not adopted per Bureau letter tdt 
SAC, Los Angeles 7/9/58. Suggestion was that authority be granted t08 
stamp and initial the inside file cover "Duplicate Serials Removed." -l 

Authority to stamp file cover not granted as Executives Conference ~ 
on 4/28/58 specifically recommended the" requirement that date of (5 
destruction and initials of employee destroying ~i:S be placed on @ 
each ser ia1 when cop ies are destroyed. I' ".. 32 ~ 

Training and Inspection Division has cOD§~~na~~O~e~DsuggestioD 
! 

of Mr.1 land his savings claim. It is belte ~~~5~is estimate 
. of annual savings is grossly exaggerated. The e~oyee d~ing the 
I serials must handle each, fn~:~,vAd,~~).c:-)Jil",~'i:ial in t~l'EI .~- 'stroyed 
t and it only takes a few~s,e,cpn:(rs·,to" a:ff;l!x~;lil:Wf.Xnl't)ials 8f~9'Atte of 

,Ii ~f~fil~":~~' ';~ :::~~ ~~1 ~;}\1 ;';~)i,i\l uu;:!}q\.~~:12. OEC 
;). . ibi~:tiJ~U ~~ M~~~ff}!\'~~£H~~l~H!J ...--- b 7 C 

[11 (;~, .~ .,~'f,;, IGj(ft1~~iQl."'~~5~ rn-' J-+ 
t~ . 1 - ~'i1l.'it~l·file of MR.I I(sent sepa;;:t;~ 

,"&...l1~_~.;..;.~~:.:..c.:-",lIo,... __ ",--.... ~.,.,~ , ........ _. '".~"";;'-' __ ~~M' .~ ""~~:.:;....-..~_ 
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, .. '- ' , 
Memo Q. Tamm to Mr. Tolson 
RE: SUGGESTION #584-59 

OBSERVATIONS: (continued) 

11/19/58 

destruction. Training and Inspection Division feels that the date of 
destruction should be on the original serial that is retained so that 
there will be some indication as to what happened to the copies. 
Otherwise, if serials are lost or removed from the file, there will be 
no record or methpd of checking. 

b6 

RECOMMENDATION: That the suggestion not be adopted. No further action 
~s necessary as Mr.! I was thanked by letter 11/4/58 for 
his suggestion. :tx:.;. A.'I '" 

~;""!t.Ij;, /~ 
, " ". ~~ \' 

b7C 

)// 
i r ,/ I';' " 
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'-..Olhce MemO'''' I .' JJ" I . , 

TO : ·v"~ :3. 

..f / ,~ PROM A. . ~. Jones ./1/;--/ 
, 1/ 

SUBJECT: 

.\'{:.-
~'t' ~~, .. c 

\ 

RECOillMENlJATION: 

100-25208 

l5::; [JEc 9 
ARJ:1mc~ 
(5) 

. ; 
! 

• UNITED GOVERNMENt 

DATE: 11-13-58 
1 - Donahoe 
1 - Nease 
1 L. E. Short 
1 - A. R. Jones 

IVQT R~C(;){~~1!.O 
117 DEC 4 }mr -- ... 
---- rt' DEC .;1 leS8 ------ rd 



TO 

FROM 

SUBJECT: SUGGESTION #723-59 
REOORDS BRANOH STREAMLINING OOllMITTEE b6 

b7C 

SUGGESTION: Jurs.1 la GS-6 employee assigned to 

Tolson __ 
Belmont_ 
Mohr __ 
Nease __ 
Parsons_ 
Rosen~ 

I --I m 
OTrotter __ 

W.C. Sullivan _ 
Tele. Room_ 
Holloman _ 
Gandy __ _ 

the Oonsolidation Un~t oj the Reoords Branoh, has suggested 
through the Streaml ini ng Oommittee that employees a;ssigned to 
the Oonsolidation Unit be permitted to destroy all oopies oj Jield 
ojjioe reports, bloo~ed enolosures, letterhead memoranda from 
jield ojJioes and· outgoing yellows during the oourse oj the 
re.gular work when the material is eit~~ jive or ten years old. . 

)L~ ~ s tX-j~'-'~ l~ "" 0 ~ • 
OONOLUSIONS: The Reoords Branoh ourren?J1y ~a's-(!,-o~0p-y-a!estruot1,0n 
program in operation. This program is destroyingi§~~s~ oORies 
!l1. oom7ltJ!:..nioations in Bur,!!!EJ_.Lilo~?~ The destruotion oj=-f'ftese 'copies 
is oontrorrea~n one"un~7; wi-thin the Reoords Branoh and it is 
believed that we should not extend this oOPY destruotion program 
to other units within the Reoords Branoh. 

REOOMllENDAT IONS: 

(1) Unjavorable. 

~] 

. 1)1 ID 

~7DEC24W -'t' 

b6 
b7C 



" . 

Mr. Charles N. Keating 
Director 

-----" 

. ,/ 

'" 

ir 

December 15, 1958 

Offlce of Personnel, Security and Integrity 
International Cooperation Administration 
Washington 25, D. C. o . 
Dear Mr. Keating: De,5 -tf2. (.( C -t ( 0 ;J 

;/ ~: 6! !;;u ... "t( (),,/'j-' ' ',' ,~ ~ 
. JJ ~ , '" <1 (A I = i" -;.-I';:;.t"l~/~~<~f&~ __ if j-' 

I have received your letter of December 9, 1958, in ';f (/; 1-/ t 
which you l'equest continuing authority to destroy your copies /\.'::;-"-~ ../ N 
of FBI investigatiye reports on emplQyees of, and unsuccessful ~ 
applicants to, the Ip.,ternatlonal Cooperation Administration. 
You point out that the destruction would be accomplished under 
the provisions of .l;!;xecutive Order 10501. 

DEC 1 7 1958 



~ , 

, H' 

" ' 

NOTE: This reply follows the requirements of Executive Order 10501 
and is in accord~ with Bureau policy on such requests as 

shown in the letter of November 13, 1958, from th~irector to the 
Comptroller General of the U. S. authorizing the latter official to destroy 
copies of~I reports in the sameimanner as indicated in the current 
outgoing. Bufile 66-3286-811. It should also be·noted that during the 
time these reports are ~eposited in"fue .Federal Records Cent.er they 
will be granted the security required by their classification. 

- 2 -
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:."'" ~ ""\INt~RNATIONAL;c6oPERi.TION ~~MINISTRAT;ON; ';<', :;".:. 

" \','. " .: "~',", ':'··W~'~i.~g!On·2~;,~.·,C~;: ,';:' ", :.,,".~,~,': ":, \ . ":.',,, , " 

"<, (""t,: .\ 'Decembe'r 9,' '{~48<':: " ,:."; , .. , ::~ ::';,:,,:J:,:,;:.,:' 1,:~:' '>~:'':-., , 
'> ",,! I,,' 

, • )r,' . , , 
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" 
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" .. , 

I "'. 

, i, ',. '. . , 
.. ' ~:i' . " 

" , 

,", , 

. " ",' 

I I "~', ' '1 "~ ~:. ' • , ' + ... ?( e ,,':" u -,,' , I . " , •• 

',,;.... '; ',: , " ~ '~~" " 

" " . ~ ~ ," ' , 
-. :". > 

" 
, .. \, " .," ,',., 'I- i - ';' 

,~ ~.~ " \ 

-'" 
. '~ ,>~..; - . 

~ , , ' . 
", ~,: ", '~--""" ~, 
" ~ -' 

-, ,', 

,Honorable ;1., Edgar Hoover., -ll.trector ," ,,', .: . 
Feder~,::aUreau: of' lnvest~gati(,jn. ,,,'. ",' .... :" 

'-.jj, . 'Department ,or JUf?tice ' .. ' 
l'lashihg~on 2$" D • .<r~, ~ ,": 

-\ ~ . ' , 

" . .. . ",. . ~'. ,: ~, \,' " . , '\ 

, , . , . 
~~ • .. 'I , ", ',~ , 

"~'VI : - - " • ~r"~,' ~. • .' /' ~ ': 

, ' .'.,. :,' , 

, " 

:', . ,.," :ICAiap;Lann:fng·tQ,\i'et:b:.~' .to·,th~"}'ed~~a1 ~,c~r4~\q~nt,e~' '. '. ':".:'. 
, ,security ,inves~igation, £plQ.~~s. 6£ lOA. emp;I.~,f3s·and :e.Ql~r.so£ ' : . " ' 
, uns~e(;jsstU1:t"applicaJ1t$ ~lho· hays. l'loji, been . .'eniployea 'l;);r:tdA :to~. the 0" . , 

past. fOUr,' years',;' :E~ch, ye&r inth~ rut1ll:"e,'ws p1.an to r~f,:tr~ a.rioiihe~ , . 
~oUp6$ t'olders pn the: aa.~ ,·b~siS$. 1>J'e al!~,o p~an to see~; .authQrl.ty :' ::,", .: 

'1lllder 'prbvisi911S of the lWg.Ol<td~, Dl;!SP~,sfU·;Aot,:,of' 1943 ,to'pe~t \; , .... , 
destructi,on o~ thosel'scor$1s' 10 years· after :~mp1oyeefL !.la.ve, separated '. . . : ' ' 

, f~~inI¢A. or, ~ f3f'~ect, P ~ars .,after th~,,;t:Qlders' have 'been plaoed'," ",', . 
, in'(fSAstorage. " ',"','" '. '". '." ",c' ".,'.,.' ..•• o, 

,,- '" , • !' - '1 " I.. " • ~~ • " ,'" "':' f" '. " ~,t, . ~~. - c ; 

',I • 

,,' ,Included d,n' thesE{f9J.der~:~~·',~6pi~S ~f FBI .investigative 
~epqrts.. :As ;your. org#zs.tionl;1as : the. 'orig~S 'of ,these ~ports ,'. 
'lie ,req~st ,c::ontinUing autJlori~~Y'·i;.o ~e~t~oy6Ur copies un4e~ p+,o-', '. ..' .. 
yisions 'Qf. Exeoutiye·Q:t.'~:t: lO~Ol' on tne. s·ame. basis~s thE;l:~st ,of' ; . ,\. '.",' '~ ,,' < ' 

the material in these, ·,£91ders., ' Thi~ ~ ~ke', it·poss:i.ble to ~s~, .:, ',., , ' 
'posada' o!p0m.t>lete folder~.' '~~ther'1i~lali p~~e~~tiL d$structi6~ f.>:r ',': , •.. , "> .".: " 
'fo1 rs. : ..' '..... , " . 

1. ; '. 
~ :0 ,-

, ,;; "J • .;: ,,, , ~ 

, ' '. ' 'Sincerei'tr;"'"oUr~': .... , ..... , .; 
, ,.",," ',. 'J. ,".' " . ," .' .•. ,' . 

,', 

. ' " 

',. ... , '~~ 

',' \ G"" ,~.1 -, ' " 
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" 

" " , j 
~ ,> 1 ' : ,'~' ,-

,,¥ i 
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," .' . , . " 

,'" " '- ~\. '- ~ ", ~ ~,- ,-

'~ ~ '" ~ .' .. ~'~, ' ... " 
'" .> 

, 
,~lJ ~- ,; • 

: t" .' , ., 
'. t. " "J ' -

,I" ~,': 

" , 
';0; " 
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FEDERAL BUREAU~qF INVESTIGATION 

December 10, 1958 WASHINGTON 2S.Jt. c. 

MEMORANDUM TO ALL BUR¥-AU OFFICIALS AND ~pPERVISORS 

O ri~ ~;/.'~ ~~, ~ t KIf' f"[~tt~)hlb< ~t .~ , 
-(,l~~ ~~,~t, r t."tf~'f * (y~ 

(A) ~ST1WQTI.Ql!, Qii~ GOVERNMENT EMPLOYEES' 
AND SECURITY OF GOVERNMENT EMPLOYEES FORMS -- The Department \\&' 
of Justice has approved a recommendation by the Bureau concern~ \ ~ 
ing the destruction of copies of Standard Forms 85 and 86 ~~~ 
("No Record" Loyalty of Government Employees and Security of 
Government Employees forms) maintained in the Records Branch. 2 -

, In view of the disposal of these "No Record ll forms, it will C 

no longer be possible to conduct name searches of this material. ~ u: 

" 
" 



,; 
/ 

.. 

Det., 

" ' . 

'66-J;;:{,{;'-
1Jeceaber 8 1 1968 

Jir. r'abell JoluleoJl 
CA 'et./ 1 IllV •• t"tJ"Hn. 11'11'.',,» 
U. 8. O'ull 8~ru'o. C ... ".iOD ,.,../1'.,11;0. 11S1 11. C. 

""0.' JoAn lldgar lIo011.,. # Dh •• rio,. 
'.deNl .1INO o.t .nsu~.1;".t'oD 

Sub Jeot I »-.tMWt'lOIJ o.t "0 S,cord n 
Loyoltu ~ gOUB~lli Japl.,... cad 
Seour'ty ~ ~Dv8rna.n1; Zaplo, ••• 'o~a 

') 



i, 
I 

I , . 

- l .3'-4' 

." 
M#. NEASE 

L~ E., SHORT, :, 

'. -

DESTRUCTION OF ~'No RECORD'" "', ,;", 
LOYALTY OF adVERNlIEll'i! EllPLOtSSS AND ' , :. 

I 

" 8EtJtJiiIT! OF~qf~R~E~T,. EMP~OYE.ES _FORMS~, ,_' .~ ," L', . 

Y< STy IA.!y ( ) Y " I ,OJ Ji t{ r e If t{ 7'( 0 r >~ .~ T 1-' 
By memora~ctum datfid 11 ... 25-58, 7;h~ At1;orney'·General 

(tJ · 
~ '" appro't}(f/rJ, Ute desi;ruo1;t on' o! Standard Forms 85 and 86 (''No ·Reco rd "."' 

:Loyalty Of . G07J(frnment Employees. and Security oj GOll~i'nment ," . , 
, ErnployfJe8, .torms) maintained in the EfJ,cords Branch., : By' m~mo-' , 
rctndum. d(j,t~d 12.4)-58, I 'tranSmitted to t1&,,- Deparj;ment; the nec(!!s~ 
'$arll lor-ma ,lor the purpOlje, 01 seou"'~ng ~AroJi,i-'t}'al aUi:;'hor'&ty lor the. 

, d~.s'tr1J,c1;t.on 'q! "1;h"&8 ,'ftLat¢rtal. '" 

The'N~ tS(},ttach.ed h~l're'to a memorandum to ali. Bur~au , 
0!/i,ota1s and Su,p.er'IJlSOrS s(#ttt.ng forth thtstn!ormattoh and ' 
ad'IJtstn~ ihdi; it will no l~nger be,posstble to,~ondu,dt'asea~ch 
0/ th6' 'No Rt1cord/' Lo,gal ty ,of GO,v~r'nrI1.J1.ni; Eni:plQy~es and 8e,ou7"7.1;1/ ' 
6! Gove't'nment ,Emploll~ilfJ lorms. ' ',' . 

, )'t , " As tt rij]8lkit of the, disposal a,f -bhis11iateri,al; trl.thtJ -

,ti}" ,-: 

\$) 
" , 

, 
~ 

~ i, 

~:.. ~ , 

,~~. 

. .fu-l;ure i-(; wil,l only b(J, neces,i;ary lor -(;h(# (J"l1.Ji,l Se'r'l}i,ce aommiss~o'n 
(aSc) -(;0 i!rubmii; on~ ,coPy Of -(;hest1. ,forms' ,to the Bureau' for name:' ',' '~ 
check purposes tn8t~ado/ th~two ooptes pr~sently be.tng 8ubmtt*~d. 3 

.• The Ltatson Seottdn 'hall disoussed this matter' pre.7Jt'Ously witli a" ~ 
rep'N{sentd,ttv8 Of 1:;hfJ asc who .adpisetJ.-that' tn. the event the Bureau 
7J(lcetved au1;hori'fjy-f;o diaposl[I o!'th$. forms'on hand .ana o! not 
'r.'etatntng a copy 'in the /utu,re"asa uJouldtake stfJpa'1fo tssue 
tns,t~uQttons to Agenoies, inth~ E:cecu-(;(.ue. Branch a/the: (Jovernme.h.t 
,;po reduce the numbero! oopte.s o! thesfJ forms., 'He' _tndtcated that 
CSO would not td,kt:1 any ac-(;ion ,"&n this'.,7i1.a1;t¢,,. until it ·is" informed ",' 

.' ,by letter of, the Bureau's, !1,na'l decf, s'tdn; " .,' 

. There ts o,t,tac!ied he,reto' a propose.d letj;e:,.,. t'o asc c.o~-
,.ti,rm'ing the pre7>ious dtscU8Sio'n with thf!}m, a.dvi 8tng- Of the Burlii/lU' 13 

" J~'c;:tt·OJ1; in this matT;~'" a~d requesting, 'f;ht:1m to t,s8ue. the necessary 
, tn,s.tru,cirtona ·-(;0 nitduoe",1;he' mtTiJJ)(4r o! copies 0/ these' forms ·sub-,·.:" 
mttted to the lJu)!~;au. - ': 

, 'i~ ~- . ~ /.. 

... 



~; . 

',l " ", ~ 

~",;,(:~,;::~~~,,!~~~:; , 
)1':. , 

j": 

'-.. , '-;'" 
',rt' 

',', 
, ' 

, '. i, 
l, • "\, ,'~, " 

"U-etiz,tf t·. : E:~ >S1i.or'b t.o Jir .': Neas,:e'· ./: 
Re,:'" D~~t;ritctlo~:, 01 ,"No:Jl,ep'(J,'('d/' ·, " .. " , 

Lo.yal'~lr'of: 'G O'IJe~,nme.n f ,Empl:O lie e~"cin4·, , 
,~eouri,t;y ,'oj' Governm.eniJ, ~mp~o,yee8:F/)rm8"" 

~ " , •• ~ "~I ' '" : , ",' ,,". ,'.' ,.,.-' .. : ""'J, ~,'\ 
• ,.,', ~ -II \ 

" . 
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... / ) 

," Ii '\.' 
t;'-' 11' • ~: ! {,~ i" 

RE(}Oj{~NDATIONS: ' ,. ',' ~., :./;, /<.': 

, .'~'.,,: .' }J,~: .' "'!ha,t; the Al'tt~c4ed' :propof$.~d i,etter /-60 ~':~h~,: ~tJ't~,:'! 
":.,S;eriJ'i,'ce '{JoTn,m t$:i'ton .be. a,pPr.'o·v,ed ,and 10r7JJ(J,T"df1d ,to', t;he/L:j,~a:t8on ' . 

'~"'" Sec.tlon lor deJ.ifJ·~r1J,"'t;o,. the' aso."", "~~.' " 
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Mr. s. A. Andretta 12-3-58 
I~d.mtn t 8tr~tt ve ABSi stant Attorney General 
'Ofc; - .3 ;/- P ~-
lJireotor" FBI 

D GeN 
Proposed Destruction of "No Reoord" 

(11
' ' Loyalty of GovsrnmeH' Employees and 

v Security of Governme t Employees Forms .) 

~-'+-'-~, ~~~~c.7('::"'(::,J-,;;-...!./~,:,"{~') t!~.; r:-~(~ ;;2;:; 
Reference is made to memorandum to this ur~-u:tr~m 

the Attorney General dated 11-25-58 approving the proposed 
destruction of the copies 01 Standard Forms 85 and 86 (Security 
InvestigatilJe lJata lor Nonsensitive and Sensitive Posittons) 
presently being maintained by the Bureau. 

In aooordanoe with this approval$ there is attached 
hereto Standard Form 115 (Request for Authority to lJispose Of 
Records) .!or the purpose Of seouring the necessary Arohival 
authority for the destruotion Of these records. 

:;;t is reque sted that these documents be forwarded to 
the National Archives Records Servioe of the General Servioes 
Administration for appropriate aotton. 

Ene Z O$urf-'S - ,I:', 

\ VWM:::;/"lh;' r 
i (:5) . 

t ., 
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UNITED STAI GOVERNME~T 
.. 

'51 
MR. s. B. DONAHOf/l.h . 

JONES, 1If-
DATE: December 9, 1958 

Tolson __ 
Boardman _ 
Belmont __ MR. A. R. ~ FROM : 

t UBJBCT: KURT FREDRIO< LUDWIG, 
et al 

was. 

Mohr __ _ 
Nease __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
Clayton __ 
Tele. Room_ 
Holloman _ 

y1 
\,1 
1 \\ 

ESPIONAGE - GERMANY 
Gandy __ 

Reference is made to memorandum from lvir. Short to Mr. Nease 
dated 10/15/58 captioned "Obsolete Material Maintained on Seventh 
Floor, Identification Building lt requesting that bulky exhibit file 
number 65-33780-2696 be reviewed for determination as to disposition 
or retention. ~ 

This bulky exhibit has been reviewed and consists of a fhoto- ~ 
stat of the transcript of record of the trial in this case captioned 
"United States of American versus Kurt Fredrick Ludwig, et al. 1I By 
Bulet 11/7/58 New York was requested to advise whether it had a copy 
of th~ transcript and/or whether the original transcript is maintained 
in the ~rt records of the trial and if so, whether the court records 
would be maintained ad infinitum. ~ 

New York by letter 11/28/58 advised that it did not have a copy(\. - . 
of the transcript of this case but that the original transcript is main- \~ 
tained in the United States District Court, Southern District of New York N\ 
and. th?t. transcript under the present regulations would be maintained \V) 
ad lnf 1 OJ. tum. 0 l) IE s -r RUG /1 -0 ;J 6 F 13 u ~ E. AU? R (\ e t ~ r~. I 
RECOMMENDATION: G IEJ '. -'\ 

\ 
Since the original transcript is available in the even~ w; J~ 

, should ever have occasion to refer to it, it is recommended that the ~ 
, Photostat of this transcript presently maintained in Bufiles be destroy d 

~ 33960 III ill {~"! 
~/ -~ ~~ ~i 

ARJ : j a s .1 ~ , 
(4) oJ 

1 - Mr. Nease 
1 Mr. Short 
1 Mr. Donahoe 

I rJ-T>;;OR~D~' n - /. (f,IF" ~ " 
16 ~~la5a'''' 8 

-~-+--/-
~ H 

~ 
m 
@i 

1 - Mr. Jones ,-.J 
60DEC17~S 
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UNITED STATES GOVERNMENT 

TO DATE: 12/2/58 .. c. 

, Boardman_ 

cs'r, FROM : 

~ 
SUDJBCT: 

Mr. S. B. DonahO~ 
'h}~ Tolson __ 

/. 'Sh~( ~:~~~ont "_ 

Par.on 
Ro.en PROPOSED DEINDEXING OF THE NAMES OF O?FICIA L, Tamm __ 

REPRESENTATIVES FOR THE PROGRAM OF EMERGENCY I ltd Trotter __ 

AID TO CHINESE STUDENTS atb- v~~~~o~o~ 
() 'J) es"t. u. ~.:trO.n_O .. ,=- _ ~ea. u,. ~j?.§!..~ ~YV' ~::.':;"~ -

Re memorandum ,S'hort to Nease Novemb~r 21, 1958. 

~~.»:C!.en-e/a"l Re memorandum recommended Domestic Intelligence 
~ ~;'j ,~= consider deindexing 1 ists (33 pages, 493 names) of ofjicials 
~ ~':" ; jor administering Program oj Emergency Aid to Chinese 

1 ~'\:~! ~·:.,~'f Students. 
Ft'r t:.IJ 

, ~ -'f' ·:,"1 This is a list oj ojjicial college represent.a..Uves 
• ,~ ~ (-.t;.~'" 
~ •• , "bl;! on var i ous co lIege campuses throughout the U. .:./. In most 
~~:~ -~~ institutions .these men were the joreign stuient advisors 
(' .• ;:-/)~5 and in many oj the larger institutions the jield had alrecJ.dy 
/ .. .:~ ~~:~ contacted' them at the time the 1 ist was rece ive.i J,t the 
(~:::: -,."'.~ Bureau in 1 950. 
t-~ ~ ~ ',\'7) 

Uf G ~ List jurnished as enclosure to ;;:'L;::hington Field 

l
~ ~ . ..!! Ofjice Zetter to Bureau December ::::2, 1950. ~ lst not 
~ ~~ jurnidhed field but retuined uUU jor supervising .s'ecuritb 
:t" E3 cuses involving Chinese students. 

? J List now thoroughly outiated. By now muny oj the 

~
. individuals listed have advanced uca.lemicJ.lly or have 

~
4 transjerred to other schools or private industry. Zven if_ 

, .~.. the list Uit..J.S cur.rent, we no l~nger have a substanti..r.l ,Chinese 
student populcJ.tzon. Those Chznese who were students zn 1950 

~ 
have jor the mos,t part completed their studies and have 
returned to China .or F'ormc6a; are now assimilated inttJ U.S. 

:~ ° priv,..Lte industr}:i or are nOllJ themselves on the jaculties of 1 .. 1'> institutions oj learning and jieli ofjices have established ','I sources in most universities and colleges. This list no 
~~. I Zonger of ussistance for 30G supervision. ~ 

• RlJ,'C01..JMEIjDA/I'ION: Ii ' _::::_t~ 7~ 

, ~,\ Deindex list . and destroy. ~~_58 
l: ,f-. Ill: ~: ~~~~; 1« Wr ,"0b' -»-t 'f;_-:: - -

T - M'r. Sho rt ,/1' , . NO'l' F'Rr.ORDED 

~:" 1 - Mr. Nease" .lJV l1G DEC °i 2 1958 

~" 1 - Mr. Ruehl ~ f'()-t~ rfE.,.~ :j"l?-~ ~ c~l f. JY -8 01 ~= ~,"=--j:ifJ( . 
, ~ i}J) QjS ,~£.)u ,1 0 I ~ J ,. 
~L, 



~-:;~M Memu. JAum· . UNITED 

TO : S. B." Donaho~ DATE: 12-4-58 

1 - Mr. Nease 
1 - L. E. Short 
1 - Mr. Donahoe 
1 - A. R. Jones 

roboo_ .. _ ' 
t3wrdm<ln .
Bt)lrzlnl_
Md-.r ..-:.-
~Je)s('_ 

JJ[~\m3 .~_ 

l:.o{').:;en . .-- _ 

SUBJECT: DEUTSOHES AUSLANDS INSTITl7.r /' I'P 
/1 IS _ c:ERMANY / 1J1~ ';j..I~ . 

froHer _ 
N ~,:3mhvan _ 
rel~. fh)Ofh -

",/tP H REGISTRATION AaT. V /' () . J t),F" /!J.u ;&~;1 L.I f//2.,C) ~£;'/2 Ty / ~JJIJt)k:;1'" 
P{?$T/glJt;r;~'" 

Reference is made to memorandum from j{r. ~ ort to 
Air. Nease dated 10-10-58 requesting that bulky exhibit file 
100-884-133 be reviewed for deter.mination as to disPosition 
retention. 

This bulky exhibit has been reviewed and consists of two 
mimeograph copies of the Accession Lis~ dated 10-10-45, of the 
books and fi1es'of captioned organization • . G-2, Seventh Army, 
captured the entire library of subject organization. This exhibit 
lists items captured by Ar.my and maintained by Seventh Army 
Document Oenter. At time lists were received in November, 1945, 
these lists were reviewed for any documents of value in our 
investigations. 

REOOMMENDATION: 

These lists are of no present interest to us. If for 
any reason we wish to refer to these lists in the future, 
serial 133 of this file contains complete identification of 
these lists which can be secured from the Army • . It is recommended 
bulky exhibit file number 100-884-133 be destroyed. 

,~3~&'6-
NOT RECORDED 

126 DEC 10 1959 
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TO s. B. Donaho~ 

FROM A. R. Jonesq'?? 

'--, ------

UNITED 

DATE: 12-5-58. 
1 - Mr. Nease 
1 - Mr. Short 
1 - Mr. Donahoe 
1 - Mr. A. R. Jones 

SUBJECT: GRETE ERNA EVA TONN, was. ~ 
tvll,4 IS - GERMANY .,1 -;)~.A,I LJ.t.ZCI,f9~71 ./ I t ShoP. r ./ . 0 ~ ()p:. /~;';I_.7pi'..J r' p' I-

:p fr5T7'2.L..fcr/~ 

Tolson __ 
BOJrdm<ln_ 
Belmont __ 
Mohr __ 
Nease __ 
Parsons __ 
Rusen __ 
T'lmm __ 

Trotter __ 
I! .c. Sullivan _ 
Tele. Room_ 
Hollorr.on_ 
G<lndy __ 

Reference is made to memorandum from Mr. Short to 
Mr. Nease dated 10-31-58 requesting that bulky exhibit file number 
100-1756-4 be reviewed for determination as to disposition or 
retent ion. 

~' 
I , 

i 
il 

This bulky exhibit has been reviewed and consists of 
photographs 01 certain papers, correspondence and photograph 
album found among subject's effects on board SSe "Howell Lykes" 
docked at Oorpus Ohristi, Texas. S.ubject was leaving U~ s. for 
Germany via Japan. She was reported to Bureau as being suspicious 
since her plans to return to Germany evolved precipitously. 
Photographs of these items made by Bureau agents and film sent 

~ J\ l =1 

to Bureau for development and translation of the correspor~ence 
that was written in the German language. Oopies of the 
photographs and correspondence sent to Houston Office. The 
material contains no i~or.mation of pertinence and case was 
closed in 1940. 

REOOMMENDAT ION: 
, 

That enlarged pnbtographs and negatives of film be 
destroyed and that the positive microfilm containing this 
material be retained and placed in the file in this case. 

100-1756 

I ujh~·32;~;· ~ 
NOT REOO'RDEi:> 
126 DEC 10 1958 - -
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UNITED 

FROM ui) B. Welte 

S'UBJBCI': UNKNOWN SUBJECTS; 
ALLEGED I RREGULARI 'I'IES, 
ILLINOIS PRIMARY ELECTION, 
APRIL 13, 1948 

O 
ELECTION LAWS :J. ' ;rV 

~~'y/Z'i,;/JAI /~tJ,Pt'/2 / 
Pt::~ 'l t2 JJ c.r/(),v & r-

DATB: 12-4-58 

The exhibits in this matter consistaE Photostats of 
statements of votes in the primary election in Precinct #12, 
East St. Louis, Illinois, and Photostats of tally sheets from 
Precinct #12, East st. LouiS, Illinois, for the primary election 
4-13-48. 

Fourteen individuals were indicted for violations of 
Sections 51 and 52 of Title 18 (now Sections 241 and 242 of Title 
in that ~llegal ballots had been cast and registration cards were 
found to have been falsified. The indictment was returned on 
5-6-49. On 4-19-50 the county clerk, who was supervisor of the 
county election machinery entered a plea of nolo contendere on 
each of three indictments and the counts as to all other 
defendan·ts were dismissed. The Department by memorandum of 
4-20-51 advised that no further action would be taken in th1s 
case at that time. 

In view of the fact that prosecution in this matter has 
been completed and as the statute of limitations would be a bar 
to any further action in this case and, further, inasmuch as the 
Supreme Court of the State, of Illinois did, in 1950, confirm 
a decision of the court of appeals removing certain officials 
from office, the election judges and the election clerks, it is 
recommend:d that the Photostats be destro?ed. 

eLM: pms JffiW!ffl t,,,,o~ 
(2) '" .' .... ";, i "-;:,. 'J' ,," ,"1 .. 

~':r.~)'/" • '~'~ '. ~ .. '!"'>~ '" l' 
"""';~~" ,~, I ' ~., "'I ,n. ~ 

•• fi!J:,.,. ,'( ,~I" ", .' ~"",~ v ( fIJt,r,fi~ ~~' . 0_ ~ ~ '., ~ 4 
rif., Ii !.> ~Y~o£t~ .. ; , ~,~~,~~~o' :, •• ~.,:::',"~~l,fJf~'~~~ ,"",Y' 

'. f'~ .. /' '~:,9 ~ -4 "t-'i;f:,;;',,- <.;1:19 .. ~ '0:,f'-- I ? -, (!'/ j 

I '"' ~~ i. t~.y I:' ,., ..;:)-Q~ -, "~!J:...sp NOT RECORDED-
~~,. ,126 DEC 10 1958 

~I 

t:;.'};;;>.~"" ... .<._ 1It.:u.:..{.'",s, 

~ 
Itl 9 1958 

Tolson __ 
, Nlcllols __ 

Boardman _ 
Belmont __ 
Mohr __ _ 
Parsons __ , 
Rosen __ ' 
Tamm __ 
Trotter __ 
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 
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~'j \ , 

UNITED STATE~OVERN~~~;' 

SUBJECT: 

DATE: 12-2-58 

PROPOSED DE lJ(} LO "NO RE(}ORn" 
LOYALTY OF GOVERNMENT EJLPLOYEES AND 
SE(}URITY OF GOVERNMENT EMPLOYEES FORMS 

Reference is made to my memoranda to the Attorney 
Ge·nera1 dated 9-15-58 and to the Assistant Attorney General" 
Internal SeclJ,r,ity Division, dated 11-3-58, concerning our 
proposal to destroy the "No Record" Loyalty of Government 
E~ployees and Security of Government Employees Forms presently 
lioi;'ibfj maintained in the Records Branch. By memorandum dated 

H,11-25-58, the Attorney General approved the proposed destructi on 
t~(Jj' these forms. 

HolloClctn _ 
Gandy __ 

W. C. Sullivan 

There is attached hereto a memorandum to the Department 
transmitting the required number of copies of Standard Form 115 
(Request for Authority to Dispose of Records) with the request 
that these forms be transmitted to the Notional Archives for the 
purpose of securing the necessary Archival authority prior to 
the final destruction of these forms. 

B.ECOMMENDATION: 

. , 



~ ""';t~,. -;4f ~ 
'S-rAHDARD FO~ NO. 64 

Offi~e' Memorandum 
. ../1 TO , Mr. D. J .parsons~ DATE: October 7, 1958 

*" .... ! ",' 
• (,' 1 

I.' ~<; 

~ 
My memorandum dated 8/14/58, advi of a storage 

problem in the Photographic Laboratory and recommended that~ll~~~~~1 
photographic negatives of origin~l Laboratory and Latent F.uf~v~ 
print evidence be considered for destruction after ten years of .~~~~~i 
inactivity. Domestic Intelligence,. Administrative, Records and 
Communications, Investigative and Identification Divisions have 
reviewed the 8/14/58, memorandum and are generally in agreement.~~;;~~~~ 

It was recommended with certain exceptions that all 
\negati~es be destroyed without further supervisory review after 
ten years inactivity, based on review of abstracts by Records 
Section employees. Cases of national interest, majo'r ,kidnaping 
or, those in which life sentences imposed were excepted. Such 
fl.les,,;would be reviewed by substantive supervisoral1d Latent 
Fingerprint and/or Laboratory personnel for decision regarding 
destruct'~on. ' " , 

'Domestic Intelligence memorandum (Mr. Branigan to 
Mr. Belmont, 8/29/58) recommended .a~l: P,o.mes:tic Intellige~ge cases 
be subject to supervisory reviewsl'prior to destruction of} nega:tives. 
Records Section memorandum (Mr. Eames to Mr. Nease, 9!5!.'Q(8) requested 
the "exception" cases be specifically marked by Photographic,,~ , 
Laboratory for . benefit of clerical personnel reviewing iab~t~Jil;cts. ," 

, ""~ ~ J "'.., '1;...,-. ' ,," J.. 

. For this plan to be workabie the recommendatib'h~ ~~ga:~~~~ 
ing: the "except ~Q}:l" cases, subject to supervisory rev~~w, mu~stbe 
refined., The, "exceptiontt cases must be identifiable 15y "--"') 
classification.rather than by individual case. ';-'. g 
En'closure y,.."!; 

1 - Identification Divisir~n .;~ ~':I:I~:\': 
,1 - Administrative Division 
l' - Investigative Division 
1 - Records and Communication Div;~sion 
1 - Inspection and,Training Division 

~c-~ 

tL}2/.~ 

,-_1 - Domest~c I1,I~,~:~~~, ~:::~ J::~!::oJ C~~rA;NED; ~ ~~~ 1 
, 1958 

V1DG:mb ~" \\ ". HERE~$7l:~SSIFI W~· 
(10) O~ \ ," ,ATE • .,' , ';BY -

. - \_~GV '@6DEC ~;1q58 V/!T)~ 
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Memorandum·to'Mr. Parsons 
Re: Destruction of Old Photographic Negatives 

Supervisor D. J. Dalbey I Inspection and Training 
Division, has surveyed U. S. Code book regarding federal 
crim~penalty for which may be life imprisonment. Such crimes 
within Bureau jurisdiction plus all Domestic Intelligence Division 
cases should provide necessary supervisory review of important 
cases (see list attached). 

~ ~ 

RECOMMENDATION: That lists of photographic negative file numbers 
of cases ten years old or older be 'sent by Photographic Laboratory 
to Records Section for review of abstracts. If no activity in 
ten years, files on "exception" cases should then be forwar~ed to 
the substantive supervisor and. thereafter to La~ent Fingerprint 
or Laboratory supervisors for reyiew regarding destruction of 
negatives. Negatives of "non-exception" cases will be destroyed 

'automatically by Photographic Laboratory if Records Section 
advises there was no activity in past ten years.-

- 2 -
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CLASSIFICATION 

2 
3 

4" 
7 

14 
45 

61 
64 
65 
66 
89 

91 

97 
98 

100 
loe 
105 
106 
109 
110 
III 
112 
113 

117 

122 

134 
135 
136 
149 

, 
CHARACTER, 

Neutrality Matters 
Ove~throw or 'Destruction 

of Governm49nt 
Sedition 
Kidnaping 

Sedition • 
Crime on High Seas 

Treason -' 
Foreign ~iscellaneous 
Espionage 
V/ar Plans ' 
4~s~ult Federal Officer 

Bank Robbery 

Registration Act 
Sabotage; Federal Train' 

Wreck Statute , 
Security Matters, etc. 

Voorhis Act 
Internal Security; etc. 
Alien Enemy Control 
Foreign Political Matters 
Foreign Economic Matters 
Foreign Social Conditions 
Foreign Funds 
Foreign Military and Naval 
. Matters 

Atomic Energy Act 

Labor Management Relations 
_ Act 
Security Informants, etc. 
Plant Informants 
American Legion Contacts 
~estruction of Aircraft,c etc. 

• 
REASON FOR SUPERVISORY 

REVIEW 

Division 5 case 
Division 5 case 

Division 5 case 
Possible life imprison-, 

ment 
Division 5 case 
Possible life imprison

ment' 
, Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Possible Life imprison-

ment 
Possible ,life imprison

ment 
Division 5 case 
Division 5 case 

, 

Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 

Possible life imprison-
ment 

Division 5 case 
-

Division 5 case 
Division 5 case 
Division 5 case 
Division 5 case 
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, . 

FROM 

MR. MOHR .( J.1 
w. S. TAVEL l~~r 

JJ \\ 

. - . 

~
._ DATE: 12/2 \-- ~~c 

.~. n ai:· Tolson __ 

,/ \,)~ ~.':~ ~~~~:== 
_..,..,. " ._.,;'" IF '"", Nease __ 

~ .. )-< • 'J ~- Parsons_ 
'. ~'. Rosen_'_ 

'II:! ' < '~ Tamm __ 
Trotter __ 

TO 

SUBJECT: SUGGESTION #727-59 
RMEdCORD

b 
SMrB AMLINING pCOM < Tl EE d . t ~~~~.S~~l~:a~ 

a e YOO s. ersonne Recor s Un~ Holloman_ 
t \".... ~ f) • \ Gandy --

..!:.s,'"'f' "'..~~ -~ \ ~. _;!,.~tt l~ V .. ,~::~-% t. 1'6 "f'~ . 
Comments of AaministrativeJ'5ivision have eenequested on sugges.ti.on 

that field personnel files be destroyed immediately after .fie1d employee, either clerk 
or agent, has been transferred to Seat Of Governme,nt (SOG). Prior to de-structlon, 
pertinent informatio.n not in SOG personnel Jile would be removed for filing in SOG file. 
Two alternate suggestions were made: (1) that only clerical fie1¢! files. be sb destroyed 
or (2) that field file be placed in SOG personnel file as one unit rather than being filed 
separately in 'Rerso~;el Records Branch. _ 

PRESENT PROCEDURE: 

Field personnel files on employees. transferred to' SOG are permanently 
retained in P~rsomlel Records Branch. 8.e.parate set of cabinets are us'ed to house 
these files. 'In addition, field files on employees. who have resigned are retained for 
30 days; thereafter; files"of s'eparated field employees are destroyed after pertinent 
mate.rial not f.ound in SOG f.ile is removed',and fil~d i,n '~g~fn~,!r:~'Il~W;I?~f R~~d>· 
employee assl~~d at. SOG is. returned to .fleld, hiS fleld71f!ile~.is; ~~E,~ tOl~n~l'Y @~r~;., ~ ~ 
lette.r sum,marlzlng hiS serVlCes, at SOG is also forwarr1~~\1ii'J,i,r.w.~l,(U,~}~l,N ~~:;'Jf"lr- . 

,I ~'h,,~ ~,.t.:!~ ~ "", \ ~ <L(~,ii:.i! {ll' '!', W ro 
, - .. ~ ~'J'c:'<.>r~'~((l e: ~ 

COMMENT.S OF' ADMINISTRATIVE DIVISION: DAr£~ -5 -901 B~~~ 

J 

. It is desirable for SACs to possess. complete resume of an agent's 
background in order !pr SAC to determine best assignment for agent. Field files 
contain copies, of performance ratings which include narrative comments which 
describe type of cases agent handled in past, .and other related material. In the event 
these files were destroyed, it would be necessary for SOG to summarize this infor
mation for SAC. It ~s, felt that it would pe more economi,cal to retain file than to 

"make lengthy ,summaries from SOG personnel file since there are only about 475 agents 
files. retained, -including field fites 9+ SACs. ( 'I'" -3~t?6~· /r/I_ 

~1,'. ~J> -, "REc;' 10 " . ' ....: !) I rw 
On other hand, an .S~@"s.eldom needs-to know ~gt01@1l~ of Clerica1.em-

) 
ployee since employee is tr.ansferred to field to handle a. Joocific assignment such .as 
typing, ,stenographic or clerical 9,utif3s. It is, felt that fiel.d.files-of-e.lerical employees 

. can be immediately destroyed after such employees are transferred to SOG. There are 
very few clerical.em,ployees. transferred to field so. that no great) p~obreni'~v{9:ula\be 
encountered in preparing the summary'· of employee's prior- record such as EOD date, 
p,alaries, c.ensures, co mendations, etc. ~ ." ,,,("J...~~'~~ I.~,: ~.,\B. 
Encl,osure ":) 1959 rwP ~ ~.!~.~~I\S~ b~ - ~~~." ~ '\ 
PFO.bak 60 F ~~<'l~, I I "2 ~~ V-I\-~ '\ W biC ~ ,- . 
(3) _(1'J~ "" ~~. (.;,I L ~ U /), , 
1- :tl~.$..Qnl.!:e~, ?X,'. ~>.: ..•.. s:r~ I(Sent separately) ~"- ,.~ 
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L 

It is, not felt that Records Branch wohld experience any benefits by 

Ifiling field file and SOG file as one unit since this would require'fue same amount of 
filing space and SOG files would merely be bulkier. 

RECOMMENDATION OF ADMINISTRATIVE 'DIVISION: 

That Records Br.anch suggestion be adopted with following modifications: 

1. That field files of agents. transferred to SOG be permanently retained 
until they are' transferred back to field. 

2. That field files on clerical.employees tr~nsferred to SOG~1:>e 
destroyed immediately after receipt in Bureau. Files,should"only b~e -destroyed after 
pertinent material is removed for inclusion, in SOG file. 

ADDENDUM BY TRAINING AND INSPECTION DIVISION: AGG/ 12/24/58 

b6 
b7e 

Training and Inspection Division agrees with both of above 
recommendations. If approved, the attached letter to Mrs. I I 
should be sent advising her of the adoption of her suggestion with 
mod if ica t ion. . 
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' ... ~iJjJice . Memor!ldu~ • UNITED sl1AIl GOVERN~E~ 
TO 

~OM , 

~SUD.JBCT' 
V 

"'--:;," 

JJR. NZA~ OATH' 10-:;:-58 

IT. G. ZAHES t 0~,)(r/ !~~::n 
o be...STY"ut..TtO h 0 1= ?YODe..;r1 ~10 \ .. ~ ~:::n-. -

SUGGESTION # 504-59 I 1 fZ (J ;., , ~>1)\ 0·::,2 
REOORDS BRANOH STREAlfLIlIIlIG OOlO.lITTEE b6 ~ , I, rotter __ 

b" C . .C. Suillvan_ 

<;: 'S' J .5 . Holloman -~ 
_ I T.le. Room _ 

8UGGESTION: lIrs • .... 1-----..!2...:'--=-..:::....--1 a GS-4 employee assigned Gandy __ 

" 

1 
.! 

to the Gene~l' Indez Unit 01 'the Records Branch~ submitted two 
soparate DuggostionB to the Btreemlining Oommittee 8Ug9.0Sting certain 
changes in the handling 01 Nauy Department Form F-103 rUotiltcatton I~'~j~r~ 
0/ Return 01 Doserter to Mil'tary Custody).O)She suggested that ,form ~ 
'-103 be searohed in the general indioes 01 the Reoords Branoh prior 
to be~ng indezed. She Buggeated that it a main ident de8erter ,file 
i8 lound pertaining to any 01 the names contained on F-l03 that the 
name not be indezed. She jUrther sugge8ted that the F-103 be destroyed 
by the Deserter Deat il there are no nG~a indezed on it. She noted 
tAct ~/ there is no 'ndezing the lora will not receiue a 8eriel 
nuaber~ and aocordingly~ ~ill be 01 no use in fUture lile reuiemB. 

~Ae Glso suggested that all seotions 01 the lile 42-0 (De8erters -
Q'ne~41) be r80tlwed and all naaes that are tndezed on the F-103 be 
purged il a aain ident deserter lile is lound on the indiuidual. 
Acoordingly, .he suggested that ~ter purging tho names on those 
10~8 that the forma be deatroued il there is no tndeztng remaining. ....... 

JJ)Y,ARTAfJE8: JhApJ.oyee adui aed tho;1; the adopti on o,f her 8uggestif)p~ ';, 
DoulJ eliminate the indezing 01 approziftCltely 80 peroent Of the ~BS 
oontained on fora '-103. Her suggestion would also SGue 80me ti~.~n 
oonducting aearohea Of tM indic.a. !l'he auggostt on 00uld eli.inClte'" f 
80BO oarda in tho tndez and ~~ough the destruotton 01 old mate~tel .~ 
.auld aQve eae ualUGble apace, '''/ 

. (.j " 

.~ 
.,~ 
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~~aro thoy are prooo(Joed and all nameo bearing the notation ''llRlJI'' 
G?O indazad indioating that an tndaz oard to prepared and the lorm 
ta liled in ~-O. The Reoords Branoh oonduoted Q ourvoy and 
da~oroinad that 59.8 percent of the naoeo indozed on lor,a F-103 
Glao had a ooin ~:Itle. Phus~ on many tndividuals we currently 
haua a oain ~a lile and 0100 an tndez oard reflecting a reference 
to 42-0. This natter W08 discussed with the Investigative Dtuiston 
and the only disadvantage noted to the suggeotton would be the rare 
poooibility of a request lor investigation being received Irom the 
Davy Deportment subsequent to the date 01 the reoeipt 01 the F-103 

I' in the Bureau. Phis would arise when the request jor Bureau 
Boot8tanoe waD delayed through processing 0/ the variouo lorms through 
Navy channels and the request jor tnvesttgatton did not olear the 
Navy Dapartaent until ~ter the individual had been apprehended. 
rhe Inveotigativ~ Divtoion advised that they maintain an tndaz card 
in thoir indez lor a portod of 60 dayo on any tndtvidual mho hoa 
boen apprehended and tho Bureau haD not reoeived a request lor 
ooatotonoe. TheDe carda mould enable the Deserter InGoz to dote~tne 
t~at an individual had been apprehended tl a requeot lor tnvaottgatton 

, caD requeoted DubDequently. The second objec~ton uould oriDo in 
ceaoo 0/ hobitual deserters. It to pODsible that a ~ain ~2 tile would 
be In ezlaionos on an ~nd~v~dual~ however~ he' may 8ubDequontly desert 
and bo apprehonded by n~litary author'tleo prior to the Bureou's 
G8oiotcnce b~ing requeoted. II thIs ottuQtion ezistod ~ would have 
no '~ormat'on in our lileo to indIcate that tho indivlduol dooerted 
o~hor than the desertion oontained in his Dain lilo; however, tht8 
I~or.aotlon would be obtatned in any subsoquent Bureau invBDtigation 
Iroa the indtvtdualo service lile. The Reoordo Branoh oonaidero the 
amggB8tton morth mhtla.and il the Inueattgatioo Dtvtoion oonouro, 
aooo.saru octton ~tll be toten to hape the namos listed on tho F-103 
searched through the general indioe. prior to being prooBss,d through 
1;~ft Reoord. Brach and inde.7: oarda prepared. c;Jo 0 • 

0' b6 

""th regard' to Mrs. k 18ugge8t'&on conoerning 1;he b7C 

,flpg"u.:ol old indez card, an de.tro,ing 1'-108'. _ich do not haue 
indezing. the purging of the 48-0 oarda on "'eh there i. a aain 
~ile ~ll be handled in oonnection ~t1;h the general rehabilitation 
_, the Beoord. Branoh indices at aoae.fUture dote ~.n eaplor.eo 
ou be Haiped to this twe 01 IrIOrt. Begarding the de.1;rolling of 
'-lOS. it i. noted that this i8 the only nottJ1catton ~ioh the BureGa 
reoei~ •• Iroa the 6avII Departnent tnd~cGting that a de.erter ho. been 
ret.med to aill1;orll custody. Phe Inue.tlgat~oe Dlui.lon ahould 
oo ... nt oonoernlng the de.truotion 01 the.e leraa ~Iah do not Aaue 
indezi.g. 

- II -
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". (J.. uJfE8 TO lIR. N& 
BE: S1J(J(J.ESTION #504-59 

. ' • 10-87-58 
) 

8AfZl981 The adoption of the ~ore-aentioned 3uggeation·mil1 
undoabtedlu rs •• lt·in aoae aonetoru aovinga within the Reoords BroDch. 
I/ the auggeat'on t. approved and adopted~ a aeparate aeaorandum wtll 
be IJn,baitted ,,'1;h appropriate reooaaendationa ooncerning anu 
inoentive cword. 

REqOJlJlEllDATIOI8: 

1. 'or referral to the Inveattgattv6. Dtvtaton for their 
r .... hlD and 00_8"1;3.,, ¥ /0- '3::I,~r ~ 

for 
2. For re/srra1 ·to the. Training 

appropriate ao~nom1edgaent. 
\ 

~/d,J/~)r 
fj~:f+' 

- 3 -

and Inspection Dtvtsion 



'U'NI'TED STA"'GOVEiNM"ENT 
"(;:' .. ,-,,~' 

TO 
DATE: 11-21-58 

~' 

Tolson __ 
Boardman _ 
Belmont __ 
Mohr -'--__ 
Nease __ 

SUGGESTION #504-59 ~£:sV-

) 

SUBJECT: 
RECORDS BRANCH STREAMLINING COJlJJITTEE ~rotter __ o ' Clayton --

'Derr\'"uZTi b}1 t> 1= PYO P-li!..y/a ~:!~~m~"n°:'= I Gandy __ 

Reference is made to my me orandum dated October 27, 
1958~ captioned as above. Referenced memorandum set forth two 
suggestions 0/ Mrs.1 " a GS-4 employee assigned 
to the General Index Unit 0/ the Records Branch •. 1Irs.1 I b6 
suggestions concerned the handling 0/ Navy Department /orm F-103, 
"Notifi cati on 0/ Return 0/ Deserter to Military Custody." The 
Reoords Branch /avored Mrs.1 Isuggestions and the viewB 0/ 
the Investigative Division were requested. The Investigative 
Division had no objections to the suggestions and recommended the 
adoption 0/ both suggestions. 

A survey was conducted within the Records Branoh and it 
was determined that the adoption 0/ lIrs.1 ~uggestions 

b7C 

~'11 eliminate the preparation 0/ 305 index cards during one year. 
It he. previously been determined that the ooat of preparing ana 
filing an index card is $.1914. Aooordingly, the suggeation will b6 

re.u1t~ through the elimination o! these index cards, in a savings 
01 $58.38 during the !irst year. 

b7C 

It is noted that the adoption 0/ Mrs.1 I suggestion 
IOt11 oreate an additional expense in the Name Cheok Uni·t through 
aeorohing certain nanes to determine it a main identical tile is in 
ezistence on the individuals oonoerned. However, these expenses 
.,'11 be negligible and o//set by the space saved and thr'ough the 
8auings which will result in eliminating the /iling 0/ certain 0/ these 
loras. These additional expenses will 0180 be of/set through a aore 
.f~toient operation and aore e//ioient utilization 0/ the general 
"nd'loes 0/ the Bureau. 

"RItlp1llWlDA TI ON: 



r'-' ... 

Working Hours of Mrs. L.I ___ ----J 

9:00 a. m. to 5:30 p. m. 

Lunch Period of Mrs·1 
1:30 p. m. to 2:15 p. mL...---.....J 

b6 
b7C 

-1a-

• 
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UNITED STftf/l GOVERNMENT I ' 

TO lIre Tolson DATE: 11/25/58 

~
00 . v ~~:t:d 

Q ~, ~/rJlr ' .,t ~ MOhr~ 

, ~~. i~; ~~d.: {jj:~~~ . 
~.,.,> FROM 

. ~ 
SUBJECT: SUGGESTION #504-51 ( -Stv 

I .~;Uf~ l~.t:;ulhvan _ 
SUBMITTED BY MRS. _ . ~.) t:. Telc. Room _ 

o RECORDS ~ CO~ICATIONS DIV lSI ON Iv' \ ..... ot ~~~~o;:~= 
Des, ru<:.. I f ~ h 0 l- (/ro fe\"'I" ~RfW ~' 

SUGGESTION: Mrs .1 1 suggested that Navy Department :form ~ .• i< 
F-l03 (Notification of Return of Deserter to Military . £ 

Custody) be searched in the Bureau's general indices prior to bein 
indexed; if a main deserter file is found, the name should ndbe 
indexed and the Deserter Desk of Investigative Division shoul 
destroy such a form when no longer needed. She also suggest 
all sections of the 42-0 file (Deserters - General) be revie d and b7 
all names that are indexed on the F-l03 forms previously received, 
be purged if we/have a main deserter file on the individual. After 
purging such names, the forms could be destroyed if no indexing remains. 

ADVANTAGES STATED: Mrs. I 1 stated that the adoption of her 
suggestIon wou1d eliminate the indexing of approximately 

80% of the names appearing on Navy Form F-l03 received at the Bureau 
and would also save some time in conducting searches of the indices. 
It would eliminate some index cards in the index and would save space 
through the destruction of old forms now in fie. .. 

OBSERVATIONS: The Investigative Division recommends adoption of both 
parts of' the suggestion9 as does the Records Branch. 

A survey was conducted within the Records Branch and it 6 
was determined that the adoption of Mrs.1 Isuggestion will b7C 
eliminate the preparation of 305 index cards during one year. l·t 
has previously been determined that the cost of preparing and f~ling 
an index card is $.1914. Accordingly, the suggestion will result, 
tjlr.Ol,lg)l the elimination of these index cards, in a savings of $58.38# ,. 

\~dP~;.g-: the first year / J\.l 
1:10~~" ~ I) ,~ 
~';UOOmiENDATIONS: (1) That the suggestion be adopter.- 4 r ',!y) 
W c •• --- ';" 6 1959' 

;. ,.~\, *'';~~ ~~~- 23 FEB C" , , 
"\P'r;~:;". ~.}~ ~ ~ ) . 

I,IJ>. f;;~~ '"';.~ (2) That Mrs. 1 1 be gri'iit'ed an- incentive award ~ : . 
\~ ~ ~::5, in the amount of $10, based 'O~t a savings of $58.38 for first I 
\1 7 ~~ d¥.$ year of opera.ti~~.. ~$10 a,,~~) ~.ted for saviDgs Qf $1 to ~ : 
\\ ,~,,~:v:~ ~~\ $200.) .. ~.I~ appi-oved';!,.Adminlatrative Division will pl"ooess .' 
~~'(?,;~ award.~ - ,I·j" 'AA~~' ".~,J;;>: 
f-~:?;~~~ . \bb-3;{Yfo;#,. b6 ... ·,.~ ~~~'G~/~~ ~ .~'.~~.~ .~: 
\ - ~ ~ .------ --0&0 ' . b7 'C../ ,~--:~r~l\ -A' .ceh~ .~', NOT RECOR· :.,." .. ~. If. ~ I,;<,'-:r~-f:rr ~ ~ 

C;; 5) ~ lS3.IFEB 9 1959 ~(.; hI ,t.jJlj: c. }~ l' j;}, 
,'. ' ~,,","",:,-Mr. Mohr ~te ion: Mr. C. R • ....,Payidson .. ) (sent separately) . //I;;..t! I 

~l.- Mr. Nease (a tentio~.~kart) (sent separately) ~~ ~! >. 1 ,:,",.,perso~l f e of Mrs. 1 I( sent separ~~~ly) -?., z h 

&~f.l 11.' \~\>n.I' , . ~ - -'.. "".-. 'j I=f 

~i~'~'t~~" ~ .;} .~? I § 
_ ;: . 11 .' 

-----" 



o UNITED 
't',,: 

" "C MR. MOHR \ ,,<)~ ,,\DA~~~ 1/12/59 Tolson __ ,.) 

~, 7.aol< 17. S. TAVEL~I'< \.... . ~ , J '. ~:~::= 
i:\~; oU81=' SUGGESTION #791c~5~ y ~~~p,v> ~' j~~~ 
'j RECORDS BRANCH STREAMLINI G COMMITTEE ' -1j\~~~\':n-== 

I, 

.' . 
!' 

J r, 
I, 

o j)-u...Jaue.t-/dfJ "d., /jt.f.IC-~ r.l4.-(../ 71~f))'J~ ~t: '__ ~~:~~ ~~o:...= 
OUr views ha.~e been requested b Trainin and Inspectj:< I 'k .. )< I-

Division concerning a suggestion made by Per nel ~ 
Records Unit 7 Records Branch. She sugges s a all mai 1 'recei ved from ~' 
field offices ca.ptioned (1) lField Eligipili ty. ~~~.' (2)\ Steno~raphic ':'i ' 
Needs, and (3),\Clerl:cal Nee'a~, be kept in the Ailiiil.nistrative DIVISion (\j 
until its purpose"nas been served and that it then be destroyed. She l 
advised that yellow file copies of letters acknowledging these i~ems 
could still be filed. She estimates this would save processing and fili~ 
about 5500 pieces of mail a year and save space and the necessity to ~ 
prepare some autostats. The present procedure is to file such mail in \J) 
the field office general administrative file of the submitting office .~ 
and placing a copy in the personnel file of each employee mentioned. ~~' 
She advised that it would be disadvantageous for the Administrative ~ 
Division to retain such mail until it had served its purpose. ~,' 

It would be most disadvantageous for the Administrative Divis}Qh 
to retain such mail until its purpose has been served. When the Placem~t\ 
Office and Applicant Recruitment Unit respectively evaluate a field z 
office's request for authority to recruit or hire someone from its -
clerical eligibility list it frequently becomes 'necessary to compare it~ 
current staffing needs with staffing factors exist~ng. a year ago. For d 
example, applicant briefs must contain a paragraph to justify hiring a ~ 
named individual and in preparing such paragraph must refer to prior ts 
correspondence some times dating back as far as a year. The same need 
applies for the Placement Office in preparing memoranda recommending 
authority be granted the field office to recruit a candidate. There 
times when these two units must show efforts made to keep an office 
Qufficiently staffed and to also show what recommendations SACs have 
aade in the same respect, requiring reference to prior correspondence 

b6 ;, 
b7C i' 

as far back as a ye«~. Also these two units do not have the s:ace or 
staff to mainta·in 5500 p;l.eces of mail a year and Mrs .1 1 sug
gestion in effect would be! to transfer tb:'e,"f,iling function an :l:or the 
Administrative Division to act as custodian qf ~e~oP?9~ Mrs·1 1 

, was apprised. 0t. t4~Sf.e faq~~ 1/7/59. She1":il'O,wag:tees t"Ila t such mail should ' i 

i be filed. At),pough ber suggestion doe~..p.0t mention t?is, she explained 
I";, that her suggdstion was confined solelyl~td ~the 53 fi-e'1d office general 
<II: administrative fj,les\ and was not intended < to p~ttl.'int" to i diVidU~ ... 
I~ ~ .~ I fJ 'I r, r111""''''''='' c;';::!-,! 'I" 'OJ; I d i #.. .... " --,1: ,- applicant or perS'Q~nel';' tf.;a.'l)es\'::f,.f\ (,-',A[,q C'/';-Ir)~="- .." I ' .. . --
'~'j;,"~ "'. 1.(Ju",1.l. ~ihl'J ~;1l,1,"3.: 11 t,i\'I;'i l:IU)H ~:S:ljlll:-G~~ . ,r.-.,':::- G,\i,r ~,~\-,..t, 

~r ... 'tr.'~i('~ *)' '~O""-"" '}<J~" '''';~!tJ\J 1.:"~J<.!.\\(U~i d II ~~~u f fit' \.J-.!' .:.," 

I :;1;!I~I; -wcB: vlj (7 '"tJ'j~Ji~:r:~~,' w;: .j!;;)1;,1i)~1 '@IfT>D~"nri"'1i)\ , ~)--- (, i~B 4 ~~~g 
I - Hr. W. VI. ,~ood rJELc.~U~t!J EV rd~~jJ0'~ I'~""\: ~j;.'ttr'~n I ~ /-; ~ 
I ~. ',' ~;- AIr. Wnikartkt. ffilfoI'lT~ ~ ::. :5 !..t~6lr .,"~>.:: ~;n';=~n FEB ~959' __ .;;J . _ 
'«.,.j})' - s;r. Morrell '(AtI:eerl,t'ion=MrB.:J.~ J~f~tJ.JsJ.~~r;4....[;;J:!:t.t .,,'., ..,. n~" 

t
~~:;i':l - ltts. A~tQl1 ~ 6.:) f" I,~ ~:~ r.: 1n'~llW -, r 

! '.:~: t - ~l:1SIil 1Jit:Ml0Y .M rf!i l 1',,0· ~) ~~~~. - I 

;~"~.(~~I": ._ ._ "< ~~ 1 " ...... ~ ¥;~ .• -~:;.':; ... ,.... c;L_'_~ __ ~ 
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Memorandum to Mr. Mohr 

"~. 

,.. Ji , 

b6 
b7C 

"'-0' 

It was suggested to Mrs. I ras an al terna te 'solution to 
save space and .time ·to record such mail that it be purg'ed from the field 
office general administrative files after its ·obso'lescen"ce one year from 
its date." She stated tbat it·is more economical to purge unrecorded 
than recorded mai~. The question of recording or .. not recordi~g the 
three categoribs h~s been discussed between the Placement Office and the 
Applicant Recrui tment Uni t. , We are agreeable to have such mail not be 
recorded for a 60-.day trial experiment to see if there are any 
difficulties encountered. tf we find no serious d~fficulties :arise, a 
recommenda tion wi 11 be made that such" mai 1 con'tinue to be sent by the 
Routing Unit directly; to the Pla~ement'Office and Applicant Recruitment 
Unit without being recorded and:be purged after it becomes one year old. 

RECOM~NDATIONS: 

'1. - That the suggestion made by Mrs.~I ______ ~lnot be adopted. 

2. - That for the next 60 days mail captioned (1) Field 
Eligibility List, (2) stenographic Needs, and (3) Clerical Needs, not 
be recorded and be sent directly to Administrative Division Front 
Office by Routing Unit. The situation will be re-evaluated after 
60 days. 

~~~ '\'-; 
ADDENDUlf BY TRAINllfG AND INSPScrION DIVISION: 1/15/59 - AGG:ceh (!u)Jt 

Training and Inspection Division should be advised o£ the 
u1 timate decision in this matter so 'tb ... t. itfl!ther' °a.c:t·iorr:ti&y be taken 
if necessary. 

ti~ 

2 -
. ~. 
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11., • 

&, TO MR. NEASE 11 e DAY)l!: 12-30-58 
Tobon ..,.._._ 
Belmont _~_ 
Mohr __ _ I PROM If. G. EA1.IES £!. b6 

b7C 
Noas~ _~._ 

SUDJBCT: SUGGESTION :/1'191-59 ~
p'lrSoM_' 

~Ro"&n ~L 
1 'N:?ilmm~ 

Tro(t0r __ 

o RECORDS BRANCH STREAMLINING COlfMITTEE 
:])...e.J..flc£f e,l-l~'~ 6-1: 6 c.ve €.a..(.(. r,2..~ l-e·r2)/.1':J -

VI .C. Sulhvan _'\,1 ' 
T"le. Room _ ,;, 
Holloman _~ 

G.andy ---"''t 
~ 

~,A: 

~~ 
SUGGESTION: Mrs.1 ta GS-a/emp10yee assigned to 
the Personnel Records Unit 01 the Records Branch has suggested 
through the Streamlining Committe~ that mail reoeived from lield 
olfices captioned; (1) Field E1 igibi1 ity List, (2) Stonograph ic 
Needs, and (3) Clerical Needs, be retained at the Administrai:ive 
Division until the mail has served' its purpose and then be 
destrpyed. Copies 0/ yellow outgoing,designated /or either 
Applicant or Out-a/-Service personnel Jiles could be sent to the 
Personnel Records Unit 0/ the Records Branch lor appropriate ,filin;, 
if necessary. 

PRESENT PROCEDURE: Any mail received capt.i,)rted a..:i above is Ji1eo. 
in the field of/ice file of the J'ie1d ol/icc .'3ubn i tting same and 
a copy is prepared and placed in the personnel fiZe 01 each 
individual employee mentioned. 

ADV.ANTAGES: Mrs. I I advised that the adoption Of he r 
suggestion would save processing and filing of approximately 5501 
pieces of mail per year. The adoption of the suggestion would also 
save some space in the file cabinets. It is a1s0 noted that many 
times it is necessary to prepare autostat copies vf mail captioned 
as above for filing in the individual files. Thi.s WtHbld be an b6 
additional expense which could be eliminated. b7C 

DISADVANTAGES: Mrs. I tadvised that a disadvantage to her 
suggestion would be the necessity 01 the Administrative Division 
retaining the mail until it had served its purpose. 

~ 
'\9/ 
ft) 

~ 
~ 
a;J 
~' 

u: 



I 
Hamo randum to Mr. Ne as e 
Eo: JUGGESTION 1/:791-59 

RE001JMEWDATIONS: 

" 
,J , 

41 , II' 

~, 

12-30 .... 58 ,-' 

1. Fo r referral to the Traininy an4, Inspection Diuisj,on 
fa r prope r ,Joknowledgment. ~ 

, I~ f;.1"/:;9"~~ 

2. For referral to tho Administrattue Dtuision for 
their consideration. 

, 

,. 
" 

\~--"~ 
~"'~~"~~ 

\ . 

·~t9-~ 

i? 
, "'-.) \ 
\;;::., ,- '" 
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Tolson 

i ~}RO" c) Q. Tamm; / ~ f J~"\.K~ tl).o!, 7k ~~i· ; L ~,: (f ~::::~~.., i .. 
/).lJJ¥/f:.ue:{"'/ t)y - - f,:,/ .\) 'f Q ,\~ i ti b6 . i: 

S DJBCT: SUGGESTION #750-59 . t b7c J 
.sUBMITTED BY MRS. .;/, / Tel~. RJ"'" - l. 
JlECOBDS AND COMMUNICATIONS DIVISIO / '" ~~~;:'J~,b(' ~ 
~ ;.~cn. 'lit" ~( f 

UGGES1l0N: ~r~i~~d. ; 
herein. Suggester citea as eXamples of admlnistrative memoranda physical! 
aaintenance of the office 1 condition and maintenance of firearms, automobiles and I~, 
·ther supplies, pending work, errors of form, dictation ability of Special Agents and ~i 
umerous other headings as set out in indivic:iual inspections. Suggested as an ~ ~ 
lternative that all inspection reports over ten years old be destroyed. If necessary ~ 

he summaries of the ~~~~ c2~d be ret~in;~. I f /. '/_ ': .' 

?RESENT PROCEDURE: At the present time the only material in the field office ~. 
inspection files which is destroyed are inspection write-up6~ 

These are destroyed after a period of five years. : _ I .; ff;''' .. ~ ... / '-n . 
~- .. ''''''' ,~.. ,- -.... -'~-_~_<";r- ... J-it. .... ~ 

ADVANTAGES: Mrs. I I advised that the adoption of her suggestion would save \. 
~ considerable space in the Personnel Records Unit. 



I I 

UNITED STAT~OVERNMENt ..... "" 

DATE: 12-11-58 
Tolnon _ 
Boardmari 
Belmon., . __ '._ 
Mohr __ _ 
Neaoll __ 

~~;~ b(\";~~, ._ .,--r otter ~ 
w.e. Sullivan _ 

Holloman _ 
TeJe. Room -, l ' 

SUGGESTION: ,1Urs. [ ~ a G8-8 employee assigned to Goo" w_ ~ "'e 
the Personnel Records Unit oj theecards Branch" has suggested ~, 
through the Streamlining Oomm.ittee that all Field Of/ice Inspection ~ :, 
Files over live years old be reviewed lor the purpose 01 purging 1~1Jdd 
ali.min istrati ve memoranda contained the rein. She ctted as examples . ~~~11 ~ 
01 administrative memoranda,physical maintenance of the of/iC'e" ~f 
condition and maintenance 0/ firearms, automobile·s and other supplf,es, ~'1 
pending wor7r, errors 01 form, dictation ability 01 SpeCial Agents and 1 t 
numerous other headings as set out in individual inspections. She \Df 
suggested as an alternative that all inspection reports over ten years ~ Ii 
old be de~o ed. If necessary" the summa~i~s df the reports oould be ~ 
retained. ~,,!"ift...::4~-~.-.fj$ i .'''' "'(~I', ~./,I:- ~'(~'1~" 8 

f} T. {.. ., /,' '...,-i..... ~, " . 'I ~ '. "" ..... 
f.RE8EN'.J." PRoCEIJlJ'IiE: 'At '''the 'pres6-nt time the only 'mat~nn1"·'t'fr· .. 'f;he b ,lE 
field ollice inspection liles which is destroyed are inspection b7C ~ 
wri,te-ups. These are destroyed after a period of jive YC(JPOo 8 . 
ADVANTAGES:. Mrs.[ pdvised that the adoption of her suggooi7i5oR 
would save considerable space in the Personnel Records Unit. 

~~~~====~ The Records Branch believes that the material cited by 
could be destroyed ~ter a period oj five years and ~ter 

a per:::-1-':!"--=-o-;;'--=o~..Jen years all inspe ctt on reports could be des·troyed. In 
destroying the enti re tnspe ctt on report, the summary of the inspe ctt on 
oould be retained. Authority was previously given the Reoords Branch 
to destroy inspection write-ups by memorandum dated May 26, 1958" 
(.66-818-4545 &; 4548). The views of the Tratning and Inspection Divis'" on 
should be obtained. 

REOOMJLENIJATION. : 



FROM 

SUBJECT: 

JiR. R. R. ROAGHV 

DEPARTllENT OF THE INT~"'RIOR 
REQUEST REGARDING DESTRUOTION OF 
BUREAU REPORTS AND Ji:£'JlORAllDil 

, On January 14, 1959, while discussing other matters with 
~~Liaison Agent Fields, Uro Cordell Moore, Director 01 Security, 

'\ Interior" advised his oj:/,ic8 is in possession 0/ numerous 
~ into rmat ional- type reports and memo randa turn ished by the Bureau 
~ since 1952, pertaining particularly to Nationalist ~rty 01 RUerto 
~~ Rico activities. He mentioned as example extensive data J~rnished 
,~ concerning the attempted assassination 0/ fTesident Truman and the 
~~ shooting incident which took place in Oongress. 
'\.. 

Mr. Moore stated much oj' th i8 data i8 now outdated lor 
Interior's purpose8 and asked ij' there would be any objection to hi8 
having thi8 material de8troyed~ on a selective basia where such 
material is over two years old. He added thi8 would aS8i8t in 
making room in the cla8ei/j,ed j''£1es j'or more current data. He stated 
_oat oj' the pert i.nen t mate rial is cla88 ij'ied ncon/iden ti.al nor 
unclaes ij'ied, a,;t 80me oj' it i.s cla8s ij'j,ed up to nsecret. n Accord ing 
to Mr. Moore" Interior Department desires greatly to conti.nue to 
recej,ve such inj'orma.ti,on~ wni.ch ha8 been very help/ul~ and no 
ftOnogr~type material would be destroyed. 

Th is matte r was checked, with the Proce8s ing and Research 
Section. It 1,3 noted the questioil has arisen several times in the 
past" and it has been the Bureau's policy to allow such destruction 
oj our reports provided the provisions 0/ Executive Order 10501" 
concerning the handling 0/ auch destruction, are adhered to. 
~ooordingly" Mr. Moore waa advised that there would be no objection 
to his having above-mentioned reports and memoranda destroyed 
provided prOVisions 01 the Executive Order are followed. Mr. Moore 
said this would be done and that mail personnel authorized to handle 
olassi/ied data would personallu take the material to the incinerator 
and insure that it ia ooapletelu burned. Jioore also stated that G 
liat 0/ the iteu d4!stroued would 'be made and maintained in the .tilea 
lor J'Uture re/erence. ~ ~ 

AYrIRft 6 JAIj -:;;- I 
.Ai . lIolle. I'or '...r0 NOJ!'lq'/J G!lei, ~~~o~ JlU'if0,!6~'J"a _ 

~1"Jllr~) ~H f~,r.fl~~,i·7'l'·" I'mwnlfi'!'" t~;(.16...". ~ 
I - Mr. Belmont 1: ... -.. • L.j C"",", ~'.,' ;!(;: tpq~~'Uff~~~m~O~"""!"-- - ~ ~ 
1 - Reco rds and Co~!r;;:,'~Fn~tcd,fl; i.O-7J,'S~oDI"'VA;.toa~· ", Ifn"!' R~CORDED 't-4 
1 lIr'" ~ 7(t=; ~ ~~U~&"~' ~;:, U','·'2,r;·:. \\\~.;i "eH 170 ~N-"'!2 1959 ~.i 

1 t rr <a - 0- g ~ ". ~~~f ,'It." ',' '1\' 
. ;$ -~' , 0· . .;w "ES" . , 

. i J ? . M~, ~Pt.te L,)'Ca.JC:r-'~ '.f • .'}!? .';, 
~~? J~l~ ~~ l~~g . ,.'.t 
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Office Memoranaum · UNITED 
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, (La~l 

TO l\1r. A. H. Belmont 'I' DATE: January 6, 195" 

'. . ~ 
' .. 

SUBJEct: 

Mr. F. J. Baumgardner 

COMMUNIST PARTY USA 
UNDERGROUND OPERATIONS 
COlYli\lUNIST ALBUM 
INfERNAL SECURITY C 

. , 
~, 

''.' Reference is made to my memorandum dated 12-19-58 concernin. 
':the communist album. This album is a collection of photo~raphs of 
~individua1s active in certain categories of Party activitIes. It was 
·estab1hbed in 1953 at which time the Partyf s underground activities 
were at the maximum. Duplicate copies of this album were maintained 
i~ each field office in order to facilitate the investigation of 

',<;underground acti vi ties. Inasmuch as the primary purpose for which 
'this album was established has disappeared with the severe contractif,\ 
~f the Party t s underground apparatus, my memorandum rec.ommended that 
.~~ the album be discontinued. An appropriate SAC letter was attached 

reconunend-ing this discontinuance. This SAC letter has now been 
~jpublished under date of 12-30-58 and is designated as SAC Letter 
?Number 58-82 (6). . 

\~ In considering the disposition of the photographs of the b6 
. ,244 individuals who are included in this album, Supervisor! I 1 I has discussed this matter wi th Supervisor F. tV. Waikart of 
~the Records Section. Inasmuch as the photographs in this album are 

" merely duplicates of photographs which are already in the main files 
) of these individuals, Supervisors I I and' Waikart agreed that 
~~the most desirablecourse of action from an economical standpoint wou] 
. be to merely destroy these photographs rather than attempt to return 

J~:' them to their appropriate files. 
'. 

' .. } 

~"ACTION; 

If you approve, the duplicate copies of these photographs 
which were maintained in the communist album will be" destroyed. 

( , 

l. 

, 
I, 

I ?lrr. Belmont 
, ~, 
~'t: ~ 

I 
. ,~ . 0 
1" 0 __ "11':,' 
~' H 

O'?'f~f"~"'~ 

ALL INFORMATION CONTAINE]r~ ",,;~ 
HERElij IS UNCLASS~FIED '~"-l~? 
fJATESI$I9:1 :BI~'3f.:'.7-vf,.'t 'o.J -t'. 

<. " 

1 ~, ~lr. Baumgardner 
"~ ,.' ~,: 1 ~ 7. \ ~!~:r ~ , " .', 1 

" } 
5 '7 J~~ 12 95~ 

':" 

J 



o UNITED 

OATH: 1-8-59 

FAOM W. B. Welt~ 

SUBJECT: ELECTION FRAUDS - ~WYLAND 
{ EL!£TIQ~.l:tW; PERJURY 

This case involved the senatorial election in the 
State of Maryland on lJ.77-QQ when Senator Millard E. Tydings, 
Democrat, was defeateCf by John Marshall Butler, Republican 
candidate. The Bureau conducted a full investigation in this 

Tolson __ 
Nichols __ 
Boardman ~ 
Belmont ._~ 
Mohr _____ 1 

Parsons __ 
Rosen ---'
Tamm __ 
Trotter --rL
Nease __ 
Tele. Room_ 
Holloman _ 
Gandy __ 

ma tter upon the specific reque.st of Assistant Attorney General 
James M. McInerney, Criminal Division of the Department. Foilowing 
the election, Senator Tydings presented written and oral charges 
to the chairman of the Senate Subcommittee on Privileges and 
Elections of the Committee of Rules and Administration,. U. S. 
Senate, alleging unfair election practices. The perjury phase of 
the investigation concerned testimony given in the hearings held 
by the Senate Subcommittee. 

Bulky Exhibit File #56-975-186 consists of Photostats 
of election campaign publications; Photostats of accounts and 
statements of expenditures in connection with the election; 
Photostats of newspaper articles, etc4, as well as Photostats 
of letters to former Special Agent Donald A. Surine concerning 
his dismissal from the Bureau. 

The Department by memorandum dated 10-16-53 advised 
that a review of the matter had been completed and it was the 
Department's conclusion that the evidence failed to establish 
the commission of any criminal offense. In view of this and 
since the statute of limitations has run, it appears that the 
bulky exhibits as listed above are of no further use and should 
be destroyed. 



TO 
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}1r. Tolson " 
j 

DATE: 
.' 

1~59 
oe-l:r.onl_ 
Mon, __ 
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~:-r~~"g I 
,~I;~I~r __ I 

~I SUBJECT: PROPOSED DELETION OF ~~~ 
(NO RECORD SECURITY o~4 lET 
illJPLOYEES CHARGF,Qur) 

t? -::P'J.,<{.fI,"'c.":"/UU\'/ t}r-:: ;JtJ/c~';:.Jilj. (/~,/.2tJ,/.J(j;.t1'! J 

W.C. Sullivan _ 
Tele. RoolI' _ 
Hollomon , __ 
~ondy 

}lemorandum from 1>Ir. Short to 1>Ir. Nease, 12/8/58,' capti oned 
"Destruction of 'No Record' Loyalty of Government Employees and 
Security of Government Employees Fonns fl advised that the "No Record" 
Loyalty of Government Employees and Security of Government Employees 
fonns which had been filed in the Records Branch were being destroyed, 
The memorandum deleted references to these forms from the Supervisors 
Manual. 

Attached is a form 4-283 (No Record Security of Government 
Employees CharJ~ut) which is believed obsolete as the result of the 
above memorandum. 



, '<'. Offi;;'MMemor!~m~ . • .~' 

UNITED STATEstOVERNMENT 
I; , 
\' 
.'~ 

( 

TO 

FROM 

MR. NE¥' 
W. G. EAMES !!. 

DATE: 

Tolson __ 
Belmont_ 
Mohr __ 
Nease __ 
Parsons _ 
Rosen __ 
Tamm __ 

SUBJECT: OONF:rDENTIAL PERSONNEL MATTERS FILE b ~:~t.t~rulllvan_ 
REOORDS BRANOH . ~ Tele. Room_ a' /).1 b Ie Holloman 

.. Des'h"\ledJql1v;.d.R~_!~~~A Gandy. I 

Mrs.1 J-'th~--;~pervisor o! the persona,Z~X 
Reoords Unit, has suggested that the above-oaptioned !i1e'be ~~"rr
destroyed. A review o! this !i1e re!leots that it oontains lists 
o! Bureau employees together with the names o! prominent individuals 
who sponsored them. The last serial in this !i1e is daped 
Deoember 24, 1935. You will reoa11, that the Endorsement File 
whioh oonsisted o! indioes o! p"ominent endorsers was destroyed 
with the Direotor's approval in August o! 1958 (File 67-80000-2183). 
It is not believed that arohiva1 authority is neoessary to destroy 
the material oontained in this !i1e. 

RE OOMMENDATION: 

That the above !i1e be destroyed. 

WGE:d1h ~ 
(3) 

l)~().. :m '\ (p' -.5;J. .3 C:" wa 
~, 1_, -, 1 

JAN 9 1959 
lOv --

1 - ,=,t 

i 



UNITED' ::r1" ',' 
e;...~ .. ~. 

TO DATE: 12-).3.:-58 MR" NE1y-
Tolson __ 

FROM w. G. EAMES £... a...' " ~ n \ ~:~~~ 
~ IJ(s~ l"'tH .. -4 W):l J2~- \S! Vf"~~ .. l"PtJ £«t'..,"f>\j ~:~ss:n~ 

b6 Di~~~JZ= 
SUBJECT: STJGGESTION #727-59 ' b"' ~;~tter_ 

"RECORDS BRANCH STREAMLINING COMMITTEE ,e ~~~~"S~~!~a:..:: 
/ /: ~/ ~ Holloman _ 

J::j Y f r . Gandy ---

SUGGESTION: )Mrs .• lr-----------,I a GS-8 empl'oyee assigned to 
the Personnel Re90rds Unit of the Records Brdnch3 has suggested ~. ) 
through the Streaml i'ning Committee that the field personnel files l~tJ 
of employees who" have tran~ferred to the Seat of Government beVT" 
reviewed and pertinent material filed in their Seat of GO!lernment 

r file immediately upon re.'<ie'ipt. The material that Mrs. I I 
refers to is any type of information of a personnel nature of 
which the original or cqpy has not been previously filed in the 
Seat of Government file 3 including memoranda concern'ing Moot 
Court Training, info~mation concerning the employee's possession 
of a.dr,iver's l~cense for a particular state, Field Fire,arms 
Training Records, and Duplicate Property Records. She suggested 
that all remaining, material be destroyed. As an alternative she 
propo .. 8,e.(j::~that the suggestion be applicable only to clerical 

b6 
b7C 

person'(l,"e1. instead of all personn'e 1. As a second alternat ive .tI ~. 
she suggested that all material contained in the field personnel ~ 
f{le be placed.in the Seat of Government file as one unit rather 
than being fi~ed separately in the field personnel file cabinets. 

PRESENT PROCEDURE: Field personnel files on employees"who have 
either resigned or transferred to the Seat of Government are sent 
to th~ Bureau and filed in alphabetical order in the field personnel 
file,cabinets in the Personnel Records Unit. They are retained~in 
these <'cq,binets for 30 days in resignation cases at which time all 

'"m,ater:ial other than that set forth i,n the origi,nal suggestion is 
destroyed. Field personnel files on employees who have tr~nsferred 
to the Beat of Government are retained. i,n the field personnel 
.fiie cgpinets until the employee again i,s transferred to the 
field ~~ resigns. 

ADVANTA~~S: Mrs .Ir-----,I advised that if her fir'st suggest ton b6 

. were adopted it 'would release 26 file cabinet drawers for use in 

~
he Personnel Records U,nit. It ~?uld also eliminate locates for 

~-' -

(5): ph ~0" REe.J@'\.~t .... ~t2ef' ... -·g11 
1 - Personnel file of Mrs.1 I JAN 9 1959 i ~ 

100, ~ I :.f> 
/h/ / q /J -tz>-$.~ . - - ."~ J ~ 

~;~4tY~;~ (a~ ,. ~!f@;itff~;' 2! I'~ . . 
-4 ·L..Cb ~ZuI, -:>A " . ~r:W G,,'~;;;:;~U<'..taVCO!vT : ~ ~ 
tXVf ; // 2 3195 It.!.'~ E'ii UJ~~CLAS~' . , l~if' 

L . r~ -a7-,( L<$Il
n 

~II§'-S-?~ '"'RvS q~ ~ t'~ 
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70 DATa: Docombor ISo !0Q~ 

roOM 

TO!OOC1_ 

13oc::x:loo _' .... 4 
Bolaol':t ....., .. "~ 
MQbr .J.t-·· ~:-
1:l00lfl'l~ 
Pa:tIX~~~_ 
RoOG"1_ r1 '»" 'i'0l'!:iltl'l __ 

];)~~f S' .. 1 Trottor _ 
(hli)~':\0 _ Clay tOil _ 

/t"vvJ ........ Tolo. RQQQ_ 
Hollotl'lOD _ 

During the United Nations Conference on Inter- G~dy _____ 

national Organization held in· San Francisco in 1945 the state 
Department issued publications regarding the work of the various 
committees, the agendas, the resolutions presented, the draft 
proposals, etc. By letter 5i16/45 San Francisco sent the Bureau 
a great number of these documents prepared prior to 5/16/45 by 
State. 

Memo Short to Nease 11/5/58 recommended that these 
documents be reviewed and a determination made as to their 
retention or disposition. 

RECONJviENDATION: 

Since these documents appear to have no security 
significance or value to this section, and sinc~ State, which 
prepared them, undoubtedly has copies availablp for perusal, 
there is no need for us to retain them. They should be 
destroyed. 

62 ... 77787 

t~': j as 11--0/ 
1 - Mr. Nease 
1 Mr., Short 
1 Mr. Donahoe 
1 Mr. Wacks 

~
. 

',", (: . . 

• t 
\j 
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. .;..--.;;.~" ... 

Office Me_itndum 
. , ./4 

• UNITED STATES GOVERNMENT 

TO 

FROM 

~.~/ 
Mr. s. B. Donaho~ 

Mr. J. F. Wacks ~" 
LOT HER WOLFGANG NORDHEIM 
THEFT OF GOVERNMENT PROPERTY 
ATOMIC ENERGY ACT 

DATE: December 17, 1958 
Toloon_ 
BoardDlan _ 

~
~:~~ont --;t:. 
N.ao~ 

a:faOlla __ 

Ro •• n __ 
TClIIIIIl " 
Trotter ~ 
Clayton~ 
T.le.RO~ 
Holloman _ 
Gandy --:\-

Subject, a scientist, on 7/9/47 resigned from his employment ~ 
at the Monsanto Chemical Company, Oak Ridge, Tennessee. l~en he left ~ 
he placed in boxes all his personal effects for removal from Oak Ridge. ~ 
ABC examined these boxes and found therein AEC documents classified " 
"Restricted" and It Secret, It which subj ect was authorized to he.ve prior t 

to his resignation but which he should have turned in at the time he ~ 
quit. The Department on lL/3/47 declined prosecution. Two rolls of " 
exposed photo record film comprising photographs of the unclassified as ~ 
well as the classified documents in the afore-mentioned boxes were sent a 
to the Bureau on 7/11/47 by Knoxville for the Bureau's information. The ~ 
originals remain'~n AEC's possession (Serial 9). Since these were un- ~ 
readable Knoxville on 7/17;47 sent eleven packs of exposed speed graphic ~ 
film to tte Bureau which reflected the same data (Serial 34). ~ 

Memo Short to Nease 11/17/58 recommended that the dt2uments .~ 
be reviewed and a determination made as to their retention or 6estructio .\ 

RECOMIv1ENDATION: ~ r 7J" if ~If J l1e ot~/frl-t. oJ 

There appears to be no good reason either from an evidential, 
intelligence, or historical viewpoint to retain these photographs and 
film; hence, they should be destroyed •. 

11~11J65 
I/)t.V 1'7~f'; f ~ 
JPw:Jas~? 
!5) . 
1 - Mr. Nease 
1 - Mr. Short 
1 Mr. Donahoe 
1 - Mr. Wacks 
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#I 
UNITED STATES GOVERNMENT 

DATE: 2-20-59 

~",vt""l2!~on. --..L..
CIt 11f,iiJ il:l.elmont ~ 

On 2-19-58 the Executives ce unanimously 
agreed with. a re commendati on o.f the Re cords B anch that extra 
copies of i'nvestigative reports in .fi1e be destroyed • 

DeLoach __ 
. ul '" 

otr __ 
W.C. Sullivan _ 
Tele. Room_ 
Holloman_ 
GandY __ 

. ~ Since that time employees have been assigned to copy 
:~ destruction as the condition of the regular wor'k permitted. To 

date we have processed th'e ,file material contained in 2:1 047 file 
~'5, cab inet drawers. Su,ffi cierit material has been destroyed to perm it "" I the re-use of 921 drawers or 230 our-drawer i1e cab inets. These 
.:~ lfig1f.res show that extra cORies rep.re.::",f£.nte .. d .. ",,~~l ..• jJl§.,..;...."f;"''O.f..g:l..,t:..i.1iJJJJ 

'.(, spac~. 
- l~ 

, 
" 

The copy destruction rehabilitation program has produced 
excellent results and will be continued to provide filing spaoe 
for new records material received each day. 

RECOMMENDATION: 

For in.formati on. 
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\ 'i._' Office Memdr~ndum .. UNITED STA.TES GOVERNMENT 

TO Mr. R. R. ROaC~Jl , : DATE: February 11, 1959 

FROM Mr. N. L •• e~ 
Sl-'ECIAL INTELLIGENtJE SERVICE (SIS) 

SUBJECT: " Ij 
[j, , v ~/ . .., " '(j 0":. '. .,;.:} '0",,' . ,? 

In connection wfth the consol idation of old 
SIS material wn. i eh has been ma inta ined in the j'o re ign 
Liaison Unit with some material which has been on file 
in the sto rage sect ion of the Rec 0 rds Dil) is ion, tli-e following 
publications issued by the Library of Congress have been 

ToI8on __ . 
Boardman_ 
Belmonl __ 
Mohr __ 
Nease __ 
Parsons __ 
Rosen __ '_ 
Tamm __ 
Trotter __ 
w.e. Sullivan _ 
Tele. Room_ 
Holloman_ 
Gandy __ 

destroyed since they no longer serve a useful purpose. Repo rt 
on British t}uiana, Part 3, Section, (Copy NU'l"'.ber 11), Section 2, 
(Copy Number 12), Section 3, (Copy Number 6)~ Section 4) (Copy 
Number 7), all dated April 8, 1944, and Sec tion 5) (COP?! Number 5), 
dated Uay 1" 1944j IIStudies Of .i"Jigration and Settlement - East· 
Indies Of British ·}uiana, (Copy Number 33)/? dated }Jay 27, 1944, 
"Report on Trinidad, J:iritish Jrest Indies, ~Copy Cumber 33~ dated 
}Jarch 3" 1944. 

Also destroyed was the pamphlet nWomen in Nazi 
Germany, Part 4, Readjustment Program, tI dated August 15, 1944" 
prepared by Ruth and Robert ll. VI. Kempner. 

ACTION: 

Ft.l e. 

---
l' FEB 12 1959 
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. Office Memor'a11:dum .. UNITED STATES GOVERNMENT 

TO ,],{r • R. R. flo;:;..,~.J DATE: February 11" 1959 

PROM ]Jr. 'IV. L. Fer~ 

SPECIAL INTELLIGENCE $'ERV~{JE (SIS) 
SUBJECT: , , 

As a res~lt of the consolidation of the SIS 
manuals and paT(1;phleta whioh were leept in the Foreign 
Liaison Unit and the publioations whi~h were formerly 

Tolson_
Boordman_ 
BEtlmont_ 
Mohr_ 
Nease..--- . 
Parsons __ 
Rosen_ 
Tamm_ 
Trotter _ 
w.e. Suillvan_ 
Tele. Room_ 
Holloman_ 
Gandy_ 

filed in the sto rage seot i on of :;he Reoo rds ])iv is ion" 
there is attaohed a 1 iat of rlar Department IIInttell igenoe 
Reviews II whioh ha.ve been destroyed. Tho se "Intell igenoe { 
Reviews" were publ ished by the Intell ia enoe Division of \ 
the War Department during World War II and shortly thereafter" 
and no longer serve any usefuL purpose. They have~therefore~ 
been destroyed. 

ACTION: 

1 - Mr. Ferris 
1 - Liaison Seotion 

-- .... 



.. ~UP:~·~.· \. . ...-" r Office ,Mem_'tm · UNITED ST_'OVERNMENT -~ 
;:1 TO Mr. Donahoe ~ 1 - Donahoe DATE: 2-9-59 

1 - McGuire 
J. J. Dunn 0 ~ /) 1 - Dunn "J'f FROM 

Tolson_ 
Boardman_ 
.Belmonl_ 
Mohr __ 

qJ~-" 1 - Short ~ 

, (/ Y /; i> Noase __ 

7SUBJBCT: THOMAS ALDEN OULLENJ zoas. . /, ~ ~~ tff' ~~~~ns \~~ 
IS - R t J...' Trotter __ ~" () rp I _ - J W.C. Sullivan -n ' 

°.l;Rrj ..j,te (.( a t/ ,ltt) cr! l~IA-f.e.t a,..{,t,.} (.Lu'rQJU'~1 - ~~:~~ R~om:_ -, ':~ 
Re memoranda Mr. ShGrt to Mr. McGuire, both da~ed Z-30-59Y--\\g 

which recommended that bulky e:thibits 100-47760-115 and 100-47760-191 \ 
be reviewed and a decision rendered as to the retention or di~posftion 
oj the materi ale ~ 

Bulky exhibit 100-47760-191 oonsists of nine rolls of film take~ 
by two Agents of Miami Office on 8-30-49 of four-volume diary and other ~ 
personal papers of subject which were stored in two foot lockers of ~ 
subject' and photographed by above Agents while foot lockers were enroute 
Key West l PIDrida,· from Prance. The above nine rolls of film were submitte 
to the Bureau via Miami letter 8-31-49. The above film was developed at J 
the Bureau and prints were sent to New Orleans (office of origin) 2-21-51 ~: 
for review. Bulky exhibit 100-47760-115 consists of prints of the above ~: 
nine rolls oj film. ~ i 

Subject is an American citizen who has resided in England since @ 
1952. He was identified as a member oj the Communist Party in Los Angeles~ : 
prior to World JiYar ~I and ZIXlS .formerly a writer for the "People's florId," ii: 
w..t Coast communist newspaper. An in;!ormant who has furnished both 0 Ii 
reliable and unreliable in;!ormatton advised that subject, while in Paris U I',: 
in 1948, worked with French communists preparing himself to better serve ~ 
Soviet Union. Subject removed from Securtty Inde:t in June, 1955. Legal ~ 
Attachel London, has been periodically following this case in order that ~ C

I the Bureau may be advised if subject plans to return to U. S. 0 JI 

I' 
f 
.( 

i} ,( 

New 'orl eans report 6-3-58 refl ects a review of the above- " 
mentioned prints indioated Cullen admitted being homose~ual and admf6ted 
sptmding much time in company of othe.r homose:tuals during previous period 
o.f residence abroad. New Orleans report further refl ects t.he above rt::vtew 

~; 

had been oompleted and no logicial investigative leads were found. It is i 

lJeltteved that the above-mentioned nine rolls of film (bulky e~hibit 
l00-4??60-191) sho~ld be retained in view of ~eir value as future 
r_ferenc, material and in vii,w of our oontinutng interest in Cullen and 
hts acti'Oities. Prints of the above-me~ttbJ.Z.ed .film (bulky e:thibit ' 
100.-47/60-115) are ~uat lable il:' the :Ii J~s o'.f NfJW Orl eans 0.ffice' and It . 
. 1$ bid ie.usa that thtlre is no longer a need to retain copies in Bureau :ftlefJ~ 



Cj>fL Office Memora'ftdum ~. 

00 TO .~. HOLLc:.~ 
UNITED STATES GOVERNMENT 

DATE: February 19, 1959 
Tolson __ 
Belmont __ 
DeLoach ___ , 
McGulre __ FROM: Streamlining Committee 

Director's Office , 
(!;) D [7j .S "1'11. '.I tJ..~1" It:) tJ a F .a 1J~!.l.;,?, A crl 

~ Mohr '" 

Pi<: '" .>", I!; If ')I - Gel> ",,4' I'iQ~:?~ 
SUBJECT: ~pestru~tio~pf Certa.in:T.ype, 

~of Memoranda Without filing 
SUOOESTtON"#9':S!~59 ,: '-'. 
On occasion, memoranda for the Director's use are prepared 

strictly on abstracts. It is felt that these memoranda are not complete 
and may be misleading in the future in view of the fact that abstracts were 
used in the preparation rather than calling all files involved. Furthermore, 
after the memoranda. are filed, someone might depend upon the same at 
some future date. If such memor.a,nda are destroyed rather than placing 

rotter __ 
W.C. Sull!van _ 
Tele. Room_ 
Holloman_ 
Gandy __ 

I them in file, it would decrease the work of the Records Section and preclude 
,possible error and embarrassment in the future. (Two examples of the type 
memorandum referred to above are attached.) 

The Committee feels the above l1~ould be referred to the Training 
and Inspection Division for consideration. fIIlt[ ,: :;~~.~/l ~ '( ... .,~' \ 

iJ
ill"lfIo.- ~" ,.Ii, I - " ,:~ ll) .. ",~!,~"., ". 

/ 

. ·~'~~r.'·~ ~ ",~ l~" .. ~ '« -'I}' ..... :}'. 3 i1 ~.i Jag.,4D 
h.'~'1 (. 1,~ IF •. "., ." "'~",~"u iJ~i;; () 

.t·:trM :l~" ... " .... ~ ': • ~?"""~I~' $;'~A-i~I': l.~ilC:J"';· I 

. DATE - ~"'~''; .. -'-"-'~'j J;f) ~ 

~rSPl{EU.J!C 'i ~ 
Enclosures (2) ADDENDUM BY TRAINING AND INSPECTION DIVIS'ION: 2/'2()/59 

AGG':-c.,eh 
edm(2) )-~ ;-. '-, 

. ,.~ Training and Inspection 'rii\!iSi~n ::j:ecommends 
that this'suggestion be adopted. provided it meets with the approval 
of Crime Records and Records and Communications Divis1ons. If 
approved, the notation "Do Not File" should be placed near the 
bottom of ~~~~ ~UCh memorandum when. pre~~C"~ 0 G - ~~g~ __ ~. t) l:J 

.t!,.1 Af~I~i \\~~....--. ~ 
J(' .• 8<-]02 . . ~u.:~ ~ ... ~ ~ MAR 11 1959 

ADDENDUM BY CRIME RECORDS'DIVISION: (~-26-59~~·:~GH:~:'-., =~ 
, - ~ ". t 

>, , : , " ,T?~ Crime R~~or~s Division approvest:b~ fhJ!:tbovel_p,r.~~}~dure. 
ADDENDUM:~~'(JJM:j r) 2':';27~59 - .. _The Records and Com~unications Division 

concurs with the ·sug Sti°W ~ ~ VV· .. ~ .,J. . 
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'Office Memor and1J1;#;,/J 0 UNITED STArES GOVERNMENT 

r TO : S. B. Donaho~ DATE: 1.farch 3, 1959 
Tolaon __ 
Boardman_ 
B<tlmont _ ' 
t.!ohr __ 

11 '" /Mf>"'''''' Nean -- : ,/' ry r~' Par~on. - ' 

SUBJECT: PA[Jl!..JIARVEY~URANlJT, wa., et a1. ./ r,....~--~:~:7== : 
~_ ~.J () D ' f~-;;.u,f Trotter -- ' 

-:D eSt 'f fA-,c"'::1~ I a i! 0 I- (J tJ., r"'€tl.~ r'rQ ~ 'F' ~~~;.s~~~a~ i 
Holloman - I Gand

V 
__ 

1 

Harve¥, as subject Aurandt.ts more common~y kno , 
is a radio ande1evision news commentator. On 2-6-51 for the 
purpose of testing security, he, along with two other individuals, 
entered an exclusion area at the Argonne lbtiona1 Laboratory, 
Chi cago, where they ''Jere apprehended by AEO guards. The USA, 
Chicago, presented this case to a Pedera1 Grllnd Jury as a possible 
violation of Section 793 (dJ and (g), Title 18, U.S.O. A "no bill" 
as to all three defendants was returned on 4-4-51. 

! 
~J 
'i;'~l 
\(:\ 

~I 
~r On 2-9-51, the Chicago Office received info from AEO 

that subject's newscast scheduled for 2-11-51 would contain data ~ 
re the above incident. kr. Nichols instructed SAC, Chicago, to make 
a recording of this broadcast. A dub of this recording was sent to 
the Bureau by Ohicago let 2-13-51 and pertinent excerpts from the 
newscast were set out in Chicago report 2-13-51. SUbject during the ~ 
newscast mentioned the Argonne laboratory incident only once when 
he stated he had entered the grounds uninvited. The rest of the 
newscast is devoted to a recital of Harvey's efforts to combat 
communism a~ his concern over security weaknesses. No ac~on 
was taken by the Bureau a~ a result of the broadcast. 

2fe~o Short to }kase 1-28-59 requested that with reference 
to the dub of the recording ~f subject IS 2-11-51 newscast, a 
decision be rendered as to its retention Dr disposition. 

REOOMMENDATION: 

significance 
It should 

P' 
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;' . • . : J "' STANDARD I'OftM NO. 14 " 

~' Office Memorandum · • " .. 
-.: I J \ 

))iv 

'j 

UNITED STATES GOVERNMENT 

TO DATE: 

FROM : . The Executives Conference' 
0PJ;:.7.:;' r tv Y ~11 r I () N (~f:-" .f3 v R IE-. I!? W 

Belmont __ 
DeLoach __ 
McGulre __ 

Pffo (-l p.p;-y ,- ~'IJ:fY·tftlf!lJJ-. Mohr _./ 
Parsons __ ,/J' 

SUBJECT: Q~~ 
rrotter __ 
W.C. Sullivan _ 
Tele. Room_ 
Holloman_ 
Gandy __ 

On March 4, 1959, the Executives Conference, ;consisting iIllJ:* 
of Associate Director Tolson, ,Messrs. Belmont, Mohr., Rosen, Trotter, IJ(~ :: 
DeLoach, McGuire, Holloman, Clayton, and J. Fo Malone, considered a 
suggestion made by the Streamlining 'Committee of--:,the ,Dire'ctor's Office 

)recommending that memoranda for the Directorf:s use which -are prepared 
I strictly on abstracts be destroyed rather than being placed in file. 

Mr •. McGuir'e and Mr 0 Holloman were in favor of adopting 

I
the suggestion because they felt t~at these memoranda were mt ill mplete and. 
that they co~d be misleading in the future in view of the fact that they were based 
solely on information contained in abstracts and the files involved were not 
reviewed. FurthermQre, if such memoranda were destroyed rather than being 
placed in the file it would decrease the w.o :rk of the Recor.ds Branch and preclude 
possible error and embarrassment in the future. 

.;;:; Associate Director Tolson, Messrs. Belmont, Mohr, Rosen, 
~~ {Trotter, DeLoach, Clayton, and Malone were not in favor' of the suggestion 

~
: because it would mean destroying me,moranda which could prove dangerous. ~ 

I ' _ It was felt that if the memoranda clearly indicated that they were based solely ~ 
n abstracts only that any danger of embarrassment or possible error in the 

E
future would be reduced to a minimum, if not entirely eliminated. 

--. RECOMMENDATION: 

\ . If you approve, it is. recommended that.the suggestion dfj 
set forth above not be adopted. & G:,-1~~-$',~- <6\ ~tJ filii::. REC::~ I"N',.: ......... -_ 

h ;ff.){k
/'~'~A £X-102 ~."I:::'Ii.' ... ~.~~ 'M"A' ·R':;1(..i

1
U 1-9S--9

1lllllOl1U 

"J:lJ r:."~"~f.~ '~JI'~ ~ 
fl;. I~ .r. ,<' ,~'" ;,li'" .c 

'/'~ ~ / 1/ .. " ' ... '4 • ~ I ~, .. \.;.) :~ ( .. )~ 
~.)N' '~,r'l • ~~ I. \ !:?"" . _. "'!""~U _ 

ii' '1,,', ~ "'." "', ')h ~ ---~ . • 7~, ~ ~t ;" - • ~ ~. \;~r I"" ' ·'~~1 • ..",. 
~.£~ .o7:~ , .. c ' ~~. • __ t, ,f'f.'", 
~I.'I ,. (.,..' ~ <1i,hJ:~(:j,~iz;. 

.( .. "'<"'~': r,.~~:;;'~f/:,1h4/~espectfUllY, 

~ 
,'" ..... '1 '-1-~t~!) cfftt."Qor the Conference . . ~ "IJ~ q , I 

~~~6) .... .. ·~~vW;~ ~1s0n 
V-~r. Tamm ~ 

/ 



TO 

o PROM 

Mr. DeLoachi DATE: March 2, 1959 

M.A~r 

~UBJBCT: SUGGESTION NUMBER 960-59 (-, 

Tolson __ 
Belmont __ 
DeLoach_ 
McGuire __ 
Mohr __ 
Parsons __ 
Rosen __ 
Tamm __ 
Trotter __ 
w.e. Sullivan_ 
Tele. Room_ 
Holloman_ 
Gandy __ 

<V<~I.' t.u . ' It has been suggested that in connection with 
C)..... je tert? gOinK_ou~.to B9Y.~~<?2~!p . .s.>§,co'!,tmasters ,S,QP_<l.e.):;nmg __ 
<:) the Finge~E~~~.~~=~.}',.Qg~P1,no yellows be prepared 

1".,1'< or plaGed iI!,jiles. It was pointed out that the main disadvantage 
I '"' .... would be the fact-mat there would be no record in the event of 

future correspondence with the boy. 

Crime Records presently handles several different 
types of letters in this way (this procedure has been officially approved 
fOJ; certain types of letters). The original incomings of such letters 
are returned to Crime Records. and held for 90 days, and this, to a 
large extent, overcomes the stated disadvantage of captioned 
suggestion. Accordingly, we are very much in favor of this 
suggestion as it would reduce the volume of mail going to the file 
and would expedite the handling of th~ Fingerprint Merit Badge letters. 

RECOMMENDATION: 

1 - Mr. Tamm 
"1'" 'J i 

tl MAR 20 1 ~jtJ 

~~ 
",1 •. ~ '., ,-'~' \.~ ....... 



• • .~ Office Memora7dum · 
(V TO : 1m. JiC (;uWJ~~ 

UNITED STATES GOVERNMENt 
" .. 

DATE: 3-4-59 

r~ROM: w. G. EAMES e., 
Tolson __ 
Belmont __ 
DeLoach __ 
McGulre __ 
Mohr __ 

w 
"'-

Parsons __ ' 

~~ SUBJECT: SUGGESTION #960-59 ~1~J/ 
~ ;VO-( , ' 

The Training and Insfleo1ion nivision has requested 
your views on the attached s~g2estion which was submitted 
by Missl ~ ~.t thplnirector's Office. Miss ::::1 ====== 

~h~s proposed that n~~~~,ed ~~~2~~ __ ~~~~rs 
.!JJ:r.ected tJ? Boy 'Scout.!. and the~r Scoutmasters ~n -connect~on 
with the requiremen~i for the Fingerprinting Merit Badge. 

w.e. Sulllvan_ 
Tele. Room_ 
Holloman_ 
Gandy __ 

I have served as a Fingerprinting Merit Badge Counselor 
for several years and have noted that it is difficult Jor young 
boys to take properly inked prints and it is 0 ten necessary 
for them to make several submissions. Mrs. Of 
the Identification nivision, who handles th~s ma er, a vised 

b 
b7C 

me that they retain ticklers o! each letter lor a period Of six 
months and tha* she anticipates no problem on subsequent 
correspondence sinoe most applicants for the Merit Badge would 
submit additional prints within that period. Accordingly, it 
will save ·time and space in the Records Branch and apparently 
will not create any problem in the Identification nivision. 

~ RECOMMENnATION: 
~\-
""'" Favorable. 
l, 

..... -



DEPARTNENT OF JUSTICE 
WASHINGTON, D. C. 

s __ 
Mr. Rosen __ 
Mr. Tamm __ 
Mr. Trotter __ 
Mr. W.e.Sullivan 
Tele. RooID.
Mr. Hollomall
Miss Gandy __ 

X SUBJECT: X Records Administration 

To accomplish the purposes of Section l5-a-l of Order 115-59, 
the Records Administration Officer will serve as head of the Records 
Administration Office, and as consultant and advisor for Divisions; 
Bureaus and Offices of the Department on records administration prob
lems J procedures and policies. The incumbent will also act as the . 
Attorney General's representative to the National Archives concerning 
valuation, preparation and submission of disposal lists and schedules 
of the records of this Department. 

All matters concerning recommendations for destruction, re-

I 
tention or accession by the National Archives of records of this Depart
ment, as well as matters of organization, procedures and surveys with 
regard to record keeping should be referred to the Records Administration 
Officer through the Administrative Assistant Attorney General. 

This memo is in lieu of Supplement No.1 to Order 3132, which 
was superseded by Order 115-59, and is effective April 1, 1959. 

-=" 

/s/ S. A. Andretta 

Administrative 
Assistant Attorney General/ '" ..t. (7L.... 9'.-( // 

REC- 23 ~ .J' ~ '? :!- 0 Qlh 7 
NO! RECORDED 

\f.l\:, 11 MAY 5 1959 
'\" 

ALL FBIINFOR~AATION CONTAINED 
HEREIN~~\liLASSIFED 
DATEU I) BY Ave. fQtJ~~g,If;ID(!C;/~ 
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$T ANClARO "OHM NO, &4 

Office Memorandum · UNITED STATES GOVERNMENT 

to DATE: Aprt 1 8, 1959, : So B. DO'N!.hD~ 

~ FROM ,J. J. Dunn J OJ Tolson _'_ 
Boardman 
BCllmont_ 
Mohr __ 
Nease __ 

Parsons _ 
Rosen __ 

~N ~ 
T'JmlT~ __ 

, 
~.' E,'SPIONAG11 * - fJFJRMANY ./ J. , ... ~ Trotter_ 
" . Y A or ~ w.e, Sullivan'. 
~ . . Teole. Room_ 

, ~ Holloman_ 

~ r-~ Be r.:e~ Mr. 'ShDrt to ltr. Noose 10-8.;.58 rihlch Gandy_ " 

-0'?"'ecom.':'..andcd that Bul1t:lI Exhibit 64-20083-741 be revle'lltMld and a 
'C\~ decision rendered as to tho retention or disposition 01 ~he abDve ~ 
~ bu1~y exhtbt~. ~ 

"h Bultle In this matter reflects that mterlal in bulky [;"'-..... 

~ 
exhibit had been retained in PSI Lab until 6-5-48 ~en memo tro~ 

. 1.Ir. Parsons to Mr. Har.bo rec01!ll1Ulnded that Tf.atertal be removed trom I 
-, Lab and ftled as onclosure behind ftle. 

~ ~e above bulky exhibit consists of two parts. ~rt one ~ 
~') \ contains JBI Lab wor1t: sheets regarding subject case and also ~ 
~ miscellaneous bustnoss correspondence In Ge~4n language. ~e latter ~ 
"~ material has not been Indexed and there is no Indication in bulky ~ 
.~ from whence it wos received. Part two contains thirteen envelopes, ~ 
. ~ each bearing H3I Lab worlr sheet. !!'he contents ot these thi rteen .. (J , 

envelopes ~re submitted by various field offtces in 1943 and \J 
. ~ 1944 for Lab examination in connection with subject case. ~ 

~- Subject case tnuolved Hermann Heinrich Rullhusen Spalthoffl~ 
German eDpionage agent who was apprehended in Oolombia, South Amcrlcc~ 
and turned over to custody Of u.s. Government for internment. WhiZo 
in Oolombla, he operated a clandestine radio and sent messages to 
Germany by noans of secret ink and elaborate code system. 

.~ 

Referenced memo bears notation by Lab that duplicate , ffi 
Lab fi4torlal has been destroyed and Lab Indicated remaining d 
mtJterial oj' no further value to lAb and recommended it be destroyed IJ.., 
if substantive supervisor agrees. t 

o :;; 

'( 
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STANDARD ,.onM NO. 04 

Office Memorandum · UNITED STATES GOVERNMENT 

CG\'\~E~\\~\.. DATE' April ~, 195;;::. 

)V ' Mohr 

TO ..J.::. :.:onaho;;fo--

FROM J • J. lJunn J ~ \ 
SUBJBCT: RU!2' C~-1.JE 

ES?ICt.'.~4GE -
o 

lJes1:J-Uc6 on 

, ' \ Nease __ 

, > '\ ' Parsons _ 

/ 

Rosen_ 

. . ' 
' .e M, C>,' A.JI ' Tainm --

~;.. Trotter __ 

,: :",'" , ":/ f.. :', ~~I ~/~;r ; , ~~~/~~!:a~ 
Oe .[3UJre.Cl.U fH),lt:::>~J4;,\.I,_.' ,_.' ", ~:,"'I"" ' t1011oman_'_ 1- I 'i::R' . ' .!fJO(jY-;--;-

.~e 'tf'l'1.L' _11'~ ,:.dLOI ~ ~a ,Jr . Ife(t.,~e lO-d-e W'!'.L Cit:. ,',. 

reComrne'7.(eJ' t".lt J:,U;'/F.l extlLzt (j4-~uvo3-?4j be revzeweo'J,n) a 
dec,ision ren;;'eT€? (.1,,: t-o trLe rer,ention or dispositi.oli of 1.J.e 
above bulky eXld bz t. 

. EU.;' i 1 e in tnl s ma tier ind i ca tes fiullhusen UXJ.S German 
6S'lJl:J(/,uye agent- ..oho 1]X::'8 aptjreheluiea in (Jolo1li/Jia. and turned over 
to .,custody 0/ [T.,..). GOl.'ernment jor internment. 1e conducteu. "lis 

. at-'er.~ t Z OIl -z.::/~der the c.i.Jove-men~i oned Jonannes Di sC!LOf/. The atJOV(3-

. m.en'Cz on.ed (.f1. (lvc.:nno (}rtmo ana Jans .doll also worfied ior Johann.es " 
Bis~ltofj_ TIt; J,L.ove-mentiol7.ed [;udwi~, Bischof,,-: was later il'uiicted 
for. conspirQay to ~iulu~e ~eace-time-eGpion~;e statute. : 

'I 

i 



ToltJon 
Boardman _I . 
BolQoll'lt __ 

~::~.,~. 
ParlSOnG I ' 
Roeon ! 
TaIlllll I 
Trotter ~. 

~ Re memorandum Yr. Short to Mr. Nease 2 h 

Clayton -".,--" 
Te1e. Ro~~ 
HollomQn-~_ . 
GandY __ 1 

;recommended that bulky exhibit 100-338974-57 be reviewed and a 
~eci8ion rendered as to the retention or disposition of the material 
contained in the above bulky exhibit. 

Bulky exhibit consists oj 228 pages of ~~otostats, mainly 
in Frenoh language and English tnlnslation thereot. This 
material submitted to Bureau on film via Ohioago letter 3/1/45 whioh 
reflects that contents ot brief case ot subjeot Madame Etiennette 
Benichon contained on this tilm. Above Fhotostats and translation 
thereof indicate subject Benichon's Qn1e~~oase contained typewritten 
and handwritten articles chiejly in French but occasionally in 
English apparently jar publication, extensive series oj cables to all 
Toulouse newspapers which Benichon represented, calendar pad, printed 
matter, portraits oj Hollywood\stars who ar,e French and other 
miscellaneous papers. BUt/Ie ~n this matter reflects Madame 
Etiennette Benichon was one oj two French communists who toured U. s. 
and Oanada with six other French journalists under auspices of the 
Otjice oj War In/ormation in 1945. ButlZe reflects Madame ~ 
Etiennette Benichon returned to France approximately 5/45. Bureau ~ 
covered Benichon and subject Viollis, other French co~nist, during ~ 
their stay in this country. Oertain names appearing in English ~ 
translation of above ~otostats have been indexed. Ohicago Ze;,e:~ 
J/l/45 oontains penci led notation "Nothing to assist WFO. Z;1Y.~){ IA. ') 

I A review oj summary translation oj material contained zn 
subject Benichon's case reveals no materiaZ con~<J.i~e.p.r::ing 

~ An an*J!.E.~s~2:'rty activtt~ ~~ E?!:}-P.!:~_~'Pj~,!~~"s.., V.~ollJ~ o~r 
enzc on·~l u.) -,' .. -

As this case no longer in pending status~ in view of 
above notat ion re nothing 0.1 ass istance to o~~.SP Pt~ r;!r" ',gJn c nta ined 
~n material in subjept Ben! chon's bri s.l c;ase, ~iJt;)f,,'fjJ.}#?· ~);,v,e there (tA) 
IS no longer a need to ret.azn bulky exhibzt ~~~.f ~1:>1l.7++ 
RE(JOMJlj!:NDA.l:r.ON: \ "-3~b--- ~. ~',:, ~.:.~ .. ,.,~ :ift! . 

11)1/ 'iji"O"-RE.CORO&D ""~ -:r;", •. ""w"')·:"":-"L, 
~y, 1f'/}t ::,~/ That the above-mentllil __ 'Jt:N~'!fo exhibit be de.~ ~ I'~~tr ,~< . ..:~.:>~~ 

106-3389?4 /1 j ~ f " >.,.t&.? ~~. '.~~. )~tz~ 
JJD:jlW:bCb'\ i.J ~ -aylRp=::,i\:lrJ,Ul:fii11;- ~ -,~~ .. ;y '~ 

(6) f~~ I~PR:~ lu5~1;1,~~~~~~~~~;~;;~N:·:;~~~~CC"~''/ 
~'l'TFE SHOWN o.iI:~-RVJlg.,,,,;<y ~~!J;'l). 

rl 
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Offi;;~Memorltdum · 
1 - Mr. Donahoe 

~ 
1 - Mr. Short 

: Mr·C~\1F~'if1l~~ rIAL ~: ~~: ~~;~!~: J;lj7
E

,: c~ 6, 1 95!lson __ _ 

lu/~ fYb f..\ 1 - Mr. Kayne ,~ rllt 1 Boardman_ 

FROM ~ A( ~)Kayne ./ ~~~ .. '~~. ~~~~:nt - ~ 

TO 

,~ '\ ~ Il Parsons --

SUBJBCT; r{,ASS(,)j]E INfELLIG~J'!CE_ ORGANIZATION,Qr Y d - ~~~: __ 
- ARGiSN1.' INA ' Trotter --i/" /' Clayton __ 

.- --t 01JesL I .,.-I-.~ (} Tele. Room _ 
W1)\...U '-' I Holloman _ 

Rejerence is made to memorandum r 
Nease dated November 14, 1958, which recommended that bulky 
exhibit 64-23119-326 be reviewed and decision rendered as to 
retention or disposition oj material contained therein. 

'1):: 
L '1/lfj~~ 

Bulky consists oj roll oj jilm and photographs oj 44 

J, pages oj material apparentl~ in the Spanish language, and photo
graphs oj three envelopes. Lrhese photographs were prepared jrom 
three envelopes oj reports oj the Basque Intelligence Organization 
in Buenos Aires, Argentina, aqdressed to Sr. Don Jose Antonio de 
Aguirre, 30 J'ijth Avenue, New York City,and were submitted to the 
Bureau by Legat, Buenos Aires 5-9-46 with request that Bureau de1ive~ 
the three envelopes to Aguirre at the Basque Delegation in New York ~ 
in accordance with ~~vious arrangements made with the Basque group a 
in the United State~,~ ( (A) ,~ 

The Laboratory translated the material, pertinent data ~ 
was summarized, indexed,' and retained in the main case file. The f1i. 
Laboratory, by letter to Legat Buenos Aires 6-3-46, advised that ~ 

. non-stai.ning treatment revealed no secret ink on specimens and ;; 
~ cryptanalytic examination oj specimens revealed no code or cipher. I 

T~e Laboratory indicated the~t~r~a1 would be delivered to the ~ 
~asque Delegation in New Yor~pJ~~egat's request. ~ 

The exhibit itselJ was never indexed, there is no obli-
gation to return, and o~.o,~orese~~le use to the Bureau. 

Ci8flIW ~t;~ 
RECOMMENDJtf ION~ : !lQG~ II • OAIIR IDMI166 -:.t;;,Jb - ., 

Domestic Intelligence Division~~hat bulky 
exhibit (64-23119-326) be destroyed. ,However, i7fiVH~W' of Labora
tory interest in this matter, it is recoml~.e/l:d!d £tlJ.,~tfff!£Of??,,?r or:y 
concurre1lfffi orb obta ined prior to destruct 7. on=o t}!" ".;~. ~:;I!Jff!" ;rl' ;'''l 

~-'~"'1'{. if L~ Nt, , .• ,' b '~'. ·,1' "I i';/ 

,~ ., -. 

. 111J:::..··· ... fI ,", :'::[011 &o:~~ " \~' Ilt <:.,iff~'f ,It; ~J"';'~ t q~i'r 
64-23119i;i::ii.~~:, .: .r.;~C~Mj$:::'~S'4~" . J ... L ~ E!l!i ?.f'a~~ :~' t~ :,-. '.'~ :'i< •. ~~~: ;Jlfi;A·4..~"r"Jl 

tJ1.Cn<~;;' l::Jmrt$~~:'~ ~ ~' ~ 1!/'!J[f'!J;, .... (J,,:$~o" ~.~.4~~}-:2j~~f"fi,~dJfJ"cb 
AK..ces.gmp~ ,.,.ifL~'""'" ,,0 ". ~~ O. ' ._£1;' ("y 

.... CONi"; E r tR-:l:f195~ . .~1'·.:_·7~~·· 
• .)_ (1 ..... _ • •• l -' "'.- ,,."'.._,, .......... "; ~, -: ;t,.:;"-- "~ '~_ •• _""..: IT.,: '~' , {':f ~~'sr~ 1 ~ ..... :...~, ~._."" ;"".'''' _~ 1 }:" \._~ ,- ~---... ~ r~ '\ , '\ 

-----'------" 



TO '( DATE, 4/22/5~ Tokoo. 

PROM ,Q. Tam-l . .• ~ ~:~ 
';P~, n J~~' (/ll 'I'!J<t,.t-I! . ire 

o "'.... itlAo'f'I2(J!~IY.!)~ w"'~ ~! 
SUBJECT: DESTRUC!.~ON OF CLOsED FILES¥i ,-.. 0 ~ o;r' ~~~:r-__ 

. i ()IJ Trotter " 
-- W.C. Sullivan _ 

. Tele. Room _ 

Since 1946 t~e destruction of files in field, divisions after they ~~~~;~ ! 

'become 25 ye~s old has been authorized. The time element involved is one ""'J?~ k(,e·l) 
arbitrarily selected, havinK in. mind the maintena,nce of file material for ready \ 
reference. The expansion of closed files sections in field offices is creating 

I requests for more space, more filing equipment, changes in filing eqUipment, 
and is causing makeshift space utilization such as the placing of closed files in 
corridor or de.ad storage space. 

Expansion in field files began in late 1941 and early 1942. Since 1943 
cases have been closed in rate corresponding to total received. Under 25-year 
rule, requests for more space and more equipment will be cohtinuing until 1967 
and 1968, when rate of destruction will be comparable to additions to Closed' 
files sections. . 

If destruction o~ files' were permitted after they became 20 years old, 
potentially pertinent file material would be available. for ready reference in a 
degree comparable to the present. Most offices would not require ad¢lit~onal space 
for file maintenance now or in the future. There should be a substantial. reduction 
(estimated minimum 50%) in requisitions for t14itf.;?;~%,,:8f:in~~~u~~~~nt in the next 
3 years with only replacement equipment nec~s%wY·';;J)~T,:,l'963·.an:d there~l,f\ . i~\1f.D ". 

f.~""1rI. ,p-,,,., 'r.', ~ ... ", "J'~'~~ ~ ~' ~"b t;~ ;..!::6~'~F ",.~ ""'it ~~ .. " ../ ... ~ ...... .: £ ~ '.e. j ~~. 
';rri(~ .i', : ,;" d),··J·, f1 ~1i.'~~!?·R i" I; , 

RECOM~ENDATION: ~:~':; I~ ~;J fJ~ ~'G!.j~~,Jjnt.D . ., '~J 1 
CA.l ( ~ -$ -~ a... vse~ Guu"" ~t ;> 

That the field be authorized to destroy files after tl'rny-beeBJ{e40_y,eJl.t~ ~ 

J 
old provided that files representing cases of an important nature or cases b.,~~ing 
many ramifications shO'l;~ld 119t .be destroyed merely because they are 20 years old.· 
If 3:p'proved, manual cI1a:nges',wllli :i:>e 'preI>ared . The original of these files,: ~ mat~rial 
£2nd~m~g)tM.rein a~.~ malnt~i~ed;at't~: Seat·o! GqiV~r~ent and, of cour~:,~~ woul~. not 
1 Mr Mohr • .' .. ' , . . , 

- • J. .. ; ~ ,t- Jt ~ -~' , .... :/ 1 : /" " # I -

1 - Mr. Rosen . . .. " , i1 ~/~ ;;: ~ . 

1 - Mr. Belmon~· IADDENl?UM: 4/30/59. The Executives Conference on 4/29/59, 
1 - Mr. McGuir ~ i ~essrs:. rolson, McGuire, Rosen~.~zoo,,, Clayton, ~onrad, Trotter, 
'. 'I" ,Holloman, Mohr, .:a;dwards & Tamm present, unammously 

HBF:jSP'o ~rv r~com~endedifapproval o~ tpe~bove chang~ ~ th!.. destruction ,of' 
(6) :j." ~{\ tI, t;' flIes. QT:hd .... : ....... ~ .. '. " . ,~~ ~ /' - :;2 "86..... \)-15 , i ,." ""VI.! ('" ' .. :' '\ . y( /$ (.:7 ~=&~ ,,". ~'JJ.('/~ \ I ... ~ 

" '&"1: X;/'Yt!Avt if,J i J\. ' ~ a<:l MAY 14 195£ ~"I~;~~(J...i, >\1~O.i~:¥M1;{81959 EX-I13 ~'-
tJ ~\9~~·r~ rr l '\~ '1"hp ~/ 
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, 
Memorandum to Mr. Tolson ' 
Re: Destruction of Closed Fil~'~ , 

DETAILS 

, 

Present regulations provi~e that "files and records in field divisions 
may be destroyeq. after they become 25 years old. . . . When files over 25 years 
old are destroyed, signed statements in these files may also be destr'oyed. 
However, files representing (cases of an important nature or' cases having many 
ramifications should not be destroyed merely because they are 25 years' old. 
Jf there is any doubt,consult the Bureau." (Manual of 'Rules and Regulations, 
Part II, Section 3, D, 8a) This regulation was firsl placed into effect as a result 
of Executive's Conference action, March'13', 1946: 

From time' to time sugge'stions to d.~stroy closed files after ten and fifteen 
years have elapsed and, to microfilm and microtape, closed files have been made 
which were ~ot adopted. Field offices also' have written to the Bureau concerning 
their need for' additional space or need with refer'ence to additional filing -
equipment or need to'modify their filing eqUipment, changing fr,om fi~e cases to 
open-shelf filing. to adjust available space to meet the ,expansion taking place in 
the closed.file'sections of the offices. The field personnel of the Bureau has not 
been increased for several years, yet the space needs of the offices are constantly' 
increasing because of the closed files problem. It is recalled that in the recent 
past the Oklahoma City Office was given additional space bem~use the closed, files 
had expanded' to ·the point that it was essential that additional space be obtained. 
Other Offices have put in open-shelf filing: systems which cause, closed' files to be 
maintained on open shelves, the upper shelves having, to be reached by ladders. 

\ It ·creates'prbblems of cleanliness, neatnes's, to a degr'ee increases the safety 
, hazard and its only r'eal advantage is that it saves space. 

The Washington Field Office now has a large number of filef', cases -in the 
fifth-floor corridors of theorfice whereas at the time the ofl:ice was moved into 
the Old Post Office Building, all of the closed files, were 'Set up in rooms as 
'contrastedto corridor: space. The room' space was -such that it was believed that 
it was s~ficiE:mt to :p.andle expansion in the section devoted' to closed files for a 
minimum of 5, years. Actually, the space was adequate to 11ap.dle: the 5-year 
expansion, but following this perioc;i, it has been necessary to take ·care of the 
expansion in the closed file section by setting up blocks of closed file sections in 
the corridors immediately adjacent to the' closed file section of the Chief 'Clerk' s . , 

Office. 

Recent inspections of 'the Minneapolis' and Milwaukee ;Offices reflect' space 
problems created. by closed file' expansion. The Minneapolis Office space 

- 2 -
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, , 
Memorandum to Mr. Tolson 
Re: ' Destruction of Closed FUes 

problem created by continuing closed file expansion is such that the office space 
is critical. Milwaukee Office space problem can be pr'esently hanill.ed by 
,making a major ,move of the, Chief Clerk's Office into the office space across 
the public corridor from the office of the~ SAC and the ASAC which would be 
undesirable. 

The, bi~ e~ansionin the files of tb,e Bureau begaI? in ~ate 19~J and, early 
1942, with appr'oximate balance' in cases opened and ,closed per year' existing' 
1943 to qate. 'rhis' is reflecte(~Lin the fo~lowing tabulahon r:eflecting 'number of 
cases closed fiscal year'S 1940 thropgh 1958'for all offices,: 

~ 

-TO'r AL INVE~TIGATrvE MATTERS, 

Fiscal Ye~ Receiv~d . Closed 

1940 6~,~27 79,4~1 
~.~~ 

1941 2.13, 42~ 157',699. 
1942 436,494 ,?85,722 
1943 510,485 525,833 
1944 458, 9.~1 489,303 
19415 ' ". 390' 557 ." 432,,771 , 
1946 279,6q4 284,1"1.58 
1947 308,342 3~7,383 

,19-:1:8 547, 5~3, 5~8,464 
1949 457,240 466,770 
1950 42'3,761 427,235 
1951 775,660 709,055 
1952 83Q,009 832,635 
1953 676,232 694,829 
1~54 609?~~8 617,566 
1955 536,00.6 550,970 
1956 508,?11 5.~9,276 
1957 527,217 524,694 
1958 522~~87 518,281 

. It is believed that beginning in 1967 or 1968 that the 25-year. rule for the 
destruction of files will cause files to be destroyed' at. about tIle same rate they are 
being placed in the' closed 'section and the space pr'oblems of most offices (offices 
o~en or opened as of 1941) wlIl bec0me'static by H}68. If we were now to approve 
destruction of closed files' after they have become 20vyears old, we would' 
probably be able to achieve a static condition now rather than 8 or 9 years hence. 

- 3 -
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Memorandum to Mr~ Tolson 
Re':, Destruction of Closed Files 

'i . . • 

S'avings would b~ effec,ted In that we wo:ul<;l ,not h~ve to' r'ent additional floor' space 
or' otherwise acquir'e ad4i,tionaJ, space. Also, we would ,;not have to consider the 
purchase of open-shelf filing equipment. to replace our present ,riling equipment 
simply to gain space. Purchases of file cases would be sharply reduced. 

The, Chief Clerks of' both the Minne,apolis and Milwaukee: Offices wer,e' of 
the opinion, that if they could now destroy files in their closed files section after' 
they had becqme ,20 years old, they ;would.noWbe able to solye the,ir problems 
with reference to closed filing sp~ce. 

A survey was made of the closed file section of the Minneapolis' Office 
to 'be certain that this suggestion would have the effect desired. It was ascertained 
that the ,~xpansion rate in the Minneapolis Office was equivalent to' almost 11 
five-drawer letter size filing cabinets per year. If they were permitted to 
destroy files that had become 20 years .o,ld, they would actually gain immediately 
10 - 11 five-drawer file cases. Having in mind that in 1961 and 1962 a greater 
volume of files would become 20 years' qld and thus could pe destr'9yed, the 
opinion was reached that the office would not 'require addi~ional office space, and 
there wa!3 a good possibility that no additional filing equip~ent wohld be needeq .. 
for the present. It could be anticipated no ~dditional file Gases would be needed 
during fisc~ year 1960 and not more than 5 or' 6 additiopal tile cases would be 
requested in. each of the fiscal years 1961 €U1d 1962. The:r:eafter, file cases 
would. be necessary only as replacements for equipment .that had.become
unserviceable. 

The 25-year rule is arbitrary in character; it envisions, that pertinent 
file mate.rial will be ,available for ready reference with rare exceptions. The 
suggested 20-year rule for destruction will not cause any ~ubstantial volume of 
pertinent file references to, become imm~di~tely unavailab.le. If they ar~ of 
particular pertinence and hft~ any importance and value. w:Q,en .recorded, they 
will be duplicated in the headquarters file. It is believed that the number of 
pertinent file refer'ences of pertinent character more than (20, years old will 
not be substantially greater than tho,Se under the 25-year ~ule. 

- 4-



TO 
Dh'i'D: 

• 

I ~ W~O - FUGITIVE 
ITSPJ IlJPJ fuuJ l:iSlN 

B~ Exhibit Fila Numborl 87-17232-165 

1:Jo e.ro in t.!lg proeOG3 of ravioriDs all ~ olthihit.s ill ordQr t.hut. 
t::."O r:::::r:t dispoco ot thoso lOhioh sOMa Jl1) f'urt.hcar Jl'l11"p,QSO. Imsmuch aD ~ of 
'tho bu.l.q cmhibi ta FJrtll1n to weti va OC1I::;)13 and oro ocoupy1n.s rocUi n:lcdod 
O~OO, it is roquoatod tMt ~ho oppropriat13 substantivo Guparvisor roviotf tltJ 
abovG-liatod ~ exhibit and rondor 0. dQcision 0.8 to its rat.ontion or dio
pooi tion. A nota. tion as to tho docioion roach...."'d TIJ:J."1 bo placod on this momo
raJW.um. Tho It3moro.ndum ohould b3 rot~ to tho Filina Unit ot th:l Rocorda 
Bral:l.ch, Room 1113, Icbntification Bui1~, far filina ill tho co.co tUa. 

RE.C(J>0·~i»\hJ:Oli : 

----NOT RECORD!!m I 
lil MAY 12 lS~9 

a 
.IJJ 
..J 
it: 



. " ,.~-" ",' ;r ,~~if"" ;*':lt~"'~~~~~'I'''''~':-::---:-'--C. :-;-"""",-~ ... ;,,,r-""~-~·'''''f't~~''1'''..~~·~-_:~;''''~1 ~ ___ ''''''_H~ -~, .- ~-~ - -,"T',.' " 

oifi~;" Memo'frtaum · UNITED ST~SGOVERNME~T 

i 
:.' 

A \~,{" 1 - Hr. Be lmont 
Mr. Belmont ~ 1 - Mr. DonahDe 

1 - Hr. Ruehl 

DATE: 4/16/59 
-TO 

PROM 

SUDJECl': ~=:r}i":lar:r?/':. ~INE ~ l. e . :.~fd 
'i' t - l' I .:- : "; ., ' 

I ' f f 
Re fifftmrr-sh-urt:-"fro-Neatre-ria·t'e'd'·"11 28f=.59.--'~ 
Re memo recommended ,bulky exhi bit. 100-85022-1 be reviewed 

and a decision rendered as to its retention. Be memo contains a 
pencil notation, "Bulky exhibit of no value to cryptanalysis
Translation Section. Recommend it be destroyed provided substantive 

supervisor agrees. " 

,,' ,l:; 
,. 

I 

'~ 
. , .'1 

I, 
.,'J 
~ 

By letter dated 3/12/42 SAC, San Francisco furnished 
bulky exhibit to Bureau which is described as "Book containing 
pert inent informat i on regard ing all ships under Japanese registry." 
The bulky exhibit is written oompletely in Japanese. SAO, San ~ 
Francisco advised exhibit nGcd not be returned. ~ ~ 
REooMMENDAT ION: ~ 

. , 
~~.}~t!£UtiAI!¥tig. 

'\ 



, , 

; 

1r'~""~::~---iJ...-,,~I_ ?~?:~~;:;~t)t-'" __ ~=':;l'''' ~ ,- "'l-:.,~" __ ,;:- ''''-I'''.~ "("',\:;1.p;:-~:;-,-'''t 

(rU.lOPoUtQI"QIIII,U40.(14 ",....:. <r ' 

Office Mem()l~um · . U~ITEl1 ~TiES' ~O~ERNMENT 
~' , 

Mr. Belmont (JJ ~ - !: ~~~:~~! 
1 - Mr. Ruehl 

TO DATE: 4/16/59 

FROM Mr. Donah~ 

SUB.JBC1.': SOEDARPO SASTROSATOMO; 
I I 

INTERNAL SECURITY - INDONESIA 

Yfla t te r. 

Reference memoranda recommended bulky exhibits 105-16173-1 
and 2 be reviewed and a decision rendered as to their retention. 

,)'?~Jky exhibits are identical. They are Photostats of 
information pertaining to discussions of the 1952 World Tin Situation 
between w. ,;/tuart Symington, former Director of the Reconstruction 
Finance 'v .... o rpo rat i on, and a representat ive of the lndones ian Embassy 
as we} 1 <.1-8 info rrr.a t ion whi ch could have come from pub1 i -.: sources in 
this'71atter. Originals of Photostats were found i1" a J{a,~rz.ington, D.C., 
ta~ .. ical' J]/~/:~'Z. On 1/11/52 Symington, after reviel~'ing these docu
ment.:, ad.vif~ed they contained no classified material. _,',,,/ further 
i'?l'e,~~ iL7at ion u:as conducted. 

;znd 

(4) 

" viev' of the fact that bull-c':l exhibits are unclassified 
oL..Ldated ''flaterial, it is recommended the£, be destro~./ed. 

" 



STAT
:P',,;:","FRNl\..f'ENT'" ~,,1 ", '~~.l 

.... , .• ~\~,"\\t','\ \,..._~ ~ -,~"" lYJ.: 1 
j: _ "h,~~!tU 

JIR. Jl~fRE DATE 1\.11" \ . \ c;~ . J 

UNITED 

L. E. fiIll,IRT ~ ) {' 1'1' ,."ro' - , ~ Rosen~ ~'l' 
o UN'I' U S· i:=~,-==; (JOJlll ST PARTY, • • A. W.c, ,.""... ':-. 

Dh"i;ri
o

i;..:fi1,1, .L08 Ange Ie s, (Jali/orn io T.". R.~ - : 
INTERNAL SECURITY _ (J "." •• ~n • 

Bul.k;y Exhi bit File Number' . 1 00 -3-25 -1428 .. f).". , , ..... ~: ... ' -. . h ~/)L-U"V--' r '1~4. __ ~t~g 

We are in the process of re~iewing all bul.k;y eXhibits in order tha~, .~ 
we may dispose of thosd which serve no further purpose. Inasmuch as many of ~. 
the bull<Y eXhibits pertain to inactive cases and are occupying badlo' needed ~. 

SUBJBCT: 

space, it is re'P
ested 

that the appropriate substantive super~isor review the C abo~e-listed bulky eXhibit and render a decision as to its retention or dis- " 
position. A notation as to the decision reached may be placed on this memo- , \ 
randum. The memorandum should be returned to the Filing Unit of the Records ' 
Branch, Room l.ll3, Identification luilding, for filing' in th~:case fU

e 
•. d . ;:.? 

RECOMMEND! TION , 0 DeG 1 nl(: ./, D !'I 11 + 13 urea \.V r:? ec.M 5 \' i N) 

\ That captioned bulky exhibit be reviewed and a decision rendered as 
~ 
,~ 

" 
to the retention or diSPosition of the material. 

.if1l: gbh 

Bulky exhibi t ~Sists of recordings of fonftnt.teb"a~over 
Radio Station KLAC-l~, 1 7, concerning whether United States should ~ 
cancel visas of all Russ n citizens in thiS country. The four 
participants include 'Leo Gallagher, a one-time prominent c01l1ll1unis

t 

attorney of Los Angeles; the remaining three participants had no 

DOMESTIC INTELLIGENCE DIVISION 
ADbENDlJft\ 

7Xfl r'.sC--fi! I P 
known subversive connections. ' .II;~S 

The above recordings were transcribed and~are located .. i 
attached to Serial 1428 of this file. A review of this transcription ~ 
indicates that the recordings have no evidentiary value whatsoever § 
and. further. inasmuch as the recordings,have been transcribed and ~ 
are available for revieW, it is recommended that the recordings be 

't' destrOyed.~' ! . - -. ~ ....... '-... ~ ------AJD:bUl 1'<10" R"cO
RPED 

"~lI tf.L )yt- ~Elt ",~9~ ...,.) . ./oJ;) r:\.~ 'Pi . !' m'p"",""".. • -;,~~ ~J ~~ .:/~~!' ~,a ~ .. ~...!.?fPIr.iI~ 
t ~r< ., ~"'.' ,- iii ;\,1 ,'1·Jf~IG?Dn.k11 ' , ",it'~"'... . .... , ... "', ,.' ,," I'"~ ,,... . 

vtiq1 
)1f.C~l";i2{1 ~\? ~:~\;;~~ '1 ~,,,:::; 4. ;l'JN&~,: 

'""'_ .. 1:1 !~ M i1 • _r.l'.WO"" w'''':1l 
rY (~ ~t~',,9'iij~O_ .. ~_ g'Jlop..tJ''.a:l;'~''''J''Uy.tt.:~ . 
~ Z.' ~ iJ D q II 101 r; !,) !~~i1£\!1.-o.._ _. ,._~~~l..J..A)/~ I. ~. i""''' hl l\ ,I~. i"J., v ~ I 

\ ' 
. :~-'~" .. :.~~'SV~~~:;',-:;: -'~-c:-":~:;7;:~ , 



"'~O"""'''HO.''' 
4-341 (Rev. 12-15-58) .-_.,''" -- .. 

Office Memorandum. UNITED STATES GOVERNMENT 

TO 
DATE: l 

b 
b7C 
b7D 

.t 01 
Iftfo-run-t 

:A S8CURI2'r - R Bull;y Exhibit File Nwnber: 
100-351201-1 

We are in the process of reviewing all ~ exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as ma~ of 
the bulky exhibits pertain to inactive cases and are occup,ying ba~ needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bull;y exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randwn. The memorandwn should be returned to the Filing Unit of the Records 
Branch, Room llD, Identification BuUding,~ for filing ~in the 04, fil., 

REC~TION I 1h {Vue. J. 6~1 () I 0u Vf.tl U H ~fYdi1~1. 
TQat captioned bulky exhibit be reviewed and a decision rendered as 

to the retention or disposition of the material. 

~9b~i; , 
,~~O<.. ~l;I-r: 

J~DEi"DUJ\1: 
This bulky exhibit consists of photostats 
of muterial the oribinals of whi~h are in 
file. This bulky Axhibt t lnay~ ~~rstroyed. 

E.S.'FothZ 
5-1-59 

--NbT '9R E:CORDED 
• .,;>!:j 

4& I'fW.t I b I 
• J , ..,..-:;. 

tL ,- __ . .-' 
-I' ,-~-=4, 

II '\> 

. __ ,_.~-...:.. .c:._~~~;;:-::;S(:"",, __ ~ __ , _,,~ ... 2~'2_::",.JE:::~:.:. --.---~--'.'..\ 

Noa.o_ 
Paracaa_ 
Roaen_ 
Temm_ 
TrOller_ 
W.C. SU1UYGII_, 
Tole. ROOIa_ 
H 



TO 

') 'ROM, 

SUBJBCT: 

MR. Ji(J GUIRE 91ft:? 

W. G. EAMES t-
. 15vREI9r/ 

~ESXRllOTI.()}LOIJ.REOOD..Oi 
BUftle 66-32S6 .'~ .. 

RE: FILE ENTITLED 

DATE: 5-12-59 
i 

"LISTS OF POLIOE OFFIOERS" 
BUf1,le 62-385 

Tolson __ 
Belmont __ 
DeLoach __ " 

~~~GUire // 

Par liS / 

~In. 

~t erl_ 

A :Lllivan_ 
el • Room_ 
Holl~man_ 
Gandy __ 

~
There 'is maintatned in the 'Records Branch a f1,le 

entitled Lists of Police Officers" (62-385). This file consists 
Of 42 8 ctt ons., V';T43 serials. The file was opened in 1921 and . 
the last serial is dated.in 1925. The file contains correspond
ence to Police Officers during this period relattng to the in
vestigative jurisdiction Of the Bureau and numerous lists Of 
Police Officers throughout the country during_the early 1920's. 
The first 2.,183 serials consist Of a form letter addressed to 
Police Officers throughout the Dnited States explaintng to them 
the jur1,sdict1,on Of the Bureau and r~questing thetr support and 
c ooperatt on. 

Thts material is not used., is obsolete and appears to 
be Of no value to the Bureau today. Acco~dingly-, in line with, 
our records manage~ent program designed to eliminate obsolete and 
valueless material jrom the Bureau's records, it is being recom~ 
!!!-ended that this j1,le be consider.ed jor destruction. . 

Arohival authority is not neoessary jor'the destruotion 
oj administrative-type matertal oj thts nature., 

REOOMMENDATI.DN: 



'r 

• UNITED 

: JIr. Donaho~ &r-- ' 1 - Jfr. Donaho8 DATE: Apri 1 ]0, 1959 
If'" I 1 - lIr. Short Tolaon __ 

TO 

PROM : A. R. Jones l.('I"-J 1 - Mr. Jones B.lmonl_ 

,-lJltf 1 - Jrr. McGu t r8 Boardman -

A 4_"r ~ ~ ~:~:e-== 7'jJ7tt,,=-' (!) , !l 'I M P I ~~::';,":.== 
, SUDJBCT: H.4NS P. KOENIG rd'~~ 1'" Tamm_-

IS _ GERAfANY /1;.0 (l; ~~~t,t~u~ 
, DENA!i'lJRA.UZATION PROaKED~NGS - GERMANY . t ; .. z ~:~~~!oO -

~g~'tm~:!o~f-}!/~1f:'1r't;~f,t~~giJ;g}ij~~-E'd' · 
was requested that bulky exhibit 100-171822-23 be reviewed A,l, 
for dectslon as to its retention or disposition. 7, ~. 

This exhibit has been reviewed and consists 01 
Photostats made by RBI Laboratory Df oorrespondence 
exchanged between subject and his friend, Mrs. Gertrude 
Garrido, New York aity, in 1944-45 while subject was 

\ 

incarcerated in Federal prison. Nothing of pertinence 
contained in thi·s correspondence and subject's name was 
deleted from the active prisoners'mai1 list in 1945· 

SUbject was sentenced in Federal Court at 
Newark, New Jersey, on 1/7/44 for a term oj eight years 
for violation of the espionage statutes. Case is 
closed. ~ 

REaOMMENDATION: 

The exhibit is of no evidentiary value and 
has no historical or security significance, and it is 
recommended tha,t I t be destroyed. 

" .,"',., 

~ i' ,.~ -', - ' .'''-. 

I ?~~. ~.~t:_~-
:" NOT :aECORDBD 
'102 MAY 1.~ "1:\9 

\') 
J ~-

~ 
~ 
~ 
"'" \ 

r ' 



GOVERNMENT 

TO MR. CALLAHAN DATE: May 18, 1959 

/"" a 4. I Belmont --
PROM ~ 4 

~ Tolson __ 

. • J;.. ::::::> pO, DeLoach_ C. L. RO .' , I- McGuire __ 

~ ~--
~ SUBJECT:. ADMINISTRATIVE DIVISION MATERIAL ~~~::n=s= __ = 

STORED ON SEVENTH FLOOR • LJ Trotter __ 

IDENTIFICATION BUILIING D-f't/' ~~~~.S~~~~a_n_ 
~ U I ~-
'7' .......... III ~ Gandy --

't Items listed 'below ar'e recommended for removal from e storage 
d files and destruction at this time: 

~ J 1. - Copies of Congressional Record - Under present policy, thos'e 
,~ pertaining to the current and prior session of Congress are retained. Copies 
: ,~are now on hand beginning in January, 1957. Itis recommended that those dated 

:So in the first six months of 1957 be disposed of noW, and that those ,dated ~~~ 
I.t the last six months of 1957 be disposed of in December, 1959. ~1-;t;;/'tfi,:M 

~1 v-v if~~ "'~~1 • ~ , •. ' •• <;;} 

e'.~ ~ 2. - Copies of Federal Register - These are now on hand dat~.g Baelf~;;J 
~ to January, 1956. In line with the retention period, covering the Congr ssiQp-ai\ ~~ 
<f'-..... Record, it is recommended that those copies of the Federal Register d ted ~1f~ .j:<:;>i 

{) 1956 and the first six months of 1957 be disposed of now, and that those dat~g.:~~·:;}~ 
last six months of 1957 be disposed of in December, 1959. #~0'1.trJJ ~~;l, \.:.:~:;< '~~',~ o {'V 1~l. >,~ ". .• .,.', •. .,; 

~. . I O\.~~ .;,"~ ~;-.' ~ 
!f -\ 3. - Monthly Admi:n.istrative Reports - We have been retaining t~s(¢i~~ ~:..!' 

reports for three years. They are now on hand beginning with July, 1955.~·~\ .~~~~ 
.~ It is recommended that those from July, 1955, through June, 1956, be rem1\ve~ ~. 

and destroyed. This' will ~eave oIJthand those pertaining ~o fiscal years.1957~ (j, 
",. 1958, and 1959. ~-J).A~''-11tV "'1rf}.(f.I.' (.' { r: / ' , \\~~_ 
.. _ I ?1V"tW/lf'v' '. ; \l~ 

\ 4. -. Supreme Court Decisions (cabinet 160, top drawer) - These are ~!1 
~; on hand dating ba<;?k to the October, 1~54, term. It is believed we need only tit i: 
~ retain these for a'couple of ye.ars and it is recommended those pertaining to '<0 1 
~) the October 1954, 1955" and 1956 terms be removed and destroyed. This will . ~ 
(~' A _ • ...-:-: • J 
-' leave those regarding. the 1957 term and the 1958 (current) term on hand. OQ.l2,.,(?-tA 0'l!ov J; 5/ ~~ ~ 'j 7rlv11(flJ, 

J 5. - Civil Service CommiSSion Transmittal Sheets dated in 1957 ,,'{/ . 
(cabinet 159, drawer 1) d..e..t.Zil c-(iau 4.,;,~ 

{~/I: I'~ ?v'J Irv 
~ Department of Justice Circulars, dated in 1951, 1952, and 1953 

(cabinet 159, drawer 2) cA.L#:·(.V{ ,U ,'~1~i", ~ tv )} ,1 ~j\/tJ'W -. pv 

1 u. S. Attorne)}, .s~BulletinS(\d~ted in 1957 (cabinet~1~f' drawer 3)#,.,...J.~<')·i'~~'; J 

. ""~~ l:(tl,,~ 'l8' (" - J .2.. ;:;1 ~::..:.... ~ _;JJ"7· Jl,/~ ).. 1/ '.~ ~/" 
J Civil Service ComJ;?i~RsionBulletins and Circularss~. ated' in 56 

(cabinet 159, drawer 4) ~ ~! , "7 (~ :' 'Yc.~ : -- ---. ~ . z ' v vi'" 
CLR:ams (5) (v~ ~/~"'7. ~~Y1f\/f!(,., fa MAY 27 1959 .. ~~~ 
1 -~. Lgfjii.1Tr't~~f~~nt direct) ~ U· I 

1 -"«ft. ·WM. €. }~k' on (sent direct) ---.,====- . ! 
.. ' 



, 
Memorandum, to Mr. Callahan 

Since none of this material is of current use, it is recommended it be 
destroyed . 

.J 6. - Copies of Public L~ws ot" the 84th Congress (cabinet 158, drawer 1) -
Copies of Public Laws for the 84th, 85th and 86th Congresses, are 6n hand. It 
is not believed we need retain any ,more than those pertaining to the 85th and c' 

86th. Accordingly, it is recommended that those pertaining to the 84th Congress 
be removed and destroyed. ~ '/tt ~u cS7~ , 

u 9' If 'i'iv/~ 
1 7. - Copies of air ~xpress receipts elated from 1949 to 1951, and 

copies of bills of lading dated in 1951 (cabinet 158, drawer 3) - Copies of bills 
of lading dating from 1953 are Oli hand, those for 1952 ,aim 1~ having been 
previously destroyed. It is recommended tbat those bills of lading copies dated 
in 1951, as well as the copjes of air' expre~s receipts dated from, 1949 to 1951 'be 

, 

destroyed. ~(]:~9Y1 ;:[0" ,"" 
~'J":" \ 8. - TreaSUrY'Depafiment CIrculars dated in 1957 (cabinet 158, drawer 4) - ' 
These are extra copies since copies were routed to interested person~ at the time

rl the circular was issued. It is recommended that they be destroyed. ~ '1~..v '¥(~~ 
5l:w 7("/}0 

ACTION: 

If you agree, arrangements will be made with the Files and Communica-
tions Division to' remove the items from storage. 

i' 

._ ;:,.,~~~ -:::.~~,:~t. ~ 
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I 

I 

I I 
" 

1 
, 

... M'" ') ""'r' 

~~f) 

5/12/59 ~. 
SAC LETTER NO. 59-31 I 

(B) FILING SYSTEM - DESTRUCTION OF FILES AND RECORDS -- Files and .~ ~ 
records in field divisions may be destroyed after they bE?come twenty, r 
years old. Other regulations concerning destruction of fiJ.es remain '\ \ 
unchanged. Manual changes will be forwarded. ~ .. r"'· 

~ 
~ 

I ~, _jJ,/~ -
NOT RECORl1'JitD 

141 MAY 26 1959 

\ 
~ 
~ 
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@ 
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~ 
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~I 
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4-341 (Rev. 12-15-58) 

Ojj;;MMemlndum . UNITED STt! GOVERN'~E~T 
TO lfRo1Y? OATH: MAY 1 1959 

L. S:HP 
D011ALD JlARQUADD DOZBR 
IlJ1j'ORJ!A~IOl1 CODCBBIJI17fJ 
SSCURITl' OF tJOYER1IJJEIB BlIPLOl'EB8 

Bulky Exhibit File Numberz 140-6~97-1lS 

We are in the process of reviewing all ~ exhibits in order that 
we may dispose of those which serve no further ptU'"pOse. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occup,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 111.3, Identification Building, for filing in the case file. 

RECCMNDATION: ~ ln4)1 0 iii' d 13 Lit etl.l{ A or "/"'l 
That captioned bulky exhibit be reviewed and a decision rendered as 

to the retention or disposition of the material. 

-- .. ~'-

Tolaon __ 

Belmont_ Wehr __ 

NeO" 
Poraon~~ 
Rosen 
Tam'V-+.~ 
Trot r_'_ 
W.C. SulUvca_ 
Tele. Room_ 
Holloman _ 
Gondy_ . 

\ 
~i 

~ 

~ 
\ 

~ 
.~ 
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Emoloye~" Sug.gestion 
Fcf-252: (F,;I3V. 2-4-57) .' . 

To: 

Director, FBI 

SUGGESTION 

Part I, Page 

e) 

. . .. 

Da 

5/14/59 
Division of Assignment 

PORTLAND . 

authorize the field to destroy the 
reports ·.,-oy the offi'ce of origin at L:';;~-,~~~~~~~~-r..", 
consoliaatea *ra£ner-tnian ab""""fhe' t:i,me 

is 
case is' closed. 

Current pracU",e or rule (Include manual citation as well as facts) 
~t the time the office of or~gin closes a case, the extra copies 
of reportis received by it from auxiliary offices to 'be "dis-"; ,. 

l~ _______ '"~~'~at~--~cn~'~e~'~' ~~~6_-t~h~e_B~u~r~e~a~u~1~a~t~e~r~~i~f~c~o~n~s~i~d=e~r~e~d~n~e~c~e~s~s~~~a~r~e~d~e~s~t~r~d. 
Advantages of suggestion and annual savings (include basis for estimate) 

It will eliminate the necessity of reviewing the file at the 
time the case is closed for the sole purpose of destroying 
extra copies of reports. The files are consolidated at" 
the end of six months at which time all extra serials are 
removed except for one for the file anyway. ' 

Disadvantages of suggestion 

'> (The use by the United States of my suggestion shall not form the 
aSSigns upon the United States) 

[KJ Mr. C1Mrs. 

Recommendations and comments of Division Head 

1 
J 
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4-341 (Rov. 12-15-58) Jl t' · 
IIT~ _to! NGI. '" l \ ", .. 

Office Memorandum · 
HR. JJ~ 

'~'I-.\~, "" 

UNITED STATES GOVERNMENT 

Paraona_ R.,..n_ 
TallU1\~ ,;~ 
Ttotter_ .I 
W.C. Sullivan - I) 

SUBJECT: l1,APHAll EIllHOBl1 
IS-PO & REGISTRATION ACT 

T.te. Room -
Holloman _ 
G<lnciv _ >-", 

II ~I ill 
Bulk;y Exhibit FUe Nwnber: 100-3406110-1011 me ~~J 

We are in the process of reviewing all bullI;y exhibits in ord.~t W ,I 
we ros:r dispose of those ldlich serve DO further purpose. Inasmuch as - of V J 
the buJ.ky exhibits pertain to i:oacti ve cases and are occupying badly naedGd 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, ldentjication Buildil;lg, for fUing in the ca.. file. 

, !!.ECQWENDATION: D Oe ~ IVt.U:.{1 b ~ of elH eCnt Rr C',eev !;t 
That captioned bulky exhibit be reviewed and a decfsion re e~~ as 

to the retention or disposition of the material. &, 0 - ,3:2.. (C.) 

:c 
\. . ~ ~~. 

. :gbhQi "" -:;z. ' ,,,', -
, ~P~' rrr 1 ~" ua~ 

,"'" AD. l!",. DUM: 'A'i,'9 ~(~'t ~.a.i~~ 
i Matr:rial in this bulky exhi.bi twas forvkff&e"l1 ~~eau, 

rela t~ ons work bel r.g dar e by Polis}I .i!<m bassy. Ma"WnaT has no 
11 rtttr:>n~ion "'aetral. L"esearch unit, in 1955 as exa~e..:...?f opubJ...1£k,'Z"" 

evi.der;tjary value and :is nov: outdated. It mal be destroyed. 

liN "'" E.S~TZ 
I
, . , '" ~r.:1 5-1-59 

I "',~ <J' ", C1!) 
.1:1 , .. (~ -',';)- ,- I'.} i;':; 

r!!:.. (1 :'.-, .? t)< " t;J , 

£
, ~. fl.J'.,rI:/ '"'0 

"''''J~j ~""b <II. ~ " f' ~ - .1" ~ fl. 
'.ttl!: C3 "'- \:,j:',,'. 4/ :, ,C • Q ", I 

,,>.0>. W ~ .~~i3J"/Ji',~J~;/" 'I 0 EJ.,~"'f~;'flJ%':; 
,V .. ~ "'4:. '7 '!/.,.l ''''i;j (flk '-""'d'0\ '-",,~ ,. ,Jj; .' "~q 

~~~/6J!t~~ . 
'~~li{tu;; 

C'q{ 

- -NOT R'iiC'Q'M,E"i:) 

• IVl/f( 6 HI;" 

',*-



, ... :;;"'f~~--::{\~?ii'~~~f(ll;t\~~~~c:-<wor.;.<_~,~:-:",,::~.~,,-w' 
~, ,J' " 

. 'J" 

, " 0' 
. " 

11:~~~', i;~:~ 
':It'l~'')!''''''' 
t$~;;~~~r~: 
en~~'~~~~~ 
'C-~}t1 -.,IooI .... ~~ ... 
K.;~ , 

D'-:,~'l(J'iYJ1\.ce i8 1~2.ae f;o t~e lJef.~Qr(Brv:it;';:J from J. P. R:.rp[J(Jr" 
'fl() 8. BII Jj5i":,!:~?:,oe &f;~-;;ed 3-17-59 tn t;..~taf'J, i~ t:'.;33 suggaoted ~J~2~ 
0~a rvJla [;:o".'r"(3v(,oed t.o e1 tmirUl;(;O ro"egn$ io~ oj S1;enCJgrap~le'N)1 
tX;~~ ~1lr)'!Jor;cf J)£dly lJoP1)'t''t;o (F()('7;i 0-33J, fQ'i' lEO dU,YB ~ct¥lr] to 
!~C(J ~"8gDO toY' seat oJ" G'ocsernDcme cv~cl j1:JP f~eld oft~ces 
oO~;::0atJ~2~\)3p . $fv..w parcJtt,~ 1139 aecrtruci; ion t:G~ei1 they it.CJ'lXJ Og7'Ili:;ze 

l2(j~r~;CO :fOlj;_'J::)v.tc1t il'l'8p1}/rQd. 
_~~.-I-::'~'~""V;~':I"",j.p.:tti:IU' 

. £:ja. DDmeottc Intelligence ~racolining OOmgtttee 
ova !i.:.;J5-Sf) CO?tDtdered tlito 12!!rt~ar end racf)rr.mends a,dopf; iOR 
0/ ~be 8~BOQo~lon. After ~he end of ~en~h productto~ figures 
~ra oow~gjCj9 tnere to no joroaeeaDle ~eQd /or retenti~n jor 
1 "'[j .. " ~,. rol/J~ 

If 

~II'C i':" 
I L' JJ ;:.' 

i, .) 

r \ 
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GOVERNMENT 

SECRET BOT OR lUMBERS 
lTSHV 

BULKY EXHIBIT FILE NUMBER 26-14859-387 

DATE: 5/25/59 

Material contained in the bulky exhibit consists of 
two boxes of obsolete miscellaneous items with reference to 
location of motor and serial numbers on passenger cars and 
trucks dating back to the 1920's and 1930's. These items 
are no longer of any value with regard to the identification 
of aut omobi1e s . 

The bu~ exhibit consists of automobile number 
charts shawing the location of confidential automobile 
numbers from 1940 to 1952 automobiles. These are no longer 
needed since the Confidential Automobile Identification. 
Numbers book was revised in 1958 anq brought up to date. 
The revisions were subsequently furnished to the field. 

RECOMMENDl\TION: 

JAlv: j~ 
( 2) 

.." ~H MAY;'': 7'[ 1959 

T'.:t-.)I)n __ _ 

'-{')'J!'lmcro _ ' 
~'~,uy,'.)nt __ _ 
\·1,)r.{ ____ ~_ 

\() 1~e r4<_ ""_ 

"1c:: .... ..113, __ 

, ) 
, ( 
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l101H~Gl oJ' BMJ.fJO GH16 Ragu.lGtJlcma, P!JJrt II, (Jo(f:J'JCZZ') G!r:7lE:90 lOD 
pO?'mttD aao'bruot'ton in ttald 0.1 Stenographero' Daf,lu (;::JJ)'0'i"·~J'(Il1).,£'PO) 
when thoy hava servod puYpc::;o .lor which proparod o . 
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Ojfic;~ Me~ndum. UNITED S~S < GOV~Il~~ENT< '~.: 
I~ TO 

nOM 

1;(' 
Mr. A. H. Belmont (}fi2l' 

R. R. ROa;,:~ 
aUDJECT: HANDLING OF SENATE INTERNAL 

SECURITY S UBCOJflfITrEE TESTDIONY 

Re.ference memoranda Keay to Belmont dated 
lmy 4, 1953, and Clegg to Tolson dated May 6, 1953, which 
respectiue1y, set~ .,forth the procedure for, and approval 01, 
the handling of above-captioned testimony. ~ 

In conjuno1;ilon wi th th e compil ing of statist \ 
regarding the abotle testimony and in order to assist i the 
location of oorticular items of testimony, index cards have 
been prepared and are maintained by the testimony desk 
concerning each volume 0./ testimony and the witness es testifying 
be./ore the sub commi ttee. To do,te, all of the se ca rds have been 
retainedo . 

In view of the large number of these index cards 
and since the in./ormation described by the cards can be located 
by a review ~f indices, it aDpears desirable to destroy th~se 
cerds alter they become three years old. 

If you approve, all index cards bearing a date 01 
1955- or earlier will be destroyed and hereafter on 'January 1, 
each year, these index cards wiLl be reviewed and all cards 
thrle years old will be destroyed. 

RElJQM"ENDATION: ., , 
That above-mentioned index cards which are three 

years old be destroyed in the manner indicated. 

-, . 
fy,~ 

{.(" 

'0.' t 
J 
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, Office . 
p~~ ~\-IT TO: MV GUIRE DATE: 6-3-59 , 

• UNITED 

'- '" f ~lmo~t S P OM (TV Vf.AIK"A DT ' Loach 

,!l R : "-YI .. ~ ~ ~~~~rSO~"~7 
~ SUBJECT: ~F:!!~!~£l!~!!!Jl~!!~4.TL~£!E££~!L!!J-i~~!!~~f_ !!!:.~V~- ~ '~~;:r __ 

, W.C. Sullivan _ 
~ • ""Tele. Room _ 
~ On 6-16-55 the Executives Conference approved the tr',.J' Holloman_ 

<~ recommendation of the Records Branch that Bureau Applicant - Gandy __ 

~ personnel files over ten years of age wherein unfavorable recom-
~~ mendation concerning the applicant had been made and no investiga-
~~ tion conducted be destroyed. Since that date over 139,000 files 

~\:~ have been destroyed. This has enabled us to save a large amount 

"""'" p' 
"'=> 
....... 

'" ti 
::::. 

.1> 
~ ... ') 

~, 
~ 

Of valuable filing eqUipment and has made available to us expansion 
space for current applicant files. On each file destroyed we have 
retained an index card on the name of the applicant indicating that 
the file has been destroyed. 

We are presently making plans to go through our applicant 
personnel files again in order to destroy those that have now become 
ten years o! age in order to seoure neoessary expansion space and 
equipment. The question is;"rai sed as to whether or not we should 
continue to retain an index card on each Of the files destroyed. 
It is our considered opinion that such cards are unnecessary, 
clutter up our personnel files indices, and have never been 
utilized since this program started. 



Memorandum to Mr. MoGuire 
Re: Destruotion 0/ Bureau 

Applioant Personnel Files 

RECOMMENDATION: 

.. 

6-3-59 

Aooordingly, it is proposed that as an adjunot to the 
resumption 0/ this destruotion program during the summer, we also 
be authorized to destroy the index oards and purge from the index 
the 139,000 oards presently oontained therein on previously destroyed 
appl i oant files. 

Addendum of Administrative Division 6/ 4/59 D¢M~ 
There appears no worthwhile reason to maintain index ca.rds of files 

no longer in existence, and since to deJ3troy such index cards would serve to 
help Record.s Branch, Administrative Division interposes no objection to proposed 
action. 

- 2 -
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ST~"RD FORM NO. IS4 ... 

~ ,~" < " .... ', 

: ~~OjI!e~~Me~OfItndum 
DATE: J'" ·TO : MR. A. H. BEI.MOl'IT~ 

- ~r1-r' ~~:~~nnt ( 
MR F. J T1'IIH. f Mohr --" • . • • BAlJl'lGARJ). . Nease _, _ 

SUBJECT, SUGGESTION PERTAINING T~]JUJCTION b7C ~ i 
FROM 

. .. ..~~~~~4~.;~~"RIJTm Tl\TP-g . .m~.-rv1EM~RANDA T~~~.s~~~~a:..:: i\ i 

~.n· ~::::;~ 
~ TION~7~ FD 252 attached contains suggestion from SA[ I ~! 
,~ __ ~ Internal Security Section, that any copies of investigative reports 'm 
~received at the Bureau which are not needed for dissemination be destroyed i 
Sl by the reviewing supervisor at the time he initials the reports for filing" 

rather than being sent to file with the originals. Likewise, any copies ~ 
~ of letterhead memoranda prepared by the Field for dissemination at the' ~ 
~Bureau and not used for dissemination should be destroyed by the super- ~. 
Q.... visor at the time he sends the original to file. The supervisor should ....r 

record on the original the number of copies destroyed in addition to ~ 
.::s- recording the copmes disseminated so that all copies may be accounted for " 
~when the reports or letterhead memoranda are checked for filing by the t 

~Records Branch. b6 ~ 

~C.!J.RRENT PRACTICES: At'present all copies of investigative reports:,and . ~ 
~ letterhead memoranda not dissemina~ed are filed with the origit1a1s~ ./1.4' 
~ . . , ~." ~ 

ADVANTAGES: According to SAl I this suggested practice wQuld;:effect ,- f3 
~an immediate savings in the space required by the Records Bianch:for. ' . ~ 
~ filing new material. It wou1C1 also assist in keeping files at a minimun 

size and easier to handle by the employees using them. Furtllert,·i t ~ 
~would elinlinate the filing of copies of reports and letterheadllflemoranda 8 
Qand a subsequent need to remove these copies from the file and~destroy 

_\ .... them under the copies destruction prognam. Although the number of co]?ies a, 
,-of investi~ative reports sent to the Bureau has been reduced to a min1mum ,~ 
~disseminatl0n varies from case to case in the same c1assification t ,U 
~.particularily in the security field where four to six or,more copIes are ~ 
~received. In many cases cOpies of reports or letterhead ~e;orayaa which ~ 
~could be destroyea under this new system are retained. S is not 
tI). in a position to compute, an e~timated" annual savings from t IS suggestion, 
~however, the Records Branch mIght be able to compute such a figure. 

R 1 - l1t1r. Belmont i' , REt"': 51 / / -? . / <73£ 
\) 1. - l\1r. McGuire (Mr. O. G. Medler) '+."- -. (p(o-::> 2~&:>-,o· ; .. ~.~ '", ~~ 

1 - Mr. Baumgardner ,'_ . rlll>\}.a --- - ., ., 
1 - Mr.~Roderick '()} ~o JUL 'i 1959 /~. , 

} : ~~:~ J/\t" b'-~lC -<. ,', -, '" ''l., ft!\sli r"t':"'~-~~1<"'~-"" "';,~·;~~;~~?"r 
if J'p~i !, ~: "tl1J., I;~;~; :"".' ,'.1.'. ',,,,:~ ';,:,.L;,U'(Ii:.l 

Enclosure C:r OS't)1:~I"B.42 fJltliE:;:'~~: :~ ~I\~ ~,~l!';'r.J:;;f.' 

~y:; S~'~OJUL1~ 1959 I ~~~ DAff~-~\~!.!:.MBil 
tlt...-.t f~\I'~" , "(/(j ~ 
~~~.</~ 8 f~~ ~-//-:-r)7~ 



4 . , 
Memo to~ ~r .":'-¥Be lmont • 
Re: SUGGESTION PERTAINING TO DESTRUCTION 

~ OF EXTRA COPIES OF REPORTS AND MEMORANDA 
PRIOR TO INITIAL FILING b6 

b7C 

OBSERVAIIONS: The Streamlining Connni ttee of the Injte..l:.naf Securi ty 
S~ction has carefully r~viewed the suggestion of SA~and has conducted 
considerable inquiry into this matter. Since 1955 varIOUS suggestions 
and studies have been made as to the best 'procedure for reducing files, 
thereby making available badly needed filing space. Pertinent info11l1ation 
in this copnection is recorded in file 66-2435 serials l807-l8l0~ 1817, 

,y 20lQi} 203(1", 2031 2078-2083. By memorandum dated February 21, 1~58, 
(66-2435-2082) the plan was placed in operation to purge all cases which 
are ten years or older of all extra, copies of reports retaining only the 
origmbal in file. The Recor4s Branch advised that in addition to the 
original report the first page of an extra clean copy of a report is 
retained for duplication purposes which does not carry Bureau markings. 
The remaining pages of the original are used for any -nec'essary duplicating 
work. This purge pro~ram involving cases ten years or older is working 
out very well and_Y~alUable filing space is being made available. The 
Records Branch would like to see the purge of extra reports expanded to 
cover all cases including reports currently being received from the Field. 
According to previous surveys approximately one third of all file drawer 
spa~e could be saved if extra copies of reports were not retained. 

The principal opposition to the destruction of all extra copies 
of reports comes from the Name Check section of the Domestic Intelligence 
Division which disseminates approximately 40,000 pages of investigative 
reports a month. T1le cost and quality o~ repvuduction and time involved 
are the deterrent factors. When extra copies of reports are readily 
available, the ei8semination is a simple and rapid procedure. 1Vhen extra 

I copies are not available, they must be reproduced from the original by the 
relatively slow.arid expensive Photostat process. The new autostat machine 
in the Records Branch which can duplicate at a cheaper and faster rate than 
the Photostat process however, is not adequate to handle the increased load 
of reproducing all the reports used by the Name Check section in its daily 
dissemination in those instances where original copies of reports only are 
available. The Name Check section therefore opposes the destruction of 
the extra copies of reports in those cases less than ten years old (most 
disseminations are within that period) until a cheaper, faster, and 
simpler Qrocess of reproduction becomes available to handle, the large 
volume of work. The N~e Check section has pointed out however that 

. very rarely is it necessary to disseminate a report on an organization 
or group subject type case. The vast majority of reports disseminated b6 
are reports on individuals. . b7C 

In view of the foregoing the Streamlining Co~ittee of the 
Internal Security Section feels that SAl !sUggestion has a somewhat 
new approach over the previous suggestions In hat he is not recommending 
a purge of extra copies of the reports already filed but recommends that 
beginning now the Seat of Government supervisors wili file only the 
original, disseminate or destroy all other copies received. The Stream-

- 2 -
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... 
Memo to Mr. Belmont . 
Re; SUGGESTION PERTAINING TO DESTRUCTION 

OF EXTRA COPIES OF REPORTS AND MEMORANDA 
PRIOR TO INITIAL FILING. 

OBSgRVATIONS - Conf~: 

• • 
, < 

lining Connni ttee reconnnends that SA II suggestion be partially 
adopted: .. Sup~rvi'sors handling organrzatrOn cases, infiltration of union 
and other group subject type cases be instructed to file only the original 
reports and letterhe.ad memoranda in these categories and disseminate or 
destroy all extra copies. When adequate reproduction equipment is 

. installed which ~ould handle the volume of report duplicating necessary 
in an expeditious manner at a nominQthen consideration should be b6 
given to adopting the balance of SA uggestion. Namely: file b 7 C 

ionly the original report and letterliea memoranda in all type cases . 
Jincluding individual cases and disseminate or destroy all extra copies. 
Under the current reporting system now in operation the first page of the 
original report being disseminated does not receive Bureau markings as 
these are placed on a cover page to the report. The reproduction of 
reports from the original now do not involve the additional problem of 
removal of Bureau markings. If adequate reproducing machines are installed 
then consideration could be given to purging the files of all extra copies 
of reports including t1Iose cases less than tlm years old •. 

BECOwm~ATION: It is recommended that SAl I suggestion as modified 
above be adopted. If you approve, this memorandum should be routed to 
the Training and Inspection Division for further consideration and 
aclcnowledgment. . 

- 3 -
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l-~~~~;;;~t~i 

~~~~ATION mJsTIGAT1VE DIVISION: ': I 
'I':'>', 'The problem of excessive copies of ,; I 

repo~ts and memoranda is negligible within 
the Investigative Division. Except in rare 
cases the fi,eld submits only enough copies' , 

I required in accordance with existing Bureau I 
regulations. Therefore I other than the fact 

, the suggestion places additional responsibility 
of a clerical nature upon the supervisory 
staff at the Bureau, no objection would be 
interposed to its acceptance by this division. 

,1_ .. 



Director, FBI 

, . ., • • 
b7C 

SUGGESTION It:li:a suggested that any copies of investigative reports 
received at the Bureau which are not needed for dissemination be 
destroyed by the reviewing supervisor at the time he initials the 
reports for filing, rather than being sent to file with the originals. 
Likewise, any copies of letterhead memoranda prepared by the Field 
for dissemination at the Bureau and not used for dissemination should 
by destroyed by the supervisor at the time h~ sends the original to 
file. The supervisor should record on the original,the number of 
copies destroyed, in addition to recording. the copies disseminated, 
in order that all copies may be accounted for when the report or 
letterhead memorandum is checked for filing by the Records Branch. 

b6 

(The use by the United States of my suggestion shall not form the bas 
assigns upon the United States) 

I XX I Mr. CJMrS. c=JMiSS 

irs, or 



TO : MR. MO~' ~ DATE: 6 .... 16 ... 59 ...~ 
Tolson __ - , 
Belmont __ 

t'I DeLoach __ 
FROM W. G. EAMES C- McGuire __ 

, f'SUBJBCr: uj) / 
ft. I w.e. Sullivan -
'lV Tele. Room _ 
(\ Holloman _ 
~ Gandy _'__ ! 

~ . Reference ts made to suggestton sUbm'tted~b:h811~----~1 ~ 
~ ~I ~~ __ ~I Domestic Intelligence Division~ wherein SA suggested ~' 
~ that any copies of investigative reports received a e Bureau J}..~ 

-.... , 

which are not needed for dissemination be destroyed by the reviewing t: 
supervisor at the time he initials the reports for fi1ing~ rather al 
than filing these copies of reports. He also proposes that any I; 
copies of letterhead memoranda prepared by the Field for dis.... tn.: 
semination at the Bureau and not use~ dissemination. should a1so~H 
be destroyed by the supervisor. SA ~suggests that the super... ~; 

v:sor drecodrd .J.hon the. origd'£iona1 r:ep~rtd". e ndumb;'hr ~f 1c10ptes . de... '.:.l",,' 
s~roye an ~ e cop~es ssem~na~e ~n or er ~ a~ a cop'£es may 
be accounted for when the report or l~e_ad memorandum is checked ~ 
for ft1tng by the Records Branch. SA~ee1s that thts 
suggestton would ~ffect an tmmediate sav~ngs tn the space required 
tn the Records Branch for filing new material and would simplify 
the maintenance and servictng of the Bureau's files. This 
suggestion has been referred to the Records~Branch for your comments 
and recommendattons. 

OBSERV!J,TI ONS: 

As you dre aware" the Records Branch has been engaged in 
the copy destruction program since February~ 1958" when based on a 
plan instigated and submitted by the Records Branch" in line wtth 
our records management program destgned to eltmtnate obsolete and 
valueless matertal from the Bureau" s records" authorisati on was 
received to purge all extra copies~o/ reports pertaining to cases 
ten years old or older. In addition to the origtnal report" we 
retain the first page 0/ a copy Of the report~ which is free Of 
Bureau mar.lf:tngs" to ~~, used i/ sUbsequen~ k~ep~p~~c!~t;J~n is necessary. 

All f~!t~t>r. " " '~" (Oonttnued on Page 2) 

~ lr~·~ ~f,\~ ~";~~'r"~~'''''n ". 
bh ,...~'~ t;<':I'" f f~·~ -:"~,,!t ;. )4j :g ,.(; .. r.",~, ··~t',.l I .~! ,J f:§{l':It,"If't "I."?:; "~ 1":1) I.. ~ ,{ • .,r.r·i Il,,', '. .1'.' ';''}'i,I!!.fIW! 51 -~ 

r M' ><'1";},,, \.~ f.;: ;:'~'~'~i :".: :."::,, ·~·~:'l/h]· '·v]) / / :; ,I) Got / o:-q ...... 
H'J'j{;,'" ~tJJ~,&::'l,t:':'f",!?,~4 .. :t!lIU &>~- O~t>ft:J- (;t'Ji'f.' e:;J 

1 .... Mr. ~'9JJt. ~. S ... S ....,.I.liJ'V'jl1:ttlJ . - -- -
1 ~ Mr. Bly iJ.~r:SPI.fE" -/ 120 JUL 7 1959 

1~1 ~ ~~~ l\, • 
5 ' '1-1 - 67 -;; ,d" 
• 3 JUL 16 79.'i{J ~ 
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. Memo W. G. Eames to Mr. MoGui re 
Re: Suggestion #1282~59 

Destruotion o! Extra Oopies 
o! R.ep orts and Memoranda 

, 
i 

This program has proven to be extremely bene!toial to the Reoords 
Branoh and has resulted in the savings o! valuable tiling spaoe 
(sinoe program's inoeption~ 1~172 drawers~ whioh is equivalent 
to 234j !ive-dr.awer oabinets~ have been destroyed even though we 
have been unable to operate the program on a !ull~ti,me basts due 
to unavailability o! personnel) and many other intangible benefits. 

~ __ ~T~he Reoords Branoh is very muoh in Javor o! the adoption 
o! SAl I suggestion and feels that the suggestion should be, 
implemented to the greatest (degree possible oonsistent with the 
dissemination requirements o! the various supervisory desks. We 
leel that the adoption o! this suggestion will lurther minimiae b7C 
our maintenanoe and servioe problems oreated as a result o! the 
oonstant growth and expansion o! the Bureau's reoords. Reoords 
management experts agree that the most e!!ioient reoords management 
programs attempt to oontrol the oreation o! reoords and onoe 
oreated strive to keep the tiling o! these reoords to a minimum 
on the proven theory that reoords onoe 'oreated and liled are 
extremely expencmatntain and are even more expensive to 
dispose 01. EA suggestion is oonsistent with the idea that 
il possible reoor s should be eliminated prior to being Itled and 
is oertainly a step in 'the right direotion Irom a sound reoords 
management standpoint. 

( 

Inasmuoh as the Reoords Branoh is responsible lor an 
aooounting 01 all oopies~ i! this suggestion is adopted~ it will 
be inoumbent upon the substantive supervisors to make proper 
notations relleoting the disposition 01 oopies and aooounting lor 
all ooptes submitted. ~he Reea7~s Breneh else s98~eB wkei ~ 
~ 'Pe~ tb e m:igt.nGl.l. 'P9jHJ'PtJ 1111;$7; iJhe .f'tJ 5t l!££lJ!£ 
-6J# OlJe copt! 9-J' ike~ Qe-r-stGli;Q6Hl to trJo9:Rr}9'Pm '1:IJ:iA;.k Qun P'P€M~ 
copy eest,ueti~roeee~~eJ *Ri~~y *9 ge ~aee Isp pe~7'9GUG*~l 
pU'PjU)8&S tiR :fihe el1e17;+-!7:tin:t • • 

REOOMliENlJATI0N,.: 

That th-&'s memorandum be relerred to the Training and 
Inspeotion Division in aooordanoe with their request. 

\ 

r 
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DATE: June 24?1;:tl'9 9 ~ 

~ 
~ 

.. Belmont 
Q. Tamm~.f/' DeLoach __ 

TO Mr. Tolson 

PROM 
McGulre __ 

MOhr~" 
Parsons 

SUGGEST ION #,128F-59 Rosen ~ 
Tamm .IJ SUBJECT: 

SUBMITTED BY SA Trotter -...trt. 
INTERNAL SECURIT!:::=Y-S~E:::"C::=::T=IO=-:N:O:----""'" w.e. SUllivan_ O 

DOMESTIC INTELLIGENCE DIVISION ele. Room_~ 
.;:'- ~:~-' - ....... , I 

~ I SUGGESTION: Th 0 ies of re orts a letterhead memorand,!... ~Z '~~I 
1\ not eeded for di~se ion p~" des;tLQ.lr..~,g.",.~:g Seat B I 

~ of Government,..supervi~~~ and pn~ orip,na.lLo,E2-*-.!l,ed. Note on ~ 
~ or~gi"il1tl.-n~·:f m)p~es' dissem~ ted and number destroyed. , ~ 

, ,1 
PRESENT PRACTICE: All copies not disseminated are filed with ~ 

originals. ~ 

ADVANTAGES: Saving 0.f file space. Reduction of need for later 
purging of unneeded copies from files. 

I DISADVANTAGES: Copies needed for dissemination at later date 
would have to be mechanically reproduced, incur

ring both expense and delay. 

~, 
.w 
(:Ji tr:: 

OBSERVATIONS: Divisions primarily concerned are Domestic Ini'elligenCe ~ 
Division and Records Branch. Investigative Division ':..j/'C 

has no objection as problem is rare in their cases. Records, ~Branch ;-::"lB 
recommends favorably as suggested procedure will minimi~'e ~l.nten-. ~~~,~ 
ance and service problems with files., Domestic IntellXgence' Divisiont~ 
recommends modification: Name Check Section opposes desxructidn of ., 
extra cop~es until cheaper, faster and simpler process.o£ reproduc-
ing is available. Present Auto-Stat machine is too slow tQ~ handle 
volul!le of r,eproducing reports needed on daily basis, and Photostat 
process is sl,ow and expensive. Name Check Section, now disseminates 
about 40,000 pages of reports monthly, and the more we have to r~-j,~t
produce mechani~~lly the slower and more expensive the process I~'~' 
becomes. Vast majority of disseminations are made in cases on 
individuals':-' and not on organizations, and the Domestic Intelligence 
Division recommends that extra 90pies be destroyed only in organiza
tions !?ases but that extra copies be file.d as·, a,t present ill;, cas~S? " 
on indi,viduals to provide for future·diss~mination. If and'wh~n 
better, faster and che::tper reproducing _ equfpme'nt "becomes 'avail'able; 
extension of process to case~ on indiv~duals can be;cons~~er!f' • 

~ 1 REG·'S1 It; 6' - 3 t/...<i':- l!/ ~t . 

nc OSUi! M - ........... ,-'-

~ 
I: ~r'rnl't9.~~~ f> - ~ .. _ 

'AW bk r"·' ,. , i""~' ..... ~""'£M . n.:m , .. " ,.,:1t,:l(;'j· ~ ~ .. ~ 1=t£':t(dl':!lf~ ~ I'*J 5 
(2) /IS'rn:r;;~'! r,;.7'·:r:, ,I'. ) ":!,J..:.!r.;'~Jfi,":l/;,fr~ 120 JUL I 19 9 

.'~JI( .,."'; .. ~ ~.~ .. I "'" /'~ J 1'_·~,f 

ltifi~S~!{tEiJ '1~1 -'7'1 - P'} ----U~ 
-ti I ~,:)~ E<-w/ ~ t7-



·, 
j, ~..... I ,.. ~ . 

to ,,~; .... , .. 

Memorandum to Mr. Tolson 
Re : SUGGEST ION #1282-r--..;;;;5..;;;..9 ____ ----, 

Submitted by SAl 
Domestic Intel11~g~e~n~c~e~D~1~v~1~s~1~0~n~ 

RECOMMENDATIONS: 

1. That suggestion be adopted as modified, viz., extra 
copies in organizations cases be destroyed as 'suggested but that 
present procedure of filing extra copies be continued in cases 
on individuals. (If approved, Mr. Belmont should issue instruc
tions to supervisors handling organizational-type cases. No Manual 
changes necessary as only a few supervisors will be affected.) 

~"t)1~~~ ~,~~ . 
~~~......;..~~~.~. 

~1-4.A"~~~~J 
h~"e(~1~ 

;J~ 
2. That enclosed letter to sugges·ter be sent advising 

him of adoption of modification of his suggestion. 

- 2 -



TO Mr. Tolson 

Q. T~~'.\ Ji/r 

DATE: 7/21/59 .... 
,."1- Tolson __ 

Belmont __ 
DeLoach __ 
McGulre __ 
Mohr __ _ 

~/ SUGGESTION #15-60 o~e.!'i 
SUBMITTED BY SA H. EDWARD MC NULTY ~~r~ter·_·'_ 
SEATTLE OFFICE w.e. Sullivan_ 

i.~SUGGESTION:' That ~n~ecurity mat,t.e: cases "i~ ~he 100, ~:~;;:~jr 
</.'S~ I class1f1cai10n toe off1ce o£ or1g1n be perm1 tted G, IJ, Z -

. A~) to destrpy e.x.t;na.....cop.i.eS-.Q;f-s&ti ... ~Is 1n a c~se"inere~~~~ A~~ect ' s . . :s~ death has .P.$..~JJ~~ti.~g,... ,"e;~ .. ,~~ __ •• _._"""",~;"",,,=. 

J~ ~PRESE~T PROCEDURE: Manual of Rules and Regulations, Part If~~ sec~:~on 
3, 6, b, (1), page lIb provides that in;~ficurity 

type files (65, 100 and 105 classifications)* the office of orig.j,.I).' 
may destroy all copies except one of each serial after file~has been 
closed for 10 years. Current rules also permit the destruction 'of 
extra copies of all serials in Applicant, Selective ServicEt,~~, Criminal) ~ 
and several other specified classifications of files at th~r'time ·.t4e ~ 
tiles are consolidated which 'is when they have been closed ,;;.six monihsP ( , ." "\) 

ADVANTAGES STATED: SA McNulty states adoption of this sUg~estiO~j( ~ ~ 
j'~ will help to reduce cabinet space now occupie~ . ';'" 
'0 by files relating to deceased security subj ects. (~p~ '<;;) ~..:::-: 

(';:; "' "'
OBSERVATIONS: Domestic Intelligence Division favors adoptioxi' of this 

I 
suggestion and feels it should include class~fications ~, 

65 and 105 also; however, the field should be instructed that no ~ 
: special proj ect is to be undertaken to purge files bJ t they' should be ,~" 
handled as cases come to their attention. ~,:; . I I.- ~ 

Train;ng and Inspection Division agrees with views of rr- 8 
Domestic Intelligence Division. i~' ~ 

RECOMMENDATIONS: 1. That this suggestion be adopted and be @ 
extended to aiJlO c ver similar cases in the ~ 

65 and 105 Cf.~TS~~~~~,~,:?7\~\' ~~,~~T48~l ~~~t:h b (,", :(i~ r ~ .1jf{r~ 
~ PL.". L· --,'j,'J,' ", ,,~ .... ~<I,J\1L·,U~1 12ftrlU? ~.: ~Dd'-

f 
;' Ut~)r'r.'" ,." ~'"'!~~ ,,'';}H':']:rn - • .. 'lJv<'2 Y':- " -.. ~ . 

,'Q 1 ~ ,,' '[~~~:% !~~:~J~;.g!~l>tJG~/J..'-'" ~.,.j6i 1;59 ~ !,/IJ]k -i-' 2. '~approved, eno.1osed letter to SA MCNu1-tl: s~~ 
U1'1~' .J)? ~~nt commending him for his worthwhile i~. : ~ , 
P.. 1.ll{;~-D'-lP &> ('J ~ £~?' ,,< iJ!,h1A1;?')A . ~ ~ 
'1 ,c1~;~;;JJ -:\~~ J~L'" 01~ ~~~1i" J~ Q -<Pj';JH.:/ ~'" ' 

,,~j.- ~:y\)&lpr"t'{~ 7-","}~"" j/ I ,/1/!: . f")' 

~
' 6 ~- ~ersdnnel fil~ of SA H. ~lrd McNulty (sent separatelY)~ ~ 

~;~ • ~I'/ J 65'- Espionage 
~J AGG.vfb q V 100- Internal Security or Security Matter .3~ . 
(J' __ (4) re D AUG 61051959terna1 Security-Nationalistic Tendency?, '5'J1 4iI 
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Memorandum to ,Mr. }l'olson.;' . ;,;, " 't"~:/</' ~~ ',' ..;" .t" 

J.Re: ',"Suggestion #1:5-60 ' (" \. :.,;, " ",.-; ;,' '~' ,", 
, ,Stibmftt.ed'by SA' H. Edw~~Jd Mc~uity 

'. Seattle "()ffi~~' , 
~ " (f,"" '{. ',.I \< ~:_~ .\ ' _ 
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~J , .. 

,.. . 
J • 

. ,. 

July 15, 1959 

DOMESTIO INTELLIGENOE DIVISION 

The Domestio Intelligenoe Division feels 
that the suggestion of SA AfoNulty could very well be 
adopted to inolude not only the 100 olassification 
but olassifioations 65 and 105. It is reoommended, 
however, that, if adopted, the field be instruoted 
that no partioular project be undertaken to purge 
its files; rather, that suoh be handled as the oases 
oome to their attention. 

- 3 -
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... Offi~~ ii_6d~m·. UNJTBD STA't GO~BRNM.ENT 

( 
'Ot 

~ 
~ 

J 

i: 
(I) 

Q) 

A 
~ 

TO as. B. ~(7).ah0;Jtr- 1959 
Tolson __ 
Belmont __ 
OeLoach __ 
McGutre __ 
Wohr __ 
Paraona __ 
Roaen __ 
Tamm __ 
Trotter __ 
W.C. Sullivan _ 
Tele. Room_ 
HolJoman_ 
Gandy __ 

ROM : 

DOO 'N.f'S ISSUED BY THE • 
STATE.! IJPARTMEfT FOR THE '. 
UNaIO I GOLDEN If:. I ,'i 

Re memorandum Mr. Short to ~. J{cGuire dated 
April j, 1959, which recomme~ded that bulky exhibit 
62-777B7-lQ23 be reviewed and a decision rendered as to 
retention or disposition of the material. During the 
onited lbtlons Oonference on International Organization held 
in San Prancisco in 1945, the State Department Document 
Division issued various publications regarding the proposals 
by different delegations, the agenda for different meetings, 
and the reports of varlous commi ttees, 'etc. San Francisco 
letter 6-25-45 forwarded to the Bureau approximately 275 
of the above-mentioned publications. 

~ ... 
'''''' 
~ 
~ 
~ 
-" ~ , 

None oj these publ i ca t ions haa been indexed and tliere ~ 
is no indication as to what purpose they served. Since the .. ~ 
publications appear to have nOo security sign,iflcance or value. 
to the Bureau and as State undoubtedly has copies oj these 
publications, it is believed there is no longer. any need 
to retain them. 

REOOMMENDATION: 

"i 



TO DATE: July.9, 1959 

Current Bureau Rules: 
~ ."....,~, 

f 1 : ,.r 
Manual of Rules and Regulations, Part 11, Section 3, paragraph, 6, (l5J,1(1)~, 

states that the office of origin in 65, 100, an¢!l()5 classificatiOlis may destroy all, l? "'.'~ 
copies except one of each se,rial after the, case file has been clo.Sed for ten yearJ"..j; '~ 

~ -." () " ~ 
Example~p'; " Q 

.,. ..~,.J t §' 

~ , .~~. William Jonathan,Pennock, ~aka., IS - C, SA of 1940, Seattle file JJ-' 'o~o:>t 
100-1203, ~·Bufile 100-9856. -

~ P, "'. ' 

;;---;:. ... 

. ,~:'~ '1 ::'~ This case file consists of 27 volumes and now occupies space of one and ~ 
a portionrJ:Irawers in the· Seattle Office closed file section. Subject died in 1953. § 

This case file contains 24 separate reports concerning the deceased ~ 
subject and copies of these reports vary from 2 copies. to 5 copies ea!hp1 " _ ',' ~,' " § 

"'. ." ~(J~ Q~,6?~7OJ/-J? 
'4-L /"),/) /Y7, /-/- t"2...,~ -r~ ~#. 

1- Mr. Belmont c/C.7 -.A- >.V/C?Y.~'r:..~ · 
i = :~: ~:~;~~~dner ~!tC e~~. i ~~; If. A4:~ ~ 
1 - Mr. SullIvan - (~ / ~1: ~ , r-='~. fJ ~-fA:", 

iJw.il, ;Lt1w~ ~e-q-u.. l EC- 89 ~ . C:? -- v' ,",' ~ --6 ~ ~ I 
WCS:bam 'l}''''<l-:~ IJ-fb. 'J ~4 _. z JUL 31 1959 ~/\ 
(5) fl"" ",Yf. '. ~ A ./~ 

d' Fe. Ai fllf. 3())J <'(" s" ~ _~: ... Hk...:.' '~'E;;mm;~ r;-
1') ,VI J n~ J!3; 'I"Q Fro: 

• _ ~.~ r\. ~ r-J ~ If 



.. - J i 

Memorandum to Mr .. Belmont 
Re: SEATTLE FIELD DIVISION 

,;,;,,;;., 
~. "'~ 

• 

A review of t~is case fileindicatE?s that 54 extra report copies 
amounting to .1 1°03 'pages could be ,destroyed witho.ut reducing the info:r:mation 
contained in the case file. ,It is believed that with the destruction of these' extra 
report. copies approximatelY,6 to. ? inches of drawer space could ,be saved immedi
ately upon the death of the subje.ctrather than wait for the 10-year peri0d to lapse. 

An additional amount of space could be saved ))y the immediate 
destruction of extra copies of memoranda contained in this p~:r:ticular case file. 

tn the ~vent.followingdestructionoft;<?port copies there arose the 
need for an extra copy of a report, it could be easily reproduced'by any duplicating 
method. 

Within the past year 2 additional Security Index subjects have died 
and 1 case file ,contains .13 volumes, and the other contains 8 volumes. It is 
believed that similar savings .in space" could, be had with the destruction of extra 
report copies and memorandum copies in these ca~e' files. 

RECOMMENDATION: 

That.this suggestion be ref~rred to the'Tr'aining' and Inspection 
Divi~ion for consideration and action. 

" 

, I 

- 2 -
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w> >' Office , .'=~ oga information handled per letter d. 

M ' 3/21/2011 
CmtJli .,/tnaz-rm ~ UNITE~D ST~ES G~:E~NMENT 

'oti.:OM 
SUDJBCr' 

(C) 

'. 7L, 
f 

1\ 

;>. B. Donahoe \E}!ll!PTED FF:OO i'.1JI'I1·l .. m DATE: May 1J, 1959 
Am:n .... ~ ~ IF! ~ ••• TI ON 

j"'"UIliORITI" DERIIlED FF:11·!: D h ~o~ - (' I 0 fBI AUTct!i'.TH DECL.·.~3IFH."TION rrUIDE 1 - Mr. Dna, oe / l mont 

A. Kayne ~. i'ClA:mIPrION l<'itti/t.i\...l{r. Kayne 
DECIl 

•• 
TE '1 D::-'JItr. McGul re ~~h 

As ~cl.e..6 I I ' 1 - Mr. Short 
~'l1BVEll.$JVE,1'ILES IN THE SERVICE D' OEDRE -lAc; 
IS - FRANCE· '/<'(";"1"'" ,r:tr r'''' lI1'ED" J . f~t), 

" ..... -
T 1'r __ 

:~ulhvan _ 
T"le. Room_ 
Holloman __ 

Re memo Mr. Short to Mr. Nease dated 1-21-59, Gandy~ __ 

capti oned HSodac-}f1Y,l.7J,ce," recommending that bulky exhi bi t bl 

maintained in oaptioned file be reviewed and decision rendered 

x 
l~·ti~~~.~,z;;;;:~~:-''''?J';:" . .df:~':.~£~=-==--=~.:. ,-- ...•. ~]~...o.L.~~~~~g~'- ::::L\.,'::.~~~"=-:2:~~:.;-';./2 -:-.:1 



1II'i'''~ """'" 1'<:>, ()4 I 

4-H;(.:,\'i!V;;' 1'::-15-SB) .'-:." __ 

Office MmUYIiinaum 0 UNITED STATES GOVERNMENT 

TO lfe(~~.1? ~E: MAY l::l 10S~ J' 

l) AA oilgn ~t1;l 
lfR. 

FROM 

SUBJECT: 

fl. G. ~ 
<, ~ , 

COl.!J.fOlJIS'.f PilRTY, USA - BRIEF 
IIlI'ERfJilL SE(JURITY - a 

Ir;onf dtI9rT . ohr ___ / 
Neao,, __ 
Par .. ",s_ 
Rooen __ 
Tamm __ 
Trolter __ 
\7.C. Sullivan _ 
Telc. Room_ 
HoUDm<1n _ 

U n' f' Gandy __ 

Bulky Eihi:: t~~l~N~~~:~~::'~:~::':::-:~-~:l: J;2~~~ d ~~ 
we may dispose of those which serve no further purpose. Inasmuch as mrv of 
the bulky exhibits pertain to inacti va cases and are occupying badly naeded 
sp~ce, it is requested that the appropriate substantive suparvisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may ba placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room liD, Identification Building, for filing in the case file. 

RECOMMENDA TION: 

Tha't captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

;fJu:gbhl i' 

-.-..----

'" 
,----~"".::;.... --!.-;;'::' . 



l " ,.-.: 

ADDENDWl : DOMESTIC INTELLIGENCE DIVISION fv1AY 15, 1959 

This bulky exhibit consists of Photostats of 
approximately 72 .documents furnished to the Los Angeles 
Office in 1947 by an informant of that office. The 
::cume:ts came into the possession of the informant while I I the "Daily Worker" in New York City. 

~y 0 the documents were the propert¥ of Benjamin Gitlow 
and Jay Lovestone and bear dates coverIng the years 
1927-1932. The original documents are maintained in the 
Los Angeles Office. 

OBSr;RVA1]ONS: 

There does not appear to be any reason why these 
Photostats should be retained at the Bureau as long as the 
originals are available in Los Angeles. The Photostats 
have not been indexed at the Bureau. 

RECOMMENDATION; 

It is recommended that Bulky Exhibit 100-3-74-1117 
be destroyed. 

I ;-. ' / i 

'/: ! 

P\-VD :bba 

b7D 

!'" ' 

-PP1t(4' _TWO. .' 
___ ~';""':"''''';~~':'';;Io4:4,:.''~,o.;. ...... ~~,"_,._,:;,-~i..k:: .... ~~~':"._''A.._'';'':''''"":N.'':~~'-__ ........ __ _..---....: _.,,~~ __ .-..o..j~_ 'r ."..,... __ ~ .T-..j..,Y • __ ...:... _ ..u. 





(}()}J}J'(JN IST PARTY, USA 
EDUrJAPION 
INTERNAL SEOURITY: ... fJ 

If you approve, the attached memorandum sho~ld be forwarded 
Di rector DeLoach for appropriate handl tng':' i!sotcrf;ant , '/ 0, 'r'~' " , /- ~ " , ' 

. 
Enclof)ure 
1 -
1 -
1 -
1 -
1 
1 -

Mr. 
]Jr. 
1f'r. 
J.tr:. 
Mr. 
Mr. 

BeJ,.moni 
])eLoach 
Baurp.g a rd ne r 
Gregg 
onfJf]ard 
])eeker 

MJJ: med "\ 
('7) {l/'" 

Ir" 

" " .. 
t!i , 
i1: ( , 

, 
',' ,.. 
c ,', j. "'" ,t' 
...l i 
<'I. 
dZ. 
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TO 

PROM : 

SUBJECT: 

s. B. DonahO~ 
A. Kayne V/,) 

1 - Mr. Donahoe 
1 - Mr. McGui re 
1 - Mr. Short 

DATE: Apri 1 29, 1959 

1 - Mr. Kayne 

COMMllNIST PARTY - FRANCE 
INTERNAL :3ECURITY - FRANCE 

&C;~.-
L E~~C-

'~{l,. '~e ~~',;.,;;mrdwn-~.J.Ir. Reass da ted 

1/9/59 recommending that bulky exhibit maintdlped in 
oaptioned file be reviewed and decision rendered as to 
retention Dr disposition of material contaIned therein. 

Bulky consists of a review of the French press 
from January 1 until ,January 30, 1945, dealing with 
political developments in France during that period. 
Primarily, the material is in the French language and 
was submitted by Legat, Paris. There is no obligation 
to return, no indexing on bulky exhibit, and of no 
foreseeable use if retained. 

RECOMMENDATION: 

That the 
destroyed. 

AK:ces~ 
(5) 

~,.#t 
1/ 

Tolson __ 
Boardman _ 
&Imont_ 
Mohr __ 
Neas.e __ 
parSlons'_ 
Roae", __ 
TamlT' __ 

Troller_ 
w.c. Sullivan. 
Tel". Room_ 
Hollomon _ 
Gandy __ 



r"'? 
.o-"iSi~(I'1,ov. 12-15-5"0) , ~ 

"'offi~;'OMemov';uJ~m 0 

\J /' 

rO 

TO 

FllOM : 

BUDp:tt: 

MR.M~ 

;E~ 
COMMUNIST PARTY U. 
, V() () R ff f{ 1/<-1 

s. A. 

APR 24 ~1959 
/1")Tcb?~ 

r;;,-:"'/:.r,v)/~ 
~t~;AC 

t,'oOlOO __ 
ParsC<llll_ 
Rooon __ 
TamD __ 
Trcttor __ 
w.e. Sullivan _ 
Tow. Rooa_ 
IWlloooa _ 

Bu:I.q- Exhibit Fila Numbarl 102-4-12-6 -r 6", ,~~ 
We are in the process of reviewing all ~ oxhibits in or~~ ~ • I 

we may dispose of those which serve no further purpose. Inasmuch as m.any ~&::aol3?:.i:, 
tha bulky exhibits pertain to inactive cases and are occupying ba~ noGdod II' rt]~ 
space, it is requested that the appropriate substantive suparvisor review th8 ~} fl 
above-listed ,buJ..ky exhibit and render a decision as to its retention or diG- \ti 
position. A notation as to the decision reachGd may be placed on this memo-
randum. The memorandum should be returned to the Filing Unit of ths Records 
Branch, Room 111.3, Identification Building, for filing in the Ct1S9 file. 

REcoMMEND~TION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

~bjo 

~jJ/:.' 

~ ;. 
t JJ , 

I ", '-' 
- - """'-c> 
NOT RJ~r;ORDE~ 

191 MAY 191959 

- - --tJt!I.1 

, ~I\ ~ 

'1_' ' 

~ ~ '" , , 

,:,,', ":ct,:: <'t':: -'. :~!i.~ 



ADlJENDUll " J10JJES'rI(J Ill'l'ELLIGEJIOE DXYISION APRIL 29, 1959 

This bulky exhibit consista oJ approxtmately 
19 photographo of examples of literature enanattng trom 
the Oarter Prtnt Shop in Oleveland. In 1942 the Oarter 
Print Shop prtnted moat of the ltterature lor the Oommuntst 
Party oJ Ohto. There ts nothing in the !tle to reflect the 
aource o~ these photographs and they do not appear to have 
any evtdenttary value. (Joptes of these photographs were 
alao lorwarded to the New Tork Off tee by Oleveland, 
Nem Tork, havtng been ofltoe of origin in thts Yoorhts 
Act case. 

RE001(J!EJlllA 'UON: 

lile 
It ts recommended that this 

numbe: 102-4-12-6, be destroyed. 

'1~ '''jJ./1 
"'"' /' l-

I 

,. 

- 2 -

bulky exhtbtt, 
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Bull.'ly Exhibit FUa llumbar: 66-1188-898 
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StATES GOVElitNMJENT UNITBD 

.. 'DATD: J'\J.1y 20, 1959 

~~ ~~ , A -/r/I () r!JQ'lf' ~:~0!13 __ 
/ rr;)12 Rogen --

~ Tamm __ 

~~_ ~' ~:~t~~ 
I e. Tele. Room -
,...... Holloman_ 

In 1950 th.e J ... ureau received from variou Gandy __ 

sources thousa.nds of P,'1 'es of IPR aocuments (letters, 
memos, brochures, ·tc.) which ... 1e used in our investigation 
of the or.~anization. 3ince daily reco ).l'se vIas had to these 
aocuments, copies \Vere m8.de and maintained in the room 
of the supervisor h~ndlin; the case. Memo 5-5-53 returned 
these documents to the file as a bulky enclosure to serial 
1139. A sep'lrate index of these documents vuts also made a 
part of this exhLJi t. The documents in the exhibit in 
<luestion are 9.ppies. of bulky enclosures to serials, 271, 488, 
~JO qnd 615 of ~hrs file. 

~-1emo ""'RP1ef. t,) '?-'c 'llir~ 6-5-59 requested that the 
bulky 0xn,ibit to 3::ri'~1. 1139 be reviewed -1-0 determine 
Hhether it should be retHined. 

~0 ~ r~ ~ ~ 

.. ,~. --" . 
• " I' 



• UNITED STATES GOVERN'MEI~{T 
TO 

eUDJ1:CT: 
l1lIIR'ED PUBLIC UORIERS 01' AlIERIOA - aIO 
Il11'OR1tAf'rOll 00l1(JERlTIllG 

Bu.lk:;r Exhibit FUe Number: lOO-8U88S-187 

J\JL7·~9~ 
I!oach_"

McGulte_ 
Mohr_ 
Porsons _ 
Roaon_ 
Tamm_ 
Trolter_ 
w.e. Sull1van _ 
Tele. Room'_ 
Holloman _ 
Gandl'_ 

We aro in the procese of reviewiDg all b~ exhibits in ord that 
11:0 =y disposo of those which serve no further purpose. Inasmuch as m.a.~ of 
tho bulkr exhibits pertain to inaotive cases and are occuP,ying ba~ needed 
Dp:lOI3, it is roquasted that the appropriate substantive supervisor review the 
abo~listed ~ axhibit and render a deoision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The J:D3morandtun should be returned to the Filing Unit of the Records 

~ Branch, Room lll.3; Identification Building, for filing in the ~!ise f11e. 

'. MC0!pD1TION! a :;P£~t'H (Kc.r4,,/i! (i)F I!JMR£IJIB A't$i1",;t~1 
.~. 7/u 1sf' ~ c- That captioned bully -xbiM t be reviewed and a ds cisioD r-Ddered as (t6 th"e re.tention or disposition of the material. 

~~9b4]\)' 

", 

[ ~to) ~f; ~ t/;;) ~ 
NOT RIS:OORDIS:O 

126 fJUl 17 1959 
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ADDENroM - DOMeSTIC INTELLIGENCE DIVISION - JULY 9, 1959 

. \ 

,"" 

I 

This bulky exhibit consists of (1) three photostats 
of a letter dated 4125/47 to James B. Burns, president of the 
American Federation of Government Employees, reporting on a 
~'3tlng of the united public Workers of America (UPWA) on 4/24/47 
_.~ .. , C:nclpsing literature passed out at this meeting and (2) three 
c_~~;;3tats each of the February and March, 1947, issues of lIThe 
public ma~," a publication of the UP\"A. One Photostat of the 
letter of 4/25/47 and its enclosures should be retained for future 
reference and one photostat of each issue of "The Public Record" 
should be maintained in publication Filet. The additional 
photostats appear t'o be of no future value. 

RECOMMENDATION: 

It is recommended that one Photostat of the letter of 
~j25/47 and its enclosures be placed in this file as a part of 
Se~ial 137, that one Photostat each of the February and March, 
1947, issues of "The Public Record" be filed in Publication 
Files ,and that the balance of this bulky exhibit be destroyed. 
By so doing, one Photostat of each document will be retained 
permane~~?~~nd the extra copies destroyed. 
Gt1H ;y~ 

f 
~< 
'9J~ 



'STATES GOV'ERNME'NT 

.;~~' D1I'£: JUL 7 l~ 
1". fJ, ~ 
/' ""'Vr 
1'6AtlZ ZDORJIA'rIO' CEnBR 
InDlAl., 8BCURI'1!1' - C 

8u:I.q Exhibit FUe Number: JOO-86949.-l08 

We are in the process of re.viewing all bulky exhibits in ord 
.. 'a'1' diasPOH or those which serve no further pu1'pose. Inasmuch as many of 
the ~ exhibits pertain to inactive cases and are occupying badly needed 

Mc:Gult,,_ 
Mohr __ 

Pestllon._ 
Ro •• n __ 
Tamm __ 
Trott'f __ 
W.C. Sullivan _ 
Toh .. Room_ 
Hollom(ln_ 
GCUldy __ 

space, it is requested that th~ appropriate substantive supervisor review the 
above-listed ~ exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed 'on :this memo
ra.ndu.m. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 11l3, Identification Building, for filing in the case Jile. 

."'J . J ,) . f ,,:,,,,Af'l/ 
j _,..-:::- J' i /. " t ' \J Z I. (.' 

;1 ;,1) Lt.?" r r:" {:j I., ph, • . 
1/ til {~" f \ , t.-;. 
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n~~mSTIC ~LLIGENCE DIVISION 

PE.4CE n*,Om.JATION CENTER 
~~L SEClJRITY - C 

July 10, 1959 

This uas a Registration Act case tried in 
tbe District Court of ~e District of Col~bia and on 
t,.QvO'Obcr 20, 195:1, 0 jitjDDt of acqui ttlll was entered. 

CaptioDed organization UDS designated by the 
. Attorney General pursuant to Executive Order 10450. 

This o~Qnization has been defunct since 1951. Bulky 
Enclosure Bin # 199, in this case, contains Photostats 
of pcopblets, leaflets and neospapers, the originals 

~of tibich are contained in the flIes of· the NCO yo~~ 
Office. 

~~:7ThiiOAU.~l 

/~,1 

t-i~t4' 97/J~ 

;:tlCfYL 

i' -, 
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.• ~4)C) '~,: ~~\~:~/;.~,~ .. ~o.<=C";"~!~~': 

TO 

w. G. ~~ 

Bulky Exhibit F1~e Number: 

,.." 
UNITED STATES GOVERNMENT 

105-40028-3 

DAT., JUNO,-

~ M~UIr~ l---
t.lON __ _ 

.r y" Parson. --;a... Ro.en __ 

I j~."" .. ' ~ .. Tamm --
L.J"',. Trotter --
r W.C. Sullivan _ 

Tel •• Room_ 
Hollo 'n_ 
Gand~ __ 

We are in the process of reviewing all bulky exhibits in or er 
we 'lIJIS'Y dispose of those which serve no fUrther purpose. Inasmuch as many of 
the ~ exhibits pertain to inactive cases and are occup,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed b~ exhibit and.render a decision as to its retention or dis-
position. A notation as to the decision reached may be placed on this memo-
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, I~ntification Building, for filing in the case file. 

RECOMMENDA TION; 

That captioned bulky exhibit be reviewed and a dacision rendered as 
to the re~ention or disposition of the material. 

~lgbh(~'~ « 

~ JI~<'\'I ~ ',I Aj~endum: 7-13-59. The microfilm being maintained a8 Bulky EnC108Ure~ 
105-40028-3 nay be destroyed, since prints made from this wtcrof~jo ~ 
are maintained a8 enclosure 105-40028-3. ~ 

(: f. 
IO~ 

,- ~ ....... ,'\ 

it: • II> _-, : ~ 1',': ~:.\~':,:\~\;_J 

. E. --t1-Ut2 
\1 f£;6-"3 2,9' {p -

NOT RE'CORDED' 
126 fJUL 211959 
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TO APR 14 1959 

BOM 
~ '!~~ 

IU8]BCT: FOREIGN PROPERTY OWNERS 

A C! 'J)~~/.) tT/fj N I!lP P 4A..1le.~d 
Bulk;y Exhibit File Number z 100-81813-12 D 

We are in the process of reviewing all bulky exhibits in order t 
we may dispose of those which serve no further purpose. Inasmuch as ma~ of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum shouJ.d be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMEND! TION : 

SEE' ADDENDUM p~~; rI1I0 

~/ r-w 
~ 

,,\#,.,,",,",(~ 

lJ~&~ 

POrion, _ 
Ro • .,n __ 
Tamm __ 
Trolter __ 
W.C. Sullivan _ 
Tele. Room_ 
Holloman _ 
Gand~_ 

~v 

Dl 
~' 
,.:J 
H .... 
,.:J 
-< 
Z 
H 
C!l 

i 



, , 
AlJDENDlIIl July 13, 1959 

The above bul~y exhibit Is a list ot ~A re,ldents 
with as8~t8 abroad which was turnished to us by_ _on 
j/26/42. The It.t consists at 286 pages at names of Individuals, 
their addresses, dates ot letters, where the assets are held, 
source ot Income, amount (tt stated) and observations. 'The 
material Is unclassltled and all names were delndexed on 6/17/57. 
RECIflKENPAT ION: ' -

ln view at the fact that Instant bulky exhibit is 
unolasslfied, ~11 names hqve been detndexed and the tact that 
material Is ou dated, it is recommended it be destroyed. 
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Em~loyee Suggestion 
FD{2S2 \1'(" .. 1'4 .. 55) 

• '< V.:,;- '" 
~----...,-;., ;;) 

b 
b7C 

l~ , 7/22/59 
~T~o~:-----------------rr~--r-------------------'---------+=E-mp~l-Oy-e~e~a~s~si~g~ne~d~t-O-(-Di-V-is-iO-n-)------~ 

Director, FBI -5 NEW YORK 

istration Index Cards in 
.e New York orri~s 

After World "\-far II correspondence in the AER files was revie"t.J'ed 
and that which was of value was placed in the individual case file, if 
one existed. If no file existed, it was placed in a general file and 
indexed to that file. ~fhere the information was of no value, the AER 
file was destroyed. 

These cards.conta~n little information; in some instances, the 
address, and AER number appear; in others, only the name. Since the 
('See page 2) 

lL.urrenr practice or rule (Include manual citation as well as facts) 

See page 2 

antages of suggestion 

A saving of time would result in not 'listing these references in 
searching~ ~Fould be a saving of time' for Agents endeavoring to locate 
these references when listed for them on Indices search slips and mail. 
Would also be a saving of approximately 10 Indices cabinets in New York 
Office. 

R£c-

None 

Annual Savings (Show basis for estimate) 

Actuai ~avi~g cannot be estimated h 
factors would be the number of times these cards 
search slips and nu~ber of hours Agents and Fi~e 
looking for specific reference e 

Head 

tee and)A$AC Confe~ence, 
result in saving of 

9,·4 
25 ~1959 
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..,. ., ...... 

SUGGESTION 

(Continued) 

.~, . - • 
File Reviewers and Agents are,not able to check these references, they 
serve only as a flag to the Agent indicating than an individual by 
that name registered,~s an alien. A great deal of time is consumed 
in listing these references and considerable space is utilized for 
the maintenance of these cards. ;Many of these indiv:tduals are nOvJ 
deceased" have been relocated or !~have become citizens. 

All ali'ens, are' required to regis ter at t-q,e beginning of each 
year and if an Agent desires to check on a specific alien or determine 
if an individual is an alien, he can check this at Immigration. 

CURRENT PRACTIOE OR RULE 

SAC letter #~8, Series 1951, dated 10/31/51 (F) instructs 
that Alien Regis tration Index car'ds should be retained in the indices 
as at present. These cards relate to Alien Registration Files which 
have been destroyed. These references arelist?d on all Indices 
searches. 
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1 Office Me,.andum · UNITED '~TES' GOVERNMENT ,. 

f.r1 TO : .J1R. A. H. BELMONT DATE: July 20, 1959 

ct FOOM 'MIl. s. B. DONAHO~ 

). -( ) SUBJECT%!-ILIJVG gmT "."::'''''''-IlKCO~DB ,:.(4 ivA ,~ ___ . 
v M~e. ( 3Ut?~!1;:/~ # //J - ~IJ 

BE SAO Letter 59-43, paragraph (a), thtCh 
requests suggestions to strengthen the records management 
program. 

It has been recommended by ~~ M. D. Stewart 
that upon receipt oj tnjormation re death of the subject 
oj an investigation, authority be granted to destroy extra 

TelGon ft_ 
Boardmlll'! c.~ 
Belmunt -~-"v MOhr,_,§ 
Nease _ -
Parsona _ ' 
Rosen ~ __ 
Tarnm ~~_ 
Trotter _~~, 
w.e. Sulh~an~ ) 
Tele. Rvvlh .... _ 

HollolIliUo._ 1 
Gandy __ 



In ~~. Plea!e ReJer to 
FileNo. 

\ 

tITED ~TATES DEPARTMENT 'JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 

September 14) 1959 WASHINGTON 25, D. c. 

l 
MEMORANDUM TO ALL BUREAU OFFICIALS AND SUP~!V:SORS /)"4'.1{/'7Iit~;1 o fj\Mi'efJ(~,,,!y~~~,,"~,~,,,, 
(A) RECORDS MANAGEMENT .. DESTRUCTIQJ:LQl!COPIE-s-· ... - As a result 

, 'of several 'suggestions submi tt'ed in line with s'trengthening 
the Eure:au 's Recorda Management Program) the sub'st'antive 
supervis'ors are hereby Authorized to d'estroy all surplus copie's ::: 
of reports) lett-er,s, teletypes, memoranda,etc., prior to 
's'ending the 'original document to file. 1'his' pr,ocedure will 
'eliminate unnec'essary filing of a consid'erable volume 'of 
copies of documents. for Which 'no further need exists. In 
destroying thes'e copies, it :will he incumbent upon the super
visor t'o make ,a notatio'n on the original document reflecting 
the' dlsposition of copleB' and accounting for .all copies sub ... 
mitted. 'This: notation is necessary for control purpO's.es. 

'Very truly yours, 

John Edgar Hoover 

I 
J 



TO 
HR JIa ~ DATB, 9-4-59 

~OM ~J \ C!/ ~!2-t;.J'M""'" ·p~42 f# ... ~~ce ~ Pars~n .. 
IUDp:tT' IJESTRUaTI ON OF/"1'HtJ'.1'OSID' ~11P:rEll' . ,;t.-.. .~. --

lJF SELE tJ!lTYif 'SER VIOE FILES Trottor --
w.e. Sulllvan -
Tele. Room_ 
Holloman_ 
Gandy __ 

1 Re/erence is made to memorandum Mr. Conroy to Hr. Rosen 
da~ed July 24, 1959, whereby it was proposed to elimina~e unnecessary 
Pho~os~ats in Conscientious Objector cases. It was recommended and 
approved that the Bureau no longer receive Irom the field Photostat 
copies 0/ the selective service /ile in Conscientious Objector cases. 

Since it has been determined that it is unnecessary to 
receive this material in the fUture, it should follow that it is ~ 
no longer necess~ry to retai~ ~uch items in the Records Branoh 0/ the ~ 
Files and Commun ~ oati ons ·.Di Vl-Sl on. There are numerou$ Ph otosta~s ·~t·, 
or .elective service fHe. IHed in the Record. Branch .".ich have been ~ 
obtained over the years in the inve.tiglltion 01 aonscientious Objector '-.;: 
C4se8. I/ the~e Photostats could be destroyed, a great deal 01 h 
tiling spaoe oould be recouped /onl/~t~r~m~~Aansion.. ~ flnl r,~~·U·~J.~~·tl!k, f~ry0! r.~~~Tru~~~ii i~' 

A ttaohed hereto are 8am~,Je.\8 .• nO/,_t7;i"e~ 7[l.{J.'p'erid,1: re!t-e·J!red to .~. 'I~~~~.~.i'\~ !',: ,~';. ;'&1: ,If';I:.n',v .. ~'n''1 '<»/ 

above. 
llb'l!'~.;"·-.i ,.' i\~·'~~~ t·,'. ~,.' '':) ~ 
r!\T~ ''7,--~~ia .~"~-S)~}eo.[\ 

1. That the Files and Communications Division be permitted .~ 
to destroy all Photo.tllt copies 01 selective .ervi~A lile. retained ~ 

BE C01l1lENDAT1 ops: 

in the selective service caaea in conjunction with. their Cop~ 
De"truotion progroa. Arch,,"l author't~ 11"11 npt iii reCD!"'red 1,/ 
de8tMlction o! thi" lIateriG1 ie approved. r1. .. ~ I 

,1 
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TO A. H. Belmont .6 .. 
")fjlr 

,. 

FROM S. B. Donahofr> 

SUB.JBCT: I lN1']J,'RNA I .:;'ECURITY 
I If] l.-

I , 

• 

- X 
! 

UNITED fTE~ '~~VERNMENT 

b6 
b7 

OATH: August 28, 19:)'9 
r"lson __ 
/j~lmont __ 
DeLooch __ 
McGuIre __ 
Mohr __ _ 

Parsons __ 
Rosen _~_ 

Tamn. '~>r_ 
Troller _. __ 

On /oo'rch 8,' 1945;~"i'~f;;';;;'tion waS' received from the 
mother-in-law af the subject to the effect that the subject had 

w.e. Sulllvan_ 
T .. I ... Room_ 
Holloman _ 
Gandy 

made many statements that she had obtained e~ough information to 
sell to the hu.ssians at a high price: that her father had been ::l 

liUssian spy; that she and her mother made a· . ..,t of money durinq r..r~~' 
7))ar by spying. The mother-in-law also advi: t'd that the subject 'lY.l 

corresponding with somebody 07 a foreign langurlge. :r, addition, 
ehe mother-in-law charged that the subject lJ}(lS a.varlClOUS, imllloral 
and ,1, heavy drinker. Subject is a native u

v
" Poland who in 194' I7tarrzt=.i 

I Iwho UXlS stationed at the Army Post, F'ra11kjurt, b 

Germany. They left (}ermany onl Iwith their baby daughter. b7e ~ 
:nvestigatior. ind/caGed that tlie mother-tn-law and the subject ,,~ 
'1.7ere battling ,jve r the custody Of the child and it appeared that the 
charges made against the subject which were never subsGantiated were>zt.' \" 
based on the di::ilike 0/ the mother-in-law for the subject. During ~ \ll 

the course Of the investigation, the mother-in-law turned over to ~:?J 
the l?ureau Q letter written in the Polish language directed to the l;:I~\ 
subject's h1i.scand .,from an individual in Canada. From the translati'J~,~ 
of this letter it was apparent that it was meant for the subject andl>f .;r

its contents were purely social in nature. The Norfolk Office ~ ~ 
furnished to the BUreau a film pack containing a photograph of this 0 .~ 
letter and the developed film forms the bulky exhibit to serial 2 of~ 
·instant file. The film pack is also a part of this exhibit. The g 
Norfolk Office was fur,nished a copy of the translation of this 1e,tte!lJJ 
which has been indexed in the Bureau file. There is no obligation a· 
to furnish this instant exhibit to anyone and there appears to be n~ 
foreseeable use for the exhibit if retained. Its destruction would 
not eliminate from the Bureau files data to l.I.lhich we might have to 
refer in the future. It appears to have no evidentiary valUe. 

~1 ,:' ,.7; :,,.. / 
/p<,(h;.(J ' ",}o/ -j-Cr ' 

REcIo.M/I!J:NIJAT ION: 

That the bulky 
be destroyed. 

105-10472 
1 - Mr. Belmont 
1 Nr. Donahoe 
1 - Mr. Eames 
1 - Mr. Wacks 

v-I 
J.F'W:twy II (5) . 

, ,. 

, .' 

~----
NOT RECORDED 

exA4fJbif ~ '~~'j. ~qi 2 of the instant file 

1 
1 
'i 
I 
I, 
I 



195'9 

In 0onne'_'t,,; -''';I (,,; ~": t".1,nf7/. r ea Je r 1i'iiln :-'I'ument Program, 
IfP'..) reutewed (}er'llO,Yii :,>:,"J,J7.I~,'"i·':.1 r', ""\,)SSe$t·1~ '.1'" /J. ... my and 
submitted pertine"tt :'1113" +,' ,':..7t CJ,U ,fl:'}~ r't;'t"I:?!'['. IJopies oj 
thece ,jocumel1,ts U'6'~' '7iaJe r •. ~ 'i: ':I>'4qin'J~~;"cturned to Army 
lluthC)rl ties. '{'he d .. )c1i,rr.enr8~;""!.lS exhil:: ( JLi(?re furnished to 
9u,rea.u in ::.fay, 1,)4';1, ·:md c,lntJ~n.ed ."lames, l}u,r;A~Jround data and 
photographs of a numbe'- of perf:ons reporte.dly active in the 
c'Jmmunist movement in (Jermany. This matertal is in the GerT7'Jln 
1 Cl.nguaqe. It has c ~'en ~ rans) (). ted in t,] Eng 1 ish and the Engl i 81£ 
trans Ia t i on the reo}'" is in tl"e.")tJ.se Ji 1 e and a 11 indexing was 
made on the trans I a ti or.. l'he re appears to 'be no reason why 
the phvtographic copies oj instant documents in the German 
hJnguage should be lllUintained since we have p,U? translation 
thereoj in the Bureau files. 

!iE'COMMENDATION: 

That this exhibit be 

1 - Mr. Donahoe 
1 - ilfr. Short 

-~~. "'-"!!f:;Y;' 
~ - P'., 

'W 

\ .. , ';~Q 
-~:~; 

1 - ;;fr. Jones 

-----

I 

~ 
~, 

~ B 

~ 
"-S 
~ 

~ 
; ..... 



, 
SD'" , (an _"=-.•• ew, •• "dreWnI •••• • __ .r. __ 

TO 

nOM 

~~bRn,AT/~N 
IS cJ ~cI"'SS,f.IC(:} 

1>e.,... '*P,",op 
04~t~,.s 
Ic.-r~ DTb 

..3-3w Sll. 
cSPSS-r::r I ClJL 
OtH,R4'1 

~ ',' , 

UNITED StATES "GOVERNMENT 

S. B. Donah0;!lr 

~ , 
A. R. Jones /r.'j 

ABWEHR - SPAIN 

By me~o 4-14-59 from Short to McGUire it was 
requested bulky exhibit 65-37193-237-99 be reviewed for 
decision as to its retention Or disposition. 

1959 
Tolaon_ 
aolmont_ 
DItLoach_ 
McGulte_ 
Mohr __ _ 

Parsons _ 
Roattn __ 
Tamm_ 
Trotter_ 
W.C. Sullivan _ 
Tele. Room_ 
Holloman _ 
Gandy_ 

This exhibit has been reviewed and consists of 
copy number 36 of the Spanish Primer entitled "Officers, 
Agents, and Employees of the Axis Intelligence Services 
in Spain, Spanish Possessions and,]:angier, 1945." This 
info was compiled by Gerst1e Mack';-"jormer1y of OSS, and 
made available to our Legal Attach~:; in 'London who 
furnished it to Bureau by me~o dated April 16, 1944. The 

} 
names appearing in thi s exfttbi t hr.JVe never been. indexed 
and exhibit serves no useful purpose at this time and 
there appear.s to be no"foreseeab1e use for it in l"'-e future. 
There is no need for this exhibit to be returned-l~L{ 

REa OMMENDATI ON: . !lE\LASSU,"~ r.r~13 T':l/,{;A!,..~ ...• 
Tha t t his exh i bit bed est fj'01le • ~ __ ~S~..l~J:!.~-",oo 

65-37193-237 

1 - Mr. 
1 - Mr. 
1 - Mr. 

-:7--.- -" ~" I '8 LJ ? 

f , 

I' -



CDNFl_, ..... L'I., flAL 



l 

~ U~~TED S~S GOv~.~N~IE;T "~ 
,./ 

TO 
~\ S. B. Donahoe~ DATE: August 26, 1959 / 

}Ift::·~ ~ \ ~ , 
PIlOM 

RA-
.::. F. Wacks ,w. I'~'{~ ...J' /1 Mc~:.:h== 

,]UBMA"INE AC~~:rIES ~~7i!:a/2j ~ifu" SUBJBCT: 

'}EfiEM~) I, . I ( ., ' ,/ I, t) V g:~~~O"_ 
:7..lTl hg the peri od' January, 194!J. to Augc~s..t;.~.~L24,£ Gandy __ 

'~ a ru"Lni"YI.g memorandum was prepared settzng jorin-the salient-
\\ /ucts concerning submarine activity ojf rhe coasts oj the 
jI Unz t;ed .3tates. The data contained in th,s memorandum was taken 

from the dijjerent jiles on the individu.:l1 cases relating to 
submar'ine activities as well as jrom the control jile in which 
were placed incidents not worthy oj investigation. This 
information was received from various prIvate individuals and 
Government agencies. The ru.nning memorar.dum was prepared jor t'Y:e 
use oj the Director but it is not indica"ed whether it was ever 
used by him or any other Bureau ojficial. It was not indexea: 
however, the various documents from whic)? the in/ 1 rmation in the 
running memorandum was taken were inde.xer:. 

Memo Short to McGuire 4-d2-t;'~ reconvnended that this 
running memorandum, which is serial 4do 0 .. the instant ji Ie, 
be reviewed and a decision rendered as t" the retent.i()n or 

(»., 
(~ ~ 

('\ disposition of the material. It does nor appear that the .j) 

destruction oj this e.xhibit will eliminate jTl)m the Bureau .files , '(' 
data to which we might have to rejer in the future. The in./.1rmation '~"'~ 
contained therein at this time appears to have no $e~urity 
significance but it may be of historical value. 

REG OMMENDAT ION: 

,'FW: tw 
( ..;) 

/ 
I, ! 

'\ 
i -, \ 

3i' 
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UNITED STATES GOVERNMENT 

TO 

FROM 

SUBJECT: 

Parsana_ 
Roa.n __ 
Tamm __ 
Trott.r~ 
W.C. Sullivan _ 
T,lo. Room_ 

JAPANESE CONSUL 
NEW YORK, N. Y. 

;.4 
Holloman_ t Go"",~ 

Bulky Exhibit File Number. 65-38635-X /.', , .... :{,! 
We are in the process "of reviewing all bul.ky exhibi ts/i~ ~rder t .,. 

we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned t.o the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDA TION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

~ $tM:bjo 

12. SE.P 4 1S6<J 

SEE' ADDENDUM. PAGE ~ 
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ADDENDUM 
v' 

VRS:d~ 6-26-29 

On )2-29-39, Captain E. B. Nixon, U.S.N. requested 
of the Bureau five copies of a set of numerous photographic 
exhibits of a group of Japanese docu~ents which were photographed 
by Naval Intelligence. Bureau on 1-b-40 furnished Naval 
Intelligence the requested number of copies and returned the 
negatzves from which the copies were made. The Bureau maintained 
a set of the exhibits (which is instant bulky exhibit) for 
possible f;~ture reference. Naval Intelligence did not advise 
Bureau as to the source of photographs or as to their contents. 
The entire set is written in'Japanese and as a result of a summary 
translation of the material made by Michael M. Miyatake on 
8-20-59 it was determined the material consists of a sectional 
map of China (four copies) and, the now defunct Japanese Imperial 
Navy's Officers' Register, undated. The bulky exhibit has not 
been indexed and has no security classification. 

RECOMMENDATION: 

In view of the contents of instant bulky exhibit, 
fact it has no security classification and since there appears to 
be no useful purpose for Bureau's retention, it is recommended 
it be destroyed. 

- 2 -
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-.J • UNITED 

MR. MC GUIRE DATE: 8-20-59 

L. E. SHORT.sC 

RECORDS MANAGEMENT 
Bufi1e 66-18966 
S4A.91es7it>/li #:- //.3. ~ I) 

~a~a •• Rfs 
\ a ' 

Tr ter_'_ 
w.e. Sullivan _ 
Tele. Room_ 
Holloman • 

Reference is made to SAC Le"f;t~r 59-4..3, Paragraph C, 
wherein we requested suggestions and observations to strength~n 
the Bureau's Records Management Program. 

Gandy I" , 

/ ) By memorandum from Mr. Donahoe to Mr. Belmont dated 
July ?O, 1959, a suggestion was submitted by SA W. D. Stewar't, '1" 
Dom~stic Intelligence Division, who suggested that upon receipt of 
in/or'mation regarding the death of the subjeot oj an investigation, 
authority b~ granted to destroy extra oopies of reports in the ~i1e 
relating to this individual or miorofi1m the entire li1e or very old 
seotions of the file. He stated that this suggestion may also be 0/ 
interest to the /ie1d to assist them in re1ucing /i1es. 

t 
,SA H

1
• Edwahrd Mc'NUlt

l
1!' Seathtle ~f/ice, ~etcentlt~ submitte/~ ,,~, 

a sugges lo on a ong t e same lones, t at lon secur~' y ?ta ver cases lon ~.;",} 
the 100 classification, the office Of origin be permi tte,-j to destroy m', 
extra copies oj' serials in oases where the subject t s 1eaMI has been 
verified. The Domestic Intelligence Division recommenie,t SA McNulty's ttl 
suggestion be adop'ted and felt that i,t shoul-:1 also inclu/J.e classi/i- ~ 
oati on 65 (Espt onage) and~ 0 lass i/i oati (;In 105 (In te rna.Z Sec uri-ty- it 
Nationalistic Tendency). ' By memorandum from ]lr. T~m to Mr. Tolson. 0 
dated July 21, 1959" (66-3286-635) it was recommend, that SA McNulty's U 

8uggestion be adopted to include the 65 and 105 c1ass'/ications. An ~ 
SAC Letter was sent to th~ fiel,! \l.jl1iaing them 0/ the a~'ioPtitt::.J.' this :z: 
8uggestion., I~- (j ~'--,~ ~ 
RECOR BR CR OBSERVATIONS :'1£ 1) STEWAR ' S SUGGES'flm?-~~"'...,~ c 

,e: 1·~ ij;;D~~ 
In regard to SA Stewart's suggestion as it relates to 

inve8tigative files maintained at ~he Seat Of Gover~ora; 
Branch has presen.t1y in effect a copy destruction program de8igned 
to remove ~ unn~cessary copies Of material/rom Bureau f 1es. This 
pr:ogram has been in ~ffec~ since 1958 ond to do'l;e app"'o inia 1y 250 
.t:lov~-~ra1D~7' letter S7-ze /."le cabinets 0/ material ha e*i eyed .' 
.,,~ SP7-t~.o/ the ,fact th~t th~ program has been operotin~ o. a~rt-
t."me baslos: C07St8tent wloth the avatlabi1it?/ 0/ person~.P. t ~~~ard 
to SA Stewart s suggesti on that th;~mfj,,1r.r be micro ('ilmed ' is ot 

fsr· k L ~~b l-~tO~M\1 VW''''~~:'lt';~lr;1ii m[r'fl ~~ { 5):4· vm ~ }.,)-Jf{np';[}J)rr";:'1I iii:" ~ io d.~ :";'iJ'>.). :",,-1f,i'~ W?~NA;]~ ~J ' 
~ ~( '), t1-"',...(,1~' '1f~&.n!ty~iJ ~~ ~5~l';l)If tl~,,~{f"'w~' '","-" 

- BU/i le 66-3286 --;r> ,I) r.m ';\l'i :~ !g,;rdj:u'tt\~~',n:',~i·n /' / 
I - &, I:) - / q :; tJ -:> '.' /, HLtflff g -5 .. ~ ~ '~~:~,<~ I~' ,:.-' 

Enclosur~~1'o ~ a·~~ £:9 ~~_J~.;::::r-f __ ~ 
! ' " l> ~ ~,_ H ' •• ' • 4i ", r 
\':'-"~"~ I~ 
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"" , 

L. E. Short to Mr. MoGuire 
RE: Rec ords Management ' 

8-20-59 

feasible to microfilm individual files beoause of the many problems 
whioh would be oreated if this were done. In order to maintain our 
files ,system sequence~ we microfilm large blooks 01 fi1t!!B~ these 
files being miorofilmed in a systematio numerioa1 order. 

·y-'" In regard to SA Stewart's ·suggestion as it relates to the 
~- field office fi1es~ the suggestion has already been ad~pted pertaining 
~~ to the 65~ 100 and 105 classifications. Records Branch feels that 

~
' this suggestion could possibly be extended to include gIl of the fieZd 

1lI"."" '.f' f ' !Ie.; ice I i1es in the interest of strengthening the Bureau s overall 
~~~' eo oras llanagement Progra.m and conserving space through out -the fi e1d. 
,... 1-' 
~JI 

RECOMMENDATION: 

Tha't this memorandum be referred ·to the Training and 
Inspection Division for review and that consideration be given to 
adop·ting SA Stewart's suggestion to permit ;;estruction of copies 0/ 
reports in the field in all files where subject's death has been 
verified. 

ADDENDUM BY TRAINING AND INSPECTION DIVISION: AGG:jmp, 8-28-59 
~, 'r 

Training and Inspection Division concurs in the reconunendat'ion 
that the field be permitted to destroy extra copies of serials in all 
cases where the death of the subject has been verified. 

If approved, the enclosed letter should be sent commending 
SA stewart for his suggestion. 

If approved, Training and Inspection Division will adjust the 
wording in Bureau manuals to set forth this rule which now applies only 
to certain classifications. 

- 2 -
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.,,~........... DECLA';::::IFICATImJ AUTHORITY DE1HTJED Fl=tOM:' 

.' UN"lT.8D ~H'A'l' GOVBIlNM~~'T '" 
• 1 

,. ,FBI I 

Office Memor • .,auT'~ 
,Mr. 8. B. Donah0;lir- DAD: August 17,,' 1959 

1 - Donahoe Tolloll_ 

TO 
\ 

'Jt\ 1 - McGuire B.II~I __ ';<J nOM : Mr. A. Kayne,..,' , 1 _ Short ~ ~~~~h== 
(, I / ,,~ Ml'~ ~\ Oad t gan ~:Oll. _ 

IU.J.::T: ITALIAN INTlCUIGENCE S~~~ ... H' - Kayn, ~aJ" Rom __ 

V ESPIONAGE - R \; \', . J. rr~ ~;::t-== 
?e 2/rr (1 e 1'/ lJ vt f) ~ Jj t1 r p~ t1 ?('{) lfJe ~7Y~t 1-:?T7'" ~:~!~~Qn_ 2? fI__ Gandy _ 

Be memoran~~m Mr. Short to Mr. MoGuire ·ated 4/14/59 ' 
Whioh reoommended that bulky exhibit 65-5212?-?9 be· reviewed ' J 

\,~\~ and a deoision rendered as to' retention or disposition oj the 'J 

material. Bulky oonsistso/ Photostats oj material submitted by 
Legat, Lisbon, Portugal, 513/44. Legat indicated he had obtained 
this material, consisting oj summaries on various allied intelli
genoe servioes prepared before the Italian armistioe, through the 
oooperation oj Dr. Bomeo Foselli, head oj the Italian "8IM" I 
(Servizio Injormazioni Militari), oounterintelligence, LiSbon, 
Portugal. Pursuant to Legat's request, material was translated and ~ 
oopies oj the translation were made available to him. There is -J 
no translation oj the material in the bulky. A recent translation ~ 
oj the table oj contents prepared by the Laboratory indicates ~ 
that the material pertains to intelligence service centers in -~ 
Portugal, intelligence service and oommunism, intelligence l~ 
service and Jewish problem, intelligence service qnd the DeGaullist ~1 
movement, intelligence servioe and sabotage; injormation servioes oj ~ ~ 
other nations collaborating with the intelligence service, and ~ 
particular directions oj the aotivity of nhe intelligence ~ 

I service. A review oj the bulk~,als that all this materia~ 1114 
:..s. relates to the years 1941-194:? ~ ~f 

- I None oj this material has been index~d and there it'noj 
~\ indication as to What purpose it has served. Material appea~s t~ be ~ 

oj no current ot joreseeable use to Bureau and there is no ~ 
indioation that this material is to be returned to source. ~ 

, 0 

~ Laboratory has indicated that the b'ulky is oj no va~ue to ~ 
<. the La~oratory .a~,. l''i!~e2ze-!rg'i~\rft.\T1tfflif()s ft!tfiJo~,value to the Dome~ ~_ 

.~....J Intellzgence DZVISJOnii'~.E ;1';1: ,j.,tF!EDEXCEPT ~--., C!l 

,a frl RECO~NDA:rION: - •• Ou •• " BE. ~,,:,,~!j 
Y:t.,{'lt,U<f ,,",r; is recommended that bulky exhibit 65 :;21:12rr~~~' 

:;:;::~;ai'" P'q. 1~'.~1~,fl!:--~' 
h. ~ 
., :r:!o'r REnORDiU~;~"::7.(7 __ ~~~S,Ol1.~,J __ I .. V .-at AK:bom:gmp,'7;>~~/· ~ 191 SEP 2 1°e!B ~-_/~ l . F~ ~·G 

(6) 'f~~~;' . tJ9f1 (m.X;~ft,;o ",1."/ .' ,/-.--•. c •. _ ••.• "· ~q' ~ , n~~r.!" 1~r1ft~NJt I.. ,1)11'· ~.=- - . .-....~-. 
; '( '-, ~- , .' ~~ .,~ - - ~ •• r).G-'{ ... <_ '---'''·~;~l 

:.1: ,.' "'fir. Q~ 
:t. .-,., 
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UNI:rED STtES GOVE~~~ENT .' Office Me~nt!fjPZ · 
/'V!~ ~ - B.1mont 

TO : A. H. Belmont It 1 - Reoords Branoh DATE: AugUllt 10, li'i59 

FROM 

SUBJBCT: 

1 - Training aM rn8~ct ion Tolson __ 

1 - Bran igan Belmont -
DeLoach __ 

2 - Mart in 1 - Bawagarri1UJr McGuire __ 

FILING SY8TJlj{ - BlGC0B1J8 MANAaEJIENT 
REDUCTION ()JI NTIIDf/I[R OP COPIES OF 
BEPOBTS ANJ) U:r.t%RB8AJ) JlENORANlJA 
nIED IN 88arBITY CASES 

1 - Bland Mohr __ 

1 _ .Donahoe ~~~:~n~ 
1 - 7rohbo8. Tamm __ 

Trotter __ 
1 - Scattllrrlay W.C.Sulllvan_ 

1 - Sulliuan Tele.Room_ 
Holloman _ 
Gandy __ 

~ , 

In oo~ction with the rtloords l1U1,nagtlmtlnt sUnJtly ~ing 
c07UZucttld pursU4nt SAC letttlr number 59-43, consid.ration NJS ktln 
given tD any pOIJsib1e reduction in thtl number of reports and . 
1etttlrhead memoranda which are submitttld and filed in security cas.s. 
It is noted that at present only the original of any other ty~ of ~ 
communication is filed in anyone file; however, all fivtI copt.s of f'.r\ 
letterhead memoranda and all fDur tD six copies of reports whtch "~ \ J 
are submitted to the Bureau are filed with thB exception of thostl ~~ 
whioh may be disseminattld. It ~ been concluded that nD change ~l J, 
in the number of letterhead memoranda and reports btJing submttted 1; 
is desirable sinctJ tt has been found that any attempt to r.Guc. th. ~' 
number would btl subjtlct to 80 many contingencies and qua1';:ftoations "\\( 
that the regulations concerning them UD u1d necessarily beODme ouer1y~
co~licated. It has btJen conlludtJd, no~ver, that in many instances ~ 
tt does not tJP~ar necessary to filII all of the copt.s which an. 
r~ceived~ sinc~ it cannot be anticipated from a pnacttcG1 st.adpotnt \ 
that the re will be any future need for~~auch cDpi ea.' TIu largtlst '\i 
group consists Of tn.ae letterhead ~mQT'(Jnda and reporta whtch ~ 
contain no derlJgaiDry tnformation concerning the lJubject. TMrtI ~. 
appears to be no rtla80n why~;excess c.pies shuu:ld not be delJtrBy.d . e 
by the supervisor prior to filing. f ~~ - s ;;-/t:~ ~ .. 
RECOJIAIEN1JATIONB I NOT RECORDED. 

145 SEP 4 1959 t':-' 
a' u (1) It is r~co~nded thQt 8u~rvisors be gtuen authDrity on 

a permiseiue basis to destroy exoess cDpies-&:1-1~eTh.frad' lMmoranda ~ 
and reports in a.ny case where tMY contain n'o ,derogatory infDrmatiDn :a:", 
or where there is no' other reason to anticipat. any futurtl ntled for ~",,
such copies. Notation of this action would be~placed on original. a 
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o;>o"ic;"~andum · UNITED siTES GOVERNMENT " 

TO 

nOM 

auaJIICT: 

\ 

.. ~) S. B. Donahoe .".-

Jones /jdt'~ 

DAD: August 26, 1959 

A. R. 

GERMAN AOTIVITIES IN U. S. 
INTERNAL SEOURITY - GERMANY 

ToleoD_ 
801-.._ 
DeLoach __ 
WcGWre __ 
Wohr __ _ 
PcuaOlUl __ 

Roaen_ 
TOIIIIII_ 
TroUer_ 
W.C. Sullivan _ 
T.I •. Room_ 
Holloman_ 
Gondy_ By memo 4-15-59, from Short to A{cGUire, it 

was requested that bulky e~hibit 61-7560-11690 be . 
revie~d for decision as to its retention or disposition. 

This e~hibit has been reviewed and consists of 
Photostats of the publication entitled "Deutscher 
Reichsanzeiger und Preussischer Staatsanzeiger" which were 
made by the Mechanical Section of the Laboratory from 
originals obtained by the W?O from the Library of 
Congress. The Photostats of this publication cover the 
year 1939 and contain lists of names of German citizens 
who were e~patriated. These ~otostats were jUrnished 
Bureau on October 11, 1940. The names appearing on the 
Photostats have not been indexed. There appears to be 
no present use for this e~hibit and there is no jUture 
foreseeable use to Bureau of this exhibit. 

RECOMMENDATION: 

That this 

61-7560 

1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 

ARJ:tw~ 
(4) 

'"' ", " . . " 

t I' 2, 1959 

.' -t\·t~.J 
G"-- ~"'I!I--' 
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UNITED STtlS GOVERNdNT .. 

,.DATIl: August 26, 1959 S. B. Donahoe~ 

J. P. Wacks r Tolson __ 
Belmont __ 
DeLoach __ 
McGuire _" _ 
Mohr \ 't .. 
ParDons ~'\ 
Roaen ~., 

Tamm \ ~ 
Trotter __ 

su.per: DR. J. ROBERT ']PPENHEIMEh' 
INTERNAL SECURITY - R 

By airte1 5-25-55 New York Office sent to the 
Bureau a tape recording oj an inlervieUJ~!wJ.,$h Op~,i.,"r-

W .C. Suillva~il'\ 
Tel •• Room ~V 
Holloman~ 
Gandy~ 

by Edward R. MUrrow during his }-4-55 television program 
"See It Now." This conversation was reduced to a memo, a 
copy oj which was sent to AEC on 6-16-55. This memo is 
appropriately indexed. The transcript indicated that 
conversation covered the work lnd personnel at the Institute 
for Advanced Study, Princetrm, New Jersey, of which Oppenheimer 
then was and still is direct)~·. l'here was nothing oj a security 
nature discussed. -

iJemo Short to McGUire 1-29-5, reque~ted that this tape 
recording be reviewed and a decision rendered as to its retention 
or disposition. It is noted the New York Office made this 
recording from a jilm furnished it by the television station. 
The film was returned to the television station and there is 
no need to return the tape recording to the New York Office. 
There appears to be no foreseeable use for this recording 
if it is retained. Neither does it appear that destruction 
of this tape record~ng will eliminate from our files data to 
which we might have to refer in the future. 

RECONNENlJATION: 
" 
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In Repo/. Please Refer to 

FikNo. O E 

PERSONAL ATTENTION 
SAC LETTER NO. 59-47 

UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL B,UREAU OF INVESTIGATION 

July 28., 1959 WASHINGTON 25, D. c. 

E U E tJ - ~<1 II i , 
(A) FILING SYSTEM -- In security-type cases classlfications P5, 
100 and 105) the office of origin may destroy all copies except 
one of each serial upon verification of death of the subject. 
No project should be undertaken to ~urge existing files but the 
action should be taken as cases com~ to your attention. 



Employ,e~,~9'gestion 
FD-"252 (R'ev.2.-4-57) .. ~ .,,' ~ 

t;' ;t,.,. __ ... 

b6 
b7C 

9/2/59 
Division of AssIgnment 

SEATTlE 

When case is closed or RUe, notation could be ~de on file cover 
that file and index card can be destroyed after (date) 

\ i~urrent, practice or rule !Include manual citation as well as facts) 

~ Files and records in field division may be destroyed after they be *· ... 20 years old (part.I~, Section 3,'page 13, Manual of R & R). 
,ij) Advantages of suggestion and annual savings (include basis for estimate) 

~ Provides more space for records. 

~'APprox~te1Y 120 drawers are now utilized by the Seattle Division 
~ storing closed cases in the above classifications. It is estimated 

r::J' . that at least 8 drawers would be available immediately if files wer 
", destroyed under these rUles, and at least 4 drawers per year would 

be availabl~ each year thereafter. 

! 4{[ l~r:" ... 
f"' ~ ('; g-.~~~Ij·lk:~'b~!ft"~h 
~ If /")k"'···q, -.. \"" uEf\ 

" Disadvantages of sug:liJkS o'n~,(~(~ ! f; r_. "'",,, A ., ,,:. ~r.j'O'tm l\ V" 
"~i"~ ",~ .... "< "'''d/~.¥~ ~ 

None ' ~~!! Uit;:i~f.~~"h··:',,~~ JI/Jlj(t~iJ .. EX 105 
. t ~ ""..... ~ ,: '" tf,' itJ7J . '%. -, '" • h~,:t" ":r)~ "II t S .... ~~ 

...... 1 ,·it . --Bi~': cLN/ 
(The use by the United States of my suggestion shall not fo-r i assigns upon the United States) 

~ rYI r-l r-I 

b6 
b7C 

- ~Mr. L--!Mrs. L--!Miss 
~~ ________ ~ __ ~~ ________________ ~ .• ~~ ____ ~~~ ___ S~i~gn~a~tu~re~a=n=d~T~it~le~0~f~S~U9~g~es~te~r ________ ~ 

t.I Recommendations and comm;,nts of DIvision Head 

SAC 



., .. . / .... , . ,,;-

• • 
RECOMMENDATIONS AND COMMENTS OF DIVISION HEAD: . 
It is believed that if this project were 'confined to the, 
limitations outlined a great deal of good could be 
accomplished in the way' of space-saving., with little 
likelihood of anything being destroyed of real or 
matel"ial value. 

It is observed that only UNSUB. cases are involved 
where the Statute of Limitations has already run and 
where the 'loss of p~operty is less than $5000. 

In view of this, my-recommendation is favorable. 

AU-INfORMATION COMTAlNED / 
HhRE~Nt .i, UNCLASSIFIED 1_ aq 0 B (! € f). C!q / ~) 
DATli8 d li.l .. BV ~--\& - O· ~ -

, 
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TO 

nOM 

SUBJKT: 

,~ 

s. B. Donaho~ 

A. Kayne OJ\ 
SPANISH LEGA!I'ION 
QUITO, ECUADOIj 
SUBVERSIVE ACTIVITIES 

DATE: ,s Iptember 8, 1959 
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1i 
~' 
I;~ 

Tol.on __ 

Selmont -- I 
OeLoach_ t 
McGulr. __ [-

Mohr ' t 
Parson. --" f 
Rosen __ ' 
Tamm __ 

Trott .. r __ '" 
w.e. Suillvan_ 
Tel •• Room _ .; 
Holloman _ :, 
Gandy __ i 
~. 

ReJerence is made to memorandum trom Mr. ~ , 
Eames to Mr. McGuire, dated 5/22/59, which 'recommended 
that bulky exhibit 64-20986-61 be reviewed, and a decision 1 
rendered as to retention or disposition oj the material. ~ 
Bulky consists of ~otostat8 of various communications ,~- . 
in the Spanish language, together with copies of the ~~ 
translation, between Span~sh Legation in Quito, Ecuador, ~~ 
and the Spanish Government in Madrid, relpttng to work of ~ 
routine nature pertainin~ to Spanish ~J~tt8, as well as 
accepted duties of SPPAiDh Legation in ~Uito to be cU8todia~ 
oj Geraan, Italian, ffnd Japanese na io~18 in Ecuador, . 
ptlrtatni to nd. atertal was ob.tained ~ "j 

ro sourCe ~ 
~ 

Mat.rial was tranalated tr~. the Spantsh to b7D - ~ 
lilngli.h langUQI. and copies oj trans att.n Jurnished to ~; 
.L4Igat, Quito, and to State DlJpart'Mn '. ~ to g: 
Bur.au instruction., ~4gat incorpora .d into report Jor~. t 
pertinent data o.ntai~d therein wh t 9h is maintained in 8 
substantive ca •• Ji~ej . , 
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, J{tJCmr;.fEli)))/PZONI$.I 

1.. Thcrf; th:llI) m!?mo"'andtM71 bo re/eJ'r'l'ed to 1;he IJomeafJ'tc 
Ini:<311trJenoe })i'lJ~s rJn /01" comMent's prto'" vo i;he final con8iderat~()n 
oJ tll.1ie lSiJ.!){JCtlj1,OR 

2_ ~~is manorc~du~ be ?e!orred to the Tratn~ne end 
~8pect;on DiU;S'Oi !O~ peu~eW end Qc~~o~ledvomcnt ;, doomed 
n~CCe8Ql'l!. No ack (Wledgement required unless suggestion is adopted. 

ADDENDUM: 9/9/GO ICGc:mst 
I ' 

lfiel" off 08 havo never beea instructed by the Dureo.u to maintain 
a fil~ which would con nowspaper eUpptngs for Crtmdal purposes. tf th~ need 
should ever ariso to 1 ate the original source of n. quostioncd item it 113 belloved 
t~0 offi~G tnvolved COQ readily obtain tb:3 information doslred by goinS to the: 
nm.7spap3r morgue, 110 library, or il'l 0xirame casca to the CongresGional 
Library. In addition,. e office can alwayo go to the DoUce agency whlen. in 
tb0 vaat maJority of c es, i,[) tho ~lowspapor' S ortg1co,l sourco. (;ccQSioually, 
it might 00 necessary I t an office to m~ta1n a nowspaper Clipping wben th() 
source might be quest! nab10 or documentation might ba difficult to secure at 
a futuro date. ' 

Central search iJoction feam that ttlOGO rooordo obould be dootroyod 
if the original source t available. 

-~ --
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By l~tter ~ated 8-l4-59~ the SAC) Bosten) suggested that 
authority be granted to destroy routine correspondence to various 
laU' en.f.,,~cement officials maintained in the police files and 
newspaper clippings relative to police schools alter one year. 
The SAC indicate~1 that this would save anI! Jiv'- ~lrawer .file 
cabi'1et in tht! Boston IJ/f'icf'!,. 



• 
Memorandum to Mr. McGuire 
re: RECORDS MANAGEMENT 
66-3286 

• 
" 

~-'- ~ 

The routine correspondence to various law enforcement officials 
which the Boston office wants to destroy after one year appears to be 

. that relating to police training schools and is maintained in a separate 
file from correspondence relating to cooperation or difficulties with 
a pOlice agency. Trainiqg and Inspection Division has no objection 
if this routine police school correspondeRce is destroyed after one year 
but since the newspaper clippings are needed for two years, perhaps the same 
rule should apply to the routine correspondence. This would eliminate 
some duplication of effort in removing material for destruction and would 
assure coverage of an adequate period of time for checking during field 
inspections. 

RECOMMENDA TION: 

That the field be authorized to destroy when two years old, the 
routine correspondence and newspaper clippings relative to police 
training schools. If approved, Training and Inspection Division will 
list these items in appropriate section of Manual of Rules and Regulations. 
The printing of the manual revision will be sufficient notice to the field. 
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• UNITED!t:#;+I~'.'lj~'ij}h;~:I/GOVER'1I.TM·""NT 
... lJ.l:!. JJr.,,,~ lJ",I/W;1'ld'1Jf i .L~ i!l 

• ' J • ~, ; j Iii' , "I' "'( 

DATE, 9/14/59 / 

~.tUCWtD ~M ~... ',. . "", 
. ; :··.:''nJJi~e 

';-. '( ... 
TO 

c,.....,jlilmont 

,/ , ... ~~ FROM The Executive.s Conference 
/"fOJS~O 

b 7 C Y. M~h\l'j 

SUBJBCT: SUGGES.TION iJl:35-,60 ~~:~::l~ 
Submitted by Mrs.1 I ~:~ 
New York 0J.:fice J, . Tele. Room -

0 1 J) t '- fC '1) "") , Holloman -

SUGGESTION: T;;{ e:~,;_ ~~~~~a:arrU~:: ta~d:;~:'~~~ 
, '\q;ths _ dlces' .. J?~ ",c;!~:s,t~.a~.. These cards "originally )tj 

referred to AU.en~Enemy ~ egistration files maintained in our offices, butV 
which were destroyed afterWorid War ll; any data of importance or value G/~/7_1..I_~ 
was placed in an individual ,case file or indexed in a general file ~nd the , ~;~ 
rest was destroyed. ~ 1 :0\;~"~ 

,Jj/ 
BACKGROUND: SAC Letter 78, Series 1947', dated 6-2'4-47" advised the, 

field that the Bureau had received authority frpm National . J jArChiVes for the destruction ,of all Alien ,Enemy Registration Files in the 
field office's of Jhe FBI. lt was instructed that the index cards..:cconcerning . 
these files should remain in the', general indices since the notat~pn on these 

j 'cards that the subject was involved in Alien Enemy Registration would serv~ 
,v , a,s notice that fu~tne,r inforn:ation could be, obtained by co;ntacFiJ:lg the'Immigr9 
~~hon and NaturahzatlOn.8erYlCe.· ,d::..:, ~/ 

.~, On 12-5-52 the' Executives Conference consider,:~d and tt" qrecommended unfavorably the suggestion that the Alien 'Enemy Registrationl,V-l 
~ Index Cards in the' San Francisco Office' (some 60,000 to 70, OO(). of them)",be ",' 
t destroyed as no long,er needed. (Bufile 100--200-332) It was esbmat,efi,:that· "
is these cards in the, San Francisco Office were occupying cabin~t sp,!'Ce')cos.ting ,~ 
, approximately $675. At that til1le the New York Office, Wh;cff~haa ~pprb.xl

,mately 300;t9pO such Alien Registration Index Cards, was bppoE}.~~ll$,o de..,"';) , 
struction of"th,e~eards since they provided 'a lead and a flag to ,se~FGh Immigra
tion ari<;l Naturaltz~tion Service files when necessary. The curr'ent suggestion 

liS from the, New Y9'rkOffice and has the approval of th,e office streamlining 

committee,th: ASAC:'conferel\~tf~t,b;~6' ,an3J::n~LfJ 

1 - Mr. Tamm··",· ~~<, .:;.,,/ ':-=- ->lL 
l' _, M CI yt ~ ~~':~",-r,;"':?, ~i("~"'&.n. S,EP 30,'1959' ~ ~ r. a on .'{'.J,~ .. - I, ~Il ~ 

, . e :-~~, "~"", d"·<"<tj~nlll"'i"",,,)"'n rry""c ~"\!rn 
1 - Personn'ebf~le, of}\1rs~1 F~J "t,I .. ! ~i ~~a;~)..', :'~!,r.·::~:~'ji:~~;~!UJ 

,;;-11 {jJ u't; n . . • ~""",.,,~ ~~ , 
'<::P J ".$ 19' \"'I~' ~' 'c A'" , " I"~';";' ,Ii ,',. ,"" '" ',,? '" I~""· "0 

.;:;.; , ''!J ," 'c, , ( ~H ~'!"l':\" ,c~rl~ JI'~I' 't. ,,',~. ;I::,,~ 

AGG b1 " \.J ~ ,/ "'.", ;1<", ,tW', '\~,,"J;"'\,' •• " ~ II,.:' \'1 \~ ·m '1{ {' D " "v H'" ~ .... 

1tL~)nA.~h/nd;uln 4:~~c 'ATf: -~~}--B~~l 
SAt! k'1: I~ ~~tfl7J ":'" ~/ 

" 



r . . 

Executives Conference Memorandum 
Re: Suggestion :JI:35-60 ....--______ ----, 

Submitted by Mrs. 1-1 ______ ____' 

New York. Office , . 

b6 
b7e 

.. _ ; v 

ADVANTAGES STATED: The suggester points .out that with all these Alien 
ErlemyReg,istr.ation Index Cards in the office in

dices, it is necessary ea.ch time an indices sea.rch is. made to list any of 
these' which might 'be on the same name. This means considerable work on. 
the part of tlie Chief Clerk's, Office in listiD:g such references and time. on 
the part of the agents, and file reviewers.. Many of these former alien 
eneniiea are no.w deceased, have been r'elocated or"have. become Citizens, 

l~
' and the bare information that subject was. onc'e an .alien enemy is. of little 
: he;'lp. All aliens,are now required to register' annually and current records 

can be checked if it is desired to determine. wh,ether or not a given person I is an alien. Destruction of these cards would save about 10 indi~es cabineta 
in the New York Office alon.e. .' 

RE.COMMENDATION: The Training and Inspection. Division favors destruction 
. of thes.e Alien Enemy. Registration Index, Cards in all 

field offices at thia ~i~e'; the Bureau already has. Archival authority to destroy 
them. (100.-200-319) '. 

EXECUTIVES CONFERENCE 90NSIDERATION: On. 9/14/59 the Executives 
c.fJJJ!v I Conference, conSisting of Messrs. Tolson, McGuire., .Rosen, Clayton, T~otteJ;', 

Sf. .. r" Parsons, Cap.aQ,an, Wick .and Tamm, unanimously recommended the adoptIOn 
4f~/y\!1 of the .. above suggestion. ;If approved,. ' appropriate instructions will be issued 
(<11/ {, to'the fieJd.QT:HD ' " 

~ V. 11"s 
~ 

, < 
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~~t~:-o,f~:>'Cj. .' oga information handleqir letter d. 3/21/2011 

(J;f!i(;!3 IM"liCtt8@i?JddmdP3 ;". UNlTEI> sui,_ GOVl:mm,'iBNT 
r-.k}' " 

~ 

,~ (C) 
"'-'C 

I 

Ell letter August 29, 1956, the .Bureau oommented 
to Legatl 1fi:tdrtd,- ~t1u:J,t prior ,to furnishing any addttional 
information of a $imilar nature~ Legat should carefUlly 
reView information. to deter.mine if it was ot interest to 
the Bureau. Le at Ma '. 
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DG2:::-~(; et go iD,PfJratt'tJo toot ha r2:Jintat,a ?Je~~:.iI..IiI"""''''-l 
1. i (J;1 OOW 00 tlz r:f}t thf;;~CJf!Jl~tffll'/.,(l,Ui;hf):rt'f; teG 
t,o'bej'l5rniCftli:rrJ Ciat/;(h rOfJtl. riP; tng C:6'1tY 'P'Gpa t """'~(lt!'l".,......,I':':"~ ~"rr-I~. ~'tO' 'f'e'(;oc 
to the United St~tos$ or who atte~ts to mtgt~te to Due 
Untted Btatas~,~~l to be alert for data indtc~tino vn~t 
();'if(,y r8p:tZtriateis ou.rrently In the Un.ited S1Jatesp (:It-3d thcf; 
ouch inJonrzattoTl, should b@ promptly furntsnod to the .&2~ro~M~ I 

I/Jf?(lO:t.1!,:1liJltT,()MJ;.oPl: t ~ 
Raco~ended that bulfty exhtblt 65-62599-40 be 

destroyed" 
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DATD.: September By 1959 
12'" Jt:!JYU1/'t ~ Tol.on -t. . (j()_R~ ..,., V··~ ~ BeL:n~~' ; 

,I, ro~M: A. Kayne oY, ..,.~ ~Ulr:=\ .. r 
\ ~ .V~ 0 t OUD~: Fi.EPATRIAPION OF SPANISH FOr;s mOM RUSSIA 1M 0 ~::: '\lJ, 
i'; E'3PIONAGE - R - SF/lIN C~L J..,£, ~:~I.t~umvan 
I t= Tel •• Room -
C O~mfCt 10,\..1 Holloman_ 

r'~ A IN C.IIISS1f-C-t J p-e.,... ~ Gandy --J 
~\ ~p SU\c.'d IS Ie.TIlt..Bejerence is made to memorandum from Mr. ,-
J DTo ,3.n Short to .Mr. McGuire dated 4/29/59, which recommended that 
',..$Pi IGlJl bulky exhibit 65-62599-43 be re1Jiewed and a decision 
': g. '-810 rendered as to retention or disposition of the material. 

l\&tl1 [ Bul h:y cons i sts of. two rolls o! ph . . 
ersonal htstor. and desert ttcna 
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l::~:&~:&;i~~t:a~:!~!::::If~:~~*!i~1:=:;~: a~D • ·.f 
ta'tU) 'at-tempta to. ~tgr(J:l;e to the lmttad fJt('J:(;es., and to l)c ale'f't,fftt'" {J. 
data ~ndt.~f;tng that- a.ny repatr.iate. Is ,ourr~ntly In the Uni'tcd j~'; 
StfJtes, arili1.-.~t such intorm.ation should be promptly furnished , ' to the .Burea l..A. , ( 

.- I 

IlEfJOlJMENJJA!l!ION: , .',: 

Reco7lJ1llended that bUll;y exhlbtt 65-62599:'43 be tJestroyed. .. 
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Office Memorandum :t:' UNITED STATES GOVERNMENT ,:~r 

I, 

l 

'~i 

DATE: ~tembsr 28, 1950 KJ 
)<t' ~. 11l~ I ~ ~::::tt$ 1 

TO : r-m. CALL..~ 

~ FltOM : WM. c. JACIn:lON l~.tl; ~~:~h ~il ' I ,,,-/)1\ a ,./IV I' 

SUDJIlCT' l>ISJ.!OSAL OF TIME AND ATTENDANCE ~~;RDS . ~ ~~gv_;t_ . 
0./ ~pP; W.C.SulllvQn_ 

f)..,S+R<.t..c-IIO'V! 6-1 (EcJR" ........ p~~ ~:>1~;.::"" 
Reference is made to thll memorandum from l{;. Short to -Mr: McGuire 

dated 9/1/59 entitled "Records Management," in which he reviews several sug
gestions from SACs for destroying number three cards, daily reports, and number 
one registers. Since these records are also construed to be primary or basic 
accounting documents from which salary costs are computed, and since the writer 1,,') 
in the past has had occasion to deal with similar suggestions on the same subject, JC 

Mrs. I I in the Personnel Section, asked me for my views in the matter. 

This whole question boils down to the necessity for getting a clear 
perspective of the basic functions of the mentioned documents. With respect 
to time and attendance and salary cost computations, under General Accounting-
Office (GAO) Regulation 102, none of the documents mentioned above are prescribed 
and agencies are required to have employees initial the Time and Attendance Cards 
(Standard Form 1130) for any absences. This card thus constitutes the primary 

I 
and basic attendance and leave reeorde Under GAO regulation it must be kept for 
a period of thtee years before being destroyed, and in the event of resignation, 
the final card is kept for a period of ten years. Under this procedure in the 
event of a dispute concerning an employeet s attendance or absence the only 
document that need be consulted is the Time and Attendance Card (SF-1130). 



" .-" " • 
Memorandum to M'r. Ca]]ahan . 
Re: Disposal of Time and Attendanc'e Records 

absence, it might be necessary to e:xamine all three documents. 

RECOMMENDATION: 

I.recommend that the number three cards, daily reports, and 

j 
number one registers continue to be retained for a period of three years. 
GAO officials concerned with payroll audit and records retention have informally 
stated to me that they agree with me on this recommendation. 

-2-
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(G) ADMINISTRATIVE'~ OFFICE INDICES -- ~ou are authorized to 
destroy all Alien Enemy Registration index cards in the' office 
indice.s. 

9/22/59 ' 
SAC LETTER NO. 59-56 
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Office M~~ndum 0 
UNITED S1.~ES GOVEitNJ11rEI~T 

..... 

TO 

nOM 

IUDJlXT: 

8. B. Donahoe;;y DATE: August 27, 1959 
( 

) ~ 
A •. R. Jones;l#~ 

PEASANT CASE 
ESPIONAGE - GERMANY 

,·1', .... -.. . ,\ '" , y .~. </ ,! ,1'-

By memo jrom Short t~" McGui re dated 4-17-59 't t 
was requested bulky exhibit 65-51317-610 be reviewed jor 
decision as to its retention or disposition. 

Tolson __ 
Belmont __ 
OeLoach __ 
McGulre __ 
Mohr __ _ 
Parsons __ 
Roaen __ 
Tamm __ 
Trotler __ 
W.C. Sullivan _ 
Tellt. Room_ 
Holloman _ 
Gandy __ 

This exhibit has been reviewed and consists oj a 
set oj index cards rejlecting messages prepared or cleared 
by the Joint Chiejs oj Stajj. These index cards were prepared 
by the supervisor at the SOG who was handling this case 
in 1~45 and they were maintained by him as a ready reference 
as t zs was the only way the deceptive messages sent could be 
readily grouped. This case is closed. It involved a 
double agent operation involving radio contact with Germany. 

)/

AII messages are duplicated in jiles, both in reports and radio \1 
logs. ,~ 
REG OMMENDAT I ON:"'~: 

~ 
There appears to be no present use jor this 

exhibit and no future joreseeable use to Bureau. Recommend 
this exhibit be destroyed. k ~ ,,)~ ~1~r 

S~V,~ i' ___ ~"~ ~;r':' 
65-51317 

1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 

ARJ:tw~ 
(4) 

~ }lOT 1tF.r.'bltD1ll'D 'H';J,:I.". n\'o 
191 SEP 23 19~~ ~r:(.'bn1}~~< '. .~~ i!f~~ 
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oga information handled per letter d. 3j21/2011 " .. 

• UNITED' STaGOVERN~E'NT 

:S.'B. Donahoe;W.)~/ DATE: 10-22-58 
;;;:;::::: ... J OJ Tolson __ 

TO 

~.~..~ - Mr. Donahoe Boardman -

_ FROM : A KaTinert~ . " Kayne Belmont __ 

.,c-"" ~ ~~~ . ''....'\.,.,';';;:''''/ ,'" j'. I:s.:/,'/!.'~·,f.. ,t' .... ~/:< ',' ~~~:e---
~ I I ,.,..r ... ?i/?."/. ' .'; : ., parsons --

II' SU~JBCl': SOMMUNIfT PAf!! OF §Z:Y1!. ClASS ~9. ~!7Jt~~ 
.,! '" _ .:>'ECURnr MA11"J.'l'R - C I "De.r DECLASSI '.. (,. Clayton --

;;'Y:.,/ J.I"\ f.0IC~ ~ C IQSSlf/~d t '/It () _ 'q (p~ A- W - Tele. Room -

'l ~Pf"OP'.A I ~"T.£ 3";:'-~(., r= A~IWU. 
S'8e;'-r.s)CIJ l:::: .gll'Re memorandum 10-6-58 from Mr. L. E. 8hort to 

S-,.l;2-g~r. Nease requesting a review of bulky exhibit ,64-200-23?-J81 
for a determination as 'to the retention or disposition of the 

(C) 

(C) 

material contained therein. \ 
This bulky exhibit consists of material resulting from K 

the arrest of leaders of the Partido 80cialista rJnificado de lJata1unar'f) 
(rJnified Socialist Party of Cataluna - PBVrJ, the Catalan Communist I') 
Party) in Barcelona, Spain, July, 1951. It contains examples of 
communist propaganda and issues of "Mundo Obrero, /I ,;]panish 
Communist Party organ, and "Treball,1/ PSVrJ organ, all of which 
are in the Spanish language. Copies of translations of this 
material were furnished to Madrid by Bu1et 7-1-52. 

~=::: itome oontain4d j~ tbj. b~7~ ::::i:::~ ~~ :otostatsl~ 
~gta are wmmnd~.n f,fclosure to serIal =-::-2J1-:j ~~:~ ;~ 
in the case fi le. ~1 1-1 

~ .. 
The bulky exhibit also contains a Photostat furnished by b,.. 

I of a report in 3panish of the inter'rogation ~ 
L..w-::h~z':""· c-::h~t:-:h-e----'S"""p-a-n-z""" s'""'h-c-o-lnduc ted inc onne c t ion wit h the a rre s t of PS VrJ ~ 
members. A translation of this item was furnished to Legat, Madrid, ~). 
by}3y,let[j-2} ... 52 , at- ' t 'me he was inst rocted that fwthe event t:.) 

the state Department /::ifCr not bl 
receive this information from he shoul arrange 0 
disseminate this material to them. )LA b7D 

DATI: 1)1-tO-tOll 

~========::::: 



.~ oga inform~ti~n handl~dPer lette/d. 3/21/2011 . 

Office Memorarldum · UNITED STAT1fGOVERNM¥NT 

sTAHDAM> ....... NO ... 
, -

DATE: 10-22-58 

1 - Mr. Donahoe TO 

y,V 
1'1 I FROM 

(C) 

(C) 

(C) 

1 - Mr. Kayne 

~ 4or' EA-r/ 

letter 0 

Tolson _ 
Boardman -
Belmont -
Mohr_--
Neaae_-
parsons _ 
Roaen __ 

TamID-
Trotter -
Clayton _ 
Tele. Room
Holloman -
Gandy_-

bl 

Therefore, it appears 
~t~h~e~ma~~~~C0~z~.a~l~Z~'n~~~~~~~--~ is of no further value to the 

Bureau ~ 1 b f:;- 3 ~'&'"6 ---
NOT RE'C"O'RO'Ei::) 

RECOMMENDATION: lZ6 OCT 311958 
That the bulky exhibit be destroyed. 

1iE ..• 1J_.",' JiJ.i.,~!,,';I"~ ... ~ / , / &:?-r- tJ 23)-

-~--

(3) 

f'\} o 
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lfer:w to Mr. Baloont 
Ra: SUbversivCJ ~les in the Scrvtca d'Ordre 

64-211-231 

None of this material has been indexed; it has been 
oJ no use to us whatoDQVar; there appears to be no 
foreseeable use of it and its destruction will not eliminate 
from our files data to which we might have to reter to later. 
It is not believed we should initiate any.large-scale 
translation and review of this material over 10 years 
after its receipt. 

AOTION: 

That the bulky exhibit (64-211-231-824) be 
destroyed. 

~ I .• 



"~""''''''-;~~-.-~~N,~~'''';''~''~---~~ ... r-W"""\--''-''--'~'---·CC"'" jr-l ,,-, ---"~~,~,!,!,~, ,""",""'~ --'\'"i., ,~,r-.. ",~.: ~ 
;.. OJ;'' MeJ.a~um · U~ITE~'LA~ES GOVERNMENT; 

TO . S. B. Donah~ 

A. Ktlyne ~Jr) 

1 - McGui re 11 

1 - Eames DATE: October 21 1959,:,~ 
1 - Donahoe Tol8o~ -"C 
1 Kayne Belmont -- ,i 

\ 
DeLoach __ 

\ McGuIre __ 1,) 
mOM 

~ ii, Parsons __ 
Aoaen __ ' ~

• '\ " Mohr __ 

5UDJa:T: JEAN L. MUSA. 1 aka. ~Af..S Tamm __ 

ESPIONAGE - F if"r',.., /'1 F' ~r~tl';U-lhv-n-' \ 
P..,A CfCfrlQIDm'S AXTT> V:TClJlS '--' .If ... a i:::-

'.nOiJ.C !fi.L, nJ.V.IJ IJn Tel •• A(.',oln ""'.;L 
RE .. GISTRATION AOT Holloman_:'~ 

, Gandy ----.:..;.. " 

l· I',.- --; ,," Of. BUk}V ;:..)-, ,~,q",,1:">., _ ::,0" j';< 

Re memorandwn Mr. Eames to Mr. McG;;.~;e d~led Ju~e 10, 1'fJ59, 
which recommended that bulky e~hibit 65-31442-59 be reviewed and a 
decision rendered as to retention or disposition of the material. 
A{usa was the subject of an extensive investigation which resulted in 
an indictment being returned against him in the Southern District of 
New York charging him with acting as an unnotified agent of the }'rench 

c" I 

~~ I 
',-.\ ..... ~ 

Government. A naturalized citizen of 80iss birth, l{usa was accused ,1"""; 

specifically of having been paid by French Ambassador Gaston Henry-Haye ',,
for d i sseminat ing Vichy Government propaganda. On September 22, 1942, ~.<~ 
Musa, through his atto~ey, filed a demurrer to this indictment c1aimin~ 
that it charged insufficient allegations to enable Musa to properly fo""I 

defend himself. Although the U.S. Attorney for the Southern District 8 
of New York iTid i cated that he would re ind i ct Musa, he subsequently ~ 
advised that no further prosecutive action would be taken against this ~ 
individual. '''"I 

~ ~ 
) 

The bulky consists of a roll of film and translation from ~ 
French Of items relating to captioned matter. Most oJo. the lOO.terial 10.":1 

was dated in 1940 and 1941, related to both personnel and official g 
items of Musa, some Of which were on stationery Of the French ~lbassy, ~ 
Eashington, D. e., and translations were fUrnished to the New York ~ 
Office with instructions to inconporate pertinent material in ~ 
investigative report. 

REOOMMENIJATION: 

, I 

~I 

('f 
, , 
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.6ffice Memira'hdum • UNITED STATES GOVERNMENT 
, " 

Mr. A. H. Belmont DATa: Sept.Hmber 1" 1959',\ 'J I 

nOM F. A. FrohboBe ~ 
TolllOll __ 
S.lll)Ont __ 
DeLoach ____ 
McOulle_ 
"'ohr __ _ 
Paraoftll __ 

luaJBCT: RECORDS MANAGEMENT _ Ros.n __ Tamm __ 

FILING SYSTEM Trolter __ 

SUGGE~TION CONCERNING w.e. Sulllvan_ T.l •• Room_ 
5l.(.4~ • IS ,'." 1=1- 13/ - t () Holloman - .' 

, Gandy ;-:;;;;;:.. 1 
Special Agent Bernard L. HuelSKamp} Liaison Section, ~ 

Domestic Intelligence Division, SUbmitted a suggestion concerning 
above-captioned matter which is set forth in the enclosed 
memorandum. 

Briefly the sugge8~ion deals with the setting up 
oJ a filing and records destruction e&8te~ lor administrative, 
in.formative, and similar-type materit;2e. 

The Lia~son Section Str~amlin~~~ Co~mittee, alter . 
considerati on, concluded -P.'ot the ceten-. ina.ti on 0/ the suggestt on3 . 
merit lies within the prerogative oJ the Records Branch, I i 
li'i Ie 8 and C 01Tl.TflU, n i co. ti on 8 Di I} is i on .~d"'\. ': 

~~ ~ , 

~" 

RECOMMENDATION: 
~' 

A .J 

d 



r --~~':";fi!l~>··'l 

.. 

Incomi g matl of tht, type ~om !~'ld o/ftees) i.e, 
R,ault oJ Bursa -tnBtituted field office survey' or evaluation 
ot fie. a program, could be similarly flagged by the submitting 
af.fice!and upon eceipt at the Bureau handl,d accordingly • 

. >' to rq:}.!l.fL£t 

t"'he i'.a,' ",."o.l 8ent to file mark,d foF" later destructIon 
"~~':Jld !, ,filed 8 Clrately. Abstracts would be destroyed. The 
~laOrdjn9 of t~e QrticlB !or 1'1. would be by d,struction date 
'f:;' "/; ·~e ,r t', a,'l (,'tl(!, rate r numb~ r. Fa r e ;!cm.pl e .t a pi' e ce of ma'l wh 0 8e 
!)cl~!(: e ~C:;&I:,J,t :1 to not ezceed OCtC'.,.'3? J;5~ 1960, would be re
oor('ca :is 

.!-b ~.'3 r 
wi t'~ tl!e 8~':'1e Rub 
not, €I ! t'z,]e,i, -toge 
by the IJl/stem, J;ho 
pr~()r' '0 tho deat 
assess d J it caul 
filed 0 r ClI lattJ r 

10 .. 15 ~ 
(Month) (Day) (Serl-al Numbor) 

cogniaed that two (or more) items dealing 
ect matter, but with dl ~~erent dates, would 
her. ,However, the over-all advantage g'lined 
ld outweigh this limitatlon. At any t~m~ 
uction of th~ item, if Its value were re-

be removed from th. destruotion file and re
deatruction da~e or for perman~nt retentl-on. 

tton 0/ material for d!struct,on then ~ecome8 
''J m I «;er s 'nce' the destruction dates are arr'anged 
I', ~'iLl ;/0 

~~:) u r1f:, 'ther NJfinelMnt, ',ndeT Cal"dD cf)rtcernin:; these 
l,c"::, ;",.21 0(? p:2 '/,od~cally purged .from '/,11dice..<: by u8ing coloreJd. 
.~l(" r~lct.1· tr~o ,Pile d.stp'uctton system Bet up on 2 .... year 
,-~;,~, /,/1011 CVOr'y 3 m.onth. a new colored card would I)e uaea 

" --;/0 APt'? 2 years 1J~8 ,first colo7'ad ~r?dex card 'J.oed .... , (,~ I' f).110i ?'.d destroYfJd.ll alter 2 ye'-lra arad 3 'fLonths,1 the 
v.' ~, '. t,," '''hi, sy;;,'tem. could be c;ltereo to ,Pit tlle needo 

o 

.~~:: C':{:'2~:l 

Ii ~D ~ cogniaed that thiQ plnn au all plano~ haD 
I' I, ~~l ""'" However, 1;ha syst6'l.1 basbcr.dlU eltov,ld afford 
,'. ' ::"llt . .t~::'1 ,:' t,: ]p ,fil€JlJ without O,i'/,ij ~nGf'oG:~e in. pOf'connlS'lli 

',I" ~';,':,' '" ,.'j wteT'ial is not J~a"tdlCl'" H. t;l~i[j /ashlOTl,P it 
: -',' ~':i~( bt; '1~6/':~ ed ~:1 the normal mmHH~r 1!..J:.i.-::-h wC"u-ld rCg'&'-h7'C:: 
:.~:, 1:)(:, Ii' 0.1",. ::'. -::.7. 1Pt:H"~r loci 1/'Jith 't;lw ~Q\7\!fJ f"'j.;;"U;rr o,/, e7:1,plo~:("(\) 
-,-' "- ron'", ?,~ ,ct~01"!8() F'!?J&n\; crGjJlo;r:v;~; IW]\I/:'.') ~;r. tl~': 

, ': ", '~~':;:()n of Q°-'').':'ole1.,c rr.ata. ~(,1 :;:> '~'f,: a :' ,r;,;, 
,'" • "e;'ll',~7'eG!') 

~ 
j 
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1 
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~~y~~~~: ~ _.. ~'~- le::-~ .".... ,. 
~,i~:" - .. OJ/ite Memorandum • UNITED STAiBs GOVBIlNaantt 
:,~t] , 

·1 

A TOJ A. H. Btdmont 
};'; 

DATI, 

To18oa_ 

, "~;, i ~ 
"llMlllt~ '. 

l'l:U)M : SoB. Donahoe " , McGulre----, 

~ 
DeLooch_l 

d;" { lOt {/,:, '2 l{- I J " WoI!r '-"-", ) C" Co<' ,) ':'," .• ~ ,,, Por.onl ~ . 

am~: BEOORJ)S JJANAaEME~ - lfESTRUO!!!!ff-oF' OOp"~S /: ,', ~=-
s lA.~:ko') #-116' (.0 FJi "q . > j j,11. -'t ~~~~~u-luvo-a-I~ 

~/1 ,: , ,;> : f"""" (, ,to II) r". Tele. Room -

~ 4"" Memorandum to all Bureau officials and .*. ~:!::"~~l 
". ) ! <>'I'Ttarv "'sors dated 9-14-59 author! zed substant ive ,.r. . , 

"''''''.1:'' .. ~fI16~ , supervisors to destroy all surplus copies of reports, '~ 
letters, teletypes, memoranda, etc., prior to sending the 
original document to file. In destroying these copies, it 1 
is in.cumbent upon the supervisor to make a notation on ~ 
the original ,goc'..:.ment roflecting the disposition of copies f~~ 
and accounting for copies submitted. Notation necessary f~r ~< 
control purposes. A" ,I i ~) 

"" ~ -V ON 9- .u··~ , 
SA .Daniel F. X. Oallahan has suggested obtaining ~ 

a stam~ jor each substantive supervisor which shows: ~ 

!~ cc( .'; destroyed by' ___ e" 
space for date and ~'lst space for tnit ial s. 

The second 

I 

The StreaJill tning Committee of the Nat ional it ies 
Intell igence Sect ion has considered the sugg.est ion and has 
voted against it. It is the Jpinion of the Committee that 
the use of the stamp would involve more time i.e., obtain 
stamp, stamp pad, placing i~pression on the serial and then 
filling in the spaces than it would take to make a 
penciled notation, "1 d JJM," I/mich is all that is required 
according to Wendell G. Eames) Files and Communications 

Diui sian. t \.~) 

J.(4JM) : d~ i' ~ .I \ \r 
r ~~J../ 

1,'-
1 - Mr. Belmont 
1 - lllr. Donahoe 
1 Mr. ~iddleton 

RECO}!Jil!1{JJATION: (SB1J:bc/ y 
.. - ... --.-. ~ 

I 
".. 
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If approved, eJ~losed letter should 
callahan thanking him (or his suggestion. 

- 2 
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be sent to 
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-~,::£[ffi;;MMj~[!jt~:i!~um . 
,ME. MC ~l)fJti--- DATE: 10-21-5~ 

U ~ ~. Tolson-.-".,L 

O
L. E. SHO~Wl~ .r.:~ ~:L:~~i if McGuire 

Mohr" ,"" 
• Parson~ __ 

DESTRUCTION OF RECORDS 'Rbsen __ Tamm __ 

TO 

FROM 

SUBJECT: 

('~l)J 66-3286 0:~~t~Ul1ivan_ 
Tele. Room_ 
Holloman_ 

·"A File entitled "Communist Party Aotivities" oontains GandY __ 

a letter (100-3-14-1108) from the SAC, Chioago, dated 12-22-42 J'J~~, 
whioh letter eno10sed a 52 page list of names of individuals wh!~e 
were alleged to be Communist labor organizers • .... 

By memo from F. W. Warner to R. W. Wall dated 3-13-48 
(100-3-14-3149) it was pointed out the informant who furnished the 
list of names was disoontinued beoause it had been found his reports 
were not reliable. It was reoommended and approved that the list 
be disregarded in oonneotion with the Loyalty Program. 

This list oomes up frequently in oonneotion with name 
searoh work in the Reoords Branoh. It is the opinion of the Files 
and Communioations Division that sinoe this list is not reliable 
and the in/ormation not utilized it should be deindexed. 

RECOMMENDATIONS: 

1. That the list enolosed with 100-3-14-1108 be deindexed. 

M I F:F0~~ql~TiO;'\! CONTAINED 
l-'r-'."'~~~f\~ 1""\ U:'!CLASSIFIED 
I' ,-,,_¥h ~ ilJ 

DATEj~ .,lo-g)- BYcSflJ.j E w,J~ 
., ~ 

2. This memo be routed to the Domestio Intelligenoe 
Division for their views. '. 

SEE ADDENDUM PA GE Jf 
,.: . /J" ... ":' '" 

~~
"C,~, 

I 1 f" "., )!,. , Fl. I, '.tf#a-" , ".,. 

~#:" (.~.u /,;7~#J. "0::- ,,!, 
-~ - I ,~ • :';H!:iC '~92 {,~:. Ii., ~ ~ • 

52 NOV1~1959 
, ~ '-, }if; 

j. 



ADDENDUM DOMESTIO INTELLIGENOE DIVISION OOTOBER 27, 1959 

1. ~e list of names to which this memorandum refers was 
originally provided to the Bureau by an informant who was subsequently 
discontinued because his reports were found to be unreliable. ~e 
list, therefore, has no value in connection with our security investi
gations since the significance of the list is not accurately known. 
To savectime and money in searching our indices, it is believed desirable 
to delete these names from the indices. 

2. ~e Domestic Intelligence Division recommends the list 
of names enclosed with Serial 100-3-14-1108 be deindexed. If you 
approve, this memorandum should be forwarded to the Records Branch for 
appropriate action. 

P1'!D:cefo/ 

- 2 -



DATE: 10-14-59 PJ+-!O ~IRE 

. )\\ ... OM: L. Q sHo
foL P ALL 1~~F(lR~"1ATlml CmJTAINED 

Tolson __ 
Belmont __ 

. ~I- (:) "",'/ I1EREII~ IS UNCLASSiFIED 

DeLoach -'--

t, G\ii~: REOORDS lfANAGElIElIT DATE ~"'/~::..f~ By~~#bJ~~ 
f: (66-18966) H u - = -. /"~ 

io~ru~re~ 
/n'V".J<~ons 

o on 
amm 
rotter __ 

',. CDe;., +" \A.G -\.~ 0 Y'\ 0 i~Z v" ~-e. tl~ \." R .(t C.O'1' J~ " 
w.e. Sullivan _ 
r.le. Room_ 

Reference is made to SAO Letter 59-43 (~) wherein 
Holloman _ 
Qandy __ 

, we requested suggestions to strengthen the Bureau s Records 
Management program. 

Two similar sugge8tions have been received to date suggest- ~ , 
ing the de~truction oj jiles in routine type criminal oases. These ," 
Buggsstton8 are as follows: 

~ 
(1) By letter dated 8-10-59, the ~C, Savannah, submitted \()~ 

a suggestion by SA Johnnie IT. Dyer., who suggested that in routine \J\ 
type oriminal cases, when the case is closed or the appeal has 
e~ptred, the oj/ice oj origin could summari2e the case, execute a j 

form similar to the attached form, and forward copies to eqch t 
auxiliary office. SA Dyer suggests that the form be retained and the\': 
file be destroyed. 'lJ 

The SAC pOints out that this suggestion does not appear 
feasible since the of/ice would lose the value 0/ the background 
in/ormation and the sources Of the various type 0/ in/ormation 
appearing in these /iles. 

(2) By letter dated 9-24-59, the SAC, DenverJ suggested 
that a review be made Of files tn criminal categories which were 
not prosecuted. He pOints out that as an examp1e~ in Unknown 
Subiect Interstate T7'ansportatio'll 01 Stolen Motor Vehicle cases., 
no apparent purpose is served in retaining these files past the 
running 01 the statuto Of limitations. He further points out that 
in inatanc8S where p~o8ecution wa3 declined J it would appear 
feasible to destroy all serials but perhaps the first and last 
sertal wl~'&ch would Bet out the nr;rra"tive 0/ <ehe a/tense and the 
basis for declining proaecutton. 

\0 

! ' 



OBSERVATIONS OF INVESTIGATIVE DIVISION 

The Investigative Division does not feel 
that it is practical to destroy criminal files 
prior to expiration of the present (or proposed) 
retention period for the following reasons: 

(1) The so-called "routine type criminal cases" 
cannot be accurately defined so as to clearly 
establish policy for destruction of files in 
these caseS, ie. an unknown subject ITSMV case 
is a "routine" case only so long as the subject 
remains unidentified. Even though the subject 
may not be identified before the statute of 
limitations runs, the background information 
in the file may become important in the 
identification of vehicles handled by a 
professional car theft ring which is broken 
after the statute expired. Similar situations 
can exist with other types of cas~s. 
(2) The above observations alSO hold true for 
the second Suggestion. In addition, it must 
be realized that a declination by a United 
States Attorney is not a bar to further 
prosecution. Additional facts or repeated 
offenses by the subject may call for a re
consideration of the prosecutive merits of 

the case. 
For these reasons the Investigative 

Division does not feel the Suggestions can be 

adopted at this time. 



Ur, ·Sh.Qrt ott) 11,.. NaO-U$..,.8 
BeCO~8~Cnage~ent 
(66-18966) . 

RE(JOIIDS BRANOH .()BSERVATIONS 

Several suggestions have been received to date relating 
to the destruction of files in the field. By memorandum to you 
dated 9-16-59, I set forth several suggestions submitted by the 
!teld regarding the destruction of files by auxiliary ollicss prior 
to the present twenty year retention period. By memorandum dated 
10-5-59, I set forth a suggestion that the retention period of all 
field liles be reduced from twenty years t.O ten years. These 
suggestions are presently receivf,ng conS.tderati on and if adopted, 
will 8ubstantially alleviate space prob!ems throughout the lield. 

Records Branch feels that the suggestions regarding 
destruction o! routine type criminal cases in the field have merit 
and ofler further possibilities lor destruction of liles. ~e 
n O!-Rtact1 ~~"Rt 7J, a~~_gg,:S.a~' ,t ~!r~~ I 2!.-!0'<~~~g~2L~ •. il~.E...L~~,,~.~'t,"1:~~ 

,~
unlr!l..wA-t~"~~f?" .. ~~8!~~"",{l.n.-~~~~~L~.~"ltg~."EJ~9..~"RYti.2.1~ .. ;C/M!)l.ji/!,! 

~:Bt~_o C_~a!~.~n~;!t~:p_~~l ~P!W~·~~*~l~t,~'~~.~o~~:%-",:~~2Jelt~:~·q<l&e. ~Re~Qijfl~li'hJJ~~!ftl$;'.'t1'i~"tnita:~JJ.nJ:.;r~x!it-·!~:·:8{!iii.J.~~-.Ee-~:1ffn·' 
t 0 the des i€:r~.!f£:!J", o1J. ... .2.f __ ~lJJ1J§.ft._i;JJlJ.e..&·.,(Jt,,·-/~A-a,nm,p1 .. Fi.: t;~:t.ll att e r *1! e 
s*qyv.$e de limitations has run. ~n the interest 01 sound records 
management and in tlie "tn-terest 01 eli,rn:tnat"l)lg matertal maintained 
throughout the field, the retentt on oj' which is not e8$fmtial to 
the ef!tctent operations Of the Bureau. Inasmuch as th£8e8uggestio~ 
re1a.tep to the destruction o/ltlel3 in the criminal category ma~n
toined in the It eld, the v'te'Ws Of the Inv88tigo"iii VB J)iutt}'lon and 
the Traintng and Inspection Division should be secured regarding 
the merits 01 theoe suggestions. 

RE(J01f11ENlJAPI. Oil: 

(1) That. tnt s mem,01·andum be re!erred to the In'l}e::rti9attfJe 
Diviston lor commen~s regarding the merits 01 these euggestiono. 

(8) That; thio r.z.elEorand~r.il be referred to "(;he Tf'"CJi7!~';nfJ 
ODd Inopectt()~ DttJt{Jion tor comJium1;a" 7"~1)i8W, and a~lm()D.!<:;>tUigor.}(mll 
if dOODad neoaDBor~. 1 

Or~ 



· ~ BY T~G AND INSPECTION DIVlSION: 
(Mw(~ 10/21/59) . 

Savannah office suggests that in routine-type criminal cases 
where case is closed or appeal has expired that office of origin sUJDlllarize 
case and destroy file. Training and Inspection Division concurs with the 
observations of the Investigative Division and recommends that suggestion 
not be adopted for the same reasons as indicated by the Investigative Division. 

SAC, Denver, recommends that review be made of files in 
criminal categories which were not prosecuted and then destroy all serials 
but the first and last. Training and Inspection Division again concurs with 
Investigative Division that suggestion should not be adopted for the same 
reasons as indicated by the Investigative Division. 

> --



~,,~,,~~;~';'¥~.~'~M~~' --~~'~i~,~.,~.===.='~I~I,~j~q~,;;i~,;·~,7~:~~i~1;~'$'~~;;;;~;;j'~~';i.~!~J~'~~'~~&~~~~,~9#*~,,~~*~>rf*~:;c~";~:~#~h~M~a.~ttwe!;~~E~~i~~~~'~~~1~t~f~e~;'~ 
~~!;~S"ct~~V' , , ':i,'} . -' , . 
Office etltur/·'ndum· UNITED-'STATES GOVERNMENT 

i • { ., :} 
I-

IX! 
TO 

PROM 

JIll. lie GUI~ 
L. E. 8Ilo;{t; . 

, DATE: 

. ac, 2~ 6ol~:~t1Z= 
ch __ 

cGulre __ 

~ MOM 
I'-" Parsons --

SUBJBCr' ~:~~~A~E :I~NEV ~estYI!~Th'1 . .!Ji.1!:,,~ye~ o/~!~;:';~'"_ 
65 -60319 ' r r 0 P '@ r" 11;<1., .~ /~~~:;:== 

Bull!;y Exhibit File Number, 6~-=-40'r::-qF!i~'~- .. l~J~ ;'\--:::-
We are in the process Qf reviewing all bulky exhibits in order that 

we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDA TION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

--------

- -



TO 

51 
nOI4 

lua.JIICT: 

requested 
Program. 

MR. 

L. E. SHOR'P,j 

RECORDS llANAGEMENT 
(66-18966) 

DATB: 10 .. 13-59 

o. ' 
TO~on Belmont, '_ 

, MeG ' 

,r:~ II Ie ~.-~n"~'~ r - T, I, :~ON,TA'NE\) ,\ ~:~o~. 
r' "-1'-0 ~\tlRo .. n 

~ ,rr , " "t(I·~:,"j"jal·nt ~ Tamm ,~ Wo,,"~.vl.-''-' ~'" T ,," /! ", roller _ 

f'l.{i)" c d .. IP",r~ B~~le"J,.tJA __ \C~ w.e. Sulllvan_ 
J.JI \ \ B .1=, p. . " .. 70 Tele. Room _ 

Holloman _ 

Reference is made to SAC Letter 59-43 (C) wherein we ll~ 
suggestions to strengthen the Bureau's Records Managim~t--'-

By memorandum from Tamm to Tolson dated 7-15-59, the 
Training and Inspection Division indicated that there seems to be no 
need to retain for more than a year t~e monthly memoranda prepared 
on "Law Revie·w Articles." These are prepared 'to-a.7fiii-;e-each division 
of articles ot possible interest. The Training and Inspection 
Dt visi o~ ind,i cates that perhaps the rule should be that as each ne w ( 
volume of memoranda is opened the old volume be thrown away. 

RECORDS BRANOH' OBSERVATIONS: 

This .proposal has merit from a records management stand- ~ 
point in that it would permit the destruoi:ion of material 0/ "!;emporary~ 
value. '" 

The law review memoranda are filed in Bu/tle 62-105083 
oontaining 12 serials. The material dates back to 10-27-58. Apparentlyt" 
the purpose 0/ the "Law Re view A rtf, cles fI is served a/ter it has been 
St;;;tnl. by interested dit'i3~ons. Accordingly, it would seem eastble to ~ 
return eac.'22'!!!!2!:'.!7]d'L!:..'f!l.J.Q...:f;.be Tr.a:tni,ng and Insp"lJ..c_tJ..!2.n jJivi,si.5?,!!.- w ere i,~ 
would be destroyed ~ter preparatton o! the next monfnry-mre-moranaum. 
In addition to saving .,filing space, this prdcedure would also save the~ 
cost of processing such m.emoranda through t"e Record Branch. ~ 

RECOMMENlJATION: ri~ 3. ~ 1 ~ ,.. ~ 
NOT R'P!f'ln'R.DI61) = ,~ 

For referralltrPot1f,(f"ienng and ~sion. t 
, I ' . f I ~~P~ g 

Jl'fM:llb: vm;;r'/?--.. -. I ~ ~'$tv~~D ~ 
( 5) '-" -_ //'\ ~ 
1 - 66-3286 (Destruction 0/ Recor~s) S 

ADDENDUM: TRAINING AND INfPECTION DIV JRN:s 10/19/59 i 
Concurs with the modU!ica 1011 proposed by Files I 
and Communications D!Y,ision. If approved,.~ .',' ~(\ 
should be ro ted to latter Division for iJlfoWtiQn'·~ ( :,~:~' • (l 

~ :;propr ~;1 arrangements to effect Cba.ng~ "'" tJ: 
J~~ ~ 151~~~~~ V' ~ ! t" V\I 







TO 

FltOM 

: MR..Me GUI~, 
L. E. SHO~j 

• UNITED STATES GOVERNMENT 

b6 
b7C 

DATE: 
tEP 1 

SUB]BCT: I I 'I.c"/~·/" /1 
() 'tlrGtftllil.. Sti"&Ut'?I7't - a oL.. oM I3t It ~, ~"" 'k \. , 
'])fS'~"l'1fq·11 OX JjPfYW~ ¥ 'Rr)I"''fJr'f~.':'' ~ 

B1.1.l.ky Exhibit FUe NumbJ.: 100-3020-285 l 

~~~~~~ ....... We are in ~ process of reviewing all bulky exhibits in 
we ms.y d.ispose of those which serve no fm°ther purpose. Inasmuch as lllaIW of 
the bulky exhibits pertain to inactive cases and are occupying bad.ly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision :reached may be placed on tl?-is memo
randum. The memorandum should be ret'lll"ned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for fUing in the case file. 

RECOMMENDATION; 

yd-Ip 
53 DC r is 0 1:j:):J 



, 
Memorandum to Mr. McGuire 

Re: I I 
INPERNAL SEOURITY - COL IA 

ADDENDUM: 10-20-

Investigation predicated on information received 
from ONI that I 10f Los Angel ea, Cal ifornia, 
~ an American-born student who had studied in Italy, y~s 
approached by subject in February, 1942, when he learned 
I lwas to be drafted and requssted he obtain information 
concerninWroo movements and gun emplacements. Subjeot 
furnished with a cipher to be used. Thereafter, ..... 1 ___ .....1 

communica e Wl subject three times furnishing information, 
but no other activity developed on part of subject. SUbject 
and friends interviewed in September, 1943- ~1lhject stated he 
was trying to impress 1 Iduring political disGuGsions . 
and deni ed knowl edge of German. esp i onage agents. On 9-28-43 
Bureau advisej Los Angeles Office case would not be presented 
to Department since facts failed to develop violation of 
espionage statutes. 

Subject was an under raduate at the University Of 
Southern California m~s born in Cartagena, Colombia, 
and is the son. 0/ a lawyer and pu.bliBner in. 
toot 0 tty. Subj eet }u.iil record Of be tng pT'o-Ger1ffJcr;;'ljJ pro-Hi tl fir 
and of crtticiztng u.s~ !n 1952 subject waD r.t.dmittrjd to U.S., 
as UN delegate from Colom.bia. On 12-7-4"4 e.x}~tlJU;5J we(~e reviewed 
~n.j 279 were destroyed. ;:'W}(Hzu.se of thetr indistinctnet3[3 due to 
poor photography or PQ(}r photostat h'¥,fj and becav!J](J 0/ Mw K;!'rmrl ty 
of tfjJ.(3 w?"ttin'!fJ<> RemaiIrdng exhibits ware fe that: werG not 
dupl t cetad in tho [yw(Jf3ti gat, ive til OQ 

I Rer:2a infng ex, hi hi to c:re !JaiN}?l as 01 hrznawl'it· i /(,iJ of b7C L b 1 attero am,QI plwhJf]'Y'cz(:?u:; oj 1 ci/'!;i:(]fr"f] j'r"'W7J Oi!Af..lj OG1!; (; til 
1J~ l{}'rd ly a.n{6 frt ends, phot f'ig 1!~({2p~W (;ij QQIi~Ir'Q[;vp(;)'ji'2J(?V20U oj 4 .. ntl;,j fI.J 

~I! ;lrt end!!):; tni 12cel1an(3fJtu;.; i teftw lmena in &uJJj eot, f U (J./."vrJ.'il'i;J;'I-Qi!at:J spocrJ 
li:1 oj tY;PQr;'J7't tare a:tNl, i Iftbl (J to ftfVt Glu:t.u'"[!"oi!2 
,iii: pif1,!JeV' Jr;m:nci in g~&bje(Ji;'[] CJ.I,pa(~l~'~jCnto ::JirMJC thto C(3E.J(3 f(£~tJ l~c(]n 
!)\\~I oj OOGI[? for" 16 ycc!,"r8 and therG t 5) no ,/N'c8ccchl () tJ//'fJs('c;;:;;t 1. on.') 'thor'(J 
'I" tn" <foDT;/r>"r," ",."" ,for><",.-,{i-'f':) r:' ,...,·"1.',7;,,,1.',1'" II V<.>I.W K i.:;.W(,JV f} t:tv i ':.;1..;""-""(I) .... t> ~7 {':;I:d~VVC: f'.:,.J(J t?uo 
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UNITE1~ .. :~~~~ GOVERNMENT 
,~,{ 

, ' .. .', f 
' . '\ . 

.' ,,~ 

DATE: 9/17/59 

J. S. JOhnSOn~ ~S~;{~J/~\'&NV 
SUDJ=: q)]lSTRUCTIOIl OF ,~ .• .R~~ l~-;;A ~ R?fs1J£~:) 

~( General Record Schedule Ilumber 2. da'l;ej 10/8/57. 
,U provides that leave r~cord cards (Time and Att~dance Reports), 

" where such reports were used for both time and attendance and 

FROM 

Tol(lon_ 
Bl!lmcnt.~ 
DIlLooch __ 
McGulre __ 
/.loht __ _ 

Parsons_ 
Ros&n __ 

Tamm_ 
Trottor __ 
W.r:'. Gulilvan _ 
Tel •• Room_ 
Holloman_ 
Gandy __ 

, leave record purposes, may be destroyed according to the follow
ing schedule: 

1. Final cards showing accumulation of leave on separa
tion - ten years after date of last entry on cards. 

2. All other ca.rds - three years after audit of 
related pay records. 

r 

rha int(frmat~on on all our Time and Attendance Records 
prior to the 1955 leave year have been posted to Standard ~'orlll 
1137 ana filed in the persollnel file of each employee. These 
records show the accumulated leave on separation. It is, there
fore, be!jev~d W0 can destroy all Time and Attendance Records 
prior to the 1955 ~alendar year. 

~i 

Beginning with 1955 and thereafter, all Time and 
Attendance Cards are, in ef1'i£'ct 1 tabulating cards. I t is, 
therefore, possible for us to separate from these cards, without I 

any appreciable cost, the f:J.na.1 (-ards showing accumulated leav~ 1 

on separation. Since tha 1955 payroll rerords were audited early I 
in 1956, we can now destrQy 'r~me and Attendance Cards for 1955~ I-~~-".~· 
except the tinal card for resigned employees. , ~ 

It is desired to point out that the spac~ required t~ 
store these cards is crltieally needed in this Section. I 

RECOi'{.lMENDAT IONS: 

l..h'''O ,,:,,':~ 

:!I~' 
;, ; 
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AD~M' TRAINING AND INSPECTION DMSION: 
(MWJ'. 10/21/59) . 

I 
. SAC, Atlanta, proposes that when leads have been completed the 

office at its discretion be allowed to destroy all but two copies of a report 
until the appropriate time comes to retain only one copy. Under usual 
circumstances, no real purpose is achieved in retaining more than two 
copies of a communication by either the office of origin or auxiliary office 
after appropriate investigative and administrative action has been taken. 
Training and Inspection Division concurs with Atlanta's recommendation; 
however, in addition, t.::::::J rec.ommenctthat the suggestion not be limited 
to reports only but be expanded to include letters, airtels and memoranda 
and to include offices of origin as well as auxiliary offices. If approved, 
it is recommended this memorandum be returned to the Training and 
Inspection Division in order that the field can be appropriately advised. 
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__ .,..... Oopies De8troyed 
at BureCJu" C 

It is not believed that we should adopt this suggestton 
.tnee a notation lD followed by the initials, or 2D followed by 
the initial., ia .~/ioient to indicave the fact that a copy or 
oop's. were deatroyed by G partioular Superui30r or Bureau 
Ol/total. Stnoe moat Officiala and Supervisor. will destroy 

'

copte. at irregular interval~ it i8 believed that more time 
~ould be necessary to use a hand stamp than to make the 
above brief notation. 

REqOJl1lEllDATIOH: tI' ~ v- ~ ~" " ,I"),-':"! :<;n'TfA. 'f\1 t"D 
j" ", '" ,\ cUctvld ii\1C 

FGE:a,,'" 
(a) 
Encloeu1' 

I '.- ... , ,~'" II 1('> "'r 'IfiLfI ~""'HrnED' 
U rable. At!' r[,t::1,.j1'~ lit) U~~b l'l~~!n ~ '.} 

~~DBNDVH mArmV Mn m:~~~:::::;~~:~;:=s~ ~~ncurs with views of Files and Conooun1cations Division. 
" There are mnay rubber stamps being used n,OH and time 

necessary to locate the suggested one for .estruclion 
of copies at irregular interVals, would be greater than 
,simple pencil notation. If approved, no further action 

. necessary since sugge stion has been aclcnowledged. 
~. *,y 

fC,./ ~ h"~3:l:1<P~~ I Ol'f' 

• I : _ I 
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The destruction of ewspaper clippings 
should be handled by a field office on a 
case to case b~is. There should be no 
general rule with regard to the destruction 
of all newspaper clippings. In most cases 
newspaper clippings can probable be 
destroyed. However, in other cases the 
clippings may have a real value. ~t is 
only by a review of each case where the 
clippings may have become voluminous 
that an accurate determination may be 
made as to the advisability of destroying 
the clippings. In this connection no , 
reliance can be placed by a ~ield office 
on the adequacy of clippings in the Bureau's 
file because clippings retained at the 
Bureau are usually very limited. 
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. ADDENDU14:JRH/td CRU4E·RECORDS DIVISION 

\ 

i'. :F 

OCTO:BER 12J 1959 

. The Crime Records Division feels that sub-A' files containing 
newspaper clippings in securlty and criminal casas should not be destroyed 
by field offices uillees a criti~al space problem e?dsts in a parti~ula.r office 
'and then only on a. very selective ba.sia. It has been the frequent experience 
in attempting to secure old background, data to locate much of the .desired 
data. in old newspaper clippings. ,The availabUity of such material in, the 

. field office has saved the Bur.eau considerable investigative effort which would 
be reqUired. to verify old al'reats.. convictions, confinements, atc., from official 
documents or otber l'Ppropr!e.te sources of information. It is the recommendation 
of the Crime Records Divisie;:>n that the sugg~stion o( the Boston Office not b9' 
. adopted if ' 
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",/ ii~'~" ;~~. ;.·9(Jf{Yi;1'-,:j,,#;t{}~ .. tR4~if!.f!' t.?;~ ~e,~$'1"~4; 1r;.fJ1l£ ;r~~ Ite,ld.,,:' ~,:.(;': .. .:r!p~d,.· b,e:,' pb"kaJ~~d. /' 
i~;' ~: f1::,()14:,.iJ;hB:·(iJ.J''l:c~',,:of.:()r-7i-}rl;:n •. ·, " ...... ".~ . ·:~:':,.>,i<, .'~ ... " .. '; ;", ." . """,;;';,,: " 
':'~l',_ ,.: ~~ 'p- ~ -~ ~""~"~ ,:~'--' ~~~~: .. ~~~' :"," : .:: J~:\..: ~ ~ -,,~. ' ~ .. :", ;,'-1 :, -'. ',:_ ,'_c,,: . • " ( . ~:' .;. ',~~ (>:' ;',. ~ ~ Ii. _~'.:'~' :~' l',:';\~' : -,~ . ,:.~:./., '/ / ," . ~ j': "" ;-~l._':!>·~~; ~ ,I;.,: ~,' "l' 

; '/ ;',,' , RECOIl1)s ']JRAJ:lCJi ,()BSERlI.A:!i::ro.l(lJ '; ';'; ' .. !, : '. .', '0" v ~:',," " ' , • " - "~" .n . ",' \ :.' ,-,', 

· :', ,:,;:','.:.~'<:.: ;"<{ ~,',~ ':',:, ; / .' ;J. ;<> >'.';<> { :' ;,' <.', .:" :, :'.' c·~';.· ~;:,~:,;.~ < """"\- :".::, "'~:. ;'::~: ,~~;:' ';' ;;' <' :}:.::.,.:,:,~,::", ~l·:'t<::::,::. 
: ~.::::. ,_:",' ): > ~F c,,,~fU~Jl'rd{;f :iJ1;';anch: :ref!! 1~,~:,7iltjj1t, :'$"e:;7jt' ouli.:,Q.oiit/tder(j1;j. 'oTJ, "8li-ourtd.\~:, ,::'l.' 
'" '.~··'''~be :p:t.fii'f"r£ed· ~h({f1~>:~U.flP¢~t;-r;9ntJ",;~~;t.~1i~'fJtir ·f:pftes~/;'iU,t;.'t;"t:?fJ, ,Pf'fi;l'~ii''''l?l{ .» 

'r". '. :'. >:a'!];~~.l't(rr!F~of.r}.(j~S,: j,rtlt lrf,eUJ,(].f",j;A~ ;fa:<rfi: <,1/~fl* (1) '.$,evert;;Jl· .ft~ ltj;.:(f!tto.e. 
· \,:~, : '":' '. 1itJU~l. '~u.b~1tfrffe.d, r~~ci:1;i·1):Q1:11· .7;;h.e :~8~~e;; ~1,it~a:" (2).:' Jr'o1!J,'i'eco'r1:$?·,mqtarJiilI,~~.ti~· 
','.,! ',~'. r."':'~' at,!ln~p.',!,t,rrlf:~ Jrtgh:2.lJ¥df!tI,1J:ra!>.l.e /& 1J ,,'ffJ:,:~·!' .. T1f.«'(n,-tent!.11.p6. '. "'0," 'dlfJ?'1. t1-P"*ft.<"~'~' ',',: " 
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iJ'ldft"{J e~l • .gb" 'tj aon,.critrlifJ o! S'tz .fQlder::; 01 pllQtofl'r~j:)lW 
0/ JtJJf.l(J1JtJ:..Jc,ru~.J.2w:!lV$ and bom.'t,HJ la:u:na 1n 1:14.0 u .. S. ,frf)'iJ'!, 194t t;t) 
190;-30. [JDna ,-1.f! 1;hlJ 'pl~()1;;)f]rtlpl~o wer.>f? turn'f.dhad. by A1'~1J and llafJ}j II 
OthorD rJ(Jf*e talt'rsn. br t:.BtU"jtJU Ggemv,s. (Jop'l:es 01 tho f(Jldt!J'I'fJ 
t~8"'(] di[)'/;r'i7:wi:<?f] '1;0 In lS5l) btl.llry et&htbt1J fiJiJ8' r.t.NrtlJwed 
1J1.,~a iJ!,'iJ "2;hat "biBG cont.ainea two ~etG of abouG-tlf)fJQ'I"j.hed /oldCJ.I',fJ. 
l!e!:?owi~encloa and apP'1"()ved one £Jet; oj' .foldero be destroyed .. 
(BoltJ(J7J,t; f;o B€iI~rar;zaa ndl'(lO 7/8/$5/ G5-54413-1S81) Bulky e~l'&tb'£t{1 
Dot 'trJt'Zozcd. ~md C;iOI',rtatns no l,nfiJ·rr!'At~.o.n Of pre8ent or /Utu:f'e 
1, rn~C18trt f/Jc1J'1.ltJ e val Ul? 0 'V lI' , 

2. F~on standpoin~ 01 tnvestigative ~uluo it jD 
~c~o~pondoa thto o$htbtt be destroyed. How~ver it is bcl~eved 
~lh(J views o! 1;'ke Uri-a.t3 Records Dtviston should be Qb1Jatned (prior' 
to (](Jc'fJr4U'Ytt,on) 613 1;0 whether c:ch'tb~t should be reta'inerJ (w ttttc" 
Qf f~t~~o nQwG; hlstortcal or research value. 

!!Jc- Route tocrioe Records Dtvision • 

... S ... 
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• UNITED 

Mr. Tolson DATE: 11-10-59 

¢\tJ A,LL, IfIF0 I"!-r'''ATln,.,'Ilf'OI'JTAINED ~;f~~~t-== Q'. Ta,m, ! "r"" .,' j '. v ~ DeLoach_ 
!~ - .' ? I " ';'''''Lf ".., McGulre __ ; ~~:::l '" J..J ",II HJ I :<)1 flED Mohr __ 

SUGGESTION: #147-60 DJilI:.~ ~~6141~ ~::~v"'" 
Submitted by SAl I ~ ~ , . . {;:;r:~;. Sullivan _ 
Seatjle Field Office b7C TeJe. Room_ 

SUBJECT: 

~e5-r("U e f' led (j I=. ~~~~;:== 
SUGGESTION: Destroy .files in 15, 26, 45, 52,,,7Q.,,.lQ3 ~nd 149. (False Report) 
Classifications when all of the following conditions exist: 

1. UNSUB cases where no suspects are developed. 
2. Loss of property involved is less than $5,000. 
3. Statute of Limitations has run (5 years). 

-PRESENT PROCEDURE: Files and records in field divis.ion may be destroyed 
after they become 20 years old (Part il, Section 3, Page 13, Manual of R & R) . 

ADVANTAGES STATED: Provides more space for records. , Approxi.mately 
120 drawers are now utilized by the Seattle Division for storing closed cases in 
the above classifications. It is estimated that at least 8 drawers would be 
available immediat~ly if files were destroyed under these rules, and at least 
4 drawers per year would be available each y;~ar thereafter. 

OBSERVATION: The views of the New York, Cleveland, Detroit, Kansas' City, 
San Francisco, and Miami field divisions were solicited in this regard and 
reflect that Detroit, Cle;v;eland, and Kansas City have, surveyed their fUes in 
this category and recommend the suggestions not. be adopted because the cost 
would exce~q the savings attained. The New York, Miami, and San Francisco 
offices concur in the opinion that the cost of employee time would be gr'eat in 
comparison to the good accomplished, but feel that the program would be Kl 

' beneficial if-allowed to be implemental as personnel becomes available. ThE} '. 
San Francisco office recommends adoption o{the suggeStion in spit~ of cost (. / ~,,." 
involved because of space need. . ," ';;", ' 

• ' " " I, , I , . 

The Tr~ining and Insp~ctionDivisionrecommends that this suggestion 
not be adopted. The ~urveys conducted reflect that the file's falling within the 
prescribed gro up coh!3i!3ts for the most part of two to four serials and the 
excessive clerical.time,·necessary to cull their files in order to il'li?u;'r }hat 

" Rse4 ~t~~~S:€.~,~~~'tP 

J7::ejh ... . illS NOV 1610;9 ,t~ 
,,~,~ (3) . .' tv 'F : 

.. tt:B\-t.iI\..J~~':rl .. ~ 

1 - perS5S1 N ~~lel ;f
1
;;&r--; -0--------"-.;...;;;.;",,;-"-, -"""1 (Sent separa tely) 

.~' I{/ <,~ , b7C 



I 
Memo Tamm to Tolson 
Suggestion: #147;;;.-.w.60I.&.-_______ ----. 

Submitted by SAl 
Seattle Field Off·~ic-e-----------I 

information of value is not destroyed is not commensurate with potential 
saving of space. 

RECOMMENDATION: That the suggestion not be adopted. If approved, no 
further action is necessary since the author of the suggestion has been 
previously thanked for his interest. 
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Office 
~TO 
, \\OM 

, It is belie'Ye4 tliat the tests in, 'this" ,file which " 
are 'over :fi:ft~eD years, serve DO, ueeiul purws~ and w1ll be of 
little or no further :value for reterence purposes. For this' 
reason and to CODserv~ ~p~e '1t :ts:be'lleved that tbes~ older speci.eas 
should be destroyed.;' '< ' , ' 

UCODINDATIOJI: "',,'. ~ /'1-/;)1< 
. (1) That teat .pe~i_" InTest Speclaen 1'11e) S~· ~ 

w.bleh are fifteen y.~a ~ld and older-be destroyed. , 

, ' (2) That f.ifte.Il-J'~';-Old· ape, 'eiaenlB be de8trO"~d'~ o1J~~,.~ 
an annual basia in the future" durine th~JlODth of January. 1V/1) , 

(3) That the illdex cuds repre8e~tlng ,:the ,tests) V ,"'{jl 

:::~edal'" be rflllOYed fro. the f1l.id:;trOY;'d~ . . _~ 

~ ~~~, ~, 'o/U:- \,)<.L~.~·, D 

m:~ . . ~ 1-
. ADDENDUM:" Jl/~9(59. DJP:HD. ' ' " . 
Approved by the Exeeutiv~s Co~er~~~;eo~ ~1/3Q/59, "fv1essrs. Tolson, Mohr". 
Trotter, Tamm, Clayton, Bizoo, MCGufre,~'DeLoach and Parsons being present~ 

. /~ 1./~;?ffC - ~ 
, t. ~p " ~C.C 1 f.I~1F a.. if 15 OEe "9~j_~ 

~ ~ "ALL INFORMATION CONT'INE~~~~;~~ 
<>.98 DEC 141959 fE!1i1:rl!IltM~CLA~~IFI~D "'~~ . DATE· _ X~laj-"... _ ... 

(( 

i I 
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tn OOft!fJ.oo'B't&n aZul?' 'f!;he 13bofJO ppo[J~7:(J;:t) '.)[~e [71fJ.'J limJD,?iz:JD.'1 
r~G(J oZf,br.rf.·{:;'(;cuZ iilz,'i"eo cr.Jggootf.O'lJD 'rolciri,nfj ito jeo (2o(rC:pemj'toz} oJ> 
r;~'tJoi"tall r;~a'tfJ!;t;tl'tnod in !tela. ol!'Z(Jo .1.",1,00. !Z~)aco Ot:[:C/oofJioeD (J~')O N 
aa j'alloDo: (1) Pho SilO oDggo[d;:; tho:!; ecr.~pZ(,J'3Z3t') J'?o';;':Jz;;, (J'?J]~~,"'2) Do \I"V 
der.;-£;roT}ecl when a 0 tn::l!nuntot;~'D$ on 't 0 c@nt to iJrJo .D~]~G8U" C~~Dt;&;:;i?' tft-oX.}, 
Q!!i-ce, trw U. 8. Attorney" 07" fl/!!1,Y otho'r Gr.c:t;ozr2o CDO;~f}rJ:J 'tlJOOZ'J.?Oli"C.)~[;D~ 
dai1r.t. 'tn ·t;he complaint lorn. The SAC tn12'i:oeztlea Vfl'(:J;; C!C1:rM"'-w:rbf, 00 
ahould not take place until the aaoe 'to: alruJftcZo (8) !i.~he fL1fJ 
8u(JgetJta that uih(m 1"ecul"ta 0/ "tm)eBt;tgO$t~()'ilG lY(j em, Gt3;;J'tJ.$(J(~~q oll$(;C 
a~e trantm~~ted to tho ollice 01 origin hy 18v*ar~ tko o!f~oe OJ) 
or'ig'&n be pcrrm:tt;t;ecJ. to destroy tho le1rber cfterl" the (J m~i;eni:{) ~ro 
tncorpora'ted tn1;o a report. rs} The f!.JJ.C (jljgger:J"tf] *'ao'O 't~tormG1Jtvo ~ 
letters"" at .,.1;01$" or ot;her communica:t;t ems sent to i;l~e Bftre(j,rJ, tl7'" ~ 
other ol/toes be destroyed when a oaae to closed$ proutding the ~oru*e~~ 
are 8~t out elsewhere tn 1;he l'&le, 7"epo~" memorondu~ or ~tho7'" ~ 
c ommunl,catt on. 101'. ~ ~'-

. \ ~... ~ '2., li "'" -'" ~ ----- ----- -;~{~ YOORPlLlJli4!l.OJ{ O:c.8ERJ!A~J..t)NS.: . NOTREOORDEO ~v 
126 NOV 10 1959 

Recorda Branch ,...ec,D~ends 7ilid'lf the abov,e f;hree fJU(J{10Dtt(JP3D E§q 
not be adopted. Prt or 1;0 the decrtructton J!.L;JiiJ.f!J, lij'otorial c't-tlod 
above" ~t ~ould be nece$~ory to co~p~tbi:c ~~e~t~l ~uat~Dt the ~, 
report or other communtcation prepared tn order to tnaure ~hat the ~ 
tnlomatt on conta1.ne.cl therein 1 G identical. T1A.'i- €I would be an 
un~toldy adninistrotiue oparation and tho time ta~en to oonduct ~he 
oonpcrtcon mould nore than ollact any advantage which would bo 
dor"ued by the dc(rtruot'ton 01 the tlater'al. ,I"/;"£n potra'PJoeZ 03't} *lJ.(S~ 
o~ny 'f;tneo the in!o~A~ion cs~ntGined ip G oQn~latn~ IO~03 ~~~c
m'&1rbal Ietrtar" atMol" or otherI"' oOnr.lUrnicat'lon fa r no,'(1 (JOr.JrJlOT;oly o(s1; 
oot MW\ «: D~bo~quGn1; ;-opo'rl; 07" coqp!$~~~ct**-,i on 1;huG '130()CjOG'ti'to~;t:mO 0 
clo.ac cOt:ll'oriDon 1',."01' to da~t"'l$O~to~i'I" 

JJ.E(JOJ{!fEJ1lJ.l1fl.o;n: 

\,~ t. !fh,Q'f; ib~ce OU990at:tonc not be adop1;!;(:). NOV 

~~B~'~1959~V ~ d/~o 
'. r_ ("/ 

" ! ....... ""~~~~: " .; 



, 

tg;YlG1inirl::; ~r.,~·::1 ~nr=Doet;~l)a 
ElBm11d not bE) atJc'vt0~i ;;;;0:..· t~enGO~:J 
tJo:::z:nTIieti::t;1orlls D~1v:i.oi,o~,'h 
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, ' ,""';:~':~: OVBRNMBNT 
~: , 

TO ,~Jr'\'$f' B,. Dc>'ndJIb - 1 - Donahoe DATil: October 28, 1959 
, ',1 

~"'r,>t:: . ..... .. . . .. " :ki:~;~-- } .J 
(f. ,', ,',~OM ~. ': ',' H. W. Lit tl efr'v i ," --'~'~ ~f~~-~~·~--> .~pl· , 

Itt' () ilJ;ill: "r'f nli,~iJ ' :~iQ :::..:::: '//~ 
I ~ .. /t:}-r~ I}.)~~ 

< ~ 
Towon_ 
Bolmoot_ 
DeLoach_' 1 

McGulre __ 
Mohr __ 
Pauons _ 
Rosen __ 
Tamm __ 

."DP:C'" INTERNAL SEOURITY _ AJlIJENTI~ b'~D.. ,/ Me n7!i~ 
~ u I~' (~r'4'6fJ- /. 
Section has made availa 16 bulky exhibits 

~~~~~~~~~~~~~.~~~ for review and for a determination as 
'~:%""'::~~.lIL-~-'-III'-"IdII,tned or destroyed. Subject, an Argent ine 

Trotter_ 
W.C. SUllIvan _ 
Tele. Room_ 
Holloman _ 
";a~dy 

,..x...L.kJI...:.jjUw.a.ll....ll.~.L-------~-.J unt t 1 June, 1943, and served as .--__ ...., 
L-___________ ...L.c:.am~ttee charged with the duty ot I 

on the' part Of the Axis powersL..-I-n-.....I 
~~~~~~~~~~---~in-c-o.....lnsiderab1e diSfavor with the e~isting 

in Argentina as the committee's reports had been considerably 
pro-Allied. I lwas a confidential informant of the Bureau's 
representatives in Argentina, although he did not know their true 

_ iden;tity •. I I expecting possible arrest, left Argentina and l""'"')~ 
r\ arrzved zn d. s. onl I He 7.LXlS brought to the U. S. by the ' ~;:-, 
JI Ifor the purpose Of social resear~ 

.I 
I Pri 0 r to sU;::!:::!bJL:,' e::::.:c:.;t~' s::......:::d::.:::e~~.!::.!...::::.......L..!....::.~.::.:.!..!t.!:::~.:::.!.!:~....w:.:=:.....J:::.!....li:~.L:i:.!.:~ __ ---, 
t certain documents to 
,I Itn&eMSAirLes~,-w~~~-e-r-e~q-u~es~-t~~t~t~h-e-A~m-e-rTtc-a~n~h~b~a~B-s-y---~ 

>- send thy docUl.!1fInts to the U. S. by a saje means. This was apparently I 
'g; '~done, as ~feared he would have diffiCulty. in carrying the docume. nts,"") 
Ii! l""out Of Argentina. The Legat was oj the opinion thatl J intended t.I'\ 

~ 
() to use the information in the documents as material for a book or b7D ~! 

o ~magazine articles which he proba:lu D1anne; to have pubZish~d in the ~ 
• • U. s. I Irequest Jor thel '"T Jwas rejuscd\fJ 

1313 and the docwnents were reproduce on mlcro t1m and the film was fOn.JX!,rde{i.j 
to the Bureau by the Legal Attache on 10/23/43. The Lcgat stated the 

, Embassy had suggested that prints be mde and copt 8S furnished to the I 
Department Of State and to the OJfice of Naval Intelligence (ONI) and ~ 
to AS8istant~· Statf !or Intelligence (AOSI). On 11/11/43 ~ 
copies 01 the documents were made available to the Department of~ 
State, ONI a. r ,~ .. 3 2?~,_ . 

The documents apparently pertal%Jya~*~Jlli1}i.f4>tgations conducted' 
by the Argentine congressional committee. II ?JIll' d'oc~~nt$ are comprised ~ 
ot Photostats 0/ the original document in Spanish and several copies ~ 

?:'::r oJ the translation ot each document and they-pertatn toltlJpro-Axis groups~ 
,\, end aottwn Argentine. Since there is a posBtbtl1.ty at some latet 
~ ,~~e Afr. mlQ~r desi.re a return ot this material, it ie felt 8 

':"~~;< t)'dlfigc{,sho not be YiJ.8troyed. Since there are aeveral copt. 68 0/ each .. 
J t, :<' >:~ ( 1/.1':% ", I ,~-\ ~ 
. :" ___ "I" "l " ' .., __ --. ~ 

,'J.lfi-bjit.-26gffj J,,\, I.e ~ ~ 
" i' ~-;Jll J) . '~l:''' ~ j ~,," '. $R'::l" ~r/;;1 V 6 1959 ~ u 
, -:-1J1.!;:Jl7JJ ;.- h -~~'\;c;h!'~tr~~ ;:~\T\ t ~ :ill. NO ", 6 I, 1 "'f~1.. g 
',{J} ~- ?[- 1 " 1,';:1 ""-'", . 11 

~ • :ji( 

, , , .. v i. 

, ,.', 1\ ,,-J 'j ,I :J ~:~ J 

1 
, " .. ~, '. ,~ 
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tranolatt on, tl'&Ora a.ppcaro no noad to retain r;:Q,ro t~n O~ cO'PY (l.1;"';;'2! 

tluJ FnotoDoot fror:l r.:atoll tho troru.:rlcztton 'C20 E:".JZde. It to DlI.9!JaO't;orJ 
that the rhotootat of the ortgtr~l dooucent in Spantoh ~a rototmod 
ao wsll aD tho ortgt~l ooPY of tho tna~olction Of a~oh docunant cr~ 
the other copioo Of the trG~lsttonD be dootroyod by tho Raoonao Soctton. 
~a ~stcrtal haD not been trAozad. 

AfJ!l'IOll: 

be destroyed by 

fo"'\"'i' 
That the extra COpiCBAoj the translationS 

the Reoords Scotton as outlined above. 

Jt; plftJ---~ 

II', . 

, .. :~,\./ , .",,' ,', ~,' 
:' "1trl.'W'''b t"rnirns nil'.; '; , [ ,y 

'j 

I 
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, , 





Office 
TO 

BOM 

• UNITED 

DATE: 10 ... 21-59 
J1R. l1a~ 

L. E. 8Ha~ n, ~ ,j'" 

FREDElIICJK EMER80N
U

pETER8 ,~~. 
ITSP \f~~· 
87-6840 ) 

Tolson __ 
Belmont __ 

D_§JeI-McGu 
Mohr 
Porson __ 
Ro.en __ 
Tomm~, 

Trotter \'<:\'\ 
w .C. Sulllvon~:...~" 
Tel •• Room.' ) <::, 
Hollomon ~. 
Go nd y -.!:::::.:.. o ~j;Si/(IJ(!.t'I/);J 0 F ,J1v,?e,r;..u '{f'&CJOIi'iJ.S 1-~ II ~ 

This case consists of 706 serials and 16 file sections. 
Peters was a chec~ passer with a criminal record of over It/ty 
years. During his chec~ passing career, Peters used hundreds of 
aliases. 

On 7-27-59, Peters di¢4 of a cerebral hemorrhage at 
New Haven, Connecticut. Since Peters is dead there is no logical 
reason from Records Branch standpoint to retain index cards on all 
aliases. llany of the names used by Peters are of the .common variety 
such as Taylor, Moore, f}rant, etc. Accordingly,' t17. is ,tt1e presents 
a continuing problem for employees engaged in wor~ on the Name Check 
Program and deindexing of aliases will save unnecessary work. The 
case involving Peters is properly indexed under his true name and 
such cards will remain in the index. 

RECOMMENDATION: 

That all index cards representing aliases used by Peters 
be removed from the index and destroyed. 

\ 
TCH: Itt: vm1f;~{ 

(3) 01< 
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, : :.' ~ ~ ,ne;:: pe~ttqetlf)n of. CloSed :rrietd:lrile~f· ~ ',' ; '. ,', <'StfS2S6' :,',. .... ".<,.' ',' ", . >:, .:.... ,.i 
/, '\' ;. 
" 

r:::·:····~·\<~v;~~.« :.: .', .... : .. ":':::,;.... '- .. ', ..... " ',", "~</""':'" ':.:.~';';. :"" 

,(',~.. ."" , :c':. ".:.:,:'·,V', .. ~ ':: '.~:,,"'\ .. ;, . <,'.' . .,' ;tt )., :'~"',' ,: , <: ; , .. ,,,":" .. ' :~"'" 
, . :';,'.," ; ".:., : ".' ::",,··t"out. t;)b$e~a..tlOn~·~a~ $peeul~··~@~()mUl~ndatiQ~.~.:to·.wh,~~er.·'~· ." 

!. <: " ': ~e>petfod 'Qf ·,~tenti()ltQf;f1.eld:'ft;te.a ~atf~ ,·te~ce4. ,tc)· (l) lq Year~,': (2)"15. ,eat'~ " '. ':"" 
., :: 0.1: ,(3) .. e$1i~:asr~s ;(2Q .,.~ar.s) :shonXctbe tC)mrde4:tQ;:th¢.,allt~« .. ~rked for t~~ r ' ' •• ; 

.. : > • 4ltenUQn',of ~he,:Re¢ordS·'BrancUnQt.late~tbaQ:ne.eeni~r .. :2'l",: 1959,'. , '. ;. "; '.{:'<.~:<"., . .: . 
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s .. B. Danah'1F" 

A. KaYl(j( 
TolilQn_ 
BClll1lont __ 
P.Lom:h_ 
McGuutI __ 
Mohf __ 
P(lrQ~m8 __ 

, '1'10"11_ NAZI CM-iPS IN THE" UNITED STATES OF AMERIOA, Tomrn _ 

SUBVERSIVE AOTIVITIES Trotter __ 
/2 ,1 0 w.e. Sullivan _ 

~ r"\~ J cd ' 0 ~ rp-C;'/' 'J."il': l~t.L - q~_~""'''';;f~ Tel. oom_ 

.~ v~;I~2J~~Q;~:!~:,::::u:{l·;:om Short t~ M7-~i;~=·~=~~-~~"~"~"-.,· HoI n_ 

dated 4-27-59 recommending that Bulky Exhibit 
61-7560-297 be reviewed and decision rendered as 
to retention or disposition of the material. Bulky 
exhibit consists Qf ninety-six enclosures which is 
conglomeration of copies and Photostats of news 
articles, magazines, pamphlets, and programs relating 
to the activities of the German-American Bund in the 
United States, particularly of an anti-Semitic nature, 
furnished via New York letter 12-10-37, which itemizes 
bulky exhibit. These items are ina~d on the afore
mentioned New York letter; however, there is no indexing 
on the bulky exhibit itself. There is no indication of 
what use, if any, was made of these items; no foreseeable 
use if retained; no obligation to return to anyone; and 
no reasonable possibility that destruction will eliminate 
from our files data to which we might have to refer in 
the future. f I! r T,~~n,,~/\ TI.J~j GO;'ITAfNED 

UEfn"'F,['1 rrn IT flO "f'L 110SITF=fC""D n hr:Uu~ I;J lh~{} fJ~~) l If t 
Rec ommenda tiO~: DATE~/.:'-:f.kBY~1 ,£""'~ 

It is~recommended that &llky Exhibit 61-7500-297 
U;~Sfr, be des_t~o1ed. "/11,; 

t~)P,.g 1J"'1 flY 
1 - Donahoe 
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j[gmOraMum to Mr. Belmont 
Btl I .Mi!X RllD'P (.MlJELLER) 

II 
,I 

. With respect to the refjUrJst lJontatf4(.,( 'In me1l'lorandum ZalMD 
to McGuire 6-4 .... 59 that tktf Bulky Exhibit '/if) So ftd 36 of instant file 
b" reviewed for retention or dtSl'08ttion, tf.;. i ,,"eco'l'JZllP.4nded thGt 
this Bullty Bxhlblt be destroyed. Since the 1/J TAboratory recomFneruifJd 
retention In 1946 it is recommended its concur r)tJ be obtained prior 
to destruction. 
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PROM : S. B. Donano:}ts--

SUBJECT: R. S. ARIES AND ASSOCIATES 
ROBERT SAlIIEN ARIES, ZIXIB. '" . it~1 ATONIC l!:liERGY ACT 

,~I ()D &$ r;e~tr1/) ;1./ ~ pt ;j I./.d b/).U 

RECOJ/Jllll/)ATI()N: 

DATE: 11-12-59 

1 - Mr. BelMont 
1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. IYacks 

Tolson __ 
Belmont __ 
DeLoach __ 
McGulre __ 
Mohr __ 
Porsona __ 
Rosen __ 
Tomm __ 
TroUer __ 
W.C. SulJlvan _ 
Tel ... Room_ 
HOlloman_ 
Gondy __ 
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- , Tolson __ 

Mr. w. C. Sulliv~n vJ~jj ~~~~~~~ . 
. n'" n-'"''''11\ \NE~ohr_-

. . • I r"'" '"':"' tj [\1\ d ' : tl, J i J_U I \ Parsons -

PROPOSED CHANGES INIV1ANUAL~,~~.\~.~~,O~\ ~~·'U~"~CL~\SS\f\\:.D ~~sen __ 

OF RULES AND REGULAnONS r~E\\;~t,~ ~O gt~ B'{~# '-~ :~i~':" 
. OA1E~ ~~:l~ ~-

FROM 

SUBJECT: 

• Gandy...J--;,_ 

~ 'It is believed des~~ble to incorporate into the Manual of fj" .} i.'IJt:i 
~ Rules and Regulations the attached instructions pertaining to the Current . 
~ Intelligence Ana!ysis (Cinal). 
~. r. t"f./.tf' !.!:£ ~'" o~ -0,' Ife prop,o K;l.nstructions are not new, except fpr provision relating 
~ to destroying co ieslo inalletier' after three years, having beep. previously. 
~ issued to the field. in v io:qs SAC e ers. T e proposed instru<:~ion~~inv~~V'~ 

. no policy changes. . ~. ~ '*" C~ - '. ~,.~ '-: 
1> ' 1 ... '" 

RECOMMENDATION: " 

That the proposed additions to the Manual of Rules and Regulations 
c~mcerning the Cinall~tter be approved and forwarded to the Training and 
Inspection Div~~on for' appropri~te .action. . 

4' 

u u' Dt:C 1',2 1959 
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, , ,:: '. DECLASSIFICA~ImJ ;'U;HORI~Y DEP.FJED - FROM: ':'~J 'h';'l. ',., , .', -.. '~.; 
1-'f'~~W'.~ , 

t ~FBI '...1 I 

'\,../ 0'" iffit1~'e };I!l>t' :. rf~,,_, ,"".",A,. ~r~",;a03-.. '(1~U'-t!l-if;.~O~1l U~l"""T.Et~ .. " _~,','_,'_',~ _~_'. J ',P v.,'" ;.~ ~ '''1. ,. ' -;, ~l;'~N"y.*li.r~~ .. "C;1 t",~)'\~JI1;:;1:iiY1;~ 
'-\si.;.; ;'J '); t.:>:- ~ __ .; ~. f..c.)r.- '. ~ .J .;; .. 

TO : Be Eo J)()'1MihO~~;fi c. '," / DA't~: 11""9"'5~ 

\. 

~ 
\\:-, 
J 

T "I Ti;lh~Q' _--......- ' 
.~"\ 1 - Hr. !)oMi?oc Bolrr.onl ---.. 

Ao Kayne{jJ\ . 1 - Mi'o Ka!J1lt.! ~~~~;'h== 
1 - Hr. Eamao M.:lhr - __ 

Parl$ona_ 
R5"Ien __ 

PARTIDO SOfJIALISPA OBliERO ESPANOL . ,~o,l\TII'\\n\ rf'\\l'!"Ii'/"lIPu. ,TOIlll1l_ 

(8 . h S i 1 i t t'Ir. k ' P, t)q 1 ,.' - - .... Iii c • '" 0 Trotter __ >pan'ts ,_ oc (J, ,,!fl, ¥fOr ers ar Y-"r.;,~", ,~, ,"l:.!..' t.,h',.,> 'W.C.SuIUvan_ 
SEOURITY'MATTER ,- 0, . t" " Inll'" nT~~ ~ Tele. Room _ ., ,. ". ':. WJilll~m. \,.. - 0,,,, ~ ,.' ~ 

Be memorandwn from Mr. Eames to Mr. McGuire '1-J.. /) 
dated 7-13-59, recommending that BUlky Exhibit 64-26668-14 r~ 
be revie~d and a decision rendered as to retention or 
disposition of the material. BUlky exhibit ~onsist8 
of film and one photographic copy of 534-pa~report in 
Spanish ~anquaqe Qbtqined by Lega,t..J.. Madrid~ .. rom 
I J in June~ 19:rt-, conce g, b7D 

captione organization. Document ~tOgraPhed 
by Legat, the original returned to nd undeveloped 
film submitted to BUreau for processi g The material 
was not translated at the BUreau; Legat~ Madrid, was 
furntned photographic copy Of report and was instructed 
to review report and furnish BUreau with concise summary 

~ of information contained therein which would be Of value. 
~ This was done. (Lega'0. Madrid, le~t '1-1'1-56, with 
~ , enclosures - Serial b4-26668-1QJ~ /~I 
'I 0 . ~.~::I 
~, ~ G: There is no inderina or bulky; there is no b7D 

'-~'~ ':Y.-:!CiS~ obligation to return it to and there is no 
~""!7s~' foreseeable use for it inasmuch as all p!rttnent data 

\..1 & 0 d~ is contained in letterhead memorand i7!/!Lrtal 64-26668-l6, 
J~d!..Q~ noted above.CSJ W!Ss.nv~ 'J..~/~_ 

Cl 0 BmmHCIM II, 1-2.'.2 -1-;..i;..3-
~~ RECJOMMENlJATION: MIUf REVIErJ __ ~lliMillk!nnl..-,'''''':'' ~~-

l' ) j It is reoommend~d that Bulky Exhibit 64-26668-14 ~ 
c~~ II/n' If'/ be destroyedo 'X: 

' 'I 
,(A~ 

64-2666E 

AK:jlcp,.f../ 
(4) ;1-

~i~~ f~~r~ -:, 
Nfl' . ~:'\~.~1j}D " 

-
==~~ 

J. I 

r 
( 
t <' .. \ 
I· -, .. .. 
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',". . '-;---....... ~' I, _ . W:.:.~.~.'.i~~;l .. .\~i 
-- -; FBI p~UTOHATIC DECLASSIFICATION GUIDE .~ ,t 

..,' \ . . ~ ..... OVERNMENT .. ~~ 
~ \ {, 
k ~ , \. 

TO : A. B:. Be111Wnt ,..,....,.trHP DATE: 11-16-59 r· 
~-.'-- it; 

,

: ~ nOM : S. B. 5 .,. .. .Mr. Donahot! Tolson -- \. 

;Jtr 
.Mr. Bt!lmont S.lmont -- i' 

Donahoe .. Mr. -_ ... s DeLoach__ . 
-,..'" McGulte . .. .Mr. JfcfJutre Mohr --"'~l'~ • 

• ""JSCl" ~~~?~ImAN) - JIt". '''Ck.Jl.~ /. . n f~r · 

II 

~ .1 

" 

- () J';h.f.' ~Ifi¥ 12 'I:- w.e. Sulllvan_ 

cJ D .J ~ •• J, 0 "~~A Pll .t "Ot..t~' . Tel •• Room_ 
~ S n'U,t (l:'l {O# fJt"" J~I~-:f,{.(I.\j6I",(lJ2 2~l'l1 A".... • Holloman - f 

On 2-28-42f _.turni hed Gandy __ 

the BUreau a list of reportt!d Ukrain~Qfl terrorists. After 
each na~ are descrtptiu8-d~includtng background t~ormation 
and his reported subversive act1vities. On 2-15-42 Henry Piela 
Of the ~ffice of Coordinator Of Information and Henry W. 
Rodney, Special Agent, Dnit.d States St!cret Service, furnisht!d 
a list of names and addresses of individuals whom they 
believed to be atrainian ~errorists and suspeots. Memorandum 
5-23-42 from Flinn to Mu1tford pointed out that the information'\. 
fUrnished by Field and Rodney was carefUlly revie~d and in ~~ 
eaoh instance where the individual was in the U.S. investigatto~ 
was conducted. Fl inn is his memorandum also pOinted out n", 
that the 7Ulmes furnished by FI'e1d and Rodney wert:.J.hn~i9E..1 . J 
with those furnished byl Ion 2-28-42. 

D Flinn's memorandum which is Serial 108 of instcn t, tile 
pointed out that the information received froml I 
I land the information furnished by Field and 
Rodney "are kept together so that the File Section, following 
its examination, can determine which is the easier to index." 
Actually the information furnished by Field and Rodney is 
in instant file as Serial 102X. The enclosure to Serial 108 
which we were requested to review and render decision as 
to retention or disposition consists of a number of index 
cards on which appear exactly the same data as in the afore
mentioned I I memorandum. There appears to 
be no reason why the cards which do not appear to be indexed 
in our general indices should be retained since actually they ~ 
are duplications of information already indexed. Their ~ 
destruction would not take from our files any data which t 
we might have to refer in the future·(;S:)811!~~, GycSrtf.£..!I.J/~:;:;--_38 
REOOMMENlJATIOno nEtlSmHClf,' II, ~~t2 -4.~ 3 ",,~....t 

• ~~ Of 00I1Et1 < ~ ~OA"""-'!DR ___ ~~ 

j\ _ lil!)?i ',' That the Bulky Exhi hi t to Serial rz1iJ1ie ~ 
tpn,t~ l? (! destroyed.,Q 

:/ 0/ "') .{ /.P (p ~ '3 J-~ ~,,;- _ 

61-10497 11r;,~ 'tJO"( RJfC.9~DW 3t ~. 
-,. "':,":;v - - - -~'\ltC":Z-rI9S~ .... 4 1jQv.~IS5a 

\ 

.~'" .. ~. ' 

~ 6;:;:~' ·::\11'-: .. :~~ ,:~~r{ 
\) . \\~~):. > \ 
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Division of Assignment, 

Four 
[rpm' (Suqqester's namel 

SUGGESTION 

(, INt- ,,, P 

That lall n67!'~~lJ.L,Q;t.U&g-tj,.J"..EU?:» be reviewed for the purpose' of 
purging cer£ain types of mail over 5 years old. For example: requests 
for application blanks, lists of home addresses and telephone numbers, 
office of preference lists, or anything of no permanent value. (See' 
samples fla:gged in attached file.). .... .. ., ,#-" ,II' t J 

... ~,,-- ... " ';< ~ "" .. ..:.. 
f'" ."- - ,- ), 

~, I, . , • t""D ' 

tD~1~~~jb~\i~j~~l/g~ . 
Current practice or rule (Include manual citation as well as facts) , 
No mat~,rial is ever purged from these files. It should be noted 
that administrative memoranda contained ·in "67" Field Office Inspection 
files is ur ed after ears. 

Advantages of suggestion and annual savings (include oasis for estimate) 

1. Save space in file cabinets. 

. RE~ J.9. 

. .-

Disadvantages of suggestion 

None to my knowledge. 

., , 

',t; ~... 3~ 2.. ~, -
-.~~ 

.[28 . DEC 111§§§ 

- b6 
b7C 

(The use by the United States ormy suggestion shall not form the basis of a'further claim of any nature by me, my heirs, or 
assigns upon the UnUed States) , . 

c::JMr •. [iJMrs. ' C1Miss L-I _....,..,.......--.--.~~b~~~..6~.'-1 
Signature and Title of suggester 

Recommendatio~s and comments o,f Division, Head 

1960, 
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,>,: .' :; : ~,)~.~:,~, >.<' '" >~:; ':> ~ \,.: ,,:: ~'.";:-:<'~",: ':', ':: ',' ~<, " ': "', ~~ .',' ~:,;.' c; >,;',:, .<;' ':,~ :;' .:. ,',~,: ",": .::.;' ,,~ .. ; ': ' , <," . :\:' ';< 
'\, : ,;, ;. ,f.:, .- ;',' ~AC,.; M~m~hl~; ,'(~6~792}(,~6-7911,.' "~~:""1'\,~'~ .. ~,~~l"~f"\'U0,1}MNp.~ "", ::' 

, ,. " " . , ,-' , • .. • ". • ".,' , ~ .",,' , 1'\.1 t ': ~, ".\ ",' , \, 'I " ;; II, • ~ir. ' , ". ., 
"I' " .. t' t'~' ~ .. r;.>":}'" ~, ~ :;'" ·,~r. ...:~~ '.r~. "':-,.-.' ,do'-1I- >'~".f~:~' <, 'r.\~~Jl·~'~~·;"-"'~""(it'''Ct,f'tSS\f~ . ~ ~~~ . ~I.~, -

" :' iY.:, ~(I:" ': •• " ,'.'" •• :'" "',, ' .',' , .', ""; 'r ': ':~ ,,: •. " ":,:-: " 't~j,tr;r:'CV Vll' "S,"'l:~ 1'\ ,.,;;ii.:\VJ!fi' 
~A' ,/"., , """", REPORT' W,RI'l'ING' ~": \;, :: )' ·l,'J;'~U.,~ fl/ l,' ',' [a" ~fJJ" " , ' " 

" '::, " "', . ." :',,' ;m;'a02s' 'and'OF';'lOe.' " , '. "i' ~D' l\"l.:$,-IJl> .... j~ , , , I ':_ ".,',:" :,' 
, ~ t ' ~ ~ ~ ~ A' . ~ <' t\ • " \ ,I • ~ ( ,II ~ 
',;." \: '-",~" ,;0 ~~~STRUOTION Q'F. CO~J'~S>:- "",' ';;",,,",:':' ','" 'j:". ,,' ", ,,'.r 

:' ",;~., :", ,," }':;, :;~,?'} >,::"l~j~~,~~.(~~!iJ'!i'~?;", ,:~",),r " ",": ':;<'::'c, :, 
',;"': ,"-,' .. ,~~,:: (,.,.:,,;, P8:g,~;,.1_~c,:Se.ct~,9D' ';t,,:;Pa;~. ,II, Jdaol.Ui..l" or ~qle~',,:~Dc1, ...... r :.',' ":': ';;":;' 

':',";';:, ,:R~~l,~tton~:", ,~~~ :·~~~~f~i',,:~t:t::~~~·,,~~~~~~)V,s~. ' :"<~,,,::;,:'.,:, " ':,.,')/~,." .' ',; ",,; ':'~'," :'" ::",;,~ ~"'.<'i 
"'/,;':" """';' ,~~ (2)/' :,cdp~~S'" O:f>i'.;~eit~~:'·'FDi"~~2~.~:; .nd :OF~lO~'::used- 'in :,: ,,"' .. ":~'/~\< 

'0 ,::',: , ",," ': ,\~ :;'~" cO~Dectio,n/f~~:tIl·.repb*t .~w.~~'t.lilg ,a..na"lQ,: ~~,c:;es~. qf':' "" ': :": l~'li:; 
C; t'·, : : ',', ':'.'", ,: ;;t,he'J;'~qu~r~ .• number '.n~f;l~~d "~Qr' cqp~~s:,o~: ,repo~:ts ' ':',.,,' ,"), XI'.:' 

" " "c';' .' . ~' ", ,": '- 'a~ ,,~peci;~,i:~' .i,ip ~ ~rt ~I'I, Se~,t~on ~h" ,of .. tl)~s " : >, , '<';',' ~ r'; 
'v, :'-" " ,.' ", ,,": '".' manq1:11 may,.be, destroyed 'whe~ they ,hav,e,",served~",' .. """",, ',' ': ",:, ",' : ,'~ >;," ;':<t~~,Pu~~,O,s~.'~or Ylhl~~,pr~pa:t;~d.~·:'~,,: , ,',,, :', ,",,', ,',.'" ";' 'ri~'_, 

;' ': .,'. ~,.:' :', ..';,:.: ";'in ':'~l~~\~Of:~':iij~ .~f~~~·~~haOt· Dum'~~Ou~r':~epo~t~s:~~e,' iypecl ~a1l~ .:''',;l( . 
", ,', <::'"dllgh,",i'nc,iu~e>lnse1=',ts~:; fI)~302"~:,;ind' OF-~OS:,iprepar,ed' ,:by" ,th~' :su~;'.~ ":,:,\':':",~~~,:' 
,. :',~,,':,~~:tt,lng.9ff:Lce,:'~lJd,;,by': !,a~:1o,~~ .,a~~11':1,~~,f 'o.t:f!,~~~S, "~nd ·ln~~muC",at3:""."',,':.""::\~~ ::' 

,;: ;,:, ',,,, ~:: Il~Jlft:?~r '~~ >thes.~.: ~repo;r~~::~inc~~d,e :as ,:ma:or "itS" 3Q'd1:tferep,t FD-302~' ,,-' : ''''~'; c 

j', ",;,'anQ':(»)l-lOs: ,'an.d.inserts,', and ,1n 'some,",:bistanct:JeCmore', than '100 of, '. ,"'~ '~::~ 
~':. :>: ';~ ~,B'U'ch, '~ t'el1l~~'; ,~~~,:'~o'l'l~w';Jig' 'i»roce'du~~, is:",~£t:1n'g, follow.,d~ ~hen~ver'. ':>':,,'.~ i,-,',:, 
, ',' , :;,: ,:' , ': ' ~,":,rep~rts'a:~~, 'Wx:~t~en,a ~,d " ~ t", is . ri~ce~sary .'; ~cO;,: destroy" ,e~·tr;9-,'cop~,~s ~ ,,', ' ':,;: ':.l;S ,~, 

," ,"of inserts FJ)-302$ 'and·'.OF-IOS.'", , . 'I: ':' '", , "",' ,/,',,' ""', '~. ""~').,.,, 
, """ ,,; ::".':':;. ' ,: ,:: ~":'~:'~;;';":"""":":7. ,.>!,' '., ":':':\("""~;'I~';'i'" '."". ,":,::,:'::',~.",' 1": , ;'.';,',:-,;:,}!:' 

":'~,:~:',/:,;>~' '; ,.,';"\;',:'"Tb~~~~~~t,lPU, .'!~:EX~r:~v"~OPld$, ~~' :})~gti13·l\';th~o~gli'·':20,:'o:~ th,i~'". ';)5t 
, ,.~ ,':::"'):"ElPort', .~~V:~'.~~tan;:,~est~oy"d·'" .fp.l~oW~d-: l?~:' tq~ ,da1:~o~, d~stl.'uet:Lon::;, ,,' '~~:, 

''-: >"" an,d ,ln~t:lals':-of,{.emp~9y'ee,~,~1:~1~:~ppea~"pn ,'tile FD~2~3 ,~~ :()~e:()~" th~, ::,',\~' 
. ' ,{' \": ,'~ fl'l.e , c()pi'es· ~~: ,it he .r~p.ort': :"c;on~a1~ing' ,t~e,' ,)rQr302J;J ;,' e,c ., > ,I,lf ¢~nn.ec~.'· '. :' fir' ' 
',:, ",:',ti9U: w:1th,:the'<abo.ve, ',consl,d~r.~ioD' ha:~,',~eepJ:,glv,~nto t,he'fact,tllat:, '" ~, 

;.,' '::tl\e:U8u\1.a1', 'O~:Rules and·',~g"j1a.tions :.'Dow>permlts the ,:tra:I1,~l'ttal >: ' .. :;-, '~', 
".:':;:O~,~~3~~~" a~~:::,OF";;l~s<'~~~lD: ~~,;fiqe ,tQ,"~()~:C"~~" by, rbutlng.;islip~, . :'. :';':'~ ',:.'" f( 

,,,-,, i':'/(.' ,,""':"~", '" '!J~""": tI:~~'r~';~': ',;,:. ::,-','" ",'~",/:_:,,,~ ..... "';.>,,~ ~ ,~":~",,,~ ',,::,';',: ;'," ',~" I." "~t;',1"f "', ';:, ,'~: ",Y;{ :' ... ~:: 
, ~' :"':" ,';'\ '<" ::'When'ev"er ~a',case',;'ls::/clo~ed wtth()utitho' submission, of, an" ':, .~ .. 

,: :-triv~s~l,~atly'~;report:, ,f t.lle,: ~rlgi.il'~lsr:o~:,\~be,,'rD ... 30~s an~":o'7~Os "',' '::~~'i' :" " . 
, ,:~" 'will be,:ser:la1.1zed,:1n,.the:,Jtlempbis f:1le; "~, .In ,addition, one 'carbon,',', " . 
: ,,:" ' •• ~':, ,.'¢9PY,,:O:t each: (it', the 'FD~30:2s":and OF-IO~,'alspvii,ll'<,beser,ialized' ", ,', . ~ .. ~ .. '<: ,:!f; ":',.11', the,l:I~mpbl~ ,:f~l~h" ';,:Ooe ;;ca~po~' copy' ;;~f',~nvestigatlv,~ 'i~sert~v:~,. : .,'.:, .,' 

,,' ,(~: :' f, ~,~: '~\J\~~~~>:<::: ,":;~,~\':;,:',>~:,::::,:,~;.:~,:;j~ c\":::,::, ,~>':" .. ,'~::,~ ~~;:,>,:;: .::',': . ,.', t ~,: "'., ;,~\. :'~ ... :', ",""; ';;':':. r,""', ': .. ",. 

, ,.~":~ .,Mell1,~~~~~:.:~::;:~·:~,;;:" ':;:""":":'&':)"":/::': :,~',::'. ,100:~;:~i'~~~' :~:',." ,',:,,':':;',,':,,~\: ;,~:':::'''''' 
>'. .FqI.~E",., ,.', ,';"'-,",.;:: /"'J~'Y.' .. /' . ,: ~,o~:m~.~Qn.Qt'ti) j'" ,I ~, 

,. ' .. : , " .::(.);" '" ;:": .', :<:.:~: ~ ',' '.:-, ' )k'''\ ;',," ;/ ',.. . ','. , : 126' JAN 2'i' 360 '>y ."; (:"" ';'" 
",,,.",1" ',.,,' ",'.' :,' ::,: :,">;,:' .",":,::':':» ';," ,1 :,~}."',2'. .,' >" '~':' I', \";:;,::::~:':>';",,:' ,:' ,,"I ."::':):':: ;'~',. ',,"'.',.,/;::" ,',. 

'.','. '. ;','58J~,B,J;,~,::~fi~1}::;.};'·:,"·:,::',':"":',, '.' .•• ·.~~7:·:,='T":, ::" '~". "".. . ,;, .•... 
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MR. MO GUIRE \nEr- CF r;: 'V'l-..lVI.-,1,~,.!... DAT~~1-3-59 
#t ~l\~lh 'v d?S 'il!!tt..>~ 

DA1E~-/tJ-Db, ~I , 
W., G. EAMES ('1 b6 L- b7e 

TO 

FROM 

.vri'/ 
~(SUBJBCT: /- 0~-SUGGESf ION #i'1'--,Z~v-.....:_q~d ___ ----. I)'" I -;. 

SUBMITTED BY I /.~t./'-"""" Trotter __ . W.C. Sullivan _ 
Tele. Room_ "y! ..... ",.I", r 7\.J,>-&:S"lI2LJ c..Th., AI '" _ Holloman_ 
Gandy __ 

Mrs. I L Supervisor oj the Personnel ~L~ 
Reoords Unit, has suggested that the Reoords Branoh be ~fPo~ 

I authorized to destroy oerta}n....t.JJ.P~.s~ o,LT1}JJdf.~,UzJ]-m. ... .t.~.?J,.rJ..,t="o.t.f-~ ... o~", 5';1..{.r
.jiles when the mail is over jive years old. She has attached 
ci~s-~~ion oj the New Yor~ Field Ojjioe jile and mar~ed 
appropriate samples whioh are described as "housekeeping 
reoords" by the National Archives. It is cons~rvatively 

{
estimate.d that the destruction oj this materia~ would save 
three jive-drawer jile cabinets. 

The adoption oj Mrs. I Isuggestion would be 
,benejioial to the Bureau from a reoords management standpoint. 
,The mail in question is oj no value and its destruction would 
oonserve needed space, reduoe repair oost and faoilitate file 
reviews. 

RECOMMENDATIONS: 

1. That the above suggestion be adopted. 

() " 

.D £. 5T/lJ.J It r7 tf.) IV 

b6 ". 

b7e 

2. That the suggestion be rejerred to the Training 0 
and Inspeotion Division jor review and acknowledgment. N~o~ __ __ 
reoommendation is being made jor a cash award sinoe Mrs. I I b6 
is the Supervisor oj the Personnel Records Unit and would normally b7e 
be expeoted to ma~e suggestions jor the improvement oj her unit. 

'd 
EX-1.2J, (ft' 19 (Pf., -, :!!.(,:::::...f? ,50 

~DECn~9ml 
WGE:dvh lr~ 
(4) 14Jft'~,. 

,Eno10sureS' Q(: -iT 

I \ ... 
---. ". 

I - Personnel file oj Mrs. 1-1 ______________ ...... 1 (Sen~, separately) 

See Addendum of the Administrative DiviSion P 3' 
. l).-1/ ' -,' ',' ~"': i.: (s~e ~dd~~dum 
~ '.' 
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ADDENDUM BY TRAINING AND INSPECT.ION DIVISION: ~p 11-4-59 

Training and Inspection Division feels that the views of 
the Administrative Division should be obtained before final action 
is taken on this suggestion since the mail which is proposed to be 
destroyed was sent to file by them. Accordingly it is recommended 
that this memorandum be referred to the Administrative Division for 
their recommendation. Attached is a thank you letter to Mrs.~I ______ ~ 
for approval. 

·b6 

bver) 
- 2 -
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. . J 
ADDENDUM OF ADMINISTRATIVE DIVISIO~:dpll;! 11-9-59 /J,;f 

. )( 
When instant memorandum was received in Administrative Division, 

there were no samples of m~l t? be destroyed ~te~ they hid reached the age 
of 5 years, as memorandum lndlCated .. Accordmgly, Mrs.. Iwas con
tacted, and she brought Section 12 and Section 16, of the New York Field Office 
file and marked serials of the type :Siie suggests be destroyed after they are 
5 years of age. As examples~ there was a letter dated 1-25-38 reflecting the b6 

stenographic and typing grades received by New York employees during the b7C 

quarterly conference. Likewis'e, a letter of 1-20-38 reflected the same thing. 
Also, a letter of 12-13-37 which in whole stated there was enclos.ed a list of 
SA applicants in the New York D~strict to. be interviewed and examined by the 
SAC, New york at the earliest possible date. Another letter reflected the 
examination grades of agents at a quarterly conference at a quarterly technical 
conference. Another letter set forth the names of agents to be interviewed and 
another was a memorandum for Mr. Tamm reflecting errors of field divisions 
in reports for the month of May, 1937. Other .correspondencerelated to appli
cants to be interviewed and the number of interviews outstanding, as well as 
correspondence reflecting the division of stenographers in the New York Office. 

It certainly seems that mall of this type could be destroyed after it 
is 5 years old because it is essentially administrative correspondenqe of an 
informative nature and would not have to be referred back to from time to time. 
More important our views have recently' been requested in connection with a 

, proposal for improv~d records management by having a memorandum of a 
distinctive color'. clearly marked at the, bottom to show that it is for informative 
purposes only and'w0uld not be filed after its purpose has/been served. If 

, information of the type set forth above is placed on informative memoranda 
," and not filed 'aft€)r its purpose has been' ser"ved, .'it will, 'in effect; cure the prob-

-- em that Mrs. I Ihas recognized in making her sugges tion~ 

:RECOMMENDATION: 
--~" -""'_ ... ..,.(_ .. -

Accordingly, it is recommended that Mrs." 'suggestion 
be ,apP'roved with ;the proviso that ~ responsible agent supervisor in both 
Records Branch and Administrative Division . approve tlie particular serials 
; .,puTg.e.<f. in order that no information which might have to be referred back 
to at some future date is destrpyed. 

(fM ... ~~,:~ 
-/ . '" , 

" ," f:l " '~'; ~ ., .<.~ b 
.,,1, Ji J~ .. '··:,It 
, ~'i ' 
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TO 

FROM 

Ltj. 
/51 

SUBJECT: 

} " , 1 ,.,;:,> 'I 

• UNITED ~~:':;:'-',<~, I GOVERNMENT 
*"t' 1\ \ ~~c.~-,~_J 

.- t' '" \ \ t, \ \ 
, ' t"" ~ II I ~ 

Mr. Tolson i ' .... "" ... ~.I\"'I". r .,\,\:'0 ~L(J 
,,, 1. ~ ,'\~. "._1f~ 

"""\ \ \ ' < < , f·· 
~/t" \.,.'V"\j'filU;\a.i I()~J 

Q. Trfo! ... t~ftj~:O /!df; ~¢! -~;, 
SUGGEST,ION #271-6 , .. "'Jlj''''''C;~ 
Submitted by Mrs. /)J)i{..4' ,,- ", w.e. Sulllvqn_ 

Files and Communica 1V1S10n ,/' v V. /' ~~:~~m~~o:,= 
• I Gandy __ 

11-18-59 

SUGGESTION: That the Records Branch be authorized to destroy 
certain types ~l:.-t.~9~~"~=f.!¥~lcJ,:o[9.;:~J~9~:,.~.~J,,g§,. when the mail is over 
five years old. Themail to be'uestroyed includes letters from the 
field requesting application blanks, listings of home address and 
telephone numbers of Bureau personnel, office of preference listings, 

let cetera. Themail is essentially administrative correspondence of 
an informative nature and would not have to be referred loack to from 

, time to time. I 

CURRENT PRACTICE: No material is, ever purged from the field office 
files. 

OBSERVATIONS: If the suggestion is adopted it will save much needed 
file cabinet space. The Administrative Division recommends that the 
suggestion be adopted with the previso that a responsible agent 
supervisor in both the Records Branch and Administrative Division 
approve'the particular serials purged in order that no information 
which might be of value at a lat~r date is destroyed. 

""" It is felt that this is an excellent proposal since it will 
~ conserve' space. Training and Inspection Division agrees with the 
~ views of t~e Administrative Division. Files apd Communicat~ons 
~ Division should insure that an agent supervisor consults wi~h /7 
~ Administrative Division as indicated before any serials are:destroye 

2""""«l>~p that important data is not destroyed. Mrs. l Isuggestion 
, ,,~~, " . w~s acknowledge.d by letter dated 11-5-59. '( , , 

" ',(~~. ,,~J.COMMENDAT!ONS: (1) That the attached letter to Mrs. I rbe 
p)t· ailiproved advising that her suggestion has been adopted. ;" . >1 

, 'I"~ " , C'~f 
\,,:;'~ , , f{tC .. 19 ~ t, 3 -z' i 6J - () ~~,,' / 
~J\, EX·l~l ~ ---- ---- b7C 

" :\}" ' (2) That this niemorandum be rfaSe:u-e.0dltd9mhe Files 
--and Communications Division so t~at th~s proposar is carri;d ~ut as 

outlined above. ___' 
'~d4~ " 
p "tl~!8 Jv~1 ~4~\'ilI'1./ Enclosure ,~, >q' F ' ~, d 

, ' /A111 2L 
1 - pers~~'2: Filelof ~II-______ --,I (Sent 

m:j~'1 ~E19 1960; 

separately) 
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TO 

" 

'.-'," I ' 

(1 

*'~ ! '-.' \ 

/Iv 
,~,' \. Mal· 

--:~ MeG 
Rose A. H. Belmont DATE: 2-3-60 Tamm __ _ 
Troller __ 
w.e. Sulltvan _ 

o~ Tele. Room_ 

FROM S. B. lJonahc;g-V\ )If::; t( 

SURJECT: ALBANIAN ACTIVITIES IN THE U.S. ~ 
m-~ ~ 

e:::> Dz.,s~e-.-'It(lJ,.) ~&a~ ~rt&ftt,p.,~~ - ~~ _ 
Memo Short to McGuire 1-29-60 requ.ested bulky 

exhibit to serial 163, instant file, be reviewed for " 
retention or destruction. Bulky exhibit wa.: reviewed by 0 
SA W. lJ. Stewart on 2-2-60., !J) 

. This bulky exhibit consists of newspapers and ~ 
magazines, dated between 1949 and 1951, p,rintec in the French~ 
and Albanian languages. A review of the ~nglish s~mmary of .~ j 
the above-mentioned material reveals that articles contained i 
therein extol A1bani~n internal progress in fields Of v 
agri cu1 ture, construot ion, and hydroel ectri c devel opment; ~ 
laud Russia; and denounce anticommunist co:.tntries., The b6 " 
above-ment i oned material, which conta ins nothing of an b7C 

intel1 igence interest. to the Bureau, UXIS fon.oarded to the ~ _ 
Bureau by WFO . . ~ 
on 4-17-51 b \' 
naturalized in 1942. \ 
changed in court, was 
his pa ren ts in A1 ban i:~a-,---;h~e-u-s-e""d;--;7~a~s~~na~ me 0 il \ Bu.1 ky ~ 
materi81 was mailed to him in ~ashington, D. C., from F~ris, ~ 
France, without explanation,' probably to ,induce him to ..... 
return to Albania. Material furnished Bureau for its, 
interest. No ob1 igat i on to return., No in.dexing done re 5. 
materia~. ,No foreseeab1 e use if retained.' , ~. 

u: 
RECOMMENDATION: 

, ·~tJbD That 
100-211013-163 

r 
~J 

material contQined inbulk~ e~hibi~ 
be destroyed·.' , . , 

t [Ift>:,3:2-~ ." 
NOT R£CORD!D 

, ',~I • 

';. y~' - ·t'~ WS:dmd' , 
(4) ", 
1 -:}Jr. Belmont 
1 - Mr."Donahoe 

. ,1, ,- Mr. Ste7.lxirt 
LS~100-2110Qr 

t!}Y I}Y'» 

5~ ,f£8 JlCD 1. 

" 

'. 

....... _, .. ,- .-

46fEBIOi9GO·, .. ,', 'I' , ,.~.-::::t~',.', 'J 

~bz ~"1 ~\. ,(' ., 

r:EB ~'1960' "\ -.<, !J I , ,.,' 

, ' . • 1:)'-' . I /1:. J:" 1. , . '. . '0""';' ~~ 1:. . . . . . ' ..... ,';1, 

~J\fJ ,I', 

/ 

___ .. '._ "...r 
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UNITED STATES·,'GOV·gItNM:BNT-,:.} 
, 1'1 

DAT!:l 
NOV 19 19.5;~'}-

L.~ 

·~;.7 

We are in the process of reviewing all bulky exhibits in order that 
we 1I8y dispose of those which serve no further purpose. Inasmuch as lnaZW of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be rettU'ned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

, .... -, ~ . 

.iJiJ~_I" ,.';. .((J ~ r r) 

, - ...... --
N~ECORDED 
'24 J A ~;1"3 1960 

- -

~
:\>Y., 

SEE ADDENDV1I PAGE. 2 '. /~ 

.~/ 

Tobon-

"\1' 

.l 

. 2i3 ¢j) d~fl N '1 ,J"'" ~iO nffL 

-------------------------------------------------------



It 

I I .f" 
, .')' 

'" ; 
ADDENDUM, TRAINING AND INSPECTION DIVISION, RWB/KWW:mgj/mbk, 2-3-60 

This Division recommended that this material be destroyed under 
the guidance of a Special Agent supervisor of the Domestic Intelligence Division 
since it is felt that the decision concerning what material falls within the five 
conditions should be made by a Special Agent who is familiar with the security 
aSpects of the Bureauts work. Since the Domestic Intelligence Division feels 
this responsibility can be properly discharged by an Agent supervisor in the 
Files and Communications Division, this Division has no objection to such a 
procedure as long as responsibility is fixed upon an Agent supervisor. Assistant 
Director McGuire advises that the Files and Communications Division would be 
able to destroy this material as outlined in the five conditions listed. 

RECOMMENDATION: 

That the material in question be destroyed by the Files and 
Communications Division in accordance with the five conditions as set forth 
in their original suggestion. 

" \ 

'r" 

, \ ' ,>1' l., , , 
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• 
J.{emofandum to Mr. McG ire 
Be: DON MARTIN LUI 

HJJ: 

On 12-12-41, ONI advised it had received report indicating 
Japanese Oonsu1 Toshito Sati and Argentine Oonsu1 Martin Luis Drago, 
both of San FranCisco, had been extremely friend1'!i during the 
preceding sixty days. State Department authorized discreet 

"'1 ',~ >, 
'." 

investigation of Drago to determine if engaged in espionage or other 
qctivities inimical to security of u.S. 

Investigation did not disclose any particular friendliness 
between Japanese Oonsul and Argentine Oonsu1, although it was 
developed that he had indicated pro-Axis and anti-American sympathies. 
During the investigation 89 exhibits were submitted to the Laboratory 
for examinat ~These exhi bits were envelopes, 1 etters, cards, 
memoranda and vari~papers mailed to Martin Luis Drago, Argentine 
Oonsu1, San Francisco. Laboratory examination revealed nothing of 
value. Photographic copies of the material were retained in Laba~atory 
file and originals and translations were returned to substantive 
supervisor. No indication of disposition of originals and translations 
by supervisor. . 

On 1-30-45, State Department advised investigation Gould 
be terminated unless for some reason Bureau wanted to continue. 
Investigation was finally terminated in October, 1945. 

By memorandum 11-19-46, Laboratory file was incorporated 
into main case file as enclosure behind file to serial 74, the bulky 
exhibit under consideration for ret~ntion or disposition. 

REOOMMENDATION: 

Neither the investigation nor the material submitted for 
Laboratory examination revealed anything of value. Material in bulky 
exhibit has no evidentiary value. Laboratory has indicated that it has 
no objection to destruction of bulky enclosure (serial 74) with the 
notation "Retain Lab Work Sheets." 

Domestic Intelligence, Division concurs in recommendation 
to destroy bulky exhibit 100-11258-74, except for Laboratory work 

sheets. ~ 1/11-0 
Ji ~~~~ 
}r 
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UNITED 

I ca:e. RO:Jrrt __ 

By memorandum Short to McGuire dated 11-19-59, it 
requested that bulky e~hibit 64-28705-24 be reviewed jor 
determination as to disposition or retention. Thi8.e~hibit 

waslifi~j 
has )tJ);~/ 

been reviewed and contains a copy oj a registration list oj Germans/ 
in Chile who voted in the 1938 Plebiscite concerning the anne~ation 
oj Austria. This list was secured from the German Archives in 
Chile and forwarded to Bureau by Legal Attache, Chile, by 
memorandum dated 10-15-45. It was requested that a negative 
oj this material be secured and this would be jorwarded to the 
Military Attache at the American Embassy in Santiago. By 
memo 1-4-46 a negative of th,is material and the original material 
were returned to the Legat in Santiago, Chile, jor return to the 
German Archives and the film placed at the disposal oj the 
Military Attache. 

It is noted that a report was prepared dated 5-21-46 from 
photographs of all important material contained in the Archit'es 
oj the former German Embassy in Santiago, Chile. Copies of this 
report were jurnished to the state Department and there are 
copies oj the report in the file which have been indexed. 
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/' 

TO 

PROM 

Subject hlJ,a ::0 year[' mt'miJersh,:[.' in «Jerman lJoTllmunis'!;, 
.Farty J,nd aduoGait:!d ,-:ollaboi'..,{-;'OJ. w.;"i,h ;:;.;oviet U",ion a:'. ,~iT!l(' )J 
We imar Bepubl ie. He went to JLt.:';'.~~ 'C ~,: Z!:}./,:: where jw be-=ame 
prominent in the leo.1.der,ship (i~ 'h~ l/.·!1.er.~~ni(l Llbre" O!'rcr ~"'Tlli"!:Y) 
-:too maintained -Jorrespof'vdence l,;fth leading C6iitr1Wi-iStS in ;)t};,/:;'l' 
cowdri es. He was a passenge7" .;;)n the Buss ial. sh ip Sf' ·'Gogo:'., 

~~'" 
.~'~~ 

which v..7'riued Honolulu, 5/7146 enroute to Vladiu(js{o'k, Rus8'i..z" 9'~ 
f-ett.er from SAC, Honc·lv.l.u 7/31/,~6 (serial 90) en,'ZoE't'.;.;' ~ :;,) 

the entire reel of ,:lOuie film which had been t~lken 0.1 certain >t .'~. ~ .. 
individuals involved in captio!1tJ t;',J.se by Lieutenard Harold Hughes, '0 
DIO, [fJN( Honolul u, and ASAU, J. Ster 1: ng Adams dur i ng stay 0:/ 0 
SS''Gogol at pier 27 during M:Ly .• 194t.. Iruiividual frames from this ~ 
reel of mouie film }~d been ~lipped and enclosed with the r~~rt of ~ 
Special Agent Richard C. Gran( 6/24/46 at Honolulu (serial b7)· It ~ 
appears that the reel of film is only additional frames oj indiUidual~ 

i:d :, "w.hQ~': l/hotofi~b.S. ar<i _:a~ready contained as an exhibit in the Jile . 
proper. Ph~Qames of t~se indzuzduals have been indexed and it is 
recommended that these be retained in the main file as presently is 
the case; however, no forseeable use oj the reel of movie film is 
seen if retained. It has not been indexed and there is no reasonable 
possibility its destruction would eliminate from our file data which 
we might have to refer in the future. 

REGOMMENlJAT IONS : 

, ~ .' 
,. ~r":J'{ 

.., ... tl.l.:. ..... , 

\ 
\ 

""'. 1-" , . 



'TO 

"~"""';"":';:-I"·v~'n.~~~~~i '".;~ .: :\;~:: 
, .. ~ 'i'· \~~<)_; 

~ rr'''''' i '. • I 

: S. B. D07J,ahoejr'" _" ·o<l"j'Q\iT,B~NOv.ucb.tr ,3(), 1959· ';:: 
: _,0· 

nOM : A. R. Jones 5 lCr:\\\ \~ u''1\..1\- ~,"~,ei.r;~7fJ...-O- Oel.oac:h __ ; 

tlIMo f\\J r·'\:f1~~·:S'~~\< [\~S\t\t.O~~.biJ ~~:~~~l ,',', 
/\ r~ '~'c d",,--~~f~-~'S . -~" ~ .--: ";'1 ~~~Ulre""'"'":'7 ( D!\: \ I.. f!' .~--~ Parsons -

w- suaJBCT' HUBEl/£SCHNUUJi, wa c " "A"~:::: --P DENATURALIZATIfJ PRO(JEE[JINGS - G ~/~f) Troller __ 

I , b2::,-tRL(( hOltl 01- f3I4M /JIbp~::i;:'~:= 

t
fl By memorandum to McGuire from Short dated 11-19-59 ndy· 

i 
it was requested that bulky exhibit 100-94542-94 be reviewed . 
for determination as to disposition or retention. GeJ 

This case was closed b Chica 0 re ort 10- 0-44 
pursuant to USA, ca 0, a vIce 
proceedings could not be sustained. On 9-14-48 Chicago sought 
Bureau authority to destroy exhibits in this case. Bulet 9-23-48 
instructed Chicago to obtain written authorization from USA. as to 
method of disposal of the exhibits. Chicago let 1-25-49 ad.vised 
USA, Chicago, under date of 1-14-49 advised "You are authorized 
to destroy or otherwise dispose of all exhibits maintained by you 
in any manner you see fit. II By Bulet 2-24-49 Chicago was advised 
that inasmuch as subject was national president of the Friends of 
New Germany in 1934 and 1935, it did not appear advisable to 
destroy exhibits in the case at that time and they should be 
forwarded to Bureau. It was fe·it subject '!(light later become 
involved in German activities. He did not~ 

1. EXhibit consists of jour 25-foot ;p~olS oj film containing 
negatives oj photos tak~n by Kansas City Office of material 
received from a confidential source. (Transl.(Jtor's comments re 
above have been placed in file~ -

2. Photograph of application made by.I ____________ ~\ 

Photographs of subject. 

b6 
b7C 

3· 
4. Samples Ofl-I __ -------'\and the subject's handwrit, 

Copy of arti.cle appearing in JlChicago Sun" oj 7-28-42• 

6. Pamphlets and articles 
appearances oj subject. 

in leafj/l advertising the 
~-~2J!fa ~ 

Nor RECORDED-
RECOMMENDATION: ! 199 DEC- -If),1959", 

present value and should be destroyed. ,-
~ 

100-94542 
1 - Mr. Donahoe 
1 - Mr. Short 
1 - Mr. Jones 
ARJ: t~ _:'n-

(A. J 

.. .,.,. . . 
2 .......... 
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I SUBJncT: 

.' UNITED. ST VERNMENT' 

s. B. Donahoe~/ 

GERMAN AMERIOAN BOND 
.AMi:RiKA 'DE{fTSCHER VOLKSEUND 
I.N'PERNAL SEOURITY '- G 

ToISQo __ 

~t.=Z-
Tf ~ (V'\~'Tf\\NE~~~ ns_ 

t~LL \~'~Frrfl~~ 1,1\ ,; J, I 'i?osen __ 
}~ ,,,' \ Il,c"'~~l""\-D Tamm __ 

H"C~~E~I: \S U:'~ClI\<\~:;~~#:LtJ~1 lief. "_ 

OATE$~d2.J~B~~? oll:ma~O~ 
y 

Q::' Memo 4-24-59 Slwrt to McGuire requested bulky , . 
~ exhtbit to serial 22, instant file, be reviewed for ntentton orr 
~ disposition. This bulky exhibit consists of one Photostat each 

of a membership book of a cash journal record book, of pages of 
~ visitor's book and of Ordnungs Dienst attendance and record book, 

all of the San Francisco local of Ger.man-American Bund. 
~ , ' 

,. (1) The originals from which Photostats were made by 
~ San Franci8coof the above-described contents of the bulky exhibit 

were obtained by agents of, the San Francisco Office on January 5, 6, 
""t, 1942, in connection with an authorized search of a locker formerly 
~ maintained by the Friends of New Germany at the Oalifornia Hall, 
~ "Turk and Polk Streets, San Francisco. 

~ 
~ 

(2) Noobltgation to return above-mentioned Photostats of 
records which were made of original records by San Francisco Office 
which retained original records in its ftle. San Francisco furnished 
Bureau and v,sA, San Francisco, with Photostats of these recoras. 

(3) Photostats furnished Bureau for its in/ormat ton. ' , \)-

(4) No indexing was done re the Photostats 0/ the above-~ 
described records. 

(5) No foreseeable use if retained. The entire contents 
of these exhibits are set out in serial 22 of this file. 

(6) Destruction of the above-described Photostats will 
not- e1 iminate anything from our /il es which would be of any interest 
later. 
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" +:.-::- ---~--~~r"-~- '-, ---:----~---r;~-- '-
;,;Ojftte Me ",;i;i'?":m • UNITED 51,,',;, '~fOVERNMENT 

~~L .,'7~~" 'J\~l'"'~J OONTAlN1~IJ 
~ERh:~~:':'~\ '~""'I' ,. ....... ',.'~D;.'TB: Novem.ber 84~ 1959 ' 

;w W f{~:;.ffoh{~~E~.,a£ ~·l=\L 
TO A. H. 

11. A. Brantg:' 1 - Branl,gan McGuIre __ 

I - DeLoach Mohr ' 

FaOM 

:/' & Par.an. ~ 
tJ '" I - Aull Roun .......:--

SU8JncT:- ""'{lOBLD TOURISTS, INO. Tamm_' __ 

If,PION.ArJ.E - R _ '1) I'j) ~~~~t~u~ 
t '1}e str~ IA e 1/ () III o/~ J)u 1\ e ({ t1 (7f Y(1.2 P ff ~~v. ~~!~~:~~om 
By letter dated Nouemb;). 12, 1959, Benjamin Jlan el, 

, Research Director, Ini;ernal Security Subcommittee, !orwa ded to .4~fttstant 
Director O. D. DeLoach typewrjtten oopies o! names oontained in lhoi;o
stai;s 0/ cash books 0/ 110rld !fo'U7ij,s'i;s, Ina., from 1Iaroh, 1929, i;6:SepP'T!J,
bel", 1939. Vorld Tour"'s'f:;s WOoS a SOl1'&et-sponsored trauel agencYL'headdd": 
by Jacob Gol08, who d'£.ed in 1943. GOI08 was j,den1rl./ied by El tllabeth r 

Bentley as her SOl1iet espionage superior unt."l the time o! his death, < 

in 1948. Phe 1 '£.sts fU rni shed by }Jr. }Jandel contai n appro:cima::t;~:ly , 
4~OOO names and there isno identifying, data fUrnished with the ndTMJs. 
In som.e tnatances only the last name appea rs and in many tns7Xanoe'S .. an 
'nittal appears /01" the first and middle name Of the individual listed 
in the cash books 01 World Tourists. Mr. Mandel advised that the . 

\' ".: 
"ill. 

\ 
Internal Security Subcommtttee has Photostats Of these books and that,~ 
the Bureau may maKe copies if it is dea7, red to do so. ~~~Ytr~ 

The original source of· the cash books of World To~rtsts "'~ " 
apparently was the Departm.ent 0/ State. The records of World Tourtsto i. 
were subpoenaed tn 1940. At the time, the organisation and Jacob "., .':~ 
GOlOB were charged w~th violation 01 the Registration Aot. It is I~@~ C 
these reoords that the State Departm.ent determined that a number 0/ ;..< 

com;/il.unists were obtaining pal}sports that were being' paid for througl. li'l' 

Communist ~rty !unds. From a review Of the Itst 0/ names furnished 8 
by Mr. Handel it has been determined that many 0/ the names are 1;11,13 
some as those 0/ we·ll-known seourity subjects on whom the Bureau hao 
previously oonducted investigations. There is, however, no ident11ytng 
data with the names appearing on the lists and it is therefore not 
possible to definitely state that the names on the lists furnished by 
Hr. Handel are identical w"£th those 0/ knoum, security subjects. 



'" 
, ~'- , 

l:femorarU/;wn from Mr. Branigan to Mr. Belmont 
Re;. '(forla Tourists, Inc. 
~-75?4 ' 

, 

to be derived from the indexing because of the laok of identifying 
data. FUrthermore it is noted that the lists cover the years 1929 
1939 and that in all probabilities a considerable number of the 
persons whose names,'appear in the early records Of World Tourists are 
now deceased. . 

In the event we desire to refer to the cash books of World 
Tourists in connection with any investigation we would want to check the 
original record, if it was available, and in the absence of the original 
record we would want -to examine the Photostats whioh are available in 
the files of the Senate Internal Security Suboommittee according to 
Mr • .Mandel's letter of November 12, 1959. 

REOOMMlffN»AT ION: 

In view of the above, it is felt that no usefUl purpose will 
be served by maintaining the typewritten listsj'urnished by Mr. Mandel, :1 

and it is, therefore, recommended that the lists oj names jrom the cash] 
books of Uorld Tourists be destroyed. 

- 2 -



• UNITED sl(t:; \OVRRN~ENT,_'J,: .•. 
0. i '. :' e L'i itr' '.' n; lJUg ~I 'uLI 't Itr"ut . 

<,-I.> i;.:; !_~)'-::!:'J~('O'¢;;~ CO ~,,,,,,~ ", 'j DATE: 11/23/59 , 
(:'[.11 ': ,"-' ,[,:, ,'" "', ~ '<. ~PT 1'1 COr\:,rr i\\Ii'I.'ED Tolson -...:.. ~ 

,. J /1 I,r '" -[,'1'" c;. r:"\\~~BI\T\Orl %~ ~t'l \ilI Bel nt·, __ 
l1fj Ea'\7'nelV.I) '",: 'd\{I J "" o~ C;,. \ ,:: \ ~,~ X'~ 11\ '~::;., {\ ~('\If,\CD . I " ,",' 

~ "J w"'"~··,.., ~, n ~~ n \'1,11.1\' ,)b Eo, f,.," 

(, .-~ 

j U \ . -\1 i I," U ~ ~~. , q ~ • 

nUDJLCll: I1.&.."{ PEITZ ERUST "~UDLQFF, N.:::\ r ~l,'Fd r~~J P~L.O\~.", -. '~:'::.....:::::::' 
t-tith aliases et 8.1.· "ii"!.l':='~. tl'y' ~_"""'G ~ -~ Trolter __ 
t"'("1nIOIT~GT." G' , ~".",.;, ;::,.', ::, '; :.~.2 &£e w.o. S\lllIvqn_ 
"':'..J,J; ~l-1..J;.J - r "~~ 'I'~ r,i~m,,!~/ G,~9R Tele. Room_ 

~ L.:_.. _n__ !'!l Holloman __ 

Re memorandum. from Short to 1·\oGuire dated 4/24/59 Jl.~ 
r~commendil1g that Etl1lty E7.hibit 65-37233-1743 be revie\.J'ed }~t\~~;l" 
and deCi::dl renderod as to retention or disposition or the q"l."";"~.,~ 
material. 'rhis case involves use or double agent and Bureau- I 
controlled radio corr.l:lunications 't'li th German Intelligence during 
111or1d 1'1&:1:' II. Joree Jose I-1osquera, a oi tizen of Argentina" 
born 6/30/95, Hent to Germany in 1924, and engaged in business4I 
At the beginning of tYorld Har II he began espionage acti vi ties 
torz. th~ Ger:rFzulo and in 1941 he 1.-Jas sent to Uruguay to obta.in 
inf'ormt1.ti-on abou.t t11(:1 T!nited states and transmit it to Germa.ny. 
Mosquera recoived training in codes and oorr.mlunications from the 
Gerri'lans. On arriving in Uruguay, Hosquera contacted the US 
E!llbassy thsl'e and it HG..E arranged with the Bureau to have him 
come to the United 8tates. He arrived in the United states in 
LJ'ovember, 1941, and 11a.S operated &.5 a double agent by the Burea.u, 
11ith radio corrllaunication established with Germany. The last 
.!'£l.dio con.tact lJi th contl'lol sta.tion operated by his German 
lcJ:lincipals l:JD.Z cn ;:/1/45; his services Here terraina ted 9/30/L~5; 
and cnse CIo£eda~ lA., 

E,ullrJ consiots at app!lo:dfrlately 500 photographg of 
C01'J.'OODO.TILC011CG obti.1insd frmll the files of otto Albert Chl"istian 
Ua~0n.-~lich oorreapOnd8nCG covered period of 1933 to 1939 
bot'tx'(Jl1 Hrn.:;3l-)E t111Ll HCU12 Blv.nl c:f R6lJlY and CorO-pany, Hamburg, Germany I 
one of subjects in this ease; submitted '(.Ji th Philadelphia lotts!l 
3/2/1~l'o I-io'.r:;Ol'l CF:~V:80d dUj,'Jing intervis't-J that his l"slatiol1s 1:11 th 
Blr!~:;, r;\jld ~:i th :i.Elmy :.-uaJ GompQJly 't-w:re pUl'611y bu.s ineS2. The 1'11130 
in llc.~-;o'(J t 0 Ofl'ic8 U0:if}G 11,;;)v:i.Gt-J'ed and photogJ:lllphs talren i·.ri th Hllg?n 18 
POJfFli8[J;ton o{.; tifi19 of intel~\d.G~J, t-.l'hich Ha.S condt1.cted 1'01" pu..rpo£o 
of 8.DC01.'Jtcl.ia:lnc info:rII1'J..ti.on 1~6Jg8.1'ding Blum and hio ~ctivitiGCl. 
Tb:le 1:7,:).[; 0)(10 of 80'170:\"8.1 into1"vi81:'W cond1J.cted Hith contacto of 
DJ;!.:;"} ;~,rJ. ClI'do:r' to dot8r:tn:1n~ \'Ji\ethoI' 110 t-JO.O in the U ~ 80 Dt'l.bsoquont 
'tJo l~i::rtp Dnc1 t-ihoth0? he n0.O in tho U .. s. e~bou.t Julyv 1939c(~()w 

U r;,'1 

.~f~ ~ r~ '1~y't~) 
:~. C"j tJ=,?,(:)~~t 
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l.!emorandum from l-1r. lCayne to !.!r. Donahoe 
Max Fritz Ernst Rudloff, vIas., au ale 
65-37233 

, 
,,<\, 41 ... n .... "" I IHL . 

There is no indexing on bulh~; no indication 
11hat use, if any, 1-Jas made of material contained therein; 
no foreseeablo use if retained; no obligation to return to 
anyone; and no reasonable possibility that destruction i"lould 
elimina..te from our files data to "":1hich 't-1e might have to refer 
in the £utUl~~. -

It is recolm.11snded that Bulky Exhibit 65-37233-1743 
be des tl"o~rec1. , l ",(! 

,...."' !:f. _ 

~ ';;'..,J~ 
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~ ... '"'.-v"",- ... ~ _-_ ~'::-.~~_«-
~~ j - '; _~;~~+"':'~: ~3 

:~<l 0'_',_ <~8::j'~,G' '!. 9. G~!.1~"\"'J:;'· I 1$ ran'13 ~lt "il:e t~u:reau to p.stablich \1h:\::~1 s~otions of 
:0'i'!:, l' ,.,-;:.',' --~j3 o~~,;~r ri"l."€,", ' ~~rc-,>C~ c lr1 12'.1'9 no lon:;ei.' al=plicl!ble "1' are coverl?ri j.I"' th'3 
1l2;.3~'~ nf 1':ull:)8 an) ~~~c~T_l~·,J:V''1.8 01' tho Manllal of Instructions, that a list 
?:8 r7(;,',:cr>?1 i;llyil Eien.t, 1-,(\ "'/!Ci :,'iold of'fiOQS nhich ,rill 'Q'ermit ~he d8st.ru~tion 
r)~;) t'~l'JOC [,8i1~~ .. Etl~ ~Ji..\?~ I~J~lB -'1(~:~~td.>~ ~ero filE·q. 

i 
l. I, :c." :' ,. ' 0,' / ;:;' , ;/j, / 
J 'a , 1< fr r\ 11' r X' -.r"7i,,7:, -~Q~':::;'r=;t;;;u:ri~<-,:;i:;:u;;.;'~;;lU;;d;;U:;:::;;1ti;;;lj:;;;l,ur.a;jil~,~riLl~Q~ir.1Q;:;n~a;:;:n~W~O:rlrl ~a~n f<Ie t D)==-~-;o.;;.-;;;;-:;;;· == .... ::,;;.. ............ =""" 
~ <i..l. ~'u, ~_' --'~~"'I.. 

j n.:lir"tni..'11 do,_~i-J18 :::ero fil",l[~ perm211C'utly., I '::"8St.X'llcticm of .-]0.1£·1.8 ~ero fi18_s_._1 __ _ 
r-d'""''::'1tC110[ ',j Du .. gention 

~ .e..- \~ ,);; ~ f'< ,} iII Vt~!~~ .: \'vOl"ti:fl"<l ~Lc41:~ c"t~ ti~e 
l 
; 
I 
I 

I 

:3~:'r~al ~<: 

ft}\J! 

..k-'i~t 

p , 
lJ l( SOl\)t ... ! 

t' .j~ 

.. .r,J [1l'8r'0 ri :~,~ -, 
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(""' <(j(~~a~~~·~M·: .... ~ ~\::;:rj~,21',;,5~~;~ 
'f I ,,;)!~I'J'l'I' p i~;' ;~~ Jf'~~: ~ 'I~' t.di! I" ", ;11 ,I: • 
~ ,r~':"'\\\ 11 '1 <!,. J-tl!11,':611dt.~lIi'fII'lt;~:I~ . i 

I ~:""~~'Ii 
I TO B. JlC Gu. ~ DATa: 11-25_59AJ~~I-Z':' 
f. nOM: L. E. SHOR ce,. Kv cb--:"": 

OJ ~ 
M Ire_ 

(f;) ~~tt""";P~' _' .. ~_ ~ ~~r.oft. ~ 
1UllJEl" _ DESTRUaT~~1f. OF B1f!!EA.!'/rBDEI a~ . ~=..~ 

1'~';:-- w.c. Sulllv .. _ 

Descrtption of Ltst: T!'.!'_1i:~" . .A~ .. ed. Forces (Dte Deutsohe ~:\ 
Wehrmacht) IS-G, 65-4B824-52 

The attached I i.sting 0/ names has been called to our \~\'S'§ .. 
attention by personnel engaged in Name Check work. They advi8e ~ 
that the frequency 0/ re/erence to thi8 listing causes u.nnecessary ,~,~ 
work because insuffi.c tent in/ormati on is available to elfect an \\.J 
identili.catton. In an ef/ort to streamline procedures and elimi- {\. I 
nate unneces8ary re/erence to this data, it is proposed that the "-':J·i 
material be de-indezed through removal 0/ the cards /rom the (I 
Bureau's indices. '; 

It is requested that the appropriate substantive super
visor review the above listed file reference to determine i.f any 
reason ezists /01' retention o/the indezing on this li.sttng of 
names. A notation advising of the decis~on reached may be placed 
on this memorandum. The memorandum should be returned to'the 
Correlation Unit oj the Records Branch, Room 6309 IE. 

RECOMMENDATION: 

~aH:.ttt 
(3) 

=--"""'""'=33"'" 

This exhibit consists of a coPy of the third edition 0/ 
the "Order of Battle of the German Army" dated Maroh, 1945, which 
was prepared by the Military Intelligence Diuision, War Department,'.") 
Washington, D. C., widely distributed and not necessary to return 
to Army. It bears c1assi!i cati on "Restri cted." Pages 521 to 64'1 
inclusive of this pamphlet contain a roster of senior officers 
of the German Armed Forces. Because it was belieued the individual 
nameD appearing on this roster would come to our attention in the 
future, these names were indexed, but as poin:ted out aboue, there 
is not sufficient identifying data concerning the individuals 
appearing on this roster to eftect an identificati
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REOOMMENlJATION: 

It is not believed any purpose is served by the retention 
of this exhibit and it is reoommended that it be destroyed and 
that the material be de-indexed through removal of the cards from 
the BUreau's i nd ices. . I 
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TO 

~FnOM 

(1) Only reference to stamps is in [Jerial 1,'79 (mer.J,o 
Engl ish to Ran.ra tty 1-23-46) whi ok indica tes they were obta inea 
from New Yorfr uni t uf the Bund. 

(::.) A'c: obligatiun to return. ~o'L~i-}er stamps. 

(3f No apparent use of these stamps uus l;Z(J,de by 
Bureau. 

(4) No indexing was done re stamps. 

(5) No foreseeable use if retclined. 

(6) Destructi on of these st(J,17l1){i wUl not 81 ir.Jinate 
anything frmn our files which wou.ld he ·.~f (my lnterest later" 

REO OJJlJ.ENDAT ION: 

Tlwt seven rubber sta!i7,p 86a;.8 ,:)_~ the Gerr::Mn A!:7Je? it.'t,2l;72 

.Bund contain.ed in. bulky e.xhih:t 10;;.,,'-1-34-£79 be deotrr/ye"fi. 

r (P.G ~ 3i_$~~=-' 
102-1-54-179 

1 - Hr. Belmont; 
1 - Mr. DOMh()(] 

1 - !Jr. U.D.Stawart 
1 - .A. R~ _{.one'&.. .. _. _ . 

:. ... .-

~ ,"j 

. ! IJ .'1 £ 
. ,/ 
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NOT t{ECORD~ 
48 DEC 4. 1959 
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Employee Suggestlon 
FD-252 (A~,v. 2-4-57) 

b6 
b7C 

fir.,): I rrom. (SUggeS~~r's name) 

, D1rec-tor. FBI ! I 1 
i---.~-----,'---__ =='=====--.. ,--" ~ 
J ~~ .;;r srl.,~-l 

i , 

) 
\ . 

Bulletin~ 
Index Cards referring to SAC Letters 
uver three years old be destroyed as 

and BtlT'~au 
encounte!'~;d 

/~, 
k--2;,,,\ 

',', " I' ) ~> " 

'.:;;,-:.~ I....:: .... _ ".' ,'~1 ~~rLa cJ 

'i'Ji ~' OJ () t) (i' ti; ~;" '1 
CerJ 

It. would f'ro\d~ ... , for a systematic pur~li"l~ of '-;8!'C:' 

:rom tre indices no lon .. I?'!' :>f value dup. to the destr'u(~tion 
of material to which the cards refer. lhis would eliminate 
obsolete and valueless matprial in line with the Bure~uts 
Records ~anagement Program. 

1---------------
Disadvantages of suqgestlon 

None 

(The use by the Unlted States of my suqqesl10n shall not form the bF ......................................................................................... me. my heirs. or 

~ 

~ o 
...:< .g 
8 

c=JMIS'~ ____ 'I"T'='=="='="'"'!:=:r~~f-!:~~~.&....O._-·- ~.~. 
asslqns upon the United States) 

~r. r=JMrs. 

Aecommendal1ons and comments at DiviSion Head 

Excellent suggestion. 
IJ 

L/' S~qnature ~n Title , 

(Do not wr1te In thiS space - for Bureau use only) 

W l., ' ;!.~ II/)· 7/}t; 
~ oJ '.I'DI' A ., ~.. futcJ rJ/ )<..L<V 

;,... c,. ,D "" .... At,... ~ ~ 

> i 1 • 
:.i.~ _ }r.~ "~ ~, c'- , 

.' 



" 

o 
(E) FILING SYSTEM - DESTRUCTION OF RECORDS -- The Baltimore 
Office receives from~econd Army'Headquarters, Fort Meade, 
Maryland, lists of absentees who have returned to military control. 
Up until 1952, upon receipt of such a list, a teletype was sent 
to the Bureau concerning each absentee for information purposes 
advising of the return of the subject to military control. The 
Baltimore Office files these serials in file 42-0 (Deserters -
General) . 

In the event similar material is on file in other of
fices,all offices are a~thorized to destroy this type of material 
and the index cards relating thereto~ in line with the Bureau's 
Records -Management Program designed to-eliminate obsolete and 
valueless material from the Bureau's records. 

11/17/59 
SAC LETTER NO. 59-69 

620EC &1959 
I&t.,-J~ r~-e-

NOT flCl:COf.:·DEF} 

133 Nov 25 1959 
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.~ ---. k 
, A. H • .Ba1DOntCAt's1?~ ......... .., .. , . " :\'C..\) ~ATrt~~1-lj-59 '\ 

~ , <'" .. .' - ~ \ \ , it k. f,,) ~1J't!,. .J 

~\ l I ~. . \~ ~j'\,,~'\) ~i~~. Belmont ~:::~~ . 
S. B. Donahoe \.,\~ \ .. ·c.n~ /2' i~· 1 - Mr. ])onJJhoa c211l~:C:£E:: ' 

~ ",,,, "'{r::~ ... &-~ 1 - Mr. Eamas r Mohr __ 
(.....' nl\.\ \.0.--- 1 _ l!'r. F1acklJ Parsons __ Vl'\ Rosen __ 

CARL El.!IL KRJJ:P.PER Tamm __ . . 

II·/TJ!Rl1AL SECURITY A.C:r OF 1950 ~~~~t~uw;.;;;-:, ~; 
REGISTRAPION ACT Tele. Room _. 

Holloman_ : 

SUbject on 2-21-45 waD frl1/,nd, guilty t D~ 1.: 

Federal Courtl NelCtJrlsl llcw Jerselh for obstructing the r~ 
~r t1ffort of tho U.S • . and the Censorship Law (Pi tle 40 
Sections 102 and 1051 and !rit1t1 501 Sections 618 Appendix 
Usa). Actually our invostigation Indioated he had acted 
as an agent Of the German Governaent and that his missions 
in the U.S. were to aid (Jsr1:!!Jn saboteurs landing in t;his 
country and to disser.zinate Gsr17'4n propaganda. He wan 
sentenced to 12 years but was released on 2-3-51. During 
the Bureau's investigation (1942-1945) intercept coverage 
between the subject and persons abroad resulted in 
voluminous letters being /Urnished the Bureau through 
National (Jensorship. .PhotographlJ ~re made of thoso 
letters and the originals r(Jtu!:!'~<~tp /{q.t.ion.al Cc.rillOT.Bh.tp. 

Memorandum Earles to McGuire 5-29-59 requaatad 
that this bulky exhibit bo reviewed and a decision rendared 
as to retention or dispo~ton thereof. ~e originalD 
of these photographs when received at ths BUreau ware 
proceased for olJtdaru!:oa,OI oapt.o'IUJge character. These 
examina ti ons were nega tivo. The photograp11.a l1Jt:ra. not 
indexed. There appears to be no foreaeeable U$a for 
these photographs and th(Jir deatruction would not alir.ziootJa 
fron our files data which we might have to rofor in tho 
futuro. It does not appear that any of these photographs 
crr:;' the original!) thereof cara Of evidentiary value at 
tho ti~ Of GubJact's trial and at proaont they do not 
appear to be Of evidentiary or hlatorical valua. 

F!EC Ol.Jl!!i5l.JJ)ATI 011: 

(-



Employee Suqqesti.,n 
~D-252 (R-ev. 2-~;S7l. 

b6 
b7C Date 

November 10, 1959 
To: Division of Assiqnment J From: (Suqqester's name) 

Director, FBI ~ I I Four - Personnel Records 
~/, 'rj _._ ,., -- --
TV SUGGESTION Y esT¥" fA f? " I 0 f. f ~ A: 

That the following files be destroyed ~ 
,servation· of -space: 

.b~ .l!.( 1'" e <!:l &1. f" ~ a p f· ~ f 7 
connec~ion with the con-

1. Division and S. O. G. nOvertime" files (total: 69 sections) 
(Closed since 1955) 

2. S. O.G. Division "Organization" files· (total:' 22 sections r 
(Closed since 1943) . .' . " 

Current practice or rule (Include manual citation as well as facts) 

All sectiops are closed and files not being used for any purpose. 

Advantages of suggestion and annu'al savings (include basis for estimate) 

',1." Save space - (1 4-drawer cabinet) 

Disad~antages of suqqestion 

None to my know1e~ge.· 
b6 
b7C 

(The use by the United States of my suqqestion shall n ot'form the basis of a further claim of any nature by me, my heirs, or 

="ons "'O~ <h. Us".d ""'··OM' .. [iJM<s. " 'OM'SS I I ~ 
Siqnature and Title of SUqgJ's~ 

Recommendations and comments of Divisi0I}:.Head 

. e~~signated fOr: 

~}1\plts . P'?t:S f il ~ , REC ... 50 

, :' 

DEC 15 19'59' 
" ',I (Do not write in,this space - for Bureau' use,only) 

_._&151. <~ 

~t0 ~~".,.-
;f.. ,IIFV..,,,,,r; ... 

':J f ,......., EC""'A<f~~ ""....,.. 

/...Wf:$~ bvrt /I- 13"'~-' 

t 
I., 



· DATE: 11-13-59 

FROM w. G. EAMES e ALL lrl~n~l\lI~,Tlnt\~ S~~lTAINED ~~:~~~t-== 
DeLoach_ 

HEt1E~;~ 18 U;~CU\SSIFIED ~~~rUlre-
DATE '-;le:;-- feU BYW=:iEL(.)~rsons -

SUGGEST IOJ{ #,:::;A-~-:......--------. 7 ~.:::e:: 
SUBMI,.XTElJ BY iF • CI",~u~ 

V 1) ~,".) /i·t hI pO, u (rea fI( 7;"I)t;"t1t/., Tele. Room _ _ ,F'S U'" u (.~ I V i rV , r"" Holloman_ 

I L SUpe7'U-'tSOr 01 the Personnel Gandy __ 

SUBJECT: 

Reoords Uni,t, has suggested that the Reoords Branoh be b6 
authorized to destroy (~' the 69 seot'(,ons 0 ])'f,vi,s"ton and, s~ b7C 
Seat oJ Gove7'nment (SOG • v_e_7!:l;im~ 11 .l.iles qlosed s i,TJ,oe 1948), 
and (2) the 22 s~~tions 0 ~'()G_",])~v7ts7ton Organization" Ii,les 
(olosed sinoe 19M). presently, ma:tii:-(;~·t,v.ed. i,n 'bhe Pe7'sonnel 
Reoords Seotion. J?eSrru e~ If () !?t .~ • 

AttaohtJ.d are the Kno::cvi,lle and Memph'&s lJiv'&sions 
Overt'&me ji,les and the Identijioati,on ])tvtston and lJomestio 
Intelltgence lJivtsion 07'ganizatton Jiles as samples. It '&s 
conservatively estimated thai; the dest7'uction oj these 91 
sections oj jtles would save one jour-drawerltle oabtnet. 

As fa7' as the Reoords Branoh '&s conoerned,the contents 
of th'ese !tIes are of no value and the adopti on 01 Mrs. I 
suggestton would be benejtoi,al to the Bureau from a reoo~r~d~s----~ 
management standpotnt inasmuoh as these jiles oooupy valuable 
spaoe that ts s07'ely needed. The material '&n thes'e jt1es is 
desoribed as admtntstrat'&ve type reoo7'ds not requiring arOhiv~a 
autho7'tty for destruotton. 

, , . i 

REOOMMENlJATIONS: 

1. That the above two-part suggestion be adopted. 

REG- 50 6 fo - J )',6' -.1, 51-
2. That the suggestton be 7'eje7'7'ed to the Training 

and Inspeotion lJtvi,sion jor revtew and aoknowledgment p7'ior to 
7'eje7'7'o,1 to the vo,7'.tousSedt' 6f Government ])iv~8ions !o'r"*1;hei~r, ~ 
oomments. 

6 DEC 151959 --



t,y,.~~. 
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grade, and salary. A spot check of t~ese l~sts d~sc1oses they were 
\ submitted for the most part on a monttay bas1s dur1ng the early 1940s. 

There likewise appears to be no reason for continu~ng.to maintain 
these old organization lists since they have been 1nactive since 1943 
and do not appear to have any value at this time. 

RECOMMENDATION: 

That the suggestion to destroy these files be favorably 
considered. for the reason set out above. 

'" , ADDENDUM BY TRAINING AND INSPECTION DIVISION: RWB:jmp 12-3-59 

It is agreed that suggestion should be adopted. It is felt 
J
that the material should be reviewed by a responsible Agent Supervisor 
in the Administrative Division before it is destroyed and the . b6 
Administrative Division agrees., This is the same manner in which b7C 
similar proj ects have been carried out in the past. ' Mrs. L..I ____ ...J 

proposal was acknowledged by let~er dated 11-19-59 • 
. 

RECOMMENDATIONS:. 1. That the attached letter of commendation be sent 
to Mrs. I Ifor her alertness in making this proposal. 

2. That this memo be referred to 

~~~u 
- 2-

. 7R1/L . r13 

the Files and 
suggestion. 

7~ 
'''t) 
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. :fIr\:,:,,~,~.14 r-::';?!L:~l' 

i Office Mef!!!2:,um · 
b TO 

'1/ ~/ bCC ALL !~'-'"''"'''I1I\;;r,{.~r~ ,~f)r:;tb!I\JED 

Mr. Mohr 'P~lE: 11-23-59 

U·NITED 

V' HEREH~ kl Ji~Glr~·:S!;:'iED·, 
PROM W. S. Tav~~1/' b7C I • ,'i.).~~;.;""''''~'~;.)\11 

OAT _
t'J .,/& ... tJ 1 ,B'''-4,.~.L~' ~ Pcr~smr:m~ns 

SUBJ.BCT: SUGGESTION # - ~ I>ol..- ~~ ~ 
0ySUBMITTED BY, 11" (Y Trotter_ 

LJr ~() (J IJ --r-', ),!:------::::--r--t':'"'"!.'~~,---::,r.-::p:--J,.... i' J ( I) ,'.) .& F {-r',: -eJ;:- .C. Sullivan -
'7 f "Vj l { I (J Q f1' \ l,,( ""'? ' ~ f ,I,. ele. Room -

Holloman_ 

The Training and Inspection Division has requested Gandy --

views of the Admiristrative Division concerning the captioned suggestion 
that the Records Branch be authorized to destroy (1) the 69 sections 
of Division and Seat of Government "Overtime" files (closed since 
1955) and (2) the 22 sections of SOG Division "Organization" files (closed 
since 1943) presently maintained in the Personnel Records Section. 

There appears to be no reason why the TtOVertime" files referred 
to should continue to be retained. These files have been closed Snce 
1955 and consist mainly'of agent overtime reports submitted by the 
various divisions in 1950, 1952 and 19,53 before the Fringe Benefits Act 
providing payment to agents for overtime became~effective. The figures in 
the overtime reports have been posted to the personnel files,of: the 
various agents and copies of the overtime reports are maintained in the'~ 
Personnel Briefing Unit and for inclusion in permanent b~iefs as they 
are brought up to date. Any claims by former agents for overtime 

) 

compensation based on overtime performed during the period covered by 
these reports would now be barred by the Statute pf Limitations since all 
of this overtime was performed more than six yea#s ago (the last report 
covers the month of April, 1953.) The files in q.uestion do not contain 
any other monthly overtime reports submitted since February, 1955 in 
connection with the Fringe Benefits Act. OVertime reports submitted under 
the Fringe Benefits Act are not sent'to file, the original being main
tained in ~ne 'Voucher-Statistical Section'and a copy in the Personnel 
Briefing Unit. In some instances the old "Overtime" files in question 
contdn correspondence to and from the field in early 1955 relating~ 
administrative matters connected with submission of initial o~erti e' 
reports under the Fringe Benefits Act. However, the overtime repo ts 
themselves are notkept"'in these files and the correspondence mentio 
is administrative in nature and not basic policy material. No apparent 
reason exists for continuing to retain any of the overtime reports or 
correspondence of the type cqntained in, ,~hese .old "OVertime" files. 

r2€5r:f-.u.~~ /, " 
Wi th1':~esp~c.ti};to't:the·" SOG Di vis~o Organiza tion" fi~,~s referred 

to, these files have been closed since 194 'an con a1n is of 
personnel assigned to the various SOG Divisions, br9ken down by position, 

-~~ ~c.- 50 ~b-3J.J~ :-~s5" 

~ 
~flc-L-t?S(A...- R.~ iI;/f;,~ < ~ ~ 

'. ,,,/}JI/ .... ~~ ~7 (see ADDENDUM pa~e Df9 1#j lSii~ 
FDH:mbm ~ 

(3) . . ,",,,,6..r-:- ,·d' _~ A _~ 
1 -@~D€~ 2'§<l9!'il!pec1lon Division "-"'~.:1 

.,",.OJnn~ 
R~Ht, 



r"'~""-- ........... 
, tn'~I)'I'OIIM NO.'" jl ,'. ,: ' . 

""\ " >Q~';A:; M (~'.:1 d' ,. 
.~~ .11 vee ~<~ .. ~"'~'-:~n um · 

'. ' \ : ..... " ';:~j~. ~; ~ 

UNITED ," '~r~S GOVERNMENT 
..... -------,. ... ~~j , 

ff. ' "~J ~I 
TO : A. R,. Belm0rJ,,;J.ieP DATE: 12/8/59 

Tolson __ 

~ 
1 - Mr. Belmont Belmont __ 

• DeLoach __ 
W. A. Braniga ,,~f)( 1 - Mr. Branzgan McGulre __ 

101'\)' 1- - Mr. Baumgardner Mohr __ 
• Parsons __ 

C' 1 - Mr. Bland Rosen __ 

FROM 

SUBJECT: _ JJESTRUOTION_OF. B,U'.fiEA.V:,;e:PQP~J!!Y 1 - Mr. Don;ahoe ~~o~:;-== 
r-, r hJ /'';; ~AL --... 1 - Mr. Whz tson w.e. Sulllvan_ 
-- c:::. I, "''', 1';' Tele. Room _ 

Holloman _" 
.~ 

G~ndY~ 
In connection with the review and destruction of bulky ~~\ 

enclosures, the Photographic Laboratory and the Records Sect~on are 
also engaged in a program for the destruction of certain photographic 
negatives of original Laboratory and Latent Fingerprint evidence. I ,Such 
negatives are being considered for destruction if they relate to cases 
which have been inactive for ten years. At the present time, there are 
photographic negatives in the following approximate numbers of~. tt rs~ 
inactive for ten years which fall in the following classification of 
cases handled in the Domestic Intell igence Division:" "& .. 
(Jlasstfication , ' (Jnaracter Number lnacti~ :., 

2 
3 

Neutrality ~tters 
Overthrow or IJestruction 

11 

64 Foreign Miscellaneous 273),J' .. , 
of Government. 1 ~ 

65 Espionage 1870 ,v.~.. i,.\ 
9
9
8
2 Registration Act 27 () .8XM.,U 

Sabo tage 2932 >6tr<t\t~' 
100 Security Hatters 4518 () Od(~~ 
105 Nat i onal ist i c Tendency 139 ,v::;p.}V/J1::;', 
117 Atomic Energy Act 3" 

." ,:' ,." These negatives, files, and pertinent exhibits 'Will, of CJ:t j 
course,:.be furnis/:ked to the Domestic Intell igence Division personnel!l(/ 
insubs~_antially';;\1t1je 'same' volume that the regular bulky exhtbit reviews 
have been furnishea~ , 

-~ ~<~~~;;, p " 

" ~; ',\ In '~~tdi!~ti6f!",t9 the usual considerations.~ in connectio';" with 
the rev'lew Of Dg/J.:"/f;y exhibits,) case,s ·qf national interest or those, cases 
in which 1 ife S, entr::pc'i!t:, could be imposed' were exqe.e-!/jd 'trom rout~· ~p __ rl 
destruction. (66';3g§6-/#.5) . . BEJ' ~~ '1"'5 j··vbb..l.8Q&b_ ~;.g ItP 

'..e!'(~J"',,"!; .,p-'!fi1 ,t 1p , ~'~:I /' ~ '\I:' ~ -.................. ~ .. 
"'t~\. ~ • ", " !..' ~ ~l1l'4,1:\~ ("lI" 't

l 

,~~ 'l' '" t· "ri t:~ , , ' '..' \}I:1 

Revieu: of photographio negatiiJes i,s' \OO,,'n4J{(;d;Ci!i7J:B~~9same manner 
by the ,fS:ubstant 7, V!3 desk and 'by" the,.;La,bo rato ryU)'t, ~lr$n.t Ji'i'ftg'l1rprint 
Sec~ ilon a!3"g;Je the regu,lar: bt:tl"Y,:: e.'ihi~itS;~;~~·iJ:lu:...it ;;Sho..!!:!!., be 

6' 6-3286 ' , . f . . . ' " , . .:' .... " r. ~\ t'Y\ 1"'\ \"H;" , , /""", '" p. 

;'\": ~'o i' i • ~0r.'1r.i~'~~~\Q>~:l~\~ft.\)1 1/" \1~ ,~ '. 

1WjS7m,AJO D£C 221959~~\~\~~~o :".4\)\\\,\J\J.'~!~~r 0, 
? .(Jk' \C;':~.\\~\ \~ " i!B~. 

. V\\""~ ./ ~/ , •. _: ' 
, UIX\ ~ , ' 

, !. 



, 
Atemorandum from A{r. Branigan to Afr. Belmont 
Re: Destruction of Bureau Property 
66-3286 . 

pointed out that reviewing Agents may find instances where a bulky 
exhibit consisting of photographic prints in a particular case has 
been destroyed at sometime in the past under the bulky exhibits 
program on the basis that the prints were no longer necessary because 
the photographic negatives from which the prints had been made were 
on file and new prints could be made up if the necessity ever arose. 
Reviewing Agents should, therefore, before authorizing destruction of 
photographic negatives, make certain that prints of those negatives 
have not been destroyed at some prior time on the understanding that 
the negatives would remain on file. In making this check reviewing 
Agents should bear in mind that the serial to which the negatives 
pertain may not be the serial to which the photographic prints were 
an. enclosure. 

AOTION: 

For your information. 

- 2 -



OPTIONAL FORM NO. 10 

TO 

FROM 

• 

Tolson __ 
Mohr __ _ 
Parsons __ 
Belmont __ 
Callahan __ • 

SU~JECT: ~
DeOh_ 

~
;.:?cG~~~e7= 

~ r:t!f_V--_ 

Whi,le di,soussi,ng another matter wi,th Mr. Hardee 
Allen of the Nati,onal Arohi,ves he advised that the Civil 
Servioe Commission had submitted a request for authority 
to destroy nonderogatory applioant investigations and 

v related papers after 90 days total retention. I asked him 
~if this request inoluded the Standard Form 79 whioh we 
~furnish to the Civil Servioe Commi,ssion when we oonduot 
~seouri,ty investigations. He said he thought that the 

~request inoluded the file and all supporting reoords. 

~ I have si,noe di,soussed this matter with Carlton 
~Gloyd and others in the Ci,vil Servioe Commission and have 
;,.,: been advised that the Standard Form 79 is to be retained 

_~.~ pe'rmanently under existi,ng polioy. Form 79 and a similar 
, ~ form, whioh sets out the name of applioants investigated by 
~~ the Civil Servioe Commission, are retained in an index 
~referred to by the Commi,ssi,on as thei,r master indi,oes. 
~ Seourity i,nvesti,gati,on fi,les are destroyed after so years 
~under approved di,sposal sohedules and offioials in both the 

-..:.. ~ Ci,vi,l Servi,oe Comm i,ssi, on and the Nat i, onal Aroh ives feel 
~: oertai,n that the request wi,ll be approved to permit the 
~ destruotion of nonderogatory files whi,oh refleot the 

_ 2' results Of i,nvesti,gations by Civil Servioe Commission inves
~~~~ tigators ~fter 90 days retention. 

I,J{) 
rll 
~ < This is 

~ further aotion i,s 
submitted for your information 

ne~~BBarY. ~ 
and no 

.. 
WGE:dvh: bpr 
(S) : 

Enolosures 

~ 
58 ~"'?0~O,r 

24 JAN 8 1960 

- ~ __ OEJ 

Trotter __ 
W.C. Sullivan _ 



, 
.. : ,""- ~ ~"';;' " ,i'l.-> .. ' ~ , . 

" 

f NAME (Last) (Fitst) eM/ddlll or o:tiddle initial) (Malden or other nao:tes) ~) 

~I 
PRINT OR 
TYPE j 

iit; 
DATE OF BIRTH (Month, day, year) PLACE OF BIRTH (City, State or country) 

ADDRESS (Street atld nuo:tber or R. F. D., City and State) 

DATE JNVEST!GATION INITIATED I POSITION 

DEPARTMENT OR AGENCY 

NAME AND ADDRESS OF OFFICE IN WHICH THE REPORT OF THIS INVESTIGATION WILL BE AVAILABLE 

IFlEll 
INSTRUCTIONS: This form is required for each applicant and' employee on whom your depart. 
ment or agency conducts a security investigation. Submit it in duplicate when the investigation 
is initiated, to the United States Civil Service Commission, Bureau of Departmental Operations, 
Investigations Division, Washington 25, D. C. 

STANDARD FORM 79 NOTICE OF SECURITY INVESTIGATION 
16-6sge1l-2 GPO 

JUl.Y 1954 
U. S. CIVIL SERVICE COMMISSION 

(CHAPTER 12. F. P. M.) 

~ -
1 NAME (Last) (Fitst) (Middle or middle initial) f 

PRINT OR 
(Malden or other name:;) 

• 
TYPE 

I" 
DATE OF BIRTH (Month, day, year) - PLACe: OF BIRTH (City, State Ot country) 

ADDRESS (Street and num.ber or R. F. D., City and State) 

DATE INVESTIGATION INITIATED I POSITION 

DEPARTMENT OR AGENCY 

I NAME AND ADDRESS OF OFFiCe: (Ill WHICH THE REPORT OF THIS INVESTIGA.TlON WILL BE AVAILABLE 

lFBll 
INSTRUCTIONS: This form is required for each applicant and em 10 ee on 

, 

F~~it~~t~e~~y~~~~~~~~:: S~~~!~t~t~rre~~~:~~nCo~~:~~~: ~u~~~)~~!f;ela~~~:~:aF;;r~;~fr~: 
nves 19a lons IV1Slon, Washmgton 25, D. C. ' 

STANDARD FORM 79 
NOTICE: OF SECURITY INVESTIGATION 16-6Sg(l1l-2 JULY 1954 OPO 

U. S. CIVIL SERVICE COMMISSIOII 
(CHAPTeR 12. F. P. M.) 

-
i ?- :3;18;&'~ ? ~$. 7 

b V I-):~ ~o~tm~ 

... 
, 

r(' 



--..,....--......,..,..-------;::::=:;~~---~' -~ -. . <:j 

~~p Offi;;~Me~aldum · UNITE~i!1 GOVERNMENT 

C r) l· ."-.. '"'~1¥.J i' I 

(- I TO 'A. H. Reilno-nt Ir - ............ OkT.,. D,\e\cembel 31, 1959 
I". II Tolson ~ __ ' 

FROM S. l:i. DonahO~ r"\~'" ~. ~ i /Alfj:7'~~B-
\f V T~a~8"'::r~n_:= ~._= SUISJBCT:35 MM MT(}HOFILJ! FOUM! b6. __ . 

InA~n T,7
r n:;'TDA 6 .,~) i:;f. b7C T'vUe, _"_ 

d ..... '''-<J .'-'(.."'~ h, -~ -., b7D w.('.su .. ~ ... 
1;( ,r"}i..A. ,. '} t F"I' ::O,1q:.A./IIY Tel~. Room 

- I JVF· ''ltkIAAT Hollor: • ..," 
... 

'-;;;-7<;:::T"""'~"?;';=:--_'I:"-.J G',ndy .E'f3'P1 JJi';G.E' -

o DLJ-frefM!-:t./ ~mtJ/i e ~':~~~ ,~~e t<::~?"ne-;; fil m whi ch IJUS 

found 6-~2-56 by I ], aged 12, in Miami, and turned 
over to .Miami 'Jfflce by his f'lther. Thit: Jilm portrays what 
app.ear. to be bl uepr, n t ,~' 0,"' a i rcraf t des i gn bea ring ma rk i ngs 
of Douglas Aircraft. ('./.~ adL'iced t'wt the film ciid not 
conta in class if i ed l nfo rmu t i 0'7. and ac tua1 j!./ pe rta ined to 
shop drawings oj the-·~o'i'irc-raft. /tfemo ~~ho' t to .l1!cGuire 
12-]-59 requesced that this film which comprises i-ne bulky 
exhibit to serial .-;. of instant file be reviewed and a decision .~ 
rendered as to iis retention or destructton. Actually, ihe 
Ji 1m has no value and the '"e appears to be no need r;o return til 
it to the finder. Its des',·uctiol1 1.'Ol./../d not eliminate from our f 
files data to which we nltgr;t have to re.!er lrt the .future -:lnd 
thele appears to be no fore$eeable use if it is retained 
It is no t . (nde.xed. , 

ft.EC(;/IMEMJATIOlv': 

That the 
file be destroyed. 

65-64060 

1 - Mr. 
1 - Mr. 
1 - Mr. 
1 - .Vr". Wacks 

, "TPW: tw t .. ',.1 

(5) 

of instant 



Office Merlr,13t1um 0 

:1 - ,~i, , 
J 

TO· \ - - < <-I r ,J . A. H. Belr;r,",l &!. :'>' z;P 
, '" -," ffl:9'V 

! ,.1) 0 

UNITED ~'G!'£S :GOVERWlVlENT" J 

i 
I 
! , .... ~ ~ , 

~ FllOM, s. B •. DonahO~ 

~ IA" i SUD]ttT: UNA[JTJfORIZED DISCLOS!JRl!} OF CLASSIFIED DATA 

ToIGon __ 
Bclm'nt __ 

~
'(;V'?103r;h~ 
f\"~'Gulr'" .t2::...

.. Mohr __ 

"', Par~onB __ 
./ R08~n __ 

(...J // IN ARTICLE ENTITLED "MISSILE NAVY WITH 47 
\ ROCKET SHIPS 1961 GOAL, II BY "CHICAGO TRIBUNE" 

ESPIONAGIf/ - X 

Tamm __ , 
Trottor __ 
W.C. Sullivan _ 
Telc. Room_ 
Holloman _ 
Gandy __ 

\ 

~~ 

~ 
~ 
~ 

~ 
~ 
~ 

~ 
~ 

~ 

~ 

A.E(J 8-21-56 adv'ised that captioned article 
contained info classified Secret - Restricted Data. 
The article pointed out that the data contained therein 
were obtained from testimony before the Senate Armed 
Services Subcommittee on Air Po~r and that this subcommittee 
had pri or to publ i c rel ease del e,ted more than 80 per ceni; 
of the testimony Of certai,n individuals for securtty reasons. 
Pursuant to our request, AEO furnished the 2j-volume report 
of afore-mentioned subcommittee. This comprises the bulky 
exhibit to serial 2 of instant file. AEC also pointed out 
that the Classified information included in the article did 
not appear to come from this report as claimed in the article. 
Department declined prosecution in this case. 

Memo Short to McGuire 12-3-59 requested the instant 
bulky exhibit'be reviewed and a decision rendered as to its ~ 
retention or disposition. It is noted the exhibit is a copy 0 
of the hearings before the subcommittee issued by the --- ~ 
United States Government Printing Office, Serial Number 76922. f 
It is of no further use in the instant case, which is closed, ~ 
and it has not been indexed. Its destruction would not ~ 
remove from our files information to ,which we aigkt have 8 
to refer in the future and at any rat6 ano~her copy can ~ 
easily be obtained from the U.S. Government Printing Office. I~ 
There is no foreseeable use for this exhibit, if retained. ~ 
There is no obligation to return this exhibit to AEO. 

I (PC - 0~fC~ 
~OT L'!teCOfiD~!J 

2 of f41sJRatsJ19'6b be ~t the exhibit to serial 
destroyed. / 0 

~ I ~.r-~O', 
65-64137 r 

RECOMMENDATION: 

1 - Mr. Belmont 
1 - Mr. Donahoe, 
1 - Mr. Short 
1 - Mr. Wac'ks ~'·I":-'1fl'1ATION CONTAINEO'S~. ~ 

Ht~~:;;: IS UI~CLASSIFIED 
.. ~ATE£-oZ-tL ~y&:,££~ 



_ .. 
c Office Meir,"~um · if) · s. B. DO~an._O~ 

(' ;"0>1 F. L. Edwards (L1flM ~. ~ 
Lt aUBt1tL!I' . '" , ",~ 
f .,-_: SLAVIC COUNCIL OF SOUTHERN aALIFO&VIA / ~ 

J~l E-R-Wl 
tJ I~e.- . 

UNITEJ s"Js GOVE 
! \ 
I I 

L ...... , ...... "DA~E: 12/29/59 

Referenoe made to mtJmo L. E. Short to Mr. McGuire 12/. 
oqptloned as abovtJ whioh reoommended that bulky exhibit 
relating to serial 57 of 100-l328?9 btJ revi~d and deciston 
rendered as to reten~ion or dl~osl~ton .~ the material. ~ 

, 
Bulky exhibit in point cons/eta 0:/ ?? tlJthtbtts Bubmltte4·,'··" 
to Bureau in conJunot ion with, prOliltlcuttrJ. 8wMfary l!.1J¢'t pr~ .. ~ 
pared on above organisation 8/4/55 at Loa Ange1ee. ~xhlbttB \ 
arB Photostats, originals retained by Los Angele •• 

. ~ 

Pro.eout Ive sUfIn'IItary' re£ort :/orwarded to D.partment 8/18/55. ~ 
BII 1etttJr dated 12723155~ DtJpart."nt advtSfJd.. report rcvte_d' =" 
:/or purpose 0:/ determ tntng 1:/ s.,q:/to tent evtden.u., existed to -
support a petition to the SubvtJrllive Aot,lvtttee (JOn~1 Board !l 
requiring captioned orgalnlzatlon ~O."'fllste,. CUI a (J01IihnJr.!,}_t-f1lfl,nt 
organlaation. D~partment ~plsed Itd.te~lnea there was t 
ins~:/tctent evidence to 8~port ~J?ttt'Qn against captioned Q 
organization at that ttmtJ (12/2J/55). Departln~nt s..tattJd :/urthe'l' 
reviefD would be undertaken as additional reports concerning a 
the organiaatton were received. 'our reports wer. submitted ~ 
sub8~~uent to that date, the l~t betng a closing report ~ 
12/1B/57 which disolosed organiZation dissolved. The other ~ 
reports' contained littltJ or no t~onnatto~ concerning the 
organization's activities inasmuch as plans were being :/ormuJat.d 

~ to disband it. 
~ '''. ,pet it loning 
" obsirpattonsl Pos.tbtlity Of Department/Bubverstve ~ttvtttes 
~ Cen rol Board re captioned organization qpp.ars r~ot.. Inae-

.:$ , ",ooh. ~ Lqs AngtJles'hoB originals rd exhibits, there I. no need 
~ . f~r·~.au to retain Photostats since it create. 4"'pJtcat~ 
7'; t 11 ing •.. 

, ~ B,qPMdd"ttllW That bulty exhibit be t4tJ"tr~ytt4. 'I I 
o M,) ..., J ! lu T~~.,., f3 W -

\ I . !~. -'( \\\~~t.u. - . 1\ -~;). 'Jrf.'1;vs 100-.3J2879 " ~ ... "\ \ r\\\ "NO'TRRCORDED 
"'~~Il- I.' I.. ,-, ,'J ,'. l 8 1960 

.fpt PLE:bJa ellA,) . \fj.*trG~~~';f'~,ll~o/J~~f.D ,,4 

(4) ~rr \ .~.:." \~ \S\·~vt:t~~..;7..G.--' 
.. I \,'''-:' ",~". "J{)~./~~ __ 

; .' "-,\1(. ;~l:-~ I ~;: t:Cf 
~ . '. , t ~ ~ . " ".~. '1i;\~ , 

p 2 ~lt{1958 ;< . 



"Office MemtlJ)uJum · UNITED 81.,8 GOVEllNME'NT ' 

1tA TO A. H. B~lm~n~~~: DATE, :December 28'i::~~9 
()~"'OM w. A. BrGlniVA"" / ~;,:ftr" 

SUD.JBCT: POLISH INTE'LLIGENCE ACTIVITIES l J~~~e;--
IN THE UNITED STA!1'ES 0, . . r Trott~ .. 

~ w.e. 
C:::>,;.. INTERNAL SECURITY - PO '"' Tele. oom_ 

f:.~S~Vv~ 1toyV J}i- Bu-Rt?4 U- fll/)f?!{S['1_!if£JJ!i:d...L-.. Gandv_ 

By memorandum 12/21/59, Short to MCGui~t was requested that 
the bulky exhibit to Seria.l 100-350264-1021 bt1 reviewed and a. d.ecision b6 
mad~ concerning its retention or disposition. b7D 

1- Mr. Bel •• nt 
1- Mr. Br~tglJ,"r.~> 
1- Mr. McD.rfi.~t . .., 



- '-. • ~ 
Office Memorandum • 

TO 

FROM 

SUBJECT: 

Bulky Exhibit File Number: 

.;::s • 

1 
UNITED STATES GOVERNMENT 

t~ 

DATE: DEC 22 1959 
Tolson~ 

.' Q!~ Belmont....l.o:C- ' 
i'J!. Del.oach __ 
--"''' McGulre __ 

Mohr __ _ 

Par5on$ __ 
Rosen __ 
Tamm __ 
Trotter __ . 
W.C. SullIvan _ . 

Tille •. Ra0=lm 
HollOQl"an 

" \~9nQY -----.: 
,~ P,~: ' ,f 1 

'I" ,. -·r k/('~ 
<' '"I( l~e:::::.: 

We are in the process of reviewing all bulky 8xhibi ts in .~rder tJtb.t Ii :,,: i\,c;~l 
we may dispose of those which serve no further purpOSE!. Inasmuch".\ s many of \. \, ' 
the bulky exhibits pertain to inactive cases and are occupying badly needed ,~., 
space, it is requested that the appropriate substant:ive sllperv"lsc:, review the 'J,. 

above-listed bulky exhibit and render a decision as to i.ts ret~l;1"lon or dis
position. A notation as to the decision reached may be p1acl2d. ,! this memo
randum. The memorandtun should be returned to the Filing Unit (.f' th·:" Records 
Branch, Room 1113, Identification Building, for filing in the ('8.8' ·'ile. 

RECOl·iHENDA TION : 

That captioned bulky exhibit be reviewed and a decision rendered ~£ 
to the retention or disposition of the material. 

1960 

. 
,I 

t· 
ii ~< 
~,"",) 

,:,-

j,' 
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UNITED STATES GOVERNMENT 

TO DEC 221959 
l-DATF.~ 

" Tobon~ 
~ r~. g Selmont ~2 
.-~eLOQch __ 
- Mc:Gulre __ FROM 

StJDJBCT: 

Mohr __ _ 
Partons __ -' 
Rosen __ , 
Tamm __ 

Troll"r~ 

W .~~ ~il!van _ , 

Te:ro~~oom -

',' ~,;~;;~:;+ 
Bulky Exhibit File Nwnber: l)C-li('S';"l-X :U,p~,X),~ ,;{ 

~ t- tI- -tJ~ '-, If ,,.:}-~ ,1' // ~ 

We are in the process of reviewing all bulky exhibits in order that / ';I ~p-
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occuP,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum.. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMEND! TION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

Ii , '. t'· 
r, , ' 

i 

". r - (/ 
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TO 

FAOM 

UNITED STATES GOVERNMENT 

Oe/j h __ 
L/cGulte __ 
Uobr __ _ 
PauollS __ 
Rosen __ 

" 

Tallllll ; I 
Trotter __ 

~ '" ,SUBJECT: 

~ X 

~J, 

Q.lI111EI-J..Q$l'I N HI}1{lDH 
INTERNAL, SEOURITY - G 

W.C. Sullivan _ ( 
Tele. Room_ 
Holloman_ 
~~y--

~~, Bulky Exhibit FUe Nmnberz 

~ ;~ We are in the process of reviewing all bulky exhibits in order i we may dispose of those which serve no further purpose. Inasmuch as many 
~ ~ the bulky exhibits pertain to inactive cases and are occupying badly needed 

~ above-listed bulky exhibit and render a decision as to its retention or dis-
~ I! space, it is requested that the appropriate substantive supervisor review the 

~ , position. A notation as to the decision reached may be placed on this memo
'l randum. The memorandmn should be returned to the Filing Unit of the Records 
~ il Branch, Room 1113, Identification ~uilding, for filing in the case file. 

~i 
w RECOHMENDA TION : 

<~ 
~~ 
f' :1 
h-j 
cl 11 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

1 

I ~ I , t--: J 
\ ~ ~ 
: ~ ~ 
)q, 
i0 II 

f 
I 
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I 

. ~, .\ 

.. 
EBR:djd 1-5-60 

The att~ched exhibit consists of PhotostQts 
of various docucents submitted with the S~ith Act 
Prosecutive S~ary Report on Hirsch in 1955. 

Since Hirsch is no longer under consideration 
for prosecution and since the orIginals of the documents 
are available in the Chicago Office, it is recommended that 
the att~ched exhibi t be destroyed. , 

/ 

,,~? !\ l' i~.. ~';,:' ,,<' t.'." 
'I< 

~!..(" ~-

~p// driP/tv 
f I if u 
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" 'I 

;, : (. r ,,'(' ~ .. , I, ' 

r 11. ~ ,,~ ~ "''"'. 

Toillon __ 
BlIlmor.t __ 
DoL::'ldl __ 
Mr.:l3ulr~ __ 
MohT __ 

PClrt:Qila ............:
RO:j.n~ 
TQmlll~ 
Ttottllt __ 
W.C. Sullillan_ 
T.I •• ROOM_ 

Holloma.l_ 
G<lndy __ Be mC':.'£norandwn from. L. B. Short to llr. UcG:;.U.r~ -datGd 

,10/28/59, regarding a. San Die~o sugtJ~stioX1 tmtt the %'e~ntion 
p~riod of Form FD 283 (Fll 'Radio Station Log) 1 which 1,s not] destroyed 
after one year~be cha;4~ed, to permj.t,1itdes~~uct~on after 30 days. 

De.$-,y.",,,~n ~ ItA 0 P ptr'~8~;J 
Communications Section has inaicaif~d it has n~ inter~st 

in these logs. The Labor~tory considered the San Die30 suggestion 
acceptable. The Training and Inspection Division~equested the 
views of both the Investigative and Domestic Intelligence Divisions 
in this regard. The Domestic Intelligence Division saw no 
necessity for retaining the logs as their destruction 'Would be 
per.missive on the part of the SAC rather than mandatory. 

From an investigative and eVidentiary standpOint F.M 
Radio Station Logs as currently ~aintained serve only to corroborate 
information that is available through other primary sources. Their 
destruction after 30 days upon the authority of the SAC on a 
permissive basis would appear to have no adverse ef£ect upon criminal 
and related operations in the f~eld. It is felt, ho~evert thnt 
any instructions in this regard should,include the proviso tb~t 
in unusual cases or where circUQstanceo shOUld dictate the SAC D 
may authorize the retention of theae~~~tQ~ for an approprintQ;: 1 
pa'riod of time. Partinentportiona of the Ycl nadia Sta.tion LoftS '~t): 
retained \7ould then be included as a l~A e~hibit to the investiga.tive "',,< 
file and thair ultmate destruction would depond upon the status 1"\ rf"~' 
ot t~e ease involved.. , b_ 4. ;P!"\;, ~ =-" '.b.~f ,~ 

~(1k) ~~&...:..a¥f-' " 
1NI0T RECORD~ -'0 ~ 
133 DEC 29 1959 ff' 1: 

It is suggested that this ~e refer.r~d to the Train1n5 
MtJ: Inspection D;i.visioD for appropriate hand11u!:--- _ ~~ {l, - ~, 

~, 
~' ,; 
t ' 

~: 
--0 

I" " 
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Ar;J)E;.V11['lf by Train inq and Ins'J}ec7;: ion lJi vta 'ion; .A.G :q,g 12 ... 17-59 

we are Of opinion F.U Radio Stat~on Logs (Form FlJ 283), oopy 
01 wh icn is a:trf;ached" could be destro yed on monthly bfur(,s 'tn 
field ajter retentton thirty days~ Oonsideration has been 
given to their' posstbl e use in recording instructions to .Agents 
by a jte1d supervisor and their availability should the instruc
tion later be checked lor some reason; however" the form does 
no* reqUire and its instructions in the Manual oj Instructions 
do nat require that; the message be recordsa.. Too., in ma ... io7" casea, 
ol/ices keep an independent running log. Further" i,n t.,rf;ert:D7;: 01 
security 01 our oommunioations., radio messages are normally terse 
or merely Agent whereabouts messages or discontinue messages etc. 
Log would still be available /o.r thirty days re these. There is 
no required uniformity among field 0lfioes re entry 01 the 
message. The form answers normal needs /or the day's tral/to~ 
and is also used by field of/ices as basts lor monthly traffiC 
summary report to Bureau. In larger o//ioes where there is heavy 
radio-car trallio these logs aocumulate rapidly. 

REOOlJ}JENlJ : Field be permi,tted to destr'oy Log on monthly basis 
a"ter thirty days old. 1 ~ 

i 
.I/ approved, 'l'ra 'in ing and Ins pectj, on lJi vi s i on will 

handle pertinent Manual 01 Rules and Regl~lations and Manual oj 
Instructions revision to so permit. 

7tI7.N 
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, ' ,.' ADDENDUM: 

(j'omments' of Dome-$tiCirttelltsence Div1sfon'" 
I 

, ~,' The fol1.QW1ng" 9~mmant~pe:r:Mll;liD.,to, the sUggestions rega;d1:ng , 
Sa'l'$ctive Se~vic'~:matve~s '~nq are being set O.~tl1Wllerically' a:s, th~y , 
are' set forth in instant memorandum. ' ' ' 

(:q ''El~ Do~eat'~c, .:rnt~111gence. Division ;oo:qcu.V~ with ~h~ comments 
or th$ Inve,s'bigative Di,vis1on relat1v~. to1;h:Ls .sugge;at1o~ • 

, , 
. ' , ,,- " " ., 

(2)' '1'hi~ .DivlsiO.~ (J6n9~s.';w;.th the c'oium.~}:it:sof tl::l.e:I'Ilvest1g8:iiive , 
Piv1sion and ;t1; shOll·let be availed that" thaseJ:aepQrts might'a.lso ' 
conta:J.n int'Qrmat1on of ,lntere~tt9, o"-tisiLCte .aS~~()~(,ia ahg wOllld'~e 

"cq:i.s·sGminated to' tb.oseou.t~1de .agenc:l,es In,,~he ,!3vent arQqq.e~t· ,was, 
rEfce.ivedr;Jonce:tJn:tng tb.e,~ ind1vlau.al !nvQlveq,~, , " " ' 

(3,) lieJ.abive t'o this suggestion, thi$ Division oppos~~the ou.tr~gb.~ , 
dest~uQtiQn of ~tiy Bur~aU..~nvest;tgat1ve' file ,~v~nthou.gh the ~ile 
contains OnlY,:nonderpgatQry :,data •. The f~l~ft' prOp(H~e<l ;f!orc;teatru9ti'or,t, 
b,Y this sugge~'\t.i,.on niay gonte.~n:' backgr.ound JnfQrmati9n Qr o,ther ,1nfor
mat10n ,9t v.alue which would Pe pertinent in handling a .:r:'~qu.e~t trom .
the. Dil,'~9tQ~, "the Whit~ aouae;, . the. Attorney Generalj ,an 6u.ts;Ld~, , 
ag~noy.; etc·~~ ~()l? they maYQQntain 1nt'oI'.tl1a'tio;n ,ot Value oono,erning , 
'~ndiv~dual$ invo.lv~q ,in $I. QUrr~nt ~nve~il.igation., -',In ,other :ins tabCS$S,: 
intormaj;:J.on in t};;l.~se ;f.'iles ,m,ight be us~¢l,t'o, esllabiish an ;tdeniiif1oa- , 
,t~on or tQ elWn,atle othe;l? ,referenoes. ' Rather than: the o'utright, , 
destI'uct1on ,of files in 'the cat,egory mentioMd~., this,D1visiQn ' 
recQmmends that, cons.1d,¢~E.\t!b;xba ,givE)n' YQ' miQrot~1~ingsa:Ld,f11e~ 
atteI' ,E.\: Sp~911'ied lapse cO:f' ·tiIil~' as'is, ,p:raS,a~.tly '<lo~e in oertain 

,cr!minal categorie$. ," . .. ., " ' . .' " ' 

o (4') "It 'is bei:tavsd .. tha.t' the oQll1m.~nta: se~ fort~ above' 'Urld$:i?, (3) a~e. 
applicable. t9 tli:t~· sU,.gg~st;t,pn,. , . "," , ,', '. ,'.' 

(~) ;J:t ''is: btll1eya~th~~, the ~o~en~~' $,at :fo~th. $~Qv~,unQal? (3) a~e 
apl?~icable, ,to th1$ .Su$e~t~on.. ' , .' , " '. " " . . 

OBSERVATIONSl .. 
, .' _' . !fhe, st;iggaat:1o.ns, in itbis memo:ra;nq~ bilS:LoSllt. 'are s;l.m:tla~ 

to f!ugge$t1onsoono~J?nil'lg thedesi;ruc:tion, ot ,nondel;'ogatory fil~s pt. 
, ,a Itno!We~U.d1v1,at natu.re tt commented upon by~h1s Div;tsiQn ~n ~ 

, ',. , , } 

, I, 

,'I . 

. -... _-----------------------------------_ ... 
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, . 

'·Uemor.andL\m' 'to' '~. ltosen 
lWJ.:; REOORPS ;MAN4GEMENm 

66":18999, 

'" ,. ..." 

'- . 
< , 

'mamo~andUtll to 1~. t~c,*u~(i"oapt,:bjned "fIR~6:o~d$ ManagemantU on '9~9 .. S'9,. ' 
,Both memor~nda pr'opose the Ql1trlght' d~'st:ruet1ort of' .fil~s . *6.nt~in:tI?g,
only backgroq.nd inforll1ati9n 9'£ _,a .n6nderogatory .na~u.re aft~X"tha. ',' 
f,iles reach a :certain Jag,<1 •. ' ,!this ,J):tvi~iQh hal;l 6ppos,~d this ollt1i~ghi; 
d~stru¢t:ton tor the reasons !il,tated abovg ~nd h'a~ in each 1ns~ance 
'recOmn1endad, ,thai]" th~ i'iJ.:~~( b,e pl.aced on ml9vofilm.' ',J;~;La veoogniz~cl 
th.at there i~ a cona1d~pabl~ ,Qost facvpr i:nv,ol:V~d -and it ,;tfl b~lleve,a 
that prior' t,o. the,,',sUb~,$i:jj,on Q~ '&,dq1t1onal ll'l.em:o,Jnt~lda along the s~e' 

, .basiQ l:t.netl- b'uif ~nvplvitl'1g 'othe~ 'c~tegop1esot t11aa"jth~ .question: 
, ',.shou~d be ~.()ns~derad" in, :m:x:ecut~ve Obm:Efrenc~. ~s. to w:Q.ether, tb~ 

~$.viI)ga'v1hiOh,W€;Hlld :\:'esult'f~'Qm th~,q~s,t,:J:lI\.l.Q'b~on 'of" t~e files would' < 

ouilwigh. the/V~;t.~~ ·to' 11)16. Bl.W~au. 9'£' -l?eiif-\5.,n1l'lg., 1,ihe,s~',f~lea fov the, 
r~.a$ons. ,$1i.ated".' . 
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TO 

nOM 

SUDJ.ECT: 

,.,,"'(·1,~..;,d-

~\-;:;rv",.JP7 -;:,"..:.....,,~jt, ___ ~ 
oLcaeh_ 

McGlllre_ ' MOM __ _ 

Pau,onlJ_i 
Rosen_l 
Tamm ; 
TrQUer __ ': 
W.C. Sullivan _ 1 
Tele. Room ---.1 

~<'~~li~l ~ Exhibit File Number: 100-341561-221-28 4~~("'~ j 

We are in the proce •• of reviewing all bul.k;y exhibi~der thet '" I 
we may di13pose of those which serve no further purpose. Inasmuch as ma~ of l' J 
the b~ exhibits pertain to inactive cases and are occupying badly needed J 
space, it is requested that the appropriate substantive supervisor review the ~~ 1 
above-listed bulky exhibit and render a decision as to its retention or dis- j 
position. A notation as to the decision reached may be placed on this memo-
randum. The memorandum should be returned to the Filing Unit of the Records i:S ~I 
Branch, Room 1113, Identification Building, for filing in the case file. r:4l ,i 

~ RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a 
to the retention or disposition of the material. r 11

b--#-

f;I;( 

de cis ion rendered as '~J 
:J 

Jt~ 
I./. ~ 8 

~ 
<l) 

SEE ADDENlJUM PAGE 2 
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Y' 
ADDENDUH: RAM:mst 12/30/59 

Xhis exhibit is comprised of documents conoerntng 
the meeting of the III Co~er6nce of Amerio~n States, Internatton~1 
Labor Organization, which was held 4/1-17./46, at Afexlco City. 
Xhey concern the agenda and official activities Of the cOnference. i' 

A report concerning the co~erence covering the participation Of 
communist and communist front organizations at the me(lting UJtJs 
submitted by Mexico. The material UlaS not indexed. 

RECOMMENDAXION: 

Since the pertinent information concerning the 
participation of subversive groups in the co~erence was 
included in a report and since the exhibit contains on1~e 
o~ficia1 gcti7!.lties_of If UN sponsorttJL..g.'C.RY.P.., the Domestic in elligence DZ~Bion recommends that this exhibit be_destroyed. 

U '1 
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~:~~~ !~o'J': ~16~ti0) .' -. c._._.~ l'C::~t_. ~ 

Office Mew!'ana?4%2J o 
·t" 

UNITED S~!'ATES GOVEtlND.1ENT 

,\ 

" 

;',: DEC 22 1959 
-"" Towan ~':f" 
(Hr~IJ 8elm~r.t..t2::.-.. 
.;.2(,:!'11 DQL.!!~cl1_ ' 

1!,,=Gu!r«l __ 

SUDJDCT: 

Bulky Exhibit File Numbar: 100-'1:149.35-37 

Mob __ _ 
Parcena __ 
Fkoen __ 
Tomm __ 
Trotter __ 
VI.C. Oull!;ton_ 
T().le. Roorll_ 
,~fc\!orr.ail _ 

I' ccrf~ __ 
I, ~ ri 

---~=-~~ ;'1~~~~~, 
: I~ ~ t \\~::~~ 

lIe aI"S in the process of reviewing a.n"'~tra1t.y-o"Zhihftr.N-incprder that r 
uo ~y dispose of those which serve no further purpose. Inasmuch as maDW of 
the bulky exhibits partain to inactive cases and ~rB occup,ying badly needed 
sp9.ce, it is re,quGsted that the appropri£lte substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reachsd may b9 plsced on this memo
randum. The memorandum should bs returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECQl·1!.fENDA. TION : 

That captioned bul1l' exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

Ti1bk 
h" f ....... ,.:'! .. ~ h 

,;'1 .' 

} 

-'t~c;:.:'~'-"<~-"'~-~" 
,~ 

NOT .ECOROED 

EC 28 1959 

--



~,,.-.,~~-.~~~~~~~1~_~ ... ~.~~.=._~,.~~-,-.,-.,-.~,,----,~V~'~~~~'~~'~--~~~.-.~, ~~----------------------=-~----------~ 
! .. " ";, ,'''' ~ I' \ • 

c, 

. ~-341 (R~v. 5-15-59) '.~. 
" st_ .......... NO. '" • 

- Office Memorandum · 
: • • -

UNITED STATES GOVERNMENT 

DATE:' ~ TO 1fRo ~fpE 
@1JOM&~1(l~;:f!f;v 6i-13u((IIIIA. fRP.f?P2f.. z;z#}..,. ::::~. 
SlJ~'L..r-oF·IIA1lESFOuND AT u.s. LJ "--+~~:r __ 

~ P'(f8T~' OFFICE ~ 30TH AND MARKET STS. w.e. Su1l1van - ' 

pIfII.AJj1iBPiItA ~ PA. ~::~~m~C::= ;, 
INTERNAL SECURITY - C Gandy--:-;~ 

Bulky Exhibit FUe Number: 100-415939-1 

We are in the process of reviewing all.bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occup,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A ·notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMHENDA TION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

t;:lb~ 

~h~ ~t'J 

-



tn'AHQUID _ ..... 

, -office 
TO 1JR. MC ''(rr~ 

L. E .y,:~fT. 

• UNIT 

DATn; 

GOVERNMENT 

DEC 211959 
. Tolaon ----,""":;-1 

-I Belmont 

PROM ; V'J'l ~ch 
~cGulre 

POLISH INTELLIGENCE ACTIVITIES IN THE 
WITED STATES 
INTERNAL SECURITY - R &, PO 

Bul.k;r Exhibit FUe Number: l(JO-350264-1006 6 1)J..t-·h.,.,; F';. '1 ;' . .P 

Mohr ___ 1 

Parsons 
ROlon __ 1 
Tamm ___ 1 
Trotter __ 
w.e. Sulllvan_ 
Tole. Room_ 
Holloman_ 
Gandy __ , 

I 
We are in the process of reviewing'~ll bul.ky eXhi~n-6rder_tha t 

we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested ,that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or,dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMEND! TrON; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

t:~lb 
"/;/:: 



4-341 (Rev. 5-U'>-!i9) (.... l 
,lii'/Ti:_ roM,. teo. 611 i·" , ' 

"":.t)lTlCe- MeWJ;A~dum · JJV I "","('.' 
~ -J I t 

TO 

FROM 

SUBJBCT' 

MR. M7'fP~ .. 
L. E., ~.~R~, 

.. ; ~ , 

J4.,'}CJB DA fID KARACHUNSKY 

UNITED 

Parsons __ 
Ftosen __ 
Tamm __ 
TrfAter __ 

W.,:. Sulitvon _ 

~
. e.Room_ 

,Xo loman_ 
I:' __ 

'" IJI-", , e '..I -< 
~f . ~ ~ 

I8-(" ........ ,~. 

We are in the process of reviewing all bulky exhibits in order that . 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decis:!.or. reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Buildir~, for filing in the case file. 

RECOMMENDA TION i 

That captioned bulky exb1b:t ~ re7iewed and a decision rendered as 
to the retention or disposition of t!:J.E: material. e3 

ffM: 11[, 
t 

I 
L>,,(· '// 

,See addendum, page 2. 

I~OT niCOII~ItO -
1AO Oft 29 1959 , I 

1:1ff· 
, n 20 191:.01 ' .. ,,) 
6~DEG u _tJiIY'~r;~7..~:J~'. _=~::_-_!-__ ~'::~_I'--" ::'-~~~~.:::::_,;';';';j·<'_~;;,;;;wztt_;"':;,;;;;o'~=,' _" ...... 
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IpQIt1l'S'TIa IVTELLIGENOE .D~OIV' • -12-21-59 b7D 
.p 

.. ~~...I ".:::; .... , ~ 

During March, 1.954, the Buffalo Office, through I I 
.' obtained photographs Of material in the possession Of Karachunsky uno 

was at that time active in a leajership capacity in the Oommunist Party 
rlruierground. The .film I1XlS deve1ope.:i by the New York Office and one coPy 
Of each photograph uxzs foruxirded tel the Fureau and to the Albany and 
BUffalo Offices. New York retained a copy of each Photograph and 
returned to B~fQlo the three rolls Of film. ~e enclosure was never indexed Q t the F'ureau. 

Subject; is .:;u.rrently a Security J17.dex sUl.}ect of the .New 
York Office, ani UXlS ()(' 1-;' 'e in the t.-"ommunist l'artl; ,2S late as 1957. 
Information UXlS receiul?l zn 19:58 that he UXlS no lander a memler 0/ 
the aommunist rarty; hO'l'oer, he "0.9 uncaoperat!"e with Pureau Agents 
when approached for i17.~. - 't"'L') n. '[arch, 1959. 

It is re:cr;m"u'ndr?i tho t the bu,l ky e.x'ft. i 1; i t (Ie ,lee t ro 'led. 

7'he 1!'b'Lt-erl,d &Xl:; furnts'ft.ed to approprz .f,. I','~-I't~f'~~ lor 
evaluation, '~.3Sf'7jtl1.atinn ~( pr"'.:er fZj,;-,l, t~>li 1'>1." 'Jf,::;, I).nd 
serJ/fS Yf; ,.-:;<. ,t ::,'(:-!"'~." l' f-.~>,,' '''.(reau. 

.', 
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TO OATH: 12/9/59 
[ .. ,:' r -<.' 

.(,'r Hoi ""r.' ,'>", 

,~~'j /,:; ['~l - :;:-t ~"_ 

i) 'I:' / /'/"',J :':(';'~)1'?,,,._ 
f /% f/t~/ ~:~r'~:.~~~:::-= 

UNIFORM CRIME REPORTING SECTION 'J~' JV~~ ~:~~~;:~-= 
STREAM:LINING OPERATIONS ~:'::J'>;.,;/-;'?' Tro)\!N '~- ~~, ;"( <fY W.r:,k St;lL.':ar, ..... 

,c Hollvmli, '_ 
Gardy __ 

FllOM A. E. LEONARD 
f (5J)! 

SUDJECT: 

e Tole. R: ",e -

We are about completing microfilming olel record cards 
for individual contributors from 1930 through 1956. This was previously 
approved and will save a tremendous amount of file space. 

In the years gone by we have posted annually the crime 
reporting data of contributing cities to a "10-year record card" for each 
city in order to review that and pick 'up cases of extreme fluctuation in 
reported crimes to form the basis of correspondence to determine the 
reason. We no longer need to do that because we have these comparisons 
made from tabulating cards by the Voucher-Statistical Section in a much 
more convenient fashion. The "IO-year record cards" occupy nearly two 
file cabinets of space. They are large cards, 10 by 16 in size, and posting 
them takes apprOximately 80 man days per year. 

~ 
<:J 
~ 

Since the pertinent data are on microfilm and the "lO-year 
record cards" are no longer needed for year-to-year comparisons we can 
see no need to continue to post the:m or reta~ the cards we have. 

RECOMMENDATION: 
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SAC, Chl:cago (60-718) 

6b-JA6b -
Director, FBI (60 2735)-

1?/14/!;9 

nm GREAT ATLANTIC AND PACIfIC TEA CDMPAN'f, ET .. AL. 
ANTITRUST 

Raurlet 10/29/59. 

Enclosed 1s one copy of Antitrust Division memorandum 
dated 12/11/59. . 

In view of the contents tbQ~f. there appears to be \ 
no reason why the bulky exhibits enumerated in relet cannot 
now be destroyed. ' J 

Enclosure 

FJB':mc 
(4)., --

MAltED. 811 

DEC 141959 
COMM·FBI 
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UNITED 

TO :Director, Federal Bureau of Investigation DATE: 
DEC 111959 

FltOM : Rober.tr;tJJl!i.cks, Acting Assistant Attorney 
Gen~rAntitrust Division 

File: 60-4-106 

SUBJECT: The Great Atlantio and PacUic Tea Company, et al, - Antitrust 

D D e,.S t 'f ~c.. t-I ~ "'0,\ 6 -+ B ~ ye.a. V\... p, () OJ e-r 'I:- '1 
Reference is mad! to your memorimdum'~f Nov4'mber 12, 1959, 

relating to files retained in your Chicago offioe containing docu
ments "previously furnished to the Antitrust Division; rolls of 
developed film and negatives from which prints were made and pre
viously forwarded to the Antitrust Divi§i9n and notes prepared 
qy investigating Agents regarding interviews as well as file searoheso 

We do not see any objection to the Bureau making such final 
disposition of these .files as you :may deem appropriate o 
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UNITED STATES GOVERNMENT 

TO 

FROM 

SUDJECT: 

L. E.t SHOFt". 

uHRISl'I.-E: {'I" ~li~'R,,- tll AY':'ftl<:~ 
INTERNAL F'.s'.]rn.,;l '"'Y - G 

t 

()F- £:;llj,.;tl\.11 rJh r 
Bulky Exhibit File Number: 

nrr 1 ,1 "rH~q 
Tolson __ 
Belmont __ 
DeLooch __ 
McGuire __ 
Mohr __ _ 

~ 
A~m~, 
Trotter __ 
W.C. Sullivan _ 
Tela. Room_ 
Holloman _ 
Gandy __ ", 

,I );t;.",...... . ./ """'J 

We are in the process of reviewing all bulky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMHENDA TION i 

That captioned bulky exhibit be reviewed and ~ decision rendered as 
to the retention or disposition of the material. 

AI I Irl~Fn~~qflTIII'Fi ,"'i,(1Ir- iTlli PJ [fj 
l" .. l~J~'jh\IUj".:~"" I:'\~H:" 

/ 
, ~<e; __ .. ~~"_ 

: 1:!2\~fG'j~,~UMt PAGE TWO 
: ")) u '- ~::;lif' ~ a ' II. 
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DO~msTIC INTELLIGENCE DIVISION 

December 18, 1959 

This file concerns an antiwar, anti-British 
and anti-Semitic propaganda circular entitled "An Open 
Letter to President Roosevelt From the Christian Mothers 
of America," copies of which were mailed on 8-28-42 from 
the New York City area to the White House, Congressmen, 
Federal judges journalists, clergymen and Government 
officials. Ali copies were identical in content. Copies 
received by various recipients were furnished the Bureau 
and sent to the FBI Laboratory for examination. Investigation 
failed to identify the author of the circular and the case 
was closed on authority of the Department on 3-6-44. 

The bulky exhibit is the Laboratory file maintained 
on this matter. The Laboratory has determined there is 
no further need for the bulky enclosure material other 
than original worksheets and one photograph each of the 
incoming material which has been separated by the Laboratory 
and placed in a separate envelope. The Laboratory suggests 
the destruction of the remainder of the enclosure but 
asks for the concurrence of the Domestic Intelligence 
Division. 

The Statute of Limitations has Eun against 
any action in this matter and all letters were identical, 
several copies of which are in the case file. The 
Domestic Intelligence Division) therefore, has no 
objection to the disposal of tne Laboratory file in 
a~c~r ance with the recommendation of the Laboratory. 

F ~ . \lP j~ "~ j .llf 
, rl ""') , ") , .~~!J ~ 1" ) 'H' '>~ ft f,J ·F 
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Office Memvrandu11z • GOVERNMENT 

TO Mr. A~ H. DATE. December 16, 1959 

FROM 

SUBJEct 

bulky 

Jdr. S. 

HUNGAFtIA..V ACTIV[TI~u' IN mE [J.a. 
IS - 1{tf . J 

o tJ.P .sftel.t.(..lidf1 '1 -13 t.(,,~ ~ ~-
Records Section requested review oj 100-89-11-26, a 

enclosu.re, to determine if the enclosure could lJe disposed 

t~~' '.'foI, __ 

lm'I'~ __ 
1'",t\~( __ 

\'" '. S1,Jlhvan ~ 
» 1".l1oom _ 
1 ~~,,'7l.1n_ 
iV.J; __ 

oj. 

Enolosure <)onsists o.f 6') z:::sues datea 1~<f4t'-J~,4;:' of the 
, procomrnu:n z zt Hunga rian-language neu1s[:'ape r rfJJagyc/,Y' J07.'(),," toge ther 
wi.~h brief tra.nslations of :.xrti,;ie:;:. therein oj pNasible security 
in:t'e.rest. A.~bZioation went out of L'~,!siness in lv f:;'? These issues 
r.;:ycre '(1:'tttained through iiotitioUB ~8ubsl:,r'iption by' ~V:ew York Office. 
,mere has"'b.een no prosecution in this ·:;ase, ?'lone is loreseeably 

;f.'\, , ant:f?,jj:f/,f.:te.s.i ; -and if ever necessary 0 the r means ',ecould be used to 
~"i;r''J.~tr(,';2w~e':.:i7.s·:''fU.1/I ,oj this pape"" lor fwidenttary purposes. 

, ~ -

"-'-'-'--______ ~:!..__ _______ ~____'~ ,.JJ .. :.t~, _', _..I 1 
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Bu1k;r Exhibit FUe Number I 

'~~~ :-0- e: '- ~ 

UNI~D ST~TES ~OVERNMENT 
DATE: 'j.. PECA~9 . 

DeL~\Z 
McGuue __ 
Mohr __ 
Parsons __ 
Rasen __ 
Tamm __ 
Trotter __ 
w.e. Sulllvan_ 
Tole. Room_ 
Holloman_ 
Gan1Y--

.Abo' w¥ I 

We are in the process of reviewing all bulky exhibits in order that 
w my dispose of those which serve no further purpose. Inasmuch as maI\Y of 
the ~ exhibits pertain to inactive cases and are occup,y!ng badly needed 
space, it 1s requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and reDder a decision as to its retention or dis
position. A notation as to the decision reached may be placed on 'this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room l113, Ident1fi,cation Building, for riling in the case file. 

'~.~ I 
"~ 

RECOMMKNPA TION: 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

~ilJ.' 
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AlJDEN.DTIM : RA1l:jlW~ 12/8/59 

This exhibit ts the ftlm ej various documents 
photographed by a co~tdcntial t~ormant at three cities 
in Mexico In September» 1942. The film was developed, 
material was tra~slated and oepies oj the translation are 
~tntained in the caae file. OnlY'Qne tte~ pertains to 
s Bureau inY&sttgatton.«nd cepiea oj the portlnent itCH 
is maintained in tJUlt 11180 

PCOJlMENl)ATION: 

Since ~Il~. already contain the aubstance of the 
exhibit and .'nce the one aubatantive caS6 involv.d was 
cloaed during World rar II and there is no p •• atbtltty 01 
a lurther ns.d tor the 111m, the Do.satte Intelligence 
Dtutat ... rscs ... 1Ids destructton oj th~ exhtbH. 

~. '-J6p/~ ~ '~ 

~ 
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~ 1rl!?1 
t u r Toillon 

Soltnont 

OATH: 12-1-59 

.J 

I ~ 

f (;:: 

lm.~ 
W. G. SUES £. 
TELETrPES DESTR UOTION OF JlAOHINE OOPY 

~ 
vP~Ulr.. ,~ 

QMohr a 
Parsons ~ 
ROloo __ 'j 
Tamm 1'1 

Troller __ .i 

i '~l ~. \S ' 
\, 1 P In oonneotion with our present program .lor destroying 
, >- # exrra ooptes oj ma~ only orlgtnals are jiled, a 

t, -~ s'1ygestton by 1Iiss ooordinator oj the Oheoking Unit, 
I" \' hqs been reoelved 0 ex end this prooedure to the maohine oopy 

W.C. Sullivan _ \ 
Tolo. Room _ ;j 
Holloman_ 
Gandy __ ' 

b6 
b7C 

f ':.1 Of outgoing teletypes. Oopies of inooming teletypes are already 
r :: ... ~ dest;royed under approved prooedures before going to jile. It was 

,,~ observed in this regard there is one oopy retained 90 days in the 
.;, ... J Oommunications Seot1,on .lor the 1,nooming and 30 days .lor outgo1,ng 
., messages. Oonsequently, the oontrol .lor verifioation purposes 

. ~~\ ~ in the event a particular message 1,s questioned at some later date 
<:'\ ~ seems to be adequate. 

~, ~ 

,-' ~\ .... I 
a 
~ 

, 

'~ 
'J 

~ , 
. I 

i 

This suggestion deals exclusively with the machine copy 
oj eacn outgo ing messa'ge and if adopted, it would pe rmit the 
Oheoking Unit to destroy the pink machine oOPY prior to forwarding 
the yellow to file. It is not believed the filing of this 'oopy 
adds anything to the reoord, and as previously indioated, the 
other oopy ava1,lab1e for 30 days should resolve questions that 
might arise later. Thus, the following recommendations. 

, \ RECOJJJlENIJATION: 

(1) In view of the above, it is recommended that this 
", suggestion be given favorable consideration so that the Records 

Branoh will be permitted to destroy the pink or machineoopy of 
all outgoing teletype messages before filing the yellow copy. 

w-( 

Jt: (.~~ ~~ 
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~. 
ADDBNDUU BY TRAINING AND INSPECTION DIVISION: AGG1jmp:~/8/59. 

Training and Inspection Divi.ion does not concur in the 
recommendation that Records Branch be permitted to destroy the pink 
or machine oopy of all outgoing teletype me.sages before filing the 
yellow file copy. A true copy of the message went would not be on 
record and there would be no means to check if there is a discrepancy 
in the message. FOr example in a Laboratory examination on a gun 

1 
if the incorrect serial number is put in the teletype to a Police 
Department there would be no means to determine the serial number 
given although the yellow reflects the correct number. Inasmuch as 
we would not have any proof of the outgoing message this suggestion 
should not be adopted. 

RECOMMENDATION: 

~~nt thio v~oposB1 not be ~dopted because of tMO 
disadvantages iuaica~cd ob~vo. 

~.~ 
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~;~;affJT 
MR.lIVI~~) TO 

FROM.. J. J. ~RE 

~UBJECT: ~CORDS MANAGE:MENT ;
;~ DESTRUCTION OF OBSOLETE 

INDEX CA ~S 

1'1 1 I 

! I 
h~DATE: .. ··~'January 6, 1960 

~ 
During the past year we were fortunate in being able to 

destroy more obsolete index cards than new cards put into our master 
indices. 1,204, 649 new cards were filed. However, we removed and 
destroyed 1,288,331, a net gain ,of 83,682 cards. 

This is a rare accomplishment, having occurred only once 
before during the year 1957 when we destroyed 64,408 more cards than 
were filed. 

. For many reasons ,the purging of obsolete references from our 
master indices is one of our primary and continuing objectives in line with 
good records management procedures. Beyond any actual s~vings in space 
and equipment, there are incalculable benefits of faster, more accurate 
and efficient indices searches. These savings are thus projected through 
the Bureau's whole operation wherein fewer files are handled and reviewed 
not only in the Records Branch but by the entire s'upervisory staff at the 
Seat of Government. 

,~ ~ ACTION: 

0"< Informative. 

ALL INFORMATION CONTAINED 
HEREIN IS UNCLA~~ 
DATEfLtJj(j/ B ,£i~~~ 

MWW:neb U (4) 

,d) ~--~ r./ ,I 

~ . ' 

,]10 &'''-~!L--Jf!J 
RtC- '2A 

EX-139 

24 JAN 8 1960 

- ~-g~. 



On 6-16-55, ~he Execu~ives Oonference approved 
des~ruc~ion of Bureau appltcan~ personnel'/iles over 10 years 
old wherein no inves~igation was conducted and no. derogatory 
in/ormation was re.flected therein. By memorandum dated 11-20-59, I 
proposed destruction program be expanded to include ~reau applicant 

~ per~on~el files over 10 years old wherein investigations have been 
\\ con uc ed but no derogatory in/ormation developed. If proposal adopted 
'~ approximately 14,781 files could be destroyed now and an additional' 
~ number each year hereafter. No Archival authority necessary since files. 
L of this type throughout Government service are on a general schedule 
,'\I ~ permitting destruction. . \, ~l Domestic Intelligence Division has no Objections' provided the 
, \. index cards relatihg to the files to be destroyed are retained, but 
~ ~ sta~ed.these index cards should reveal the name, birth date, and birth-
'X place ~ogether with a notation as to the date the applicant-type 

investigation was completed and the fact that no derogatory information 
was developed. These index cards would enable the. Bureau to know that , 
an applicant was investigated and no derogatory information developed 
in case any question arises at some fU'bure date.. The Administrati ve 
and Investigative Divisions concur with the proposal as modified by the 
provision of the Domestic Intelligence Division that the index cards be 
retained as indicated. The Investigative Division noted thts would not 
cause any duplication of previous tnvestigatton tnasmuch as the Bureau 
applicant index card would be picked up on a search and, when ordering 
investigation in a c,urrent, applicant case, all field offices invol~e 11 
would be advised ~ha~ Bureau files reflect a prior Bureau applicant 
investigation. The field would review.thetr files in 'the prior . f~~ 
i.nvestigation and tncorporate the re.sults of prior investigation i 'e 
current reports bringing the invest."b'fja-bion up to date. Mr. Moh71 noted 
this proposal shoul.d be taken up at Execu:tiv'es Conference whe re pros 

'and cons can .be carefully considered. ' " . L; " ) 
lIEOOMllENDATION: . ,.' Icf.?' art ~ 'i I~'} klJ 

That the Executives Conference consider th~ desirabiEj~y of 
authorizing the Records Branch ~o destrey Bureau applicant personnel 
files over.lO years old wh~~ein investigattons have been conducted,but 
no derogatory information-developed. If proposal approved, ,the index 
cards relating to, these 'fi les will be r~taine.d as indioate,d, 'above. ~ rJ-

1 - Administrative DiviSi~ &t~ ~ ) 
1 - Domest~c In:t,e1.l~g~n?e Division ~~ ~, . 
I - Invest1?'~PO?'v\(l~?'v?'s?'on V7\~O 1~."·~l).v·S1 'h.(\' 

i '7 FEB 4 ~o '\\1U ~ml ~:' ~ p~. '~>:I.~<; 



, On 6 ... 16-55, the Executives Conference granted approval for 
the Records Branch to destroy Bureau applicant personnel files over 10 years 
old wherein no investigation was conducted and no derogatory information was 
reflected therein (67-.80000-1823). Since tliat date we have destroyed 173,655 
files in this ·category. The related abstracts and index cards have also- been 
destroyed. This program has, enabled us to save a large amount o~ expensive 
filing equipm~Iit and.valuable' expansion ,~pace, thus,PlaIting it possiblf;l~o 
contain the Personnel Records Unit in the same space for' a number of years~ 
Space is again becoming a problem. ,,' ' ; - ';;~>_~ 

In line with efforts to strengthen the Bure~u 'os Reqords Manage ... 
ment Program, it is proposed that the Records Branch be authorized,to expand 
the Bureau applicant personnel. file destruction program to include Bureau 
applicant personnel files' over 10 years old wher.ein investigations have been 
conducted but.no derogatory infor,mation developed. It is estimated that this 
would enable us to destr.oy apprOximately 14,781 Bureau applicant p~rsonnel 
files now and an additional numb.er;each yearhereat:ter. No Arc~val aut4'Oritp"JJ 
is necessary. Files 'Of this' ,type thr'Ough'Out Governl"n:ent s,ervice are on: a;' fLe 
general ~chedule permitting des!ructi'On, ~t any tirne. r ~.;,.' ., 0_\' . 

" It, ~ ,1 I t' \"/ ' ~' ~;., ,.1\ ,! ,,';~ 

o " { . 
It is 'realized that aureau ,applicant investigative reports"are, 

sometimes referred, to in c'Onnection with the Name Check Pr'Ogr,a~. ,JI'Owever, 
inasmuch as the files in the categ'Ory pr'OP'Osed f'Or destructi'On W'Ould be 10 y.ears 
old an d-,,c 'Ontain no derogatory inf'Ormati'On, their retenti'On for tliis purpose al'One 
is questionable. . C 9~ a"l .J,. 

~~, ," b t, - 3 7-r t:, - D G~ Q 

Inasmuch as this suggesti'On r~lateJtt'O the de.structi'On ,'Of Bureau 
applicant personnel files and to the availability of ,information f'Or disseminati'On 
(favora1:Ue only), it is recommended that this m'em'OrandUrn be, referred t'O the 
Administrative -Division, the D'Omestic Intelligence Divisi'On, and the lnvestigative 
Divisi'On f'Or their c'Omments prior to the final c'Onsiderati'One:f.=this-PI'opesa:i:-;· 

. . . /).~ ,£"" .. 111 :i:~: DEC 311959 ' LWB.bpr.neb ii£JiJi ' ""~,,, I.',~ , ,"" " 

(8)" ~:': '~:) ',\"" ::rrt- '}Jf~I:ADDENDhM .. \)N. BA~~3 -<,~~' r(\, 
1 - Administrative Diyision, "I ~ 1 r ~ , .. I. , ) ,.' ~ j, t 

1 - Investigative Divis'ion ). 'S'ee' Addendum page 5 ,'1'1 ,', '\~/ . . ~:' 

l 1960 
~ AV S~e Adde:ndum page 6:..,~~ y ~ ~ "'t 5 '1 F EH 4 '\j' ~),').r, ~.. \ 

,-'"---" ~~-.-------
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, \ 
Memo. W. G. Eames to Mr. McGuire 11-20-59 
Re: Destruction of Bureau. Applicant l'.ersonnel Files .. 

RECOMl\I1E,NDA TrONS: 

(I) That the Records Branch be authorized to destroy Bureau 
applicant personnel files ov:er 10 years, old wherein. investigations, ,have been 
conducted but no derogatory information developed. 

(2) That this' memorandum be referredto· the Administrative 
.Division, the Domestic Intelligence Division and the Investigative Divi,sion for 
th~ir comments prior to the final consideration of this proposal. 

-2~ 
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Memorandum to Mr. MoGuire 
Re: Destruotion of Bureau Applicant 

Personnel Files 

ADDENDUM: November 24, 1959 

The Domestic Intelligenoe Division concurs liith the 
suggestion of the Files and Communications Division that Bureau 
applicant personnel files over ten years oldJwhen investigations 
have been oonducted and no derogatory information developedhbe 
destroyed. Similarly, there is no objection to the destruction 
of abstraots pertaining to these investigations. It is believed, 
however, that index cards concerning the destroyed files should 
be rEt.tained. This is neoessary because of the follOlving: 

(1) Under the Bureauts Name Check Program, a requesting agency 
submitting a name check to the Bureau has in almost all instances 
checked the files of other governmental agencies. In those cases 
where we have previously disseminated reports of Bureau applicant 
investigations over ten years old to these other agencies, e' 
reply of UNo record ll to the requesting agenoy would be inconsist
ent with information already in its possession and the requesting 
agency llTould undoubtedly recheck vlith the Bureau. 

/ 

(2) ~n many instances, a requesting agency has previously been 
furnished Bureau applioant reports over ten years old. Should 
they resubmit a request on the same individual an anSl-Ter of UNo 
record lt would be inconsistent with the answer pr~viously given 
that agency. , 

(3) A request might be received from the Director, the Attorney 
General, or other highly placed Government official wherein there 
is knowledge on the part of the requestor that an individual has 
been the subject of a Bureau applicant investigation. Under these 
oircumstances, we should be able to state that the person has been 
so investigated. 

To adequately overcome the above problems, the index 
card retained should reveal the name, birth date, and birthplace 
of the person investigated together with a notation as to the 
date the applicant-type investigation was completed and the fact 
that no derogatory information was developed. 

eoot 3 -



. . 
"o. ',l 

..... '< r ... "" 

;' ,::('" .. 

, \ 
/' 

ADDENDUM OF ADMINISTRATIVE DIVIsrON 11-25-59 DCM:jkp Wrvl~ 

Administrative Division concurs in the recommendation of the Domestic 
Intelligence Division. Applicant files as old as ten years are of little value should 
a supplemental investigation have to be conducted in case the applicant should 
reapply. A full investigation would be necessary and the index card would clearly 
indicate that the pr.evious inve,E?tigation disclosed no derogatory information. 

\ 
:' ~:: Thi's Division is on record as having favored destruction of applicant 
files· this old when similar suggestions of this type had been made. 

Accordingly, it is re.com,mended that the Administ;r~tive Diyision concur 
in the suggestion of the Files and Communications Division as modified by the 
recommendation of the Domestic Intelligence Division. 

~~4 
~-t;P Q/j.. 

$,C, ~~ 
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Memorandum to Mr. McGuire 
Re: Destruction of Bureau Applicant 

Personnel Files 

\ 

12/24/59 

ADDENDUM OF EMPLOYEES SECURITY SECTION, INVESTIGATIVE DIVISION 

. Consideration has been given by the Employees 
Security Section to the suggestion of the Records Branch 
that Bur.eau applican.t files be destroyed after a ten-year 
period in those cases in which no adverse information 
was developed. The Employees Security Section wishes to 
submit the following observations regarding this suggestion: 

(1) Under the provisions of Executive Order 10450 in cases 
involving sensitive positions, it is required that a full 
field investigation be conducted, generally by the Civil 
Service 'Commission (CSC). As part of its investigation, 
CSC requests a name chec~ of Bureau and other Government 
agencies and Bureau is obliged to furnish all pertinent 
information in its files to CSC. In cases where applicant
type cases-have been conducted and reports prepared, copies 
of such reports are furnished to CSC. 

(2) Information contained in previously conducted applicant
type investigations is utilized by the Bureau in conducting 
current investigations and it is often not ,necessary to 
duplicate prior investigation since available reports can 
be disseminated. 

(3) We would have no knowledge of dissemination of reports. 
If these files are destroyed, then the only record as to 
dissemination made of them would likewise be destroyed. 
Destruction of these records would eliminate any possible 
evidence the Bureau had properly fulfilled its obligati'on 
to furnish available information to interested agencies. 

(4) The suggestion raises the issue as to who will be 
responsible for deciding that a given case does not contain 
derogatory and/or disloyal allegations. What would appear 
to be trivial material at this time could very well be a 
highly pertinent fact in a future investigation. 

CDC:lmc 
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. . . , , 
Memorandum to Mr. McGuire 
Re: DESTRUCTION OF BUREAU .APPLICANT 

PERSONNEL FILES 

ADDENDUM OF INVESTIGATIVE DIVISION 
< , 

\ 

SPECIAL INQUIRY SECIDION 

December 1, 1959 

The investigative Division concurs with the recommendation 
for the destruction of Bureau Applicant files, over ten years old, 
where investigation was conducted but nothing derogatory developed. 

Occasionally we receive a request from another governmental 
agency to conduct an applicant-type investigation of an individual who 
has previously been investigated as a Bureau applicant. These situations 
fall into twocategor.ies: ' 

(1) Where the individual was hired by the Bureau 
(2) Where the indivi~ual was not hired 

In category 1, the other governmental agency is usually 
furnished with a summary memorandum reflecting the individual's, Bureau 
service and the investigation is brought up to date from the date of 
the termination of Bureau service. In category 2, the old Bureau 
applicant file is reviewed. If the reports are suitable for dissemination 
the¥~ are furnished to the requesting agency and the field brings the 
investigation up to date. If the reports are not suitable for 
dissemination the field incorporates the results of the prior investi
gation in the current reports and brings the investigation up to date. 
In dealing with the instant suggestion we are concerned only with cases 
in category 2. 

I 

Due to the infrequency wherein we receive requests in category 

II 
2, it is felt that if the index cards (which are to be maintained) contain 
sufficient identifying data, there is no objection to the destruction 
of such fins. We would piclt up the index card 6n our search at the 
Seat of Government. When ordering ,the current applicant case, all field 
offices involved would be advised that Bureau files reflect a prior, 
Bureau applicant ,investigation. They would be instructed to review 
their files in the prior investigation and bring the current investi
gation up to date. They would also be instructed to incorporate the 
results of the prior investigation in the current reports. Since the 
suggestion proposes only for the destruction of such files at the Seat 
of Government and not in the field, there would hot be any duplication 
of the previous investigation. 

~ N"Ild ~~~h 
fy;~ ~ ~~ III~ S"1 

, C:kkn,A .... ~ • ~ tJ~~ i AJ~,~' 1 

~;h::r-::; ~ ~ t ,..u.t ~ ..:r~~~~ 
See Addendum of Employees Security Section, page 6. /:J/Kf.)"'i .. " 

-5;, , L_"" _... . N:li,¥O:t;;..,;;.' * 
~"".-,. I ",/,."" .re 



.. t I .. , ., . ) ... 

Memorandum to Mr. McGuire 
Re : DESTRUCTION OF BUREAU APPLICANT 

PERSONNEL FILES 

, 

12/28/59 

ADDENDUM OF SPECIAL INQUIRY SECTION, INVESTIGATION DIVISION 

The Special Inquiry Section has given consideration 
to the proposal to destroy Bureau applicant files over ten 
years old in which investigation has developed nothing 
derogatory. Many people seek other Government employment 
and are investigated by either the Civil Service Commission 
or the FBI and consequently, the reports in these files 
will be significant. They can be utilized for dissemination 
purposes and, of course, the information would be of interest 
to the other Government agency, even though it was not 
deiVogatory. 

The'Special Inquiry Section could function without 
these files, but they do have some value, particularly if 
the FBI was called upon to bring up to date the old investi
gation. 

The Special Inquiry Section concurs with the 
comments of the Employees Security Section and would, 
therefore, prefer not to have the files destroyed. 

GCC:fil 
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I( - ,~-" 1. 
STAi:oMD FOftIf"!"O. M " 

Office MemOlndum-: ," UNITED ST-" GOVERNMENT 

ALL 1~1f-0~'1IlI'JV)~1 CO~,!TAINED. 
I TO : THE DmECTOR HERE~;j IS UI~CLPI~~ffJfD DATE: December 28, 195/ 
~ DATE~U,,~ B~1$/".J~ Tolson_ 

. FROM : THE EXECUTIVE,S CONFERENCE .~~ tI"~r;? :&,' DeG 

0.p. 'Srl?<t.,,7/ ",'Y' <7 r ~,:-el!C<9 tG,;-'f'ccdR"p~ - ..:! c''!f ' ~ Jft:)~;;\r!1C2::: 
SUBJECT: " EST~:u~~~=ohJ~:~'!k.~~~!.t19:M:'f~ v.' --

~PE~~~~~-,~!!;M..n~,~Q~I?~_, ,,' . 
.,-\~ - --- 'Tele. Room _ 

, .' ..,..- ~~~~~n _ 

The Executives Conference 'Of 12-21-99, ' consis~Ct£a:i~--ti~A-"' 

~ 
Messr,s. Mohr, Trotter, Tamm, Par.s6ns, DeLoach, McGuire, Belmont, tJ. .".J5~ 

i., Rdsen, and Clayton, was advised by Mr. McGuire that on June 16, 1955, th ~ ". I ureau approved destruction of Bureau applicant personnel files over ten ye s'/£o.lI1J' 
J bId wherein ,no investigation was conducted and no derogatory information waSFJlP~' ' 

7 reflected therein. A suggestion by' Mr. W. G. Eame.s of the Files and / 
f"IJ Communications Division has been made propo.sing the destruction program ' 

\ be ,expanded to include Bureau applicant personnel files over ten y~ars old " I wherein investigations have been conducted but no derogatory information 
"""" developed. If ,this J,Jropo.sal is ,approved, approximately 14, ~81 files could be 

· I de.stroyed now and ,an additional number 'e.ach year hereafter. NO Archival 
~ \. authority is nece,ssary since 'files of this type throughout Gover:n,i.nent service 
'\" .are on general schedule permitting destruction., 

)..,~ The Conference was adVised that the Domestic Intelligence 
;, Division had no' obje,ction provided the index cards relating to the fil~s, to be 

, de~troyed are retained ,and that the cards reveal the name, birth date" and 
birth p~ace, t9gether 'with a notation as to the date the .applicant-type investigation 

'1~ was completed and. the fact no derogatory information was deve~oped. Mr. Belmont 

\f
~' concur:r.ed'that this was the view of his division as the index cards ,so prepared 
<, ~ would enable the Bureau to know th,at an applicant was investigated and ,no /(1 

derogatory information developed in case any question .arises at some future ltJ4.~",.· 
date. He .stated no inconsistency would develop on future name check ,requests 
received on a person on whom dissemination had previously been made. as, the 

, form would be .sent back with a notation.",no derogatory infol'mation dev~loped in 
previous investigation~ ff . 

Mr. Mohr ,advised that as a matter 'of theory he felt .all inve.stigation 
of personnel applicants :should be kept as there niight arise ,at sone future date 
need.to disseminate even nonderogatory information to the Civil Service 
Commis.sion (eSC) or elsewhere. He ,advised ,Civil Service had an index card 

,,. on ?~~~ inve~tiEation ,,:~f personnel we .ordered and ,at s;o!De future date m~gh~~/,/'l 
\) 7 r to 4, .19,. U •. ,,J tlJ., ", ~ r:(\ 90 I do,t:. .. ~ ;:L,r:. 6 ....... "l, '" () 'f;/ 

I-Mr. Parsons \1J' ; ''1 RI:.\J~ =-
I-Mr. Clayton 'IIU":' , 'DEC 311959 
I-Mr. Belmont (detached)' IY, 'b ,. , ;i:'il" ~~' .. ), ) .. , 
I-Mr. Ivlohr (detached) ;ff )~.~f ,h~lJ ~~~\<~. :' rf., .. ~~~¥ 
I-Mr. Ro.s-;)en (detached) I ~1 r" ,'" >,.' ~ ~\ 1;\~~~' 
JJM . \ .. -).-; . ~.~~) ~ ~ :Jmr . ty!-....J . ~yr'" ~'<{>". M ~"-. ~y . '\ • 
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Executiyes .Conference Memorandum 
Ee: De'struction of Bureau Applic.ant Per.sonnel Files' Ten, Years Olel 

.request copies of any fuvestigative report. '(This refer.s to Stanqard Form 79, 
two 'copie.s ·of which are furnished by the Bureau to esc o,n 'each applicant 
investigation .Ordered. This form. was, adopted by CSC in 1953. on the basis of 
Executive Order 10450 dated 4-27-53 ,.covering security ,.of Government ;,employees 
.and is not involved in old Bureau ,applic.ant .cases now ten ye,ars old. Civil 
Servic'e' now lias pending before Archives, according to HarcJ;y .Allen ,.Of esc, a 
request to destroy alter 9.0 ~yS~ applicant records of esc on ,persons not 
hired. We do not know, ,howev.er, if the CSC index .of Fo;tm:' 79ts. i.s included.) 
Mr. Mohr also pointed 'out 'that -if original ,copies' were de,stroyed at the ,Bureau, 

, copie~s o~ the.se reports iIi the .field'might at s.Ome ,future tinie' also he authorized 
:fo1" destructi~n :and,:fuI'ther, that nQ' criteria are indic,ated ,as to what is,to be 
"c:o~,idered .n0nder~gatory, nqr who is to decide 'w4at is .a favorable inve.stigation 
-or .who is qualified to make .such a -decisiol1e SiIice the ~ur.e.au is origin in Bureau 
applic.ant cases, de.structionof old investigations ~t Bureau would be decentralization 
. and r.ecords'remaining would be :spread in. numerous field files. Mr •. Mohr also 
felt there m~ght be cr'iticism if favor.able investigations are purged on bId 'cases, . 
yet unf,av.Orable files :retainea.MiC:rofi1mi~ would 'not serve ~y useful ~purpose 
as there would be nething to disseminate if the files welle de.streyed 'and all we 
had were microfilm copies. " 

'The Invest~gative D'ivisionfavors retention of these r.eports as 
the ·E,m.pl~yees Security Section, when requ·ested 'by C$Cfor a 'n,ame check1 
fu.rnishes ,all pertinent informati<1>n in, Bure.au file.s tb CSC;, 'includin:g old 
"applicailt~type .cases'. Also, :such old r,ep.orts.are used ili.;cur.rent investigations 
making'duplication of 'old reIJorts unnecessary and, further 1 if de.stroyed these 
records would make it impossible f.Or the Bureau t~ irope;rly i>,rove it ,fulfilled 
,its obligation to furnish available information to iiiter,estedJ~encies. 
Addltiona.ny, the inve~tigative Diyision feels wh~t 'may now' be 'considered 
trivial information could be highly pertinent in a .future inve,stigati.On. The 
.special Inquiry .section, feels while,it could funetib.nWitho~t these fUe.s, that 
'such 'files have va:J:ue. n: the FBI is called upon at some future d~te· to pring' old 
inve.st~gatibns up to date. . ' ~ 

1 

The mlljol'ityof the COnfere~onsisting' of. Messrs. Mohr, 
· T,rotter, Tamm, Par.soIUj Rosen, Cla:yton, land DeLoach opposed adoption .Of 
,Mr .. ·:mames' suggestidnon the basis,that all inve.st~gation,s of personnel.should be 
kept r~gardless of the r,easons why they'wer.e not hired. 

f\J/ 
&l -2- (ov~r) 
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Executiv~s Conference MemorandUm 
R'e: ,Destruc~ion of Bureau: Applic,ant PersomielFiles, Ten Ye;;tr,E3 Old 

'The minority, consi~ting of Messrs. McGu~,~ and Belmc>nt, 
~avored the ,destruction "of investigative files on Bureau ,applicants where no 
-derogatory 'information 'was developed on'th.e basis.- that little u,Se is ever -
mad~ of this informati0n :and''that ,if a person ,ever reapplied in 'view of the 
length of time :siilce the ,eariier ,investigation the .applic,ant would h,ave to ,be 
investig~ed again up to date. 

RespectfUily, 
For the Conference 

C~ydeTolson 
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UNITED STATES GOVERNMENT. 

~~OM : 

J-
Q" 

'9... SUBJECT: 
-0, 

~ 
::5 
'l 
\..1 
}. 

~ 
~ 
F 

2. That authority be given to Records Branch to destro~ 
Transcript of Record on Richmond, Virginia, Police Department. -'_ 

CURRENT PRACTICE: Rules in the Files and Communications Division do 
not grant authority for the purging of such material 

With regard to the purging of names appearing' on visit rJ- ( 
quest forms, the name of the applicant applying for admission to ~~~ 
United states to visit various manufacturing plants is 'generally ~~~ 
listed with one or two initials and the last name and no further 
identifying information. The Files and Communications"-:Qivision i~ ~ 
in favor of adopting this suggestion since there is no informatio~ ~ 
in this file to identify these individuals. By elimin~ting these~~ 
cards from the indices it will save time in referring·to these names~ 
in searches. The Domestac Intelligence Division is opposed to thel t 
adoption of this suggestion because the form does indicate'that a~ 
individual of that name was ip the United states on t~e' dates ind~ \) 

,fe-- purging of the indices. . a 

cated. The form also lists the type of identification uti~ized b~U , 
the individual which in many instances are state Department 'identifi~ 
cation cards. From an investigative standpp·:tftttthe potent'ial ,of the"
names being indexed on these forms in assisting to identify f0rmer, ~I 
current, or· future Soviet intelligence agents is too great~o permi~\ 

\f~f' . With respect to M~ssl I proposal to de~ r~a~T 
\Y 'ii.et of Record on Richmond Virginia Police DeRartment the l1i~O' 

A ~ @ ~n~of~eseo 
#' y. \;ingerpri,nt recads because the originals ~re maintained in the Identfil 

~\\} \"l\ fication Division. Th:is file occupies approximately one" and three- fA-
V ,\i!!' fourt ~ and contains mainly copies of identification. recor~s8 

fL' \ and :transients. Th~" submission.of these reports was .discontl.nued, l.nf§! 
'a' september,r' 43'. The Identificat:i,on Division~ hs 0 :;(b'ection. to :4 

It '\ - ;! t' _ 3~ 0' C-. ,b" . . ~ 
flpllO f~rmgj '1.-, .8~-1\J2;' REG- 5S" ~ ........ " b7C .1} 
~V I-Personnel file Miss I ~~ direct) ~J 

!:.O 4 rJ:.~l,,,J,qhll f'IQv -".' -' ~ 



" • 
destroying duplicate transcript because the originals are maintained 
in the Identification Division Files. 

. The Training and Inspection Division agrees that the 
suggestion concerning the destruction of identification records 
should :: ~':"~ be adopted since this is duplicate material, but is 
opposed to the idea of purging names appearing on visit request 
forms for reasons indicated by the Domestic Intelligence Division. 

Missl Isuggestions were acknowledged by letter 
dated December~3~O~,~1~9~5~9~.--~ 

RECOMMENDATIONS: 

b6 
b7C 

1. That the suggestion with regard to destroying copies 
of identification recprds which were prepared prior to 1943, be 
~dopted and that the.attached letter of appreciation bpe S,e_n_~t} to 

Mid~(k~j'.; ~ /d';""1 ~/, jiiV", 
~p.7AI 4rJ~~'I 

2. That the suggestion with regard to purging names 
,.appearing on visit request forms not be adopted. ~ 

3. That this 
Communications Division 
fication records. 

fJ;t~ 
memorandum be referred to the Files and 
for carrying out the destruction of identi-

-2-
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117:';" ,:~~'~;y\):~.r ~iB 

t:EfJORDli }.!il}/IJGElJENI' 
(66 .. 18966) , 

In 0 onneot't on wi til. our Ree o~da lfanagemen.t Pro!rram, ~ . 
. VDC~ niL! 7'(30011 that the E:cecu,t;f, vet) (Jon/ere.noe approved the ". ' 
doct?u~uton of nonprooeoutlue Selective Servtoe Ac~ cases ove~ \ 
i~cn ueariJ old i,n both the lltield and the Seat of Government; 
(CG-ll~:;r;)G6 ... 514). Arohival authority was not nec~ssarll lor !"ield 
i;:z.z)leli~Gnt(tti on oj i;h't8 P77ogra,m and appropriate '&nstruoi;i ons 
bJt)o beev. "£S8Ued to the field. However., it mew neot3s8dry 1;0 
r:GQrtQErb opcc"tltc Guthor'it;y j'roT:1. AroJ~ive8 lor lleat; 01 G07Jernr.'~ent; 
c:.UD['lFL~l.'r~i on.. This has been done (68 .... ,1.8966 ... :;07) and we e:cpec1; 
JiuDGll approval lor hancU-tng at; the Seat; ot Gi'Jus1"nment ,from tho _. 
p'N3lJ!JIJ:f; 8fUJat on oJ' Ocmgress that haB juat; started. . (j~ I,{O't'l'o '0'1 

1 I , 



~ A. H. DATE: December 23, 1959 

w • .A. 

~~ __ ~~ ______ ~ ____ ~~~~~~~aopies 0 zs 
material were made available to the Seattle Office by the 
Bureau by letter dated 2/28/46. Investigation in this case 
ultimately showed that money was being transferre~ lut of 
Ohina by Morris I. Sou1evitch, brother of the subJel']t, 
through rel igious orga.nizations and, as a result, S'lmuel 
James Soule was assessed taxes and penalties by the ~~ited 
States Government in 1953 in the amount Of #33,000. Extensive 
investigation has failed to show any espionage 'a.ctivitzes 
insofar as the subject is concerned. 

OBSERVATIOnsP PeslrvcY;o'l1 6 F ftOferlj - ~'I 
This material has served its purpose ins?/ar as 

the previous investigation is concerned. Should it become 

bl 

neoessary to'~nk~~~~~~~~~~~UU~~~~~~ ____ ~ 
om 
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GOVERNMENT "Ii ,~' 

TO 

SUBJECT: . EDWIN WILLIAM DUSEDA U 
CENSORSHIP JJATTERS 
SECURITY JlATTER - G 

Bt1l.ky Exhibit File Number: 100-130527-66 

pEC 14195g- , 
Tolson __ 

Imont __ 
DeLoach __ 
McGuIre __ 

Mohr ----:::,....,:...._ 

~ iiI'F'": __ 
w.e. Sulllvan_ 
Tele. Room_ 
Holloman _ 
Gandy __ 

We are in the process of reviewing all bt1l.ky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as maIliY of 
the bt1l.ky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Re cords 
Branch, Room 1113, Identification Building, for filing in the case file. -' 

RECD!HmTION;"~"~~%?U-(J 71 'O;V {fJ? ~g.e,1 '::;~!f&fJ 4" 
Tbat~captioned bulky exhibit be reviewed and a decision renderea as 

to the retention or disposition of the material. 

1 
10'c--3jg',b - .1\ 

NOT 'R~l'H~D' /. 1 (~ 
I) 
tl A.t' ( ~\ 

ADDENDUM: 

149 JAN J.~ _ _ t:'"" I j 
. . . N.OT RS:CO~O£D \S\ 

Domestic Intel1zgencp. j)Zl.'ZfH~Hr~9li~a·ry 14,19600 

Subject corresponded with mother in ,';ermany thrC3!lh ~. 
intermediary in Spain. Laboratory exams did nO:riiis~tose e; 
subject on interview, explaired inter:mediary zros merrll·er same stamp \J 
club and ma i 1 drop used to insure cont inued contal~t during u-:q,r ~ 
with mother, only living relative. Denied letters, had other than 
o en meanings. Department declined prosecution 4/3/45. Exhibits ~ 
ure photographs and Photostats of correspondence, carbons of lab 
reports and lab worksheets. Laboratory requests worksheets be .~ 
retained (see pencil notation above). No future value can be ~ 
attached to other exhibits bYfjomestic Intelligence Division (DID). ~ 

U ?(mlPe~Jt.»niriON: r. i"'tJ11 \ . ~ 
DID reco~~s al~~~UlkY exhibits, except lab worksheet8.~~ 

be destroyed.~ ~X~~ 
~~ ~- z:::ac .::::::.....~_.;;.... ~::.....-i _____ ~-__ ~"-----d-" _______ ~_:=::::k______ _ _ __ ~--.:-'--"'---=----==-:~~'"".::=:...=-.:-; 



F~~:::;~l:i,;<' ...... : .. ~ .• ;xi' ."; :.;' ..... ;: .• ,' : 0J~~;< .. ~i~~· 'cr. ':~:'\:.?'O,. :?~::::IX'r) . 
It::-;(,}(JjJite MCmtJrdttffJ • UJ;lIT£DSTATES t;QVBalll~ENT" .~: 
if(;'> ,": ,:', ,," '~ " , ~ i ': " 'f '" ,::~: 
I~::'~f.~<, " 1Q : ,.'., Parson DATB: ~b~"r, Q~·l~5fl' ,Y-
,I":':'; 0 Tolaori __ ~.~ 

t,'" "':W"~":'~'~-" BOM : )(r. Mille~AJ :..., fJ .. _ ~ B:L~~~~== :'; _ , rp:.rJ1 bestRt!(+p,,~,_l,,~.~--- uk. " 

~,;: ' " , Pl'O(P€ ".'lie-I G ~ \ od.,r:::t. on. -' .'\ ' 

(~.:':' luaJKT: RECORDS MANAGEHENT""'"""'''"-={7:",,_,",:::.~~~-,,)f~ 
f;'~'" ' ' tJl~~ 
~\i He memo from L. E. Short to Mr. McGuire dated 10/28/59, T~T~.'R~~a:..: 
I~: rel!1lllsting observations of Laboratj1ry Division regarding Srin Diego ~:~,~ 
i:'" suggestion to change period of retention of Form FD 283 (PM Radio ~ ,. \ 
~;' station Log) from the present one year requirement to thirty days. /S ~ 11.\ . 

o The Laboratory has previously agreed to the retention of 
!) 

Fbrm FD 283 for a period of one year for various reasons which have , 
since been nullified by the use of other administrative devices. For 
instance, faulty operation of any part of the FM radio system is now 
recorded in the eq~pment maintenance logs rather than in the FM 
station log. Interference on the Bureau FM radio frequencies is now 
reported immediately on FD-276 (Radio Interference Report) instead 
of relying on the station log. Therefore, insofar as the Laboratory is 
concerned, the San Diego ~gestion is acceptable. 

" ,.: 

The only reason-the 'Laboratory sees for the retention of the FM 
station log form for a period longer than thirty da~s would be that the 
SAC or an Inspector might have occasion to use th~~ 10,&\ as an 
administrative check on movements of or instructit5ns liven to Agents. 
This possible use would fall within the realm of the Tr~lning and . 
Inspection Division's desires. .;' 

ACTION: None. For the information of Training and Inspection Division: 
""1; '''j 
' ... ,' ,. 
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• UNITED STATES GOVERNMENT 

, '. 

TO D. 110 GUIRE 

PROM L. E. 8IlO~ 
REOORDS lIAJI.AGElIENT 
(66-18966) 

Tolson_ 

SUBJECT: 

r~que8ted 

Program. 

By l~"tt~r dated 9-28-59~ th~ ~a San Dt~go, 8Ugg~8t~d 
that the retent~on p~rtod oj Fora FD-288 (rN Radto ~ation Log), 
which is now de8troy~d a~er one year, be changed to permit 
deatructton after thirty days. 

The Manual Of Rules and R~gulottons, Part II, S~ction 3, 
Jbg~ 15, Item I-2, authoriaes the destruotion Of this Log on a 
monthly ba8~8 when one year old il 01 no further value. 

REOORDS BRAlIQH OBSERVATIONS: 

Phe 8ugge8tion has merit Irom a records management stand
point in that it would result in a reduction in the retention period ,~ 
ot material presently being retained throughout the field. Inasmuch ~ 
a8 the superuision 01 matertal re1attng to FU Radio ~atton8 through-u 
out tl~e fte1d i8 handled by the Laboratory, this lJuggt!st1. on should 
be r~/erred to that Division lor obs~rvatton8 prior to final 
oonatderation. COA1MvNICATl o.vS SEcT/oli! H~s .(/0 iIt/Te~E.rr 
REC,Ol1JlENPATlON8: Iv T;Ii:sE- "-- 0 ~~. ~l)I).'f 

1. rhat the observations 01 the Laboratory DiviSion be 
secured r~gardtn9 the above 8uggelJtion prior to finel oonsideratton. 

2. That this 8uggootion be raterred to the Tratning and 
Inspeotton Dtv~oton lor review. 

1-, .'\'.~ 

~ 
.124 

H 

.~ 
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ornoNAI. ,OIM NO. 10 l_ 
UNITED STATES GO.<.NMENT 

Memorandum: 
TO :A. H. Belmon:~' DATE: January 8,1960 

FROM : S. n. D.on1ihO~./ B 0 
(!) DfLSf 1-'1A.C,,\' ~o~ 0 + tA )"<2..C\.(4 /TeJ J!)r! Y ~ '-1 

SUBJECT: ALIEN ENEMIES DEPhRTED FROM LATIN AMF/~ICA 
INTERNED IN THE UNITED STATES 
ESPIONAGE - GERMANY 

Tolaon_ I.Iohr __ _ 

Pareons __ 
Belmont __ 
Callahan __ 

~~jgCh 
MeG 
ROB. 
Tamm __ 
Trotter __ 
W.C. Sullivan _ 
Tel •• Room _ u
~ ... 

Memorandum from Mr. Short to Mr. McGuire dated 11/19/59 
requested review of bulky exhibit of serial 561 0f captioned file. 

This exhibit consists of approximately 353 prints made from 
negatives furnished with Legat, Guatemala, letter of 6/25/45 (serial 
538) which contained biographical information and photographs of German 
deportees and repatriates made available by the Guardia Civil of 
Guatemala City. All of the information contained therein is in the 
Spanish language and no translation has been made. 

Copies of these negatives were made at the request of legat, 
Guatemala, and furnished to him and to ON:, Washington, D. C. Memo
randum of Mr. Carson to Mr. Ladd dated 9/10/45 forwarded this exhibi:t ~I 
to the Records Section to index each name which was done noting, how- ~ 
ever, that the information contained in these prints was largely a '" 
duplication of information which had previously been secured. In view~ 
of this no foreseeable use of this exhibit is seen if retained, and 
there is no reasonable possibility destruction would eliminate from 
our files data to which we might have to refer to in the future. 

RECOMMENDATION: 

That the bulky exhibit of serial 561 of captioned file ~p 
destroyed. 

64-24184 

1 - Belmont 
1 - Donahoe 
1 - Short 
1 - Bell 
TIB:sbs 
(~) ~ 

~t ~ 
\" %"t 1fj 
~) 8 JAN 1- "~C'O \ , '. '.1 ~,J u 
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UNITED ST.S~ ~~VERN~~N~ 
'. 

, , DATE. January 7, 1960 
1 Belmont Tolson __ ',': 

1 - Donahoe B.lt< &1jn')Cl "e. H 

DeL '. ~: 
1 - Short McGu ' ' 

Mohr ' 1 Bell Pars s __ " 

Se B. Donaho~ 

SUDJItC'l': HITLER JUG END (HITLER YOUTH ORGANIZATION) ~~~~ -- ~\ 

cBNTERNAL SECURITY - GERMANY /J _ Troller -- , 
.,...., (I ,..., - j "',. /,). /-1/2 $:;1'1/-1 r#.o /l&r/Z'·Y W.C. Suillvan_ 
..v~T1<!-<I..)Crlf:/"v WF'",'::;; / Tel ... Room _ ' 

Memorandum from Mr. Short to Mr. McGuire dated 12/18/59 Gandy __ . 

requested review of bulky exhibit of serial 35 of captioned file t~~~~ 
determine if it should be destroyed or retained. Ilr':"'~)~y 

This exhibit consists of a copy of a book entitled liThe t' . 
Hitler Jugend" (The Hitler Youth Organization) prepared by the 
Supreme Headquarters A][ed Expeditionary Force Evaluation and Dissemina- I 
tion Section, G-2, (Counter Intelligence Subdivision) and is considered \1\ 
a basic handbook on the Hitler youth movement. This book contains , 
information pertaining to the historical background, development, ~ 
organization, conscription, training, and other phases of this youth ~ 
movement. ,This material was made available to Special Agent S. w. ~ 
Reynolds by Lt. Colonel B. P. Haynes in December, 1944, for possible , 
interest of this Bureau. This book is classified "Gef'lfieief'ltial" and ~ 
bears serial number 84227. ~ 

\ 
Considerable indexing of the names of leaders and officials ar' 

of this organization has been made, however, no identifying data regard-~ 
ing them is available. There is no obligation to return this exhibit, ~ 
and it was furnished to the Bureau for information purposes. No fore- ~ 
seeable use if retained in Bureau files is seen of this exhibit. There ~ 
is no reasonable possibility destruction would eliminate from our ~ 
files data to which we might have to refer to in the future. ~, 

RECOMMENDATION: 

That bulky exhibit of serial 35 of captioned file be 

100-197219,; ... 

\ 

~ I ." t'I' • • ... ,.. ..... , .~.r' .. ,.,. ·_ 

l.t;·,~~{'~.~: . 

• '~A,~ ;1'O<oI..1~ :;:.,..~ ........... ~, ." 

, &0 ..- 3? ~~ - -
NOT REOORDED'"' 
126 JAN 14 1960 

H 

ti. 

destroyed. , ; 
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OpnONAL fORM No. 10 [DE~L.iI,3SIFHl!.TION ~T j I Tobon 

I ,".l1n1OP.IT'l ,:/' I _ '" Mohr - ---=--= 
UNITED STATES d:"I'BI "')JI'Cf:l".TH DE~IAS S II'H","TI ON i' 't \:\I'~'\\;~ ,,' \ . Parsons --

Memora'=~~~l~~I~HX(l) Assf3 " ~~~J':'~'~- :2;' (J.B~~(M·,,~ 

TO 

FROM 

~ 
DECLAS ,:25X.; <"~.. . '''_,n MCG~r 

~ 
" ~ " , ' =;p;()r3' ... I?.o7~~ Rosen 

Mr. A. H. Btl Imont CO'" r;1~' ~ ~ ~etDrc«n'''y'-;q..:; 1. 'ft1U Tamm ---'-\L Trotter ---
, :,... W.C. Sullivan _ 

"tJ~ . 1 - Mr. Donahoe ' 
1 - Mr. Kayne 

Mr. S. B. D"~hoe ~ "WNINTEL ;: :~: ~~~~~nt ?f$T~~:n~oo,"-

SUBJECT; 'COMMllNIST PARTY OF SPAIN II .. 
6 SEOURI!'Y UilTTER - /::iv. ~ 

llefttrttRCtI is· m1" to ,.em~ from Shor t~CGUirtl ;attld .... 
12/16/59 which recommended that bulky e%htbit 100-163705-116 be reviewed~ 
and deoision rendered as to ret~ntion or disposition of material. BU1k~ 
consists of submission slips from the U. S. Office of Censorship ~ 
covering communications during 1942 and 1943 of Antonio Mije Garcia, @ 
described as leader of Spanish communists in Me~ico, whose name had I 
been placed on the Gene~l Watch List.(~ lu-) , \b 

Antonio Mije Garcia uus born in Spain 9/24/05. He uns a ~ 
1-' member of the Spanish C'omMUnist Party (PCE) before the establishment of'to-... ' 
~ the Spanish Republic and ~s also a member o~ the Party Central C'ommitt~e" 
,,~ _ (PCC) before 1931. He RlS trained at the Leninist School 0.1 the Comintt!C"ll:, 
:-l~ and ms part of Spanish delegation to VII Congress 0.1 Communist Inter- .... ) 
CI~ national. From 1936 to 1937 (during Spanish C'ivil War) he uus PC'E ~ 
G::~ representative to War Department. From 1937 until end .of the UXJr (1939/ ......... 
,~~ he was me.ber of Political BUreau of PC'C'. At end of the war he went to \ 
'!:;:i6Me.:c:ioo and uus important director 91' PeE affairs. In 1946 he went to 
('·'~2..?rance where he ms Me.ber 91' Pol itburo of PC'E in France. In 1950 he ~ 
~-USUQs e.:c:l1ed from France as communist and eventually left France bl ""-
~ClandesttnelY for Rumania. In 1953 he report,edly liXlS back in France. 1:/:: In 1954 he reportedly ms member of C'entro1 Oommittee of ,POE, elected ~ 
, ~ ~~~~at the 5th Party Oongress held in early November, 1954, :n Paris, France. 
~t:i':i¥'n 1955 he reportedly visited USSR. Latest i o' -' 
-lUJ 
d;::C 

>I (S) e e Aol 
rJ)ttb.·~ the Spanish e.:c:ile groups. At that time, the Foreign Division of 8-
the C'on.unist Farty of the Soviet Union was renewing its efforts to ~ 
·establish united fronts among various Spanish emigrant groups and within~ 
the anttregime underground 'movements inside Spain. Mije is not of ~ 
£, urrent~'r:,st t9 Bur~9.J:l. (No main file - appro.:c:imately 13'"o-rey~rences~on 
utJ!l~~ 0 ~ t7if f.'O Bulky material was placed in f I 1 e and never inde.:t.ed. There 

~is n, indication as to what use this particular material was made by the 
BUreau; apPears to be of % foreseeable use; and no need to retur.n to 
original sourf(el'. S ,~I -'" -") f)J,.- ... ~'~" - -" ... ~ v ~ G ~ '"~. l-LL IllII'Ol'f-li'.TIOlli ~OlllTAIJJIED 

~
' ~ , - -' 13 UNCIA33IFIED 

I1EqorJllEJl)AfION; '~"'" ~ R!JC~RDF;J) "., ,.~ ... ,~(:: 20 FEB 0 1 Sll(l;)N CfI'HE:I'l:,JI3E 

." 1(;: .. l~ .. '19$ ",' '.' r'rtk,'tt" ~i!immende4 tiJ,at 'Jiulky e:1.hibit 1'00- 76 '5" f.J1stroyed. 
~,\'!I..' iifll'--. RD-- .'i ~¥~ '\ ~ ~ 

10o-i63705 . . ClASrBY~s"EJ.~ :0 . ~11'\rf\ W~· '3 ' rxuJ.i...;.,"r 
. REASON-FeIM11, 1'~fl ~ • ...l ae 1.~.D-,1.~ nvv'1',I1 

,MAK:~m ~ I ;!~;:I ~T," .".,~" ': 





:J, ,;" . :,'~ " ;":·~.7::,,cc::. ,~" : '. " .,'" ,~' :,:'" > ,_ ': q-">" '; ,; :", <';~,<'"f'~ 

.;>~, '<:"::.,:i~ ':~':'~ <~ . ,.;~~.~ <, ~:"~/:~~:', ?:,)- :'.:~ ~.:~ .~~.' "', ',":'. ;;;c~, ," ': ".; :.' , ": ~ 'c,'::', ?~: , 
~ . 'I-'~'·~\:''': .. _'" '!~-;,'>,:'l'; "r,;. ~ :~", .. <. _ ,,:~'.'" - r ." ~ --.' ,~. ,~" .Ii-;~,'" ,.,~,~).-.", ~Y"':: ~ .<; 

:.;,;>=~~~;~n~~e~~~~:~t,,::,~\>;~j{;:,: :~;~~: .:::' •.• ,','~~.:~\, .::, ".': :,,'? i.-~,:., ,\~.:;,~~:":::~ : :;:'~' . 
" '; ,~h~~e,; in "t)iis , ~~untrj:{ ',h~ ,~h=itct: ':s»eQia:~ :P~~~:if)" iqr' 'ib.e\r~~~r;;tris ,BUrea.U'.:'· :'< ,';" '~f 
: ,," whmli .,J1~ S~id hi,req' ~,Qst:'of ,~ts lleople~.:er9}lt::1t~e,JrBX lJec~'Us~ t~~")Bl ',~~':' ,',' '.:' 
",:" f;loe$~"not ,givQ, ~,3.V;p: 'ser,V;Lcf1' ¢1:>~tU:;l~, ' ,But, :the: ',basiL ii(th~ ~:wo~ldt:" h¢ ,', .... >.: 

'~ ~ ,'. 'J3~~d'~:' ~~: the ~n.,,{at W~~s'b~\te:n;.f{e$t '(.\e~~ntt, Wh~;re' :~p.~y~ ~e;'W~~~9mpw~'e:r~ , 
',. ' 1.'~,Cf.?nn~ction;,> w~~:h .,<1;h~~Z" ,~y~e\V~:,\ t~ll;g ,e~~:in.~,t i,()):~~h' ""~ ,1I~ pl.a~s,' t,o' .~b . "f;h~r~ ~. ~ 
',' ~,>~9 wr:Lt~ ~ th;~s~$" An~'t.p ;~qJllP~I?:~e h~s"s~y.d~~sc.iu,~r,~:pa1"a;t;tQP' fat Jl;l,fi;l': ',' .:.;,. 
,,<:,'~ d~~tijr.ate,~, :Th~ (1f;aX ,.,tAbQr~tori·jw4a,: p.eY¢rm~n:'t,i(),nad., ". ",' ,r';' ':< '" ,v,: ~"~ :.', ';,," ~:'. , 

'" '.' :.,':: ~ ~,. ',:: ~:~~. ;":~T,~~"::n'r~i~~,:~'~~~J~j;as;;:' ¢ai~;'~k~:~,itU '$0", t'~~" as '~~o~ ',~'a~:1.~~~t. ,~' ,~' >,<:y:: 
, ,~ he, cOuld. idellti.fy tl1e .~~»is't~ o~ any d*cum~n~»', ,eve~ if' ,'~ el.ect~j,Q 'typ.e ..... ,;' /' ~ 

,0 :',-<W.~,i te)f ha9.' ):~~~)l q.\sei:l,., :"~l:f.e 'P~l.i~:i' :wa~Lno.,tlpeablY skept ~~~l pl., ,th;i.E,r, cl'a,imi' .. " 
~~~.~' ',",~~j~' j~ "',~".~ ... ~'. ~'_"-_'~'\'~'~'" ': "Y~. ,Il' ~~, ... ' ,(,,- "'!~,'~~'~ ~ ':',~- ::!} .... , .. ~ ',,' "f~'- r' j,..'''I~'~' "',1._ ~ <;:,\.':I:).'~:·'. 

< ~-:<~;> '.' _ :~';l?E.J}.f~~:ti'i'~,~t~;~~~:'''J!ha.t:'Sl1.~)j,a,~, . .a.vp~ii,r~Jt ).n .cdu~~.:iul.,an'~ilt~~rt~,;:', 
, ~anytt,il)i,~~.. _ ~()st >Qt. ;,:i;b,e<41l:e:srt,;oilS ,. we.r$·;ctt;l~e.c,t~.d to h:~).",:i' ~'~~d #3~a, '~l>~etl.~ed,,: 

;;.; {, t(>.. b,~n41~; th~' :ma.t'j;(;3~",j:<ea~pnab;Lu:'we1;r; 'rpu.:tj,ng',,~~~ ,'irptel;!v,ieWI: m.~rilbe~sc .. 9~,' ". " 
" ',. ,~, 1ih~' Panel. llandeq:~e~" i" .$~-;ries. :.ts.:& hanclwr.~ ti,.ng:; t.~$'J;s:# 'but $11e· 3;'efus~4. .to,' '. i'
" ':,' giv~.a po~~~~ve .~~V~r.'9~ :i;be :'g~Q:UlldA;b"at:·:i;l).e,,.)$1:,~t1(,bir~s,w~:('~ 'ina.4e.qu~te .. ',- :."" 

,'lVh~,n, ,C6~~,l'ont~q ,.wi th, the,. quest!o~ -i)'f 'T*1. : ~2f'per.t~ .. sqmetimes ',appea:Jr~d ,. 9n ~'~' ,:' 
. 'bpposi1!~ '~~dES of "an "1$su~; ,$he.:~~s.l?Qn(tecl ,'that, ,iiz,;, il.iany ,ca~~s( tlie1"i;r 'i);l,':b7C " . 

.. o. :rooni £01-' a 'd~f.fe,rencf;!' ot~o'in!bn. ,. She:' cl~iPts':'tp',h~ve; learneA' lieJ' ",.'. - " 
, > pt'of~s$i9n by, W9,1-~~llg , wi:th. _ L ,: ;,tnd 13y Observing de,ta;Lls . " 

"¢lnrins, :f;he/c~ndtu~t. of ller',.;p~~~ti:a~.~', <,' -I' '<c~L';'" ," ,~' ',,': , ':,,'0:' ''-'' t.' ," 

'; . F-~"'~~:.",.-: ~." " l' ~ ~:~~<~:,. ~" ~,.~:: ',' .~, r,::~~_',i'\"""~~,, " '~:~-.f ' ,~~, ~'i,:~.:::' ";,,,~ .. -.. , -: .. ,~;~:~vi '.~-;' <: "~' ,.":.:~':' ,':0 ""1< :~_I': 

i.' '::(, '. ~, .i,'1l6thJ sstated: ili~"LtAey :,h~d, ~oil.4u:ci:e,cl"i;WQ"~Qi1:r.se,s ill!: dac.um~J?t" ",':, <':, 
(":'(~~,ami~a.t~Q~(f.n·~thd g~#aq.~vt~;~~C!lqol );,;f "pnbl~4::ti~ib,i$t~at~QP:,,~1;;. ." ',~-" ,;~ .,.'. ". 
l:, .' New: .:York·:l1n:i;v¢rsi1;~N .trot,' Which, t~;ree ~redit~, ,Were ,~11owe4. '1'~e, ti':l.·s:~ , 

" ,,:~~~ch; c,Q.~se'}l'la.S gd.ven 1Ii 'If)p~\'' nq,:th discu.sSJ~4 ~ume:r.oUI?l~ c~ses ;til wh,1~h:,' , 
~,' theY' ·appa~ellt).y :~Qnd1:l~te(ll1lp.st -o~ the t~el4. !nve~rJllgo.tiQn${ to.o • .' E)c,cep.'t. ' 
"', , ' .:f,o~ the., IlISS, QaS~~. llQne vias. ~dep.~tfi~b;t.J3;. ;w,!:tll. ';;t,ny Qt t,he. }llj.l'eau '$,', ~at;;les~ " r' ,"., , ' . ' .. , '~N ':,', - , ,',.. -"', , " \'" .,' ,',',' " , " ' 

:i;~ ~:;:.~'.~'~~~<" :'>,~ :"~' ':~~he:' ~~t ~1i~ ~e'Ji~;1Jh.~4' in"s.q~e 'th,~~~' 'in.st~ri~e$~f~ .. j)~t,;n~v~~, i~ ",'~ .'.' 
'" ''<', i de~ogttii;ory' tili:t.nner~ ,::. . .',' ; ~"'" ~, ': ';.:; """ ' ,;.: ~', ;, ;,' • ' , , ,,";,' ,,:,', ,:,'.~,' ,.~ ,,,,, 
t~,,'7':"';::';:': ;':. : ',«,.":.>", '.:,,',,'. " .• ,o:~,',,~~'. : ..... ~.::,'~; •. "'" :':',," . ,'.: ::'",~:',~:,::,,:;,::, ',,::<" "',-,, 

~,;::, ';' :': , . ':.' ~ '.' ~ ~ rtil~, s~;J~e,~l~',:ot ~~p~icove~j,pif i3li~a: ~;roa4c~~~ :'a~e, J;~ t~~'", ":: ~ :: :: .. 
(' .:~ custody O.f' .SA .r;t'~g:·tJ:..')l;t.ll~~ WhQ"4ud~t~a·'tA~m);'~~y\vi~1,,rema:i,n).~ 'I:' :, .' 

<):;,:~,:~:;s .. C~,t~dy~~~J:;~~t~9~~~l"~,t9;4es,tr?~, ~h¢~~:,~,e ~~~;~~~,~.,< ", ;,"".~,::' ':, ': .. 
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OPTIONAl 'OIl;M NO. '0 ~"~'~-\ 

n~ UNITED STATES G.:i,k:r 
f, ~ Memora ..... '::f;J 
~ ".TO : ,i .• H. Bp.. mo 

:;;... 
DATE: January 29, 1960 

Tolson ___ _ 
I.'ohr __ _ 
Pawonz ~_ 
8i\'1'lout.. ._ 
<'allahan __ _ 

De L9'l.CJI'\--",I£-.
Mal 
McGu 

~ FROM S. B. DonahoeV/ ~JrnlruTEL )\~~t\~~~!:: 
~ rn;\~lyr ~rJ~J~.\ 1tagnp 

,~.-..... SURJECT: FRENCH MILI1'AEY MI.).;.!lrJA' uU \., . )1\ • 

~h, ' ~.'.'~"" c-rr;'"' ~"0E:pt? ON_l.L~.{...o~ , . v, • 
. ': -'--Ii';\"~':\""'f'\r{@,ff-¥tftWfD~vl!,ICURllIY - FdANC'E' O!!CLASSIFI5DBY MC._~';J.fJQ.a.~/'()n.I,~--'""r' 

§:!:WHEJ•E ~,.r'"'.r, ~1J1Pr~~~'e is mJde to ""efi1Drand,um jro~ .. /hir"t'-:'t:o i~C(;UZre 
~ datqd 12/18159 which recommenJ.e.j that bulky e.xhibit lu6-18151'5-J3A 
,~ be reviewed and decision rentiJ'recJ .J,S to the retention or disposition 

~
' ~ oj mate7'ial. Bulky consists OJ two copies each, translated from 
~. the French language, cf fol;owing repcrts m{lde avai"ul~'q ir" 1945 
"'" by[;:aJ or Jacques Chev..].11. i pr, ; eaU. c./ tl,(!, '< (' '!..tn f;p r-i'i '\' I J. i 9 f''fil:P, 

~ Frl'!r.,-:}~!.~ iIi tary A: iss i O,'rI" ;laNhlnyt con, '. I.. ]~( U .. ) 

{)\..l "Vichy CorreSpOni1('f~l.JP ... ;.7,r .astll 
"Vichy CorresronaenGe - Ar e./'l "an L-abor Disturbanr.)I?A 

~ "P'W b,eJ.0 t ions /I 
~ "Vichy CorrN'J o>~; l?n":~ - .ct i vi ties' in (/ancl.da J Central " . 

.. ~ imerica, .Jre'lt Britain, t.fe.xico, ~ , 
- ",,::znt,zma flr""i ':;outh itmer'ica" '\.J 
~ "Vichy "orr~s;,>",,·,,>. c· - ,.,~ .• ,I~lr ,md l'olitical ",tiUiU.}~'l'. 

:;t These reports wer" (,ot,! /!,pd uno.fji dally byg'<ljr r "h}ualli e~ 
>- with the cooperation oj the ry.J,s/~ington Pield Ofjice pr'lor t(1 turning t t: 

...J-. over the old Vichy (}hance.ry to the Prench representltive': iJ"t 'V) , 
fJ") 1945'. This correspondence reveals that the Vichy Gov~rYl.l7lent was A . 
QJ very active in reporting all pertinent injormation oj a military, ~, 
~ naval, economic and sociOlogy nature prior to America's entry into \.~ 
~ World War II and to the br~king oj relat ions between this country~ .:,...J' 
" and the Vichy Government. LChevall i efj al~ .J.!trr:.!.shed this material,';;:: . . /t. Fr;e.nch Counter-Intelligence in Paris.~ t~ ", (u. \: \] . tknu. ;;.. / 1-; h 0 . 

, ". / I The material in the bulky has been 'inde.xed. However, .-......; 
~b-there is no indication as to what use this particular material ( 

I' r was made by the Bureau; appears to be. oj no joreseeabl e use; and ~\ .,,' 
no need to return to the original source. ~U\Sg.~.~JIjf~- . '~l· 
RErtOMMENPATION. REASON.F I~' \I, 1-2.4.2 __ /-.3- . ~ ~j 
- !!. -- -- _. 1l~ Of ~IE\~ onnn ~ ~' 

It is recommended that bulky e"hi~.:t¥Iz£'~8l.5?5~33X be d~.Ja1~ 
t}~tlll.. destroyed. el/ 

~ &, ::h.::3'6 -:;; - 12 1960 ' 

\ Ii,' I IUi,.'i'-, j - -~~ 
i III .' 

-. . ." .-
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( ~F! ( _ .. ; Beln,ont ---
., ~, '. Callahan __ 
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TO : A. H. Belm~:; ~ ,A .( DATE: January 26, 1960 ~~~';" --(!Jrl1V'4 Trotter __ _ 

(
.,/' w.e. Sullivan __ 

~ 'ALll~.Ii=n[i;lr~ATil()r.'\ C011'lTA1NED Ci~BJ.II / T~~~;:':.:.==· FROM S.B.·Donahoe i'uu.,," iVJ ~n 0"'- f,.I Gandy __ _ 

hI'- HEREi~! IS U;~CL!.ns;rIED ~ 
SUBJECT: SUGGESTION 349-60 DATEt ... /~ ... r~ BY~fE.LtV~ ::., ~l~, ... ; (,. ~J . 

SUBMITTED BY MRS. I I b 6 7/- ,.) ~.z)"--:J. ~ Go ~., 
FILES AND COMMUNICATIONS DIVISION I b7C .' 

_opest;b-\JdJcn OF Burtlv PJ,-OP'eJ-~j- GbJ'tr-ll t' 
Original suggestzon zn t'hrs ma't"t:'e~"wasw-i;-ha.~n language ~ 

publications presently occupying twenty 5-drawer file cabinet's tit _"0r<$> ~ 
PUblications Section of Filing Unit be destroyed based on fact they were ~ 
(1) old, (2) in a foreign language, (3) untranslated, (4) not indexed , 
and (5) never called by Agent Supervisor$. 

In my memo to you 12/22/59 it was pointed out extensive 
research, title by title, to determine reason for acquisition of this 
material and necessity for retention would be required to make firm 
determination as to destruction which would be expensive and time
consuming. It was felt that destruction was warranted based on five 
conditions itemized above and it was so recqmmended. 

~ 

~ 
( 

'J) 
'-i) 

Afemo J{alone to j{ohr 1/21/60 represents final consideration o~ 
suggestion and recommends destruction on basis of five conditions noted~ 
but with proviso that responsible Agent Supervisor in Domestic Intelli- ~ 
gence Division review material prior to destruction. ~ !-< 

" , 

It appears reasonable to conclude that material was reviewed 8 
by responsible Sup~rvisor at time of acquisition and since not trans- ~ 
lated apparently it was ot little use, if any. It is respectfully ~ 
pOinted out that without translation proposed review Of this material ~ 
by a responsible Agent Supervisor would not be practical. These publi- ~ 
cations include over 130 different types in different languages ranging ~ 
in date from 1919 to 1955. Any praptical review to assure data Of value 
was not destroyed would require summary translations Of each publication 
by Cryptanalysis-Translation Section, subsequent review by number Of 
Agent Supervisors familiar with varied subject matters and extensive 
tracing of reasons for acquisition. JJuoh Of it was received on 
unsolicited basis. On the basis, of five conditions in suggestion itself, 

, which emanated trom and was endorsed by Records Branch, it is not 
believed expense involved in/~uch a review is justified. " . ~'-~~t~~ 

; REOOMMENDATION: 'Recommenii the provision for individual revif:w be 
·r·econsidere'd by Training ,and Inspection Division~ 

,'1) ~,: ;a~~ons1ili1,.· ... ~ ·~N~FI YJ;~§ ..-r . ... ',' ·\-7' -'~, t;;, ./1."-. 
1 ":Taij R F' B q~'l~U' '~kb . ~ \ " (,'; rYU'tll ' 

. 1 ~ Malo-itJ: E ,1f.J.\IJP., , ",' " ,f r"rBJi'''''; q~"'" 11- .. 
1 - Belmont ',,,; . - ," -"lO rc. r \f' 1,~o\!J , 

1 - AfcGuire SEE ADDENDUM BY TRAINING ANn INseEGXiQN~ISION PAGE 2. 

;BD:~~~~ , (;~e1c) ~ 
~ -, -, 
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~ u;:,=~,,~; .~, '~""-'-' .. , \\i .. -.. ----.-~.-- -., ~!I; t'" .. Jl.----.... , '-'--'W"4·,.'_"'·"'W· 

.Q; .. ' ~ _!? Tolson _ • .:_ 

UNIJ;.ED STATES GOVEIJ.~ 1 '1 Mohr., ---

M. ' d \ I~.J- , I :::~::~~ == ;"" emoran U·, .. """-,, ( L.~~\ I Cal\ahan_ 
.... --. I t,,,r~-'v' DeLoach __ 

W
~-"'\ i ~~aloUnl~e>~ 

A. H. Belmon \ '<, DATE: January 20, 1960 fAJ.~T~~:~--
Trotter __ 

I - Mr. Belmont w.c. Sull1van _ 

_ k. ~ I - Mr Donahoe Tele.Room __ 

s. B. DOnahOepW\~\ CNi\~U = it: ~~;~te :::;--: 
SURJECT: SANTIA~-:lumZANO Z - Mr. Dunn l~J(,1 ~1 ~) f' {:t., I 

ESPIONAGE - CLj ".;,) , , -e" • ~ 

~~_~~{4,C~~~~~_6f _ /:)WIlIC,-'-'-' ~. 
Be memorandum Mr. Short to Mr. McGuire dated I 1/19/59 ":Sl 

WhalehireCOmmended that bulky exhibit 64-293?3-39 be reviewed and '( , 
a ee sion rendered as to the retention 'or disposition of the material 
contained in the above bulky exhibit. It is to be noted that re J • 
memo bears notation that ~Laboratory has no objection to destroying 
bulky enclosure (serial 39) except lab. worksheets should be • ~ 
retained in file." K 

, >I" • ,) /./ 
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~ Memorandum s. B. Donahoe to ~) H. 
Ra: SANTIAGO MARZANO 
Bult I e 64-29373 

Belmont 

REo01J1l1Slfl2ATION: 

That Photostats 
be destro~d and that Lab 
retained. 

in above-mentioned bulky exhibit 
work __ ~.':!_~~ts con~a lned there in be 

rL1J~i) 
~~. -. l' 
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4-341 (Rov. 5-15-59) 

c, "'bffic;~Me&andum'. UNITED IATES GOVERNMENT 

TO 

Bul.lQ'" Exhibit FUe Number: 1 -:)-:;',:)I.:t;t:.?-.r:](> . \ 
. J I • ~ ~ 

We are in the process of reviewing all bu.lly exhibi ts i~ order tM~· 
we may dispose of those which serve no further purpose. Inasmuch as maDiV gf 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or dispositi9n of the material. 

---
.r 't 
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~ 
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• 
ADTlENDUM: DOMESTIC INTELLIGENCE DIVISI(!},; 

This bullf:y exhibit consists 0/ two 1'0113 D,f micro/Om 
taJren in 1944 at the New Yo rk pub] i c Lib rar,&, 0/ ce rota in copu 8 

0,/ 'tInternat'ional Literature;]" a· Russian publication. The film 
couers 38 issues of the magazine during the period 1:-:}'J4-42. 

A check with the Publications Section, RecoT'ds niuision, 
discloses that they are maintaining in their files prints of the 
microfilm with respect to all issues which were photographed at 
the New York Pub1 ic Li brary. No prosecut i ve act ion in vol ved cr 
contemplated. 
RECQMMENDAT ION: 

Inasmuch as photographs 0/ these issues 0/ ".Tater
national Literature" are on .file in the Publications Section, 
which fact is indicated on the pertinent serial on the BU7'(WU 
file, it is recommended the microfilm being retained as bulkV 
exhibit 100-232562 serial 20, be destro~ed. 

PWD: ras 

~ __ .-l.l-..... ................ !.·- •• w" ..... _ ... __ .... _ •• 



TO 

',Tolson __ 
Mohr __ _ 

'parsons __ 
Belmont __ 
Callahan __ 
DeLoach __ 
Malonc __ 
McGulrc __ 
R0gen __ 

: Mr. S. B~ 'JJDnaho-e j./5lr- DATE: January 21, 1960 Tamm -~,-IJf-.I Trotter --
. w.e. Sullivan _ 

~
. ~' Tele.Room_ , InQram __ 

FROM : Mr. D.F.X. ahan ' .. ~,' .' '/ ",r Gan~_/ ___ ----I--~-..., I I -- / /01> .Jt; - tI , 

SURJECT: DR. FRANZ ERNST PA,[lL FIEDLER jt1c.~- ~~~.-:: 
1 

DENATURltLIZATION PROOlj:E1JINGS - G A 'A l ,~ 
1/1' ! 0 -r7 ;:"S~G7?().;J tJ p- ~ ul2.e-/J-d Ae~ Z~~ 

Y" VI ..v 
Memorandum Short to McGuire 1-11-60 referred 

bulky exhibit 100-35806-147 to this Division for review 
and disposition. EXhibit consists of 3 sets of 

: 

photographic copies oj voluminous miscellaneous personal 
and business papers, correspondence with relatives, 
attorneys and stockbrokers, income tax returns, address 
books, working notes on chemical formulas, proposed 
wills and burial instructions, pages from foreign 
language dictionaries, certificates of service in German 
army prior to and during ,orld War I, and similar 
material, a great deal of which is in the German language. 
Material was obtained during investigation and eventual 
arrest 01 subject 5-3-43, and submitted to Bureau Laboratory 
lor translation ahd comparison in connection with hand
writing and typewriting examination. Original data was 
returned to Pittsburgh Office for possible use in subject's 
lrzal. At trial on sedition charges 6-1-43, subject 
~led guilty, was sentenced to 10~ears in prison, fined 
'15, 000, and the case was closed 8-:~44. 

REOOMMENDATION: 

There is no foreseeable value to this material 
and no future use can be antiCipated. It is recommended 
that this entire bulky exhibit be destroyed. The Laboratory 
agrees with "th is d ispot; z t ton. (\'t\\"t' M~ED 

l' I\"t'\()~\ C'dd \ 

iJ--..v-1{1 I/, 0 100-35806 fI.\.\. w\rO~ ·~\\bJ,SSW\E9., fZt,.l~ 
~ . ci \-\t\'{t\~~/~v /~~~jl\)~ ~ -1~/~ 

DFXOll1g Df\\E~---::-
1 - Dona 0 24 FE 3 1960 .. 
1 - Oallahan 
(3) 

• ,"'> . ...... ..," - ---------------------------------------------~----------. 



:::::.:' ;T~T~ Govl i;,~;ts;;'RJ' r--~'-----:-l~{ '-·---~---t-.~-,-. --·-----;-1 ----,.-~~:;,-.~:-'~ ---t····-: - ..... -

.' PQ[r,,';t.~ • ___ _ 

:

')"i\I,« lYi em o tJr"an dum :,': ~~:;:;,~~: .~=:: 
,.;1 r·"I·')1<:'1I -~~,.~ 

'J /J fl. TO ~b~;(,~'~ 
f}AJ A. H. Belmonn;J~}' DATE; January 20, 1960 ~~~~::'::..:...::~ i 

J M 110\1('1 --~ 
w_~. Sulhv'lo 1 __ 

~ 
1 - Mr. BeZmont TollJ.f'\',,,. __ 

S. E,_ Donahoe . 1 - Mr. Donahoe ,~~~~~rl_:: ____ :. 
1 - Mr. !iIcGuire 

FROM : 

Z - Mr. Short 
SURJECT: E. LUTHI -FRAS(JOLLI 1 - Mr. Dunn 

ESPIONAGE - G 0 '0 
D~tQi-'r tA.(. +-L~ ~ c7~IA:reCA.14 

Be memo Mr. Short to Mr. McGuire, 12/14/59, which 
recommended that bulky exhibit 100-15?268-30 be reviewed and a 
decision rendered as to the retention or disposition of this bulky 
exhibit. 

It is to be noted that the above bulky has been reviewed 
by the Laboratory and the Laboratory noted' on re memorandum, 
wLaboratory has no object ton to destruction of bulky exhibit (serial 30) 
except Laboratory worksheets which should be retained in file." 

Above bulky contains Photostats Of approximately 50 letters 
and Laboratory work sheets pertaining thereto. Letters are in English, 
French, and German languages. They were not indexed and examinat.ton 
of letters in English language indicates that they deal with business 
transactions. The above letters were directed from addresses in 
Venezuela and Argentina to B~rne, SWitzerZand, and vice versa. File 
in this matter indicates address in SWitzerl~nd to which majority Of 
above letters were directed was "dropw utilized by Germans. b7D ( 

Majority of above Photostats were reoeived from Offioe Of ~ 
Censorship, Washington, D. C., in 1944 and 1945 for examination by Lab. 
Bulky also contains Fhot~ of material received from I Iwhioh ~ 
material was returned to~after examination by Lab. ~ 

It is not believed that the above Photostats wouZd be utiltz;\f 
in the future nor is there any reasonabZe possibility that d~structio~ 
of these Photostats would eliminate any materiaZ from our files to 
which we might havlJ to refer at f.utUr.lt'('rAq.,~ff)~TI.-41 ~J:tQt,~~lfl1lxwe, 
Photostats not indexed. AlL I ". "I', .. ;.". 11'\ l~tU 

HE"~'E'"'' 1° u'~ r'Cl il SSiE,(l""D RECOMMENDATION: \\ II'J ;:, I'~ r\.~~II~, 
~tfe~ DATE_1:lo-~B~~~ ~I That Photostats in above bulky exhibit be destroyed and 
v hat Laboratory work shlJets contained in bulky be maintazned. 

JJDtbuxJJ.IY .. o#V 
(6) . -r ':1~9h 
100 ... 157268 r 'tD ~ U 

i8 fEB 9 1960 

JV 

I ~6 ' 3:L~6-
'i'iOTRECORoED 
1m f~, 3 19~ 



O,nOHl.l rOlM HO. 10 
: " t\", " t' "~ ~\ 
\,,~ .' . :-. '. Tolson __ 

UNITED STATES GOVER1 .• ~> ~\ ' FBI AUTOIL.".TIC DECL, ASSIFICATION GUIDE Mohr 

A A J I ",,' :YI/ATE t;~~~~-= 
lV.LemOranUu . CJ../"'''''J. uV_~4U~~"". g;~':",;:~/ 

': ' "n-}~ • "jq, "., " I II" , ~'jlaIOne --
1t;;'J • ' ,,:\~.' '"' ' • cGUlre 

~
' "As ' ~6N06.() , , " ,,' 6 ~~osoo -,--

Mr. A. H. Be1r.lont ~ DATE: January 19, 19 0 .>lm", ·~w_·,,_ 
~ . ~ it ;.t'~r __ _ 

TO 

\J' FROM : Mr. S. B. DonahoeJ;r-.. :C.O~TI:f.~r. Belmont 1" 0 AM. I 10] Mr. Dqnahoe 

SURJECT: HIGlJEI., VIDAL GUARDIOLA, H.,~jl~I~J IS !'~ , ('\ '·jEIk; ~~~PT 
ESPIONAGE _ SPAIN WHE : "ioI'tIWl PTj{ ", .' " 

o D£.&~a.il"t.J <?;-~~~ P~rw"1-~~(~ 
Reference is ~de to memorandum from ShV;;- to McGuire 

12/18/59 which recemmended that bulky exhibit 100-198702-36 , 
be revttlwed. and decision rendered as to retenti.on or disposition :- ;.) I 
of material. Bulky consists of Photostat of case history prepare; ~': 
by atJnsorship~ Miami, Florida, relating to subject, including res :me:' 1 

of his activities :trom time of birth fl887) to 1943, and brief :,,' :::':1 
biographical sketches 0:/ associates, :turn. ished Bureau 1944. The (ame' 

,contained in this case history have been indexed. :~ [£j IJ,j I 

.:....J C}~ I 1 

Subject born Barcelona, Spain, 12/3/87; studied pOZiti~5il,~ I 
cconomu at University 0:/ Btlrlinj receivtJd Doctor of Law DegretJ at ~ ~ 
Univ(Jrsi t ll of Madrid in 1910. HtJ arrived in U.S. for permanent residence'il 
18/12/4]. He was described as internationally prominent businessman. ~; 
having wide circZe 0:/ contacts in govtJrnment, business and cultural :, 
Jields and was renowned. aut'hority on subject 0./ tJconomics. He professed .1 
to ba anti-fascist, but allegations had been made that he supported n 
F'rMco during Spanish Civi Z ,war; however. as o~ 1: he· reportedly ,wq.s ~ 
in fGvor oj rq$toration. of ~o~archY. L ladvistJd that ~~ 
in 1940,·subjtJct was reported to have lIJorked wi h ermans 7.h Barcelona .~ 

-..tor stJver-aZ years"- a:z..thougii he 'co.operqted wi th I lin 19Jf.Z and had ~ 
oJ'ten been sour.ce ,ot usetul in:tormation tol I was. ostensiblyb7D ... 
Javorabla t·o All itJd' cause and not pro-Franco; however, he was ~! 
characterized as very olever individual and somewhat of intriguer. When ~ 
subJeot was interviewed at Miami be/ore Security Panel Board tn October, ~ 
1943, htl denied Falangist sympathies al though he admitted an. ¢~" 
acquaintancaship with Franoo. HtJ further stated he was never active 
politioaZly with Franco nor had he tJVtJr advised him oonoerning economics 
or financial matters. SubjtJct was inte~viewed by Bureau 1944 at whioh 
time ho advised he was member of moderattJ liberal party in Spain, that 
he had l'epresentcd this party in ParI iament trom 1931 until 1936, fled 
.trom Spatn. at outbrtlak of Spanish Civil War and cZaiJl!X~ to be no longer 
Qctt~e in $Panish politics. Case closed since 1944~ 



OI'nOMAI PQ:IM ..0. 10 \\ 

i Parsana __ ' I It Selmont __ 
f I Callahan --

" 

OeLoQch __ 

'
I' :\'.~" _ . M~lon .. __ 

, • "', McGuire __ 

M;::Z;;~;d;fI ' 
TO S. B. Donahoe DATE: January 12, 1960' Tamm __ Trotter __ 

VI .C. Sullivan __ ej:r-
ROlen __ 

FROM : A. R. Jones ~lp''''~ ~ ~ . 
~ , ~~~Mt )~:~V~~ 

SUBJECT: GEORGE J. RUOBERT, was. ~ , y;r'" 
ALIEN ENEMY OONTROL - GERMANY ~ (t; . 'f.'M.o{ 

c)Oe5{Yut./'.;' O.J. yj/.\.rcal.<. Pl'oruf.r ~ 
By memo Short to McGuire dated December 18, 1959, 

it was requested that bulky exhibit 100-181338-30 be reviewed C~ 
for determination as to disposition or retention. Investigation ~~ 
of this' case instituted February, 1943, on info that subject ......... " 
was attempting to recruit persons for purpose Of assassinating I 
prominent Jews in American public life, some Of whom being ~ 
GO'lJ6ryt,Or Herbert Lehman, Justi ce Fel ix Frankfurter and (\"'\ 
~yor LaGua~ia (sic). SUbject was interned as enemy alien J 
on August B, 1944, and was released December 5, 1945, at ~) 
direction Of AG. This exhibit is a booklet prepared by FBI ~ 
Laboratory consisting Of Photostats Of anonymous letters and ~~ 
cards written by subject to prominent individuals containing ~ 
anti-Semitic statements and threats to harm the recipients. I 
It was used as a ready r~ference for Lab and was not indexed t\ 
and Lab reoommends its destruotion. The original evidence is ~ 
retained i~ tiles ot Lab. ~ 

: ~ /:lIt<; I ~ - 3:2 f?, - fr),' : ~!jt __ REOOllYENI1ATION: oor lJliOORD~'~ ~ 
" Since there appears to be no fores~lJ5Pe tJ~6!!or thi s ~ 

I 

J 
T 

!I~ , 

i' 

I ~ 

r 
\ ' , 
I 

exhibit, if retained, and since there appear~ be no reasonable 8 
poss i btl i ty that destruct i on will e1 imina te from 'f5fJ1· .. tr-iEf;''S ;;I. 
data to which we might have to reter in the future, it is ~' 
recommended tnat the bulky exhibit to serial JO oj this file ~ 
be destr2Yed. nt!l \~t\) _. · ~ 

"f'\rt\ CI\)~\\ ~ 
.'C(\:l"')1\''-~,.\ \,y., t:~ D 

I\Ll \~." ~'prV'lh~S\f "~/1 
r\ ~:i"\ \;:' U\'4\.1 w., 

1 - Mr. Donahoe 'r\t~,d\'~ ~\) 
1 - Mr. Short U~TEJY--
1 - Mr. Jones . ~ 

ARJ: tu:r/ \J 
(4) A\kJ 

~o1. 'ry 
58 fEB \ 1~60 

100-18133B 



Sl'f;JEG'l': ,Z},,;-j,,,';[;l!l:lEf!,' (YiP J.?!UJIl:~rt} ll!JX.il!11:;)l':~7 (' J:t'?}]) 
l:.:[;?J?IOlJAf33' ... R 

llemo ra:nC!Uif1. Sh~' rt to }[(j Gu, i he ,l/.Z .!/ 60 " 
('o((Ui:JDtod 7:.ru.l1{;y exlit'!;;t.t -(Xl ~~e'l'ial 8.25 of th,i Jij 
;fg.fa bo rs'tl X()t."l'3,:uj i'$ru2~ a dt.~ci cion. 'reiUJe,r,<;d (!.CJ to i 
t'ateii~t~Qa or 'fliSl)Qrrii;:f.on.. This .btdl&y e:zi(#'i.btf~ ~DBLij' 
Q;l' 2tJl P2u)"/;oetats of IIJ':.'R a(Jcu7'f?,entSJ~ trw ()rtglr~.:.~2D (If 
19&ic~?' F.'h.1,re 1oar,ed -to us' by tlui" J.{cOarrtJ:r,* (Jon.i.r2~ . 
1951& A .. 1i;~r pn.otosta:ts lror~(! l'('taae, th(J f':)ri?Ji(~: .~:r;. l~~';;:\'C 
roi;urnetit ,to t.1UJ "OOFTJ'!JzttttJ:.6t1 -.A r'svi,8w-O! tltcz,<j "J; 

indicated tha.t lftn h~tf!:J!!:.~R!?~~:!tl:U. r'f;1(J€dvd,ul, ('],6C~I;:'r,JD vi b6 
tlgem ao a i"($',sult 'of our re'Vi'cw'()j' :.."JlJ?f? IJ"':>£t dt1,)'\'/;:,(]"j!.'0D 
co7<ldz,!ot~d durin!.'! lLa"!i and Jl1:ne of 19.'/0 a t t.t~!J -I..V' 

I L Lee /I 1!ru3saoil.ut3t'J t'i;"B1) 110 EiDIJ ~~u.J ;;z.,:u::.::; 
of tl?eae Photostats 17'1. 1951 or- stn/Ja$;J,!u ... ~ th€J'f'(;l, (1.j)JJ:ycr,::: 
no logi.oal reason for tho'!.,. reterrtim'J.0 !JIi:1.:Jjl' a.c,'{;~ ;wi~ 
tndex,'lid, aruil thair aostruct'ion. u~uld HO{; IfYlgI'Jd"tzt'Zte :/,r;,Ji:5 
our ftltJs tnj'o,rh"..ati9.n to ui1tich lll$ mtghr~.;m'V() to "rCfjtl.t" 
in the tutu,..a., In !f;h,ls regar:!7.. ii; i;;:; i"e)tOti, tlw,t; 'lihay 
ara dupl icates of dOCl.&1f.#1nts alr€JatJ.y in ;lilt3o 

< 

RJ1(JOlf11ii:NDATIO N: 

TM bullt?J ~xhibit t.o D~rfail 825 a:l 'tldr:: ;f'il,e 
snDuld be d~st~oyea.G 

100-64700 

/1 
I 

I £c. ~0;{fC ~ 
~ftiOiMCf) 
KJ: If£D. ® l~€@ 
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~7--------___ --.J~~a 
L...-------------------, . ..:.f -IS ij\" I ~' 

In connection with captioned matter Legat, Madrid~ had been ~1 
instructed 8/29/56 that prior to furnishing any additional information ~1 
of a similar nature, he should carefully review the information to ~~ 

Ie) f~~1~~~:{~~!~~:~~~::Q ~~s::a t:: :::::~ ~:g:::u::::: d :e::g 

:~~:e "~i 
(C) ~panish language. It was noted that it did not appE\ar economically feas- W , lbleto 1;ra os 1 ate documents at the Bureau , and aope .red to ,be dup 11 cation l!J'I i 

(C of effori1 ~ bl =' ~ 
~ " ~ f 

t:o-" 
~~ 

.::-::--~:---:-:---:-~~-:---..._-~-..._-,........J,l!Z '\ 

i W)" 0 m~ 0 e n:h:th!::~;~~~h~~~ii:i!!~:;!g~mU;~~!g;:~~ 1 
United States, and t~ be alert for data indicating that any repatriate bl i 

(C ~is currently in the United States, and that such information should be b7D 1 
~ promptly furnished to the Bureau. 't M - .3 ~ S/~ ~ . 

I . (C) NOT RECOPr'''' 
There is no indication as t26whP\~sJeOthis part~r material 'f 

was made b the Bureau· a ears to be or'no foreseeable .,u~ I '; 
~.. • ~ J 



transl~tion was prepared of this material and is contained in the ca e 
file on captioned matter, "fully indexed. is no indication as 0 
what use this bulky . ears to be of 
no 'foreseeable u 

RECOMMENDATION: 
(Cr' 





-.,tp;,?Ci. ::~~'":0:-:'::;?0.:,\.w:,,~77·-c.-· '::':'~' ,"~-::;-:-~-, .- - -Gr~0,··--"'::+-·-·;~·-:-'::l-,~~-""-r~~~ . ' 

f::.:~";';;"_..:.; " 'oga ~rmation handled per letter d. 3/21~11 " • ", ' 
'/-

UNITED STATES GOVBRNMENT 

By letter dated 9 2 e 
Bureau advised Legat, 1:~'dt t a no 1n ormation identifiable with 
hese thirty individual as contained in Bureau files other than infor-

mation previously submit ed by hi 'c d that the Bureau did 
that he send additiona 

~~~~--------~~---,~====~~ 
(C)~(C) had been forwardin to the CI 

lJ..1 
-I 
f:: 

bl 

appear econo .. m.icallY Jeasih ·e1:::----::~~;r------.....L..sI..k---=!.!S:.-----. 
J..1.l:jQ.aJ.l......OOiUl.d......aJ:m.£~:.e..d.....:t.J~ bedup 11 cat ion of e f 
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Herwitz, a candy salesman !ro;T.. /".}e'D fork lI)hc·se )ci':~: :lnd 

fJ r 
I 

U f 
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! 
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! 
! 
I 

I 
I 
j 
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family resided in Brookl ine, .~bssachus'etts, lwd Brent consid }rahle 
time in Mexico with Constanc~a de la /dora, a Spanish royali,'?;! ~ 
refugee who UXJ,S employed by the Soviet Embassy in i.fexic() Ditr· ~ ;{'~ 
There were indications that Jierwitz had r;z. very T>,;rsonal inU;rI.:;,~d in 
her. The correspondence obtained by Censor.ship related prir/.J.i" i.l~, .' 
to tux? situations, (\0 the di.fficultie.sHeTwitz had with the 07hl?'r n t 
membe, s of his candy ii rm, Alfred Jurzyko7l1sJd and A lfreri :7c 'h(Jr',~r" r tl ! 
a'nd (2) correspond~nce regarding Constancia,7I)ho 7l:as atten'J,t,tina t(l ',: 
get a visa to enter ,the United States. In this regar·l, AO'1/I:;J ~·.:'''fo''''tp,.~ ....... ~ 
were being made by a New York communist attorney, Jacob ,-;. f~"'O':"./;'. '\[\) 

,~) ~ I '" /1 ,", I 
. ,:"i"~:"-:''j." i"" , Fo r the comp1 et i on of .the fi U ir. in is,. ma t te r, Ii A 100 ~l,j , ' 'I.l: 
", :t,:,"be. recorded that Aronof! is 1.eceased., De 10 '~'Ora l1X1S killed i}'t (t'Y' , Ki 
. ", (JutbmobiJe accident in quate>na1a in 1950, Alfred ;,ohen;,,'r aPi'ar,,"" 1y I 

" ",'died, in the -'Yinter of 195?-1958, and. Jurzykow,ski r7ea1.::;-1 gl/,ilr.y lr I«\! 
. "',1957 to an ind.i,btment charging ,him with atte7lpterl ~7"lI;udr::n O,f";'-' ~~r~,-.1~ ~! 

" ' In"cometaxe,s .. !,m in 1953 was residing 'in 2ra2il ·t·nere Ii" };Q4 "'!"~' .) I 
. ,out. Brazil't:?!-n c"iiizenship. ':L'here arena o'tTTlJnt re/er't!,.',of~~··tJ), ," , "I 

,;{ . 'Abiranam lieri.J:Jitz ln Bureau, /ile.c;{ however,· it ,i,<:; ~)ro'bable ,irh,: "'.1'" , .i 

I: :'" \\ : ""i s de'¢,il.' HI swife ' s name IJrM aho 'on .ali flt<ino" " ,'0 '::j:f.1 Z ,I ;e","1 ' ,; , ~. i 
I) , "fiI)' of Brooklfnf; . ·i!Lssachus'et*g 7,+--1-."..,., tillJe 'Ie "'r" " ~ .. "W .j ;,,'" rf,~i' \. ~I ,," ~.> :;:81;" tie S ,il/5;t4 £:,', .,' « , " , " : " " • .. '.' ," .. ,;, ":x' ,,! 
'\"":'~~:~~,i:' ~'v ~'Gi~,3Zff6 ~ " " ',I 

""":"(4~';'~i:, '=-:- - _' ,',ill 'I 
;",'" JJI.~ 
'I' 

I~::,:, '.' ';;. J~:':' ".,:J!'·~~:f::' ' .. ,;~~,(.~' "'~',' t',,",""M:!;. r 1~,,':\'!.i", r ~ 'j ,:1 

t'~, . .' (,; '1:':1; '(0. ,jftf.:R' <.l " '~~O ~ P' '9''; ff~f ~ "" W,~~t< ., ' ~ W 
\ ' ,,'" " "0"-:--., 'ii' v \~ 
~:'~'(I~!.~~t5~ ... ,-~:{:......~-.'!-~----

, 'I 
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,., :re1:'10 ran':'J.m from :Ur. ,:'hi t.90n t(l:{r .. c>,y'7rarrig.2 i z 
Re :, A bra han He IIEi t;':. 

,,~~ ,,,...,.....""' 

In the .~tl~~ i..?''ttftl~--3. .. .t "_u(::nt..;or; I?~Drlf]]. ,(/~."~T:·'!';i~t.-f.,l 
An .. r:lica,?"it.t lrfiJ../. J);:=:tr/t:Jt ~-:ll:igt-.-, l~~c;; ._7~}r,;·/~, /I ~ ,Ii'" ,..) o;yt ,+ 

;:;pec ia,l Agent Lawrenct!. ,,/. Q:t.inn dc!7/d ,J t :~("~ f ,'rt ._ l.:": <: ' 
(~r7_r?7f·:"'':;_:<l-) sho·'·r.:- 1'lu'l'''- "?r.'Y~>';..?" 1.'''"7',r,':-r-'' 'Y->,> I·. t .,..;)? C11""~ (F / I -- -..1.-/ " (.(,I.:J .~' , ,~..... «, - "" <.,.. - ,..... .. "" -.. J ,I / .. " ... _~ T •• ,. 

known as .• frs. Abrahar:'! iierwit:; of 1'1" r;:;,:f?!t;, ,c.:;.<Jl!"f't'u-:t,;t.ta. ~'I'~ 
sister of the depar·tmentaJ ,.u)rlic(i1~:-, (,-),:-k o:,'t?r a ~';,:,-:::i'll:'~f 
company in 1954 UlJon the Jea th '-:'/ h~ r f. l:;-l-nA. 

RB'C () fJ:JENDAI' Ie].!: 

Since the docUlr.er:t.<;; re 'n;:B~"t ~,,-? r.,1 
prints do not have va1'.!."-: as t;juidenCfJ <";? tf:~, 
they refer are of no further int-3rest i(' "tt,) 
Jt!ction has no object,ion to disposal of trJr' 

~~.,--."- ..... ,'" 



EllOM' 

J0SEP.;.'"!:f fl0LWEOlf t'JEI}J'BERG 1"S" _., It ,"0'.,,_,. .." .," "r. ..... <". 
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UNITED ST,Ais dOVERNMBN; 

1 - Mr. 
1 Mr. 
1 - Mr , .. 
1 - Mr. 

i . 
~," OA'trii"'1-6-60 

.Be J.mrnz.t 
Dr:mahoe 
Short 
m~lck,fJ 

TC"loc.n_ 
Rolrn:nl_ 
::~(tl,.l.,"lch "
t.l,:Gulre __ 
Mohr __ g 
!'-nfOOtln _~ 
Rc,o('n~ 
Tr.l(l1tn \t~ 
Troller --t(;J 
Vi .C. Sullivan p~~' 
Tele. Room~, 

~::;~'" 
t!emo Short to McGuire 12-22-59 reques ted ~ 

bulky exhibit to Serial 255 instant file be reviewed ~nd '\ 
a decision rendered as to its retention or disposition. ~ 

~ SUbject, in testimony before HCLW in May, 1949, 
advised he had never met steve Nelson prior to 1949. cra 
had previously advised that on 8-l?-4] ite agents connected 
with Manhattan Engineer District conducted surveillance 
on subject and observed him meeting with lVelson, Bernadette 
Doyle, another (Jom.'7'amist Party junction.:Jry, and others. , 
17e instituted perJury investigation re Bubject. Pursuant ~ 
to Department's request San Francisco obtained an enlarged ~ 
nrop illustrating ,routes followed by Nelson and Doyle on the ~ 
occasion oj the b'-17-43 meeting and also/.?ll,Owing route ~ 
taken by Doyle on the occasion Of a 9-15-4] meeting with 9 
17einberg. In a.ad-l'tion there was translrdtted a map showtn::] ~ 
an area surr"iw7,du"g /,oyle IS home which WtJS visited by Lt... 
Weinberg 6-10-43. The orz'ginals Of these Tf'Wlpa were ,sent , t 
to repartment and Photostats retained in Butlles. Thef3(3 8 
FhotozttJ,ts C tJmp'l"il36 buUcy t3.;:,hibit ttl Serial :::55 of instant 
file. :;'T'lhey are not i"rru..iexed. n2e r:einberg uus a(J(luttted fa 
I~~~ per.}y;ry "Gf:'2l:g~ their (jppe(~re tl'1 l~~ no aoe for this exhibit· ~ 
~"1 retazl'7,f'.:.:r. ...,:;nG zts Cie8trUGt~(lifl, WC:,UlCCl not remove from (nor 8 
ftles iin..foruzutic<r: t(l 'tJ..lhtrJh we ''iZit7ht lk?,ue lX' refer in the? J~~~ureLU 

> ~ ~ 

ol instant 

:;::. 
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"'ornoNAL fORM NO~ 10 i ~ ~.... • 

('i.. 

M;;:Z;;a~I;NT ,~ ,if:; .. , -' ...... ". 

l~!son ____ . 
·C.\ttif __ _ 

Parsons _ •. , 
Belmont -------: 
rallahao . __ . 
DeLooc:n ____ _ 

TO 

FROM 

SURJECT: 

..4. H. Belmont DATE: .Tanuary 28, 1960 

1 - Belmont 
1 - Donahoe 

Malone ___ _ 
McGuire __ 
Rosen ___ I 
101010 ___ 

0

• 

Trotter __ _ 
w.e. Slllllvan ~ 
iel~. Ro~-", _ 
Inwam __ 

Gandy ~ __ • 

1 - W.D. SteUXlrt . 
SICHERHEITSDIENST ALL 'r~Fnn~'~P\cnnt)~ r.~l\i~i\!~JE~)" W >")t'V\--~ t . J 

ESPIONAGE - G uEr'\jI:T'~ 1'-' U~:0Lfl ",~' "I'~' " .1,~'V"'tU~~ 
P \ti'-li~ \) i~' 'fid 1-1,) \,.' {t , 

PATE~~&.L-6~~.LW~ During World War I dt'liii/STln:rheztsdzenst,rrtnown as {\, 
the S.D., was the Security Service for the German Nazi Party. , " 
Originally, subject organization was principally concerned with "" I 

political matters Of interest to, or concerning,the Nazi Party ~~ 
and its members; however, the subject organization branched out I 

I into the ft elds of espi onage and counterespi onage, entering into 
competition with the Abwehr, the traditional German intelligence 
service. c, 

\, 
In conjunction with the Bureau's SIS program and related.~, 

r~sponsibiltttes concerning internal security during World War II, <-'.,\' 
a control fil e UXlS opened concerning subject organiza·t ion. Tht s 
lil e also encompassed data re other German fore i gn intell i gence ~_ 
organizations and data relating ,to German internal pol ice matters. J, 

~, 

' '" '~, 
Memo Shott to McGuire 1/19/60 requested bul'ky exhibit ~ 

to serial 288, insta~t file, be reviewed for retention or destruct~n. 
Bul ky exhi bit UXlS revi ~wl!d by SA W. D. SteUXlrt on 1/26/60. !!l1 

ii: Thi s bul ky cons i sts Of memorandums and other co'rresponde '1Y::e, 
b~aring dof.~s b~tween 5/41 and 11/32 in the German language, fOUndg fi... . 
in the'p~rsonal fil es Of Wal ter Schell enberg, Commandant Of the 
Retchsicherheitshauptant (RRffA), a German counterespionage group, ~ 
aft..tltJl.t.§...d wL~h subJ,.f£."ct .... J?I.f1.(J.rt(f!/f.f:.ipn. The above-mentioned materiaJ.z. 

, ~) ZlXlS forZlXlrdea iij"'f'hl! Fureau by cover letter 6/8/45 from Frankfurt, m '-
:::" Germany, by SA Frederick Ayer, .Tr., and it ux:zs translated at the gs 
~ Bureau. ~ obligation to return material, which was not indexed 
~, and llXZS furnished for information. A review o,f this material jails 

I \'\ to reveal any information o,f an intelligence nature which would now 

I ~ be Of any value to -the Bureau and its retention in Bu,files would 
\, ,~:;~ serve no useful purpose. I f..p /t;:::: '3~ e~-

I 
',' . . · NOT RE00RDiii-zS , 

I' ,,~ , ; I/. ~ OMMEN!) ,TON.. 184 FEB. S 1960 
, J}ih.J ~ , That the material. conta ined in bul ky exhi bit 

f"I;:"'~' 65-47826-288 be 4estroyed.~emi" r:...::::...~._ 

'/" , { ',,! ~/~ . .' l'f Fed"' 2 1960 
I . WJJS trilSt '-'\ ~ 
, (4)' I (j, J "!' . 

, IJ?/p&-
I ; ~'d 
l\~_~1_ . ,"~0-~'" •. _~~ __ ._~._. ___ ~,_~._,_ .. _._ .. .:_ ... __ ~ ___ .~,_. 

'( , 

, ,,' ~ 
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Tolson __ 

/ '~ 

"\,; ,oj 

~ Mohr.....,, __ 
Parsons __ 
Belmont __ 
Callahan __ 
DeLoach __ 

~~~ RI;;M .. :': ___ _ 
TO DATE: January 22, 1960 Tamm .. 

Trotter __ 

1 - Mr. Belmont 
1 - Mr. Donahoe 
1 - Mr. stewart 

W.C. SUlhvan _ 
Tele.Rooffi_ 
InQfom __ 

Gat;;t 
f~!'~'; 

SI'RJECr: SI(:HERHEITSDIENST '")_ A 4../il:.j 
-r-.. ~-A _ l!,"'SPIONAGE - G ,-' I~~~/i ~J~~ . 
.&.r\ lIV ... (iI'\A , I 0", IN c= 

~ '-l ,ee()'v:~, ~ s ' " / :' . f,' " ~ . 
.. iA"C{~SS.Ae-,e.~ P~e CYTC:oJ.l-lfJ .. 91 I 
.s(.lg~1&L~j~~u"'ilhg-wor'ta War II the Sicherheitsdienst, known as the 

oW 'i4~·D., 1Jx],s-"'~he Security Service for the German Nazi Party. Orz'ginally, 
j subJect organization was principally concerned with political matters 

of interest to, or concerning the Nazi Party and its members; however, 
the subject organization branched out into the fields of espionage and 
counterespionage, entering into competition with the Abwehr, the 
traditional German intelligence service. 

In conjunction with the Bureau's SIS program an.d related'~ 
respons t bi 1 it i es concerning internal securi ty during World War II, a 
control file was opened concerning subject organization. This file also . ....,... .. , 
encompassed data re other German foreign intelligence organizations and 
data relating to German internal polioe matters. 

Memo Short to McGuire requested bulky e~hibit to Serial 385, 
instant file, be reviewed for retention or destruction. Bulky e~hibit 
was rev i ewed by SA W. D. Stewart on 1/22/60. 

This bulky e~hibit 00nsists of one roll of film forwarded to 
the Bureau for developing uia le~ter 3/20/46 from Legat, London. The 
film contains photographs of 0ituation Report Number 8 entitled 

, 
, ; 

"AM']' VI oj the RSHA GRUPP VI elf dated 2/28/46. The fi 1m was made Fl 
available to Legat, London, by the S3U, War Department. Bulet to Legat,:~ , 
London, 4/25/46, Serial 385 of instant file, advised the Legat that ~4 
above-described film uxzs overexposed and 71Xl:S illegible to a large degree 8 
and that the Legat should obtain a legible copy of the above-mentioned ~ 
Report since this Report seemed to deal with activities of the German ~ 
Intelligence Service. Legat, London, letter 5/16/46 transmitted a ~ 
printed copy oj the above-described Report which is filed with Legat ~ 
letter 5/16746 in instant lile, Serial 387- ~ 
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--", U!:,[TEP~ STATES OOV':.iENT 

! Memoranaa"!l 
/,1, . ~ TO .. 1. H. Belmont7v~'.1 

I ~ 
-Ii 

fROM 

J .. 

Toj;Jcm_.
·Mohr_I __ 

Par::;'m~ __ 
Eolmvnf __ 
"alkzhon __ 

D"I~Oildl ' Mll, .(, 
1.~cG L_ 

DATE: January 20, 1960 ~~;:TI -"'---
Trl)ttof __ 

1 ).1' B lmont W.G. Sulhvan_ - Jli.lr. e r.le.RoolI',_ 
1 - Mr. Donahoe In:Jf'lm C'~ 

1 - Mr. Stewart, iV.h. "I'" -.J!'1 
P,!I~Ii·'=~··"": '\!lH\H"P\\~!jy'~" 

SURJECT: :!S~f:r:"i:T~LJ~EN8T '" j , ••••• ,.. "II!=J '60,-0 ~ 'J) 

B. B. ])anahO~ 

'·\I';I~=,~@ .... rJ.: ~~\~C.Lt...W~ "~'JI, ~, 
During World War II the Stoherheitsdfintf7t;~;r?.~s 1\ 

the s.n., was the Security Servioe for the Ger.man .Vaz% Party. ~O 
Originally subject organization was prinoipa1ly concerned with ~ 
political matters Of interest to, or ooncerning the Nazi Party ~ 
and its members; however, the subjeot organization branched out ~ 
into the fields of espionage and counterespionage, entering into 1, 
comp:tttton with the Abwehr, the traditional German intelligence ~\ 
servzoe. ~ 

In conjunction with the Bureau's SIS progr~n and related 
responsibilities ooncernlng internal security during World War II, 
a oontrol file was opened concerning subject organization. This 
fi1 e also encompassed data re other German foreign '1ntell igenc)"(;; 
organizations and data relating to Genwan internal police ~mtta~oo 

'2!6.' 
'""" 
Ii) 
f 

fi 
Jfemo Short to McGuire 1-12-60 requested bulky exhibit to a 

serial 25 (Parts I and II), instant ft1e, be reviewed for retention ~ 
or destruction. This exhibit was reviewed by SA ~.n. Stewart on ~ 
1-20-60 and found to contain in Parts I and II three rolls of Genman~ 
propaganda film from whic"h two sets of prints were prepared and 
thirteen books in German relating to such topics as German police 
law, criminology, international crime, international police 
cooperation, and the organization of intelligence services. The 
books and films were obtained by the Legat in Lisbon, Portugal, from 
the office of Dr. Erich Schroeder, head of the Gestapo in Portugal 
who worked under the cover of Police Attache in the German Mission , 

~ prior to its closing. These books and films were furnished Bureau 
~ by letter B-3l~45 by Legat, Portugal, for the Bureau's interest. 

-... There is no obligation to return the books or films. No indexing was 
done re these items; they are of no foreseeable use if retained; and 
nothing of value would be eliminated from our files by their 
destruction to which we may wish to refer to in the future. Phe 
films were forwarded with the idea that they were Of no security 
value but Bureau may wish to use pictures for preparation of exhibits 

·1 
• 

from time to time. Pictures are of a propaganda nature, glorifying 
the q-enrsah army and are Of no use to Bureau and apparentl~ ha~,7 
never been used by the Bureau. ~ _ , (p ~ ...,.~'J:;:6fh _;I ..... 1 

I 65-417820-2/6 - ~t)T~tt~'~-~ ... ~ 
1:Y1I.6' :d~d p'" ~ fl ~.tq JAM~ "ffrJJf " 
(4) tt"rf:.<: ",?,~.rt?) w 19\10 ~~ ,~,t~~~ ..... ~.\~:v. r fI \) i :r2\,l t .. ~ 

"f'.~~'\C"S:"t,.,f\~'"' • I~ \JJY, fti~ ',.. .., '--- I 

i''.i:,61~,~~:.w~~~. OM. ",~,_"_*",, ~~-.a .. i~=';';.l 



llIemorana;Ullil to lJr. Belmont 
Be: SIOlIERElEITSL'IENST 
6-'-47/326-236 

REOOMllfENIJATION: 

That the films and their prints as well as the thirteen 
books in the German language re German police matters contained 
in bulky exhibit 65-47826-236-25 Parts I and II ~e destroyeg. 

'1 



Tol.won __ 

'<' .. ~ ~~---PeU"sons __ 
B&Jmont __ 
CalJahaf __ 
DeLoac~ __ 

TO : lir. Belm(Yi7.,t, DATE: 

. . 
" ~ 

~~;cbo.::~e _j;?'_""_ 
Rosen __ 
Tamm __ 
Trotter __ 

FROM : ~::Zr. Donaho~. 
1 - Mr. 
1 - Mr. 
1 - Mr. 
1 Mr. 
1 - Mr. 

Belmont 
Donahoe 
Short 
Marshall 
Bell 

w.e. Sullivan _ 
Tel&.Room_ 
InQram __ 
Gahdy __ 

SlJHJECT: AE?1.EHR - GERMANY 
""""",,,,.- '"- .... f~". .... _.. "",. 

Memorandum Short to McGuire dated 12-4-59, requested 
review of bulky exhibit of Serial 61 of captioned file to determine 
it it should be retained or destroyed. 

This exhibit consists of 11 folders of Photostats made 
from 2 rolls of microfilm furnished to the BUreau by Oolonel 
R. L. Hopkins, MIS, who had received them from Oaptain E. Bondy 
0/ G-2, European Theater in December, ly45. Phis microfilm was 
given to Laboratory and 2 copies were made of the data contained 
therein, one copy being retained in Bufiles and the other copy 
furnished to MTS along with the original microfilm. 

These records consist of personal files of former 
agents of Abwehr Nebenste1le, Bremen and of the files concerning 
Dr. Paul i~uhner. It is in the German language and no translation 
of these records has been made nor has the information been 
indexed. 

In view of this, it is believed there is no reasonable 
possibility itsdestruction would eliminate from our files data to 
we might have to refer in the future. There appears to be no 
foreseeable use of this exhibit if retained. 

lrEOOMJ.,JENlJATION: , 

l~at bulky exhibit Of Serial 61 of instant file 
be destroyed. 

65-37193-232 
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~,UFlJEGr: SIOF1EP...HEITS])IENSP 
JJJSPIONAGE.-:- G 

i. 

1 ... Mr. Eelmon:t; 
1. - Mr. J)onafUUJ 
I - Mr. steTJ:(J:rt, I'f.LJ. 

TIlI.On --:~_ 
Mohr~ __ 

panton" --.....-: J 
Belmont_' 
Callahan _ ,t 
Oe(,.oClch~ , 
!.(ql"n~~~ ;. 
McGUjt~~r-'"'i!!:f:!~ 
f1\"'!o~~ ::'~~~':'''~'''' , 
Tamro ~-./ir"""'dW. 
t;"it(~r " __ _ 
VI.':;, S,,-H'~·':"" _ 
'l't(~, 11<;:1'" .......... 
In';:;;;Q!1J ~,.i'_"_~ 

{lIn ¥.;:.i.---:1' 
(JJ~i~l·r"·1'" '" 

~Av~'''' " -;. ;:~~.,(,!, ,f 
;'t1Jt;l.v;!'5&~~ . , ?'V 
f:-

J)uring World War II the Stoherhettsdienst, 1moum. ~ 
as the S.D., was the Securtty Service for the German ~~zi ~' 
Party. Originally subject organization was principally ~;: 
concerned with pol itical matters of interest to, or concemtng~,~."': 
the Nazi Party and its members; howel.,er, the subject 
organization branched out into the fields of espionage and 
oounterespionage, entering into competition with the Abwenr, 
the traditionaJ German intell tgence service. 

tl.~, \ 

~ 
In ccmjur/,otton. with the Bu,reau's SIS program and ~;\,~'~ 

related responsibilities oonoerning internal seourity during ,~ 
World Dar II, '.2 ccmtrol file u:as opened concerning subjeot;. '~,"l 

~ 
organiz12ticm. This file also encompassed data re other~:~~l 
Ger{7JcJ,n. foreign intelligenoe organizations and data relating to(' j 

'. ~ iJerlizan internCl.,l pol i ae matters. \ ' 

1.,~)~~ .Hemo 0hort to lJcGuire 1-1J-60 requested bullcy (f!:Xhii)'lt'::"~' 
i~:::' to1 .:'e't~ia:" 1,..I?, instant ftle,. he rerJiewed for retention or ~. 

(,~ '::".j> dc:::t ion. This exhtbit: U'I(J,S reviewed by SA 17.1). 8teu'i{:t.rti on ? 
2 ;" ,:'~l l-'::'U-H) und fc)'unfi to contain issues dated in 1943 of the ~ , 

, " '~ r::i~7'~/f:zn :Jrimz'rtal Police Journal whtoh is the official ~ 
{ .. ~ pZlol;i l~at t on of the German Oriminal Pol ice. The abo7Je-rci(Jrred ... ~, ... 

. ~ -1:0 iSl:;1ues are in the (ie?';;Jcm language. Th-gy were obtaine(i by ::5 
\\j ~):a .?,,!.l. 7JI2etal1,er, rl12shtngt(}n, iJ. C'q in ApriJ., 1944, i'''f'IJ'7l. t,,) 

~ '~~', , Lt., (}o,l c .;1'. • Pl!Jrry:y (/ounterirl:tell ~gence Er(j;I1:ch~ ti .. ;). 'J-:h,ere ~ 
. II~ J if. 8 {&t:1 :yhl tgc'&t ton to return this:; ,!l~(li;erial whi Q.'h 7JJf1,S not ~Il j, 

g,?'V:.g<Z'<~~et2 a:nd ld'b'i ell. V)(ts jurat shed to the E'ureaZl ior t ti!1 ca J 

gnio7'?-;';Q/6io?1, lJonce'f7'ting (ttJtivitifJS vf the (}er1i~(;tn IJ/ecu?'ity PoliCGi.~ 
; .... /fwr::e !toO!(.; u:as 'l,18(J hea.d of capi:i,oned organt[uztion~ At tk(J ;;;,;I ~ 
t ihi C J':zGterio:,l iiJ!.Za f'i~'rnt{JhGvZ the attcwhGJd Burcau, r.Wl.;W j 

flnCl <0ction" 1,1 ;!htc 7:2·~l,tercal i[3 of no ffJr'e[]eeal(te T2GO ' 
ei V'tt(dneda jro'C~hing wf}ul,:2 be ('.£ tr:Jtnv3teci iron 0lJ,j''' J~&1 CD t(l 

., • 'Z • ~ 1 . " "".' ., '.). r',,}W!,Cv2. 'il.~i.3 r;~l!Jr;,'0 nfJ:~,,~tJ reczoon i,.Q ':,.,0 n~. t..I'2,q JU!''i.,U,rCo 

r' /. .;' '7 .' t,' 
'~-~'" 

NOT RROORDlm 
r'91 iJAf\r~~9 '1960~ ld t. 

ill: ---" ~) 

" , . 



DATE: January 19, 

" S. B. Donahoe~, 1 - Mr. Belmont 
FROM p"" , 1 _ Mr. Donahoe 

0, 1 - Mr. SteUXlrt, W • .p. (\ 
SUHJECT: SIOliERBEITSDIENST ()",'; , ' I, 1 ['II; ~""'l 

r; ESPIONAGE _ G ' I, r, ~X 
,~ :tn(.:.olt"",Af/O") IN r:P"f ((C~AINS "",,", i" U 

<)'~ ~~l~~;si.~t/ed pe". AP"...o~/~~ ".:"GC1"'/cO ... r02.J3~1"...f~~~ , 
~ ~::(a~1 /Jl.J,ring World War II the Btoherheitsdienst, known 6.~~ the '? 
~ j;)'.D., uxlJ"'tthe Security Service for the German' Nazi Party. Origina11y,,,~ 
<t. subjeot organization was principally oonoerned with pol itioal ~ 
~'~ matters of interest to, or ooncerning the Nazi Party and its ~, 

~~~ members; however, the subjeot organization branched out into the \ ' 
\j~, fields of 'l:rspionage and counterespionage, entertng into oompetition 't 
'" with the Abwehr, the traditional Ger.man intelligenoe service. ~' 

t" In conjunction with the Bureau's SIS program and o~r 
~ responsibilities concerning internal security during World War II, 
~ a oontrol file UXlS opened concerning subject organizatio7lo lZ"his file ~ 
~ also encompassed other Ger.man foreign intelligence organizations ~ 

'0 as well. ~ 
, is.: 

~~~~" Afemo 1-12-60 snort to McGuire requested bulky exhibit to ~, 
~,ij serial 380, instant file, be reviewed for retention or destruction. ~ 

Bulky exhibit ~s reviewed by SA W.D. Stewa.frl'0fbl-!2-~~~i' _ 

~ 1. This bulky exhibit consists o."f.~...!6fifilPof a weeklY" 
~~ Inte11 igence Summary No. 23 dated 12-20-45, ~J~a't_1-?-46 by ~ 

Headquarters, United States Forces, EUropean Theater, Office of the 
~ Assistant Chief Of Staff, G-2. Bulky also ()f)if:itQi~ll of film 
~~ of photographs of the above-mentioned Weekly Intelligence Summary 
~~ No. 23. This roll Of film was developed at the Bureau and the 
~ above-mentioned copies of the Weekly Intelligence SUmmary No. 23 were 
\) prepared from it. Bureau received film via letter 1-16 ... 46 from 
::s Legat, London, who received li1m from Lt. Winston M. Scott, SS[f, 

,~ War Department. This intelligence report deals primarily with general 
~ economic and po1itloa1 conditions ~isttng within the various zones 
~ Of occupied Germany during 12-45 and within other EUropean 
~ countries for same periods. The report also reveals statistics re 
~ the arrests of counterintelligence personnel, sa agents included, o "'). tor the periods Of 3-16-45/11-29 ... 45 and 11-30 .... 45/1,96 ... 45. 

2. There is no obl tgation to ·mii.,.t~..r "f'f}ve-menttoned 
film. -6 .", 

:\)~Ip. , --' - > tiS JAN' 1ea 
"C~O'5 3. The Itl"i"wa~ sent to the ~ . or ell '_~'Bt~a.J intfJl1 igeno/ff 

" ,/ ~~)l~r:i.1~e2.o iiilnz: i i,; .uas revi el!;ea .1rtr, !lJ~tort cd £#!(1 [~1 .;!(;tC ~t l (; iJ'f.tiH)7'1.!J,tll "" 
j )( .J " I· ",'. l.1\~ ~:,ri;' 'J':.~~ , I, ;f " J~ ".,,, ,\~ >"';~ t' ~~""', ,'" /' ;,. ;. 
~ "j';J:~(:;J.,.\ fI"~"'~ ~ J I ~-f! ,I J { t'l;A\..tf'\:t )/" t.~f/~. i)r, / "f ~,1 ;t!-

, i<' ... ::. ': .... ;,;l'$l~",.J:.r "J" " ~ ,'1"1/"" ',,' ,I~(.,.. 1'1' tJ.,:i',I;.'.\' 
/r,Z ,: /. ~ _~ H'~;i,r·,tN~~\ I~' ~ -t.it~' ;,~ ;"i' (':,i'''I',,(' '~ 
" ,.' tJI. ".' ~ '\ i . , /'" 'f.' .. "rllr k~. ' 1~ 4

t f"i : r·.,! " • '<;., ,J.I' 

/ /}", .~'t'ltt4~·~·":rJl:~ " \~' \,1,,::; ) f't\~ ~}~,'t~\lf~"'rl j'~ i." ¥-.~ .... 1\1 '11 r 

;'! / "i' , ,,: F:: ::' ':;' .": ":~;\;i";fl \\¥ !:) :i~t}i : b H'" ",(t! r ~ ,i ' 
,0 \,,, ',," t' (c"t,lli ta:' " ~'J iU "' '~: 
~':lj:$.:;t:~~~~~~~1 "'. i;r; 'i[~~ ·:;:LI:~l !:~~J ti~~¥t~:,~~.~"~l-~;~~' -,.Cl~~.b; .~~~~_,,,-_~. ~' 
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l1emorandum. to Mr. Belmont 
R eJ SI(}HEi9HEITSIJIENST 

65-47826 

4. No indexing was done. 

S. No foreseeable use if r$t~ined0 

6. No material con.tained in this bul1ry would be 
r~ferred to at a later date. 

7. No memo in file recommending film be retained. 

RECOMMENDATION: 

That the film and two copies of Weekly Intelligence 
SUmmary No. 23 be destroyed since into~~tton contained therein is 
no longer ot any value. 
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...,nONAl IOR~i NO. 10 " I • I 

UNITED STATES GOVr:(;'" :llE!':T 

A1emoran(ll~ln 
TO DATE: JanUctry 19" l.fr. A. H. Bo l~on t r;.!J,# 

/~I/ 
Fl'.OM : Hr. S. B. Donah0(f,L, 2 .. Balr.lonfi 

1 - Donahoe 
1 ... Short 

w ,':::. 3uU!~.cm _ 
fob. !1r.~t;'/ _. 
lr.;I:~r.') ____ _ 
I)anil' __ 

SUJ.lJECT: 11ANUi.i:L ENVAGUE PENELLA 1 - Laboratory 

~-;::-'~l~~ ~ . 
.Be;ference made to rh'emorandu.a ;from Sh;rt fa MC~irc 

dated 12/8/59 which reoommen.ded that bulky exhibit 6,,-47053-8] '\,<1< ..... ". 

be review~d and decision rendered as to retention or disposition 
oj material. Eulky consists 0:/ case htatury on subject prepared 
by (JensQrshipl Miami, Florida, and furnished to Bureau JanuarYI 
1943. Case history includes photographs oj subjectl history 
0:/ his activivies and biographical sketches 0.1 his contacts. \' . 
None ot this material indexed. Bulky also contains three sheets l; 
0:/ press dispat.ch, each sheet bearin.g caption HAgencia 'J?JFE Hadrid" II , 
in ,for#ign language, typewritten and blurry; examined aryp,i;ographfc-
DoclIJ'!lent Se,ction 0:/ Laboratory_ Lab advised no objection to .. Q 
destruction oj alore-mentioned material. 

I 

Subject, described as Spanish jascist, had been ~ 
Spanish News Agency oorrespondent in GuatemaZa trom j(arch, 
2942, to Ootober, 19441 when he returned to Spain. Gist oj 
his dispatches had been oj such nature that State Department had 
indicated he ought not to be allowed to continue his journal,.istic 
activities in this hemisphere. Alter his return to Spain, subj~ot 
advised an Associated Press correspondent in Madrid that he 
was then (1945) residing with his jamily in Barcelona Province, 
Spain, writing a book on lije oj Adolf HitZer. Since his 
return'to Spainl he had been unable to secure permission ,from 
Spanish press authorities to continue his projession as 
newspaperman. He protested he had always been pro-Allied and 
wnen working in Berltnl Germany, as newspaper correspondent, 
h.e was ab~e to be oj ass~a.noe to British and American. mnbassies 
there. Xhis has been closed case since 1945. 

There is no indication as to what use was made oJ 
this particular material by BUreau; appears to have no joreseea~le 
use; and no need to return to Oensorsnip, the ortgtna source. 

/; f"""'" .... "', 

RBOOll1l'1!'r:DA:frON: (?f ,.,) " - - ~ 
f* ... tr ~ • • 

; '~JmR, /&"/11.) It is reoomm.~ded t.hat bu.lky e.xb.tbit l&)4.J, .' ,~O A 
I, "g""foe itlfw1JrollatJ" I" I """ 3 a fro " ~J, .. 
. ~'~"I? 1 (c) ,..- ~.. ~ ~ r t\J \ > ul '*' ' 
: I;~ 1111;/1 $:6'~ ,>dl].~t' JI) ;m;-niCQ~~: ,'. " . '~t'11J~~. '.: .>. I WI'~!lH#~ "~~' nn .... i. ' . ;,l)1(fORr~ATIO~J nr ~nA~~/JED~~:' r:t';>,,;,:' '!4~";II"'''*J:V''~ ./~ ,,- E0f':' '" l~ \l/~'·" l b)R~': Ii Jl ~~uu ~\5~f;1 . ____ • __ , ~!H:h~ IS UNCLASSI "lED ,."'.l} : 
I ' /"4 . ." ~I!~~ llllTlC .4'0'/) 111 BV~"fl 
I~ J'?' ~ , .. ~~ lV~~ l:P~~l)~~ V ""bli<. I~~"'~~l~~~~~!;:'~'i{; !, ," • ;:, .... ~ , ..... ", "' ~ "'~ .. '= -~ ~'-o' • 
~ . ..j~.~ ' ..... ~' "\,,,' ........ ~., /\ f. l' .- .... \. ' ~) '~: .. 
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TO 

I .. 

: Mr. S. B. DonahO,!r- coNfi/OrnTfAt..dry 18, 1960 

FROM : Mr. D. F. ~. (Jalla~ \~mlNTE[' 

PM"IUI' ____ -I 
Belmont __ 
Callahan __ 
DeLoach __ ' 
Malone * 
McGUIre __ 
RQ.en ___ • 
Tamm ___ • 
Trotter __ 
w.e. Sullivan _ 
T.,lo.Room_ 
InQram __ •• 
Gonay .. ,_;.,.-_ • 

SURJECT: ~EMANIA tiBRE \t. ;VJ 
~ICO SUBVERSIVE ACTIVITIES - il ~ y~ V 

~~o~~tt~n~I~1 
and possible destruction, consists of 5 Laboratory examinations 
conducted 194J-1944 of various documents concerning the Free ~ 
Germany Movement (FaY) (communist) in Latin America submitted '~ 
by Legats. Cryptanalysis-Translation and Document Sections ~ave 
nO objections to destruction ot)these enclosures provided Laboratory~ 
worksheets are, re'tained.~ ()A. " ~"i: 

The documents are as to1l0WS:aso( l;\.) .: 
1. 9-21-43 item. Photographic copies ot personal 

correspondence dated August, 1943, and translations thereot written ~ 
by individual connected with FG}~ Correspondence obtained through 
mail cover. No significant data noted.~t~) 

2. 9-18-43 item. Two l~tters (originals) taken from ~ 
American Embassy files, Mexico City, submitted as known handwriting ~ 
specimens of several individuals conl]..ected with the FGM. Transmittal) 

~
~ l letter requested p:z.ese documents be preserved for return to Embassy f') . II') If It ever became necessary to do so. ~l (,l) , ~'; 

~.~" 3. 2-10-44 item. Photograph of typewritten letter ~ ". 
I ~1\ and envelope of FGl.J publishing h~use submitted by Legat, Mexico City. 
~ No current significance. (~((,\.) " ' ~ 

~
~~ 4. 2-14-44 item. Photographic copies of enve10p,e and ~ 

. ~_~~letter in German language obtained by Legat from confidenttal sourc~ 

. :::;~1~ I!, Mexl co (Jlty whl ch was written bY{!j;;temalan res Ident to 'FGM, '" 
!;" ~~exlco. Of no current pertinence. Lo.t( CA) ~" 
~ ~~ 5. 5-24-44 item. Photographic copies of envelope and 1'";;< 

letter in Spanish language submitted by Mexico City for Laboratory : . 
~ examination in connection with investigation of FGM. ~tM.). . "~,: 

'j;'f)B-?2i)24- 3'-' \i I / ~ . / (' 1/ I _ ~ _, ~ '() (t) __ _ ,": '~ 4~ 

])J?XO:llgy. "fI t..1e- --O'Dn~D ~ 
1 - Donaho~ NOT REC~u~ 
1 - Call ahan 1D7 _ "1\i.Ji,~ " JAN' 1960 

(JJ r;)'i3 _ ~ _ d o;;:;;~~~., !L.-L--..e::::2 Y ~'~" , -, 
~ \) Jl fEB 3' 196G CONfI~NT\AL .b>&/Il])~~ 



lfemo D.F.X. Oa11ahan to Donaho~ 
RE: ALEMANIA. ZIBRE 

100-72924 

RECO.MMENDATION: 

,', 

Since items 1, '1' 4. and.M$....are photographic 
copies, nonevidentiary, not indexed" submitted originally 
for Laboratory examination to determine if coded writing 
exists, or as handwriting specimens concerning individual II 
subjects of the FGM investigation which is no longer pertinent, l 
it is recommended these items be destr~ed. The restriction 
relating to the destruction o! l.t~~2 'ZB still apparently in 
effect and this item shouldJ! !:.!!. .. t,qln.~[i • . As indicated above, 
Laboratory work$heets shou'""Td aTso De retazned. ~ L()...) 

I.' .' • 

t. 
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r , 

CONFIt1ENTIAL 
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TO 

? ., 

To1s.~.~ ~"_~_. _ 
t M'::!:T _ '"_- _ .. _ 

P.J:ccn::r ...".. .. .,.. __ """,. 
1?O!~-::;:J~ -'-"=...=.=

C'Jlb:'J'lil ~ __ 
[1;Jt\:'~C~ ........ __ _ 

1.::11::;0" _._ ,_ .• 
n If r.~O]~ltsO ~ __ 

S. B. lJonalio71l;( DATE: January 151 1960 ~~~:~~:::'.~:~" 
".;0 J!.) r:fJ \'J,e, Gt,!wcm -

FROM : 4. R. JoruJ3ipri(. v 1'<:1 l::-",1l40t. \ II:J;Jr:I. __ ~~~, •• 
.. -J1~1· . ./' 1,)/" ~'f,J;' "",rr 'I'do, R,.: '"_. 

-----.' V M~~~fa /i~);t--- ~ 
[reEJECT: DR. }JJJJRl.!111 RAllltE . V\ .g,y":.r;,~",fi. '"i.e 

ALIEN ENIJMY CONTROL - OR7l{11VY )~J!:Yf:..bI'/ 

"Z'> Dz..$~(J.'f/u..J OF f.i~ ~U'...:I-r,- ~J..J 
Kemo Short Ito t!cG'J,i re dated .d'overlWfJr 16) regueatc "-

bulky exhibtt 100-477-30 be reviewed for determination as 
to retention or disposition. 
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U~HTEDii S"LIiTES GOVERNNIENT 

. -~. . """.' " 
• ,.,1 

'0 DATE: November 17, 1959 
T01oc_l , ~ 
Be!r..3r.1 4 ' De.S~f,yt'f ( "If tJtU ~ G ~c A) 

o-! BLUet (" tt~ -'~eV:1ff,~~i,:.., ~, 

tJ~l/.,f 

i\{}~~~'it-:~, 
'''''Hc • .,n -.L 
,Tarr~"" RECORDS l-iANAG ill.lEIlT 

~wr.~lli, " ';\ /'/llflflShllll""' T~': L~ 
H.;,lke;::r t,"i 
03n:iy ,\~ ;~~' Re memorandum from L. E. Short to Mr. }.fcGuire .. , Iq 

dated 10-28-59 and memorandum from 1-lr. Millen to 1,1J:t. Parsons U 

dated 11-9-59 regarding a San Diego suggestien that the \.I) 
retention period of Form FD 283 (FM Radio Station Log) 
which 1s now destroyed after one year be changed to permit 
destruction after 30 days. 

/--' 

Communications Section stated it has no interest 
in these logs. The Laboratory conslder(3rJ tne San Diego 
suggestion acceptable. The 7raining uno" ll'lSpection Divis] (11],11 

requested the vie't'1s of the Investigattve aud Domentic 
Intelligence DiVisions as to any necessit~ for retaining 
logs containing informat.ion 'psrt8.in::ing tli\ ::.t('tivities in'l: , 
ca.ses for a long 81' per iad of t 1rJ8. 

It is tIle Vital\! of ti"'1 ,S;~;r,l., 
esl1telligencta, and Intern.:.:.: C;ecti.rit:''') .~,t 
majur casE'S In the 'Domesti e Inte: l:t;;lJllr," 
ci

,
:-structlo,c" (If Fl-'! .i.tadio St~'l.t~')k-A 1'1".8 (", 1 <'" 

?;'I j~ys :2)'"·;t'",--r-1 311\; ne~CA<·"".,r, '~:'i'" "r~" ," ",l'l<~,~' • ..1""" \ G.~ , .!:....s.~~'." ~ C ..,,~1"~lA.&.J '~lA" ... ~ __ 0" ~\_) ___ \I '_ t,-~{, 
r~ t: 

majl,,,I;r:' C&8l::J~ 'C'JOlJld appeaz' S c tnt:' ;3:J1':"~ lllul1\,c'O,.:J J (y;: [,1.':(', 

in such :~W:'?G [(f vJould :':t)"i ("clX' elE:'="1<."'~ 1-, ,,(:' '",.C. f; ~r • 
is noted 0hat destrv.cti':l~i- t'Juuld t'l'::" 1 ",,:'!>, r ." 'dt.L2~l' iJJ.['1,H 
nw.ndatOl.'Y and in ar.l. unusu']),l .81 tuat ~f)US' ~tl' ,,~.:,' '" t"Jj':;: f'~1.ela 
office concerned could, if ttJ.~ 118<:::ds Qf ?,:~C':' J~'(~l4Uil'ed, 
retfl.in u log £1')1" Im:lger than 30 Cl:i.Y2. 
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SUBJECT: lJJjJIIJRIfJll KNlJ:, $!l!Ar?# alJa. 
BBGIS!Oi!A?IOll Aa!f! 

DATE: 1/lJ/60 

1 - lJoloont 
1 - D()~c 
1 - Bhort 
1 - 1!arol;,all 
1 - Eall 

lfaoorandf.!'Z.'l from Short to Me Gu.tre 
dated 12/18/59 raqueatod roview of bulay e~htbit 
of aerial 33 of oaptloned file to determino if 
it ahould bo retained or deGtroyad. 

This exhibit conD1ato of tt~ foldero 
oontainf.:ng photographio (Jopie[J of (JorrcapondotJl'::c 
furnt shed the Bureau hy tke 'lfY:J..roan. of tlu3 J?adaral 
Oorrectional Instttutionl Sandstone, lfinncootal 
in 1943. They ~ra turnichad in accordance Dtth . 
instruct ions for the handl ing af oorrcspontianao of 
priaoners convicted of cspionapc, sabotage, and 
failure to rogister as foreign agcnts9 

This exhibit waD exaoined hy the Laboratory 
tor aviciontiary purpoao8; ftOT1XJ'Ver, nothing of value 
UYU] n,e'ytecto Thera to no obl tgat;flor~ fo .,"0 turn, tl,ta 
e,;;---:hihit, (]'V'..4 the LalJer(ttory fu:tD 7fwr~r.?d em 121108/'5.9 
tlZl:tt it has no objection to the t2ea~,',:f"2aot,ioJ'. of tf2.Z[J 
e.xJ-sihito No indexing haD baez'2 J::.a.c2c Gizci no ff)rCD(J(';ell~(J 

. f "" 1.. • ,~ "0' -" • r.: .!.. ',.. /?;, WJO 18 [Joan or N.lG eXyJ'Z ~,-C iV re{:;(&i(~~,('(:; ';:,h\ ,hd(~ea;E:: 

filcDo Phore to no rea[JoiR.:;:b.lc pOGcdhiJ/ !~?~J2~3(, 
destrUction ~!nda 02 inina.i;;c fror;) o~r JQ~3cG data to 
r!ihtoh 'L"3 night have to -refer in the· :fu:b'MY'(Jo 
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., "" ~"A: ,ee .. NO 10 .. 

...... / .. _}) NITED STATES GOY~lENT 
r..:·lson ~_".~,~< 
Mohr _~_ 

Memoranaum 
'" Pars')ns ... _ . < 

8ehrhmt 
,'011·]1100 

!)~L')aC". _ 

~~~;~~ 
TO 

FROM 

A. H. Belmont ~ 
s. B. ~onaho~, 

DATE: January 21, 1960 T,']mm ___ .. _ 

frl>llEtI _ ~ 

IV .r:. Su I hV'lO 
1 - Mr. Belmont Tele.nvo·, 

1 Mr. Donahoe ~1~' / 
1 - Mr. Stewart, W. D. J~~~-

SURJECT: SICliERHEITSDIENST ), "'r~t< / 
ESPIONAGE - G 

b DSbt~r~~~r~t ::rtJ-~c:::: ~~::'~t:~;';~~o .. _ 
as the SoDo, was the Security Service jor t~e German Nazi 
Party. Originally subject organizati01. lLlCLS principally 
concerned with pol it ical matters oj interest to, or concern ing,. \\ . 
the Nazi Party and its members; however, the subject ,'\~ 
organi?atioh branched out into the jields oj espionage and "~"\> 
counterespionage, entering into competition with the Abwehr, "I/\. 

the traditional German intelligence service. 
f 

In cpnjunct ion with the Bureau's S .. ,.S program and 
related responsibilities concerning internal security during ~'" 
World War II, a control file was opened concerning sub.]ect ,,~ 
organization. This jile also encompassed a·.1-t,1 re other ~. 
German joreign intelligence organizations and data relating to ~ 
German internal police matters. ~ 

jfe"!o Short to McGu frf:' 1/1?/60 ? p ll.U?;:; ted. bulk11 eXn i l· it'l \ 
to serial 250, instar~t. jile, be reviewed /0r retent ion or de- V) 
struc~ion. This exhiDit was reviewed l·y ~'.1 W. D. Stewart on ~ 
l-2l-bO and jound to contain 136 photograpHs and related z.. 
negatives oj German 8.S. men and ot/~er ojficials who jormed -
Adolj Hitler's retinue on his 1.Jistt to Italy in 1938. 1'1.e.se .~ 
photographs along with a 1 tst oj the names relat ing to ind ivid!if.B 
in the photographs were furnished to the. Bureau via letter .~ 
2/20/45 by Legat, Rome, who obtained s~ne on 2/20/45 jrom ~ 
Vincenzo Gent ile, personal secretary to the Min tster oj the In..c.J 
ter tor. These plwtographs were sent to the Bureau jar its in--;i 
format ion and at the time oj the rece ipt oj the above-ment ionedz.. 

I mater tal from Legat, Rome, the 1 tst oj 130 names w,as indexed. ~ 
No joreseeable use oj photographs ij r~tained as they are oj 0 ' 
no value now to Bureau. There are no memos in file which pre
viously have author ized the destruct ion oj these photographs 
providing the negatives were retained; therejore, both can be 
destroyed. 

65-4,/826 
, {J~- 3~cf-G-
NOT R£CORDED ___ --
46 JAN ,29 1960 

, ,I f.,"'- :~~ 
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Memo to~. Belmont Jrom S. B. Don~ 
.;..E: SICHERHEITSDIENST 

RECOllflJ.,fENDA!I'ION 

That the above-mentioned photographs and negatives 
conta ined in bul xy exh ib it 0.)-47020-2:;0 be ';,estro !Jed. 

, -"' ..... """"~-

That inde..x: cards_ relat ing to the names of in.}, i I) iv: ual s 
(contained in ser zal 2.56) appear ing in t:~f' ['tlotograph8 lJe 
pur ed rom our ind ices as no ident flying dat..:., accompl}"rries tnese 
names~and no use ul purpose is served in ~etaining them. 

\ 1 c. -,' 
1 ,~ 

(:.t! b ~ .. ":-
, ,I 

I" , 
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OPTIONA\ fORM NO. 10' ! ," 

IpWITED~ STATES ~' ,II 
M em or at ., ~,,~~.' __ ,(-·1 

_, , < < _ _. <' ~<J 

TO 
MR. Me ~ 
W. G. EAMES e 

DATE: 1-28-60 

FROM : 

SUR1ECT~EQt~~l'J'..J!:QR AmBO:f\~Y 
TO DISPOSE OF RECORDS , 

mm 
tter __ 

W.C. Sullivan _ 
Tele.Room_ 
Ingram __ 
Gandy __ 

-There are attached h~~::O letters from S. A. Andrettal~ 
Administrative Assistant to the Attorney General, dated Januar~~~~-
and January 26, which advised that our requests for permiss.ion to 
dispose of records have been approved by t1IeK'd=oint Committee 0-q,. __ 
the Disposition of Executive PaRers. . 

l .:J'flP l!iP"~ 

"7' 

~,rl .,: Th~ request referred to in Mr. Andretta t s letter of 
,~ .... January 25 gives us permission to destroy letters from individuals 

• )advising us of the location of pigeons with leg bands and t~ans- 1 
. ~ ,~~mittal letters submitting ,lists of names and addresses of residents I. 

if ~'of the UmLted States and Latin America who corresponded with Axis /1. 
\\ \prisoners -of war during the early part of World War II. . 
'I:,c,. 

",,\ , 
~ .. ' 
'\,::::r~-. 

~"*c !~ 

, . ..... ' 

I 

Ml1 .. · Andretta t s letter of January 26 report s the committee's 
approval for the destruction of Selective Service Records in which 
the investigation disclosed that the delinquency was not willful or 
no aggravated circumstances involved and no prosecutive action taken. 
Approval is granted to destroy these records after they are ten 
years old. 

The destruction of these records will be accomplished at 
the .earliest possible date consistent with the availability of 
personnel. You will be advised as to our progress. 

RECOMMENDATION: ~ /'r, 
V 

l'i12 F E..B 10 1960 

"~ 
:~(!-I~ 
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, OPTIONAL fORM NO. 10 I" " , \l ~..p;--S\;..... < J 

UNITED STATES GC . 

MemOral~UlAJlI~ .' 
TO MR. MO iJ. UIRE 

FROM w. G. EAMES e 

'; ~ 
\\"1 
\., 

Tolson __ 
Mohr __ _ 
Parsons __ 
Belmont __ 
Callahan __ 
DeLoach __ 
Malone __ 
McGulre __ 
Rosen __ _ 
Tamm __ _ 
Trotter __ 
W.C. SuIllvan _ 
Tele.Room_ 
Ingram __ _ 
Gandy __ 

By memorandum da~~d 10-7-58, Mr. W. D. Griffth furnished 
to Mr. D. J. Parsons (66-3286-815) the circumstances surrounding 
a storage problem in the Pho-t/fJgraph ic Laboratory and at the same 
time, outlined certain action -/;'0 . .<. correct the sttuation~ The plan, 
which was approved later with cei·tqin e:cceptions, provided that all I 

negatives be destroyed wi1;hout furthe.r supervisory review after 
1;en years inacroivi1;y based on .chec~s o~~trac1;s by the Recor~s 

Branch. . ___ .,~ 
The Adminis1;rattve Division completed t~e 1;ask of listing 

all file numbers taken from the negatives to be co~~ered under , 
1;his program and the Records Branch has since reviewed~t~e 
pertinent abs1;rac1;s for purposes of indtca1;ing those case~1;en 
years old and inac1;ive. As a result of this review and SUbs""'e-q.uent 
action by the Investigative Division, the negatives for the "'-. 
criminal cases have been wi1;hdrawn and destroyed. Thus, the 
recommendation the Domes1;ic Intelltgence Diviston approve similar 
action in connec1;ion with the negatives in their cases under1;he 
subversive classification. 

The Domestic Intelligence Division tn 1958 recommended 
1;hat all cases under their supervision be subject to supervisory 
review prior 1;0 the destruc1;ion of 1;hese negattves. However, in 
view of the fact we;'are only work~ng wi1;h negati'ves" all ori,gtnals j 
Of these pho1;ographs are in file and in the event addttional prints f 
Of anyone indivtdual are needed, the original can be used for (I 
reproduc1;ton purposes. It is believed also the file revi,ew -wor~ U 
by the supervisor Of such a large number of files wtll create-many 
problems for both the Record~~ranch' as well as the Domestic .. _.~ 
Intelligence Dtvision.~' 'O~IC • .'}(1 ~h -.E ;J-'Y 6 - yt C:~ 
REOOMMENDATION: \"\~ lot 

. !20 FEB 16 1960 
Thus in view oj the jact no origtnal material is being 

J

. dis1;urbed by 1;his suggestion, t1; is recomme~ the ~tic 
, In1;el~ igence Dtvis ion recon~ ~der ~nd approvn~ fq.T~:-q..e,f"!t.r:.u~tion all . 

ega1;~ves 1;en yea~~r: old an~. 7,nactave. Ih,t, ;\t·~!""'" : .,";' .. ~": ...... , '~"/!'iIlO;-O -

d 
-- if ''/ f.Jia"~~l"'r~l.· It .... ' - - ~'. .' .' , ... ?/.lr~ 

OGM- • 0 u '6<r if n~'d, ... h!' . .: 1: ',' ,'.. , -~ ..... ~y,I...,.J .. -t<\l ' I ' ~.. " Ii',. ~i 'A' ," '-) 

(3) ~ lj '- 1~;n writ '~~"'~'''~K!''._:,: .. ';j 

581& 191I)ff1'// . r.·~~"'~~DJ~9f'~~ 
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.1. .lJ.~elmont!); .. ,. DATE: 10, 1960 ~ .:.:'--"-
Ie '~ ,\' ~. ,. .. hVIln _ 

1 Mr Bel mont ",Eo '<00m -, -

,g. :. ""~i,Ja'l}'¥ (:;;?,=.~ ~~ :;;;;:;;'c1i:fk+~ 
)",:,': ,; :';£/ PIJBJE';T[HomerJ ak~ I'itl\Y/ ~~. )ti."~ 
7, C'>;" "/JGF - R ~) \P'j /:) , 

~1l\J1(1 

.~." 0 ~~....: : 
'-'(1 rl?comn:~·/h. the destruct i on of?, bal fty exhi bit. (~) ~ .. I 

By ','F?"i-, ;:a+.ed 2/4/60 from Mr. Short to Mr. McGuire, it \.-:-1 
UXlS r-?quesf,p,,; ~' ... ~ ;>IA-:'tt, r?Xhibit file number 100-3?4l83-119 be ,~ 
rpVilj~'''r1 to ,.j',·Tmi:. i:':.t should be destroyed or retained.(V) >,'f! I 

t1 tl!! 0 " "." ~ ~ 

0' G~ The ,J..<;J~.I.x.·,:(L lJUS submitted to the Bureau by letter 
.... ~of Nelli York vf/ice-Jat-:Ji c/'''/51 captioned as above. The title oj 

~ §" ~th is case has been chang Jet ,2nd is now "L:ona1 d Duart Macl eanj Guy 
~ .. a ~~rancis DeMoncy l:furgess, E:spionage - R. II The exhibit consists of 
~'. g~':~)4 photograph~' ".of personal possessions oj one Gustav Glueck which 
~: J'I.lW,qre made ava il,'lbl e tc> the New York Offi ~e by ~n anonymous ~ourc,. 

\
g' ~r~n 2/1~/48. i'hesf' phu"gr'1phs were submzt~e~ zn 1951 when ~t lJXj,S 

!:i"~ ,.ll-etermzned thr.:rt among t '.err. ZJX:lS an address Dook of Glueck WhCW) 

I
f;;'~, ~onta ined the nam,;; '2nd J..t.iress of Donald Macl ean. . . 
... ~I , , 

~r~ In addition, Glu.,'cit ;'::(1$ friendly with Martha Dodd stern, 
sf:.bJect in the J.[ocase, ,.1.Li ,J,J.S(' h.:J.J been contacted by Boris MP(lt,S 

_ I in Vienna in 1951 i7i Glue 'n/S o./ficial capacity as a banker. '/') 

I;tr"i' ~'t" No in.formation connecting Glueck with the espionage 
,':~;~.dj,p.p..rq,:4fllP8 of MacJ.ean or the sterns lJXj,S developed. When the 

. New"f Y'ot''ft" Office fbr7JXJ.rded these photographs, it W2S stated they 
were one set of photographs indicating that another set W2S in the 
possession of the New York Office. New York Office advised the 
names contained therein had been indexed in its indices. Supervisor 

l handl ing the", Ml, OC, ase advised ,these items are of no further int~est 
in that-case..sp~L 0 ~ect=~:-~~:~ re~,r;.c,~-TLgfl i.n ~AU'S'~r~ ~~") ~lLd.LC:;) ( ) 

,",,,,i.J:'1,t.... ~I..a" ..... _ !IrA' ,,l.=,,,'- .. l..,..'3 : . 
ACTION: X fte~jh:t __ 1_.~ -~ DATE m.l' iiM~J:E:1 ;l.., I %0 

~ 14-0 II:. It '6ilP;. .Ji::::::a.;;;"'tfzat bulky t~}(ili~ 100-3?4183-11;ve 
, de:.

st 
Dyed. tV 1.~:3.illb/ .. ··-- .. :-~ ) 

, .\ NOT R~~ORDW .' .' 

,;:... 
( ,n." . g' 

II ' ~, ,,". 167 !fEB I? 12~Q . - ~. , j 

JPL :9dS;.~';'ii'I"llt~ ,f ,) ~ . ----~ E~ 6 1960 ~ ~ ." iii:" ~ I , ' •• :~ .. ,; ,/,:,:,' (4) J:'1 .;.J ii' " . . II' :' ",J,;.. "/'. ~ _ 
" l,.,p t.,t:;13l) . ~~n ~,'.:NN4"; ,.1 
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TO MR. MC GUI;;p1~ DATE: 

FROM L. E. SIlO~ 
" IY ~, S~BJECT: 4DESTRUCTION OF PHONOGRAPH RECORDS 
~ ~ I Code ~2 

2/5/60 

To';>on_~ 
Mohr __ _ 
Parsons __ 

13elmont __ 
Callahan __ 
DeLoach __ 
Malone __ 

~. . r~;'Il-I:-n""~-
Tele. Room _ ' 
Ingram" __ _ 

a ~andy 
~A~'2'~t'''I~ 

~ I ' ~..h ' Five ,metal base records, which are enclosures to File 
~OO-32785, were approved for destruction by memorandum which is 

,~ serial 311 of the above file and are now apailable for destructi;on. 
~ 4dditionally, the Records Branch has twenty metal base records of 
~~~usic that were used by the Records Branch before the present 
,,~ llu2a7~ system was installed. These, too,. should be destroyed. The 
(;;!; fabove records are available" in Room 72'64, Justi ce Building. 

",-'f'~: In view of the fact that the Records Branch does not 
.:~ have facilities: ,for the appropriate destruction of these records, 

~;::~ I it is requested that the Laboratory Division make appropriate 
~~. disposition o/'the records. t, ""~~ 

RECOMMENDATION: 

\ 

:z;{ 
H 



Tolson __ 
Mohr __ _ 
Parsons __ 

~::~~~~n 
DeLoach 
Malone ' V 
McGuire 
Rosen 
Tamm ----'-. __ 
Trotter __ _ 

TO lIR. DATE: February 18" 1960 
w.e. Sullivan _ 

FROM L. E. SHO 

.s- SUBJECT: SUGGESTION # 592-60 
...L 
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RECORDS BRANCH STREAMLINING COMllITTEE 

SUGGESTION: Mr. I l a GS-5 employee assigned to 

b6 
b7C 

the Correlation Unit" Reoords Branoh" has suggested through the 
~ream1ining Committee that while Purge Clerks assigned to the 
Correlation Unit are reviewing files with the objeotive in mind 
to delete obsolete referenc~~they should e1so process"the ,t1e 
aoo ording to -{;he rules of t opy destrztoti on p~3.jeot and destrolYf_ 
all unneoessary oopies. .. we. -PJ"'O:9l->"-;~PVv'r'99m Ct ey~_ 
PRESENT PROCE~: Purging files of obsolete referenoes and 
destroying exoess oopies in fi1efi are two separate and distinot 
operati ons. 

CONCLUSIONS: Reoords Branoh is not in favor Of adopting this 
suggestion sinoe the Purge Clerk is a GS-5 employee making the 
purging of referenoes an expensive operation. Even though this 
operation is expensive" the renovation that is aooomplished in 
the General Index is more than worth the expense as it is lasting 
anr:i;;wi11 save money for a peri od of years. Copy destruoti on is 
hand~ed by GS-4 olerks and to make it a thorough operation must 
be 1JO,nd1ed systematioa11y" whereby adopting the suggestion would 
gause it to be a spotty operation. In addition" having Purge 
C1e~~s do oopy destruotion'work would oause their produotivity 
to de'orease sharply whioh would slow down the rehabi1itati on Of 
the Qftnera1 Index. .. 

"~Q 

RECOJrAfENDAT IONS: 

1. Unfavorable 

2. For referral to the Training and Inspeotion Divisio~/_ C/. 
" for '~:bknoW1edgment and approprtate a7J~5 6 6 -)~..::::..JS (CJ tJ 

. En~.:.,a..,..J - <>/,,-,,;{,. ~ EX. - 131 z,g FEB 25 1960 

~CH:O'ag;1d1.f -= '~:"':::I) 
(&) SEE ADDENDUM BY TRAINING AND INSPEqTION DIVISION PAGE 2. 
1 - Personnel file- ofl K~~) .. 

51 FEB2~i~o b6 
b7C 
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ADDENDUM BY TRAINING AND INSPECTION DIVISION RWB:mgj,2/l9/60 

~ 
. This division agrees that this s~ggestion should b6 

not b~ aQopte~ for reasons indicated in th&s memorandum. 
Attached fur approval is an appropriate letter to Mr. I I. 

- 2 -
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M\:a~ 1""((;, 

';'1 __ --.,....-

TfilUer __ _ 

w.e. Sulhvao_ 
Tele. Room __ 
InQram _ •• _._ 
GandY ___ _ 

"~! St!BJ~A REG'lRDS ~ISPOS~L MATTERS/1 I~ " .~. = ~_ L)' 

f" V /. MI ,.', . '..; 'i~~t1J:;;~:~L~ ~ rcr~~ "" ~.----, 
, <'l~>;2I" By memorandum date' Prebruary 12, 1960" Mr.' S. A. @nclretta" . 

u: Adm in istT'attve Ass "stant to he Attorne y General" jorwarded a drajt 
~~Oj a proposed General Reoords Sohedule jor the Bureau's oomments. 

Everette O. A1lredge, Assistant Arohivist oj the United States" 
noted in his letter transmitting the proposed sohedule to Andretta 
tha'c "The opinion of the Federal Bureau oj Investigation will also 
be appreoiated." The proposed sohedu1e inoludes all types of 
seourity and proteotive servioe reoords. Most Of the reoords 
covered are oj the instruotion or housekeeping variety and are 
proposed for destruct i on in from one to three years. Item;fC 11.0'." I(Fr" 
oovers top seoret dooument aocounting and oontrol files for whir· 
destruction is proposed 10 years after documents represl?n:te . .J, •. :' 
forms are downgraded, transferred or destroyed. These rf~'J()7'·.;C " '" 

si-st oj registers refleoting accountabili-by for top secret j,~I:::unc?"~ts 
and indioate the identity Of individuals receiving, dispatohing or 
destroying suoh documents. It is noted that Archives suggests that 
these reoords whioh they describe as ,accountable reoords be retained 
for a greater length of time to insure their availability for 
investigative purposes in determining final disposition oj the 
doouments. These reco~dsJ of course, would be valuable to the 
Bureau in investigating leaks of injormation in other Governmental 
agencies. 

Item 1123 consis'bs Of personnel seourity clearance oase 
files ~ncluding ~nve8tigattve reports and related papers oovering 
investigations under Executive Order 10450 an.d prior orders. 
A.rohives has reoommended each agenoy receive permissive authori'!;y 
to destroy these files 30 years ajter date oj last action. In 
justijying the 30-year retention period, Arohives points out that 
the result~ oj the inv88tigation is summarized in employee's 
ofjicial personnel folder ~f he is employed by the GQvernment and 
that much oj the information contained in the files is in the jorm 
oj allegations oj a confidential nature. As a result oj the oon
fidential nature of~h'tntents they nor.e that there is no potential 

, '---" - . ~ ~~ , 
~< I v,,;; ~ 

WGE: bpr J \. - ~1 ~~ij@PI1Ajij,t~1 ~f'I!\lrU'J.'n\fI#' 
(5) I.~~ --RECORDED lJ;iJrJ1~~H~~ll~~~~::'~ !j'" ~;j" ~~,:d\i 15 !, ~'~} Y NOT ~~ ,:\,~ '" Ti '~,-,,, B Enclosure lfJ ~~(II.~I<a~" ~g ~~ ~:~, li~'~:~'~'i~\,\.):'lj1t~" ,~~'i 1&0. IJ Ii"" \1.~1·1"1!,,, ,,,,,' <," ;.!~ 1 - }ir. Pars ons. ::" ~ "" w':.\i''"''tzd .. \::>."",;,,~ ~ (" 

~rrO!rJ; (') - t, - ~ ,~ rn~:7 " == -::l -~~~flell?. ~ --h __ ~_ ~~ ~~ 

(Con't on next page) 
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Memo Eames to McGuire 
Be: Records Disposal Matters' 

•• . ~ 
2-18-60 . .' 

historical value to the reoords and oonolude that 30 years is a 
sujjioient1y long period to satisjy the administrative need jar 
whioh the reoord was oreated. It appears that the retention 
peri9ds as proposed ~re reasonable and that we should interpose no 
objection to their submission to the appropriate congressional 
oommittee sinoe there is a dire need jor reoords storage spaoe 
throughout the Government servioe. 

A proposed letter to Andretta is attaohed and should be 

!!
approved by the Domestio Intelligence and General Investigative 
Divisions. 

REO OllllENDATION,: 

That the' attached letter be sent to S. A. Andretta, 
Administrative Assistant to the Attorney General. 

tf\\~ 

See addendum on attaohed pages. 

/ 

- 2 -
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Addendum Memo Eames to MoGuire 2-18'-$'0 
Re: Reoords Disposal Matters 

ADDENDUM: 2-23-60 

.' 
\ 

Mr. Stanley and Mr. Ooleman of the General Investigative 
Division have suggested that the Department be reminded of per
tinent portions of Exeoutive Order 10450 and the Federal Personnel 
Manual whioh limit the storage Of faoilities of records ref e r7'ed to 
under Item 23 Of the proposed General Records Disposal Sohedule. 

Seotion 9 (c) Of Exeoutive Order 10450 provides as 
follows: "The reports and other tnvestigative material and infor
mation developed by investigations oonducted pursuant to any statute, 
order, or program desoribed in seotton 7 Of this order shall remain 
the property of the investigative agencies oonducting the investi
gations, but may, subjeot to oonsiderations of the national seourity, 
be retained by the department or agency oonoerned. Suoh reports 
and other investigative material and information shall be maintained 
in confidenoe, and no ac~ess shall be given thereto exoept, with 
the consent of the inve~tigative agency concerned, to other depart
ments and agencies oonducting seourity programs under the authority 
granted by or in aocordance with the said act Of August 26, 1050, 
as may be required for the eff-;,cient conduct Of Government business." 

The FederaI Personnel Manual, Ohapter I-2, page 5, under 
the caption Agenoy Custody Of Reports and Other Investigative 
lfaterial Reoeived From the Oommission, interprets Seotion 9 (0) 
Of E:ceOU'bi ve Order 10450 as follows: "Th is material may be retained 
by the employing agenoy until the person investigated is separated 
from the agenoy for any reason (resignation, tranSfer, removal, 
eto.), or it may be returned to the Oommission as soon as it has 
served its purpose in the agenoy. 

When retained by the employing agency, suoh repor-ts and 
material must be maintained in oonfidenoe in aocordanoe with the 
provisions 01 Exeoutive Order 10450. If olassified informatton 
is involved, the reqUirements Of Executtve Order 10501, with respeot 
to safeguarding offioial information in the interests Of the defense 
of the Untted States, should be met also. Such investigative reports 
and material will not be made a part 01 the Offioial Personnel . 
Folder. They 707: 7 7 not be inoZuded in any tiles disP9~G;L..JlQ!J.e"gJJ).e 
o..L:1i1J&. a.genaU .. ,_JJJJ.d mq,1! be J.!LQ!l 77 ed by th.~ .Qoml!l:f,s~J orz, at G:7}1L.t.:it..me. 
Therefore, they should be maintained by the agenoiTwher-e -"they are 
readily available for return to the Commission upon request." 

- 3 -
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Addendum Memo Eames to MoG~t~e '2-l8-'6~r 
He: Records Disposal Matters 

•• 
The General Investigative Division also proposes that 

the Bureau in'berpose no objeotion to the storage of material set 
out in Item 23 in Federal Reoords Centers so long as only the 
agency storing_the materi~l has ao~ess to it. These instructions 
have been referred to in the attaohed letter to the Department. 

Mr. Sizoo 01 the Domestic Intelligence flivision has 
reviewed the provisions 01 the proposed General Records ~chedule 
and advised that his division has no objection to the schedul~. i? 

- ,4 -
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, ' u.,.. S. A. A ndratta , Fe bi'uary 231 1980 
Administrative Asat8tant Attorney General 

i 7:a~o':-'3 a f ~ ..., 
-J- '{lCOEDS J)ISPOS.AJ:, llATTERS 

, 0 ' TM pl"oponed Genel"al aacoMa Iii8poocl Schedule 
pe~tain~ng to seaurtty and protcct~ve Dervic88 records waD 
received wtth your letter o,t Februa7"1} 12, 1960, end luu! 
been 'revi,(nlJed_ 

I., 

,ft is flssum.ed tha.t 1;he pro-posed Bchedule wtll 
:n~pel'sede 'the 'NJl1't> .. tcttons on the s-torag(J and dj,l$po.sal oj' 
pcrDonnel 8eaur~ty clearanco case Itle8 tmpoaed on the 
fl[Jf.UW f,es by E:r:ecttt t ve Ordep 10450 48 jnterpreted blJ the 
j·edora]. Personnel lIanooil.. Those 'regulations are found. in 
uectton £) (cJ oJ'" Execu.t'f,ve O.,.d.e.,. 104.50 (md chapter I -:3, 
page 5~ 01 the Feder~l Personnel Manual. 

'1'11.'1,8 Bureau f.nte1'poaGs no objection to the 
atorage of the matertal deaol't.bcci. under Item 23 tn i;b,(J 
Federal Recorda Centera providtng only the agen,clI F.rl;o7'j,ng 
the material hCI.IJ aace38 to tt. The remaining p7'otJiatoris 
oJ" -the proposed lJohedule appea-r to be reasona.ble and ·th is 
Bureau has no objeotion to their adoption. 

.I 
/ ~---, .......-- ,. 

V 
1 - Mr. Parsons (Sent Direot) 

.. ~ 
~ " " 

NOTE: Based on memo' W. G. 
WGS: bpr 
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UNITED STATES GOVEt-...-IMENT 

Memorandum 
/: ':/-

-II 

TO Mr. Callahan DATE: 2,: 21.:>: 60 

FROM J. ~. Johnson 

1 I 

TOlSO~ 
Mohr 
Parsons 
Belmont _' __ 
Callahan -----,..J 
DeLoach ~ 
Ma lone r-, 
McGUire __ '_ 

R,'sen \~ 
TQm~ "' __ -:;:=: 
Trotter ~ 
W,r. S'Ulhvan ~ 
Tele. Room __ 
rn'mllT< __ ~ 

Gandy • 

,;'»~ 

Sl'BJECT: l'ABULATION5 J.<'OJ:t IlOUS}; AlJPlWPL{,lA1'lON0 -':u:',lr.HTThl!: STAFF 
~ 

Reference is made to my !l:t:'liiO of 12/ l~,' 5~ regal'ding 
the above matter. 

Special Agent Peter J. Murpny, Jr., of t;lis Bureau 
on loan to the House Appropriations Co~nittee Staff has 
advised that the tabulating cards UB8d to prepare the tabu
lations may now be destroyed. 

ACTION TO BE TAKEN: 

Unless advised to the contrary, this material will 
be destroyed. 

\ ~*-,,. ~ ---
';;;~~ ~~ 

,;.y. ~I~n 11 )~ 1l,~) 4 ~ fJJ"tt
/1 ,J{~ b:0~tf;Jr:7)n f)!' >-",~ q rJ 
If(fr-:-'/~ l!l1J3 @.j fJ~ ,'~ ~ J>, r '1 1, ,~~.,\n ~";} 1 

J,~"i .~ 'i~?"'if111 .r \ ~ 4 U " '", ,J, r J; F,j tf ~& 
YU",fjIJ.J'! ",'1/ ~"~ 7'~;-1) r, -'. !; "'f' IJ 

.... :3t,0(j t~ tJJ ~,! I- J ,Po.\..J -7;;;;:'(11
1
:::" 1..J../l.J--:;. 

f1:lnr1" .~.~ ~ :~'\;," "1;1 
'i"lFi l,_~ .. '" .. -. I~" l' ... y 

~<t~ . 1};i\?~o,'6 
L0 u \,..) .:-~ '-{ -L.<..vl ~ ~l MAR ~ 1960 
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FROM 'Mr. S. B. nonahoe,fir. 
~ 

St'HJECT: FREE GERMAN COMMITTEE 
INTERNAL SECURITY - GERMANY 

Beb'.nl _~ "'~_, 
Co 1:'1'" 10 _ .... -~ _ 

De!~'J:b _._ -
• "v~J~~ ~'""\ ~ 

)."'::;" .. ~-.-~ 
P. ~€'n~ ___ 

'i'l'.:n .' ___ ' __ 
Tr'-'(I<'r _,_ ~ __ 

VJ.':. ;'~lLvan ~'. 'L_ 

Reference is made to memorandum from Short to HcGuire 
dated 2-17-60 which recommended that bulky exhibit 100-24932]-18 
be reviewed and decision rendered as to retention or disposition 
of material. Bulky consists of six copies each of two volumes 
(Volurlle 3 "Free Germany - Memorandum" and Volume ~ "Free Germany -
Biographies and Appendices"), consisting of over 000 pages, relating 
to Free Germany (Fre i es Deutschland) and bi ographi cal data 
regarding individuals connected therewith, prepared5-2_t:;-45. The 
first 300 pages set out data relating to the organization; the last 
500 pages set out biographical data concerning those German 

J
l
immigrants who took /1 ight from Germany and were lmou .. rn. to hap!? taken 
residence in the USSR where they remained during the World :0.1»' II 
\years. It was noted that substantially all were identified with U"B 
Garman Communist Party. Many were ach-nowledged to have initiated n'te 

\i Free Germany Movement in' the Sovi et [Tni on.. ~!'he volumes halJi been 
\\tnaexed in Publication Files and it is believed desirable to retain 

one copy of each 'I01wne for future reference purposes. r?~' 

RECIJMMENIiATION: OJ ~ ~ ,(5 
.Tt is recommended that one i:0PY each uf FolU;/le 3 and ;~ 

{T!Jlwne 4 of itFree GennanyII desert bed above be retainqd and that (I -! 
the other five copies of eacn be destroyed. I 

100-249323 \.J 
Ali: bcm .. dmd \It"'\ 
(J) l 
-? 

1 - lfr,. Beloont 
1 - l1r. Donahoe 
1 - l1r. Short 
1 - llr. Kayne :, 

--------

, c 

-~~'---'-~"~ . 
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,..- 8?' , .. • 
ADDENDUM DOMESTIC INTELLIGENCE DIVISION March 3, 1960 

This bulky exhibit consists of a security survey report 
of the Big Inch and Little B1g Inch p1pe11ne fac1l1t1es con
ducted by the Department of the Army 1n early 1951. These 
pipelines extended from Texas to New York and the report is, 
therefore, necessarily large and bulky. 

Sim1lar security survey reports on various plants and 
fac1lit1es have been furn1shed to 1nterested offices by Army, 
however, these reports are not normally as bulky as the one on 
these pipelines. Offices. have been authorized to destroy these 
security survey reports when they have become outdated and no 
longer of any value. 

~ 

Instant report is now nearly n1ne years old, is outdated 
and does not appear to be of any further value to the Bureau. 
Through Liaison, we determ1ned from Major James Nix, Assistant 
Ch1ef of Staff for Intelligence, Department of the Army, -on 3-2-60, 

I that the survey of the above fac1lit1es was conducted every two 
years, the latest survey having been made in 1959. 

RECOr·:rr·1ENDATION: 

S1nce the continued retention of the bulky exhibit 
consist1ng of a survey conducted in 1951 does not serve any 
worthwhile purpose to the Bureau, 1t 1s recomm~nded that it be 
destroyed. ~ ~/$Jt,,:J 

~ 111 " v I""~ 
r/ ~,/ 
-VII f ~/~ . 
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Memorandum Short to McGuire 2-16-60 requested 
review of bulky exhibit of Serial 407 of captioned file to 
determine if it should be retained or destroyed~ , 

Thls exhibit consists of leather bound albums 
containing pictorial charts prepared by the Cal't;ographic ~ 
Section. $.howing the organizational structure 01" Germa'" acti·tJ ;l~\' es 
for various regions of the U.S. and their connections to the'\) .• 
Nazi PartylO ~ 

These charts are dated 12-4-41) ho'wever', they were l-: 
not ready for distribution untll several months following the ~) 
outbreak of "lorld War II. By then the data '>las obsolete and \ 
due to .fr:l.st changing cOl1ditions they became of practically no 
va.lu9 o T.hese exhibits have riot been indexed. There is n~. ~ 
foreseeable use if retained and there is no reasona.ble UQ 
possibility. thairdestructiol1 would eliminate from our files \l~. 
data to which we might have to refer in the future.. ~' 

rl~MMENDATIO~: ~ 

. / 

" " .-
A'{ ... 

"'f"; 
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Tolson __ 
Mohr __ _ 
Parsons __ 

J Belmonl __ 
Callaha~ __ 
DeLoach __ 

1960 

1 - Donahoe 
1 - Dunn 
1 - Short 

. Above bul ky cons ists oj 25 copie.s oj various issues oj 
"CARIB" dat ing jrom 5/58 to 6/59. "CARIB" is publ ished in the 
Dominican Republic by the "Caribbean Anticommunist Research and 

Malone __ 
McGulre __ 
Rosen __ _ 
Tamm __ _ 
Troller __ 
W.C. Sulhvan _ 
Tele. RooITI_ 
Inqr"m __ 
Gandy __ 

Intell igence Bureau." This publ ication is a highly slanted one oj 
a pro-Trujillo nature and generally contains a number oj articles 
denouncing various critics and opponents oj the Dominican Republic. 
r7 a ve co i es oj "CARIB" were rece ived on 8/18/59 by WF.O jrom 

Chiej Warrant Ojjicer, United States Marine Cor~ 
retired. resides Ann~ndale, Virginia. He was contacted by 
W,PO on Bureau instructions ajter he had written a letter to the 
Bureau advising oj the receipt oj the a.bove conies oj "CARIBII 
through the mail on 7/27/59. Upon interviewl lwas unable to 
advise as to reason jor hi~ receiving the above copies and he made 
them available to the Bureau jor whatever disposition was deemed 

b6 
b7C 

I 
appropriate. • ." • • _. __ --.-m~ ~ 

The above cop i es oj "(JARIB" have not been indexed, there \'\. ~ . 
is no indioation that we have any· obligation to return them tol 1'1" 
and it is not believed that their destruction would elimi~ate jrom ' ~ 
our Jiles data to which we might have to r:.e:!er in the future. (Jopies"'" 
of "(JARIB" are regularly supmitted by NYO for Bureau's'iriformation. ... " 
RECOMMENDATION: ~ 

~)/'Yl.-!> • 3//&J That above copies oj "(JARIB" presently maintained in) \l) 
kY.exhibit 100-237194-814 be destroyed. \ 

"j ~ ,-

;-- l::~~' tO~ bb" & j r b.;. ~ 
,.)I " n .C<?~) "-..) I --- *" - ' dJ 2;0 

,( .. ~ 
~oT'R~~§rD; I~'''' ~ 

100-237194 I c~o~u¢. n[n urw"" 1491I1ARI~3J9~p~rf~~Lf~~j ~ 
) tJ'Y\~'~' . .6JI ~l, d,'I,,:r ~'1f]~Gn0~'=nf) c\, , 1 1Ir! ~ JJD:bcm}';< ~ aflr;~:"i!ln Jj>.:;~" . !\,,~} .' ~"~;, ". \1,q!{8-=' .. ,1,I1:1J4V',~", _ l2f 

( lir;/J~'lr,-'l .~ ~i.l. - "1' ,j'1 "~I' > ! 1~\1'1{' 'fV tlV~ H 
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II) \ U " .. ~JUU&-==~~ fl';;f7..s 
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4-341 (Rev. 5-15-59) 
#ST_ ........ ..,.14 o 

,. '. Office Me11Zf1t,'ndum ~ 
'--

TO 

FR.OM 

SUDJECT: DOMINICAN ACTIVITIES IN THE US 

."". ,) 

McGulre __ 
Mohr __ 
Parsons __ 
Roson __ 
Tamm __ 
Trotter __ 
W.C. Sullivan _ 
Tole. Room_ 
Holloman_ 

~ndtt-
Bulky Exhibit FUe Number: 100-237194-814 JJ!)-y~k~ 

We are in the process of reviewing all bulky exhibits in order that~~ 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occup,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo-
randum. The memora:qdum should be returned to the Filing Unit of the Records 
Branch, Room 111.3, Identificfltion Building, for filing in the case file. 

jiECOMMENDA. TION : 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

'tW
:
1W 

J.W.~ 



" 

1960 

1 - Mr. Branigan 
1 - Mr. Lee 

-
Parsons __ 
Belmont __ 
Callahan __ 
D~Loach __ i 
MaIone __ 

McGuire _'_ 
Rosen __ 
Tamm __ 
Trotter __ 

W.C. Sulhvan _ 
Tele.Room_ 
Ingram __ 

Gandy __ 

SURJECT: ABRAHAM kOTHMAN . ~r; , 

SEO[JR ITY MATTER - 0 , ' 

@~e ~ 7 RiA.£! T/fJ1U Jl.fjtf.., ~ IHt. R (J ~ iIi( /)S &;;/1/;;:::' l 
To recommend destruction of cer az~~-~g-e~hibits in 

this qase. 

Brothman was born 8/15/13 in lVew York Oity and is a 
chemical engineer. Elizabeth Bentley and Harry Gold, admitted 
Soviet agents, advised they acted as espionage contacts of Brothman, 
picking up blueprints for delivery to their Soviet superiors. 
Brothman was convicted of obstruction of justice in 1950 and served 
a 2-year sentence in U. S. Penitentiary, Atlanta. 

An examination of the bulky exhibit 100-365040-569 shows it 
. consists mainly of Photostats of han.dwriting of Brothman and Miriam 

llfoskowitz, Brothmans partner, and copies of Laboratory reports. The 
originals have been returned to the field office. 

This exhibit inoludes result's oj examinations of the 
following items: 

(1) Business card on reverse side of which Harry Gold wrote his 
instruotions for meeting Brothman.~ The Laboratory was requetPt'l!d ,.~'ri-:',> 
determine the age of the card and identify the writing as tha.t.of '" , 
Harry Gold. The card was returned to jhe field. 

(2) Photostats of material found in the search of Gold's house 
which allegedly included Brothman's handwriting was examined and no 
conclusion was reached. 

(3) Photostats of handprinting of Brothman and Afoskowitz from 
registration cards of hotels in Europe. Positive identifications 
were made and Photostats returned to the field. . 



, ',' 4-341 (Rev. 5-15-59) ('::';::\ 
8T~ P'CMtN NO.... ~ 

"' ". Office Mem#;nium · 
TO 

FllOM 

SUBJECT: 

JIR ~ ¥yruJ.R.J?-

ABRAHAM BROTHMAN, aka 
, 8M - a 

(i:) 

UNITED .ES GOVERNMENT 

FEB 23 ,1990 
./JI~1~ 

~ . ~~~ 

, ~~ 
~~ """'-Wc-=:= __ 

W .c. Sulllvan _ 
Tele. Room_ 
Holloman_ 
Gandy __ 

Bulky Exhibit File Number: 100-365040-569 19~O 
We are in the process of reviewing all bulky exhibi ts in~~ 

we may dispose of those which serve no further purpose. Inasmuch as maI\Y of 
the bulky exhibits pertain to inactive cases and are occupying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo-
randum. The memorandum should ~ retu+ned to the Filing Unit of the Re cords 
Branch, Room 1113, Identification Building, for filing in the case file • . 
RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
, to the retention or disposition of the material. 

. .v.~' _"; .. ,~_;~ ... , 
, 

I 

/}/ 
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, 
Memorandum B~anigan to Belmont 
Be: ABRAHAM BROTHMAN 
100-365040 

, 

(5) Copies oj the letters the subject wrote"jrom prison which 
were submitted jor cryptanalytic examination with negative results. 

BEOOMMENDAT ION: 

In view of the fact that the attached are Photostats and 
copies of Laboratory reports and the originals have been returned 
to the jield and, jurther, since Brothman has served his time in 
the psnitentiary and these exhibits would be oj no assistance in 
the prosecution of any other subject, it is recommended that these 
bulky exhibits be destroyed. 
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.,", 

euo·;m __ ' 
Callahan __ 

DATE:['~~ 1960 

.. D~L~,Ch. 
/I. 
14 
Ao 
Tamm __ 

, elmont 
1 -~-lrr;" Sho rt 

T:ott.r __ 
w.e. SullIvan _y 

Tele.Ro':lm_ 
In7ram __ 

SUBJECT: 

Serial 

OWEN LATTIMORE 
ESPIONAGE - R 

1 - Mr. Donahoe 
1 - Mr. Wacks 

Fti-( ... n.P 
<.'..~ , ' 
('-.} , 

~ 
/J'~ 

This memorandum recommends that the bulky e~hibit to 
5853 oj instant ji1e be destroyed. 

Memorandum Short to MoGuire 2/26/60 reoommended that 
the above-mentioned bulky e~hibit be reviewed and a deoision 
rendered as to its disposition. This e~hibit oonsists oj a 
ji1m containing e~posures oj a typewritten manusoript oj 118 
pages prepared by Vinoent Godfrey Burns, a pub1io 1eoturer who 
in 1954 at the time he allowed us to make these photographs, 

UY.},..:J. oonneoted with the University o.t Wisoonsin. The manusoript. 
prepared by Burns attempted to prove that Lattimore was subversive. 
When this film was developed, a copy oj the manuscript was furnished 
the"I}~pa.r;tm..eJJ.i,. Previously the 'fiiZifffi'scrtpt 11£s summO:Frzeai;t7r'~h' 
Milwaukee report dated 4/22154 in this case. The Milwaukee Ojfice, 
whioh made the photographs with the permission oj Burns, returned 
the original manuscript to him and there is no need jor us to 
furnish the instant jilm to any one~ It is not inde~ed. Actually 
the manuscript prept.lred by Burns uas based in its ent irety on publ ic 
source injormation, and, jrom our standpoint, there was nothing 
new conta ined there in. It is oj no val ue at' the present time and 
its destruction would not remove jrom our ji1es data to which we 

1
m ight have to refer in the future. In faot, the injormat ion is 
re.f,!..t.lt.fl,g .. §}~~.,~in.: e!Js~·t£!..!..:- _.- .-~ ~. 
, ;. ,. ./:.7 

". ,·.r.Ie··'I •• ..,.. 
./ [(fj}60~l1iENDATION: 

r\ 
....[) 

I, • 
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FROM 

SlHlJECT: 

DATE: 

r. I 
L~1960 

.... , :~el' ..,nl "'~ ~"- ~ k 

Callah"o __ -
DeL')Jc'> _-_ 

M~~ Me 
R(s __ 
Tamm __ 
Tr.::;Uer _-__ 
W/J. 5'1Ihw!n _ 

Memorandum'Short to McGuire 3/2/60 recommended that 
'ahove-mentioned bulky e~hibit be reviewed and decision rendered 
regarding disposition thereoj. This e~hibit consists oj Photostatd 
oj 200 IPR documents.jurnished the Bureau on 12/3/51 by the 
lilcCarran Committee. Upon receipt, these documents were reviewed 
and were jound to consist jor the most part oj letters and memoranda 
between ojjicials oj the IPR. The review indicated no logical Leads 
e~isted. There is no need to jurnish these Photostats to anyone 
and they are not inde~ed. 

\r1 
~, 

RECOMMENDATION: 

All oj these documents at the present time appear to 
have no value. It is noted that the captioned organization is, 
however, most controversial and may again be the subject oj much 
publicity. Accordingly, it is possible the material contained 
in the instant c~hibit may be oj some value in the juture. This, 
plus the fact that the originals of tMse documents were returned 
to the IPR by the McCarran Committee, indicates that the documents 
comprising this bulky should be retained. It is so recommended. 
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DATE: 

FROM : S. B. Donahoe~ 

\.":\ 
~ March 11, 1960 

] - Mr. Belmont 
] - Mr. Short 
] - Mr. Donahoe 

.1 .... " •• ___ _ 

PJrsvos __ 
Belmonl __ 
c:.,Uohon __ 

·,,· .... ).t::oach 
·Malone"·~ 
~kGUlre~ 
R0sen ~',-' __ 

Tamrr r.I'-
Trotter __ 
W,C. Sullivan __ 
rele.Room_ 
Inqram-r._ 
Gandy _. __ 

OWEN LATTIMORE 1 - Mr.' Wacks 4 fvf'- ({} 
ESPIONAGE - R . "l.t' ·~,Jt1lt, ~ 

6 ,--Df.s~ed-I <.I;J ~ f1.,Aa "fJhJ reo Ie:~__ . 
V SUBJECT: 

This memoran4um recommends that the bulky e~hibit to 
Serial 1153 oj instant file be destroyed. 

In our investigation of Lattimore in an ejjort to prove ,,'.t 

that his writings jollowed the Communist Party line, the New York 
Ofjice in 1950 obtained from the Overseas News Agency, New York City,'~ 
the jile containing the columns Lattimore wrote for this outjit ~. 
during the periodl945-49. New York made Photostats of these ~ ~ 
columns and returned the jiles to the Overseas News Agency. We ~ 
furnished a set 0.1 the Photostats to the Department on 4/27/50. "Q 
We also reviewed each colUmn and any leads resulting therejrom ~ 
were run out. This e~hibit was not inde~ed. There appears to be 
no need to retain this public source injormation which, oj course, 
may ij needed in the juture be obtained a,t the Library oj Congress. 
Destruction of this e~hibit would not eliminate from our jiles 
informat ion to which we might have to rejer in the juture. There 
is no present value in these columns. 

REO OMMENDA TION: 

That the bulky e~hibit to Serial 1153 be destroyed. 
, 

'
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-.L,:) ,- <- UNITED STATES dOVERl' ... V1ENT 

Me~] ....... , Ci'J/l,t 
Parso~;-__ 
Bcl'llont _-"._ 

~ 
\JI 
~ 

~ 

~ 

L 

TO :A~ 
--·L_--- -__ 

FROM : ;.l. B. [JOnahoe~"; 

~~t¥ Mal n 
MeG 
Rose 
Tamm __ _ 
Trotter __ _ 
w.e. Sullivan _ 
Tele.Room_ 
InQrom_' __ 

SllDJECT: ()viTH [A_T1'I.~10dI' 
JJ3PIu:lr.4GE - ,::' 

fW;$. 
}Jj;(t;tl 

to serial 

l:'''emo 2-:=.6-00 from' ,5'hort to KcOui re re(Jues ted 
ajb re - men t i f)ned e.i:,hi bit be rev i ewed to cl e termine its 
dispvsition. Turing inp.tant investigation we maje 
Fhotostats oj docum(1ntn maintained in the J:'epflrtment 
of state for the period 12/36..:.9/3'7 relating to the 
political situation existing between the Chinese comlllunifJt::; 
and the Ohinese nationalists. At the time this was 
impl)rtant as corroborating euiQ'ence indicating Lattimore 
in his writings follower:: the Communist Party line. In 
1955 the Supreme Court 'fmocked out four oj the counts in 
the indictnzent against ?:,attimore as result oj whi.ch the 
l)cpoJrtment decided not t'o prosecu.te. OUr investigation of 
£attz.'1l0re wa/s closed in 1955. Ohe set of these Photostats 
was furnished to thl:' Department and another 1£a.3 maintained 
.13 the instant bulky enclosure. :rhere is no need to ret'2in 
theBe Photostate an.d their destruction will n'Jt eliminate 
from our files data to which. we might have to refer in the 

\ 

f'..l.,tu.re. They p,re .'1JJt indexed. Addt'tionJ1 Photostats, if 
ever needed" .)/ cou,r:=Je, can be .'r...:zde from the permu,nent 
records m/J. inta inc/}' by ;:;ta te Department. 

(' 
/(Q 

r6 
'D 
:J-
(1 

lttp.) 
~{f C\ 
p:(J,~ 

" 

-I 



\JNITElJ ::iTAT.\:;::' UUv" ~'l" ~l ... 

. MemorandVt~'" ~,~-"-~~' 5ti 
. I: .,) f " 

, '\ 

TO : A. H. B~~' , 
" ~ -----~_\ 

(~ ~" lfit 
DATE:Ma{~ 11960 

Tele.Room_ 
InQram __ 

FROM S. B. DonahoeT' 
1 -~lmont 
1 - Mr. Short 
1 - Mr. Donahoe 
1 - Mr. Wacks l 

~:~; 
~~~ 

_~i!JiJF:GandY 
" # \ 

~ Sl'UJECT: OWEN LATTIMORE 
ESPIONAGE - R 

{~ ... ~ 1&.\ w 

\ 
This memorandum recommends destruction of the bulky 

e~hibit to Serial 351. Memorandum Short to McGuire 3/4/60 
recdmmends the above-mentioned e~hibit be reviewed jor the 
purpose of making a recommendation as to its disposition. 

,~ This e~hibit consists 0; ~otostats oj 51 communica-
~ tions received from the office 0 the late Senator Joseph McCarthy 
~ during March, 1950. These communications jor the most part are 
Q) letters from citizens throughout the United States and contain 
~ allegation~ not only against Lattimore but against numerous other 

~ ; copies were given to appropriate sections and. indicated action ~
~ 'I individuals. At the time these were received in the Bureau, 

I UXLS taken. They are not inde~ed and they need be furnished to no 
~ one. These Photostats appear to be of no value at the present 
~ . time and their destruction would not eliminate from our files 
~ information to which we may have to refer at sometime in the 
~ future. 

:S 
~ R~GQ, ,'ENDA 

. , /-'''' Tha t the 'k d,:stroyed. 

f 
J ~ 

-I
o 
-<' 
~ 

>
'I-
(if 

100-24628 

~ 

.~ 

i 
\~-. •• "..... .> ' , ..... / ~. \: _)' "," 7"~ £_ ... _ ,', "I, 

bulky exhibit to Serial 351 of this file b~_) ), 

r{: 



4-341 (Rev. 5-15-59) ",'''_>~ 
.,.~ ........ NO. e4 -l 

'- ~-f)ffice Me,- II ~um ; 
TO .. . MR.-Mdf11~ 

l~ 

UNITED S IIGOVERNMENT 

~nJ MAR 16 1960-
Illfr/~bn~ D~.:=:th~ 

McGuire __ 

Mohr ----'-_ 
ff~~PllOM : f.I I. Parsons --' Rosen __ 

Tamm __ 

SUBJECT: NATIONAL MARITIME UNION OF AMERICA Trotter __ 

t) INTERNAL SECURITY - C - - w.e. Suillvan_ 

J)e>,,~fA-!1.7t'~ ~~~(?f\«..1(~OI\.bS b'ell/L,'{ '/\/J/J4~'~:~~' 
r--B Exhibit FUe Number: . TOO~2,e&lB-9·7.$.. . )CJ:QfIi :. (V. "'"?',",,-";' 

'-' ~ # ~ 

We are in the process of reviewing all bulky exhibits i order that~ 
we may dispose of those which serve no further purpose. Inasmuch as many of . L . 
the bulky exhibits pertain ~o inactive cases and are occupying badly needed ~,~ 
space, it is requested that the appropriate substantive supervisor review th~ ~~ 
above-listed bulky exhibit and render a decision as to its retention or dis- ~ 
position. A notation as to the decision reached may be placed on this memo-
randum. The memorandum should be returned to the Filing P'nit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

SEE ADENDU1!1 PAGE 2. 

I/:; b"" 3)8'6 ---------NOT RE:CORDED, . 

t 1 MAR 21 1960 



.. 

• • 
ADDENDUM 3/17/60: 

This~bu1ky exhibit oonsists 0/ photographs 0/ the 
minutes 0/ meetings of various bo~ies 0/ this union during 1941 
and 1942. These photographs wert! submitted by San Franoisoo 
6/11/43 and their souroe is not indioated. A set 01 the 
photographs was furnished the New York Of/ioe, o/fioe of origin, 
7/2/43. The purpose'in retaining a set 0/ the photographs a~ 
the Bureau is not apparent, as they are not indexed either as 
to the names 01 individuals or oontents. Our aotive investigation 
Of the oommunist in/i1tration 0/ this union was olosed in 1952. 

" 

The retention of 
oonoeivab1e purpose now or 
that this bulky ezhibit be 

this material appe.ars to serve no-
in the future. It is re~mmended 
de st royed. ) I J 

W' ~I/W r 

-2-
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III 
)# 

A. H. Belmontf'~ 

f I 

.'.f!tJ 
/l \ 11-: March 18, 1960 
1 - Belmont 

! 1 - Donahoe 
I \{()\I ,S. B. Donahoe" .f} 1 - Marshall 

O V -t.-. , . ..J' ,I' • t'7J . 0 1 - Be 11 z:.s (fc,..(ACJ f IQ/'" IYt I ;.).MR--'Z.t::Vvv r'f2.ttr I(,., • <:fi: ~ 
,,' BJEcr: GERN.AN EMBASSY U 4- e.; 7 - f 

WASHINGTON, D. S. -._--~~~~ <-~ 

T'}Is .. >n __ 

, ,'li'II: < ~~ __ 

t'lrs.ons __ 
-If"iu:onl __ 
~liIahO]fJ __ 

~
':'~L»)'~ . 

I. , 
Ql;', ... --_ 

:, "'~-~-
'\" t'~~I_ .. __ 

.~,'" ~ulhvan_ 

; .~l'€" :"{oom_ 

Memorandum from Mr. Short to Mr. 14i,:;Guire dated 3/11/60 
requested review of bulky exhibit of Serial 864 to determine if 
it should be retained or destroyed. 

This exhibit consists of wax and ink impressions taken 
.,)f the metal seals and rubber stamps respectively, which were 
found in the former German Embassy, Washington, D. C., by Washington 
Field Office in 1946. [hesp impressions were submitted to the 
!?Ijreau to be ,i,',r'iiutPd I r'j 1'" I,' '~r.eau' s collection. 

rhis ,~,xf\l.l A t n~yl (I?pr! indexed. The Laboratory has 
advised it is of p." val'(' tu them. This exhibit has no foresee
able use if retained anc i~Ple i~ no-reasonable possibility its 
destruction wou).d e1 imirLu e frorr, ,YllI files data to which we might 
have to refer titl in t}~~ tq1.1 1 !f>. 

RECOMMENDATION: 

Bulky exhibit of ~erial 864 of captioned file be destroyed. 
~."..u • ..........~~ ... 

65-28688 

TId:sbs 
(5) , .> 

/ 
~ 

~ L/ /1/:>t 
!(& 3jRb':";;-

NOT RECORDED 
46 MAR 24 1960 
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Employee Suggestion 
FD-252 (Rev. 2-4-57) 'yo 

jP( b6 
b7C I 

", ~Jf!6r;t / bO 
Date 

3/10/60 
~----------------'-----------------~-------------+~-------------------------1 From: (Suggester's nam~)::::::-~, Division of Assignment To: 

Director, FBI ALBANY 
SUGGESTION That ,as saving measure, 'Vlhen :ciles 
and certain other classifications are destroyed, according to Manual 

"of Instructions each year', on the basis of one yr":'_. old or three yrs. 
old, the file fronts and backs ke ges~oyed at that time also. It 
appears that by placing a long/n~~ation on the current volume being 
retained to the effect that previous sections have been destroyed on 
such and such a date per Manual of Instructions, it would answer 
the same purpose and also give additional needed file space. 

D Oefj/ru~lt;h &+ 81.1 I'ea u. 

Current practice or rule (Include manual citation as well as facts) 
Current practice is to retain 

the empty file front and back. 

DisadvantagEl,s of suggestion 
None aJ:P3.rent. 

b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my he" ~ Ao 
assigns upon the United States) 

[i] Mr. [=:JMrs. c=J Miss L...-......,...,...r.rnI"l?""'~=~=r"'T"'I~""!':'T"~=!!'T'l!III.....---.--!: 
A 

Recommendations and comments of Division Head 
, This suggestion haS merit and it is 

recommended Bureau afford it favorable considsr~ io~. 

·SPECIAL A 
(Do not write irl' th 1tt ace:- ~ureau uS,e only) ti 4 

L ~ ~,.~:~;~' ;Ah~ .. 
\I N-;) 1':1 n I' ~ \ 

f}G13~':' ':RE(}' 53 
t ~f~ 

<i» U IVIAn f.i 0 I~Oli 



.,..-, ... -" .. " .... - ~ 

IJTANC>MOO ..-N NO. " 

• UNITED ~IGOVERN~ENT 

D,\!E: MAR 11 1 Q -=- " TO 

.. " fi!if(tf~ 
.Q l' R.OM 

'. 

(. 

Parsons __ '/ 
ROlen __ ~ 

.("',' Tamm __ f 

COllPROS - SEATTLE /7~_"'" Trotter __ ~.: 
IS _ IC {' . . If. w.e. Sullivan - D 

f . ,{ ,.: 4 ,: .. - /,' , ,~" .:" f Tele. Room - 'I 
, .'. ;' :'i (7 Holloman_ 

SU.DJBCT: 

/: , ,: _-' i Gandy __ 

Bul.ky~EXlilDit rne' lrwn'68r:> 100-3-74-50-259 V .' , rr-:~. ":'. I __ 

We are in the process of reviewing all bul.ky exhi ts i~ <. O:4Y . t • \ ... 
\ 

we may dispose of those which serve no further purpose. Inasmuch as maDlf of 
the bul.ky exhibits pertain to inactive cases and are occup,ying badly needed 
spa~e, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randwn. The memorandum should be returned to the Filing Unit of the Re cords 
Branch, Room 111.3, Identification Building, for filing in the case file. 

RECOMMENDATION: 

That captiObed bul~ exhibit be reviewed and a decision rendered as 
to the retention or dispoeiti'on of the ma,terial. 

'/,;i.f.t' 
. f ,·,W'< .. 

! • " • I I 

. ~("f ,/"-
, f·· • 

: J 

C¥.k ,c 

.J. ,W. 1\, .tC::HALL 

ADDENDUM 3-24-60 

This bulky exhibit consists of Photostats ofo:rtainre;',)r~s of 
former Seattle Informant b7D 

~--------------------------------------------~. 

I 
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,----...£-

TO 

FROM 

, , .:, I' 
,~ ., '. 

DALE: 3-18-60 

SUBJECT: SUGGESTION #511-60 
RECORDS BRANCH STREAMLINING CO}J}JITJ:EE 

., '"j 
, Tolson \ 

Mohr ' I 
Parmons _~! 
13elmonl_ : 
Callahcm __ 
DoLoach~_ : m ' 4¥ ' i 
~cGulr"'_ \ 
Rosen . 
Tamm i 
Trotter J 
W .C. SulllvCln ...,.". ! 
Tele.Room_ 
InQram , ;" , 
Gandy \', 'i 

V D~S"f-t2tJJ})fl tJl'/ (1 J- ~1..tLP4I/-V ~fiJ~ V-t. _ ~~ f 
Re erence is made to my memdkandu~ da~d 1-27-60 wherein 

Mrs. a GS-5 employee asstgned to the Gorrelatiom 
Unit 0 e ecor s ranch, suggested that a form be prepared, whioh 
form would be used as an error slip in connection with the copy 
destruot.ion project. 

The use. 01 this lorm waB tried for a thirty-day period 
and since the COp!! de8truction project is only in effect when 
emplow:: es are rJ.,uailable:l t.t was rletermined that th is ,form was not 
used .frequent1!!. enough to justify designation of a permanent Records 
Bran eh form. 

RECO}'{}JENDATIONO: 

1. That the form not be adopte.i. 

fJ'. For referral to the Trainin.'; and In'spection Division 
.lor appropriate action. 

~ b7C Ik-a~_~ 
V v !fOH:gbh NOT RECORDED 

(6) 46 
1 - Personnel file of .... 1 _______ ----11 4t .. ~~TJ(.t:: I MAR 24 1960 
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" 

, 
ADDENDUM BY TRAINING AND INSPECTION DIVIBlON, t:.eh 3/22/60. 

This division concurs with the observations of the Files and 
Communications Division as a result of the thirty-day trial period. It 
is, therefore, recommended that this suggestion not be aoopted. If 
approved, no further action is necessary since Mrs.1 lhas been 
previously thanked for her suggestion. 

- 2 --
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Pars OilS __ _ 

··~Memora 
Belmont __ I', 

f tt-\C') 
Callahan __ ~. \ 
geL(lar,h .,,_ i 
J,!alone -_ i ' 
McGuire __ ~ : 
Aosen ___ " ' 

TO S. B. DATE: 
I rT1960 Tamm __ -. 

Trotter ~ 
W.C. Sullivan _'&' 

!J5P 
' 1 - Mr. Sho rt Tele. Room - ! 

T J D I .1 lnQram ' I FROM : oJ. • unn, j C/... 1 - /lr. Donahoe Gandy "\, 

(" J -. II, 1 - Mr. Dunn -. V ~J 
/ SURJE~;;: NATIONAL SOCIALIST GERMAN WORKERS PARTY (NSGWP) ./ (JP.'ltvt ~,.,.,... r 

C> INTERNAL SE~URITY -, GERMANY /' Me ~~ 
/)<€ / l1e ~ f.i} f r Cell t.,.../ cr-/ I;3CL I~ d~( /l1t ~ J) c..,v~~~ ~ ~~ 

. RlJjfJrencfJ is madd to(/memorandum jrom Mr. /Short fO ."Mr. it;(/~i7~ 1 ~ 
dated March 1'1, 1960, which recommfJnded that bulky e:Xhibh~ number 'I' 
lOO-2520B~9 be reDiewed and a decision rendfJrlJd as to its retention A 
or d i spos i t ion. ", ': 

Above bulky eJl.hibit conta'tns tfJn copies 0./ the translated 
version (German to English) oj the organization book (610 pages) oj 
th~ NSGWP (Nazi Party) and one copy oj a book (71 pages) which contains 
the "Unijorms and Insignia" oj the NSGW'P. The abovlJ book ux%s published 
by the Central Publishing House oj the N.SGWP, Munich, Germany, and was 
translated and reproduced ~t the Bureau. CQpies oj the translated 
version were jurnished to all Bureau ojfices Dia Bureau letter oj 
December 18, 1942. Copies oj the translated version were also furnished 
to certain outside agencies. 

The eJl.tensive organization of the NSG.WP is eJl.plained in 
detail in the above-mentioned book. The German version was d,istributed 
in Germany to a limited number oj Nazi Party members and particularly 
the pol ttical"leader$ of the Party jor their USfJ in Party administration 
and instructions. Part~ rules precluded the taking oj the book outside 
Germany. Bureau jile on the MSGWP indicated that, insojar as it was 
known to the Bureau, th~ -book as of 1942 had not been translated into 
any other language prior to the work done by the Bureau. , 

In view of the value of the above book for research purposes 
and background material on the Nazi Party, it should be maintained in 
our jiles. (; 

REOQMMENDdllO/lS: ~t~ ~~~~ ~ ~ 
1) That one copy oj the organization book '0J41tf'AtJ:R~Obe main-
tained and that the other nine cORies of the book be destroyed. 

)U$ -- Z 

'\) 

~. 

,$ 
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·~ po. ,,_/\' 

...;._t.. ,. ,OPTIONAL fORM NO, 10 , "." \ .,._",_:;" ,,-r-<" \ ' 

- ;; ~N~TED STATES \\' '. ~~T 
'i. ' \ 

I Metnoralcauin 
TO MR. Ma~~/ 

II'. G. .E'"~ \I e- 7a 

tf) ])c4rR (,14. rt. C. II ~f Q tI F{ "If#) 

DATE: 2/29/60 

FROM 

SUGGESTION if 644-60 
RECORDS BRANCH STREAMLINING COMMITTEE 

SUBJECT: 

Tolson __ 
Mooc __ _ 
Parsons __ 
Belmont __ 
Callahan __ 

De~oach~ 

<1f~tt1 
fI{o~en w--= 

Tainm __ _ 
Trotter __ 
W.C. Sulllvan _ 
Tele.Room_ 
Ingram __ 
Gandy __ _ 

b7C 

SUGGESTION: Miss I ~ a GS-8 employee assigned to 
the Consolidation Unit, Records Branch, sugge.at~.d through the 
Streamlining Committee that the file entitled,~Discrepancies in 

. ~9:.~J}£§.....Jkf~l2.P..,~!f~ .. 7n t Ea;,gzn.J,nr. u:.' i (80-99), wh i c~ . co n ta t'rrs-"9;(j~ 
ser~a1s be rev~ewed"anCi proce.J3,"sed for destruct~on Of all ser'La1s 
which are duplicate'S' of se'~ia1s filed in main case files. 

CONCLUSIONS: The above-mentioned file was or'igina11y opened in 
1935 as a control file for a double and triple check system 
uti1i2ed in the Laboratory. Under the use of this system, if the 
examiners failed to agree on the 'identification of the specimens, 
the most conservative report would be forwarded to the field. The 
use of the file was discontinued in 1946 at which time the policy 
with regard to handwriting examinations was revised and the 
Laboratory returned to the one examiner system. In 1955 on 
auth,ority of the Laboratory, this file was purged Of all index 
cards. The far majority of the serials in this file are duplicates ~ 
wit~,the original memorandum filed as a recorded piece Of mail in c 
the various case files concerned. Records Branch is of the opinion ~l 

,that- this file has served its purpose and that the duplicate serials J:!..I 

in this file could be destroyed. I,f permission is granted to·, :-... AI 
destroy this material, original memoranda would not be destroyed. 0 
Sin,be this matter directly concerns the Laboratory Division., this 0 
mem1Jrandum is being ,forwarded to them ,for their comm,ents. I,f ~ 
permission is g~anted to destroy this material, Archival authority ~ 
is not requiredJIIi fr\r:,:ry~~r"'~~~,;~ ~f:'~.·?"""~~r9w ' uO Ii ,,11:. ~{~" ~i'''' , ".' "~.'W ':'" ) I J 
.RECOMMENDATIONS:Uqj~;'~~i ~:t·~::,·: \~ ~C~\:.<~··R e ~~ tI/!" ~ 't tffIJ SIO F,,7Z,~ 

r~~t1~.~t.l'u..;. II':"; L,,,~l~ ~1tlt~;~': llL.ilJ ........................... -- ::> 

1 • FaftAffb 1 e .~. !.·1!l BY. Sfll awl ~o MAR 31 1960 
.". 2. For re,ferral to the Training ,and Inspecti;'on~iJlTJ)ision 

"'~. for' acknowledgment and appropriate acti on. 
/ 1),..,jb,i'J 

n-,;j,. ~) '?J!:'~.0. For referral to the Laboratory Division for their, 
~: comments. . ~' 

I( jt,) 9 
'Ene _ ~ .:;/.l-J'" I'J " " ' " 

~?g1'gb'iJSEE AIIDENDl,I~ BY TRAINING AND SPECTION DIVISION PAGE 2_, . I.t 
1 - Personnel file ofl I (sent direct) 0/" (lv1/fllO 

50APR A 1960~1JV / ~:7d~~~ .~ V ?,??~ ~/~o 



, 
'(lwvIt 

ADDE~DUM BY TRAINING AND INSPECTION DIVISION RWB:mgj,3/l/60 

~ 
This division feels that the Laboratory Division 

should review the serials in question before they are 
destroyed, Since such communications pertain to matters 

, .. of interest to that division~ Certainly"It is' not desirable 
to maintain duplicate copies of communications if they are 

" not serving a useful purpose beclitise of the great need f9r 
file space. The material in question has been separately 
furnished to the.Laboratory Division for appropriate action. 
Attache1 for ayproval is an interim a'9knowledgment letter 
to Miss_ _ b6 

b7C likE. ~R 

- 2 -

, 9 
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LABORATORY DIVISION COMMENTS: WDG:mb 3/4/60 

Laboratory Division has no objection to suggestion 
submitted by Records and CommuniCations Division employee and 
recommends the action indicated. 

- 3 
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TO 

FROM 

SUBJECT: 

., ToI600 __ 
> Mohr __ _ 

Mr. Mohr DATE: 3/17/60 Tamm __ 
Trotter __ 
w.e. Sulllvan _ I 
Tele.Room _ 
Ingram __ 

..-:;, Gandy __ 

~e(J.(l~))S/~ 

b7C JJ~ 

Mr. Malon~~ 
ar; Jj !i;~"f~! ve, r/~ tI a f B tJ RE lif) 
SUGGESTION #644-60 
SUBMITTED By;:':'1 ~::"'--------'I 
FILES, AND COMMUNICATIONS DIVISION: 

SUGGESTION: That the file entitle~§~~~n:g,~.~~t~ffing~9j:.-.::.~ 
. £>.£>.£~~.t--~?f.~ig~&.~1! which contains. slightly in excess 

of three thousand serials be revieweeJ, and processed for destruction of all 
serials which are duplica~es of s'erhl.ls: filed'in main files. 

~ @': ~ The file in question was: originally opened in 1935. as a control I' 
2':1 f;?;J ~j.le for a double and triple check system Qtilized in the· Laboratory. In \\ 
F ."'~.(r~: ;.;;:;;:!955, on th~ aU!h0rity of the Laboratory, index cards were purged with ~ 

· '\::P ~;; ... i g ,J:jegard to thIS fIle. :~) ~ 
I '_' 'e'~} . U tr (: ," ~. ;,:j 
I It .: " : "! Mr. Waikart, Files. and Communications Division, is in favor ~ 

I~ ~~ ~~ c, .gf de.stroying the dupli.cate ser~als and advi~e~ that archival au~o7i~y is not 
i ~.,;,'". "Jj.equlred to destroy thlS materlal. .Mr. Grlfflth, Laboratory, DiVlslOn, ~ 
~? ifeviewed the files and agreed that the duplicate serials should he qestroyed ~ . 

. ' ::.~. fr~fince. the material has. served its. purpose. t:.\.t 

~ r:;;. '-~.~ .', :>c 

f

ll}) .~=4 . This. Division feels. that it is undesirable to ~aintain duplicate t> 
: [E ~OOPies of any commun~cations if they are n,ot serving a uS'eful'purpo~e because t> 
· (h lef the great need for flle space and accordmgly recommends that thlS fa 
· )' I sugge.Stjon be adopted. It is felt ~at the mat~rial should be reviewed by a ~ f ~ responsible Sp~cial Agent Supervisor in. the Files. and Communications Division u _ f befor~)t is' destroyed to insure that only duplicate material is del~ted from file.S. 

~ ~ Missl Isuggestion was ackrlowledged by letter dated 3/2/60. r RECO¥~!jDATION: That the sugges.tion be adopted and that the attached . ~'?f1 letter of apprel)iation be sent to MissJ lYle:. 
(}; ;.Jrj.(A~1;Aql~ I REC~ t.,/ ;2 h OL ~ j' 
.~ "(I -:,"/ o~ ~~~fl/ 
50 APR 4 1960"1, ..; W 7~ ,</' 20 MAR 3i°,..:, C7e 

nClosure~o//!/~o -~ 
l' ersonnel file o~ ~Sent direct) 11;; 
RWB:m ___ .-. ...... 
~) -til CO}J}IUN:;~p:r;;;~I~ PAGE 2. 

j#Wb ?n((j:. f,///6d 
-~ 
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.' • 
SUGGESTION #644-60. b7C 

SUBMITTE]) BY I I 
FILES AN]) OaMMUNIOATIO,NS ])IVISIQN' 

~'~~-

~ 
TOH:gbh~ 3-25-60. A])])EN])UM BY FILES AN]) OOMMUNIOATIQNS' ])IVISIQN 

File 80.-99 entitled "lJisorepanoies~in~-Findings o! lJoou
ment Examiners" wh i oh has been appnoved !or purging by this 
memorandum oO,]J,.tains 3,0.52 serials. It is noted that instruotions 
from the Train'i,hg and Insp'e'o-bionlJivision are IfI-j;-is!e1t tha~t._ 
the material should be reviewed by a responsible Speoia1 Agent . 
Supervisor in the Files and Oommtmi oations lJivisi on be/ore it is 
destroyed to insure that only dup1ioate material is deleted Irom 
li1es." 

Under present renovation programs 01 the Bureau's liles, 
the Exeoutives Oonlerenoe has approved the prooessing 01 310.,0.0.0. 
Se1eotive Servioe !i1es !or destruotion as well as approving the 
destruotion 01 oopies o! oorrespondenoe oontained in Bureau !i1es. 
Grade GS-5 employees are presently reviewing and destroying the 
!it1es .,in the 25 olassi!i oati on and, when personnel are available, 
GS-4 employees are prooessing one-hal! mi11iton !i1es in the 10.0. 
and 65 olassi!ioations lor destruotion o! oopies. Adequate sale
guards have been established, such as ·10.0. per oent oheoH; 01 work" 
to insure that this worle is being oompleted oorreotly. 

The lile in question is no more important than the above
mentioned worH; whioh is handled by the 01erioa1 employees without 
a serial by serial review by a Speoial Agent Supervisor of the 
Files and Oommunioations ])ivision. 

The above programs, o! oourse" are olosely!ollowed and 
under the direot supervision of a Speoial Agent Supervisor in the 
Files and Oo~munipations lJivision. 

\ " Unless advised to the oontrary, the above-mentioned file 

~WHI be handled ,n th ,s manner. ~ l-
V -~. . ~ ;{I/\~u , 

\l"-~ot' (~11 Il 
. ,I :~ ~ \Jl _bJ\\.J .1) 
~ uJ ~ '!J~v \1~9' 

~{'ll" \v 
. / 
\; 

" 
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UNITED STATES GaVE ENT 

.- '" f> 
Mr. D.F.X. oalla~ FROM 

SUBJECT: JAMES KUTSUKIAN 

1960 

1 - Donahoe 
1 - L.E. Short 
1 - Oallahan 

Parsons __ _ 
Belmont __ 
Callah}!n __ 

D'L~tr Malone 
" McGulr 

Rosen 
Tamm • 
Trotter __ 
W.C. Sullivan _ 

·::(Tole. Room _ 
InQram __ 
Gandy __ _ 

o E8.fIONAGE: G 

·p..v.sf'Rl.../,; flO?1 ~ ;&V~~Cl...>~ P/r~~1 ;:.--r, .. (,>',..1 'lP1 
Memorandum Short~~ McGuire, 12-10-59, referred / ~ 

bulky exhibit 65-54428-16 to the Laboratory and Domestic 
Intelligence Division for review and disposition. Exhibit 
consists of Laboratory worksheets dated January - March, 1945, 
covering ~otostat copies of censored correspondence dated 
August - December, 1944, to and jrom subject, then located in 
prisoner oj war camps in Germany; ~otostats of handwriting 
specimens oj subject's relatives in the U.S. obtained and 
submitted by New York Ojjice lor Laboratory comparison to 
insure genuiness oj correspondence between subject in Germany 
and his relatives in U.S.j aJso the original Of a letter dated 
2-25-44 which subj~ct received while in German prisoner of war 
camp from an unknown individual informing subject 'oj his wife's 
physical condition, his wife being then in Italy. Subject 
turned this original 1e~ter over to a Bureau Agent during 
interview 2-21-45 upon his arrival in the U.S. as a 
repatriated citizen. 

Except for th~ original item dated 2-25-44, 
referred to above, which was oj no signijicance at the time of 
examination and is of no current significance, all of the other 
material in the enclosure consists of Photostats 91 plO 32 17/: 
current value. g~:- ~ 

~ 'Q'-mCQ;q n.ID;~ 
Invest igat ion oj subject was based ortj/lf)~Rz.p1J.e~ce 

oj his name on a list in the possession oj German spies Gimpel 
and Oolepaugh found at the time of their apprehension in the [[;'S. 

~ q2'{!Jlz~y had been furnished this list Of American prfsoners-oj'-'War','or 
~ f.:~~ ~1ie purpose Of using their addresses as mail drops in forwarding 
;:~l ~~I £rstorma~io,: in .secret writing .to their ~rma11: principals. There 
! .'::,"wa·s no zndzcatzon that the przsoners of war Jnvolved were aware 
f'? _._;,,, tlLdt th.ir names' wilr~ be';'ng ~ed by,.t;)uI::;German In'l;ell'l'g~n(JQ Sc.r.vice. 
I~ ~A( 'T]J.d., bri~f investigation oj subJ~c;~ conducted by th~ &u;e-~veloped 

,}l,L' ~i~r,j.:~"·~indication he was connected in any way with German esp!.onage. 
\ ,00 ),.',-:'''1 . 3 APR 1 19 I 

~i~ . lICEqOMMENDATION: 
\ ' (./. ~.,' .. There is no foreseeable value to this Pl<iJrF~,rii'..M'~no 
1 . :, - fu;,nther use can be ant icipated. It is recommended that this entire 
~~~ ;_- .bulky ~xhibit be destroyed. Laboratory Sections which conduct~d 
1/) fu.::j~?~inat ions in this case have reviewed the material and advised that 
'\~ i~urther ret~ntion is not warranted. 
\i' 6~~?8 I ~~/ I)IA .• J ~-
.~ n/';rl!f lTg' fI (4) J:)~ /,l' ~ 

~
V\;~.l. t .J", ""-'-. . 

.. \ : .:.: ,;\, ::~~. , '.,~'!.': ' : ".;'" : 
" .. "'1"\) r5'1·";.'i'f'I·;I"',''''~'~/! ,·'t·,. 

i:-, ~~l)~::.:~~ 1~·!,:~~~~~'~·:~.·~"I'~:J~~·'j;~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~.~.~) 



UNITED STATES GOVl:-RNM'ENT 

-Memo.r~~ .~_ 
TO : Mr. A. H. Belmontfop- I'~'"'''''''!J'''Q''''''''''''''''''''''' • DA ~'. , 1960 

Par&ons __ .' 
Belmont _--

Ejr Me 1 
Ro 
Ta 
Trotter __ 
'g.er.Sulllvan -
Tehi.Room_ 

~
.. FROM 

h:P'ftj tV';; ~. 
\i.,~ . r' 

:... w. C. S.!!!-Uvan ~ 
Ingram __ 
Gandy _.--

'~, " 

( Sl'BjECT: C. P. PAMPHLETS AND PUBLICATIONS 
INTERNAL SECURITY - C 
100-3-86 13 ,J 

r9jJ.R£1/fu..C iff) tV 79f . tL~e ,tHe 1/fif'Pf: ~ 7r tfr:~'/"'&-
.,_---Referenc-e='fs"'"madEflo·'Your'" meinorandli'iii'Cfu.Te<rNnrrch~"'ly-t9,6'o,~=""",""".:.., ~ 
in above captioned matter which requests decision as to whether bulky 
exhibit, file number 100-3-86-1616, should be retained or destroyed. 
This exhibit is a collection of anti-Nazi-,cartoons by Soviet artists distributed 
by VOKS, the Russian All-Union Society for Cultural Relations with Foreign 
Countries, and is directed against £he Nazi regime under Hitler. These 
cartoons were forwarded to the Bureau in 1954 for any disposition deemed 
advisable. They are no longer of any use and it is recommended that this 
exhibit be destroyed. ' 

RECOMMENDATION: 

That bulky exhibit, file number 100-3-86-1616 be destroyed and 
reff7~}tP. ~he Filing Unit of Records Branch for actiOn. ,-

:En,clctSures' 

LLW:nji, 
(4) 
1 - Mr. Belmont 
1 - Records Branch 
1 - Section tickler 

?-'~-:-', ~:') ~, 

~----.:J 

.' . 

~~~, 
,",'. 

\'y~" 
.f:' .. 
C 
\~l ' 

I 
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Director, FBI Febru~ 5, 1960 

SAC, Detroit (66-2276) 

FBI r.ooNTIFICATIOI'f PLATES 
BUPLANS 

O 
DETROIT DIVISION I 

l\ /I t ~I /'"*1 M, If...t' 4JA",v u.lZJ ~·F.2 a C!- y. '" ¢,~"t.., vi.. . V" '" 

Re SAC Latter 59-77 (0). 

-;" ) 
Ae ~pT',e7 _ ~ 
()~~ .. ~-:--~ l 

This is to advise that the complete inventory of \[J 
170 FBI Identification Plates maintained in the Detroit \j 
Division was destroyed on February 4, 1960. These plates 
were destroyed by having them throw'n into the blasting 
furnances in the River Rouge Steel Making facilities of 
the Ford -Motor Company, Dearborn, Michigan. 

An FD-222 is being forwarded to the Bureau under 
separate cover showing an inventory adjustment. 

~) Bureau (R~I) Lt' - Detroit 

1:lRB/mac 
(3) 

, ~C -~Ji--
NOT RGCoi'otlD -
1411FEB. 10 1960 

------=. 
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'~~ffic~ MC1
J 

• tdum. • 
TO ...: MR." wyr~ 

L. ESf!fP-.. 
PR.OM 

UNITED I~' "/ GOVERNMENT 
~! . 

'-DAT~ FEB 171980 
• Tolson ---/' a I"'~ Belmont...J.L-

111''1. DeL~ 
~ McGult~ 

Mohr ---"-'_ 
Par.on. __ 
Rolttn __ 
Tamm __ 

" SUDJIICT: • ARGENTINA OOMMUNIST AOTIVITIES Trotter __ 
"",/) .' ~ . <, Y' W.C. SullIvan - . §}j;' , . /J i.( :' ~ -/ . .1 i '.' >f~ /,;1 Tele. Raom_ J// i.,';-/"1 (' ',l/r}' ~;k '<8.,.:1' ',' j. / :I~~r .. IY?'~,/" '7 Holloman_ 

f ",.; .' ,I I !« ,,' /, /11 ;,:. ." -~-~"'~'=-"1"'- J ",' L Gandy __ 

B~Exh:iDit~iWNumberi 64:'2f3 01-r.-102 : (~~::=~!/=~D~ 
We are in the process of reviewing all bulkY exhibits in order that 

we may dispose of those which serve no further pUl"pose. Inasmuch as many of 
the bulky exhibits pertain to inactive cases and are occupying badly"needed 
space, it is requested that the appropriate substantive supervisor review the 
above-listed bulky exhibit ~4 render a deoision as to its retention or dis
position. A notation as to ~e deoision reached may be placed on this memO'!' 
randum. The memorandum should. be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 
,. 

That captioned b~ exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. (' ': :,.:"".,. 

t 

.. 

SEE ADDENDUM:'PAGE 2. 

:_:;.,:::':,,:,~ __ ",_,-.-::.:...::..n ._.:...----------------~---~ 
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-''''~ 
"~~ Exhibit memoralu.m dated" 2/1:7/60 
.from L. E. Short to J., '. MoGuire 

.-
.... Subject: ARGTi;NTINA COMMUNIST ACTIVITIES 

A T'.nENDrTM BY DOMESTIC INTl!:LLIGENCE DIVISION < 

" 

SBD:bo/ 3/24/60 

Bulky ]Xhibit File Numb,er 64-2800-D-I02 consists 0/: 
4 i' 
,l 

1. A bound dooumenf with table 0/ oontents, oonsisting of 
138 pages, ~hich sets forth i,~ormation oonoerning communist aotivities 
in the territories of Formosa, (Jorrientes and El Chaco, Argentina, and 
speci/"Loal1y in/ormation oonoerning persons arrested /or oommunist 
activity; the names oj Communist Party members, communists, Bolsheviks 
and anarchists; polioe oorrespondenoe oonoerning oommunist aotivities; 
a chart of the Communist Party organizati,on in_Argentina during 1942; 
and the names Qf the members 0/ the Communist forty in Buenos Aires. 

2. Ten rolls 0/ negatives whion oontain t/7,e original source' 
mater"Lal on whioh above dooument was based. 

3. Photographio prints 0/ above-mentioned negatives. It is 
noted in/ormation in the photographic prints appears in above-menti,oned 
document. 

Aooording to the main file, the above in/orma'cion was obtained 
during 1~~3 and conoerned oommunist aotivities in Argentina prior ro 
that date. Information oontained in the above-mentioned dooument was 
,furnished to the Department Of ~ate, ONI, G-2, Amerioan Embassy in 
Buenos Aires, and the Offioe Of Exports during 1943. The information 
"Ln the document, whio/7, the exc&ption of pages 102 through 109, is not 
oontained in the main file. Furthermore, none Of the information in 
the dooument has been indexed. 

The i~rormation in this exhibit is quite old and since tt is 
'in the ,hands Of the State Department and the U.S. Embassy in BUenos 
Aires it is available at the pdints where it should be primarily 
utilized. It is not believed that'any foreseeable use by FBI would 
justify e::cpe,nse 0/ indexing thi,s mater'ial now wll.en it has not heret%re 

·"'been utilized by us • 

. R,1?COMMSNDA JlION: 

Recommend this exhibit be 

... 2 -
.::~ !'j '-} 

) ...... '" 
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.. _:;."QJjic~ Me~um .' 
TO : MIl. Mft,~ . • 

OVERNME,NT UNIT 

Ii ' '1 '';' f' " 

,\i.· ,.' ;;t.;fo.~' ;;? 

, ., 
" 

L. E. fJ,iLcjR:l;, 
.;)r: ~ ~I ~ .;," .,. 

I'~~:'-~:~~. 
Mohr 

• Porso 

FROM 

Roeon __ 

SUBJBCT: OAPTURED GERMAN DOOUMENTS ~:~:r-== 
o .-l.-... I ~ ""];;> /)~4 W.C.Sulllvan_ 
~. 1'( Ul. c"t I thIt 01 (..) {J Je.~~ v-~ - (l.14.A Tole. Room -

(j 0'-", Holloman_ 

Bulky Exhibit FUe Number: 65-48824-307, ~a.dW 
\va are in the prooess of revie~ing all bulky exhibits in order that ';;f'p? 

we may dispose of those which sarve no further purpose. Inasmuch as ma:qy of 
the bulky exhibits pertain to imot1ve cases .. and are occupying ,badly naeda<l 
space, it is requested that the appropriate i;.'J.bstantiv~ supervisor review,rlme, 
above-listed bulky exhibit and render a decision as to its retention or dis-

- .... ' J 

position. A notation as to the deoision reached may 00 placed on this memo-
randum. The memorandum should be returned to the Filing Unit of the Records 
Branch, Room 1113, Identification Building, for filing in the casa file. 

RECOHMENDA TION; 

That captioned bulky exhibit be reviewed and a decision rendered as 
to the retention or disposition of the material. 

/' 
,( 

1S:(;e:: addendum page 2. 

I ... '*l? 
c....:",:>I~~,p."!~: .......... ~1l'~,<'OWC'~ 

, 



.. 

... 

• • Addendum to memo Short_ to McGuire 3/16/60 GOM:prg 3/21/60 
Be: OAP:I'URED GERMAN lJOOUMENTS 
65-48824-:30,? 

This bttlky exhibit, 65-48824-30,?, oonsists of two 
oopies (Photostats) of oaptured German dooUments obtained 
by the Bureau in 1946 from O(J.pJP Ritohie, Haryland. The 
original documents ware returned to Oamp Ritohie 2/29/46 
The information in this bulky exhibit is said to be from 
the files Of "AMP VI Of the Reichssioherheitshauptamt" and 
deals exolusively with Iran. It is written in German language 
and consists Of approximately 350 pages. There has been no 

'j indexing. A one-page summary translation Of the material 
acoompanying the documents indicates this bUlky exhibit is 

I actually a monograph on Iran drawn up in 1941 by the general 
staff Of the Soviet RUsstan·¥-4rmY"($nd app/jarG to'havebet.k}' 
de.signed primarily in oonneotion:'Wtt'n. military operations in 
the Iranian area. It oontains only passing remarhs ooncerning 
the politioal aspirations Of the Soviet military e~~edition 
in Iran at that time. This swnmary indioates nothing which 
would be Of ~ither investigative or historical interest to 
the Bureau 11XJ,rranting the retention Of this bulky exhibito 

Reoommenda t ion: 

It is recommended that this buJ.Jty exhibit, 65-48824- } I 30,?, be desiro yed • 

- 2 -.s 

'--- -- ,~--- -
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1 
j 

·UNITEl 
1 

,;1 
. gS· GOVERNMENT 

i. 
MAR 17 1960' 

DATB: 

j 
\. 

Parsons __ I 
Rosen __ 
Tamm __ 
Trotter_'_ 
W.C. Sullivan _ 
Tele. Room_ 
Holloman_ 

.Ga'!'iv __ ' 

BuJ.ky Exhibit File Number: 65-48824-11 

We are in the process of reviewing all buJ.ky exhibits in order that 
we may dispose of those which serve no further purpose. Inasmuch as many of 
the b~ exhibits pertain to inactive cases and are occup,ying badly needed 
space, it is requested that the appropriate substantive supervisor review the 
~bove-listed bulky exhibit and render a decision as to its retention or dis
position. A notation as to the decision reached may be placed on this memo
randum. The memorandum should be returned to the Filing Unit of the Re C9+ds 
Branch, Room 1113, Identification Building, for filing in the case file. 

RECOMMENDATION: 

~ II! .~tll'hat captioned bulky exhibit' be reviewed an~ ~ decision rendere~ as . 
, . ~~~ to the retention or disposition of the materialo . ' , l"'r:1J.W . . . . 

/ 

RAiL 

. . 

SEE ADDENDUM PAGE! 2. 
_J_" W~~-i.flHI ~t-~---' _ :t :: ',,' " 

, '"'< 

'--______ ~w ______ ~ ____ __ 
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"- \, '. • 
ADDENDllM EHM:ew ~ 4-13-60 

Memorandum dated 1-30-45 from I. W. Oonrad to E. P. 'Ooffey 
requests liaison to secure c~ptioned German documents numbered 528 
through 532, 53?, 543, 573 and 599 identified as Washington Mirs, 
captured German documents, Accession List #5 dat'ed 12-14-44. 
The bulky exhibits involved are filed as enclosures to this ~eria1,. 

Attached is translation summary of these documents dated 
4-5-60 indicating they r~present a file of correspon¢ence maintained 
by secretary-treasurer of German Oommunity Oenter (branch of German 
Lahor Front) in Lyon, France, covering period 6-36 to 11~38. The 
correspondence concerns dues collected, expenses, enrollment of 
members" transfer of members, requests for equipment, etc. 

, This material is not indexed, is not of current interest, 
concerns German activities in France in late 1930's and is of not 
investigative interest 'or inte11igence'~a1ue' to FEE. Recommended 
this material be destroyed. if the Lab()ratory ,Div,is ion ,concurs 0 " 

Enclosur~ 

~\~ 

- 2 

" . 
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• 
SUMMARY FROM GERMAN 

Part I of the enclosures to 65-48824-11 consists of a file of 
incoming and outgoing correspondence maintained by the Secretary
Treasurer of the German Community Center in Lyon, France. This 
correspondence covers the June 1936 - November 19.58 period. 

The German Community Center of Lyon was a branch of the 
German Labor Front organizing Germans living abroad. In each 
country, the German Community Centers were responsible to a central 
office known as the Country Group Center. As a matter of fact, most 
of the correspondence contained in this file is between the Community 
Center in Lyon, France, and the Group Center in Paris, France. 

The correspondence is concerned with such items as the dues 
collected from the members of the German community, the expenses 
of the Community Center (itemized and deducted from ijle monthly 
remittances of the dues collected), enrollment of'new members, transfers 
of members from one Center to another, back dues, requesti:u' a new 
typewriter, request i::Ir an automobile, establishment and coverage of 
a health insurance plan including a dental care plan, etc. 

A small number of letters are from the parent organization in 
. Berlin. They are concerned with such items as a Summer Travel Plan 

.... at reduced rates for the Germans in foreign lands to bpend their 
vacations in the home country, the announcement that the Country Group 
Leader was promoted to a new post and another man was appointed to 
fill the vacancy, congratulations to the local Secretary -Tre'Burer for a 
job well done stating that he had been granted - as an award for his 
performance - a book entitled: "We Help the Fuehrer," etc. 

Among the items of a'miscellaneClls. nature, the file includes 
receipts of parcel post ship,ments, letters to German nationals soliciting 
them to join the organization, etc. 

b7C 

SUMMARIZED BY: 

J 

__ ~.J 
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•• • 
the 

Part n of/enclosures to 65-48824-11 consists of similar 
material dating back to 1930. 

Even more than the previous file, it reflects the organizational 
efforts to set up the German Community Center. In earlier years, the 
name was German Local Group. . 

The material is of the same nature and description as in the 
previous file. 

It would seem that these two files are due to the diligence of 
the Secretary-Treasurer of the German Community Center of Lyon, 
France, Mr. WILHELM or WILLY REICHENBACH. 

- 2 -
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- ' 
Empl0.xee SugqJ)s·uon 

' .... FD-2S2 [U-14-551' , ' 

". 

To: 

Director, FBI 

i' I~' 

Date 

'March 29, 1960 
Employee assigned to (Division) 

Louisville. 
SUGGESTION t It is suggested that Unkn.own Subject (26) twenty-six Classifi

~} cation cases be destroyed five (5) years after date of Closing or 
/ RUC ling. , .' 

Closed cases in the twenty,-six 'classification can not be locate 
, through the indices, at the present time, after five years because 0 

the five year rule regarding destruction of index cards of motoT, 

I~ 
serial,. and license numbers. . 

. j)~c. Q. e/;. ~t.. U; 6 "'-Ie ,~&tM./ .;Ac..p ?~te. 7-. -
Current practice or rule (Include manual citation as well as facts) 

'. At the present time the twenty (20) year rule preva:t+s, regarding 
des~ruction of this classificationL whereas the ndex cards n motor 
numuers serial numbers ana I cense n m rs . , 

Advantag~s.C?f suggest,ion may be destroyed after five (5) years, part II, Sec. 3, . 
page 5, 6c, Manual of Rules-and Regulati9ns (Destruction 
of Index Cards.) . 

Space needed for Closed filing is a serious problem and through 
the destruction of, this claSSification, approximately ten, five-drawer 
filing cabinets could be utilized for· other classifications in this 
office aloneo' The cost of additional filing cabinets needed for 
Closed fiies in this claSSification would be greatly reduced. 

Al.' (~e:'~t'!,"'r5r~ ., '. ~~ ) J 1/""""'" ,~.'C i'o,.qll' ,J: t ~ I, ~;0i1"l" . -J q.,. b ___ 
fir \", ~.\ ... :" ',;~:' "';"':'1"1" ....... "'". If .... .....,,---=-

Annual Savings (Show basis for estimate) V I ," 

. The 'present cost of each filing cabinet utilized for iosed files .1' 
rus $62.50. If ten cabinets of closed twenty-six classification cases I 

. could be ,destroyed, a savings of $625.00 could be realized through the j 
use of these cabinets for current closed cases, and would not necessita e I 
the purchase of additional fi'li cabinets for this c ass I 

(The use by the un~e<tStates ot my' suggestion shall not form the basis of a further claim of any nature by me, my heirs, or I 
assigns upon tre U ~(d- S~~iI-1. . 

i I~ ~ (Ilr ~Mr. c=IMrs, c=JMiS Clerk GS-
~ ;Y' . Signature and Title of Sugge~(er 

ns and comments of Division Head In addition, inasmuch as the s ta tute 
limitations would also have run, I recommend that the suggestion 
adopted. In the alter.pative, if five years is cons' ered too s 
a period, recommend the sugge~tion be 

adopted to dastroy as indicated above 
after ten 



'.~ 

.. 
'. 
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~ 

.... ",. .. , ,.. '" I t . .. . 

I 

Annual savings (cont.) 

Space savings ~ould amo~nt to 25 square feet at cost 
of $3.25 per square foot or $81025 for ten fil~ng cabinets, in 
the-Louisville Office. . 

, \, , 
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OPTIONM fORM NO. 10 

UNITED STATES G( . '. 

Memorar 
TO 

FROM ~ L. E. Wherry, Jr. 

/') Tolson 
J/ . Mo,hr ---
Y'--' •• " Parsons ~ 

""".f.,,,.1J'i;;:'\ to!. Belmont ~ 
/ ,6" ..-. Cal~han __ 
~j DeLoach __ 

DATE:April 1 J 1960 

Mal"l\t'~ 
MeGerf -;;----

~;~:r V
C 

:...,..'V I ~.C.,SUIIlvan _ 
, Tele.Room_ 
: InQram __ 

Gandy __ 

~
g,i 

d. I' lI'?v---" 
SUBJECT: BUPLANS - COMMUNICATIONS /1 :--L' ___ 

~ 0 :D1:;t;:.r;2t.Jt..11at0 &r- /!;AJ/2.;i;/9/"/ rI20/:Jf;/2r/, '. _~ ..... 

~~( I have two copies of statistical information con er,hing~~ 
the amount of interagency message traffic exchanged between he ~ 
relocation sites of the various agencies and the Federal relocation 
arc for the months of July to December, 1959. These documents are 
classified confidential. They contain only statistical information 
of no value to the Bureau. I desire to destroy these publications 
since they are of no value to us whatsoever. 

RECOMMENDATION: 

That I be authorized to destroy the 
material. 

1 - Mr '. Downing 

LEW:mmr: 
(3) 

" 

! .. 

\ 1 
\1\ 
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I ei I 
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DATE: April 7, 1960 

The August 15, 1956, issue of the Inspect'ors I 
Manual was replaced in September 1959 by a new manual. 

Tolson __ 
, \1 

Mohr __ _ 
Parsons __ 
Belmont __ 

, Callcihan __ 
DeLoach __ 
Maione __ 
McGuire __ 
Rosen __ _ 
Tamm __ _ 
Trotter __ 
W.C. Sulllvan _ 
Tele.Room_ 
Inqram __ 
Gandy __ _ 

b6 
All copies of the old manual have been returned':, b7C 

and destroyed with the exception of #22, issued to 
I I SAl Ihas advised he returned 
the manual but It was never received in the Property 
Section. 

Inasmuch as the control is of no further use 
to the Property Section, it is recommended it be 
destrpyed. A new control has been set up for the 
new manual. 

REC,OMMENDATION: 

The manual control on the old manual be 
destro~., 





~ 
;~ , C' (lONAl fORM HO. 10 r'~' 

~,,(~NITE.;' STATES ~ • ~ 
Memora~C/__ (l 

Tolson ----''---:------ -- -" • 
.~-

i 'tt:' 

TO. MR. MC GUIRE tJJte DATE: 4-22-60 

Mohr __ _ 
Parsons __ 

Belmont~ 
Callahan 
DeLoach __ 
Malone __ 
McGulre __ 
Rosen __ _ 
Tamm __ _ 
Trotter __ 
W.C. SulJJvan _ 
Tele.Room_ 

, . Ingram_' _ 
FROM 

, SUBJECT: 

Y1. G. EAMES £ ( . / 
(Yye $-r/~~ f! rl ~ p i O~/ 13 () (~a. '1 
CALIFORNIA PEACE OFFICERS ASSOCIATION 

H tJ PP. Ii' r," , 1"11 GandY. ,~, • 
. VI f 

"/m~,-;,#J. II'/' I 
; 

..-' 

,.Description oj lIai1: Copies oj outgoing j.orm 1et'cer dpted . . 
12/31/37 directed to members o.f California Peace Officers ~1 
Association enc1osing~ c,opies of addrAeps~s. ma e by thf] D"irpct,9-rr.n ,/,'; I.1D 1 

in 1937. (94-1-180-64 through 662)~ ~~~Tf-~FQ \'-. 
The attached mail has been called to .our atte~on ;J 

as .having no apparent reference value. In 'an effort to stream- ~ 
line procedures and eliminate u~necessary reference to this 1 
data it is proposed that the mater.ial be de-in~exed through 
removal of the cards from the Bure.q,u's indices, and the ma.il be 'C) 

·destroyed. Since this mail is administrative in nature~ Archival ~ 
authority· for its destruction is not necessary_ 1'. , 

It is req'uested that the appropri ate substanti ve super- " 
visor review ~he material referrea to above to determine ij any ~ 
reas on exists for its retenti on. . A notati on advi sing o.f .the ~ 
decision reached may be placed on this memo,randu.m. The memorandum '1'! 
should be returned to the Correlation Unit of the Records Branch,. ~ 

Room 6309 IB. :. 

BE CO}!lfEN .DATION: ~ 
For referral to Crime Records .Division. 

-f _tf 6 - 32(/'6 '_ 
. --- ....... -.. ~ 

NOT RH00RDED . 
191 APR.29'1960 
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Eames to McGuire memc;> 
Re: California Peace Officers Association 

April 22, 1960 . 
,¢/v--

ADDENDUM: 4'-26-60, DCM/mlw: 

It would appear to l?e in keeping with sound 
records management to purge from the files the material 
referred to in Mr. Eames memorandum. It is of negligible 
reference value if of any value at all in view of its age, 
approximately 22 years. 

Accordingly, it is recommended that the 
Crime Records Division interpose no objection to, the request 
of Files and Communications Division to purge this material. 
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OPTlONAL fORM NO: I() e' 

. UNITED STATES I .' 'f 

'MemorartuUJ,'fI ! 

TO '.!l JJI A. H. BelmOn~~ 1 
. f 1 

1 
" F,ROM : .. ,:,~~; B. DOn.ahO~ 

_, I 

- Bel'mon't 
- Donahoe DATE: May a~ 1,960 
- Eames 

Kayne 

~~." .. " .. ~,!B;E&.:~~~g!M'!::rOlL2.! .:r:r.AL;:.AN.-1f{)1I.[,JJJ.M._:~ 
.~ '. "', ~ \,~,.VE~~RfdV~, ;r.N."fJ:l!.~~~~fl?A",r.p~l,l[Q~~v.ur-.. ~~ ~ , " ' IS - ITALY , , ' . () 

, C) lli~..J.R..l.Ac 'If eJ I'J '0 t ~'-~ CV.AJ t:/l~ 

Tolson 
Mohr __ ...;. 

Tele.Room_ 
Inqram __ 
Gandy __ ..... 

, Reference 'is made to memorandum ,from Kayn~ t'o' Ce 
Donahoe 10-1~59 rec?mmending: that bulky ezhibits 65-31524-~-2021~----
and 65-31524-121 reI ating to captf,oned organizatf,on be re,tai1l:ed •. 
120X14 consists oj translatf,ons oj the member'ship and recor,ds 
oj . capt'i dned' or gan f,zati on made up jrom pf,ctures taken ,at its 
national headquarters at 626 Fijth Avenue~' New York City on, 
12-16" 17'; 18" 19-41~ by' Bureau agents o 121 cons'ist,s of 
pho~ogr.aphs of records Of captioned organization taken on . 
1-5-42. None 0/ thf,s material was indezed and ,no apparent 
use i'ndf,cated; however~ by memorandum 5-4-54 Depcrrrf;ment ' 
,advised tha-I; all ezhi,bits regardf,ng this matter were, to be 
retained by 'the Bureau pendf,ng .furtl:t~r acl,uice jrom. thf! 

. Department at the conclusion oj litigation regardi~g 
co'nstf,tutiona,l ity oj rules o! procedure promulgated by the 
Attorney Ge,neral u'nder Ezecutive. Order 10450.. ' 

There!orf!, recommendation was., m.ade 'tIo" retain 
e:chibitso 

On 3-18-60 ~ pursuant to reque at /ro!fL 'Bur'say., . 
Depart,ment advised t1),at there appears to be no nece,ssity lor 
tiJ, e retention oj this ma'terf,al and ·the"Bureau may, th,erej'ore 

, di spose o! 'Lt., , '. 
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TO DATE: 5-23-60 

FROM 

Tolson __ 
Mohr __ _ 

MCGUI(" .. 
Rosen"--__ _ 
Tamm __ _ 
Trotter __ 
w.e. Sullivan _ 
Tele.Room_ 
Inqram __ 
Gandy __ 

. SUGGESTION: Mr. I Ihas suggested through the Records Branch b6 
b7 

{ 
~t~~amlining aommittee that a program be started to go through 

€- '~s~'~¥fo~~t-f~~~j~{!,~~:~~·i-,~~·~-~tl£~~~~~e~~hi1!BK~~~-'~1u~~ s~i'~ifo n. 

, 

ADVANTAGES~ Mr. I I points out that by eliminating old file~ 
cabinet space would be saved as well as spaoe in the index. 

aONaLUSION~: An extensive rehabilitation program has been in 
effect in the Reoords Branoh fo,r an extended period of time. At 
the present timej files in the Seleotive Servioe olassifioatt.on 
are being reviewed~ and those which do not reflect willful viola
tion are being destroyed. From surveys oonduoted by the Reoords 
Branoh~ it has been established tha-t; the 62 classifioation (Misoel
laneous) is not pa~tifuI;:l~ p~oductiue f~om the standpoint of . 
rehabilitation work. in his suggestion, states that files 
7T/,Ore than twenty years 0 should be destroyed. This worK oould . b6 
not be utilized as a general ortterion~ and extensive review work'b7 
would be neoessary in order to establish ground rules in suoh a 
de8truotion program. Inasmuoh a8 Reoord8 Branoh has in effeot an , 
aggressive R.ecords Management Program~ and in vtew of the .faot /" 
that sU7'vey work has been done in all oIa8sifioations, no .turtve 
aotion i8 oontemplated at this time in oonneotion with this sug-
gestion. , ' 

, -' 
AOTION: Mr. II has been orally thanked .for s,ubmttting thi:l 
suggestion an~py o.f thts memorandum 'is bei,ng plaoed in h,i8 
personnel .file so that his interest in the Reoords Branoh suggestion 
program might be noted. 

REOOMMENDATION: 
b6 
b7C 



OPTIONAL fORM"'O 10 Tolson __ 

Parsons __ 

. Belmont 

0~::~ 
~

llalone -
~r' __ 

MRo MG~urRE DATE. 4-6-60 ~::e; =-=== 
tJ" Trotter --

J Tele Room_ 

FROM' ''¥~F 0 Wo WAIKART . ~:~~; __ 

UNITED STATES GOV .f ~. 
Memoranl 

,I .. " 

TO 

Mohr __ _ 

SUBJECT" 

bn-

d 
-- I'I.C.Sulhvon_ 

~~T~l!CTIO~_ OF SELECTIVE SERVICE CASES __ R(.,)!/r i'AU 1,~ Ji-~I ~"') 
(25 C:caSSIFICA TION) .r I ;'..1, I-~~-;-c...,,- __ 

(I 1/ / '\ / tel. 
By letter dated 3-30-60, SAC Mason, Cincinnati, m~'de-a"'fiumb~r . 

of observations concerning the Bureau7s operations. One suggestion involv~ 
the possible streamlining of the method of destrOying Selective Service files 
over ten years old$' by not first reviewing the files and not removing the related 
index cards from the indiceso He presumably has in mind arbitrarily destroying 
all Selective Service files as they become ten years old without evaluation as to 
contents. Other matters mentioned by Mason are being handled separatelyo 

PRESENT PROCEDURE: 

At the present time, closed Selective Service Act cases over 
ten years old are being destroyed if the subject involvedl!lhas not willfully 
violated the law or .,{gtis not a conscientious objector. In addition, we retain 
~) dual character cases and (4) certain other non-routine cases that because 
of their unusual nature should not be destroyed. This necessarily involves 

I a review of each case file to determine the nature of the violation and also, 
I in the event it can be destroyed, a further review to see what names have been 
indexed in order that the index cards relating thereto may be purged from the 
indices. This procedure is being followed both in the field and at the Seat of 
Government. 

OBSERVA TIONS: 

At the Seat of Government, this program has been very effective 
to date. Thus far we have reviewed 26% of the Selective Service files, --'resulting 

lin a savings of 176 file ,cabinet drawers o~ space and the destruction of 80,436 
index cards. We feel that the most important phase of the savings is removal 
of obsolete references from our indices. The savings in unnecessary indices ' 

l searChing is incalculable, plus the fact that we are saving a very substantial 
r amount of space in our file cabinets. The program is necessarily expensive, 
as observed by SAC Mason. He estimates an expenditure of 6.25 man-days 
to save one square foot of space. We apparently have been a little more effec-
tive at the Seat of Government inasmuch as our expenditure is omputed at . ~. 

, ~ ~ . ,~ , 

FWW:neb 
Enclosure ~ 4- 8 -6.0 
(4) - I t:b= 3~wb~ 

iOT"'R£CORDED 
1 - Mro Roy Ko Moore, Room 5236 140 APIK, A~ 1960 . 

~~R 21 1960' 
-----

....... ,I _____ ........... _-' 

'. .. 
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Memo F. W. Waikart to Mr. McGuire 
Re: DESTRUCTION OF SELECTIVE SERVICE CASES 

(25 CLASSIFICATION) 

4-6-60 

5.81 man-days per square foot of file space saved. It is again reiterated that 
the important savings, however, is in the purge of index cards both in the field 
and at the Seat of Government. While no direct savings can be computed it 
has been our experience for many years that even one unnecessary index' card 
in the indices creates much additional work in searching and subsequent file 
reviewing, all of which can be eliminated once the card is identified and 
destroyed. 

RECOM1vIENDATION: 

That this valuable rehabilitation program continue both in the 
field and at the Seat of Government, as personnel is available to ~ssign to it. 
An appropriate letter to Mason is attached. 

~;";~,~, \J\J U J'Tl \ 

()(?rD~~ 
yt -~ 

ADDENDWI BY TRAINING AND INSPECTION DIVI#ON; (ClIP,ej") 4-7-60. 

During the Cincinnati inspection froml0f~nuary 16, 1960, 
to February 5, 1960, it- Has determined that the project of ~.¥jeH 
of selective service files for destruction l~ould require 50"d~ys 
to complete. The purging of the indices cards of these old files 
l'lould require l8~1fays to complete. The SAC Has ins tructed by the 

IInspector to complete these projects at the ~arliest opportunity 
and that y.;rhen extra personnel in the Chief Clerl\:s Office became 
available (the addition of such personnel Has recommended b:'r the 
Inspector) the project of purging the indices should be completed. 

f
A poll of the Inspectors has indicated tI13. t off ices recently 
inspected felt this to be a lVorthlVhile project and no particular 
problell1S 'Here being experienced. ASAC ~lcAndrews, Washington Field, 
stated that office felt the project to be worthlVhile and the expsri-
ence of WFO to date has been that one dray.;rer out of every four is 
being made available for other use by the project. It is therefore 
believed that the project should continue as originally formulated 
and that the attached letter should be sent to SAC ~las on so 

~4~ctin1;f V ~~ u0\~~~ 
- 2 -

,-- '( 1 
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i;;~;;a~tzNT 
TO 

FROM 

lLR. MO 'G~ 

L. E. SHO~ 
SUGGESTION #739-60 

, 
DATE: 3-29-60 

Tolson __ 
Mohr ,,-J __ 

Parsons __ 
Belmont __ 

callah~an 
DeLoach A' 

~
al~ " ctfulr~a<>v 

Rosen,',-,--f-_ 
Tamm __ _ 
Trotter __ 
W.C. Sullivan _ 
Tele.Room_ 
Ingram __ 
Gandy __ 

REOORlJS BRAN0H. STREAMLINING OOJJJlITTEE.. /4 -.:J L _ r~~;k-I 
o D.e.-s h u ~ 1-, 0 /II 0 ;; ,s (J If ~~I/ I).:?-!i! & I~, t: f 

SUBJECT: 

8~GE~TION: Mrs.~ I a GS-B employee assigned 
to the General In ex Un~t~ Records Branch~ has suggested through 

lthe Streaml~ning Oommittee that indez'cards,inthe follow~ng . 
categories be purged from.the General rndices: (1) Organ~Hatlons b6 

such as .American L~ague for Peace and lJemocracy; Ame,rican Slav b7C 
Oongress; American Student Union; American Youth Oongress; Oivil 
Rights Oongress; Southern Negro Youth" Oongress; Workers Alli,ance; 
Workers School. (2) Newspapers auch a's New Masses; New Republic; 

. Worker. (3) Uni ons such as Teamaters Uni on; United Steel Workers 
of America; International union of Mine~ ,Mill and Smelter Workers. 
Mra. I Ipointa out that with outda*ed indexing procedures in 
years past~ each of the above names were automatically indexed each 
time they appeared on the mail regardless o! the in/ormation con-
cerning theae names. ' 

\

OONOLUBiONS: Records Branch is in favor o! adopting this suggestion. 
~ousands o! rejerence cards are now in the General Indices pertaining 
to these names other than main jilea that might appear on these names. 

On February 15~ 1954~ the Ezecutives Oon!erence approved 
the destruction o! index,cards'o~ Oommun~st Party~ Oommuniat 
Political Aasociation~ lJoily Worker~ Young Oommuniat League~ Unit~d 
Electrical Radi 0 a,nd Televi st·on Workers oj ,Ameri ca~ and others under 
the same conditiona· t.hat ezis.t for the namea listed in this '8...uggea
tion. (~6-3286-561)( Ij'auch~' suggeation a? proposed were.adopted~ 
Recorda Branch wou'ld. assign an' employee who is !amili,ar wi,1Jh the f..;J1ff 
rules, oj i,nde:cf,ng and general con-{;en7;a of .files to go through the c/0 
cards'and eli,minate those which would n'ot be indexed under pre8ent 
indez~'ng procedures. Th'is could be accoii'tplished without referring 
to the'filea but when necesaary to make aure no index card oj value 
would be deatroyed the file wouldb'e reviewbd. The're may be aome 
instancea where the preparati on o! a Oorrela~tf, on s'ummary w::JUld be 
more bene~'cial and under th~ee 'netance8 ~e~~ be done. 

. n~ ~-"jdf6-:, (Recommen,ation on page 2) 
~nclosure, (')'C.~"p 'It ' ' , 
1 ~ TOH:1J:Jlf' ~u~l1:IJ 5' MAY ,26 ,1960" ' " . , 

(a) ~~~Wl,VI¥ 'Cl>UWIITA"""= I>.:f&lffCTION DIVlSION, 'pAGE 2) 
1 - PersoltlJ. \'~\l·~;.~~l.';O, L. . ~sent 'direct) '-..\ 

r
prr..~ .... ,." ~ f.' "'; .; It '~J '" """;j~nJ' . " 
~~~~~t::>~:'~~ ~~,~' ~~'. ~'~r ~\:::,.~,Y~"i,~'~~,., ' 
tiL.lt·,,,,I·~ti L.\..I)' I" •• ~/ .. "'O&~*' -: .. '., ..... _:"1.. ii~ , 

ut:~I ?3 - to - 51A_O":[SPY G~) calC 
b6 
b7C 



r: 

Memorandum Eames to'McGutre 
Be Suggestion 

Record~ Branch Streamlining Oommittee 

REOOMMENDA.TIONq,: 

1. Favorable. 

2. For referral to the Training and Inspect-&' on ])1,v-;, si"on 
lor appropriate action. 

8. For referral to the Domestic Int;e11igence Division 
lor their views. 

rY 
. ~~ ~~ 

ADDENIlN.M BY TRAINING AND INSPECTION riMsION, RwB:ineh, 4/1/60. 

This division ,agrees that the views of the Domestic Intelligence 
Division should be obtaiaed befor.'e a .final deGision is made ciI this proposal. 

. This. -is being done' and after their recommemdation is obtained a decision 
·will.be made with.,regard to this matter. Attached for approval is an 
appropriate letter to 'Mrs. I I 

b6 
b7C 
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· 'I~',\ . 
Q~TIONil f~/I"NO~ 10 

UNITED STATES GOVER ENT 

Memorandum 
TO Mr. Mohr 

FROM 

SUBJECT: 

.' 

Tok" 0--1 
,Mohr _.--- I 

Parsons __ I 
Belmont __ I 

calaha~ 
Loach 
lone 
~Ire-

SUGGESTION: That certain index cards in: the following categories -lJe purged from 
the General Index. (1) Organizations such as American League 

for Peace and, DemoGracy; American Slav Copgress; American Student Union; , 
American Youth CO,ngress; Civil Rights Congress; Southern Negro Youth Congress'; 
Workers Alliance; Wor;ker;:;' School. (2) Newspapers' such as' New MaSses;. New 
Republic; 'Worker. :(3) UD:~~>ns s~~I:t as Team~ters, Union; United Stefl Workers of 

,America; International Union of Mine;'-- Mill, an~melter Workers:. ' 
V 

This suggestion has peen previously acknowledged by letter from the 

Director. a D..2:,~ he IJ t -!-I tJ;/ CJ I~" (g II (f~, I'l' J "f8~,,'L ~J Ie Js - (i:-,(?) ,;4'", 

ADy A~TAGES: By a,dopting this, suggestion, thousands of reference cards now in 

J 
the index pertaining to these names other than main files that might r 

appear on these names would be eliminated, making available needed space. Under old I 

indexing pro",gedUres' each of the above organizations were automatiC'ally indexed' as' a, , 
"see!:refer~rt~e" every time they appeared on correspondence regardless of the informa'7: 
tion, contained in the communication. For e,xample, a: communication which indicated 
that ~:}.ncli,vidual was associated with any of the aforementioned organizations', two 
index GItrds:iVere prepared. One -card would. be indexed under the, name of the organiza
tion and woliid also indicate the individual's name. The other card would be indexed "1/1 
under the name' of the individual and would also indicate the name of the organization f L 

'

with which~h~ was affiliated. ThiS, 'of course, has resulted in numer',ous index cards' 
in the indek~ which are not ne,cessary. The old indexing procedures were changed 
in approxiIl).;:Ltely 1949. Unger current procedure only Olie index card would be prepared 
in.dexed under .the .name'Qf the '~Ii~V:iq.~al·coqft1f-nguI and ,reflecting ~iS assOciat~ 
WIth the organlzatlOn." ' '~" 8 h - 3~ ,5"6 -. <{ 1~ 'l 

, ' , , FX-ll] -=- -:-:-- ~--=-. .. 
CON8;LUSIQNS: I} The, index cards'to be cfestroyed w9tuJ,4I\~9~~'osee reference" ,cards' 

,~ J"' and in no case, will 'a main file car'C11:W:N:le%tro)yed. For example, 
index card's:twhich are indexed ung,er. the name of an ·or..gani;zation, ..JJ.S4Wspapers and' 
unioris:~refer.red 'to' ,above which were prepare'd under old Indexing procedu-res which 
in"dicat,e~tha(~ certain individual ~was' associated with,~tKe q~ tI].~s~. qonp~rns will be 
deStr9yed. ~The index card which is indexed by the mime 6-f tlie individual will; of , 
cours,e, be rmaintained~ Any index cards which list only ~e1n~me of the organization 
will iiece~.sit~te a review o~ the refer'ences to determiPretl,le feasibility 6f mairitaining 
the card. In this, connection the Records' Branch will consult :the' int'erest.ed~ division if it 

~~meh (2) \ ), ~ tit1tvJ Enclosure -J,.;; 



. , t . 
Memorandum to Mr. Mohr 
Re: SUggestion #729-60 

is questionable as' to whether the ,card should be maintained. The, Records Branch 
pointed 'out that the,y 'Would ,assign an employee who, is familiar with ilie ,rules of 
indexing to' eliminafe those pards which would not be indexed under present indexing 
procedures:. I feel the project should be under the supervision of a resPonSible agent 
supervisOr' in the Files and' Communications. Division •. Mr. 'McGuire pres,ented this, 

) 
sugge'siion to' the Exe'cutivest ConfereAge of 5/2/60 consisting of Messrs. Tols,on, Mohr, 

, Parsons, Clayton, Ingram, DeLoach, McGuir'e, Malone-; Belmont, Callahan, Evans', 
Sizoo, Wick, Tamm and Trotter and they unanimously-approved this suggestion. -' 
RECOMMENDATIONS: 1. That ;j:llis suggestion, be adopted, and that the attached 

letter of appreciation,be sent to Mrs. I I 

,2. Upon approval of recommendation #1, that this memorandum be 
referred to the Files and Communications Diyision for appropriate action. 

'~,~ 
0.,dJ ' .::r7 /,0 ..lb .'frlP. . 1fVf 

,61~',t 
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The following broken magnifiers have 'been destroyed: 

t; 33 x. / ./ 
/ 
/ 

~, , 

\ 47 X 0" 

58 x· /" 

12'1 X / / 
( 154 X' . t/ 

186 ~ / /' 

237 V "-.. ~ 
349 X 

.~ 

450~' ~. 

577 Y' ~ 
r 

62'4,y" ~ 
6'40 V ~ 
66)'/ ~". 
682~ ~' 

747/ ~ /., 
759,V, 

784// ~ 
~ 

92:2'~'- /' 

956 ~~'. 
1072' ~~ 
1093~ y'" ~ 

12'65 ,;r ~\J) 
\ f', 6 4JUN 9 '1960 . 
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\ 
Toison..!..;~ __ 
Mohr .'", 

DeLoa h . 
Malon ' 
MoGul 

~:i~W' 
. Rosen 

DATE: May 21):1 1960 Tamm ---
1 - Be Imon1' Trotter --

I ~
. 1 - ¥cGui're ~~~;.S~~!:a:= 

,fROM ~.S. B. Donahoe' 1 - Donahoe InQram 

. 1 - Edwards· . I'll G.r;y---. 
. () "t:...~ 

SUSJECT: lJRVATSKI DOMOBRAN, also known as "' IJ 
Oroatian Home Dejenders ~ Yi.!..O;;./t~/' . D REGISTRATION :AOT /1' :/....d:. .-. ~;J). 

'/"\JJ-Ite (.tfJrf/:';J tff- h!"'-/C'....p fV.A-/, .~~ P2(; O...(Y;~.'~ - " , 

.,t...I~ Purpose 0:/ thistl!..e,.morandum is to recomfnend d~rua.tion oj the 
bulky exhibit (64-213?1-1~52)'consisting oj 16 boxes oJ material collected 
du'ring inv,estigation o.j the above organization, 1941-1944. The organi-, 
zation was investigated during this per.iod inasmuch as it was reportedly 
projascis't in character and possibility existed that i:t might have incurred 
an obI igation under the )Poreign Agents Registration Act o.j 1938, ,as amended. 

On 11/5/43 the' material, mentioned above, was submitted to the 
Department jor review in connection with our request jor an opinion 
relative po the organization. By letter 9/23/44 the Department returned 
the material and advised that it:was not entertaining any pr.osecution. 
It requested the material .be retained by the Bureau since there may be 
ejjorts to revive the organization ,after World War II. 

, , 

, ' On 6/z6/55 a l'etter was aga.in sent, to the Department requesting 
advice as 'to whether the material may be destroyed. The Department 
advised on 7/27/55 that since some oj the material related to Croatian 
act,ivities in the"U.S., it may be 0:1 .value in the even.t, action was taken 
by the Department against ,the Oroatian Fraternal Union be:lore the Subver
sive Activities, Oontrol Board. 

In 10/58 the organization was reactivated, and'we opened an . 
investigation to determine whether it might be' in vioZation 0:1. the' Foreign 
Agents Registration ,Act oj Z938, as amended. On 2/23/60 the Department 
'advised that a'review oj the matter did not appear sufjicient to support ( 
a d~termi~ation 0:1 an agency reZationship. By )etter 3/8/60 wr requested ,': 
the Depa~tment to advise whether ,the 16 boxes oj material couZ~ be des-
'troyed. By letter 5/20/60 the Department advised that it has no " 
'objection to the Bureau handl ing the material in q.uestion as it deems I 
appropr.iate. Material' ,consists 0:1 personal papers, memb~saiP cards,/ ' ' ; 
corresppndence .and minutes 9:1 meetings. < . ' I ~6 ,-:-.J~~6 _ 
lI!i20lfAfENDAPION. " NO'T:. tqzceR!>l:ID 

It is re commended that the 16 'boxes' oj materi.W fJJJNdSs396Qyed .. 
inasmuch as they are oj no valit'e to the Bureau, and, any .att mpt to' , 
return it to its original contributors would be. t,ime co '~uld 

involve ~xoessive ~xpen.se • . ,.y ,'.' tf-;l .. -·' I 7:C ~' "'. .',.' , 
~E~!f,~l ttv:i;,aR, . Il "~I, q '~:' 'l~i '~~' ;; ,,/' (' '2 lWO .' ":. 

'(5) ,dk/ /?M.IIAfFI '1!?1~!g\ . t ~/ h {j' _ 
" tcrlJrfl ~U{i~V C IWAr~iP Lfo·t#~~~ict~ 

. u£n',$'N lS ll.J~~ralJ.~~in:u:D I W' . 
D 2' {' r:,' f ~'" DAfE-2_-' ~ ~~:5:'~B:ll v~~4 eLJ..AJ I ~ 
'fl' -·.rll e' (R 1QhO· ..... '''' . " _. :~- L ' 
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Mr.1 I 
Federal Bureau of Investigation 
Savannah, Georgia 

Dear Mr .10....-__ ----1 

, 

June 15, 1960 

PERSONAL 

J;jll !rh~. 
1l!;K'.@~ f~·Ij~q{/}~:r:. . 
LIl!Ir,~rJ~~iJ! j <:'.!~d r ") 

II! ""',;:;'l-.fi. t,. .. " .,t:!I~fJj'i1'i\l \ 
IJt/?''''O . <:.. ,'" .,'D > J WI? 

(fi~ .... ) . ~".·~:'~"~I ?,» .. ..,,~ V& fljA1f!J 
ro '1,..) "'" 4" «j. ~ of :flf>, 0'11#( I 

~ ,,-~~·tltJJ '. \ 

.~ " 
~ ,,~ 

Your suggestion that certain files in one of . r \. 
O~~~t.J" \,' 

\ the Bureau's classifications be destroyed after five years 
was forwarded to me by your Special Agent in Charge. 
Careful consideration has been given to your proposal 
and it was decided that it would not be to the Bureau's 
advantage to adopt it. 

Although your 'proposal is not being adopted in // C, 
this instance, I do appreciate the interest which prompted j(ft.t;:;(}!7L, 
you to make this suggestion. '. . 1 #.. '. ~~ 

r---------, Sincerely yours, 1/ 2: ~ 
1 ,'" File ofl I ~J. Edgar Hoover ,-~ f 

1 - SAC, Savannah - Idea not being adopted because fileS; ,I \. 
falling within the prescribed group ~ ~ ~ 

consist for the most part of two to four serials and th~-i ~ a 
excessive time necessal~ to cull files in order to insure -;;0........ ~ 

... T1i1 12 ~ JS 11.1 (j,~at information of value is not destroyed 1s not commen~ra~ ~ 
t:. 9n at,wi t~Ual savtngyof space. -- / rf~(I\ 6 

r,u! t: B I :II :mel("(Suig~s~n 41882-60, dated 6/8/60) ~1.,'\~V.1-~·{/t ~ 
~o~@e,D W1!i .. ~ . G h (5) Iii" ! ~ ':1 _" I " {J r _./ 
P~r:ons • NOTE: Suggests that au ~c)Osed;)unknown subject ca'S-es i.ri the 26 , 
~:~~:tn __ W \ b .. J classification (Interstate Transportation of ~tolen Motor . 
~~o':ech -- ~eh1cles) be destroye4 when 5 years old. Surveys were conducted 1;>y the 
McGuue Bureau in November, 1959;~;and ind!cated that we should not change our 
~~~e: current rule with regard to files being destroyed for reasons indicated irl 
~~~t.t~Ulllyan _ it note to SAC. A similar suggestion was considered on 4/8/60 and was no 

, Tale. Room - ~ adopted f0r reasons indicated. In view of these factlr it is not felt that 
~:; ~ ~IL Rihis:s;t:~JlNSmmld be adoptedo . \ 

, \ ,j 

-.ilJUJr~Q:-1~R'r ~ " "I~._ .. _;:~.-:,,~:-- ~.-"'-:~-': - , . .: - i :\ 



Employe,e Sugge.·i~n 
.fD,.~S2 'IRa..'f. 9.?loS9} 

.II. 
,. J 

To. Division of Assignment 

Director, FBI 

It 1s suggested that all closed unknown subject cases 1n 
the twenty-s1x c1ass1f1cat10n be destroyed when five years old.· 
The 1ndex cards on all motor and serial numbers are destroyed 
when f1ve years old thereby los1ng any reference to an unknown 
subject case wh1ch 1s 1ndexed by motor or ser1a1 number. 
Approximately three hundred f11es in the twenty-s1x c1ass1f1-
cat10n were checked 1n the Savannah Off1ce represent1ng three \ 
d1fferent per1ods, 1944-45, 1949-50 and 1953-54 1n which 1t 
was found that approximately 33% of the f11es checked were 
unknown subject cases. Therefore, 1f th1s suggest10n were 
adopted, 1t 1s felt that around 33% of all closed twenty-six 
cases more :.than f1ve years old could be destroyed. 

Current practice or rule (Include manual citation as well as facts) 

Destro ix c1ass1f1cat1on when 20 
Advantages of suggesUon and annual savings !lncl ude basis for estimate) 

Advantage would be the sav1ng of space, approximately 1/3 
more space would be ga1ned. S1nce unknown subject cases 
are eas11y 1dent1f1ab1e they could be detected and destroyed 
w1th a m1nimum amount of f11e rev1ewo It 1s impossible for 
m~ to estimate the amount of sav1ngs to the government because 
the amount of space saved would depend on the number of 26 cases 
1n each otf 1ce. 

Disadvantages of suggesUon 
~ 
:::::.-
~ " 

(The use by th,e Ited S!\crtes of my suggestion shall not 
aSSigns upo~e United States. I understand that I wUl be conslaer4p.IUlU...Ilw.LI.II.Ii.I~~lIlW.I:.g",qn 
Within two ye-iirs after ..;n)mlsslon.) 

'~1 .~ .. 
RecommendaUons and comments of Division Head 

Since the suggestion will save 
I recommend adoption. 

.--- ..... 17--
.as JU~-%tH960' . 

-

b7C 

\ 

I' ... 

< 

, 

.......... 

G 

!l 
~ 
i 
t 
~ 



~ .~i;~~·'OpnZAL ~~'RM NO. 10 ---:."J\ if) -~H /1 
; ~ 

,. Malone - , 
" ~ ';: I? M5Guire 

/ ' " 't~'Osen , '.Li ':TO : Mr; .A. H.'~ Belmont ' DATE: J7Ol,e 21, 1960 ' Tamm ---I 
~ it Trotter ---: . tt/ \ ~ Y W.C. Sullivan -

. "r"'~\ FRC!M. : Mr. J. P. Bll%1~r~ , . V rv.'f!~ 9}00,,-' ! 

'tr ' ' ~'.. C2 R~ n 1 

SUBJECT! ~~ fo~rn;,~~b - ESPIONAGE ,(JON~qE~p,!,,'i ~ 1 '-Y~f.!~<,c-r , 

.... ' : SVfEAMLINING PROOEIKJRES - OHANNELIZING MEMoRANDA pjrfli{: do; '/(r:: 
'>":-', .. _, .. - _ _ uJ~~ 

1 ' .In ,accordance. with recommendation contained' in me ora dum \, 
': from Mr. Malone to Mr. Mohr dated J7Ol,e 6, 1960, the (Jonfere7}ce' 
:h considered the feasibility of ~estr'oying channeLizing memoranda, in 
: '~~indi7?idua1 case files after pertinent information,containedthereinl~ 
; , '" '" had been incorporated into. report. . '.' ',' 
: ~ ~, ' ' " : 4 ";r", Briefly, copies of .reports from informants are direci"ed '>~:": 

\Q,! to pertinent field office files while the original informant .rep'ort !<¥,) , 
" ~"is pla:ced in the infonnant's control file. Numerous channel'izing-.r \-4) 'J 

.l • N memorO:'!1.da, particularly in large offices operating a large number.:.": \'", 
;;, f\..':::.., Of 1 il?f!" informants, is presenting an increasingly critical space ,ttJ: 
r: \. '\ problem and demands for extra file ca~~~ets. , :, t 

U J ,.~,: , -:..~ The (Jonference, in, discussing' this problem, took cognizancg) , 
. '),,:"'0/ the, fact that the individual case file may not be entirely comp1~'e 

I ~ ~ :by des'tro ying these channel izing memoranda, 'if all of the infonnat i on1\' 
1,. ~ .~, contained therein is not put into reports and s,ome of the- information, 
!:,. '\ 'wo'Uld not 'be pertinent to report in individual cases. ',How,ever, it ~ 
L " -: also took f?ogni'zance 'of the fact that the, complete information " 
l , ~~'I conta ined. in thes?channel i zing memoranda and individual case files ~ 
f", '\.( is contained in the informant's case file and' available for use if ,~ 
I; , needed. The (Jonference recommended in view of the growing space i 
f; ~ problem that· two offices be permitted to destroy these channelizing f 

~'l memoranda on a trial basis for a period Of six months tor the :-
pu~ose of determining if the benefits derived therefrom in the fO~~ 

\ "'\ of savings in space and file cabinets outweigh the disadvantages. ' ' 
d The,offices recommended for this experiment ~re Sa~ F-rancisco and ~ 
.~ (Jhicago. ' " . ~ 

~ 'o;:;!:J 

:' ~ These offices ~~'re i~S~~'~(ted to submit specific <."., ,~. 
,~ re'comm,endattons as to the procedures to be utilized in}he d.estruction 

. ,\S ·o~ ,thr!!e tru:n~~tfzing memoranda. , ' , ,M_-.d~ ...;. , 
"~ Er1:ci.osure: I" b :< .J --60 ,., NOT Rmo<>:QDED " 

: ~-. 11''';' lLr. jParson.s,:~ ."1.~{ff!T.,,rr{'$,~{iJU~n~ ;. l~ '\1 .14~ JUl' ,:; 1960 " 
" .. , ,~ 1 - .Tra'tn.tng;.ap.~r.1~~pe'9~'t,p.~e1J~,:';~llj~~ f'r1~\1r!H~Il" - = .... -I, '" zr:-l' I 

I, (\~ 1,.: ';::Yr. ,Belmont' 'e'J;;',:;'· ':i':'~' (;'. :/,~: -;, -,,~ ··q""j~lif~ff~i!~~ ---:-f.t I [ ::'1 'I': 
: U iI,r:'~' Bl d 1 f,'~fl'" • ,:\.... ( 1\, :' ~ , ... -.,,;.~ .. ~ r:!. '\9""'" . <I ,',; I}! 

. 1 - .JJ[J.r. an ~"C!:.dl;ft"~?fl"'I';;"'fl.~:~~',.~(:.'~ \,,1 ,11() JUt.: '" ou,' ~ !, ~ I 

i!I' 1 ~ Mr. Rust:?ll ~\1~';[@jj' . ~;u.. ~\\o:'" 
~. ij!'.f6l ,1'3 1000- . . -. ~::. vt -_ ~---" __ _ 
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Afemo Bland to Belmont r 

BE: INXERNAL SEOURITY - ESPIONAGE C10NF.ERENC1E 
Jv.N.E 9 - lO~ 1960 

BPREAMLINING PROCE.DUREB - aIIANNELIZING MEMORANJ)A 

Procedures 

., ., 

(1) !!'he current procedure with regard to ftl ing the 
original informant report, the filing of the master channelizing 
memoranda in the informant file and the serializing Of channelizing 
memoranda in the substantive case files will be continued as at 
present. '... \ I ~~' . 

, . (2) ",!!'he A;ent, at the time he dictates the report, " 

\ 

will prepare a memorandum,addressed to the BAa itemizing the 
various memoranda reviewed and inco~orated into the report and 
requesting the a'hief alerk's Office to destroy, the serials ' 
i temi,zed. \ 

, ' 

'(3) Prior to destruction, the Agent's recommendations 
with respect thereto are to be re,viewed and approved by the 
supervisor at the time he 'reviews and approves the report. 

~,!, 

(4) Following'qestruction,of the channelizing memoranda 
the Chief Olerk will'so note on the memorandum. Thereafter, the 

'memorandum will be filed, in,t~e case file as a permanent record of 
the serials destroyed. 

(5) ~e reporting Agent, will account for everyone of 
the channelizing memoranda recommended for destruction in the 
substantive case file by showing the location, the file number 

I and serial, Of the original informant report or channelizing 
memoranda .in the cover pages of the investigative report. (This. 
would require the Agent to report or account for all the information 

'reported by all sources concerning his subject.) 

As noted previously herein, as a safeguard against the 

I 
loss ~ntirely of valuable information, the original informant 
report and/or master channelizing 'memoranda is always available 
in the informant repor.t tile. ' 

REC10MMEN])ATION: 

(1) ~t Ohicago and San Prancisco be aut~orized to 
destroy these channel tztng memoranda following/rep'orts on a ' 

, trial basis Of six months. , .' . submissio,n' of'. 

- 2 -
... "' ___ .... ?'~-_ .... ___ ' __ ....... ~_"' .. '" ._._ ~ ... ",,..~ "'..- .. ",. ... _..:'"-. t 

• ! 
~. .. "', 

'~- ......................... -... -~-



".' 'e 
Memo Bland to B(Jlmont ",' 
RE: INfl'.1!/RNAL S}i/OURITY - ESPIONAGE OONJ!!ERENOE 

JUNE 9-10.,:: 1960 . 

STREAMLINING PROOEDURES - OHANNELIZING MEMORANDA . 

, (2) That after six months Ohicago and San Franciscp 
furnish, a detailed analysis of the benefits derived, as well as 
any disadvantages noted. 

~ , 

{, (3) That if Ohicago and San 'Francisco are In,spected 

" ' 

'j, during this period, the inspectors thoroughly check ,the procedures 
I' ;; and submit its observations as to whether the benefits gained' :-,,~~' 
. ~ from the destruction of these channelizing memoranda outweigh 
. " the disadvantages. " . ' 
~ ,~ • F ~ , .. ~, ,~', • ~ • • • ' 

(4) Thereafter~ the Bureau will consider the desirabil z'ty 
,I' of authorizing the destruction of channelizing memoranda on a: field-

I " wide basis. 

, ,(5) If you agree, there is at'tached a proposed letter 
to Chicago and San,PTancisco. 

(SEE ADDENDUM ON PAGE 4) 

'- 3 -
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Memorandum to Mr. Belmont from Mr. Bland 

Re: INTERNAL SECURITY - ESPIONAGE CONFERENCE 
JUNE 9 - 10, 1960 . 

, STREAMLINING PROCEDURES CHANNELIZING MEMORANDA 

. ~ 
'ADDENDUM BY A. H. BELMONT:LL - 6/22/60: 

On 6/22/60, the Executives Conference, consisting 
of ,Messrs. Parsons, 'Kemper, Callahan, DeLoach, Malone,. McGuire" 
Rosen, Tamm, Trotter, Ingram, Clayton, and Belmont, recommended 
that this'procedure be implemented on a trial basis for si~ . 
months in Chicago and San Francis,CO. '''"' 

f' 

- 4 -

--~-.- ~ .. 

v 

... , ~ . 

.~. 



Tolson ...;..' __ 
Mohr __ _ 
Parsons __ 
Belmont _' _' 

, Callahan __ ' 

• DeLoach ~ 'C)s( Malone 
~ McGu'lre ,,', ' 

6/29/60 ~~~e: ~-~' -' ' 
Trotter ___ ' 

, W.C. Sullivan _ 

< J. .. ~~r:;;'mRocm-

" .. 

:.i~ TO 

~: 

,. ~. '" 

Mr. Mohr 
, . ~ ( 

DATE:. 

H~4;. ' ~ ~ f.u,( y 0 ..JP 
(Tote ~ ; 

.,SUGGESTION :/1:895-60 ---.:!h(tl.J,I.~,..r:- . 
SUBMITTED Byl I b6 '~: 4,,-, 

J. F. j,r,alo~ FROM 

SUBJECT: . 

FILES AND CO~NICATIONS DIVISION 1~2... i. 

SUGGESTION: That all index cards in the General Index, prepared on the names ~ J 
. Airport and Nav~ Base be de~tro'yed when the subject appears on 'l': 

the same card. 0 n..., I -..L .,' '/ G ,,/. . 
~ S r~lI c..v,o Ii. ... FLU? vlee.,.{f.;,tL.,. e Icr J 

, "j' 
PRESENT PROCEDURE: Under out-dated ~aSSifying rules when tlie name of the ~ ~ 

subj ect of a case ppeared witp, the name of an Airport ~ . 
or Navy Base, such as in Theft of Government roperty,!!ases, an index card was \..N 
made on the name of the subject, as well as on the Airpo+t or Navy,Base ~nvolvedo . \, 
UIJ.der current Classifying rules an index card is made on the name of ,the subject : 'I 
~>nly and cards are not made on the M:rport or Navy Base. : ~,f 

ADV~NTAGES: \ ~n advantage to adopting this suggestion would be to purge the ~ 
General Index of obsolete reference cardso ,: ~ 

CONCLUSIONS: ,The Files and Communications Division recommends adoption of, J 
.,. . this suggestion since the index cards in question are not listed ~ 

in current searches. They further recommend that it ,approved this' suggestion could .. ~ 
be expanded to include other similar index cards prepared on various Army , ; . 
installations 'such as Forts, Camps, and other Government reservations. Upon· .. ~' 
,approval the cards destroyed will only be those where the name of the subject . , 
appears in the body of the card in addition to the name o~ the Airport, Navy Base, " rr.; 

I etc., upon which the card is preparedo On such cards as these it is known that a . ~ 
card on the subject is elsewhere in the index and the; information will not be lost. E3\ 

-~ Oi 

Mr. Rosen, Investigative Divi~ion, ·~d:vises that the index cards . 
. as they are now maintained on Airport and Navy Bases are of no value to the 

Investigative Division as such and therefQre their destruction would not affect 
investigative matters within the purview of his divisiono Mr 0 Rosen further states 

I that since the adoption of this suggestion would result ih a savings in sp~ he, 
recommends that it be adopted.. .' I / ,_ j,";( ,r 6 - '.~ ... = ~ ~ .. 

I 
I 

. I ~~.« ' 

The '~~aip.ing and Inspe~~§R>'hDcOI!C~~~~~l~~~ommenclauCll~ 
of the Files' and Coinniunications Divisi<U.11 :lff'1l~~~tii~ti~~l~~~~~~·~?1:PiS 
Q11~~ge:sti(m b adopt d.c r th as tlin n~b 'V',;,v, .', ~ <' ,f"t)~;f'" .,., e ~ e ~o e re ons ou e .i~r;'",gX~.,.~ .~' .. : 'l:==t..~M ~~;,:;,,~ '. 

~~J:Q$4~ i-l~~!:·'d.!'\ 'tv;!; ';~F :~W~~~~~'~~~~<~jr S~~.J 
m~ . 
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Memorandum Malone to Mohr 
,Suggestion #895-60 . 

, RECO¥MENDATIONS; 

< ., 

," 

'"' 

, ' 

b6 
b7C 

. ' . 1. That the a:ttached letter 'advising Mrso I ~at he;r 
suggestion is being adopted be approved. . . ' L...-_----J 

. . 
\ 

" 

. . 
. 2. That this memorandum be forwarded to the Files and. 

,~ . /-C
communicaijOns Division so that ~e suggestion may Qe put into effecto 

'),/
1 '. ' ,~ 

{i.. ~ .. .~ 7, ~b, . I 
p, .: . .' l/(f / r,/JO. . ~ 

,.' 

,', .. 

, 
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COMM·F81 

Malone __ 
McGulre __ 
Roaen __ 
Tamm __ 

\" "\.-

~{, .- ' -----• 

~ 10 - 3:.t. Rt ". 
I 

Mrs.1 I 
FedcraI Bureau of lrivasUgaUon 
Washingtong D. C. 

Dear Mrso ..... 1 ___ ...... 

b6 

• 
JWle 27, 1960 

PERSONAL 

Mr 0 McGuire has advised me of your suggest10n 
proposing that certain index cards in the General Index be 
destroyed. I am having a careful study made of your idea 
and in the event It would be to the Bureau's advantage to 
adopt it you will be advislea. 

i 
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Mrs ...... 1 ~ __ ~~~ ....... 
Federal Bureau of InVtlstlgation 
WaShington, D. C. 

Dear Mrs ..... 1 __ ----I 

• 
June 30, 1960 

PERSONAL 

In further r,eference to your S\·~gestion proposing 
that certain index cards In the General IndeA be destroyed, I 
am happy to advise you that your proposal has been adopted. 

~/ 

\\ 

(~ , , 
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r. ' ... P~i?;s. 
.. .f'JJ..i:.'$ 

& ~~ 3~ t ~ ,-S'{ 
Ct, December 8, 1960 

PERSONAL 1..1 

-- - .~ Missl I 

. , 

i cdcral Bureau of InvestLgation 
\V~Jhlngton, D. c. 

Dear Miss .... l __ ---J 

I have receiverl the 3U ~~,e~Jlion advanced by 
you and Miss I to dedt,)y cOrrC,3[.1ona0nce in particular 
files at the .$eat of Goven\1 0 )~~ after a pek'iod of throe years. .; t:::) 

r""1 
I a!ll having a careful stwJy ma<.le of your proposal and, in the \" n 

event it is adopted, you \'lin bo adYi.~ed. 'l> ""=' 

" 

'" ' 

~. 

,0," " 

The intercdt wh'.ch p!rOlnPte4,~{~~ive me ,.:0 ~;:: "-
the benefit of youX' idea is grf)atly a.pprGCJl~~~,,,,;,~ 1 .. -1 ~ I-' \ 

Ii ' .. ~..., , . .,,, ~ 

\ 

iAAiL.E(; 9 l titncere~~6~ts'~> ~ : .~\""'J g;1 '" . 
~ 0 \~ ( , . _ -::.:. c:....J ~' ; 

D
CL.C" I, l(~r;nu ' ,0 Yo .. '/l.'.., '...,. "1 

COM
': .... ~~lv (' l1. EdgarHOO~ ..... :.,:<'.. · .... ~:,'·.:?".,f?D &1 

, __ ~.i. ,- , '. ~ \" ~" <?, '<{J~tl.':'~") t:::I 
:::: 1 - l~. McGui~~r_.=-__ ",&~J/ i.f.it ~ 

.~~_:' 1:"1 c:» ~<S- i J / ~~ '~I~UggeStion #275-61) ~ <;j 

::::'1 ~-NOTE~ Referred to Training and Inspection Division for consideration. ~ 
~ ~;_ Previous suggestions relative to the destructlOn of Form FD-132 ~ 
"1 (req~~st for approval of local police school and/or aSSignment of Bureau & 

insti'\1ctors) after a period of 3 years and to the destruction of cert::tin 
material located in file 1-16 captioned "Police Training Schools" were 

Tolson approved. L. E. Short, Records Branch, recommends adoption of 
~~~ono current suggestion. ~./, ttl J ' 
Belmont ttl \ < 
Callahan __ ".'-1..... ; (,,~ > 

DoLoach -- JER:lh/dlhcJlV : . ".~" ' ~"" 
Malone • " • 1 

~~~eu~re (4) ~AJ) ,;.> I ',>' 1''-· ~ '. ".' , (~ J'U~ 
Tomm tt/v ,17i': ')1 )! .. :\/~. \'\1:'.\": ,1'/ .I":,,",,,\,,-'t1 I\j Trotter () /) \' , " I J __ 
'II.':;. Sullivan - l\\ (.I I \ _ ,t V .' 
-, • t: ~ .'" I. W .' "" , 
~JAN-f11961 '\i -- - r- " 



olson __ _ 
ohr __ _ 

arsonG __ 
elmont __ 
oHohan __ 
cLoach __ 
lolone __ _ 
:cGutre __ 
08,," __ _ 
amm __ _ 
[ollor __ _ 

, C. Sullivan _ 

• .-
" J 

~S' 
.~~ 

0~/ 
(t, 

3~, l{ · ~ 

December 8, 1960 

4{,f /1 PERSONAL 
tf! !111.,..",. 

I::";~" ,. J , 'T 'x ,t~l. ',' ,,"'1 
.. £\f;t<,'.··. ~ 0"",>"'1 

'l; V" \" • , : "l">, 

i·'/! ;t;. ... .! ~ '( '"l ~'l 
-----------, Vbd:' D :~ J' "ll "- .• :77 

Mi I I <t,~'/A t ••... ,-,,/1'.;» 
ss . "v,,('J ' • .1.' ", .;;tli0) 

" ff t\. ~ A"" Ii .. ~d/)lJ'r> Federal Bureau of Investigation "." ~ , : <:; ':~ · <Jjl~rg 
Washington, D. C. ~""I/!:"V ' .. 

I b7C /;~~~ ~ Dear Miss 1'(;" 
1...--_---' '~I 

I have been ~dvised of the sug~estion made ~ 
by you and Missl Ito purge cOIrIresf:)ondence from \. 
particular files at the Seilt of Government aUell" a 

'-, -period of three yeare. Careful consideration is being 
( given to your propos~l and if it is approved, you will 

l::;''''\be notified. 

01 I very much appreciJ.te yOU1" interest in 
... ~ making your idea available to me. 
~ .. 

N 

I~~' ~ l-I Q 

1 M M G . J. Edgar Hoover ~ 21 ~ 
- r. c Ulre 0 C""!~ .:r... 

f: r ~ c:.::> 

t~R:lh:PlS:bi'v,nSUggestion #275-61, dated 11-29-60) ~ 

25 Sincerely yours, 

NOTE: Referred to Training and Inspection Division for consideratio~ 

a 
~ 

\1 

"; ".\i ';':. Previous suggestion relative to the destruction of 
'Form FD-132 (request for approval of local pOlice school and/or 
,~ssignment of Bureau instructors) after a period of three y~rs '!.nd 
.. to the destruction of certain materiallocated in file 1-16 captioned 

:' ~"Police Training Schools" were approved. L. E. Short, Records 

~, 
o. 

Branch, recommends adoption of current suggestion. 

C!~;J jI/V.J.. f . 
. ()/J ~" --I1..jI.; ,.," ,J, \ ~ ,.) ~~lil'; , i W, ?'if ~g ,'t ', , ../ ,:F \J 

~.\ .', ri "r U': '.:: "!H~ 0 J/. 



Employeo Suggostlon 
I"b.a~i l'1e". 9 .. ··1·59) • -. ~") 

...... j.,.. f q 
.. 

To: 

Director, rBI 

• .-
Date 

11-29-60 
I From: (Suggester'l .... s_n_am_e...l'1 ________ .........,IDIVISIO;;~:BIII\lnment 

SUGGESTION That file 1-1152 Subs for Field Offices (Police Training) be 
reviewed for destruction of correspondence in addition to FD-132 
previously approved in Suggestion #54-61 and'identical to material 
approved for destruction in Suggestion #228-61, file 1-16, material to 
be retained for a period of 3 years. 

Type of material to be destroyed: ~ 
1. Statistics re: Results of Schools, Attendance, Diplomas issued, 

expressions of appreciationo 
2. Requests for and acknowledgment of Supplies - Diplomas, Film, 

Literature. ' 
3. Mail Re; Schedules and Lectures 

change in schedules-FD-132 destroyedjchange in instructors - Bureal ~' 
designating;cover for memo for lecture material-Lecture detached; -

1------.lTL-J·-t}:· .. ~·",..9'_i: .. ~ ..... ·~,""s·Fl1ms shi'Q~ or reee"---.lI .IJ_~ - - T. ... ,.lI .... .IUu ~. • _ ,H .... -_ :a: ........ _ ............ _ ........................... ".., Q,UV"UQ ~~. 

Current pfactlce or rule (Include manual cUalion as well as lacts) Newspaper clippings re schools. \-''\ 

~' Suggestion re FD-132 does not cover this material. 
~.--------------------------------~------------------------~ Advantaqes of suqqesUon and annual s,avlngs (inci ude basis fOf estimate) 

Saving of great deal of space in Filing Unit and negligible amount in 
General- Index. 

6 - 4f1 ~ /h . A .. ~~ . ) (). ... t;;;4.4~A..~1)~;, :Y: I, ~ f ~ , (/ 
~ .... .,."'" Ii'l'~';> I" ,.I .. :' I) 

C 
!('J','!:, "J ' • • !!A 

~I.)) ... '..\" ' ' '.' ,'):.\" 
~/~'t.',. '" "I. -.. ~ ~ 
4j!/.":c, "'t.. '. t' .. ,: "~(I 

~ IJ'. /. l . \ I '.- ,t" n -. 
'-...: " '." '. "7 I G,' ".'1<>. 

Disadvantages of suggesUon 

,

,,,t.;, 'I"!; 1!!4 
y ~. /t ," ;' lap", . i'"' 

" 'j ", .f,itll' ~ , • t : P &~!.f. 
I"j ""''ij "-' 

'~/~~' ~ 
~ __________ ~ ______________ ~_'~~~~~~~!c~~/~ __ ~ ____ ~~ 

None Known 

(The use by the United States of my suqqes!lon shall not form the basis of a further claim o~ny nat\are by ms, my heirs, or 0 
asslqns upon the United Slates. I understand that I will be consldered

l 
I 0 

within' two years afler submission.) ~ 

. DMr. DMrs. IXlMISS L-___ ~---~~-~-----........ 
Slqnalure and Title of Suggester § 

~ 
Recommendatl..ons and com":'lWlnts of Division Hoad 

(li <;,.:) 
• 'J .:::.. 

FatJor~bie - ~e attached comments. 

'I ~I 
" 



, ' . ' 

''''o'n~''.\ol ,oRAr'"HO. 10 ..... 

UNITE; STATES OO~f.EN-X:, 
"Tolson .-i':"'-_ 
Mohr __ ~ 
PQl80nS __ 
Belmont __ , 

. Memoranflum . 1\ , Cal aha~ ---;-;;. 
\l~oac~ 

l~~ Mc;:I~e --
• 

?:i 

im. J.iq~ 
t. E. '~OR~ 

TO 

., 
FROM 

) 

SUGGESTION #895-60. . SUBJECT: 

DATE: 

.' 

'/ 
~ 

I 
6-21 .. 60 

• Rosen __ 
Tamm ' , 

. Trotter ' 
W.C. Sullivan _ 
Tele.Room_ 

. Inqram __ 
Gandy __ 

. " RECO~~S BRANCH STREAMLINING COMMITTEE . . 

O·D~~+rt.IJ"L+, 0 1i O,P Ta (j ree.../7I,/' PI'1 Of.!.&. ftt- ~~/'b~ 
SUGGESTION: Mr~ .1 1 a GS-8 employee assigned b7C 

to the General Index Unit Of the Records Branch" has .suggested ; , 
through the Reco,rds Branch Streamlining Committee that all index - ' 

1 
cards in the Gen:eral Index prepared on the names A irport and 1· 
NavY.Base be desrroyed when the subjec~ appears on the same c~rd~~~: 

~; PRESENT PROCEDURE.: Under out-dated Classifying rules when the . ~ 
~: name 0/ the subject 0/ a case appeared with the ~ame of an Air- I 

, .~:' port. or Navy Base" 8uch a8 in The/t 0/ Government 'Property case8" " ~ 
; an index card was made on the name 0/ the subject" as well as on . ..J'.... 
<: the A '&rport or Navy Base involved. Under current Clas8ifying i ~. 
"rules.;'an index card 'i8 made on the name 0/ the. subject only and : '\~ 
"card8:;are not made on the Airport or Navy Baseo :~) 

,ADVANTAGE: An advantage to adopting this sugge8tion would be 
to purge the General Index oj ob80~ete reference cards. 

I CONOLUSIONS: Records Branch. i8 in./avor of adopt;ing this 8ugqes
~. tion as such cards are not l~sted ~n current searohes" and th~s 

"t'f~ suggesti on could' be expanded to other stmilar oard8 prepared on, 
.'S,:various Army '&ns.tallations" 8uoh as Forts or Camps and other' 
I, Government reservations ~ , If approved, cards destroyed wi 11 be 

::.: where a oard '&s prepared, on A trport" Navy Base" or. other' ' 
.::l installation and the name' Of the subject app~ars tn the body Of I 

f~l the oard. On oards such as these tt i8 known a' oard on the . 
8ubj~/;t i8 elsewhere 'in the index and the t,nformatton w'tl1 not 

: 1 
.' '-S 
'. : "'-S! . , . 

RECOMMENDATION: 

be l08t. . 

.'. ~ 'I 01 ,~l.l f~~@~~l!~:r'~~1?~~ K~rg!~rM8~'~n 
.1 &~- ~O(&,,~ -fP~"~':"'''''''' .. ~~ :~.}"(.L}h!£Il.!l.J 

.,~ .-? 10 Favorable.' '''~QTR~eOReED "r'~::"'~/,i~.,,_ .. ~~'...'.,~::,;-~,?'::~~ .. ;" 

, ~; t~"'7 JUL 13 1960 L,,,;'i:B~~~~'~~0 uSP4 i 
. . .fs. JUl 12 1960 I-LW' 

Po 2. For referra1\.,to th-e Tra-&n'tnQ and Inspection J).'f,vis"y/onr-f b 
jor qcknowledgment and appropriate a~tton. ~'." ~ 

, ~ :'" 1\ t ~<\?:.(I" .. ~ i (jV ': ,"' ", ".:;' ~~c 
,A'lf-{ADDENDUM BY TRAININ~ INSPECTION DIVISION, PAGE 2) . 
VV~cff.g~ Mrs.1 I advised SAl I. Aide, Files Be Comm •. 

(4)·~ Div. Inspection, that suggestion applies to Crime on GOVern), 
E" Qk;)SUW ment Reservatlon,T.heft from Interstate. Sh;1pment. & Theft of' 

n ~~y!.'n"nmel'l~ iiiropel'ty QJ,ailit3~fiOat16ns .~~commended FBVg~tl~~@.! 
, I _ ... _..-.r...... ____ , ~_~,..... .... -' "!'" ~,,~,~ y- < _ _ "-_"' __ "'""'_" ____ _ 
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... f , ._ 

" 
~, ....... ;. '. • 

. " V1 .~ 
. ,//)Z,!TF~ 

ADDENDUM BY TRAINING ANP-lNSPECTION DMSION, RWB:meh 6/24/60. 

While it dges not app~ar that the referenced index cards are 
/ . of any value the Training and Inspection Division feels that the views and 

: . J recommendation of the Investigative Division 'should be obtained before . 
. authority is granted t6 destroy these cards'. Their views are b'eing obtained 

separately and a final recommendation will be made when the pertinent, 
views are obtained~ SAl I Files and C~mmunications Division, advised 
that there are appro~mately 7:1 000 index 'cards' that would be, destroyed if this 

I suggestion is adoptedo Attached for approval is an interim acknowledgment 
\letter to Mrs.1 I· \,. 

' , ~ .. '. ~~c 

, . 

. " 

~# ~. 
, ' ~/~1 U·-

. " 

... - 2 -
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; 
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., 
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~~. 

. .' , , 



¥"'--, 
. 'tJN:l't'~p a't.'Ai';u;s (;J(;rV~i\.1l:NT 

Memora'ndum 
- , 

DATE: 

b7E 
FROM 

:'~I :: :.' / .. 
~, '\ 

:" t~ .'~ 
,,',' 

. . ' 

June 2, 1960 

Tolson --f--
Mohr I - - ' 

/."A~la:~~~~~ a:J=C ;' UV Vb - Callahan __ 
DeLoach __ 
Malonc __ 
McGulrc __ 

> Rosen __ _ 
tamm __ _ 

. , 
;., -...~,:,.'" :"' .. 

o 
W 
....! u: 
>-
1-

8 



Tolson \\':1 
.... Mol)r ' 

Ptllsori~~ 
8olmont __ '. 
Callahan __ 'I 

DeLoach __ 
Maione __ 
McGuire_ 
Rosen __ _ 

b ~" E W.e. Sullivan -
TO (l.' · QUINN T \ 'DATE: June, 10, '1960 ~~~~r---

I 'I. Tele, Room -

1
1l~ J FRO,", :' C. ;. DOWNING .p . J ~:;:~ 1 

jlh'\, . dOe'Z>1'1'l4c../'0I1 /J.,- .. UVe.a.U/ WOper1 11 G:~'2.~V',:t..f .... '9 
. .0/' SUBJ~T: I. 1- RUSSIAN ( ~ 

I 

The Cryptanalysis-Translation Section has on hand ~I\ 
approximately 20,000 Russian intercepts dated from July, 1958, \< I 
thro~,gh ,Dec'ember,' 1959. Ai though associated with a current 1 
cas~, these intercepts have been processed and their retention ~, 
in'the Cryptanalysis-Translation Section is no longer necessary. ~~, 
Therefore, the 20, 000 infercep~s are being forwarded to the" .~ 
Records Branch for storage lii th similar material previously 1:X 
forwarded.' ' '~ 

, In adc1i tion approximately 7000 RUssian intercepts \ tJ 
,are being retaine,d in the Section. ,,,' " ' 

ACTION: 

, 
--- "4--·-·-----"'-.-

I" " 

" -, .... 

'.' . 

'" 



'.' , 

'f ',' 

DATE: JuJ. y 14", 1960 

, Tolson " 

()' AR!.~Y;f::;8 ~ ~ . Vft:;JiJelmont -v-- . 
Callahan __ \ 
DeLoach __ ; 
Malone ' 
McGulre __ 
Rosen __ _ 
Tamm __ _ 
Trotter ----'-_ l'" . . 'W.C. Sulllvan_ 

,FROM : Mr. J. iJ. ;lrntJt~I' ." '. .. . .' T:~~;mRoom- " 

O']) . .e~11<~\iJf;fJ" Of:BIAR~(jw}3!~ifJl!};r ';t.G~}-r,: 
SUBJECT: STREAML'INING PROOE'DURES1~ OHANNELIZING MEMORA !A If;) ptV'-6t." ~" 

. '~(,' \ ' G-e M ~ y~ , 
t. ,'{ , 
f: Following recommendat:ions of the Internal Security - Espionage' 
~: Oonference 01 June 9-10, 1960" Ohicago and San Francisco were authorized "11: 
" by Bulet of June 22, 1960, to d!estroy channel izing m~moranda in security, 
1, cases following submission of 7·eports. This destruction was authorized.,' 'I 
~ " . jor a six-month period on a 7~ria1 basis for ....... ~he purpose of determining ~:~ f r whether benefits derived the/'eirom outweigh 1lhe disadvantages. ' ~r 

Ohicago has recomTnEmc~ed the uti1 i,zation ,of an office form to '.~ i 
rec,ord the serials being desi~royed. Ohicago requested Sq.n Franciscp 's' ~ ,i 
observations and subsequent BU7·eau approval of t'ht,e form. Form is ~. 
attached as Exhi bi t 1. ~ I 

\ " San Francisco feels l~hat the rough draft notes of the Ag~n.t !.l 
prepar,i:ng the report 1 isting the serials to be destroyed wou1:d be ~ 
sufficient. San Francisco Pi"'oposes to attach to. the rought draft note's' ~ 
a short,,~:memorandum containing i.nstructionsl',~o the Ohief Olerk's Office' \1' 
to destroy those serials 1 i s·ted. on the attac"hment thereto~ See Exhi bi t 2 1 

t, a(f;~ohed:' San Franc i sco not(~s that to require a formal typed memorand~um ~~ 
wou1cZ., entfltl considerable more typing time and could result in errors in ,"'! 

'.' the.·transposi~ion, of serial 'l7.wl'lbers, thus resulting in the destruction of if 
~the wrong:ser~a1s. The Bureau agrees, however, feels that a sample ' . ~ 

; . form,can 'b~\devised which w07.dci elim'inate an attachment as suggested Z>y I 
:, ',' San Fr.an£.:tsco and, thus, elimin.ate the possibility of the attachment " 
, becom~ng:~ost or destroyed.' A proposed form is attached as Exhibit 3. . 

~ 

AOTION: . -' B 
'1 . ,·r 
, .: It is recommended that the proposed form (Exhibit 3J be !;.} 

adopted, for the above purpose. If you agree, there is attached a ~~ 
pr"oposed',letfer to Ohicago and San Francisco containing as an enclosure" '# 

!" a ,copy ,~r t,h ;;:tpr~oposed form.~ . '., . ~6 "~f:t. ~~~i 
Enc10sur.es .' .(~t).)ot) f:' -r-2- ,- tfo-', \. 

'~ .,.. 1;~ '.Ml) NOT ~BOO1UJmD f 
1 -' Tra~ning and, nspection ., ' ~~l'r.:.l91 JUL "2,-1960' I 
1 - Mr. :Belmont ~' . ~ \ G ~."c •.• '" \ • ' " ! 
1 - Mr ..Blaha, , 1~ , :.... .~ . I 
1 _ Mr: '-Rushing , , . C\\ ~. ,. , '~~ l~~~::~.·)~,~~-:r~f''i!.;(~1J~'\:~~''lJ~~fl 

10' 1,01 r. ,\~, >' I ) ,~t:"~~.·, ," 1./,', '4J"IUU 
I ,~ ~,~rlr. '11 r' k 0 t" ", ~ ,~ ~,.' ,: ;J, H;-I1t."·~·"·'" ~,,:, D', ...... ~\l~.u i 

TJJR/fbm' l£.~~.: .'1', I!;.r;~~ ~ '.';:~"~~ • Ull:ifir:'f~;'~::: :"'<"~?Jb~~i.if..t¥.lI1t;~:··"'·"'I' 
(5) I ~. ~,v-J. ~~, ,.. "h:;it;~~!r.~~~ t~ ~··,,···b'-L11~r ... ·,a,~~·.4]l1~, j l 

J PO'} j1'.e.tI : ''tJ)l v.-'" '. tn •• 'u' l\-~p.--1:f1C .. 9~n", .. 1 

/'~~\if6{~'·,"9.t~:''' :~'\\III~~ 'fit~'-" - -, '-0 '.1 
50 JUL 28 1;ru{l (Ji 1-'].... .... 'JF-'." .. ~:-"I. - '" : 

, . ~~" ...... ~."· .... ,,_~ ____ ~.~_!JI 



'.' • ;1 If ~ , ',l .' 
~ ~ l'tf •• ' , 

[i, ,: '~.' : :;" MEMO, SAC ' ( 100-
f.' .'., " 

) DATE: 

,', ";, , FROM: SA __________ _ 

'SUBJECT: 
; '-
V 
i 
, ~ , , 

I( 

Re report of ~~A' dated and 
.,,' : captioned as above. -----------

., 
i-
i' 
~ • l ... ~~ 

, . 
In preparing the above report, the writer reviewed 

and incorporated pertinf~nt information contained in the 
'serials identified belo,,: . 

: '. 

f' 

, ' 
" , 

:' ' 
1-

, , 

" ,,:~ r 'I ~ 
,j ",'< 

1,.:. '," \) ~" 

f,. '. 

" 

'~,I," : ' 

" 
l ~ .; • ' 

'" r ", 

, ~' 

':.', 

(Pertine:llt serials to be 
i,dentified. in this space) 

, \ 

\ 
~, 

CCO is requested to destroy the above described 
serials 0 

SA __________________ _ 

; , Supv. ________ _ 
;' I 

' .. 
'I , 
i ~ 

ceo ________ _ 

EXHIBIT 1 

-' Date: 

--', Date: 
\ 

j oJ 

~, Date':· 

l':' " 

, . 

.,' 



1 ' ..... , "\ 

'" , ..:,;;.It ~ OPTIONAL fORM NO. 10 
c..~~ .. ,.. • 
, , 

:!I ,~'-, i ~' 

",~ F~OM 
" 

,i:' 
'. ;( S, UBJECT: , 

I~ .,. \ ,~>' 

<,' ',! , ~, 

" ' 

", , 

. : 
,i .' 

, ; 
." 

,; JD/xxx 
; ,(-1) " . 

~, . (- , "" 

, 1 

~ i 

, ,;"~ ,:.;t 

" ~, I r , 

, ; ,,'~' 

d' 

,~EXHIBIT 2 

, " 

SA JOHN SMITH 
" 

JOHN'WE 
8M - 0 

, , 

, ' 

DATE: 

Attac4ed is a list of.serials in the above 
oase ~ile which should'be destroyed. 

.t._ ~. 

~ 

The original looation of the ~ter Ohanne11z~' 
ing memorandum 1n the I !riles also appears 'b7D 

on the list. ' . 

: ,AQTION: 

, ; \, '. 

. " 

, . 

" 

" ' 

, I 

.',~, 
" •• r. 

" d' 

0' 

f 

000 destroy serials ,liste~ 
i' .,,~, 

I 
I, 

\ 
1 

ENeb9S\:1RE., 

, " 

. ' 
. \ 

; 

'1 
'j 
, 
I 
i 

I 
; 
I 
I 
; 
I 

" ,i 
~ 

, ~ 

" 

iI, 

~ " 

" 

,I 

" . ~t . , 
, I 

• "j • 
j 
\ 

! 
i '. 

" , 

'j 
, I 

I 
( 

" "11 

, ; 

,} 
, ' 

__ '-~...:l;~,.f. ___ ... .......:- !..._~_......, ... .!.,~" ..... ~ .... u,~_}><.: ... ~: . .:.. ...... ........-.. ~~~"""'; :' i ' 
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TO ' 

;:.' 

FROM 
.' . , 

(, " ". - ~. " 1 

:~ SUBJECT: 
1 ' 

L (. '! ~:. 
, 'I ' 

;1. 

i \ 
;f ,"-, 

; ~ '" J 

~ t • ",'~ ~ 
", ' ," J ' ;. 

~".:- " 

, 
t\~' , 

I' ~ , • 

~- ' .. 

, , 

" , 

.:.: ',' 

; .' i 

{ ~, 
,; 

L 
" ~, ' j "t , 

, ", '\ 
.! \ I 

i , , 

,I 
:, 

, . .' , , 

,SAO ____ _ t, ) DATE: 

SA John Jackson 
I • 

\ 
l 

WILLIAM JONES 
SEOUR1;TY MATTER..; 0 

Rerep of, SA ________ _ dated _____ • 

Pertinen.t', iritormat~on from following serials 
has been incorporated into rerep. ': 

, " ,"'-. 
, AOTION: 

.' 

. , 

Ohi ef ~O) er:k ~s Offir::e destroy seri-als 1 t sted. 
1)1 I ~ {" \~ 

SERIALS 

( " 

;, : ,", I " " ~' ; , 

'~ , 

I' ': ,f 

\ 

'" 

" 

SAMPLE 

Locqt.ion of ortg,inal . 
document and/or master
channelizing memoranda 

,', ENebeStJR' 

, , , 

" ,I 

'/ 
\ 

l 
I' 

I 
I 
I. 
I: , 
L . 
f 

, ~ .. 
I, 
i 

I 

i ,! 
I 

f 

! 

1 
I 

-\ 





· t1 . ,,--...,.. ~ 

~ . ,~\~ . ;~~~~: ";;~"1lS OOV,M"14" 
Memorandum 
TO : JIB. ~ltiIz 

" .:, 
DATE: 8-12-60 

.. 
Tolson .. - .' 
MI.lRr • 
Parsons_ 
Belmont_ 
Callahan -->-

DeLoac~' 
Malone 
McGuire 
Rosen_
Tamm __ -
Trotter ___ I 
W.C. Sullivan -
Telo.Room_ 

,,~ 
InQram ___ 1 

Gandy -.,--- I 
FROM : L. E. SHO~ 

b6 
'b7C 

SUBJECT:' QUGGESTION # 54-61 

,,' . 

: 
:.' ~ 

'. ' 

REOORDS BRANOH STREAMLINING OOllMITTEE 

E!'J P tr s m tJ ~ T I Q rI I) I?>- e IJ (Ii, f6 fI.Il 'PI<.; f 6 ftil 
SUGGESTION: Missl I a GS-6 employee ass"tgned to the 
Oonsoltdatton Un."t~ has suggested through the Records Branch 
Streamlining Oommttteethat Form FD-132 (Request jor. Approval oj 
Local Pol"£.ce School and/or Asstgnment of Bureau Instructors) be 
retained "tn Bureau jtles jor a period oj three years and all such 

,jorms prior to that ti~ne be destroved • 

PRESENT PBOOEQURE: These jorms are submitted by Bureau jield 
ojjtces and are jiled in 1-1152 as a "not recorded" piece oj mail 
and retaf,ned indeftn"'tely~ 

~' 
~ 

\ 
A 
~ 
~ 

'OONOkUSI~: Records Branch }s in javor oj adopttng this sugges- ~ 
t"£.on. Th:&s jtle conta ins 0 ver 30 ~OOO sertals, many oj wh tcn are the, , 
above descrtbed jorms. It is bel ieved tn the jurtherance oj good " 
records management thts jorm should be 'destroyed as there is no 
apparent use jor tt ajter a reasonable period oj time has e+,apsedo 

.' REqOMMENDATION: 



DATE:" 8-9-60 
TO 

FROM : 

Tolson_
Mohr __ -
Pttfbolld _ 
B'illmont_ 
Callahan ..... -
DeLoach_ 
Malone __ 
McGulre_-
,Rosen_-,
Tamm_-
Trotter __ 
W,C, Sullivan -
Tele, Room - " 
InQram __ 
Gandy __ _ 

() 
SUBJECT! Suggestion Submitted By 

I I 

b6 
b7C ,0 . 
~~1-:' ; 

,,\;/2, :,. ".t~ ~cA.r-~~ - ,!;k1P1,..: 

.-

GS-8, Consolldaiion Unit (~' 'V ' !~ 1 
.' " . 1 ' ' 

EOn' 4-1-41 ; t 

~ b6 . : 

S'UGGESTlON: Missl I has suggested ''i;hrough the Reco.rif,s Branch, 
Streamlining Committee that monthly reports ~tn: field\ Office sub 
files on file number t25-l~.43J be de-indexed ,and destroyed and that 
policy material in suO-f~~es be consolidated into the general . 
/i,le for permanent retention.'" ~ 

CONCLUSIONS: At the present time RBc.ords' :S:ranoh is conr$uf?ting a 
program Of destroying tiles in the 25 classi/.jcation and the 
material in the above-mentioned !tle wi'll be -reviewed and 
destroyed in connection with the program. . , 

b6 
b7C 

A CTlON: Miss I Ihas been orall,Y· tha"[J~ed lor submttttng ih ts 
. suggesti on and a copy ot this memoranduTI1:-is' betng plac~d in her 

personnel file to show her interest in the Records Branch stream-' 
lining Committee. 

RECOMMENDATION: 

. For in/ormation. 
.1 

~CH:9bh 
, (~) , 

1 - Personnel file of L-I ______ """":"'""_---11 

, , 

b6 
b7r 

'-.~ 

~ "" .. I 
(\') 

~ 
~ 

"-





1\'!"3":'~'1", ',,'..,.', •. ,., .. r ••.•. ,,: •• : ;~,~r} >'/6:te~:;::" ;:'~:}.~;~~., ... , . ,',~' .::;:~:::?,~tfij:~"'~Y~ ~,;~J\:{. ·:g:,:,;.:}}:.j:;f;~;;,"· ". 
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TO Mr. Mohr 8-25-60 Troller 
DATE: 

·J •. F. Ma~ 
W.C. Sullivan 
Tela. Room_ 
InQram __ 

FROM Gandy ---". 

SUBJECT: SUG3ESTTON #54-61 

b6 
biC 

MIS _ I 
ItO n~~ AND COM1\1UNICATIONS I?IVlSIQN . 

lJEj7f4.fJ t Tt "'OnJ (It: r; tJ re & fj'V PN. <I. P S~r"1 . 
. SUGGESTION: That Forms FD-l32 (Request for Approyal cff. Local Police 

School and/or Assignment of Bureau Instructors), be retained 
in Bureau files for a period of three years and all such forms prior to that 
time be destroyed. ' 

'8 
~) 

~) 
~, 

'\ 

~ PRESENT PRACTICE: These forms are presently being retained inde'finitely 
, and are filed in Bufile 1-1152 as a non-recorded ~ 
, communication. This file contains over 30,000 serials. ~ 

,CONCLUSIONS: Mr. McGuire, Files and Communications Division, recommerjs 
, that this idea be adopted since there is no appa~ent use for thea 

material after a reasonable period of time has' elapsed. E:f 

, The '1;raining and Inspec~ion Division has no objection to adopting:S., 
this suggestion with the ?roviso that forms should be ~etained if a comm.uD:icat~~ft!' 
was prepared in connectlon with the form. In some mstances a letter 1S ., i:a 
written in connection with the form to the field which relates to policy matters ' 0 
and since it is often necessary to refer to such policy in a period beyond three yea' 
such correspondence should not be destroyed and the incoming forms should 
also be retained. Since no useful purpose is served in retaining forms that 
do not pave a copy of the Bulet attache~ ther~to, we' have no objection to the ' 
truction of these forms after a three-year period. 

RECOMMENDATION: 
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Memorandum il 

. ! 
c. "Tolson ' .. '"= 
• ' ~Iqhl .... or -_~ 

Paroo.ns ~._. _ 

Belmon ;7 

. tin, .• Yf MV " \J TO Mr. A. Ho Belmont I<J!)' , 

fj1
'I_ ~all ',an 
W"l?~ c h /----:;;

'M' ~ ~i·f.·.L 
M lulrc~":::::-

DATE: August 26:) 1960 

1 If:.!". 

1 - Mr. 
McGuire 
Parsons 
Belmont 
Scatterday 

Rosen 'oJ' 
Tamm __ _ 
Trotter __ 
i'I,e. Sullivan _ 
Tele.Room_ ,', n 

,f ' 

1 - lYrr. 
InQram __ _ 
GandY -::-__ 

i 

FROM Mr 0 SoB.. Donaho~--:--

o . SUBJECT:· NEWSPAPER CLIP?INGS 

1e-S1 R, u.,C. r/ () AJ tJ'1 (j u,f? elru. 
rule Vf on of newspaper 

clippings creates a necessity Branch to regularly 
return many clippings to prior recipients for determination as 
to whether clippings should be'filed or destroyed. It is believed 
existin~ rule should be reconsidered o 

. Mfulual for Bureau Supervisors, page 11, se~s forth 
certain rules presc~ibed by Records Brancho One ~ule is to effect 
t11at if newspaper clipping is :1ot marked for filing and in the 
op~nion of the f~~q!)ervi sor to whom the clipping is last routed it 
is not necessary to file it, the clipping should not be routed to 
th~ Records Branch 0 It is the responsibility of th'i,c; Sl'!1@rvjsor 
to'mark the clipping "file~' or destroy ito This rule was recently 
re-emphasized by memorandum to all Bureau officials. 

, . ' The rule, however, create.s a mandatory recontact problem 
. in many instances o Ynis is evidenced by the return to me by Records 

c::J ~nch on 8/24/60 of a number of newspaper clippings which had not \b 
> ~~~.en marked for file and yet had passed through this Section2 had 8:'\. 
~ ~~~n initialed, and had reached the Records Branch o T:~ese clippings''J 

~'2:W,~.p.e r:etumed to me, as a result of recent system whereby each. , \'. 
... _~sion has set up liaison with Files and Communications Div:~ion l.' 

("~~~ijl?revent recurrence of any llildesirable practices. in pandling of 
b Er)rf~~ 0" /' ~/~:;t;) c> ~:..c ~~ . 

r'~.'1. .,""'....... ~ e,.,u:;,.. pv", 

<, ~~ '.:'=-1 _ t.,.: fJ'" 

OC rr- t?5 Ma.qy of these clippings (samples attZ!.chea.) were initialed 
'9' ;r.d£upervisors in this Section and were not marked for file ei tl;ter 
. ~~'GJluse they did not warrant it or because they duplicated prioX" (L 
, ~"jn~:Ej::rial marked for fileo The point is they cou2d< not_be .. _d.estr..o.yed -~ 
\~< e~4he Su:.pervisor in. this S~ction ?-.:t tl!~_:t~yg~_ . ..9f ,.r-eyi~w. because "-
i tIm: routing designated in the routing Dlock had not been completed o 

~
\ ' I~he instances noted. the clippings had been checked for ruroParsons) 
i i\1~Belmontl and Mr 0 DeLoach in the Touting block o The clippings . \. (l 

" " were ini tia ed for Mr 0 Parsons and Mr 0 Belmont and after reaching ~ ~ 
- ~ Mro Belmont were routed to, this Section since they pertained to \'0( 

< .;:;,~ ~rork -of this Section o They were in turn routed to appropriate , 
. J-§SUP~T.YisO!f:L in this Syction who initialed the clippings and would, i 
'<if 0 cave destroyed ~them 'except that the routing block called for : 

1..<:;5 l'v1r 0 DeLoach to see them 0 'Accordingly/_t~y Jl.~ 'U1~:e4 i~ outgoing ~ 
I , a mail to be routed to !Vir 0 DeLoacho Af~eyc:;pe~ nl~aled by or ~ 

i?f for Mr 0 DeLoach, they we!e apparently p1:ace~ oUJgoing mail and '~ 
" f! / reached Re<:o.tds~ B:sancho " ~ a \ _._' -\ ~c "'': li 

If ~ 1" :1 ~ .v.;.> . , "J. ~fi N~T ~E~oaDED. J ! .-~ lBn:~l@e¥~~s > ').:tq-L~/h~' .J . O.t l1 i6~O c2 - w'~,V /1 ~ 
J:~t~JtJf.~~ [63 ~U (I .. q~~ (S.!-~ fH!~~J ~~...!n ~eJl~ 2) l ~~<if"'!-o 

--=-- -- --:---------~------
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Memor~ndum Mio Donahoe to Mr. Belmont 
Re': Newspaper Clippings 

, ' , 

Under the existing rule, the Records Branch is going to 
continue to have rec0ntact problems where the last Supervisor 
initials clipping before all Bureau officials checked in routing 
block see ito In such instances, the Supervisor could not destroy 
the clipping and the Manual :rule does not call for the last Bureau 
ofAi~~ who sees it to destroy it if,filing not warranted or indi
'cat~do 

Apparer.:tly -the n~cessity to return such clippings to the 
sections is considered a recurrent problem o It appears to me. the 
most reasonable way to cure it is to c11ange the cited rule so 
that the last initialing recipient (not necessarily the last Super
visor) 'can destroy the clipping if filing has not been previously 
noted a~d is not considered necessary by the last recipie~to If 

','.I 

all officials and SUgervisors have initialed a clipping and no one 
has marked ~t fOT file, it ~hould be possible for the last recipien~ 
to destroy It. "* A 9c:>c>C'( e«"/'7/./)~k 0--::: ,/"""/.2oo;,<"f0'7 /.::> r/}<~/ 

77)/9-r /7,(.J.. o . .t:: 73 ('.:......(//>/.J.r;:./C-.::> /"1!~C'"'''''(..h'''.c;;;,,_//v': 
...::::.;£07"/<:.>/ .... C.'/ .. ; <:;Z,;1.Jc> ;;:::>.r-')-y /,<::/;-,"'"(;<;:'i?~Y) /./7U~,'" _ /' : 
",~ ... _ ;-; ... .....,4T~ A V :y-c· '::>""0 "7',-• .,.{,,/9 e.A . ...!:'rC ,<1.1:.<' /..:., ~/,4...,u' 
"t.:) ... :I? .. '" ,.<". // /.l'~ ;Y.t: ?t:.1;4,r;:,(,--o :,-.:.;. l,::- • .r:I-S "::]P'<'ortn-/-)Cl."rS. 

Recomrr(~nd Files ana C0TIUiTlmic,ationsDivision consider ' 
reVIsIng cited :r-":'.:; so as' to permit last initialing rec'ipient, 
rather than the ~~st Supervisor, to destroy clippings jf filing 
not necessary_. (Attachments can.be destroyed after consideration 
compl~tedo) '" 

ADDENDUM OF FILES AND 001!}lUNIOATIONS DIVISION 8-30-60 

, Th~ above reoommend~tion will make the Supervisors? 
}!anu9-l teohrnoally oOi"'reo7; by changing the wortl flsuperv"isorlt .to 
"offioictl ll. 07' "recipiento'" We preter the word "otfioiaJ II and" 
an appropriate manual ~evision is attached~ We have discussed 
~his matter with Mr. DeLoaohfs division and in the future where 
~hey. are the last ones to ~eceive them they will dest~oy olippings 
t~at are not marke d "/ile" if the y do not ·-t;hemse lves w(J/n,t them 
f~ledo They have been doing this in the past and attaohed samples 
"must have 'slipped through. ~' ' 

FWf7': bp~ ,.~'. ij'~"""""-(3) ~See page 3 for Addendum) 
Enolosv:re 

.' ~, 

-2-
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nIemorandum Hr. Donahoe to Hr. Belmont 
Re: Newspaper Clippings 

.. 
ADDENDilll OF TRAINING Al\iD n~SPECTION pDJISION 9/1/60 

It is felt that the word "supervisor" ShOt11d remain 
in the 1t1afiual at the pO:Llt in question ana. the words "off ic:ia1 
01"11 be added thereto .. In some instances, superviso:rsmay not. 
consider themselves officials and the initialing or the 
destruction of the. clipping will still remain undone. By 
add.ing ,the lVords "official ori' we will cOVter both supervisors' 
and officials o Hr. Waikart .of the Files and Communications 
Division agrees with this proposed change and .the c,hanges have 
been made. on the enclosed proposed writeup .. 

j 
j~' 

'f"'v-V~ . 
Flofu : w1m ' 
(1) 

- 3 -

'. 
" 

.. ~ 

. i 
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August SOp 1960 

, PJWPOSi!,"'J) (JIiJ!NGE IN 
11f1.J1UAL FOR BrreE..4rJ SrJPElff!ISORS , i 

8eo';;'&on BO~ Pa:r-;; (10):J I·!;em. (a):; pa.ge 11 should be CI/iTtended '/;o -read 
as follow8:; 

(a) ]iJc)lIJspapei" al-tpp·tnga ('~7\e not plaoed ·tn !tle or retained ~mleos 
.t.i~(jy a're mct"r1~ed "Fi,le:' and tnl,-l;ialed by em olji,o-&al 01' :3uper
vt$O~~ The only e~aepvton to th~8 ts a clipping which bears a 
nota~b'ton by th<'J IJi'PeoiJo'r or: an o,ffi-atal of the 1J(,~r'cH:tu(J Cltp
ptn[]3$1 (:r(;oo:) Gon'fXtining no7;a:/;.'bOrt8 2hould be handled as c'U/rl"ont 
inOlJTI!'tnq TruJ.t.l and sno~.:..1J no·t; be IJer''fI'l,i.1ri;ed to remain "tn -$n.e 
I?T/old" boa:e/!i af ofj'i.c'f.,r:J,]s· and 8~per2J'Z.n01'8" 'llaey should be' re
'irtelW:Jdp inid;ta.L&d,f) and jO"Fwr;;rded P7·oli'..p-f;ly -(;0 ·the ReaoT'as B'Nl/t'wn 
107" in~eJ~-;'ng;!) rocorcUn.g.!l· l'l.W?,d lil 'tnt! 0 The otJ't .. ::i,a,ls (tnd $upe'r
lJ'bsor,s 'reepon31ble !Ot" PCty't'tcula"r 8"l.tbjco-J; ma-!;-I;e'rz should mai"7~ 
cl'ipp'l,rt,gs "F'tle 71 a.nd add -!;hei:;'l tnj,ti'tals preceded by the divi ... 
t:J'ton m.tmber (5 _. irni.1rirzl.'3) ?aruJ'nevrfJ7' ·tt ita des ired tho;!; (i! 01 tpp'tng 
be "NJ'i;a/tnecZ i.n -the EU'l'sauQs .!~leoo If the news'fJape"f' cl"l.pp'tng 
1.,$ no'!; mar'lmd ".l?il(:;'v a;r:.d in tl'/,& op·tn~on oj the·:;;o.t!.i.c;-ta£*to 
whom -!;;he ,01 ipp'tng -;'$ J..a.~·b rou.t·'Jd it i8 no"/; necet!Jsct'flY -bD /-t1o:J 
-the 02 i,pptng ahof.ud no-b be T'ou-bed to the :8eool~ds B:fI(J,r/,ch.. I'I; is 
the 'i"e~.rDon.$ i bil t.ty O'J~l -th ~s~ :of.l'ict(ll{~t a f/!'f2i'lr '(;ft,e () 1 it r.m1. ng 11jf'·tle 1J ... ,~~... .. 
or t.J.e.s-lrf'oy t-t; <> 

-:~ .Q!: superv isor 

NOTE: Based on memo Donahoe to Belmont 9 8-26-60~,Subjeot: 
Newspaper Clippings, with addendum9 8-30-609 FWW:bpr 
with addendum 9/1/60 Fl~:wlm 

AU-INfORMATION CONTIUNSO 

! 

HEREIN ta UNCLASSIFI&iD ' . 
D~TeJkWABY AI)S~u~ .. ~.DJSo/~/r 

~'::::rr 
~ --1 

~~."'" 

Tolson __ _ 

Mohr _..::..' +-'_ 
Parsons ~"'I -Belmont __ _ 
Callahan __ 
DeLoach __ 
Malon~ __ _ 

I' McGuire __ _ 
Rosen __ _ 
Tamm __ _ 
Trotter __ _ 
VI.C. Sullivan _ 
Tolo. Room • __ 
!n~wrn Ii" _ 

/--~~\, 

.. 

oV~ ~ q\~ U' ~ 
~ 

ENCLOSURE 0- /' 
I_f!; 2~a fc? ~ 
w- . .". .EN CLOStJRE' 

TELSTYPE: UNIT 0 
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O!;.TION"{ 'ORM NO. 10 • 

M;;:Z;;~~~NT 
' .. ' , ) T~lsOh_-'--

'Moht. i 
~. 'Parsons __ 

Belmont __ 
Callahon __ 
l1eLoach __ 
Molone __ 

A) McGulre __ 
ft,V Rosen __ 

TO :MR. OALLAHAN DATE: 9/l/.iJ!f' ~~~~r---
l/j 6 w.e. Sullivan -I. . f6l' Tele. Room_ 

: /) FROM :0. R. Davidson {!;:, ~ ~ . /" 1
M

' ~ ~Q::;_. -
(J~' O)JlJllelll.t!-r'f-I'(flV r)-J!3{;Ate~' :.::'ft[J· vg~~e~7A·.~r~~, . 
"'-_ SUBJECT:FOR!' 3-87, RiPORT OF '\i~~r.· /(Y:' '1~.J 0 ffJ ~F' v--',;' ~ 

Pl1TSIOAJj EXAMI10-V01J'. f'.t/J"·rj)\~/. /';Xy,1I VV wtJfI.;~f'1 j , 

1~1l ~- q'" /0' \)' 
A'tt'fifhed is a copy of f01'm 3-87, Report of Phys"(,'ff~ $xam'ination 

wh'ich form is ut il taed tn the He'alth Serv'tce tn conne ct ion with record i,ng I 
pe1'tinen~ in/ormation from applicant physi,oal examinations. T.nis infor- . 
mat ton is reoorded at the time the phys ical exam i7~a t ion is rev'iewed in N) 
the Health Servioe.< It 'is then filed 'in the applioant d1'awer. When the S) 
employee enters on dutY3 this card ~s removed and used as a lollow~up . ~v 
lor neoessary tests such as ohest X ray~ u1''inalysts and blood serology. l~~ 
Any abnormalities or oontingencies are"also listed on th'i,s card and the ~ 
new' employee. is intervi,ewed. oonoern ing same shortly after entry on duty'" 
The card'is then filed tn the in-servtce seotion with individual treatme~t~ 
oards whioh refleot a chron~log}ca1 history of each treatment alforded ~n~ 
employee. These treatment cards are destroyed when an employee ceases ~ 

I active duty unless there is some reason lor making it deatrable to ~ 
. permanently retain these cards" T.he Report 01 Physioal Exam'i,nation c~rd~ 
I" lorm 3-87~ is destroyed inasmuoh as the original pre-employment physioal'~ 
I report 'is tn employees personnel title. &:: 
j 
I 

\ 
The Report o,t Physical Examinatton cards are Of assistanoe t. 

during oounsel ing emplc,""es on heal-ell, problems and durtng emergenoies and8 
'&n many i,nstances el i,m il1.ate the neoess i-by for call in:g th;e employees I . o;d 

.1 

personnel j,i1e. ~ 

I 

, I . 
I 

'\ 
~ 

, 1 

1 

I 

As a rule, a history oj value 'is not built up in less than two~ 
yecT/:'s' exoept 'in unusual cases. These phys i'oal report cards bear notattons 
ooncerning abnormalities noted by the physici,an. These are not transferred 
to the treatment oard Snasmuch as it is ~ime oonsumi,ng and is not necessa1'Y' 
as long as the physical report card is attaohed. . 

.! -..,--...,.... 
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_.Empl,~~e Suggestion 
FD-2'5'2 (Rev. 9-11-59) . .-

To: From: (Suqqester's name) 

Director, FBI I Mrs. I 

b6 . )..fl?J 

b7C ~~ 

I 

7-9-62 
Division of Assignment Files & 
Communications 

\ SUGGESTION ( 

That file 1-1 (New Special Agents School) be reviewed for destruction 
.,J of all memoranda or material which is obsolete and of no current value. Examples 
~ of type of material to be destroyed: 

Yv 1. Material re agents attending schools of instruction. 
j:. !'\ 2. Training school schedules and cancellations (with the exception of 
'" material placed in file in the past year). ' 

3. Lecture material. (See serial 181 for type of material) 

All material pertaining to policy or of a historical valp.e should be 
retained. 

Current practice or rule (Include manual citation as well as facts) 

Mail curr ently being filed in that file 
Advantages of suggestion and annual ~~vings (include basis for estimate) 

None known 

(The use by the United States of my suggestion shall not form the bas!s of a further cI~n,ylnature by me, my heirs, or .-1 
assigns upon the United States. I understand that I will be cOnSidC]r ' Idopted71::t; 
within two years after submission.) /:i;~ 

OMr. [KJMrs. DMi ( ?,l'l-;"'g: 

Recommendations and comments of Division Head 

Favor able 0 See attached page. 

(,?J~' '" '''-"',lclf')' ~7 &e.l '~~-. 

jf1f It; 

;:'lgnature ana .1,ue 01 ;:,ugq",.",,,,. m! 

G. 



~ ";~;.-~:~ 

Employee SU~'r'g!;;l.e:;.;s:;..;t;;;:.io:;.;n:.:..... ____ ----. 
Submitted by I 

~-------~ 

COMMENTS: 

b6 
b7C 

'" . 

Records Branch favors purge of this file since much of the mail contained 
in it is obsolete and would appear to be of no further value. Destruction of this type 
of mail is already autho~ized under the general records schedule and no further
archival approval is required. Should the Training and Irispection Division agree 
with the suggestion, they may desire to recommend a cutoff date beyond which all 
mail would be reviewed for destruction. 

RECOMMENDATION: 

For referral to the Training and Inspection Division. 

<, 
1/1 

'I 



., ., 
ToI50n __ ~i'J OP.;:)ON~L f01!.i.1 NO. 10 ~ 

., • '-;. ~l'U,};ED STATES GO.NMENT 

.' ··'Memorandum ~d~VJ 
/" McGuire -- I 

Rosen • 

Mr. Mohr DATE: August 26 1960 Tamm ---
, Trotter __ 

FROM J" F, Ma1~ 
w.e. Sulllvan _ 
Tale. Room_ 
Ingram __ 

SUBJECT: ANUAL OF RULES AND REGULATIONS 
'. ESTRU.CTIPN OF -INDEX ,C.AR.qS FOR 

;p~ 

~ ILE 67~0 IN THE FIELD " 

D' 0 'e-si~te ,; t.. l a ~ " () f @vR elf GJ 
PROPOSAL: That index cards relating to the 67-0 

when such files are destroyed. 

'FIe I)f!-~!.Y # ~.d 
files be destroyed 

PRESENT MANUAL REGULATIONS: Part I, Section 3D, 8f, (33), Page 15, 
. of the Manual of Rules and Regulations 

provides, that Bureau applicant material in 67-0 in the field may be 
destroyed on an annual basis when three years old if of no value. ( 

\ Part II, Section 3C, 6, Page 5, of the Manual of Rules and ~ 
Regulations permits destruction of, the following~index cards: ~~ 

~ 
1. Index cards on motor numbers, serial numbers, license ~ 

numbers or vehicle identifi'cation numbers and index cards ott serial \ 
numbers for radiOS, televisions, and firearms and typewriters are ~ 
to be destroyed as they are encountered when they are five years old.~ 

2. Index cards relating to the 25 (selective service) 
files destroyed when ten years old under certain conditions. 

~ 3; Index cards on Bureau letters requesting name checks ~ 
~~n Atomic Energy Act applicant cases (when the name check resulted ~ 

I~ F"{~ !~egatively) may be destroyed when the.Bureau letter is destroyed ~ 
::~ '~f~ ~whiqh is periodically, not less than once a year) or the cards may {) 
r-t"" ,;".~:,.";; ~[iP.~ destroyed during regular check of indices. - r::::;> ~ 
~ ......... IJ. .1 ,- I.L~ to-! 

(~~~~SERVATIONS: At the time the destruction of the 67-0 files in the ~ 
• t;i'~'9 r· >.;~, , • field was approved, no consideration was given to the .;~ 
cO ~j 'A~struction of the index cards relating thereto. It is felt that the ~ 
y tJ', 'f-1-elg offices should be instructed to destroy such. index cards, since 

~"% 'ii.~ appears that no purpose is served by leaving the cards in the 
~;.t:~ :i;41l i ge;S. The Files and Communicat:j.e;ns Division feels thlti}the index 

-AI ::';:~6:~ds in the field offices for ~~he\.l3-7-0 .files should be destroyed • 
..-.. 9 ~1 4'? :~},. 

\~ =I~:i:t/ ~p1. M'\, REC·19 u·4}:J.~6 .... · fi / 
\~ 6~~~'~l:~~~ ~~ - --
~ I .~.., .)'J<.P~ 4 SEP 15 1960 

50 SEP 2 '960 J> v/ t I ~ tet9 ,tMf2F'?4 
SEE ADlDENDUM OF THE ADMINISTRATIVE DIVISffiN PAGE 2. .-
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Memo for Mr. Mohr 
re: MANUAL OF RULES AND REGULATIONS 

RECOMMENDATIONS: 

1. That index cards for the 67-0 files in the field 
be destroyed when such files are destroyed. 

2. That the enclosed revision be approved for 
inclusion in the Manual of Rules and Regulations. 

, , ' wvt/' 
. . .. ~~ 

ADDENDUM OF THE ADMINISTRATIVE DIvisION: ~7/60 ~Vle 
.1 " 

As the Manual of Rules and Regulations provides for the 
destruction of the material that these index cards are maintained on and as 
the index cards themselves contain insu:(ficient information to be of value, 
it is recommended that they be destroyed. 

- 2 -



PROPOSED CHANGE 
IN.THE . 

AUg~26, 1960 

MANUAL OF RULES. AND REGULATIONS 

Part II, Section 3D, 8f (33), Page 15 should be 
amended to read.as ~ollows: . 

f. Files and records to be destroyed on an annual 
basis when three years old if of no ~alue. 
• • • (33) Bureau applicant material maintained in file 
67-0 and the index cards relating thereto. 

Part II, Section 3C, 6, Page 5 should be amended by 
adding the following: 

h. For destruction of index cards relating to 
67-0 files, see Part II, Section 3D, 8 below. 

--~ -, 
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TO ,Mr.: CalJ,ahan . ~ DATE:~August 16, 1960 

. t1t'AY FROM C. R. Davidson €tfV , , ~ 

Tolson __ 
Mollf~' __ '-
Pafsons~ 

-~::r:,:t~. 
(~ '~9ch/"1 ," 

alon ( .,1. ! 
cGuire __ 

Rosen __ _ 
Tamm __ _ 
Trotter __ 
W.C. Sullivan _ 
Tele, Room_ 
Ingram ' 
GandY_' __ 

l 

Uq 

<f) , . r3L1 rea 'tv Pnl pef,l QenerCt I ,'! 
~ 
v, SUl3JECT: DESTRIrcnON....O-Ea, P .,,3 CARDS --- . 

~ 
By memorandum 8-8-60, SAC New York suggests that the No.3 Cards, which ~ 

'under present Bureau' policy are kept for tlm.ee years, be kept o~ly one ye,a!. \~~, ~i 

~AC points out that bec~use Special Agents now Sign in and ~ut on the No.·1. \.~~: 
Register, the No. ~ Card is no longer an official payroll record; and that in three years \. '€)5 i 

the New York Office accumula.tes, 800, 000 Noo 3 Cards which are kept in at least 3'6' r. 
sep~.rate ca~inets and thi~ creates a storage problem. )~II 

The use of the Noo 1 Register to record both the sign-in and sign-out of Special 
Agents dates back to July, 1959, and was based on SAC Letter 59-43 dated 7 -7 -59. 
Prior to tha.t time Special Agents signed in on a register but Signed out on a No. ,3 Car '-, 
instead of on the sign-in register; thus, the Noo 3 Card was an official payroll documeIl! ,~ 
and had to be ~ept like other such documents for three yearso ____ "-.. 
===--'=-~-.:r~ ......... ;:;.~;, .. '""'~._...,_ ~ ......... __ ~~-....:>or _______ .. - .............. v 

Special Agents, though they Sign in and out on the No.1 Register; also show thei 
'~'::"time-llLanq.J~.IP.:?~Q_ut oll.the _Noo 3 Card. So long as the No. 1 Register shows bot.h time-' 

. in and time-out, however, -if ii(meoa,slc' payroll d0Gument.,_~Th~~_N9_~, 3.Card is primari 
a "locator" device as if indicates where the Agent is to go each day a,;cCon""v;hlch-ca:s"e's: ~ 
It is also used to record th,e Agent's voluntary overtime, his time spent in the office, hi 
time spent developing potential criminal informants, and his time spent developing '?UTENTIAt. 

security informantso The field offices prepare periodic reports on these items and' .. ~ ~ 
forward them to .the Sea.t of Government. TheSe reports are kept for future referenc~' &J 
and it is not considered necessary'to also keep for three years the Noo 3 Cards on which~ 
~ey are based. " .. " . . ' f t, ... .!I.r1~" .~ 

Th? No.3 Cards have othert.uses. In isolated diSCiPl~~N~4;h;'re an issue~ 
arises as to just how an Agent spent his tiln~, on a certain day, ~ ~ards may be ~ 

:. very pertinent. A No. 3 ~d was consulted, for example, in the case of SAC fo.uerbacJil 
to ascertam jf it showeq,~att~lJ.9,.ance at firearms, training, an employee havIng ~lleged 8 
that the SAC had not at~)fAAd<4uCb training. . '€c h <I;~.~ ,',' ",." • 

., ~~-~b "'t".·, '''!r-'" I;' .. ,l r 'WE -:cch fJL 'J: ~;I."i" vj':' ,:.~" ': 'i' I
." ". ... .' . J:' , 

(9) .Y \Ju '( ..:.' ,-~ '.-, ' '- ""'"'"== ~ .~,('~,\, 
" ,\9-'~. ? "/0 ~, 'j, "/" .~ 

Enclosure \ r'~A~ • ,'- "';',~, '.: ; .: ~ I!.~.?:~,., 'is' "liG 1 8 1%0 .<'@ '-.t '{ I' -u~ d"~"'" .1"1-" w1, >.'.... H ¥... ,- ~"y Ii , - - Mrs. Fo ey , ';l,~ :';':'''1. ~~ :;' "4 - Trainino- and Inspection Division 
~ -Mr. w~ c. J~c~son . "' ;:;~g,~·"·'m!1i'(Attent:r~nR. K. Moore) 
- - vouc~er-SrttashCal S~~tlOn ~~. 1"C Domestic Intelligence Division 

"" 1 '"7 F ~ D~ ·Heref Vd 
t '~' 1 - Investigative Division , 

)'N()V' 1 ~t960 ' '~~.' , (Over): 
. . ' 

" 
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Memorandu~, Davidson to Callahan, 
RE: DESTRUCTION OF NO. 3 CARDS 

'Also, the Irispectors check the No. 3 Ca.rds and compare them with ·the No. 1 
Registers, the investiga.tive periods shown in investigative reports, and so on .. Bureau 
Pi'Visions a,re no.r1ns.1iy inspected annually, but .not on exact a,nni'vel:'sary dates.. FrOm . 
this standpoint, if we ttre not to keep the No. 3 Cards for three years as we now do;: Yle' .. 
ought to keep them for at least two years. 

RECOMMENDATION: 

It is recommended that No. 3 Cards be kept for the Gurrent calendar year, and 
the preceding calendar yea·r, except that this system cannot begin to operate un~il 
three years following July, 1959, inasmuch?s up until that time the No.3 Cards were 
"part of the basic payroll records arid Federal .:regulations require their retention for 
three years. If yqu agree, the New York recommendation will be acknowledged and 
appropriate manual changes will be made. . 

., 

, . 

~ .. 

, .' 
'\ , " 

- 2 -
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'>: • .". ,-' OPTlON~}. fORM Nt>. 10 .' , 

-:-;-- ~NItED;"~TATES GOV~ MENT • rolson __ 
Mohr __ _ 
Parsons __ 
Belmont __ 
Callahan __ 
DeLoach __ 
Malone __ 
McGulre __ 
Rosen __ 
Tamm __ 
Trotter __ 
W.C. Sullivan _ 
Tele.Room_ 
Ingram __ 
Gandy __ 

·~'Mefnorandum " 
TO DATE: 9/27/60 

FROM 

r/+~~~~~~~~E~x~~g~~~~~ '/ #i 
(J1;;;j , --lJ t{fi:/?.U ftfa;/J 5.b!):r==--;f~ 

PROPOSAL: That index cards in field be &StrOyed l'Then 20-Yi~ _____ 
old files are destroyed; l'Then material in administrative fi~es J \ 
has been in~exed, that index cards re1at,ing thereto be destl"(lyed " ~ 
l'1hen such f1.1es are destroyed. (Authority for destroying files V'''J 

in 20 xears instead of 2.~y~ars is SAC Letter 5c)-~L (B) ) \ ~U} 
PRESENT !'fANUAL REGULATIONs:" HanuaI of'l(ules ancI"'Re$]u!ations,l ~ ~ 
Part II, Section 3C, 6, provides for destruction of 1.ndex cards: ~1' 
(1) On motor numbers, serial numbers, license numbers, or , j 

vehicle identification numbers and 011 serial numbers for ~ ~ 
radios, televisions, typewriters, and firearms as they encount- '-J'~ 
ered lvhen 5 years old •. (2) On Bureau letters requesting name 
checks in Atomic Energy Act Applicant Cases (when name check 
resulted negatively) when the Bureau letter is destroyed (tdlich 
is periodically, not less than once a year) or during regular 
use of indices. (3) Relating to certain files destroyed in 
classification 25 (Selective Service) when 10 years old. 

~ ::e: ::r:>(4) Relating to 67-0 (Bureau Applicant) files destroyed when 
~":;II ~:.~ i=3 years old. 
~~ Q 
J"'"''''l I'"'~'I ", ..... " IJ~ 
c:fl ~~ ;V'~ROJ3EDURE IN RECORDS' BRANCH: The Records Branch destroys:-~'index o@ 
i ""'''''1' ~~bcards when certain files in classification 25 (Selective Service) 

b ~-:~ ~::Jare destroyed and when 67-0 (Bure~u Applicant) files are 8 
~. fi';.~~ '" \~destroyed. It does not destroy f1.1es nhen they are 20 years ~ 
o , (~~ \~, lold; this regulation applies to the field offices only. The 
;- rr~:' ;. ",Records Branch destroys index cards for any material which 

~-;~ :'<~has been indexed when the material is destroyed; no cards are 
~:!:~ t,,';~l1aintained in the indices for any materia'l which has bee,n 

.-.'f.. :;:u ~~",":,aestroyed. liliel1 Bureau approval is s-ecured to destroy certain 
'~ ... ~~'3 ?~]lateria1, the index cards are likewise destroyed. 

,:2 %~BSERVATIONS: Th~ f:ield has not been instructed to destroy C' A 

t" ~ndex cards for f1.1es destr.:oyed when 20 years old because th'o_l ~~.<> 
files here at the SOG are not destroyed. It was f~,l t that if r tt.:-

,--- the field needed to know l'1hat a particular reference pertained 

~ 
to, it could check with the SOG and secure the neces'sary 
information. The supervisors in the Records Branch cannot 
recall that the field has ever requested information concerning 
a file wlIbh has bf;}en destroyed in the field (destruction of 
~ files began approximately Al?ril, 1950); therefore, it' 'does . 

I, ,,' ot seem that leaving the cards 1.n the indices 1.nt.,theA:leld ))83 
"~':1serves ~Wrpose. Such cards shOUld be. ~¥6yea~~ - /,---y) 

:,.}, . ~)J ,.!~+iI<J'N.Aot!ltlaJcont1.nued on "pa&~ ~ ,/ ' tt I 

, ,<5~1~\O~t=a?A'W.Bb \\1);~Y&t C&;vf;::o . t- ',[';-- \.\ ;tS OCT f0~oa. . '~ 
J.{t " \\ (4) ~~ . . ',0 ~g1~ ~)t.:\~!; ~\F ~ ~ ~_hA.e.-

"'(" (~c,f.o-~2.$('-918?, !J' 1- ______________________________________ ~ 
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}Iemorandum to ~lohr" 
RE: Destruction of' Index Cards in 'Field, 
9/27/60 

• " 

They occupy space "Which is costly. "There will be. savings in 
the t~ne of personnel as a result of'the destruct~on of such 
card~. Now time is nasted Ji;ting 'file numbers on search slips 
for files lvhich have been destroyed and in attempting to l>ul-l 
stIch files. Searches can be made faster with less cards ~n . 
the indices. The ,field can request a search'of the Bureau 
indices at any ti11leJ and if we includedJa specific statement 
in the J!Ianual of, Rules and Regulations that files are not 
destroyed at the SOG when they are 20 years old, ,the, field 
TV'ould be alerted to the fact that the SOGmght have information 
on a parti'cular subj ect. 

The objection of the field to'the destruction of these cards 
is getting the job done with the present personnel complement; 
however, if lve do not start the destruction now, the job will 
be greater each year. It can be·handled on a project basis 
and should be started now. 

Enclosed are results of surveys conducted in the field and 
at the SOG regarding this proposal. 

RECo}DiENDAT.IONS: (1) That index card's be destroyed for 
fil~s destroyed lv-hen they ~: 2;0 yeCJ!:s Ol~. , 

'£ ......... ~ ~ (~I?)'" 1P~';"'" ~< ltJ~ 

(2) That index cards be destroyed for administrative files 
when any material in such files is indexed a}-the time the 
files are destroyed. k-J~' CN4 ~ (A~-J 

CJLftI ~Q \ to,'1)\P~ -~ n y 
(3) That a project be started to purge indices of all index 
cards relating to files already des ww;ge¢ by referring to the 
lists of such files destroyed maintained at th~eginning 
of each case classification1.

1 
(M G!J.0~ 

S~ ~ ~t~'l::.rb.() ,t)rtt ~ - '\)' ~ 
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DATE: 9-20-60 

FROM 

TOlson __ l 
,MoJtr ,a 
Parsons __ : 
Belmont __ 
Callahan __ 
DeLoach __ 
Malone __ 
McGuIre __ 
Rosen / 
Tamm / 
Trotter / 
W.C. Sullrvan _ 
TelkRoom_ 
Inqram __ 
Gandy __ 

As an example of the work involved, Chief Clerk of Charlotte 
points to "25" classification where a number of files have been destroyed. In 
these files the main serial or serials were kept to be used in pruging the indices. 
He estimates there is at least seven days work to remove the corresponding index 
cards. There are still 30 drawers of files in this classification to be considered 
for destruction. . ~&C/I/ 

OBSERVATION: The greatest concern over purging indices is personnel. 
This purging has been put into a project category, so'roe-

thi~g to do when personnel available. Rather than han:lle on a stepped-up, day-to-day 
basis, it is held, hoping some windfall of clerks, etc., will resolve. Being held, 
it continues to pile up. . \~\. / (/ 0gl 

,,vi. t\tG.-j~- (p?- 3 ZIJ b - 0 
,~IJI"\..'l1~ r)\ - ~ -

\ \:)",1
1
"//,;; ('.i. .. \~t.\ 1"2....-

W 12 OCT /11960 / 
~ --y 
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. Memo for Mr. Moore 
Re: DISPOSITION OF INDEX CARDS 

WHERE FILE DESTROYED (FIELD) 

This concern over assigning the task currently to personnel 
available does not take into consideration the increased number of index cards 
not supported by files. Negative references. increaS-e the clerk's work load •. 
One search containing a negative reference is minimal as regards employee' 
effort. But if there is a negative reference on each of a majority of searches 
the waste of employee time is multiplied by each such search. The waste is 
in clerk having to go to closed file section,' finding file not there then checking 
the list at head of each classification to determine· that file co~taining reference 
has been destroyed. The incidence of negative references will "snowball" with 
the continued destruction of files. 

Opr indices are becoming larger with less meaning. In all but 
smaller offices the indices can soon become unworkable, and even Sni~ller offices 
will have to face tJrls fact before long. 

The longer destruction of indices is put off, the greater the 
project to bring it back into line. 

At present, we maintain indices-cards on files-'over 20 years but 
destroy cards for files in "25" classification where file is over 10 years old and 
can be destroyed. The files beipg destroyed in this classification are zero, non-
wHIlul violations and matte'rs where office is"not origin or pros,ecution.. If we 
can purge index cards for these there appears: justification to purge fbr all files 
destroyed on a consistent oasis. In important case's, request for old background 
information can be made of the BUreau. 

It is suggested additional information be obtained from several 
offices with ;regard' to: 

1. Handling on day -to -day basis' 
2~ Effect on indices-incidence of negative references 
3. Desirability of purging' 'for' all files destroyed 
4. Field opinion based on other than immediate personnel factor 

With good management of present available personnel, it is felt 
'" purging of indices could be brouglit into current status. For -example, 'an office 

has destroyed 'files in "25" classification consistent with Bureau instructions. It 
is estimated it will take ten days to purge 'indices. One 'c1erk working 2: hours a 
day could theorefically bring this to' current status in eight weeks" and thereafter .; 
handle on a current basis. 

- 2 -
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TO Mr. M_~r~1i'" 

FROM 

, Tolson __ 

.. Mo~ j. I 
Parsons __ , ,~ 
Belmont __ 
Callahan 
DeLoach __ 

McGuire __ . 
Rosen __ _ 

Malone I 

DATE: 9-20-60 Tamm, 

AI L fl!P'Q~~~~ T~~'~' ~1.PTl1lift.if.lIvan - ,I ... U\l\. ij"~I~:~"\ ;:'(' 14 '. " • ~ .:}'[fl~fJ1~om-
lfr.O['~~t ;'C --il' , G::dY_ 
nf.H,a.~lI~ tv ~"""I"" "'~~'~:"}~ i, H 

~ • ~ .J..7',J4W "'~~':ot/dl.. ~I~: 

SUBJECT: 'DESTRUC ON 0 DEX CARDS DA ~:--~~-6~~" ~~~lt~~7'LG 
o Jr 13 -S illo e. 'I ;~ _~p_..f.~~E !!~.I!-',"'~">'~'~"=1' . 

s.A"c Letter 57 ... 19iIistructed the field that when files over 25 years. 
are destroyed, index cards relating thereto should be marked with a stamp showing 
the file was destroyed and the year of such destruction. As a r'esult of numerous 
inquiries and proposals to reconSider these instructions, the Training and Inspection 
Division conducted an extensive study of the proposals by seven field offices, made 
the results available to the .Executives Conference, which on 1/22/58 recommended 
that the field no longer be re'quired to stamp such cards and that the field, he required 
to show on the list kept at the beginning of each classificafun the date the 'file was I ' 

destroyed in addition to the requirement of lisHng the files destroyed. This ~ 
procedure is now followed, and index cards on destroyed files are maintained in ~ 
the general index and no notation is made, on them that the file has been destroyed. ~ 

This matter has been given additional study by the Inspection Section. 
Chief Clerk Buist W. Swaim, of the Birmingham Office, who has been a Chief Clerk 
since 1941, strongly recommends that the current policy be continued, noting that 
considerable clerical time would be required to stamp or to remove index cards on 
destroyed files. To do either would require a complete searching of each serial in 
the, file before the file may be destroyed, according to Swaim, resulting in an almost 
insurmountable problem, especially in small offices, where personnel may not be 
readily, av.ailable to handle such a project. He said the only reatadvantage of 
stamping or removing the cards, would be in connection with daily searching', but 
pointed out this takes very little time and the amount of space saved in the indices " 
as the result of removing the cards would be negligible. He believes the merits of : 
the present policy greatly outweigh any possible advantage to be gained from a 
change in policy at this time.' --/JH -'(,,. , \ 

"- J}rf~. . ~ 

\/ ./ The C, ASAC and Chie~rk ,of the Detroit Office all oppose 
th~~tion 0 ndex cards re~j:j.n~~s..j.e,"~.k.gx~ citing the considerable 
amoun of clert. 'aI hme involved with the possibility existing of inexperienced ' 
clerical personnel destroying active, live index cards as well as those marked I 

for destruction. ~~J.\. / / _ -1 %6- ~<~ () ( 

, ~ VtW &J ~ J Z- '6.." ,...,;! 
, , '\\\ '- -------~' The. C~~f CI~rk oi'/th~· alti~ore, Office expressed thEf?9pinion 

that it would be desirable to destroy index cards at the timettl1eCfltlre~am@.estroyed, 
stating this wo~d save a lot of time and extra work later on2!.!!!is oper~tion ') 

were later reqUlred. "I.1.'..¢}~.~ ;:; il,r';;:;~~/",>_ 3'\ ~6'" 8tg~) . p7"Y'l ....... 
~ti-O , ~_ \I " ,0' 'cf"'" 

1 - Mr. McGuire I q ... V '7 .... }.. 
0 

)...,//) 

"'T"l'-,~~l§~<n' ~960 I --t t< til ' ~ • 
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Memo for Mr. Mohr 
Re: DESTRUCTION OF INDEX CARDS 

The Chief Clerk of the Charlotte, Office recommendS' that the 
existing policy be continued and ~h~t indices cards not be prug'ed at the time 
files are destroyed. He believes the space to be' saved by destroying cards is 
negligible and expressed the opinion that the big' problem is personnel and he 
did not believe their utilization on this type project could be justified by the 
space obtained. " 

The BAC and Chief Clerk of tl).e Was;hington Field Office readily 
see the advantage of destroying i:p.dex cards at the time the 'related files, are 
destroyed, but pointed out that the ma~n problem is obtaining personnel for this 
project. They agreed that once the ,project ~$ il). a curr.entstatus, it would not 
be too dlfficult for most offices to keep current. The SAC felt the ,destruction of 
index cards is desirable on a long-range basis although he did not think it was' 
absolutely neceElsary at this time, especialiy in the smaller field' offices. 

Lester E .. Short, Ghief, Records Branch, Files and CommunicaUons' 
Di-wsion, is strongly of the belief that index cards. should be destroyed at the tim:e 
related files are destroyed. He pointed Qut the tremendous success Bureau Head
quarters has had, in destroying index cards, noting that car.ds have ,been destroyed 
as fast as new 'cards are filed" the~efor~; no additional index card filing space has 
been required ,in many years. He sa).g. the .;field may contend. that if they retain 
fhe card, they can always say the ,;BU:!?,~au would: have the main file, but this is not 
always true, .and· he recalls no in.~tances in which the field has r;:equested information 
in' Bureau files which would have bee:p. in field .copies of the same files which had 
been ,destrpyect. He further said he, fe~t tpat the' need for. space :should be considered 
and felt that where filing space is ne,eded, the field should be ,given the green light 
to proceed with the destruction of index cards on.all files as ,they are destroyed. 

OBSERVATIONS: While the destruction of inde,x cards in most offices is 
no great problem at this time, we must' take a long-range 

view and ,realize that our indices will grow tremendously in the futUre and have 
less meaning. If we don't destroy our index .carg.s when"we destroy our. old files, 
there will be an ever-increasing number of instances. where we look up index 
cards,. seeking related files, only to find the files llave"been destroyed .. The time 
to start correcting this situation is now -- not when the problem becomes acutel 
Although pro'tilems at the Seat of Government in purging indices are much greater 

. than those in the field, the Files' and Communications Division has proven,over 
the years that it is highly advantageous to destr9Y th,e index, cards as they destr.y 
the files" resulting in no additional index card filing space needed in the past ten 

.; years inasmuch as cards are ,being destroyed as fast',or fa::ste'r than they a;re being 
added'~" Any system which has been found to work so well at the, Seat of Goyernment, 
should be ,made mandatory in the field., 
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. Memo for Mr. Mohr 
Re: DESTRUCTION OF INDEX CARDB. 

Admittedly, this will place added clerical burdens 'on the field, 
'but once this project is brought into a current st~tus, it is felt it can be kept 
current with minimum difficulty. This' can be handled on a project basis, to be 
worked on whenever clerical demands might be slack. Agent personnel might 
also he utilized on ,an overtime basis, particularly to bring th~s into a current 
status .. Some difficulty will be encountered in destroying index cards relating 
to files already destroyed, but many can be destroyed solely by file number, 
referring to the list at the 'beginning of each, classificafun of those files which 
have already been destroyed. If this project is not initiated now, the problem 
will reach major proportions in many field offices within th,e next ten years. 

'" 

RECOMMENDATIONS: 

1. ihat the fi~d be im;;tructed ti commence~mmediatelY! 
project to purge 0 field of a 1 index cards reI Hng to all fi es already 'stroyed, 
referring to lists f such file maintained at th beginning 0 each case c rSSifi-
cation. Ill. ' 

IV! 

2. T at the field be,structed to comme~e immediate' the 
destrucJion of all ind x cards relati g to all files de.stro: ed, hencefort , to keep 
this in a current stat s. jd;!J . 
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J 

I 
TO, MR. ROY K. DATE: September 2, 1960 

FROM 

~ 
DESTRUCTION OF \ EX CARDS, /J '1/ 't 

0l/EST Rue r I tJ;.j () F d u/l EfJ-U rlP()~ERY 7-1-'6 II , 

SUBJECT: 

SAC letter 57-19 advised the field that when files 
over 25 years are destroyed the index cards relating -thereto 
should be marked with a stamp showing that the file was, destroyed 
and the year of such destruction. 

As afresult of numerous inquiries and proposals to 
. reconsider these instructions, the Training and Inspectio~ 

Division conducted an extensive study of the proposals by seven 
field offices and in 1958 the Executives Conference was requested 
to consider the following points: 

1. Whether the procedure should be continued to require 
stamping such index'cards. 

2. Whether such index cards should be removed from 
the general index and destroyed. 

3. Whether such index cards should remain in the ~ 
general indices and not stamped as then reqUire?f.~ 

On 1/22/58 the Executives Conference recommended that 
the field no longer be required to stamp such cards' ·and that 
the field be required to show on the list kept at the beginning 
of each classification the date the file was destroyed in addi
tion to the requirement of listing the files destroyed. Appro
priate changes in the Manual of Rules and Regulations, Part II, 
Section 3, Page 13, were thereafter effected. 

Manual of Rules and Regulat~ons, Part II, Section 3, 
Page 13, paragraph 8.a. states "Files and records in field 
divisions may be destroyed after they have become twenty years 
old. Keep at beginning each classification list of files destroyed 
and date destroyed." This memo will therefore consider the 
destruction of index cards for files over 20 years old. 
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OBSERVATIONS: 

-Index cards consume one inch of space per 100, cards, 
approximately, and 4500 cards ma~e up an index card cab~net 
drawer. Any method which can be dev.ised tO'purge the ind~ces 
of unnecessary cards will result ~n a saving of space,in t~e 
cabinet drawers and a saving of time·~consumed searching through 
cards in the indices which have no bearing upon files in tbe 
office. . 

In the event destruction of index cards for files> that 
have been destroyed is adopted, the problem will be-generally 
centered around three groups of such Cards now in the general 
index: 

1. Cards already stamped. showing file destroyed 
2. Cards for files destroyed since stamping was 

discontinued 
3. Cards for files currently being destroyed. 

The destruction of cards in group I.' above does.not 
constitute an acute problem since it will merely mean purging 
the index of all stamped cards on a project basis' or dur.ing 
regular use of the indices by clerical personnel. The former 
system should be employed in preference to the latter, when time 
and personnel allow, since it would make the space formerly 
occupied by these cards available at the earliest opportunity 
whereas the latter system would be dependent upon a secondary 
observation of clerical personnel during regular use of t~e 
indices. 

Destruction of cards in group num~er 2 and 3, hqwever, 
poses a problem of somewhat different propor~ions. With respect 
to group 2 it would not be logical"in consideration of time 
spent and available clerical personnel, to engage in ~ project 
to determine the file numbers of all files de~troyed since 
stamping of index cards ceased, then to arrange suc~ file numbers 
in a logical order to allow a general purge of the indices. Such 
a project would be time-consuming and costly. 

During inspection of the Detroit Office, two plans were 
offered for consideration which wil~ be d~scussed below as plan 
A. and plan B. It should be noted that plan A. proposes no 
further action. with respect to cards in group 2. above. 

A. At the time when a file is selected for des
truction, de-index cards mill be prepared by clerical 
personnel on other-than-white 3x5 carqs. These cards 
for the de-indexing process would then be alphabetized 
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and at suitable intervals clerical personnel would 
remove the index cards pertaining thereto from the 
general indices • 

B. A numerical list of classifications showing 
the "range" of files destroyed woulq. be m,aintained in 
the general indices available to ~ll .clerical personnel. 
Old cards can generally be recognized, on sight, there
fore, such cards could be selected from the indi~es on 
the basis of the file numbers. falling within the "range" 
of destroyed files. These cards thu.sly-selected ,from 
indices would then be placed in a filing box maintained 
for that purpose and the indices unit'supervisor, who 
would maintain a detailed list of files destroyed, would 
destroy the appropriate cards and retur~'cards which 
should not be destroyed to the general indices. This 
system would depend upon a secondary observation of 
clerical personnel. 

Chief Clerk I Istates that he is opposed to the 
destruction of index cards since the initial instructions relating 
to destruction of files in 1946 provide4 tnat the index cards,be 
retained so future inquiries would allow identification of files b7C 

concerned so that information could b~ obtained from the main 
file at the Bureau. In the event index cards are to be destroyed, 

I Ifavors a systematic destruction of the cards as. outlined 
1n group A. above and states that the alternate proposal d~pends 
upon the alertness of clerical personnel to voluntarily locate 
such index cards during the process of other operations. He 
stated that only by the systematic destruction of such cards 
could any appreciable amount of space be made available in the 
cabinets at one time to show a real saving, in space.. ' 

ASAC DISSLY po±nted out that the former system. for 
stamping index cards was discontinued since the time consumed 
was not justified. He added that it would ent'ail the same 
amount of work to destroy index cards as it formerly took to 
stamp these cards and that such an operation is not justified. 
He remarked that in any de-indexing process the hazard exists 
that inexperienced clerical personnel will erroneously destroy 
current, live index cards. 

I 
SAC HOSTETTER stated that he is opposed to destruction 

of index cards due to the amount of work involved and that such 
a procedure would confuse clerical personnel by causi'ng them ,to 

. handle both active cards and cards for destruction. 
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RECOMMENDATION: 

It is recommended that the observations above be consid
ered along with the comments obtaine~ du~ing field inspection~ of 
other offices. It is suggested that if destruction of index cards 
is considered feasible, from results of these surveysi that 
consideration be given to installing a system, on a trial basiS, 
in one or two representative offices so that cost studies 
relative to space and time saved could be made to determine the 
advisability of adopting a unified system of destruction o£ 
index cards for files destroyed . 

• 
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TO 

Tolson __ 
Mohr -
Pllr~QnQ_ 
Belmont __ 
Callahan __ I 
DeLoach __ 
Malonc __ 
McGulrc __ 
Rosen __ 

Trotter __ 
w.e. SuIllvan _ 
Tele.Room_ 

: Mr. Callahan ; . DATE: 9-30-60 Tamm 

FROM : C. R. Davidson InQram __ 

SUBJECT: DESTRUC~ONOF'NO. 3 CARDS . "~ ./ ;F.'> 
REVISION OF MANUALS . //~'/'..j ~ h1~ ~ 

(9 ':]) est' Y'~c--r/ttYl a F 13 LL,r eti v-r'f;; Iirf'y-~\:;P./~'7~'/-a'· ,'/,~~ 
On the suggestion of the New York office, the Bureadrecel;1tly decided 

that No.3 Cards should be kept for two years instead of three because they are {), 
not ordinarily an official payroll record any more as they once were, and they ~ 
pecome a bulky storage item creating a problem in large offices like New York. ~ , 

" There is one situation where the No. 3 Card might be a payroll record , 
because it might be the only document reflecting sign-in a!ld sign-out data. This \); 
is the Gase where an employee is in another field division for more than 24 hours L' 
for the purpose of testifying. Under Bureau regulations he now submits a No.3;:): 
card in lieu of a daily report. It is felt that rather than promulgating a rule that t-< 
all No. 3 Cards be destroye<:l after two years except the No. 3 Card executed by "'6 
an employee who, is in another field, division more than 2_4 hours for the purpose ' 
of testifying, it woutd be better to have such an employee execute a daily report. , 
Daily reports, which have the character of a payroll record, are all kep~ for ~ 
three years, which is the government requirement as to payroll records. . '-.9 
Requiring the testifying Agent to submit a daily report instead of a No.3 Card 

:"~ would cover the payroll record angle. and otherwise be just as satisfactory as 

having him submit a No. 3 Card."' "~ f G'" J ,;E"t"t::-- " 

, RE'COMMENDA TION: NO~ F.mC
ORDlilll ,~ I 176 OCT 2'11960 . ~ 

r : It is recommended the attached proposesLmanual-revisions be ~dopted. ~ 

I . C{{ 

i " /'. ).J!.l" 
{ wEG:rcc:bab J' (4) 
I 1 - Mrs. Foley , k ': ".~ 1 - Trai~n; ~~d ~~p~~tion Di~sion 
I .. ~,: \; ~7,Qr.T 2 8 ,i90D", " 
J: < .. ', '.. ,'. En~losures ~ . ' . 
. ;. ' . :" S<::-,«) . t'ub' "l." , • -:\ .,.. , 1- 1 
-1,,- . "'71:r/:;' /J;t ~ . ".-- " , 
t . .'./, ~vrvf/4./..-- . ~ • 
1 / ::J!. re.1.~t< ~~' i J 
! t"...,'<"y'''' .:~, / ' .I I' 4-""V 

'I' , P ,::$ rt" J ?~L:A/-f • 
. '. ~/~~~ 

-). v,~ - ~6 -1'/3 tf ~ 
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-OPTIO(~AL fOR~'':;'~~:~'' \ I' , Tolson __ 

'. UJjrtED Sj0/ES GOVm ENT 
~Aoli\', • 
Parsons __ 

'Memorandum 
TO Mr. Tolson ~t!P DATE: October 3, 1960 ~~~ Mr;'Ju'lre~ __ 

Rosen __ 
Tamm __ 
Trotter __ 
w.e. Sulilvan _ 
Tele.Room_ 

FROM : The, Executives 'Conference . } 

o 8'LIfE,!!:U Pl?o./!,s:!d, ~~~~ 
SUBJECT: DESTRUCrIpN.Q.¢NDEX CARDS . 

On September 28; i960, the Executives Conference 
considered a suggestion proposing that when files. over 20 years old are 
destroyed in the field the corresponding index cards should be dest·royed. 
Undertpe present proce:dure, the inde,x.cards are retained'in the field 
office. 

The Executives Conference, consisting of Messrs. Tolson, 
Mohr, Parsons, Belmont, Callahan, Malone, 'Rosen, Waikart, Wick, 
Tamm, Trotter, Clayton and Ingram, was of the unanimous opinion that 
the field should be advised that in the future it will be permissible to 
destroy index cards at the time the files. are destroyed, consistent with 
the manpower available to effect this. procedure . 

. RECOMMENDATION: 

Enclosure 

1 - Mr. Clayton 
I -' Mr. Malone REC- Jl 

: I i 

Inqram_~ 
Gandy_' __ 
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OPTIONAL FORM NO, 10 • 

-UNITED STATES GOV MENT 

M.~rnorandum 
s1) , 
:). TO 

... ~ 

FROM 

DATE: lO/f~/60 Mr. 'Mohr 

SUBJECT: 

SUGGESTION: That file nu~ber 62-58216 be destroyed, microfilmed or purged. 

This suggestion has previously been acknowledged by letter 
from the Director. 

CURRENT PRACTICE: The material to which Mrs.1 Ihas reference is 
currently indexed but is eliminated on aU loyalty reviews 

by' the Records Branch. 

ADVANTAGES: 
, b r 

Mrs.1 llisted the following advantages to. be realized., \) 
by adopting he:r; suggestion. 

/ 

1. There would be a saving~ of file revie~ers.~tlIl1e when neq~ssary 
to check this file. ' ' . ," "\ !':, 

" 

, ," "\ ' 1 ) .r.~." 

2. There would be a savings of seven file cabinet drawers. 
, ~.~ 

, \ 

" 3. Several thousand cards, <;!an be destroyed which are now 
maintained ,in, the GenJ3rai Index. ' , 

< , 

CONCLUSIONS: . Mr. 'Waikart,. Fil~s firid Communications Division, feels that this 
,,, sugge.stion has merit fl'qm 'a ~ecords management standpoint, and 

j
POinted out that adoption'would restult ~n'substantial sa, vings',in space and arrangement 
of :.subsequent reviews. Mr. Siz6d, Domestic Intelligence Division,and Mr. MadLennah 
are both in favor of destroying all ,sections of this file and the thousands of index cards 

f now maintained. in the indices. 1 ' ,~', " < 

'" ',", ", b6 
\ . '" i 

:,' ' b7C 
, " ,The file ,to which Mrs~ I ~has ref~rence consists' (jf letters 
, ~'addressed to President Roosevelt ,and ,,the Director urging fuat the United States l stay' 
, ~s out of World War II and also c,ontains mis'celJaneous correspondence and newspaper clip-

1Jiilgs regarding Nat!oI\~ Defe.l1s~~ ,,:JU~i'vse,gi\1- ca.1r~ t ~rawerso~ ~W~c7~jU1d consis'ts 
of 59 sections, 9 encl<i1ili'~~l,b'~\i~F!tW&~~I\.~. ett:rw3 sub AOs:7ctio~S. 

~.,,~.~- N,,,, ~"~"mrE-t ' !t.l -' /" \~ (/ 

~
nc osure '~ " , '~~~,~1\f.~~~it~~:w, t~ 0 {j 

" , ' " ! /J/).J , ~u tl ~; .. ~~t '_tJJ~.!?'~ th DUsp4c;l(~ {.oCT »11960 , ;h' , ~ 
.lh~ '~~ IJhiil.- -- ,-, Dl ' ~ "', 

~ (2),,' .. .'It:SuE ?219S~i", - . -.' ,:: Ii 
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'. Memo to Mr. Mohr 

Re: SUGGESTION =/1=149-61 

Several sections of this voluminous file have been checked by the 
Domestic Intelligence Division which indicated that the file was originally opened 
in 1940 when the White House began referring to us for action messages being received 
in much volume frolll: citizens addresSing themselves to Pre,sident Roosevelt. The 
last piece of correspondence from the file is dated '7/19/53. Although originally 
opened for the purpose of handling the 'references from the White House, the file 
became a receptacle for various pieces of miscellaneous correspondence addressed 
to the Director and for newspaper clippings. In somele.a,ses, it was noted the 
correspondence was anonymous. It was also noted that one sub A section of the 
file that was examined consisted of newspaper clippings which did not ~~ve any 
indication of having been indexed. . 

Mr. Wick, Crime Records Division, has no objection to the destruction 
of the file and related index cards. ' The 'Training and Inspection Division feels that 
from the age of the material contained in this file and the nonsp:ecific nature of the 
material in it, the maintenance of this file serves no useful purpose and accordingly, 
is in favor of its destruction. 

RECOMMENDATIONS: 

'. 1. That file 62-58216 be destroyed together with ilie related index 
cards and that the attached letter of commendation be sent to Mrs. I I 

I 2. Upon approval of recommendation 1, that this memorandum be l referred to the Files and Communications Division for necessary acti. on. 

~J~f~' ~ 
{/Ifi I 0, r{f,l1; ~ 

- 2 -
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, SU~EC}i DESTRU~TION OF APPLIOAN~-TYPE PERSONNEL FILES 

,.'~D""t ru,,-~ '0" <>-'S ~o r"" V (J"" pt<-\-~ &h<:'--"'\ " 
", Reference is made to m.y memorandum dated 6-23-60 wherein 

a:uthori'(;Y was granted -(;0 destroy certain appl icant-type' personnel file,s' 
p.nd index cards pertaining thereto dated prior to June .30, 1952. 

~ 
\ 
\) 

~ 
V)' 

';" 

: This is ·to advise that '/;his proJ'ect, which was undertaken~ --=-

0' 

r 
\' 
I 
I 
! 
• 
~ 
'( 

t' 

during the summer months to make fu)l utili2ation of summer employees ~ .:::., 
assigned to the Personnel Eeco7~ds Uni-t, has been cornple·{jed. _,» q - ~ .t-

~ .. ~ I~! 

This pro}ect was under'ba7een ·to completely renovate the /'",~:1 ~~! 
156,000 app1ican·t pei'sonnel files that were on hand a-G the beginn~'rL( ":{ '-..J 

of the summer. All files were renovated to make. them more ,adaptab e . ;:~ ~ I 
to the shelf filinp s?}stem recently installed. 6.3,567 files were, ~:5 ~ -! 
,reviewed and 40,0.59 [iles we}:.ft_£'c#_sja:'.9.!.J.fJd. In addition, CtS a resu/lt' I 
0./ t his pro.} e c i , ~.:z::Jl i lliirt!q ,_92::crLLJB,~r:.§.._fi,J!",,$~;y,@.. d. Ph i s Pi' 0 .1 e c t ~ t" 

I r e suI ted i n '{j he cl est 7' u c ./;.lEr"-, ... .'i.~ _QP.P..T:.2 :J!:.!!:!f~!; e lJj..-.fj§jJ""" of :!i.l!1!.._QP.RJ.:!:...c 23 i=:.:1JJ.P.2 I 
,Verso nnel.,'l.j,J..§...§...which greatl?} a.IlelJiate(r1;~~e cro,waea condit~on 13hey . ~ 
were in at -the beg'inning of the summer. ' -)f-t(' ",,-,/"'/;.., L5;:'~'l.l,:..A !J 

"-'.' •• • .. ·'i .. ' '.", r1 This en-ti7'e program was very capably 's·upe:v7,.sed by l:i7~S. 'l !: 
, I lof the Personne.l Records TIni-/;. Mrs.i I had 14 "Ii 

su.mmer employees assign.ed to her throughout the summer months and b6 f' 
on occasions had as many as 26 employees under her supervision at b7C !i 
one time.' :n7,e average numbe 7' of emplo ye~e(\U?.C)..r k'-ff n& pn ~tp;e~/prCJUc;...j C7 \1 

, throughout .i,ts existence w.as -1~tX_fn~10y'e~ .. , r,. "'-~k.r-;'(5 0 / 'I 
, . Mrs.1 I handled her assignment J'07'°~\t4sW~fher ;in an -: I 
'~o.u:ts.tand_i:!Jg-,_maT),ne:r~._and.~g __ r-.ea_t . .1y ___ i,mpr.Q_veJ'L_tJJ§_e!flf!i~]lQY_,_2f_~-Phe Per~o nne~ i 

, Ijecords Un,~·t by '/;he diligen'b effort she pu-/; fo,r·"bh, i-n-~'cCT(l'f,pl,e-biT)rr thi~-~~-[ 
'Oce',>, pro}ect as expedi obi o,usly and accurately as po ssi bl.e. ' ,-'. '," ,t: 
r'" r ,. !! 1 

~~ ~;;'~_ ... ---==:-...,....;;-~ .... __ ~_r-:...~~ ~----;:;..~~._~ ... ~ ..... _ .... ~ __ ...;;;:;..-=..~...,--... .... ""'-- _, ~.....-.::... ......... : ~.,,.... ......... :-;.~-::...::..... "' .... ..,::..... ... ~;... •• -.f--~.;:.-.;;: ... ..;:....=.::;:.~-;,"O:;;"-...... ~ .. ;"'-;~-;;;--;- '~- -~"",,-,,~~... ~ 
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'&j1teM-I-ie'l)V? I5",Jt~ 7tedj'J-42.-(j .. 

. , 
( 

62: 

PROPOSED C~MNGE IN SECTION 870 
OF TIffi MANUAL OF INSTRUCTIONS . 

. Add the following as Item (gl, IV, page 

liThe above 'ipstrllctjons do not apply 
in the case of individuals removed 
from the Secnrity Index based troon 
activity in the Nation of Islam. 
Security InQex cards in such cases 
should be c1estroyed g
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Tolson __ 
Mohr __ _ 
Parsons __ 
Belmont __ 

ca~~ 
~;:~,,f7'i>~~mm __ 

DATE: 9-2r7-60 
\ 

FROM : 0 DIV~SION STREA]ILINING CO:~1MITTEE.o, ,-1"') 

Trotter __ 
W.C. Sullivan _ 
Tele.Room_ 
Ingram_~ 
Gandy __ 

r :qe'S: TRo~"'-;aW (:)/: BtJl~t$/!t·t/· ''-leOf'~!t'l 
SUBTECT: SUGGES TI ON NmffiER 149-61 b 6 

~ b7C 

Co~nent of Domestic Intelligence Division,(D~~~~~ 
requested regarding suggestion (copy enclosed.) of }frs. L...-_-:---=--, 

I lof Files and COllullunications Division. She suggested 
destroying, microfilming or purging file 62-58216. This file ~ 
consists of letters addressed to President Roosevelt and the Director \n. 
urging U.S. to stay out of World War II, and also contains misce11- '1.}, 

aneous correspondence and newspaper clippings regarding national J/ 
defense and 5th Column matters. "File uses seven'cabinet drawers 
of space and consists of 59 sections, 9 enc~osures oehind file, ~ 
(all longhand 1etter~) and 31 sub'A sections. ~ 

,:E,: 

From a check of several sections of· this voluminous file, '
including one sub A section, it is indicated that the file was m 
originally opened in 1940 when the lVhite House began referring to ~ 
us for ,action messages being received in much volume from citizens 
address:Lng themselves to President Roosevelt. The last piece of 

,correspondence in the file is dated July 19, 1953. Although 
originally opened for the purpose of hand1ing.the references from ~ 
the White House, the file became a receptacle for various pd:eces c 
of miscellaneous correspondence addressed to the Director and for ~ 
newspaper clippings. n some cases, it has been noted the corres- ~ 
pO'nden ce was anonymous. It is also noted that the 0 e sub A examin~d ~ 

~ =9!"Sis!~d of nelfspaper , i pings which did not. b;,ave .,ind,ication :-
~ ~f.;.:nav1ng been 1ndex~d. ..' _*~!£~ "i.:~.!!,,"t.o.l! "~ _·l~~-!~':t}-:/ 
rr41 t:~~ ~:~~ .. ~~~ 0 .' 

<J> ~~ ~::~ 1. Wh3.1e 3. t can't d?f~~ s£e~·' -=J ' ,~~how much 
\ ,., .... u~~:,,)1S made by DID of th1S 1 e, it is not' orthy that by prior ~J 

'" (,,:a~f.~}lgement references to it are not 1is~ed on any searches of na e',.. , 
\ S:;\~li~'Qlc forms going to the Name Check Sect3.0n nor on(, Loyalty Forms ~ 

~}l1a:nd~ed by the Employees Security Section, Investigative Division. 
q; CFno~)the age of the nmteria1 contained in this file and the nonlspecific 
I r~jl.;ture of! the material contained in it, it is felt that as far "as 

~lB:·'~;is concerned, the maintenance of this fi1e,~ serves no useful 

,

..,.. :pj;tfip:9se. It is np.t:!3d;j·hOlvever;'that replies sent out on correspondence 
~~redifrom the Whi t~: HQ~~e invariably ~ass,!lred t~~ ~:?rre~~!,-dent . 

J:.- T1In;1~ - (9) E 1 nQ / .A .:;a m~,tS - --t. '\ -" , ~f-. In-';-I) lp--4'It4J..-; (\' uJ.·~~~p· if nc osur.e £.C ,~o<o.;- , ~" '~~'.':f-' "\1'1-" 
~ l-S?n:s /. «r-v~ 2~ti~i; ~ -3 ~&g!..~ 2f1~?ti~FfJ~~/1' ;:", '-' /6/1:5/ J1 ~ 
'L 1-}lcGu3.re \ I ',,;.hl,(jp;". K. r ·1<2 OCT 21 1900 . v -' 1))J .. ? P' I 
-- 1-DeL.oach o{~t 6(/1,~ - !9': -, . e

f 
('-V"'" ....--------, 

~C> 1-Rosen I '! l _ '. '~:-I-A--' J _ I~ I I 
1-Training & Inspection (Suggestion DesKT~ '. ~ ~'.. (; I ¥~ -IJJ,t:;Dj1iJ 
1-Be1mont . b6 \ t / 4,1 • 

1-Liaison 1-Fi tzgera1d . b7C I Y/7'/ t () /Ct,..o$!1 ;·r:. •. l--i 
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~'"" ," , .. .. -"-. ... ) I .. •• 
Division Streamlining Committee to Belmont 
RE: SUGGESTION ~mER 149-61 

• r. ' 

that his information was being made a matter of official record 
in Bureau files. It is felt the Bureau need no longer feel bound 
by this to maintain this old oorrespondence and if so, it is I 

believed the suggestion has definite merit and should result in 
sUbstantial savings in space and time in eliminating need to revielv 
references to it. 

It may be that Crime Records would have occasion to 
make use of material in this file, and accordingly it is believed 
the conrnlents of that Division should be obtained prior to the taking 
of final action on the above :t:s~ugg'e:~tion. 

RECQ1.1MENDATION: 

That this memorandum recording DID action in favor of 
destroying all sections of":this file and the incidental thousands 
of index cards be forwarded to the Training and -Inspection Division 
(Suggestion Desk) with the further suggestion that vielvs of Crillle 
Records Division also be obtained prior to final decision on this 
suggestion. ~ 

~ f ~ 

ADDENDUM: MAJ:ijj 10-3-60 The above-outlined procedure i.S agreeable to 
the Correspondence and Tours Section and the Crim~ pe~ch Section of the 
Crime Records Division. ~,'. 

. . ,', -

- 2 -
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tTlploY(te Suggestion 
D-252 (!\'ev:-.9- >"'}-S9).· _' •. _ 

". y.vt1:;' " -
:.~ /7 

I I. 
To: 6J til" 

Director, FBI 

.. I 

-, 
. • 

From' ISuaoester's name) 

I I 

b6 
b7C 

10-28-60 
Division of Assignment 

Four 
SUGGESTION 

That ftie 1-16 police T~aintng Schools and subs (tndivt~ual 
police Dept) be reviewed for destruction of any memoranda or 
correspond~nce that is of no permanent value. 

Type of mater~al to be destroyed: 
1. Statistics re: Training Schools 
2. Chart showing field·training 20nes ~~. 
3. Requests for supplies and literature 
4. Informati on re: sched,ules and lectures /' 
There are .981 serials in the general file and subs are'numbered 

1 thru 2430. These ftles are obsolete and replaced.by 1-1152 wttn subs 
by bureau field divisions. " 

Current practice or rule (Include manual citation as well as facts) 

Regulations regardtng destructton of files does not cover this 
matertal. 

Advantages of-suggestion and annual ~avings !include basis for estimate) 

o t': -Saving 01 space in Ftling Untt and Ge'neral Index. 

j)e; 5'(' Au ~ /IO,J () F ~YP-oe, (hJ ~o f~lf-rt 

Disadvantaqes of suqgestlon 

~m"ttS 

b6 
b7C 

(The, use by theJ;nited States of my suqgestion shall not form the basis of a further claim of any nature by me, my heirs. or 
asslQ'1s upon the United Statos. I understand that I will be conSldC

1 

' C 'II€: J d 1 If S stf 's ader ted 

withtn, two years-after submission,). L 
- "4_ __. ' O~r, []Mrs. o Mi'-. -'t:'C---"'";7:::::::-:7:::::-:::~~~~==-----1. 

..-, . Sigpature and Title of Suqgester 

Recomme,\da,tlon.s lan,d comments of Division Head . 
{"'} 

'(Do not write In this space - for Bureau use only) 

~2_~CV'15 WoU, lCI ~ ',. .j 
:0, "".,,-' ~,,,,,,, _" • ~ __ ~"" __ ' ~ .... _~~'<I' ~~, r "'L'~ 

. . ,' 

~~~ 
., L~~'~ 

~2 NOV 1 0 1960 
- J;-; I.' I.i n.)· Signature and Title 
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" >,., 
..... (,.""' 

":6-1" ~f'I ........ ' /~ 
.. ';- J • I ...... J j 

~, •• 
Sugggstion subm~tted¥by 

I I 
b6 
b7C 

... 
10-31-60 

The F-tles and Oommunioat-tons Division -ts inJOvor oj 
adopt-tng this suggest-ton as material indioated by the sugges
tion appears to be obsolete and~in line with good reoo~ds 
management,should be destroyed. This type oj mail is adminis-, 
trat-tve in nature,and Aroh~val author~ty is not necessary. -tj 
destruotion oj the mail is approved. 

#r~f{O 

.~. 
, . " 

/' 

, __ .... '"_..--l.~ __ ,. _____ -... ~, _. ,.....-_~ .... J.,_ 
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• . , 
TOI Division of Aaslqnmont 

Director, FBI 

~ SUGGESTION 
, . I suggest that the oppro~tmately 690 names appearing ~n ' 

Files .and Oommuntccttona 

" '~ 

'::~ 

Bureau Fil~ # 100-344835-223-48 on pages 43 through 57 be de-~ndezed 
'by removi.ng the cards trom, ~he General Indic\es~ 

The above 1~3t contatns the names 01 approzimate1y 690 
memb,erll bl the UNITED CANAL WORKERS. No bac~grolmd or ident'&/y'tng 
data 'til g1, ven regard1,ng any· 01 the members. The UNITED CANAL WORKERS 
was lormod,on'7 May 1950 and e~ptred on '28 Ootober 1950. A large num
ber 01 the membert;, 0/ t11,1,8 unton were' olten to 1;'h'e Canal Zone., JJemy 
01 the names are very oommon. .Due to the oommonness 01 some 0/ the 
names and the limtted 1,n!ormation"i't would be' d1,//icult to oouer G .' 
le.ad. on many 61 the namell oonta'f,ned 1,n the 8ubjeot list.; 

.~ 
, ,.'i\" r.::---:----:-:---:-:--:::-:-:---:--:-~---:-:---:-~------------~ 

'\. Current practice or'rule (Include manual cUation as well as facls) . i, •• ' 

'\J' '"'[l?I.e .. ;I.1.st lJf. names. ta completel;{ tndezed. " 
~~~--.~_.~._,.~, •• ~;~~, ~'_ .• ~~~~ __ ~ ___ .r ________________ ~~)~ 

Advantaqea of suqqeaUon and annual lIavinqs UncI ude basis for estimate)., '. • , ", 

., tl).,,,~,ih'ere,'~tll be a soV'l.ng8 .. oI8P~oe 'l.n the General"'''';'':, w)) 
~ , Inclt c$.e8.' , b<;~ 

(2) Name Searohtng'Analysts will not have to analyse the 
',f,n/ormat1,on on. the subjeot oards when they have a name searoh on'a· 

" name 8~m:f,1IJr' to those 11,sted tn the above lile. ", . . . 
(8) T1,me will be sav~~ 1,n the File Review Untt inas71Luchos 

the abov~relerenoe8 will not be A'~lt~~~and'~he~elore will ~ot have to 
be-:;~rev1,eu>e.d. I '.1',,;,), ~:"·h~~ , 

:.~, ___ ~~ :: ~4~~~':"';:1/ 't:J'tJ]~~ . 

" :, ~.~ ~ .: ",." 
• I 

l 
b7C 'oj, 

.~ ... 
~ 
'"'> 
1 
~, 
~ 

if 

§ 
u:: 
·t 
8 

• ....1 
"~; I'7.;CTh;;:-:-e ~u s::e:-;:b=Y-;:th:::-::e~;;:-:-ed:;-;;:S t:':'at:-:e-=-s ---0 f;-:m:::y:-s=u-:::-qq::e-:::-s';;uo::n:-:s:'::h-:-:al:7"1 -no-:t-;fo::r-m'7.lh:-:e-:b-a-'si~:--:-:::---:-~~-"':""=:""=:~!.....!..~\:------j ~ 
';, a'ssiqna upon Ihe nlled Stales. 1 undersland thai 1 will be conslder, .. el~!.2.!!L!.:!!!.:~~=:...2!:~*-m~ l!5_' 

within t~o years after submission.) r-

, , 

~ ____ ~~_" __ ~~ __ :--~~~IY~IM~r~.~[J~M~ra~.~::~::::::::::~~~~~~~~~~~~~~' ~ 
RecommendaUona and comments of Division Head 

, The ltst rejerred 
members, 'oj the, Un tted. Oanal 

... " 
(Oonttnued on P~ge 2) 

" . . . 

to in thts suggesti,on relat'es to 
Wor~pr.$ Union which was jormed on 

. -.....:r/.j7"'7 • , 
<:.::---{ 's: .. ~~ 

• Slqnature and-Title ' 

~t=-=,,~ . 
,~ 

~ NOV:151960 ," .,7 _~,/.t, " 
.......... ~--~,7 

----~~ ~" 
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Suggest'&,on Submitted By: I 
.~. 'Files &, Communications' DiL.v ..... J,-s .... t...,.o--n-----.---..,...J 

.b6 

" Recommendations and Comm'ents of Division Head: 
.' , 
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Tolson __ 
• Mohr '-' -= ........... 

::;~ allaha 

b 
. ulre __ -. '" 

TO 
osen...:..' __ 

'Tamm __ 
Troller __ 
w.e. Sullivan _ 
Tele. Room _ . 
Inqram ' 
Gandy __ FROM 

In response to request from Training and Inspection 
Division for comments of Domestic Intelligence Division (DID) 

, regar~ing above suggestion, ' Committee .i.s 0vposed to its adoption ,'f 
at this time. ' b6 1 

b7C V) 

Sugg~stion, byl lof Files and ~ 
'Communications Division, is that approximately 690 cards on names, ", '",' 
in pages 43 thro~gh 57 of serial 46 of,,'100-344835-223. on United ~ 
Canal. Workers (UC1Y) be removed from General Index. t I ' ~ 
points out UCW existed only from 5/7/50 to 10/28/50; many members 

'of union were alien to Panama Canal Zone; many names are very 
common; and, due to co~non nature of names and linlited identifying 
data, it would be difficult to cover leads based on them. He 
points out. purging of cards would save space and also time spent 
in listing and reviewing references on search slips. Files and 
Communications Division looks favorably on suggestion from 
records management staridpoint. . 

" t.. I 

~, 'It 

, '< Commi ttee opposes adoption of suggestion at this time 
~ ; after revieli of file and discussion with Nationalities Intelligence 

',' Section., S.i tuation with respect to Canal Zone has been increasingly 
sensitive,of late with more trouble expected due to agitation in 
Panama 1;0 oust U.S. from full control of Canal., lie have reports ' '" 
of plans for violence against U.S. forces on 11/3/60, including . 
possible sabotage of canal and locks. , File covers period 1946-51 . 
and reflects information, primarily from Army, 'showing U.S. 

.. 

concern over union efforts to organize about 20,000 alien Canal 
Zone workers, mostly Eanamamians and Jamaicans. Communist-led 
Uni ted Public Worlcers of America (UPl'TA) were most actively organ-

, izing until they were barred from Canal Zone in 1950 after being 
expelled f~om Congress of Industri~l Organizations for following 
Communist Party line. Left wing leadership of UPWA local in Canal 

·Zone then formed UCW to hamper right wing organization efforts and 
did (though short-lived itself) succeed in creating so much' 
confusion among alien Canal Zone :"employees that right wing union 
was able to organize only a small fraction of them. Names proposed' 
to be purged re.present members of left wing UClV. 

1 '*~: '~ " !..., 

./~ J1LF:sap' (8) Enclosure, · ':':' ,'''1" , ...• :;;;; --- -== . 
, l-Training & ID:spection Division (Suggestion' D,~S~)5 NOV 15 '1960 . #' 

, 1-Be1mont . " '.' t (,..." ,1 ~ :i-~'''' a' .. 

,."" , i-Do~~h~e (Mo~~,rg) 'l-lOO-344835-23"3'~T-RiOOi~D ~~ , '" " ~ll~ii'iMJ'9So:. . l-Fitzgerald lts~oV 17 1960 ,. 
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• 
~ivi~iort Streamlining Committee to Belmont 
RE: ~UGGESTION mIBER'183-6l 

• j •• 

lVhile it is true many names 'are quite common, there 
is some identifying data and it is believed l'1e could, if need 
'arose in.a ~ecific situation, develop more information. Further
more, ,space saved by' purging would be less than one file drawer, 

'based on usual figure of 800-100'0 index cards' per drawer. Time 
.save4 by purging cannot be estimated, however, listing and checking 

. of references to thesa names has evidently not been a pressing , 
problem as file is not on list of those eliminated automa~ical~~ . 
on name check searches due tu-~e~g~r~iaentrfying data. 
_-----~-"f~~~,.~,~~"""=~~~~~~= ... ,='. ,.-;.",,~e.- ,"'-- . ~"-'. ".n~·'~_.·_', 

As long as present unrest continues in Panama it is 
. 'felt index cards have sufficient potential value to warrant 

retention., 

"',, 

REcmmENDATION: 

That this memorandum recording DID opposition to 
adoption of suggestion at this time be forwarded' to Training 
and Inspection Division, su~gestion Desk. 'c.J ,., . " cr,r 

:l );-J' .. 
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tfIJ ''':' "" b6 

, 'I 
1I 

October 27, 1960 ! 
\, 

I To: From: (Suggester's name) Division of Alllliqnment 

I I, Files and Oommunioations \ ,! 

SUGGESTION' '>~ , 

Director, FBI 

. If a notation appears on a page in the body o,f a communioation" ~ i~ 
whf,ch is suitable ,for/or has been disseminated, 'it is suggested that a ~' 
clean copy o,f that page be retatned and the remainder o,f the copy " n, • .../, 
~e~troyed. " ~;~ 

If a notation should appear on a page in a oopy which does not ~ 
appear in the original, it is sugges~ed that the page on which ·the : it 
notati on appear,s be retai ned. . ,., 

It is also suggested that original copies (those copies which ~ . 
·are first from the typewriter and prepared individually without the aid ~~ 
0/ ca,.bon pape,.) be ,.emovea /,.om /He t/ the,.e h no other' ,.efin ,for I 
their being retained. t) ',' /1 0 • ~ 

,ZJ..J;..;i:eae-.l/piU j-';' I:) (,1...,,& 4..A>~· le-~·P-t,~ .I. __ t \. 
(I " . I lin t- ~~, 

Oopy Destruotion Working Guide, Page .1, Rule 7-c. 
Current pracUce or rule !Include manual citation as well as facts) 

"All".nota,tions on copies must also appear on ortg'tnals. If copie 'l 

oontain .notations not on ortainals. the notat;i,onsmust j, ~n7J.e on 1:tt.f'P.p.)x. 
Advantaqes of sUQQesUon and annual savinQs Unclude basis for estimate) '1 

If this suggestion is adopted it will allow more oopies to be 
removed from the files. This will make available more space, than is 
now a.vailable, fo.r more curren"(;. Bureau files. The annual additional I 

saving to the Bureau will be in the form Of additional filing spaoe. ' 
The monetary saving will have to be computed. on the basis of the cost 
01 the copy project. and the additional space. saved:if this suggesti,on~i: 
is adopted. . " All'" ' ." ',.;' J 

r ... :.:', .It; {Jo')o't<4- ' , ~ ___ ~ ...... 1 

~"r: i'" ? ' . htq"." (.:,,/';'~"~!' ~... . . 
'!J. ,11-.;.... ~~~J .' .' """""'~ 

, 4i!~ .. '~,.'I 'f •• ~~':~> j' :::~ . '/h .. ~J.,,'j'" !~. ',' f .. , ".... , 

iJ" Ko).Jl fl ~ ::,~... ,J: t,':-.~ 

if~ l:ti f"l'" "',~ol r ~, ,..~ • I ... 

I~,. 4, o! ~ ,§: ~, ,';. : ';j,t" # 

Di!ladvantaqes of sUQQesUon 

None 

(The use by the United States of my BUQQestion shall not form the basiB of a further claim of any nature b~\ me, my heirs, or 
assiQns upon the United States. I understand that I will be considered for any Justified award onlv if mv I .. tTdopted 
within two years after submis,Bion,) /. • J I 

GaMr. DMrB. DMisS' -:,L"TT'"_-'==~~'I'I":":'l~7"'l"':=~::-r-.J---
~. " ... ~ 1/ :>iqnature and Title of SUQqestel" 

Recommendations qrid comments of Division Head " \ / .' l:. B I . 
-;, - UECtO-riC, r.n,llJr :~:"'.. (See attaohed comments) ., . ~ 

-"" . ..- ---
I' C--) II. , 

':J, ,:.~ III/)/l 1.11 /.n --:-:~-----------... ' , ,.,- \ ) u:' d If/,J r. () S1Qnature and Title \ ",.- / 

• 

(Do not write in thiSJl~3C'o~r~urea use only) .' - .. .... \.i " •• _ ~ }£ ~. 
, ~ -\.I- \ • 

• ~ _ .. ~ I. '. • \ 'A.~\.n-"';l~' 6 NOV:"'1 ~ D' 
a.-' '<' '\ _ ~~ ~/\ \' 

ADDENDU~ ~F 'T . - }iING AND INSPECTION DIVl~ION, pAGE 2: f L -,,,.'. 
ft 
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Sugq~st~on submttted by 
I L 

b7C 
10-31-60 

On 10~28-60 the Reoorda Branch 8treamltn.n~ Commtttee 
met to oonsider the suggestion submttted byl ~ ~ 
Mr.1 buggest~on dtsousses the rules In eX~8tenoe tn 
oonneotion with the oopy destruotion program. One of the regu-

,'lations tn handl'tng' the work of this program ts that all notations 
rega7'dtng any act.zon taken conoern:[,ng the ser-&al involved that; , 
apPEar on a cory must be transferred t;o the or1,gf,nal and reta,1,ned. 
Mr •. _ . suggestion indtcates that we should retain the page 
on whioh these aot~on notattons appear~ substituting them for the 
original whioh oould be destroyed. b6 

, b7C 

The Streamlintng Oommittee i8 not' in favor Of adopting 
this ~uggestton 8inoe it would require these oler1,oal employees 
to disassemble these r.eports and substitute page8. This is highly' 
undesirable since the Bureau should retain every page oj the 
original report or communioation. In addition the danger exists 
in the substttution oj pages that other pages oj the original 
could be des7n-oyed by error after it had been taken apart. I This 
type oj thing does· not appear on'voluminous reports but appears 
more jrequently on teletype8 a1d ' :%rte Z8 . and any spaoe that " 
71?ould be saved, ~y adopttng Mr •. , ~ , IsUgges~iOn ts 'neglf,g~ble. 
REOOWENDATION: ' ~ : : . . . ' 

" 

(1), Unjavorable. 
I, 

I 

(2) , For rejerral -(;0 the Trai,ni,ng and In.speot"&on Dtviston' , 
.tor. the~1,r., attention and approprtcite' aotton .. 
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JJR. MO GUIRE 

FOO]) liND AGRIOULTURE ORGANIZATION 
(62-82323) 

. , . 61]'-82323-1. List :oj pe'-rs,ons ,notified to· 
. the ,St'a1!e' Department under the' Internatto1iaIOrgani2at~ons 
'Immun'tti,es Act., (Ino1us1,ve and up'-to-date as 01 11/1/46) 

Desc rip.t ~on ,Of' i.ist: l' ' . 

" " ~: " . 
"The attached listing 01 names, has been called to our 

attention by personnel enga'ged in Name Oheck work. They advise 
that th~ frequency of reference to this listing causes unnecessary 
work"because insufficient information is available to effect an 
identification.' ~n an effort ,to "streamline procedures and elimi
nate unnecessary reference to this data, it is proposed thaT; the 
materia I be de- indexed thro ugh rem6va I df the cards from the 
Bureal./,' sind ices 0 " ' 

It is requested that the appropriate substantive super
. visor.review th~ above listed, file reference to determine if any 
-reason exists for retention of the indexing on this listing of 
names .. · A notation advising 01. the-decision reached -may be placed 
on, this memorandumo' The memorandum should be returned to the 
Oorrela.t,ion lIni.t Of -the Records Branch, Room 63.09 IB. 

There are other atmtlar Itata tn the ftles on the various 
'tnternational ,0 rgan '&aattons ,l.tsted in the oover memo, some inolusive 
through a different 'date. The lists .were. separated acoording to 
organtaattons, and were indexed and filed in the appropriate oase / 
files. A'pproval is requested to de-tndex all s'tmtlar 1 tsts • 

. I (4·&'- 3 ~Rt -, ' ~,fl f~pr~'ifp!~~'fY"'~.~ ~:r;.~.l\~~ ~fu~n NDTRiCORDED"'1 ft ?,.. ,~r:. ~, I .-:' ~ - - '",j " • ,1 ;)~'l 1 

lif~"''''.r·.; ,.; .... ~:::- ' ... <': 1.,7., 'i; Sl; l~!t 02 NOV ';;.',-:' 'fin 
III 'it ~ '10., ., • '. t ."j 09 ~ lOy • "" ~ .. < ":0 ,,",, nr , ,< ... , • '-l: ,'\ " .~ fi "' 

~~ jL~l~ t.tJi U\.tuIJ~)·j't.~. ~:~~~~Jf'Lf 
!l§!l.£M!!§!fP.~kl.ONl natF ca ~ 10- ~ ~~"'"-r;1~~l~ E.'-W I r:~7J - - ~~--

, AD!JjfjOM: Do-MfSSP-:F(}-11l1'l'E.LLIG,ENCE D'1'V'JJ3ION 11-23-60 LML/rbm 
J For rej'erral to appropr7-ate substan.=ihve a7-v7-s7-on. 

L 
'Lists oontain no'deroga·tory info,rmati,on. Such 

i, ~o~mation not being indexed now. All suoh lists and 
00: 66-3286'~ mes ~p, tnstant file and related ftles should be de-indexed, 
.:'1 'r.~ / 

(b'VMtl~ 2j)~ 1,000 
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• 
3-36 (Rev. 6-1-60) on. _ _ r ... 

T- ~ S'!'A'C" - 11-16-110 0: I Date __ ~ ______ _ 

DAlbany o.DHO'uston DOklahoma City 
D Albuquerque Dlndiunapolis D Omaha 
DAnchorage DJacksonville DPhiladelphia 
DAtlanta DKansas City DPhoenix 
DBaltimOl;e DKnoxville DPittsburgh 
DBirmingham DLitUe Rock DPortland 
D Boston OLos Angeles DRichmohd 
DBuffalo DLouisville D St. Louis 
DButte DMemphis o Salt Lake City 
D Charlotte D Miami D San Antonio 
D Chicago D Milwaukee QSan Diego 
D Cincinnati D Minneapolis ~ ~an FrancisS:;Q:Q.6-
D Cleveland D MobUe '. D San Juan .ovA. 
o Dallas 0 Newark 0 Savannah o Denver D New Haven o Seattle ", ., 
o Detr~it' D New Or leans D Springfield ' ' .'~' 
DEI Paso D New 'York City DTampa >~ ':~: 

CD Honolulu D Norfolk DWashington~ D. Co'.>. 

12es/~'4tr:()I'/O '~cARC'avt ~T:;~:~:t:'co" "::J 
RE~ EXCESSPROPERTY e.e {j Ret S ;: 

&" - .3rJ.=/4 (G' -
•• ::::- -r-' ~~ 

NOT RECORDED 

fa JAN 4 1961 
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C1 .,/I=-;J#I'" .. : .:)~fl6NAl 'ORM NO, 10 ~, 

UNITED' STATES GOVE ..... ~MENT 

" , Tolson __ • ct ,: . A~t ~:r~:~~ ::2 
()JVY' '~.;~ 

. .-'. ~~~~E 
'Memorandum 

11/4/60 - - Tamm __ ,-, 
Trotter __ 

Mr. "Mohr . , TO DATE: 

J. F. ilal~ 
,- , 
,~ " , 

w.e; Sullivan _ 

FROM 

SUBJECT: SUGGESTION #183-61 r-------......;;.....----, 
SUBMITTED BY CLERK I I " 
FILES AND COMMUNICATIONS DIVISION f • 

: 

, b6 
b7C 

SUGGESTION: That approximately 690 names appearing in Bufile 
100-344835-223-46 on pages 43 through 57 be 

deindexed by removing the cards from the General Ind~ces. 

ADVANTAGES: ,Mr.1 I listed the following advantages to be 
" gained by adopting this idea: 1. The~e will be a 

~aving;" of space in the General Indices. 2. Name searching 
Analysts will not have ,to analyze the information on the subject 
cards when they 'have a name search on a name similar to those 
listed in the above file. 3. Time will be saved in the File 
Review Unit since such references would not be lSted, and, 
therefore, would eliminate the review of this material. 

, . 

,~ 
f\1l'~ , ,4 

,~ 

,) I 
:v') 

. \"c) 

'~ 

'~ 
.; ~ 

"J 
'4., 
,~ CONCLUSIONS: SA L. E. Short, Files and Communications Division, 

, , pointed out that from the standpOint' of good records 

, I 
\) 

': man~gem!3nt they are in favor of adopting this suggestion. , . 

. ~. The names referred to in this suggestion relate to ! 
: ~ members of the United Canal Workers Union which was formed in .. I' 

1950 ,in the Canal Zone and expired during the same' year. No I.. 
identifying information is listed in our files concerning any . ' ,~', 
of the members other than their assignment in the Canal. In 
view of the lack of identifying information, it is difficult 
from a review standpoint, to ,determine if any of these names are 
pertinent to any name check re~uests. ' 

.:,. .. ' 

"', This matter has, been studied by the Domestic' Intelligence " 
. Division and Mr. Sizoo approved the recommendation that this, 

. suggestion not be adopted. It was pointed out that the.: 
situation with respect to the Canal Zone has been increasingly 

. senSitive, as of late, with more trouble expected due to agitation 
in Panama to oust United States, from full control of Canal. They 

, pointed out that"we have reports for plans of violence against 

~ 

" 

the United, States including possible sabotage of Canal and lockso " 
The referenced file cover period.l946 - 1951 and reflects'infor
mation,. primarily from the ':Army, showing U." S. concern over union .. ,_: 
efforts to organize: ~~_~;.~ 2o'~OR~~~~,~ret~~~~na;1 ~~·~·?r?ij~ifJ~f. . . 

. i ~ .s ~r~ ['IV ~':1. • • ........ hl.:'dIaU 

iHi;h~)~>lAfar ~~~~!~~,~~~~.~.it~~ij:~ .. ~i:~iv ~';;9;: ~ 
lrrB'J'l(f(t-21 n1~rr .~ NOV. 1 {' 1960 > lh4"lf{t /1"/()-51~.JJ~127Wl.~ 

• ~';'F:'" .~, l 
-----------------'---------..... 
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,,' Memo for Mr.. Mohr 
re: Suggestion #183-61 

Communist-led United Public Workers of America (UPWA) were 
, mqst actively organizing until they were barred from the 

Canal Zone in 1950 after being expelled from Congress of
Industrial Organizations for following Communist Party line. 
Left wing leadership of UPWA local in Canal Zone then formed 
United::, Canal Workers (UCVI) to hamper right wing organization 

, efforts and did succeed in creating so much confusion among 
ali'en Canal Zone employees that right wing union was able to 
organize only a small fraction of them. Names proposed to 
be purged represent members of the left wing UCW. The Domestic 

, Intelligence .Division further pointed 'out that while it is 
'true many names are quite common, there is some identifying 
data and it is believed we ~ould, if need arose, in a specific 
situ~tion, develop more information. Furthermore, space saved 
by purging would be less than one file drawer. It is their 

. opinion that as long as present unrest continues in Panama 
the 1nd~x cards have sufficient potential value to warrant 
retention. 

The Training and. Inspection Division is in complete 
agreement with the views and recommendation of the Domestic 
Intelligence Division. ' b6 

b7C 

RECOMMENDATION: That this suggestion not be adopted. Upon 
approval; no further action is. necessary since" 

Mr.~1 ~ __ ~~Ihas been previously thanked by le~ter from the 
Director with regard to this matter. 
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""1,1-.29-60 
. , , 

JlR. MO GUIRE 
~ . . . 

Desoription of List: 44-16-5, enclosures. List8 o! Klan member8. 

The attaohed listing of names has been oalled to our 
attention by personnel engaged in Name Check work. T,hey advise 
that the frequenoy of referenoe to this listing oauses unnecessary 
work because insufficient information,is available to effect an 
identifioation. In an effort to streamline procedures and elimi
nate u~necessary reference to this data i~ is proposed that tne 
material be' de-indexed through removal of the cards from the' 
Bureau's indices. 

~ 

It is requested that the appropriate substantive super
visor review the above listed file reference to determine if any v 
reason exists for retention Of the indexing on this listing Of 
names. A notation advising Of the decision reached may be placed 
on this memor~qum. T,he memorandum should be returned to the 
Correlation ll/?t.'i,j/' Of the Records Branch, Room 6309 IB. ' 

Jl'(;';' .. ;'" . "~~~ ", , > 

.:(:;.£~,i-': ,~' , "'>.. ' 
j) i'/~f""; ~ 'I "i; - "... ' 
qAJ':,.,:"~Jf/ ,:'~ , ,,' ", . 

1I'11.t." 1.'-' I~' ' ... .. t.; '~j, " ~',,,, 
o .. "'{'.:;~t~ > '~I" ;-'-" 6 

(,"d t. ,J.' ... ,: < ,: )'~r> I' .C' L ~':J.~~ .) - ~6./ 
\':",) .... ~ne:..;'~, <4;~' ... '~~ . ro< ,.l ¢ ~ 

'<}:J :,rft.,.+~j :.t!'p>~,:~, "Ill .... ,v -,.I 'NOT RECORDED 

~y ~ 29 DEC 2i :960 

~I - ,--
\q,? 

For referral to appropria~ substantive division. 

~: ,66-3286 ADDENDUM: 
~ ~" _... ....... ...... ~ ... ...-= .... -~ .. ~.~ 

. ---" ~.mes appearing in this serial and.~enclosure having no 

1 
I 

~ 
JlYM:br~ 1 1 ~ baCkgrO~d/information can be de-indexed. 

r~'59UEC 2 '- FHF:egb '\~ . 

----------------------~ 
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, ," STANDAftD !'OftM NO. 14 -

.,. office 'Me~ndum · UNITED STIES GOVERNMENT 

TO JlR. 110 GUIRE 

FROM L. E. SHOll'!.' 

SUBJECT: HORNING FREIHEIT 
lOO-46808 

The attaohed listing of names has been oalled to our 
attention by personnel engaged in Name Cheok work. The"y advise 
that the frequenoy of refeT,'enoe tO',this listing oauses unneoessary 
work beoause insuffioient information is available to effeot an 
identifioation. In an effort to streamline prooedures and elimi
nate unneoessary referenoe to th is data it is proposed that the 
material be de-indexed through removal 9f the oards from the 
Bureau's indioes. 

It is requested that the appropriate substantive super
visor review the above listed file referenoe to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the deoision reaohed may be plaoed 
on thi$ memorandum. The memorandum should be returned to the 
Correlation Unit of the Reoords Branoh~ Room 6309 IB. 

Tolson __ 
Belmont __ 
DeLoach __ 
McGulre __ 
Mohr __ 
Parsons __ 

"Rosen __ 
Tamm __ 
Trotter __ ' ~ 
W.C. Sullivan _ 
Tele. Room_ 
Gandy __ 
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~. ~. '-S} .Employe!! §uggesti~n •. '",'~~' FD-252 (Rev. 2-4-57) , .. 

#248-61 
b6 
b7C 

r-
D

-
a
-
te
----------------, "I 

~~------~----------------------------+----1-1---8--6-0~------------~~.(: 
From: (SUggester's name) Division of Assignment '. ti 
I I st. Louis l 

~jI'lIf!.!a ~"rl & l \, {' l'...1eA I~.~ • .t ",-¢'./ ~r'::c' . ~ SUGGESTION ")( "/ •• .1' ' , )jf.rd ;)~ ~. . 
At the time an Applic ... t, Criminal and Sele tive rvice case is 
RUCld or Closed all carbon copies of each seriait e destroyed before 
the file is plac~d.in the closed files section. 

Current practice or fule ,(Include manual cllation as well as facts) 

Carbon copies of Applicant, Criminal ana selective Service ·cases·are 
destroyed and consolidated after they have been closed for 6 months. 

Ad a tages of suggestion and annual savings Unclude basis fOf esUmate) 

Disadvantages of suggestion 

None 
b6 
b7C 

(The use by the Un1ted States of my suggestion shall not fOfm the ba s ' s at a "uhO" 0' t ::z:::!,-.:.--) 

aSSigns upon the United stateD Mr. Cl Mrs. rx=:J MIL._'?'1'F"I'!I";:~-~:;;_:::~::-:::'_=::;-:;::_;_;;:::_:_~:':':'::':':'::_------' 
ern Signature and Title of Suggester 

Recommendations and comments of DiviSion Head (File Review & Summaries) • 
aJ?Plicant 

With Bureau approval we currently strip and consolidate/~~les at time 
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o~ closing. Feel suggestion o~ stripping criminal d Se ective Servi e 
cases at time o~ closing C 

(Do not write in this space - for Bureau use only 
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DATE: November 14, 1960 

I'f"? ' ~/,~~, t '," "L7· 
,~ u R e./:;~ (/ Ito elid /. 
I". r;,. e., ~/J 

, .. kl. tpe time of the' visit of NIKITA KHRU;~CHEV to the ~,/ ·:1~ 
'~nited $tates in September, 1959, the Laboratory supervised the ~~ 
taking of pictures of the arrival 'of KHRUSHCHEV and his party . ) 
'as well as other parties arriving at Andrews Air Force Base LV 
during. the· period of KHRUSHCHEV's visit. ~ 

. ' ' The Laboratory has in storage n~merous negat~v~s made 
during this visit of KHRUSHCHEV. Prints from all of the nega
tives were furnished to the National Security Agency at the 

. time. The negatives are of no further value to the Laboratory 
and should be either placed in permanent storage, or destroyed. 

/'" 

ACTluN: 





UNITED STATES GO."RNMENT 

. Memoran"'lum 
TO DIRECTOR" FBI DATE: 11/15/60 

SAC, PmITLADELPmrrA (66-393) 

SUBJECT: 

o p e.. s, '/-'ru..(!~;fll) It ~ 7$U-.rLct,.U; f rt?· r 4. \(''1./ 
TECIIDNICAL EQUIPMENT . . . ". . . 
PmITLADELPHITA OFFICE 

Re Bureau let 9/14/60, which granted authority to 
d~stroy fives,\li?plus model SD-2 preamplifiers. The following 
SD-2 preamplifiers were destroyed and inventory records adjusted 
accordingly: . 

SD-2 - 8 
SD-2 - 28 
SD'-2 - 29 
SD-2 - 71 
SD-2 - 99. 

2 _. Bureau 
1 - Philadelphia (66-393) 

ALP:mmn 
(3) 

~r;-,s2~b-
I ~~~ 

NOT RECORDED 

5 DEC 2 1960 
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INSPEOTOR E. O. TLLI.AlIS:. Space within the Espionage Section~ 
Roo?!!:, ,2r?04, speoifioally ~ has been set 

aside to house ertain files olassified Oonfidential using as a 
flag for speoial treatment the Bureau' 8 oode word, ItJUNE.1I There 
are approZi(~telY 57 file drawers of material fa12ing into this 

"category. V!..J tAt 
~er a spot examination of some of the material con-

~''ta-tn-e-d-i7i7ine-8e files it was determ'tned a considerable volume 
had no lastingvalue~ could be treated as administrative type 
cor1'espondence~ and should be purged o The mail in question 
appeared to fit into the oategory of c~respondenoe spelled out' 
in the speoifications approved by a memorandum from the Depart
ment of Justice to the Bureau dated 12-15-50 (66-3286-443). 
This author~tY3 granted upon request from the.Bureau~ approves 
the disposal of certain administrative type mail. The instruo
tions in part read as fOllows: I~dministrative oorrespondenoe 
with the field offices relating to~ but not restricted to~ 

: s ubJ'e ots such as oa se sta tU8 and follow-up le tters ~ 'etc. II 



,r _ ....... 

I ' , 
... ,,:' \" "" • ' • 
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RECORDS MANAGEMENT - JUNE MAIL 

ASSISTANT DIRECTOR A. H. BELMONT: If June »Om~Jlf~Jrl\~ure was 
illstitu~ed in 1949 for the 

specific purpose of handling mail relating to technical and micro':' 
,phone surveillances and other sens1t1ve sources to limit knowledge 
of and access to such material. As a general rule, a rtJune rt file 
contains correspondence dealing with surveys made for technical and 
microphone :i:nstallatiolls, proposed use, authorized use (including 
in most instances Attorney General authority for the installation), 
justification (forms FD-142 and FD-143), removal and in many instances 
technical problems connected with the insta~lation. ,In addition, some 
of these files contain correspondence transmitting tapes of recordings 
to the Bureau and between field offices for translation purposes. 
One "June" file (06-2542) which occupies three file drawers contains 
mostly correspo11dence relating to statistical information as to t'he 
number of installations, mail covers, informants, etc., in all field 

,_ offices. This -material is furnished by the field to the Bureau ' 
periodically so tuat the Bureau may be aware of developments in the 
various field offices on a continuing basis. 

With respect to techuical and microphone surveillances, it 
is believed that we should have available the administrative history 

• 
r ' 
f 
\ 

of each installation. Form FD-143, which is sent to the Bureau 
periodically, contains data submitted by the Field Office in jus~ifica
tion for the continuation of the installation. Admittedly, this data ~: 
should be incorporated elsewhere in the Bureau's ~iles in investiga- " 
tive reports and it is, therefore, believed that purging the "June" r 
files of all these forms which are two years old would not detract I:; 
from the administrative history of the installation. 'f; ;' 

I Likewise, correspondence .transmi tt,ing tapes for translation 1':, 
W. Id. n YoJ'" ,of a ·"L.L7./,/,o /J; ",~O;,'tT>J,1.& f ... _/?~C' o .. J ~!1"'cI'" 'e£. (.J i /I 1'1/'''1 t.. ) 

IV' r."lJ:l..J. (1-..1, /fCCO-'oS VlrI·yCC4l'Q',J', " 

would be purged. P~y (""t/J(~C.J I,~ CJ,.f-{.~lfd"-eY(d/ I",,; 1-" be. yo(; v/c wc4 Py ~ . .T"'{JII~ :; 

There are approximately fi e th usand 17Junell files maintained 
'-----,rn-tlle-EspiOnag-e-Section:---tt is r commended that' these IlJune tl files,i 

be purged in line with the above byCRecords Division personnel;> I:e,~, ~, 
you approve, the Espionage Sect,ion personnel will be instructed thfLt 
hereafter in filing any justification forms (FD-143), they should ," 
insure that the fonn previously submitted two years prior has been 
destroyed and deserialized. This will be done on a continuing basis. 
Copies of correspondence transmitting tapes for translation will', in 
the future, not be accepted for filing and Espionage Section personnel c 
will be so instructed, as will personnel of the Translation Section 
in the Laboratory. . ;,=, .. , \\ ;' ;', 

DOMESTIC INTELLIGENCE DIVISION INSPECTION 
NOVEMBER 18, 1960 
WAB:hmm 

180 
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CONFIDEN~,,' 
The Inspector has also recommended the benefits of 

microfilming criminal material ten years old. A spot check survey 
. shows that tliere are not mor'e than 1/2 dozen criminal files more 
than ten yeal"s old. Under the ci~cqlll~:tp.p;qes" it is not believed 
that enough space can be saved to justify "the expense of micro

,filming; however, a tickler has 'Qeen'made so, that on"the Tenth of 
February each year we will consider the need for microfilming and 
will discuss this with appropriate Records Division personnel • 

191 
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Employee Suggestion 
~. . 

,Oomments: " 

, Suggestions previously submitted by this division have been 
: . app7'oved fo7' the des-bi.'uction of f07'm FIJ-l?2 which is the 7'equest 
, .to.,. app7'o val o! J. ocal pol ice school and/o'.,. ·,assignme.nt of BU7'eau , 
," inst7'uct07'S 'al-ber' a rti.d;ent'i,on perio(l of ihree years (54-61) and 
, for ihe de s,truct"'t on oj!' c,ertai n maierial ,located in file 1-16. cap-, 
, iioned I1Police Trai;nitJ?g Schools" (228-f31). Employeesl land . , 
I Iwe7'e assigned';phe duties of destroying this mate?'i,al an,f.i 
, have indicated by thein, suggestion that stmilar material located in 
file 1-1152, capti, oned;{::."Pol i ce T7'aining ", should be destroyed 
after a retenti on per:" od, 01 t~ree years., . 

, REOOllMENIJATIONS: 

1. . :, FatJo'7'able. 

2.";' Fo.,. 7'efe.,..,.al to the T7'aining 'and Inspection IJiv'ision. 
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~ Empl?yo~~ S.ungoJitlon 
PEl~iS2 IFIi!!V. 9-11-59) 

\" ~ ~ I .... { 

-
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.... ~. "" b 7C 

, , 
'''¢"v7i.~' I I 

~-------------------r------------~---~--------~~----~-----r~~~~~~~--~l~('---'----l'~~~'~ 
F'rom: (Suggester's nam~) Division of Assignment To: 

Director, F'BI 

SUGGESTlqN That fi 1 e -
divisions) be reviewed for destruotion 01 all 
that .f, ~l of no permanent.- val ue. I 

, Type 01 materi al to be df./s"iiro yed: 
• In/D. re: leotures and oonferences thru 1955. 

Sohedule for olertoal tratntng sohools • 

bureau fteld 
oorrespondenoe 

• Lt st ,of ETftployees attend'!, ng JVGr 01ert oa1 Sohoo1. 
:.0'4 "14";' ''E'(fqttost /0'" /i, 1m. 

I " There, 'are 228 sertals' in the ~e7!eral !tle and most 0/ ~he field 
p~f;rbe subs have from 50 to 75 serials. ~ . .,' t1 ~ 0 ~~""'"' r;. /~~ 

. /'l.1r? Z::" -~, ·fl 
Current prncUce or rule !Include manual citation as wel1 as facts) 

, 

o prolJ,'& ~t On fo r destruott on 01 thi s mater,i al 

771 
orJ 

"G r:
~ "!'~. C::J 

Disadvantagps 'of suggtiituon 

None' kiJ.~wn g: 
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(The use by the United States of my suggesUon shall not form the basis of a further claim f any nature by me, my heirs, or 
aSSigns upon the United States. 1 understand that I will be 'considere.--------~---""---------..., 
w1thin two years after submission.) 

Signature and Title of Suggester 

Rocommon~~uons and comments of Division Head r'" f.o.-- . 3;;;Z v. b ~ 
FaVOi"able - See attaohed oomm~nEGORDiD - t;,~/ " /7 .J 1/ 

b 
.b7C 

167 JAN 1a 1961) c.. '~""/(,c')vf( ·;)·tt 
, . ~ Signature and Title 

'2.5 JAN 12 1961 
~ , 
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Employee Sugg~stton 

~ Oomm,ents: 

• .. 

Tl~,&s suggestton 'T'eoomm,en.ds the d:estruotion of c(J"rta'tn, 
"-~-·Cldm.t.1l:tstra·b'£ve type ma;f;ert;a.l OOl7,*[;a'tned '&11. f-&le 1-28" entf,t1ed \ 
' "Ole'T''f,oa'l Employee gs Oon.fe'T'ences, GeneT'al .. It It;. is felt this 

""",_ow --8U{]~1es'ii'ton has c'ons'&cuiT'a7b'];e-meT'iti and t17,."s type Of mate'T'tal 
'. should have no value alter a pe'riod Of th7'ee years.. Sound records 

management would dictate that this mateT'tal should be destroyed . 
alte'T' a. 'T'etent7:on pe7'iod olith'T'ee years. Arch-&~al authority is 
not requtT'ed sincp; the mater~al referred to is administrative in 
nat:u7'e. . , 

REO O;;,;;Wl.;;;;,;!I.='E;,;;;.'N.:;;;.J)A;;;;;;T;;:;..:I::..;:O=M;,;;;"S-.,: 
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, FcdeJ."al Bureau of investigation 
Washington, D. C. 

b6 
b7C 

~ In fUl'th0l" refel"'ollCO to the suggestiol'l 
ad'~nced by you and Mi Sf:', I Ito dCDtroy COl'-. 
re?pomkmc0 in part1Ctl1ar f:i.les at the seat of ' 
GQVerl1r1011t after n p~riod of three years, it is 
a.:::p,leasure for me to ~,nforra you that your idea. 
,h~~ been adopted. 
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Tolaon __ _ 
Mohr ___ _ 

Parsona __ _ 
Belmont __ -
Callahan __ _ 
'DeLoach ~ __ 
Malone __ _ 
McGulre __ _ 
Roson __ _ 
Tamm __ _ 
Trotlor __ _ 
w.e. Sullivan _' 

, ..., .J~f Room __ 
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MAIt:EQ. 31\ 

'JAN";' 3 1~61 
COMM·FBI 
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1 - t;'I;ro ~ McGuire, 
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Sincerely yours, 
IT .. Edgar Hoover 
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TO 

FROM 

l:iUBJECT: 

~ I' ' 

Tolson " '"" " 
.iF Mohr "'" ===;= 

Parsona __ ,,_ 
Belmont __ 

DeLoach _ C.1i .... "z-;/' 

Mr. Mohr DATE: 12/29/60 ~~A1 ~~:I~O I . ~ 
Cf4'" "'RoGon . , 

Tamm ',: 
Trotter : 
w.e. Sullivan _ I 
Tcle.Room_ 
InQram __ _ 
Gandy __ _ J. F"Mal~ 

SUGGESTION #275-6'1""""--_____ ----. 
SUBMITTE 11 ISS 

,/ 'AND MISS 
~C:::-:O~MM~·~:::;WN=I~C::-:Pi.r:::T::-::I~O~N="'S=--=D""""".....J 

, ,. 

b6 'I, 
b7C , 

ION, ; 

. &~"M'~~L 
SUGGESTIONS: That file 1-1152 and rel~d subfiles fo~each field ( I 

div,ision be reviewed for destruc'ti()n of corre-spondence I· 
_ ~~ related to statistics, results of sc 00 s, attendance, diplomas I 

issued, expressions of appreciation, requests for and acknowledgment ~J! 
of'supplies, et cetera. ~ 

\ 
ADVANTAGES: The advantages to adopting this suggestion would be 

the saving of spac~ in ·the Filing Unit and in the 
General Index, Files and Communications Division. . -

CONCLUSIONS: T\vo suggestions previously approved for destroying 
FormSFD-1327 which is the request for approval of 

local police school and/or aSSignment of Bureau instructors and 
for the destruction of certain material located in file 1-16, 
captioned "Police Training Schools'~ after a retention period of 
three years resulted in the submission of this suggestion. The . 
captioned employees were assigned the duties of destroying rohe above 
mentioned material and have indicated by their suggestion that . 
similar material located in file 1-1152 should also be destroyed 
after a retention period of three years. ~ 

t'-. -1 
,\J,t 

~! 
\ I-
\ 1-

~r 
\ -
i ,,: 

'" f.~ ' .. \ ~; 
I "- ;-. , 

~ 
,. SA Short, Files and Communications Division, is in favor A I 

1 ' of adopting this idea and SA Rogers, Inspector in Charge of the fj 
" ~.:. Police Training Unit, advised that he has no objection to the ~ 

, . '." destruction of the material referred to abov-e,_provided the Files ;>l 

-, , 

. and Communications Division is very ca~tious afiO~~-PUAging com- ~ 
munications fr1m the file which contain names that were previously 8 

l
indexed." SA _ I Files and Communications D~vision, advised ;.q 
the Sug'gestion Desk that archival authority is not necessary for ~ 
'the destruction of the referenced material. Jil b~ g 

I I ~~ I!',...., b7C 1""'1 Miss! land Misswer~~~ eV$~y~*¥~thanked ~ 
with regard to this matter and were informetr<~ .. ~tl":&11$r~~9Hld be 
advised if their ide~ was a9opted. j AJ'Jl~::'~~ e~.:[At~/ .5i.t~:~t ,)1 ~., 

~
nclosure ''/- '1 'I Tlv-f -1.---', ;L ()fJJ1.~ 1',' y ':~"l:~~ -I~ f;.r;;:~'f'(f 

;mVB:Pl~ ))' ";~ I' u,:··r~ ~ , ~~ - . "0::."~;U .. :::;;;':{i.Ot~ . . 12) A [)l 'NQ,rr'iti\.(J~~n-fi}n", 'J(J .. ~ ~ ':"~: ~~·:.,':'i~:l .• INl/J 
. Enclos re '" \ ".~....fff7""j~N~1961 . ,/i/ i\,/ 

:', ,~" ";.1",'. "JPN " :. . !:> "t"~ 
~-~'~ ~ 

" 
I 
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MEMO J;' F. Malone to Mr. Mohr dated 12/29/60 
RE: Suggestion #275-61, SUBM~TTJi;P BY MISS ' 

I I AND MISS . ~ I FILES AND COMMUNICATIONS DI ISION 

'" 

RECOMMENDATIONS: 

b6 
b7C 

'0, . '" 

, 1. That this suggestion be adopted and implemented 
under the supervis~~HOf the Files and Communications Division. , 
Attached for. approval are letters of appreciation to the suggesters. 
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UNITED STATES GOVE_EN; 
Mohr __ _ 

Memorandtlm 
..". Parsons_~ 

BeJmont __ " 
CalJahcin __ 
DeLoach __ ' 
MaJon,, __ 
McGulro __ 
Roscn __ _ 

Mr. MoJir ' DATE: 11'11/61 Tamm • ' 
Trottor __ 
W.C. Sullivan _ 
Tel". Room_ 

J. F. Malon~::nvJ 
IpQram __ _ 

FROM Gandy __ _ 

b6 
SUDJECT: SUGGESTION 4J:276r-'-6 .... 1 _______ ----, 

Submitted by Mrs. L-I _______ ..... 

Files and Communications Division 

SUGGESTION: That file 1-28, entitled "Clerical Employees Conferences, 
. General" and subs (by Bureau field divisions) be reviewed 

I 
for destruction of all memoranda or .correspondef;'v2 that is of no permanent 
value. Material pertaining to lectures and conferences through 1955, . 

1 
schedules for clerical training schools, lists of employees attending War 
Clerical Schools, etc., are listed as examples of the type of material to be 
destroyed. . , 

OBSERVATIONS: Files and Commupications Division states the suggestion 
has considerable merit and that this type of material should 

have no value after a period of three years. Supervisor L. E Short 
\ recommends this material be destroyed after a retention period of three 
1 years. 

Training and I1).spection Division has no obj ection to the 
destruction of this material. Certain material of this type, such as letters 
requesting films for use at clerical conferences in the field, is no longer being 
sent to file but is being destroyed by the Training and Inspection Division 
after it has served its purpose. 
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.... 1('''' .UNITED STATES ~o~tA :.~';iENT 
ToI,ll-O!!)I-_ 

" {,- Memorandum 
r,..~ 

~~so.!J, 
Belmon -:.....::.

,-CallahSln"' __ '. 
~eLo;;ch -... 

Malone : 
McGulre __ I 
Rosen __ _ 

; TO MR. MO' GU:.p~~} DATE: 1-25-61 Tamm , 
Trotter ' 
W,C. Sullivan _ . 

. FROM L. E. SHOi6Jl~ 
le, Room _ ~',' 

InQram ~: 
Ga dy· .-._- ~.; 

o 
S~BjE% ME.XI OAlf.JIONQRAJJX_C!..9.!!!'-:{SSI o.N,) 

0J)F- St.tfUtY/i'a) O~ !{U-/f'?-,.4W '?~(}I'£tfr'y 
])eso ription Of Lists: 64-2-3,4,6',8,9,12,13,14,15,17,18,.19,.20,21,22. 
Lists Of members' and offioers Of various Honorary 00mm~ss10ns and 
brigades Of the Blue Oross, and delegates Of these organi2ations at 
oonven tions. 

The attaohed listing Of names has been oalled to our 
attention by personnel engaged in Name Cheok work. ~ey advise 
that the frequenoy Of referenoe to this listing oauses unneoessary 
work beoause ins~fioient information is available to effeot an 
i~e.ntifioation. In an effort to streamline prooedures and elimi
~pte unneoessary referenoe to this data it is proposed that the 
mpterial be de-indexed through removal Of the oards from the 
Bureau's indioes. ' 

It is requested ti{'Qt the appropriate substantive super
visor review the above listed file' refe,renoe to determine 'if.any 
reason (Jxi,sts lor 'retenti,on Of tpe', inde:;cing .on 'I;h'is 1 i,s7rtrtg Of 
names. A notat'ion adv'isi,ng Of the deoi,sion reaohed may be plaoed 
on thi,s memorandum. ~e memorandum should be returned to the 
Correlati,on Unit Of the Reoords Branoh, Room 6309 IB. 

RECOJ.fMENJJATIOlT: 

f'For referral tQ 
:: t-~ROX 

ALJ~ i~ 1961 ' 

-,. 79 AUG 2 1 1961 -----
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ADDENDUM: DOMESTIO INTELLIGENOE DIVISION: HWL: bj's 2/6/61 

During 1920-23, Jfextcan officials in Untted States, 
,'on authority of Afexican Government, organized Aiexican Honorary 

Oommissions and BrigadesQf the Blue Cross in the States of 
Texas, Arizona, New Mexzco, and Oklahoma. The gro,ups were 
ostensibly for the purpose of looking after the ~lfare of 
Afexican nationals in the United States. Investigation developed 
they actually served in gathering intelligence for the Aiexican 
Government. Aiembers were impressed that their first duty, under 
any and all circumstances, was to their fatherland. The investi
gation was closed in August, 1923, and the file is comprised' Of 
twenty-two serials which contain the names and places Of residence 
Of members with 1ittl~ or no identifying data. 

The Records Branch suggests that the material be 
reviewed and deindexed through removal Of the cards from'the 
Bureau indices. The names and the infor.mation contained in the 
file are Of no present value, and by now many Of the members Of 
the groups are undoubtedly deceased. 

AOTION: 

1. That Records Branch deindex material by destroying 
- the index cards. 

2. Since the infor.mation in file is Of no value, all 
serials should be destroyed. n~t ~~ 
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"OPTIONAL fORM !lO. 10 •• "-

'~NITJiD STATES GOVEI' NT 

~ .~;Je~:J~andum . 
TO· ·:,_~:~l\[em~ DATE: 

>,'-) 

•
" "", ' .v C\ /T.ofson ( 

/j j1~~se?~ 
I ~..ro oInt C:?' , 

)'" . ' . :,! (; :', - _ " allahan _____ 
,', ' ::1;; ~~. nred ~ 

.1-:' ,,7 • eLoachiZ': l./ 

• '. • l.alOnC~v 
• ',. ' () McGuire 

Febr~~y:3, ,1961 .~ 1 ~osen , 
( ,.. -. _ Trotter -:;;;>",::::"'- • 
• ~ Evans ;? • 

J F M 1 ~
' 11 - ! . ': Tole. Room -L fROM : . . a on ) VV Ingram 

\ ~ 0 ~ • 1/ ':; rtft' 

7.;, ~'W. C. Sullivan _ 

SUBJECT: TITLE 18, U. S. CODE, SECTION 3500 t''B~·~ I (J1A~!(·f.~t~Y· 
HE ENCKS A nO !... /;V , T J\. I'f)' T J CT iA ,.A __ ~148"'l" ... =.ol""'" ...... 

. , " REPORT WRITING . . ~..}~.J . ')'t,t9t}11 

./f) f)c:.t:I<w~ + l (i N or ~ !?-truv ~ .. 7P V'2 ~ - 3:::::-tA &.g, _ ' 
-' --"~",-",,,-~", Wlth·t.~e"consent"-'0f tJ:te Department Ie ad6p"te'd a post-Jencks procedure 

of per~itting destruction of an Agentt s investigative notes of interview with a 
potentihl Government witness after ,the Agent has prepared his FD-302, other-
wise known as the Interview Report Form. We have recurrently checked the 
Criminal Di\1sion of the Department on this procedure and they have continued 
to tell us that they see no reason to change. "', 

The latest pertinent development is that in. Campbell v. U. S., decided 
January 23, 1961, the Supreme Court sent t.he case back to the trial court for a 
second look at the defense contention t.hat it should have been given certain 
documents. In taking this action, however, the Court split five to four on the t.\. 

I question whether the defense would be entitled only to documents presently in ~. 
possession of the Government or documents whic~ have ever at any time been 'J ~ 
in the Government's possession."" The minority of four made it plain t.hey ~ 1 

believe that the defense is not entitled to any document except that presently in ~ i 
possession of the Government; whereas" the majority of five did not decide but ' ....... ! 

binted that if the Government has ever had a pertinent document in its posses- 't I 
sion and does not deliver that document up to the defense on demand at the 't'fi' ! 

~ ~~~en the testimony of the witness must be stricken. This could conceivably 'SJ f , 

~ ~;1i~~eS~i~~:':~~:i:~:e~ ;;,~v:~m;~~~ ~~~~v:~~~~~~c~~c:~e~ z I 
l~ i~~~9E$ o~#,:a.witness~ including the investigative notes of the Agent made during .; ~ 
o (,···ffie·"lE.tervlew. ~ , . ~~~3.st\.t! c' . ' .' it: ;. 

I l ~":::i~ ::~~:¥ We suggest that the question of destrqying notes should again be taken ~ L 
1 ~"JJ:lP::\f,:!th tp.e Department at this time. . !' 0, • 

I :/;r ~"'~....... -' - ~ ~" 
~ ~-\'o '.? ' ~ 

C\:j ;,.~.~: .k1~:1 .Also, it is suggested that we raise to the Department the question, r§'i 
""'1:'" ~~wn!tf.er the elapsed time of an ~gentr s interview 'with a potential Government E ; 
'_ ~~~~ss should be made a matter of record. We war,neg il!~i~)d~nw}y a year :> ' 

. I ag~~ SAC Letter 60-13(C) that trial judges, in detel1m~iflg w~ffi:tJ/a." ...",.., 
,f"\l"1 "I\fO"i'""'R,ECORDE~, 

En~sure~ ~ .. '/ - ~ / . 46 /T-£R, 2,~ 'l{3fU1' : 
1 - N.fr Courtney Evans (Enc!.) L .-oO't' tal 11.,'t}::r rc .;) • ,. ~¥(J !. 

~ 
0 • 1J~'" ~ffJ~~ I' a ' 

5'}-~ Parsons (EncL) ....... -::..,...... \~~"'.'\ ____ .-f!~... ,.1~x~}·ll "I vi' I,' 

o..,..o.yg.,..~~ . ~. ,,0 ;,-v ' ",.w;.~-"''''::'';''';::;~)-r·f'·'' 
,'_ 11 'l.JI:!.'qId"" "'~(FncL ) 'f\:.\) ~ -_.. ' , . ~<"\~'iy V : . 

T-j)\SbJn~~V(~e~_: totter (E~Cl.) . ~'f~ __ ... ____ ~~.~ __ .. q •• __ jj 
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, ~<, ~,_ 1'... .,(" • • 
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Memo to Mr. Mohr 
Re: Title 18, U. S. Code, Section 3500 

memorandum of an 'interview is a "statement" of the witness within the terms 
of the act, would be asking Agents how long they interviewed the witness. The 
views expressed by the Court in the Campbell case make it clear that this 
question is going to be asked constantly of the Agents from now on. For example, 
to determine whether a report of interview with a witness is a "statement'! within 
the meaning of the Jencks Act, ,tlJ.e trial judge must have "the help of extrinsic 
evidence" to be obtained by questioning the Government Agent who inteJ;'viewed the 

o witness, an,d in discussing the key question whether the paper involved here was ~ 
"statement" it was' observed that "In Palermo, the document was a 600-word 
,summary of a 3-1/2'hour conference, which we held was clearly not a virtually 
verbatim transcript. 360 U. S., at 355, n., 12. The Interview Report here comes 
to slightly over 500 words. But the record is silent as to the duration of the 

I
' interview." That makes the question sufficiently important to warrant asking the 
Department whether the elapsed time of interview should be recorded ?alld, 0 if so, 
whether that record should appear 'on the face of FD-302 (Interview Report Form) 
which the defense asks to see under the t~rms of the Jencks Act., 

RECOl\ifl\/.[ENDATION: 
. . 

'~-------~'-'>-'°That'tli'e~attache'd lettel' be sent to Acting AsSistant Attorney GE;?neral, 
Criminal Division. --r5J' P ~v V ~ bV,r 

~ 
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~ (E)~\STREAMLINING PROCEDURES - CHANNELIZING MEMORANDA -- Numerous 
channelizing memoranda, particularly in large offices operating a 
large number of live informants~ are presenting an increasi~~y 
critical space problem and demands for extra file cabinets.~ 

In June, 1960, the Chicago and San Francisco Offices 
were authorized to destroy channelizing memoranda following 
submission of reports inJsecurity cases on an experimental basis 
to determine the feasibility of adopting th s practice throughout . \~ 

the field. tlECtASSIF:tE:)!3y.~pL c:. uV/ - I ASS I r- t€ d I%r I};>p}6Q8:; '. "',~ 
ON' ~./ b ~ g OL I~~CI. ~ irQ I q '2 CJ to Pe~rrJ-J " \:~, 

Based upon ·t:h-e-1'avorable results obtaine~ In these offices, \:,' 
particularly in savings in fi~ spaQe and streamlining of case files, ~ ~ 
the Bureau is authorizing theL(jestruction of these channelizing '\';\ 
memoranda following submission of reports in both individual and i.\ 
organizational security cases. B UI?E/J. ~ 'R£(!O/?b$ ~ 'eN'" . } 

~ 
~ 

In devising procedures for the handling of this matter 
you should be guided by the following: 

(1) The current procedure with regard to filing the 
original informant report, the filing of the master channelizing 
memoranda in the informant file and the serializing of channelizing 
memorand~in the substantive case files will be continued as at 
present.~ 

(2) The Agent, at the time he dictates the report, will 
prepare a memorandum listing the channelizing memoranda to be 
destroyed by serial or serial scope and requesting the Chi'ef Clerk IS 

Office to destroy. The memorandum should indicate that pertinent 
information contained in the serials to be destroyed was incorporated 
in the report. It will not be necessary to set forth in this 
destruction memorandum the file and serial number of original 
informant reports or master channelizing memoranda as thi's information 
will be listed in, the cov~r pages to the report. In the case of 
multiple volumes, the destruction memorandum should be prepared by 
the Agent in sufficient numbers so that .one copy will appear in 
each volume "of the multiple volume file being stripped. 

(3) Prior to destruction, the Agent1s recommendations 
with respect thereto are to be reviewed and approved by the 
Supervisor at the time he reviews and approves the report. 

(4) Following destruction of the channelizing memoranda 
the Chief Clerk will so note on the memorandum. Thereafter, the 
memorandum will be filed in the case file as a permanent record 
of the serials destroyed. IsirOENTIAL 
2/21/61 sltJ'M CON,~ I &, t, - 3d,J?t:, -
SAC LETTER NO. 61-Iir.ASS.·& l!lj'"rllY'Wli'"3'~/:%NOT RECORDED 

i7t. t fUilA§()"K~F~~ ;J{IG'L~t?~~~~J;~-i:' 2 FEB 28 1961 
• "t DAmE orn, lEW r~' , ~ .... ~. .,.-~", ... ~ -~~ e:: 17 MAR 1 1 ~ .... :'i.oJ-.I:) I. ·tl.......-. "' 4-' -, ~rt.c..-4;\.ij ,-,', '.,~' 

U' vi --'------
.,~ ______________________________________ ~~ ______ ~"-~O~-____ ~~ 
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(> - (5) lJIechnical and microPh~r~~~urveillance channelizing 
memoranda may be destroyed without the necessity of identifying 
in the cover pages of the report the exact location in the office 
files of the original information. The use of an asterisk 
identifies the source and the original information can be readily 
located. 

·The channelizing memorandum ahould not be destroyed in 
the following instances: 

(1) When the original information is not contained 
elsewhere in your office. 

(2) Do not destroy serial one of a file regardless 
of its nature. 

(3) Do not destroy any serial containing indexing. 
It would appear that if indexing was necessary to channelizing 
memoranda, such indexing would only be done in the main case 
file as set forth in the title of the communication. 

(4) Do not destro'y serial showing "action" information. 
For example, opening, closing, posting, or instructions given 
by a Supervisor to an Agent conc erning the case,. 

The destruction of these channelizing memoranda should 
be subject to close supervisory control by you to insure that all 
pertinent information contained in these memoranda is reported 
in the investigative report. 

Enclosure for (C) 

2/21/61 
SAC LETTER NO. 61-8 

Very truly yours, 

John Edgar Hoover 

Director 

- 5 - §O!IDENTIAL . , 
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DATE: 

'''~FR~ ': 

~ ~\' 
FOREIGN LANGUAGES - AGENTS t ABILITY 

~sfr 
C\~ ~ As you know, over the years we have had the problem 
~ of devising suitable examinations for testing the abilities 

of Agents claiming a know'ledge of the Spanish language. 
In this regard, it is noted that by SAC letter 54-7 dated 
2/2/54, the field was advised that the Bureau had prepared 
an oral Spanish examination for the purpose of testing 
Agents claiming ability in the Spanish language. 

Subsequent to that, during the period 1!Iarch 9 
th~ough 11, 1954, a copy of the Spanish examination describ~d 
in SAC letter 54-7 was furnished to each field office. ' 

\ .' 

This test has now been in the field for seven 
years. During this interval we have obhdned and devised 

~ other Spanish examinations which make the above-described 
test obsolete. 

RECOIDIENDATION:' 

(1) That the test which was distributed to the 
,field in March of 1954 be destroyed because of its obso
lescence. 

Tolson __ 
Mohr __ _ 
Parsons __ 

Belmont :i5A 
Callahan ~ 
CSJltII~ 
DeLoach __ 
Malone __ 
McGuire __ 
Rosen __ 
Trotter __ 
Evans __ 
W. C, Sullivan _ 
Tele. Room_ 
Ingram __ 
Gandy __ 
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~, (>rHONA! (C~" NO. 10 ~' -

.+"~'i\l nm STATES GOVE' ,ENT 

"k" M-erJi'vrandum 
TO : Mr. Callahan /. 

-5S2// 
: J. S. Johnson - ~~ ...... FROM 

sunJECT: I I 
GS~S, rto~ting Un~t 
EOD 2/24/41 
Files and Communications 
SUGGESTION #451-61 

DATE: 

, 
3/3/61 

loloon __ _ 
Parsons __ 

Mohr_~~ 
Bclmont __ 
Callahan~_ 
Conrad_~_ 
DcLoach __ 
Evans~ __ 
Malone~~_ 
Rosen~ __ 
Tavel , . 
. Trolter •• 
VI.C. Sullivan _ . 
Tele. Room ~_ 
Ingram~ __ 
Gandy~ __ 

b6 i 
b 7C ':\.¥ 

\~ \,R 

w~s.1 I has suggested that the letters fo~varded to the ~ 
Bureau by the various field offices captioned "Dissemination of criminal\\I' 
Information to Other Agencies" be destroyed after the pertinent . 1\ 
statistics are recorded in the Voucher-Statistical Section. It is ~ 
presently the practice to file this material after the statistics are , 
recorded. ~ 

The Voucher-Statistical Section has no objection to the 
destruction of these letters after the statistical data has been 
recorded. 

.:" 



'" > ,.. 

. . , , ~,' '" , 

- "" ~ 

RECOMMENDATIONS OF THE SPECIAL INVESTIGATIVE DIVISION TLG:bm 

3/3/61 

The suggestion th'a t the letters forwarded to the Bureau by 
the various Field Divisions captioned "Dissemination of Criminal 
Information to Other Agencies" be ,destroyed after the pertinent 
statistics are recorded at the Bureau Voucher-Statistical Section 
hasmerit since these letters serve no purpose after the figures 
contained therein are abstracted a~d ~e¢o~ded on ou~ reco~ds. 
The Special Investigative Division reconunends the adoption of this 
suggestion. ' ' 

/ 



Tolson t, 
P<:rsons -- , J. 
Mohr i 
Belmon!.;:..· __ 

" Callahan -- I' 
: Conra 
DeLO<\~_e::....- ! 
Evan.~Jq-.,r:+-.... 1 I 

'Mal e 'il 

I 'TO 

'~f.:>ROM .. 
JlR. TAVEL 4 DATE: 8-8-61 

Ro n-l-__ 
Ta~ __ 
Troller __ _ 

, ' 

SUBJECT: 

L. E. SHO~· 
SUGGESTION #482-61 
Sub.mttted By SA ~I ~-----...... 
(Jharl'otte 1'i eld Dt vts t on 

flt f.l'(;;'i3.,.;: •. t,~,:;iJ ~/)"fJ'f~ ,:rrn 
b7C 

'. 

W.O. Sullivan......:
Tele. Room __ 

.' lnorc:rm -----'. ~andy __ _ 

, ' ' 

" 

, ' 

iH [ fHrrOr;a'trJ(-If""'~!!' n,N m' ' 
Hrl"~"'- •...• ",';,,,,H ,;,(,,' .. 'i/:~t& ·~r .. :1J 

., e.tYHtXV·~(' g~~:YH ~ttf;'r."''''''. RE: MIOROFILMING AND ~. f) 
'!'>, ~ ~~ .. ~}~ I.llJ ~~·ti(uilt~:.:Jr~tU 0 DESTRUOTION OF FILES -r-~~ .. 
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r~;' ::"') 
~~'... ow: , !r' 

"·L ~", . f 

" 

nAI£~~)O-gC>L -By§P<.t&LL-0Lu..,t . 
The Training and Inspection Division has requested the 

views ot our Division regarding the ,--:attached suggestion submitted 
by SA I ~ (Jh,ar10tte, who proposes t"'.at (1) the ' 
office o! origin micro/i'lm closed files and prepare a synopsised 
index card containing a synopsis o! the information on micro/i1m 

.... "y. .~. 

~,' 

~. to reduce the necessity o! re!errtng to the m,icro!i1m, (2) the 
auxiliary office destroy closed !ilel! alter making a synopsised 
tndex'card and !.orward all items o! evtdential value to the office ' 
o! origin, and (3) the Bureau ml,cro!ilm closing reports in , .. ~'T, 
crtm:tnal and appli cant cases and suoh in/ormation that is deemed b6 ~' 
essential in security cases.. SA I I points out that adoption b7C '\).: 

0/ this suggestion would result in an immediate reduction in ~ 
space. required to maintain closed !il-es with a resulting savings ~ " 
in the approprt'ations lor the space. He points out as a dis- ' ~ " 
~dvantage, the initi~lst of reviewing the files and establtsht!,g' \. 
"he program. ..,'. ; ~ '- '(\ , 

For purposes C!/ clarift cati on, comments concern ing these' 
proposals are being set out separately as they relate to each, 
proposal., 

"~ 

~, 
" 

~. 

In 'regar(l, to ,proposal #1, the micro/tlm'ing Of !iles in' , ,,~' 
the field has been constdered on ~ number of occast ons by the ;'; IJ..:, 

" Bur·eau. On 11-29-54, (66-16304-156), the Executives Conferenoe ' 't' 
.' ':' ~: unanimously lelt that ,7)o--,turther. action should be taken at that time ','8-

";\' to',.mi cro/~l,,!, .fIeld, .f~lelJ based on the results o.f a survey conducted' '..:.! 

;.;:, ~I!·, . (Continued on· Pa.ge· 2) t 

Ene ~m.e~ '?' (; ~ ~\v"'~!. · Q a ICiol .. 24 1~~ " ". 
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Memorandum Short to Tavel 
ReI Suggestion #462-~6~1 ____________ ~ 

Submitt.ed By, SA I 
Oh a r 10 tt e Fi e 1d '"=lJ:-:'i-v"":"'i s---:-i o-n--------....J 

•• 
b6 
b7C 3-8 .. 61 ' 

.' , 
" ;,. i 

': . 

~I several olfices which disclosed a number of disadvantages to 
m1, eroft1ming field files such. as (1) difJ"i culty in sending , 
serials to Resident Agencies if material on film, (2) the 
nece~sity for Resident Agents to come to headquarters city more 

, ·~ten to review references on mi.croli1m unless copies were made J 

(3) space required tp h,ouse viewing eqUipment whtch in many , 
, Offices probably equa~ or exceed the file storage space, and (4) 

'" a slow do~n in the viewing Of material on microfilm. 

This suggestion was .considered in 1959, (66-18966-355), 
wh.en as, a result 01 a records management program conducted by 

.thts Division, two field offices proposed microfilming of closed 
field files. These suggestions were not adopted inasmuch as the 
field has existing authority to destroy all files alter they 

, become twenty years old., and it was not felt that the Bureau could 
justify the expense of micro/i1ming files wnich were going to 
eventua11y be destroyed. On the basis 01 the':'above lacts and 
inasmuch as the field has authority to destroy files after twenty' 
years, this Division does not feel that we could possibly justify 
the microfilming of these files, and it is recommended that this· 
proposal not be adopted. 

, In regard to proposal #2, several suggestions to destroY 
auxiliary office files prior to the twenty ye.ar retention period, 
we,re made during the a/orementi,oned records management program' in 

" 

,1959. These, suggestions and other suggestions proposing a " ' 
reduction in the twenty year retention period resulted in an " , 

'extensive study by the Bureau including a survey of ten repre- . 
sentative' of/ices. Based on the results 0/ this survey and the 
recommendations of the Domestic Intelligence and Investigative 
Divisions who strongly recommended no change in the twenty year' 
retention period lor field /~les, no further' consideration was' ~' 
given to these proposals '(66-18966-543, 545). In view of the 

~' ., ':', recent study of th'£a proposal and the resultant conclusion, thia 
" DiviBi'on 'recommenda tha'l; this p,rop08al not be adopted. ' ,. 
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'Memorandum Short to Tavel 
.Rel .Sugge8tton#462-~6_1~' __ ~ __ ~ __ ~ 

'Submttted By SA I 
aha r lotte Fi e ld L..;:D\:if,-=v"'Tt s"::"Tt o=-=n::--------..J 

b6 
'b7C 

, ~ I[ • 

, r r 
(t' •• 

, ", '~" 

In regard to 'proposal #3, the Records Branch ha~ b~en." 
microfilmtng files for a number of years. We have confined thi,s·.,. 
operation to those categories 'of files that receive' relattvely' .. , . 
limited use J because of the acttvi,ty 0./ our files, largely due. :." 
to'the name check program. At the present time we are mtcro- : ~ , 
fi.lmtng all criminal files over ten years old. We have not :'. 
extended this program to app,lt cant or security files nor is it' 
contemplated that we will do so in the future because of the ' 
activity of these files. ,It ts necessary that the contents of 
the entire ftle be mtcro/tlmed. This Diviston recommends no 

~" /urther action in regard, to this proposal • 

, .' 
I.' ~' .. ,,~ 

,. , 

. BEOOllMENDATION: 

Thatthts memorandum expressing the views 01 the Files 
: and Oommunications Division in regard to the attached suggestion 

be referred to. the Training and Inspection Division in accordance 

. ~,m7etr ~~q~6~ ~. 
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rJ'< ""'''"'' i Tolson 

UNIT~D ~TATES GOVEI ENT 
.... , Parsons 

Mohr 
~ 

Memorandu'm 
Belmont 
Callahan __ 
Conrad 
DeLoach 

Bel1J)Y; . 
Evans 
Malone 

TO Mr. A. H. DATE: March 3, 1961 Rosen 
Tavel 
Trotter __ 

_ W.C. Sulllvan_ 
Tele.Room_ 

FROM: Mr. J. F. B 0 /:1 Ingram A ~. r:. /dLt./~'-( ~:;;;~-t--
w~= ~, 

. SAC Letter Number 61~ted February 21, 1961, ,nl""c),. 
autho~ized the field ~o destr?~elizin~E!~~ .. ~x._a~g.~,_}n t~ 

'". ,securl :ty'",G .. a.~~ . .!o.llo\V1ng submIssIon or-reports'~'-'- . .--.-~=":'!:"':-'::-. fb 
My memoranduIn of February 10 1961 recommending ~ 

that the field be allowed to destroy these channelizing ~. 
memoranda also contained a recommendation that the handling 11 
of this matter be the subject of thorough checks by the ' 
Tr~iniA~ ~nd Inspection Division in connection with all 
(l~~11eati6n3 to insure proper procedural handling and 
reporting prior to destruction of channelizing memoranda. 
It is believed desirable to include this in the Field 
'Inspectors' Manual. 

ACTION: 



.... 

March 3, 1961 

PROPOSED CHANGE IN 
FIELD INSPECTORS' MANUAL 

Section 5 - Administrative Operations 

The following phrase should be added to 
Item 10 d captioned "Destruction of files and records," 
page 10: 

"Proper procedural handling and 
reportIng prIor to destructIon of 
channelIzIn memoranda foIlowIn -
su mISSIon of reports In securIty
type cases. II 



MAILE:Q 25 . 

Mrs.1 1 

Fedel'al Bl,:d."'eau of Investigation 
Washingto#~ D. c. 

Dear rv1~~t"IL.. ____ ----I 

" 

Reference is made to your proposal 
concerni~g the final dispozition of letters from t~e 
field to the Bureau entitled "Dissemination of 
Criminal Information to Other Agencies." I am indeed 
pleased to advise you that your idea has been adopted 
and steps are being taken to place it into effect. 

You are to be commended for your 
discernment ~"1d the interest you displa.yed in stream
"iining g!ir operations. 
. .,~ 

if 

. . 
MAR 1 l,l19Gl . 

Sincerely yours., 

J. Edgar Hoover 

COMM·FSF ... 
r::~ 

1 - 'Mr. Tavel 
1 - Personnel file of Mrs.1 

-i:.-

'. 

b6 
b7C tG.J .TER:pls/het~)" L....-_____ ---I 

~~;~~~s ~lsed on memo J b F·. I Malone to Mr. Mohr. 3/1(5761. re~{£~, If 
~I~~~ont Suggestion #451-61 'submitted by ,MFS ..... I __ ---,. ____ ..... 1 V1 

" 

~allahan -- Files and Communications Division. JER:pls/tm. ~. 
:onrad___ ' 
)eLoach ) I . / 

Svans ):(~ ~ !lEe:: I_ '::, • \';) J\/ .Ialane ~.l\'_,,· , ~ (,'/ fry 
'losen' 0 1,. ~ "'''; ;:. ' , .,.-.,.~ /"V"'-' 

~~~t~~r ~.AI '2- 9~ ~ .J(tt" '1 '" I V t'(y",;,>. ~ 
N.C. Sullivan - \ ('f:......,..... ~~\ / '1"/d:/" I~' 
~~~~'m Room -- .,,,,,"'" '2,0 \ .}/i 
iandy G :; 'MA:RI2~rl96\~~.~fE UN~T 0 

• ¥ 

< • .. 
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OPTlO"'Al IORM "'0. 10 _._ 

., '.~ ll;;::Z;;a~~NT ) w 

TO Mr. Mohr DATE: 

FROM: : 

SUBJECT: 

3/10/61 

Tolson __ 
Parsons __ 
~lohr __ _ 
Bclmont' __ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Roscn __ _ 

Tavel , I 

.Trotter I 

W.C. Su1l1van _ ' 
Telc. Room __ 
Ingram __ _ 
Gandy __ _ 

~ 
SUGGESTION: That letter forwarded to the Bureau by various field ~. 

offices captioned "Dissemination of Criminal Information <1. 
to Other Agencies" be destroyed after pertinent statistics are l 
recorded-' hu the Voucher-Statistical Sectiono J 

,PRESENT PRACTICE: This material is filed after recordingo At 
time two files are used to handle thiS, one 

Federal agencies, one for state or local agencies. 

t". present~. 
for 

f.'~ 

ADV.:A:NTAGES: Saving in,filing space and 
for filing. 

time now used to handle these ~, 
~ 

'OBSERVATIONS: Files and Communications Division recommended favorable} 
consideration if the Administrative and appropriate ~-~ 

Investigative Division agreed. . ~ 
~, 

Mr. Johnson of the Voucher-Statistical Section of the M, 

\ 
Administrative Division advised, with the concurrence of Mr. Callahan, ~:: 
that they had no objection to the destruction of these letters once ~: 

l the statistical data was recorded o ' ~. 

1~. McAndrews of;the Special Investigative Division, ~, 

I 
with the approval of Mr. Evans, recommended adoption of the suggestionf4: 
since the letters serve no purpose after the pertinent statistics are ~ 
recorded. ' 

w .. _ • J 



, '." ~ M~,.oraDdum to l!f!l!!ohr ., 
Re} SUGGESTION #451-61' 

REC01ruENDATIONS: (cont'd) 

) '" 

b6 
b7C 

. ( 

2. On approva~ that the attached letter of commendation 
be directed to 1~s.1 I for her suggestiono Previous acknowledg-
ment was made by letter. 

;I 

- 2 -

ltofl/' 
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" "."~,'~M~:;;~e:Mm,;;Ao'OTrESa' GnOVdEu;;"ml'NT ,~ B~I~~~~"" 1 \ 
, Callahan -- '~i 

, ,L., ,," Conrad I 
I ~. ' DeLoach i 
;,' .;M:alomsnem=~~1 

. ; ;", ,'TO ' :,: ,MR. ~ DATE: Mar, ch 14, 1961 Roson ' I 
Trotter " 
Evans I 

" , , ' W. C. Sullivan - J 
',"'1 ~' FROM 0 : c. F. I' O\V1'ITNG" . ~ 't ~~~::nRoom - : 

:",' ? ' f)~.jtf./ttt&~/~ o-l ,d tt/e-e..~ " 'leu? 4i!.,1. ;p '~/(nA, '~ Gan,d
Y
, r " 'I,~J 

SUBJECT: 'CRYPTANALYS£'TRANSLATION SECTION FCX ~-'" ,l{ 
; ADMINISTRATIVE " " "If) 

• _/ ,(\1\' 
At the pres.ent time, the Cryptanalysis-Translation Section is using , :";\1" 

work assignment logs to set out the work currently assigned to crypt aides in ,'0, "), • 

": " , 

the Section, with an individu~l sheet for the current outstanding work for each ° r " 
, , "C, aide. As t~e assignments ar.e completed, the date of their completion is noted ' 
'::. in an' appropriate column. the purpose of these logs is to follow work currently \),:. 
, assigned and their retention would serve no useful purpose; therefore, it is·...., ' \ 

, " ,recommended that upon completion of all work on a particular sheet; 'this sheet . ~ 
be destroye~. ' '~ 

" ~' 

) .... :, : RECOMMENDATION: ") " .' '~ 

" ~ 'l;'hat approval be granted to destroy the work aSslgnm~nt log ',,: .'" : 

, " 

; . 

sheets upon completion of all work noted on that sheet. '. '<~. :;:,' ~j' 
, . '., ,... , , 

':.. ',.' ... 
'8':i t 
'.~ ".; i' 
''",)' :'" : .'," ~" 

.<-', ~. "', ' ", ~ 

: o.l:":Jy,' .: .,', '~: 

I t' bJ:\;;{ 2-j~:-";' '\ <?J': 
-.-~ 
NOT Rfi:<t:'4~J,tf:D ... 

141 ~R 28'J961_ ' 

; ~.,; .'b /!" 
1961 \. . .z 

'I. ~-t,. 
"",', .. ",v"'~ I 
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, DATE: 3/22/61 

. SUBJECT: LABORATORY FILES UNIT 
, , MAINTENANCE OF "CITY CARDS" 

'During the course of the inspection in the Laboratory ,:, 
Division last, January, 1961, the Inspector in~tructed a' survey be m~de 

1. to determine whether we can dispense with the "city cards" presently 
being utilized in' the Laboratory Files Unit. These cards are prepared 
each t,ime a case i$ received and contain identifying i:q.format'ion cqn:;-

;,', 

'eerning the case, including title and file nu~ber. However, t~e card 
is filed a9cording to the qity from which the submission is received. 

.As. additional submissions are received in the same case postings are 
made to ~he appropriate cards so that, and in effect, the city card' .~ 

,~\d~~ becomes a journal record with respect to each card and reflects the "\'1 
~ ,number of 'submissions received in this case and the dates received. \b 

".) These cards have been particularly useful in locating submissions or '\, 

, 
, , ~: cases refer'red to. by outside contributors when they do not furnish us . 

with a title, file number, or sufficiently identifying information fort: 
us,to readily locate the case. ,,' 

We have surveyed the need for these "City cards" over the ~': 
past s,ixty' days and determined that while they cannot be dispensed' ~ . 
with in th~ir entirety, the making of the cards for every.case 9an be~~ 

3 ','. modifi'ed. It will still be necessary to prepare "City cards" for \> 
~ \·agencie$ on our restricted list. It will be necessary to prepare "city 
ty. cards" 'for' any unknown su1?~ect case. '!hen' the need arises to . locate ~~, 
~ case and no file number, t1tle, or subJect is set forth, we w111 -: 
~. henceforth contact- the Service Unit in the Files and Communications ~.:1 

. ~"\ Divis·i~n and request that a search be made of abstracts filed .by li; , 
, l Q' localit·y;' I.t is believed that in most instances this service offe~edt 
~ . by the Files and Communications Division should enable 'us to locate a '. 'Q.-. the case ,and make it possible for us to substantia;.ly dispense wi th ~ 
: """'~the maki:,ng ~f' ttcity ~ards." , ~(,w -07r£~-- ~ 

I ;:;t . -. -::- 't.O i1~ 
~ , ~ " 'Our procedure now in the Laboratory IDeSli'U1r15tlt.W'l.ll be to ~ 
, .. ' "" make the submission postings on the alppabeticaUl~(jthli%t lists the ;;., 
, '{/ name of the subject. 
: •• ~t" " , __ ---

" , ~: ' :",.., ' We cont~mplate p~ging the present "city cards" in connection 
" N' with our ,regul'ar' three yea "~!-qg~am. However, since they contain the 
. ~ submission postings, it wi~' :~·~·l(:~~}.~,,,~~ssible to 'arbitrarily dispense . ';; :i<tll tbe~!, ca~d~,ffj. ~~ 1:8 t1~~,'tJ1 ?r!~~ft8Jf;'~b '~ p~oc~s,! ,Of, a.!"tr~ tion 

'" ' 1 - .Ml"r\ Haaser', .. R:~om 723-1" -:'4I~O~,,~ ~()~~',"J,~{?~j~ ',.' liJ;u: . ',': 
. . . WDG:~,\l-' (9), ;<" , S~"" " /:.~\ . )~ ::<1.1 '25. A 19~1 . 1 

I 
, I 

• <;:,~ I;' Mr. Malone,: Room 52SIlJJt· p, ,'-' <'l:~"-t!' ,. ~:'~':;f[,~j1Jl:II' ~ IiiIiolIIiiiiii 

_' . 5.0MARi·';19~lY ,,' ~~"'4'--!JjI~-r:t.'ffo~"':"'" 
I~ ___ ,. ___ ~u ~ •• ,.:.. ' 4 " ......... _ .,,"', H'_.,, __ p' _'b""?~?' __ "-P"""'-i'~'~'-"'-~-'-- .. ~(> 
.... -, .••...•........ _' .. ,~~. .' _ • ' ••• ' '" f • • • • '4~~.:,; ~-;; .. ' ". ;.." ,,~, .... ] 
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. , • • .,.. ... 
'" ./\ . ~ Memorandum to Mr .. Conrad 

Re: LABORATORY FILES UNIT 
MAINTENANCE OF "CITY CARDS" 

_ t :, ~ s:~, -

and. in connection with our regular purging program, we will 
ev~ntually remove all cards from the index file. 

, . 

" :" , 

. ~, . 

ACTION:: "City cards" are being dispensed with in accordance with' 
the above-described c~nditions. 

, ' 
,,: ~ / 

\ :, 

'/ 

;. 

, . 
, . 

,~ ,.-

>, ' 

" ' 

2 

t' ~ 

, ~.,." 

','1. 

, , 
i 
I 

I 

t 

I 
'1 
, I 

:\ 
r 



w' 

-.., 
't • \ 

f. 

MR. TA VEL 

L. E. SHORT 

GERMAN RESIDENTS - GUATEMALA 

. Description of List: 

64-2208-A-95. Ltst oj 274 male Ge man 
ot7tt~ens restdtng tn Guatemala as oft 
11 4,43 • 

The attached listin~of names has been called to our 
attention by personnel engaged in Name Check work. T,hey advise 
that the frequenqy Of referenoe to this listing causes unnecessary 
work because insufficient information is available to effect an~, 
identification. In an effort to streamline procedures and elimi
nate unnecessary reference to this data it is proposed that the ' 
mater,ial be de- indexed through removal Of the ,cards from the 
Bureau's indices. 

It is requested that the appropriate substantive supeT
visor review the above listed file reference to determine if any\, 
reason exists for retention Of the indexing on th is 1 isting Of , 
names. A notation advising Of the decision reached may be placed 
on this memorandumo T,he memorandum 'should be returned to the \ 
Correlation Unit Of the Records Branch~ Room 6309 IB. 

. Q _ ;C; . .r-P-'¥i- :', 
~ /J..... ... .. A ~,-, Jtf:I-Il.,M ~~ ''''A- \, - r~r...z.r..-I--A /(!I ' •• ,~~ {/ , , !.~ ".:U I/.:~J.:~,/!.. ' ,,;;!t'l);-., l',J.~ 1,',,' .' ~.,..... .: 

~ 
k'l.iff""/il -'n,- ~'-.' ~//'F'·~'., m 

~. YiJJ.!I .. ~!~~,~i (b:'~';;:" 1;,'0& ..... ' .. ,~."~:J 1f3.r:l;,~ \ 

J~\. --- I~l~ ..,l'\ .., .~.,.~.',. 04iJ "':'·~":\itrl'. ~ 
, --- -1,,/, 'l" ~.-' \ • .: I~.", ~ <, I.,,'..,'r,; ~"l"l'IgiJ 

... 4 .,... '-•• ,. •• '. "<." , ". ~ <1 , .) ·~1J. 
w.w.-... --- ........... ""J '"'6 -':";-,,_~~'.~;;'<>::,?,,"'. J~/(-

. ,nYl ~~"'ORDED .. ""'<':'.k ·t:iJ .~ , 
. (0 '-I 

1. 

\ ,I. 
\" 
\. 

161 APR~I.J1961. .~ ~'Il'.,>; • __ 

'5'77;;,_ !"4 __ --. - '. s. 
~-.-=-=- ~, I 

appropriate substantive divisio·n. CL( ·Fo r refe rra 1 to 
JWM/brh ~ 00 - 66-3286 

~ ~A;R 6 1 ;;---... __ .. -~-"-'--
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, , 



. . ~ . , 
liB.· !l'A VEL 

L. E. SHORT 

BRAZIL - QENi~L 

I 64-3000"''l81..! inoQ1J,in(1 from. Conltde71tia.l 
Infoma1J,t, SIS :/1:98, IfncloatnQ ~n.rC!rTAat'/,Qn 'to enlr1QII trade Journals. 
Th'~ 'nJ"ormation aets 0Ut nOme8 and natlona'~ 0 shIpS, por~81 
sailing dates, agenrs, tmportera, e~porter8, carg088, eta. 

Description of List: I 

~e attacheq listing of names has been called to our 
attention by personnel: engaged in Name Check work. ~ey advise 
that the frequency of reference to this listing causes unnecessary 
work because ins~ficient information is available to effect an 
identification. In an.1 effort to streaml ine procedures and e1 imi
nate unnecessary reference to this data it is proposed that the 
material be de-indexed: through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super
visor review the above listed file reference to determine if any 
reason exists for rete~tion of the indexing on this listing of 
names. A nOration advising of the decision reached may be placed 
on this memo'Jrt1n~um. Thre memorandum should be returned to the 
Corre1atio"~,[ln.i,t'?ot;, the Records Branch, Room 6309 lB. 

, ,;....,....., I 

'. ""'.) ~ ..... J'" J ... t I • t< ~ 

"/~~,,." IT " 
('»'1;/.;.(-.. ~ ,-.;' /: 1'0 ..... 

",~~ .. /o -< I~. :, f)t'. 
, fit... ...~ ... f ~ I I ?;J~ 
cr:~ , ·Jr " ~~!t~'0.;j 

~'t·<J 
. ::'/~ 

!l§£2!:!!§!f!1~fl 0 N.:. 

For referrafl: to appropriate 
II 

~ 
'.~fr; " 

· /brh . ,. iJ; I 
~~-~) ~ 

I~ ~~ ~~rYb ---
NOT RECOlt.DlDD 

. J99 MAR 31 1961 

---
substantive division. 



, 
HR. TAVEL 

L~ E. SHORT 

.' 64-3001-588. Enclosure is a list 01 
pri80ners detatned l)ly the Bao Paulo Polttioal Poltoe on 9/13/43. 

Description of List: 

The attached listing of names has been called to our 
attention by personnel l

, engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because. insufficient information is available to effect an 
identificat i'on. In anli elfo rt to streaml ine procedures and e lim i
nate unnecessary relerence to this d'ata it is proposed that the 
materia 1 be de- indexed:. through remova 1 01 the ca rds from the 
Bureau's indices. ~ 

I 

It is reque~ted that the appropriate substantive super-
visor review the above,1 I isted file reference to determine if any 
reason exists for rete~tion of the indexing on this listing of 
names. A notatio n advi~s tng 01 the dec tsi on reached may be placed 
on this memorandum. The memorandum should be return'ed to the 
correlatt"j Unit 01 thb Records Branch, Room 6309 lB.\ 

_ [1 /!~'7'~~"" 
I!:.... .', - ~-.~ 
,. It" ry- ''', '.., Ii ' 
,,£1."11' -

~
I ",!J(lJ\.. u I I~ , _'~'" "",..." 

W'" 1oJ.. "~ " Jll.p . '" ,,-' ,I, " ' , ;;) 1.1 -3 "") 01 
" /..111;, ~"/O" -'" .Ii " J ",~~.;,.j f ~ ~t::>-=-
'~ ,:!J NOT REC08DID' 

-~j~~!~99tfAR,i}1196~ 

!1'§££!:!!§!!!d~fl 0 N 1. 

For referraf to appropriate substantive division. 
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I 
Tol30n i 
Parsons • 

OrTl0NAt (ORI.I NO/ ',0 
~ ,/!-

~~i;J~'~;~~d~t~T 
Mohr J 

;1/ JlClmXJn~f 
Conrad __ _ 
DeLoach __ 

r ~~~~:e __ _ 
Rosen __ _ 
Tavel __ _ TO : MR. CALLAHAN DATE: March 28, 19?1 
Trotter __ _ 

" ... -\ .,;" ~. W.C. Suillvan_ 
\ ) • ." \ Telc. Room __ 

FRO:--I : · .. C. L. ROGERS,' ,,/ ' " Inqram __ _ 
-" • /,,1 '\ Gandy 

:~ ~ . 
'. 't ("'~~Uk"hf)rVJ.<il;';}>~'-:: (.[, !~r /J) SUnJEQT: ADIVaNISTRATIVE DIVISION MATERIAL {~(Ir' :Ok,<{V' II' ~~' :;'.;" -:i':<;;' 

(J) 0 ~~::I~I~~~~O~:;~~~ ~ 11'-:- -~ ~ 
~;~~ 61 (d~~ 'iJ-/~A~~/7 I 

Items listed b,elow are r~'commended for removal from the storage 
files and for destruction at this time: 

10 Copies of Congressional Record: - Copies are on hand beginning 
in January, 1958. Vie have been keeping those for the past two years on hando 
Accordingly, it is recommended that those dated in 1958 be disposed of at this, 
time. 

2: Copies of Federal Register: - As with the Congressional Record, 
we have been keeping thel;)e for two yearso Accordingly, it is recommended 
that those dated in 1958 be disposed of nowo 

ltJ 

30 Monthly Administrativ:e Reports: - We have been retaining these 
for three years. Those now on hand date from July, 1956. It is recommended 
that those from July, 1956} through June, 1957, be removed and ~estroyedo It 
is further recommended that on July 1, 1961, the Records Branch remove and 
destroy those dated from July, 1957, through June, 19580 This will leave on 
hand those pertaining to the fiscal years 1959, 1960, and 19610 

40 House Bills; Senate Bills; Books on Appropriation Hearings: -
Each of these three categories is on hand for the 85th and the 86th Congresses. 
Since we are now in the 87th Congress, we should need only the 86th Congress 
material on hando Accordingly, the items pertaining to the 85th Congress for 
each of the three categories should be r'er ... 1.oved and de~troyedo . 

t 
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,~' TO : Mr. Parsons" 

b6 

A /1#",' 1". '1ie~ 

~~~c::~ ... : 
vans " 

_ Malone ! 

DATE: March 16, 1961 .' ~~~:~ .! 
.' Trottor ; 

w.e. Sullivan _ I k' Tele. Room - ' 

il"~" "~ ~~f'~i'i '; D C'l •.• ~v- .. I~ J 

~J 
\L-)FROM : b7C 

I '" ",,), i 
• , ~ '..." > ,.~ I 

N~FOLK COID\TY: rRU:ST_£Q.l!@ANY , ""II/;'?, :.:.~:"'~., ~.' 1 

'\ SUBJECT: 

710 WASHINGTON STREET - " ~ ~ ",' ,~,.' .' -~,.", : 
'0 C.ANTON;'MAsSACHUSET~S'" Yc1,,, -. .:- / ;.: ;' ;t~'.., 'jl 

JULYIS ig 57 . .. . .\ ~~ :<~ ~~:'j <:,:p ' 
BANK ROBBERY - INTERSTATE TRANSPORTATION ~Ji~' . ..... i 
OF STOLEN PROP~RTY' . O· .~~£, ~~J 

o DgSr~(A(!il()JJ n, fJ«1!-~CiM- p~~~- ft::=~f.~ ~"-v l?'f;> 
, SAC Laughlin,/Boston, on 3/14/61 ~eceived a subpoena fo produ~~~ ~~', 

the Bureau's rules and regulations relating to interviews of eyewitnesses to a "'-; 
crimeo On being advised by Laughlin, immediate contact was.made with the : 
Criminal Division in order to have the U. S. Attorney at Boston intercede. ) ; 

/23/6 
' d d ~;, 

1 t. . On 1 1, the Supreme Court directed that the case be reman e \.\ ~ 

!" \ to the District Court for a rehearing on the defense motion for the production v.. 
\vl~ of an FBI record. . -~t 
~'" 

The investigating Agent testified on 3/14/61 and, pursuant to questions "\li 
·asked, stated that he had made notes at the time of an interview which were ~I 

1 

subsequently reduced to writing in a report and thereafter the notes destroyed. "\J 

'rhe 4ge~t also stated that an t!gent is authorized to use his discretion in the \l"l' 

( 

~tructi01!. of investigE.:,tive notes once Hie information has been reduced to I 
Y{Fiting. The subpoena was issued for SAC Laughlin for the purpose of 1 .:;;_ Z: l 
determining the exact rul~r • ~. L\ _,' ~_. " ~ '- -- .... + o-(:S- ~.! 

~ ~C1~.d.:: ~-SU ~ ~~ O'""\'lo \~--. ' ~. 
T~ Department was furnished the above information and issued u. 

instructions t~ the Uo So Attorney that SAC Laughlin s~ould appear and take ' ~ 
the stand in response to the subpoena but should not bring any Bureau rules u 
and regulations with himo He could testify that an Agent need not retain <I. I 
investigative notes on interviews with persons after the contents of the notes, ~ I 
have been properly incorporated in the usual records, sli2i as signed statemen s, :, ~ '\ 
interview forms, or memoranda which are prep¥ed. -.Alu~~-er" a.ttempt to I 

I obtain Bureau rules and regulations should be declined ~J1'A<p~r. ~J~srth } 
Deparmental Order 3229~ • c I "tfY.3 ~ ,- . 'J ~~ , 

, , ;N'~"'RECORDED -' '~;.,'-

~
Laughlin did take the ~~ff>zi~It~611 was qUeSti6~ed ncerning 

, the rules as de~trB~p.Qll of ' notes, and In .. accorda;nc~ with Depart ent instructions 
~~~\~t\ 1>" ~, 1 (' 0;.. • " 

5ti;"fPf~Jlrl~~\ip,I~~:~I;' "'""~O_~--J l h- I
I
. 

WBW:lg~(7) ~ 0\ AR I \ -<fr ~--a--v-.' 
\, 



• ... \-, 

ili~ora.ndum to Mr. Parsons 
Re'~ l I 

b 
b7C • .. 

I declined to produce the rules and regulations under DepartIll:ental Order 3229 1 

. ~ which declination was sustained by the Judge. 

The question of retaining or destroying investigative notes taken by 

l Special Agents during an interview is not a new one. Malcolm R. WilkeYI former 
Assistant Attorney General in charge of the Criminal Division, in November of 
1960 reaffirmed the Department!s position relative to the handling of notes made 
during an interview. He said that the Bureau's position should be in accordailce 
with the Department! s instructions that the Agents destroy such notes after the 
results of the interview have been reduced to writing in report form and such 
report has been transcribed and approvedo Mr. Wilkey reiterated that the 
exceptions remain in effect; namely, where the notes were of precise character, 
such as accountants! work papers, crime scene searches, laboratory'examina
tions and fingerprint examinations, to permit the Agent to testify as to his 

\\ 

findings~ they should be retainedo. In those instances where special circumstances 
suggest the'retention of the notes, such as when a subject confesses orally but 
refuses to put the confession in writing, they may be retained with the specific 
approval of the Special .iAgent in Charge. 

\ \ I 
Mr 0 Wilkey stated that the notes made during an interview were for 

the sole purpose of assisting the Agent in reducing the results of the interview 
to writing in report form; that this report constitutes the record of the interview 
and the investigative notes serve no purpose once they have been used to assist in 
p~eparing the report. - - . 

. ACTION TO BE TAKEN 

We will await any written opinion handed down by the District Court in 
connection with the rehearing ordered by the Supreme Courto 

G 
~. 

ADDENI?UM BY MR. TOLSON 

¥v 
. 3/16/61 

Despite all of the legal opinions to the contrary, I think the Courts are going 
to hold against us when we authorize Special Agents to destroy notes made 
during interviews. Certainly such notes are the best evidence. of the results 
of the interview. I suggest this be taken up by Mr. Parsons and Mr. Rosen 
with the present Legal Counsel of the Department and the present Assistant 
Attorney General in charge of the Criminal Division to see whether they 
. concur in the pOSition taken" - 2 - , 
by former Assistant Attorney General Wilkey in November of 1960, on I '" 
this point., Y' 

. - - , ._----- --.--,---, .--~--------,--, -.--..,..---........."....--:-~-
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'" 
'/ • • > .. ~ 

" 
Assistant Attorney General" 
Nicholas deB. Katzenbach 

l, 

Pursuant to the Department's opinion concerning this matter, 
we have issued appropriate instructions to our Special Agents. 

It would appear desirable, in view of the Campbell case, that 
we reiterate to our field service the Department's opinion concerning the 
retention of notes. 

, 

Inasmuch as this question may come up with ip.creased fl'equency 
in the future and in order to maintain uniformity of action by our personnel, 
it appears desirable to obtain your current views in this matier. 

1 ... AsSistant Attorney General 
Herbert J. Miller, Jr. 

t ' 

'·ol.on __ _ 
Parsons __ 
Mohr __ _ 
Selmont __ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malonc __ _ 
Rosen __ _ 
Tavel __ _ 
Trollcr __ _ 
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W.C. Sulllvan_ 
Tele. Roo", __ 
In\lram __ _ 
Gandy __ _ MAIL RO~~ d TELETYPE UNIT 0 / \ ' 
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' .. , ~a. . ~ . A ~Qr:on s~::.~z . G~ ~r-I-7'''--
.' cQ~Qn....,.,,~_ 

()~a::c".."c-.",c.--

? ;:/, &-~~Ione' 
Mr; Pa ons DATE: March 22 1961 Roson, !, 

, " " Tavel i / 

orTIONAl fORM NO. 10 

TO. , 

,'\' ,,1,,' ,!;>t..... ~'lh J II {. W.C. Sullivan - • V 
I'),./,~ Trotter , 

f. A. Rosen ' A~;} \1'1 ~,tt~j, '. Tolo. Room __ 

, \", fJ Ii,' \) ~ ~ . ~ 4.- Gandy , 

FROM : J >i~ . ~'/~~'" InQram • 

'\ q;U -~~t~ A ~\ . 

~ (Supreme Court, 1960, No. 53) 'Y~:'t-~ Y ?;C;i. ... t,;, ( "" 

~'SUDJEOT! CAMPBELL, et alo Vo UNITElJ STATE~-It\~ j~i (''v~N~ 6 tl1l . 

~ 
'J~ , 

" ~':.'t,.' :> r1',' ''''' .p' ' '~ 11; ," V,C:~ . t~-' 
~.: With reference to the above-entitled case, whl the Supreme ~Ourt · :. 

'; on January 23, 1961, handed down it~ opinion, Messrso Parsons and Rosen I 
conferred with Assistant Attorneys General 'Herbert Miller and Nicholas I 
deB. Katzenbach of the Department concerning the retention of investiga~eJ!J1'1I. 
notes of Special Agents. V(ti(f i' J r 

We went over previous discussions with the Department in which " 

J 
"I 
~·,l, 

{;,'f.': 

, ~f,,~,' 

~~ 
~~~ 

~ 

former Assistant Attorney General Malcolm Wilkey, on November 16, 1960, 
reaffirm~d the Department's position relative to the haridling of notes made 
during an interviewo It is recalled he reaffirmed the previous position of 
the })epartment and reiterated that the procedure which the Bureau was . 
pursuing in this matter was in- complete accord with the views of the 
Department. . , I 

~. t 

. Both 11essrso Katzenbach and Miller expressed the view that they 

I would agree :with the present procedureo Mr. Katzenbach observed that it 
. was his view the Bureau was doing much more than was required. 

ACTION TAKEN: 

A memorandum has been prepared to Mro Katzenbach, with a copy 
for Mro Miller, in 'Yhich we pOint up the problem, indicate what the 
practise has been in the past based upon advice we received from the o ' Department, and further indicate that it would be desirable, in view of the 

::::; ~ "_.'- ampbell case, that we reiterate to our field service the Department's 
~~ P.~l i -opinion concerning the retention of notes. Messrs. Katzenbach and Miller 
~\ rX':1 '·-r.anticipate that they will receive the attached memorandum in which we 
0-: ,::Y:~ ,,~~tate that inasmuch as this question may come up with increased frequency 
G t:,;S ~~l~ the future and in order to maintain uniformity of action by our personnel~ 
., ' (;",~ ... i,~ appears desirable to obtain the Department's current views in this matter. 
00 ~:,,':,;i '.", ,;,1 . 

~ ~: ;~,~ -; 1 . There is attached hereto a memorandum to Assistant Attorney 
;:;:;l~ ~'G.Emeral Katzenbach, with a copy designated for Mr. Miller 0 ' 

(.,..~,;<~ ... (or .--~ 
......,.." ;: ... ;-~ t '. j. ' . lP _h. :... .." . . '-
~~-:. .... ,,"" " '" ,. ·v.,;- t) 

• ~ \ ", ... ~op. • 6 
~~ • I'!> ,£'" "};:~ \ 4 APR 19 L96t_____.,~ ~ 
~:mpd (7) . -;::: .,.;.-").\} \~~ . , i'c;"'V: 

-tI.?\\ .,;(fV --," .. , ' ,,,. .~' 

" 
! . 

: -...... ~ .. ~~... ~ . .-..-~-~~, .. -,.,_ ... ~----~~ .. :-- ... --... -~ .. ~.....,..'" ~- .... ~:~-.-.~ ." "~ :' : -:--,-. -'"'-<~-----....~~-.~,. 4 



, DATE: 
TO To!.aon __ HR. ~ 

C:c!ooot _ ' 
, ~t',r;l) 
~~r:::.lr_
?~~OO~~~~ 

L. E.~ p~_, ~==~_l _ 
b6 
b7C 

• ~COO'tl __ 
TClO>."J __ 

~/ ______________ ~I W30; 

ITSP 

Bulky Exhibit FUe Ihnnoor: 87-1294:2-172 

rIe ara _ 1 D tbla pro_aes.B....o!..rav~-llU ~~ emibi ts in ox-clSlr that 
\i3 rr:::J.Y dispt)t:lo of those which servo no further F4l"p1Jca. Imsouch 09 r:::::Jiil of 
tho ~ oxhibi ts partain to imcti va OOC3D and ura occupyi.n6 badly ~ttC)d 
spaco, it is raquestGd that the o.pproprio.to substantiw fJup3rviElor revlou th3 
aboVe-listGd bull:ly exhibit and rendor 0. dQolslon as to its retention ox- dis
position. A notation as to the decision raachod may bo plaood on this momo
randum. The smorandum should ba roturnod to the Filina Unit of tID Recorda 
Branch, Room 1ll3, Icbntification Building, for fUin(J in the ca~ rUa. 

Trctwf __ 
tI.C. ~1!111YC;t _ 

TCDW.Aooo_ 
Mollcoc,,_ 
(Ooooy __ 
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SUBJECT:, 

Mr. Mohr 

'. ~ 
Tolson _ _'__ 
I>araons __ 
Mohr __ _ 
Belmont ___ 

Callahan --' t 
C0'lP"'S_--".o:;..... 
D L ' 

" 'E s~'~-w'
• M one fI---=---

. DATE: 3/22/61 . ~asan ·l n N r U i,." • Trotter ' ~, 
• _ J,~i< ~ f:Fj~::.~:~!'j'7"I!>fI!,f;:\,1\ ,W.C.Sulllvan_' : 

, .. .&~.,~ .. :i:~:<IU.~~:")~ "':~jo' ... l.",·7 ~·~~rri7J~le.~noom_' , 

J. F. Ma eO, -h ~:·~"g;?<'UJ ~>'!<."'I) !;~·c ~I:' '2~:~~~~=!I! . 

~ D'c'c'~" 11 -LUp J -: l.~.~'ri:F'i~~1i1~'~"¥:( ~~r.~/j, ~i:tIt..U, ,: 
, . ~ pl;.Mvf 'nil .... <Qt,.!'JH,~ ,; ~,~ ~ n " 
:g~~~ED ~6;it'--~-"- un ~<:70~~/, '.' 
CHARLOTTE OFFICE b7C' - ~'. 

SUGGESTION: 1. That the office of origin (OO) in the field microfilm closed files, 
, whenever advisable depending on the yarious classifications and ' "i,·. 

that reference index cards be established in auxiliary offices. Any material of . '::. 
evidentiary value should be forwarded to and maintained by th e particular 'field office.' :. 

2. That the Bureau, microfilm only closing reports in criminal and' 
applicant cases and only such info~mation as is deemed, essential 

in security cases. 

CURRENT PROCEDURE: Closed case files are maintained in each office and 
eventually consolidated.'-

• ~ , <. 

. \ 
ADVANTAGES: An immediate reduction in space required to maintain closed files ':;:/ ~~ 

> . with resultant savings in required appropriations for such space,; .... , .... 
:;1 , 1":" 
!"'l_, .... ,"\.:j : 

i~·. '. DISADVANTAGES: The: initial cost of reviewing the files and establishing policies '~1':': 
!: " , for the programo ' '~"" >.": ' . ~ ,.; 
; " OBSERVATIONS: SA Roney of the Charlotte Office did not feel the suggestion '~:( , 

was practical. .5 . 
j/:.. , ~ .. -G" '. 
l' . ~ 
, , ." ,The Files and Communications Division submitted its views and stated}z·'.1 

that the microfilming of files in the field has been considered by the Bureau on a _ 0'; 
~~. number of occasions. On 11/29/54, the Executives Conference unanimously opposed~; : 
;::" any further action at that time since a survey conducted in several field offices ii: 
;': disclosed disadvantages such as: 1. the difficul1¥of sending material to Resident ,~" 
:"~; . Agencies if it -were on film; 2. the necessity for Resident Agents to come to 8" ;. , . .., ~ 

I:" :. headquarters city more often to review film unless copies were made; 3. space <I. 
t, ' needed fo~ viewing equipment which would probably use up the space saved by z ' 
: ','.' microfilming files; 4. a slow down in reviewing filmed material. ~ 

~:;." ::;:. In 1959,':as 'a, result of ,a records mana~n't1}trvey ;hich the DiViSiO: 
" . " conducted, two field offices made ,the same proposa1fbu~A~~ ~in not adopted as 
" "the field has authority to destroy:~I}Jiles after 20'y,ears:aIJ'd \he Bureau did not feel , 'I 
, . .'. the expense of filming fnes."~hich wb~ld eventually be destroyed, WUl! justified. The 

'. Division feels these<COndlt1~~~r~ un,' changed ~t~.£h~~ rtt.~e~ 6.L:. 3 ~ '';''~.:, IV 
i . JER:hetV IJi.) ., .. ::0;:, ',~; '1961 '~'t}~v'~"" ..... I,'~',~~~i\:E~~R= ...... 'V ~ 

,',(~). ,,57 MAR '3'1 196J,,:" :' ,:,XOlIfi ,'-r ';", . " . : ',. :', ,'. , '-;.; ... . 
... ' ,~~.:.\~~ ~ ... ~-:...~j~ ...... .w-.: ...... ~...A-.k-.-.M-.:....-,~ .. u~.'~ • .....J.. " ~ ,.!. • ~ I 

! 

-: 

--....--0.-.... ___ ___,;.... ~" ~ .,.., .,'"" or ~ / .. ~ 'I~" '''o~'.·.! ~~4,~1I:;~~:"';·, "'.h.'''''>'~'' ~"..r .... : ....... ''''''j'~''' >.","'~:'" ' .. ;;~,t~·.,:~ ! .... .-~'~. 4:". "',,:0:, ~.'. 
v ','--c' ,,~ .. , ' .. , ...... ,1. to U~':;_~'~'" ,_~~~~~L':~' ~~!Ij'-",--.~,_,_. _. cc..'.....:' ._~~..!....-__ ~---=-_---,--,--_"":"",-",,:,,-,,,,:,,----,,;, ____ _ 
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'" 
(';,MEMORANDUM MALONE TO MR. MOHR ",I' 

~ ,RE: SUGGESTION #462-61 
," 
( " 

As regards the part of the suggestion relating the destruction of 
auxiliary office files and maintaining'reference index cards, several such proposals 
were previously considered and, as a result of a survey in ten representative offices, " 
tho Domestic Intelligence a.nd In:v'(;istigative DiV'iSions recommended strongly that :~',., 
there be no change in the rule for 'retention of field files for 20 years. ~" ;: 

, As for the portion of the suggestion relating to the microfilming of only 
closing reports'in criminal and applicant cases and such 1D.formation as thought 
necessary in security cases at the Bureau, Records Branch has been microfilming 

'.' files for a number of years. However, they have confined this to files receiving 
limited use· bec~use of the activity in files due mainly to name checking. At present 
they are filming criminal files over ten years old but do not contemplate extending 
this practice to applicant or security files in the future because the'se files are ' 
referred to frequently •. It is necessary that the contents of the entire file be 
microfilmed. For all the reasons set forth above, Files and Communications, 
Division opposed adoption of the" suggestio~. . 

The Training and Inspection Division agrees with the views of the 
" Files and Communications Division. ' 

, RECOMMENDATION: 

That the" suggestion not be adopted. On approval, no'futher action 
. is necessary as the suggester was thanked, previously by letter • 
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, ,OPTla~Al ,fORM ~O. 10' • , "'" _,' , " ,., 'Tolllon ' .. 

UNITED STATES GOV~l" 1 ',~' >, '~~~~o_nB __ 
.il A ,1 \,~, , );<: " Bolmont--,-_ 

J.V.1emOranuuL":'~"",,: ,;g~~lr~~an_- 'i 

fi¥
' '" .'DeLoach_ 

, ' ""Evans_' __ 
, Malone __ _ 

A~ H. Belmon ',,',~ DATE: 3/24/61 ' ~~~:~ __ _ TO 

1 u: B 1 t Trottor ---'. " - JJlJ.ro e mon w.e. Sull1van - T 
, , "~ 1 - Mro Donahoe '. Tel€!. Room -- ') 

'FRqM .' B., B. Donah0tffA:~ J: _ Mro Wa9ks Ingram' 1 
'j,;..1 . I ' Gandy , I 

'.,b/' .. 1 - Mr. Wanna11 ~." 'r . SUBJECT: SEOURITY RISK PROGRAM' 1 - Mr. Jaquiss . ' : 
o ATOMIO ENERGY' AOT ' : 

/5'~~~~d-,-S~;!4!;;!;;;1:.t~:~~~n t:l;xe.~~mpioyees·· ~ 
of the Atomic Energy Oommission (AEO), AEO subcontractors, mil!tary . Jl 
contractors and employees of other Government agencies concerning whom~l 
investigation has indicated either they, their relatives or associates f0 

.. at one time we.re reportedly associated in some degree with communist, ''\.i)l 
. communi st-dominated or pro-Bov'l et groupso Purpose 'of thi s index is to '-S;)l 

have readily available in the event of an emergency information for ,I 
dissemination to interested Government agencies so that any necessary. ~ 
'action may: be taken by those agencies with regard to re-evaluating the 1 

clearance status of the individuals involved.' .. ' 

'j!' " Prior ,to ·April, 1956, this index 71XLS maintained o'n 5.by 8 
,.", . cardso At that time the index 71XLS converted to a 5 by 8 loose-leaf 

. notebooko The conversion UXLs,made because the index is microfilmed 
. e,ach month in connection with the Bureau's Defense Plans and the, 

. heavy cards did not photograph properly. Additionally, the notebook 
. is much more 'easily transported in the event relocation occurs from 
: th~ Beat of Government. 

§it ~~ ~ The old cards were retained for record purposes ~nd 'are 
~~~£i1l being kept, although not, in a current status. For a short 
~·i?;.ti~:g after the conversion to the notebook thej old cards were used 
:;J~f.~equently as a ready reference to' check information concerning 
e-<a~pq.rticular individual. This information 7JX1,S, of course, available 
c:~:';J',j."'~he file and the cards were referred to onl,y to expedite matter,so " 
";,;!lcWithin at .least the past year, there has been no occasion to refer to 
~:.:t1te J ca rd s. ' . 
II. 'i"'~' ") , " .~, ~ 

G~'Riia6MMENDATION: ."'" 
. I 

~'~l~ .,,'.J ' . ; . , 

.. ~~;J ' , ~ Bince the informat ion on the cards has not been kept up, ',. 

, , :ti:..fl.ll. years old, even rare use Of the cards as' a ready reference would, 
. \\ bl!/f,:~:Epracticalo Accordingly, it is recommended that the old cards be . i ~~o~qate and even the most recent information ~n them is now at least 

~ \\ d~royed, since their retention serves no useful purposeo,; " 

£. \\r <. ~~J' 1<' ~'<::< . < .•. 
',---, ~J~~,' 'J, . ~/;(I(".Afli~"',f! r~ ~,<' ~'. 

) \ It I '., , i _ _ .. , 
" , ~", " 1961 ' ~ 

HJJ:1JC:b~J.I __ ~d'''''' '\ti~,'V"NOT REQOR~.? ___."-6 ',\,' ".'.:,: ' 
(6) Iy •. "'- ~,., '.'" <' 102 MAR 30 1961· .;' 0 ,:' .:'.~ , 

l' ", , \' '~',~: ,:, __ __ '4::X~ ,',' .. ":")'. 
L-, "' __ ,_---.-- ~ ___ ~___ ~. 

, -'-"--- .~. ---' ,,--' --'-'.-'--;,'-.=-------.:...::~----.:... ....... -
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" 
., , 

: DATE: ,-' March' 7, '1961 " " 
':t,. " , " 

, , 

.. :ll 
'I.:" . ~' ...... ', 

,< '- SUBTECT: 'G'OR'DON'" E, 'PLA" y'MA' N' - '~\ ',' '; - '. , 
1 ,t ' , 'J ,'. • ',. l" I ... " :' 1 ...... 

'., ,; . . 0 SPECIAL' AGENT " '. .' ,." j , ,',-} " 'J.' 
,;, , ',f 1)~ ::fj~\ ~ 'c-to'''{~' !~:.!r ~'4}ll fy'f I? t;A rJ) ,~., CO ty - S 

. -/'.; :' , 

" ' 

"',:-;-",' -,",::,~--"",:,>",~-,-~-~,;",--/,--, '--':-", c _____ ~~,_~·' ',~,,~~ 
. "....;~~ ...... ~'--~~~~~.:.-. . ,~-~ ~"-' - :-~ 

, ' .. The'Bui~~~::.i~.',~~i~;r~'d'to :_~~:~~j3tj,b:n maqe' by SA GORDON"~ 
"""",,"~,..t ,onAugust ,8, ;I.9f?8'" ;["~ga~ding ,'the destruct;i.on of 

It!n'e'l:izing , infor~ant, ;memori\nd~:ffollriw±I!g,prepa:rationof ·'a 
-in: 'securi,ty cases.':';:','; .>.'"'~":. "" :' '0' ;'", " 

~ .' ;:;: . " " '." - , ," 
f" .', - ~,- u . ~ 

, l~as'much as ;-'SAC,' ~et te~61':"8 ,Paragz:a ph~ ~, ,cia tetl ,Fe hi-uar 
,21,:;' '19,61,i5" tdentic,a,l' with' ,the st.iggesj;ion:subDJ.i~ted, py 'c., 

,j;',;: • PLAYMAN" ,the~Bur¢au may wish "to ,direct",a:,letter 'to· SA: PLA\ N ",f"'It a<!vising ~im : that h,iS."~~gg~s\~~n, has:.~~~n 'a:d?P~.~d~.,' , , .... ': ' : ,:U 
':'!~~~' " ~ . > " ';t -.r. " 
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FE-DERAL BURE-AU OF INVE-STIGATION 
FOIPA 

DELETED PAGE- INFORMATION SHEET 

No Duphcahon Fees are charged fur Deleted Page Inforrnahon Sheet(s) 

Total Deleted Page(s) - 16 
Page 120 - Referral/Consult 
Page 182 - Referral/Consult 
Page 183 - Refelral/Consult 
Page 184 - Referral/Consult 
Page 185 - Referral/Consult 
Page 187 - Referral/Consult 
Page 189 - Referral/Consult 
Page ! 90 - Referral/Consult 
Page 191 - Referral/Consult 
Page 206 - Referral/Consult 
Page 207 - Referral/Consult 
Page 208 - Referral/Consult 
Page 209 - Referral/Consult 
Page 2! 0 - Referral/Consult 
Page 218 - Referral/Consult 
Page 219 - Referral/Consult 
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• 
To: From: 

Director, FBI ~------------------~ 

b6 
b7C 

" 

Employee assigned ·to (Division) 

. NEW YORK 
SUGGESTION RE Streamling Procedures _ ~ 
CHANNELIZING ~1EMORANDA (SAC LET. #61-8, (E) 2/21/61) 

It is my' suggestion that a "Standard Form" be 
Agents who are contemplating authorizing. the dest~uction 
~anda ~ollowillg submission of reports incopora ~ng t e 
-C-dnta"fneC[ therein. 

o ' 
J}-<,f,t... ~ <{ d"qW 7(3 '-'./t!..~ 

Curre t practice or rule (Include manual citation as well as facts) 

NONE 
Advantages of suggestion ~a: 
1. 

2. 

This form ,will insUre uni~ormity in submission of in~ormatio~ ~~~ 9 
~ tV .1 u. 

A Standard Form wo1i:id· reduce time of Agents in either writingf.Jo~,!,·· .; t 
dictli\.ting a memo each time the' needarose'~ c;:> L " ~ 6 

, ..-/l ~.~,:" 0 
, ~ ~~.@j 

Listing serials under the volume would expedite the clerical ~ ~ w 
. "':'0 handling. ~ ~ 

\ ~ 8 
.A nStandard Formlt would be more easily recognize~ and would eliminate,~ 
the po~~ibility of serializing or placing other mail on top, ~.ffit. '3 

.....;)., ..." () 

--~ t;-~. 4' 

il MAR rflf 19~r ., , . ., . 
..... t .. 0 

\~ _____ ~.3,~ 

Annual Savings (Show basis for est~ r .sPt..1 ~ 
. .~; ~l(jl C~ 

ESTIM4TION NOT POSSIBLE A~ PRESENT TI~m 

,. . I 
:r ahlTR by me, my heIrs, or t~ 

F~ 
_1 f 

.Signatur~ and Title of Suggester 



ADDENDUM: 

• 
DOMESTIC INTELLIGENCE DIVISION 

March 27, 1961 

It is the opinion of the Subversive Control Section, 
Domestic Intelligence Division, that the use of a standardized 
form to record the destruction of channelizing memoranda will 
insure uniformity and effect economy in Agent and stenographic 
time. This is particularly true in view of the fact that such 
a form will be used throughout the Bureau and it is anticipated 
there will be a great volume of such forms used in the future 
by the field,. 

The sample form submitted by the New York Office 
appears to be satisfactory except for the fact that the 
provision. therein for identifying serials to be destroyed is 
not quite complete or clear. There is attached a sample form, 
identified as Sample Number 2, which it is felt more clearly 
specifies the material to be destroyed. 

RECOMMENDATION: 

In view of the fact that the adoption of a standardized 
form in this matter will be the concern of all field offices, 
it is suggested that consideration be given to soliciting the 
views of a representative number of field offices as to the 
advisability of employing such a standardized form. In this 
regard, consideration may be given to the attached Sample Number 2. 

PDP/fbm 

- 2 -



". ' 

TO: 

FROM: 

SUBJECT: 

• 
-SAMPLE 

SAC, NEW YORK (File Number) 

SA JOHN J. DOE 

• 

DATE 

In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated • 

In accordance with the above,· the following serials are to· 
be destroyed. 

VOr.UME # VOLUME # vo:cmm # VOLUME # 

. / / .J "'> {)4-, pq [/ 
bb p ~ hjSTROYED BY DATE 

.EN"CLOSURE ---

MAINTAINED ON TOP OF FILE, 
UNSERIALIZED 

.' > 



SUBJEOT; 

• 
S A f.I p. L E 

" J' ! l 

_ •• ,'_, , .'.' . ,'!Ii t #') 

SACj NEt-S 'YORK (File NUlll'be:t1j 

SA JOHN J. DOE 

• 

In connection ~r.1th the destruction ~f chann$11~1ng 
mamo~andn the' 1nfo~m$tion contained in the serials listad 
balol'1 "lora incorporated in a report dated .. 

In aooC>l'tdanoe 'Vl1tb. the- above "the foll-ot·Fins aer1~ls nr~ to 
be dest~oyea. . 

'. ., r' 

VOLmW 4J-" I V01.i0I>1TlF 11 
~~- ...... -'"" ,~ ...... ,_-.$-'"_" '--:;.-::.! --.. ~,~~"":-:':~' '-'.::,,~ •• :'--' 

HAI!lTAI'tiW O~J TOP OF FILe." 
mJSmRIALIZBD 

. ... 



To: 

From: 

Subject: 

• 
SAMPLE NU.MBER 2 

SAC, New York (File Number) 

SA John J. Doe 

Date: 

( - . 
) ~ 

eln connection with the destruction of channelizing 
~ 'memoranda the information contained in the serials listed 

below were incorporated in a report dated ------
In accordance with the above, the following serials are to 
be destroyed. 

VOLUME#. __ l VOLUME .u;..# __ VOLUME# __ ! VOLUME #,"----il VOLUME#_ 

. SerIals : SerIals !Serlals SerIals I Serials 

I 
I , 

------ 1 _____ 1 -------: -----

Destroy all, serials in volumel except serials 
.j ! - ~----

I ( 

# of copies ___ _ DESTROYED BY ____ DATE ___ _ 

r """~'-/'7\r~~ ":!"'4 ~~·''''<f.'''''' M ry 

",: ' • 'I I> ~ .. , 'I .. 

__ _ 1tlAINTAIl\TED ON TOP OF FILE, 
. ~ ':~ r-:-';:~. .' UNSERIALIZED 

~ 

------------------------------------------------------~ 
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c' / SUBJECT: DISPOSAL OF OBSOLETE MOVIE FILM _!;i:.N/:,e/lL-

~p4/ D ~ t;? n£ tJ t. j7 ~.J If P 1'.3 JJ !J,!u14J {JA.o jO£ t2. ry 

During the current inspection of the Administrative Division, the 
inspector has suggested that a system be set up whereby movie films could be 
purged at regular intervals which are currently stored in the Photographic Unit of 
the Mechanical Sectiono 

In order to comply with the inspectorTs suggestion we would appreciate II receiving at least each 90 days advice from your division as to what films in which 
~ you have a particular interest may be disposed ofo . 
L 

1 - Mro De Loach 
1 - Mr 0 Conrad 
1 - Mr 0 Renneberger' 
1 - IVlr 0 Krahling 
NPC:medj 
0.2) \'\'-~ 
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PERSONAL ATrrENIJ.'ION 
UNITED STATES DEPARTMEN.f~1r ffl~t¥~E!:if~1-26 . 

FEDERAL BUREAU OF INVESTIGATION 

f ... ,til In Rep{r, Pleage Rf!fer to May 9, 1961 WASHINGTON 25, D. c. 
FileNo. 

(A) TRAINING - DESTRUCTION 'OF NOTES -- Effective immediately, notes 
taken by employees at specialized schools, such as kidnaping, Civil 
Right.s, police instruct'ors, etc., may be retained indefinitely. 
It is the' responsibility of the SAC to insure that such notes are 
destroyed prior to the separation of the employee from the BureaQ 
for any reason. 

I~A;~~K0 -
149 MAY 17 L9~~ 

-_._-= 



OPIlO~Al fORM NO. 10 , 

~M;::z;;~~iI~NT 
MR. TAVEL 4. DATE: 

'FROM L. E. BHOli#;,j. 

• 
5/17/61 . 

~".JV 
f' . ./% /' , 

v' 

Tols'll'n __ 
Parsons __ 
Mohr __ _ 
Belmont __ 
Callahan __ 
Conrad~_ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Tavel __ _ 
Trotter __ _ 
W.C. Sullivan _ 
Tele. Room __ 
InQram __ _ 
Gandy __ _ 

SUBJECT: WESTERN HEMISPHERE: FOREI.GN FI~MS ._... Sl.e/IJ'-If It . 
~!:!:.S.!tR. u:,e ra '0 I~ P :r 8 uJ<, .e ifL v.. rtf., f<d»~ 'd 1] (Jd)fWit¥L'; 

Descr~pt~on.of L~st: 64-1011-15: Newspapers~ per~od~ca1s~ Jews ~ 
ageno~es~ 'pr~nt shops and. pub1~shers whose names appear on the 
Proo1a~med L~st of Certa~n B100ked Nationals. 

The attached l~st~ng of names has been called to our 
attention by p'ersonne1 engaged in Na~e Check work. In an effort 
to stream1i·ne prooedures and eliminate un'neoessary referenoe to 
this data it is proposed that the material be de-indexed through 
remopa1 of the oardsfrom the Bureau's indioes. 

It is requested that the appropriate substantive super
visor review the above listed f~le referenoe to determine ~f any 
reason ex~sts for retention of the indexing on this listing of 

,/names. A nota~ion adv~si~g of the decision reaohed may be p1aoed 
\ on this memorandum. The memorandum should be returned to the 

Correlation Unit of the Reoords Branoh~ Room 630~ IB. 

RECOMMENDATION: 

For referral to appropriate substantive division. 

CC - 66-3286 

, ." .. _ -, .... J' ... ___ ',. __ ._, 

l i 

~t 
'J 
"-

\ 

).. 



• ~~-~ .... OPTIONAL FORM NO. 10 
, ,- 501C>-I().\ 

J,:~M;::Z~;a~'~";NT • 
TO 0 ~ DIRECTO~; ,FBI ,../ Z3a/f'~ ,7k.g~M?{l'6~ 

~;I.ea.eT-/eI't/ ,-

~ FROM: SAC, LOS ANGELES {66-8! ....... . 

~UBJECT: ~ $~11EAMLINING- PROCEDTIR;I1:S ATTN: Training' and' .. . . . , 
CHANNELIZING MEMORANDA Inspection Division 

ReBulet t~,Chicago 4/4/61. 

The Los Angeles 'Office is 'in ~e:nt·that a form 
~~d be deSirable 'in 'connection with th ~truc~~on Qf 

7~elizmg_m.~.lb9.Rang§._. In this' connection, it is pOinted out 
,that the Los Arlgeles Office submitted a similar suggestion 
c.§ncerning a form on 3/27/61. 
~ .., . 

,~,_, A r:eview of 'the, sample "f?~n1'.enc~6s'ed With reBulet '\ 
,_, F~:i.ntl~catesthe following considerat~ons whJ.ch might be .considered ~" 

as disadvantages to ,th;iS specific form: , ,,' .. ~'ll 
"'~:t .... 

1. 'The LOs Angeles Office' feels' that the form shoul~e ~ 
" '" 't:~led adjacent. to the 'report to 'which it relates' rather thar'f' 

~;':.~ .......... ~ing maintained uilserialized on top' ofdthefile: By ha:vi~ , 
:".~ . it filed 'adjacent to the 'report,' it'is always readi~y ava:[~ble~~~, b 
r-.;;p ,and obviates' the neces'si ty of 'checking oack"through 'severat;,c- ~ , i1 

1 v:olumes as would be the case 'if it'wasmain'tafned"on 'topt'! (jf- ~. <:-l 
he file unserialized."· Serializing the form." adjacent· to t~ ;. ;" 

, report to which it relates affords greater control over this i ~ 
communication. £.. ~"'~ J 

. The·experieri~~·~~~hiS O~fice ~~-d~te'T~'tli~ des;~~i~~1~ 
~, 01' channelizing memoranda: would-indicate that -cne propos'ea1lOrm 
~:~ /' has an insufficient number of 'spaces for listing the· seriaii to . 
~ t.~ ~,e destro:yed. While' i~ is reali<~ed" t~at 8:"second pag~ cbti.i.? . 

] 

~. be used, ~t would appear more appropr:tate to have more spaces ~~ 
, ~vailable as was done in the form submitted by this offic~t6n 
~/27/6l. < , • • .. :' >, :::; t:.::i -- h: 

3". . It has been <the experience" bT this office tliat w1i~ri ::::J 

destroying. numerous" channelizing memoranda; several'indlv:Ldiial 
volumes of ;fit/Ie will be compressed injo a s~gle volume and 

tJhitli.~1{q}/f;JAft~ RECY06<1 t9f::.~~ 90 I 
G¥-Bureau 1 rJC/i, I$.J ., ~~/;' ':':- ;7 'I#>. < I I ))1-lJ,,-{I. ~"(v Pc':) lY . "If. I,r;~"",v--~ r" , 

-La,s Ang.evt'!fl-- itj ;,::~";;4-11 !&~~~'. ~ ,17 Aj.QR~ 1.961 ,v' J. PLM: ~b i;. ~ /0 :f.W,-,);' ,~~t:~+'~~' '1/A~ V' :.~ .... / ~ ~ 
'1 ,( 3) . <¥'.IJJ:.'> ~ '1r~'(p,=:J!{.,~{:!jf./IJPJ":~:I · , 

I . !:y 0# ,tC~f ~ , 

66MAY2919&1 ~;,t .I'M S; 



• • LA 66-8 .... 

it would therefore··appear ·unnecessary to· 'have 'a one serial volume 
which would contain,o~lya C?py of th~ d~st~c~ion form. 

The 'L0s Angeles Of'fice ls in full accord witli the 
suggestion. that a"f'drm l'lOU:Ld be desirable in connection with 
destruction of chaIll~elizing'memoranda, 'however; it is felt 
that in view of the foregoing;' the 'suggestion of the Los Angeles 
Office of' 3/27/61, offers greater advantages. 

- 2 -

, 

" 
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OPTIONAL FORM NO. 10 
5010-104 

UNITED STATES GOVERNMENT 

Memora"m • 
TO ': DIRECTOR" FBI DATE: 4/10/61 

g~~~ SAC, SAN F~CISCO (66-~696) , 

°..lkJ*~IAe.yC/d??J ~I 3~t4~~~~ ~~~~i~~I~DIVISION 
SUBJECT: STREAMLINING ~ROCEDURES - ()'~. . . . 

CHANNELIZING MEMORANDA 

ReBulet to Chicago 4/4/61 which attached a 
proposed ror.m ror the destruction o~ channelizing memos. 

San Francisco has reviewed the proposed rorm 
and sees no objection to its use. 

It is noted that the ~or.m contains columns ~or 
~ive di~~erent volumes. It appears that this number o~ 
~v...oaumes is excessive and that it is rare that ~ive volumes 
are used in the preparation or one report. It is suggested 
that i~ this ~or.m is adopted~ the number of volumes on 
the ror.m be limited to three" Wti~ch would be much more in 
line. ,This would'also give more' space and would probably 
be more. practical. 

/2')- Bureau I c.c, ~ ~~ ~ 
Y - .Chicago . 
1 - Los Angeles 
1 - Philadelphia 
1 - Washington Field 
1 - San Francisco 

GAH/at 
(7,) 

REC- 6Q 

-. ~ • 
~ .-...... W 

, .... 
\~ .. 

-a, .. 

;f 
X'( 

66 MAY 291981 

\ , 



OPTIONAL FORM NO. 10 

TO : DIRECTOR, FBI ATTENTION: DATE: 4/7/61 
TRAINING AND INSPECTION DIVISION 

FROM ~c, Philadelphia (66-2158) 

'() 22.w><e ~e.>Z/~t,... r/ 2l tt /f' .e..MA-
SUBJECT: STREAMLINING PROCEDU~ . 

CHANNELIZ ING MEMORANDA 

Re Bureau letter, 4/4/61, to SAC, Chicago, cc to Philadelphia, 
regarding proposed form t.o be used at time channelizing memoranda are 
destroy~d. 

It is the recommendation of this Office that the form be used, 
as it will permit handwritten listing of serials to be destroyed by 
the Agent, thus eliminating need for dictating a memorandum. 

'

"f// 2 - Bureau 

~. 
1 ~ Philadelphia (66-2158) 

WLP:pas 
(3) 

REG· 60 tt -3~f~ _ q 0 ~ ---
11-7 APR ];1 1961 

-/'3-)17' _ 
~ -



, Rebulet"'April 4, 1961 and the enclosed sample 
COP#f}' of a proposed f'orm t~ be utilized in connection with 
the aestruction"of chanJ;leli~ing memoranda program. 

The proposed form has been examined and discussed 
by the supe:tVisory staff of tb-e Chicago Office as ',well as 
by ,the ceo., ,Irigeneral, it. ,is" felt tha~, th,e proposed form 
should be adopteq. . , ' 

The following qbservations were made for considera
tion of the, Bureau in connection with any, revis,ions that might 
be considered ~s a result of circularization of' the sample 
form: ' 

1. The ceo of the Chicago Office fee'ls that a 
color for the form; wO,uld b~ ,most desirable. 

v 2.' Above the. i t,em . "Destroyed By'" it is recommended that 
a line be added to note supervisory approval so that the ceo' 
will kno~~~hat destruction has been ~p~roved by the desk . 

./ 3. " As paragraph 3 in the form it would be helpful if 
the:form-WouJd also cover the scope of the agent's file review. 
in language similar to the following: ·~;l 

'~ 

;. 
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To: 

From: 

Subject: 

, 
SAMPLE NUMBER 2 

SAC, New York (File Nlllllber) 

SA John J. Doe 

• 
Date: 

In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below ~ere incorporated in a report dated -------
In accordance \\i th the above, the following serials are to 
be destroyed. 

VOLUME .u.,# __ YO LUl\1E #'---_ VOUJME #.. ..... __ VOLID1E#_ 

SerIals Serlals Serlals SerIals SerIals 

# of copies ___ _ DESTROYED BY ____ DATE ___ _ 

0\n ~~ 
"t -~ \ \ 

f --~~~< 

~ 



• MEMORANDUM MALONE TO MOHR 
RE: SUGGESTIONS #495-61 and #527 -61 

• 
1. The use of a distinctive color for the form should be considered; 
2. The form should be filed adjacent to the report; 
3. More space be made for serials and less devoted to heading for 
volumes; 
4. Addition of a line to note supervisor's initials indicating approval; 
5. Addition of a statement to show the number of serials reviewed in 
preparing the report. It was also noted that the possibility existed 
that, after destruction, a volu~e might be left with one serial, the 
destru<;tion memorandum~which would be undesirable. 

~ . 

• I 

I 

The Training and Inspection Division considered these comments in 
concert with the Domestic Intelligence Division to arrive at a form embodying those 
suggestions which were practical. Two of the additional proposals were considered 
impractical, the use of a distinctive color and the fact that consolidation might result 
in a one-serial::volume. There are only so many colors available and these are already 
used for forms of a similar size to the proposed forIp. so that the possibility of further 
confusl~n existed. It was felt that the .appearance of the proposed form is distinctive 
enough'! to be noticeable. The possibility of a one-serial volume resulting from 
destruction of channelizing memoranda was felt to be quite remote and even if it did 
occur, simple 9-dministrative procedures could be devised to handle the situation. 

I The remaining features were incorporated into a form (copy attached) 
which is submitted for approval. 

RECOMMENDATION: 

1. That the attached form #4 be approved. 

b6 
b7C 

r--_____ ....:2:.:1.~T=h=.at the attached letters of appreciation be directed to the Misses 
L...-____________ 1for their suggestions. e,f 

;to 
3. On approval that the proposed form be directed to the Forms Desk for 

the necessary handling. 

~~ 
4. That this memo be directed to the Domestic Intelligence Division for 

the necessary manual revisions. ~~ ~; ~f . 



· .. -----, 
~'>'". o,;om. ~~"o~.;-'~ _.. , ..... 

-', ~ .. :: 'IJNirEll-l>iA1'Es GOVyENT 

- 'tMemorandum. . ~ . '1 J)f1.~ ,) 
• ;TO : Mr. Mohr 1;)~~ 4/21/61 

#.~/j':S Y'" r\-.Jf\./. ~ ! 

~, FROM: J. F. ~~l" ~ ,~\l 
>'~,- O~,t.,.etll~;L/~~~ ~/i ;e6'l.-~ . ./""je 0 ?J.~>:'"J., 

SUBJECT: DESTRUCTION OF BUREAU PROPERTY (I / Q..l 

Trotter __ 
w.e, Sullivan_ 
Tele.Room_ 
Ingram __ 

~~ 

SUGGESTION #495-61 SUBMITTED BY ";~':I L.u • 

I I NEW YORK OFFICE ~~c ::tr7t,......,~ 
SUGGESTION #527-61 SUBMITTED BY h: . ~~t..t.J I 

J; t LOS ANGELES OFFICE I/) :.~ -/1 0 ~ 
t~t2 t 1411 EO- Q -j~ a ... - :.~ ~ 

1 
SUGGES x>N-:-:fjotlrstrgge-Sfurs:r "lhmitted p P?sed forms (copies attach€d) desrgued ~ 
for use in connection with th estruction of nnelizi'!!Ji_~~9L~}o~wing '" 
submission of reports inco porating the' ormation contained in the memoranda. ,; 

, , 
PRESENT PROCEDURE: Agent prepares a memorandum at the time he dictates repo~ 
listing Ghannelizing memoranda by serial or serial seppe and requesting:-phief Clerkrs~ 
office ~'destroy them. This is reviewed and approved by the supervisor:when reviewing 
and apPJ:0ving the report. The employee destroying the channelizing memoranda i:hiti~s 
iLhe destruction memorandum also noting the date and files it in the case file as a' per':"...tJ 
m:i[~nt ~cord. This procedure of course relates only to such channelizing memoran¢h: 
a~~.pte su;;eptible of destruction. \{~k \ a a rIO ~" )~\ ~ 

-~ ;po- " 

J 

ADN ANT4QES:" The use of the form would standa:t;d.if~ the procedure" e1iminate muc~f 
the time d5'iisumed by Agents and typists in pr~J2~~i~g~m~woranda, and 'f .. acilitate cler~l 
handling. " bE·.!, . b6 ~ 

, b7C ~ 
Ir 

OBSERVATIONS: Miss\ \submitted her proposed form first which was con- ~ 
sidered by the Domestic Intelligence Division. That Division agreed with the need for 
the use of a: standardized form to record destruction of channelizing memoranda. They 
noted several shortcomings in the proposed form which they altered to their satisfaction I 

and recommended that the modified form (cr:attarhed) be sent to a repre:;;entatlve 
group of field offices for their views. Miss in the meantime had submitted her 
proposed form with the sam~ idea in mind. e matter was discussed with the Domestic 
Ihtelligence Division which agreed that, inasmuch as their form was in effect a modifi
cation of her proposal, their form would serve as a modified version of both suggestions. 

AccordiIigly, the views of the Chicago, Philadelphia, San Franc'isco: 1t(t.1-...,. 
Los Angeles and Washington Field Offices were solicited. They were unanimous in 
their comment that such a form was desirable and should be adopted. Howev.er some 
addittonal suggestions were made by these offices conce:r:ning the proposed .form as 

follows: '"~.A~rnpM,~~ ~' fi', ',' '~0EC- 60 tf~ - JJ.Ft _ 0 IJ7 
el(t .. ~osuru.s ~ h~rlHib~-~ :IS'" J ~- .h - __ ~ I 
1 - 66-3482 ~ .~~:\}1I ~." "'>!, ~ 3,~·.-~~Jt~r ... A ~~ 
R 2 MAY ;311" tl,[.~!"~ "p, I "~'f~ f ~~;'b " ~ (¥L :fa. MAY 18 1 :61 
JER:he(.lc, - - r-~': ;~ l' -/0- $ Q) ~l). E 1.l;SF4 E-u.vl ,,-.,< ......;.:;1;;. . 
(3) \ ('\~ .'. • ~ -. "1"-' Q.A L-. ~, 

'\\C~ 
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STANDARD FORM NO," tU 
, ' 

;Ojjice Memolndttm · UNITED STjS GOVERNMENT 

J , 
• TO . DATE: 4/6/61 

FR.OM I;~H'O . (66-4180) . 
ATTENTIC)!N: TRAINING AND 

. INSPEOTION DIVISION 
SUBJECT: STREAMLINING PROCEDURES -

CHANNELIZING MEMORANDA .' 

0. .j • .,. J'~ .,' l ' '/Jti,.Ie~· 7}e.t:JPht'l:t-
j).J.II/K.tft, U"/IiI"" , v . . '. / /< / '(I 

. ReBulet 4/4/6-1. .' - . 
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" I ,j ~"" 

.' 
,": ,SAC~: ~1, yoruC ,(~ti~.' :NU~'(ib~~')' 

. , .. t t" '*".. ' .... , ," , , - \: 

,n?'o·- , . ,'!' '~ 

" ·.~:SA- JOHN', J~ ,D.O~ ,':, ':: ", 
'~, ~-

, .,.' ~.,., ~ , 

" 
:'SUBJECT: . "'. " .. -; -

... 
\ ' 

" 

, ; 

. , ., 
DATJE '. 

"', j' 

",,", . 
, .. ' 

" ~ ""," 

. 'Ip. :,Q,Qnne,ctio!t,wl.th ,tIi~, de·st,~~o,t!-.,ori. of· ~nB.zpi~:lizi~" . , :'., 
",memorandathe informat:ton, contained,' in t'he serials ' 
. .', .list~d below: wer~ .',1hc:6;rporat'ed'in a, :repprt,' dated' _."_,, '_' .0.-

.. " ~ v"': ':, ,(,: ~' 11'. _. ,~ .J '_ ;_,", t ~ ," r 'J'" : " • \ 

rn,:,a:6~,6r-m.~!l,ce )d t;h"the':' ~~o:V'~", ,th~,:, f"o;I.~9w:~~g S~~;i.ar.~., .. , ar.':e ,: ~:: . , 
, ,~to',be 'des,troyed'.,~· :'; " ~" :; . ",\',,; ,:" ': . :;, .. -,":'~, 

. ~':; .::·'~o~~':)i.;'-·:'~ot~;:."#·,. "~;;~~';"1i";<'~op~,:# "',","VOLtmE ,iI:' 
- ." '1:,,:"',' ... , .' . r , "'\ 
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fI'¥f.'cop~es_,_' .. _'." ' ,:,' " DESTROYED BY DA~E~ 
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, >, 
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OPTIONAL. FORM NO."10 
5010-t04 " ~ _," ~ ,.. 

.'\JNITED STATES GOVERNMENT 

Mem~raMium • 
TO SAC DATE: 

FROM SA 

SUBJECT: 

In accordance with SAC Let:ft. 61-6. dated 2/21/6i,' 
capt-ionad ftSfREft,S·tt,!NIUG PROCEDURES - CHAUUELIZING :f.1&-IORAfmau J 

the i'ollowing serials should be destroyed as !ntormatlon has 
been lncorporated 1n report of SA _________ - __ -
dated • 

1 t 

Destroyed by 

Date destroyed ________ _ 

El'TCLOSURE 
( 'Yj 

P/2.()PO~fS.i> l3y ",9/2.,/ ~.hJlf/2.nN.J J-os I1N~e.j.,a.r OFRC.(£ 



, -", 
- '), \ I, ,_~ ~.; 

To: 

From: 

Subject: 

.'- J '\ 

) , 

• 
SAMPLE NUItffiER 3 

SAC, New York (File Number) 

SA John J. Doe 

~ \' 

Date: 

') 

In connection with the destruction of channelizing 
memoranda the information contained in the serials listed 
below were incorporated in a report dated -------
In accordance with the above, the following serials are to 
be destroyed. 

,.'.' > 

VOLUME#. / VOLUME .1.1.# __ VOUJME#:.-_ VOUJME il,-__ VOLUME fE __ 

SerIals serIals . serIals SerIals SerIals 

Destroy all serials in volume ______ __ except serials ------

# of copies ___ _ DESTROYED BY ____ DATE ___ _ 

~' or, ,-~\ 

\1' ,~l\1AINTAINED ON TOP OF FILE, 
, '. . :"; ',-,'; .. ~ UNSERIALIZED 

'\,~~: . .::£~,~C.V~~~a ;;.cf'- q 01 
"in.'? ~"'JO_~--~ ~ 
;~(~(1 ~ ·t~ ~~~~--

]3:\"-,'-7 (',{ URF 
P{«.;Pctl!J) -a'l~ )oi"i!~~nc: "'tzr/Z;-/A.;{t;S;4J ~e )1 VII"IO,J 

C7F Fu;.l-J) ~FFt<.Gs 



. , 
OPTIONAl.. FORM NO. 10 

• !iOUHI)! 

. J:i;:Z;;aJd:::ZNT • 
TO SAC DATE: 

FROM. SA 

SUBJECT: 

In oonnection with the destruotion of ohanneli,zing memoranda, the 
information oontained on the seria-d.s listed: below was incorporated in a report 
dated The review for thi s report was made from 
serial through serial 

In aocordance with the above, the following serials are to be destroyed: 

Volume Serials (List by serial or serial soope.) 
{ 

-

("<r'" '" l~·;J; 
~ 

~, . -~ . ," 
''0 ""'\" 

- .. , 11~5:~~) . .., ,...,------ ".'" "-
, ~" ~ , 

i ." , ~ - r \.~","'~~ 

.J ~~ , ' ! ,II 

: ~{ 
, . - ~~.: 1 Spl\~lJ;J1 cctJL " " .. , 

- j{.~;';;"'-
1 ~ " ~ ~; ~:.Jj)-=-.-

/ /' .-r;"' / r) (;1 () t'} 
{P'=. __ Qd:Ad 0 - t 

'# of oopJ.es Appreved 

Des-treyed Date \ . 

f 

I 



, 
TO SAC DATE: 

FROM SA 

SUBJECT: 

In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated The review for 
this report was made from serial __________ through serial ________ _ 

In accordance with the above, the following serials are to be destroyed: 

Volume Serials (List by serial or serial scope.) 

... r o
' 

, •. '"'0 ___ "'~ f 

! ..., ... ~~ :. 
" .... t 1'" 

I'" ~ ~ , 
«' ~ 

~ 
1 - c.\")l\~u,0t eM '? ,'- < 

" . 
\.~ ~,Ii q, - \C~~~-·-

.. - . })JJ 1'.' 
I" 

" 
J 

PRINTED FD-338 

b,-a~J6 --- ero rJ 
~ 

No. of copies _____ _ 7~~"iKpi5rOvea?'" ''''~ 
~- ~ ~ - _ -'-Vi";-.--1 

Destroyed by ________ Date _____ _ 



.. 
. , 

. ' • • 
,---~--- ------- -------- ------

R~utlng Slip 
0-7 (Rev. 2-1-61) 

Date ---=-M:o:::a::..lv<-.....:1=.:::2::...:,'---=1=..9""'6::;..:1=___ 

TO SAC: (Copies to Offices Checked) 

DAlbany 
D Albuquerque 
DAnchoraqe 
D Atlanta 
D Baltimore o Birminqham 
DBoston 
D Buffalo 
D Butte 
D Charlotte 
DChicaqo 
D Cincinnati o Cleveland 
D Dallas 
D Denver 
D Detroit 
DEI Paso 

o Honolulu o Houston 
o Indianapolis o Jacksonville 
o Kansas City 
o Knoxville 
o Las Veqas 
o Little Rock 
o Los Anqeles 
o Louisville 
o Memphis 
o Miami 
o Milwaukee 
o Minneapolis o Mobile 
o Newark 
o New Haven 

RE: FORM m-338 

D New Orleans o New York City o Norfolk 
D Oklahoma City 
DOmaha o Philadelphia 
D Phoenix 
D Pittsburqh 
D Portland 
o Richmond 
D St. Louis 
D Salt Lake City 
D San Antonio 
DSan Dieqo 
D San Francisco 
D San Juan 

o Savannah o Seattle o Sprinqfield 
DTampa 
D Washinqton Field 
DQuantico 

TO LEGAT: o Bonn 
o London 
DMadrid 
D Mexico D. F. 
DOttawa 
DParis 
DRome 
D Rio de Janeiro 
DTokyo 

INTRAOFFICE MEMO~NDUM TO INDICATE 
SERIALS' DESTROYED RE CHANNELIZING 
MEMORANDA " 

. FBI FORM: BOOK 

~ For information Qg For appropriate action D Surep, by ____ _ 

D The enclosed is for your information. If used in a future report, D conceal 
all sources, D paraphrase contents. 

D Enclosed are corrected paqes from report of SA ------------

dated -"'" 

REMARKS: cl~sea-, is'-a supply' 6f Form FD-338 , 
... .. "liitraof1.ice, ,M~moraridum -'to -Indicate 

Safl'· s~.~.DeSqtrji~$a. .:F§;(jlfannell'Z:i:ng~-:Memorancia; ft 

~h1Qii1s ·-to oe- ~~S1ea-' ··iri---'connec~rofi""Vi:t~rffiEf~J 
de~ tfiic'tiofi .,. oJ '. channelizing memoranda 
:fo;I:lowing ·siibm~ssi6ri.' of' reports ,in s'ecuri ty 
cases'. - ~Place"'one copy' of FD-338' in ,the FBI 

. Form· Boo,k 0 

. '~ormS: 'Managemen t De$k 
Training and .Inspection Division . 1./ 

.. • ~t~~ 
,(y-, ·----Enclosure(s) 

Bufile 

Urfile 

,----,-----

1,P;? 

( 
a-________________________________________________________________ ~ 







"0' Parson.--:::Z:= 

, ". ~~): ~~i t~' Tolson • / 

Mohr ~ , 
Belmonl __ 

r, \{J.J4 
IA'il 
'VJt.' 

- callalian~. 
Conrad ---f-+ ....... 
DeLoach -

Me. TAVEL ~ TO 
tJil-;;Jt· \ ~ 

'TE: 4-5-61 V. 
, I,';{ tv'.! 

Evans~u,., " 
Malone 
Rosen • '. 

./ Tavel ••.. ' 
:> I Trotter '; 

, tf} ,I if ~:/ ,J.. 
W.C. Sullivan _ ' ';. 

FROM : L. E. SHO~R<, ~p~~/ 
Tele. Room __ l',. 
InQram -i---
GandY-I-__ 

/PTr V, 
./ > ' 

DESTRUOTION OF ~1?PLIOANT-TYPE PERSONNEl;, FILES 
(j I .' 
~ Z . ;., ." I' • • ;:/;' . . .' "/) " 

SUl\JECT:' 

At the present time~ Personnel Records ~nit of the 
~les and Oommunications Division has approximately 123~000 
applicant file~tored on,95 s~ctions of\shelf filing equipment. 

'" D ru a. {I Q' U (' f' J4 U 1\ 7 i-
During e pas years with Bureau a'prova ~ we have 

,managed to dispose of many thousands 'obsolete applicant files. 
By memorandum dated June 16~ 1955~ the Executives Oonference 
with the approval of the Director approved the destruction of 
applicant-type personnel files over ten years old where no 
information Of value was contained therein. (67-80000-1823) 
By memorandum dated June 3~ 1959~ it was approved that inde'x 
cards per"fiaini'ng to these files could (!-l.so be destroyed. ' 
(66-3286-831) By memoran,dum 'pat,ed3 :tii.ne' 23~ 1960~ the Executi ves 
Oonference approved the cdntinuation Of this destruction program 
which includ~~ all·fikf through June 30~ 1952. (67-80000-2387); 

At; the present time~ it, is believed t;his destruc'tion 
period should be extended to include all files through December 31~ 
1955. The files which would be considered for destruction would 
be where no investigation had been· conducted on the applicant and 
the only items in the file would be the applicat;ion blank~ interview 
sheet~ and possibly other correspondence of no further value • . ' 

. . 
Regulations Of the General Services Administration 

concerning Federal Records indicate that applioations for . 
employment and related papers may be disposed of upon receipt 
Of a Ojvil Service Oommission report; of inspection or when two 
years old~ whichever is earlier. 4rchival authority is not 
requtred,for the dest;ruction of applicant personnel files. ' 
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• • 
Memorandum L. E. Short to Mr. Tavel 4-5-61 
Re: Destruct~on oj Appl~cant-TYpe Personnel F1les 
TCH:llb 

RECOMMENDATION: 

J 

That author~ty be granted to destroy all appl~cant-

!
type personnel jtles wh~ch contatn no tnjormatton oj value and 
tndez cards perta~ntng thereto,dated prtor to December 31,1955. rr- . ~ IIflY~ . 
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Tolson __ _ 
Belmont __ 

OPTIQ'NAl fORM NO. 10 • 

.. UNITED STATES GOVER _ -NT Mohr __ _ 
Callahan __ • Memorandum-- Conrad __ _ 

~
eLoach -::;;P' 

Evans~ 
al1m<l; • 

Rosen ___ '-
Sullivan __ 
Tavel __ _ 

TO MR. TAVEL4 DATE: 6-21-61 

Ingram __ _ 
Gandy __ _ ~/ 
Trotter __ _ 
Tele. Room __ 

FROM b7C 

l/J!' t! SUBJECT: 

L. E. SHO~ 
SUGGESTION 664-61 

C)])e s-t 12.u..c-f-1 dYJ 

(;F~~ 1-

f M ~, .t.?4 ,0 -
OJ'-- U U./;V2 (:u.,-J I A ~;;r ..., C~ ,rd 

Empl ~1...."--,,,....----=-=-----:--::----J H on 01 ul u D 1, vis ton, ,has 
suggested tha aouble zero" files of classt./ications no longer 

_u_s_e_d_b_e~d_e_s ... _--.;:;;.......-...._L~' El~ Id d lV, ~i,~~' , ,-~ 
Existing instructions contained in Part II, Sect ton 3, 

page 13, Manual Of ' Rules and Regulations state that, "Ftles 
and records tn field dtvistons may be destroyed after they become 
20 years old." It is believed by the Files and Communications 
Division that this proviston should be followed tn destroytng 
double aero files and that no speoial oonsideration e given to ' 
the destruct ton of such material. Su GGeSil~"j -LA tf,1;j:,;:'t{f.~~ ... t!.f~~~f.'!.!_,F(lIe:., . 

REO OMMEN DATION: o f. C fa sSlf.U: a 1:1.'0 ii'S ~~~Nfj~7;;;;GeJ- 11sed "lJ e " ' 
_ZJeslR 07jed~;--ti..J .- "Field d. (~l '6/~AJ'S '. , -" --

For referral to the Training and Inspeotion Diviston .• 

• bp7;.J "-(f1 ~. 
~, &I~I 

V/~ 
ADDENDUM OF TRAINING AND INSPECTION DIVISION, JER:het,~/22/61. 

, fK~.:JJ)' REC- 23b~ -- 32g(:;-ii£9/:b: 
The Training and Inspection Division agrees with the views of the 

Files and Communications Division set forth above. Further, the InsQ.!3ction Staff 
has advised that in their experience, retention of the double zero files in qqestion 
should present no space problem as they are not of sufficient bulk toii;equire much 
.space. For theJ3e reasons it is felt that the suggestion should not be~:adopteq. 

<.~- . ----RECOMMENDATION: -:-"fl~d 
'5 JUN 27 1961 ~ .. 

That the suggestion not be adopted. On approm..no furt~~\bn 
is necessary as the suggester was thanked by prior letter. 

AH ,r~f\n~~!!,. ';'~""''r _ 

, ::::."" dt.\i ~(;,!~'.,··<rl.~'" . .'; ~n~'7~.~wrD Ii" B]r-!~"l rl~ {I"- '~r'" .. j....;I.n:'1'IJ1~r., . 

rlArEt~ -~~M~:~Ff;4j vH ~e(i r. 
• U~_Gi:~ C l 

..Yrl ~ -
55 ~JUL 3 1961 



OPTIONAL fORM NO. 10 .' 

UNITED STATES GOVERNrJ. 

I 8' -', .., ..... 
I 

.... Tolson . 
B"J~nl-.-"· '-:-.. '~r -+-
Mclh- ,,' r 

~
all'Jn 

, ffirad 

_ (Ev,bns.. I , t£emorandum 
") , q'..' TO Mr. Mohr 

"- DeLoac~ 
~-: ~al~e< :,) ~ 
- Ijlosen __ _ 
" 7 Sullivan __ 

Tav<il'~" --=_ 
o . 

FROM 

,-' Trotter .-......, /\. /)'\ V ' Tele. Room --"" 
I . ). r¥, ~I! , Inqram __ _ 

J. F. Malo~rf) tl...n; . ::'1 Gandy 

V -~ , :0 ..... · .. 1 ,./ ' 

SUBJECT: ',~G.~L~_~ _ ,,' . • g,/) ',' f~~<'!rt.-;· 
Ol z;eSiZe .:tt:..;Z; ""..; tJ"P;:J !!dj'-P.<9 </ ;fc'12il;e~A~;.'·---

f / 
< • 

/ 

It has been recom~ended and approved that the fllm~"Inside) . 
~.BI,.';<:'M.~p-'.Qf_th~ .F.:eI~~, an~(.. ~9n...Ouar:d'-.~. be used no longer for training 
purposes as they are old and outdated. These films have also been used in 
the past in connection with speeches, and the Crime Records Division has 
indicated th~y should be discontinued for speech use as they are out of dateo 

". 
Several of our field divisions have permanent retention copies 

of some of these films. It is advisable that one copy of each film be retain~d . 
here a~ Seat of Government for historical. interest; however, it appears that all 

. other copies should be destroyed. '0,. 

. 
! ' 

,. 
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OPTIONAl fORM NO. 10 It • UNITED STATES GOVERNMENT 

Memorandum 
TO 

FROM : 

Tolson ___ _ 
.... Bclmonl_ 

, • .;. Mohr __ _ 

Callahan_ 
Conrad __ 
DeLoach __ 
Evans __ ~ 
Malono_-
Rosen __ ~ 
Sulllvan __ 
Tavcl __ _ 
Troller __ _ 

Tcle. Room _"_ 
lngram __ _ 

Gandy_-'--" 

SAC Letter 61-8, dated 2/21/61, captioned Itstreamlining 
Procedures - Channelizing Memorandau authorized destruction of chaIlIlelizing 
memoranda following submission of reports in both individual and organizational 
security cases. 

\ 
Analysis of suggestions made in the past that might have some 

relation to this procedure disclosed the following two: #891-60 submitted by 
SAl lof the New Haven Office, on June 15, 1960, and #787-60 
submitted byl lof the Newark Office, on April 14, 1960, which 
propo.sed the same or similar procedure but which were not adopted at the time. 

1 
Since the Bureau rules permit.due recognition of suggestions if adopted within 
a two-year period following submission, it is felt that letters of appreciation 
should be directed to SAl land Missl Ifor their contributions. . ~~c 

RECOMMENDATION: 

Enclosures 
(V r <",' 
~ER:het ~v' '0\ " 
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1/R. TAYEL 6/19/61 

L. E. SHORT 

POLITIOAL - PERU 

D~scrip.tion of List: 64-1601-883 Important per80naliti'tes ot the 
Peruv'ian Ohamber 0.1 Depu"/;i,e8 w"t,,/;h their commi,7;tee luncti-ona and 
pal it'ica1 alltl i,at"tons by pol i"/;i,cal pa ri;y, bloc or coal ttton. 

, The attached listing of names has been called to our 
attention by personnel engaged in Name Check work. T,hey advise 
that the frequenqy of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and elimi
nate unnecessary reference to this data it is proposed that the 
material be de-indexed through removal of the cards from the 
Bureau's indices. 

It is requested that the appropriate substantive super
visor review the above listed file reference to determine if any 
reason exists for retention of the indexing on this listing of 
names. A notation advising of the decision reached may be placed 
on. this memorandumo T,he memorandum should be returned to the 
Correlation 'Unit of the Records Branch~ Room 6309 IB. 

J111 h~{~?~/f,t.~ ~h 
:??.. f?j,... .... 4 ~~ ~~!' /.. ,:~' •• , ~!{ n 

,I '1 ,_ 3 " "." ~f ? ~~"". .. 
• - .... ~,.:... ,'_ ,', t' .. , _. ,:;. ",,~3;'(lj ,lP.i'l~r ... 

[

", ..; lie' ~,., ~!lY~'(~":':d (;If~-;. r[.J) 
: l~ .>':'" """ I:..,.~:' <:J fif'J;,:,),,",,,,.4 t -21.j" ~ 

J'd£.~!;!'/lD 
Bj{~bl)G. j I J 
'~U( 

--------
For referral to appropriate substantive division. 

~o - 66-3286~ 
J"WAf: b rh 

SEE ADDENDUM PAGE 2 

I~ 
"r) 

l 

In 
~ 
N 
I 
~ 

" ., 
~ 

, . 
f() 
'-.. 

g; 

~~ 
g 
CJ 

~ 



, 
ltiemorandum to l\ir. Tavel 
Re: Political - Peru 

, 

ADDENDUM l1n,: InS 6 ... 23-61 

RECOl\1MENDATIONS OF DOMESTIC INfELLIGENCE DIVlSION 

" 

The material referr~ to in 64~160l-833 namely a 
list of important personalities of the Peruvian Chamber of 
Deputies, was furnished by Mj1itary Intelligence Division, WDGS t on 4-17 ... 46 and is contained in a ~lilitary Attache's report for 
Peru dated 11-29-45. 

The list, while it identifies individuals by committee 
functions and politjcal party" is devoid of identifying data 
Which would be of material assistance in making identifications. 
It is recommended that the material referred to above not only 
be de-indexed as proposed, but that the serial be destroyed, 
as the material contained therein would serve no useful purpose. 

... 2 -
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\.. ,~ Em'ployee Sugge~~on 
FD-2S2 (Ralr. e-4-~) • • \o~ 

'J.,(y b6 
~ b7C 7/20/61 

Date 

To: From: (Suggester's name) Division of Assignment 
Director. ,FBI I ALBUQUERQUE 

SUGGESTION ' ~ 

It is suggested th~'~erials i ouble zero files be destroyed 
wllen nia:terial is thr e' years 0 -d. lre-Ma'nuaLof=Ru-le's and -
Regulations states that'materi~in' double zero files need not be 
indexed. (R&R, Part II, Section 3, page 5). Instructions for 
double zero files is received from SAC Letters. SAC Letters 
are indexed and Manual of Rules and Regulations allows SAC 
Letters to be destroyed after three years. (R&R, Part II, 
Section 3, page 14). Instructions which come out in SAC Letters 
are put in Manual changes and have no value after three years. 

o /)-? 57 R L<./3. T,tM! tJ1- i3w..i? -e A w.. 
\ Current prOt:Uce 01 ,[tf~Itrch1de-manl1aJ cf1.aUon..as-wC'H-as"'faet'S't-1 __ ....... __ ... ________ .....!~ 

, To retain serials permanently. 

Advantages of suggestion and annual savings (include basis for estimate) 

It 

Disadvantages of suggestion 

None 

~: ~ 

b6 
b7C 

-! 
'J ::J 
~ 

(The use by the United States of my suggestion shall not form the ba~""""".A.J=.tI.Iil.I:~=-'l.I.""""'~WoII.=..I-..WO"'..w..:.;""""""1s. or 
assigns upon the United States) 

[TIMr. r=JMrs. 
e C erk'li9na ure and Title of Suggester 

Recom'mendations and comments of Division Head uggest on would render a savings in 
filing space, however, it is very beneficial to be able ~o g~ back and 
review historical developments leading up to current po11cy 1n anf 
matter, and to find this development colle in 0 '1 d qu ckly 
obtainable.I therefore favor . 
continuation of current procedure. 
(Do not write in this space - for Bure\a~se only) 

I'Y~~f~(l~ 
f1'~Ip\ 



MR • .TA VEL 6/a2/61 

L. E. SHOR.T 

aOS.TA RIOA - I.TALIAN'--BEBID_EN'l'B 

o , ,> 

b ' -L f jJ J "'" (. /:(1/, ~ ,., /-" I ' ) (::!.S R ({ Cif 0 I~ v1~' 11..# V.o'" (./' M~--, 

& ('C'-" t~/~ 
. 64-2108-0-8 Italians registered by the 

De§§§i~~~8a~fg~~¢nment, including names oj persons deported to 
the United States. 

---

The attached listing Of names has been called to our 
attention by personnel engaged in Name Check work. ~ey advise 
that the frequenqy oj reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and elimi
nate' unnecessary reference to th is data it is proposed that the 

,material be de-indexed through removal Of the cards from the 
Bureau's indices. ' 

It is requested that the appropriate substantive super
visor review the above listed file reference to determine if any 
reason exists for retention Of the indexing on this listing Of 
names. A notation advising Of the decision reached may be placed 
on this memorandumo T.ne memorandum should be returned,to the 
Correlation Unit oj the Records Branch~ Room 6309 IB. 

I'-~{ ,'p~/w~~.~ .. ;.,. 
Yfl'~",,}:v., L; ,.,:' ~"- '!l' '" 
fftlt.ll::~;"'? . '- - . '.. ' ..... ~N;;. 

Jl l)~-k,2~' .".-:, j:t' :.~ ~. . ~,,'~.,J.i!i'IJt!'r't 
. l./i'h·· '<"" IJ,.!.>, ':_')'I'~\?' r >,,~~j.<!j~f'~fi 

'Jill;. ")6 ~...:I .. !1,.' ','" "~~1) -!J 
- - _.. 4~:~fj~ l(;iJ 

·Y~ 
, I~ 

!1§Q2M!!§'!!!l~~J ONJ. 

?t- 32cP?'~ 1 __ -
NOT RECORDED 

199 JUL ~ 1961 

___ "_i _ ----. 

/ For referral to appropriate 8EEsiWJ]jj;i!!JJmt!l~(jJ..Ei!J'WO 
l/'1J0-66-3286 

JWM:b rh 
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OPTIONAl IORM NO, 10 I ".-,- ! 

UNITED STATES G·o);_~' t ,:> { 
-, 1 Tolson --'--' ~ 

B.;.lmont. ___ -----
Mohr __ _ 

,L-

MemOran~oirI-Zl.' c· ',j 

TO MR. TAVEL 9-
FROM 

J Callahan --
; ", '" j Conrad __ _ .! 1 ' DeLoach __ 
'-_____ =-_____ -11 Evans }j 

Malone~ 

DATE: 7-21-61 
Rosen ' 

~
SUllivan 
Tavel 

/ Trotter __ _ 

Tele. Room _-
Ingram __ -
Gandy __ _ 

~ 
L. E. SHO~ 

c.&ESTRUCTION OF RECORDS 
(66-8286) 

;dv!Y It;; 

". 

SUBJECT: 

FIREARMS IDE'NTIFICATION (BOOKLET) 
94-3-6" Sub 6 

The captioned booklet was prepared by the Bureau in 
1941 and was designed', to be widely dis7;-ributed to law enforcement 
agencies. It' dealt with the correct procedure of recovery" 
marking, and shipping of firearms evidence~ This file co'nsists 
of eight sections and contains letters and replies to law 
enforcement officers who requested copies of the booklet. 
Approximately 95 per cent of this mail was dated in 1941 and 1942. 
The names of all the recipients of the booklet have been indexed. 

This booklet is out of print and no longer distributed 
by the Bureau and accordingly this file serves no useful pu-rpose 
today. Correspondence. concerning the distribution of this booklet 
should be de-indexed and destroyed in order to save file space and 
to prevent unnecessary file reviews. Authority to destroy this 
type of mail has already been granted by the Archives under the 
gen~ral records schedule. Any mail of a policy nature or of 
historical value could, of course, be retained. 

RECOMMENDATION: 

mail in 

I/"~':" 
I .EWH:bnc 
(/':.-(3) 

That authority be granted to de-index and destroy the 
the ~Plioned file. r 

Ii .. !~~ 
Ilt:~ ~.>.,;,)~", ~J 
-6'( "-',f >" 0",:" " "'"", .// 

12 $:::!.~;c"Jl;, ":" ,,'. 1 '?--

Vli;.~ ,;til .,,~,., , ~~ n. 
I r Ii ~~ .(~!,. ... ~,. '- 'f ~~."=". f 

If}· U '~.}", ' t:\f;\~ . to· 3'" 0 / ~ ~ _j ~"'... ! ':;~$ '## ... ~ (J c;.. '-". ~, _, ....... ,',JI.t! ~ .I! _ _____ 

(tv 

_.11_-
'( .~ 

Lv/<1e.( 
.. --..... ~-'~ 
NOT miCC>RDED 
5 JUL 31 1961 . 

66AUG ,7 1961 
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orTICNAl. fORM NO. 10 Tolson __ 

•

..... . Parsons __ 
UNITED STATES GOV "·?NT •. ' --Mollr<---__ 

Bolmont __ M d I ClIllahan __ 

\) emoran um EgC_=h __ =-
'\ TO : MR. CALLAHAN DATE: August 9, 1961 ~~~:~==== 

• ~ Troller __ 

fA /] - W.C.Sulllvan_ : 

FROM. jAA;-: M NElVMAN / J..~~:·mRoom-
(/II • I . . i(jJ- Gond,Y 

. 0 ~ Ii' -;~~J 
SUBJECT: DEFECTIVE HANDCUFFS £.::) (t., '; !l.J,.,w-r~:,; t'i 

, cy DcS'fIlU(l 1-J,.,;) cJ;- tJ'-'#f.2~I.{~..I 112P1;/~;p,~4 -~~~./vt 
There are~resently located/in &fom ~b;-the 

following defective handcuffs: 

90794V 
106317!/. 
109813 v 
130295 V 
1425401"'''' 
170301 V 

226330 v 
232008// 

1 unnumbered pair 
identified American 
Munitions - acquired as 
surplus property 

It is requested permission be granted to 
destroy these handcuffs as has been done in the 
past. 

---. ~ ~ ....... ~ 
No: RECO:=':DZD 

'La AUG J 6 196L 

,,~-.:--8~~ , 
. NOT RJ:CORDEQ S' 
46 AUG 17 1961 ' 

~ 

-"---~ 

2: ;r 
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" Emp loyc,? SGggcstion 
CD-2~'2 \<'l.ev. '"9-11-59) - , 

• "f<"logJ 4k-------, -,,"';;;~~ >Yb b7C:-

To: From: (Suggester's name) 

Director, FS'l I I 
SUGGESTION r 

That field office subs for file 1-48 be 
of all correspondence regarding conferences 
files have not· been used since 1943. 

o 

Current practice or rule <Include manual citation as well as facts) 

8-8-61 
Division of Assignment 

Four 

reviewed for destruction 
for New"Agents. These 

This type of mail is now filed in Personnel files. The general 
file 1-48 is used for policy type material on this subject. 

Disadvantages of sugges!1on 

None 

office subs 
Numbering 

b6 ,(" 

b7 r 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. 1 understand that I w1l1 be considered for any justified award only if my suaQes!1on is adoptee;!. 
within two years after submission.) . .' ',~.I l 

... ~ _ OMr. lXJMrs. DMiss I 
, . =? ' . ..... ~.~ , ... '" '" 

- 'w: D' d Recomme~at1ons a~omments of ivision Hea 

Favo~ble.~See Page 2 • 
.. a r:- .,.. _ 

::0 ~ 
~H "'""' ,._, CIl 

. ' 
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.. ~ .. - .,,_l-:1 .... _ ". . . 

.... • .. ~ 4.. .... 

~ 

• -.~ (. . 
Employee Sugqestion 
Submitted by I 

~----------------~ 

b6 
b7C 

Reoommendations and comments of Division Head: 

• 8-8-61 

. 8-21-61 

Adoptton of thts suggestton would result tn the savtng 
of Filing Unit spaoe and Numbering Unit aostraot spaoe. This 
material appears to have no present value and the authorit~ 
to'destroy such material has already been granted under the 
General Records Schedule. The general file 1-48 should-be 
retained as it is composed largely of policy material. 

RECOMMENDATION: 

For r~ferral to the Training and Inspecti,on j)i,vi,sion •. 

-2-
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• ~ ... It •• 

~_~ -3 ~f(b ~ 

!ars~1 1 
Federal Bureau of llivestlgation . 
Washington, Do Co 

Dear Mrs. L...1 ___ ....J 

• 
Auuust 25" 1961 

~ " 
'PERSONAL 

b6 .) 
b7e 

- t ,. 
, .. 

. . 
. Your suggestion has been received 'concerning 

the disposition of certain materialo I am pleased to advise 
you that your proposal has been adopted and the necessary 

. steps are being taken to place it into effect. " 

", I want you to lmow I appreciate the interest. 
which prompted you to submit your observations to me in 
this mat.ter 0 

, t 

.; 

" , , 



. , 

• .' 
destroy such material has been granted under the General 

, . Records Scheduleo They advised the general file 1.:-48 should 
be, retained as it contains policy materialo The Train.ing and 
Inspection Diyision agrees with the views of the' Files and 
Communications Division that suggestion has merit and that 

. it be adopted. On approval, this yellow will serve as 'authority 
for the Records Branch to destroy this mater~alo .. 

" , 

II 

, ., 

. ' 

....... 

., 

, ' 

, " .' 

, . 

' . - 2 -

" 

•• t 

. .. ~ , ~ 
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OPTIONAl fORM NO, 10 

['\ ~ 
Tolson_-
Belmont _--:-

UN~TE:;> STATES GOVERNi'''IT 

Mem·o ran dU'i1t . 
t, Mohr __ _ 

.callahan __ 
c'onJ~d., __ -
DeLoach __ 
Evans --.:; __ 

TO 

FROM 

Mr. R;0sen ~1 

'A. J. MCGra.~~,w/ft} ~ 
lA·1ti 

. I 

DATE: 

Malone __ _ 
Rosen ~ .. 
Sullivan , 
Tavei 1.-9/12/61 
Trottllr - .. _ .. ~. 
Tele .. Room __ . -~, 

Ingram :' 
Gandy i;' 

r. 

CHECK OF FBI IDENTIFICATION-RECORDS 
ON TEAMSTERS UNION OFFICIALS .. 

SUBJECT: 

rA - LMRDA - 1M _ _ ~~;e.f:-/.IL.I jJ~12r'~r'l. - 6!;;tJ:??.lrJL 
L...I ':J)l?STl2J-J t. 'T7 tf),J tJ F= , .• 

By memorandum 6/13/60: the Criminal Division. 
of the Department was advised of our pro'cedure with 
respect to checking identification records on the basis 
of forms submitted by the Department of Labor which 
contain identifying data on Teamsters Union officials. 

This procedure has been completed wherepy" the 
Criminal, Division was advised of any indicatio~s·'that 
Teamsters Union officials had a criminal record which 
showed they were possibly in violation of Section 504 . 
of .the captioned act (individuals convicted of certain 
crimes prohibited from. holding union positions). Ticklers 
of all Labor forms and any related identification records 
have been maintained for a temporary period of approximately 
six months. The Identification Division records will show 
a notation of inquiry' made by Labor regarding those individuals 
on whom a jacket was maintained • . \ -

RECOMMENDED AGTION: 

~ SEP 13 1961 

, 

.' r 
" 

• i 

I 
I 

., r 

.... ~' ... -~,.-- .... -..... -.--.-.----~--.~--::T' ................ '"-~.~.~{ .. .".~~~~, PC: ~""~",,,:, •. ..\"" ),"'" .... :~1..>~ ........ ·~· .. , •• ·• .... ~· •• "A •• ? ... ,;·'" ~", 



OPTIONAl fORM NO. 10 

'UNITED ,STATES GOVER6NT 

-Memorandum 
TO Mr. Mohr DATE: 

,. 
10/6/61 

atT~ison.. B61mont ..J1'-_ 

;/

;MOhr __ _ 

Callahan __ 
Conrad ---::r 
DeLoach ~' 'f"::-

~avel_-=-
A~:~~:'~'; 

Trotter __ _ 

J.F.M~ ,," ~ i' FROM 

/,l \ • 
1 ,\. SUBJECT. PUBllCATION FILES /JA~/7,(.:~,I(!),,(~!, ,I ) 

tr'! .~-J e. -, , ) 
F~ES & COMM~CATIONS DIVISION IC:/ C"~", ' 

'te6+IZiiC flo/J of ,Btl.c'L/O,.l-/-,", r-afel:J;Jf;~ ,- ~I' 
During the course of the inspection of the Files and Communications 

Division, it was determined that the captione,d files, which are physically located I: 
in the Identification Building, consist of about 196 file cabinets of material. It is '<:j', 
believed that much of this material could be purged without material loss of its ) ~I 
research vallie and without the loss of items which would appear essential for future ~..1. 
reference and possible use as evidence in security trials. The hulk of the material I' I 
was filed for the Central Research Section of the Domestic Intelligence DiVlsion::--- . 

- __ ~,.,t,lo~~.~t __ ;''"W~'fI1L'''''''·~'''-'''' ... 'Q·\A.~ ... ,~~.."....,I'jot1;',yC''M"'~'Q'~\'":~ .. r:r~''''''!.!,,;~ ... ,,~. t~I'~~ .... ,~' 1 ,',~"~"4 " ... ~ ... " s ....... ~':' ...... "n..~~".: ~ . 

.... In discussing this matter 'Yi...iI!..b.§.§.!pt~I.!~_1JJ.r_~_9..tQf_.wn!!gAtQ!... Sull~van, ~: . 
he agreed t~~:.~P!Jjill ;r~~Qn§il?!!,it¥.. j9t.Jpy? mater~~,_i~_ t~es~, ~.~le!..~~._~E~e"a:-!o- \ :;1\, 
asslgn-nlipervlsor to reVlew the J.lle.!.§.~!.gJ~.~~,_~~!'p:1a!"~_!h<?~.~";~~~rs ~~l?h c.~~ <J' 

.... purge.s!:...", He was ln agreement that future controls of this material snorudOe '\Jt 
established. '\;1.1 

~ l\ssistant Director William S. Ta~el whose Files and Communications' 
Division services these publication files was advised of the contact with Assistant 
Director Sullivan in this regardo Assistant Director Tavel agreed to conduct a 
~urvey to detel;'mine the. f;requency and extent to which the publlcati,on~ are used 

. by B\lreau personnelo . : " ' 

~l\ 
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MAILED 20 

,,' <, ;#" ">.,' 

" , ' 

• 
, , 

.' ' 

" 
" 

Mrs.1 I . 
'Federal Bureau of Investigation 
. Washington, D. C. . 

, Deal:" Mr;.IL... ___ ----J1 

- ~:. ' 

b6 
b7C 
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" 

,~ 
'1 
\' ,~ i)i 

,'<",~~ 
behind file containing these pledges. These pledges have been ,,':A 

~ :. , - ',. 
de-indexed and the "not recorded" copies were l10t indexed; ,...: 
therefore,' they would never be referred too This would save ,.' ,if 
valuable space in the Filing Unit. Files and Communications .-:>~ ",';, ;.\ '<~t; 
Division advised these pledges would appear to serve no permanent '. '". ,;, 
purpose in our files. Archival authority for destruction of this ", ,,: ':j' 
type material has been granted under the General Records ScheduleJ :,,;' " . ff. 
which permits destruction after a retention period of three months., ", -: " ,,' '" ,,:' '~i 
They also advised material of a policy nature or of historical value • . ",':, <'! 
pertaining to the creation and purpose of the Law Enforcement ",,~ 
Officers Pledge would be retained" The Training and Inspection :,' , 'ii 

\ 

Division recommends that the suggeet:;on. he adopted~ On approval,. ,:11 
. this letter ,will serve as authority for the Recpr'ds Branch ,to'dest~oy' '::'{ 

this mater~al~ , ',,' .,.. .' ' .. '~, ' 'j 
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,', ' .. :,'~. " "." E.nclQsed ~rEi or:1ginai'''~d 6ne copy ~a~h of -~em,6~anda" , ' :. " 
~< ,:'<,"} ,~~i'~ e~.f,~~~'i~,n, fr,O~ '~~\ ~ .. ,}V~ODROit'G~~QRE, '.and WILLIAM E •. DENr~ ~'~'D 

t-.:: ,~ . ' ,,'" '.' ' ,-" • " t : .~ , 

,: ':,' .... , incorrec'C fn£o~mati~n- ,as first reported to this office, .~!,,-
by" in~~rmant :~, "lllenti~ned in .. lnyl-et·' to t,he )311,reau 'of 9(14/61 'was . f 
conta~n.ed in "PSl. f S wr;L tten :.t'eport dated 81~1. . , \; 
claimed he: had atterided NOlmeetin s held a " .. ~ 

". 
;"{l 

. ,", :;'''' 

,e en.tified who' had been .. ' ,. t-f) '., 
ng thes~,' meet.:i.p.gs .', ' " . ',~ 

, ' .' in VerffYirig:t~is inform~tion ;"'eported b; the :i.~:formant, ',' \' ' 
Pol;lce' CAi.e£.J'. C~' KELL:Y (N'A) , 1v@$' interyiewed on, 9/13/6-1' at: whiph:' j-'i 
time 'he advised "t.h.at ,he had personally' qonducted physic'a~ Elurv~il- ~b ~ 
lances of the .,abov,~'locationon 'thr'ee, Sund,ays between 1:,30 p,.m~ ,', "'-';;' 
and 2:30, P;)11. ;dtiring 'thiS. period>;tnd that no ,:s-uch' m~eti1:lgs've.rf;i '. ~ 
hel.d •. , He 'il.4'Visect·furth~r that h.e had, ~,pecif~cally' sulr<teilled'this'. H" 

". < addres$> on 7/30/61. ,between' 1:.30' p.in. ,.and :2:30 p.m. and'that no ' § 
. ': ~eeting ,waspeing·'h.eldano· that no',ori.e 'ent,~r~d tb.ism~eting hall H 

, ' .. -d\lring,th~tt:tme.' Thi~ ,is th~, on1y incQrrect infor,nia.tion fur-, ,':; 
nished by the ilifo1;'mant',. prev~ous information :having b,ee.n. yerified ~ 
as true. . , "',' . , ' , . ~. 

. H 

.. ,S:uhse~~ent/t'9-:t~~ ¢o~tAct, wi~th"~PSI'on' 8/ii/6~.ar~ange~" ,,§, 
menta' hadbeel1> ma,4eto ,rec'9iltact him' on 8/~l/61 but he',failed'tt) . 
It,~ep' the )lppointmeult. ,,:Ire was:·.cdntacte:d. telephonically. on $/21/61, 

::~rid·· sta:ted'lie 'had bee,n detaj,'.ned,,:,put 'would 'recontact: the.~ent:. and' . 
, " arrange a ~ubS'equEmt nieet;i.nis •. ·A.s,'o~ ~/13/6l he, had: fai1.ed· ttr,' , . 
. ' ,,:make 'suchco:ntac1;,.." " ' 

'. " .. ' An [;~;~~~,."?::"., ~_, ,"1£-5~~.c 
@l. - Bur~au <Enc,l~ hh~)"', ~ ,: ~. \:, ." t ... ' '7 ~ :. ~Y':~ :-NOT-'l'r::)ECOftDBD '. " .. " 3 N 0 1 !::-:J"""i: .. l" .. ~ '"" J-. ... ... -,..q~ r:' !.;i" ",f'/l-.~ _1m- ~ ... t -' .. ew r e.ans .' "t",: " " .~- ,,' 'r .• ~ "" '~P·~"11Jt.(\#T ·1119·c.;-~ ." 
Hro"r"j '«. ,~4 'S, ~,.' • ,.-:"--,, •• ~ ...... ' '7:~ .... " l ~, VI, .. 

u,.ru,.. am L""! ~"<>I ~ ''''.,,' .. ",.,' ':> ';i} , ,."'" 
" :(7)' , :.- '" i:;::.i· o·I'~' '8 ':'<'.I;'''':'-'~''.!r.~ , ", J ,. ., :'" ',", ''','-

~ . ~,' lI."I'~,...o: ~ ... .-\ . - ~, =-~ '"'\". t": :i,,~ -, ..... =, ...... "., . 

. " ,; .', , .' .~~w, "~4§!, I ~, ,'~~' ;., .': ",' ... /" , ,-,,/.' 

". ~. -"- ;.;, 

"'''_'iIi' -; ... --., _~~"'ii1"'.' ___ ...i ..... : ,.c_.'-.~·II· _." ••• ".'.' '.' .' .! ii' ._ •• ' :._.~,£>t'~!~~<::r,=' ____ . 
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Employee Suggestton ': 
' .. }, 

" . 
.1 

Fo rm FD-252' " ", . 
~ 1. "'''. , ' . ~ 

". 
The destruotion o~ these filed oopies of the 'Pledge'for 

Law' Enforcement Offioers and 'the re'quest and replies pertaining .~, ,,' :": 
thereto would result in the saving of oonsiderable file spaoe. 'As-' '.,". 
indioated in the suggestion~ none of these pledges are of reoord. 
and would appear to serve no permanent purpose in our files. 
Arohival authority for destruotion of this type of material has 
already been granted unde.r the General Records Sohedule, whioh 

. ' . 
\.1\ 

, " 

permits destruction .alter a retention ,per:tod of three months; Those d'· 

se7'ials whtch are 01. a polioynature or 01 htsto7'ioal value 'p,ertaf,ni,ng , 
.. to ,the' creati on and pU7'pose 01 the Law.Enloroement Ollicers,;Pledge ... ::., . 
would, iJ,t'cou7'se, be 7'etainedo","" ,7,'·· ... ·'·",·:· .,:,."., ,',,': " ,',< , 

. (tre ~ ~C ~:;' '. :<- ..:.. ,. . ,; .. :;':~. ~ : •.. 'l::.:<::~.~' ':,!i,:~ ;;"<:::'~',' ,;{i;\ s>:;:;~:>.:\ 
t' 

ADDENDUM: 9-27-61 
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' .. .,' 

.. ;. "~ , ' 

~\ ,~"'~ "',;: 

I. • ',,' \- • .! _ it .. :"':' 

.;. t ~ ~ ~ ,~ .. __ : 

, • I ... : c .. ~:' ::. ~~.,.. ,/ 

, , ' .. " 

.~ ~.. --:" ~ 

:~~~~ " 

, " 
" .• # 10 "_ 

(. '~ .. ,.' :; 

. , . 
I • 

,:, . 
, ,

~ J. _ 

.... : ' 

. 
~ , , 

.. -,'. 



f· -~ ... 
Empl.,yoo ,Suggestion 
FD'2~,2 (F.lev • ..g.ll.S9» 

" 

To: 

DJrector, FBI 

SUGGESTION 

• b6 
b7C 

9 1 
Division of Assignment 

FOUR 

That file # 66-6145 on the FBI Pledge for Law Enforcement Officers 
be reviewed for destruction of all pledges, request f~r pIedges and 
~epl¥ enelG~ing ~l~~ge~j 

There are 22 sections of this file (1,730 serials)' plus 2' drawers 
of ttnot recorded" copies of the pledge, and ! drawer of enclosures 
behind file containing these pledges. 'The pledges in,the sections of 
the file have been de-indexed and the "not recorded" copies were not 
indexed which means they would never be referred to. . 

~ ~ I ,,' • 

c:; .' / ~..,o ". ~E-'7't.<..-· \~~d /2G~~77. . , /) ~~u Gc/7 ~ A e::J ,- /:::;; . ,... /"~ 
...t./,t:..;J .,,'..... . • • " ~ -Iii ' 

Current pfactlce or rule (Include manual citation as well as fact e) _ .... ow __ ... 

Pledges are not returned to Bureau but kept by individuals . 
receiving them.. > '. ",!.' , .. ( ' .. 

Advantages of suqqest!on and annual savinqs (include basis fOf.estimate) 

Saving of file drawers in Filing Unit. 
.. 

, . 

-/ ,."" • ' I ~ , . , 

. ~\.#: .. 
c ~/ ~ ~< 

, . 

>'.'-

\.. 
~,' 

~ 

vi" 
!c' w: 
:d:, 
f~.: 0 

t/ 
I-D-iS-ad-Van-,,-ta-g-e-S-O-f--S-Ug~g-e-s-ti-on--'----------______ -"'----,\:;;.;.,,=,:::;J; b,-(:,~tb-_-.J-.~--g':-.. -~-----~--!:, 

None , . 'N'OT RECORDED b6 ~" 
"145 OCT 11 1961 b7C . ~;. 

OJ, 

" ~~~~~~~~~~~~~~~~~~~~~~~~~:r:r.~~~~~~~~~~~::~~~---l I(The use y the United States of my suggestion Shall not 
assigns upon the United States. I understand that I w111 be co~,siclerE!f-''----''''''''''''''''''-oI..:Oiiiiiiiw''''''.-.I.o....&.L ___ -.t.L-.w.........,p ", 
within two years after submission.) 

Recommendations and comments of Division Head 

Favorable - See Attached ·Oomm.ents. 

, .. ~ 



.... '-\'" 

'. C' I 
I'~'-' .~~~~,~ '>f~_' r > .... ,'", 

." : .. , . ..;~ ~'. .."~ , ':,". . b7D ," . , "~ 

c, :~,'.,~: <. J . . r" "'~',,, ~~ , ~. _". ..,,' i' • ___ ,' '::'. 
"-" ',,~,"~.~,,~",: .,'''_ :J •• 

• ... ,~ , .... .,. ~,,:' ! ";'J "~ *" _ ~ ... ':;'- ,. " . 
",. ."" o;..-,~ ":i":" • ,,~', ... ." ..." , 

" ,'::rJte ",i~toi;~tio~,:' in ,,:~~~/ ';ep~;~~:'~~~i~'h~~~'bi: PS~ ';,~n ," .. 

.' " . ,Sill/Ell was channe:i.;lzed, ,t,c{14:,files ,in:~JIle, ~ew ,Orieans.Offl:ce ' 
but, no dissemination to, 'the 'BUlfeau ,or' any.' other office 'has ?been"" . " made., '.'''' ': . '_'." ,: ',' ~ ','. I. , '.' "" ',"":' '_ "_ "'. ..: 

• ,,' ~~",< ~: ,.':, " ,',': : ,·A"r.e~;~~ tJ~",t~~i~i~+~.~t~~n:-'ili~ni~ll~~ by~:tb~ ,PSt:'~~~. c'" 

" '" ... ". :fleets ,that -the. !only. ,,information -receiveif from him which. 'was' ", ' ,', 
. ". "dissemfiiate9.'''~utside<,ihe-' ,office' or, into :$epo~'t:- ,:fQrm: is -contai'ned""" ".' 
,.', ,',"in .'~l?-e",foJ:l~Viing' desc:r~be~ ·ei~nt. . .rel.n)~ts,: "cop,ie¢' Qf whic.b we~e ',' ~ '; 

l,.'ece:l.ved by, tp.~ Bureau: ." " ' "" , ' 

+.,' ",' 'ir ~~,~~;:_:on p~~e'3. '1.n the '~~Po~t::6'~ $i"J,~, WOoD~W :" ~,r' -

> '.,' GlLMORE, dated: 6'tlp/6fat:. :)tew '9rlean,~,;,,:c~pti(jnc;ld ' ,-¥' • 

,.:' ' 1,:: I __ _ !:~a.·",; ~M" '-',NOl" ~f~l~ lOO-4a3~31.'! 
:,,: ' \ ,;,i ~: . .:- '~',', '.' .... ~ ' .... ,~. ,". '," ',' ,": '; "'. '_, ,', '.:'", ,. "","', ','" " 

~ ',>. :2)'~:AS ":~":,,l. on. pageS' ~ and;3' in /'Pb,Ef<~report o.f S4-',J<, _.' b6 

,,' " " , .. : 'YlqOl)~W'.-G~::: :::ed 6:17J6~:~,t.N~V(. Orleaps,,::' .,t7C " 
.:- .,' ~ captl.oned,L_____ J aka., ,SM:.- NOI, ' . r 

" ",: '. " BufiJ.e: IOO"'!" 3, .', ,~'.,' ,,:,' ':, ' '; , 

.~ ;, ' 

:' .(. > • ,,' ~ "'. ,<"'" ",,' -'. j ".' , '." ~, " 

"':" J, <':' .~), ~ 'T-l' ;on page;3 in:, th~, .:t:epprt of 'SA ,J. WOtlD~W 
~':':;: . ",e,,: "GIL.MORE ·da:t~c.l"Q/~/61',;at. ~ew.: ,Or+eans, capt,ioned .. ' , '.' 
, ::;"~"" ....... -,~ .. "'~r~O~ER';1' '~~A~~, .aka.,; ·SM ,~' NO:J'" ", " 

'''.': ..: ,"" ' ~fl.l~. -190"'~~493(),. " ;,.",' ': ;.~., " 'I ,.', 

't, . "" "l'1 _.~ :.,. '. ~ < '~, ,~, '" ,,' ': ' I~ , .\ ' "'" -(¥, '. ,"" 

">, :4)·, AS' ·i1~i.'on .,p,age~2'i~ A~:be rE!pp;;t: of' :S~ \~ 'Vl~On~vr " }. 
, " .', ,GILMORE 'dated '6/~/6l, at, N~w ,Q~l~,~11!? 1 captJ;oned ,,-,' " 

, :,' "I I ,aka. , ,aM ... NOI ~,:atlfi.le 1'QO-434933. H,J ' 
, . '," "", ' , -',. ", t-,' ~," ',:: ,"~l,,'~~ ".) 

'.5), ,,$ 'If-I. 'O~ pages ~,>3 and ,4 in: :the· r.eport, '9'£ -SA. J\t', "':,, 

,.:", :". '" 'W09PROlf GltM:Ol~~t'~a;~~<;l 6/9fi6~ ;at:Jtew;orleanl:(capt~oned.: 
"".',~: ,,~::, nR,:i!:ACY. ,GAINES" :~a.,SM ';",'NOI ~ ~:file ... ~lO,O ... 434928 ~ n ", ':' 

~ ,.:"" -~" '~"!"l ~-;. • ~ ,".,'¥ -. ".~ "'. '1:' t""I,,, .,. '" '\~~ ," .~ '. ,,' • • ~, 

'-,., ''', "., :'6) ,,"Ajs T:-I':on pages~"a::a1;td4. i~eport .. 'ot\~A: J~' ,,~. :, ' , 
,,' WOODROW GILMORE :dated 6/9/£.1 at New,OrJ.eans" captl.oned . :" . ',' «.,' ::~I ISM>~ 'N?r, ~:tfle l()q~43~2~. ft ':':"b6 :.-

\ '''' ":,,.' ":' ';-' .. , , 7) o As. 'T-l .. 6np~ges2'arid 3'ih the l'~por't-i,£ 'SA,J. ' .:' 
", ,,";~ , :' ,.""'''~~D~OW GJLMORE .da.ted" 6'1J4/61::atNew O~leans', ~~" :" ,,: 

'~, - ,captl.o:J;ledL J :SMc-,. iq~)!~, Bu:e~le· "lOO ... 434;~32 ,\" .. 
, ,-. ,:' ' ,".- ',:,.: ,';' (, '':''''. " ' ";:;" .", : ~ '..:~' ,~i.-. '/~, ';.'. ":, ': .. . .. 

" > ~: ':'. ':~,~ .As: T-.l :on 'page::4 in':th.e report' ,of SA" d.,WOODRQ'W . '. 

\" ' 

,~ .'" 

GlIi110RE' dated' 'B/fa/al a.i; New Orl~ans;captioned~ .. 
-I --r- _ aka~.;' :s~,r-- NOI~: )3u:fi,le, IOO-4,3~929. tt _ ' 

- ~ -_ ~ • , : •• :. ' • .' ~1,1. .r 
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, '.' ~ .., ,:>' 
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b7D 
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: ~ -,l , ,,' ~ , .. ~t',-is Dot'e~: that' ,d~f:?S~~~nat~io~'; w~ ~'~aqe ,~p oniy" tli~ ,:'. 
, . l3ur~aU1.n'",a1l: of' thei 'aQO-ve d"escribed 'repbrts~xeept:tha:f ~'Y0", ,bb 

" 'c~p~es",Qf, ret~renC'ed, ~e~o:rt'.'91l'L. " 1~~~, :furnishe~',," 
, . ~ y{lth, leads t,o' the' st. LouJ.so::elice" ,"', "," '",,' , 

. ~""', "':F_.:':":.~>:.,,_,,,.~~ .. ~ ::'~"""'~. _: ~., ').'. ~~_< :'~,:_"t~., ;'<~ :"_"j_","~"_ ":~," ,'!; 

, ;"', ,,". ,'T!te: '~~rt:inent. '~nforn:tation,>attrfbuted: to, tl;le' PSI "irf ' 
'/: the" '.aba:ve mentJ.oned. reports' wasve;ri:fie:d'and/or"corrobor,ated." by', 

""" ' 'ot,h~l'" wi"tne$ses :~r ~urc~s: as" reflected, 'in, the" individual':re;P9rts • .-
" • , ~ Jt 

~ince ali ,pertineIitin:torma;tiQ~' that·'.,Aas·: b~~il includ.ed·'·,; 
. "in,"repor-t$ has'be.en>verified.or corroborated by 'other, .witnesses· " 

", ',' 'as'b&irtg ,t:t;ue" .it. t E3 'r,ecommended .. t.hat no change' 'be iliade, "irl anY' ' ;, 
, ,.", ~ofthis inforllUtti,ou:,w~i.t~b.~ ,was,,,,:f~nish~d ,by the' PSI :and -:th'at' ,no '" 

" .6hangeb~. maQ:e'1n the' ·~va.lua.tion~:Of ,t,:he:Lnforn1'ant ,us~d a"!; tl1.at, 
> tint.e in th.e eva:~uation,memorand:uni ,acc,ompanY1ng th~ ,reports: w.hich 

was to, t4e ,~:(fect~ t,hat contacts wi th the' in;formant had bee,n. i'n- , 
"s'U:ff:i,q±;ent, to' ju~ge,: ij,is reliabil~ty., ' . "" 

,'"'. " ',~, :'" ' '. Wi th~, ~~spect'\d the': i~i9rliiant;~p~rt 6ft 'th'e.' ~;{.l1lide~" 
date of, 8/1:1/61;, ':;wh;lql)" 'is his only' r~llort ':known:, to "col1t'ailt;ln- :, 
correct .infQ,tlJiat.ion~," i~r'l is ~ecomrilend~(f thai;' ~ll 'copices' ,of,·t'b:is "," , 

; report ',.pe rem9ve"d from''Chel4 'variotis:,'files of the ,New, Orleans ~,' . 
Off1:ce . to' wh:i.chclianneltZe,d,and be destroyed. ,If the' 'Bu;reau " . 

, approves this rf;coinmendat:i.on~ the. Qriginal of 'th~ written ,l"taPOl,"t .: . 
. ,in PSI"s file will be retained but labeled' as containing known 
, inc,Qrrec~',' :i,nforma:tion." whi"ch 'should ,not· be di$s~minated. 

~" ' (',' , 

"." ,.: .~, l~r,eVi.'¢Viing th~"4andiing: Of,this;ma~t~r,,'1taj)P.ears, " . 
. " ,," ;t~Er neq'e,ssarr ~teps \Vere 3;akell.to ~heck and verify ,in;f!orlb.a'tion: , 

-' 's,upplied by th~Ef tOl-mer- PS~ .. :an4,tha:.t;Qnthe first,occ:.a~ion'"of ~is 
':furnishing:/i~corr~ct infoJ,:"mati9n, .it was 'detected. ":In vievio£ . 
thi'~, ' no ,adniil1is'tra tiv~ . actiQD, ;ts. reconnn.enCi.ecl. ." " , . '. ~ . . 

. , ~" No further' action will be, taken,,'a.:t' thiS t~e ib. regard 
,<:to :,informationsuppli~d by this..for~er PSI pending advice,,~Qm. 
:t:,he Blu'eaiJ;, cbncerning' th~: i'~commendatioli cQntai'ned ~;i.n ~ the l>ody; of 

'"'",, ",;:this .communication .. 4... " ,,' " 
~.~' ... _ ~"'><. ~"~" •. "~~ .. ' .~, ',~ f., 
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SAC, New Orleans ,~I ________ ~ 

(FORMER I 
'-----__ ...J 

October 5~ 1961 
1 - Mr. 
1, ·'Mr. 
1 - Mr. 
1 ... Mr. 
1 ... Ml". 
1 - Mro 

Belmont 
Mohr 
Callahan 
Sullivan ' 
Baumgardner;: b7D 

Rozamus 
" 

'Beurlet dated 9~-61 captioned ~7ormer~I __________ ...Jr 
> . . 

, ~e Bureau concurs with your recommendations Bet , ,:: 

. Dut in relet. In line with those recommendationsp clearly 
~ ~ ?t;! labe~' former I Irep9rt f?f 8-11. ... 61 as :false. The 
~ k~~ r-t:.t>ur:..te:en copies 0:/ channel zztng memoranda prepared :from the ' 

1 

r";';j ~·:.t,~ ;;.7G:false report should be destroyed. No changes are necessary ~ , 
, \ ~:.~::~ ~~;;'conCe1"1:l.ing the eight reports which have been disseminated ,< " "" 

tc7J !~~illoutstdy of :t.h e Bureau .contatning in:/orma,tion submitted by < ,," f' 
dl '.;,:'" ~'~€~ormerL ~ Iprzor to 8-11-61. Those reports at the 'b 7 D" \ <,I 

a qr~ ~. ,,::ureo;u are aVlng a notation placed therein that former 'f'\". 
, t:~~ ~ I furnished false informatiDn on 8-11-61. Your 
.::J ~,:;,,~~~~[oPies should li1rewise have a similar notationo' Since one ,," . 'j?:: 
I \ ~1f.~t '''':~o..py was furnished by YDur o.tfice to the Sto Louts Office, ~; 
~,!~:.:::~ ~dytvise that Dffice to 1 il&ewtse malee a notati 071.0 .......... 
G '~ •. =" ,,-,~.9' ' t 

r-"'" .~ ~' Ybu qre instructed to have ·tWD Agents promptly b7D ,~~:. 
i ~ ~.Jlntact :formerL I He should be cl earljJ informed l(~~' 

: .at his services as a potential security informant for the . ~.' 
", ' 'I have been discontinued and that the Bureau does not desire , ~ . 

that he solicit information ~or the FBI. During the intervtew H 

,...--jl!C_-. ascertain basis for his making a false report on 8-11-610 In B ': 
the event he indicates a pro-NOI attitude and continUes to H 

<!-f v p:. 
c .. (;0 attend Nation of Islam meetingsp consideration should be given 
rl ~ e: to openi.ng a security matter' investigation of him. 

J.~~ ;~ '~ 
.-: 'b":l i5 

't) 
. Voucher records at the Bureau indicate that $15 was 

paid to former I Ion 8-11-61 when he furntshed the 
false report. He should be requested to return the moneyo 

n Promptly advise the BUreau-when a2l action concerning. 
, ~ {y label ili~l ot ti!e:;~g~~@1 report, destroying o.t the ;four.teen. b7D 

channeltztnrl memoranda ~~d notation in the eigh~ reports has Tolson!-' __ :3 

~~~~ont ~een kind7ed: Also 1~~i~:1 of the r~s.ul~s 0/ contact with, 
Callahan J ormer _ ~ -.Tr" I J.., x:~. ~ ~ .. } '. ,.' . 
Conrad l r... ... ,.i J.o' .... J i ~ ... ~ ,,_. -

~~~:ch ' NO~E ON YELLOW: I flee memo Baumgardner: to sU1:Zi.·i~:; same . < • 

,~:~En capt,i,o~ dated l~~~~~. ~MJR:peb~f- XE~OX:, ·~/J1.,~1{'1·~3~/ 
Tavel ' i ..,' \ OGT ).1 196 I ' . "} I 

, Trotter MJR:peb ~ I}" 'V ~LPV1 .1..... .~. 
: Tele., Room - (n')j 1 L 'f.t:~ VII} <' /I ()~ J , • ' Ut 

. • Inqram (;7 ~b I Ii; f· • n 
'Goo!, (\(''1 ?';~i~p TELETYPE UNIT D. · .. .... . . ~'rf. 
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, ~f~ ~~",,£II,~_~.,.~ ... ,\~ "'" '''',,~, ~'·':"t" ,<,' '''''',i' 

- ,~;'" ,~ •• ~ , ,~:,,:,:..," ~ ~. ,. "~ '~-:t, • ,.' ',' ,'t, ~' _. "'~ '0·'1/:;'; <.' ,';- ',' >_~. .~~.:;~ ~ 
" .. :,' ,'.', ,.',: 'fh.e, 'abot)elj,~tt..n'ga Q.t.,name$'~ ha,fl,e 'been, c.a~J.fJa,/1;p' '?tl.r"a1j'i;.t'l1tbton 
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; '" T~; on.::~h.t~' ·'m.~p!PJrf)p~urp,~r,:. "7!l1:!" me!'l0.~~nc{u,~,:·8:~O ~~,~; .9,~:,.,7'e~~r~~F· ,,~.()" .~he",:, ~.' <' '; "\'~~'.~ 
:,1':""':'" ,q(?'tCf'la1;i~on. ·tfti-~'~':?Jf,,:1;~e':.,~!ledo.J;4.itff~~~!' ~~!!om::.6a.O~ ,-{J;I.', . ",! ~.' ;~ ".. , 0.'., 

" .' ' ,,' :,.," , ,~! : >X.. ,:,' ': lf~~;i~': !~i~~-T!·:.t: :'S~ ~,~!i:',,; . ~ >, ' 
'.~ ". '. ,"" , •• c, lit ' ...... ;.'.., , , """ .. " .~" ",.,I'!3 . , 
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Emp lo!e~Suggestion , tit Fd -5, (Rev. 9-11-59) 

. "'~ '~' b6 
~ . 

b7C ~d-<\l\Y Date 

NOV.6 1961 
To: From: ,Sugsester's namel Division of Assignment 

. Director, FBI I SEATTLE 
SUGGESTION 

SUGGESTED THA£ /iRM FD' 33S(AUTHORITY FO~ G-
?O:O;~-""""~- /A------....;...--.............. ......,~-

o <"j/.'i 

12(f#~G ~V~;:~~II}v 

ent practice or rule (Include manual citation as well as facts) 

FD $$8 IS NOW PRINTED ON WHITE PAPER. 

Advantages of suggestion and annual savings (include basis for estimate) 

WHEN A SKIP IN SERIALIZATION" IS NOTED IT IS EASY TO TURN IMMEDIATELY ~ 

TO 'FORM' FD 33S TO DETERMINE IF IT IS ACTUALLY A SKIP IN SERIALIZATION ~ 

Disadvanctaflr.!!" of suggestion 

'Cg a 
?i ..... 
ci NONE ITID. 
:00: ~ '" -= 

(The use by the UnM. States of my suggestion shall not form the basis of 
assigns upon the United States. I understand that I will be considered for a 
within two years after submission.) 

~ ~' 

irs, or 
s adopted 

Signature and Title of Suggester 

, Recommendationspnd comments of Division Head ..it! 
Recohb~ndatio~ is favorable. By ut· colored form, 
it ~~~make it easier to locat i clerical time. 

\ ~~~ '" ''', , .. "oe _ ,", B"eon n.e on1,1 (~--:;:o~;:L.-I-~iL:-f."-I-~~~~~~~------

-
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_ f' FD-338 (4-21-61) 
,,1/- &. OPTIONAL. FORM NO. 10 

( ..-~' 001G-10-I 

__ ' ~ "UNITED STATES 

\ Memorandum 
I 

t 
TO SAC DATE: 

FROM SA 

1. 
\ 
'1 

SUBJECT: 

In connection with the destruction of channelizing memoranda, the information contained on the 
serials listed below was incorporated in a report dated The review for 
this report was made from serial through serial _________ _ 

In accordance with the above, the following serials are to be destroyed: 

Volume Serials (List by serial or serial scope.) 

'!Jl • 11 I ,,, ~, 
_t:;.t.~ !;I;:;"i~.'>II1'i '" t, g-.-"" ' ,,- ," .~ 

'."'~ .. r. ~~ ",J... ' -_,,~ •• 

":..J:4l~"'·.r·~'" " .. ~' ~1 
..,~;;-,,~ f.... 0;:,,'11" .".1 '. 

, 
/: - ..... ., - > ;1 ~ It &ol • 

i.,;:; 11: ___ 8 '1 ~ ~. : . '~ i ',,'- wrfJ 
.., .:r-~' .. ·~;;.;;~~'tf~ ,-

';\ ......... 

~ f.~ iT 

,.j 

--~j~11 \/ 
~ 

"'/C~ 
I ......-:1 .j 

ru & "". 
-~ ~tfK --..7'( t( 

I 
No. of copies _____ _ Approved , 

~T~.m,;~~~B 
.IBEH5f.Ft)~~~ _________ Date ______ _ 

, ..: '" -:-;:, :a 



OPTIONAL fORM NO. 10 • Tolson __ _ 
aelrr.~",t __ 
Mohr __ _ --U&I;ED STATES GOVERt.NT 

Memorandum t) 
Callahan __ • I 

I 

rc\Onrad~ . I 

DbLoach . I 

Evan~ /"\ ' • ~ , 
!..!~I~nCJ '/ 

Mr. Mohr DATE: 10-27-61 
RO$en~-__ 
Sufllvan __ 
Tavel __ _ 

Trotter 't ~ 

~ 
Tele. Room __ \" 

J. F. Mal, ' InQram \: 

Gandy I ~:: 

I l)( ~ ',-
SUBJECT: DESTRUCTION OF FILES AND INDEX CARDS ' ",V i 

LONDON OFFICE , (/ !X~;{r;{;I' : 
0,l).reJ,!;c.t.<c.-,c;,p.,v ?f ;aIAA'J~ ?~r~~ " .. 

By letter dated July 14, 1961, the Legat, London, f./quested ;Z ~. 
permission to destroy index cards where files on same had b~en des\troyed. ~ ~ 

Inspector Haverty, in his recent inspections of the Legat ~ ~. 
Offices, reviewed this question with the various Legats and makes the '\. ,,_ ,,;:, 
following recommendations: '-:J 

~:,:" 
. '-1. That the index card reflecting a main file should not be ~:: 

destroyed. It is noted that in many Legat Offices, the ,liSle I" 

Destruction Program is based on a one-and-three-year interval t@ ,;t 

compared with a twenty-year destruction program in the domestj.J; !:-'. 
'field. The index card being r~ained is an immediate alert to the Leg# . 
showing that ,the person was previously a subject of an investigatIon. '.:'.: 

' .. 
:-n 

2. With respect to index cards which only list a reference, it 
is suggested that if there is no identifying information on such that same 
may be destroyed. This would be particularly helpful to old established 
offices, such as London. In this connection, however, it is not suggested 
that any pr~~f3J~i~ff.~~,~~,qW~~~~.!:,!c~ion be instituted but that same 
might be ha1M.leQ~~n~ltlehfa1~ tb fre~:J..ar~~arches of the indices. t 

l~rp.i1n:iB !'..:- .-;:_: ":._.a <.<'.'oi.O'~H;r~~J",ILU • / / .J r: 
. K~L'!k,:J':;"'Id ~":.: ',~ '~~{'::"'Il::"':"- I U (? - ..;; J-.<J ( -

Ut:fE 8', ~~''-§~''''''~~~i~ f-w/r - I :~~ ~EC~~"ED 
3. Where tliere a-re-sev-eraJ-r~ence~ating to ~E! ~~e1 

individual, it is suggested that these be retained as they wou~~as 
an alert in case of any future requests for information on the individual. 

. ,P'~ ~t. 
. 1 - Foreign Liaison Unit ) 

JTH:rk:mbkDJ) #V 
(3) ,)7",- } ' 

It" ,~~Y. 
Af ~JVJ-0 ~\ . 

~4 NOV ~~ 1~61VcP'1( .;. 
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. "'~ . ~ . 

":;:'~·'·;:_:11130/6i., " ' 

J '"'-,'-
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(jj;;~L;E. EHO!iP'", . ..' 

,:' "i,"::';P;j' AliERI~AN. ENBAS/,'Y" LI~Bd;:roRTUGAL~ 
~ . .'-· ... ~r..r~ ., - ....... '- ~';~"':_~ /,"' < 'II ~ ,,- .' ~_ 

• <- -.. • "" .' 

,l ''",' 

, :. >~' : ,-' " - .- , ' ,--

,.'j)e.Sc~tpti~~·oj.Li'st: 64-7085-50' •. Lt:8t~0.1 all :ekployee~.' i::TJ, the,,~', 
• , various liecti,ons 0.1. the Am~""ican Aii,s8.~on, in Xi'sbon, Portuga'l\in, 
" :1944." " , , 

. , ~ ': ..... ' " . 
• ; ;;-' ... " " "1'". '_ "" " 

< ' 

....... * - ~ . . : ,~~" ~" '- .~~ ~ :': • _'~ "':.;. < ~,~,' , , .:c .. '" " ~ 

I :~~ :::' ; " -. ,', " --:.0-: Th'~ atta'ched:'l isting ot n.ames', has .p'ee~ ,'calle~; to., o'~'r, "';~' " 
: ,,::, ,> attention bY,.per[J'Onnel' ~ngaged in ~ame(Jheck wor'k who., ad7.J'is(i .:' '.' 
~ :';' " tl}at 'the'T'e',is 'frequent 're.1erence'.to ~this mate"',~al.,' In 'dn,ef.1ort " 
""'~' ,. ',to streamline, proce,dures a,nd elimtnate u,nnecessa'ry're.teren.qe to . 

. 'th 1,s ,data' it; "i,s proposed that' the,., mo,'i;ei'i,cil be .d,e-indexed thrpugh 
'·,:removal.o.1,phe ca7'dS.1rom·the.Bure~u'sindtces.,: '., ,''C"" ,,' 

, ':' < ,. "1:';>1.8' r;que 8ted ihri.t the a pprop "i ate ' 8~b8 tanttve's~fi~'r~, .", 
"',' ".,\J.jiS'QT' rev,iejLJ the ,above, 1 iste.d .f.i~fJ.,,:re.1e.,.en.ce to determ:;,ne .,it any 
.. ",,'. ' '~·;rea.li07v~ex:f,,8,t8 fOT' :ret~ntto.n' '0.1 the' jnde:¢,tnr/:on t1J,ts li,S~i,ng 0;/: ,,', 

',', name;s. A notation ~d:v-&~1,n{J OJ, 'the, dects,i on, 'reacl'fed 'may':be plqoed, 
, o,n this' m:emo randuTft.Pn;e . memo ra'nduin, should -be returned toi;he " 
(J~.r.r:,ela·bio~r:-:Un,~'~ l:5, i~.~;, R~~,O:T'd8: ~r.~~~h~ R~o~. 630.9 'IB,.,.'·,,:,~ "::":;' . 
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To: 

Sugg~ti'llJ r 

• ev. 9-ll~SS) 7;' 

J! ,l.!--,;,-

Director, FBI 

SUGGESTION 

_ .• 
• Date 

11-16-61 

Division of ASSignment 

NORFOLK 

This employee suggests that once index cards for motor numbers, 
serial numbers, license numbers and vehicle identification numbers 
of motor vehicles and serial nUmbers for radios, televisions, type
writers, and firearms are withdrawn, the files pertaining thereto 
also be destroyed if no longer of value. In UNSUB cases, re the above, 
it is felt since the index cards pertaining to these files are des-
troyed after five years, 'the files are of rio reference value; tlierefore, 
these files too, should bedestr~yed •. 0f course this would not apply 
when a SUBJECT has been identified ,or other names indexed. A survey 
was conducted with 26 matters and it was determined that fro~ 3700 
files reviewed approximat-ely 1000 of ,these files could be de,s,troyed 
and 10 feet of drawer space could be gatned.,' " 0 . \ 

o {\ee.dYa 
Current practice or rule (Include manual citation as well as 

MRR 11-3-5 Index, cards on MN, SN, LIC. NO., VEH. IDENT. of motor, VEH. 
and for radios, televiSions, typewriters and firearms are withdrawn arte 

Advantages of suggestion ,and annual savings (include basis for estimate) 

The valu.e of the above, would result in the accrual of add&tional 
office space throughout the Bureau Field 0ffices. The est~~l~~~ 
value to be based upon the number of files that could be 
by each Field Office. 

Disa~van.tage.s of suggestion 

'This would require extra time to destroy pertinent 

b7C . 
" ' 

e )olse by the United States of my suggestion shall not form the basi 
"assigns upon the United States. I understand that I will be considered ~,.gwU!.l..§.ll.~Lw~i1..wl.l.l.:...ll..iI~=WiIf 
.,:"ithin two years after submission.) 

Recommendations and comments of DIviSion Head 

I feel that Mr. I Isuggestion has merit, since 
could no longer be identified by index cards are 
therefore recommend that his suglgef~tj 



• Tolson __ 
Parsons __ 

Mohr --"'"'--------2 
Belmont __ 
Callahan __ 
Conrad __ 

TO 

FROM 

SUBJE~T: 

Description Of Li~ts: List Of German and Japanese aliens in 
Tapachulq area (428). List Of COffee plantations in Ohiapas and 
owners who were Axis nationals (444). List Of foreigners residing 
in Ouernauaca, Mexico other than Spanish, Italian, German and 
Japanese (455). 

The above listings Of names have been called to our 
attention by personnel engaged in Name Oheck work who·advise that 
there is frequent reference to this material • . In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
Of the cards from the Bureau's indices. 

REOOMMENDATION: 

\ 
~! 
~i 



~ OP;'ONAl fORM NO. 10 n 

• 
TolsCln __ _ 
Belmont __ _ ., 
Mohr __ _ 

" Callahan __ UNITE:I) STATES GOVERNlvJ.~NT 

Memorandu,* 
// 

TO : Mr. Rosen DATE: November 16, ~
g~~r~~Ch t;~ 
Evllns. ~ • 
~<Ifb.l .t..---- ;.. 

19 ,tl~~:an : .. ~ 
Tavel ;'" 
Trolter __ _ 
Tele. Room __ ... _ i/lJt1

. 

FROM ;'1. B.' we5rr InCJram __ _ 
Gandy __ ..,--

SUBJECT: 
b6 SUGGESTION NUMBER 268-62 

SUB I 'CIAL AGENT 
b7C 

L..."... ........ ~==:=---::-::~ OF THE , 
U UERQUE OFFICE 0 . ::' '." 

~S+eOC f-(f:Ai -!:-~€;lJ 
SUGGESTION: 7fF BUMCt.' t l2uvP.£-:-<.tlr 7 

SAl I has suggested that unknown 26 cases 

L-v' 7. 
(ITSMV) pe destroyed after they become five years old. The present 
practice in the field is to keep files twenty years befqre dest~oying. 
The manual allows index cards on motor numbers and serial numbers 

b6 to be destroyed when they become five years old. (Rules and b7C 
Regulations, Part II, Section 3, page 5) Since index cards are 
destroyed on the motor numbers and serial' numbers, unknown subject 
26 cases have no value after the index cards are destroyed, therefor~, 
it is felt that these cases would no longer be needed and could be 
destroyed after the index cards have been destroyed. 
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The advantage of thi~stion woua.~ e,l,i.m~f1,~~ .. unnecessary·· m":' 
f~les and saving of. space. S~ L-J indicateEfl~~4f~4t~~?i'~.~·b~i ~.t~l~INED ~ :,;: 
d~sadvantages to th~s suggest~on. f~p;;;:,~F<i ~( :",,",~, 11;;. ;"\"~~"" ~,:: 

R~COMMENDATIONS OF GENERAL INVESTIGATIVE DIVISi~;~!'& JL~' :;;,,: •.• ;.,,~!'CJBl ;1:/ / ~! 
tift u:' Q" v" «::)(1 \~ .' 0,' 

The destruction of the aforementioned files as'set ou. S~: 
by ~A""I--=--jtHoUld necessitate the uti,lization of employee's time to ~; 
rev~ew each file to be destroyed in order to determine that these ~< 
files contain no information which should be maintained. Such time '~~ 
expended by the, employees would be excessive and such a procedure ~: 
would not' be economically sound when compared to actual space saved ;:'J, 
in each' respective field office through the destruction and elimination ;,~,:: 
of these files. It is estimated that the average unknown sUb~.\ect_ ~~ ':":" 
file contains between two and four serials 0 ~ ~. ..:::-' 

. . b th 't ~ .... ,nr- 1.. 1961 - '. :: . . In add~ t~on to the a ove, e Bureau canno ar...,.:tzcr, r. " ~~:. 

destroy ~iles b:,-t mus~ fi::st ol?tain appropriate <;learance _~~~~ - T£.-:!'~ :::~" 
destruct~on of ~nvest~gat~ve f~les from the Arch~ves. ...·li~~~;:? ,~~" \ ~>:J 

~~y ~~!j >.} .. ~... .-
In view of the above, it is recommended that the ~1?P¥~ \~ .. , ~"..'1 :1-,;" 

suggestion not be enacted. ,~J fc?- 32/(6 -~ .. ,'"' ;;;": 
. . .. .. . NOT R~RfF r: h,l: .,,'-,' 

1 ~a~n~ng and Ins~ect~on D~,:~~~~n 199 DEC 1 ~'6L' .. '.~ ''it'~ •. ~'.!~'. 
1 - F~les and Commun~catJ.ons D~v.;ts~on . 9fI; "I,. /.; .. " -. 

L tk vyl '. v, . A ~ t~ .. ! .' 
JGF:mrh (8) ~w-l, ~~~~h((fL'OX P4-;/Jl1ifff;I.i:1~~/i}f ."l.I!.~'>· ::',-: 
JI~ ~. ~ 0 ,~~QJi3'~~Q~ [,"'1if/"JI. '/f ~" : .. ' 

,., .5!Z.D.EtU ii9s+~,., ............ -", .... ,-' ,,"0< •• -' •• ~ ..... ~'" ~7 •• - -, ;- '.:- ....ij 
\ ."'. ~.:,'" '~):~,,", .. '~~"~ .... ,:..,_,.\ ... "'( .• -;:,.~'~.:I.,~"'.y~" f(._4:.: ..... ~ .. ;,. : .... ~ ...... ' .. ~ • <I 
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,'. _.' ~. . ¥QT~:.~}{' 'YELLO~~ ',', :'}:>'.>J :7, '(, . ~. . . cn~~lcl'nE' , 'At' " 
:,' ,;: .... : c'.' i,.". ',The rl;l,le'in'foreign.bffices. tb.~t ,ind.,ex, ca~~.H~Kn~ . . L. ~ , , 

'" not, t'o. ',:be,; destroy~C;t: ~he'n, the.··file is: .a.estrbyed is cop.,t:ra~y' 
" ... " .to' the' rti1e 0 in the c1ome'stic fi'e1d~ · .. The· reason for this. is 
.'" '" ,::tha.t . ~ortif9ii,o~fi¢es. hav:e, 'an" ac'ci~lera~'ed fii~'4~s~r:uptio:rl . ' 

,prb·~ram1,:~Q.7pe;nd~n.g 6n ,t~~'. dq.~get:' fabe,~by the~J?art1c:u1a~" . 
o;ff,1ce 'Q.U:e, to' the pro:X;1m1 ty- to thE} Ir'oD/ Curta1n .qountr.l.es.' .. 

:.' -ID:st:f~ctld·n~.' set'.,', forth: a;b.Qve "J)c;l~seQ.· ,on app~o:v:a1 of .. Mr. Malone's .... 
, ,. memorandum to ,'}Ir." Mohr 10"",,27,..,61 "Destruct10n of F.11es ',and ,. 
<Index ; carel's' , Lonc16'n Offfce·.','!· ,'." ~ ,): ' .. ' ':, .'- ,;. 
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'SUGGESTION! 

!>. .- 1', ~ " 

, PREsENT PB.OCEDUREt ''rhese ~il~s' are '4eetroied aft~r they. are '2(tyears, ()1c1: liowev~r, 
-:. ',: ',' ,,'.' ... " M~qal'o~nules Mdlte~1atiQn$, P~rt~;=SectiQn"3.",Pfi€;~ 5" :, 
'instruct$ that 'iUdex ~ards on nlotor: n:ttillb~rs; ~~riaJ::ll\lJnb~r$~ UcenSe: nuJnljers, or" ' , 
'vehicle i,dentiIicatton num~rs aI;e t'Q' be w:1thdtaWJ;iaa, th~1 are encQuntered after'tbCily i:lte ' 
five, yearaold., ' "", ' " '.. :'. '-. ' , 

'AnVANTA(ims:"Once index ~ards ~~e'r¢~ove~ ,~$ iri4i.¢atect above, anal' five' years, 
, , ' , " ,,' the U.nsllb~ 26' ,c,ases:,lose' their, vaJ.u~ 'to&) and could ,be gestl'Qyed after' 
the- cards ate'destroy~d .. ', ,This WQuld el~lit~qnneeessary files arid saye filbig ,$p'aee. 
, .~ ~ _, _ .t.... '_', ,~..' ':. ~:- ~ ~,' _.- " " .L • _,,-",' _ ~-, T , .... 

O:sSERVATIONS:' 's~c Rlgbtniyer/of the All)qqUerque of~ice ':rec~mllien~d'adCJption " • 
"" - because, a~ldefroin the fact that peritnent lndelt card$, are 4esU'oy~d 

lifter ,flv~ years, 'Unsull 26 cases, ,llart1cularly whe~~ no logical susp~cts"were found 
(fu~ing investigation; hav~on1¥, data $h()~g th~ftJ)f~~, eat an(f" :after five years,. a.r~ 'ot ' 

. ~lit~e v~~~., ' ,.' . " " '" ' ", " " " ' 

, ~ .', ;" ;, ",- The Gene~~-Inveatigative 'ni'V1Si~n' c~mmen~ed that destruction ~f these : ' 
'files 'vO~ld necessitate wrpending of, employee 'is tifu<;! to reVi~w ,each' file to be destroyed 
,to determine that these files contain nO inforxnatiQn which should be maintained. Such' ,,' 
ti~e expended woUld appe~ exce$sive,and not, economically- sound when comparing 'to , 
actual space saved. They estbnated the average ,uilknoWn subject ,26 cU,se file contains, ,

, between two anc;li()t1rserlals. ~hey alao P9int~d 'out that the l3ureau cannot arbitrarily , 
'" destroy fileabut . must obtabi' ~le:iran¢es from Ar¢ldv.e~ •. For tbeae reasOns Jhey " , '; 

," ~PllOsedad9ption bf'tlt~ suggestion. '. , .. ', ' " , " - ' 
-' • , ". '" - ... " -->y 

, 'Piles and COmlnwlicatlol1s Dl'Viai,on atated tmtt, as the' p;resent 'regu
lations prOVide ,fqr de~truction ofiUdex cards on motor: and 'ser.ial numbers aft~r they 
,are live year$ old, the ~ggestion, had merit .and ~JtoU1d be·a40pted. ,No ~tcbival authorl,ty 
is n~c~ssary, in these cas~s. .,' "., >' c: " ',' , ' ' """ 

" Training' and IQspeetio)1t)lvislon contactetl' the Newark,;~a1tiplQ~~:' ' 
and Wasllington Field Offices concerning the m~rffs' of'the suggestion; and they 
favoredadoption.: Wa~gton FielC{ felt 'tha,t1lQtb:indexcardS and file$ are of value 
in car theft ring' cases butadtnitted that, jn th~absence {)f in~x. cardS,- the case iil~s 
,are useless. . , ' 

l' !-i. 
L' ,'~ ~ _ 

" 



·: MEM9~A~t)'OM lAALONE 'TO MOBa, :; <.i - • 

-,..: 

, REt >'sUGGESTION *268'-62' -- - ",' , ' ' ' 
1 • , ,. ... /,".' ',. ,"i .. • ' _ .... " 

"',' .. t-:': • $. ' ' .• : : :~::,~. __ '"': ~ '" - ' \', .~ •. -;L'; "/".t ',' 

,,: ,:" ~ :c" , ;, '-<T)l~ matt~r ~S' r~s~.se:~"wlth",~I1e.rallnVe$t~tiv~.';~i~SiOn cirid :,':~, 
Ur. ·Ferrara advis~d that' 41 vi¢wOf:tbe comm@.~f$ (Q1 'ilea' and CQmmunic;ations ,DiVision ' 
they'b,ad.}~6 objection, to adoption of the ·id~a. 'TJ?,ey s~ted they had no ~Tringn cases' 'over ' 

, , " fiV'e years old at\.dthe,possipility of th~, USfJ ~i tliese,U~sub 26 jile$ in these caS,es'ts 
~. re¢Qte., : cOrtcernlng'the ·PQssibllitr :Qf ,aign~C,l ~~t~ments ~ ~tbef!~: f;'les" 'G~ner.4l ' 

." " ',lilv~stigative' })ivj$ion lind Tl·a.inillg and InsP~~ti9:n: Division-both t~e~ that their. " , ,'~, 
",/: presertce.: woUld':mra·.~1ty ,efuce{ if 'P9s1ti:ve ~ W6;ipmUon wer~: ,de.V'elpped," th¢ case.:, .:. " 
" ", ': Would ptobably beoome a kllOvili :~niJlj~c.t case. and ,ih~d~struct1f,;n pr~ee~e. wo,,)<l not" " 

apply ~,Q-.ft.. ,;; , ; , , "," , , ",' ',,; .>;; 

, ~, ' ,. ,". " :',"',;" 'J;raurlni ,~~,fu~ection DivJsion also fe~lstha.t'the '~ggested prQC~du'r~ 
.. , ,~sb,OUlf.ib¢ eJ¢e~ded to~qV?n. sUbjeCt qases ilithe S71in\erstate':T~aris'portation, "!,,, 

, ~Qlen ,P~o»erty)" (ITSPY ~d~5 (Theft'ftomIntet$U1t~: SbJp.~ent) (1'FlS) , ,e.ases~,,,"~'The '.: " 
,matt~l" wae. discuasep: vJjth1~JIr. ~'ble :atl414:r~ G~ampp,:Q£ theG~il~ral Inve$tigitive ':" ,\ 
l)ivisi~n.:" whg"hantU.~·the:'case$, '~th~ Ili ~n(f 87 cias$ifi.~atiQris, :reapeetivelY,,'flnd,theY"Jlfolil 

',eoul(fsee nO qbjeeUoli to' ext,e~!on of the,'prOcsdUre J(l:'·lliese types 'pf cases.,' ~r. ShQrt 
,Qf the Files :aI1Q; (Jo:tnmttnicatlonS, DiviSi9n adv;tsE!(l-t~~t ~,hiv~la'ijtllo1"lty is not' n?eded.· 

, ,---fordestroCtiQil. ofthe'unlm.own.$Ublt$~JUe in t~ese eases.,eithef~,', ,'. " 

::,,". ,',', ,'~, ,~, ' :,,::- ,T~e'~att~~;ofd~~~c;ti~~'''ofany, ai~ed~tate~ents, tha~~igbt'h~" ' 
, '~,$ncounte~ed '~f!onD.e6.ti.oii with ij,lese cases in the ,2{!, t~ and .. 87 :c~s~ificatiOn.s, <'.wa~: " . 
, ,: 'dlscllssed;With ,~r~· ~bey:'of the':L~.gal".Researel11?esk of th~ ~~aining anq Inspection ,,', ' 
, , ' DiVision.' 'He .adVlaed that wijerea.s tbesigned statelX}.enta'in the usual; ~u.reati. ,cas(f' , ' 

" .' involve' athni$sio~, t\n~ pertine~t:statemenb;J,whlqh Jriigb.t become' subje~t cjiappeal . 
aft~r' conviction. ' 0,1' ad'ditionallltJg::ttiQll, at a .f\1~e, ~te, :it. WQUl~ not ,appear ,that ' 

"the,' ~e. conditionswQUld a»plY t9 ajgried statements;, "if ijlere be any, in these < , 

" unknown subje~t "type of <?a_~es sinee no' p~,Qsecl!tlOn -waS' inv<?lve'd and tb;ey ,cQuld.al$o, 
~ destr~1e¢. 'T~erefore, ~t ~~' ~~g ~ecomnlen~ed ~t p~rmisSi.on 1)e ~vell for th~ 

,.' .,de~llcti.~n (>~.~pkn()Wn.~u,bj~c,:t c~seg;,ip. th~ 2S,. Jo,ana S7 .. ,¢lasslficati~n.s,~er-'tbe,.. b6 ,:, 
" .be~o~e five y~a:l'~ sldi Based on ,th~ J'e$Ults (jbtained,1nth~~e c~Ssifications, .'., b 7 C 

,-consld~aUon 'Will ~'given to'extendingthll:f pro¢~dur~ to other cla;~slfication$ at,a.', " , 
, £Utui'e -date., 'FUrther,' ~it Q~r'to, ~void,'tYihg'Up'~ manpower in the field on a p;rgeet"!" , 

'~ . type Ope~tion,' it is :f~lt that the,ii,~ld shoUld.~ petn1itt~~ tQ' ac(tQmpli~h tbis desu-uction ' 
.as expediUQUS.Y as possibla'bJ1Seoon availabl~ lllfm'p9we~~\ 1:h.e JnSp~ctioli $t;iif 'wae(. '" " 

'contactecland,eoncUl"s with'U1~~6regOingol?Wong. ;'~ ,-, ',~.,. ' : . '" <. 

, ,,' < .. '"" .. ',, " it'ls~cit~4'~~: S;~e'~uggestion'(~8112;e~~"dated:6jajoor~~$;Sub~it\ed bY.: ',: 
'Mt; I IOftha'Savannah Office Jlut '1lt>;t a?oPt~d, ~~ca,\ise,lt ~,Sfe't the. m>jee 
ea~ed 'w'QiiId -llo~ ~e~omm,e~ate with. the, ti~e ~~en~d. It. ~ felt, that,Mr. ,', 

.' ,shQuldalso receJve recognition for t:b.e adoptlon oJ the sugge,stlQn. ,: , 
:' ,~~ , ", :.;. .... - ~ '-::". ~ ... ",'" -. ~ 

,'.. ..., ~ ~ • ~ - ~ '. II> -.. ' , .,..... -, - " ~~: ~-
, , 

:.- .: 

-" \ : -~ . .. :' >. ,·,·,"3,',~ ~. ',' ,>,;.' ".:" ,':' 
. . '. F:' '::, '. <'" ~ , ":. ,<':,; - • , ~ 
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OPTIONAL fORM NO. 10 .-:it 
UNITED STATES GOV9ENT 

Memorandum 
, Tolson __ _ 

Belmont __ 
Mohr __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 

DATE: 12/8/61 Sullivan __ 
Tavel __ _ TO Mr. Mohr 

FROM J"F. Mal~ 
Trotter __ _ 
Tele. Room __ 
Ingram __ _ 
Gandy __ _ 

SUBJECT: 0DESTRUCTION OF BUREAU RECORDS - q%-Q.Jt~ 
SUGGESTION #310- 62 SUBMITTED BY () 

b6 

~.I I NORFOLK OFF~'eE 

~)/de,x @c{R.d~Le~=~d~1::~ ,(1~se~ ,b e ~:!:.""'::.Z~~_d 
Mr .1 1 suggested that once index ca~,ds for m-otC""o-r-, """'$..~rial, 

license, arld vehicle identification numbers, and, serial numbers for radf~s, 
televisions, typewriters, and firearms are withdrawn, that the files pe~~ining 

1 
to them also be destroyed if of no further value. He was referring speciJ,ically to 
unlmown supject files on which these index card~ were made. ~ '%: ' 

b6 
Mr.1 Isuggestion was made at the,time when a similar b7C 

suggestion, pertaining to the destruction of unlmown subject cases in the;-,26:-
(Interstate Transportation of Stolen Motor Vehicle) classification (#268--62> submitted 
b~ I Albuquerque Office) was under consideration. He was advised 
by letter dated November 22, 1961, that his suggestion would be considered along 
with the other and he would be advised if it wer~ adopted. 

By memorandum from Mr. Malone to Mr. Mohr dated 12/5/61, 
it was recommended that Mr .1 Isuggestion, extended to include th,g~87 
(Interstate Transportation of Stolen Property) and 15 (Theft from Interstat~ Shipment) 

l classifications, be adopted aJ;ld appropriate manual changes made. This~r'ecommendation 
was approved by Mr. Tolson. '> 

....... 

It is therefore felt that Mr .1 1 should be advised that) a mo~dification 
of his suggestion was~ adopted. L...-__ ..... ~- b6 



. . ~~' ., ~ t- iJ I ~ 
Employee Suggeshon fI 

• 

j 

FD-252 (Rev. 9-11-59) '.' 
-l ' 

To: Division of Assignment 

Director. FBI ALBUQUERQU~ 

suggested that Unsub 26 cases be destroyed" after they 
come five years old. The present practice is to keep files 

20 years before destroying. It is noted that the Ma.nua.l a.llows 
index cards on motor numbers and serial numbers to be destroyed 
when they become five years old. Since index cards are 
destroyed on the motor numbers and serial numbers, Unsub 26 , 
cases have no value after the index cards are destroyed, therefore 
it is felt that these cases would no longer be needed and could 
be de'stroyed after the index cards have been destroyed. 

To keep 26 ca.ses until they are 20 ye~s old before destroying 

Advantages of suggestion and annual savin?s (include basis for e~umate) 

Disadvantages of BuqgesUon 

None 
(00- 3~t'b~ 
~RECORDED 
133 NOV 16 1961 

(The use by the United States of my suggestion shall not the 
assigns upon the United States. I understand that I will be considered 
within two years after s1;!-bmission.) 

... . ( 

Recommendations and comments of Division Head Feel suggesti 
Unsub cases where no logical suspects f 
Data only showing theft of a car is of Ii 
5 years, aSide from fact pertinent index 
cards destroyed. 

'--~ 91 /1"_" .~ 

__ .d:~ 2 ~OV ~ 1961 Htl:,.?~ 
. ' - -

b6 
b7C 

>'Y}f 

" ~ ~ 
, 
( 



OPTIONAL fORM NO, 10' Tolson __ _ 
Parsons __ 
Mohr __ _ 
Belmont __ 

UNITED ~TATES GOVERl'IMENT 
,,- Cal'lahan __ 
. Conrad __ _ 

DeLoach __ 
Evans __ _ 

.... ·MemoranrJen 
TO Will. TAVEL~ DATE: 12-12-61 

FRO~CA : L. E. SHO~ 
SUBJE~)~IDEINDEXING OF TECHNICAL 

W SURVEILLANCE LOGS 
~ FILE 65-56402 Sub 1 

ENTITLED NATIIAN GREGORY SILVERMA~TER 
ETAL 

, ~. ESPION~ ... GE-R:-;; ~",' \L~E'~!":'OE"Ti" 
o q?~ \ t~(i,\~::~::!:~,a~=l:?:~~f:":~:~~<~~~~~=~1 -J.e;tl ·v r-: ~9 ~\ b7E 

Memorandum from Branigan to Belmont dated 11-3-5 
{65-30092-6556 t yh~ical surveillance logs 

e~ved fromthe 
ffice be de indexed inasm as information if 

identi~iable appears in other Bureau files and informat'ion unidentifiable' 
is of little value to current file reviews'~'. T'nis suggestion was ~ 
adopted with an additional recommendation that the Files and t'. 
Communications Division consider possible deindexing.of other technicab~ 
surveillance logs if similar comments apP1Y.~~ ~' ~, 

File 65-56402 Sub 1 (Nathan Gregory Silvermaster, Etal, . , 
'Espionage-R) consists of 41 secti"ons, 3,.060 serials, containing nothing"1 
but technical surveillance logs prepared in connection with the investi1 
gation. The last piece of mail placed in this Sub file was dated ~ 
5-26-48. Through this file, there are a number of names indexed wherei~' 
only the last or first name was secured and no identifying information 
was available to permit an identification of these individuals. \~ 
Consequently "One" cards were made using the only name available such~a~ 
"One Jeanlt or ItOne Irene" (section of file attached with examples ')' 
marked). There are hundreds of these cards which were made as a result~ 
of, the technical surveillance in connection with this investigation. ~ 
Inas~uch as there~ no identifying data concerning the subjects of the~e 
i~dex., cards, they are of no value to the Bureau today, accordingly we-~ 

~\request that we be authorized to deindex all nOne" cards prepared in)'f frl 
\/connec,tion with the technical surveillance logs maintained in this c~~! 

RECO>!l.!ENDATION: ~ECJl'M.Ft£Ff'(~ulbe.q./~ t,l. ~ 
That the Files~~·~~~~cations Division be authorized to ~ 

deindex all "Onett 9..:r:£..§i prepared in connection with the technical z 
surveillance logs maintained in this case. ~Ll,. . ,_ ~" . . ~ 

~
!}I'fJ.:Wj 1 J.lAP'[j£ .. ,"-,~ &< . ,< 0 

\~<J) ~tA.S. e~;~~, . ;~f!~';;;: ~"~--~'r ': -<:;!L 1.9":1~~ t(~ .",-:-".,.!j') 

'nclosure I)t::;~:·,~,t·:· ~f~S;ft:/J~'g-: .v~~J.~~i\2;-~ 
(,) 10 ~ ~ ,.-:- ',- '., ~ . y CV,y 

' .. /61. ~ ~'~C' "~iJ fl, ' ~}~j 4 : , .. 1.'1"..-" 

,0' oE ~,U" \~ ,. NOT: 'Q, ltiP 
6 2 D{6~ {1ts11 Cfassifi!d- ' GIiT W - ~!I'DEIl"-:' 191\1, I 

-. ,.;-. ":::.:'7";::-T.:-::~;:.J~~las~f, .. : '.:·,:Q~JJ~-/fJI/:.' :7::~T_c: :'-;-"C?-:::,:-::~~~"C~- :-:;:'1 



,1 .. -

" ~:-; -'-,-' ' 

, , ~,~ '.' ~ . 

.c ,;, ~L ' ~.. ~ 

, ~R!t; . PA YEL . 
, ~,. .:; r :'.,--

,11/29/61~ 
,,< ~: ,. 

. ~ ~ 

-,.? -'"~ '- -

. REaOJIMElrlJATION:, 

..,', 
\, , '~ . 
'. ~ ~ tQo: :66-328.6j , ~ 

~ ~,: 'JNAf:brh ~ 
-------;- -. 



s~;;-~\ ......... 
:: < ~'; ," OPTIONAl fORM NO. 10 

-t'UNI'»ED STATES GOVERNMENT 

;~:;: ··~;Memorandu. 
.' ~.. ' 
>;, TO 

.. 
, " 

FROM ,- ~. 

" . Mr. Mohr 

J. "F.Mar~-" 
,. 

DATE: 

SUBJEC;T: ~~RYJ:SION-=-J:l'S~_ ... " 
SUGGESTION #750-60 SUBMITTED BY 

• 
12/21/61 

MR. 1 I LOUISVILLE OFFICE 

Tolson __ _ 
Belmont __ 
Mohr '~ 

CallahD1l _,_~ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ 

··,Tavel-.,--__ 
Troller _' __ 

:/ Tele. Room _'<_ 
Inoram _--,...-_ 
Gandy . 

b6 
b7C 

,Mr. I Isubmitted a suggestion dated 3/29/60, proposing that 
,:,- Unknown,Subject cases in the 26 (Interstate Transportation of Stolen Motor Vehicle) 
:~'.I classification be ?estrOye~iVe years after ~he date of closing or referring these 

. cases o~ completion. ,.p,De s ... ~~ fA. '" -{ lJ;) Vt t:)~. lJ I).. ~ ~ CJ..1k JfJ'fO I;~:'f'·f ~I 
' .. ~ . At the time, the" suggestion was not adopted because files in the 

~ prescribed group consisted for" the most part of two to four serials and the excessive 
time neGessary to cull them ~o insure that information of value was not destroyed 
would not be commensurate with potential saving in space. However 2 the Bureau 
recently adopted a procedure as a result of a suggestion by Mr. I lof 

~ the,Albuquerque Office (#268-62 dated 11/6/61) to permit destruction of such files 
\ in the 26, 87 (ITSP), and 15 (TFIS) classifications after they are five years old. 

t . 

',' 

,< .. , . 

• I. I 

F Since the adopted procedure encompasses the suggestion of Mr. I I ;.' 
:;'~it is felt he should be accor.ded appropriate recognition since his suggestion was made 
-::::' within the requisite two-year limitation period. b6 
}'- b7C 

, :, RECOMMENDATION: 

, ! 



.. 
','} , . !J,' •. ' .,,.. 

-~",:.,,, 

~.;~:~ ;.~".,.: 
,_' ~;- _~: ,,'OJ 

\ 

, , 

D~cember 26; 1961 . ~ ~ , . :' ' 

-PERSONAL 
.F ", 



""'""" ro." ~. "' .., 
UNITED STATE~ GOVE~MENT 

Memorandum 
TO DATE: 12-22-61 

Tolson __ 
Parsons __ 
Mohr __ _ 

Belmont ~ 
,~, ~lahan~ 

4~e~~:c,~~ 
EOans 
Malone __ _ 

10/ FROM 

~ 

MR. TA~J:-

o WfB1JJ::.' 

i 
SUBJECT: DES~TION 0 <E.Ec.o.RllS 

ADMINISTRATIVE FILES 
(64 CLASSIFICATION) 

\ , 

While purging the files in the 64. (Foreign Mis'ee11ane 
classification of extra copies of documents inaccordance with our 
Copy Destruction Program, we have located a number of files containing 
unrecorded administrative mail relating to the SIS Program in World 
War II. These files (samples attached) contain administrative 
memoranda relating to supplies,'personne1 matters, etc., in connection 
with the operation of the various Bureau offices in South America when 
the SIS Program was in effect. This material appears to be of no value 
and we request that we be authorized to destrpy it. 

It is pointed out that we have authority (66-3286-608) 'to 
destroy similar administrative type of materials (66 classification, 
Administrative Matters) maintained relating to our field offices. 
Archival authority is not necessary for the destruction of the 
administrative type of materials of this nature. 

RECOMMENDATION: 

That this 
Division and to the 
destroy this materi 

, ~ 

~
VM:~S 

(3) 

nc10sure 

.- ~ -... _--
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• ! I '. , ... ~ -. ~ ~ 



To: 

Director, FBI 

-f 
b6 

, b7C 
Dale 

1/10/62 
Division of Assignment 

FBI, San Jua.TJ. 
SUGGESTION 

Current practice or rule (Include manual citation as well as facts) 

Current practice in pending files is to retain all copies of all serials. 

Advantages of suggestion and annual savings (include basis for estimate) 

Advantages - Saving of file space. 
Annual savings - Variable and difficult to estimate. However, in a: spot 
check on a )-copy, 50-page mimeographed report, it was found that an 
approximate saving of one inch of file space could be effected on each 

r~O~"'i."'f'''''tW0'''0f", .. t;h~~J.:a'V~~r,l%,,{.j:- ear-old serials are destroyed. ~ 
~ " . ' ~ c. ,.i (.; ,,;l;j~I1.~ 

t,t~'t;:·· , ~. ,. ~r.· .0"",·· ~uI 
~:l'k,/" ,,- ,,"', ':, ". ,- ;,.~';) 

Ikw~l.'....., .. ~ """~ (.\(':4I~~ .. \.t..."~-~J ~,~1.J ~,{ 

DArE ~.=I,O-~ .. ~ ____ By~pYQk)/cJc-70 r~, 

Disadvantages of suggestion 

". 
None anticipated. 9 

-. b6 
b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

• 

assigns upon the United States. I understand that I will be considered for an s adopted 
within two years after submission.) 

S "'nature and Title of Suggester 

Recommendg!ions anI!- comments of Dl,v~s1.0~ Heal!- t 
I~ is oelieved ~na~ aaop ion of this suggestion would result 
in considerable space saving Chief Clerk's;" 

" 



'- tl,~tV Y ~~ "': ... ~~t,;;~l '''' .. 
, FD-2S2 (Re,;.;, 9-11-59) 

\' 

}~~,:._\; 
... ~:.-.. - r~·~'·"':}. 

ESTION 

• 
b6 
b7C . . 

12-27-61 
Division of Assignment 

Files & Communioations 

10 That Bureau file 66-3657 be reviewed jor de-indextng and 
destruotion. This is the original FBI Law Enforoement Bulletin file 
oonsisting of 26 file seotions and eno10sures behind file. This file 
is,olosed and the last serial is dated JanuarY3 19380 

o 
f\) 
~\rJ 

20' That Bureau file 4· 94-3-1 a1s 0 be reviewed for de-indexing and ,\l' 
destruotion of email more than ten years old (or some other reasonable 
date to be set) 0 This is the' curren-I; FBI Law Enfo'roement Bu11e'"i;in fi1 
and oonsists of 289 seotions and eno10sures behind file. ~ 

3 0 That the rough drat-I; wri-{;eups for FBI :8aw Enforoement Bulletins 1" 
maintained in folders behind file 94-3-1 be destroyed. These rough ~) 

~ ___ d~r~a~j_t~s ___ u_t_i_l_i_2_e ___ 3_2~~1_e ___ d_r~a~w_e_r_s ___ o~f~~i1 __ e_s __ s~ __ e __ o __________________________ ~~: 
Current practice or rule (InClude manual citation as well as facts) ":)t 

All m~i1 maintained in fi1e O r 
~~~. ~~~~~~~~~~~~~~~ I Advantages of suggestion and annual savings (include basis for e I __ ~ 

, ," ~€f,~ O.B-~~""'~'.l! ~ .".,,,,,::;n; ~.'.' 2:, 
10 Savings Of file room spaoe ----'·~---U --- ,. ~"2 .. , ,i;J 

20 Savings Of index spaoe through de-indexing L7 ?':" f,l 
.30 Elimination Of unneoessary searohes and reviews ~,~J:-: ~ 

co D:' >..!! ' ,I 

~ ~ 
~ ~ ~ 

Disadvantages of suggestion 

b6 
J.!one 'known 

(The use by the United States of my suggestion shall' not form the ba 
assigns upon the United States, 'I understand that I will be considereclr"--............... "'"-'--oI.-...J.-........ - ..... - ...... -...I. ............. ~)ted. 
within two years after submission,) ,-r'_", f"L 

Recommendations and comments of Division Head 

Favorable 
.-,"1' " 

\:. \\ 1- ,'" 
and'Tit~ 

, -----~, 

-., 

§ 

J 



• 
Sugge s tt em by I 
GS-5~ Oonso1td~a-t~~~'o-n~~=n-t~t~----~ 
EOD 3-29-54 

\ 
ADDENDU}.f: 1-3'-62 ' 

b6 
b7C 

• 
12-27-61 

The Records Branch favors the adoption of thts 
suggestion because tt wourd in fo}t'effect the savings indicated 
tn the suggestion by Mrso_ _ Any mail of historical value 
7'egardtng the cr~at;ion of the Law Enforcement Bulletin or any mail 
of a poltoy nature would~ of course~ ,be retained and could be : 
consol1,dated into the current fi,le -'9'4::::.'32'1"0 The other matl~ l 

consisting largely of requests from 1,ndividuals and responses . 
thereto and request;s from various field offices regarding distribu
t;ion Of the Law Enforcement Bulletin~ could be dest;royedo' Such 
destruc-fjion ts aut;hor1,zed under t;he general records schedule by the 
National Archives and no ,further author1,ty 1,s requiredo ~~ 

. The Records Branch particularly favors item three Of t;he 
suggest;ion regarding destruction of rough draft writeups for Law 
Enforcement; Bulletins in view Of the fact t;hat; bound oopies of all 
Law Enforoement; Bulletins are matnt;ained by t;he Bureau libraryo 
Oomments of ~~e Orime Records Division should be securedo 

REO OlJME.1VDA TION: 

For referral t;o the Training' and Inspection Divisiono 

r 
L .. 

. " 

, . 



OPTIONAL fORM NO. 10 

{\ 
UNITED STATES GOVERl\ ~~T 

Memoranduff' . 
TO 

FROM 

. D 
MR. TROTT~~.J~ 

, 

C .. A. HarriS~ 

C2ESTltUCTION...QE ROUTINE 

DATE: 1-16-62 

.... "' .. ' 

Tolson __ _ 
Belmont __ 

" _ "¥p.ll} . -4 
yY\Ctrf~)tn' V 

Conracl __ _ 

'l 
! 

DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sulllvan __ 

J1 0, Trotter ,....... ~
avel ....-. 

-'to .I k ~Ie. Room __ 
: InQram _' __ 

< Gandy __ _ 

'7;1 I~~ 

~Je.;;tJ~ 
l2u;e£l1 ~~ 

With regard. to the recently approved suggestion that Files and " ! 
Communications Divis~on destroy routine ~dentification Division mail rather t"~L 1: 
than return such mail to us for destruction, we will need 15 rubber stamps '- -
reading as follows: ,,~ 

\ ' . 
I i 

J 
. RECOMMENDATION: 

, . 

CAH:brllJ 
. (2) " 

- ~)i' 

,For ;;Destruction. by Com~unications .. 
., 

' .. . ~~ ....... ' '.' . ' 

, . . 
... ,:' . 

... ~, 

--~ 

17 JAN 23 i982" 
, .. . -

'" - ~ i· --- __ _ 

-: .. '., ' 

\. 

.\ 
t'\'j 
~\) l 

'.\ l 
\ i". 

.~ I. 
~ .~ 

a 
~ 
u: 
>c. 
( 
<.. 

.. -. . 

, 
j', 
,: 
I 

.. .. 
" 
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OPTIONAL fORM NO. 10 /", • ...,. 

UNITED STATES GOVER~M" 
Memorandum / 
TO DATE: 

FROM 

j.J; SUBJECT: 

1lR. TAYE'fj/ 

&/ W. WAIKA//T 

DESTRUCTION OF ROUTINE 
IDENT:EFIOATION DIVISION MAIL 

....... \ ~ " 
Tolson __ _ 
Belmont __ 
Mohr __ _ 

Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ _ 
Tavel __ _ 12-28-61 

Attaohed a~e samples o! mail o~iginating !~om the :~ . 
Identi!ioation Division ana app~op~iate1y ma~ked "Retu~n to '-!''4.8at· 
Division !o~ Dest~uotion." After the app~op~iate outgoing ~ 

~ I oommunioation has been sent, this mate~ia1 is the~e!o~e returned 
~. t to the Ide~tifioation Division 7Dhe~e the mail is destroyed •. '1 

\ t In o~de~ to avoid unneoessa~y handling and t~ans~ission 
<:;) ! of this type o! mate~ia1 th~ough the Messenger and Cou~ier '!aci1iti,e-s, 

~~ it is proposed that afte~ the necessa~y action to dispatc~~the out- . 
........... go.ing 'o,o~~espondence i,n the Matl Room o~ the Te1etype_ Unit; the . 

supe~visory pe~sonne1 o! thes-e -uni,ts be author-~;i(/d to des'troy this 
type Of material. This has been disoussed wi,th M~. Bowles oj the 
Identification Division and he is in ag~eement with the suggested 

,change in p~ocedu~e. 

RECOMMENDATION: 

FWW:bP?;~) 
(3) -q' 

Enclosu~es 

'. 
, ',-:~ .. 



~ . ~~:~~~t i 
~'7 ~~~:ahan t 

r'1tJ.'Conrad i ; . 
, Q'li',L'o;;lCl\ \T t:' 

'Evans ( 

OPTIONAL fORM NO: 10 • f""\ 
-UNITED STATES' GOV~RN.T 
Memorandum 

.... 

~ 
~~~~~e f. 

DATE: 1/5/62 sUlllva~ r. 
:s-r1favel ~ .. 

, f . il~tter . I. , 
,j fl .. "" Tele. Room -- ),'. 

TO Mr. Mohr' 

(t.~. I 
FROM J. F. Malo~er,lfw'\J . 1p Inqram f' ' 

G~ . 

U 
SUBJECT: . QESTRIICTION OF ROUTINE 

rll'\i3II.~ 'I. J. f. . L 
u ~ .(j.11 
~'(i' 

~
' IDENTIFIC.ATION \DIVISION MAIL 

.:' \ /. If?!~q~ ~~l 
.. I ., 

, - We have ma;de inquiry into the suggestion of the !. r'> 

Files and Comm'4llications Division concerning the destruction of .-;.:;\ 
,routine Identification'Division mail. This suggestion appears to have ~: 
merit. No change in policy is proposed in the suggestion. The ultimate 
disposition of the mail would be the same as it is now, namely, destruc,tion. 
The only change would be who actually does the destroying. 

It is proposed that the outgoing mail be destroyed by the 
supervisor in the Mail Room; outgoing telegrams would be destroyed by 
the supervisor in the Teletype Unit. This limits the number of individuals 
who would have permission to destroy; namely, the two supervisors. 
This procedure would avoid the processing of the mail through the Messenger 
and Courier facilities back to the Identification Division where the mail is . 
now destroyed. 

j ... .. -

1\ 1· 
.~I··, 

.~ t, 
~'l 
\[ 

r· . 
~l 
t~ } ... 
~ I:' 
~ ,.-
\ t·. 

It is suggested, however, that the stamp which is placed on \('1. I . 
mail and telegrams to be destroyed be changed to reflect that the destruGtion. :,,- =: \ ~ ~:. 
is to be accomplished in the Mail Room or Teletype Unit. The stamped ~ I . 
notation that the mail istobedestroyed.initialed by the Identification Division, ;?f I: . 
would be authority for the Mail Room and Teletype Unit to dispose of the . 
communications. This procedure would present no unusual problem in the ',.~') fa-:: 
Mail Room as the supervisor would handle these items under present instructions ~ I' -
which rE?quires him to make certain that a yellow is attached to each outgoing >- I ': 
piece of mail before itactually.,l'~aves the Bureau. ~?(.~ 8 j''-

~ -==' -=-= _\r2 -I 
",.,'l','if' ~fE~~~E)!" <t t. 

01 JAN :::~ ~962 ~ f> 
That the suggestion to destroy routine Identification Division lIlrul ~~. 

. RECOMMENDATION: 

by the supervisors of the Mail Room and Teletype Unit as~~y-F-i:1:es and i .. . t . 
Communi~.ations Di~.sion be ~pp~?Ved·/l'" . "'~' '. I /. " i'-

u,1t){j' \ r,_ i.. , ) • vr (J/1I/1;VV I 

. j"lff, . ~~q~mf\' '\~.l i~i'fIl;lTJfI'! ~ .... :::;;'" J 
. . / ';\ . . ~~ri~~\~.t['': [ _ ,r... 'J'J.~~;J .. ",;.1 ~~ -i'<5aJP.All\L·2£ l..q~2 / j 

JK:etm ~I\ t!~i,.c;:k~ :·~~ .. d· "';1 !t:'~':;'~'-'~:::n,' ~,,': _. . '~o.l~'bC: ,: . ~l 
t\ , • ~ . "'~IJ .... f.liI!;;:; +'. 4~ '::, . -l ~ •• , I • .. .... '" •• " ~ ... ~f§'.: ; 

(2) r \:!;J '~ co, . ~.,. ....... H.... -, -~,- .-,~,.; , ~. \. ,.i,..i·~,:),/ ", '. 

. 'P'" . ~ vll/v 7~": 1\ - r.o:-;;r ~B1l::i>lU';I.;01.~ ~ =;' " ,/If// 
c<~~"d~~.~·, _:.', ·:S~~>:~·'~;~'::,:Y·s:::~.: -::. ':"'~~ 

.T '. 



OPTIONAL fORM NO, 10 1 - ..tBe:-i1Ilon.t 
{-'\ tDECLASSIFICATIOIr AUTHOP.ITY DERHiED Fj:!'CJH: Sullivan 

UNITED STATES GOVERN. JljFBI AUTOIL.".TIC DECLASSIFICATION GUIDE ~Records 

Tolson __ _ 
Belmont __ _ 
Mohr __ _ 
Callahan __ 
Conrad __ _ Memorandum "ATE 04-19-2011 1 _ B~:~~!~~ DeLoach __ _ 
Evans __ _ t r' 

1 - Whitson Malone __ _ . 

~CI; 
FROM :W.' A. Bran~~ l 

t!~w~ CO. 01*.0 _. . " 
U sUBJECT:PRODIP :rh"'1<"","',.", iN W~j\:' J'~ ;'l 

, (PROPOSED DESTRUCTION OF EXTRA IScle.cIA.sSI(!te<J l;o~.-j. '/ /.?''iJ~''1.'1fJ,. I 
COPIES OF SOVIET 'AND .SATELLIT~~:J189 1e...1f8~~-.3-.$ ~V"<r -h ~'~:i 
l?ERSONNEL LISTS) 0Deslr~D:i ~t 131;L~·eif(du.. 71~~G·;#aj ~)J 3 ll1 :. 

Rosen __ _ 
Sullivan __ _ 
Tavel __ _ 

:11/. C. Sullivan TO 
DATE: 1-16-62 

Trotter __ _ 
Tele. Room __ 
Inqram __ _ 
Gandy __ _ 

• i 

Each month a list of Soviet and satellite personnel and .. 
~epend~n~sbst~t~~n~d~int!he ~f~' asTof the first of ~he month is. .~ 
o~war e . y e e~ LO e 0 1ce 0_ Security, Depar ment of state, .~_ 

CIA, ACSI~ ONI, OS;!;. and NSA. A copy of the yellow of the letter > :l 
of transmi t~l and' lit COPY~Of the personnel l.ist is designat.;;{l.,~ ,,1\,'< :," for Prodip ctrtV· Q.,q;\c; • .'\ 

O~eIt.. 'UQ! .. l~s . 

It is proposed that all such lists in the Prodip file, .\' 
'i:, 

with the exception of the current list, be destroyed because (1) ~ . 
these lists are not indexed in Prodip; (2) the master lists of ~~. 
Soviet and sa telli te personnel are maintained in the' SPIA and SATPIA \~\.., 
files; (3) for ready reference purposes, the current list is the ~ 
only one necessary in the Prodip file; arr~/ (4) this will effect a t\',' 
saving of space in the Special Mail ROom~) '\:.; 

ACTION: \:,;. 

. If you approve, this memorandum should be routed to the 
Records Section so that the Soviet and satellite personnel lists 
which are enclosures to the Prodip yellows of the monthly letters 
to the Office of Security, Department of State, captioned "Soviet 
and Satellite Personnel in the U.S." may l:e destroyed, with the 
exception of the list for the current month. When a new list 
is routed to the Prodip file, the list for the preceding month 
should be destro~ed.~ . 

tffftJ 

LW:mhd h J-
(6) /iYtJt-

~~ 
I.'?~' -

II t." 

-
,J5. JAN 22 1962 _ 

~ 
~'" 



, '...",: .. ~ 

....... :p~ - '~-
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-", . 

. " MR .• TAVEL 1/23/62 
;." ," 

-, 
L.·E. SHORT 

, '. ;\.-" 
\ 

'OO;TA OTS ·IN THE. UNIiElJ STATES"., . '. '. <~. 
" ',,;'Q ' : ;' 'I? ' ". .p;eC f1!prerri.f ' I 

,'_' ':J)~j;'!$( v c T-FI(J". ~ F,>~' (j~ eA U • . 
• .......... 1 _1> ~~~. ~~~-~ .. ~.."....~~~ 

. I!~iC]'ip*i';~n. oj List: '64-4102-4?3:' En6;i~suT'e i's a 4447.page, m~mo 
'entitle,d "Sources oj Info rmati on, - Fo reign. ExpeTts ~ '~. .', " . 

. The' att;aohe'd:l iS1;tng pf name{3' lJ,as beeJ1,', caib~d to our 
attention by'·pe.rsonnelengaged in-Name Check wor'/f wh'o advise_ 
that, the~fe,'i? frequent r,ejerence to this material. In a",~ effort 

" to streamline .prooedures and ,el iminate ,unneoes$ary referenoe to': 
this'data tf; is. proposed that the material' be dii-.'indexedthrQug.h ' .. " 
removal ol.'the"cards !r~m the. BUTeau's indices.: . ' ,~, 

_. ", I-b"'ij{ reques:f;ed that the appropriate' 8u.bstanttve super-
·visorrevieut.the above:.'lisi;ed ftle rete'renoe to determine.if any i 
,:reason ex.tsts ,for retention o! the irdexing .on 'this,lis.1;ing Of - ' ! 

names. A notat~Qn . adv:ts.ing Of-the, deotsi on reaohed may be, plao.ed > ' 

,on this memo randum •. / The meiridr'{lndum- -shoul,a .be returned to. th.e> ' . 
,Corre)..att·on Uni,t oj'.the Reoords Branoh,. Ropm ;6$O~ I..B. c", ,~. 

, : ,;' -;:', 

RECOMMENDATION:' 

,> -. '~--



TO: SELLER 

1 VENDOR 

PURCHASE ORDER 
DEPAR:TMENTOF 

HEALTH. 'EbuCATION. AND WELFARE 
, '" 'PUBLIC HEALTH SERVICE ' , 

~ ~ , ';: ~ ~ 

This number must appear on all 
PACKAGES and PAPERS relating 
to this order. --

1/25/62 

, F~de:r~l Bureau .()f ,Investlga;t.ion. 
Dept. of- Justice' -:' , . 

SHIP TO - CONSIGNEE AND DESTINATION 

U.S. Public Health Service 
National Institutes of JIealtll· .:' H 

" Property',Utilization, Sub-Unit 

" 

" 

:Rm 22803; Bldg 13 loth & Pa.' Ave., NW · 
Washington, D.C. • ,~ Bethe Md. 

'" 'i 

Machtne, 'stenograph"CQnd. 0-1, A/e $125 
Seri~l"No. 56539 . ,. ;' - ' "" 

., ,r. " Lit. ' ,;."" 

. ~ "~-o ·,r! ' 

) "'1, 

C.A.. 09340 

SEND INVOICE OR VOUCHER TO CONSIGNEE 
UNLESS OTHERWISE INDICATED HERE 

1. ,.< ea. 

INSTRUCTIONS FOR PREPARATION OF INVOICE ON REVERSE -Q-
PHS·83 REV. 4·59 



'", , ", ,', ' _.,::. "':~ ~ '6" ' NONDISCRIMINATION IN~(.Il'LOYMENr • '" :' , 
.- ' ~ , ".... "-

In connection with the performance of work under fh,i. ef, the cO,nfrador lI~reos nof fa discriminate against any employ applicant for employment bec~us&. ,of r;sf"!.,:j~Hgron, 
co-lor, Of nefionar -origin. The a{oreSDid provision shatJ . a, but nol be limited 10, th~ .following: employment, upgtading, demotion, or transfer): recruJlmont or recruitmont aciVlLrfisi.iig;, -~ 
layoff or rerminaUon; Rllos o-f payor other 'forms of com,r>ensafionl and Jelection for lraining, including apprenliceship.' :~: r '.'" -~, X ~: 

INSTRUCTIONS TO VENDORS' 

THE 

~~INVdicE PREPARATION -
. t«~ : .:.0,::'" " , . 

1. Prepare invoice in triplicate. 

2. Invoice MUST not be, dated prior fo shipping 
datel and should be prepared with typewriter or 
in ink. 

3~ Any correctionsl er~sures, or strike-overs MUST 
be .. initialed. ~ ,! ,", 

6. Invoices adding parcel post MUST show weight 
r::',':: ~';:; anc[,Z-one of shipment. DO NOT INSURE AT 

GOV'ERNMENT EXPENSE. Invoices adding 
freight or express MUST be accompanied by th~ 
ORIGINAL :prepaid freight or expr~ss bill. 

4. Indicate quantityl Linlr,jprice Ind tothl' bfi::lach:\:c~, r..J:-'~7: :·'eohegpb-rideJ.1E~!1~·g-artling~C~ti1t()s' of accolti1t will 
item-itemize repair parts and labor as separate receive reJIy.wh~n ~ ~ppli~~~i~1.J. S~ Government 
item~ showing hours of labor and price per hour. purchase order number is furnished. 
Receipted invoice covering sublet repair~ .must 
be forwarded with invoice. 

5. If-amount represents a voluntary price reductionl 
MAKE statement to that effect on jnv~ice.. ' 

8. The invoice should bear a serial number. That 
numberl preceded by the letters PHSI will then 
appear on your check for identification purposes. 

UNIT 

5 ea.' 
5 ea. 
5 fl. 

SAMPL.E INVOICE 

. ITEM PESCR,IPTIPI';I UNIT PRICE 
. . - : . ' . 

,Government Purchase Order No. 36 

T Drains,' pure gum amber~ size 12 
. T Drains,' pure gum amber, size 18 

Tubing cala!og iJt:175 

" " . 

'f , 

.50. 
AD 
.0.8 

less2'}6 

plus parcel posl 

(wi. 5 lb., Zone 3) 
'" t' "';.o.!\:" 

I!J ,"-- 'f- \\ > t,. 

.' 

TOTAL 

2.50. 

::)·f~.~t ·2.0.0. 
.~o."" 

4.90. 
.10. 

4.80. 
.20. 

5.0.0. 

~~ 
. , 

',' '.!!o. !. 

I.F THE ABOVE INSTRUCTlONSiHAVE BEEN COMPUED WITH, YOUR INVOICE WILL IMMEDIATELy,'\lE:,PLACED Iii UNEFOR PAYMENT. 
't, '; , ~; _ •• -.,''"-'.'\ 

.. '. 

'··J"t, 



;r, "' 

JpHS-~4' 
7..;56 
'./ /', i 

" I",,;>? 

AGREEME_NT FOR THE LOAN OF PERSONAL PROPERT'Y , 
BETW ~ AREAS WITHIN NIH AND TO OTHER • 
AGE _S OF THE' FEDERAL GOVERNMENT ' I 

DATE 

Oct~ 6. 1960 
:i FR!;)M, ,,,," . '" 

Institute or OrgsJlization 

Jl1~-Ce Dept., 
Address ;;}!ain Jp,stice Bldg'. 
lO,th & Paii Ave. 1m1. -5.524 
Custodial' Area Location Code,Number 

Signature of Property Custodian (Lender) 

Code ~75' 
, x 2396 

QUANTITY ,DESCRIPTION 

1 stenograph tQ:50539, 

TO, 

Institute or Organization -,', 

lIatiol'lal. Institute, o~ l{entaJ. lktUtb. 
Address National Inst1t\\tes or ~eJ,~5h 

Bethesda~ l{d.·, ' 
Custodial Area Location Code Numb.er 

,71?1n 
,< 

NIH, SERIAL NUMBEjR I 
MFG. SERIAL NU~~.e;R 

COST OR APPRAISEC 

VALUE. CONDITION 

b6 
b7C 

,The above described prop~rty is hereby loaned 'for official usc for the period co~encing 'Oat,l'- and 

ending ,Dea., 29, 1.960 : (unless terminated at an earlier date). The borrower ayees to be responsible for any 

.dam!lge a,nd/or repairs nece.ssary as the result ~f usage, prior to returq, of the property. 

I , 
Administtative Officer ..... -

, -

Approve: 
Accountable Officer, NIH _ 

Lm:Ma...oI __ -",o..::,et.;:.;e=-.·' -=-7.L!I-=1=:9~6;=:o,~ 
b6 
b7C 

Date 

PROPERTY OFFICER'S CERTIFICATION 
I hereby_ certify: that the necessary adjustments and entties have been made on 'the inventorY records of the Property u:nit, Supply Management 

Branch, NIH. 

Head, Property Unit Date-

INSTRUCTIONS 
Prepare this form in quadruplicate. Forward all copies through the administtative officer to _the accountable officer, NIH. The second and 

third copies will be returned to the lender, the four-th copy to the borrower. On return of the property, the lender shall indicate, its return on the 

third copy and return to the accountable officer. Loans,between NIH areas do not require approval of the accountable officer, however,- for 

record' pwposes~ the original 'copy must be forwarded immediately to the accountable off!cer, and the third c~py when property has been returned. 

EN'CLOSURE 



.. 

RECEIVED FROM FEDERAL BUREAU OF INVESTIGATION ONE 

-STENOGRAPH MACHINE #50539 ON LOAN. 
/o_jo"-fo O 

.. 

DATEl 
~F;:;;O:;:R:::;;P R;:::;O;:;;P;:;;;E:;:R;;;T Y;:;::::;:U:;:;;;;T;::;::I ;::L :;:::;;1 Z;:::;A::;;;;T:-:-I O:-:N~UN I T 
NATL INSTITUTES OF HEALTH 

b6 
b7C 

All FBI INFORMATION CONTAIN~O 
HERE~f.kNCLAS~~Q~ Q"O Dft ~,kg /, I ~TE LBY.. . ~ 7f't-W 



~\ ~------.------------------=;o== . ' ~ .. 
, FD-36 (Rev. 12-13-56) 

~ ~ ~ n 

• FBI 

..... " 

. Date: 1/30/ 62 

Transmit the following in _______ -:=-_--:-___ --:--:--_____ -1 
(Type in plain text or code) 

Via_~A~I~R~T~E~L~ ________ ~A=IR~M~~~l~L~~~__:_~~~~~---~1 

.. 

. . (Priority or Method of Mailing) I 

__ ~-------------------------------------~-------L-------

r I ' 

·'TO 

FROM 

SUJ3JECT: 

DIRECTOR, FBI (56-2953) 

SAC, SAVANNAH (56-69) (p) 
0' 

b6 
b7C 

.. 

, 
I 
t 



Tolson ' 
~~~dt v Z 

Callahanr" --.,"-

~
,.. mad I 7 

J &tiotih V / . varl:. Z 
:.,A' ?'~'tP V I 

Mr. Mohr n DATE: 1/1~8/~62 .~,~~~~ /0 f " "9 ~~~el _n -V---'-_ 

J. F. ~ 1ft 4i);- .' S~:-oo-m=== FROM VIr. cI if cr' V1 l:~' Good, 

SUBJECT: DESTRUCTION OF MATERIAL IN BUREAU FILE 66-3657 b7C 

SUGGESTION #441-62 SUBMITTED BY 
MRS. I I 
FILES AND COMMUNICATIONS DIVISION 2 

" . 0 J;~.j .;../~ ~ c,;/./o},e,.. rJ-d A,.,.('..t.J'C ·~ ... ~-, .. v lie 0 jJ-e.tVy..,.,.} ~ , 

\ 

SUGGESTION: That Bureau file 96-3657 (origiifu,l FBI Law Enforcement Bri11etin ~F.J}.7 
. . file) be reviewed -for, de-indexing and destruction; that Bureau file ~- 3;-1 ! 

(current LEB file) be reviewed for de-indexing and destruction of mail more than ~O· y~rs , 
old; that rough draft.writ~-ups ~f LEB maintained in folders behind fil: ~4-3-l ~e des:~e~ 

PRESENT PROCEDURE: All mail is retained in these files. " ' . ~ ! 

ADVANTAGES: Suggester hopes to save filing and index space a~d eliminate uruiece~s,ry • 
. . searches and reviews. . ~ 

OBSERVATIONS: Crime ~ecords Division considered these prop'osals and agreed that~ 
~ file 66-3657 should be r:eviewed for de-indexing and destruction of '-9 
I unnecessary material. They recommended that any pertinent information disclosed on{\) 

-. t review should be consolidated with file 94-3;;.1. . ' .. ,' - . , ~ ~ _ 0»A J~ .."'11' . ' ' 

~ . Concerning dEStruction of mail more than 10· ye~~~MihQ~4'.ffLl, Crime .\!! 
IRecords felt this was too drastic and felt the time lapse shoullc1:ifetl}ai§eW~~ 15 years. ~ 

I J",IICL~- ~ifu re~ard to th~ last proposal,' ~ey su.:ted tha'i1'lle term "rough draft-' §. 
write-ups" as applied to material maintained in folders behind file 94-3-1, is not quite u: 
appropriate since the material ~s actually documentary in nature. It'consists of the t 
original manuscript received from the contributor ·and contains notations, additions, - 8 
deletions, corrections, and similar background data relating to' the treatment of the <1. 
article in preparing it for publication. It also contains administrative notations of the Z 

results of Bureau file checks, verification of data and names, etc. Destruction of thi's ~ 
6 material would leave bnlX the finished produ~t as a recor,d; ,therefore, they Opposed, 

destruction of this material earlier than 15 or 20 years. <' -, t;' .:. ,. ... r';C1un:s~ , ' . ,- . ;. , 
~~C"""<JiJ T~aining and inspection D,ivision feels that as much filing space. and review 

time as possible should be saved consistent with the needs of the Division'whtch ha:$ 
reference to this material. Therefore,i it is recommended that the suggestion, ... as . 

i~nBY {~rf9~c~r R!lJ~mi11irDd. . ~]h -- -N,V 
1- 66-3286 ~ ~~r:P\H~'~;:'\!lj A -01. ~ 1962 -01 

:. ~~;:~l-lv(4) h ~Tl-~ -'% ~;i)~J.'~~ W-P4I5Ll.v/ en: j ,( vJ° / ~ 
, < Enclosure ~ , . -l .. \i 
l" .-....... , ,""" ""-'--"~--""'-'---~-----.-".------<>-- ---~~-:-~. -----... ~--.-,.. !J --..... ~-"~"", "" ,..-•• _ ... __ .w. .... ,.-_.~ ,. __ • .J, 



... - . , 
pi, 

[, ~ 1'1 ~ .. l . • .. - • f 
\ 
\ 

MEMORANDUM MALONE. TO MOHa 
RE: SUGGESTION #441- 62 

RECOMMENDATIONS: 

1. That the suggestion modified as proposed by Crime Records Division, 
be adopted and the attached letter of ?-ppreciation be directed to the suggester. Receipt 
of the suggestion was aclmowledged by prior letter. . . 

2. That Crime Records Division undertake to review the material in 
Bufile 66-3657 and earmark the unnecessary material for d~struction and de-indexing~ 

. pertinent material to be transferred to Bufile 94-3-1 •. 

3. That Crime Records Division undertake the-revlsw of material in 
Bufile 94-3-1 which is at least 15 years old, to determine what material should be 
destroyed and de-indexed. ~ 

4. That Crime Records Division review those manuscripts maintained 
behind Bufile 94-3-1- which are at least 15,· years 'old to determine what material 
should be destroyed and de-indexed. /L .. '" 

~t..; 
[J 

.. -----,-.~- ::r-""-'---~----- . 



I \ ) ... 
< ... . ,,'. 

• iIIIIl, " • 
January 10, 1962 

RECOMMENDATION NUMBER 441-62 TO DE-INDEX AND DESTROY 
CERTAIN FILES ON FBI LAW ENFORCEMENT BULLE'l{IN 

Crime Records D~vision Comments: ' :, 

We concur with the desire to eliminate unnecessary data and 
material to save nle space and index space. 

Point Number 1. We concur with the recommendati6nj:h~t Bufile 
. 66-3657\be reviewed for de:-indexing, and destruction of ,
unnecessary data. Pertin~nt information in serials tO,be 
consolidated,with Bufile 94-3-,1, current FBI Law Enforcement 
Bulletin file. ' 

} 

~-:-J: 

2. We feel destruction of mail more than 10 years ;~' 
old in file number 94-3:-1 is somewhat too severe. A 15-'year' ,

:limit would be befter and wo'l;ild provide a considerable portion 
of file space. 

3. The descr-iption of material maintained in folders 
behind file 94-3-1 as, "rough draft write-ups" is not quite . 
appropriate. While these 'folders do 'contain the manuscripts . 
of each article'and introduction used in the Bulletins, one 
folder for each month, this material actually is documentary 
in nature. If consists :of: the ori6inal manuscript as received 
from the contributing police official. It contains notations, 

A 

additions, deletions, corrections and similar background data 
relating to the treatment of the article in preparing it for 

, '.publication. It also contains notations of the results of Bureau 
file. checks, verification of data, names, etc., relating to each 
article. To destroy this background information would leave us 
without any record concerning the material published other than 
the final and finished product. Therefore, we c~ot concur 
that this information should be destroyed. It might be that the' 
older sections, some 15 or 20 years old,' .,could be destroyed. ' 

CBF:paw 

- ._"'-""-.".'------ . 

. . 

i 
i 

< • I 
i. , . 
" [. :: 



i -

b6 
b7C 

From: (Suggester's name) 

I I 

Current practice or rule (Include manual citation as well as facts) 

Date 

1/10/62 
Division of Assignment 

FBI, San Juan 

Duplicate serials are destroyed; all other serials are retained for twenty years. 

Advantages of suggestion and annual savings (include basis for estimate) , 

Disadvantages of suggestion 

None anticipated 

i 

(The use by the United States of my suggestion shall not form the basis 0 

assigns upon the United States. I understand that I will .be conSidered for any 
within two years after submission.) 

Recommendations and comments of Division Head 

~~ 
9 JAN "t~~ b6 ~,::J~b7C 

It is, believed that adoption or this suggestion would provide 
a saving in space through reduction or extensive rile material 
in orrices handling a great deal or se 

2 San Juan 
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./ ~~........-v,c--

, Conrad
a

_
n 
--

DeLoach __ _ 

oprlONAl fORM NO. 10 .e 
~NITED STATES GOVE~f.rT 
Memorandum .-- Evans __ _ 

Malone __ _ 

Rosen_~-

d
llivan I 

. avel~V:...... __ 
Trotter __ _ 
Tele. Room __ 

TO MR. CALLAHAN DATE: 2-1-62 . 

I.I~P 
FROM J. S. JOHNSON ~. Ingram __ _ 

#~V' 
Y. SUBJECT: ;(!~y Bg~Jl!.ES,_. ~.9~Z_:_:::"'~ V 
Gj' . be~-l(tttcll(jA1 ~l Ba'2('CU0 ~U-tr -~i;J;~. I Copies of Treasury bond schedules for Bufeau employees fOr~v. ... " 

the years 1947 - 1953 are contained in two cabinets in the Records~\l 
Section. These schedules represent the only record in the Bureau 

·of the bonds issued to Bureau employees and the serial numbers of 
such bonds. These schedules are used infrequently to determine 
the 'serial number of lost bonds upon request from Bureau employees; 
however, such serial numbers can be obtained through the Bureau of 
'Public Debt in Chicago although this is a time-consuming procedure •. 
Requests by our employees for the serial number of bonds· issued 
for the years 1947 - 1953 have virtually ceased, there being only 
one such request during the past year. It is therefore believed 
that we should no longer maintain these bond schedules and they 
should be destroyed. There is no Government regulation requiring 
our maintenance of these schedules. 

, Subsequent to 1953, the Treasury Department has operated 
on a different system and serial numbers of bonds can be obtained 
with little difficulty from them. We, therefore, have not main
tained a list of such numbers. 

RECOMMENDATION: 

. . 

\' 

--~~ 

==--L== 
..s:d 

. j 
~ 

.. (~ " 
f, 

.. ' , 



Tomon _--,,-

;11
' Belm± 

' f~::' .:. 
Evans ' 
Malone __ _ 
Rosen __ _ 

TO MR. CALLAHAN DATE: 2/1/62 Sullivan __ 
'Tavel __ _ 

J. S. J~~SON ~ 
Trotter __ _ 
Tele. Room __ 
Ingram __ _ 
Gandy , {lh 

SUBJECT: COORNAP CASE - TABULATING CARDS 
AND RECORDAK PRINTS USED IN , \ ~ 

D PREPARATION, OF RANSOM LIST ":7.-. ~. t " 
J:).sS T/fUf!.-.r/1J P/' 0 F 8uI(eJl.'u I\,ke.()R~S ,;q- . 
, There is on file in this section ~itg c . ds 

Recordak ~rints of the ransom money in captioned case. 
and 

It does not appear that we will have any further need for 
these cards or Recordak prints and it is believed that this 
material should pe destroyed. The original handlistings and 
Recordak film were returned to the Denver division on February 26, 
1960, to be used as evidence. . <.tc; ... ' .. 

_~, ~".l. 
'" -ti .... 

~-
" -'~ ~~ 

RECOMMENDATION: 
~ ~ 

It is recommended that all tabulating cards and Recor.dak ":,):., . ... , ~' .. 
prints now. on file, in this section be destroyed. . :.; <:.1 

<"' ... ,,\ J .. ~'~ ·.1) 

17MR:des 
(3) . 

. . -~ ------....,,---
'" - .. ~ .r 

r , .. ~ ____ _ 

C;) ~:' 
t..;j .:,) 

.o(,/f .. $} 
"";' 

---
= 

"\.1 \\. 
~~ 
'~A 

, , 'l 

k 
~ 
~ 
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....... 

2/7/62 
To: ' . ; 

sion of A'sslgnment' • --t." 

'" Director, FBI . FOUR 

.,< 

.. , 
Disa~vantages of s~ggesUon 

': 

None " 

! ' , 
~. < ;. 

..b7C 

" " 

(The use by the United States of my suggestion shall not form the 
assigns upon the United States. I understana that I 'will be considered :fp.I~~w.:..t.llI.w1....wlu;w;Lg,IIllI:...I.iJl1.l!~=a.s.t~...J.s...w:lqp 
within two years aftE!r ,submission~) " . 

DMr.D~rs. OO~i~S 
ecommendaUon's and comments of Qivision Head 

. t 

~.7-'~:' 

',5 ·FE'S'ii51962 . 



• 
Employee Sugqestion by I 
(F07tm FJJ-252j L...-_______ ----' 

COMMENTS: 

These bulletins would appear to 
and their destruction would 7'esult in the 
unnecessary cards from the General Index. 
of this type Of material has been granted 
Schedule and no fUrther ar?hival approval 
the General Investigative Division should 

{}:WJ.J:mc b 
~(5) 

ADDENDUM: 2-8-62 

2-7-(32 
b6 
b7C 

have no present value J 
removal of numerous 
Authority for destruction 

under the General Records 
is required., Comments of 
be secured. 

The Streamlining Committee of the Files and Communioations . 
Division agrees that this suggestion should be given favorable 
oonsideration. For referral to the Training and Inspection Division. 

,~mcbt 

- 2 -

" .\ 

I 

j 



~ ..s~~P!~ONAl fORM NO. 10 • • Tolson __ 
Belmont __ 

' 'BNITED STATES GOVER .!.NT 
Mohr __ _ 

~ Memorandum 
TO 01·:~~7 t!.J.~QJi/ 

• Ro!en __ _ 

DATE: J anl1ary 23 1962 sufiivon --
I - l\1r. Suilivan ~;:t~~r __ _ 
1 '- l\'Ir. Bland Tele. Room_ 

Division Streamlining Connnittee 1 - Training and ~~~~; __ _ 
Inspection Division 

~OM 
1 - Mr. Baker 

SUBJECT: SUGGESTION NO~ 482-62 

0-:DesY'Y'IA.c..-t'/o N Q ~ Bu-'(e..o..u- ~-ec..o(d '$ 

Domestic Intelligence Division connne~~~~~~~ __ -. 
requested concerning a suggestion sUbmit.t~~ed~"b~Y~~~~~~~~~ San Juan Office, that copies of serials ~ 
~anda aug/Ok similar material may be ion 
~a1:Ii~f subJect. 

SUGGBSIIQN: 

That instructions in the Manual of Rules and Re~t1lations, 
Part II, Section 3-6A, which states flCopies of serials ano all ' 
classification may be destroyed upon· verification of death of 
sl1bjectt~ J:>e enlarged to read tlcC?P~es of ser. & ~.f as ygell as 

• ~P" • ' ~~~~~n~estroyed 
upon verIfIcatIon Ift.fiJ,:'~ .e. b. ,:.i; ! !~~,. n" 

I;"i:'~"'" 5. • > _ ~', ·.·f:} f,,;.. ~$r~/~ 

CID?B'W: PB=:te serials are destrOyed~1~.i;i;~J~:Y!liJ~ED 

b6 
b7C 

t · d f 20 . ---' t({i~"~. are re alne -or years. .~ ~~.~ 

CQThlfvnxmR FIJ\JjH~: ,'- '. ~I 
Suggestion appears to have some merit, however, th,~ 

information contained in the channelizing memoranda to be i'-~' 
destroyed according to this suggestion has potential value and 
since no time limit is imposed by this suggestion indexing to 
~he original or the.memoranqa will.b~ required~e;rhe suggestion 0 1 ~~ .. ' IS also vague In USIng the \term "SImIlar materla!~~i The (P!:t- g~()lD-1 ~ 
authorization for destruction must be spelled out In more specific 
terms than utilized in the suggestion as submitted. It is questionable 
whether the alleged savings and space would be sufficient to justify 
the time spent in removing the memoranda

i 
preparing their fi l~,Dg __ __ 

index cards which would be retained unti the file is destto"Yecr- . 
at the expiration of 20 years. At the end of the 20 year~ ,i.t 
would be difficult from a review ofl.ijhe, files?-.to be destro'Y~'CPM 1962 
determine what index cards should :tl1en', be puI,-l~d from tha.J?:~l1eral __ 
index. Th~ rjSult . would be useless"'lndex cards remaining:;?n" ca5~et7t~2S 

Rf&!)}D!~,if: .' .",;' ",' ~, :l,: MX.'l~t . ~ . 
gl':)' t'CI1 t1.f~. t~i~ memorandum recording the vielV~ of the D~stiC 
W ()In;gef£14gen~~IVISIOl} be fo~w?rded to th~ suggest;ro Desk O.L th",e 7 ~"III!' 

Training and InspectIon DIVIsIon for asslstance. 4?JC7/?;1fJlI!J.~-....(}\e;(J<;~"'~<JU 
JVB~ (5) ~ .. :';/:J,~I7C.I,~ 

" 



~ ,-,~~\.NAl fORM NO. 10 • 

/~l!N~TED ST A.TES GOVERNMENT • Tolson __ _ 
Belmont __ 
Mohr __ _ 
Callahan __ 

. Memorandum '" Conrad , 

~
eLoaCh ,/ 

.J TO 

,- FROM 

SUBJECT: 

Mr. Mohr DATE: . 2/12/62 

J. F. Malone 
. ° DESTRUCTION OF ffiIREAU RECORD..s - GENERAL 

SUGGESTION #482-62 SUBMITTED BY 
MISS I I SAN JUAN OFFICE 

EvalJ~ ,/ 
• . Mal.GP,-"V,-__ 

R'l{(en __ _ 
Stlllivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Ingram __ _ 
Gandy __ _ 

b6 

SUGGESTION: That provisions of the Manual of Rules and Regulations (MRR) , which 
permit d~struction of copies of serials in 11 classifications:1ipon 

verification of death of the subj ect, be extended to cove al1:nelizi}!€U.!!..~Jll9L~P:~ and/ot., 
similar material. 
'-

CURRENT PRACTICE: MRR, Part II, Section 3, 6, a, ~n pag.e Hc permits the destructim 
of copies of 'serials in all classif:icatiQns on verification of death 

of subject; Channelizing memoranda are destroyed after being incorporated in a report. 
Files and records in the field maybe de$troyed a~ter 20 years., : . ' 

OBSERVATIONS: SAC Speakes of the San Juan Office favored adoption of the idea. 

Files and Communications Division had no objection to the destruction 
of such material if the substantive Division thought it feasible. 

The Domestic Intelligence Division commented that, while the idea has 
merit, the information contained in the channelizing memoranda to be destroyed has 
potential value. They felt no time limit is posed by the suggestion and indexing to the 
or.iginal of the memoranda would have to be done. They stated the suggestion was also 
vague regarili.ag the term "similar material." They questioned whether any savings in 
time or spac~~ould be sufficient to justify the time spent in removing memoranda and 
performing the .. necessary i,ndexing to the original until th~ file is destroyed 'after 20 years. 

, ~ .... ; 
~ .; :The Training and Inspection Division feels that while there is merit to the 

$uggestiQIi, it is difficult to envision whether savings in space would be substantial emugh 
to warrant. ad~Etio~ of the i?:a. . At the pres en! time, c.haIT?-el.izing memor~nda :"r:JZ _ 
destroy.ed 1n §.ecur1ty class1flcations after the 1nformation 1S 1ncorporated 1n a NfPort. 
This wa"s per~tted because they are quite voluminous and after being placed in a report 
would only. furnish duplicate information. Channelizing memoranda are rare in almost 

'1.- Files and Communications Division t~';';"-J~?~ '''':319 ;;r.l'¥-
1 - Dome$tic Intel~ge~ce D.i,?-s.ion All !f~~Q~~;~ ~ T'n~l pn~l1 ~,' ~ T 
1 - Gene.ral Inves!lga~lve ~n~'l~lon li'rll)~: :,:':~~]~.~~ : :.r}S~ ~:Z$~lNr~ED1962 *;: ,:.,;,~ 
L- Spec1al InvestigatIve D1V1S10I{ ELr:~:~_~ ~.~; C.,':' "~; :; -~~,l _,}/ 
1 ,- J. K. Moore t:tl.? [r-(: ~-(O-'if-"-'~' ;~~ ~;W 
q{t X~¥I f H~tI. EX 1u . 3i~uwJ1~f) \J 
{~R:jmh4,J{ID$ FEB 20i962 ~ 

, ; 



• 
MEMORANDUM MALONE TO MOHR 
RE: SUGd;E,:STION:JI:482~ 62 

• 
all other categories, although they are being used more frequently in connection with 
"top hoodlum" cases. The "similar material" to which the suggester refers wdnld be 
correspondence of which there would only be a single copy in the file, hence there 
would be no duplicate to strip. It is not felt that enough of this material exists in these 
files to warrant the administrative effort necessary_ to cull it out. 

RECOMMENI?ATION: 

That the, suggestion not be adopted. On approval, no further action is 
necessary, as the suggester was thanked 'by prior letter. 

- 2 -
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. " Sugg~stion 
FI?-252.(Rev·(-----1-5~J ',', , ,," 

,«i:"" " ,',"" _>,~ 
--~.' ,-' 
, " 

-- , 

, - '.~: 

"' .. , .. ~ 
To: :, " 

' .. Division of Assi,gnment 

J?irecior. ~gl, ":, Alb 

Advantages of sUggestion and annual savings (includl1 basis' for estim'ate) 

'Will give nee'ded·,filespace. Applies part~cul~rly to 91 mat' 
whe~, sQJlletilTles' the of:J;,ice($) ~eceive two cbpi,es, of 

"'report 'to ,cover a mi'qo~ lead ,Such as MYB,' c:he~k. In ,the man~ler 
, above, outlined' the destruction could ,be i, done' on a' pa'j~.i:!qay 
bC:l~is,,;:LE7~ after pos,~i~g oper?tions~' .and reduce t,he,proj~Sf ' 
wqrkothat C01:1l~s:, up, ea"9h half.~e~r. ',' ,:"",,' ,'~', '" 

. .. ...... , ·BE!}.91 / /.~ a~4 ft0. 'Cf h'n··, 
Unable te":estimate savings,e, ".' ,~~ vex ' - . ., ~:J,,~" 

Jill " , : ' '. :-- .. ::~\" , 
, .' .:~ ... ~. 

,~~ 

(The use by the United States of my suggestion shall not 
aSSigns upon the United States. 1 understand that 1 will be consid.ere,p::!l::z:I:...I:iW~.:a.tJ~li....llUIW.l:dlI.W:.U..is..m..~~o&:f 
within two years after submission.) 

" 

RecolI)'mendations arid comments of DiviSion Head ~ .appears go 
sugg~'stio~; tQ.make' av~ilable additional ffling 
'l:ecommende~ . it: b,e . adopted e 

it i's ' 

space - fc;r Bureau use only) 

f ~ ~ ..... ,\ t· 
.~t t' .... " :" 
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OPTIONAL fORM NO. 10 I' 
UNiTED STATE,S GOVERN C:NT .. 

Memorandum 
TO DATE: 2-9-62 

FROM 

SUBJECT: 

Tolso;:_~ 
Belmont __ _ 
Mohr __ _ 
Callahan __ _ 
Conrad __ _ 

n QeL.oach jO 

~EV(l'i!" V 
,albne .... ' 

• Ro\en_t~V __ 
~.Ibs\Vm:on ---II' Tave) __ _ 

Trotter __ _ 
Tele. Room __ 
Ingram_--
Gandy __ _ 

~ 

Bureau file 44-25 entitled ttKu Klux KlanTt consists of ~" 
sections containing 71 serials and one not-recorded section. ,This 
file reiates to Ku ~lux Klan activities during the 19eQ.,t pI and :~he last 
piece of mail placed in this file was recorded on March {5~, ~Q?,4. This 
file contains considerabl~ indexing and many of the:~ameS;indexed have 
little or no identifying information. A number of the ser'iais (example 
serial 44) relate to list of Federal employees whos~'name~ were: being 
checked against Ku Klux Klan membership list. In vievl"'of~~ihe lack of _, 
identlli-±!+.Li.n:eo~."t:t..Q..ll.. relating to(l'any of the names·':i-n,qex ... ~<;l and' in vi~ 
of the age of the material involved, this information·. appears to: be of~ 
questionable value to the Bure~u today and it is recoiWnenq~~. that " \ 
consideration be given to de-indexing this file. .~ ,~.... ~ 

RECOMMENDATION: Nt 
, That this memorandum be referred to the Spe~ial I~vestigativ~~ 

Division and that consideration be given to de-indexing file 44-25 ~~ 
entit.led Ku Klux Klan. . ~ 

~~i,.:Wjs :._.1 d!..! . t r;:;" ' 16 c; . J (J ,tC, ~: Fi'1r~Z;;;-
l!.uclosures NOT r-t;;::r:ORDED / 

,:<,;:" p- ~;! 191 FEB 20 1962 ~-o'IOO~~ 
.- 11~ 

0.;; ~ ... ·i .~ ---.'-' --' 

ADDE~IDUM'~ SPECIAL INVESTIGATIVE DIVISION 2/13/62 

" 
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,'48 (deletion, ;Liet) , " , 
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, .. .,,,'" '~~~t;HAL fC1i<M HO. 10 .. 

'. UNITED S"-r A;E'? GOVER~NT 
;rolson __ _ 
Belmont __ .' Mohr __ _ 

Memorandum 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 

TO Mr. Mohr." DATE: 2-26-62 Sullivan __ 
Tavel __ _ 

• ~ Trotter 

.'_ FROM 0 F. ~O' . ~;c All rJ T.I.Room __ 

SUBJECT: DESTRUCTION OF BUREAU PRO:e...E.BX.X,I{frr:7'<'·,~~~;r ,.1;' .~~ ~~'\r7.~r~1l~'" 
GENERAL-SUGGESTION #546-62 SUBMIT~~P~ l~, .~', '0'" ,.,', \ • ~~~,.:.:;~ 

~:S1kD COMMUNICATIONS mJrmON ;ji!~·~··· ;';t."; 
~d~P , G~I~ 

Suggestion: T~t files 94-1-1805 and 62-160 be reviewed for destructio:W.l \! 
of the "Protective Bulletins." which are filed therein, File 62~ ... ./'} 

I is on the nlinois Bankers AssociatioIi, the last bu~lep.n is dated Nov~ber 1948 ;ii:! 
l and they go back to 1921. File 94-1-1805 is on th~~eu.U§y.!..~ms.,.Jl~J!.S~~;.· t ~ 

Association,_ the last bulletin is dated December 1943 and they go ba!~.to 19~5.\) 1 

o i:.'. ~ ~ 
Current Practice: These bulletins are not filed. - ... - """"- " , ~ .... 

, -", J i 
Advantages: If destru-etion of these bulletins is approved, the index~rds ';:~ ~ 

f _ could also be destroyed. A saving of searching time ~ space'-£) (}. 
wOUld be realized. . ~ 

O)Jservations: Th~ Files and CommunicatiO~S Division advised these bulletin3i . 
would appear to have no present value and their destruction wow.tl 

result in the removal of numerous unnecessary cards from the General Index~! 
Authority for destruction 'of this type of material has been granted under the 1:.,' 
General Records Schedule and no further archival approval is required,'; tli 

~4 ; 
~l'l 

The General Investigative Division felt the suggestion sho~ld bt:g'j 

'

adopted. They advised, if adopted, the work of their division would not be i~ 
affected, The information in these bulletins is quite old and, if a Bureau' subj~ 
is mentioned therein the Bureau case file would provi~e equal or better~ information. 
No instance can be recalled wherein search o{Bureau indices developed referencEts\ ! 

to these bulletins which was of yalue to any investigation. ~ 

The Training and Inspection Division feels this suggestion should 

1 
be a~opted ~o p~~vide for clearing this material, which is of no further value,from 
our flIes. - r:-.-

. ','< IitC- .39 tt, ~ 32rifl' ~.,,,,,,, fit} 1\./ ./ ,... .. .-. • __ ..; ..iC - -OA-~ .... ~ ~I \\~trL:SPd~. ltu llc-~~J t,H . u\ ,.,;\':. :'. 'r", ," ~('t. " " 2)' ~ -:~ v- Dff "Ii....) ~~ . ute \j .. :.J,;~: ... h.,g 

( J~ ~{, ~.H''''~: . E c os 1: ~ '- .. ' .:. '. ',' 

~)S~I;!., ~' ;::'·.~C'~P" if.r - e MI\R~1962 \. (0i1'~ ~~ - ...... Ii.;: ••• lL ' 

'--- ~~ :. , '- ~ " . I 

1JtO? ~-\J 
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Memo to Mr. Mohr 
Re: Destruction of Bureau Property 

General Suggestion =11=546 -62 Submitted 
By MissL I b6 

Files and Communicati'ons Division 

RECOMMENDATIONS: 

• 

(1) That the suggestion be adopted and the attached letter of 
appreciation forwarded to the suggester. She was thanked by prior lett~ 

7/trJ 
(2) On approval, the memorandum will serve as authority for 

the Files and Communications Division to take appropriate action. 

'. 

- 2 -
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• " ' • 
VIEWS OF THE GENERAL INVESTIGATIVE DIVISION RE: SUGGESTION #546-62 

CON:~1ENTS OF GENERAL INVESTIGATIVE DIVISION 2/13/62 JDJlI:imc 

The suggestion, if carried out, would not affect the 
work of General Investigative Division. As pointed out, the 
last bulletin is dated in 1948 (Illinois) and the information 
is, therefore, quite old. -' If' a Bureau subject is mentioned 
therein the Bureau case file would provide equal or better 
information. 

No instance is recalled wherein search of Bureau 
indices developed references to those bulletins of value to 
any investigation. . : 

The above has been cleared with Bank Robbery, 
Federal Reserve Act and Interstate Transportation of Stolen 
Property Desks. 

I'\\'trno ~'t.--:t rrvht" 
~//;l~1 loti- frlt..;~foJ 

R.,J Ii> P-~1:J;).'1 "-2-
til L.~/el. 

-2a-

::-", . 
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, 
TO DATE: 2/12/62 

FROM 

Tolson __ _ 
Bclmont __ 

- , Mohr ....:?:--__ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Ingram __ _ 
Gandy __ _ 

-- b7C 

SUGGESTION: That the provisions of the Manual of Rules and Regulation~'(MRR) which 
permit an office of origin (00) to destroy all copies of s~rials after a 

file has been closed ten years, be extended to permit an 00 and auxiliary offices to 
destroy all copies of each serial in pending files which is over ten years old. 

PRESENT' pRACTICE: MRR, Part il, Section 3, D, 6b (2), page llc provides that all 
copies of each serial in the 65, 100 and 105 Security classificaticm 

may 'be destroyed after the file,has been closed ten years or upon verification of the death 
of the subject, provided the files have not already, 'been consolidated at the discretion of 
the SAC. 

ADVANTAGES: Sivlngs to be realized in file space • 
..... J, 

• ·V_~. }~.; 

" .) v:. Ii !.~{ 

OBSERVATIONS: 'SAC Speaks of the San Juan Office recommended adoption of the ~ 
'. suggestion for advantages stated. General.and Special Investigative 

Divisions w~~~ not'i~volved since the manual provisions deal with Security cases. 
,< 4< • ,. ... -, 

. ~;;; Th~,:Domestic.Intelligence Divisi9n opposed adoption of. the suggestion. 
They commented that the choice of words may not convey the intention of the suggestion. 
This change would allow even copies of recent serials to be destroyed. In order to avoid 
this, it is preferable to retain this requirement as at present. Further, pending files 
are of potential worth in their entirety no matter how old the ,serials may be. 

The Files and CommunicationS Division had no objection to adoption of 
the suggestion since it would undeniably save filing space. They felt the comments of 
Domestic Int~l~ige~~e Division should be obtained. / d 

';:i<>~;_~ REC- 53 bG-.:?:(J-'d:iiw.~ 
_'~The. T·r,aining and Inspection Division feels the idea ha:S4l11epitjWla<B: d 

'be adopted. It is difficult to reconcile with sound records management the k~e:Qmg of 
additional serials in.a file on the off:"'chance that they might 'be nee deW fcMA'ili is elfi9.Tlation '.'1 

purposes. AMple repj0duction facilities in the form of Xet9~ mach~, PJt,<?tor~ .. 
and autostatiI?-~ e<1uf~~1'~~'f~:1~;railable if needed. The RehbrdS Btam~.hiatlfie eaof. 

/ 'i. hJrf).,:I".,4" rc;,:~~~,;"', r:·~·~.r 
• ,., '-It' 1S'').)4'1 •• .t_. 't " ",''''' ~~n ~ C 

1 -Domestic Intel_lget!sw:f;:hV~~f9.~ ~ Ii i/.i:.:rrlJ,,~~~2~f'fi'Jo"'~ ?;.~ lQ7h4}.~-~ .J 

1
1 - Inspection Sta~(l\~tn: tR.U~(~:~q~r~);;:·gf~Jdtif"'F/6 ~ !~/f/'-f??.,J....,.), ,. df 
ER:jmh~)J (1\~t~/O~~:;"'~~"':: ~cJ /t~,~/U 
~~M~ ... 13~9li2 ~J~~~~ 
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• 
MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION #481-62 

• 
Government now destroys all duplicates 6f serials in its files. It is noted that Archival 
authority is not needed for the destruction of serials. The possibility that copies of seri
als in the security classifications 65, 100 and 105, would 'be needed after ten years 
appears remote and limited primarily to changes of office of origin. In the latter 
instance of course, the new office of origin must be given a copy of all correspondence 
in the case which it has not already received. Instances of this nature wo~ld not appear 
so frequent as to justify clinging to copies of old serials in the pending cases in these 
classific~tions. It ~s noted that the suggestion refers only to seriiilswhich. are 10 years old 
or more In these flIes and do.es not seek destruction of more recent ones. 

The San,Juan OOice cited the instance of three copies of a ten year old, 
50-page mimeographed report~ ~where an inch of file space could be saved from the 
destruction of two of the three copies of the report alone. 

Contact was made with the ,Washington Field Offic'e (WFO) and the New 
York Office (NYO),'both of .which handle substantial volumes of cases in the three 
categories. Both offices were of the opinion that.the suggestion was sound and would 
effect a desirable saving in filing space. A spot check of the files in WFO showed 10 
volumes in one case, 2 1/2 volumes in another and 47 volumes in another which were 

. pending and contained material 10 years old or more. The bulk of this old material was 
extra copies of reports so, at a conservative estimate .space occupied by 30 volumes 
could be saved iri these three cases alone. The New York Office advised that adoption 
of this procedure would -save them ten filing cabinets of space. 

It is realized, that instances would arise when there would exist a good 
and sufficient reason to 'retain. this material; therefore, it is felt that the destruction 
of these copies should be permissive rather than mandatory. 

RECOMMENDATIONS: 

1. That the suggestion be adopted. 

2. On approval; that the suggester be ·commended. 

- 2 -



• • 
ADDENDUM DOMESTIC INTELLIGENCE DIVISION TDRImea 2-16-62 

- Numerous suggestions along similar lines have been 
considered unfavorable in the past. 

It ha~ been this Division's position that three copies 
of reports in security cases on individuals shoulq be retained by 
,the office of origin as a minimum of' three copies of reports on 
individuals included in the Security Index will be necessary in the 
event of a national emergency in which such individuals will be 
apprehended. One copy of the report must be submitted to the 
local united States Attorney who will be requested to conduct 
hearings ill these cases, one copy should be available for us~ of 
Agents who may attend hearings under the Emergency Detention program 
and one copy should 'remain in the field office file in order that 
the file may be complete. In opposing the reduction ,in the number 
of such copies, an additional factor exists in that it may be . 
necessary to reconstruct security files in the field should files 
at the Seat of Government be destroyed by enemy attack. 

The question of reduction in the number of copies of 
reports in these security cases was considered by the Executives 
Conference in September, 1954. The Executives Conference by 
memorandum of September 17, 1954, agreed with this Division's 
position in this matter. 

With respect to those individual security cases, the 
subjects of which are not included in the Security Index, I would 
like to point out that: 

1. There is no way of knowing whether or not such a 
subject may be added to or redesignated for the Security Index. 

2. ~lany of these individuals are included in the Reserve 
Index and will be subjects of investigation, interrogation and/oR. 
considered for apprehension under the Emergency Detention Program 
following apprehension of Security Index subjects. Therefore, this 
Division feels compelled to oppose destruction of extra copies of 
reports in these. cases. 

The above factors do not take into consideration the 
need for extra copies on changes of office of origin and need for 

~ 1~i/~ 
hJ~ '[ ~vfJ 

~ -I' Ctr-~-((.,r 

I ~ ~q!$tI b 1.. J V -r.< " r -0-- t-I'~~-' 

- $- I;t/~:r;;;;:; ~ 



• • 
ADDENDm~ (continued) 

extra copies for dissemination purposesi it being noted that 
numerous security reports are continual y being disseminated 
to interested agencies in the.Executive Branch and this 
dissemination is by no means limited to serials less than 
10 years oldo . 

In taking the above position, this Division ,has 
taken into consideration the increase in ability to reproduce 
reports and other documents in the field, however, under 

emergency conditions under which we must deliver to the United 
States Attorneys reports promptly in order that he may prepare 
for hearin~s which, under the Regulations of the Attorney General, 
must be held in each case within 45 days following apprehension, 
a great deal of confusion, difficulty and delay in reproducing 
reports would undoubtedly result. For the above reasons it is 
the opinion of this Division that reports in individual security 
cases should not be destroyed in accordance with the above suggestion, 
however, if the need for space is so compelling as to override II 
the above reasons for retentiQn of these reports, this DiViS~ion 
will not further oppose the adoption of -the. suggestion. ' 

o y/)-() 

';J e-,:A, I jJf~ ~ 
V'J • ~wr<:to ~ 

;t;,7-~ ~~ 
.1,~. ~n-e~~~ 

~(tttf 
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" OPTIONAL. FORM NO. 10 

;~;TED STATES G.RNMENT 

jl/Jemorandum • < .. I' 

.' .y 

TO Director, FBI DATE: 2/15/62' 
ATTENTION: Training and Inspection Di~ision 

SA~, Philadelphia (66-2159) 

SUBJECT:. INVESTIGATIVE REPORTS 

ReBulet to New York, 2/9/62. 

Provisions of the Manual of Instructions, Volume lIt;', ' 
Section 87D, g(7), Page, 78a, regarding thEiJdestruction of AtJ/dtl}J.} 
channelizing memoranda following the subm~ssion or~eports 0\1 
in security investigations, should also apply in criminal " 
cases.' . fJflo~'i Il',. '1- G ~ ~\1 ~ ;.1.'" (....... '& 

The increased volume of intelligenc: type ~ 
i~vestigations in the criminal field and the interlocking. I 
of top hoodlum investigations, one with another, makes ~ 
it· p,ractical and necessary to strealJlline case files in 0) .' 
criminal ,categories. ~ 

JIll !li~ 
fliP' ... • J ~ ",j',{i.l'1i.'t A> 

'l'" ?-- "".1 " *.:.'i? tlA 
4 }r~'~~ ~;;If ~~ln ~:j '" ~,,~ .... 

f.f/j~ 4:,~~ ;!j' ~(~ ::: t £J':~:~'H~7 f'J . 
\ JJ..' ~';'" "" ,," " ~n. " ,,'if • . ?!J,~ 
\ ~~. 8'/0'" ~~~J~< '~,i: ::~~drlf!IAI'!1i 
\ ~J ~ .. ~ ' .. ~ .,Y' .;7,~) ~ {.!}iV:iI 

• '-'-' ~ I ~'~y _ 
/.]''1 

'-t.; if ... <SA 

~/ 
@- Bureau. /Q.<!. cLJ.-f.- &~jJ'!;)(~*' ~ 
1 - Philadelphi~ (66-215'9). '. . 

DMH:dfb 
(3 ) 
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"'. ' ... 
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OPTIONAL fOR:M NO. 10 

.,:,~ •' 

UNITED STATES GOVERNMENT 

Memorandum 
TO DATE: Feb.ruary 8~ 1962 

TOISO~-"-' 
Belmont ; .. 
Mollr 

r .. lJ/j{(J;~hahan -"-,-
." - Conrad __ _ 

DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ _ 
Tavel __ _ 

., ~,. Trotter __ _ 
': Tele. Room __ 

FROM 
Ingram __ _ 
Gandy __ _ 

On February 7", 1962~ I chec'ked -through our stored material 
b and recommend the i'ollowing fo7' 7'e,m.ova1 from the storage files and 
. destruotion at this timlb,0 c"/Jl \} t'< • ~.~'-r~. ".':-~ , __ J () F {3uY'-c.'?I tJ 1 ro PJ:iJ:'-1 ' ~ ~ t.-'I ' , •• , ........ -....-~ 

Q. :pr(.v;·; ( ~, '...-.10 PUb1 ic and Pri,vlLte Laws" 85th Congress: - We are now 
in -the 87th Congress and we have -the. 86th Congress material also 
on hand <J ile dono-I; need the. 85th Congress mate rial and it oan be 
destroyed now o :''- '. 

,-.," '", ~.,.... ..... / 
-!.d C:\,·-l('.1.-2 0 Printed copies of-Hearings'for Fisoa1 Year 1960: - We 

have those on hand for 1961 and those for 1962 will soon be coming 
ino AccordinglY3 it is felt we should be able to dispose of those 
for 1960 now o 

,~ c; U,",;-I, ;,.,;30 Civil Servioe Commission Bulletins and Department 
'J.. - Circulars: - There is a group of these on hand dated in 1957 and 

19580 We do not need them -this far bac'k and this group should be 
removed and destroyed nowo 

~ ;e: . - .. - 4 C' '1 S ' C ' . . T . tt 1 Sh t 'Th .. ~~~i"'!t"·;:l"""<·i;~ 0 -z,V"b erV"bce omm7Jss"on ransm" a ee s: - ese 
F~"'j'~--:.~e on hand for 1958" 1959 and 1960.. Vie should be able to dispo'se 
~.,,~;k'?;f those ./01' 1958 and 1959 now" 
~ -','" e.~ 

·cr(:·~,;)8~~ r::: C· fC . lR d C· h d I _ q~~, ,~ ... ~i. _~'Vo 0p7,.es 0 ongress7,.ona eco7': - op-"es are on an 
~ ~~1 v~ginning in January~ 19590 We have been 'keeping those for the· 
~ (,':'S ~dst two years on hando Accordingly:; those dated i-n 1959 can be 

l~:; ~t]~po8ed of at -/;hi,s time o 
~~~:;) '~ ~ ~ 

'~~ S~i,")~:;~:: \..So Copies of Federal Register: - As with the Congressional ,I 
, ~:;;.:i., R~ol'd; we have been 'keeping these ./07' two yea7'So .acc07'd ingly" those ~ 
tiJ ~~ed in 1959 can be destroyed now o . I (pt; - :3":< 8b - ~ 

"'~ -- '\. 
~ 70 Group 0./ bulletins:; C~7'CUlai'V~~~\§~~~~:!i'ke~ as follows: I 

i OU'V.i[~: Js:).- Department of Justice' Orders and Memos fo7' 1955 ~ 
, ' and 1956 0 f.o-C;;::::-;(..- L-~, :"'1- _ 

uv--~.(-~ 

lv 

"i2::.~",,~' ""-~~ __ 3:1 

:rItz MAR 7 i96f: 

. , 
'! 



t. 

Memorandum to Mr. Callahan from C. L. Rogers 
Re:Administrative Division Material < 

1.1 () '\ ' II' Ii _\ \1. t ..... (1'-

i-?b) - Depo:r·bmen-b 0.1 Sta"be S"bd.nda.l'd·"i,2ed Regulattons 
for 1958 through 1960. 

l.,.l cJ Treasury Department Circulars for 1959 and 
1960. 

~dJ - United Sta~es Attorneys Bulletin, 1958 through 
1960. 

The above items consist of oopies of the usual routine 
bulletins, ciroulars~ and the li~e~ ~istrib~ted by the agenoy 
'involved. At the time of reoeipt~ copies were forwarded to the 
interested Divisions and officials. If we wanted anything along 
tht? line at this time we would go to the agency for it anyway so 
having the copies' in our storage file is of no particular benefit o 

Aocordingly, this group of items should be disposed of now o 

.REG OMllENDATI ON: 

That items 1 through 7'desoribed above be removed from 
storage and be destroyed now. Should you agree~ arrangements will 
be made with the Files and Communioations Division to have this done. 

"\ . 
.... , 2.-

, , 
. , . , 
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'-'~'.L"'"""'.LJ STATES GOVER ___ :<jNT • 
TO Mr. W. C. Sullivan ~Y DATE: January 23, 

~ ij'olson -:-_ 
Belmont __ 
Mohr __ _ 

Callahan I 

Gi
conrad / 

~~~ 
R~~~~~ __ 

1962 Sullivan _ Tavel __ _ 
Trotter __ 

FROM 

I - Mr. Sullivan Tele.Room_ 

Division Streamlining Connnittee 1 - Mr. Bland ~:~~; __ _ 
1 - Training and Inspection 

Division 
SUBJECT: SUGGESTION NO~ 481-62 1 - Mr. Baker 

hr-..- _ 0 J:i'~$t)rU t.'-!:! or, ~,)F' BUre.f/ () R@·(Or~)·" G ~f7 'ef rt / b6 

. Domestic Intelligence Division CODlD1e b7C 

requested concerning a suggestion submitte~ 

~:n ~~~r~ff!ii' c~~~!'~~c~~~ii~l~~·J;l ~.: ,a~l'~ ~fle'~-~~i~h-''is 
te~ years' -~lg~, .. "':'Do~es-irc "Iritelrigence-b¥Vrsiori-~-f~not""'fn"'""fllvor=~ 
-(ff~'adoptlng-~thl's suggestion. 

SJLGG"€SJ:IQN: 

That instructions in the Idanual of Rules and Regulations 
Part II, Section 3-6 (2), entitled "Destruction of Copies of Seriais" 
which reads " ••• office of origin may destroy all copes of each 
serial after file has been closed for ten years ••• 11 be extended 
as follows 1I al so, office of origin and aUXilif~le~ffice may 
destroy all cop,ies of each serial in 12endjn~' which is over 
ten years old. I ' 

Current practice in pending files is to retain all 
copie~of all serials. 

IS: 

:qQTYID'lutEB H.NDnms; . 
. :,~; ro First, the choice of words in the suggestion may not 
c.Qnvey rt!he intention of the suggestion. This change would allow 
eyen c~ies of recent serials to be destroyed. In order to avoid 
~lch i C:-is preferable to retain this requirement as it is presently 
set fo~ in Rules and Regulations. In addition, pending files are 
of potential worth in their entirety no matter hQw old the serials 

may be. R1:C- 5~. bb-9~ftb -1':;1' 
RE&OAlMEISDAIIQN: !' _ ....iiiiiiiZ 

• 1 

That this memorandum recording Domestic Inte~~Ht~e{ 196~ .~Cl 
Division not ~~lfa~9~ of adoptj~g the above sug~estion be ~~~ 
forwarded to TM~!~~~~'~f~~ir:~~:~~IQt~iSion, g~gest:ir0~'1't?lesk; "/'f7,I§if:J< 

f
l:ror .. f. ~ f,;:' -::~. - , .... ·.l~ L1-"':"J ~ >'U tgl~1.iJ ., ~" ... ' ,{'> 

~\ Y.!i'Ft· .. ··£~'i ,~~< t,·';<":'- !l~'~"....... 'II hY"~.(.(J.-.v? /J 

m:sac~ riA:,t"~ l.J_~~·:~~J;~P4 ~U !If!;:~:':~~ 
57 MAR 151962 ~ v../.:;r/b'J. ~ 

.~"~~""" 



i 
I _., 

TO DATE: 1-23-62 

FROM 

SUBJECT: 

Tolson __ _ 
Bellnont __ 
Mohr __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Ingram __ _ 
Gandy __ _ 

b6 
b7C 

Files and Oommunioations'Division has no objeotion 
to the adoption of this suggestion. As pointed out by Miss~1 ----~ 
destruotion of extra'oopies would provide additional filing spaoe 
in the pending files. 

In view of the nature of the suggestion, it is believed 
that t~ oomments of the substantive divisions at the Seat of 
Govern~nt should be obtained. In addition, oonsiderationshould 
De giv~~ to seouring the oomments of Speoial Agents in Oharge of 
some oJ'Uthe larger oontinental field divisions. . .--

t,' .. •• 

....tu 
REOOMMENDATION: 

i c 
~ For refer-nal to the Training and Inspeotion Division. 

12 MAR 7 

1& 
~7 MAR 15 1962 





... ~ 

.;, .' cr:TIO'~' l fORii NO'. 10 4>:- ~ ~ 
, ' n ~ 
. "'~UN, 'D -S~}oATES GOVERN'MENT • ,-' Jf.l1~-L-V-_ 

U!~an __ 
Memorandum Conrad __ _ 

;~~ 
TO Mr. Mohr DATE: 2/28/62 ~---

Trotter __ _ 
Tele. Room __ 

J. F. MalOD~~ FROM 
Ingram __ _ 
Gandy __ _ 

o V. 
SUBJECT: DESTRUCTION OF BUREAU RECORDS - GENERAL . vJ 

-SUGGESTld:t'r=lf481-=1i!fStJSMlTTED BY , , ~ 
MISS I I SAN JUAN OFFICE M' 

r 

The purpose of this memorandum is to bring 'I;lP to dat.~ the cQnslde~ation 
and conclusions reached regarding the captioned sugge'~f:Dl·t!FOR~>1.A T{ON CONTAINijO 

b6 UED"·I~·IS 11~~'IJ10'''''l' r-O 
b7C SYNOPSIS n I~Lh .: ~ .. lIHJul~.)li~b:. 

DATE~ .. 81 ~y '~8.Jllt~ 
1 Missl Isuggested tha:brovision.s Qf .th_e.1f~ngat.Qf ~w.es ,a1J.d ~egtilafions 

(MRR wtqh._p_~!tn.it.a~.,~ffice of-_9~Jg~ iOO) to desiroY:-~i~s9I'~eilhlIin:rhe~~5~~~IOO 

~~~i~iCatl~~~~:::AIH~~0~ =-e~:~~jj~E,ti{'7!1f~:~_tl~@~'lS 
to_cj~~:r.H~ tJ:~ .' pi~S .. of..g~b....a$}n~rwhi~h·is 9~:...ten~~arl:?1i1 i - • e!tcfj.ilg~~f(~s:-~·,-
~~ ~ jlt IS;::,> ~ . -_ .. _~<_ --~_~ ____ ~U-~""'_. 

1 ,._- -. 2tl 

SAC Speakes of the San Juan Office and Files and Coinmunication~ Divi§.ion 
recommended adoption in .the interests of saving filing space. Contact with the New ytQrk, 
and Washington Field Offices which ~lso handle substantial volumes of cases in these ~ 
classifications ""l'esulted in their recommendation that the idea _be adopted. New york t \ 
advised that such a procedure would save ten filing cabinets of space. _ -,:' L ~ 

, p~ 

Domestic Intelligence ,D~vj.sion opposed adoption of the suggestion on th~- r 
basis that a minimum of three copies of reports in security cases on individuals are ~: ~ 
necessary in the event of a national emergency, one copy. for the file, one for the lO~~~:' 
U. S. Attorney and one for the use of Agents in connection with the Emergency Detent 'oh 
Program. They pointed out that destruction of IO-year old material would :necessitat 
reproduction 6f this material for the above purposes and also for additional dissemination. 

~ .. You approved the recommendations of the Training and Inspection Division 
that the suggestion be adopted and the suggester commended. The Domestic Intelligence 
Division added an addendum reiterating their obj ections but advising that if the need for 
space was compellin~ enough to over~ide their .9.~~~ectio1).f. ~~eJl ~~uld not. oppose adoption. 
Mr. Belmont ~dded his recommendation that the,\isuggesmon be adopted. 



• 
:MEMORANDUM MALONE TO MOHR 
RE: SUGGESTION =11=481 .. 62 

RECOMMENDATIONS: 

• 

1. That the attached letter of commendation be directed to the suggester. 

2. That this memorandum serve as the authority for the Manuals Desk, 
Tr.aining and Inspection Division to make the necessary Manual Revisions. 

- 2 -



UNITED STATES GOVER.NT . , • 

Memorandurn/': ' 
etC) , 
/" TO : Mr. R0st{?-

_. ~ ~ 
') IP~, Tolaon ---:0---

IW- J ~\J~C~~ ;0 ~~.~onrad "'p'",,,-

7 q'J ~:L~~O~Cll tJ / 

~
• ~lao~ ,.."., .. 

I ~ Ro ,/. 

2/26/62 ~',: ~~t!;i~ ~ .... 
r /·' , ~ • .~ f TroU-.;r .. 

.. 
t: DATE: 

, • < r Tele. Room~ 
/l TIT B- TlT~.J.. '" ~, ~ lnqram, " 
v1FR~M : ::"~~ U::' • ¥I,e t.e j. ... :;. Gandy _ ~. 
/ "' 'Ao, ••• ..,/" 0"...... .. ' '" "i 

'''J C' • ~- ,/' rr .).I';~f.s I: ~ ~lr 
SUBJECT: -, JOHN DILLtNGER CASE /' jJ~r~J J~1J)"'>\~ ~ 

:.. 0., I'RETENTION OF EVIDENCE (i) :, ", j' ,/ (/il'l /'K 
I ~.lJ-f'.;:f/2:J;":t! I/d"p\..~l 9f,~ fA ,evtctM.-" rico F-J~<,! (-r;7: ~144 t;,/;J.£f

P 
1\, 

. _ ' In response to requests from the MechanJ.cal Section, 1?h-:; ~, 
_: Gen~ral Investigative Division has reviewed the Dill"nge! case to O!); , 

, dete:rmine-::if the three_bul!.~~-;p.roo! !ests., which were ob"Fained from 'f.'\ 
members of the Dillinger gang snouIa oe:retained at the Bureau as 

I evidence in the Dillinger case 0 This property is no longer of any, ~~ 
evidentuary valueo ~ 

t!? 
~ 

c •• The retention of these vests has been dis~ussed with -the Q 
,Laboratory and Crime,,"Records Division, and they do not feel this ~ 
property is of Significant value for Laboratory examihation or exhibnt 
material in the future. ~ 0_ 

B The three bullet-proof vests are old and deteriorating and 
, -, 

-1 
have no valueo ~ 

From a review of the Dillinger file, these vests are of 
no evident~ary value. 

MGW:ejf 
(9) 

m 
~ 



, 
""" . ~". . 

~'tION"''t fORM HO. 10 • 
",' -, 

. \ ~ \.0 Tolson ---'-~ 
.$ ,~~ • ~ ',."'-Sclmont __ 

UNITED STATES GOVERNME· , 

lvfemorandttm 
TO 

FROM 

SUBJECT: 

IVIr. !viohr DATE: 

d. ~21 
/' 

INVESTIGATIVE REPORTS 
SUGGESTION 4F497 - 62 SUBr,lITTED BY 

2/8/62 

SA EUGENE C. PETERSON, TAMPA OFFICE 

D :De S-r'f'U.~-t'l ~ 6 F P.>uxectV-.. R~Cord s 

"Mohr __ _ 
Callahan __ 
Conrad __ _ 

~ DeLoach __ 
Evans __ _ 
Malone __ _ 
Ro~cn __ _ 
Sullivan __ 
Tavcl __ _ 
Trotter __ _ 
Tole. Room __ 
Inqram __ -
Gandy __ _ 

Captioned employee proposed that the provisions of the Manual of ~ 
Instructions, Volume III, Section 87D, g(rl) , page r/8a, pertaining to the destruction~c 
of channelizing memoranda following submission of reports in security investi- ~ 
gations~ also apply in criminal case so He made specific me ntion of cases in the ~ 
92 (Anti-Racketeering) and 162 (Interstate Gambling Activities) classificationso \\Vt ,,!;,tt 

u 
The Special Investigative Division felt that comments and 

, recommendations should be soliCited from the New York, Newark, Philadelphia 
and Chicago Offices in View' of the coverage existing in those offices under the 
Crhninal Intelligence Program. Following receipt of their views, final decision 
will be made regarding the suggestion. 

RECO]VHvIENDATION: 

" That the attached letter be sent to the New York, Chicago, 
Newark and Philadelphia Offices. ('Y:::y(nD .. / 

. ' LA l~O!-o U~· ..' 1 .; I l r • .' !b-

p':U~ o4'.A 4 U J 'Ff.")1\ ,tJ~'71 I { ./< 
'l t #-".y;:;~ /I U • ~ f '/ • ~J; ~. ' 

,()J1V I /:.'i! , 'v . . ~ 
, J ! 

lj " 

~. 
~ 
~ 

\ 
~ 
~ 



Y'/?" ~ "-
v."'-::--'f' ~ , 
" "< ,n{)~it,;~ ": ... 

~
it-t'l , ,t...~"" .. 

, , 

I 
I 
! 

• • .. 

... ~1'~..."r 

3·~~?t -
Il'fllESTIG.l\::f:.~.!:G R.EPORTS 

It has beou suggestec. that the provisions of the IWanu9J of 
Instl"~!cti.ons, Volume ill, Section 87D, gfl), pago 1['8a, reg-arding the destruction, 
of channelizing r .. 'lemm .... u.;.1da following the sutnnission o:f l~$PO:rts in sect~.l'ity 
investigations, also apply in criminal cnscso Specific mention was made of cases 
in the 92 (p..nti-Racl\etee:ring);:~nd 1(32 (Interstate Gami)ling Activities) classifi
cationso 

Your comments and recommendations are requested regarding the 
proposed procedurGo Submit replies to reach the Bureau, at't:ention, 'Training 
and Inspection Division) by February 16, 10620 

1 - rslii(>~rro "-" ... -...,(...,0 

1- Newark 
1 - Phil?~,delphia 

NOTE: Based on memorandum Jo Fo Malone to rviro Mohr~ 2/8/62? 
re: Investigative Reports, Suggestion #497-62 Submitted by 

.. SA Eugene Co Peterson~ Tampa Officeo l 

~fl~ 
I /~\ 

C' '",-",~; I r\ .,t... /e',l 
MAILED 25 

FEB 9 - 1962 
CONiM-FBI 

L-______________________________________________________________ ~ ___________________ j 



~ .-
UNITED STA'fES GOVE~ENT 

Memorandum 
e, QIJ}~:'~ -:1>; ,~allahan __ 

; j 'l.Conrcr. __ 
~ach __ 

TO 

FROM 

SUBJECT: 

Evans "-""r. . 

Malo?6 .{/ 
Ros« ..... -v.~ .. 
SulrtvaP 

MR TAVEL DATE: 3-5-62 Tavel ---
'0 - Trotter __ _ 

L. E. 8HO~I~ ~. " ~~~ ••• -
v) . t'~l rfl'1 '< "'l 

}lILWAUKEE~ WISCONSIN~ PO~ICE DEPARTllENT~~ ~f~!;r~ -"tr 
JT..4.TIONAL STOLEN PROPERTY INDEX CHECKS _ . I ) \0-
Bureau File 87-290-51-2 f TI j' '" -,,\\ o t-eS.fr~fA .. C +, 0 N c; IJJU,,/U! C.c.-f.- "") /.?Jf;;~~''f'' ~~ 
Re/erence is made to letter to Milwaukee Field Office I 

dated 12-16-61 wherein it was requested that the Milwaukee Office \ 
contact the Milwaukee Police Department and suggest that a change ~~ 
be made in the form submitted by tha-t department for checks of the Ii 
National Stolen Property Index (NSPI) of guns coming to the 
attention of the department~ CurrentlY3 as a result of this 
action3 the form that is being received {rom the Milwaukee Police 
Department does not contain the phrase iplease add to your 
records 4 11 Therefore, Since by prior agreement the Milwaukee Pol ipe 
Department assumes the check of the NSPI to be negative after 
recei~ing no answer for three weeks3 no reason exists for, the 
filing of these form letters after a search 0/ the NSPI with 
negative results. The Records Branch has revised its procedure for 
handling such requests from this department to provide for the j 
des"truction of, "negative ll form letters on recovered guns. - However, Ii'\. 
tho~e form letters reporting stolen guns will be indexed and filed ~ 
as has been the procedure in the past.' Als0 3 when a search of the ~ 
NSPI develops some possible identifications requiring correspondence 
with the Milwaukee Police Department, these forms are also indexed m 
and filed. ~,' 

The Bureau file relating to searches of the NSPI for the '~~ 
Milwaukee Police Department currently consists of 6~~~io~~ 
requ i rina. In exee ss-.-!ll. .... th!,e e ....!!:..!'_a7!Je.r.s ... >.oJ'~.?J·'£:f~T!:g, ,space. The vast 
bfi17~ of this file is made-Up of form letters which generated 
negative results in a search through the NSPI. In view of the 
revised procedure for handl ing current correspq.nde'r/,ce with the 
Milwaukee Police Department, no reason exists lor r~tention of this 
material in file and it should be destroyed in order to conserve 
space and facilitate subsequent reviews of ,the file. 

RECOlll"lENDATION: f&:6:3:2?b_ 
1>TOT REoo"i; ~ 

It is recommended tp.,at Bure499,¥,ij~-he, ~~!l~D-5l-2 be purged 
of form 1e-t-ters from -the MHwaul>ee Portee lle')fu19J\i!eni< 071r\(1h_ 
sea7'ches of recovered guns d~laloJJed nili information. !l ) --= 

i -. l~~ rs.lt"~""'iIi .. ---.. ' . I I 
,~ . . /t Il~~ tl'~,,~,>"'r.!~r,,!"!.1j!!~~A1.~ ~, 

IJN:TFS 0 jam ·f-....! ,/ _~" ~r' ·t<.:J:;.:i."'.,, .,"-. ;'}f P~~!1? 
f(':':') 0 

.. ...)l--?y, ,rtfi'~"Jij" .:~' ':';':;;1 1',,~UiJH'~'/!g $,' , ,., 
'J f /' ft:::;.--!:!.~ ," '-~"-- 'Wt:,j~t;iJl ,"~ ~,. ' • 

62 M?R1~'~;)~ v.' s~Jti~~;~oJ 
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'<. r" .-.,) 

O~nOHAl 'OIM 1010, to 

'ii~~>~R,D . STATES GOVER.NT 

,'f ~Memorandum . 

fl: 'TO " !~: TA~'2, 
:J '>ROM .~_._ .. 
~ SUBJECT: MEXICO - FOREIGN RESIDENTS 

DATE: . 3/15/62 

Tolson __ 
Belmont _____ 
Mohr __ _ 
Ca1!ahan __ 

..~ Conrad __ 
DeLoach __ 
Evans __ _ 
Malone __ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trolter __ 
Tele.Room_ 
Holmes __ 
Gandy __ _ 

, --- t:J: 
O.J) ',c [ ,rev", 'lION' of e tJ ~G It t) ~~ (1.0 r<J .J 

Description of List: 64-2708-34. Italian, Japanese and German 
residents of Ciudad ~fante, Tamau1ipas, ~lexico. 

, The attached listing of names has been called to our 
attention by personnel engaged in Name Glieck Nork lvho advise that 

) 

there is frequent reference to this material. In an effort to 
streamline procedures and eliminate unnecessary reference to this 
data it is proposed that the material be de-indexed through removal 
of the cards from the Bureau's indices. 

~ 

~ 
~ 
't) 

\'. 

\'t 
\ 

,i 

,j 

It is requested that the appropriate substantive super
visor review' the anove, listed file reference to determine if any 
reason~ exists for retention of the indexing on ,this listing of 
names. A notation advising of the decision reached may be placed 
on this memorandum. The memorandum should be returned to 'the 
Correlation Unit of the Records Bra~ph, Room 6309 lB. 

~" 

REC mmENTIAT ION : ~ 

, ! 

, (Se~ Addendum Page Two) /." 



.. 
~ . .... ' , 

(.", ( .... 1 

} 
t 

• 
ADDENDUM 3/21/6,2 

Re: MEXICO - FOREIGN RESIDENTS 

List is comprised for the' most part o:f Italians who', 
resided in Ciudad Mante, Tamaulipas, Mexico, as of July~ 19420 

. The list 'was obtained' by SIS Nwnber Nine, Mexico City, rrom' , 
"a confidential, reliable source" who was not further identified 
and contains no allegations of subversive activities against 
any of'the persons listedo ' 

, ' 

The Records Section desires to de-index the names. 
Since the list is 20 years old"and contains no- 'de'rogatory' , 
information, there appears no need to retain the cards in the 
indexo ' 

ACTION: 
It is recommended that the names 

serial be de-indexed. 

I
~ , 

. ' Gc;M 
(~ n.,' +r ,\JlfY~/ 

" , 

ENQiOSUR1Q 
-- ~-

contained in the 

, '\ 

:1 

" 

. ,-" '--........ --",.,...--"' . .., .... "'.~' 



• 
L."~. SHORT 

s. S. CABO, 
·64-22324 

, ' 

) '. 
:I 

"/ 

BUBNA ESPERANZA 
,I ' -

. . D e:S + (2 f"{,,C t t tUV 

Description of List: .• enclosure. Passenger list· 
containing names of ~eJ~n' r~patr:i.ates :from. Argentina. , .. " 

'. /.. 
, The attache4 listing of nam.e$ has been called to our 

attantion by Reoords Branc~ p~rsonnel who suggest that .the 
m,ateria'l be,d~inde~ed. thr0t;tgh the removal of t~e cards from the 
Bureaut.s indices, t4er,eby eliminating unnec~$sary referenc$ to 
this·data. Although this list contains some ~dentifying 
information, from ~he~~atu;e and age of the information it appears 
to be of questionaJ)le v~lue to the Bureau's operations today. . -.~"." .. ,-.-~ J ' 

. , It is rGquested~that the appropriate sub$tantive super-
visor re'v.'iew th~ above';"listed file reference ,to d.eterminE) ~:f llny 
reason exists for retent.ion of the indexing On' this list~ng of 
namef;l. A notatiqn advising of th.$ decision re~ched may be placed 
on this memorandUm~ The memorandum should be returned to the 
Correlation Unit,o~ the Records B~anch, noo~ 6~09 IB! 

RECOMMENDATION: 





I • 
., OPTIONAL FORM NO. 10 

SOto-l()4: 

UNITED STATES GO.NMENT 

Memoranaum • 
TO Director, FBI DATE: 3/6/62 

Attention: Training & Inspec~ion Division 

~Charlotte FROM 

SUBJECT: DESTRUCTION OF BUREAU RECORDS - GENERAL 
EMPLOYEE SUGGESTION #573-62 

• 
ReBulet 3/2/62. 

It is not believed that this suggestion would be of any 
advantage to the operation of the Chief Clerk's Office in view 
of the present rule of stripping files when closed or RUC'd for 
six months and is usually done at the same time the files are 
consolidated. 

There are disadvantages to the suggestion offered in 
that at the~time these serials are destroyed the clerks would 
have to take time from moving mail and files, which in effect 
would decrease efficiency on a day to day basis. It would still 
be necessary to destroy duplicate or extra copies of cases 
in which the office is office of origin at the time the cases 
are consolidated at the six month period. This would necessitate 
the checking of auxiliary office files to determine if they are 
origin files and would require extra handling of these files. 
Finally, RUC cases are frequently reopened and when the copies 
are not retained for a period of 6 months this would increase 
the amount of autostating necessary and describing serials on 
charge out slips. 
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OPTIONAL fORM NO. 10 • 

UNITED STATES GOVERNMENT 

, 
Memorandum 
TO : MR. BRENNAN DATE: March 12, 1962 

Tolson",---_ 
Belmont __ 
Mohr _---;-:_ 
Callahan _'''_ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Malone __ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room_ 
Ingram __ 

FROM : R. G. EJ'\lOND ~ G~d, 

-i~~~~rL~~~ty . #!~ 
Mr .1 IOffice of Investigations and 

Security, Department of Labor, advised Liaison on March 9, 
1962, that the Bureau of Employment Security had several 
cabinets full of FBI reports which had served their purpose 
and they wanted to know how tbey could dispose of them or 
if the Bureau wanted them returned. It was ascertained 
that all of these investigations carry the character IIFraud 
Against the Government \I an~l were referred to the Labor Department 
inasmuch as they involved possible misuse of unemployment insurance 
benefits. b6 

{ 

r'i 
AftfT cbecfing with the Records and Communications 

Division; Mr. was advised that the Bureau had no objecttQn 
to tl1e destructIon of these' reports under existing Federal regu~a- «) 
tions. It was pointed out that if any of the reports should be ~ I A 

classified it will be necessary to refer to appropriate Executive ~~ 
Orders for i.nstructions as to ,the records that must be kept coveri g I 
destruction;' of classified mate~O,al. ' '0J ri 

·1 1 ~ d h .fJ 1l4'r:~.. . 1 0 

• h h d ~ r. state t ~'" "'.ueli»:Cfr~ ... ~ I~r W!t t ~s~ or ers '- ('\ 
and would see that t e destruc,~~~~~~.ap.p~?~f~~ty admInIstered.- ~ 
ACTION: nfl~-:';: ~'; .~ ~ ~:"/,,~.; i ~~~~~,,\;{r1fJlt7J 

U/1/~" ";'0 -< ... 1':")",.."1 ".1.·~J?~:JJ"" .;:-Jt~i~. a 
.... .....~ t,,-,,' rJ~"'~ .. ; ~ 

<;;S'~ .... .:""·'7 

RGE:ban /FO+ information. ii~~r-' 
(~.) ~ /it ~,~ 

t:~'l & &, ~ 3 ~~_~ of" ~ 
1 - Mr. F. W. Waikart '" ~~ "'/-: "-
I - Liaison 
1 - Mr. Emond 9 MAR 141962' 
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---i/i.:.:,fJ~fn:.-.-~3~.:L~r?_b_-_9~85~ __ IN THIS FILE SKIPPED DURING 
SERIALIZATION. 
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_ OPllONAL FORM NO. 10 

.' ~f<..ICJoI , 

~UNITED STATES GO+MENT 

Memorandum • 
TO 

SUBJECT: 

DIRECTOR, FBI DATE: March 23, 1962 

SAC, PITTSBURGH (66-1360 ) ATTENTION: TRAINING & INSPECTION 
DIVISION 

L7DESTRUCTLON OF BUREAU RECORDS - GENERAL 
EMPLOYEE SUGGESTION #5'73-=6~ 

ReBulet to New York, 3-2-62. 

Consensus of supervisory and clerical personnel, Pitts
burgh, is that adoption of captioned suggestion would result in 
the saving immediately of a small amount of space but would cause 
a double review project in order to purge the files both immediate
ly, upon RUCing a repor~and six months thereafter. This would be 
necessary because in some cases, particularly fugitive matters, 
it would be necessary to retain at least two copies of the RUC 
report unless the fugitive had been apprehended. Experience has 
been that fugitive cases are reopened repeatedly in auxiliary 
offices, at which time extra copies are necessary and must be 
duplicated in the event there are leads in two or more resident 
agencies. This would be more costly than the small saving of 
space by immediate destruction. The saving in time, if ~ny, 
would be negligible. 

RECOMMENDATION: Suggestion not be adopted. 

" 
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To: 

Directo~. FBI 

c. ':'. ~'.'Y' 

'Four 

',' 

,', 

,'\., 

b6 . 
·b7C 

SUGGESTION" . ' , . . 

That
C

,' :eile' 62"':S007
c 

bec reviewe'd :ior: .~o~p·le·t,·e destru'cti~n: 'This, 
fil,e· "consists:' of circulftrs fr9tn th~ U., s. Coa~~ Guard' ,da~ed~;'trom. Marc!?;'" 
"1924 thru December 1925. (7,'sections)' A. ~'ew' of. these circulars .. have.;· , 
b~en inqef'ed.:' '. .: '. -; .. ," : ." ~ ',' .', , 

." 
'0 , ' 

~
' " " --" . ".tI12 .. ~ . . , . " t..:.e: .... . 
• ' ...'" ~', -' -, ' " - p . . 

Current' practice or. rule manual .citation as well as facts). 

,: .... This 'file ;has n:ot 'been us'ed since 1925. 
9n the·U~ .S •. Coast-, 9uard' '(62;..29i63) .,' . 

'lc. -

, . 

~. ' . 

Disadvantages of sugg.estion 

·'.NONE. 

• ; ~~~\JYl''''''lr 
b6 
b7C 

; ... 
".r 

" 

. (The use py the United 'States ' 
assigns upon the United States. I understand that I will b~ corls.i'de~r""';'---";"';"""";;"'--"""':~--"':"'''''':'':''''::;':'''''':':':''':'''1P'ie<:! 

',within two years after .submissi.on.) 
," . -

-.1' 

Recommendations and comments of Division Head 

., 

. .' 
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O •. {10lo<,AL fORM ,HO. 10 I . > f:"',,·;, I 
UNITED STA~: ... :: .. , -. .. (M(L·, 

I •. I 

M em (j,~{i,~' bci~i-i':i--"-l 
TO MR. TAVE~'? 

........... 
'. 

., 
i~ __ . __ ._._ .. _r 

DATE: 

"-'~'--. Tolson __ 
Belmont __ 
Mohr __ _ 

Callahan __ 
Conrad __ 
DeLoach __ 

~:f:e~ 
Rosen 

~llivan 

L. E. SH~~ 
A1 
) 

3-27-62 '5\ I;:t~~r_-

\r~L~v1~ ~~~~ .. -=-
)ll(/O 

FROM 

SUBJECT: DESTRUCTION OF RECORDS 
RE: FILE ENTITLED 

~NTERDEPARTMENTAL CHA!lG~~ 
INCURRED-'IN c<5NNECTION~IjW-
"·IN@"$~i\T~Qi.~ . .-.~~,." 

BUFILE ~ 

;,~. cY",;fr}z1x':" ".... 

."v~ 

Bureau file 62-156 entitled "Interdepartmental Charges 
Incurred in Connection With Investigations" consists of ~3 sections, 
1,260 serials, and the ~"!!,'r',st piece of mail placed in this f'ile is 
dated in 1927. The coni~nts of this file consist of administrative ... ,. data relating to expenses of Bureau personnel in connection with 

" investigations performed in behalf of ot~er Departments in the 
Government. 

This data appears to'be of no value to the Bureau today 
and there would appear to be no necessity to retain it. It is ~ 
requested that the Administrative Division review this file to a' 
determine if any reason exists why the material cannot be destroyed. ~ 
A notation advising of the decision' reached may be placed on this L 

~ memorandum, which should be returned to the Correlation Unit, £. 
~ Records Branch, Room 6309 lB. f 
~ . In the event destruction is authorized, archival ~ 
~) authority is not necessary for m,e ~'e~:~~;ufZrt,*~~,q::e~~~~ri°p4crtrative ~ 
12\ d t f thO t ,~ .,' ;) .. ' .. ,"'1 ~" •• ~111\1"7.. ~r, 

':.);! a a 0 1S ype. ",.. -A \.:. ~.il., .. ~ h ·;;·z.. ~h;'. ~ ~ ~\ j~!1w 

~ f!irr.:",·~~ tC. f~-n'}1 "~I; ~''''~''''D ... ~7.~~"·<~J ~~ .. \' ~ ... ~ j :~~\'tJi!~'J'i~'S ~ "\ :;:, RECOMMENDATION: \ t~~ ~·.hh .ti tl,,'J ·.tJ..,~\.<;, .. K'::~~ i:"';' :Ill 

l~ nnrt' 8-10-80.. rU6P4t;J 1..1)/ ro~ 0 
l.I.. That this memorandum tJe'hJkferred tG-thJjfadDi.i.R4s.trati~ 

Division to determine if the material referred to above may be 
destroyed. The first and last sections of the file are attached. 

~ . f:\ i,.J£, ~ /f ~ '" ~~\)s (' r Ii /L~~ 'If:) ?i. 
\~4) '. \~ . . ..' ~1/ :'P'r' ' '3{'t-7 , 
." 1 - 66-3286 f ' tY . ·&~C~ ~~ , .. ~ .-\, 
~ U'l 
~ti' . '~'M<I ---~ 

~, ~,-. ~rJ) -)1"' :tIAI>R~ '1962 1 ' 

'm..r' ~~p_ -~--
\~ '" i'cR i~\~J2 /~,~ 

u0 Af ~ 
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" .~ i , opnONAL ~'ilRM NO. 10 

~--UNITED STATES nr..·oT."-',j 

Tolson __ 
Belmont __ 
Mohr __ _ 

Memorandum \t TO 

7( 
Mr. Mohr DATE: 3/29/62 

Trotter __ 
Tele.Room_ 
Holmes __ 

FROM J. F. Malfi: 
Gandy __ _ 

'0 . 
SUBJECT: DE,STIJ.!I .. C..x. _ ~QF_B.lL:RE.AlL"R~CQ.RDS - Q$NERAL 

SUGGESTION #573·-62 SUBMITTED BY 
MR. I IALBANY OFFICE 

.r· b6 
b7C 

SUGGESTION: That all copies except one of a serial be destro¥ed, when a case if:! 
referred, upon· completion (RUC' d), in criminal-type matters as is 
now done in security matters. 

PRESENT PROCEDURE: Extra copies of these serials are destroyed when the file is 
consolidated each six months. 

AnV ANTA,GES: Adoption of this procedure would give additional needed filing space. 

OBSERVATIONS: The Special Investigative Division and New York Office both 
recommended the· suggestion. be adopted. New York recommended, 

however, that this procedure not be mandatory in that each office be permitted to make 
a selective determination based on the judgment of the supervisor in the case involved. 

The General Investigative Division, Charlotte, Norfolk, and p'ittsburgh 
Offices, all recommended the suggestion not be adopted. The consensus of opinion was 
that this procedure would not materially benefit their operations: . While a small amount 
of space would be saved immediately by the adoption of this procedure, it would cause a 
double review project in order to purge the files upon RUCing a case and again six months 
thereafter. Quite often it is neces~ary to reopen fugitive cases that have been RUC'd 
and a maj ority of such reopenings occur within a period of six. months after the, case is 
RUC'd; and therefore, either the file would be stripped or additional time would be used 
in duplicating copies in order to route serials to the investigating Agent.- .~~ 

The Training and Inspection Division agrees tpe suggestion should not be 
adopted. The small amount of filing space which would be saved would be more than 
offset by the handling of these files on two separ.ate occasions since at the present time 
both the consolidation and the dest;;uction of serials are accomplished in one handling, 
and by the preparation of additionil copies of serials in the event a case is reopened. 

, 1~~ 
\.~ 

/ _Vb1~ S _ a r.o ~H ~es /J6"ij 

ref -3J:i;Y.f7 \"\. . 
:fill :XPk 5 196/ ~ , 
~ ~ 



" • • 
Memo to Mr. Mohr 
Re: DESTRUCTION OF BUREAU RECORDS 

RECOMMENDATION: 

That, the suggestion not be adopted. On approval" no further action 
is necessary since the suggester was thanked by previous letter. 

2 '". .'i 
" . ; , 

~. 
\ 
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-' , • 
SUGGESTION NUMBER 573-62 

SUGGESTION 

I I Clerk, Albany Office, recommends 
that in criminal cases, auxiliary offices destroy all but one 
copy of serials at the time that the case is RUC'd. This is b7C 
now being done in security cases.' In criminal cases at the 
present time, 'extra copies of serials are being destroyed when 
the file is consolidated each six months. ~lrPQje of suggestion 
is to provide additional file space. Mr.1 _indicates 
suggestion applies particularly to bank robbery ca'ses when an 
auxiliary office receives two copies of a voluminous report 
containing a minor. lead for that office. 

COMMENTS AND RECOMMENDATION OF THE 
GENERAL INVESTIGATIVE DIVISION 

Purpose of furnishing auxiliary offices with two 
copies of reports and other ser~als containing leads is to 
provide a copy for file and a copy for the Agent who will cover 
the leads. Where more than one location (Resident Agencies) 
is involved, additional copies are furn'ished in order to 
provide copies for the Agents covering leads in the different 
locations. If extra copies are destroyed by an auxiliary offi~e 
at the time leads covered and case RUC'd, and thereafter 
additional leads were received by that office in the same case, 
difficulty would be encountered because sufficient copies of the 
serials containing the original leads and background data would 
'not be available for distribution to the Agents handling these 
additional leads. In criminal cases additional leads in 
multiple locations are received frequently by auxiliary offices. 
Accordingly, it is'believed that, in anticipation of receiving 
such additional leads in multiple locations, auxiliary offices 
should retain extra copies of serials in criminal cases for a 
reasonable length of time (six months under current procedures)' 

With respect to the statement of Mr.1 lin his 
suggestion to the effect that an auxiliary office sometimes b7c 
receives copies of voluminous bank robbery reports containing 
a minor lead for that office, SAC letter 61-32 dated 6-13-61 
instructs all offices to excercise good judgment in dissemination 
of voluminous bank robbery reports to other offices and to send 
reports to auxiliary offices only in those cases where absolutely 
necessary to enable the auxiliary office to cconduct the requested 
investigation. Compliance with these instructions would avoid 
the situ~tion mentioned by Mr·1 I 

L1~ f 

:,' ~- General Investigation Division 
adoptio~ o~ captiqned suggestion • 

.", lCJ 

~VJ'77~ 
:;fr 7'7:7;:;4L1.I 

B-/Pl114..2· 
n~·-n!/~ 

recommends againstthe 



J , •• 
VIEWS OF THE SPECIAL INVESTIGATIVE DIVISION BE: SUGGESTION #573-62 

sUt:estion 573-62 
By I 

lerlS Albany Ul V1Slon 

ADDENDUM JBE:swb / 

b6 
b7C 

2/19/62 

Suggestion is to destroy all but one copy of a 
serial when a case is Referred Upon Completion in criminal 
cases, which p~ocedure is now followed in security cases. 
Current procedure is to destroy extra copies when file is.~ 
consolidated. ''':j; 

Recommend adoption. 

• p,,} '7" 
il". 1\ 
.~ • ..,r'" 

\ 

; 
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j 'OpnON .. C fORM NO. 10 

~ '",. " .. :." > ' , 
UNn~ED STATES GOVERN.lT 

j) Memorandum 
~ : Mr. Mohr DATE: 

~ 
FROM J. F. Mal~ 

SUBJECT: INVESTIGATIVE ~EPORTS 
SUGGESTION #497-62 SUB:MITTED BY 

• 
3/13/62 

SA EUGENE C. PETERSON, TAMPA OFFICE 

;;'~!:.- .~ 
Tolson __ 
Bclmoot __ 
Mohr __ ,-
Callohon __ 
Con;ad __ 
~eL?ach·_-__ 

» -:L • I: J Evans ., 
.:J Ii~;,;~ lv~;"'t{alcne -..:V'---_ . n Roscn __ _ 

. 1/ Sulllvon __ 
Tovel __ _ 
Trotter __ _ 
Telc. Room __ 

. Holmes--,-_ 

f7 Gfondy;! ... k 
V C>C<-C,);.J,";i{Yj 

, I -

o ' ~u{~ ';;I U (?YQf.er"i\,J -e~ 'I .. 
SUGGESTION: That .. destruction 0!TchanneIizing-meIfforanaa be permitted in cri~nal 

cases under the ·same provisions it is now permitted in security casesa 

This would apply particularly to cases in the 92 (anti-Racketeering) and 162 (Interstate 
Gambling Activities) classifications. . '. . 1 

PRESENT PROCEDURE: Manual of lnstructions1 Volume ill,' Section 87D, item g, on 
, page 78a, in substance permits the destruction of charmelizing 

memoranda in individual and organizational security cases following submission of a 
report including the information. 

ADVANTAGES: Would streamline case files and save filing space. 
. . 

OBSERVATIONS: SAC Santoiana, Tampa Office, felt that the procedure would be most 
practical and workable if applied to the. criminal'field and recom-

mended adoption. 

The views of the New York, Chicago, Newark and Philadelphia Offices 
were soiicited concerning the merits of the suggestion. The Chicago Office advised 
that a review of their anti-racketeering and interstate gambling activities files did 'J-..
'not disclose the volume of channelizing memoranda normally found in a security-type 0;j:' 

investigation and they did not ~eel the suggestion would have sufficient benefit to warranb,,-~ 

1 
adoption. The Philadelphia, New York and Newark Offices had no objection to adoption . \ 
of the suggestion since destruction of these memoranda would not be mandatory. -0. 

. The General Investigative Division advised that as far as the administratiVe~ 
handling of information furnished by informa..Tlts is concerned, racial informants, which i\\ 

are the only type the Division handles, are administered in the same manner as security- { 
type investigations.- The sugj;ested manner of handling channelizing memoranda also 
applies to this type of wor~~hey ~ould_ see nc: obj ection to its applicatio~ in other ~ 
criminal cases, tq~l"'\ n~~r,; ~ '"2~::.)~ ~~::~rn ~~~} n (; C:, - :3;> rC.-~ ~ 

ARJJ.v~r.: ~_\. '",;t _j .. < •• : .... ~" .... ;'! . .J.~'t"'~~~l:i~U.~. __ ~"""eJ ~~ ,,~ 
"'"' 1 '~l-'",,~,~'.r~ ;'." "'-Mr" '1,',,0' ~~ ... ;t'O"~,,: I" -NOT.aECORDED ~~ ...:nc osu"'e & I • w~ .,' .' ,. ~ > l> ". ...- ,,,. ''',1 .... '1 
~-- - 1)/ '. ~i:~~t:.l·J ~-6 ~.~·i!J:'~~~.>k.5/~:: Ii 133 APR 61 t91f2t~ f 5 1962 .~ 

n' -.- , -is Ji)' A'/Jc,.J' .... (.-.. E'yH :1;- -.' -', f\ . >' ....·r ... H' e':"' ~ 
1- Mr. B~lmont ;i;f~~l~c ~ .,)'/&:()/, ~I wl:c.~ ~"'-1h~~ \~ ~ ~~i,.\ ~ t"'.~ I 

• I, JIio • . J . "',. i"? v" '!" - . . /S'-J ,....... r7.A_~ ~I'_., .;(- (;(Fvv-'-) , ;y 
JER:jnih V~~~~I.. 'I' f?ftr.,)!-- ' t"'~,"4 4>':-.." a " ~. I -G:; 

(3) 50 AP ~&2-;~:.i .~~~~(·/)' O{~;;;t@J!JtirD~ ~t;'''' !., '~/i·~:"~· ~ 
7/10/VV{'(."· (J~- •. fA {cJ~' v d .(,( I ~ !:;l 

ty>oAt 'iiW~"',,-r1' ' J,%~ "'l", ~ I 



( .' 
> MEMORANDUM Y~LONE TO MOHR 
RE: SUGGESTION #497-62 

• 
The Training and Inspection Division feels that the idea should be 

adopte.d. The provisions of the Manual of Instructions, as they apply to security cases, 
were inserted to permit field offices, especially where space was at a premium, . to' 
dispose of unnecessary copies of memoranda after the pertinent data is included in 
reports. The provisions are permissive and do not require, nor would it be prudent 
to do so, arbitrary destruction of such memoranda. The ever-expanding field of ' 
criminal investigations especially in the field of anti-racketeering and interstate 
gambling activities makes it evident that the paper work will soon become quite 
voluminous. In the interests of avoiding this situation and also to establish uniformity 
in the policy concerning the destruction of channelizing memoranda, it is felt that it 
is most logical and desirable to adopt the suggestion. This decision was reached 
after discussion with the Special Investigative Division which is in agreement with 
these views. 

RECOMMENPATIONS: 

1. That the suggestion be adopted and the attached letter of appreciation 
directed to Mr. Petersono Receipt of his suggestion was acknowledged by prior lettero 

(~' "-/ 
\:,..~~ 

~ ~, 

{/~ -
a...f' 

2. On approval, that this memorandum serve as the authority for the 
\ Manuals Desk, . Training and Inspection 'Division, to make the necessary Manu3:1 changes • 

. i 

- 2 -
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OpnOt-tAL - ...... ""'In-?_:.-\ t": ..K ... , r-, 

lORM HO. \'\) ... ~ ... "'--' ~ (,oj "'~_ l._.,,__ Tolson , "," Belmont 
./ 

UNITED STATE.S GOVERN~E7..' '" • . .• Mohr_-=--=--== 
7i /f d Callahan K ~ 

p~lV.1emOran urn :~. ~~:Cht,:~ .. ;7,,--:' 

/ 

' ~J:.va,.s (~ •• ? /~ 
• • Mal0ne~."""-' 

TO : MR. TAVEL \ DATE: 4-2:'62, /sull1van"" 
. '~ Rosen' 7 

! ~:OM L: EoSHO{J 'vI"fvv"Q,{f/f'(-~l. it~i:-oom-_---' :. 
, "'tYj 0 / ",.,,,~. 

SUBJEo/: SUGGESTION REGARDING ..JjES:r.,R,!!,qzI.Q!-. . I '" - . ~: 
i / ~FILE MATERIAL .BURShU PIfOPl~ J1ff7 Y \" 
\, ~ i'f. & ~ - bOll - " " .... ...,." *-tH' to '-"'''.'''\1';'''''''''~~ '. ~~ ~ ~ C " ' 

. Mrs.1 I Supervisor oj' the Oonsol idation Unit" : 
has suggested, that Bureau j'ile 94-1-137 be review,;d j'01' de-indexing f'.... 
and destruo·[;ion. This j'ile" oonsi.s-l;ing oj' thi,r-l;een volumes" conoerns \\,,' 
the Direoto1" s remarks bej'ore the New' York Herald Tr'j.b'ime Forum in l J 
193.6 and in 1939. 'It oonsists largely oj' requests j'or oopies oj' ,. 
these remarlr:s" titled liThe Inj'luenoe 'oj' 01'ime on the Ameri:oan Home',,11 , 
del i vered in 1936" and. IILaw En.!'o1'.oflment in a Cri si s" 11 del i vered in· . 
1939., Both oj' these speeohes have been ouTi of print .for many years """,. 
and the most reoent mail in j'ile is dated April" 1943. Requests ~ l' 
j'o~ similar material are now destroyed aj'te1' a reply has been : ~~ 
prepa-r.ed and they do not oome to j'i1e. " ~ 

I-' 
r;:. 

Destruotion oj' the mail in this file would result in a h 

savings oj' j'ile room spaoe and would also eliminate unneoessary ~ 
oards j'rom the general index. Authority j'or destruction is containedb 
in the gener'al 1'eoords sohedu1e and no j'urther archival approval is ~; 
required •. ' 0 

The.Reoo1'ds Branoh feels that this suggestion has 
oon~iderable merit" that the mail oontained in this j'ile hci~ no 
present value" and that its destruotion would result tn a savings. 
The oom~ents oj' the Crime Reoords Division Should be seoured. 

RECOM7lENDATIONS: 

For referral to the Training and Inspeottdn Dtvision. 
\ 

, ~~ fl,~~ot:U,)ttf:j) 
, l!fLAP. \ ~ 1962 

(2) Mrs. I Ihas been, 0ra7.LY t1ian];;ed j'(Jr her interest 

b6 
b7C 

J( and initiative" and it is felt that no further aotion is necessary 
sinoe ma~ing -suoh a suggestion'would ~~em ~cr:ra~ithin her .~-

.~r~pe1'UiSOry responsibilitY~_,. _____ ----j ~ 

l1iT'IM: jca~. . APR.~~ ~o~ \ ~l'"3. 
(6) . i;", Jf.ls?" '~. , ' - I 
1 - Personnel ifi)'e Of I '<ON) , 

~ _. A~ 1 ~~lI::",~m>I'\""1"'7!'~i*q ~,<r~~~~.!~ 

SEE ADDEND~ OF T~~;i~km~~~:~i!~':w:iDIV1SION ON PA~E2. \; 
,® $ A~~ \96', . I ~~lt~ ~~ c~~·~~'BY~i"-fE;t I vl ~ 



The Training and Inspection Division agrees with the Files 
and Communications Division that this is a worthwhile proposal. Due to 
the suggester receiving an oral acknowledgment, the suggestion is being 
listed for statistical 'purposes and forwarded to the Crime Records Division 
. for appropriate action. ' 

RECOMMENDATION: 

" That the Crime 'Records Division review ,file 94-1~ 137. to 
ascertain if this ,material can. be destroyed and de-,indexed. 

~,~..., 

./.'f;"'~ 
ADDENDUM: (Er.:o:?zhf 4-9-62) 

Crime Records Division has reviewed the memorandum and 
the file in question and can see' no need to retain this materialo It is felt that 
this material canbe destroyed and de-indexed. . . /. 

'f~~1uJ~ ~ ,.' -fr .' 
~ 

... 

- 2 -



OPTIONAL FORM NO. to 
c"I' ., • 

UNITED STATES G~tNMENT 

Memoran'flum • I.; 

TO DATE:4/4/62 
ATT 

FROM 

/ 

En :dosed f'or the FBI Lab are :£'1 ve 1)uol.ications 
entitled 1'1'raining. Ca~p:1 ~ I!Havc Leatb:.;-e Hilf I'2'\!.'li(,::1:i , 
II Rov; to Tame -a"l~oomma ile, ~1·Hcynp§.r~d. E<: .. 1"<., ule>3 J- :2:.o!~ Nu.{:ber 
On~~l and ~:Bound Number Three ll 

," 

b6 
b7C 

On 3/20/62, AUSA I I SDNY J 

advised SA L. DAVID BJILTER.:-5, JRo 'tha't the above publicatiQ'0~ 
are not the type to be considered suitable v:.;hiclc;3 J"or 
prosecution under the ITOM statut::: " S:i..rlce th'::::5(J :':n.lb:icat:.r..::;-:'.:" 
need not be returned to Mr" I Ithay may be (.:i.6posed 07.'< 

(

0 by the FBI Labo 

In vievv of' t'he above inf'ormation, no fur:hh~r 
investigation is contemplated in this matter and this 
case is being closed by the NYO o 

fr":' '3 - Bureau (145-2469) (Encls: 5) (RM) 
~ (1 - Att. FBI LABORATORY) , 

1 New York (145-1516), 

LDvl/ja;j 
(h) . .,. 

, , 

o 
-1 ) H '\ 

.,' ),' 
...,-~ 



O,nOHAl fORM tlO. 10 

UNITED STATES GOVERNWT 

Memorandum 
TO 

~~\1(ROM : 
~ SUBJECT: 

I, . 

{~l 
Mro Clevela . V ~

. 

Ro H. Egan 

CORRESPONDENCE 

• 
DATE: 4-13-62 

~ \ . 
F~r your information the forms presently in use in ~ i'connection with investigations conducted under Executive Order 

o 10450 (Federal Employee Security Program) and Executive Order 
~" 10422 (United Nations Loyalty Program) have been reviewed a~d 
" necessary revisions made o 

Tolson __ 
Belmont __ 
Mohr~ __ 
Callahan __ 
Conrad __ _ 
DeLooch __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ _ 
Troller __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

~. 
~ 
"». 

Form 9-29, the subject of a memorandum dated 3-28-62~ 
was recommended for destruction as it is no longer used o Changes 

. ~ in forms 9-28 and 9-37 (subjects 
:~ recommended and approved. 
~ . . 

of memoranda dated 3-28-62) were 

•. p Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39 
)~ and 9-46 are used to route reports and other information to the 
Q, Civil Servi)ce Commission and to the Internal Security Division 

of th~ Department of Justice. Form 9-45 is a follow-up letter 
,,~ to agencies conducting foreign investigations .. in these cases. 

o 
"J'-\" Form letters 9-2, 9-7, 9-19, 9-21, 9-36, 9-37, 9-39, 
,1':9-45 and 9-46 are approved and sent directly to·themail room. 
~~ This, procedure h,as been discussed with representatives of the 
~'Files and COIllt"uunications Division, who are' in agreement with 

. ~'this procedure. In this regard Section 16 (21) (b) 'of the K Manual for Bureau. Supervisors reveals that f'P+m letters to 
lA;organizations outside the Bureau may be appro;ed for routing , .~! to th:email room in the office of the Section Chief • 

G . " Of course, if the information involved is of unusal 
interest the f9rm letters are sent to the office of the Assistant 
Director. n l 

J~'G~~32~?~-, .. /.-V' np 

. RI-IE: fes .... lxu 
-5- T -

,."; ~ ... -~ ..... -- . '.--_-, 

NOT RECORDED 'V$'rX/ Y 
184 APR 22 1962 '\' V" ~/ 

~~'JJ ~ ~}. . -
~~. 7fJT' it f'5H~~"td} F 'I () 

rfl. v 'l} r : .. ~} ... ;~."',.., ...... ~~ "7 'lOt!"'O 1%1 " • ~ ~ ~. ' 1"\ IT. ~~ ~u ","1-'.1 I .. J:J .... ..,. ~ 

r£::~·:~' .J" ~~~ '.~'; ::;;' .': .... ~';~~r<~.~,: ~ p9 
r .. rr Io.~~ b-:..; .... ~ -; :' "'t t .. ',-1 J~ 
j·:~.'A '!- . ~ - 10 _ ~~:-)=-":' Ld'J ./£} ".::; 
c" q.u. .. "'.. C) '""\ D ' /L---' (\ 

~-. 0)1, - '. ~f~Gsl f. ,~~(j1/ > <:5 
/~p ~ - .. ""Vl f-... • 
~ ~ ~ . ~ r· 

l"-" . 
l.; 

~----------------~------------------------------------~-,~ 



o'nO ..... L ,0aM NO. 10 • "'" 
... . " Y Tolson __ 

Ui-:rITED STATES GOVER~'&~T 

Memorandum 
Belmont __ 

V &(/' '.'~ Mohr Callahan __ 

\ TO 

t'~ 
U FROM 

-- eOhraO' __ 

. ~~~::C~h . 
Rosen 

: MR. CALLAHAN DATE: April 17, 1962 s:l~~lQ_n =-_ 

~
" ~:~~t.e~oom_' 

- Holmes __ 
: WM. C. JACKSON ~andY' 

~ /\.tf~/ SUBJEo/: BUDGET UNIT MATERlAL STORED ON . .Ril~~ 
. . . SEVEN';l'H FLOqR IDENTIFICATION BUILDING ~ ~r J I fiJ... ~ 

°De.;:;h'lUff.:+;"",,"t e.1U~ ;4~'fn£'/1-~~~b'~ 
, During the period from about February 12, 1962, through . 

April 10, 1962, Missl lof this unit has reviewed our budgetb6 
material in captioned space for the fiscal years 1936 through 1945.b7c 
This material was checked against the corresponding fiscal year 

. appropriation files, duplicates destroyed, unnecessary material 
removed, folders listed and numbered with consecutive numbers 
for each fiscal year, and the remaining material returned to the 
Records Branch. . Prior to this action this material occupied 47 
file drawers. This has been reduced to 17, a reduction of 30 drawers 
or 63.8 per cent. TJp.s action leaves only the material for fiscal 
years 1932. through 1935 consisting of three file drawers to be treated 
~n this manner when time permits. 

__ 1 -. 
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'. t" _ ... :, ' 

1 Mr. Reddy 

~: -April 18 ~ 1962 ~ -, '-, . 

,i ." 

Director, FBI 
.' & t;- 3d- '3!6 

f\T.AGOf,1 

" 

," ., ~ 

,ReBulet to Assistant Attorney General IIerbert O. ' 
~!iller, Jr.~. dated 3/27/62, transmitting forms FD-192 
and TequestIng advice as to wl1etI1er tIle pl1ysical evidence 
in this case should be des~royedo 

There is attac11:ed a copy of 'Cl letter from 
Assistant Attorney General Herbert 3- 0 naIler, Jr o , dated 
4/10/62 authorizing t118 Bureau to dispose of tl1e pllysical 
evidence in this caseo The attention of the Dallas Office 
~s specifically directed to the one exception noted in 
~ss~s~al~t Attorney General Fliller' ~letter. ' , 
Encloslu e ' .~,," , " "'1//: ". 
2 - Dallas (Ene1 osure). ' ~~" . ./:.f"-':"r,· {~?,'"' ':, ' 
2 Phoenix (Enclosure) . , ,;<:~~~';"i";;:':<'t}.., - . 
2 Los Angeles (Enclosure) L,'Ar., ·~t,"~~"'! 1.>('11'f ' 

, > , 

EBR:bU;;O'C' 
(10) 

" , 

'olson __ 
elmont - ~ 

~l: /;;;... ~'~~ . ", ,','. '~""'I . , 
• '4"'.1" ',.- > ': ': ' 1\' ... 

, ~.: 

",~, '- )~'t··~"')· !-~).,. 

/. ">'~',~'.:~~:.:::( > (~:,';~1 ~. 
"'" . ", ':; ::.l.k?;-. 
i '" <'7/ 'J..~~~' Qr. q 

"' .' ?A 

~ 

.' : 
<, 

'" 

" 

.-

" 
": 
i 
) 

!ohr __ _ 
allahan __ 
onrad __ _ 
cLoach __ 
,vans __ _ I l '~~L '-,), 
.alcnc __ _ 
osen __ -,-, 
ullIvan 
'avel __ = 
rotter --'-__ 

" 

~ 
~ 
J 

1 
~. , 
'~ 

~ 
"-

~ 
0 
W 
..J 
Li:''; .. -' 
>-
0-
0 
(,) 

..J 
4-
;z 
0 
iE 
0 

Dimes _ IPpl~ . ~ ~:;;~ . {)111-frl 
... :.;..d

Y
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, )EmpJoyee Su~jge,sJl~·.i.;,,,,~-
FD-.2-5,2)Re P

:· '.:..::: .... ' .. .~,:,::--~',...}\ \'>'(~-. ~ 
. , , . , 

", ~ ... ~ , 

, .. ' . 

Date' -, 
,4/l7/~2, 

pUGGESTION in ~'connection with reco~ds ~anagemerit. 'systems, it is ,~ '.~ .. 
sugges'ted' that",tb:e: BUreau' consider authoriziJ}g ·the d:estr'1:1ction' o~ 
00 files after they' ar~ dO .yea~s ~ld. 'All, instructions' and polici~s 
that.old would be in the Manuals'by that time'and this would'save 
space. It ;is, also suggested tha.t all- zero:: files ,be destr,oyed when" 
10 yea;r:-s old, since only non-specific' material is filed there in. ~., 
88-0 is, a: good example o,f needed destr,uct ion " as, this f lie grows· 

. and after'lO years':material therein wQ'Ql~ rarely' l):e 'Used. ' 

. ill D (? ~ ~" v ~{ :?~ .'0 i B 1M .,« L'- ,~l? Fe )'+1-
CurreIJ.!)i,lractice or rule !Include ~anual' ' as weH as fac~) f 1 

, uu· files are not des oyed at al.t.' .. Zero i ~s are ei troyed 
" 'by ,the 20 ye,ar rule" or. certaiii classifications such as "~' by ,1?he 

10 ar, 'rule~" MRR Part II ' Secti 3} '13.,' W . 

Advantages of sui;lgesUon' and annual: s,avings '(include basis' fOT 'est!mate) ,. . .' ';,' , •. .,f~' '. . 

. Th~r~ woul'd' be a: minimum of 8' cubic, ie~t 'of fi;tespace if? e'aq'li; 
'field division made available as a result of the destruc~on bf 00 
files alone. 'The zero files wouldsaV'e'co~siderably.m(j~ 'I have 
no w~y of es.ti,mating the .annual saving~. ,'" ' ~ f, 

Disadvantages of suggestion 

, , Non~mt.ed. 

(The use by the United States 'of my 'suggestion shall not u;~:;~CI:~~~~::"~~~'::l:.~:a~~:":1.:~~~~::'o..I.a.<::'-.,, 
aSSigns upon the United States. I understand "that I will be c< 
wi thin 'two years after submiss}on.) 

RecommendaUons and comments of Division Head 

:'in the . saving of considerable space 
,files to be, destroye~lb'Weur~d 

Wi:!,ll!-l:i:L~.~1 there, would be no loss 'dlf n~lcre;s§r~~rm~~~~~p~;:-c;;;....c:.c::.----:---:-1 
in~f ()rlllla~i'dii ~1 ider this to' 

(Do 

,221962, 
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........ \/;nONAL fORM NO. 10 Tolson __ 

Belmont __ 

) 

r 

UNITED STATES GOVE !ENT 
Callahan __ 
Mohr __ _ 

\LMemorandum ~
q~Ch\Z 

TO DATE: 

FROM 

4-25-62 
. Rosen __ _ 
~ Suillvan __ 
~ Tavel __ _ 

'!'t. Trotter __ _ 
~ Tele. Room __ 
~ Holmes.,-. __ 
... ' Gandy J:-' __ 

t5 .... 
A r I llAnr'AJ.I':':l" :::: ~$"" 

~ P.. l' .fl.~. , r"'/T,'I'IA'\,/iif ' 
SUBJECT: ~'J::......-______ ---, F,!'!t'4t;) .. , ". .1 c-n; ~. "l Wi SUGGESTION O:m .... ':.i, ~. .J f!')1'l\~~~lTlMra' 

CHIEF CLERK I 8'1;;:' :: .. " t. ".::. . """,', ,: J z ;J,j·iiI;. 
SA VANNAH DIVJ:,I;o"lS"l"'I~O~N:;-------. ---I DA' -t# .~:.Il ~ ,.,;' ~'- ::,;:~_!~ ·~t ~;~:;l 

• to ~_I - ,- ·~Ii,.l}J 

,- 0·8%_ Br r 

This is to furnish the views of the General -:;:t;~J 
Investigative ing the suggestion of b6 

Chief Clerk /;J. 6 . b7C 

.-......:v'-,.R 'f'_tr V r=fief~t;' C) gge ''t'e''d'''''"f'b:a-t- urea consider authorizing 
the .£lmr.u£.tio:q. ... C2. 00 files and 0 files after they are ten years 
old. The advantage of the destruction of these files is the 
considerable saving of filing space. 

This divis.ion feels that this suggestion has merit; f" . 
however, it is believed that the files should ~e purged rather 
than destroyed in total. The material that is obviously of no 
further assistance to the field division could be destroyed 
after it is ten years old. The material that may be ,of some 
further assistance to the field division should be retained. 
This would result in a considerable saving of filing spac~ in 
the various field offices. 

, 
With regard to these files at the seat of Governm~nt, 

it is believed that they should definitely be retay&ad and not 
destroyed. The material in the 00 £~Ies prov~des the background 
on Bureau policy and procedures which is frequently needed even 
though periods.in excess of ten years have elapsed. Likewise, 
the material in 0 files which is ten years old is necessary in 
connection with name cLecks and other purposes. 

1 - Training and Insp ction Division b6 
b7C 

ADDENDUM ~ ____________ ~ 
~~~~~~~_L Chief 

Clerk, Cincinnati Division, has 

~ 
furnished a similar suggestion n regarding destruction of 0 files. 

II The above comments also apply to 
. her suggestion·6~_,J:z!0 - 9'1-/ 

e MAY 15 1962 
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GOVER_ENT 

,\(J1emorandum • 
r'~ TO : Mr. MOhr~ DATE: 5/10/62 

FROM . J. F. Ma~ 
SUBJECT: °pESTRUCTION OF BUREAU PROPERTY 

SUGGESTION =11=824:'62 sUEnvrrTTErf)--BY .. 
~~ I ISAVANNAH OFFICE 

b6 

Tolson __ 
Belmont __ 
'Aohr __ _ 

tJ·C '. '~~:v>"/ 
osen __ _ 
Ullivan __ 

Tavel __ _ 
Trotter __ 
Tele.Room_ 
Holmes __ 

I 

~'" 
Q.:i

'It 

Gandy __ _ 

SUGGESTION: rhat zero and double zero files be destroyed after 10 yearS; , . g 
ADVANTAGES: Suggester'feels there would be a savings of file space. --.. .. -... 
OBSERVATIONS: SAC Jamieson,- Savannah, considered this an excellen~ugge&,tion. 

He noted it would result ,in considerable .savings. of sIiace. A:f$'o, 
since all pertinent information contained.in the files /?hould.be in appr,op~a~e manuals 
there would be no loss of necessary information. 

The Domestic Intelligence 'Division ~nd the Special Investigative Division 
do not recommend destruction of these files. Regarding 'double zero files, both pointed 
out that necessary and perUnent background data on which manual changes and certain" 
policy are based would be lost with the destruction· of these files. They felt the limited t) 
space saved does not warrant the lost motion and waste inv,olved,in destroying inform:t~6n 
of possible value at a later date.. - 1 

Regarding zero files, < both divisions advised that even though non-specific 
information is, retained in this'file it has continued value for an· indefinite period and 
should.~not be', destroyed prior'to time currently allowed. They pointed out that bac~
grouIiatdata,filed therein could become important at a Jater :date if indivtdual becomes 
a fUgitiN'e or involved in a security-matter investigation. 

" l.-<.w 

./'._ , The General Investigative Division has recommended that zero and double 
-zero. 'fj.l~s fn;~the field. offices be purged rather than destroyed. That these files at SOG_ 
be retained<·~ild not destroyed. . .., "; 

~:;"I":l 

-~~ <;. The Files and Communications· Division and the Training and Inspection 
Division both recommend against adoptlng this suggestion. Memorandum J. J. McGuire 
to Mr. Mohr,- -1/19/60 reflects observations. of app.ropriate divisions at SOG and certain 
field offices were obtained relative to destruction of zero and double zero files. It was 
recommended and approved at I.this time that no' change be made in the retention of these 
files. Thl.'!sunvey disclosed li'decided dmilrMce of opini6ji1,A ~OIlg~~ip.~td offices, as 
to particular chissifi~ftions that sho~ld be destroyed O~l ~etay\1 d. • ~ 
1\ f f(j~'!"~""I'1"'~~A';" "';t'\"r!l;',r: ~..,~ -.:;;~ i 

~lTIAB'jmh i,,~ ,"'" ~ '.-.... l.'" ".,'0 "', '. ~:. . -', .'r: 9~~"~-M} tl .' '" ~ .. c' I'" ' 

t (2) • 1~l' ,~Z~~::,:~ ~~~ ".';~,:-v:·.:,.~~~:d:W 0 s MIW 15 1962. "lr" ,il~ 
~ 1 M"A 2} lS~ s ... ~, .... ,,"- t.;'~ wl..1.&0B-~' • .d':: ~~iI ~. ~ ~C/ ,- :rr~ . ~AiI ~-(O-~6) B~lcQ:L - ~ )1~--.' 
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MEMORANDUM MALONE TO MOHR . 
RE~, SUGGESTION =/1=824-62 

RECOMMENDATION: 

• 

That this suggestion not be adopted. On approval, no'furJher 
. action is ne~ess~ry as receipt of the suggestion was aclmowledged by prIor 
letter. 

J 

'. b~ 

- 2 -
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Suggestion #8~2~4~-~6~2~ ________ ~ 
Submitted by I 
Savannah Divl~s~l~o~n------------------~ 

ADDENDUM HET:swb 
~~ 

Suggestion would authorize destruction of 00 file~ 
and 0 fi les when ten years old. :;~ 

Special Investigative Division does not favor suggestion. 
00 files which are authorized to contain instructions and policy 
will in reality contain information in ~ddition to that incorporated 
in Manuals. For example, in implementi~g certain instructions 
received from Bureau in form of SAC Letter, field might well 
compile local data which would be recorded in 00 files. An 
example would be-research within a field division territory 
as to list of reservations falling within CGR cat~gory. Another 
example might be the research of local statutes having a bearing 
upon a Federal statute, such as certain state crimes withw~ 
certain UFAP matters o~ certain statutes with reference t~t 
Interstate Transportation of Stolen Fireworks. 00 files -,a;re 
compact and are~maintained in the field in consolidated form. 
It is questionable whether the space .. saved in cut·ting thl3" 
destruction time from 20 years to 10 years would be signi£icant 
in view of lost motion and waste involved in destroying ,information 
of possible value obtainable only through reinvestigati~ni 

With respect to 0 files, altho~gh such contain~onspecific 
data as far as a Federal violation is concerned, in many instances 
information received in the field is pertinent background data 
which will be of value in the event we should be seeking the person 
on a later occasion as a Bureau fugitive. The information being of 
a nonspecific nature is not available in the central Burau files 
under the Records Management 'System and could not be reconstructed 
from central microfilm records. In view of the possible ·value of 
su~h data in connection with fugitive inquiries, it appears that 
the destruction rule should be retained at 20 years except for the 
special rules now in effect on certain classifications (ten years 
for 25 classification and five years for Unsub matters in certain 
volume categories). 



• • 
~ ADDENDUM: DOMESTIC INTELLIGENCE DIVISION. JVB; bmt:cad 5/2/62 

SUGGESTION NUMBER 824-62 :::: 
;:::;. 
o 
(~ 

The destruction of double zero files after 10-years 
old is not recommended. The suggestion claims that all- "';.0 
instructions and policies that old would be in the manu~as 
after 10 years. Only the current instructions would bCin '., 
the manuals if this suggestion is adopted and the histo~ 
behind the manual changes would' be lost. Since the SAC letters 
filed in the double zero files contain this material, the 
history or old instructions even after 10 years old are of 
considerable value. The limited amount of space that would 
be saved does not warrant adoption of this suggestion in view 
of the above. 

Suggestion' is made that all zero files be destroyed 
when 10 years old since only nonspecific material is filed 
therein. Adoption of this suggestion is not recommended for 
security zero fil~s since the nonspecific information contained 
therein has value at all times. True, the zero files contain 
nonspecific information since this is the primary purpose of 
the zero file, however, this nonspecific material does not lose 
its value in security work. Such material is often of considerable 
value and importance after many years have passed. When 
allegations are received and indices searched any information 
contained in the zero files is carefully evaluated. Particles 
of information may come from several sources over a period of 
years and while each particle of information may have no 
particular significance by itself several of these tied 
together can often give rise to a security investigation. If 
zero files are destroyed as suggested much worthwhile and 
important data will be lost. 

_________________________________________ J 



fORM NO. 10 , 

UNITED STATES GOVERNMENT • "Memorandum 
MR. TAVEL DATE: 4-26-62 

L. E. SHO~ 
SUBJECT: SUGGESTION #824-62 

Tolson __ 
Belmont_ 
Mohr __ _ 
Callahan __ 
Conraq, __ 
DeLoach __ 
Evans __ _ 
Malone~_ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Roam_ 
Holmes __ 
Gandy __ _ 

") , , . ,fi0..:di.$-JL~JI~~r>jJfJj2 h.t I I has sugges'f;ed".p~e"sJl'~~~1?71,"",.Q.tJ the aero r I { 

andd ouble aero ,t.~,les after ten years old,. Th '&s ,matter has be;.en 
constaere previousIT! by the Bureau. On ll-19-5'9'~ 'tn memoran(jum 
H. L. Edwards to Mr. Tamm, it was indicated that the observations 
of the appropriate divisions at the Seat Of Government were obtained 
relative to destruction Of aero and double zero liles. As-a 
result Of that survey, ~t was recommended and approved that no 
change be made in the retent 'fan 01 these liles. It appears ~at 
the previous objections to destruction Of th~s material are ~ill 
valta and accordingly no change appears necessary. ~ 

REOOMMENDATION: 

f 

.' ...... __________________ .......... ______________ 1' 



Tolnlln __ 
B~]monl __ 
Mohr __ _ 

Cclloh<ln __ 
Conrad __ _ 
DeLoach __ 
Evan5 __ _ 
I.lalone __ _ 
Rone,, __ _ 
Sulllv<In __ ._ 
TaveJ __ _ 
Trolt"r __ _ 
Tele. Room __ 

.. 

. April 24, 1962 . 

B I~ -
"t 7f!flil~~~ 'raf~l-1 __ - .. 

fltl"j ,,:,:, ",,; ',' "'.", .. "",- . 

Mrol I" 
Federal Bureau of Investigation 
Savannah, Georgia 

Dear Mr. L-I ___ ..... 

,d,.!",!':~7 .. ' . >I? • 

lIIi
~ t .... ;j',1 ;," • • :..,.1J;'fl!""1>t 

jh" lilt, .... ,;,., >',: ~. ~ 1~/tt.lJ r ,,'A .... '<!J. ".:' :::0;' .~,~.t . 
~. v - ~-"--'f:" t::l, .l'"'h" . • "J~( 

• 1"'::.4'./ '.': '\'.J' :;; ~~:r '-- tJ .', b6 
b7e 

..~, ; --0 
~ ~ 

i~-"f ~ . ~~~~ 
<::;, 

Tha.'11{ .you for your suggestions regarding the'1 
preparation of Form FD .. 302 with preinserted carbon paper, the 
'disposition of material in certain files, a method for handling the 
results of certain contacts, and the addition of informatt~ to 
three of our manuals concerning when the initial report' t:C.due ':~ 
for a given classification. You wili be interested to knoW9:hat ~.: 
similar ideas have been considered previously with regafil to f-'~ ':: 

Form FD-302 and not adopted clue to the additional cost involvi;!d. 
Your other proposals are being considered and I Vlilliet ¥.2u kIlo* ~ 
if th3Y are adopted, L'" ";: 

cogoI" ~ 

. Suggestion 41=824-62 l]eferlr.e1(I-~0YfJ1~OPiles and Communications? ~ 
Domestic Intelligence9 General Investigative~ and Speci~ 1::1 

~, 

Investigative Divisions !PT views and recommendationso 
~ .~~ .. ~-

NOTE: 

", .... _., .. _-} 4o;)~O::t . E PAGE 2 
-,,;..'7-'1-\~'P""'f"!1/~It'"t-P\Ir:,!FldOI.(Il41..E '~ELETYPE UNIT t!....&~\! 1 
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, , 
Suggestion #825-62 referred to the'Domestic Intelligence

1 
General Investigative and Special Investigative Divisions for views and , 
recommendations. 

Suggestion #826- 62 referred to the Domestic Intelligence
1

' 

General Investigative, Special Investigative and Training and Inspection 
Divisions for views and recommendations. 

Suggestion #827-62 suggests that Form FD-302,. Form for 
Reporting Information That May Become Testimony ~ be prepared with 
preinserted carbon paper 0 

This idea has been considered approximately thirteen 
times during the past two years and not adopteq" The principal reason 
for this being the additional cost involved in having preinserted carbon 
paper in formso The use of regular carbon produces better results when 
a number of copies are prepared and has added advantage in that it can 
be used on an average of ten times whereas the preinserted carbon is 
used only once. The same disadvantages still apply; therefore~ this 
suggestion is not being adoptedo . 

- 2 -
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'~' . ." ' ' '. . The"T~~ining'aD,d~Itisp'ecti~ti Dtv'ision. re~~m.mends this, sU:g~estio~ .. 
riot'be~adopt~d •. Afthe·present.time, regulati!?ns p~ovide f.oi: th~,~~.tti!~i,.Q"i!7Q.f :: 

. Iiles",in' field~ divisions after they become twenty years 'old; however,' a ·list 'is " .. 
, kePt at the,'qeginning of each classification of files .destroyea. arid date;destroye<;L 
? In some instanc~s suc~·as·in the 25 clas'Sific~tion, c'ertain.Ji1e~~may be destroyed ' 
I " .•.• ,., when'lO years ·:olp..and the ;re~sonfor d~struction 'is placed.<:mfhe file front of thEL ' " 

{ .r ""consolidated volume:beneath:the.fiie nJlmbEn's,~ ·e. g • .; ,,' . "', .~ 
1· .. ",: , .. ;. -~ . ". '" ~ ... ~ l' "" • >:.. .. • , • , 

I.' .. 'i" '.;.' ..... " 

'.' .' .", " 25-11210'-" 25:-11250 ~ 
' .. ~.'. . Ali ,files 'des'troyed w~th. the :. 

,'7' .. 

" ... ", . 
, ' ~; 

.".- .., 

~ ex~:eptibn of th~,.enclQsedper 
" 'MRR" ': . 

" (. ~., ., 

", 

-. "! _ , • <- ' ..~'~ I) ~, I ':, 0.' , • ; 

" "_.' ." . This is tp:e p,rpced~e,'th~ s4ggest~i' 'proP9ses pe'Used'w~~n files .are 
'.'" destroyed after 20 ye.~:rs of age •. : It' should 'be' noted that ~suaHy an entire file is ' 

:riot destroyed ~ti.etq the.' '20-year rule •. :there" are ~~ 'ce;rtam: portions of. ~n' c', 

important n~tu're or;c~ses ha,vj.ng many~ainific:atio~s Which must be:'retained..·. ~," ' 
In 'cases such as these, information'couldbe plac~d o~the'file;fronts irs: suggested: ' 

.:. '.: . However, . when the., complete,~ile.~has,beEm destroye~ it :Woul4 be ~ecess~ry to .file' 
" the file.fr,onLwith the' fileslist~dJh~j-e6n,if~this·'.sugg~stionwere..;adopted:,' . " 

, " '," MailJ.tafning a.,l~st at 'th¢~ begtim:in'gQf the classification, is preferred to filing; , 
, . ,thes~'file ,fr()Ilt~· :o/.hicp.'~ake ;~p::qnnece~'s'ary sp~ce.. :". ~' . ". '. . ' . ,.' >' 

• t • ' 
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To: 

Director, FBI 

SUGGESTION 

b6 
b7C 

From· (Suggester's name) 

I 

•• Date 

5-8,-62 
Division of Assignment 

Cincinnati 

That t~eguirement.of keeping at the beginning of each classification 
a list o~~e~Ae§~~Qy.ed-wb~n~O_~~a~~~oAg and dape destroyed be 
abolished~ except in classifications where files have not been consolidat d. 
Instead of the list" stamp the file front of t.he consolidated'volume_ 
flAIl files destroyed with the exception of the enclosed per MRRII. . In . 
the case of administrative type files and files not consolidated, keep 
list of files destroyed. Recommend fi~e fronts not be retained. 

Current practice or rule (I.nclude manual citation as well as facts) 

,MRR. II-3-13 requires that "w]hen files are destroyed, retain file fronts 
writing thereon reason for.destpuction excep~ when 20 year old files 

• ~...... .I. • 

Advantages of suggestion and annual savings (include basis for es~imate) 

Time saved in recording file numbers of files destroyed 
Time saved in looking through~l~st for a file number to determine if file 
destroyed. 

o 
enelfa 

Disadvantages of suggestion 
___ • ___ II1:J~. 

Since files are not listed numerically" locat ng a number on the list 
(which is pages long in numerous classificati0ns and naturally will be 
steadily increased) is time consuming. 

b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nqture by me, my heirs, or 

assigns upon the United States) I I Chief Clerk 
~ Mr. [==:JMrs. ~ Miss '=. =========d....~:::.:::..:::..::~:=::.:::.::..:! 

Signature and Title of Suggester • 

Recommendations and comments of Division Head . Clf' 1-. ~ 

Recommend adoption and appropriate award~h_'~~~~ ______ ~~~_ 

(Do not write in this space - for Bureau use on~Y.i)L' ii < 

-Xt Oek'd-. . 
S / 1"5 I {,~ m t-/ .f?7J.} 

v~> ~'.' ........ ----~~~==~=-~--------.... --.. --.................... ~----------~ ~ 
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. Current , practice .0; rule (bc~tinued)' . 

.. ' 

J ...... 

~r~" de'iti'r9;ed.t: k~e'p',"~t: begi"n'~ing ~f'"'~$.'Ch~c'~~s.~:tf.i.c~tio~'.8: 'list "~f', .: 
',i. files, destrcy~d . ~nd·. date destroyed ... MRR>,II-3'-J.3.a.r~qtiires 'GJ:1at whe~ 

fi:I.es 10 :ye,arB cIa are dest"rcyed. in th'e.' 2.5, classi,i:ication,' tbereascri. 
1'or de'struction' is to.be \' shcwn c'n ,the: fd.-le 'frcnt.' .of' 'c.ouscli"dated> "'. 
vclume" beneath.,tne fi'le.numbers •. " No, listing of files de 'strcye d is 
required'. , The samep'ule. app-lies tc::t;be. uNSUR' files 'in classificaticns 

>15;· . ~6;"arid 87 w~dch' are de$trcY:ed when fiye ye.a~'f( ,Old.',,' ,". -<'" 
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UNITED STATES GOVERN. 

Memorandum 
TO :HR. TAVEL ~ 
FROM L. E. SHO~ 

~ ... Tolson __ 
Bclmonl __ 

-: Mohr _~"--__ 
- C'lllahan __ 

Conrad __ _ 
DeLoach __ 
Evans __ _ 
Malonc __ _ 

, ~ Rosen __ _ 

DATE: 5/8/62 p:-5tv,-.~~~~an 
Trolter __ 

_ • Tele. Room __ 
Holmes __ 'rI (. Go"' __ 

SUBJECT: POSTAL CENSORSHIP V I ~l, ~\/.--~j1/1AT/ 
.--' 0 .. 1 ~;..J~ ~'fl-tJ ;qz.". iJl, ~t'l:rv -6-I!;,j/f'l-k1i~' 7;1' ~" ,r t1 a~4'"'Y' .P i <2 rI2 w c.. n C) "J bF; . , ~ 

....-" ~f V ~ 

Description of Lists: . 62-62736-sub 2. 'Lists of individuals to 
l'Thom the programs of short wave broadcasts from Tokyo were sent. 
(Serials 2gD3, 20))4, 27l)., 7~4) Lists of ;intermediaries for 
correspondence lvi th enemy territory. (Serials 73~9, 73f.t.2) List 
of members of the Red Cross Society of Japan. (Serial 3186) . v 

The attached listings of names have been caJ1ed to our 
attention by personnel engaged in Name Check work who <-'$6","1 se that there 
is frequent reference to this material. In an effort t,} .-::treamline 
procedures and eliminate unnecessar;( reference to this (i~Lta it is 
proposed that the material be de-indexed through removal of .the cards 
from the Bureau's indic~s. 

f' It is requested that the appropriate substantive super-

1

11visor ~eview the above listed file references to determine if any 
_ reason exists f9r retention of the indexing on these listinqs of

nrunes. A notation advising of the decision reached may be ~1aced 
on this memorandum. The memorandum should be returned to \:~ 
Correlati09 Unit of the Records Branch, Room 6309 lB. 

REC01>lMENDATION: 

For referral to appropriate substantive division. 
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5/1Q/62, 
" ~. \'" 

'L~' Eli snORT .', 

GRAF SPInE 
. 065-16112 ';AI'''!> ••. ,rJ:) M;aJ 'E, 1,iJ 
., , ,J)$:..$·1f:1,~.i<i':;pa·N, . (/ ,. 

~ De$oi'iptji)Jl',O~Lisi~: " , " , 

" , • ":;. " .~ I ~ 

·Serial 25,." 'Name'~ ,photogr.aphs ~ and information, on. 21 
" member-s of Graf Spee personnel who, had, 

" , ,~~caped,; as of. Oct. 1940. '. " 
Serial 26 .. " Names and photographs of 29 off10ers and 

39 pe1;ty ,officGrs and ltten of the Graf Spee 
Tfho 'fere repOrted to have escaped ~fr()'m , 
internment in Argentina as of Oot. 1940. 

Seria~73. ~raf Spee personnel transferred from Martin 
Garoia Island'ttl Sierra de la; Ventana, and, 
those still interbed on )Iartin Gar.oia " 
Island as of Jan .. ' 1944. '.~' '.' 

Serial .87. Graf Spee perSonnel in Argentfna, showing: ' 
,situation,'as' of April,t44·. . , ~ ~, 

,Serial 199. Graf Spee perso'nl1el ,shOT,{ing location as 
" ,ofAuguBt ,1945.·· . " , ' _'. . . ' 

t ~. ' 

Serial 117. -, Graf Sp'ee personnel nIarri~d in Argent:lna, 
_. '. and persoilue1'Who .had escaped from Argentina, 
, as Of Deoembert 1945. 

" L. ' " The 'attached listings of names. bave, been called,to oUr 
,; : attetlti()l'.1 by, personnel engaged. in Nam~ Check l·wrk 14bo advise that, ,:," 
,:.' ther.e is 'frequent .reference ,to. this material. I~ an :affort to . 
:' '$tJ;:"eamli~e praoedure$ and ~lim:inate It ~nneqess'~ry referen.ce ~o this ,', . 

data i't :LS suggested that t.he -rnater1al be' del.ndexed whrougb removal : " 
of the cards" from thGnUreau's indices. It should be noted that 

. 11lany: of t~e' Gr~f Spee personnel lfere repatriate4 to Germany: 
- , _ <f • ~ < 

. ' .. It is reque$ted· that 'the appropriate substan~~ve super.-
v.i,.sor ,review: the above l~stedfile refer,enees t~ qetermine if any 
rea$pnexisis. for retention.' of the _indexing .on these. references. 
A'notation advisin{j of the deCi.s~on,reached may· be placed on this 
.memoranduln .. ; 'The "memorandum . should be returned to the -Correlation 
Unit of 'the.Re~ords Branch'" Room 6309 IB" .' "(pC:,,;;"3 ~,'f0---

RECmnlENDA'l'ION: . . . ~., """'''''~'!i\'t~ NOT ,,;;:COROEO .. 
, _ ~1I,r."f'0~:~'~,"~<'; '·:::~J!"ll\!l.. j2S MAy 1.4 !962 

For rete:~~:,t,~:~~p:.~~~~~~,e:: ,~~stantl. v:~ _ dl. v:u~~on • 
'~r:t ~1r~~~9D2' \:H\t~t .~~ 0")\t~::-il~N ~\c:;;:t.~. . ", 
,;'JtM:~rh ~f1';'Ui\lt3 :" ro-~~ ., .. ,. .~',"..' ,. 
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, .'. 5/21/62 '. ,~ . 
. ' c:> . "~' ~"j' "" ;' ".::,. 

" ,. .~ 'j ~~hvi.~..;; (/2".~ , 
L~,E~, SHORT " "'.' , ',>!C/..;. :1 > ~-.~.' \0 " 

,'" FOREIGN 'BORN l$Jn~ OF~: ~OR~'"q.<~,V:~_~J,." 
:, 100 ... 63960 ~ " ',' . ',' A~' " ~ , 

-'" " .. :'''''' '--' ... -- ,~ ......... ~ 
< ' :_ '_~" ' '_, ""t'", _," \. 

. ;<Descriptio~ ~of ,naterial: ~ ,'." ,': ',:'., ' q. ·s";,,· . ,.,~, . 

. Serial ~5. '.~. ,pe;sonnel infO~lllatioti' ~he,ets l'Ti~l1 '~ata ·on :~7 :e~lpioye~s' : I 

'of Naval Torpedo station, Alexandrl.a,' va:: l'lhose" < .~. 
personnel statenlents disclosed a connect:non by birth 
or ancestry with- countri~s ,indicated. " , 

: -~-·5erf~~. 17.. , List of 'n~mes'~ilbmitte~rbY' I~igrat:i()n ',a~d 'Natur~1izati~n 
".' Servfc~ of· 150 tloncitizen$: ~erving t~ ,the .. armed . .forc:es ' .. ' 

;,' ,. . wh.o' desired to become· naturalized •. ' _ "':, : ... ,'" ". i. ' r e 

> • ' • -. , - ~ • .... ,",,: '. , ~.~ -~. ' - - ~ 

.' The above de;cribed. nlaterial has ,been' called 'to our, . 
s.,' attention by, ~ecOI'ds. Branch p~rsonnel l'lho·advise, that there is" .,~ 

. 'fr-equent, r~fefence ~o thi.s data. :' In '~an ,effot~ to str~~1ine,. .' 
>,: pr()cedures ana" el:-~'91tlat~urrr1ecess~y .refercuce. to: ~his 'mat~r:Lal J t, 

,::,' . is,s1Jgge(:lted that·''l.:t 'be deindexed through r"emovalOf the cprds from ,'.,', 
,:.>:' :~;·the '~Ure'~it~,:~~ndices. ~ . . ,:~) ',' ,~,:' . \: 'i' . ~'.~.:, {,; , 

'. ;;rn;con~ect:t()ri"li;th:' ~eriaf~.17 ; . it 'Shou1lld, be noted that 
these riamesliere. checked and' copies· of"Immigration forms liere . 

. retained, where derogatory in£ ormati(m lias revealed itt BUraau' files. 
,;/ . These copies 1gere inde~ed ,and, are fileq. with serial +6,. 

. . ' .. it 'is requ~ste:4, ,that the appr~priata' SUbstantiv:e ~upe~-
.. visor, ravioli the; above· clescribE!d tile'references to detenn:Lne ,if· any 

.: reason exists for'·retention of "theindexirig:-orl this mat~rial.·" A" 
notation: advising of the decision reached maybe :placedon. 'this " . 
memorandum. The memorandum should bG, returned to the Correlation c. " .... 

" . 'Unit. ~r .. the Rec()r~s, Br~nch;. Ronm·630Q>:IB." ,< , 'A'r .. t,f.,l1~;" .. ' '.,., .. ,;. , " 
. . '. " .<, , '. ',.' . ,.~. ,.... ~ JI~!l"" ,)):;~;. '\Jf.>~"1·"~"r'''''07' ' c ' 

RECmllIENDATIOl~:- '" . • !c" : ..' . . ~~r.!{l't"' .. ",,~:: ,"'~: : "l .~'":'~r:~nl!!\ 
--,,; • ,- ' __ -- ,-- _r~ _,.~;, ~ r-. : .. ' ~~. ' lt~1~.~,;t ';~-~~~f:'~~'--;,~~':~_-": ~ -~:11"j1;P~~ 

" ".:, ,F~~ ,teferra~ tfi'~\\P'\:'9pdate S!lbs,tai\ti'lOO~.t!~:~'i>, ;::i4i'~ 
. ,. ~ . ," "\;l'l~,\\ e ' ' •. ,... ,." ,.,', . '" ."J;,~I~,' ,'. 

'1~<, 66:'3~86 ""O~i\\\l)ir~ 1)11<' '{p C.-- 3,2 g i ';.' '., .'.. ~>j' . .-
. ',. ~ , ~EC, , ' . ... .a:-O-oon'D' ':c\D' . - , ,:,~' 

'. JlaI; brh.. .' . ", &W!I 'n '£lI , " : .: V~/.1t1 MAY. 28 1~62 ., ',' ,', . 

. 5ZMAi2 8 ~6g' ,,' · '';;'''~:'"""r" ;', . ,.', 
.;: _ I' ',,;. ~ c- • .- ,! 
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May 18~ 1962 

PEP..sONAL, 

AI.f ~~~~"5~r! IJ." "n~,," ~ 
I 

il 'Pt..~ ~ -" ' ~ ~ .~ -, II A ~ 

IYUss I F·t~--·····'· : ~ '. " '!'~?'''''''I'Af''n 
Federal Bureau of Investigation H~,r:r~~;i' :,~ ';, ,:. , .::~}: ~~'~;~:L :::::::1 New York b6 uiMUo- ;.~~~ 'Cj;i~ 

L....-_----JI . . ,-: ;.';-:r-..:;-
nt \... ( 

YOul:' Special Agent in Charge has forwarded yourg; .. .,; 
suggestion to me regarding the length of time daily reports ~.r~ Z ~ 
maintained in fileo ! am sure you \\lill be interested "to mow r I ~ ;r:;... 

instructions are being prepared at the present time regarding g ~ 
this matter. -:J: l" 

Although previous action precluded the adoption 
of your idea, I want to tha..'1l~ you fm." the interest which prompted 
you to submit it to ,meo 

,;; , 

'.~ 

~ 
.~ 
. t 
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~ 
~. 
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~ 

'-& 

~ 

.~ 

.~ 

~.' 
§ 

• - -1; SLl1cerely yours, . ?I-

C'-I' ~ f:~ J Ed .'11' )//(..: 
Cl ~ «u~. • ' -' gar HOOVeA.

b

• 6 .};-'~ t .. !; ~{fJ) r:~ "-!ll E / MJ 
j.. './ 

@1 co IJ;<~ /, 'i' .... ;.' 
:;j M ~t 1- SAC, New York V. b7e.k f 
~ ~ ·P,:. 1 - Personnel file of Missl I ; 
~ t· t) -h?J.J . I~ & \'d :-,/ 

- tJ"ML:jmfu (Sugges~ion #918-62 dated 5/11/62) , {{V.J~ "\~' 
~ (5) . . } . ~ ~J:lt-/ \ \ ~ " 

'" / NOTE: ,s~ggest; that all daily r'6~91!t~JFo&I\18J.1l:EY,-18) for SP~cial 
o~:on Agents, other than Resident Agep.ts and Agents out o:rt11e''''district, be 

~
,chlmr.o~nl destr\8N:'~d.]when one year old on a monthly or othehstaggered basiso 

t "'{f IU Tn ".J ' t.tl1 
;n'~da:... • ·:I·~~,!es . tff.l.'l!1 ~t':'r'IJ" , . ~)ooChtf,~ t..' ~.By Execuhves Conference memoranaum dated 4/l0/62~ which 
~:~:Y41 J '~~..{' was apPJ'9~ei~ bX :the Dire~tor, it was decided daily repbrts should. be 
~I~~:cn \~h" retained fr'o!;m~t)Ife; ifl.$pection by the Seat of Government to the next inspection 
:~:~~r - i!.~W ~ifrp,Yr£~nwJ.jJlin six. months after the secon9-. i~s~~ctiono Approp~iate 
'.l •• R~m .~~ i!.M:lrll'Milr~io'li\i!are bemg prepared at tbe present bme regarding tlus 
Jolmas 't'i ~ . .procedure and willne fO'Dwarded to the field in the 
;andy '\ MAIL ROOM TELETYPE UNIT 0 ft' ~ .P-l/-;yv- .8fU . near u u~eo i 

, ...... 



,.~ .~:'" J. - .' 
.',O,nOHAl,·O." NO. 10 

f.J. UN~lD ST~'rES GOVERN. 

ipMemorandum 
/~ -

! -, , TO 
i .. 
~" l 

('i! 
\ ~ . FROM 

" 

iI.1JI'aE·l".TH DE~IAS S II'HiI.TI ON (i-UlDE 

l':CI':mTI ON ~ Ol)E t 'x (1) 

L...-________ ..... TOKYO OFFICE 

:f Tolnon __ 
B91mo~t,_, _ 
Mohr .,---__ 

C~;;';an--.~ 
C~rad' __ 
DeLoach __ 
Evans __ _ 
Malone __ _ 
Rosen __ _ 
Sullivan __ _ 
Tavel __ _ 
Trotter __ _ 

b6 
b7C 

SUGGESTION: That reports received by Legat from other agencies on ge~eral 
subject matters be dest:royed after material has been reviewed 

and the pertinent material summarized and submitted to the Bureau. ~ ... ) 

(S ) PRESENT PROCEDUR~egat Tokyo r~ceives voluminous reports on about b1 .~ 
·~O general subject matters such as, Japanese Commu- ','" 

. \ nist Party, Political Matters-Japan,1?()litica J J\ffgtter1- Korea, etc., from other '\ 
:. l~cal U. S. Goyernment agencies, mainly OSIJ _ G-2. J Where pertinent to J 

'-1'~ ....... the Bureau's interests, he summarizes the material and submits it to the Bureau 
A.J or else he will forward a copy of the complete report with a cover letter in which 
~ he sets forth his analysis of the contents. 
D; 

.,~~ADVANTAGE: 

.' '1( . 4 ' 

Destruction of the material will save filing space and clerical time 
necessary to file and serialize the material. 

OBSERVATIONS: 

i-!I The matter was telephonically discussed with Mr. Branigan of the ~ 
Espionage Section, Mr 0 Wannall of the Nationalities Intelligence Section and (9 

~Mr. Grimes of tpe Foreign Liaison Unit, all of the Domestic Intellig~nce Division ii:! 
~: and with Mrt. Sh'Oft of the Files and Communications Division. They advised that 0 
;; the suggestion appeared most practical and they had no objections to its adoption. 
" •• '";. :," . / /'. r). .c/.-

'> Ii ... - 0b _l.?7ro b 
.~ '''' The Training and Inspection Division agrees that the suggestion 

~ ~1~ b~~~i~uCh time a~d f~::1~:~~"~:~~g~ the elimination 

x JER:SB?.t9-n
J 

q I r~~7'~~"'I!"'7R~".l\ 6r,:,~~~~;·u:n . 'lk • JUt,' ,./'1{\~~':;:S =--=-- .,:;.: .. ;:"-:-
'j::', (2) r ~ ~, I~" , :- : ' ~ -. ,d'" ~ U - .' '-tJ. 1'1 -0 _ "w;;------
~J E~closur~ d; :,'::,~ " . -_ -,.,', ~.~ ~ ~~ll'I~\ .. ~' ~_ 01.. - , , " 1 ~~' ,.62' 
~ ~:.j"' .... ,"'.) ... "" .. "!. " J """'1 .. ,;;",,-.~ ...:., 
~~ .b~1:i-o\ •. ;'jhl #.... to. ,;.".:-, ""_~!"'-~.o! ... ~ ... Ilu- \ 'i l' ~ ........ .,...--

" . f'rc''-q,- - 86).. .. U'~ ,~&~ssified < . ~~ <.' \= bh.~{..- ' " -iJ' '. I,\~~ ~n~GSiiy ·OAoo.{- ~·t, , 
2 16 . .. r, "(;)1/,·84') <.l-315:~q/" 

~,~ _JU~,l.~ ... 1~?l" .--.i, ;" 



5/22/ 62 
SAC LETTER NO. 62-29 

W (B) FILING SYSTEM - INDEXING - KNOWN MAIL DROPS OF THE GERMAN 
ESPIONAGE SYSTEM - DEINDEXING -- In World W~r II Bureau furnished 
your office numerous lists of individuals and addresses utilized 
by Nazi Germany and Axis powers as mail drops. These lists of 
individu~ls and addres~es were furnished under the caption 
"Known Mail Drops of the German Espionage System. 11 Inve.stigative 
usefulness of index cards prepared on n~mes and addresses set 
forth in those lists is currently negligible. To conserve 

'filing space and further streamline your office .administrative 
~procedures, you are authorized to destroy these lists and purge 
tyour office indices of ~ll related index cards. 

'f· 
\ 
i 
.'1 
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. 
b7C Date ~ 

'" 
.'-.... 5P../62 

To: From: Employee assigned to (Division) 

Director. FBI I I lITO 
SUGGESTION , 

It is suggested that all Daily Reports (FD-28) for agents, other 
than resi'dent agents and agents out of the district, be destroyed when 
one year old on a monthly or other staggered basis. 

a ' ; , [iES !ltVe. 7/1) /,V ~ ~ 15u!PCWIc) (if) ~ / . ... :}(f;;) DOQrr ... 

" 'i?e4t (.if" IJ.§> .. ,~-
"",t Id!& 

~""""",,;o .7 rr""'~'~ ''''='''!r'''T';'''~ 
32 

-,. ~ 

MAY 16 1962 
~ '( 

Current practice or rule (Includo manual citation as well all facts) 
Manual of Rules and Regulations, Part II, Section 3, h, (5) 0 ]liles 

and records to be destroyed when three years old on a monthly or other 
stalZftered basis if nreferred. ('? ) Agents daily reports -FD-2IJ. 
Advantages of suggestion 

Considel"'able savings in floor and rental space on a field wide 
basis and also in purchase of cabinets. In lITO, the daily reports for 
one month reWfr'~~~f;~~awers or .54 dravJers for one year:. 

-l}:i::! .': ": \1' .... " ~{ , ~"' '~} "'\ij~, , 

. ".,! :~:"' .. ~ .' '.. " : t~'i f!?:I"" 
liA'~ '" rrflJ . '//" ~~ ... J~'. .' :i U """,j L., i; - '->4 ".' fj} 

"-'''- ... .. ..... "' ... .' ;~., 
~.... ~... ~ 

, '-, >:-" Afi~(. -:, 1J'.... 'J 
Disadvantages of suggestion 

~fr I ~" ~ 3 :ZIt, -.~ ------ ---..-~ 4, 

1 '!f9I' B~~O,RDED 
~, "'!.'l·,~~~ 

None. ,..~,.;>.. / 

€I MAY ~u.~ q62 4. ~ , 

Annual Savings (Show basis for estimate) -- ---~J;ft::£!r ~~"~ 

- -
In ~'YO alone 11 cabinets @ $.53 per cabinet amomltingi to §Ji5'8J. 

'" •. "./ .... 'i 
b6 f:\::-f~' ~"'l i ~ i.,'..-!' • <.' ..-/ 

b7C {\1 ~vq \-cltl~'\ . " It'. (J. \J.\.;~,~~ 
1 f,:··,! ........ ';'. 

(The use by the United States of my suggestion shall not form the basis of a further claim of ad,yJnat~r~ by!me. my helrs.;or 
assigns upon the United States) 

I I LJMr. C]Mrs, ~MiSS 
Mfj~ § i$ .... S Oi.l:5Fm(:Mi\~:t;ndl~n 'etm.8ugtF.~te.LO .' . ~ 
H [ttl · ... ',s·tJi-. 't Recommendations and comments of DiviSion ead ~;: ".~ S"z '~ ~~~ . ~O ...: $. ~, .. ~~.;s' :-;: :-..tl' 

,. . This suggestion would resul~: in 'tnsidera~Jt::,!;:ie~d-""6'<'" !ii' -, ..' th f . d . -t' .. " W w ~ .... ~~ :--.; ,:;~' ,'j anG lS 1'Tor y 0" conSl e.T.a{ [L0t;i ... ' •. ~ .' 7' ~ ~~ 
:j;' ". , ... , "~- i' '%"k' l· 7. {..,; j '~;> 

... .)-.;'!' . ";~ •• " ·'.,tt~J' fl""'~'':-'"'' ;~ .. , I '-"" --- </t:~ ..... / .. l ' ,<"~ :/~;,,'" ... .t,. ;It=1'-;'~ '~~.l,,'!:.'·At.. ~ { " 
, " ;-- ,,' '.' i \ ~.. .' -",;!.:.,(."; >:1 ~J!~. t ;>'lgnature and Title . f _~ 

I . '.t'! '-;;.~ , ., 7''-'1....,/ ."Y',! ."",... . ~ 

v 
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Memorandum to Mr. Mohr 
Re: Suggestion #789-62 - Tokyo, Japan ~~ 

, ~AL 
of this material after the Bureau has been advised of any pertinent information 
contained in it and the appropriate indexing to the communication so advising 
the Bureau has been done. ' 

RECOMMENDATION: 

That the suggestion be adopted and the attached letter directed 
to Legat Tokyo. . - ,/ . 

. l"~ ( 91 "V..f ;' 0 ' 
··Qfv·U \" 

! \~ (j\ ~ Ii I ~\l\..~ <p' -
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"Emp10y-;~ Suggest4>n 
FD-252 (11-14-55) ... 

~ ... f )" -...-~" ... - • . 
; .. 

< b6 

Date - ~, 

5l~fj/62 
To: Employee assigned to (Division) 

Director, FBI NYO 
SUGGESTION -><~..st::rudl(Jq of BrJ~ilU pI-(;PtY~t.;_":<1 ,-

It is sugges rea-ttt~!!~!J?e-a:-e.a:se'-has-b..e"~-2R,'tn~a . under an 

~~~~~P~h~E~o~~~~rO~!~s~~~;~~;~~!e;~~~~~~St~~l;~~~!!~le 
'iC#a;-~- 1)e .. ¢l:esJ~r9ye<;1, ._~he'n· the t,i tle is changed to 'include the name 

. b~·_·o%~.Jt~s iihJ, .. e~~~- This~ --·courd·1:)-ea~a.c'C~oiiipri slie<l""by""hav'ilig-=the-"'indexer 

\ 
prepare a destJ;'oy s'J.ip at the time the changed ti;tle is indexed. 
The destroy slip would b~ h~ld in Indices for 30 days to prevent 
the card being pulled prematurely in case mail might come in from 
another office under the former title. -

Current practice or rule (Include m-anual Ci~ation as well a~ facts) . , • l.' 
' Manual of Rules and Regulations, Part 11,- S~ction 3,0, Jd. (-
ulndex Systems. Index cards: must be prepared for names in the titlet 
of a re or t - flo ' - _ ' . I-l > ~ 

Advantages of suggestion 

- Wi th very Ii ttJ.e extra work this 'tVill frermi t the 
the indices of cardstnat are ,really tI'dead. r It will 
the searching of mail on current the,f_ts where no other 
is available for searching •. 

Disadvantages of suggestion 

Annual Savings (Show basis for estimate) 

Saving in Ind-ices space and searching time. 
b6 
b7C 

(The use by the United States of my suggestion shall not ,form the"b.c.IiIJ.:o....::.L.a...ilu.1l;~.cJ.g:lm..-'ILI~...Il.I:Lw....~;..III.IiI....IIlL.K..b~II....f:.z:....---, 
assigns upon the United States) -

CJM~. C]Mrs. :jQQgMiS~ 

Recommendations and comments of DIvision Head 

recommended. I '/;' 1 {! !~~ J;~'}'" Not 
J I t, ~~.\ 

,iii \t 
,j (rl ... HJ 1\ 

.t_P_~'_~I_~ ________________________ ~ _____________ ~ 

(See next page) 



------~~, :~ t~, ------~~--------~----~,~,,-,:~~~--~-----~,----------~ 
r. ,. .'J '~,: 

" 
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. " 

~7-. '~~' '. 
'" ., ..... ' 

;", ,';:"'" ,:, ':The T~aining ,andInspecti9~;'DiViSiOri is' opposed'to the ,s~ggesti6n~ '-' ' 
The hvo.items mentionedare',not"identica1 Or lnutuallyinc1usive. The list on " ' 

, ~' , .:' pages 8" ,9 ~nd 19 js'fo~ a guide and is' not"il).tend~d, to be, co~p1ete~y speCific. 
'~ :': , ,'" " ~he administrative files', contained th~rein will have diff~reht, periods of destruc-' 

tion under cerhtin circum'stances. This'list is more for e,ase of reference .. th~m ' , 
·a complete' i;nstruction frQm iJ;?-ception to d~structi(:m. ' The' instr:uctions ·on pages' , 
13 through 15b however are speCific and all-inclusive regarding the destruction'" ' .,' 

~ of 'Bureau reciord$~' , Since they a!e -!l~cessary, ~er,e 'and,"w9uld only ,p~I.'tial:1Y; ,,' " ~ \, } 
'. ,C, '. suffice if added to ,t,he"gmde list~ .it is f~1~ th~ ~uggestiori would resu.1t in,u!ineces- ' 

." ~a~y' dUplication., . '. '.. .' ., .' ,,' ': : ' ~.' " :: " . 

',',' ,.~ r" :', , ~ugge~t~o;:* :951-62; ~~'gg~sts' that:'Wher,e~a c~s'e has 'bee~' op~n~d, , 
. under an unknown ~,ubj ect" and the, only pos,aible' indexing was the article, stolen 

'. and,the 'company or'person,fr'om whom stolen~ these index car.ds be dest,royed " , 
",' ~/, ) when the title is, ghanged to inclu~~ the name of "the subj ~ct~ SAC Fos~eI: of the, , '. I 

" . New York Office opposed adoJ;?tion qf tp.~ ',idea bec,ause';tliese, unknpwn subj ect . ' " 
, ',index cards are helpfuL in identifying,'cri:b;iinal cases bri:occ~sions wher,e, 'the' ' 

,,;', ' ~onlyinformahoIl' on hand is the.identitY·,of:the'article stol,en' or the company Qr 
" ,·'person from whom it was stolen. They' ar'e also'val~able'when surveys are "con-, 

" ducted ,to dete:rmine the number of cases rece~ved from a: particular trucking " 
'. ;firm. ,Fq~thet;'stopsplaced on S,fqlen:,m,erehandise ~equire'the, retention of 

,', ,these,Jndex cards a~ ,.long" a~ the stops, ~.r:e o¥t~tanding. ,',Tn~ m~tter'was also ' 
:.. ": 'discus sed with' Mr. Ga:rnble of the Interstate, Crimes Unit 'of the' General Investi- ' , 

, gative' Diyision' ,~hO' agreed with th~ obi e,ctions of .sAC '~oster. ,He 'pointed out, " ' 
. . '.in'addition ~hat" ,jh;bank robberies" ,where different br~nches o(tbe same' banking' 

.. ,esbibliShment have 'been victimized;' ~heseindex cards ar.e the'meansof(dfffer-, 
, Emtiating among, 'cases. > • , ~ ., 
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Recommendations and Comments of Division Head (Cont'd) 

The unsub cards are helpful in identifying criminal 
cases on occasions where the only information at hand is the 
identity of the article stolen or the company or person from 
whom stolen. TheY're also valuable when surveys are conduct-, 
ed as to how many cases are received from a particular truck
ing company. When stop cards are placed with pawn shops or 
police departments, the unsub cards could not be destroyed if 
the stop remained outstanding. 

". 

-2-

.. --------------------------------------------~~ 



. " 
" 

, ))e s c rt pi; 1, ()'rt o.t Lists: Japanese, 'Or Ame'rtcans 0/ J'p.pafl,ese ances'i:rry;' 
, .' residing in Hawaii; who applte,d lor Japanese 

dra.ft deferment; Japanese in Hawat f, U}hb pre vi ous 
. had applied lor ,and been gro,'/7,ted Japanese draft 
,de!ermentby the Japanese government, 8endtng , 
notrt!tcai;t on o! foreign res,td~noe.· See aertals 
12771, 12772, 12773, "12774, and 12775. 

- The attached li:8ttngs Of names. have beenodlled to our 
(i,i;frenirton by', Record'S, Branch personnel Whi:> ad'vit''S'e'tl,l(t'f; there is Irequent ' 
re!eren,oe t(), '11MB m(1.tertal~i ' In an effort to streamltne prooedures 
and eltrn;inate urmeoessary refe.rence 1;0 thiS data it '&s proposed- that 
tkfU;S ,and similctr re/erenpes o,ppea.r'fng in this ftle be det'/ldea:ed 
tihroughremov,{l-l of i;he cardS from the Bure($u's tndioes. 

;ri;' ii8 reqztested that 1;he t:tppropr'/"ate Bub8tant~ve sUJ)ertJi'sor 
revtew the above lis7led .!t1e references :/;0 determ;tTte i/ 'any ret;tson 
e:d$.t8·for~retent~on o! 1;he tnde:ctng 'on'thts 1;ype"fJI material. A 
np-ad:tton advi.a'tng Of i;he decta"b,an' reach.ed may be plaoed. on. this 
memorandum.' <!l'he memorandu.m should be rei;U;rned i;o the Oorrelation 
Un~t Of the Recorda Branch, ~oQm 6309 IE. ' 

. ~. 

RE001JMEN])AIIOJ1: 
" 

tl '; 

Itor,referral 110 appr()pr~(J"t;e subatanttve cl;l,1Jj,'sion. 

JW1l:ser;; 

() -66-3286 , 

~~dUN26196r 
~~2 

" , 
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51' TO MR. TAVEL DATE: 6-15-62 

I
r 

~ : j FROM ~. E. 8HO",,'I 

SUBJECT: DESTRUCTION OF FILE MATERIAL 

c - Tolson __ 
Belmont __ 
Mohr __ _ 

callaha~' 

I)1
conrad ' 

~D?Ik'V ,.' ' 
E,Vans __ _ 
Malone __ _ 
Rosen 

SUlliva~ 
Tavel , 
Trotter • 
Tele. Room ' __ 
Holmes < 
Gandy __ _ 

;0 /' b6 
!3u IZ 164 tI or ce & f~R. 'it =- ~ € tt.J'. b7C 

Mrs. supervtsor 01 the Consol£datton Untt, 
Ftles and Communications Division, has recommended that the lollow-
ing Itle matertal be considered lor dest-ruct';;on: /' 

File 94-1-603 -, that mail concern tng reques"{;s lor copies ,', 
01 the Direotor's address belore the Chicago Boys' Club Dinner' I 
at Chioago, Illinois, November 9, 1936, entitled "Youth and / 
Crime."' . ~ 

File 94-1-372 - that ma il concern ing' requests lor r".f{P£es.' " 
01 the Direotor's ad~ress, before the' Boys' Club 01 Amertc,a COTlvention N, 
at Philadelphia, Pen,nsylvania, May 20, 1936, entttied "YD:utho~roblems~llf''t 
inC rime. It • l: .;~ 1;." , 

1.! .. _ '...... 1\, '" • ~ _ ,~ c 

This mail is allover twenty years old and it ~ppep~~~ ~~, 
to have no further value. Its destruct ion would result 4n," sauj'~ng' . '\ 
space in the lile room and in eliminating unnecessary cCfrds l, m -......." 
the general index. Destruction 01 t7its category 01 mai~' ts;7., . I 
authori2ed under the general records schedule and no lut''ther" : ii) f '. \ 
archival authority is required. Current mail, mail 01 h''i,sto ··cal , ~ ...... J 

lJalue and mail concerning setting 01 policy would be retaine .!. / ~~' 
• ~ -~. ,! 

RE(10llMENDATION: ·~·~ .. D r; I 
That authority be granted to destory this matl~in tile ~ 

~\\,\\o~ II rex 100 ;;; ~ ;:;:;::g lil~t 
'''':~Il/Jf)~~nj'r;~ & C, - 3d. ¥ ~ ,.. ~ ~~ ~""l' ;~I';:~ :'" ~dv rfi.... l\t.: __ ---. £O:tt.,_ 

Aff ff rr,,,,,,,~,",,,,, ,,'UN 21 196Z' %' ~"'" .: ':' ~ ~.-,,~ t/>;. 

~':_:,~. > ,~:.: ~"','::-r:~f<' '-'(;n.g 
'I.DN- \\~.,,~ 1.l ~ , • ~ gt/nr' :::::-t 

.'GO ~fE ~/b-g~:l:';L':;}J -2f:~ /~ 
: I~ </6 'If( G 

l~_--~ -~ . , 



TO MR. DATE: 6-7-62 

FROM L. E. 
~, .. , 

......... 1 ":#1 

Tolson _-,,-__ 
Belmont ~"'-I. 
Mohr 1. 

Callahan _-::-'-. 
Conrad_-'::"~ 
DeLoach -:'c.....": __ • 
Evans ___ • 
Malone ___ • 

2fi
RoS~;an7 

ller __ _ 1el e 
Je_Room __ 

olmes __ _ 
Gandy __ _ 

SUBJECT: 

-i ,!'. IRE: FILE 62-65897 ENTITLED 
:; ~rINQUIRIES REGARDING INDIVIDUALS IN WAR ZONES" :- ! 

;'l't 
~ .~, 

u 

.' - ,,-t- ~ 

Q) r:;We are maintaining the file entitled "Inquiries Regarding .&~I 
Indiviaual~ in War Zones" \(62-65897). This file consists of ten ~ 
secti~, ~O serials, and for the most part consists of inquiries ~ 
from ontsid~ sources requesting information or assistance 'in ~ 

., 0 j\ 
loc.~ti~ relatives; friends, or acquaintances serving in the Armed Q 

Forbes. The.great majority of these inquiries were received during ~ 
World War II. This correspondence for the most part was referred toe 
the War Department or 'a letter was sent back to the corresppndent· 6 
informing them to communicate with the War Department. ~_ii .. ~ .. 

This material appears to be of no value to the Bureau. I '. ~ 
today; and in line with 9ur Records Management Program des{gneq..t.o, 
eliminate obsolete and valueless material from ,the Bureau'·s" reqords:, 
it is rec..gmmended that the Records Branch be authorized to= deindex:' 
and destrby the material contained' ~n this file. General,~ecords 
Schedu~e 14-4 issued by the National-Archives authorizes ~~struction 
of, witi}out further approval, acknowledgments and transmiftals of 
inqu~raes and requests that have been referred elsewhere for reply. 

-;~"''t,,:.' I. 'I" ~." . 
'" ~~ 

'C.:.... If~destruction of this material is authorized, of course", 
we will not 'aestroy any material in the file wherein the Bureau 
conducted ""an Cfnquiry or which would appear to be pertinent t.o~ the 
Bureau f s operations today. . ~ ~. _ . 

RECOMMENDATION: ,.&"0~~~~~ ~ ~/ . 
/uCl~./U . ~-~N04.x-d7d • ./. ~ 

That the ~c ra~hs~:dJGthorized to de index an ' 
destroy the material mai:ut.ftttt:;Efd.~ =!;n.,~~e above-captioned file ~ with 
the exception of any mater1al~~e~Ht~nfg to a Bureau inquiry or which 
would be pertin"ft to tb<!l'~~~:"'~9P@.:a~ion today. ' -'- ii 

t ~r!%
rL 'I'j~ r:,'Sl~'~" "h hb-....,~O'b > 

~ .' • t ~IJ hi ~ i1~1a~· i'le .. ".-. 'r~ -' ./J -. . 

4)' am ~ l"~j sa 15 ~k!i€C5 B.1 RE~·. 4 {Nr- , 
- 62-65897 . W Lit ' ~ . . "}1'r" ~ ~ " _ ,\l- . Vt~ JUN 22 1962 

~~~7l~~ ~.V·An~INFO; ,,1A tOftCP J, - -x 

~.iJ:~'V f' 'ri~~l~~~~~~~~,~~ 
'07 JUL 2 1962 S..-11 __ ----.-.----~-
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"'I61 , ~ ,',,:,' ':;POST.At 'CENSORSHIP ':';,' ,,:': ", , 
" , ' 62-62736;"sub2~',' y', 

• ' <, 
1;, -._ 

,', 
. """ ~ "" 

, ' 

, 6/6/62~,:,:' ,<,'" 
, !: .""~'" ,. ,,' 

- ""! ~ -. 

: .' 
,- ~'.-";'~""~',-

~' 

. , 

" .. ~ '\. 

.. . ~ . , 
- .~ .... ' .. '=: - <'" . ' 

'- ': .. ~ ,~ 

, , • .:: .7, 

4 .. ~ I ~ 

,- ~~, . ~ I.' '. J _,,: 'I',."':: t.:_ .'":.. -: ',,";-';'--

"",~ ,',,~ , Li~ts 'or' trivi'al c~~,d~~ned ite~~ 'for' va~ious:' ~erfOdS ":.;:, . ',-" " 
," "dur.:i:1.19'liorld War II have been; c~11ed to· ':our ~ttenti§n by._ .. ' " ' . <, . ;":.;~" 
" ,pers:qnnel .engaged in Name Check. work, who. adv1se, tha~ there ,1S, ' ,:., " .... ~' 

~ frequent-reference tothis',mttte.rial. In, an, effor.t to 'streamline·· 
'procedures 'and ~liininate' unnecessary reference ,to' this' d~ta:i t. ' 

'. " .f's , S uggeste~ 'that i t b~ deinde-?Ced' th~ough "removaf. Q~·:tbe c~rds., 
, from- the Bureau's ,'indi ces.', ", ,''',,;' ,'~.,) . ". ' " 

" 

>, 
i ' •. 

',..~" R,.l. ,':'1 ,,' " r '. ~" ", ~'r-. J G I : ~ ," ~n _ ~ .".. > 

',",,;, :: It is ",rt3questedthat, the', appropriate ,.substantive 'supervisor, .. ~ 
" ' ,revietv' the attached serials 9252" .. 94.33; 10709, and 10710,. which, ' ' . ": ' 
, "'are, examples :()f -these lists; ~o determine if., any' reason ex;fsts ,,' 

. ;'£or retention of the indexillg' on this type. of' inaterial: A notafion~,:. 
advising'of the .. decision reached may be placed on this m~morandum~ '-,' ,'} 
The: memorandum 'should be return,ed to the Correlation,Un1t .olthe ' . 

,Records' Branch., . Room6309~IB,. ,'I'." . " 
, ' " ' ,'" 

"I' ! 
, ' 

" . 
, " 

',' 



Description of Lists: Confidential Lists of Unsatisfactory 
C~nslgnees, and Proclaimed Lists of Certain 
Blocked Nationals. Serials IX,; lxl', 21x. ' 
24, 25, ,34, 35, 65, 93, ,,99, 102", ,105; Ill, 

'and 177 " 

The attached listings, of names have been,called to 
at'tention by perspnnel engaged in NJitl19 Check V'ork who advise' that' , 
thel'eis frequent reference to this mater~a.l. In an effort to 
Streamline procedures and eliminate unnecessa~y reference to this 
data, it is sl.\ggested that these serials, and simila;r materia,l 
throughout this filet be de indexed through removal of the card~ 
,from the Bureau's indices. It should be noted that serial 194, 'wh 
is a memorandu,m of a, press and radio new~ conference held 7 ... 8-46, 
indicated the,witbd~a~al v~ the'Proclaim~d List of Certain ,Blocked 

.,Nationais. It shpuld also 1:)e' ,noted' that mail indicating violations , 
of this proclaimed list 'y,t8.S "indexed, and, will remain so. (Se~ " 
serials 150~ and 151).' " ,I; - , 

It is requested that the appropriate substantive superv1s~r ~ 
review the above 1isted file refer~nces to determine if any reason ' 
exists for retention .of the indemnng on these listings of names. 
A notation advising'~ of the deciSion reached may be placed on this
memorandum. The memoyandum should'-"be returned to the CorrelatioJ1 
Uni t ,of the Reoords Branoh, Room 6309-IB.' 

RECaIDmNDATION: 

'For referral to appropriate substantiv~ division. 

- 66-3286 . 
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UNITED STATES GOVER.NT 

Memorandum 
TO Mr. DeLoach 

b6 
b7C 

FROM 

SUBJECT: MRS ...... I --___ ----1 

PURPOSE: 

o 

• 
DATE: 6-12-62 

"Des -tRU c{-ro tJ 

1?ecore.ds 

" Tolson· • 

/{~~~~~onf 4;;:' ·e 
;,l /5 C~II"h'm -/-

• Conrad _ .. _~_ 
t:,.OeLoach .L"'_-_ 

cr'V t, Ev~ns -
• "f Malcn~ ---fJ ROGen __ _ 

Sullivan __ _ 
T~vel __ _ 
Troltcr __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

BWu!~ 
b6 

!) Mr. Clayton has requested a memorandum 'pertaining to the possibilities. 

~'~:1~~~!~~not:::~:td~i~f1~~:.letter which Mrs. I lindiAttefNfb~\~~ffo~te~~ffro~ED 
}JEHEIN IS UNCLASS\FlED L-I "iAJ 

BACKGROUND: DATE Y;-J.-Lt~8'L- .B.y'&W~~~/~fif 
Mrs.1 ~elephoned on 6-8-62 from Jacksonville, Florida, and "'-

stated she had addressed a letter to the Director "3 weeks ago" and that she had not . 'I,) 

received an answer; that the matter about which $he had written ~s very urgent; that Sheet;. 
must have help and that she desired a reply immediately. She was assured that receipt i' 
of her letter would be checked .. Her manner was quite demanding and her conversation 
mor:e or less irrational. ~~c \(Y) 

It has been determined'that Mrs.1 I letter was received and placed on 
Expedite Processing by the Director's Office on 5-23-62. The letter, according to ( 
Expedite Processing was dated 5-21-62 in which she stated she was 'being slandered and :> 

1 she asked for help. She indicated that a copy of her letter had been forwarded to the ~ 
:~ Attorney General. Files and Communications Division advised that an abstract of the ~ 
'. mail was prepared and subsequently a cancellation was received, probably by phone, ancf1) 

the letter was taken off Expedite Processing. ~ 

~ :;' Correspondence and Tours Section maintains an "appears mental" card 
, regarding 1Vrrs.1 ~ This card was made per a 1-6-56 memorandum from Jones to 111 
Nichols, and it was indicated that correspoItdent had written and called on numerou.s '~ 
occasions with complaints including per~cutions by Catholics, numbers racket, I i::l 
personal job difficulties, missing friend, alleged delayed report by FBron"1tame-check ''')' ~ 
resulting in her being denied a job, and 'leged slander: (62-100227) 'U 2'"' .~') ~ 

1ofe,---'~;(l6.... 5 oJ L .-> is).:. ~ 
, Bufiles indicate that on 3-16-54, sh~ contacted f'l" ;"f=H>lloman in the ~ 

Director's Office and sta~ed that according to the Cl'1~b~ep.:mr.G(e"R@~niisSIOil(CSC) the~~~ ~d 
FBI had had a name check on her since January andl~~g~l.!ge4o'f9Qar delay she was being 
denied a position. A check with CSC disclosed that they considered her a !!screwball" 
and she was not being considered for employment by th.e-=Gov~ She applied fOT 

a job with the Bureau in August Qf 1947. In a letter to the Bureau in January, 1956, 
Mrs. I Iclaimed that members of her family had filed motions in local court declar-

.~~hJe;l} ,rrte~llx ill and incompetent. Posta~ authorities at Jacksonville, Florida, , 
QJ) -~uL '2 6 1~6~ \, ,~(~\0'.).';I-(\.1I ( (Continued next page) b~ 

3 ~ '6 \'" \,1,;, r fi.\ ••• / 11e-»). . tJ.-, :XEROX 'b7f' 

( 
.\\1.... l\f\ v·.f'.. \""" ~ 

RWE:mlw 3) .Ar'~J'" ,- 12fV \ 1'1/" ,...,c.x JU1 ').::1. lru::,,; " ~ v 1~ ,,"' _ .:J~ 



• • 
b7C 

Morrell to DeLoach memo 
RE: MrsJ I 

have described her as definitely unbalanced: Assistant U~ited States Attorney 
I ~Of Jacksonville on 9-23-60, when given a postal card addressed to 
Mrs.1 stated that he believed her to be insane and declined prosecution. She , 
was the victim in a possible extortion case. Mrs) lhas made numerous far-
fetched complaints to the Bureau and has contended she is a personal friend of the 
Director and Miss Gandy. 

OBSERVATIONS: 

(1 A thorough check of the personnel in Correspondence and Tours Section 
'{haS been mad~ with regard to thel 1 letter dated 5-21-62 and none of the 
; personnel recall handling or seeing the letter. 

b7C 

1
l-~ It is noted that if the let~er to which Mrs.1 Irefers was actually 
Hreceived in Correspondence and Tdurs ISection it may have been destroyed in accord-' 

> \;ance with existing regulations concernkg mental mail, which regulations have been in 

l i effect over the years and which were r~iterated by Executives Conference memorandum 
lof 9-30-54 and approved by the Director. , 

Our procedures consist of thoroughly reading and analyzing each piece 
of correspondence coming into the Section. Mail which appears to be of the mental 

I
J type is read for threats, self-destruct.ion, CritiCis.m. or any interest to other agencies, 
t prior to any action being taken. If no reason exists to the contrary, th:~ cp;rrespond":' 
'l ~!l~~~ _t~w<i~,9tr_o..Y..st~;tin ~c,cQr4<;la.9-,c"~ W~tJ:u~,g!?jing regulations. Re gistered and certified 

\ ~ letters are held for a 90-day< period prior to destruction:--' Enclosures of value are 
, ,returned to the correspondent. AddresS' changes are noted on the pertinent card. If 

some action is required, such as bringing facts to the attention of a local police depart
ment, such action is taken and the letter is sent to file. 

The accumulation of mental mail, in the volume presently received in 

\

the Bureau, would present a tremendous filing task and be a records management 
problem, since some individuals are chronic to the extent of writing several times per 

I
PdaY and writing letters of great length. We now receive about lOO,letters of this type 
i daily, many of which are long, rambling, handwritten, physically filthy and dirty and 
1some of which are obscene. 

ID. many instances these individuals deSignate copies of their letters to 
,a variety. of Government officials since those who write this type letter feel they 
definitely have a problem which should be brought to the attention of all concerned. 

') The indication of copies to additional agencies is not the governing criterion regarding 
\ the destruction of the letter if the correspondence is definitely of no interest to the FBI 
or any other agency. 

" 

- 2 ..: 
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Morrell to DeLoach memo 
RE: Mrs'L..1 ______ .....1 

b6 
,b7C 

~ f J ,. 

On 6-12-62 a 3D-day trial period was instituted in the Correspondence, 

I 
and Tours Section wherein, in the cas~s of mental mail, a notation of the date mail is 
received will be made on the chronic c.;ard of the correspondent, prior to destruction 
of the correspondence.' ~ ,"'~,- ": ---

RECOMMENDATION: . / .,.j, ,-
J ~;""ifir .. }. ; .. -t- tI ~. 

None. For information. 'It'f c.- "'~-1,...{'iV--~L... 
'\ i,ju 1 1'/ 

9/lJ10 
v 

- 3 -

'-------------'-------------------------------



, .• . ",",: ,.,/ 
,~ .~, ~~.",.",,- ,,,) 

,._ • \' Tolllon • ' :/ 

'~ J,,~I' ,\ _.;,BClmonl~ 
/' o~nONAI loliM NO, 10 

,~;. ,'1" ',/"'1 Mohrr.....,..~~ 

I 
I ) t r· >!-'I <;!l!faha,r~ 

fI' I (, .JA"",~d9.!::onracf -~-~ 
, i:J~lT;ED STATES GOVERN.T 

"'Memorandum 

.v/ 
J 

~~1"" 

, r1 p.', "'. (~l.!.3D¢r..otJch~., 
I .~"",: \,\,;;r;E'vans '"",,' -" 
:--- ,',..~ yl~.'J.l-r0nc ~ .. '. Jl"~ .805 I'll • • ... • ' ( \ ~-;d -'v(J~~ ':; " 

DATE: July 5 10 62 .;' (: JVl;1d\·" u,.<''''' 'v '\ ,/ I, ,tottet ...::..""~ __ o " . . ."'{;. T<lIp.. Roo", ---

The Executives Conference ])g -t 'f f V ~~~~~~3 __ -= 
. s Ru€ IOtJ a- ',' ,.,J 

TO Mr. Tolson 

FROM 

t3Lutt {) I ( !J'~ ;'v 
SUBJECT: ~"HANDLI~? OF'MENTAL MAIL ~ 1~~?9flf:i}~. 1- I.' :'1 ! '\ 

0' Ii q-/;n,,-/./' ( .... ~., .... 
IU(j''+fi I' Ii ;. ~ (J" J lJ. 

, The Executives Conference on July 5, 1962, consisting J.l.~~~1..':' 
of Messrs. Evans, DeLoach', Ca:llahan, Conrad, Bowles, Stanley, , J.' • 

Rosen, Edwards, Clayton, Wick and you considered the problem of c. ... :,;-:;. ;.; '1~<.'../ 
destruction o~\correspondence from persons known to have mental ~y 
aberrations. 

. Briefly, most of the mental mail received by the Bureau 
is handled in Correspondence and Tours Section. Set forth below is a 
tabulation of mail of this type received in this Section in June and 
destroyed. This does not encompass all of the mental mail received , 
in this Section as some of it is sent to files; some retained for 90 days; 
and some sent to various field offices: 

Friday 6-15-62 '" U ~ Letters 
~ . 

Monday 6-18-62 " '~"'I//,I!.:~~ 

6-19-62 " -" i 103 .. · Tuesday 
:i~.: Wednesday 6-20-62 I & ~f~ 3:226--~ ~~~) 

...:~ 

Thursday 6-21-62 I :~i: No\f R'ECO'RDTn 
Friday 6-22-62 199 JUL 241962 

;,;. 
~\.i 

the B'ureau and in correspondence matters. Before any mail is destroyed, 

The ~;~.$.i011. as to '!Lheth~r~Jbis~,~ai1"~~~~t~., 
~ 1 i?l.,,~~5!~,py_tV~-.4ge1}t_dictatoJ:S.. They have considerable experience in 

O'~ it must be checked against ou;r mental cards ·and the personnel carefully 
~ ~, read it for possible threats, indication of threatened self-destruction, ' 
cc ~r I I criticism of the Bureau or Bureau personnel or to determine if there is 
I-9~ I I anything of interest to other Government agencies. If there is no reason 
~ w: existing to the contrary, the correspondence is then destroyed and a 
o ~ >-"'\. notation made on the back of the card':1:'elating to the individual correa ~ ca.) 'spondent. Enclosures of value are returned to the correspondent when 
i= d \ the"l~~ter is first recei"qed ffnd :!f1~if <?f t~is type is held for 90 ,days. 
< Z'l ~ I. '" r' .1..':' I 

2 ::::>~~ 1 M M"'~""-~''''''''z, C ()~ J, .. · n ... ! «".".L"" " 
I"V" ,""' I - _r. alone \ ..."., '!'I ;'" ~ l\J" .,0 ,-~-J..,.'L .!' -' "~"L""'; ,'. I ~ "",I I i..f\.......... ~ r:~ .. ~.,. ~ ..... IIiI \oN \".,J''\r -~l"'" " ........ ' ~)o't, h<. JU r 

fi: -~ ; 1 - Mr. Clayton ,i- ."'"'\ l! d" .. ,.I; ,. .~ ~:"'" • L ~.:~ l~:',.~ 
z ~ J. ,,/ 1 - Mr. Trotter ""~.!./,,.~~ ...... t", <:J,r'...c'"'' <:;,,1 ..... ~,·.\.· ...... ;.. .. t"J"'V ~ "t' .. , " ' .. ~ A (. , .. 

, ::; ~ ~\ 1 - Mr. DeLoach e-:' .......... -0;;' 1:. , .... ~ t":':.~:z,~, .. -"'4' .. '~.J ;l'" r' '\,"1
/ 

_I W-1 e::x:;. . - ..... _., .. ~1£J • G 1/ ' 

c:t::r.: 0, 5~Aoo'vf(7)196~ ~'~~, ...... 5 JUL"" i962...-:'>;",;,\, , " -?") I \\',i,l'U .... 1:1 •• -;,:; ":\!~~, . ~ ,:A._> .. ' ~____ rf' ... .l.1;i...- ' ,.x,... ,, ___ _ 



, . • 
Executives Conference Memorandum 
Re: Handling of Mental Mail 

, . 

• 

\AlSO, registered and certified letters are retained lor 90 days before 
ithey are destroyed. When correspondence reflects a change. in address, 
such change is noted on the correspondent's card and the mail is sent to 
file. If action is required, such as bringing information to the attention 

-/of a police department, such action is ta;ken and the letter sent to file. 

The Agents who read this mail know their job and give 
1 ~ careful attention to what they are doing. If there is a question as to 
. J whether the mail should be retained or destroyed, the doubt is resolved 

~ in~favor of retention. To have one person read all the mail would require 
~ practically all of his time on this operation. Having it handled by the 1 Agent dictators as it comes to ~heir desks in connection with their other 
l assignments spreads the burde~\ and it can be assimilated in the regular 
, course of their work. Furthera to have one person read it and make the 

decision would mean the mail has to be handled twice, once by the first 
I qictator and second by the one person so designated. It should be noted 

that much of this type mail is very difficult to read and frequently is of . 
considerable length,. gften_r:un.ning..into-lwen.ty_pageJLQ:£._mor,e. This 
double handling would be in,efficient and would not benefit the Bureau to 
any appreciable extent. . 

No problems can be recalled during the past eight years 
~ in connection with any mental mail and during this time the procedures 
H outlined above have been followed. 

! f . It was the unanimous opinion of the Conference that mental 
H mail continue to be handled as it has been in the past. 
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i UNITED STATES GOVERNMENT' 

:~ ,f 
)( 

~Memordndum ;1 

TO :.MR. ;AVEL ~ 
FROM : L. E. !SHO~ ;, 

SUBJECT: SUGGESTION 
I 

File Clerk, GS-6 ' 

c. 
DATE: 10-23-62 

Toloon __ 
Bolmont __ 
Moht __ _ 
Cosper __ 
Callahan __ 
Canrod __ 
DeLooch __ 
Evans __ 
Gale __ _ 
Rosen __ _ 
Suillvon __ 
Tavel __ _ 
Trotter __ 
Tele Room_ 

,~e8 

\ NfOR~t~1'HY' r('\r-'~~n~t?rJy--
~,_l , 1"1 II'.;' , \ c..0 
\+t~tlrJ lSlU\1WW'f\"\.)!~·p/il8W .~, 
DA1EJ 'c1l/~~J _B"{ . -- 0 

Consolidation Unit' 0 r: ,I I F 

J..{ ';J 11.6 13 -< /:::%-' ,J L/, J -; : {" c; /t CJ (. ,/,-:t "'.: .. / r.s - /..;,,1 L' ;"I •. b~ tr :.:J '-r /'(.;, c/ ,,r' r . r -' - ~ b / C 

"'I Captioned employe~ has-p;;pos;~-;;;~~ru;4~~~t~;;al 1~~:-: J . t .speech~_s.by J?~rea~.!epz:e~~~tatiyes be destroy:ed., According to Mrs. 
ti IthiS is an extension of the e;Xisting practice in whic*pee~~~~erial filed in -
~ (has been destrqyed. Files and Communications Division believes that employee's 
;. suggestion is feasible and spould be adopted. . ' ,. 

, ~ By memorandum W. G. Eames to Mr. Nease 12-30-58 (94-1-1666), it was ~J 
lit' indicated that ¥rs.1 I had suggested the destruction of speech material\N 
~ in file 94-1. Her proposal related to Bureau source material and the suggestion was ! 
;) adopted. Subs~quently my memorandum 11-22-61 (94-1-1810) indicated that ai I I 

~ Mrs.1 Iha~ asked consideration be given to destroying that material from ~ : 
u.. outside source~ which related to speeches and was filed in file '94-1. This wasbh ~ : Of approved and d~struction of the material has been accomplished. v -, . ~, 
, ,fj 

~
' Mrs.1 Icurrent suggestion relates to material similar to that . "-"~ . 

filed in the 94-1 file and there appears to be no sound reason for retaining this ~-II' 0, 
~ material in Bureau file. Destruction of this material will result in a savings of 
~ file space. Samples of the .material referred to by Mrs.1 ku'e attached. 

~ I If employee's suggestion is adopted, archival approval for destruction b7C q will not be required inasmuch as authority is contained in the General Records 

o Schedule. I ~o; ~,~~~tl;~~~ , 
RECOMMENDATIONS:, l84 riG, 15~ii2 'I.v '2,1) ~~ ~ q bE 

1. That Mr~.1 Isug_gestio_n be a~oPted. 
. ~ 13 OCT 291962 

~ 

'--I---~I 2. That an appropriate letter be directed to Mrs ..... ____ ----I. 



, • 
VIEWS OF THE CRIME RECORPS DIVISION RE: SUGGESTION #340-63 

~J 
ADDENDUM: Crime Records Division, CDD/MAJ/JRH/e~0-29-62 
Crime Records Division concurs in this destruction of old speech material 
provided it only involves material 10 years or more old. 
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Tolson __ 
Bclmont __ 
Mohr __ _ 
Callahan __ 
Conrad __ 
DcLoach __ 
':"(ln8 __ _ 
'!<Jr..ne __ _ 

"; .... ~,---
Troltcr __ 
Tclo.Room_ 
Holmes __ 
Gandy __ _ 

.. 

• •• 
BY COUR!ER SERVICE 

August 8, 1962 0' - ~ .~ 
J)e S ~ /;( ell tJ,1 () P" !'fea r4 ... 

Director ,~_~-r.-.~~~'~="-"' ... ~ .• ~.,,->". ' •. 

Date: 

Centra! IntelUgenc(;l Agency . ?r{~L'" .~:Z.Ff~::.."· "ef g. 
Attention: Chief" Commn."1ications Security Division ~; 

To: 

From: John Edgru.· Hoover, Director \ ' 

ADDENDUM FOR YELLOW: 

, This is coding material furnished Bur~jtu by aI:A for 
use on coded teletype circuits between our Coding"'"tJnit anc'FCIA. As each 
unit of material is used it must be destroyed by burning and CIA notified. 
Classified eONFIDElN'f'IAL because this is the classification used by CIA 

. in this typ1 ?-f: <?~ft~~pondenc~ \ l;t J ,/ '0:2 f'. f ' 
, 11,1:(·n ['t''',;IW.l L~' 6.-.lZ. ~~ er~-
)2I.B . . '~~NOT"RECORDED.' 
GTB:drifW! G 2 .. ". .,. . -191 AU~¢ ,:g, )9B2~/';' [h 

(8)C;~V':. ~ "'~~'''.1 ;fV?~."b ""} tl ./ 
.;,'X..: .~,~..;:;; '"-"',. • '\ y.!'r_ "-- P 

,. .I ~ 

'\. 

/ .• ,f • ."~'! '.',' ' 
~ e" • <1"""'.1 

~~ ... " .r='C"/l ~ ~ 

'1f1d "c~mHii~At'~ 
5~ < Aile 1 'JJ'O~ \ ~"7&Rdx 

, l.tAiL ROOM ~ Ve:L~yfot: t+l1!U...LJ AU ~ {p 1962 

~ 
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~ 
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~\ 
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" .. OPOONAl 'O~M NO. 10 T'llso/l __ 
Belmont _-,-

/" . .. . ;. . 
UNITED STATES GOVIMENT 

Memoranaum 

FROM 

Mr. DeLoa~~ 

M~S~ 
DATE: TO 

SUBJECT: ,DESTRUCTION OF PM NEWSPAPER 

8-24-62 

~J~~hgn 
Conrad/.: 

f1~~;;fc_~h __ 
• Malone __ 

Rosen __ 
Sulllvan __ 
Tovel __ 
Trollcr __ 
Tele.Room_ 

. ~J:;'1> 
CLIPPINGS, 19~-1944 . . I 

be 5+ Ru.. c -htJ N () 

'3./ iJr-J~ I , 

13~civJ ~Dj?cJ~ 
GetJ. 

As sp~ce is always at a premium in the Bureau's Library and 
we must be constantly aware of this fact, it is recommended that all the ~ 
clippings from PM 'Newspaper be destroyed. They take up one complete shelf ~ 
in the Bureau's Library. The publication has been out of existence for many, ~ 
many years and any reference we might have to any article which appeared in " 
. PM could be checked out through the Library of Congress. There is no need to 
clutter deadl storage with this material. 

RECOMMENDATION: "-.1 
\~ 
IV) 

.~ 

--~ 



~\~ ,., ,- SAC, Albani •c~' 
_ ~_ < - ~'l' • • ~ 

August 3; )1962 ~ , 
1 - Mr. Belnlont 
1':: Mr. Sullivan 

" '1 - Monograph Policy' 
o #~rector, F~I (100-35254:6) 

----...,..., ... -~ 
file 

CEN1"RAL RESEARCH MONOGRAPHS 1 - Sectiori tickler 
IN FIELD OFFICE LIBRARIES 1,- Foreign Liaison 

, t & ... 3 ~ 8 G .:- " . (Route thro~?h for 
. ,re-Jiew) 

A review of the monograph inventory ~t ilie Seat of Government .. \ .... { . 
indicates that the following monographs are outdated and have little current' pv" :94 
value or usefulness and may) therefore, be destroyed by your office. It is r~~, ~ 
r€lcogllized, however, that some offices with considerable security work may ~ 
wish to ll.'etaill cop~es of some of these monographs, and this they may do. 

ll\. 
'.'Bihliogr.aphy on Communism ft ' \ . 

'~£ommunlst Tuetlcs Once Used in Germany which May Be APPllc:~e 1 v· 
in IVlodified 'F~rll1 to the United States in the Event of . ,c \ ; 

Increased Antl-Communist Efforts or Open \OVorld ... \Vide, ,,:,) 
... Conflict" . .. (~ ~;. 

"Identification of Certain Foreign C~mmunist Publications Subject ( \~. 
to Citation by Communists in the United States'" J.0 

~r', . 

ItI{nOWll Objectives of Soviet and Satellite Intelligence in the 
United States" 

..... IS k-
'7: ~ 

I 0:;$ ~ 
"-t ~ ~ 

c;) ,..:::-
~ ,i\) 
~ ;;s, 
~ ~ . ~ ~ c. 0 

\ 0, 

~, 

~ 
~ 

(jJ"6 ,pI ij" 

I L 
2 - All offices' '. . () . . 1J'P 

~ 2 - All Legal Attach:s ~, .... l.r-' ~ )) 
Tolson ~/. : , Q~'1. 
Belmont RSf"!/aa ~ . .. "'-I!J 
Mohr ~. /.,-=J 
callaha~ (7) d\ '. ~ . 
~:~~:ch __ ' fA 'NOTE: See memo Smith to Sullivan, 7/26/62, same caption. RSG/aab 
~~r~:o ~' \' \ ,No han boo~ or manual Change\Jne . essary. ORIGINAL. ON PLASTIPLAT 

~~~~fan .. ~l ~ \ / frt~'I"~':V . . ." . "l " ~).\f)nox· \LuJ""" Iii .-
Trotter ..1:).(, ~ A ~ ;'/ , . . "U ~ \'1 )/ ,.,;~ 
~:::o~oom l(JL~ G' 1 fJ :'. ,a~' ,',' '~, " .. ~, " ~ .. lUG, 1962 \ (/ 
Gandy MAIL ROO 4LETYPE UNIT 0 : , '.' . 



\ , 
To .Albany 
R.e: CENTRAL-RESEARCH Iv!ONOGRA1?HS 

IN FIELD OFFICE LIBPt..ARIES 

• 
, Each office should maintain a record regardi.l1g the dispositiOll 

of its copies in accordance with Part II, Section 8 (L) of the Ma.rmru. of 
11ules and Regulations. Upon disposition, appropriate invento~y 'adjust
ment should be submitted. 

Five copies of each of these monographs will be retained at'the 
Se~t of Governm~:mt for research purposes and will be available in 'the . 
event any office has need thereof. The titles of the monographs will continue 
to be l1ste,d in the "Bibliography ()f Central Research Section Monographs. l' 

, . 

'. 
'" 

... 

~ .'.. '" 

- 2-

5j,~ .... ,"'Ii 

'"'''''' ' .. , 

, I 

l 

:. 



" 

• r. , 
OpnOHAl IOlM NO. 10 Tolson .. --v-

Belmont _v __ 
~ .. 

TO 

Mohr __ _ 
Callahan __ 
Conrad __ 
OeLoach __ 
Evans ___ / 

Mal ""'=.-~~ 
.~ Rosen "l 
~ ", SufifYOa . ~ 

Mr. W. C. SuN.;."zo~ DATE: July 2·7, 1962 Tavel. __ _ 
oe..~ Trotter __ 

. -Holmes __ 

~ 
~~-

FROM R. W.;· ~~ith (r Gandy 

SUBJECT: CENTRAL RESEARCH MONOGRAPHS ~ " / ~.I-:"~ . 
IN FIELD OFFICE LIBRARIES ~ 

C CENTRAL,RESEARCHMATTER:-~ /) .J;. '~Y 
o D.esw..uc.-+IO;; Or j;5" ;fel1 U Ii();,$.!"t'~ ....... 

A review of the monograph inventory of the Central Research Section 
reveals that nine monographs have little current value or usefulness because of 
their age· s~nce 'virtually all were prepared ten or more years ago. For this 
reason, it is felt that field offices should destroy these particular monographs, 
although those offices with considerable security work wishing to retain copies of 
somj3 of these monographs should be permitted to do so . 

. Five copies of each of these monographs would be retai~ed by the 
.Central Research Section for research purposes and would be available to any 
office haVing future need thereof. The titles of the monographs would continue to 
be listed in the ."Bibliography of Central Research Section Monographs. " 

. "-) 

Approval is requested authorizing field offices and legal attachetsr to 
destroy or retaiI]._specified monographs. ! .~ 

-=> '.".. 
~, '\~ 

RECOMMENDATioN: 
: 

. , 



I' 

1"\ ...... 1.." 
Er.llI'loyoo "'Sugg~ntlon 

'FDR 25'2.(Rtfvi 9-11-59) 
.. "'. 'II' ,.., ~ 

-fl ., 

,)\I/~ 
kr.....( Director, FBI 

b7C 

From: (Suqqester's namel 

"'!' SUGGESTION , 

9-20-62 \ 
Division of Assignment 

Files and Cornr::1unicatiom 

That file 1-30 on TechnicalrTraining be reviewed for destruction 
of all material which is obsolete or of no value o The fi,le ,-consists 
pf 3 sections for general material and ~ sub.,file for each Field Office 
Very little material has been filed in any of the Field Office Sub 
files since 1947. All hist'orical or policy material should be retained 
and material that comes in from the Field Offices in the future could 
be filed in the general file as there should be very little. The Field 
Office files would be destroyed o 

Current practice or rule (Include manual citation as well as faclsl 

Type of material in the Field Office files is no longer sent to 
the Bureau o '-"":> (;:'i,.~ 

Advantaqes of sugqestion and annual savinqs (incluc;le basis for estimate) 
:::::- I ~ ~ 

Approximately 5000 serials in the Field Office sub file~' coulo 
be destroyed which would mean a saving of space in the Filing 'Ul;li:i;': 

1 

.Also would mean a saving of space in the Numbering Unit as ~he abstract; " 
would be destroyedo e~ -q c:. 

, ~nQ~ CO"'\~\~\1.~ .~; t~', 
~'-'- \~~~~~~C\Jl.SS\~~t ~~ , .~ 
\1ERE\ ~±:~kjfip- -~- . 
\)~1E.jl; , .,06' .. 3~~~ - ~ ( 

r-------------------~~----------------------~~~-=--------------------------------~ 

, NOT RECORDED it I~, 
128 OCT 8 .962 b7C I """", 

( 

Dlsadvan taqes of suggestion 

None 

(Th", use by the United States of my suggestion sha,ll not form the basis of a further claim of any nature by me, my heirs, or ~' 
assigns upon the United States, I understand that 1 will be conSidered

l 
r '"" d d J II C ftlon is adopted 

within two years after submission.) .,; ", /z: '/I. ' 

O kA 0 /t£,?/.~, 7~ a 
Mr. L.Z£JMrs, Miss t ~' -, 

Signature and Title of Suaqltst<!'r , 

Recommendations and comments of Division Head 

Favorable. See attached pageo 

.-
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"t 

Employee sugrestion 
Submitted by: 

~--------------~ 

COMMENTS: 

b6 
b7C 

• 
.. 

. 'These files consist largely of mail sent in by the field divisions 
concerning technical training afforded Agents. Very little mail has been received 
subsequent to 1947 and the files are not now utilized since the field divisions no 
longer submit this type of mail. 

Destruction of mail in this file would result in a savings of file room 

" .. 

. space and would also elimin'ate unnecessary cards from the General Index. Authority 
for destruction is contained in the general records schedule and no further archival 
approval is required. 

The Records Branch feels that this suggestion has considerahle merit, 
. that the mail contained in this file has no present value and that its destruction would 
result in a savings. The comments of the Training and Inspection DiviSion should 

be secured.: j~ 

/)~ ~B:bPr ... U' " 

, .. 

.. 
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TO Mr. Mohr DATE: .10/23/62 

FROM J. J. Casp 

\ 

QF'I~TERV1E:W N~T~S ~~~ RECORDS J~ 

'-&.t.WU! If.e::it&.f. cb ~ 
o 

DESTRUCT SUBJECT: 

.JENCKS ACT 

D~~ectox: ,approved the ,suggesti9n th~t Mr. Rosen and ,Special A;gent Dwight ~ 

1 

J. Dalb.ey; ,and 1. take up with the Department the question whether we should r /' 
or should not make ,a change in our pre,s'ent policy of destroying iragmentar ~y 
and incomplete noteJ) of interview after._the full record of inter~ew' has been ~ 
prepar:ed,,in the io,rm of a memorandum or ,signed stateme,nt. We met today ~ '\ 
,at 3:00 p. m. in the offic,e of William E. Foley, First Assistant, Criminal ,\!:;~(f 
D,ivision, in the absence of Assistant Atto~ney General Herbert ,J. Miller, ,Jr.~f~ ~ 
With Mr. Foley were the: following additional persoDJ.?el of the Criminal :'~I\\ '1.\.\1 
Division: . Howard P. Will~·:n:!$,;v Executive Assistant, :r;robert:;;S,.~ Erdahl, ~'~~i ~ 
Chief of the Appeal.sand Re,SeaTch Secti9n, Ha,rold E. Koffsky, Delluty Chief .. ~~ '\\.\ 
for Legislation, ,and Nathaniel E. KosS~~, Chief of the FraUd Section. ~ \" 

/ ~ \ 
We outlined our present policy on note,s and emphasiz ed the ~ ~ 

difficultie,s whi,ch we have had in the bailk robbery case of Campbell v. u. S'. '~"~, 
.in Boston, an¢t the "security case of Ogden v. U.S. on the We.st Coast, and ~ 
then asked Mr. Foley whether the whol~ matter of destruction o,r~'~rete)1tibn 0 

II of notes shquld not be .reviewed again at ,this time. Mr. Foley Ba:~cl:he :,t,hought ~ 
such ,action W,9uld be pre:mature at this time becau,se the Dep~;rtn:ieht h~,t3/ just IL.~ 
filed it~ briefjn th€? Campbell c,ase before the .supr,e,me Court .and the question gs 
,of keeping and'producing the notes is at issue, in that case. iIe said we~'fiave () 

II called for' an :answer by the :Supreme Court to this que:stion and he believes ffi . 
that we ,should wait for it. This opinion W,as s'econded by Mr.. Erdahl, '~wno fE 
,said that at least by December we ,should know wh~ther the Supreme ,CQ~rt 8 
will gr,ant certior~r.i or denyce,rtiorari in'this c,ase. If the eourt grants . ,~ 
certiorari there is' good r,eason to helie.ve that it will ,answer the specifI:c (''', ~ 
question whether investigative notes are producible. If the .cour.t ,deniej~l t 
.certi.o~arf,it vO-ll mean that ther'e ar.e not even four members, of the CQ~t .' '. 
who' thiDk the que,stion of retaining and producing note,S is sufficiently i:m:portant 
for"the Supren:l:e Cqurt's review:. ('\ [Ji" - ",./ • 0 '1/ P. 1 

I'f~ ( '~ , , ? '~x..\J '-,1' 2 tlt(:/ .... d~ t7~ r:;;)/ / 
1~ -"~. 'Belmont' t:;J~~~ ,jlJ' 00 'fP.~ ~ -=-7~ 
1 -. Mr'. Evans, e: ~~~ \j "').~\) ~ ~ It:. _ :5 7' ' 4 

1 - Mr'. Ros~ncU<~jJ1 ~~fS6 't~~~ .. ~Ei' iI,;rr~!f:~.fl):, 25 NOV 1 1962 
y- Mr. ,SUll~¥~~~~~ ~'\ 4~a~ - t X 

WCbJD.s1l'riiI\~~~'\:\ \~d) "" ss\f!/, NOV 1962 --, ......... tW , .. ,V\,4 J ~ t, \~ 

(6) ~~':~~5.,1 ,£;f>V\ n, " d-~ 
\)\\\V~ '& 



~, ','" . .j., ' '. • 
Memo J .. ,J. Casper tQ Mr. Mohr 
Re:, Destruction of Interview Notes and Records 

'Jencks Act 

• 
Mr. Erdahl added that if certiorari is granted we may :not get a decisioR until, 
early next summer, but even in that event he does not think that the Supre~e 

C Court will hold that investigative notes taken'ln, incomplet.e form are produ'cible 
under the Jencks ,Act because for the Court to do so' would ~m~an' that they' 
must overrule the definition of a producible statement laid down, in the Paler:mo, 
,case, and he does not think they will overrule Palermo. That .'c~~e ~s one in 
·which the Supreme Court unanimousiy upheld the lower court determination that 
ari lute,rnal Revenue agent's 600 word j;ummary memorandum nq a 3 1/2 hour 
interview wfth a person who became a government witness was not suffici~nt1y 
detailed~ or sufficiently in .the' words of' the witness himself, to be a, producible 
sfatement of the witness under the Jencks, Act. Palermo v'. u. S., 360 U ~ 'S., , 
34'3 (f959f.The assumption for our purposes is that an Agent's not~s of the 
interview, beirig much less dehiiled thap. the memorandum, would similarly 
not amoorit to a,producible statement o(the witness. 

, .. ~ :l ' 

The Department reprej;enfatives were then asked ,whether it ':might 
not be a good,Jdea to 'obtain at this time, some Departmental reaffirmation 0.£ 
pr'esent policy Lor use by the"Bureau as~ptoof 'of our good faith policy in, the 
eve,Itthis question comes up again in a trial court as it did in the Campbell 

'

and, Ogden cases. 'Mr. F.oley said he saw n.o need for an official reaffirmation 
now' be'cause tne time that we will hav,e to 'Wait until we learn whether the ' 
Court grants 'or denies certiorari is no longer than' some time in December., 
"Should ifdeveI0p" however, that the Court, grants, certi?rar~ in the Campbell 

, case, and thus takes up to another six months for its decision, we ~a.n then 
meet .again ,and consider the advisability',of the Department giving th~ Bu:r;-eau 

, shine ,statement on"policy to be fol1owea: 'including reaffirmation 0.£ present 
policy, should it be decided that tlui.t policy is the one which the Bureau should 
'continue to follo'W. ' .' , 

, The Department representatives seemed particularly hopeful of 

I some definite clue'to the Court's view 1n the action that it will take in the, 
Campbell case and very hesitant to Jump elthe:r: w~y on th~s 'question untit they 
get that clue'. 'They do ,not seem disposed to :make any neW,lD.ove at this time. 

1. That the Legal Research Desk of the 'Tr~ining Divis'ion-follow 
Supreme Court action to determine, at the earliest poj;sible date, thea,ctionof 
the Supreme Court in ,either granting or .denying certiorari in the Campbell 
case. 

-' 2 -



" ,\ .. • 
" 2. That after the Supreme Court. has granted or denied certiorari 
in the Campbel1 case, we bring this matter again to the' .Director':s attention for 
such action, as is adVisable in the lfght of the latest developments. 

v 

'- 3 '-



. " , 
DATE: 10/li.61/ 62 

,~~ 7' 
It!: ~~i~~~t vI',,/" 

~~~~er~F 
,~#l Callahan __ 

~ r ~)~~::Ch~ 

~;:~ ==~ 
osen -"--__ 

Tavel __ _ 'V Sullivan 

~J S
· Trotter __ 

FROM: .• .'. ,a pe Tele. Room 
Holmes __ 
Gandy • 

SUBJECT: (~ESTRUCl'. ') QE.JN:rJremW-.N~lT:mB,,4.NP.,Jlm£Q@S. ~~ 
, JENCKS ACT . .....t1~()j<i:..Lz 

~
'& .~~, This memor.andum responds to' the Directorf.s instructions that, 

,~ "1 .want' Casper to make a completely new,and obj ective· study of our proc~dures' , 

, ~' "re destruction 0, f records. l personally am .against any de.structiori until.all 
.~ facets of a case are completely disposed of., H." 'This notation .appeared on a 
,~.\ me.moraildum of 1'0/8/62, from Mr~ .sulliv.an to Mr. Belmont r'e "Billy ,MaUrice' 
~ Ogden; Security .Ma~er:-C; Fraud ,Against The Government. " '~ ~\) 

\~ Ther'e was a destruction of records in the Ogden. case prior to ~ ~ . 
. :S; IfcomPlete disposition of the case. The records de.stroy..e.d were. theAgent"rS ~ ~ 
~~' noie.s of interView with a person who became.a government witness at trial. -.;: t\. .. 
<'5 The notes were· destroyed after' theirsubstance,had been incorporated into ~ \" 
~':: the witness' signed .statement, whicn~~CgiVeh.;tpJ~QJhefense. at trial for \ \ 

\";~ cro.ss-,examination purpo.ses as requir~ih:)y·the :cJeircks Act. Ogden was' con-~ ~ 
.~ viCtedbut the· Circuit Court. of Appe~~L ,\~ca,edJ~hru)<Z~viction and remanded ~ '\§ 
~ .the cause~ to the trial court to determine"whe.ther lHe aestroyed note.s were a 2.l: 

proq.ucible statement of the witness 'WgE(~v~he::Jenc~~ ",!\ct and, if so, whether B 
'V I the s!lPst.antial right.s of the defendanf were affected by failure to produce. ;;! 

. S' The Circuit Court made clear that if the notes were de.stroyed in accordance fJ.. 

f <.) with norm,al practice, in good faith, and ,with no in~ent to .suppre~s evi4~nce, " ~ 
~ .and the defendant was given the same information through the .signed sta.:temen~ C.) 

CJ of the witness, the District Court could enter a new conviction. ,On remand~ 
.::J District Court held a hearing but i.s reserving judgment until an officiai) copy , 

-,:: of Bure.au ~~!ructions on Jh:~struction of: Jriote.S is enter"ed into the ,Jteco~~? ~ 

(\7) 1 ~(\') .. what the Agents did in the Ogden case, accurately reflects,:.~~n part, ~ 
': -<::::s! ;the Bureau's present policy on destruction of the· records contained in .the 
.~-l investigative notes qf a criminal case. _ 'rhe usual nqtes taken by an AgWt 
'~J during interview w~th a potenti~ wit':less' ~,be "destroyed after their ~b- ",,~ 

,stance has been In.~o~p.?::g.t~d 'int9>~ ff~;~~gneCl"'"S'm:elll,E;mt or a memoran~um~ \~ 
Other .t~es' of notes .miist-b:retalnea./'ho:vev.e~. These are: ~1) W:rltt~n IJtIJ!)J 
statements, sig:q.ed by the WItness; (2) wrltten',statements~l ned b"f-.l;be v:t'f I 
witness but approved qr.,la?~Pt~;dDby~wro.Sin any m_~'Z· , ~/~let~:; 

I
s .by shorthand} that 'they'amount to a substaqti~~~rlJ.'.l .a:cl6'uilt';lqf wh~t--
·clo.sure iJ~t;J~g~ }f !.!...-- - ~ ~4.0 

,.JD:Sk:m~6} , ~~ ,,1- l' I~ :dd;4 d~,t~\\\~t~ 
1 - Mr. Belmont EX-103, " •• ,kist' ~.f'~~!>,~J;~\t\J a.1i'~ 
1-Mr. Evans I If"'] NOV 1962. 0; ~~.,~·j.,.;"'.115' S~~iY~ 
1 - Mr. Ro~e~lf'V 7 196f'J ~\.\: ;.~~.\ \S \J\'~'1) ,~ . 
.1 - Mr. ~l1liva'1V Ii.. ·~tc'.'!::\ ~A-!:.--- . 
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Memo to Mr. Mohr, 
Re:" Destruction of Jnterview' Notes' and Reco.rd~, J enGks Act 

'11 the witnes~ said~ (4) any 110te~ read back to the witness anC( approved by him; 
(5) any notes'-, of "lhe :~gentts. own inveE;tigation, such as a crime scene search or 
a laboratory examination. Manual of Instructions, 'Part II, Section 4, page 2c. 

We. understand the Director's instructions to ;mean that he definitely 

I 
desireS a continuation of the' present policy 0f keeping,those several types. of 

I not~s which we have been permanently retaining, and that he further. desires 
a re-examip.ation of our' policy ;which .calls fol' destrucHon ,of' the usual not~s of 
interview' aft.~.r their substance has, been incorpoJ'ated into a sighed statementbr. 
mem,or,and'!1m Which is pr.oducible· to the defense. 

Destruction oJ interview notes made: inta a signed statement or 

\ 
mezporar,tdu:r;n: is base.d on advice from, the 'Department. The· Jencks decision' 
was "handed down o.n June 3, 1957, On the rollowjng June 20, Assistant Attorney 

I 
General .il on White Office 0,£ Lega:l-Counsel, advi,.sed the ,Bureau that the 

ent' S·.Plemorandum ,of an interview was a~ more complete record than the' notes 
and. this made keeping. of the notes unnecessary- :except where'( the notes were a 

. re~OlZd of the Agent''s own findingsf' ,as.,in a c:xime scene seareh., ~s:'noted above, 
'we"kE:}.ep ,these.Bufile 62-1O~~029, . Section 12. This advice was repeated'by 
Assist~nt Att<~rney General M,alco1m .• R" Wi1¥ey.,... Criminal Division, in amen;lO
randum to th.e Director 0n Marcn· 2, 1960; wh.-en·he.said·ofwitneJ:l's interview"notes 
m~de into a memorandum that, "We do·"nobbelieve :that such!origimtl.notes need 
be reta;in,ed. This. is' especially true where the ·notes are the :usua1"key-wordl 

p~rsQnaIized jottings~ rapidly.prepar,ed to aid the agent· in. later dictating his memo
ral).dum,. ft B.ufile 6·2-10f.l:029-Section 14.·· It was repeated again by Mr. Wilkey in 
hts October 41 196.02, ,memorandum to the DirectoT lIl'which Mr. Wilkey,pointed out 
that in.a bde before the Supreme C0urt in Needleman v. IT. S., cer~ior~I'i'diSinissed 

11
362 tT. S ... 600 (l96()),the,Department had taken the~ position :that "It·,~s,"· however; . 
not· deemed.feasible ',to preserve' aU -personal nqtes taken by,·the agentsj U . Buf.iJe . 

. 62:"'lOf.1;029, ~Section,J4. ' 

" The Det!artment reaffirmed. this policy' on March' 22; 19612 in an 
interview wh~ch ,Mr. Rosen and M'r •. Parson:s' had Witrrtnen AS'sistant AttorneY" 

, General Katzenbach. Office, of ,Legal ,eounsel, and ASsIstant Attorney General 
MilThrJ. Criminal Division •. Both. the'se- officials' said th~y' would" agree, witfi the 

, Bureauf,s present prpcedur~.Mr·. -Kat,zenbach Said it was h;iBi view'that 'the Bureau 
~s. doing much, more than is required~ Bufile·\9l-10242~ "Section 4. 

In ·most of: o:ur criminal ca:ses" thiS' policy' of destroying' the interview 
notes .after the :memorandum' is prepared:has'wo-rked well. In fact, thjs statement 
is tru.e of "virtually all of our ,cases, . whieh··.have· TUn, into the th0usands since we 

. began complying with the Jencks Act. Per~entage wise, we have had. extremely 

- 2 .". 
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• • Memo to Mr. Mohr 
Re:. pestruction of Interview Notes' and Records, JenckS, Act 

few cases' in which the question .ofnote. retention, has' become· an il:?sue in the ca~e. 

I' On trial" 'the requir~ments ,of the Jencks Act have be¢n met by pl"oducing"'the 
memor,andumand the case h~s 'not been lost by failure .to produce the ,note.So . The. 
Legal Res'earch Desk ha:e"a .number' of citationS on, this pr.ecise point, avaibible 
if desired. 

It must be admitted, hOwever, that so long, as we, follow'Jhe practice 
of, destroy1ng' the interview notes' we. lay ourselves open to 'a: d,efens.e: claim that 
':(1) these notes ar.e th~; original recording of 'the interview and'the Jencks Act 
requires'" that th,ey be produced; '(2) failure~ to produce these notes is a violation 
.of·the Jencks' Acfand requires that. the testimony, of ' the: government witness' 
be stricken {rom .the· record, and (3) 'that we, destroyed the, notes jn bad faith in 
an .attempt to evade compliance with the Jencks Act. Sp.ch questions oft¢n are' 

I f
raised by the defen, se (citations available) and.as yet we have no d~cision'bY' tl~e:" 
S~preme,Cour.t. ,For example~ 'the, Court gave no answer in Needleman v. tr. S., 
,261 F2d 802· (19158), cert., deIt,. 362 U. S. 600', a narcotiC's' case •. ,The q)lestibn· , 
of preserving noteS. came up in Campbell v. U:S., 365 U. s. 85 (l96~), a Bureau 
,bank robbery' case in BOston, but was' not answered .except for' the view 'expressed 

.~ : 

by four justic~s, .concurring in pa-rt and dis~enting' in part, that the Jenck~ Act " . 

Ii
does not require the government~to preserye aU recQ,rds and notes taken during , 
the countless interviews' that are conn,ecte'd with cri~ina11nvestigation. When the 
Court remanded the. Campbell case' to' the, District Court for further hearings' we· Wf.lc 

II 
obliged to' send SA.C Laugp.lin into c~urt to Show that interview notes' are' de$.troyed 
as a matter of pohey after pr'eparahon of the memorandum, and' ,not.to evade . 
compliance with the'.J' encks Act. The issu¢· came up in the Ogden case' (Ogden VO 

U. S." 303 F2d 724 (1962)" concerning-which the Director issuep: his~.:;tbove'-
referenced instructions" and .on remand of that case, from the eircuit Court of 
Appeals to'the District Court for' further' hearing we had to ($how'tb,e ,court written 

, proot\irom our ,manuals.' that we destroy the interview notes.as, 'a matte.r of policy , 
and not J.o evade compliance. It s~ems. o.bvious,· also, that~o long' as;we continue 
to destroy'the interview notes we'will be required to ~how in court, ,again.and 

,again, .that we did so as. a matte.!" of procedure:, . in good faith;, and "Without any . 
intent to evade' cO'l,D.pliance' with the Jencks. Act. . This will go' on until the Supreme. 
Court definitely deCides" if.it does, .that interView notes need not be kept 'after. 
the memorandum, of interview,has peen prepared. ' 

Keeping all interview:notes will present some. problems,. also. 
Increased file spae,e and clerical work ' will be necess.ary. These problems are. 
not insurmountable and 'the. field 'offices' can handle ,.them, although it must be 
.acbnitted that SInce our cases. can become. .the S'li'J;>j ect of appeals or' court action 

, such as habeas, corpus for a: long. time after the original' conviction, it 'would be 
n.eceSsa.ry to hold thes'e·notes .for many years if we' wer'e to keep,thenl'unti~ the 

- 3 -
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• • Memo to' Mr~ , Mohr 
, 'ReI De'stru~tiorr of Interview Notes and Re'cords;J ~ncks Act 

the: case is d,iSPO'S~d'Of completely. In addition, however, there m~y be spegi'al' I I 
prO'blemS' of prosecution. ,If .the defense, is .able to' obtain' bdth the AgeJltr.s notes" 
and"hls memorandum ·£or' cross-examination purpose~,. .testimony .of governm~nt 

) 

witn.e.sses may be open to' more har,assment by the' defimse"as' they compare the 
note~rwith the memorandum" a;nd both with'the testimony of. the witness'. IIi ,the , "" 

,)?;r.e.at majority ,of the' ~ases the notes'taken by the Agent are i"ragmentary, consist
ing of a few key-wards and phrases. stated during the' cou;rse, of' the-. interview. This 
issuff.icient to' recaI1 to,the· Agentls mind the conversation ,with the' witness' ,So' <that 
he· can'prepare'a s~gned statem~nt or me·mor~ndum. lfthe·Agent is' comronted 
with,·theS'e same' notes, however, ,at a; time, lnontl~s, or' po,Ssibly years .after'the 

) 

occurrEmc'e, and 'also with the complete' me, morandum pf the InterVieW; :the defense, 
might have a "Ro;man holiday. " ' ,They eouId badger the Agent considerably on how 
h~ could write ,sO' eomplete ,a memorandum from a f~w f;ragmentary notes~ 
obscuring, from. the· court andjury th~· f'act·that the~ Agent remembered the 
. convers~tion quite well with. theS'e notes '.at ·the time· he dictated the·jnt~rview~'l'his 
course, of actioJl woufd.obviously' tend to. discredi-t:fh:e Agent ~n~ the Bureau; 'The 

. t,3:skof the· prosecutor would, by the same tpke.n, }j'e: made,' I90re diffic~lt',and this 
is 'a; matte,r .. ,of direct interest .to the· Department. The-~otentiaI embarrassment to 1 
the 'Bureau .in, keeping these' fragmentary noteS' ,and hayjng t.o produc'e- them might 
'prove to be, a ,gr,eater ~v.il than .the preS'ent practice, of destroying the notes ,and 
having' rarely to prov-e that th~ destruction was made, in good Jaith. 

It seems likely, also, :that if, the' Bureau, once changed its policy:to' orie 

I J 

9f keeping all n<;>tes, and.f6urid this alternative: undesirable, it <;ould notJhen ' 
,revert to a policy of destroying, such notes without having to ~ns:wer: r~pea~ed ", 
char,ges. in court that the notes' we:re· being de~troyed,to evade: ,compliance - so ,that 
we' could not be "made: to produce them. . 

We suggesttbat since"thi.s' problem has a number of ,serio:us ramifications 
.. for both the inve~tigator arid:tb,e prosecutor, a. fin~ decision shouIe( b~ deferred 
u:ntil w~' have ,again explored this matter' with the Departm,ent on.a11 the points " 
mentioned above. Thi;g se¢ms particularly tr"j.le in view of the' fact, which w~ have 
just learned, that in: the Camphell case' cited ,above' which is now again b~fore the 
Suprem~ Court. 0,11 a .writ of certiorari, the Department's brief has taken th~ . 

. po.sition that-the 'Usual investigative notes' taken by-JheAgent simplY"as an aid in 
preparing' his :QJ.emoranduin .are not producible under the Jencks' Act. 

- 4 - (RECOMMENDATIONS NEXT PAGE) 
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Memo toMt. Mohr , 
Re: Destruction of Interview Notes and Records', J' encka Act 

, RECOMMENDATIONS: 

1. That final d~cisioi1 b'e. deferred until we' obtain ,the views of the 
Department. 

'2 •. That Ass.istanfDir~(!tor Rbs~n and Speciat Agent DWigHt J. 'Dalbey 
and r take this matter up with the· Department ,as soon .as we. can .arrange .a 
conference with them. . 

(jfIvJ · fl . . ' a .&pry 

.' 
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, .J UNITED STATES GOVERNM9 

Memorandum • 
TO Mr. DeLoach{ DATE: 6-29-62 

SUBJECT: MRs ...... 1 ______ .....1 

o 
'U=S-tK(~ c f I" AJ 

n 
BUJlC C?_u.., rCCfJ--?C! S . 

c;etJ ' 

FROM D. C. MorreH~~Ui'1 
l , 

\ 

Reference is made to my memorandum of 6-12-62, captione~ove, 
whIch is attached. This letter relates to the handling of a letter from Mrs. L-jdated 
5-21-62,and sets forth policies and procedures regarding the handling of mental mail 

1 in the Correspondence and Tours Section. You p.ave asked me to set forth an indication 
I of how much mental mail is destroyed by personnel of this Section and also who makes t~ 
r decision that the mail be destroyed. ~ 

, 'Set forth below is a tabulation of the mental mail destroyed in Corre- fA.. 
~spondence and Tours Section commencing 6-15-62. It should be noted that this does l1otu, 
lencompass all of the mental mail received m this Section as a part of it is sent to files) I 

! isome 1S retained for 90 days; some is sent to the various field offices. 

Friday 6-15-62 l.§.. Letters 
Monday 6-18-62 .l9.~L " 

{ . 
Tuesday 6-19-62 54 " 
Vlednesday 6-20-62 ')].. " 
Thursday 6-21-62 .J:.fi- " 
Friday 6-22-62..Jj-" 

1/ The d~9j~jQll as to wh~ther mental mail should be des,troyed 1S made by the, 
; i~~Jy'~9ual, d~ct~~qr£ Thesi emproyees~are'dfcfatorswlth"co~nsiderable eh-perience in the ~ 
i Bureau and in correspondence matters. Before any mail is destroyed it must be checkeca 

against our mental cards and is also read for threats, indication of possible self-destrucE 
tion, criticism of the Bureau or Bureau personnel or whether it is of any interest to other: 

I
, Government agenCies.. If no reason existed to the contrary, the correspondence is then g 

destroyed in accordance with existing re~1fulatiOnS reiterated in Executive Conference g 
memorandum of .ft:.~9..:.2i which was appr ved by the Director. Registered and cerhfled ~ 
letters are held for a 90-day period prio to destruction. Enclosures of value are 
returned to the corx1spondent when the letter is first received and mail of this type is 
held 90 days. Address changes are noted on the pertinent card and correspondence IS 
sent to hIe. If some action is required, such as bringing facts to the attention of a local 
police department, such action is take!} and the. letter ~s sent to file. '~ / "~~ & 3.22b: "". -~ .... ~'7 ' 
Enclosure, r .f (" NOT RECORDED> ~ 0" JUL 2t. is(:,;, 

1 ,J' I..;' ,," 1. 1~9 JUL 24 1'962 .-
DCM:lch (3) ." ;".;,' I.' ~II' I r '~'" ) .!:J.. \"~\., (Continued next"page) '-'c .. ,~· 

:,/"L. .... "i )".' ~::::::::"::::'-= ..., 

" ~1)" C~{L INFORMATIO~~PED --~,,-;,- - _. .. 

(r\, ~JUl :;~1~~7!~l~~'N~~~~~1i~5Y~~/4t~1J'~>--
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• lIorrell to DeLoach memo 
te: Mrs.1 I 

~ 
As examples of the type of rn~!mtal mail in question, last week we received 

.n envelope from a correspondent in which flontained a large number of hand-written 
,otes on torn pieces of paper. These notes ~ere physically dirty and most distasteful to 
landle. This is not unusual. We also received a letter that was almost an inch thick due 
o the number of pages. Several of our mental correspondents must do nothing all day but 
1rite letters and we frequently receive from them as many as 6 to 12 letters a day. By 
: p. m. today we had received 10 letters from one of our mental correspondents. Letters 
rom this person are completely nonsensicaland frequently obscene. Another corre
:pondent writes once a day and believes the President is gomg to send someone to take 
ler away from her surroundings. Another believes his brain and various other parts of 
lIS body are being hit by electricity. A well-to-do woman from Virginia who has also 
risited the FBI thinks everyone is harassing her, not harmfully. She recently travelled 
.11 over Europe and wrote us from each place. Other letters, frequently of the same 
)asis, are impossible to read. Another woman, a New York artist, writes letters largely 
'ambling about her life as an artist. The New York Office has contacted her several times 
n .• t her letters continue and are frequently 10 to 20 pages long. I could cite many other 
:xamples but they fall into a general pattern and usually indicate the correspondents have 
l persecution complex and they suffer from imagined slander, harassment or other 
'wrong domgs." In some instances the incoming letter appears to be rather normal but 
lpon closer analysis proves to be without basis and results from some persecution com
)lex. Usually this persons letters all deal with the same problem time after time. 

tECOMMENDATION: 

For information. 
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",Em-plC?,l!ee SuqqesUon 
"(, 1':0-252 (11-14-55) • 46 
.. ' ff 1 ~1/~ '? 

., < 
" . 

b7C Date 
ID/~4l6,2 

, 
• . . t 

To: From: 

I I 
' Employee assiqned 10 (Division) 

DlreclC!r, FBI NYO 
SUGGESTION '~(p _ 32 [{t, :- <7y~-

It is suggested that Where a case has been opened Under an 
unknown subject" and the only possible indexing was the article 
stolen and the company or person from whom stolen" that these 
cards be destroyed when the title is changed to ,include the name of 
the subject. This could be accomplished by having the indexer prepare 
a destroy slip at the time the changed title is indexed. The destroy 
slip would be held in Indices for 3D ,days toprevent the card being 
pulled prematurely in case mail might come in from another office 
under the former title. : 

, It is also suggested that index cards prepared under other 
'" ~ identifying data for ul'lknmffi subject cases also be. destroyed when 

. I.;j eurrent practice or rule (Include manual citation as well as facts) . 
:, Manual of Rules and Regulations" Part II,," Section 3" 0" 3d. 

~ the sub.iec~ is identified. ". " 

,uIn~ex System.' Index cards must be prepared'for namesin the title of 
a report." ~~t:"T''rLlt:T\lJn 0 F ;\1rlax c.<?!r.h:"" IJ''IKr1t1lAn'''l 'Sl:.Ib;eI;".TCqs~~. 

Advantages of suggesjion "~.,..,.,. :::l!!lts. __ ~JI _Willt4l>!~~ ... .:;~~'" w<\l "'~b""! ."w ................ 

With very little extra work this will permit the elimination 
'from the indices of cards that are really "dead." It will also , ~Z) 
facilitate the searching of mail on current thefts where no other~~ 
identification is available for-searching. . ' ~>~ 

:. .~..-i'~ :br:::.:-.:.;,-~,,-
""i -~,;, " , • 

... ' ;:r~ F-->"~~~-... , 
~ ,," ~ 

o 37 ~ 
D.e-~Irv c. r/(H1 Dr- !5 u re(j);) Prd1fJ~Y-/V' .,~ 

Dlsadvantaqes of suqqesUon 

• .l.L·U.!. -Annual Savlnqs (Show basis fo. "",,-,imate) 

'Saving in Indices, space and searching 

(The use by the United States of my suqq'estion shall not form "the ."".1" "f t'l further claim of d'nv natuJ:a by me mv heirs or 
assiqns upon the United States) 

c=JMr. C]Mrs. ~MiSS 
t· ' 

, Recommendations and comments of Division Head 

to have merit and should ~e\gi~ ¥t~ 

\-'\ ~7 \' r~' 
Slqn~tur~ and Title, 

'-" 

, 



• ' ""' ..... ~ , ~'Itt'f:N 

...,. ~t.~)" ~t • • ,. , 

PEThSONAL 

The thoughtfuh.:;;zs you Q.isplayed ill bringin~rthi.s .. 
matter. to my attention is inde0d appreciated .. 

Sincerely yows, 

~11 
v 

::n 
i-i 

NlA(LJ;D~~ J. Edgar, Hoover 

NOv'~~-1962 ,,~.---.. --'-'// 
COMM·FBi (J1- . /' ------ t9V 

1- Mr. Tavel 

" I 
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T61son __ _ 
Bclmont __ _ 

I Mohr ___ _ 
ICaspcr __ _ 

I C(llloh(ln --
1 Conrad :--__ 
,~OeLoach __ 

I~EvClns-_-Malonc __ _ 

1 - Personnel file of MrsoL-1 _________ ..... 1 
y~. r,l-' 

JE~:jmh' (Suggestion #349- 63) 
(5) 

NOTE: 

\ Rosen .: 
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,Tele. Room __ } "':1 
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Tolson __ _ 

Belmont '\0 
Mohr __ _ 
Casper _____ _ 
Callahan __ 
Conrad __ _ 

orllONAl tORM NO, 10 " 1-, 
. '" '~Ni1'EP 'STA~E:S GOVER~ME r 

.~:' Memorandum 
... , 

DeLoach __ 
Evans __ _ 

TO Mr. Mohr DATE: 11/2/62 ~~~:n---
Su1llvan __ 

~ Tavel 

FROM J. J. casper~!,~ ~- ~~~~,e~OO-"'-!m:T\-'- R II n 1\1 \ (\ 1'1 f' ffio"ld,¢ J,1-1\t-t It'itt#-+' F-H .;;'/ Al L \NFO \\l.rL \h'; \,J;G'~'ndylf\l~ , 

SUBJECT: VSPEAKING ~~GAGEMENTS - GENERA,L. HEBEl N IS Uj iCLI\S::;l dr:O m\ ~ 
SUG 40-63 SUBMITTED BY .- DA' It ,&-0\4--<6_1.- \B~~ _<D#:j~." 
MRSo :--=--'-~ 
EILES AND COMMYNIC TION SION 1-,. I 
Dye 9- T;? u f? r? 0 ;1 oJ 131.1 ~ ea t-{ P;e () /J-P It '-1 -C .,e;.,'.p At:;" 
Mrsol Ihas suggested that certain file material relating to b7C 

speeches by Bureau representatives be destroyed. The Files and Communications 
Division recommen'ded that the suggestion be adoptedo They noted that it had previously 
been approved that speech material in Bufile 94-1, which relates to Bureau source ··~o 
material, ,be destroyed (Memorandum W. G. Eames to Mr. Nease, 12/30/58, in 6--\~~J 
Bufile 94-1-1666). Subsequently, it was-approved that speech material from outside <\:: 
sources also be destroyed (Memorandum L. Eo Short to W1I'. Tavel, dated 11/22/ 6l~ '~'''= 
in Bufile 94-1-1810). Files and Communications stated that the present suggestion was 
an extension of this practice and related to material similar to that filed in Bmile 94-1. 
They felt there was no sound reason for its retention and destruction of it would save 
filing space. Archival authority would not be necessary as authority was already 
contained in the General Records Schedule. 

The Crime Records Division considered the proposal and advised that 

l they had no obj ection to the destruction of the material provided none mor,e recent than ~ 
10 years old be destroyed. Material of more recent receipt still had refere!f1;'1Y?t-q.~ k: 

"'),.j,'" r ::1 ," 1"7~ 

The Training Division, in view of the comments of Crime R~cords Divisiorm 
, feels that the suggestion~ modified to apply to material 10 years old or prioi- to that time~ };:l 

should be adoptedo , \)~ 6 h - 3;L cF" t; - g: 
4;~~ -~~ 
~~ ~OT T~;;:f::o.R!?ED. I r',/ -;; J b7C 

19R'~CNQ\1' 1 ~ 1'962., __ .' _ _ V ./_ 
. \[. - Z . ~ J 0 ._p\ 'ff 

RECOMMENDATIONS: 

1. That the suggestion? modified to. .. apply, to p,lg.terial relating to speeches 
by Bureau representatives which is no more recent than 10 years old, be adopted and the 
enclosed letter be directed to Mrs.1 I Receipt of her idea was acknowledged by 
prior letter. ......,~)::;» ~ ~ ",.-f"'_ ~I ', __ ,-;', iff~J~ I It·' ' f\ 

", ,I f'.', ..... , ,,_J; "'Z;"~~~,---;; 
V .' - ':7,...;,'t.~ D 19b!. ,t,: 

( . i ,'" 
/~ ..... On approval, that this memorand~ serve as t:pg.,authoritY~9r~Files 

and Communications Division to place the procedure, as modified, into effect..J-.--" . ~ -. ".;' . () ~ c::>o:i \ \, . 
'..,\ ..... ·Or. Ii ;:;: /,; f ~ ~~~ ~~ '~~j{~:r-;'~J (,.(./-', " I \~ 

Enclosure I, co~;, ""':,0,. ',:>(/1'J..;'J - (J712-:;. "rr ~ft9:.-~!.t' v J/., 
mh "',),,,,P ",7 o~, <OJ U U'- ~v ' \~~,~~~ ~T'\i' ;,,:~ .:.~ / .. ~~ 

...// ':-Ir.:r. '- ti~JE.B~\.t:i,:~;';~ P·',>,;""". l~ . ~_,. .-.,-___ :"I;.t~~ ........ """'A' .~......;:;...~ ~ .' 
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Date: 

To: 
",.-" 

,'~ From: 

, ' ~Subject: 

THE FOREIGN SERVICE: 

OF THE 

UNITED STATES OF AMERICA . 
American Embassy 
Paris 8; France 

Legat'lfriS (64-505)(P) 

BENSION MENASCE 
PC - FM 

ReBulet.lO/18/62. 

-' . /. ~ ~ 
~' : . ~ 

::\\ ~i ~ 
.' ~\'!.,. §, Paris file has been destroyed in' accordance ~ \ ~ ... \" _~ 

wi th Bureau approved file destruction proced~res. Please ,'. Yt'l r .~ 
furnish additional background. 't 
3 - Bureau (1 - Liaison) 
1 - Paris 
NWP: ij , 

(4) 

'. 

I • . 

N 0"[' :''l._ '.: , ••• !:;!.;.~ ~;"l 

141 NOV 13 i962 
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, ., ~, . 
,E/Tlplp'yee Suggestion 

, ~-ZS2..fR.ev. 9-11-59) 
., r ~~.r .... , 
.,'73.-. ). ,. -. 

To: Division of Assignment 

Director, FBI Philadelphia 
SUGGESTION 

Destroy II 0011 files on file classifications that have been discon
tinued, such as 19, 41, 68, 86, 96, 99, 101, 104, 106, 107, 118, 
121, 124:, 126, 128, 132. -

Current practice or rule (Include manual citation as well as facts) 
Not specifically covered in manual. Present general rule 
apply would be authority to destroy all, files 20 years of age. 

1-""1",,.....,.,-.-,, 

of suggestion and annual savings (include basis for estimate) 

aving of space, and eliminate cluttering up of file system with 
~u~Il~,~~~strative type files containing obsolete information and/or 

14-~I ___ =~L!~tructioris. . 

.. .. \O"l CO~n I\INEt) . 
·l\t.l\NfO~~\~.~1 \ ~SS\r\fD " 'rit4!." 
\-\ERE\\~. \~ U\"\~l B"< ~~ - ~, 
{)A1£3 -\0, 'b - .' 

Disadvantages of suggestion 

. None. 

b7C 

(The use by the United States of my suggesllon shall not 
. assigns upon the United States. I understand that I Y'ill be corlsi(ie"r'----""'O:.....""-""---....... --'--""---....... ,;,."..Iis q.dop.t.ep 
within two years after submission.) 

Recommendations and comments of Division Head 

Suggestion appears to have merit. 

E'k. - 120 
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", .... ,.: !', '; ~hias~it~c,~tiQiiS'·!ii~~b:e:d~s!tOy~~,~~t.e~t~er.·becb,fnelw~~ty~y~~~~'oi~;')! }S',f~lt,.,'/." '/: 
, ',' ':. ',,'.' ~ iiJ:lat ' dQuble.ze.r9~ ~i1e~' ,il?-, curr,~hr ~l3:s,sifi~atio~~~ ~h:?uld.:1?e.· :r.et~iQ~<;l <since p~r~i.n~:nt ".',".: 
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.. " . ;:,., N9T~~ , : .' .. ' : '::'.' Sugg,est'ion #384:~~,6~{ J?J;'.opC;>~e~ that':()fflc'es '!eply1p.g'.py ,l.e,tt~r, or ;a:irtel':' .~ 
.. ,' '..,' .. ::.... :' .".' .,' to;ariothe:b office'~s 'letter. or. 'aittelJrrclude the inltials:bfthe dictator"'. ' 
, -:.' .,' ,: ~. ; ~oLtlie .. origInal .. c0rr¢:Sp.6p.d~rice., to' provide. the,:'reGeivlng. Q.ffi~e : with.' the, iden.tity ~.(j( , ~',,~:' 
.': ': '.:' , <:' • ~,mplhyees~nt:er.~st~~.-iri tl1e ,r~plY,.; ~ :A,s~ying ~o(~Up~rv.~s9ry' an4~~le:r:i~~1 'Ul?e, ',~;~,: ::: .:-.. :. ' ; 

.' . ':;f/·:~,~~l~,.~e' ~e:~ti\e?,~y" u,Si~~,it~~,S{~et~~{,. : ~., "'" :".":,:: . '::,~':. ::",,\.:::~'<',::·,i~~\":':~: .>: :":'~" '\ : '::: >'~,',~.:;~; ~,>, • 
j , ':,",'. ;'. ' ,"'~' '. " ," ':'.: ,.Similar ideas have~heeir consldere'd' several tini:es. in the ;recent:,,;'::' ' .~, 

:/' : ,'~,:pa~t~" . It'was d~t~r,~iIi~d that~ '}y,hile )hiS J?'rbcedu~~ .. ~ight 'b~,,~f:;s'~'¢e :,smal~ .: ',:<;' "':;~"':', 
~.~ ... " help to'largetoffices,: the addition> of this 'iIif9rrtia:tiori is, UIinec~,ssa;ry~~ In,fact;,'" '; ',.' : 
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, ,> 1 ; . '>.': ~,Dty~sion; pl\oposed lise, qf dict~tor fS iriitiali:f fol~9wing ~tl1e na:rile (~f t,he . division , 
"., y','.'.::' in certain'.co:t;'re.~ponQenceto f,ie~d :offiCes.' :Tbis'!pto'cedure'w~s ,pla:ced into., "b7C " 

, '; ;',' :~:(fect for a short':periQd'of,tlril~ 'but was:'discQritinu~d',dlie.lo.objections~:. It" ':,{.'~:::: 
. ,': ': ,;.; , 1's felt t.hat ad~t,ional: ~fforts ii~~~$,~~~¥, to .. trisu,r~ that co~muniGati6n~. 'G'oiltain, .:., ::::. :' ,J>, ",:; 

" :':' . .-:. ".:fhe'·proposed irifolJ.mation would 'O'utweigh ariy'adyantagert.o he,: gained whEm the, ,~." , ,", 
,.' ; "'. .i?rgceaure woul4 .l?,e of,.no, benefit: 10; t~e. maj or'tty: of: '~ur ·:fleld:.p~flqefiO.r, ,di visi<?~s.·' , ;', :,' 

.' '~',~ ,/ at. the 'Seat. 'of G.<;>V:ermnent. ,TJie:T!~~njng Div~l?iori~: tbeiefor~,:, re~eolnmends" I,~.',: >.' ',', 
"',", this suggestion not be ,adopted' :( ":' . , ~" .. : /'-:,'" " ." -: ;:.:, >, ;'.' >': "', . ' , ,;' . , , 
, ,~"I.:.:J',' :~,' •.. ~'" , ,~:.::.:>4:'~- ~:" ~ I .,'~, '~f·''';_'~lf,~.,,.,,~'',.,(,,' "to; ,r" .... ','~i~", _~,_:~I.:_j:~' ,,..·,-.:,.: .... ~.t"·~.:7,,>~~,,,1_~ ... , "." .... ~' ': "''''''''''~_ ,-

:; ,~":': '«',."', ,': '. '·:·.'Sugg~~tion:#3~5~~6·3·.propos~d.that':~·~~tiops .df"a~~bi~.ze~o"fil~s'.: .:'~,',:~,: 
, . ~ '. . ''.in Wh~ch. the contents ' ~re 'twenty ,YearS' ,of age.,:or~:·,m~r~' he' ~estroy~d., " . '," '. ",,;'. ~. .,'.' 
~: " ". ,,'< '.~: .. I'.' .. , r ~'I, _ .. ;.'~".~,' t'.~ '~',~ " ,It : ~ ~~;I, ~:.. *." $/:'~:'1. -:, .,) ~,'#,,' ~~~ <t:~::" .. ,:.~,- ""':'~~. ~~.:,,--:: " ... >;~._ .:.' 

" ,'.'.' ,:' _. ,'."', ". '~"',".' The Tr,~ining Di~ision recoli1m~ndS. this, .suggestio~· not :be adoptsd" :':" 
, '/~ ':: .. ' ,:, sinceit'isfelt that ,pertin'ent backgr.ounAciat,a':on whi¢h n;i~~ual.ch~rtgesan(reertain :":; 

'" .... ;; poli,c~"are.~a~.¢,q:}V:oul,q bE:l.lgsf#i'A\;~he\:destr:uc~io.n-,of,thesE:lAi~es~:. arid'that :~' .. »"':: '. 
. " ' :,:\"etention 'ofd6uble z,er,:o "#'~~-~., ¢hotiltl ii.res~nt no:,speci3:l'p;r:oble'm' asJhe,'bulk' ,':.: ,,:~.', " 

, , . " ,.is not such a:s' t6requirenri;ich' :fi1~ng space' (see file 6fJ-l.93~4-:7·860f~ ..' :'" ',:',.:, ":','.:" 
,,'"'' "f~" '~");"." ':"',1.- ,.~:~~f','J, ·.~w','·",~· " • .''':~','.,''":''' :"'~,1 •• -'~;,:-,,_,: •.• "<'~_.~:~:,~~,~.II':+ _,"~", ~ \~.:",~~~,,<; .. ,<~.,<~': .. :r, ~~:~:,:.~<, 

' ... ,'\ ... ,,",; ",:', - -, - -

"." "", . , ,: i ,0' :Suggestloll' #~.8,6;;':~.3 ,prqpose~ "~he':·<:le~tir.uctioh, 'Of ,.dOtii;>le zero ,fil.es .>' , , 
", " '. 'on c'lassifica:tions ,tha(have 'beeri:~seontinued;' $tl,ch as' ~9,.4~; ,{)8; .. ~6,,:''96,. etc.; ,,:.<'i, 

:'. '.;",."Suggester states'this'Ts'not,speciflcally:c0v~~ed ~rithe!llariu~i.:· :Currerit]?ro-o' '.-','" ::>, 
'. ,:' ,:.,;cedu:repr()yid~s'tl~:at tlie,se fiies'may,'~~/de~troye4 aft~'r they.'beCbi:n~ twenty;:,', ' ::, 
, ," '< , years <;>1dt: ~uggestion '4f=664~ 61' s,~bmitted 'by Miss I l!Ion~~luht .. :: 

{, "",Office, 'proposed this siime la~~,and'Was,~ot' adopted.: ·'It.is fe~t:the twenty-:-year" ':::, '. 
"'-, :,' , .' ruh~: with regard to' de'structfoli ,of files' sh0uld be: r'etaineci. WJ.th "cUscorifinued '" 'b 6" .' . 

:. ~ " ", :', .:' .. classificat'ions ,'and~ uri sp'ecial, consiaer:atiOu, ShoUlcf be given: to :tl1e.destr~ctioil : b 7 C,: ", 

",', .,,'. \ ,,' of sucl)::m~teri~l."; If, ~~s'felt, that $uCh f:tl~$'al?(3 n.pt..oi' sm:fic,ieD:t' bu~kto requir~ ',' '<, :':" 
.'.? ' ','~ "'"niuch space~, .Fof:the;3e rE;!aSQn:s, )he T.:t:alninifDivision .recbm.~e..n.ds·tliiS sugges:-~',>: 
.' ',' ~:; .tion not'he>a.dopte~:ki",:<,',' :,."",;;::,,, ",' , ,:~",: - '.' " ',,;, ' " <" '~, , 
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•• • Date 

~0/29/62 
To: of Assignment 

Director, FBI Philadelphia 

sections of "001t files the entire contents of which are 20 
I.......,""" ......... .,.....,."""',j,,~~~- or '~m6re'~~'~-·= ~~~~~~', 

() 

D .{ 5 f R tJ C-,[; WS-)1 

Current practice ,or rule (Include m'anual citation as as facts) 

There is no present rule or practice which could apply. Unless one is 
made these files will accUmmulate for indefinite period of time unless 

Advantages of suggestion and annual savings (include basis for estimate) 20 years later. 
Save file space and eliminate cluttering up file system with administr 
tive type sections of files ,containing obsolete information and/or in
structions. If not obsolete the instructions would still be included 
M .. R.&R. As most instructions set -forth inqAC Letters are subsequent 
included, ,in the M.R.& R consideration could be given to' destroying 11t'&.I"\W-T':;:::m 

files. much less than in 20 years. 

"ALL INFORM.ATtON CON~AINEO 
HEREIN IS UNCLASSiFIED, 

~p .. 4 
Disadva~tages 0 

. None, as contehts of files is, obsolete and if not;" duplicated 
Manual of Rules and Regulations'.b6 

b7C 

(The use by the United States of my suggestion shall not form the basis of a fu.rther claim of any nature by me, my heirs, or 
. assigns upon the United States. I understand that I will be considere .. is adopted 
within two years after submission;) , ;: 

[XJMr. DMrs. DMiss . ~~. 

Recommendations and comments of Division Head 

Sugge'stion appears to have merit. 
Office Services Manager 

REC- 41'" 
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ornONAL fCIIM NO. 10 I 
UNITED STATES GOVER 'NT 

~er:::~~/ 
DATE: 

FROM L. E. SHO~ t'P • 
. ". J [>G~ ,Ie t/~rIO II 

SUBJECT: REHABILITATION PROGRAM 
,RECORDS 'BRANCH 

DESCRIPTION OF FILE: 66-3441-1 
WORK REPORT DATED 1932 

, 
11-14-62 

, TABULATION UNIT, STATISTICAL SECTION 

Tolson __ 
Belmont __ 
Mohr __ _ 
C,asper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 
Gale __ _ 
Rosen __ 
Sulllvan __ 
Tavel __ 
Trotter __ 
Tele.Room_ 
Holmes __ 

I:::>' Gandy , 

f\Sa.O R DS 

The attached file ha~ been called to our attention bypeI,'sdhhel of the 
Consolidation Unit. The material in this file is outdated and there appears'to be 
no reaSon for its continued ret~ntion. In an effort to provide fhe, spaC:e. for current 
cases, it is proposed that the file be reviewed and obsolete material destroyed. 

It is requested that the appropriate substantive supervisor :r:eview the 
above listed file to determine }f any reason exists which would. preclude de-struction. 
,A notation advising of the deci~ion re~ched may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 

.RECOMMENDATION: 
\ " , 

For referral to the appropriate substantive division. 

L:E:S:bpr 
(3) 
Enclosure 

1\'\ 
NOV ~9b2 

~. 
. .; 

~ 3 1~2:cgC.-9!i-3 
':.~ 
~". 60 HOV 16 1962 
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opno~AL fO~ NO. 10 I 
UNITED STATES GOVERNMiNT 

f . ...: 
Memor.andum <f-. 4' 
TO MR. TAVEL .~ DATE: 11-14-62 

FROM 1. E •. SHO~ 
6) tJ~-5r1~tJCt 17Qf/ fJr B(,.I/ectQ& 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE:' 66-3620 
DAILY REPORT, STATISTICA:r" SECTION 
1932 - 1938 

~---

Tolson 
Belmont 
Mohr " 
Casper 
Callahan. __ 
Conrad 
DeLoach __ 
Evans 
Gale 
Rosen 
Sullivan 
Tavel 
Trotter 
Tele.Room_ 
Holmes 

Ri:f\ RGanS· - \,!fi!J J)-

''\, 
\ The attached fUe has been called to our .attention by personnel .of the 
Consolidation. Unit. The material in this file is outdated and there appears to be 
nb reason for its continued retentio~. fu an' effort to, provide' file space for' current 
cases, it is proposed that the file be reviewed and obsolete material destroyed. 

It is requested that the appropriate substantive supervisor review the 
above listed file to determine if any r'eason exists which would preclude destruction. 
A notation advising of the decision reached may be placed on· this memorandum ~d 
returned to the Consolidation Unit of the Records Branch, Room 7231. 

~"~·'~,~A.I-!'AII"">v 

RECOMMENDATION: 

,For referral to the appropriate substantive division. 

NOV W962 I) / 
.' (::J 

.. ~.:, :~~J'j 
:'" 

' .. 
4 ... _;;.:. ......... ~ ... _,... , 
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OPT10N~ FORM N""'.-O ;--,. 

---

~~;TED STATES GOVER lENT 

.. , Memorandum 
TO : Director, FBI DATE: 10/30/62 

~(j, Atten tion Property & Supplies 
I~~ : SAC, Pittsburgh (66-56) 

SUBJE~_1;X.!!;l!:i,t_OLfJ.C''1~:r .. ~m.dder 
Pi f'tsburgh Offic 0 I ) ... 

D6.£i/2.t<,(J,'f1 f1 AJ ~ 

Enclosed is literature on the Destroyit Office Paper 
Shredder. We are interested in lcnowing 'kilether or 
not you have experimented lvith this machine and if 
so, the results. 

Otherwis e, l\fe will make a 15-day free trial of th e 
equipment in the Pittsburgh Office and advise the 
Bureau of the outcome. 

2-- Bureau (encl.) 
1-- Pittsburgh 
DSH:maw 
(3) 

\ 
, \ 
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~' THE OFAC~HREDDER ~ I ' 
d~~~ ~ ~{Y E»1~T~(oW~ lQ)&ELW 
all this information whibh might get to the wrong people: 
Important supplier's names I Customer'sllists I Designs for new products I Old contracts IOld 
ledger sheets I Confidential Correspondence a Payrolls a Credit Cards a Pencilled profit and 
loss figures I Memos I Government Orders and InstrucHons a Estimates a Special Formulas a Cost 
Figures I Unpublicized Prices a Confidential interviews (Medical, Government, Business) a Bids. 

IMPORTANT INFORMATION CANNOT LEAVE YOUR 
A"'Io/~~"" ~ ORGANIZATION IF YOU HAVE A u.eS.,AOW;ACI 

Losses can be enormous when private information gets into the wrong bond paper at once, while mo~ell MM will make the thinnest shre~s of 
hands. The handy, handsome DtSTROYIT Paper Shredder is essential any shre~~er available, especially important to some organizations with 
office equipment, not only for the officers and executives of a company, highly secretive or confidential material. 
but wherever records of importance become obsolete and must be The DESTROYIT is the only two-way office paper shredder with a second 
thrown away: bookkeeping departments with names of custom,ers and outside door for quantity shredding. In one hour, Model 6MM will de-
essential suppliers, advertising departments' mailing lists, designs and stroy over 1251bs. of paper or card stock, otherwise the main door has 
drafts for new products or improvements, contracts for special material its own removable waste-bin enclosed in a unit attractive I}' designed 
such as government orders or unusual material from special vendors. for the modern office. 
What the DESTROYIT Office Shredder does is to mak~ available) within For EXTRA strength the cutting mechanism and motor operate on ball 
reach, the continued and immediate destruction of essential'l papers I ~bearingswhiCh a're enclosed in:an'ALL MHAL housing. There are no 
meant for waste, which otherwise "hang around", possibly long enough plastics used. Paper clips and staples do not damage the mechanism. 
to "bac~fire", Daily disposals destroying your waste-paper in the When needed, the shreds can be used as excellent shipping and pack· 
DESTROYIT is efficient, careful office practice avoiding losses and ing material. There are push-button controls for "on", "off", and 
possible trouble when you least expect it. "reverse". 
There are four DESTROYIT models, different only in the width of the The DtSTROYIT is utterly simple - anyone can operate it. Riding on 
shreds and the quantity of paper that the machine will ta~e at one time. casters, it is easily moved to favorable wor~ing spots in the office or 

A table monel DESTROYIT, (identical machines without cabinet) is avail· plant. GUARANTEED FOR 1 YEAR' 
able for ~50.00 less. Model 6MM destroys up to 16 sheets of 16 lb. 

. SPECIFICATIONS ON 4 MODELS 
Size of *Quantities of ; Price 

Model Shreds Pa~er Shredded lob N.Y, 

No. 1 mm ............... " ....... 3/64" 4 sheets 

No, 2 mm ........................ 3/32" , 8 sheets 

No. 4 mm .......... " ............ 3/16" ~ 12 sheets 

No. 6 mm ............ " .......... lW 16 sheets 
PRICES INCLUDE CABINET ON WHEELS & RECEIVING BIN. 
Table DESTROYIT (same models wIthout cabinet) ~50.00 less, 1 

Dimensions: Height: 34 4/5", Width: 17 3/5", Depth: 153/5". 
Weight: Throat Opening: 8 4/5" (Takes . \ 
Net Weight: 7llbs. (Uncrated). sheets many times its width in : \ 
Gross Weight: 110 Ibs. (Crated). one feeding). I I 

Motor: V4 H,P. pO Cycle, 110 volt, Push-button controls for liOn", J 

1 phase, A.C. Reversing type plus "Off, "Reverse", Cutting mech-
circuit breaker. Cable for con· anism and motor operate on ball 
nection to electrical outlet. bearings ......... 

All models visually alike, only the internal shredding units are different. 
* 16 lb. Bond Paper 

MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y, 

1 
! 
i 

Second Door opened 
for bulk shredding 

Table Model 



roubles! 

to suit yo ..... r quirements for 
;; 

destroyingrc' . ential material . 

• 1' 
I' 

Table Model (same machine wit out cabin FOB N.V.C. 

1 For regular office us~ , :" :,,' 
ith removable waste-bin ",' 

". ,. 
,. ~, 

of,' 

\ 

For quantity shredding ~;;r~;;;, J • 

lip and a second~oor9~~,~s •..•• ;~ ., 
" ',"'i"; ''''''''~'~::''''r.!.~''/ 
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super-speed series 50, NEWEST ADDITION' 

TO THE ~~~~~ LINE OF 

'PAPER SHREDDERS 

SUPER· SPEED SHREDDING FEATURES 

1. Staples and clips do not affect self-sharpening cutters of 
hardened steel- ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout- No plastics. 

4. Shreds are disposed of with great convenience: two steel 
f---":"::""'piilr out rods support the shred~ bag, into which the shreds 

fall (a supply of plastic shred bags come with each machine). 

5. 500 Ibs. of shreds per hour, rated capacity; the machine 
shreds as fast as it is fed - so simple, with its gravity feed 

The DESTROYIT SUPER·SPEED is important equipment where
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it possible to handle such an impressive volume 
that this shredder will be able to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 
shredding mechanism, which jets the unreadable shreds into 

. table, that it is easy to be fast. 

S. Powered by heavy duty 5/S H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at its start. 

S. Dimension~:. 18112" wide x 17" deep x 10112" high. Weight: 
84 Ibs. (140 Ibs. crated). 

. 
9. Color and Finish: Two-tone enamel gray with chrome trim 

and polished aluminum feed tray. Blends tastefully with 
every modern office decor. (Desk/Table model only). 

THREE SHRED' WIDTHS AVAILABLE 
WITH SUPER-SPEED SERIES 50 

MODEL 50 

:!4 " shred 

'MODEL 51 

J{6/1 shr~d 
MODEL 52 

)12" shred 

GUARANTEED 
FOR ONE YEAR. 

the conveniently attached shred bag. CONFIDENTIAL COR
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even paper many times the size 
of the throat is easily handled - quickly pulled into the shred
ding m!!chanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SREED is in the vanguard 
of its field; there's no finer equipment available at its price, 
size, speed and powerful production. 

MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. . 
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extra shredding speed 
extra shredding volu:me 

extra shredding power 

rated capacity: 
500 lbs. of shreds per hour 

. :<:lCji?~~/2~~)f;~ . iSA:~~~~g..qt) f1£:6IBt?r:;liJ~) 
~f:t: i5:; .. 4(67f.t;Jt9... 

15 DAY 
FREE TRIAL 
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Chief Clerk 
Justice Dept. 
450 Union Trust Building 
Pittsburgh 28, Pennsylvania 

Dear Sir: 

.. 

@ 

October 22, 1962 GPN 

Re: DESTROYIT 

Thankyou'ior your recent-request 'foriurtheT'iniormation on our 
DESTROYIT Office Paper Shredder." 

Enclosed is literature which gives complete descriptive data and 
, specifications '- - and we are asking our dealer in your area to get 
in touch with you. This dealer has a representative equipped to 
give you excellent servi~e in your locality. 

, , 

'The name of our dealer is: 

Whitaker Bros. &' Co. 
134 - 3rd St. Aspinwall 
Pittsburgh 15, Pennsylvania 

Att: Mr.1 I 
We appreciate your interest - - and we are sure our dealer will be able 
to answer any questions you might have regarding this equipment, ~nd 
to show you how this machine will prove its value to your organization 
in many ways. 

"\ ' 

'\ Very truly yours, 
\~",,".Ji 

MG:lf 
Encls. 
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OpnONAL fORM NO. 10 , 

",;:"~I~ED STATES GOVER' !;'NT 

.~ .t'Memorandum 
~ TO Inventory & Supply 

~~~J~(Mrse Lockhart) 

FROM Photo Lab 
(We J. Hudgi 

SUBJE~T: Photographio Equipment 

DATE: November 14, 1962 

ToI500 __ 
Belmont __ 
Mohr __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 
Malone __ 
Rosen __ 
Suillvan __ 
Tavel __ 
Trotter __ 
Tele.Room_ 
Holmes __ 
Gandy __ 

This is to advise you that the following Weston Exposure 

Meters, damaged beyond repair, have been dismantled for useable 

parts. They should be deleted from the inventory. 

Model #735 

\ 

.73 JAN 10 1963 
= 

...... __ c __ "", ,/ 
/.." i :;; 

X ) 
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~Ir-~~~as or 
U ~p"," Conr:~an -, -

DATE:' . 11/20~/62 , 
. JU . Ij~~(;:; 

~TO . , ., Mr. Mohr 

DeLoach __ 
Evans..:-' _' _ 
Gale __ _ 
Roson_-:--
uillvan ""., 

Tavel \,.;~ 
Trotler_~ 

Tele.Room~ 

" 
, • I 

I 

I
I, 

"r., ~ 

I 

J " I ~" " 

t. . , 
i. , 
• j • 

L 

FROM : J. J. 
vj~#r "_ 

SUBJECT: FBI HANDBOOK FOR SPECIAL AGENTS (66-1.934) /) 
" FOREIGN OPERATIONS POLICY MANUAL (66-19079) 

,.' INSPECTORS' MANUAL (FIELD) (67-030) . 

~ .~ ,'1 

INSPECTORS' MANUAL (SEAT OF GOVERNMENT) (67-030) 
MANUAL FOR BUREAu SUPERVISORS (66-3415) 
MANUAL FOR FIELD STENOGRAPHER (66,-1897.5) 

g:~~~d~ 

MANUAL OF INSTRUCTIONS (66-1934) 
MANUAL OF· RULES AND REGU~TIONS (66-1934) 
STENOGRAPHERS' MANuAL (SEAT OF GOVERNMENT)(66-2256) 

,Q.:De~7:~~~c.f ~.~ !.~_§~!-~c::~,!.~~()i~-
As of November 1, and May 1, of each year, all Divisions at the ! I 

Seat of Government are to review those parts of the above-captioned manuals .' 
affecting the work of their Division and advise the Traiilipg Division by November 1,~ I 
as to whether or not any manual changes are· necessary.> If changes are necessary, ~'! 
they are to be submitted at that time.' Communications have now been received ~ ! 
from all the Divisions at the seat of Government and the results are set but below. ~ i 

. G. 
~ ~\ ~ i 

, The Identification Division, the Files and Communications Division, g, 
the General Investigative Division, the FBI Laboratory, the Grime Records Division, 
the Special Investigative Division, and the Inspection Division reported that the 
manuals had been reviewed and that no changes were necessary. 

The Training Division submitted two changes--one for the Manual 
of Instructions and one for the FBI Handbook. 

The Administrative Division reported the review had been 
completed and the following units were preparing manual revisions::' 

, ' .~ 
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Memo J. J. Casper to Mr. Mohr 
RE: FBI Handbook 

• 
The Personnel Services Unit will prepare changes regarding l 

within-grade raises. These revisions are presently being delayed awaiting 
the receipt of nece'ssary regulations from the Civil Service Commission. 

The Veterans' Counseling and Clerical Promotion 'Uirlt will 
prepare revisions concerning retirement and leave matters. Instz:uctions 
have gone out to the field in an SAC letter; however, manual revisions will 
be deferred to await the passage by Congress of appropriations to implement 
the changes. 

The Domestic Intelligence Division submitted two changes--one 
for the Manual of Instructions and one for the Manual of Rules and Regulations. 

/../.fJ} In accordance with the provisions of Section 46 (15), page 25b"of 
ifU

j 
the Supervisors Manual, authority is requested to destroy the memoranda received 

~~ ~ from the Divisions reporting that the manuals,had been reviewed and that the 
\""~..., manuals were current, changes were being submitted, or that no changes were . t~ necessary. <' ~ " 

J " 

RECOMMENDATIONS: 

1. That the Administrative Division expedite the submission of 
. proposed changes for solicitation of bids and closely follow te insure appropriate 

changes ar.e made when action has been taken by the Civil Service Commission 
and by Congress. (Training Division will follow.) '. ~' . 

t.?t . 
, 

, '~)JJ 2. That this communication serve as the necessary summ~ry 
f:p~~yrv''Y memorandum for this semiannual review of standard Bureau manuals and the 
,,>,,.. memoranda described above from the various Divisions be <!estroye~ 

'(\(1J ,F 
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. ~ . I"";' P~T10h,:1~":'-QRM NO. 10 
...... b 

UNtrTED 'STATES GOVERNMENT 

Memorandum 
• Tolson _'-

Belmont __ 
• Mohr __ _ 

Casper __ Callahan __ 
Conrad __ DeLoach __ 
Evans __ _ 

Mr. Mohr DATE: 3/19/63 "'~~ __ 
.,.\n~' CO~.r"M\wJV~la_n -

TO 

, ", fORMA \ )\ { ) - :.. Trotter 

i1" \-\t;\J i~l~ \«V~ SJJ3'i~~J Bc;;tItf,'tIr 
• SUBJECT: DMINIST TIVE - FIU~C,~l£',- "P"" 

"' ~,~ SYNOPSiS' -
~ By letter dated 3/4/63 SAC, Cincinnati, recommended certain 
\ Administrative files be destroyed when thre,e years old. Views were solicited 

from appropriate Seat of Government Divisions and Washington Field Office. 
All contacted favored adding general statement to Manual of Rules and Regulations 
(MRR) providing that in the absence of specific instructions to the contrary, \ 
material in any Administrative file not listed in the MRR for destruction may be 
destroyed when three years old on an annual basis if of no val ue; however, the ~ 
'Training Division felt that the files on arraignment, arrests, interviews including ~ 
confessions and signed statements, and searches and seizure.S should be retained ~ 
indefinitely. Files and Communications Division advised General Services "'-
Administration and Archives provide for the destruction of Administrative material 
within the agency, by the agency, when it has served its purpo.Se. The Administrative \ 
Division requested Cinc.innati be advised specifically concerning the maintenance '-.D 
of certain files, which is covered in the enclosed letter to, Cincinnati. Divisioh!3 ~ 
contacted had no objection to destruction of files listed by Cincinnati after three 
years if of no value except for those named above which Training Division felt?' '~! 

,. .. J should be retained. , ~ u'o ;~. 

RECOMMENDATIONS: ~,-~ ~~ 

J~ 1. That the enclosed revision be approved for the MRR proJJing for ;~ 

I
': t'" destruc~n of material in Administrative files not listed in MRR for destruction ~?~ 

after thr.~e yeaTs on an annual basis if of no value except for the Administrative'files o~ 
arraignment, arrests', interviews including instructions on confessions and signed ';~ 

l ' ~ 
statement~: and~~earche.S and seizures. ~ \\~/ 2 

~ ~,' C' L:'l/' { k.~t 
~
-"i ~ 1, .;tj 

"\ 
1""'\., 2. 'That the enclosed letter to Cincinnati containing the views of the, " . ~,~' 
~ Administrati,\~ivi~S'O concerning certain Administrative files be forward.~d:.' ~ " F?I 

~
o~\S" t I I' ./ ".. 0 

~~~ ~ tI ,~~~ 1": REC- 20 10 Q /' ;L f b" ~.,g, ~~' ,".'" i(l 
~" ~ 

E closures (2) , ' - ," , 
FMB:mJl/.Sm~,~, ~ 1/ "~1i~» 9 MAR 2119' ' 
(2) '1J({( ,:),1'- , , .~ ('~\ 'l 

h~~ 7?~tffif~'1~~_';f,;P/ ~'9~'~ 
o 5 3 1j,·X~~~;l-<L!-:?-~r., ~ §3 

. -;<Uq.~"(!,cV '\ 1-;'\ . 
C/ e...- (p 6. ~ {f· ~ if r,.,,-t- .; . 

L 



, • 
l\ilemo J. J. Casper to Mr. Mohr 
Re: Administrative - Filing System 

DETAILS 

By letter dated 3/4/63 SAC, CinCinnati, submitted a list of 
Administrative files maintained in his office and requested advice as to when 
these files could be destroyed. He recommended destruction after three years. 
He was advised by letter dated 3/8/63 that a study would be made of the matter 
and that he would be advised of the disposition of the files. . 

Specific views were solicited from Washington Field Office, 
Administrative Division, Files and Communication Division, and Inspection 
Division as to adding the following general statement to .the Manual of Rules 
and Regulations: 

r In the absence of specific instructions, any Administrative 
file not listed for destruction in this manual may be destroyed when three years 
old on an annual basis if of no value. 

The Washington Field Office thought that the general statement 
should specify that "material'ln these files could be destroyed. 0 

The Inspection Division felt the words "and if authorized by the 
SAC" should be added to the aboye statement. 

The Administrative Division favored adoption of the proposed 
addition tothe Manual of Rules and Regulations but commented specifically 
'~concerning certain files listed by the Cincinnati Offiee. 'I These comments 
are set forth in the enclosed letter .to Cincinnati and for purpose of brevity will 
not be set forth in t~'S memo,randum. 

The File,S and Communication D,ivision a¢lvis,ed that the General 
Services Administration and Archives provide for the destruction of Administrative 
material within the agency, by the agency, when it has served its purpose. The 
Records Branch;tjcon~iders it good records management to destroy such material 
on a regularly scheduled basis. 

In addition to the above-.named Seat of ,Government Divisions, the 
remaining Divisions, except for Identification DiVision and the Domestic Intelligence 
Division, were contacted to ,see if there was any obj ection to the destruction of 
any of the files listed in Cincinnati letter. The Identification Division and 

- 2 -
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------------------------~~7'~~----~~~--~ 

Director ---Mr. Tolson. 
--~ 

Mr. Be.lIn.on.t -----: 

ahan. 

-J_~~~?--,~asper 
Con.rad 

Mr. 
--.....: 
__ ~Mr. 
___ ---.;Mr • 

Mr. ---__ ~Mr. 
__ ~Mr. 

~:5 
Ro 
S-u...lli "Van. 
Tav-e1 
Trotter 

Felt 
Bro-w:nfield 

Mr. B-u...rka.rt 
--~ 

Mr. Cotter --.....: 
Mr. Dalbey --.....: 
Mr. Don.ela.n. 

--.....: 

~~% 
__ .....:Mr. Moon.ey 

Mr. Moran.. 
---==:---: Mr. Reilly'~ d.E. 

--"'::)Mr. Tullai 

=_' --:Mr. ~~ 
..,.JJtI~-Sloan.. 

~~~~'-r---:==""' =Mr. Co rbi tt 
___ Mr. Sn1yth __ ~Mr- Da"Vidson..~ 

__ --..;:Mi s s Gan..dy 
__ ~Mr. Hyde Miss LeVTis 

Mr. Jon..es M.A. Mrs. Liddon. 
----..;: 

__ ......;E:x:hibits Sec. 331 OPO Miss Lloyd 
In.for:mation. Desk 5545----:Miss McElroy ---
Mail Roon1~ 5531 Miss McMecnan.. ------: 
Mechan.ical Section.. Mr. Miseriko ---
Perso~e1 Files Miss Robin..s ---

---Readin..g ROOn1 5533 Miss Ro~an. 

---Records Bran..ch Miss Sc~ggs 

S. 
DeGra~ 

Mis s Doohan. --==---..;: 

rd 

__ ~Miss Du.:na-w-ay 

Mrs. Seay ---Mrs _ Sil"Va 
--.....: 

Miss Vega --.....: 

See Me ---
Phon.e Me ---For Appropriate 

---' 
Action. 

Note & Ret-u...:t:-:n.. 
---, 

Please Han.dle ---Mr _ Hahn. 
-----;Mi s s J ohn.s on. 

T\ J Reco rd & Ret-u...:t:-:n.. p"e.r _ 
Miss K-u...bala -----e 
Mi s s K-u.n..z 

--~ 

AU- INFORMATION CONTAINED 
H&REf"~ tS l,JNCLASSIFJ&D / ____ ... ~ 
DATE1i:(aa-'D3,?BV Ave \QO~O BC!.Ii:. oeC;/V--
_~M __ 2- - /J-&~~~ ~ ,/ ;;7-/ 

67)A.L~~ 

2-f.h-
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Memo. 
Re: 

• 
J. J .. Casper to. Mr. MQhr 
Adininistrative - Filing System 

• . . 

DQmestic Intelligence DivisiQn were nQt cQntacted because there were no. 
files listed Qf interest(!i to. those DivisiQns. 'The General Investigative DivisiQn, 
FBI LaboratQry, Crime RecQxds DivisiQn and the Special Investigative DivisiQn 
had no. QbjectiQn to. destructiQn Qf these files when three years Qld. 

Due to. the legal questiQns which may arise frQm time to. time, 
the Training DivisiQn recQmmended that the 'fQllQwing Administrative files be 
retained indefinitely: 

1, Arraignment 
2. Arrests 
3. Interviews incluiiing cQnfessiQns and signed statements 
4. Searches and se,izures. 

It is nQted that a memQrandum frQm Mr. H. C. BQswell to. 
Mr. Clegg dated ,11/28/49 (66-~934-6704), set fQrth a list Qf Administrative 
files that shQuld be de~trQyed after three years Qr Qne year; hQwever, no. 
prQvisiQn was made fQr the destruCtiQn Qf the files listed abQve because it 
was felt that the subj ect matter was .such that the files shQuld be .retained 
permanently. 

The Training DivisiQn also. felt that it was nQt necessary fQr 
the prQPQ$ed manual re5!.i:siQn to. includ(3 the WQrds "and if authQrized by the SAC" 
as prQPQsed by the InspectiQn DivisiQn bec~use the general rule "if Qf no. 
value" is sufficient; further we are placing the final determinatiQn Qn the SAC 
due to. the fact that the destructiQn is Qn a permissive basis. If the SAC wants 
to. retain certain files he may. 



~ .. 'ft • 

• " I,. t· .. '( 
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Note attached concerning which Mrs. Buchanan would-like my 
views. I think this should go elsewhere for the J:me£matisB stated below. 

PllltP£R lIeAftM/S' 

First, it is ~e Files Division which maintains liaison with the 
Archives on the ~- interpretation of Government laws and regulations 
concerning destruction of files. In other words, Assistant Director Tavel, 
or so it is my impression, is responsible for determining whether is is 
possible to destroy these files in three years. 

Second, if it is possible to destrpy them in three years, I think. 
the decision on destroying those circled in red is not a question for the 
Legal Research Desk but one for.tfte administrative determination by the 
head of this division. The question is administrative, not legal. My own 
bias is against destruction. The instr\lctions which we issue on the circled 
matters are, in our view, important O{les and they are not automatical3:y -
outmoded in three years' time. The legal rules covered do not change 
that fast. I am greatly in "favor of the Training Division giving rather 
complete instructions to Bureau Agents and offices and then making them 
retain those instructions and be charged with the responsibility for read
ing them and following them. We can't very well do that if they toss out 
our in structions at the end of every three years. 
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, . '-.,. , . ,:~'" . ,,\' " "PROPOSED CHA~P& iN, .,' J .<::,~.~ . , .", "" c-

" : '. MANUAL.,OF1~"Q~:ES_~ND !tEGU~rI.~N~': .~ .... ·.c -

:', -~~,' >' ... ".~'.', \ ,." -;:\ ..... • 

l ' -',~ ~. \. 

" '. P~rt II,' Sect1o~'3D,. 8, page,~,3:i, should be ame~d~_QY'iricludlrig the foUoWi~g ,-." ' . 
.: new -material as item.f and the,'reII)~ining ite1ns should .be relett~r~d. "' <., . 

. . 'f •. ' In the' ~b~ene~' ()f SP,~~ifi~ .i.~str~ctions·t~ "t~~ cont~ar;, . ~i,ite~~l i~ any. ~',J:" .': 

Admlnistrativefile not listed for·dea~r.uction :intbis·manual"may be. '" .. ",". 
" ,de.s.troyed when.three,years ,old QnaIia,tin~al' basis:.!£' of no:v~ue,i}xeept· ' " 

for the following A~lnistrative Jiles whlcl} ' must lie ,retained: .' .' '-1., " • 

: ,. "". 

.. :': ,; 

,", \ 

,"' :" ' -! - .... ...., <' i. ',J 4' ~,.. ,> • "l'. 

.. 
, ';, , (1)Ar~aJ.gnnl~nt : :":' '" ' ~"" '. . ,.:" 

(2). Ar~ests,'r ',::~'". , ,.".- ~.~:,;,., -.':;' ;",',' ", I', .-

. ',(3 f Interviews in¢i.ud.ing'~c(jnfessiohs and, signed statements '-;" , , 
,. "', ' , (4)' Searchesa~crseiZures-, ''-. . '.' , ::' ~,..' ".' . ~ 
'.;' '.: '-'; : :"~.,0.7w.:t/~ ,> ", '. ,: ' .. ~ , .. ' , " ':,:' ,~, .' " . ',' 

: ,.In destroying,~eae:fi1es,' carefully examine, t~e SAC L~tter.s and 'BUreau . 
bulletins 10 insure that'instructions Whicp ar~:still applicable and which ," . . 
will be of (utur~ :Value'are.retained as p~oviged'by Part.I1/ Sect1o~3D, .. 

' .. 3d,~f thiS,~~n~! """, , ",-'..,,' """',:'., . -:~:'i,: ",';:- ,:"""'" 
: - -; ," ~ 

'"' ~ , ". ' . 
• J ~ _ " • • • " • ..,; " ,_ ' ... 

, • • • I .... ~,'} .'. ' J~.;'- , '~. . "--"'_1- I .. r ",r" .. ~ 
'_' .FMB:nillA'lty .: " ;,' ,,'. :., ,.", ',' '; ",' 
" (4) ,~. '." "'" -. . J"" ' . 

" .~~T.;E::,· '~", Base.d ~on ~'~I?-O ::J •. ~.' Caf3P~r to lVi~.~'·M~.hr';'3lf!9/,63,.'re:.:' . 
: , , , ,'. AdmlIDstrative,,- FIlmg System." .FMB:mll .: ;'!' ' .,' ',- •. ' 

• '~~'-., - " 'r., - ,- ~ .. -l"~ ~., 

, .,' .' 
, '~ .. ~~ ,. 

• '.;. • 1 ,"' 

>' ,",:- ',-,,"; 

Tolson"::"--' .....,.---,. 
Belmont" __ _ 

, .Mohr '_" __ 
;- Casper ' __ 
'Caliahan _" _, 
Conrad' , , 

, DeLoach _' _', ",' 
'Evans ----.:.--,. 
Gale,..:..' ~> __ 

Rosen_,--~ 
Sulljvan_' __ 
Ta~el -:--__ 
1'roitet :-:',.,.---" 

, Tole;'Room _" _ 
, Holmes '", ,: 
,Gandy _' _-;-

, .' 

. ~,' 
'-.. , 

"/''':0 , 

MAIL'ROOML? ,TELE;YPE P,N:T 0' , 
'~ ;; ~." ~-
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3-13-63 

Ml'. J. J. Cas,.e l? 

(Attent~ / --Reilly, . Room 5302) 

ADMINISTRATIVE - FlUNG SYSTEM 
CRIME RECORDS DIVISION 
RE CINCINNATI LETTER 3-4-63 

Crime Records se~s no obj ections to 
the destruction of administrative files after 3 
years pertaining to matters pertinent to its 
responsibilities. It would appear the proposal 
by Cincinnati should be adopted. 



I 

I
i j, 

~ 
v 1"" • 

" . , . " . " " • -. 

RECOMMENDATION OF GENERAL INVESTIGATIVE DIVISION: 3/12/63 RJG 

The Training'Division has inquired as to whether the General 
Investigative Division would have any objection to the destruction by 
Cincinnati of administrative files after three years on subjects pertinent 
to this Division. 

The Civil Rights Section, the Accounting and Fraud Section, 
and the Criminal Section have reviewed the list of files and we would 
have no objection to the destruction of these files. It is noted, however, 
that included on the list were manuals and working guides. This Division 
would have no objection to the destruction of administrative files ,pertaining 
to manuals and working guide's provided the manuals and working guides 
themselves are retained. 

I, , 

ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION JBE:paa 

ADMINISTRATIVE FILES 
DESTRUCTION OF MATERIAL 

,/ 
3/14/63 

With reference to recommendation in Cincinna~i letter 
3/4/63 to destroy material in certain.adm~nist~a~i~e f1les 
after three years, the Special Invest1ggt1ve D1v 7s10n ~ees no 

? objection to the suggestion with regard to ~he f7les.17s~ed 
which pertain to matters under supervision 1n th1S D1V1S10n. 

• t, 
I 

/" . 



' .. 

,) 

-• i 

, . 
3/12/63 

Re attached routing slip requesting the 
views of the Inspection Division on the dispos,ition 
of certain Administrative files maintained by the 
Cincinnati Division and referred to in Cincinnati 
letter to the Bureau, 3/4/63. 

While the actual content of these files 
cannot be determined at SOG from the topical. data 
furnished by SAC, Cincinnati, it appears in general 
that such files might be purged or del?troyed on a 
selective basis when 3 years old, and that a general 
statement, as suggested, be placed in the Manual of 
Rules and Regulations. It is suggested, however, 
that such action be taken only upon the authority 
of the SAC. 

In view of the above, it is suggested that 
the following be added at the end of the proposed 
general statement:· if of no value and if authorized 
by the SAC. ( 



Q,'" , II')"'" 

• \.'" >.; 

'. ~ . 

In answer to your request o! 3-11-63, 

the Records Branch has no objection to 

the suggested wordtng set forth in the 

last paragraph. 

GSA and Arohives provide !or the 

destruction o! Administrattve material 

within the agency, by the agenoy, when 

it has served its purpose. The Reoords 

Branch favors this disposition on a 

regularly scheduled basis and considers 

it good Records management. 

• I 
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.A;mpl~ye~ Suggestion 
FD'':~;2;.J~9''.ll'lt!;9) 
~~,,"' , ).-

t:' .IIIl _'"""-> ..... 

To: 

Director, FBI 

r, 

From: (Suggester's name) 

• 4 

Date 

"- . 
~ . .. -

3-26-63 
Division of Assignment 

ALBUQUERQUE 

.. ... 

SUGGESTION , 

It is sugges ted tha t th I l~.s§..tfic~_ti'pJl~._5_fJth~f.t,~!!,!1,!p~~~,l~mj~}lt, 
... ~y-,_~ill.Ei~fta:l_.P.-Qs_s.,~_s.s1 !1L ~r,~..Jlr:<_4~.s~t~c~t1.o.~?J=09QY.~L!!!ilent ' 
Rrollerty J, and 70 (Ct:1me~on."J~,oxe.0'JJ1l.e_nJ",~=.~,S_~;t:Y:.a",t~0J1) be added 
to the list of files to be destroyed Jihen five years old on 
unknown subject cases. 

-------
_"r 

b6 
b7C 

~ Current practice or ·rule (Include manual cUahon "as well as facts) 

~. )fanual of Rules & regu:!.ations"part II, section 3, page"l3a Permits 
an~'office to'destroy files in tinsubjectcaes in classifications .' " 

Advantages of suggestion. and annual sav.ings (include basis for estimate) 

It ap~rs 'that files in classifications 52 and 7Q wou~d be lro~ 
of no v~ue after five years old in unkno~m subject cases. If ~~' 
th'es'e files Wiere destroyed it would save filing space lihich is~ 
a big prdble~~i1l'!. all field offices. ;:- ~~ 

- r"'~;:.p\ c;:::. ._ ~ 

~:. >- ~,.~ 
1,1 • .) UTif;" 

..c: Cn 
~ 

Disadvantages of suggestion, 

,None 
b6 
b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim· of any nature by me, my heirs, or 
assigns upon the United States. I understand thclt'I will be considered for'any Justified award only if my suggestion is adopted 
within two years after submission.) , ., 

rv-1 0' , 0 I I Chi At' Cl erJr 
lAJMr. " Mrs. . Miss L----.....---,.,.,..,.."....,....,r-=k.: ~-~-_;_-~-~----'-~-.u:<-.L~..D..---

, Signature and Title of Suggester 

Recommendations and comments of Division Head' , appears " a l.S emp oy e 
has a great deal of merit and it appears there· is no ~~rticular ~eason 
why classifications en\llU~rat~d shou~d not ,be destroyeCl'alld conE?olidated 
'with other m:i.nor classl.fl.catl.ons and would, through'?9-t tlie entl.re Burea , 
sav~ a great deal of fil,ing space.-· ";. 



o,nOHAI 100M NO. 10 t':") "J 

UNITED STATES GOVERNMENT 

Memorandum 
TO 

FROM 

MR. TAVEL ~ 
L. E. SHO~ 

, .., 

DATE: 3-:-29-63 

Tolson _~-
Belmont I" 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Golc __ _ 
Rosen __ _ 
Sulllvon __ 
Tovel __ _ 

Troller_-
Tole. Room __ 
Holmcs __ _ 
Gandy __ _ 

... j,,,/ r ' 
, SUBJECT: ALIEN PASSENGERS., ,,-./ '.'.~ /~ t ("" >0" j 

B~~~~;;~~~/o #.! F-ia'!JlikliJ f<r::~(tk?S .. ;i~·;; t 
Bureau file 65-9873 has been called to our attention by 

Records Branch personnel who advise that there is frequent reference 
to listings app~aring in this file. In an effort to streamline 
procedures and eliminate unnecessary reference to this data, it is 
proposed that the material be de indexed through removal of the cards 
from the Bureau's indices on all individuals mentioned on whom there 
is no derogatory information. For an example see serials 57 and 115. 

It is requested that the appropriate substantive supervisor 
review these file references to determine if any reason exists for, 
retention of the indexing on these and similar listings of names. 
A notation advising of the decision reached may be placed on this 
memorandum. 'I'he memorandum should be returned to the Correlation Unit 
o~ the Records Branch, Room 6309 lB. 

-RECOMMENDATION: 

For lferral 

r' 
to the' appropriate substantive division. 

~ -t'/'A'P'R 3 1963 

-

I 

-.J 
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O,"nOHAl' fO." HO. 10 

UN~T~D s;rATES GOVERN~.T 

Memorandum 

r I, • 

. ~~:~~~nt 
Mohr 

~,r~(lc..caspcr lif.vJ-Callahan 
"'"'I Conrad __ 

TO MR. CALLAHAN DATE: March 13, 196~4/~A-- ~~~:n 
. A/J ~~~;:~Ch 

_ ") /" ~SUIl' //vr . 
;' \.(d--7.~-1" J I~' 'JfS~"'~~~2 .. L' t :.....--............. FROM : C. L. ROGERS .• /i/ {./ I\lll Mq ," J~~ .~~ ·\:::rl~le. Room - ~ r. c. HERt~\~~::\~'~~~~~K' ~ 

SUBJECT: ADMINISTRATIVE DIVISION MATERIA~l\:\~ID"-R ~ ~7BL -7} I~,ilr-§ '-Si 
, STORED ON SEVENTH FLOOR V..D-';:-= -- /5ri.~:;J i 
I~NTIFICATION BUILDING /j') //. ' l 
::tf s-stl?tJ (J 7/1) ;./ tOe I IE 1$ t.I&id tL.1.r:.F (1.4(./).-:-(. OT::.ff ~!V 1j. . ____ l!J 

On March 12, 1963, I looked over the material we have Wored"'ar'fl'ie'" 1 
Identification BUilding and recommend the follo"\ving be removed from the storage L) 
file and destroyed at this time.' ~ 

A:;\c~whi 1. Administrative Reports: - These are on hand beginning with the 
It ~ U fiscal year .1959. We have been following a policy of keeping the reports 

1-:;'·\(t.'~~brt hand for only the past three fiscal years and in line with this those for 
July 1958 through June 1959 are recommended for disposal. 

~ 
"'-: 

J 

'& 
~ 

2. Miscellaneous Circulars (Cabinet 47): - These consist of such 
Items as Federal Per sonnel Manual System circulars; Civil Service Commission ~ 

3ff Circulars and miscellaneous CSC booklets and bulletins. Some. of these are ~ 
&"'~t<.'!Yw dated in 1959; others in 1960 and 1961. All were made available to the appropriate ~ 

desks at time of receipt. It is suggested those items dated in 1959 and 1960 
be destroyed. 

3. Sundry Department of Justice Memos and Orders dated in 1957 
1- (Cabinet 80): - These were all made available to the appropriate desks at time 

'J... of receipt. Those from 1958 on are still on hand in the Administrative Review 
! (},.'1"'~\J'wUnit. This should be adequate retention and accordingly it is suggested that the 

batch dated in 1957 b'e destroyed now. 

4. Congressional Record: - We have been keeping these on hand for 
rg- , the past two calendar years. In keeping with thiS, it is recommended,tlJ,Jt 
vl\r .... w·./lthose for the calendar year 1960,be destroyed. 6,~ ~Cf:.~-:- . 

. ~orr RECO"R'1)ED" 
5. Federal Register: - As with the CongressionaJf)2\.i<p~r'h we;~i1ave 

;or been retaining only those pertaining to the last two calend:i¥ years. Accordingly, 
bofl.,..}t.-r1t is recommended that those for the calendar year 1960 beJiastr.o.y.etl.-' 

r.'v 6.. 'OutgOing Requisitions (CabiJlet 3): - Bound folders covering out-
1/1 »,,-.£."·.going requisitions for scattered months in 1950 and 1951 are on hand. These 

have no value after this long period of time and it is recommended they be 
{::.~~ ~ ~~.~trOyed. (Fil~eS v,.,a;,d Communications Division ~J;l~jldf no\t~ th.~t G-pp7,es.. ~ 

J' 'loIH. \"""'-", 'P"~ " .... 1 v ~ fOP • .1) 
J(P t~.'·'·eLR:djl'~ ',C\ ft' 1 - Mr. Dunphy (sent direct)'" ,p. 'i 1 APR ,'1963 

": ;~;~r:4';.t-: en [.,/5' APDll ~~~~rant, R?om 63::5 ~ (sent .direct)#:,.....,._ -== 
•. t \ ~"'l, \ i - lVrr. C. Q. SmIth (sent. dIrect) ~ I ~ X ~ ~ 
",,;'1 ~ 1 - lV):r. ~. C. Jackson (sentdirect) APR 196~~ii t\ '?[ \ ~ 

. ' 



, . • Memo Rogers to Callahan 
Re: Administrative Division Material 

Stored on Seventh Floor 
Identification Building 

". . , -

• 
Bills of Lading for a number of years are in the same cabinet and these Bills 
of Lading should not be destroyed at this time. ) 

ACTION: 

Should you agree, arrangements will be made with the Files and 
Communications Division for the removal and destruction of the above material. 

2· 
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! 

TO 

FROM, , 

SUBJECT: 

() • 

• 
• Tolson __ _ 

~~~7°~\ , 
Casper 
Callahan I 

Conrad " 
DcLaacpr~ __ 

Mr. Mohr DATE! 12-5-62 

J 

~/ 
J. J. Casp . A ffl Ao~ ~j 

tJ 1 f3 «-rea LL tEszr!!I.!!.~+X~~_A-' 
DESTRUCTION OF INTERViEw NOTES AND RECORDS 
JENCKS ACT --

Trotter __ 
Telc. Room __ 
Holmes __ 
Gandy __ _ 

,~-. 

, " 

On Monday, 12/3/62, the Supreme Court granted certiorari -',', &}' 
in the Boston bank robbery case of Campbell v. U. S. We do not ,know how it 
soon they will hear and decide the case but the interval could ea;s.ily~ run i,";:> ~'::'., fV\ 
until next June. .... \";: ,p. ,\Jo, 

.p 1,..1,1 ....- ,. " ~ 
oj) 'r-; :,,~, 

Granting of certiorari in this case brings up again the ; ~J 
recurring question of whether the Bureau's policy should be that all ~ 

I 
investigative notes are to be kept for possible production in court under ' --\ 
the Jencks Act or whether it is permissible to destroy the notes after ~ 
their substance has been dictated into' a memorandum, as is currently ~ 

, the case with notes covering witness interviews. The Department hopes ~ 
, that in the Campbell case the SupreP,le Court will give a final answer to the I. ' 

question of whether we are required to keep all investigative notes, ;' .... ~'7 I 
including those on interviews with potential witnesses.~;~~ ~::-. ' 

Pursuant to the Director's ,instructions, Mr. Rosen, 1:'0 .:.., :/~ 
A Dwight-J. Dalbey of the Legal Research Desk, and I discussed?this", .~ .. ~ 1=" 

roblem with staff members of the Criminal Division of the Department ~<. " ffi 
~ on 10/23/62. They recommended at that time that we take no actiOli::c)U a ~t:./.~ ft! 
~' ~ possible phange in policy until it was learned whether the Supreme Court ;;>- , ::;1 

i 

t:-63 I would grant certiorari in the Campbell case. We asked the Department at 2:i 
,~ w: '0 that time whether it might not be a good idea to give us some Departmental ~ 
:'-' ~ >-~eaffirmation of our present policy of destroying the notes on witness interviews o. 
:5 :s co after the memorandum has been prepared, so that if the policy comes into 
1;= '('..) ~ question in any future cases we would have evidence that the notes were destroyed 
:~ ~ \ in good faith and not as an attempt to evade production to the defense under 
~O::: en c;) the Jencks Act. Mr. Foley again said to wait until we know whether the , 
;E2 ::; l Supreme, qQuft grants certiorari in the Campbell case. He added, however, 
!~ ~ wth:;tt ~p?ul(fth~ r-court grant certiorari (which it n.o~ ha,s done) there might: . 
1.. .. : . ...1 0::: r-be an intervaV of'fSix months before we get a' deCISIon m the case and, 
! -' L:LJ e:::c: I ') r / 

;<r;::I: CllffMr' r(f Be'~"""ont I.' C e .s 2.i H: p'J.~ ~- fP!bt 1~.3 '),._ 
" • ~.lJ.l.1. '-,,< 1.J, j ~ _ - -r._-"; ~ ........ ~_~.; 

1-Mr. Evans C! "/:'0 ,96~ . NOT RH1CORDmD ('f ~l:} 
1-Mr',f?ple~J).\,\'l ..... ~ ;lr~( ,.~.rJ.r 17.6 JAN",l4199~ -; ~ 12 J', ,1.~S3 

:1-Mr. 'Slillivan S 1 ' \l'~ ~~1';: t" , \·/ .. A·:' ':~._!:~" !j~,' 
~"lDjD:pab~.b~ __ --\-lfFt ~r.-:-. -~('.~ :' 

ryj "(6) r ~~. '~ \" \ 11 ...... -"" .... 
• " . \.f.6.N141963 \,\rw" ,~./\.\ 1\\J{( . ..' v • , 

\ ~\ \ 'v\ I (j\V--~ , 
• ~'~~""". "',' , .. ~. __ ~,.""" .... !..,_.,.,,,,,> .. .,..\o - " .,'~'" -",~."'.'''''''--'''''''''~'~,"-IPf-'''~~'''-r:-;'''''''~''--·:''''''''i '·~"~~-1-"""""-""'_~-· 'J';;'1""'~--~-"''''''.'''--~'''' ... ~"... ~~~~: .. ~<C' ..... ':O- ~.., _. ,::' 
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• Memo J. J. Casper to Mr., Mohr 
Re: Destruction of Interview Notes and Records 

Jencks Act 

. , 

• ~ , J 

, in view of that fact we could meet again after the grant of certiorari and 
consider the advisability of the Department giving the Bureau some statement 
on policy to be followed in keeping or destroying notes: 

My memorandum of 10/23/62, to you pointed out tl?-e results 
of this conference and recomme,nded that we again bring this matter to the 
Director's attention after the Supreme Court has granted or denied certiorari 
in the Campbell case. That recommendation was approved. Now that the ' 
Supreme Court has granted certiorari, the Director may wish us to confer 
again with the Department to see if they will issue some instructions to us 

I concerning the retention or destruction of notes, which we may follow until 
we hear further from the Supreme Court in the Campbell case. : 

I 
( . 

RECOMMENDA TION: 
I ' 

; That Mr. Rosen, SA Dalbey and myself again raise this 
question to the Criminal Division of the Department. 

v~, ~ V 
Ci').A- . 

~ 
; \ 

1 
\ ' 

-2-
t 

" 



J 1:o160n ~ 
/i)/~1- r;Sclmont --'¥'----

. 
• ~ :;;~rT10HAL '~, HO. 10 _ ;~t>I' 

- " 1_- _ 

: "M;:-::Z;;~~:;j:INT 

, " 

TO ' 

FROM 

V'" I Mohr __ _ 
Caspcr __ 

Callahan~ 

~ad r- . 
M'C. Belmont DATE: 12/17/62 ~~ 
. Trottcr __ .~ . ~~ 

A. Ros e >1f~J<'{' , () + Telc, Room -

&. . . 'lV . \ tu. r·ea /4,...; rv:.0~ e~ !t. .~ ", C~~1 f\WCO 
'~, . SUBJECT: IDEST~UQ::O:ON OR"NTERVIEW NqTESV '1\' ''''''~rOR¥i~~1\O~\ ,,,\CD 

/ AND ~CORDS;' NCKS ACT t\L~ .'\., \S' \ \1\\~CU\SS\r '-,---' .- _. , ¥AEHE \\i . U B~ ~t ~ 
,: ';t;~~~O.'-~~ _v!!.~ ,-

.. I called Mr. William E. Foley of the Crimi~JliVision concerning 
oUr previous discussion in which mention was made of the Campbell v. U. s. 
case 'and indicated to him that on Monday, 12/3/62, the Supreme Court granted 
ce:rtiofari in the Boston bank robbery case and that we didn't mow how soon 

" · ... ·they would hear the case and decide but in the interim there could easily be a 
. )0" lapse ·of six months, at least. . ' '.-

,~. , ... --
.. '- , ; ~ 

.:~ .:~ Reference is made to Mr. Casper's memorandum 6f .i2/5/62 to 
, . Mr. Mohr reviewing the previous meeting with representatives:,oI the Criminal 

';DiVision in Mr. Foley's office(. . . '!'.:~; 
, " 

-'" 
. .::.' ....... . 

~ , -
In view of the granting of certiorari by the Supreme Court in this 

case and inasmuch as the Department indicated that no action or possi. ble 
, change in policy should be considered until it was learned whether the Supreme 

' .. Court would grant certiorari in the Campbell case, the question was again 
raised with Mr. Foley and the need for rediscussion of the matter was pOinted 
0'U:~ .. 

fl • 

," . It was indicated to him that in any rediscussion of the matter, the 
question would necessarily be directed to whether it mig:tlt not be a good idea 
for the Department to give us some reaffirmation of our present policy of 
destroying ·the notes on witness interviews after the memorandum has been 
prepared. ~ It was indicated'that this might be necessary or desirable if the 
pOllcy comes into question in any future cases before thE? Supreme Court 

. hearing is had so that if the question comes up in any future cases, we would 
h~ve evfdence that the notes were del3troyed in g90d faith'and not as an,\ 
a~;mpt~o evade production to the defense, under the JenCkS Act. J0t - j ~fflo ____ , 
~': ... ~ ri.l. fJ!-l,. ; ~ '. ~ , :~N6T R)i~(jORDED 

.ACTION.l,TAKEN: / '. ., \;" " rdy ~;~',~i : ,176 JAN 'J:AM1963 

'::;: ;\~ Mr. Foley stated he ~arit'ed to discuss this matte~ j:mmedj,g+ely---:- _ 
with ASsistant' AttorneY'Genex;al Jack Miller and the Legal S?1p1p~l in orqer,'" . 
to see what position might be/taken. He said he felt the DeparimEmtts position 

, " ., ~" ' 
~.' ~ •• ' '" \1' 

,1 - Mr. Casper ~G. 1 - Mr. Dalb~y· ,d,:"-:" \:;:l,irl.l 
1 - Mr. Evans' b 1" , >', I • 

. 1 - Mr. 'Mopr ~1-)1. JA t\, 1 81q63 \\~"".." '\:~/(.\~~ ';~ 
, , 1- Mr. Sul~~ XI\1 ..... ow, ~.,. ; /1 

AR:mpd (10) . 
.~ -' ,<.' , .. ,-
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Memo to Mr. Belmont from A. Rosen 

the field restating oUJ; pres,ent policy and we will seek reaffir!p.ation of our 
present policy from the Department of Justice at the appropriate time . . ' 

, This is being brought to the attention of the Training Division 
in order that steps may be taken to follow the Supreme Court action in this 
case. 

,. t... .. _~ ... , 

.' " , 



• • , 

, :' Memo to Mr. Belmont from A. Rosen 

was sound and that the Bureau procedure presently being followed therefore 
was necessarily sound;, however, he would be in touch with me soon with 
reference to whether any intel"im reaffirmation is either desirable or 

, necessary. 

RECOMMENDATION: 

, That this matter be closely followed and that it be resolved within' 
,a reasonable time. A copy of this memorandum is being furnished to 
Mr. Casper and Mr. Dalbey as they partic~pated in the preVious discussion. 
of this matter with Departmental representatives . 

• 1< - ... -~ ',- "'" "', ..... ' -....'~~~ .. _ .......... ,' ........ _ ... _~ •• _ .. ~ ..... _-~ ... ~ 
I • 



I checked with Mr. William E. Foley in the Criminal Division on 
January 7, 1963, concerning our previous discussion, as reflected in my 
memorandum of December I'], 1962, concerning the Supreme Court granting 
of certiorari in the Campbell v. U. S. case. It is recalled this case relates 
to the question of destruction of interview notes and records. 

Mr. Foley stated he had discussed this matter with representatives 
of the Criminal Division and it was their view that the Department's position 
was entirely .proper at this time and that no further action should be taken , 

J pending'the outcome of the Supreme Court decision. The discu$sion was 
di~ec~ed towa.~d the question of whether it would be a good idea for the 'Depart
~ent jto"give us some reaffirmation of our present policy in dest~oYing-notes 
on witness interviews after the memorandum has been prepared,.; Mr~;-,Foley 

., . I '. .. -, 

stated he had .. discuss ed this mat ter with Assistant Attorney General Jack . 
Miller and Mi~i.ler and representatives of the Criminal Division definitely felt 
the'r.e *as no tneed,for any further action on the part of the Department. 

I . 

The position of the Department, therefore, is that the Campbell v. 

I 
U. ~. case is presently before the Supreme Court and until a decision is 
reached by the Supreme Court, there is no need for any reaffirmation of our 
present policy of 'destroying notes on witness interviews after a memorandum 
has been prepared. This is not necessary nor does the Department, feel an~" ' 
purpose would be served in reaffirming its POsitionlat,..tb;i,S~f1m~N CONTAlNtO 

, ALL NrUI{W[~ 11 ED 
, ACTION TO BE TAKEN: ' HERElN \S U\"'iCLASS\~\l-~ ~u.J\ctl,.% 

;.: f\l\II= ~-\ 0 ,...-?>2.. ... B'{ -' 
. ;,:,,; That the docket of the Supreme Court'13~ ronowed in order that any 

action taken be immediately reviewed. If the Supreme Court action on certiorari 
in'the Campbell v. U. S. case 'requires further interpretation by the Department 
of Justice, this will be immediately sought and appropriate instructions issued 

, to'the field. If the Suprem~ ..... Court does not change the present view of the Depart
ment of :~ustice, appropriate ~'iist:ructions should,~ne~rthele~s, be issued to 

,'.' t..::. ;~"':;' tp ,."" :3p:..~G , -~ ".. " 
1 - Mr. Casp er" ~ 1 - Mr. Mohr I ~£01~ Fmr,OR~BP~·-" ,,' 
1 - Mr. Evans 1 - Mr. Sullivl:};1fS JI\N 14196~, lr ~ 

~ <.-- 1 - Mr. Dalbey , , _' ~JA ~ '. 
AR:mptt-(10) -~~~ ~: ;~dy.)) " 

6', 0) J ,~, I"'";' 1 r; i 0)6~:r \~~ 1, Ii"'~' ~ ~,<" ~ 
I r;.,; n. (I""." "".l\N 1.4 1963../~ ,,-l ' ' ".' .' "'" ~.. "- ,', , . -'-" ,," 
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.. O~10NAI.; 'OaM NO. 10 ! .. ,..~, . 
" ,~ i'· ~~ 

, , 

, . UNITED STATES GOVERNMJ. 

~/ Memorandum 

Tolson __ ~_ 
Belmonl __ 
Mohr __ _ 

I'~ 5(J 
\: TO Mr~ IV. C. SuUi Va;Y1'z1 DATE: January 21, 1963 

Casper __ 
Callahan __ " 
Conrad ! 
~~~::$h 
Gale 
Rosen 
Sullivan 

. l/ 
Mr. F. J. Baumgat:w.!? ~P!J. ' 

/Tavcl---!.... __ 
'5; Trollcr __ 

Tole. Room_ 
Holmes __ : FROM 

I '-i' ) 
i" ,< 1 

.... , t{l11 () 
/"J , 

Gandy __ _ 

, I" 

~. ' SUBJECT: ~ORMER KOREAN PRISONERS OF WAR t'\. , 

~~~~6~O~?PA~IATi? :i /..9. to " !Jecip-4~'~~~'t 
:).J4/:/re M. ~/{-, ?~(..-'''' /> fA.: M~ / tt 

> ' r 
Memorandum from Baumgardner to Belmont dated 4-9-56 

. related that Amy 11ad furnisl1ed to us copies of its results of 
investigations relating to uventy-one former prisoners of war 
who refused repatriation and elected to remain with the Chinese 
communists following the Korean conflict. This material is 
currently stored in sixteen boxes as a bulky enclosure to serial 38 
of Bureau fi Ie lOO-40S96Se . 

TIle retention of this material by the Bureau was 
necessary in view of our tIlen pending treason investi&ations of 
these twenty-one individuals o Since that time, one or tIle subjects 
died in China and ten have returned to the United States o The, 
Department has declined prosecution on tl1ese subjects. The remaining 
ten subjects are still 'outside of the United States, and the 
Department is withholding its prosecutive o~inion concerning them 
until tlley return to this country. Since, tne material we are 
retaining is a duplicate of oriO'inal material lleld by Army and a 
copy of tIle material 11as in eacl1 instance been furnished to tIle 
Department, tIle retention of this material by the Bureau relating. 
to elev~n subjects on whom prosecution has been declined is no 
longer necessary or desirable. 

RECOMMENDATIONS: 
. 1. It is recommended tllat tIle material held as a 

bulky enclosure relating to the following subjects be destroyed. 

b 
b7C 
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• 
Memorandum to Mro Sullivan 
RE: FORMER KOREAN PRISONERS OF WAR' 

. VOLUNTARY NONREPATRIATES 
TREASON 
100-408965 

• 

20 It is recommended that the material relating to 
the following subjects b~ retainedo 

This memorandum should be routed to the Files and 
Communications Division for handling and destruction of 
the specified material. 

- 2 -
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,In: Reply, Please Refer to 
" FileNo. 

UNIT. STATES DEPARTMENT OF rfICE 

FEDERAL BUREAU OF INVESTIGATION 

January 21, 1963 W A.SIIINGTON 25, D. C. 

MEMORANDUM TO ALL BUREAU OFFICIALS AND SUPERVISORS 

t() Desf/24,ta" + / tJ# l~!- eu·{J"e(~fJ fp4ffe~ --~. 
(A) PURGE OF OBSOLETE INDEXING AND EXTRA COPIES FRbM TE@:'BUREAU1s 
INVESTIGATIVE FILES -- You are reminded, as set forth in the 
Supervisors' Manual, page 12C, items 24 and 26, to be alert in 
reviewing files for obsotete indexing and/or exces,Sive copies, 
referring such matters to the Correlation Unit of the Records 
Branch, Room 6309 IB, Extension 2115, for handling. 

The Records Branch in its day-to-day operations is 
making every effort to identify and to eliminate obsolete indexing 
from the general indices, which now cont,ain over 48,000,000 cards. 
Similarly, unnecessary copy material is being sy"stematIcally 
removed, where possible, from our 5,000,000 investigative files 
in order to reduce their bulkiness ann'-facIlitate handling and 
reviewing. 

The cooperation of all officials, agent supervisors, 
and clerical file review employees will materially assist this 
program. ' 

Very truly your,s J 

John Edgar Hoover 

Directo~ ;. '3 ~fb .. 
. ~--.. 

NOT RECORDED 
46 Jr~N 22 19G3 

-, 
r'tt:""~i 
'i.r.,;;':' 

t>~ 

" 







• b6 
: , b7 ~V 

-~ , . 
" Date 

• ,~ 

• 1/22/63 
To: From: (Suggester's name) Division of Assignment 

Director, FBI I L FILES & COMl\1UNICATIONS 
SUGGESTION 

Destroy mail from the field advising article or weapon previously 
listed in the NSP Index has been recovered and recommending deletion 
from the indexo Indicate destruction of card by blacl~ pencil purge 

~~heck over listed article or weapon, and a notation "Destroyed per 
• letter from name of field office and daten on mail already in file 
, which requested listingo (See sample attached) • 

.-. 
. 

, 
Current practice or rule (Include manual citation as well as facts) Mail from the field requesting 

check be made in NSP Index is returned to the field stamped "No record 
NSP File" if seal"'ch is negative 0 (See s,econd page) 

-
Advantages of suggestion and annual savings (include basis for estimate) -

Saves space in file and time in filing of second piece of 
mail. & 1(.).,,d,6M,-- rCfJ 1t'1"<t fl ":"/;7 ;... t , to Do s 'f ~ (i j-J tJ.<tJ ;- rJ~v (',:; 

'-.><: 11 .,,. 

Alt It'cmr;1\. i~Qt'\ ~~"~\~\"'t\\ -\~), ''t.~.~' ~-", \"'i) y '/ "'1'1' '::'"\~l.:\ , • ~ 

PEY1£\N \S Uhi;"\:":'~'<'\\\\ ~\;\~ ~ . . 
I 11 ' g-z.. B'Y<!" ,~:,:e~ OK(E3 -, b --~ I~I;' -~~~~",-:,~" 

J 
'" 

Disadvantages of suggestion ~ b - 3.r!fR:h- i:::.J 
/' 

fi"" 
., 

None NOT RECORDED --- "til *,!!!:-q ~ ~ 
.~ !.L~ -....:,) " . 

b 
4~ JAN 31 1963 '. ""'C 'C:) , ~ ~.' 

b7C 'l::n- '{(a' JAN 30 1963 ' .1..::; '. CJ1 ::.:~ ...:J!J:Q 
~ --- ''LJ', 

(The use by the United States of my suggestion shall not form the basiS of a further claim of any ·~ure bYC"\l' my heIrs, or I 

::~f::::~:;:;~~;":~~:::"O"I.)""d.";;dM:~·' ~:,:~ O~::::d r ":" '" ... ": :~ .. ":: :' : :'::::J .d .... d 
.. ~ .' ~ \t.1h! Q-l 1 'I:;;; 

3-"ommendatiOnS and comments of Division Head " • 

. ',},J Favorable: IV' (See comments page two) 
OGJi:e1'h ,.' 
( 6) Jf ~ n' ,T '.' ~":')1 ,., 1.0'0/..d ):,., A0-v \. S L-uAJ {M; .i.d 
'P.n. f'! 7 (').<:1: 11. 7' t=?q :? '( :. ;;. l Slgnatu{~ and Tille XYJ' 

(Do not wrlte In this space - for Sl.6"eaYuse only) :: '"I (. ... ~2:"11 ,03 >;,r \ o{d fCZc;;L I'll j'! 
J U~iV "r[V 

d 

; \ ~X V V' 
/;)/.: 1&0-1-) 1-017-1.3, 'n" 

, 1rjQ
' 0 

\)'v ~. 

1/ .' t.d· I , JAN 3:; "96S \' ~ 
n ~ e:r:R 1 h 1Elt1g .. J3Q 

"" ,. l .... . « 

'-oJ . -- - - .......... 

....... 

" 
~ 
\ 
~ 
~{ 

L~ ., 
~ 

~ -

~! 

~: 

'-
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If 
7. 

~-.~""",;,.""", -

• " ( ) .... 

If s'earoh is negative but mail requests weapon 0'1' ctrti ole be 
listed in the NSP Index~ the original oj the inooming is plaoed 
on reoord~ the weapon or artiole indexed~ and a oopy of the 
inooming is returned to the .f.:;,eld stamped IINo reoord NSP File". 
f~en at a later date inooming field offioe oorrespondenoe 
advises weapon or article has been recovered and reques,ts it 
be deleted from the NSF Index~ Oonsolidation Unit removes and 
destroys the index card, pulls the file and indicates ,destruo
tion of oard by purge mark over the red X and makes a notation 
"Oard removed and destroyed see serial number'." Seoond pieoe' 
of oorrespondence is then filed. (Sample attached) 

t. 

Suggestion ;y ~I _~_~~_~...J 
Files & Oommunioations Division 

Oomments: 
. . 

~-24-63 

From a Records Branch standpoint this suggestion has 
merit as certain items of mail with no listing value would be 
systematically purged from our files. This is highly desirable 
in order to conserve valuable space in our Filing Unit. ! , 

, The General Investigative '·Division~ who must supervise 
these oases~ sQhave an opportunity to submit their views 
regarding Mrs. idea~ thus~ the recommendation instant 
suggestion be re erre to them for oonsideration. 

RECOMMENDATIONS: 

. 1. Instant suggestion be referred to the Training' 
. Division for their attention and appropriate action.~ 

2. The General Investigative Division review this " 
suggestion and submit their recommendations. · 

'. f , 
2 

I 
~ 

~', ", 
.~ 

't. 

" " . .' . 

b 
b7C 

, , 

" 
~, . r·· . < • ~, • ,'.-



. .' O't10HAL IOlM 1'40. '0 (1--" . ,~""-. 
• > I i Tolson __ _ 

, ' UNITED STATES GOVEk"'fT.J B.I~" 
- ~ J d " ' .• h Mohr --!--:--' -l .. :V1emOran U1 /. ,". ~[;::-,_,,-_-_-_-

- ,0 t:: MR. TAVEL 7' DATE: 1-31-63 ~~~:s~ 
./ Rosen 

A
llivan 

Tavel 
J Trotter --

Telc. Room _,_. _ 

Holmes '(~,.. :. 
Candy .",.: I 

'c .• ~~ 
SU;;ECT: g~P~~~~i~N~~~FK~~~Ei~A~ILES 44-1 T~OUGH 44-56 ~\J 

..... Zk.-4 -:lid !A. ~~t 1-/ {)~~·V eff JJ fA./f .J"-~ / vpe~ 1-aJ-t.~ ~,- t, i 
Bureau files 44-1 through 44-56 relate primar{ly to J : 

. KIu Klux Klan activities prior to 1925. These files occupy five ~ 
cabinet drawers of space and have a considerable amount of indexing. . 
The names indexed usually consist of the double initial with a I 

surname and have little or no information to identify the in<;lividual ' 
indexed. Of this series of files, Bureau files 44-25 and 44-16 have ~: 
been de-indexed because of the lack of identifying information and ~' 
the age of material involved. Inasmuch as the remainder of this ~. 
series of 44 files contain information of questionable value ~~ 
currently~ it is proposed that names indexed in files other than 
44-25 and 44-16 be de-indexed. 

There is some correspondence that has been placed in 
thes,.:: fil'as within recent years. Therefore as a standard for 
lin:.~ 'd.,ng the names to be de-indexed , it is recommended that only 
tho;:!·:.' names indexed prior to 1930 be de-indlx~' ... :<"J~~!~: 
RE(;;'I.MENDA TION: "'Wiff' ~ifr;c,;;r~Sr''''''''1:;~i 
--.-- ~l FEB 191963 

It is recon~ended that this memorandum be referred to 
tt::,," ~:;pec:.Lal Investigative Division and the GeJlr~r~~R<ve'S"t'1-gative 
ll;l.v'ision to determine if those divisions have any objections to 
tllC-:'l d~-indexing as proposed. 

The SpeCial Investigative Division concurs that those'names 
iLd~~·:::!:ed i\10ttl~f{T*,lA~ prior to 1930 sh9~1:Q,? be de-indexed. 
f\\Fonf\~1\ 1\ \\\ \./V . ~\f'\CI~t:h~ f\Ll hI! I\\'~ '" I\SC'\F\ED \(;J.-Ov ~~~~~. fl{)U·c...~ 

HERE\N \S \'~~ ~ S\l/d ~u), ,.,...0 VI 
OA1£ 11 \0 « B 1_ ~~J) 

Ar:~ .. '-. ;:~::DUM: - GENERAL INVEST!GA1'IVE DIVISION FHF: pab 2/13763 
I 

The General Investigative Division concurs/that those names 
inde"ed in these files prior '~~o 193~hOUld be~e-iP'dexed • 

.I :~ '~- ' ijV \~;\, 
,/\ { n . ,,,,,;;'ri';;:'f"~~!-j ~ / j #'" I q -:.\ ' "" 

. . . ~ ..... t'f "'- ~\$~(;'t'b:j I~! I.e • 

~ .. ~ ~. fEB 2~ .196l 
., "". 
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• 
F'~brua:ry 7, 1963 

PERSONAL 

~'0-3'A91a -
:; .. Tn:J.<--1 ___ ----' f'~~\f\\~\t,\) ~ 

- '1'\\\~\ \J\J 11 ~ 
Federal Eure~u of Investigation t:()~J\~'\ \ ""S\~~\t.U 61 
;rJ.shington, D. C. ~'\J~:\ ~'~"\~\..~\::> ~~J\.\~ '. ~ 

: r."1tr..\'W' \0 (,..z-Bi ~ 0 :C1!~J.r R1rs.1 • t,...\ ~ i ;;;:; 

'\){\\t. . ~ 
Reference is maje to your suggestion about -

bL:.1dling mail from the fi~ld concerning the recovery of items 
li:..tcHl in tha Natiol1::1.1 Stoi-::n Pl'cpe:;:ty :f'Ee. It is a plBasure 
to advise you that your proposal h:ls been adopted with the 

. !,xl.~~:wi::d.on that it apply to communicntions dealing solely with 
cfl::;edlr;.tions. The 'necessary action is beii.1, .. ~ taken to place 
it iri~G ~fiect. 

1 want to tlmnk you for bringing this matter to ,£; 
..., 

b6 
b7C 



onlO: .At 10'" NO. 10 

... UNI;ED~TATES GOV.ENT 

lVfemorandum 
TO Mr. Mohr 

Tolson __ 
Bclmonl __ 
Moh, __ _ 
Casi'O' __ _ 
Ccllahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 

DATE: 2/7/63 . Gale ---

ALL INFORMAT\ON ~~N1P"NED ~0!~~an-
L\ERE1N is UNClASSH"\~P ~~~~l.e~oom - • 
L I \ \ v.ce .... ~ali> olmcz 

FROM J. J. Casper 
DATE <3 ~o $1- .. B IV ___ "~------' dy __ 

RECORDS BRANCH " I b6 6i 'Y/(f,;)Ltff'l--SUBJECT: 

SUGGESTION #621-63 SUBMITTED BY . b7C f / 
MRS.I IFILES AND COMMUNICATIONS DIVISION ~-

6 J)eS~tAJ!.t 1'1t'I'\ 0 F P.>u.:rea u.. ?., 0 ~eit'f· . ii 
SUGGESTION: To destroy mail from field advising that an artIcle or 'weapon previously I 

listed in the National Stolen Property File (NSPF) has been recovered 4n~ 
recommending deletion from the index. Indicate destruction of the car,d by black penci~",\ 
IIpurge" check over listed article or weapon and place notation IlDestroyed per letter ~ 
from (Field Office) on (date), " on serial already in file which requested listing. 

~ 

PRESENT PROCEDURE: At present, the communication requesting an item be placed ~ 
in NSPF, and the one advising-of its recovery and requesting 

deletion from the index, are both filed. ~\ 

~
'! 

~ : ADVANTAGE: Saving of filing space. 
l-!-.1' 

OBSERVATIONS: Files and Communications Division favored adoption of the idea ~ 
because it would permit a systematic purge from files of mail with no CJ 

listing value. They requested views of <?eneral Investigative Division be obtained. § 

f 
General Investigative Division had no objection to the procedure provided 

the communications dealt solely with cancellation of the "stop" in the NSPF and no other 
matter such as the fact that a Theft of Government Property case was being closed and 
the reasons therefor. '. . 

l' 
. , , 

~r Training Division agrees that in the absence of any pertinent data other 

\ 

than request for removal of item from NSPF, retention of such communications is 
unnecessary and they should be destroyed in the manner described. Further, in these 
instances it should not be necessa:ry for the field to prepare abstracts w~th the~e letters. 
The Files an4,Communications Division agrees. . !., " 

Enclosure " £.. t/. /.).1;l:'''~''';: fit;, - 3 ~ 8 i -
II .L l\~~"j,y,I>..,rl ... ~ ... ,. - --~, 

1 - M T 1;. 1,1 ".~ ~:.:!., _;t- .... NOT RH1CORDED 
- u. ave_ -1\-' . ~".!1~".'~ v· • t' J~ 176 FEB 13 1963 

1 - (66-3286) Il(;(.~"· f' ~ 1"" <:i-A .. .e,Z;;! ~{},t.:.pi'''"?~ 
';y, r-: I ).A _. ~.t "( ".?", / . 
~JER~pabf .. A l~ IIV./;'-'~·~"~ ,y-v ", '" 
:! (4\'" I' , (;'" /,. '.. r -1~ ~~ t t.';'·~: ~ .<,\ .... 

; 
I"" . ~ .. .;~}j-.' ",i~ 

" 

c==----~~ 

RECOMMENDATIONS PAGE TWO 

-~".~"l ........... __ • __ 

2 

, .,t"'. ~. ~.;r 
.. .ok :,~ 



·' .• 
IVieli.1o J. J. Casper to Mr. Mohr 
Re: Suggestion #621- 63 

RECOMMEND)", TIONS: 

• 
1. That the suggestion be adopted with the proviso th~t it apply only to 

letters dealing solely with removal of items from NSPF, and t}:lis memorandum serve 
as authority for Files and Communications Division to place the procedure into effect . 

. ~ 
r' 

2. That the Manuals Desk, Training Division make the necessary 
changes concerning the preparation of abstracts in these cases. 

b6 
b7C 

3. On approval, that the enclosed letter be directed to Mrs. 'L...1 _----I 

Receipt of the suggestion was acknowledged by prior letter. 

- 2 -



.. ~. • 
VIEWS OF GENERAL rnVESTIGATIVE DIVISION ON SUGGESTION #621- 63. 

ADDE:ND'IDI BY GE:N"ERAL INVESTIGATIVE DIVISION JPJ~f:imc 1/29/63 

suggestion is that Records Branch be authorized to 
destroy rather than file an incoming communication w-hich 
advises of recovery of an itenl, previuus1y listed in the 
National Stolen Property File (NSPF)). and. w-hich cancels the 
"stop" on that item in the NSPF. 

Once the NSPF Ustop" has been canceled. and the 
"stopf! card destroyed this Division l·rould have no further 
interest 0 There would be no objection to the suggested _ 
handling by the Records Branch.) It:' 'Ine. &"v//./1u/'/JCAr/

tP
") iZ?C.~/v1 

• ..;:::JCl /....;z f.. y /-v / -rh '77l1;5. 

The above W'ould not' apply, of -course, where the 
communication canceling the "stop" also contained information 
which would othenfise go into file, for example the fact 
that a Theft of Government Property case was being closed 
and the reasons therefor. 

- 2a -



O?\iOI'lAl IO~" Ho. 10 • 

UNITED $T A'fE~ GOVERNNlENT 

ll{emorandum 
. {1/1 TO 

()t1-
IV FROM 

C) 

MR .• TAVEL 5' 
L.' s. SHOR~ 

DATE: 

" , 

Tolsoo _-
Belmont 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
floscn __ _ 
Sull1van __ 
Tavel_~_ 
Troltor __ -' 
Tolo. floem _ 
i1oIrMn __ _ 
Ciandy __ _ 

SUBJECT: PRESS INTELLIGENCE 

Bufile 66-4910 "DI?;;d.Ht'6~.~",~ e'1BU'r(>(1;AJ frt,C/~/ 
This file consists mainly of copies of Press Intelligence e l) I 

Bulletins to which the Bureau subscribed in 1935 and requires a 
full cabinet drawer of filing space. There is little or no indexing 
of the bulletins and the last one filed is dated in 1942. In an 
effort to reclaim cabinet space it is suggested that these bulletins 
be deindexed and destroyed except where the Director or other Bureau 
officials have indicated a particular interest in the contents. As 
examples, see serials 230X, 230Xl, and 230X2. 

". It is requested that the appropriate substantive supervisor ~. 
review this file to determine if any reason exists for retention of ~ 
the described public source material. A notation advising of the I 
decision reached may be placed on this memorandum. The memorandum 
should be returned to the Correlation Unit of the Records Branch, ~ 
Room 6309 lB. 

RECOMM..ENDATION: 

t 2""~-r 
~ ~ 

~ . . \ ~.pNOX=:~ /"; .,;'" 

APR' 10 1963 " 



, o,n"''-IAl IO~M NO. 10' 1'''\ 
1 ~i' ~ . ~ 

UN~T~P ST AYES GOVERL. ~~NT 

Jvfernorandum 
TO Mr. DeLoach 

4:" r:leon~ 
Belmont -"V __ 
Mohr __ _ 
Caspor __ _ 

~
callahan 

f/0l'!.in"~wz:.-X-.I V At Do oach __ v:. Evans -''''''''---

. ../ Tavol __ _ 
DATE: 4ccg-3~f:1/)1"f!t~,jJ ./.- ~:l;~:an' _.1 __ 

. " 0 ~ ~ . Trotter • \ 

FROM : M .... A-;")~;9ge9.'? ~'~v. ~~:~'Q=oom -
,/ " (I . /iIi.~(1:·~r;J;,.~,,*~ GClndy ---

SUBJECT: SUGGESTED 'HANDLIN~ OF PHOTOGRAPHS W ~l ~ ': 
. TAK~N CONNECTION 'WITH INVESTIGATIONS g 1 ff;ll.,dk..-, 

1...-'1/ - be ~ -{. t~U C "1
L
10 IV 0+ Bu «ea L{.. p~() EC!ii?~wr;i1&??tJ v 

t/ In connection with a recent prOject wE.e:reln we were assls'C" J "Uo sl 
.' News and World Report" in the preparation of an article relating to bank r bberies, 

we were asked for copies of photographs taken -during a bank robbery by a concealed -::.; 
camera. We called the file on, this particular case only to discover that the desir~ \ 
film had been destroyed since all prosecutive acti.on had been co:rp.pleted. For~~~te' y,:, 
the file revealed portions of the film had been released to both Associated Pre§;6 '~ i 
United Press International and we were able to refer "ll So News and World Repojt'" ; . r 
to the news services to obtain,the desired pictures. The film in question had ' 1 

been {e~pibitsLnd was destroyed in accordance with the procedure wherein {\.,,j 

I such e hibits arepe§0CQcally r,~yiewed to determine if their retention is still . ~1 

-=::~ ~~~~~tJ~~~~J':"fl¢~:t~~~:;:l'~~~Si~~~~*vriO~' 
_to destruction. In this way we can, ill's;gre r,etention of investigativ:e photographs whic;h l 
would be ~f ~o illustrate, articles '~Sd"other material w~r~ish to various , I.J 
news media. 1- ~'i/LRUC./- IoN C> p..' CR/~m~,ece.'i:.etvlt~h ('"'~ 

• ~~ .: ib! I!ii ' l!a_,"<A"" dIi :11 ..... 8'"'· _ -~+~ ~"::~'-:~"<I;"n'" : :"':~~"» ~I .. 

, It is also suggested that other Divisions be instructed tp::~oute to ~[: 
this Division on a continuing basis an tographs taken i.."l1..£!,..QW}.§.~ji.2.U~h.:,,::; ~ 

, *r!~~~~ci!:elV:ec~~~:ta~~e~o:o v~;:Pi~~~fu~e~t1ft~~~9~fft!~~9~~to~::;~:h,' ~ 
regarding different types of cases so they can be readily located when needed to ' ij 
illustrate material we furnish to news media. Such a compilation of photographs ~ 
would also be of benefit in connection with various training programs conducted ~ : 
by the Bureau. Routinl? photographs such as mug shots, of course, Sho~i1 ~ 

. be sent to this Division for review. 1 ~-t.: 3::42 {;, :: q 6 i ~. 
REC011JMENDA TIONS: " '1 If)il) 199~~RRIE5COR~EU ' .. - :' 

REC· t. 196~, 

, 1. That bulky exhibits containing-illl.otographs (ip.cluding movie 'H~ 
film) being considered for destruction be referred tOtIiiSDl,VI,~~~ Sor rev~ew.. .c~/ ~ 

til g 'i '0 " I .., \\\ LID " .) rt. J vJ y#- '" I . 

1 - Mr. DeLoa?h ~;~ l~nl\.~fO~~e~h'l[':"~J.. ..~ -~-/....:... _#/ : 
1 - Mr. Rosen f\lL \NFOR,;\,t\ . \\=\r-n li; . f-7 
1 - Mr. Evans c\N \S UNCLI\~S ~~~~~ d' a~ AP {2 1963 i.j 
1 - Mr. Belmont \iERL. .t~~;\ ~f,?' ~ ~ecowm..@.~n continued, l1e~,,"tJage) -.-fi 
1 - Mr. Casper ~}tV.i <[s-c 0, '" -' . t) ~, _ ,~)fl r'!;. 
1.- Mr. Sullivan ~~I ti " , ~~·_Q~V~A II!~/'ll;t M' / 

,' .. (~3~t:'lftS, 1~~~:lL . .. _. APH51963 q, • 



., .' '- ,.. I .... 

M. A. Jones to DeLoach 
Re.: SUGGESTED HANDLING OF PHOTOGRAPHS 

. TAKEN IN CONNECTION \VITH INVESTIGATIONS 

2. That other Divisions be instructed to route to this Division 
investigative photographs which might be of value from a public relations 

" standpoint. . 
; . 
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... ~ Ii ',11-"'" 1& 
, "1"' , ' , " " .' ", ," , ' J"'I"~ " , 

,~ ,1 OpnOHAL ,ok", ... o~ 10'" ~ ... ~ ( ...... J '1'" .. ~ 

~';::,:' UNITED ST KfES GOVERNI11T ' , 

f;~,/,:"MelnOrandum",; 
~'~( .. I,.,.' ., ~ ( 

',' ," \:: " ; .; , 

,}:' TO : MR.,' TAVEL "I', • DATE:' 4-23-63 

.';'~FROM :: L.:E. ·SHO;.e 3·'!'f,2.:. · - ' .... 

: ' 

Tolson __ _ 
Balmont __ 
Mohr """ .... ' __ 
Caspcr __ _ 

Callahdn __ 
Conrad __ _ 

DeLoach_' 
Evans __ _ 
Gale __ _ 

, , , Rosen __ _ 
Sullivan __ _ 
Taval ____ _ 
1'rotter __ _ 

• 'Tola. Room __ 
, Holmeo __ _ 

GO"liy __ _ '."...';. " ", ." Ii'}Y~'" 0' '" ' 
.,::" i " ; , ,,' .' 
," ',,' SUBJECT: : REHABILITATION PROGRAM, Dj;:,a',~ -LJe'uc-fl~;.;J of, 
~lj<'. , . RECORDS BRANCH .,- C";), , ,,'-"" ~, 
",y,- . ' DESCl1IPrION OF FILE: 62-58394 BU"uCu.L.I " IteccJl2cl;S l!0:P. ": OFFICE OF EMERGENCY MANAGEMENT . '7.:" . . . . 911'\ • SERIALS.: LAST !LA IL DATED 1947. . G e tV 
'r;·,;, '::'.;.:",' The attached file has been called to our attention. by . ,! 

~.: ':.: personnel of the Consolidation Unit. The following type of 
":.' " ,m !terial is outdated and there appears to be no rea.son for 
,::,< i ls ,co~tinued retention: '. " " 

, '~" . I ' ., 

, ,'. " " '( 1'." Men10s re investigations of employees of Office 
, . :.d ~ :"',' , of Product ion Management, copies of which, went in case 
".lJ_r~, ,L:.. fi les on the individuals listed. . (see serials 346 thru 
:' '::"g; ~ 1,'" :', 375 for ~xamples),. 
O(/)~.," 
~'C/) • '~. 
~ c::C ; '" .. 
~ _1' ~'." 'r::, ,-' 1'. 
~.:;;t ~' 

:~·~"C·~ 
.~ cn,,:-:- " 
~~-
'\.J.,..'-=-

":e;. [5' U-1 
" ' .. :.:1' ~,~" 

2. Lists 'of names of applications for positions' in 
National Defense Agencies. (see serials 432 thru 435 
for examples). 

" 
3 •. Copies of forms re name checks made on employees 
of Office for Emergency Management, information taken ", 
from Bureau files. (see serials 814, 816 for examples). 

,'" _ ... 1' LLl ;r::::s:; . 
, I c:::r. :3::: Cl :,>:, .• review the above listed file to determine if any reason exists 
.,:" which would preclude destruction. A notation advising of the 

It'is requested that the appropriate substantive supervisor" 

.j ~ ;",,' decision reached may be placed:on this memorandum' and returned 
"", )" to the Consolidation Unit of the Records Branch, Room 7231., 
:"!' 
f; : " 

'RECOMMENDATION: 

i, 
) , 

,I 

, , 
( 

, \ 
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OfrtOt{lIl lORM NO. 10' , 

UNITED STATES GOVER.NT·' 

Memorandum 
. ·0 ". 10160n __ 

aolmont __ 
Mohr __ _ 
Cosper __ 
Callahan_ 
Conrod __ 
DeLoach~ 
Evons __ _ 

MR'. TAVEL DATE: 4-5-63 Galc ---

. ~" ~~I~;:O~ __ 
" Tavel __ _ 

. ~ Troller , L. E. SHOR' Tole. Room -""-' 

.,0 ~tlj/2"t.~ t!~~/,.'e.,~ ~ ~ u/f~ Ik?df~t~teP!"J~~~_.--

. DESTRUCTION OF ADMINISTRATIVE-TYPE FILES . (/ 
66 CLASSIFICATION ' 

The 66 classification contains a number of files which 
':' were opened each year to contain data furnished in an annual report 

to the Attorney General. The general file contains that data placed 
in the annual report. Each general file has separate subfiles for 
each Seat of Government division which furnished interesting case 
.data for inclusion in the annual report. 

Since the data appearing in'the subfiles duplicates 
information appearing in case files and is also included to some 
degree in the general file, it appears that there is no longer any 
reason to maintain the subfiles • 

. .. , .. "., ',m.be lf~O'~r-a$ ?r.!':tr~1:. ~..?"ClS:S ito ca.S"~iLltiDjT :a'::\d cl:-~:;:da;;:: \0 
suot'iles :for the general files listed' oelow. No arch:i.'iraI authority' ~ 
is necessary for destruction of these records since they duplicate ~ 

\data appearing in other files maintained by the Bureau. tA typical ~ 
ubfile is attached. Following is a list of the files on which it t:·1 

is proposed that all subfi1es be destroyed together with the year ~ 
~ ,~ f~r W~;-Ch the.' file was maintained:, .. ('"''1-. ' .~ 

~,,, :=! ~. :~ 66-1629 (1925). ':'1\;':66-3800 (1934) ~ m 
.. )'!::::::V::) 66-1858 (1926) "66-4300 (1935) ~ 

(/) 'r ' 66-2005 (1927) . " 66-5000 (1936) a 
..-'" U") co 
o~d:: 66-2100 (1927) 66"':5500 (1937) . 
p: t5' N ;<.:. 66-2200 (1928) 66-6000 (1938) 
<X;; z Of t· ',. 66-2500 (1929) 66-6400 (1939) 
~~ ::::> ~ ~:-:. 66-2700 (1930) 66-6800' (1940) 
0:: '.CI) . """ -" 6 - ~ 66-2900 (1931) 66-7600 (1941) w-'z' -:';' 66-3300 (1932) 66-10915 (19421 // 
.~GJi1.i ,,\ . 66-3700 (1933) '-66-162,50k~'~19431~J~ .-
--1 ~ ~ ~.::.-ft';JflI'f'.""""" .. «' .... ,.~1 ..... \'''' ",., .. ~'''.:'\.4<~ 

. <i .. ~ '~OCOMMENDATION: ::~~~~t~;tr.. . , 
'", ..... ': 1 ~"w {I:" t l\ t \ ! ~ ~ i:· .... ~ 

••. , • < It is re,commended' tha t this memorandum be revi~wed by the 
. appropriate~~~ision for approval. This memor~~~~~WOe 

'JIleturnf?4 rto~.~ A1~i.t~.2 ii;i.~ Unit of the Records Branch t 6309 IB, 
~1:'bgetherl 'with, J~t':t6ntl~tlicating approval ro~ qisappJ;ov:~l:t of the 
Proposed destruct a ? ~ . 'I 'oJ ••• , .'H .,,,J 

~:, (-r.~" --.: '/fo~ ~ ~.. . -I- .'~ 
\~I\~~:j ~.: ;~~;J;.f~ 'I~: ox;' ,r ,.,.(tl,1 "C' ;r ' 1~~'" 

Enclosure .- . #'fJ. t(\ " 
.:. APR 5 1963 ' ,,: . , >', .' ""-~~~~S 

i' . ~ ":;~~;.:'" . 

.......... :. """"""'~"""i"""'~'" w " ..... __ .""" .... ~ ,', ~¢~~ t,; ..... P J ~')"'<~~. -:~~ -..,-"~""... '" 



.-
DeLoach 

TO Mr. Callahan tJ DATE: April 3, 1963 ~!~: 
~ Sullivan 

~"" i FROM • C. R. Davidson r:pt{}-l I~) ~~;- d,,JJ,- ~:i~.~~-oo-m-=---_-
; • 11. A;~J "'J Holmes __ 

. ' , /I~ '. ,t,;'b ~}~ .~andy .,c'=""'r,=' .=--
~' "'t,) ?~tL , l1 4 tt'Yr~} 
~, SUBJECT: tGOVERNMENT PROPERTY -'~iBA Cl\!l, '" ~ )~v-,;i1wJl it>;~ 1'\ ~'t!.. 
U \. ,90LLE9TION AT TIME OF SE~'I!ION ~.~K" .. IM:"/" 
~ }\1~~D:~19$ : : 1tK"""r ~ In~ 

Presently, the Manual of Rules and Regulation~equires that property B "/10 
\ issued to employees is to be collected upon separation or suspensi<:m. In cases 

,,~ of the clerical identification card or badge, SAC is to destroy in the ~ield and so 
,;. -"""""advise the Bureau. Manual revision has been submitted instructing the same pro
.~~ cedure with respect to FBIRA cards issued to employees. Should employee not be 
~\ a member of the FBlRA, SAC or division head is to so note in the communication \ 
~, forwarded to the Bureau reporting return of Bureau property. Normally, FD 281 "\"( 

<::t:. or FD 281A (enclosed) are used in reporting return of property, ,and at the Seat of t\~ 
Government employees may return property directly to the Property Management ~~ 

. ~~ Unit. ~n all instances, the communication reporting return (or destruction, where ~ 
~ applidi)le) df::property is placed in the employee's personnel file. J 

\' _ ft. ~ 

~ • C:ReR~,~~!".lll'.!:iID~FD 193i, Item D, presently states 
~ "Has employee:.returned all documents made or received while in the Bureau's 
\ ... t....J. . service,.(exceptions: commendation, censure or promotion letters or copies of 
~ expense'v9uchers, etc.)?" Since the Exit Interview form is executed.!lt time 

\:) employee' submits resignation and property is actually not collected Witil epployee ~ 
ceases active duty, it is being proposed that Item D be revised to staJe jItM!;~verri- £:\ 

• s;;: ment property, documents made or received while in the Bureau's service;; .... ~ 
''''''.~ including~FBIRA card, will be collected on date employee ceases active duty /t 

\... (exceptions: cOPlmendation, censure or promotion letters or copies of expense W·~ g voucherS, etc:')~~":'~uc~ instruction is ~eemed advisable ~ince it, ,is im~?rtant th~ ... 8 
,'n~ ",-lot property~acqulred durmg Bureau serVIce should be obt~tlned from the employe/]?' til 

~) and the instructf9il ",vill serve as a reminder to the interviewing:official that this ~. 
\ ,(~ must be d6ne. The instruction will further serve the purpose of enabling·the inter- t3.' 
~ vie:ving official to remind the separating e~ployee to turn in all property on the date$: 

actlve duty, ceases. ti7 ~'1\ II REC- 51 ~ '" ? "":; %? L a~" I' S-r~'~J) L "':' -/~(, "e"') """'" ~, . (!) ~~ '-.-<1' '" ~;, , 

Enclosed is form FD 193 (Report of Exit and Separation), showing the 

~ proposed revision of ~tem D. f,~'" 1 ~ ~ , h "t~· 
cv, , ~t j Y,; -f~. MA,..v '})C" , , 

/lJi~ '~\w~ ~1 tfr , ..... f1 

~ LDH:c;obtt.-"!CN'ClJ DR.w. ' '\,d, ~~"4;l:Q"~;::..~.::! ~ 
(5) '.. 1;~~ gl~~ -'. ,,'I ~:Jj 
1-Miss Kunz ,1(.1" ' (page 2) 
Enclosures I\LL INFORMJ\TION CO:. !" \~',.)~ .tt},!,~.- _M%.:.f1 

5 5 MAY 6 1963HERE\N lS,UNCLASSlf\ .~~~ ~I fA ~ OVER .. i Jf 
" nATE ~ ~\Q-~7.. .BYs~-.~ 'b;U ~u "'" 



. -~'" . 
• ' ';' " it:''' i .. , 

.... 
'J', ,.~: • 

Memo to Mr. Callahan 
Re: Government Property - FBIRA Card 

Collection at Time of Separation 

RECOMMENDATIONS: 

• 

1. That the proposed revision of Item D in the Report of Exit 
and Separation (FD 193) be approved. 

2. If cpproved, this memorandum should be' forwarded to the 
Training Division. 

ADDENDUM: 4/4/63 Xfk~ " 
Training Division concurs with recommendations of the 

Administrative Division concerning proposed revision of ~orm FD-193, 
"Report of Exit and Separation. tt I;f appr,oved, revised FD-193 .... w~il 
become effective upon completion o.f·:p~;i.ntitli:r:ail,d:' distt'1bupd~:; Forms 
Management Desk will handle. ~ ~" " , 

/l;f,tJt/ n.,\ ~ 
~ r- , }I'd ~ 

-2-
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.F..D-281 '!E\ev. 12-9-57) 
• < 1'1-

RECEIPT FOR GOVERNMENT PROPERTY 
FEDERAL BUREAU OF INVESTIGATION 

UNITED STATES DEPARTMENT OF JUSTICE 

I certify that I have received the following Government property for official use: 
returned 

READ Very truly yours, 

(Written 

The Government property which you hereby acknowledge 
is charged to you and you are responsible for taking care 
of it and returning it when its use has been completed. 
DO NOT MARK OR WRITE ON IT OR MUTILATE IT IN 
ANY WAY. 

Signature) __________ _ 

(Typed 

l-----------------'~;=n:-=--------' Signature) 

CLOStTRE' 
-- --------------------' 



I 

l 

'" - . 
.. ~ "h .. ~~. 

o Reporfcif I;xlt cnd Separation 
FD"l93 (.ReV'. 5-22-62) I ," TO: 

DATE: , 
FROM: 

Name of Employee EOD Date Title 

Last Local Address Forwarding Address 

Cease-active-duly Date last day physically at work) Tour of Duty 

Leave Data Leave category 4 6 Us 
Hours of accrued leave employee will have at close of business on cease-acUve-duty date. 

Hours of accrued annual leave carried over at beginning of current leave year 

AL _______ ~~, ______ ~ 

If employee has been granted advanced leave, indicate number hours owed at close of cease-active-duty date. 
(Read before interviewing) 

AL __ _ 
AL ___ SL ____ ~ :;: " ~ I 

The exit interview, to be beneficial, must be conducted as promptly as possible after receipt of resignation. Where it 
volves a clerical employee, it shall be conducted by the'Agent supervisor under whose jurisdiction the employee works • . Where _ ..... _ 
it involves a Special Agent, each SAC shall personally conduct the exit interview • .In the absence of the SAC, the exit inter
view should then be conducted by the official in the field office who is acting for him • .In every instance the exit interv,iew form 
shall reflect the name of the official whp Cfc-tuaUy conducted the interview and the form must be signed by him on the reverse 
side in the space provided • . There are. to be no exceptions. The interview should be conducted in adequate privacy with ade
quate time • .It should be designed to supplement resignation, to obtain real, motivating reason for'resignation, to serve as basis 
for (1) accurate analysis qf turnover, (2) determining necessary or desi~able organizational improvements, and(3) permitting q, 
recorded recommendation regar#ng future reinstatement. Many times, an exit interview, properly and promptly conducted, re
s ults in saving a valuable employee • . On involuntary separations, the exit interview is designed to record ,the ,reason and any 
pertinent comments, it being assumed the'recommendation would be unfavorable for reinstatement. 

Reasons given for separation (Checlc block applicable) 

r=J 1. Military 
2. Working conditions 

[:=J a. Excessive work (overtime, 6-day week) 
[:=J b. Unsatisfactory relations with 'Supervisor or employees 
CI c. Interest of work (monotony) 
c=J d. Shifts 
c=J e. Transfer (failure to obtain or unable to accept) 
r=J f. Other employment: (Check specific c::::J 1. promotional prospects 

reason and see Item F.) c=J3. enter different field 
CJ g. Level of work (unsuited to ability) 
c=J h. Unsatisfactory development 

3. General 

c=J~. Ge~eral living costs 
~ b. Housing facilities 
c=J c. Transportation 
CI d. Poor health (self) 
c=:J e. Poor health (family) (needed at home) 
CI f. Homesickness 
CI g. Marriage 
CI h. Maternity 
D 1. Housewife or child care !==l j. Attend school (See Item F) 
L-....J k. Retirement 

CJ2. better salary 
c=J4. vicinity of home 

H 1. Change of residence (husband or family moving) 
L-..J m. Summer employee returning to school 
CI n. Other reasons (such as those which do not come under specific categories listed) 

(explanation should appear lInder comments) 
4. Involuntary . -;,/ 

[:=J a. Dismissed with prejudice ~{; ... 3;;!lftJ /' 
c=J b. Requested resignation with prejudice 
c=J c. Requested resignation without prejudice 
c=J~d. Dropped from rolls without prejUdic~~e.EJOOO-RliP CURRENT FD-193 

(over) 



A. Did employee resign prior to expiration of any agreement made, such as :in connection ~with 
m'Hial appointment, special training, foreign assignment, etc.? D Yes No 

B. Does employee have any specific suggestion for improving the organization? If SOl explain. 
(In the event the suggestion is new, it should be presented to the Bureau for consideration. If prevwusly con
sidered by Bureau and adopted or turned down the employee should .be so advised,) 

C. Has employee been cautioned about divulging confidential information acquired in job? 
Failure to abide by this provision violates Department of Justice regulations and may violate 
certain statutes providing maximum severe penalties of a $10,000 fine or ~O years' imprison
ment, or both. 

t ,.......... , ..... '''-'''''.r ...... "'''''- ".,.....' 

~ D. ~as ~!liploye( retur;;!=-dc 'dlf d.~cuments )ndae or".\~ceived ~~ile in t'ha\Bureau' s ;;ervtce \,;" , 
(exceptions: 'eemriiendation, ·C~~,s..llr:e, or promotl0.Q.2:tt~rs or copies 'Q.t:~n'se vouche~s,~tc.)? 

E. If employee is resigning for maternity purposes, appropriate block must be marked: 
D Employee does not desire payment for accrued sick leave as she will not be incapacitated' 

for duty after· indicated cease-active-duty date. 

D Doctor's certificate attached reflecting (1) employee is incapacitated for duty after 
indicated cease-active-duty date, and (2) expected date of confinement. 

D Doctor's certificate attached reflecting employee can safely continue working to date 
specified. (Applicable to those cases where the employee desires to. work up to less than 6 weeks 
before expected date of delivery.) 

F. Commepts: (Please state specific, individual reason in explanation of check on other side of form. Set out 
if it can possibly be obtained, (1) re employment - information as to where the o.ther employment will be, its 
nature, the salary that will be paid and when it will begin; (2) re school - date employee proposes to enroll.) 

~. "All Government property, documents made or received while in tne Bureau's 
service, including FBIRA card, will be collected on date employee ceases active 
duty (exceptions: commendation, censure or promotion-letters or copies of 
expense vouchers, etc.)." 

G. Recommendations re reinstatement: DYes D No (If No, explain why) 

.. 
ucted By (Signature) Title 

'~ ........ 



'. 
-. Routing Slip 

Q~7 (Rev. 4.6-62) (Cople. to Offlc •• Checkod) , 

TOI SAC, 

o Albany 
o Albuquefque 
o A\lchoraqe 
o Atlanta o Baltimore 
o Birminqham 
o Boston o Buffalo 
D Butte 
D Charlotte 
D Chicaqo 
D Cincinnati 
D Cleveland 
D Dallas o Denver 
D Detroit 
o El Paso o Honolulu 

o KC?lI,l'\tbn , o IndianapoUs o Jacksonville 
o Kansas CUy 
o Knoxv1lle 
o Las Veqas 
o Little Rock o Los Anqeles 
o Louisville 
o Memphis 
o ~Uami 
D Milwaukee 
o Minneapolis 
o Mobile' 
o Ntiwark 
O'New Haven 
o New Orleans o New York CUy 

REI', FORM FD-193 

o Norfolk 
o Oklahoma City 
o Omaha o 'Philadelphia 
o PhoeniX o Pittsburqh o PO,rtland 
o Richmond o St. Louis 
o SeXlt Lake City 
o San Antonio 
o San Dieqo o San Francisco 
o San Juan 
o Savannah 
o Seattle o Sprinqfield o Tampa 

DatI! April :18, 

• 
o Washinqton Field 
D Quantico 

TO LEGAT, 
DBem o Bonn 
D London 
o Madrid. 
D Manila 
D Mexico, D. F. 
D Ottawa 
D Paris 
DRome o Rio de Janeiro 
o Tokyo 

REPORT OF EXI't INTERVIEW AND SEPARATION 
FBI FORM BOOK 

~ For information 12§ For appropriate acUon 0 Surep, by ------

o The enclosed is for your information. If used in a future report, 0 conceal 
all sources, ,0 paraphrase contents. 

o Encl9sed cue i:orrected paqes from report of SA __________ _ 
dated •. _ . _ ,," " .' " , . ' 

Remarks' ·Epe16sed' is a supply of, Form, ~-193 9 
..... "~'Jleport 'of, Exit Interview and Separation, ff 
whioh-lias Deen revised;" "Place "one copy ,in the . 
FBJ;, ]l9~lij:~o.~·~·' 'All' uilused 'copies of ,tb,e form 
not·, Dear1~g, 'revision date indicated on enclqsed 
stipply'should'b~ destroyed immediately .. Date 
on'enclosed'supp~y should be substituted for 
date'; '3-11";63';' ndicated on ble of Cont~nts 
revi,sed 4/1/63 .. 

Enclosure(s) 

Bume 

l 
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.\ ,.' UNITED STA~ES GOVERN~T 

/ .Memorandum 
(): 

• 
Tolson __ ,V Belmont __ 
Mohr __ -...:; 
Casper __ _ 

" 

. ~' TO 

FROM 

SUBJECT: 

NIr. Mohr 

Callahan __ 

Conrad _---'-
DeLoach __ , 

4/8/63' . ~~;:s --_ .... , 
DATE: I Rosen __ _ 

, b6' ~ Sulllvan __ 

J J C 
' b~, r. t I....A? . p~h\J . t,.! ~arovtetelr' 

. • aspe f) ~ , .. -;1(1) 1.!Jt-""'''''tI, vf""",V Tole. Room_ 
J I \):1 .. LI IJN' -'!Ib V Holmes __ 'U!l 

/1 \.." I V; .~) I ~ Gandy __ _ 

SUPERVISION - INTERNAL SECURITY . t~) 1~~~~·1J(1o . 
SUGGESTION #874-63 SUBMITTED'~ INFO~JVrftJf~ CONTAlNEq/ 
sAl I HEREIN lS UllCU\SSlFlEO I C'J J}u..J.d-1"(.,J 
OKLAHOMA CITY OFFICE t ') ... ID -8'(, ,B.y~p~f@idl!J!f&1/ /) . 
fO~7PJ tj)w~ DATE - ~ - ~ I 

SUGGESTION: A form' be adopted in lieu of a memorandum to be placed in file listing each 
channeliZing memorandum destroyed from the 100 classification case files 

and location of the original information. As the review and destruction are conducted on 
a yearly basis numerous memoranda will be involved in most offices. Further, suggest 

, form may be executed in legible longhand. 
" 

PRESENT PROCEDURE: Copies of informant's reports designated for the 100 classificati 
case files of informants mayl;be purged on a yearly basis after. ' 

the reports are a year old .. A memorandum must b~ prepared and placed in the file ~ 
Oi ting each item destroyed and the location of thr--~~inal i~fo~a~~ ~ ,'J' 

1 
ADVANTAGES: suggeste';tpr~mhnite"~eandPrOVI4efor ~ 

uniformity in handling.- Savings would result from elimination of typing 
time which is required under the present system. \ 

OBSERVATIONS: SAC Teague, Oklahoma City Office, recommended adoption. . ',~ , I 
", ) The Domestic Intelligence Division recommended adoption. It made no ;:::> 
, changes in the format as submitted by the suggester.~ ~.; '3 2., n __ ., !:) 
) -'-, ------ " ~ 
!v . The Training Division als'o r~~g1i~¥nWs~J6~tion. Form FD-338' whiqh~~~ 
: ~~~riminal and security cases when cit~n~~l:fz~ ~±noranda are destroyed .. /~;~ 
1 following submission of reports, is similar i~mat.to th_e~roposed form and the I 

Domestic Intelligence Division was requested, to carefully dbhsider possibility of com: in 
the proposed form with FD-338. It was decided onefbrm would not be practical for bt 
'purposes since the material which is purged in connection with Form FD-338 has bee . 

I' incorporated into a report; and the cover pages accompanying the report list the file "d , 
.serial number of the original informant reports or master channelizing memoranda; 0 
whereas, in the current situation" the location of the original materiaLis noted in the 
memorandum or will be placed on fo,rm,' if adopted. Therefore, it is the opinion of the 

. D$?,-_~~j:~~.-Jf~,~l~igence Div.isiO~ and the 1'r:1~Q.g,~~ivision that both forms:. a:etf~e~.s:sfry 
/""/, .,j--!v0"/JfJfYM,'-<t-tl1,·~JMY -11." ?9,tz)~. ~ o--V_1,H1. 
/;Enclosure 'J ft:lt.U",:u(:'f~ \ ... ~ ... ~ ~ ~"'~/f' ft~It-A~ t<Vl tr"'4'IY 113 MAY 9 "9'63 .~ 

~ML:pa~1(.'.-tr-tr~·/~<1L..- -;t;-/~ ~~ '1~ \oot. ' .. ' {C'\" l:l ~ #- " .~ ?itA/ 

(~I ~1 J 7 '9~3 ,,: ~~~ I}I"r t!JJ.,!fi,ERKxoVER... oi ~ " 
() 'lc~ - t;(p -I r?> t .' J;. MJ.iY 10 190.- . " 
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• • Memo to Mr. Mohr 
Re: Suggestio~ #874- 63 

and that they cannot be combined. 

RECOMMENDA TIONS: 

(1) That the suggestion be adopted and the attached letter of 
. appreciation forwarded to the suggestero He was thanked by prior letter. 

(2) On ap~l'ov.al, this memorandum will serve as authority for the 
Fo::ms Management De~k, Training Division, to ta,ke appropriate action. . 

(3) On approval, this memorandum will serve as authority for the 

i . 

, ! ' 
,< " 

" " 

" 

Manuals Desk, Training Division, to make the necessa~ m7visions. 

~ v at~#- ~ 
.,J v~ 7 ti· l \j/. . ; 
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• • : I "Routing Slip 
0-7 (Rev. 4-6-62) 

TOt SAC, 

o Albany 
o Albuquerque 
o Anchorage 
D Atlanta o Baltimore 
D Binninqham 
o Boston 
o Buffalo 
o Butte o Charlotte 
D Chicago 
D CincinnaU o Cleveland 
D Dallas 
D Denver 
o Detroit 
DEI Paso 
D Honolulu 

(Copies to Offices Chockod) 

o Houston o IndianapoUa 
o Jacksonville o Kansas CUy 
o Knoxville o Las Vegas o Little Rock 
o Loa Angolo. o Louisville 
o Memphis" 
DMiami 
D MUwaukee o Mlnneapoll.s 
o Mobile o Newark, o New Haven 

B New Orleans 
New York City 

D Norfolk 0 Washington Field 
o Oklahoma City 0 Quantico 
o Omaha" 
o ·Philadelphia 
D PhoeniX 
D Pittsburgh, 
o Portland 
0' Richmond 
o St. Louis 
o Salt Lake CUy 
D San Antonio 
D San Diego' 
D San Francisco' 
D San Juan' o 'Savannah • 
o Seattle 

TO LEGATt 
DBem ' 
D Bonn 
o London o Madrid o Manila 
D Mexico, D. F. 
D Ottawa 
o Paris 
DRome o Rio de Janeiro 
o Tokyo 

, . 
B Springfield 

Tampa , 

Date __ M_a..:;Y--.;7...;,~1...;9;...6...;3~_~_ 
REt FORM FD-338a " 

INTRAOFFICE MEMORANDUM'HE DESTRUCTION OF 
CHANNELIZING MEMORANDA UNDER 1-YEAR RULE 

FBI FORM BOOK 

~ For information B For appropriate action • 0 ,Surep, by ------

o The enclosed is for your information. If used ,in a future report, 0 c~nceal 
all sources, D paraphrase contents. 

o Encl,?sed are corrected pages fr<;>m report of SA ---...:..-------
da"ted -----------------

Remarks: Enclosed is a supply. of Form FD=338a p 

"Intraoffice Memorandum re DestrVJlICt:l!.oill 
of Channelizing Memoranda unde'r l ... Year. RuleS) 9V 

which is to be used in thedestructioD of 
channelizing memoranda on a yearly basis 

\ 

when one year old in the 100= classification 
case files of Security Informan'tso' Place Olllll® 

copy of FD-338a in the FB~i Book. ", '/ck 

orms Ma age~nt Desk ~ . 
Traini g Division .. ~1),\6~ . 1 

1 I EnclosureCsl '" • / ' 
Bufile fP' ' 
Urf1le PRINTED ROUTING SLIP ~ 

'--~\()~'C()~\f\\~- .'". 

f\\.\. ~~t()R~C\..f\SSW\t.~ ,l..-"" ,%' ,,:' 
~\t.'?\t.\~~?\D~~£':< ~~' '4~~J..~ 
UJ\\t.~ ENC~OSURE 

~ ~ 6~ J;;L fk - . 

, MAY 1 0 1963~ 

" , 

, , 

" 

I,', 

. . 
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TO 

" l" FcD-3;l8a (4-6-63) 
~TlO"A~IO'M NO. 10 
MAY 1962 IOITlO" 

o 5010-106 

~A~;;'~;OS~ATES GO+M~NT 

Memorandum 
SAC, DATE: 

o· 
• 

FROM SA 

SUBJECT: 

In connection with the destruction of channelizing memoranda which are one year old, on 
a yearly basis, the serials listed below were destroyed. The review for this.memorandum was 
made from serial through serial --------------------

In accordance with the above, the listing below sets forth the serials to be destroyed and 
the location of the original information: . 

Volume Serials Location of the Original Ihformation 

, 

AU-INfORMA110N CONTAWEO 
1-Jl;~r:tM'lg ItNr.1 A8~IFI~n 

" 

, . 

.' DATIiiLa:l&aV .AvA {qOt)~tO-Sa,61 1) ~f. 

No. of copies _________ _ 

" I.!}) tt fl..,,'!Vj . 
:l:~XEROX 

~~AY 10 1963 

Approved _____________ ---.: ____ -'-_ 

\ ' 

, 
" 
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,(.,.: SUQGESTION'/ ... ,),;· •. " •. ,,·~"·'·".·· ,.",,';::;' ,"." >'" "<.~ " ,.'.~ ",''''',' ":. ,>,,:"': ',' 

.; ,:;, "'Dest'roy:,al'ter, £,:Lv'e years:miIdiown'·subj·scit .. ·.£'ile.s.. .'indeX: carQ"s·'~eia1;'ing'·,ther.ei(ij' :!-3 , 

:,' . " ) ;:J~ ,:~~1~~~¥,~6a;~i?ri.:5.?· ~?{~·~rl,.t ;to::i:f: ' :th~,", d~~~~:: ~~::}.o;t·.~'#¥\~h~~t~·,:~t:· .. 4~~t,h·~:~A)i~~~~f-9* ... 
. " '$)lo~d ,b'e ;Pl,~9.E?d,OIl .:bpe .tJ.'1~, .~:t.:~ont~ ~f."' a::.~9n~Hr.'lid9.:t~dl v()~UI!1e ,)"1.h.0:vr;t~'g ·:.r,e~~9l1··+?I," :.> :./ .'::,. 

,~\ 'f •• ~ 

,~,~' ' 

.,' 

'" •. !t; "~i.~r;~ '; .,: 

'Aqvan.tqq'es.:of' . 
" , • • I ~ " " .-

Th~' ,'Stat1+te"of .Limita:~i~nS·:"leXPJ.r~~' aif,~F: iiv:~ .. ye·~r~~· .excr~pt 
,:~.: :d~a:th tih'i'c;h/may ,'oocillj iri::Or~~' Qri,'Go'vernment,·REis'er,viftion;.case 

. ,v'a1.ue' ~:thail ' the :.15; :, 46~Qr8 7: , .. cia;3sJ;£±cationS,.,wnic'h the' B~ea".q,: 
(. :to:destroy, (M~nu~l of:' R" &: 'a:;t±':3':'13a)' • :/rt: '~s:~:b'eliei(~4' ,-at: :'l~~:s,-\{ .' , : 
" "mqre .o:~\'(jli~"'U~~lIb'case~ 'i~;';bh~' :pq:a/:qia~~if~ca~i9n ,:c.ouid~be'::ae'st;i'~Y~~:.'.and .. ,. :.s.11 .... '" ·~'f-!" "~·c It, ·a" d"'" \,1 .. ~ ':". , .. ~'. ~~~" \ " '{« ':# ,J ;t' t.).; .~,~~)'d,. ,I ""»,"s 
,'_i'~"',~re ore, De' COIlS;!; er~ ,. j~,'I~,\:.,~·::,-{\" ",.\ '~~,_'~",.~:';~.K;(,,:, ~> ",.~~.1:-:1~,,·~,,~·.~~·~,,~1 :>\\'''J~''';'~ 
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UNITED STATES GOVERNMENT 

Memorandum 
TO :' Mro Mohr ,/' DATE: 

FROM : J:J. caspelf?tJ/ 
SUBJECT! RETENTION OFl:fuVESTIGATIVE NOTES 

THE JENCKS ACT 

April 25, 1963 

j/£¥U~': j .,. l Iil c1mont ' 
ri';!ff.!A~ohr ::M;; ./ 

qff .. g:~;~~ 
. ~t:Ch 

~ns __ _ 

Galc __ _ 
Roscn __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tole.Room_ 
Holmes • 

~~~i" 
~ 

~ 

~ I The Director sai~ tq would like a memo giving the pros and cons as to 
, \ll retention of notes of our Agents in investigationso Htt 

~ 

: J An AgentYs investigative notes fall into distinct categories" both 
.~ I 2 ~ " functionally and legallyo This analysis will discuss each category separatelyo 'J 

.~ 1 ~ 
~ 0 Notes made to record the AgentY s own findings" These are notes of " 
~ f oral confessions~ crime scene searches, Laboratory examinations, fingerprint '0 
~ examinations, interview logs, surveillance logs, and accounting work paperso All t 
"' such .!lQ!e...s. ... ~Jt.1f.~Rt.Py the Bureau at this time and they must be kept; they are an aid '\ri 
" to the Agent in refpeshing his recollection before testifying in court, In testifying to ~, 
~ complex data, such as a long list of motor serial numbers, the Agent sometimes ~ 
~ refers to such notes while on the witness stando The Department has instructed the ~ 
, ~ I Burea':1 that all notes of this category are to be retainedo Bufile 66-2120-6449; : 
~ 66 ... 3286 ... 9490 ' H 

c.' '20 ~~tis made to record interviews with witnesseso These notes fall into " i 
distinct subgroups as follows: ~ 

~ ao Written statements which have been signed by the witness; written 
~ statements which the witness did not sign but which he approved or adopted in any 
t.. manner; notes made by shorthand, speedwriting or in 1mghand so complete that 
~ they are a substantially verbatim and complete ttword for wordtt recording of what 
~ the witness said on interview; notes which have been read back to the witness or 
'" which the witness has been allowed to read or which the witness has approved or 
\.J.) adopted in any manner as his true account during the interviewo Notes falling into 
~ ,(thiS subgroup constitute: ~tstatements of the witnesst!' under the Jencks Act and.m.ust 
~ be retain",rui for productIon to the defens,e, on demand, after the Govermnent Wltness 

has testifiedo We retain notes of this type and the Department has instructed us to 
t'dO sOo Bufile 62-:-1040.29 ... 628; 66":,,~435":,,2548o if! f: \tJ ":';; ~, , ~1J 

1 ... Mro Belmont, ' 1;.. Mro SullIvan ~~\J : :~<ttl( .,1' '.', t' J ~ I 4' o~ 
1 ... ' Mro Mohr . '1 ":" Mro Tavel ()\)~~\) ~~ " •. 3 ~A~~~963 
1- Mr. Evans ,,()\\ ~iS'-~ ~ _ 0:;',.", '~...f.?-
1 Mr Rosen ~t-<), ,\, ~ICf} '., ~ 

- 0 ",r:«."j'>1~\~~ A.'{~~? 

Ff<D'.:tD:hCV '\.~~'-:'\.? , t . .-1L OOD2-<f?..Y9 XEROX 
8) . ~\>,~)..\~ NO~. RE90R !1;4 J» • 

" . . _. 963 ~~~~~~ 14§ Mf\'( 9 1963 Mt\'{ 9 19r.3 J-:4//J 
:., if Q M !,tY 91 J~ 
~ .. ~- ,-r ~ ~ '.,,_~ ',,,- ,"~"-_::~ ... "".,.".._ .. ... ,_.~_z .. ..... '. r-.. ... , .... :.~$::~.~~ _,~' .... ,. 
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Memo to Mr. Mohr 
Re: Retention of Investigative Notes 

The Jencks Act 

" 

• 
t. b. All other witness interview notes. The notes in this subgroup are 

the sketchy key word or key phrase notes taken hurriedly by the Agent during the 
inte1;"view, or jotted down by him shortly after the interview in the case of a witness 
likely to "clam up" if he sees notes being made, and used by the Agent to prepare 

\ 

his memorandum (interview report form). Although we know of no Bureau 
statistics in point,' notes of this type probably' constitute the great bulk of notes taken 
during criminal investigations. It is these notes which represent the problem in 

I 
note retention, both because of their volume and the fact that the Supreme Court has, 
not yet held them to be "statements of the witness" which must be produced to the 
defe~se for cross-examination. The pros and cons of retaining these notes appear 
to us as follows: 

PRO: 

• (1) The notes would always be available for production in court, ' 

)1 
and the Bureau could not be accused of destroying them to avoid production in courto 
This does not guarantee, of course, that the Government, as pepresented by the 
United States Attorney, would Willip.gly produce such notes., 

1
f (2) The file record of interview would be more complete for ,any 
1 purpose desired, ~administrative or otherwise. " 

CON: 

(1) The Department repeatedly has advised us that we are not required 
to keep such noteSo:As former Assistant Attorney General Malcolm Ro Wilkey, 
Criminal Division, said on March 2, 1960, "We do not believe that such original 
notes need be retained, This is especially true where the notes are the usual key 
word -personalized jottings rapidly prepared to aid the Agent in later dictating his 
memorandumo n Bufile 66-:-3286~949; 66-:-2435-:-2548; 62-:-104029,:"627, 6350 

(2) Production of sketchy key word and key phrase investigative notes 
could prove to be a greater evil than destroying them and occasionally having to ., 
prove that the destruction was in good faitho When the defense attorney on cross,:" 
examination is able to compare the testimony of the witness with the Agent's 
memorandum of the interview, and with the Agent's fragmentary notes he has an 
unusual opportunity to destroy the witness in whole or in part by showing the little 

1 inconsistencies between these three items and expanding on them until he makes the 
) witness out as either confused or a liar. He can ridicule the sketchy notes and ask 

-2- . 

" 

~ -' ~ ''''..... '"' " " 

. 
! , 
I' 
~ \ 
, I 

~ i 

; , 

;_1 

~ 



. . 

Memo to Mro Mohr 
Re: Retention of Investigative Notes 

The Jencks Act 

. . 

• 
how anyone could make so few notes into a complete memorandumo The notes . 
actually serve to spark the Agent2s memory perfectly when dictating the memorandum 

II shortly after taking the notes but as time goes by the terms become progressively 
. meaningless and a defense attorney could papita1ize on this appearance. This beco:tll3 s 

. more true with the passage of time~ and if we retain these notes they would have to be 
kept for years until all of the various methods of appeal and review had been exhausted 
or the time for them had passedo We have mentioned this objection beforeo Bufile 

1
6~,:"3286,:"9490 Solicitor General Cox mentioned it on April 2~ 1963 saying there 
inevitably would be inconsistencies between the three versions and a skilled defense 
attorney could capitalize on these inconsistencieso 

(3) If Agents know that all notes must be kept and they are faced with 

\ 
the prospect of producing both their notes and their memoranda after the witness has 
testifiec4 they will become apprehensive of inconsistencies and will tend to 

1 concentrate on the form of the note~taking rather than the substance of the inquiry 0 

This observation was made by Solicitor General Cox on April 24, 1963. 
. . 

(4) Retention of all notes will increase the filing problems" problems 
of space to house these notes and of clerical employees to handle the increased 
volume of paper worko The space problem will continue for years because with the 
practice of the courts to hear appeals directly and by habeas corpus for years after 
the conviction, it would be necessary for us to retain all notes for many years in most 
cases. 

(5) If the Bureau wants to change its policy to one of keeping all notes~ 

1\ 

without being required to do so by the courts, and found this alternative undesirable, 
reversion to the original practice of destroying fragmentary notes would seem likely 
to lead to defense charges that whereas we once kept all fragmentary notes we are 

I now destroying them and obviously are doing so to evade productioIlo , 

In genera.4 the problem of retaining Qr destroying those fragmentary notes . 
. tWhiCh we are now allowed to destroy is difficult and one that cannot be solved either 

way without running some risk and incurring some hardshipo puring the past several 
years we have repeatedly taken this problem up with the Department and, since the 
Campbell case first came up on appeal,the Department has repeatedly told us not to , I ~h~ng~ ~.!!.J.e C,~m~be:y.~~~s~Y@:~_~ 4£gid~se-1'liarca-se-WillDe""de~faEfclshorffY" ana 

I
: tile decision may possibly glve an answer so clear that all speculatIOn on the proper 
! policy can be ended., We sug~est that a decision be deferred until the Supreme Court 
; l hands down its opinion in the Gampbell cas eo 

~ • , 9" -
(.,\.;.~4! ~...l~ vYv 

.. -t:-. . 7 
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Memo to Mro Mohr 
Re: Retention of Investigative Notes 

The Jencks Act 

RECO:MMENDATION: 

• 

That this subj ect be reviewed for final decision immediately upon I 
i learning the :SUpreme Court9~ decision in Campbell Vo United states, argued 

. . . 

, ~ 4/25/630 , . ' ' • fir . 
, .' . '~ 

l ,V 9f( ~( 
. ~ 
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Tol.;;, , .... "... 

"./.1 ...Balmont .x\"=-" _ 
t>~~""'Mohr ' 

Caspar /' 
Callihan _t_ 

c;;cfoad ~ 

FROM 

Mr. Mohr DATE: 
4/29/63 

/~ 

J. J. G3BP~~ . 

), RETENTIO~ OF~ESTIGATIVE NOTES 
THE JENCK.8 ACT 

~oaCh'<.L,_;~ 

~J~~~~: ';: .:,~ / 
Sullivan ::.t ... '_· _ 

~
C/ Tavel 

;troltcr __ _ 
Telc. Room __ 
Holmes __ 

Gandy ~~ ____ ~ 

SUBJECT: 
J) ;(f1;~1 ~)1\) 

/ i./'''' 

~. 

~, 
~~ 
1 "\. Our memorandum of April 25, 1963, same caption, responded 
~ to the Directo:::' s request for the pros and cons as to retention of notes made 
'\ by Agents duri,: 2: the investigation. In the l::J.st paragraph on page 3 of that 
~ Inemorai'!!:hlll1 -.n refer to the fact t.hat with Department approval we destroy 
~ fragmen:~~~'y rotes after the memorandur.a based on those notes has been 

dictatec1.) tl~an3cribed and approved. VVe said that' the ,Department has < 

... \ ~ repeat'3:;ly told us not to change this rule until the Campbell case, was dEwided. 
~ ~ The Di:c .:8tor asked, "Have we this in writing? H. If " ::.. 

~ . .' '. . ... ' 
~.. V!e have these instructions from the Department both in 

. .I .. , 

~~~ writ,ing :ind in .Jl'al instructions given during conferences. We will set them 
~V out h:. ~Gq:lenc0. ~;o 

~ A memorandum to the Director from lVIalcolm R. Wilkey, 
) Assist::-mt Atto:'ney General, Criminal Division, dated October 4, 1960, 

~ ~ respond<~d to tae Director's memorandum of September 14, 1960. In : 
~ j ,discussing thi.:: problem, Mr. 'Wilkey's memorandum said: : \. 
t:' ' ,. ;:--. . 
" "tiThe Supreme Court has not as yet been called 
~ A upon to decide whether the testimony of a government witness " "" I must be stricken because of the inability of the government 
~ il ~ to produce notes of interviews for the inspection 'of 
~ !;:Jq~ the court under 18 USC 3500. That point is, however, 
i~ t:/:'!", involved in Carnpbell v. United States, No. 53, 
v [,':':~'!~ October Term 1960, in the Supreme Court (a copy 

:~.;:-./t:q of the government brief is hereto attached). Your 
l}./~ attention i1s specifically invited to the footnote on 

:::'G:': , page 17 of',the brief in which the Department is on 
F./,':(} I record with the Sup:r.3me Court that 'It is, however, not 
6~ . 'b .~/'::.. deemed feasible to ploeserve all personal notes taken y 

"ir:; . the agents'. . . . . ~ 
~ f{j f!::l t<= .... ""_ =~~&1:1:)..~~,.,." .. ~ 

;;; ~;; • . I 18 o~ 0 J 
l-.~~Belmont 1-Mr. Rosen .::::~ .' l.1:-11.'!}l\.s MAY Z 1963 
1-1\11". JlJiohr I-Mr .. Sullivan l. __ • ,..- :::~;;ox· ~ (; - .3 ;l..?'0-..... ~ ... ,,' ~::~g. n~i~.,ans , ''\~ l~Mr. Tavel Jl/'" ,.J"irOT iu;;OOJIDED L~·.~ , .' 

\ ~' .\ (..,)~ \ .:. ~ '-\ 145 ~v1AY 9. 196~ . J -I(})/'.~· 
\ .. ,) 07{ 9 MAY 9-1963 ~.--~' 
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Memo to Mr. Mohr 
Re: Retention of Investigative Notes 

The Jencks Act 

It .may be that the Supreme Court will lay down 
sorr.le guidelines in that case which will be of 
assistance in solving what appears to be a 
difficult l?J.~oblGm of pallGJ:' WOl.~k mGl-l'lagalnsllt foX' the 

1 Bureau. Until such time I do not feel compelled to 
~ advise you to change your present procedures which 

will cause you to assume the added burden and 
expense involved in the storage and safe keeping of . 
notes which are, as you state, in the aggregate a 
great deal of useless paper. II Bufile 62-104029-623. 

The Department's reluctance to make any change in the 
rule until the Campbell case is finally decided appears to trace back, 

, at least in part, to the above-stated fact that they are on record with the 
j Supreme Court as believing that it is not feasible to preserve all notes. 

The same question was again raised to the Department by 
the Director's n1en1orandum of February 6, 1961, and the Department 
replied as follows through a memorandum of February 28, from Mr. 
Willialn E. Foley, Acting Assistant Attorney General, Criminal Division: 

"Reference is made to your memorandum dated 
February 6, 1961, requesting my advice as to 
continuing the practice of destroying the original 
notes of an interview made by an agent at the time 
of the interview. The question arises in view of the 
recent Supreme Court decision in Campbell v. United 
States (No. 53, October Term, 1960). 

As you point out in your memorandum, the question 
of note retention was involved in both Needelman and 
Campbell but was decided in neither, although the 
court's opinion in Campbell and the dissenting opinion 
refer to the problem .. As I read that opinion, I do not 

I consider that the cO"llrt has handed down a mandate 
requiring you, at this time, to retain the original notes 
which you describe as having no practical value. Further 

-2-
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Memo to IV(r. lVIohr 
Re: Retention of Investigative Notes 

The Jencks Act 

,clarification of this point may arise during the 
course of the further proceedings on remand to 
the District Court in Campbell. IT BufHe 62-104029-627. 

Since the above two communications were received, the same 
question has been raised to the Department during oral conferences. Deputy 
Attorney General Katzenbach (then Assistant Attorney General, Office of 
Legal Counsel) and Assistant Attorney General Herbert J. Miller, Jr., 
Criminal Division, told Mr. Rosen and Mr. Parsons on 3/22/61, that the 

1.1 policy still held. Bufile 66-3286-949. On October 23, 1962, Mr. Foley, 
J who is First Assistant to Assistant Attorney General Miller, and staff 
'1 members of the Criminal Division recommended to Mr. Rosen, SA Dwight J. 
~ Dalbey and me no .action be taken to change the policy on note retention until 

I 
after we know more abodt what the Supreme Court will do in the Campbell 

. case. On January 7, 10{}3, after we had learned that the Supreme Court 
would hear the Campbell case for the second time, IVlr. Rosen again checked 

I " with Mr .. Foley and was again told that no action should be taken pending the 
;\ 1 outcome of the Supreme Court decision, and that there was at that time no 
I~ need for any reaffirnlation of the established policy of destroying notes after 
y' · . .the memorandum of interview has been prepared. Bufile 62-104029-633, 634,635. 

- RECOMlVIENDATION: 

None .... for information. V 
crA\V(},.,,/ 
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O,nOI-:Al fO.M NO. 10 i ~ :1 

UNITED STATES GOVERzI.::NT 
.. , ·Toltion __ ,-

'Belmonl __ 

Memorandum 
• ~ TO Mr. CO~ . 7,tcf· :r;~:~ 

• Evans __ _ 

19 3 
Gale __ _ 
Rosen __ _ DATE: Apri'l 18, 

L FROM d R. L. MillenJ2)lJ . 

/' 2)~,.rit?t1 e..,1-)c).--u :I 21L.t I~ e-M~ 
SUBJECT: MINIFON WIRE RECORDERS 

(1 EACH #4, MODEL, 5300 SNl1320; 
.1 EACH #5, MODEL 5500 SN513554) 

The above units, which are approximately eight years 
old, were tested for possible use and found to be defective. 
A representative of Fidelity Sdund Company, Washington, ,D.C., 
has advised that the units are not economically repairable. 

In 1958, the Bureau purchased several Minifon Wire 
Recorders Model P-55S and all of the older unit,s, with the . 
exception of the above listed units, have been destroyed. The 
Bureau currently has the capability of:, handling playback of, 
recol"dings made on the old model Minifon Wire Recorder. 

Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room_ 
Holmes __ 
Gandy __ _ 

In view of the above, .it is not recommended that these 
units be repaired. 

ACTION: 

Unless advised to the contrary, the above listed units 
will be destroyed and removed from inventory. 

" 

1 - Mr. Mohr 
1 - Mr. Callahan (Attention: Mr. Ne\vman) 

A'.!1J. rt/, 1 

~PF:§:f\ (8) i /j 
I 
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opii"'Al ,0~7f "'0. 10 • ',< 

~ U~~;E~ STATES GOVER ~ ENT • Tolson __ 
Belmont __ 

~.'ift,(e; 
- Memorandum ~ ",,)-, (faUahan-__ 

Conrad __ 

DeL0n-== 

TO Mr. Mohr 

FROM J. J. Casper 

DATE: 5/3/63 ~~ (i~~~~-~-' --
Trotter __ 
Tele.Room_ 
Holmes __ 

o Gandy __ _ 

SUBJECT: DESTRUCTIOl[.QE.J?!IREA..U-P.EQJ;!Ell'J:¥,....;:;JGENERAL b6 

SUGGESTION #882- 63 SUBMITTED BY 
MR. I I ALBUQUERQUE OFFICE 

SUGGESTION: Thaknown subject (unsub) iles in the 52(Theft, Embezzlement, etc., of 
Government Property)(TGP) and 70 Crime on a Government Reservation) 

(CGR) classifications be added to the list of unsub cases which may be destroyed aftler they 
are five years, o!£L .=-, _,' , , -; 

PRESENT PROCEDURE: Unsub cases in the 15(Theft from Interstate Shipment):; 26 
(Interstate Transportation of Stolen Motor Vehicle),' and 87 t I 

(Interstate Transportation of Stolen Property) classifications may be destroy~d after fiv~ 
years if there are no stops outstanding on them. '() '0 

I~ 
ADVANTAGES: Would achieve a substantial amount of filing space. ~:lI 

K~ 
OBSERVATIONS:, SAC Hawkins of the Albuquerque Office saw no reason why the unsub cases 

in these two classifications could not be handled as suggested and fJ " .. I 

recommended adoption. , (.:t 

r~ ffi 
i ;~ The Gener~l Investigative Division which has supervisory responsibility fei 

the :twoXcla!S~sHicatlons invblved, commented that the current regulations cO!l5!ernin:g the ~ 
des.tructfoi[;c>ri!Rsi.i6"'cases in the 15, 26, and 87 classificatiqns have '$een ifi;;effec!~for 8 
abouf a yea~ and:Q.ne-half and have proved beneficial. Based on this ~xper~~IlCe tl!~y saw Cl 

no r.eason why tIte<~suggested expansion should not be approved with tl1e:prov-isions that n6~ 
case.Jile in; the sqggested classifications should be destroyed if a capital offep§ .. ~,.;:w~r~ tj 
in~<¥~ed, ~~' tlfe cflS~t¥S£?E~!.ne<l~o~ma~~on o~, 3:n ill!~~~~:'~.:!..YP'~' u§.ii"fil!{Q."M:,S;~9.!}~1!!lJ.i.!l~J3 
~s,.o~~a3a·~a~~~·~hlliese S' 
exceptlOns, they recommen e a optlOn of tHe Idea. In arrIvmg at tliIS dec .. :g)1on, they . 
considered extending the practice to additional classifications but coneludecrthat it would be 

Enclosure 
1 - 70-00 
1 - 521":"00 
1 - Mr. Rosen 
1...J17)Mr. Gale 
.tI1CR~pab tl~ 
(6) 0 

f'~-' ~~~ ~ .. ,.imA.tji:;t.c . . • 
~.I?,,)~").J.B1 /J,.4"",.J"- / / _' 3~(fG __ Ci'~ ,3 
7f~ 1, /tN,y!~", nEC S (£i(t) _ -t. £ 

£/ <1 ~A",r..,4 l\: 
II~/. '!.A r"..£1.~ , 
I~' ~ "''!;- - t-L! tJ~t f!) f 2 MAY 10 196~ 

WVA ~~t.~;e3 G V J{];"r" '. ;ff 
t ~ L- " , \~.J ~;:. ~ ~~ 'iO" __ ..... _ 

l'~ '" •• ~' ~ Ji 2 f~'_~~1~1\nN cdN~\NED S~(Cj>;ZfiJtU:.j ''f,' ~ 
j\LL tNFORt1", .... 11' -r=D !-fJ=:hfJECI 

HERON \S unCU\~~~ ~ ~ slW {t(~ .' lp 
OC'6b-/9~¥ DME~~=D~~_~_~_B __ ~ ______ ·' __________________ ~ 



• • . . 

Memo to Mr. Mohr 
Re: Suggestion #882- 63 

desirable to obtain additional experience with the present classifications before so doing. 

Training Division agrees with the views of the General Investigative Division 
and recommends that the possibility of including other classifications for such destruction 
be borne in mind for future consideration. Archival authority is not needed for such 
destruction. 

RECOMMENDATIONS: " 

(1) That the suggestion as modified be adopted and the enclosed letter of 
commendation be directed to the suggester; receipt of the idea was acknowledged by prior 
letter. 

(2) On approval, this memorandum will serve as authority for the Manuals 
Desk, Training Division to make the necessary manual changes. 

(3) That the General Investigative Division, if the results of this program 
prove sufficiently beneficial, consider extension of the procedure to other classifications 
in the future. 

- 2 -
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'.uNITE!> STATES OOV~R.NT 

Memorandum 
TO Mr. Mohr 

FROM J. J. Caspe """-'-.........-

,~, 10180n __ 
Belmont __ 
Moht __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 

DATE:' 5-9-63 ~ale ---

> > 'T,Of)~ CON11\\~~-
f\\ L \NfORt~:f.\~ . .J,~ > "Y\fj) +:~~t.e~oom_ 

b7C ~EDC\N \S UNlJL!·\SS\r _,I~§ __ 
\i 1\(.. 0 _\tl ... 't1... B'X~.t{{;lYJ~U · 

SUBJECT: SELECTIVE SERVICE DA1E-~::-- '. \" 

;

"/ ,i SUGGESTION #1001-63 SUBMITTED BY ~ 
,: MRol I, ". ,V ~ 

/ . CINCINNA ~I OFFICi{) I ~"'kM~ \!L 
, Des..{elLc1td ti ~I-()~P-ftt - GeIU, ... V 

I SUGGESTION: That consideration be given to the destruction of Iclassification 25 (Select~\ II Service) files under the 10-year rule when the U. S. Attorney has ruled the ~ 
! registration as being fictitious. -
) 

1< CURRENT PRACTICE: Offices are authorized to destroy files in the 25 classification whe\) 
, 10 years old in those cases where the delinquency is not willful an~ 
also in those cases where office is not office of origin or the office of prosecution.' ( 

~ 
ADVANTAGES: The principal advantages would be saving of needed filing space and a ~ 

,reduction in the time required to review this classification for destruction • . 
!. OBSERVATIONS: SAC Mason, Cincinnati Office, recommended approval and a cash award 

I if adopted. He advised the savings would be difficult to compute but there 
would be a saving of filing space and cost of filing pabinets. 

The Special Investigative Division advised it had no objection to extending ~ 
the present rules and regulations to include the destruction of files pertaining to fictitious ~ 

I, registrants. , ,Ii: 
j Training Division discussed this matter with the Files and Communications ~ 
i Division and no objection was posed to the adoption of this idea. Training ,Division feels ~ 
1 this is worthwhile since these cases have been opened under a·fictitious name and actually§ 
, are unknown subject cases. When the lO-year period has elapsed no reason would exist 
l for the retention of this material. As far as can be ascertained, the number of these cases 
1 is not such that any substantial amount of space or file cabinets would be saved; therefore, 
1 it is felt no cash award is warrant\.~, for this idea. & C, _ 3 23b .. 'JA f1''''D~ •• 1.-- -----..-! E closure.( ~ r:;~t.'':;l! 1[j~,UCt ' .~ >~NQT RECORDED 
: . L:pab ~~. 1:. t~, 1. 199 MAY 15 1963 

I' (2) • rf I!'ll il>s'1ll.% 'i !' I l RECOMMENl)~ TIONS O~ :p AGET\~~t_,. 
~, 1 ~~C"D ''''''4 otr ~~.J W:1• 1 n '~ I \ \'~\ ~e3 -~ ~ f.. !!!>J • ~ 

I '. ..I,l?ij1r !\£;:)#./)~m~2·", . ~A-",/~,·~, .. ICt . ~o ~~J ,51963 , 

i 
7.1~ t:Jf ~ t::n7~v~ ",' .,' ... , I 

I '~ , $l-XERO~ '-"",' -J ..zp 
L.,. _.c:.~_-,./PG.- (1 ~.t ""~""'"_" __ ' __ '~'_'H'~~Y 16 HibJ,",",.' .•. , , : __ •• ,~ .. _." '0 

0' 



• • Memo to Mr. Mohr 
Re: Suggestion #1001-63 

RECOMMENDATIONS: 

(1) That the suggestion be adopted and the attached letter of appreciation 
,forwardeci to the suggester. He was thanked by prior lettero . 

. . 
(2) On approval, this memorandum will serve as authority for the Manuals 

Desk, Training Division, to make appropriate manual revisions. 

, - 2 -
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VIEWS OF 'SPECIAL INVESTIGATIVE DIVISION RE: SUGGESTION =11=1001-63 

, ' 

Suggestion =11=1001- 63 
by! 
Cm~c~Um--a~ti·D=riTI~s~i~o-n--~ 

<I • 

b6 
b7C 

.' ~.ADDENDUM 
f;;.1/./ 
tiff! RHA:jW1 5-6-63 

SPECIAL INVESTIGATIVE DIVISION 

Mr. 0 suggests that consideration be given to destruct~on of 
files 10 year~ old in the Selective Service category. wherein the United 

, .. , states Attorney has ruled that the registration is fictitlouso 

b6 
b7c 

Current rules.and regulations pertaining to destruction of Selective 
.Service case files are set forth in Manual'of Rules and Regulations, Part II, 
Section 3, page 13ao Offices are authorized to destroy files in the 25 

. classification when '10 years old in those .cases where the delinquency is not 
. willful and also in those cases wh~re ofiice:is not office of origin or the 
:office of prosecutiono 

The Special,Investigative Division has no objection to extending 
current rules and regulations to .include .the destruction of files pertaining 
to fictitious registrantso . 

ALL IWORMATION CONTAwED 
HERl£tf\) tS UNCLASSIFlltO ~A.'":\ 

, DAT[i~kJ:-BY~~ l,o.afla $06..I"DC4/Vr-' 
,\ 

t '\ 'l 
" . 

• i 
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"-,;' ,) <'.> f"'" 
O~nOH"l fORM ~O. 10 '" • 

UNITED STATES GO~(ntR~M_ , T 

. Memoranaum ," 
TO MR., TAVEL .s,( , 
FROM L. E. SHO~ ~'" ' 

,-I !' 

: ' 

DATE: 6-7-63 

Tolson __ _ 
Belmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sulilvan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

. 
" 

i 
, .' I 

SUBJECT:" ALIEN ENEMIES DEPORTED' 'FROM ", ,,1\\ M,\\\f\ MNEO t 
, LATIN AMERICA INTERNED IN:, THE '1\\ \ 'flFQq~~.~\L)\'~ .J .~" I D'" ~ 

UNITED STATES - 64-24184, '.. 1\-- ',. ~:'U\C\J\SS'ir\E ,: : 
PURGING OF LISTS ',' ,\-\EHE\H \0 \i B'i s~-4~\M~ 1 

O'D-eST\-uCT'I(H1 0 I- Pro f~'rr'! "':01\1£1-10 ...-s--z ---, - \": 
This file consists of 19 sections;'· ~as opened in 1943, \ ' 

and the last piece of mail is dated in 1948. There are numerous 
lists throughout the file of alien enemies deported from various 
countries iIi La t'in America to be interned in the United States. 
The majority of these lists contains little or no identifying data,. 
Examples of such lists are serial 620, which has approximately 
1,000 references, and serial 241, which has approximately 1,450 
references. 

The Records Branch was recently authorized to deindex 
lists of names relating t'o repatriation matters where no derog-

a, atory information was set forth. See memo Mr. Short to Mr. Tavel 
\ on "Repatriation of' Citizens During World War ll,tf Bureau file 

#65-36220-2783. Inasmuch as these lists appear to have ,little 
or no value to the Bureau today and are similar to lists in the 

'

repatriation file, it is suggested that Records Branch be given 
authority to deindex lists of alien enemies interned in the 

'United States when no derogatory information is given. 

I 
l ;, 
I 
; 

l 
! 
! 
I 
~ , , 

It is requested that the appropriate substantive ~! 
'suoervisor review this file to determine if any reason exists t,,\) 
for retention of the indexing on these listings of names. A ~I 

, notation advising of the deuision reached may be placed on this if ; 
,memorandum. The memorandum should be returned to the Correlation ~;,' 
Unit of the Records Branch, ~oom 6309 lB. lot,. - 3~g, '._ r' '--...,i.Jt. 

NOT RECORDED '==-r-"k' RECOMMENDATION: / ~ ',:' 
, 133 JUN 13 1963 1.7 JUN, . 963 ";' 

For referral to appropriate substantive division. / _~ ~ 

~ - ~ / 6?: 7:!7 -,~ s' ~S :$~ i\.A.DDEADJIDr BY DOJ!'IESTIC INTELLIGENCE DIVISION!" . ·6.:y2~~3~·j-. 
(3) . ':?E00}?D0~' ~. 

onsu1tation between substantive supervisors handling German 
and Japanese cases and supervisors of Foreign Liaison 'JJn~ t shoN's' that ~: 
no reason exists for continuing to maintain index cards Ion the. above- ~: 
mentioned World War II axis aliens who were deported from Latin ~ Si 
Americc;t for i~ternment' in the US when no derogatory informa~. on is fd: 
set forth concerning them. It is Qelieved, therefore, that' e ames~: 
should be ~~~n~~~~,?'~ :0 J',0:rYj 1 ' /711" ~~ ~; 
NLF· ft /1'" ," \ ·,',;::Jd,v'.r- -"it'.~' I'{ y~,:~"'~ t!3\ 

. e r lj <?" • I l -( JV14 ~, ' /"...r--- ~ 
,q} 
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Letter SAC, Dallas to Director, FBI 
RE:Destruction of Files 

25 Classification 

ADDENDUM: 

• 
6-24-63 

Files and Communications Division believes that Dallas Division 
should destroy Selective Service Files in accordance with provisions of Manual 
of Rules and Regulations. Specific itemS set forth by inspectors for Dallas are 
the rules which are provided for- clerical employees at the Seat of Government 
engaging in re~i"eWing:Selecti ve Service Files for destruction •. They are design~d 
to give employees guidance in interpreting instructions that files not involving 
willful violation could be destroyed. ' 

. - 2 -
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ADDENDUM 

DESTRUCTION OF FILES 
25 CLASSIFICATION 

SPECIAL INVESTIGATIVE DIVISION 

• 
7-2-63 

Dallas letter sets forth instructions given to Dallas during an 
inspection limiting the destruction of 25 files. Dallas.letter implieS these 
instructions are more restrictive than instructions set forth in the Manual 
of Rules and Regulations. SAC .Dallas states, UACB, the less restrictive 
interpretation will be followed. .' 

Current instructions pertaining to destruction of Selective Service 
case files as set out in the Manual of Rules and Regulations provides for 
retention of conscientious objector files and allow for destruction of zero' 
files, files in which investigation disclosed delinquency was not willful and 
files in which office is not office of origin or the office of prosecution. 

These instructions are current and adequate but of course do not 
apply to cases involving other violations in addition to Selective Service, 
even though they happen to bear a 25 classification. It should also be noted 
that it is not necessary for a subject to be sentenced for a determination to 
be made that the case involves a willful delinquency. In this regard all 
Public Law 431 and Public Law 414 cases involve willful delinquenCies. 

RECOMMENDATION: 

It is recommended that SAC Dallas be advised he should destroy 
25 classification files in accordance with current instructions set forth in 
the Manual of Rules and Regulations consistent with the above observations. 

~ 

- 2 -
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Missl I 
Federal Bureau of Investigation 

, ,\:VashingtOl1> D .. C. 

, Dear "{I.1'issL...1 _____ ..... 1 ' 

•• 

Youz' suggestion has been fOl'warded to me concerning 
the di.sposition of certain material in file. After careful consideration, 
it has heen deci~jed ihis Pl'oposal should not be adopted since tbis 
material is the 01'11y .record at th~ Seat of Government !?garding these 
investigations and is valuable for reference purposes.,',' ~ 

~ -j .. ~ ,\.., 

, ,_A..1thougl~ this idea was not adopted, the interest you 
displayed in submitting it is indead appreciated. i.E 

" c--
Sincerely yours ~-

L~:;1~;;"1 T 1 . 
r--.. V,l:F-o ave \ I ' .... 

!]" Edgar. Hoover. 

. ":t."'\j \r,.r~ /,-,,) I 
~ - Personnel fi'~~l~~~iss 

~ML:pab ,. u,/. 1(' I· . L....-_--, ------' ;j/':; 
(5) (S~gestion 41=1088-63 dated 5-29..:63) 0 ,. 
NOTE: . '., Suggests the Personnel Security Questionnaire and .letter to 

field which are the only material remaining in file 'regarding 
certain Atomic Energy Act cases be destroyed. 

" 

i 
l , 
• 
J . , I 

'I : 
~4 ~ 
Q; . • 1 

Files and Communications Division opposed adoption. The I i 
~~:~~:l savit:\gs~il}lspaql~~i~d'icat,ed\by~~'p.ggester :would be limited. The PSQs.:and -t,t ::;~~ ;. 
~~~~o'r letter to the~'field represent the only; eX,i's'ting r.ecords on file 'afthe Se'at of " : 
~:~~:~an -- ?ov~7:.1.ur~ent":ii~4,~9t~tir.:g; '~~~~ ~n investigation has been conducted and completed!i 1 
DeLoach -- In tliis category cjf ~ases', ,and therefore" .~re a valuable permanent recqrd ' , 
~:~:s for use by the ~)lz:~al;1. Sf?~cial \n-\i~d.tiga4fve and Training Divisions"agree ~ , 
~l~~;an ,and r~~~9ft1n:iend;' stiggestibn nbt b~ adopted? ~f),' - C \:L.c , 

lavel Dr \ 'fifty . , ... - /.~. :?~ /71--- 0 ~ 
frotter eo I/.! N 8 1963 I-- B ' ,.;:.;--~,;f.-;;.~./ /\A :$ , 
fole. Room ~ \\J I' " _ ....... " lO~ C.P1.>"~(;./" VI § \ 

r:"
Oa~~~S MAIL RPOMD 'TELETYPE UNIT 0 HEC~O \~ ~ 01..' '., ~ 

, Qj 
_ .-1. ~_ lo,ll" .... .'<. • .:.."f ,,~r<. •• ""...;; ..... _.~_;..."''''' ......... ' •• ' .... __ "~~~.J_._ . .,.."'-_",,, ................... .>.0;.. ,~ ............... _ ....... ~ _~ ... ". __ 



'. . ..•.. 
• =inp!~")o Suggo:i'tlon' 
FD-252'1~ev. 9-11-59) 

'. , ,-

To: 

Director, FBI 

'SUGGESTION 

• 
5-29-63 

Division of Assiqnment 

tiles & COmmUnlCations 

The Executive Conference in Jan:uary of 1948 'approved the,~~~;":;;:;:';;;';;;"'=':;;'''';''''';'f;'';::';''I''--1-''1 
.' synopsized reports in Closed A. E. Ao and E. ~as,es. (66-62~O-116 
It is suggested that remaining P,. S. Q and letter to the.field which are' the <;mlY· 
material remaining.in file be destroyed~ ,," - . -, - "e~ 

, , ~ l\Ot-' C~~\1t\\~~ 
rxtt '~~~~~lt;~~v~SS\t\~Ojl 1, d(~ ~ 

C~CH·';)V\,.\Jf.,.. \/ ~r'""1-~ 'U 
t~W~\3·!, ' ",'~ ~ 

Current practice or rule (Include manual citation as well as facts) 

,.. 
'. 

, .. --. 
Advantaqes of suqqestlon and annual savings !include basis for,e,stlmate) 

1. S~ving of spac'e in th,e indices, abstract units and filing cabinets. , (It is noted 
that the file jackets and clips take up more room ~,the contents of-the file since 

, file only contains the, P. S. Qform. ) , -

, 2!],.Sinc~. the index cards woul.d be purged there wOt;l.ld be ,a saving of time in Name' 
. Sem-ching\as there would.be no reference to list., . 

'Cot: ..... :~: .. ~ .:" ' .; 

3 .. Saving~oLtime in File ~eview as' there woUld be'no reference to review. 
C*" ~ .. -'\ . . ',' 

" . 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~----~~, ; 
Disadvanta,,'~~S of suggestion 

-",,,; '" 
I' 

Not known. 

b~ - $~8<'·-----~RI!CORDED 
133 JUN 13 1963 

(The use by the United States of my suggestion shall not form the basiS of ci further, 

b6 
b7C 

aSSigns upon the United States. I understand that I will be conSidered forr...::a~n ........ u~s;:.:.t:.:if:.::ie:.:::d~a:.::w:.:::a~rd~on:!:l.L...!.;':::'L....::.~!.::.:.~:":':::"::':::.::..!:1 
within two years dfter submission.) 

Signature and Title of Suggester 
~----------------------------------------~----~----------~----~------~~----------~rt mendations and comments of Divislon Head 

.. ~-, ~ .. " --.. ~ ~---.. - --- - - --"-" ----'-------,.,--..,.--' 

\. .. V 1 

(t~ 
I 

" 
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A , 

" • b7C 

MEMORANDUM 1~=-;o;:--______ ....J1 TO DIRECTOR" FBI' 
RE: SUGGESTION 

5-29-63 

COMMENTS: 

The savinqs in space indi cated by the ·suggesti'on would 
be 1 imited. The PSQ s and letter to the lield rep7'e'sent the only 
existing 7'eco7'ds on.lileat the BU7'eau indicating that an 
investigation has· been conducted and completed. in this catego7'Y,·. 
01 casesD and therelo7'e" are'a valuable" permanent record lor use. 
by the BU7'eau. 

:: 

-, 

-2-;-
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i . _ OWZ'}V.l fC.M KO. \0 (\ 

~ _" UN:TED STATES GOVER_NT' 

. Memorandum, 
,TO .• ~ MR. TAVEL 5> \ 

. ~ .. I FROM: L. E. SHO~ 
:~ATE: 6-13-63 

r ,. 
• Tolson ':..-.-_ 

Bnlmont __ 
Mohr _---:.._ 
Casper __ 
Callahan __ 

avel __ _ 
ffi..-J--Trotter __ 

• Tole, Room _ 
HolmoQ_' _ 
Ga~dy __ _ 

SUBJECT: CUSTODIAL DETENTION ." Ii} . 

, 2i~i~ ~UruJ--O_FJi.U.£S11JL ~¥.' ~~j~k~. § 
This file has been called to our atte~i~4b~ReCOrdS Branch '~ 

personnel who adv~se that there is frequent reference to lists of n~mes} 
appearing ~n this file. In an effort to streamline procedures and 
eliminate unnecesS'ary reference to this data, i~ is suggested: that the , 
material be deinde~ed through removal of the cards from the Bureau!s 
indices. \ 

Permission is requested to de index the following 
.: a sample .of. whi'ch is attached for ·each type of list found'. 

references, ~) 
The sample "'\\ 

reference is underlined. . 

Or-I. Outgoing letters to Navy or War Departments requesting 
information on individuals listed who were to be 
considered for custodial detention in event of a . 
national emergency: . ' 

~t\\~~~alS 619 692! 752 839 
. ~ \ i\\\'\V" 622' 70lP'}I.· 757 840 

~\\'>~ \'~C\t~ &\~~63299 770l36:~' 785
0

1< 843 

" \~~\)\\~l~\\.,\..~SS\\~~:~~~ 647 7190)1. ~~~oo~· ~~~ 
~~ ~\~~ \S \) ~k ~i~ 681 737 796 0K 886 

904X 
907 
908 
934. 
945 . 

. J 
.~. 

~ 
~ 

~~~~~~ . 690 750 8090K 893 

\)~ {)}L2. Outgoing memoranda to the Special Defense Unit requesting, IV'. return of dossiers submitted on individuals listed on' \ 
~\ whom request for consideration for custodial detention 

(j< -. 
~ .. ' , 

Serials 

~
... / e8 ~ II. t !'; n ~". r.:. '. (c,~ftinued. on page 2) 

\ IS ::i\ty f~P1 H i j "h ~\" H(~ 
3) 'V £,. 7't</ <I- 711 .0,( ia ~ ... fi..~ , ",'~',f -

Enclos:ures IA ~. ~~..I'~ -f.:?! ~ .JUL ,O.196~ 
~ kf) l v J . no· 5 , ft<.~..::::.-~~ . / .: 

5 8 J'~ II k 196~ , . NOT RECOR~ED, Gk~ n.,;, -.~ 
.. . ;),J 102 JUL· 10 1fl63 "D~C1\'R'PS' 

, ',. '.1.v~ U.:.lJ.U'. . 

't:> ... --
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• 1 '. Memorandum i.. E. Short to Mr. Tavel' 
Re : CUSTODIAL DETE;NTION 

6-13-63 

File 100-2 

o~ 3. Memoranda to th~ Director from the Chief, Special Defense ' 
Unit, Department of Justice, submitting lists of individ
uals who were subjects of dossiers submitted by the FBI 
to'the Special Defense Unit and requesting that additional 
material on these individuals be furnished him: 

Serials, '1042 . 
l3540K 
3124 oK 
3356 , 

6'1<-4. Memor~nda to the Direqtor from the ,'Special Defense Unit 
transmitting confidential abstracts of consolidated files 
of the Immigration and Naturalization Service with " 
reference to persons listed who were subjects of dossiers 
submitted by the FBI to the Special Defense Unit for 
consideration for possible detention in event of a 
national emergency., It is noted that enclosures were 
detached and filed with case files: r 

Serials 1482 OK 
1545 
1562 

oRa. Outgoing communications to field offices directing them 
to arrest individuals listed and to .turn them ,over to 
the Immigration Service. A spotclieck of these indicated 

.~' that the;re are main files on the individuals "listed: 

, O~6. 

71101<. 
2051 
2052 . 
2071 

2072 " 
2075 
2100 

M~moranda to the Director from the Special Defense Unit 
submitting lists of individuals who were subjects of 
memoranda submitted by the FBI and advising apprehension 
not desired since they were U. S. citizens, though 
information set forth would be considered: 

Serials 3030 
3031 
3033-
313401<,. 
3135Qi<.. .. 

\ 
.' ' 

, " 

'(continued on page 3) 

l 
1 

I 
I 
I 
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• •• Memorandum L. E. Short to Mr •. Tavel 6-13-63 
Re: CUSTODIAL DETENTION . 

, , 

File 100-2 

, , 

I : 

\ 

. ~. 
01<.7. Memoranda to the Dire.ctor fi;;~ the Alien Enemy Control 

Unit listing individuals paroled or releas~d: 
,\, 

Serials 3027 
3029 
3352 
3383 

3478 
3720, 
372601<-
3784 

, -
. " 

) 0,'("8 •. Memoranda to the Director from the Special Defense Unit 
attaching copies of self-explanatory memoranda concerning 
the'r~turn of dossiers requested by ~he FBI on the . 

. indiv1duals listed: 

Serials 35560K . 
3557 OK. 

o~9. Outgoing letter to Buffalo submitting a list of individ
uals not believed warranting custodial detention and 
requesting that additional information be obta'ined:, 

Serial ~ 01-

o~lO .• Incoming letter from Baltimore listing persons to be 
cQnsidered for custodial detention in event of a national 

. emergency and enclosing' individual memoranda which were 
detached and filed in individual case files: 

Serial 827?}( 

o~li. Incoming letter'from New Orleans enclosing a list of 
alien enemies interned during,World War I who were 
subsequently released or paroled: 

Serial 'l9.1.()k.. 
, ,~ 

@~'12. Outgoing' letter to San Francisco instructing them to 
destroy Photostats of custodial detention cards on 

'individuals listed since the information was given by 
SFI who proved to be unreliable: 

Seri'al . , 

(continued on page ~) 

- 'r 

". 

":'3-' 

I 
t, 

t 
! 

I 
I 

, 

·1 

I 
I 

l 
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-l, '. " • Memorandum L •. E. Short to Mr •. Tavel 
Be:- CUSTODIAL DETENTION 

6-13-63 

File 100-2 

&K13 •. Memorandum to the Director from the Special Defense Unit 
enclosing a list of the names and addresse~ of Japanese ' 
suspects and requesting that original source material on. 
these individuals be furnished the Special Defense Unit: 

Serial 1353 o~ 

i , 
1 r 
i 

i 
I 
! 
I· 

I 
O~14. Incoming letter from Immigration and Naturalization Service r 

enclqsing a list of enemy aliens apprehended by Immigration ' 
and Naturalization Service while attempting to enter into ~I 
or depart from the country. It is .noted that the intent 
was tQ release those on whom nothi~g adverse was discovered: I-

" I ; . 
. '. Seriai 3263 oK 

" . 

/1 

--
Incoming memorandum from the Navy Department enclosing a 
list of Japanese removed from a Temporary Detention Camp 
at' Balboa, Canal Zone, to the United States: 

Serial 3729 -
OK16. Outgoing, letter to War Department requesting date of 

release of listed individuals from the -armed forces: 

, Serial 3987 '. 

It is requested that the appropriate substantive supervisor 
review the above-listed file references -to determine if any reason 
exists for retention of the indexing on 'these listings of names. A 
notation advising of the deciSion reached may be p~aced on this 
memorandum. 'The memorandum should be returned to the C9rrelation Unit 
of the Records Branch, Room 6309 lB. 

RECOMMENDATION: 

For referral to appropriate substantive divisiono 

" 

'-

I 
I' 

I 
[ 

I 
I 
I 
I 
I 

t 

I 

I 
! 
I 

~ 
f 
I 
j 

L ' . ." 
_~-o~~=-. _____________ _ 
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• , I.~ 
\\?'0 ... \:1 bE 
~ b7C Date 

6 
From: (Suqqester's name) 

tor, FBI, CINC 

/" 
'. ' 

SUGGESTION . 

It is suggested that consideration be given to the des 
in the 26 classification under a IO-year rule in those ins 
the office is not the office of origin or office of proseo.t 
might possible be carried a step further and include the de 
all files in this classification under a lO-year rmle with 
of those of an import?Xlt nature or having many ramifications. 
suggestion would not affect ,the 5-year Unsub rule. 

, .... 
I 

of files 
s where 

This 
tion of 

exception 
This , 

\) 

D ~ 
:DE$rt2..UCAlO ~ IP I~ t3 IJ AE--HlJ f> it) fJ ~ 

~C~u=:r~en~t-p~ra=c~u~c:'e~0~r=ru71e~(I-nC~1~ud~e-m-a~n-u~al~c~i~ta~t!~o-n-a-s-w-e~ll-a-s~f~ac~t~s)~--~--~------~------------------------~ ~ 
The MRR 11,3, page 13 states lIFiles and records in field divisions may Sl 
destroyed after they become twenty years old. 1f It also states in this 

t sub files .be destr ed when ~ 
~A~dv~=~ta~g~es~Of~s~u=g~ge~s~ti~o~n~a~nd~an~nou~al~sa~V~in~g-s~(i~n~CI~u~de~b~as~i~s~fo~r-e~s~t!~m~at~~~~~~~s~t~o~p~s~a~r~e~n~o~~~~~~~~~~' 

The adoption of this suggestion would release a substantial 
filing space in the closed files section which is currently 
files of very little or no activity 

amount of 
by these 

• . ~~~\\G"\.~?~J~\~tp. 
f\\J. \\~fOR ; F'H'\ j\S~\\'\t:U 
Lfr:RE\~\ \S U\~V~f '. 
n \.., <t, "'\0 ...... 0 - ---

Disadvantages of suggestion 

(The use by the United States of my suggestion shall not form the basis of a claim of any nature by me, my heirs, or 
aSSigns upon the United States. I understand that I will be considered fO'1 ' '; c ruggeSl10n is adopted wi thin two years after submission.l , , _ , 

C8lMr. DMrs. DMiSS File review an summary, clerk 

Recommendations and comments of Division Head 

Bureau; 2 -

Signature =d Title of Suggester 
b 

·b7C 

J-'" ~b"J == T 
(Y. '\~ r~f2. JUL~ 1963 

}- I ~ ~ - =t:=:oo""", 

,,(1. -'66-2933; 1 P/F, ,." '--______ ---1 

-.#,., .~~-~-. - - ....... ~~~~ - ~--..... ~ 
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,-, .... UNITED STATES" GOVERNWT 

Memorandum 

o 
• Tolson __ 

Belmont __ 
Mohr_--'-_ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 

~ Evans __ _ 

MR. TAVEL? l DATE: 7-9-63 'Gale , ' 
Rosen ' 

TO 

FROM L. E. S~O . ALL \NFO~~.~,~~~Q.n ~:,~~A\ ~:{~.~~oom_ ~ 
N ED Sullivan 

HERElN is UI~LLt\SSil"\FO / ~~~~;s __ 
DAlE'~ ~Jb,Jri .By5f~t.laW -~ I --, I 

SUBJECT: ' SUGGESTION #6-64 . 5 tJ fi 1-< VI 51(') iI) - I, r, "".'w" .V.. , 1 

.;~ Comments of the Files and Communications Division have been . ~ i 
, requested concerning th~ captioned suggestion by, I l of the b6 ao I 

Cincinnati Division which recommends that fieldffiles in the 26 classification b7C 1'\.1 
be destroyed under a lO-year rul,e :where the offiC"eisnotthe Offi~fi ~ 2~r . ).... ! 
9:r;' the off:LCeof prosecution. ' . . ;..) t;,&- A4i a~;I}iJ ,-n;;..wriJ «'Jr.;. ";'. 
" '. ' ' , . ' . 0'70 b~ 'r7'tu f.,.''t? t? , . , 

: In'past years there have been many suggestions similar to this " ij 
concerning the destruction of field office file,s ranging from 5 years to the pre-sent \) 
20-year retention period which were not adopted. In 1959 with the approval of ' ',I I 

the 'Executive Conf~rence the retention period was decreased from ,25 years to , \? ' ; 
20 year.s (SAC Letter 59-31), il being note'd at t~t time that'by redu~ing the ret~n- ft l 
tion period to ~O years by 1963 only ,replacement equipment would be 'needed in " .. 'CST: 

. . '.., ~ 
the field. ' :' . ~ : 

.' 4:1 I 
. " "'-l i 

. The pre'sent 20-year ,rulBis arbitrary in natu're and ,envisions' that' ',' t;!.; 
,pertinent file material :will be available for re~dy reference with rare e~cepti6ns.. ~,1 
Archival approval would no~ be necessary inasmuch as the or~Einals 'ar~ on fil~" ~ l' 
at the Seat of Government. '~ : 

~ . .. I 
Over the years some of .the-obJe..cJ!Q!!~ to the decreasing of the ", 

retention period to less than 20 years have been: (1) Considerable correspondence 
would be necessary between offices to check indices, not only in applicant and , 
security 'of government employees.' cases but in other cases as well. (2) Delays 
could result in some instances in meeting deadlines due to necessity of setting. 
out leads to offices of origin to secur.e the necessary checks. (3) In some., 

"'. " ; 

" - ! 

instances the auxiliary office file conta~ns information not furnished through the 
office of origin or the Bureau, for example, an auxiliary office might conduct 
investigations and on authorization from the office of origin close the case adm-in-

,: !. 

istratively.by memorandum for the file., , ~.:.-3Z.1(~':- ',:' 
. . . NOT RECORDED " 

';' , The Files ~nd Communications Divisionl$'qrufl BSt19wose the' '\1j , 
adoption of this suggestion, but it is felt the opinio~ of the Training, Division and ~ 'f' 
the appr?priate desks handling the classification . $~~:~?-~Qb~rri...~~q~_' :,,, . ": " '9,~ . ,!' 

, ' .' =' '\l C\. 

5 
~EJCUOM~MEOftION:. .... .. .. . ..: ;L ~96; '~ ~~, ' 
~ . 'f9~br referral;f.o ~e _training' Division. ,1/ -', -{ ~ 
JPB:l ~~ Q,9, ~ -to Y}v,. rn,of,.!,...' ~._. ~ ", ; 

(3~~ , ~ f.2; {joJ- 1 1-/ . b.a. . ' . " . ' :f.CWcr· " >. ',',' ,J 
- .... --.",.- ............. ~"'-- .~.-.i;:"~~-'~~~::';' :--~~~:;:::;:..-~..:~-:~--.~_~_-~=~,-~_,-~_--:~-"~,'=-'-~,_'~_L,_,~_, ~'~~--~'~~-'~-'~-~--::::'~--~~~-=~=-="=' -=-='=--=-=~'-='~='======-::-::;"".';;'~='--";;;j' . _--' _ -c _ :::=::...=-:.;;:.... ____ , , ,., __ .. _ " ,-- - - .., ' 
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, ", , .Nationa~ities Intelligence Sect~on, Domest1'c' Inteiligenc; 
I. l>,1v:ision. recomm:ends instant .'list~ be de~nde:x:ed .an·d.thereafter '. 
;" de~t~()yed'. liist$' Jlavebeen. review.t;!d by ,Spec.;al Age,nt Vincent~.. . . , .. , 

. . 

Ruehl, and it has 'be(;;1li, determ~ned: their 'itet'ention:is n()·longet'·'war.r.anted.· 
'. ,. " :. ", j~" " "" ~ , ~"\ .' ., ~ 
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,.:~pJoy~lJ"Suggostion 

FO-252 (Rev. 9~1 ~-59) 
. . 

{JJl 
To: 

Director, FBI 
SUGGESTION 

. ~" . ~ ~~c 

*~1~;/',.'--'-Dat-e -. --..,.....:.--. 
<lfllV, . July ll; 1963 

From: (Suggeeter's name) 'Division of Assignment 
I I Files and Communications , ;' . ".. 

That the .files in the 40 classificatioD,;1'QPassport and Visa Matters) 
containing only Department of state check sheet and application form GH and Be 
(examples contained in files .40-64941 and 40-67451) be destrQyed. Also that form ,n 
GH or BC and Interdepartmental Visa Review Committee mint,ltes reflecting nothing!\} 
of a d~rogatory nature (examples in ~iles 40-11573 and 40-38648) be destroyed. ~ ~ 
These 40 files run 19 years and more since their receipt in the Bu:r~au and· contain . ~ 
only the s~te· Department check sheet and the application.' . " ". . ~ 

) o .... ~ ... ~ .I' t 

I .~ 

j)e s-r f( u <3-T, 0# <0 r 11 U AUld fJ dc/e..!! r:/ '. ~ 
Current practTc·lM:Il'''rUl'e'"(!h'''ClUcfemi:m~atcn·afi'dtMIS"'WIrH .. as~factlt)-Tnese''"!'fil'es"a:1'e retained in Filing Unit. \~ 
Main card on applicant or' applican~ is filed in GeD:er~l Index and abstracts are filed" r 
in Numbering and Service Units. ' .,' 'l 

Advantages of suggestion and annual saving's !include basis for estimate) ~l ) 

Approximately 50,.000 files 'and 50,000 index cards relating to these 
~iles c?uld be destroyed at substantial.savings in. spac~ both in the file· cab~~ts aD;d ~ 
~m the Index., .' ~:'.' 

;, ~ 

Eliminat~ listing of wmecessary 40 references on s~~rchih~ slips 
and subsequent file reviews." .' . . .... . ~li.\~t\ • , 

.' 

·1 

'f\ 'f\\'t' ~t\'~.\;\) ';......, fil . ~f\;~1\1'O~\ Cv\~ . '!,' '~~.. ~"! 
. ~'-L \~\fO ;~'··~.P·'\ ·~SSW\c.D --: I 1:1i~.lJ_ ~ 

L ____ ~~ __ ~ ______ ~ ____ '~.;~C\~)C~~\~~·~\0~UJ~~V~-~n~'/~~~~V~O~~~~~~--__ ~ .. ~~ I f'. L l \ \.:.. • ... '" x 1- K 1 .;:) !-?- v g! 

. Disadvantages of suggestion , OA 1E_~"'IA'" ~. I' "!' ~. I 
,None /f ./ 

',1 ~0- ~,'2-Y~___ '''~~c II 

NOIJ! niOORnEiJ"" 
(Th .... :y ... UnU.d ".t ••• f my ...... U.n .h'}!~ f~~Lth~~ •• ~;~~. f.<lh., 01.1m .f "y n.\.,. by m., my h.\,., ., I 
assigns upon the United States. I understand that I Wil~ be considered Tadopted I 
within two years after submission.) . pt~;z;, , 1 . . i 

. DMr. DMrs. [XIMiss ' /"( ~gnature and Title of,1luggester . 

. , 

Recommencjations and comments of Division Head 

Favorable. 

(Do not write in this 'space. for Bureau use only) 
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I Ito Dit~ctor 1 FBI 
RE: SUGGESTION, 

. COMMENTS: 

b6 
b7C 

JI 

7-Ii-63 

The Files and Communications Division favors the adoption of 
this suggestion.' The dest~uction of the files indicated by the suggestion would 
result in considerable savings in the Filing Unit and the' General Index Unit. 
More important, however, the eli~ination of these files would result in a savings ',: ' 
of clerical time in the J:iame Searching and File Review Units because it )would : 
not be necessary to list or review such files. , 

This suggestion was previously considered on March" 16, 1956,-
"as Suggestion #611-56 (File #40-00-93). At that time the suggestion was not :' 

" 

adopted because of the objections of both the Dome,stic Intelligence Division and : ~ '~1 :!;\"~:''''; 
\.fhe Investigative, Division. The,s'e diviSions then stated that information in the ' 
40 classification files had occaSionally beel). found useful in establiShing identity 
in other Bureau files and for backgroun~ data •. Subsequently, on April 22, 1960, 
it was suggested and approved (Suggestion, #738-60, File #40-00-147) that the' 

,sponsors of visa applicants in 40 classification files be de-indexe~ when no 
derogatory information was contained in Bureau files on these individuals. The 

,Domestic Intelligence DiVision concurred in the adoption of this suggestion. This 
de-indexing has been completed and, therefore" the cards presently in the indices 
on 'this type of 40 classification files are only those on the subject of the' file. The 

< files in effect are alr'eady partially destroyec(. . 

It is felt that the Domestic Intelligence Division and the, Special 
Investigative Division may wish to re-examine their previous objectionsi:to the 
destruction of this material. If it is agreed that this suggestion should be adopted. 
necessary congressional approval would ~ve to be secured through the Archives 
prior to destroying this material. ' ; . .. .' 

'RECOMMENDATIONS: 

(1) For referral to the Training ,Division for appropriate consideration. 

... . .. 4~ 

(2) That the commeni:B of the Domestic Intelligence DiviS~O: and ;j' 
Speci~l Investigative DiviSion be secured prior t~ conSidering, this suggestion for ~ ~ 
adOPtion~J ' , ~ ~'.; 

. 'S\ I. <r~ 
, 1/11 . 

' .... 2 .. 
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VI _. \. MA~ 1962 101110" , ,. 
~, OPTlO"Al fO~~ "0, 10 . ' '~010-106 

,~" 'TO'lSO~'." ..... - '" G~A GEN. rUG~ .. NO. 27 • \ 

UNITED STATES GOVERNMENT Bclmont .' (, 
Mohr ' , 
Cospc .~. , t 

, ~~ ,t 
. ~~ ,g~~::Ch _'_ , ,'\ 

, • Evans! 

Gale '[ Mr. Mohr DATE: 7 \l8/63 EO" Rosen . ' , 

1J
~ ~PJ\\ON CON\MN ,~;:t~~:n , !'-

J J Caspe 1 t"~"~ ~~,\NfORt-" I\SS\f\ED- Te:~'e~oom -' ! .. ILl' ....... ~ ...... ---iH ERE \ N \ SUN C . 1"\ f-- <I G.t..W rlf. ~nd " i 
I ~ D1\1£ ~ .-to ... 8t-. ~ ~~~~ &!; 14 . I 
~ 7 

SUGGESTION #25- 64 SUBMITTED BY. . ~ 
I I fIL'ES AND COMMUNICATIONS DIVISION ~~c ~ 

o Ve C7~'(iw (j ~!:!~i~2f-~~~~~-~~l: e e ~:::~~q_~ , ~ 

Memorandum 

FROM 

SUBJECT: MAIL 

SUGGESTION: That files in the 40 classification (Passport and Visa Matters) containing f\t> 
only DepflrtmeQt of State check sheet and application form GH and BC ~ 

(sample attache'd) be destroyed~ Also, suggests that form GH or BC and Interdepa:rtmen- ~ 
tal Visa Review Committee minutes '(sample attached) reflecting nothing of a .derogatory 4 
n~tut.e be destroyed. Sorp.e of the ma~l in these fil~s was received 19 or more years ago~ 

PRESENT PROCEDURE: The·files 'a~~' retained in the Filing Unit a;~d main cards on ~ 
. applicant or applic.ap.ts are filed in the General Index Unit with ~ 

the abstracts being retained in the Numbering and Service Units.· " 

ADVANTAGES:' Suggester ad~ises there are approximatel; 50,000 files and 50, 000 index~ 
cards relating to these files whi~h coulq. be destroyed at a substantial '~ 

saving in space in the fil~ cabin'ets and the index if this material could be destroyed. A ~I 
saving of employee time would be realized since listing of unnecessary references on ij' 
searching slips and subsequep.t file reviews W0l!:~d re. :1~miQ.atE?d.. . Ei:!. 

OBSERVATIONS: Files and 'Gommunication~ Division favored adoption of this idea due tq ~~ 
. thE? advantages cited by the suggester. ~! . 

. ~ 

The Domestic InteJ,ligeD;ce Division was strongly opposed to adoption. 0 1 

This division pointed out th~se files still contain considerable identi~y'iq.giat:d. bf-.ckground " 
information concerning aliens who in the past have applied for permi's'siorl~t6"ehter the " 
United States. In our· irivestigations involving the (ietection of Soviet illegals in the United !. 
States, the information in these files has been useful in enabling ~lt~s(qivis.ion. ~9~q1?tain i 
background and identifying data concerning various ·individuals and1toJdistinguish between' 
legitimate persons and those who are suspected as having entere,d the United States as 
illegals under fictitious identities. In,lNiew of the -increased emphasis on the investigations 
of illegals, Espionage Section was definitely opp:6se~ to'-ihe d~struction of this materiai. . 

, >- . : .. :' '!:. \ h. ':1; <~:'; .:. ~~ :', : . ., " . 
:ij:nclosure~. . .' re &/' " '3. I-r~ ~ · \"~ \ 

~ML:pab'-F~ " ...,~! -:.....- ~,~:,,:;=, ~.~ ;[ 
(2)' _. . c,~~·l'{OT1·RElCORDilU .~,,,,,,~ . '\ 

~
. .' 0)'" . 184 JUL 23 1963-,' . 

'[i ~"/,, '! ,,'" :" .. ~:. 9:' .UL ~~1963 
l\d-..O~ f::' r~. H 0' S~~~ 1n~~·,;....-"... --.Ii . . 
.,1\. fr.ENG1P.;s.:Q$~. ~j(~:.= .' ,.- -

SEE PAGE TWO 

.. -__ . ___ . ___ . _____ ~___.!_!_LL"'_, ___ _ 



fU .. , . . . 

Memo to Mr. Mohr 
'. 

Re: Mail, Suggestion #25-64 

• 
The Special Investigative DiviSion concurred with .the views of the 

Domestic Intelligence Division that the files should be retained. These files are 
becoming more and more important in intelligence activities, and' on occasion they are 
used in Security of Government Employee applicant work in developing additional 
background and/or identifying data in cases. . 

. . 
The Training Division, due to the views expressed by the Domestic 

Intelligence and, Special ~nvestigative Divisions that these files do contain useful 
ide!1tifying and backgrou~d material, agrees this material should be retained for use. 

RECOMMENDA TION: 

( 

i 
,.) 

I, 

). 
j. 

~ ,. 
I 

I 
i 

. I' 
. t 

! 
. f 

I , 
I 

That the suggestion not be adopted. On approval, no further action is' I 
necessary with :regard to the suggester as she was thanked by prior le):t~... i 

/- . . I 

~r 4/fJvJ~ I 

rPftl / °1 Vlf-'~ ! 
~I 

l<1f, .~', • : --. 7;016' I 
,~ . I 
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... <I .... . . '. • V~~!S OF THE DOMESTIC INTELLIGENCE DIVISION BE: SUGGESTION #25-64 

ADDEN'D'UItl 
STREAMLINING CON}1ITTEE , ' 
DDlIESTIC INTELLIGENCE DIVISION 7/15/63 GHL;nck 

The Domestic Intelligence Division is still opposed 
,to the destruction of these files which contain considerable 
identifying and baclcground information concernlng aliens who 
in the past have applied for permission to enter the United States. 
In our' investigations involving the detection of Soviet i1legals 
in the U.S., the information in these files has been useful in 
enabling us to obtain 'background and identifying data ooncerning , 
various individuals .. and to distinguish between legitimate persons 
and those Who are s us I? e,c ted as having entered the U.S. as 
il1ega1s under fictit~ous identities. In view of the increased ' 
emphasis on the investigations of illegals, Es'pionage Section 
is definitely opposed to the, proposed destruction of'these files. 

Domestic Intelligence Divis'ion recommends strongly 
,that this suggestion not be adopted.:< , 

, "'; 
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VIEV1S OF THE SPECIAL INVESTIGATIVE DIVISION BE: SUGGESTION #25-64 

" I .. 

... 
t' 

;...i 

~,._' .. : .. ,. ,.~t-,::'/.-::'''j,''' • .t..!! , ... "" .... ___ ... ""_ ....... ~, "', ..... ,II,""'''''''' J, •• "'t'...,~ ..... ~ ... ~ ~~., 

...... .....t:' 

SPECIAL INVESTIGATIVE DIVISION 

Re: Sugges~ion 25-64 

, This suggests that files in the "40" 
'classific~tion (passport and Visa MatterS) 

be destroyed in those instances where the 
file contains no information of a derogatory 
nature. The views of Domestic Intelligence 
(DI) and'this Division were solicited. 

The suggestion has been discussed with 
representatives of DI and this?Division 
concurs with DI's recommendation that the 
files be retained. 

Note: DI advises these files are becoming 
more and more important in developing . 

i 
I 
i 
I 

\ 
j 

I 
i 
j 
I 

!. 

information relative to ffillegal~t espionage. 
agents and in other intelligence activiti~s. 
We on occasions make use'! of. th~m in S(lE/ , 
applicant work in developing additional " ' 
background and/or identifying data in o~r ~,~~~~t~ , I 
cases. ~\<J~\ t,'0\\\; l" . ! 

\~t(j\\~~!\ ~~<:,\r\·t.\) .;,.JJt-- I 
~\.\. ct~~ \S '0~~C\.: Q;'f~~ ... \.\t- ;..--'-! 
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, • OPIIONAL 10RM NO. 10 f:ii, . I' S010-106 
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I: ..-'\ ~~ UNITED STATES C'OVE NMENT 

I ~V'~ . Memorandum 
, 

• i' 

Mr. Mohr 

. J. J. Casper-<L" / 
. /~~ 

: 
SUBJECT: , SUPERVISION - ITSMV 

. SUGGESTION #6- 64 SUBMITTED BY 
~ MR·I I CINCINNATI OFFI5E ;?J1,.()p~l(frJj' 

,/. " . 0 'Pr:~a!-Je.,rt~,J t;;::' 1.a,~J!a~ , ".,. ~ 
SUGGESTION: In those inst<tnc~s where an office is not 'officeof origin or office of'prose~ 

tion, files in the ,"26" classification, (Interstate Transportation of Stolen t\l. 
Motor Vehicle)(ITSMV},should be destroyed when 10 years old. This could be carried a rJ( 
3tep further· and permit destruction of all files in this classification after 10 years up.less ,~ ~ 
:hey were important in ~ature or had many ramifications. . ~ 

PRESENT PROCEDURE:: Files and records in field offices may be destroyed after they l ' 
become 20 years old. although unknown subject (unsub) files in, this; 

~lassification and four others may be destroyed after five years provided:: stops are not . ij, 
putstanding; a capital offense is not involved; the file contains no information of an intelli- ~ 
~ence type, useful on a continuing basis, or signed statements obtained from witnesses. ~ 

, . ~ 
!\DVANTAGES:-, Suggester feels elimination of these files would free a substantial amo~nt ;$:0-

I of filing spac·e. " ' ~l' 

I OBSERVATIONS: SAC Mason of ~he Cincinnati Office .recommended adoption. 
'~I 
~' 

~ --c, 

, The Files and Communications Division noted that many previous suggestion~ 
concerning the destruction of field office files had been considered and not adopted for ~: 
reasons such as c,onsiderable correspondence between offices to 'check indices would be ~ 
necessary. in som~ cases; del?-ys in meeting deadlines might result due to the necessity of I 
setting out leads to offices of origin for necessary Checks;· in some instances, such as " 
discontinuance, where office of origin has closed case administratively, Bureau would not ! 
have i~~ormatio~ in i~s fiIes~', .. ', '. , ~ 6:,--?:!:.!6 - ,. . . . - I 
. . ' ': T1;ley commented that the present 20-Y£~~o~1RJ~~rary in. nature --and -,. 
enyisions that pertinent ,file m,ateria~ will be available for 'l:-fflJ~ftte with rare exceptions. i 
Howeve~, archival ~vp:foval would n~~. ~~;.~e.~e~\s~!y §tl1£~. orig~n~.~.are on. file a~ the St?at: . 
of Governmen~. Jh~y st~ted they wer'e not opposed ~o the sugges~lO'n':provlded the 1TS¥V . '1 

d,esJ,t approve.d;/';~r; 'I - :.' _. . . ~ _ ~," . " , 

~ \'.,r.r¥)(' t .~(,U;£.~ 'Adt~i~ 4Ji;·lli12J-M ' -:-. ~.. ' , ,_ 
Enclosurel\" ~ \ \\ 1 /ff /0"'" '. (/ _ . . . , , m~ c::~.:, ~ 

. ~ ~'~~~.,'. --.t). ~ ',.. ''l,s \f..,. : , 
0~~~~'~~~ . . .. ./'l.( ~,' ~""'" i ~, ' " - , 43' JUL ''Z~t1963 ' .. ' . . 

[~~~~.~ L 29 1963, l~nvI-. .'", . SEE PAGE~tX .. \yb ',,', ~-~ .• : ,;. r'" " i 
_ ~ p ~~ ~ " '. '), J • V " 
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, .. 

Memo to Mr'. Mohr 
Re: ' Suggestion #6- 64 

• " 
., , , 

~ , 
, ~ 

t 
t 

I 
i 
i 

'The General Investigative Division favored adoption of that ·portion of tqe ! 
suggestion which proposed destruction of 1;26" cases when office was not C?rigin or office of I 
prosecution. They stated that the' great majority of these cases contain results of investi- '~ 
gation by auxi~iary offices relating to intervie:w of the owner of the stolen car and neighbor- 1 
hood investigations to determine 'circumstances of the theft. This information is avail,able I 
in,complete form in the office of origin's file. . i, 

How ev e'r, they opposed ,the extension of this p~a9tice to all files in this 
classification except those "of an important nature or having many ramifications" as being 
too genElral in nature and offering 'no s~t criteria for choosing the files to be retained or 
d~~py~. . 

The Training' Division notes that the Manual of Rules and Regulations (Part ,II,: 
Sectton 3, item D, 8, b (l)(c) on page 13a, now provides for the same type of destruction as : 
proposed in the "25" (Selective Service Act, etc.) classification with the exception of ~ 
conscientious objector cases. Therefore, Training Division agrees with views of General , , 
Investigative Division' and adds the provision that rio file. containing signed statements : 
obtained from witnesses should be destroyed. General investigative Division agrees to this. r 

, . I 

RECOMMENDA TIONS= 

, (1) That the suggestion, only as'it applies to "26!' files where office is not 
origin or office of prosecution, be adopted and enclosed letter be sent to suggester. ' 
-Receipt of the idea was acknowledged by prior letter. 

: (2) 
Training Div,ision, 

" 

On 'approyal, this memorandum ':Vill be authority for the Manuals Desk, 
to make necessary manual revisions. . " . ~ 

, ' . , ~A~' ! 

· ~/2···:·; 
~# . "I'!'.· . 'j 

, ! 

.\1 
.n/·~. 
\ " '\?V' 
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~NITE~ STATES GOVERNM"" T 

~ Memorandum 

"#"'I""""'~ 
To:son_ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrod __ " D'L'''/ (I, • IIY ~~~:s 0V ' Rosen 

~ tJ ~,,;in __ 
\ I\U~~( 

, Mr. VI. C. Sulll±v alii/ 
v ~-' 

DATE; 7/25/63 TO 

~~(> 
FROM rt~ Mr 0 F 0 J 0 Baumgardner O· Tele Room_ 

Holmes __ 

~;/ .• SUBJECT: :C~~~I~~g~ PROGRAM J"-~~~Zlwo;:;I'~'~"L' 
DESCRIPTION OF FILE: 66-2542-sub" 2 (SUO" for Field)"Te."~V. - - ~ 

j INFORMATION HE CONFIDENTIAL INFORMANTS IN PLANTS b' N, ~ 

Reference is made to memorandum from Mr. Short to Mro Tavel, 
dated July 19, 1963, pointing out the material in the confidential 
plant informant file accumulated during World War II is outdated 
and recommending that the file be reviewed and the obsolete 
material be destroyedo In the alternative, it was suggested that 
if it is not feasible to destroy the mail and all the index cards 
that the card on the plant where the informant was located and 
the card on the informantS symbol be destroyed o ' 

Under the Plant Informant Program, which~was in effect 
during World War II, an individual communication was submitted 
to the Bureau by the Field Office setting forth the name of the 
plant informant, symbol number, name of the plant and background 
informationo These communicatiqns were indexed and recorded at 
the Bureau and also maintained/~Re Plant Informant Index on the 
Security Informant Desko Subfiles were opened for each field 
officeo At the end of World War II and at the discontinuance 
of this particular Program, the index cards in the Security Informant 
mdex were destroyedo Themail and index cards in the general 'index 
were retainedo 

Since these communications contain background information 
on individuals who at one time were helpful, this information 
should be retained in our files in the event of name checks and 
for reference purposeso It is suggested, therefore, that the 
mail not be destroyed and the general index cards on the 
individual plant informants be retained o The Domestic Intelligence 
Division agrees, however, that the index cards on the symbol 
numbers and the index cards on the plants are of no current and 
future value and may be de~in~exed an~ :.~~str~:~~o, 

l -n~~ ~'Q:,JL , I{ ,.-.--w.;;~o-~~M..."'~ V .. /1 .... ... ~~ .. ' I .• ..; )._ ~·i 
1 - 1fr 0 Tavel if. ' .,., (~ - I ,,, ',-

I - Mro Short (O~~ "',~~33!Li": ", L /' 
1 - Mro Bamn~ardne~ NOT RECORDED ~,,~ ---,.~ 
1 Mro S\.1.111van 199 JUL 26 1963 ' _",.../ 
1 - Mro Donohue ~ NE022 JUt-2-6 1963 

. d J ALL INFORMAJL01iCnNT~1 JDD/r5~{!fif 3019 3 HEREIN IS UNCLASSIfIED ~ 
\ ',nATE ~ ~\D--~ 2 ,BYG.p:=4~UJldkfECO~DS" 

~ 

t 
~) 

-: 



Memorandum to Mro Sullivan 
HE: REHABILITATION PROGRAM 

• 
DESCRIPTION OF FILE: 66-2542-sub 2 (subs for fields) 

ACTION: 

It is recommended that this memorandum be referred to 
Records Branch, Files and Communications Division~ for 
appropriate action o 

-2-
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"destroye,~. .In'some ins'tatlGes such, as iQ" the 25 cl~~sifi~ation" ,certain '"," 
files pia:y be destroyeq~whenten yearsoid q.~cl reason :fo~ro.?estruction' , 

, placed oriiile front of,cohsolida,tedvolulIle beneath file numbers. "This ,', " 
,;'''' . ' ."procedu±'e is being proposed for u'se wnen Jiles' are 4estrqyed after ' ' , 
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" " ,~,en& .years o( age. ',lJsdally,. an E:mti,r~"fil~)s l;t'of destroyed due to the J" , 
,. 20:'year ,rule~ ,~Certai'nportions .of an 'impo:rt~'nf nature :or :cases having ~. ,,' 

0' ,.' 0 many:ra,mifications must be' retalned., \~1J.' suCh cases', ,infor,mation could .' ~ 
, 0 be pl;iceq. ori file fronts' as ,proposed; however, when compl~te file has' ~<' 
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, beeli'-Cl'estroyed it wQuldb'e necessaryto'fil~ lhe fiI:eJr6ptwith £Ues"listed' 
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. ,.. 
Eft'lp\csyeeJ"Suggestiori 

,FD-252 (RElv. 9-11-59) , , .. 

To: 

Director, FBI 

-,' 

, '~ 

L~ .' 
~~V\ , 'b6 
J%"~ biC 

From: (Sugg'esterl,s nalIl~) 

Current practice or'rule (Include manual citation. as well as lacts) 

" 

Date 

July" iB" 196). 
Division of Assignment ' 

fIONOLDLU 

'\ 
I 

MRR 1I-3-13-BA. "Keep at beginning" each classif;icati~~ Jist of files' destroyed. and f 
date destroyed~", , ' , ~ k, , \ 

. , , " , 0 

Advantages ~f suggestion and"annual savings (in~l.ude basis for e~timate) This would el?-mi~p.te ~e ~ra,gnan~1n' . 
of a list at the beginning of each classification ,and ~stablish a Sim~~~~~~'~ted 
method of filing. . Over a' period of years the first volume in any>. cla~icirtdon.1)il~ 
nave the' notation:, "26-1 thru 26-700: ," . , ' ,', '~,..i.!:F Q) .. ~'fE 

ALL FILES DESTROYED WITH THE' '::0' '1E~ 
, EXCEFTION OF THE ENCLOSED l'ER MRR 'I 7/iB/63". ~ [if: " /.1 

of destruction in the file should suffice. '.,' . • " (""- "r., • t 
If any reason should come up that the date-of destructipn need be knovffi t~ l~t.aat"(~~ 

In larger offices where the volume of d~structi0n is much greate~ the riumb~rs may rea 
26-1 thru 2000. This may become overbearing and perhaps' one file front could be pIa ~d 
in front of the' classification Showing files destroyed up to the next file'being main-
tained. The ne.i..-t file would show 26-2001 thru 26-2050. continued 'on attach' 
Di",adv~n,tages of suggestion' 

none ALL INFORMATION CONTAINED: 
HEREIN IS U~!CLASSlr;IED<" " 
DATE f./ .. /t, ,-Bi.·,BY se -l/EL-w/iJt. 

--. • v .... __ ., 

(:.' 

b6 
, biC 

(The use by the United States'of my sugges(!on shall not form the basis of a'further claim of any nature by me, my heirs, or. " 
aSSigns upon the United States. J understand that I wll,1 be considered I r ted 
within two years after submission.) ',. C .', ' 
, , "'OM,' D rTI' ~Chief' lerk' r. Mrs. L...:!!:IMiss 

' Signature and itle of Suggester," 

Recommendations and comments,ci! Division Head " " ,9 I 
This suggesti?n appears to have ,merit and'I rec~mmeBJf~A 

, . 

(Do not write in this space - for Bureau use·~nlY)".:' 

\k~.\, ""1' . r. I'lv " \ Iq 
3-Bureau ,. \Y" '~ro' , 
2-Honolulu (66-61l) ,. I .A l'.'~ J'r 

(1 pers~, 'file) "'\Y'\\ 'If' l\" 
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opnONAl fORM NO. 10 • 

UNITED STATES GOVE ENT 

Memorandum •• \ Tolsoo __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 

TO MR. TAVEL -;;;-( DATE: 7-23-63 Gale __ _ 

FROM 

Roseo __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room_ 
Holmes __ 

SUBJECT: ALL INFQ~JI\ TIOt{ ~~NT l\\NtO
Go

." 

PE'1[\N IS utlCLl\SSlrlE.'D h 
DA1E 'b\l1l\,lJ< .By-s P-:~f1 'f!"V 

As jar baok as 1924 the Department oj Justioe began 
furnishing to the Bureau periodically li$ts by names oj United 
States Attorneys, Marshals, Judges, and· Commissioners as well as 
the olerks oj oourt jor the various judicial districts in the 
United States. This material was prooessed into Jiles appropriately 
oaptioned aooording to the subject matter (United States Attorneys, 
eto.) with some indexing and in certain dases oapies prepared jor 
the administrative jil~ oovering the particular judicial distriot. 
The Jiles have sinoe b~come obsolete and no longer serve any usejul 
purpose as injormation oontained therein is always available on 
short notioe through inquiry in the Department oj Justioe. Many oj 
the ojjioials involved are no longer in ojjioe and may even have 
passed away. The j1les' hGue been tnactive since. 1954. 

In addition to the above we have ourrent Jiles on the 
individual judioial distriptswhioh rejleot the attorneys, judges, 
eto. holding ojjice in those partioular distriots. The latter 
mentioned Jiles provide adequate injormati}}n jor oorrespondenoe 
purposes, but itJ would require verij"ioat:ton through the J?epartment 
oj Justice in order to determi'ne the current ojjicial's name. 

A review oj the Jiles oontaining the list oj ojjioials 
oould very sajely be deindexed through purging and the majority oj 
the material destroyed, thus, the reoommendation that the Consolida
tion Unit completely review the Jiles in question for purposes .oj 
purging obsolete material oontained therein. 

REOOMMENDATION: 

In view oj the above it is recommended the captioned Jiles 
be reviewed by the Oonsolidation Unit and their views submitted as 
to purge and destruotion oj material contained 
~s attached.cr . 

roW<aGM:~1£ ., . ylT"114 
u ~ (3) R£C-3,' 

Enclosure "'?~\1 ?_+{:: ~ .~~. 
:0 0 AUG 1 1963 ~t~ ~ ~~ (Jtft7> 

--yv/ 11-v10
1

1o 
, ~~ ~ 

25: JUL 80 m6J 
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OPTIONAL fORM ~>O, 10 ,. 

UNITED S'TATES GOVERNMENT • " 

Memorandum 
TO MR. TAVE~ DATE: 7-26-63 

/J. FROM : 

~( 
L. E. SHOR~~ G ' . 

U J)~S i!?l/.e-r/u,J (};:: 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: .62-25l0~ (5 sections) 
LIST OF JUDGES, U. S. ATTORNEYS 
AND 'MARSHALLS~"o .... , 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ 

callaha~ 
'>, Conrad ",/ u 

" DeLoac " E:van'S" __ _ 

rile " sn 1/ 

The attached file has been ca~led to my attention by 
personnel of the Consolidation Unit •. The material is outdated 
and there appears to be no reason for its continued retenti~n. 
These lists are no longer se,nt to the Records Branch for filing . 
and the last mail in the file is dated in'1954. In an effort. 
to provide file,space for current cases, it is proposed that the 
file be destroyed. . 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if.any reason exists . 
which would preclude destructiOn. ~ notation advising of the:\ 
decision reached may be placed on tliis memorandum and returned 
to the Consolidat~on Unit of the Records Branch, Room 7231. { . . 

RECOMMENDATION: ~ --W' 
F~r referral to the appropriate substantive divi~ion.~D ~ 

. r " .j.;.'" ." 
(; blJ t/) 

:;; ~'.i ~~' " 

~ ,""~ Q ' ; 

N ,A 
.. .., ... "'j ~, 

C <!: I' ....... 

,.t;;.lIO j 

~ __ ~~ ~ Y'U . 

afJUL 3119~ 

-

~--------------------------------------------~------



_OPTIONAl fORM NO 10 ~OIO-I\)6 
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Memorandum 
ro 

FRO\! 

SLJl3jEC I 

• To'on __ 
~~1. 0"1. __ _ 

:.'oh, __ _ 

CO"!>'_, __ 
C()lI(]I'~.n __ 
(.ono" __ 
D~lo,c' __ 

It is suggested that Police Bulletins filed in sub files of 
87-290 be destroyed when the cards are destroyed. The present rule for 
the National Stolen Property Index (NSPI) permits the destruction of 
cards after three years with the exception of cards on firearms and \\) 
securities issued by foreign corporations. (This includes stocks, bonds, 
travelers' checks, etc.) Mail over three years old on which the index ~, . 
cards have been destroyed should also be destroyed since no reference . 
will be made to this mail.' . I 

The following examples are attached: 

(1) 87-290-38-1, Section 1, which has 150 serials. 
Only 22 serials have indexing which has been 
retained in the NSPI. 

(2) 87-290-38-1, Section 2, which has 150 serials. 
Only 14 serials have indexing which has been,' 
retained in the NSPI. 

Since sub files of 87-290 occupy fourteen cabinet drawers, 
destruction of this mail would result in the saving of considerable file 
space. 

\J 
0"
'{\ 
I 

t'-
~ 

~ 
~ 

Authority has previously been granted to destroy obsolete forms ~ 
submitted by the Milwaukee, Wisconsin, Police Department relat'ing to 
searches of recovered guns in the NSPI which developed no information. 
See memorandum from L. E. Short to Mr. Tavel dated 3-5-62, filed as 
87-290-51-2-3316, which is also attached. 

RECOMMENDATION: 

For referral to the appropriate substantive-=-<crrvision~ 

'3nclosures 

, . '16t- 3~8~J (~ ~ 
£1" NOT F1NjORDED -(i- <S,<$} 

~ ('of ~176 AU~:',6 19~3 

\~ j->';F )/)/)6 ,:; (,.'l Vf'l Bt:;£'·1.. ' )-
~\' t.., [, - i f'::) ',\ lJW~ '5) 
\W qj) M~'O iI lI;Pj©~) 

SEE ADDENDUM OF THE TRAINING DIVISION ON PAGE TWO 
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• • 
ADDENDUM JPJM:raw 7/29/63 

The Records Branch referred to the General Investigative 
Division a suggestion that Police Bulletins be destroyed when 
index cards relating to matters carried in those bulletins 
are destroyed. Specifically this relates to index cards 
in the National Stolen Property File and Police Bulletins 
which advise of losses. 

COMMENTS 

When the National Stolen Property Index Card is 
destroyed, in accordance with Bureau policies, there is no 
way to trace property to a bulletin or to correspondence and 
therefore maintenance of the bulletins serv~~no purpose relating 
to the National Stolen .Property Index. 

RECOMMENDATION 

It is recommended that the General Investigative 
Division raise no objection to the destruction of unindexed 
Police Bulletins which serve no practical purpose for this 
Division. It is recommended that this addendum and the 
memorandum from Mr. Short to Mr. Tavel be forwarded to the 
Files and Com~unications Division for their action in disposing 
of the Police Bulletins. It is suggested that this memo be 
routed through Training Division for its views. 

~~ll\' 
,'r''' /}./tt. t;;' ) 

I"~ a '( ';;> VV 

~L:)./ 4~V 
ADDENDUM OF THE TRAINING DIVISION, JE~=pa1:}J(8-2-63) 

V 
The Training Division has no obj ection to destruction of the 

material as proposed. 

RECOMMENDATION: 
,\/ 

That this be forwarded t~ ·Files and Communications Division. (!;" 
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• 
TO Director, FBI DATE: 

FROM (~ SAC, Kansas City (66-1608) 

7/1~ 
1Wt~ 

SUBJECT: 

The Kansas City Office is maintaining two 
voluminous files which are utilizing eight file 
drawers of space. One is the MATNAP case, Bufile 7-1820, 
of which Kansas City has 65 volUmes with correspondence 
over 20 years old. There is additional correspondence 
in this case which consists of 630 serials covering 
the period from July 1943 to the present. Kansas City 
has had no investigative activity in this matter since 
July 1958. 

The other case consisting of 29 volumes of 
material over 20 years is the BREKID case, Bufile 7-576. 
There are 57 serials in this matter covering the period 
of July 1943 to July 1963. The Kansas City Office has 
had no investigative activity in this matter since July 
1959. 





To: 

Director, FBI 

From: 
r-~------~--~ 

Date 

Ju~y 25, 1963 
Division of Assignment 

DOD 

Current practice or rule (Include manual cUation as' well as facts) 

Current practice is to advise of destruction ~ key lists .. 
and receipt of key lists by cable. ~ 

Advantages of suggestion and an~ual savlngs (include basis for estimate), ,0 -: .... 
, u.' 'to' <;....., 

This would save sending 16 cables per ye~<by~a~li~~egal 
Attache. In ,the case of the r~ceipt df key lists e~15):tmonj!b..s, the 
address label of the envelope containing them is reW~ed."to§~e, . 
Laboratory, and if the "Invoice of Contentslf were returnBa'"' aif;.2<the ' 
same time showing the, serial numbers, this would serve t~ s~e ~ 
purpose as s'ending an encoded cable. ~t\) ;Jl:ilII 

\;\)~\\~ , 

0,\(\,'V\ . 
\\\~(J\,~.~,,\,~~SS\ 

Disadvantages of suggestion 

, None 

(The u'se by the United States of !'ly suggestion shall not form the b 
aSSigns upon the United States. I understand that I will be considered~~:.t...I~~~~~~~.!..!!l~:u~ 
within two years after submission.) 

Recommendations and comments of Division Head 

This appears to be a good sugg~ffi~n nce it would cut 
down on the handl&~ ff q,able tr ic boU6.Cffi:hE (:F 1- Attache, offices 
and at the SOG. ~,'. IS To bN D /V.!!.m~·~?,;\.,~. ~L1J.j~~~~~UAut~tJ!aQJchrue . -c3 '" 51 

(Do not :ritt in this space - for Bure 

V\\ l' , ,~ • )D'li 

{f~~ 

REC·'6 
9 

-



OrnONA\ fc;M • .00. 10 '. 

< If'Ni;~~ STATES GOVERNM. 

Memorandum' 
TO' MR. TAVEL ~ DATE: 8-.5-63 

,."Ison _ 
8oJmonl 

'f-

10 

Mc.hr __ _ 
C(Jsp~r __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale , 

< Rosen~" 
~(/J$ Su' an V 

. avel t Trotter __ 

? if b ffJPl1'- ~:!;;=O~ -J(/ FROM : L. E. SHOW ,.-;:) 
t'.pe9;~tJ~ ?J] ,t')ttftl"C1!-/ 

SUBJECT: PURGE OF OLD-SIS FILES . 
(COVERING FBI ACTIVITIES IN SOUTH 
AMERICA DURING WORLD\WAR II) 

(h~-
rl <J ,. ~ 

J 
! 

As an QutgrQwth Qf the Bureau's investigative activities in SQuth America 
dtl!ing WQrld War II, we accumulated 44 1/2 file cabinets (178 file drawers) Qf file 
material referred to' as Special Intelligence Service (SIS) files that are fQr the mQst 
part inactive yet QCcupy valuable space in Qur file rQQm. . 

o 
" 
1 
~ 

As Qriginally set up, the SIS files were maintained separately frQm the ~. 
regular files, and under a unique system Qf classificatiQn activities in the variQus '\ 
cQuntries were brQken dQwn intO' sub files cQvering such matters as PQlitical, 'h 
e~tQ,nQmali,Ct' dSQC~al Ct~nditiQnS, ~lant surveys

J
, etc. There wereSalSQ bhreakdQwns with t ;, 

na lOn I y eSlgna IQnS CQVerlng German, apanese, Italian, panis, cQmmunist, Jl 
etc. , activities. In additiQn to the investigative files, there are alsO' vQluminQus ,~' 
recQrds Qn administrative matters such as training, living cQnditiQns, radio~~'statiQns, , 
embassy files and the like. Many Qf these files, particularly thQse invQlving ~ 
persQnnel matters and Qrdinary administrative matters, were cQnsQlidate4,intQ the b, ... 

. ,_~ureau' s regular files system in .1944 when the RecQrds Branch assumed ;£"?stQdy J 
Qf the files. /:: . .' "-:' .. "ft/: 

',;, ' (" ~" 

Because Qf the cQnsistent lack Qf reference to' mQst Qf these files in recent ~; 
year s, a survey extending Qver a periQd Qf Qne mQnth was made to' deter'mine the I) 
actual usage Qf SIS files and the value Qf the infQrmatiQn if any cQntained therein. '':i 
During the survey, a number Qf files were charged Qut; hQwever, Qnly 14 prQved to' 
be Qf any value to the requesting supervisQr and these were cQntained in either 
(1) cQnfidential infQrmant files (2) files Qn cQuntries in which we presently have Legal 
Attaches (3) Qr the cQmmunist. sub files. It is accQrdingly, believed that mQst Qf 
these files c.an nQW be destrQyed with the prQbable exceptiQn Qf the categQries listed; 

:', . . 'I~~- 3r2cf£- · 

df.:bPr" biflC I? . It; '\') /.' " JpfOT RmD~ 
(7) \', .) .• ot/ ~e3', :':/" ~g\i:~~R 181964 . 
1 - Mr. BelmQnt '<' .. ,,' . 

I' t7~,1 II.! -It'f' -. -' 
1 M Sulll ' L,?; r n! 

- r. van !, r: :". ; ;"1 .", .... " 

~;~ ':;~ fl:~ INFORN\J\iION. C9~: -:. ~:: 
HERE\N \S U~~~I\BS~~~~~l@A 
~lI.J&_~:~~ _;.-..£ 0_ - - . 

:;: 

:~8 MAR 2519~4 __ 
----------------------------------~------~~-------~ 



• 
Memo L. E. Short to Mr. 'Tavel 
Re:, Purge of Old SIS Files 

(Covering FBI Activities in South 
America ~ing World War ~) 

.' 

•• 

namely, those SIS files on confidential informants, communists activity sub files and 
administrative files on the ,countries in which we presently have Legal Attaches. 

If approved, it is suggested that someone from the Domestic Intelligence 
Division preferably with a background in SIS work be deSignated to review a sampling 
of these files in order to confirm the views of this division as to their ultimate 
destruction. The Records Branch will make available sample files in any manner 
desired and provide whatever other assistance is required in order to help resolve 
questions and minimize the work involved. Archival a~thor~ty will also be necessary 
before the records may be fin~ly destroyed and this will be haJ.ldled by this Division 
at the appropriate time. 

RECOMME;NDATION: 

That a representativ~ from the Domestic Intelligence Division review 
whatever files are believed necessary in the SIS collec-q,on with a view towards their 
ultimate de-indexing and destruction. ' . 

:. , 
I 

1 
! 

, , , 
" 
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,.. 

~"i' , ' 
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To: F Division of Assignmet:lt 

Director, FJ?I 

SUGGESTION S sugges, , 
when 3 years old, when the 0 s no 
o1'f5.ce is not, office of 'prosecution ,and when the 1'i1e 
'statements 1'rom witnesses. It is su;;gested that the 
,the subjects 0;[; thes"e files l?~staIr1ped,:' 

" 'I 

Fi1e Destro"jed '" 

ce 0 origin" 
contains.no signed 
index car.d.s:' f,or' 

qffice ofO~igin~'~ __ ~ __ ~ ____ ~~ 

The Indices 'clerk wbuldinsert the .office of ,origin on t~e', 
index c8.1'd. 

Re1'erence is 
In the event' it were 

to these files after 
t'":information ' 

ar\? ,RUG d 
th;e 01'1' C€ 

Current practice or'rule (Include manu9l citation 'as well as ts) 0 or co 
Hanual of Eules and Regulations,' Part 11;, Sect. 
fication 26 ·and' index cards relating thereto "be 

) . , ~ 

Adyantages of suggestion and annual savings (lnclu~~, basis for estimate) , 

, , Considerable savint?; in space. 

, ' 

Disadval1~~ges, of sugge;;t1on 

', .. -

, None. 

(The use by the United States of my suggestion s,hall not form th 
assigns upon 'the United S~at,es., I understand' that I will be ,consi 

,within two years after sul?mission.) , 

" DM~. OMrs. ~MiSS 
" , 

• 
,Classi

years' 

S'!I Recommendations and comments of Division He'i'd ~~ a 
S tt h d IJE(.~l;t. ':P'tf J:1.t ! 

, ,ee a ,ac e "2f& I ~~_7" 

I =-~-,,--:~-:--~;---,-:--_-'--:~WS~-'J~, T7

J ,8;b~N~~~e!=~~tl~~~~~~fftr:;Q~J §! I~ '0 

! 
J: 

/ 
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, ~ 

TO 

FROM : 

SUBJECT: 

~ 
Japanese 

DATE: 9-3-63 

Tolson __ 
Bolmont __ 
Mohr f 
Casper f 

Callahan -- i 
Conrad I 
DeLoach -- f 
Evans __ 
Gale ;...--:- ; 
Ros..!lJl. Z , , 

'~~~" 
~ t 

relo. Room _ ~ 
Holmes __ 

.' . ~;;' I 

~'6~~ 
Description of List: List of approximately 850A~nternad ' _&~ i 

, ' (;2$1 r Y"lAc....'l' LO ¥"l [) !_'"O/),I¥I(.e~,:! y"PJ ~t" ,~ v""~ I 
The attached listing of names has been calficr~oQ.· .ui'a en'f1on ! 

alien enemies. i:> JD.t / \ r-t f,) './~ '11/'U V""{//l 

by personnel engaged in Name Check work. They advise that the frequency ; 
of reference to this listing causes unnecessary work because there is 
little information available to effect an identification. In an effort 
to streamline procedures and eliminate unnecessary reference to this dllta 
,it is suggested that the material be deindexed through removal of the, 
cards from the Bureau's indices. 

It is requested that the appropriate substantive supervisor 
review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandu~. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 lB. 

RECOMMENDATION: 

. '. 



, SUBJECT: 

, .. 
O~rIONAl fORM NO. 10 ~ 5010-106 
MAY 1962 1011101' frl ' 

~A~~T~DNOS~ATES G~.NMENT 

Memorandum 
. d' 
MR. TAVEL c' • DATE: 

'" ~O 
' ' • 

9-3-63 

Tolson __ 
Belm~nt __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ _ 
Trotter __ 
Tole. Roam_ 
Holmes • , L. E. SH~ n ' l)' Gandy 

D a1-PJAo1-lcvJ 't ~f2~~- /2b-iJ!24s-~06~ 
GLOS ROBOTNICZY 
61-92-10. 

Description of List: Enclosure containing a list of approx
imately 1,831 names of subscribers to the paper "Glos Robotniczy" in the 
year 1922 who were located in cities and towns outside of Detroit. 

The attached listing of names'has been called to our attention 
by personnel engaged in Name Check work. They advise that the frequency 
of reference to this listing causes unnecessarcy work because insufficient 
information is available to effect an identification in view of the age:' 
of the material. In an effort to streamline p~ocedures and eliminate 
unnecessary reference to this data it is suggested that the material be 
de indexed through removal of the cards from the Bureau's ,indices. 

It is requested that the appropriate substantive supervisor ~ 
review the above-listed file reference to determine if any reason exists ~ 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The \ 
memorandum should be returned to the Correlation Unit of the Records 1 
Branch, Room 6309 lB. ( 

RECOMMENI>ATION: 

'1jrlms .\ OJrf'"' 
"7(3) :~m 

Enclosure 

, , 

'J\. 
I 

" ~ 



I 

j, OPIIO""\ fOAM NO. 10 i"''-~\ 5010-106 

~~~i~;\~ATES G~.MENT 
Memorandum 

TO MR. TAVEL / 

r)' ". 1t~S011'''':'''' '=..'"' _ 
Bolmont __ 
Mohr __ _ 

-Caspc, __ 
Callahon __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gole __ _ 

: OJ./J I s.r 
FROM L. E •. SH~ 

GERMAN SABOTEURS 
98-1040' 

DATE: 9-3-63 D 'Rosen 

FOR"~J\"'('\\\1. N)l\HMNE ;~~~~an , 

ALL \ N h fU , " . . -D ' Traitor --

HER£lN IS UNCLASS\~}~ ~<-'v.JJ#J¥~'-

b 

SUBJECT: 

o . DA1£ ~ IOv6~..iB\( :'- , 
j)esr Ii U <2 T") t!)p 4u~~"'I)/rt~~ft-:z.t ~. 

, ----- , ~ 

Bureau letter to all Special Agents in Charge, Number 149, ~ 
Series 1942, dated 11-11-42 (98-1040-114) requested that they review \ 
Internal Security, Espionage, Sabotage, and other National Defense files " 
and prepare a list of those Germans who had returned to Germany during ~ 
the previous five years. '~' 

Bureau letter to all Special Agents in Charge, Number' 250, 
Series 1944, dated 9-21-44 (98-1040-252) indicated that the Bureau no 
longer desired the names of Germans who had returned to Germany and that 
this project was to be discontinued. . 

~ 
'\ 

~ 
\\ 

In an effort to streamline procedures and eliminate unnecessary -, 
reference to this data it·is suggested that the lists of Germans who ~, 
returned to Germany be de indexed through removal of the cards from the ~! . 
Bureau's indices,. For examples see serials 131, 134, 137, 138, 139, 231, f;!' 
233? 239, 241, 242, 244, 248, and 251. It is noted that some of these . 
lists contain the names of individuals who returned to Germany and ~. . 
subsequently re-entered the United States (see serials 134 and 233). It ~l . 
is being sUggested that these names also be de indexed unless so~e~gerog- ~ 
atory information is giyen. - . OJ 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of' the 
indexing as described o A notation advising of the decision reached may 
be placed on this:memorandum. The memorandum should be returned to the 
Correlation Unit o~e Re~ords Br~~h' ~om 6309 lB. 

RECOMMENDATION: c.: ~~~~ r,.A/./~ tI , tf//7 /6!§r ~ U 
For referral to appropriate substantive division. 

r· J~ 6 -3.24"6"': ~~, 
;NOT R~Q;OBDED ' . 

1.84 S£P 111'1963 . / (7 SEP 181963 
(" 

"t LFS:vms/~ I 

~-~ 
ADDENDUM 9/1-2163 

DOMESTIC !NTE~LIGENCE DIVISION t,,: 
. , ~ 

d'O".. !l7(Jrhere is no objection to de indexing as suggested, since ~ 
1rave tp1q, S{ifNa~~ ~J'i64tsel~ is not significant. Where derogatory' E-l 
~nfonllaiYion app~a;rsi qndexl.ng should be reta:i:tied(.! 0 ;::!I 

'"k..~ :: ~ '\ _________ ".,_, .. _ .. ___ =~=-__ , ~ __ .. 
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OrllO"'~~ fORM 1'10, 10 
MAV 1962 (011101'1 

n 5010-106 

0$" GEl<, 1(0, 1<0, 21 .. 

UNITE~ STATES G.RNMENT 

"', -. , 
Tolson __ 
Belmont __ 

Mohr It Casper __ 
Callahan __ Memorandum Conrad ' I 
DeLoach__ I 

~M • 

MR. TAVEL :;;( 
\ 

DATE: 9-3-63' ~~~::-=;;z:; 
SUIIIV~ 
Tavel __ _ 

~_ Trotter 

L. E. sHQr-7 . pr-
0GERMAN NA~IO~~;LS.J'_~.V~NG_<>"'Q~~~PE GERMANY ,(0(~ 

100-296294 . .-. -'--" .~_.. (V'J,*'J'! ! 
(} D,eGip~~(ll/(1~ CJt i3U'~.Ii!.1~" fkl)pp~JtfJ- ~~ I 

SUBJE,CT: 

Description of List: 100-296294-44! List of'1(weri, OOO-German ~rll 
officials in Spain in 1945. List includes diplomats, consuls, secretarial\.~1 
and other personnel,)1lembers o.f secret services, party and arbeitsfront \Si! 
officials, schoolteacpers, members of school board9J air technicians, and , : 
met~orological experts. v,: 

The attached' list'ing of names has been called to our attention 
by personnel engaged in Name Check work. They advise that the frequency 

~t 
of r~ference to this listing causes unnecessary work because insufficient ~ 
~nformation is available to effect an identification. In an effort to 0" 
streamline procedures and eliminate unnecessary reference to this data i~.~1 . 
is sUggested that the material be de indexed through removal of the cards-~"'"\-'lh 
from the Bureau's indices. , . 

It is requested that the appropriate substantive supervisor 
'review the above-listed file reference to determine if any reason exists 
for retention of the indexing on this listing of names. A notation 
advising of the decision reached may be placed on this memorandum. The 
memorandum should be returned to the Correlation Unit of the Records 
Branch, Room 6309 lB. 

RECOMMENDATION: 

d1visibn. 

. ... 



.. " ",~""" t~'f 
,.'~ '. " c>,"T'ONAl fORM NO. 10 a 5010-106 
, " MAY 1962 EDITION 

GSA GEN. REG. NO. 27 

, ' UNITtD STATES GO > J NMENT 

Memorandum 
TO MR. TAVEL ~ 

FROM, L. E. SHO~ 0 

, 
DATE: 9-6-63 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 
Oole __ _ 
Rosen __ 
Sullivan __ 
Tavel __ 
Trotter __ 

Telc. Room_ 
Holmes __ 
Gandy __ 

;1?UBJECT: SUGGESTION #149-64 1bS-tR-u C t~ () Ai 

\1' " 'BWlJ1 CuU fha /lJl/!.h1 - r.;:~jJ ' 
Comment~ of this I division have been requested concerning proposal to destroy 

iles in the 26 classification when the files are three years old, when the destroying office 
is not office of origin, when offices are not off:ice of prosecution and when the files contain 
no signed statements. New York Office suggests expansion of the suggestion to include 
origin cases in the unkn.own subject category. Further, the New York Office recommended 
that the suggestion be further ,expanded to include closed known subject cases in auxillary 
offices. 

Suggestion 6-64 concerning the -destruction of files in this classification was ' 
recently considered by the Bureau and adopted. This suggestion, whiqh was processed in ('() 
July of this year, permits the destruction of files by auxillary offices w~en "1'0 years· old. ~ 
In view of tho recent~.:, adoption, of Suggestion 6-64 it is not believed that Suggestion #149-6~ 
should be considered favorable at this time until a sufficient period has elapsed to deter- ~ 
mine if 'problems or unnecessary work may arise from the adoption of the lO-year destruc~ 
tion program. \ 

~ 

RECOMMENDATION: 

LES:lfrr'
(3) 

n ' " 
, f;"' 

~ • </'-

i' 
• <'; -.", 

~ '7 ,'?, 

_'/ ;,.::t 
.Q 

~ e 
f~ , ~ 

u 

.'i 1 SE? 13 1963 
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"",... , ~ • • 
VIEWS OF THE GENERAL INVESTIGATIVE DIVISION BE: SUGGESTION #149-64 

ADDENDUM - GENERAL INVESTIGATIVE DIVISION WGC:kak 9/5/63 

Supervisory elerkt Isuggestion proposes 
destruction of all 26 class fication (ITSMV) files after 
three years by auxiliary offices wherein the ~uxiliary is 
not office of prosecution and file contains no signed 
statements. She also proposes that the index cards for 
subject of these files be stamped to show that file has been 
destroyed and identity of office that was origin in the case. 
As an addendum, the ITSMV supervisor at,New York states above 
suggestion believed feasible and proposes that it be expanded 

b6 
b7C 

to include unknown subject origin cases also •. The Administrative 
Division, New York Office, endorses the original suggestion and 
expand:fit to include ~:9xil:ia'ry. off:i;ce. files in ".~known subject 
cases. The specific recommendation of SAC, New YO,rk is not 
set forth. 

The question of file destruction by ',field offices r:, 

in the 26 classification was last considered by the Bureau ~~r 
in July, 1963. At that time, the proposal was ad~pted t.~at·:: 
files in known subject cases could be destroyed by a~iliary' 
offices after ten years. The regulation that unknownCsnbject 
case files could be destroyed after five years in bot·li.fiprigin 
and auxiliary offices, where certain requirem~nts were~me~, 
was not changed. The effect of the change made in July, 1963, 
witp regard to reducing filing space required for these ~iles 
has not had time to be demonstrated. ~) 

The known subject files at office of origin in most 
instances will contain information that is not available in 
the Bureau file. It is, therefore, believed t,hat the present 
ten-year rule on this category should not be disturbed. 

The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five 
years to three years would appear negligible,' and not worth the 
substantial clerical task of reviewing each file and stamping 
each index card in the manner proposed in this suggestion. 

Based on the above conSiderations, it is recommended 
that suggestion not be favorably considered. 

- 2a -



, . 
. . . VIEWS OF THE 1N'I'CTION DIVISION BE: 

ADDENDUM: 

INSPECTION DIVISION 
TDWestfall: cmv 
9/4/63 

SUGGlIJION #149-64 

The Inspection faivision has evaluated both the 
suggestion of/and the suggestion of the Administrative 
Division of the New York Office and is opposed to the adoption of 
either suggestion. 

The suggestion of Missl Ithat files in classifi-
cation 26 be destroyed when 3 years old, when destroying office 
is not office of origin or office of prosecution and when file contains 
no signed statements from witnesses would have the advantage of 
the destruction of the number of files but also have certain disad
vantages. The major disadvantage is that past experience has 
-shown that car thieves are often repeaters, and the information 
contained in office files may become vital to the instantaneous investi
gative action necessary in a future case. 

The suggestion of the Administrative Division of the 
New York Office that unsub cases 3 years old be destrOye~ not 
~ound In that the Federal Statute of Limitations does not/t! ¥ 

8§~~sm"on until 5 years have elasped, and certainly the facts 
gathered during investigation should be maintained untn the Statute 
has run. There have been many instances in the past year where a 
conscience-stricken subject has come to the FBI and confessed a 
crime within the Bureau's jurisdiction. Should the field office file 
pertaining to such a crime be destroyed, it would create a number 
of problems as so far as FD 302' s, etc., are concerned. 

Based on the above reasons, the Inspection Division 
recommends against the adoptions of these suggestions. 

b7C 
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FROM 

SUBJECT 

". O'TIONAl fORM NO 10 .. ~ 1010-106 
MAY 1962 EOlliOt-l I' 1'\' 

- Os-. (ioEN UO NO 21 ~, 

" UNIT-ED STATES GOV~11MENT 

--Memorandum 

. , 

MR. TAVEL ~ 

J ; 'f 

• ~.P<j I 
V)~' ( I -- \U 

DATe 9-6-63 ,. 
/ ' 

,'/"" 

(f~F. W. W AIKAR T /$ U I€ E "-1 ""- ~ e" ;9 A'" ~e rt1- ~ c,.'/ J., . o m __ / ~, 

• 'To;-,)n __ 
Belmont __ 
M r __ _ 

Co pcr ----,,_ C IOhat== 
onrod 

DeLoaCh 
.., Evons __ 

, ~~~:n-=i= 

Aro~~~°:.:i:= 
'Trotter __ 

Tele Room_ 
Holmu __ 
Gandy __ 

DESTRUCTION OiMAIL DELIVERY J\LL \NtORM~1~O ON" 
RECEIPT CARDS, RELATED LOGS /"\ I '''I hS·'P: .... · 
AND RECORDS AFTER 90 DAYS ~~E~E\N is Uu t\ ~I p.

DAlE ~,(i)Jgt- .• aL..Js_~~~ 

The purpose of this memorandum is to recommend the destruction of a 
ten-year accumulation of mail delivery receipt cards and related records that are 
presently 09cupying valuable space in our file room, and which have never been 
referred to'since the inception of the regulation in 1953 requiring their permanent 
retention. ,(Prior to 1953, these records were maintained for 90 days. ) 

"'
-........ 

I 
~ , ' 

As:a result of an inCident th'at occurred in 1953 in the Harry Dexter White ~ 
Case, when the Bureau sent a letter to General Vaughan at the White House which ~ 
the general denied receiving, we have been permanently keeping all mail delivery ~ 
receipt cards and related logs and records. The theory, of course, is that these ! 

records will prove actual delivery to an individual of each piece of Bureau mail \s 
sent by special messenger, courier or through U. S. postal channels where the ~ 
materiru; is registered. t5 

1---

I 'We now have accumulated 5. 56 cubic feet of these records which completely ~ 
occupy four of our large bulky enclosure storage bins in the file room. Under ~ 
present regulations, they will continue to accumulate and occupy more and more ~ 
valuable space even though during the entire ten-year period we have never referred t~ 
or utilized any part of this large mass of record material. It is also pOinted out that~ 
even with these records an identical situation could still occur as happened in the 0 
Harry Dexter White Case because the recipient could still deny that he personally 
ever received a particular communication from the Bureau. This obviously occurs 
because both our delivery system and the postal service only delivers mail to the 
agency mail room or courier service where it is signed for by some minor clerical 
employee. Therefore, in the light of our, experience in the past ten years and the 
fact that such a procedure as this will continue to unnecessarily eat up valuable space 
in our file room, it is recommended that we revert to the old procedure of retaining 
these records only for 90 days in order to insure that normal tracing action can be 
taken where there is some question concerning the delivery or nondelivery of Bureau 
mail. . -. 

. - I r.~'4 - ",.;..? Crt ...:-" 

FWW:bpr 
(4) 
1 - Mr ._:; W]lel'r:v, ~) 

F6 ?J u t \J (.J 

.1 "V i' ~ ... _____ _____ 

NOT RECORDED I 

145':SEP 13 1963 

(Con't next page) 
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Memo F. W. Waikart to Mr. Tavel 
Re: Destruction of Mail Delivery 

Receipt Cards, Related Logs 
And Records After 90 Days 

RECOMMENDATION: 

That mail delivery receipt cards, related logs and records be retained for 
90 days and that the prior accumulation of this material be d\dO r;: 

qt~J V ~o I-
v 

- 2 -



TO 

> • . ; 
.';' . 

tl\ OPTIONAL fORM NO. 10 I 5010-106 
MAY 1962 EDITION 

, !\;SA GEN. REG. NO. 27 

UNITED STATES GO ... RNMENT 

Memorandum 
Mr. Mohr 

I ".. Tolson ,_, __ 
, Belmonl __ 

Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gafe __ _ 

DATE: 9/11/63 Rosen ---

ALL tNFORM,AltON CONlAtNEo;~:t~~:_n -
J. J. Casper ' HEREIN IS UNCLASSIFIED ~~:;'e~o:m-o DATE ~ -10 __ ~t2- .BY \5 P ~~a{)jlfttj'l;;l 

r}'0M , 
./ SUBJECT: PESTRIIC!ION OF BUREAU PROPER'LX:..-GENEI~AL, 

SUGGESTION #149- 64 SUBMITTED BY 
MISsl I NEW YORK OFFICE 

b6 
b7C 

~ 
!UGGESTION: r.r:hat~te~sta~<;~T-rans!?.c:~ation", of~!2.I~£ ¥.~!?r. V~}l~S:..l~_i~TSMV~las.si: i 

f!Cahon 26, flIes oe aestrOy€cI Wlien_tlI~e...e-y"ears old when the d~~f~pymg 
...... offic~ no~ ofnc~of ~gin1~f£1-+ce l,s_npi..9.ffi,c.e,",q.tErosec!:!.ti2n.an~ ,when t~e, file cqn~~g\) 
-1l9-S.lgn.ea:s.tatement&orf--F0m'''witll'esse~~.-·Suggests index cards for the subjects of these ~ 

files be stamped: r~ 

~ File Destroyed "------Office of Origin____ 1 

~ ~ 
The indices clerk would insert the office of origin on the index card. Suggester notes ~ 
reference is seldom made to these files after the cases are referred upon completion to~ 
the office of origin and in event it is necessary to get information from the file, the offic~ 
of origin could be contacted. ~?; ~ 

CURRENT PRACTICE: Files in this classification may be destroyed when ten yea£old E;: 
provided office is not office of origin, office is not office/of 8 

prosecution, file contains no signed statements from witnesses. ~ 
,",;'", 

ADVANTAGES? Saving of filing space in all field offices. 
-" 

I 
01 
\:J,:I! 

OBSERVATIONS: The ITSMV supervisor, New York Office, felt this idea feasible for ~' 
ITSMV cases which are closed in the unknown subject category (now 

destroyed in five years) and could be extended to origin cases also in the unknown subject 
category. The Administrative DiVision, New York Office, recommended files: on closed 
kn()wn subject;-TrSMV cases be destroyed by auxiliary offices in three years and that 
cldsed unknown'subject files in this category be destroyed by office of origin and auxiliary 
offices at the end of the three-year period. 

Files a~1':I, 9s>mmunications Division recommended suggestion not be 
adopted since the ten-year', ~ule for ,d~struction in these cases was only placed into effect, 
in July, 1963, at which time fhis matter was',.v'e'ry 'carefully. evaluated. This division felt 

" , ~ , ' 

a sufficient period c$tiJ1}.e shou~d.be allowed to elapse to determine if problems or 
unnecessary work may arisJ'JfromiJ;his procep~e &fore "t,Y further action is taken in 
this regard~ i1SR01t ~t$() c .. ?IA 23 -- 97() 
V Ii r: 0 ~ , . ~ RtJ. $Mrr:~lfl1j1J, 19~p~13 1963 ~1i" 'il SEP 131963 

: {2} ~ til jit ?/? O(d1~.g.EE PAGE TWO , 



.... 

• • 
Memorandum to Mr. Mohr 
Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 

SUGGESTION #149-64 SUBMITTED BY 
MISS I I NEW YORK OFFICE 

b6 
b7C 

., 

The General Investigative Division was opposed to adoption. It was pointed 
out that known subject files at office of origin in most instances will contain information 
that is not available in the Bureau file. Present ten-year rule should not be disturbed at 
this time since the effect of this change with regard to reducing filing space required has 
not had time to be demonstrated. The advantage of reducing the period of retention of 
unknown subject auxiliary office 26 files from the present five years to three years would 
appear negligible and not worth the substantial clerical task of reviewing each file and 
stamping each index card in the proposed manner. 

The Inspection Division also opposed adoption. This division noted.the 
major disadvantage is that past experience has shown that car thieves are often repeaters 
and the information contained in office files may become vital to the instantaneous inves
tigative action necessary in a future case. The proposal of the Administrative Division, 
New York Office, concerning destruction of unknown subject cases when thEee years of 
age is not sound in that the statute of Limitations does not bar prosecution until five years 
have elapsed and certainly the facts gathered during investigation should be maintained 
until the statute has run out. 

The Training Division agrees with the above-expressed views of the 
interested divisions. Since the ten-year rule was so recently adopted, it is felt a 
sufficient period of time should elapse under this regulation to provide a basis for further 
action, if advisable. Field offices have not had this regulation in effect long enough to see 
how much space will be saved by this rule and what problems may be encountered in this 
procedure. 

RECOMMENDATION: That the suggestion not be adopted. On approval, no further 
-. action is necessary with regard to the suggester as she has been 

thanked by prior letter. ~ 

- 2 -



TO 

FROM 

DATE: 9/9/63 

.. 
Tolson i. I 

Belmont i! 
• Mohr I 

Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ -,-
Rosen __ _ 
Sullivan __ 

~.Tavel __ _ 
'.:. Troller __ 

"Tele, Room _' _ 

1\ I. 'i.~,' CQ~\i~~tED 
f\LL \NFORJ·~\!\Q\S";.'·;\t.\) 

:~~~STION #144-64 SUBMITTED BY HEREIN IS \l\letB-~1.51'4"'l.u1 !? 
ASAC CHARLES Go CUSICK Di\~£',j·-le ,-~ ~" ' On", ' 
SAVANNAH OFFICE "DesiR-La-ito rJ of 8~_~i'li.-l Lt 
. P£o pe.(C -1:;/"'1 - Ge...y.:fi:!...Cl .11, :.-: .•.• ' . 1 

SUGGESTION: That consideration be given at the tlme of c~~~?li~~t.~~~ of.~iles to . fr:.} 
destroying identification records wp.ich have been incorporated into ,\~' 

investigative reports and placing a note to that effect on the [bllowing: serial. As an~, 
example, if serial 10 is the identification record and serial 11 is a letter, notation would~ . 
be placed on serial 11 that' serial 10 was an identification record and that it had been '"' I 
destroyed. Consideration' might also be given to destroying individual s,eriali:zed identi- I" 

fication records in all cases whether set out in report or not and making notation as 
mentioned aboveo . 

• ; '< ~ 

CURRENT !'RACTICE: Copies of all serials must be ~etained in a fil~.;;: ~I 
. ..- I 

ADVANTAGES: Suggester feels many identification records are being·~~etairf~d unneces- ~l 
sarily since a permanent up-to-date identification record is always . \, 

availabl~ at the Seat of Government if it should be needed. Proposed procedure would ~ I 
save considerable space throughout the Bureau during consolidation of fileso ~ 

OBSERVATIONS: SAC Jamieson, Savannah Office, advised this proposed procedure !::? 

would result in a saving of a substantial amount of space and recom- I=i 

mended favorable consideration. / .1 :t ~. 1') /' -, .' , fa 
, . ~b.... '.) J ;d) h -- ' ~ 

The Identification Division had no ObjectiJ~.n and" in ract1 t?. ·1 
felt it was goodo This division did not believe that requ~§¥SW:iW~!}~fica!ion records , ~ 
would,substantially increase if the suggestion were placea into, effecto ;.~', M 

I ,.': _ . . 0 
I , '----. --""" - • 

Files and Communications Division advised it ,appeared this procedure 
would have field"\wide application and would save some filing space. The idea is not~ 
however9 applicable to files at the Seat of Government. While this division posed no 
objection to th~. field destroying any or all of the identification records in field files, 
it was noted that the field might find it useful to retain an identification record in a field 
file if it has not been set out in an investigati 'e reporto Accordin~y, it was recommended I 
that when consolidating field files'''the field b allowed'to deStroy"O IY-tD.0'Se'1individual ,~ 
) '" /_- . Jl 

N~L: mlf '1;.};1 /, ... ,-d ' ~. . m:; SEP 1 ~963 ~~"y 
\ ;y $\S~' , . ~ 

*lMtt~ I M" SiEPAG"WO ~O' \ 
;' 
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Memorandum to Mr 0 Mohr 
Re: FILES 

SUGGESTION #144-64 SUBMITTED BY 
ASAC CHARLES G. CUSICK 
SAVANNAH OFFICE 

• 

identification records that have been set out in subsequent investigative repprts • 

,.'t. 

I 

} 
I 
! 
I 

I 
. Inspection Division and Training Division agree that this suggestion II 

should not be ac1pptedo There are occasions when dispositions of arrests are not included 
on the identification record and the field office must make a request of local law enforce- " 
ment agencies by use of Form FD-IO (copy attached)~ for this information. A notation is 
made on the identification record that this action has been taken. Upon return of the I 
FD-IO> pertinent information is noted on the identification record. However, a report ! 
may have been written in this case with the identification record set out before the I 

, requested dispositions have been received from the law enforcement agencieso 

The indentification record is the only place in file where this information 
will appear 0 In making file reviews regarding subjects or suspects, thi's information may 
be needed. It is felt these records should be retafned for this reason" 

RECOMMENDATION: That the suggestion not be adopted. On approval~ no further action 

by prior letter. 
is ~ecessary with regard to the suggester as he has been thanked 

- 2 -
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".~ -~ t,. '_c. .. . 
, • OPTIONAL fORM NO. 10 ,,,. 5010-106 '""",, . ',."y 1962 EDITION 

GSA GEN. REG. NO. 27 

UNITED STATES G ,RNMENT 
, Tolson _-..,,

Belmont _+
Mohr ----,-""'-_ 
Casper ---"-_ 
Callahan __ ff+ Memorandum 

MR. TAVEL ~ 
~Sullvan 

~
' 0~~=:~== 

.'to Tele. Room _ 
L. E. SHOR ." ~Holmes __ 

6 . B.ux .. eth~ . ~ comRn~tD 
~,J'RU9TIPN OW-FILES ANJ5\RECOR~\:l \NfORMPJ\Q. S' d~\ED 

MATNAP, BUFILE 7-1820 tJER~\N \S \jNCLI\,,~\J" 1) t ~ 
BREKID, BUFILE 7-576 fl I""'E (!') 1"...I~z., B~~S1~rv",;L'~' ~~U 

D~ 1. 0 '1 V -:-"~;-' 

TO DATE: 7-23-63 

FROM 

SUBJECT: 

Reference is made to Kansas City letter 7-19-63. 

Referenced letter requested authority to dispose of files in captioned, 
cases in the Kansas City Office. Destruction authority is requested only on that 
material in these files which are over 20 years oId. Kansas City advises there are 
65 volum,es with cprrespondence over 20 years old. in the MATNAP case and 29 
vOlumes of material Over 20 years old in the BREKID case .. 

The Manual of Rules and Regulations, Part II, Section 3, Page 13 
provides authority for field divisions to destroy field files after they beG9me 20 years 
old. However, Bureau authority is required in cases of an important na.ture!:;,..;:The 
Files and Communications Division has no objection to the destruction of files: 
described by the Kansas City Office. However, since these are cases of an fihportant 
nature policy consideration,s are in order. Therefore, it is recommended that the 
views of the Investigative Division by obtained. 

It should be noted that the files will be destroyed by Kansas'City 
UACB 7-30-63. . ' .';' . -1,' I. 

RECOMMENDATIONS: Vu 
(1) That this matter be r~ferred to the Investigative Division. 

S" ee. <tis: rJ]J "-M .. ' J'iN<.lf.A:L / NV<:! 7;Y #n tkP;t/; II; III Pffj t 
r , , 

~ . 

(2) Aftef the Investigative Division h~s~onsider:ed the request, this 
matter should be referred to the Inspecti,on Division. I U:;.' .:"- sr;:; 
~ /;// XEROX ,Vb G - ~i?b -171' 1/Y~ 
. OCT 2 1963 ~ ~/;;::;;' Addendum of Inspection ivision . 
~ h'/\'/ '(r :VH-&EP ~'196S---onpage 2 ~~}I' 

I rim ' ?r ~"\ ~ dY' ? 

l'· m3·'OCT.8k' 63 - .... 01'. .~ " ~r,~1;~ 
~nclosureo.u ~~v- t I , -v, __ .. _______ ~ ________________ _ 
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• • 
ADDENDUM: GENERAL INVESTIGATIVE DIVISION 7/25/63 JAC:hw 

The Matn~p case in which Seattle is office of origin remains unsolved 
and is still under investigation. Accordingly, the General Investigative Division 
recommends that Kansas City continue to retain all volumes of this file. 

The Brekid case has been prosecuted; however, one of the primary 
ringleaders Alvin!. Karpis is still incarcerated in the McNeil Island Penitentiary 
on the life sentence he received. The General Investigative Division recommends 
that Kansas City continue to retain all volumes of this file. 

'. 

- la -



• 
ADDE:r-:r:PUM OF INSPECTIO July 26, -l~6.3 JHG:wmj 

The Inspection Division feels there is no point in having auxiliary 
offices such as Kansas City retain all volumes over 20 years old in the 
MATNAP case. Of course, the ·Office of Origin, Seattle, shol,lld retain 
all volumes and thereby be in a position to furnish, any old background 
data to an auxiliary office if the remote possibility occurs that the auxiliary 
office needs same. If Kansas City has any material of evidentiary value 
or any statements or memoranda of significance which Seattle does not have, 
this should, of course, be retained. With respect to.BREKID, the case . 
has been prosecuted. If some proqlems arise, we have copies of all reports 
at the Seat of Government and the rna tter could be resolved by reference 
to these fileS. Of course, any signed statements, documentary evidence 
or memoranda not in possession of the Bureau should .be retained. 

We .. :ar·e having a tremendous problem in many of our field offices 
with respect to space, which is materially being affected by the accumulation 
of records. It is imperative that we destroy as many old records as logi cal 
and practical. To do otherwise is a waste of space a,nd file cabinets, both of 
which ,are e:xipensive. It is my suggestion that an SAC Letter be prepared 
permitting all offices to destroy their file,S in these cases ,except the Office of 

I Origin. However, it is also felt that auxiliary offices should not destroy 
signed statements, important memoranda or evidentiary material not in 
possession of the ,Office of Origin. 

, 
/ 
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, , 

Mrs. I f' " . 
Federal. Buroau of !nvesUgalion 
Newark, NewJersey 

Dear Mrs ...... 1 _~ __ ----I 

b6 

September 26, 1963 

PERSONAL 

::::; 
%:? 117 

\,) "'t1 
-0 M....; "-11 . .~ '!::o-, 

TTl 
COE; Ui 

t---: ~ c 
0\ 

;1:j ~ 
<::) ~ 
<::) .. 
::z.:- C7'") 
~ 

" 

, I have recelved your 'suggestion concerning the r-. 
disposition of cop~es of FD-302s under certain circ~mBtaneeg; !!; 

It may interest you to know the~e is no objection to the p~c@r~? 
you ouWned und~r our ,present regulations. ,:;;~ t? '.~~g 

til OS:., 

Your continued interest 10. seeking ways ~im~~GVE{~= 
, our operations. Is indeed appreciated. _J ~ ~.~ . ... " . .. .r.,.. 

-D :::c 
t...J •• , 

tv'I&\@~-ll 

.5EP261963 

Sincerely yourf?, 
,,:; 

,. Edgar Hoo . 

. C'-> 

, c6MMff~1. '-" .. , . 

, 2 ... SAC, Newark 1 - Field personnel file 
1 - 'Su estion file 

~- Personnel file of Mrs. 
~L:mlfA L.....-_____ -----J 

.b6 
b7C 

J) (}y~ (6) (Suggestion :ff196-64 dated 9/18/63) t-Jort NOTE: Sugge~t(3~when crl~ifal cases are closed that all copies of 

/.. 1 
~/ )" 

,. I 

';' • I 

" 

,j 

.' 

" i 
i 

',' 

Tolson FD-30.2S/whidh~ha:Ve never been used in a report or sent to 
: ~~i:0nt 'another office, wA~h the ~fq~pt~'p~~f the ori~ma\~nd\aNh~.pp~ ~ontaining 

g~!~:~an __ indexi~~e destt·Oy~'d ir1aSm~tHt~s they will be' dest:.~:~a lU SIX ~onthsr 
~:;~:ch,~O~Tl11~lti' ) UECEil17' 8 I r"'~- :--:-":;"'f7/~('Jf.lll~/A1 ····jJW ~ /' . 

: Gol. • - -. J' 'V\~ t~cOI,'t"-" ,'c, --c!JIl'-~ 

i~Y~:o~~ »~~ , ,,\~: ',SEE PAGE TWO -
Holmes - ~ 
Gandy MAIL ROOM 0 TELETYPE UN!'!' 0 ' . 
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• • 
NOTE CONTINUED 

' .. time since these cases are consolidated six months after they are closedo' 

Present regulations do not forbid use of this procedure 'at 
present time since the original and one copy would be retained,and 
available if neededo ' 

l' 

1. 

.' 
} ,II, 

" ' 
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eA,pJotoo sUJ}goltion 
._ FrF~fS~fRev. 9 ... 11-59) 

~',. . ~ ~ 

'1'0: 

Directo.r, FBI 

SUGGESTION 

From: (Suqgester's name) 

/'~) '. Date 

9/18/63 
Division of Assignment 

NEWARK 

It is suggested that when Criminal Cases are closed that all copies 
of the FD-302 t s which have never been utilized in a report or sent 
to another office with the exception of the original and any copy 
reflecting indexing be, destroyed at that time, inasmuoh as they will 
be destroyed in six months time., It is, to be noted that all Criminal 
Cases are consolidated six months after they have been closed, an~ at 
that time all copies are destroyed per Bureau instructions. 

Current practice or rule (Include manual citation as well as facts) .-
Manual of Rules and Regulations, Part II Section 3 Page llc sets forth 
how to handle excess copies of inserts and FD-302 t s when utili~ed in a 

~' l : 
""l, 
,,(: 

I;: 
re ort but does not 'show' the dis osition when no u 

Advantages of suqgellUon a'.ld annual savinqs (include basis fo~ estimate) 

Q\: 
~.~ 

';'~( con t t ) ~" . I t 

t:::) .'~ :',': \t\,' ""1_(,' '" ./ _ ..... , "" I ,. 
T.hi~ would sav~ numerous clerical employees and. supervisoif*~t~~~ in '~, 
minimizing the extra work in handling the FD-302 t s. T.hese~~!iJ:es w l;13:~ ~, 
be more read~ly av~ilable tor all personnel in following aoove~p~~ '~~eo ! 

- . .t..-) t." N' ~' 

, \, £,t:. -3 2-~:"'- - ~7 - €!I, 0,' ':::;~: 
...-- 'E'OORPiO' 14 SfP, 1963 

Disadvantages of suqqesUon 12.6 SEP 301963 
NONE 

(The use by the Un1ted States of my suggestion shall not form the basis of a further claim of any nature by". 
aSSigns upon the United States. I understand that I will be considere 
Within two years after submiSSion.) 

Recommendations and comments of Division Head 
trary to any existing Bureau policy or instructions. While the time
saving factor will not be great I neverthe'l~ss feel it will be substanti 
enough to warrant adoption of th~ sugge~t19n;)I_~UAa the sug ested procedu 
being adopted by Newark,:' - ~ , 

2~b (J l r., . ~n re an 'fitle • !I 

\ ... _-
" , 

.~ .' "_.-- .... fto .......... :' ~ ...... .-~ ~,. ...... ~ Y""""~,.~;""" ..,,.. .... ' __ • ' ... ", ... ".t;..". "" """ __ .. '"'~ ..... ~._~~ __ ~ ... .,., 

~ . 



• • 
Current practice or rule (include manual citation as well as facts) 

The Newark Office currently practices the following: 10 The closed 
serializer destroys all copies with the exception of one copy of the 
FD-3020 Original is always maintained. 2. Closed se~ializer date 
stamps one copy and then routes the FD-302 with the file to the 
appropriate supervisor for his initials. 3.' The FD-302 is returned 

" to the closed files unit from the supervisor. 40 The closed 'serial
izer than matches the carbop copy with the original FD-302 previously' 
filed. .. 

" , 

, . 
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1ft 
Memorandum 

. 7B 
Mr. D~ J~ Bren~y~' 

CrC't 

Tolson __ _ 
Belmonl_
Mohr _---''--
Casper __ _ 
Callahan __ • ' 

Conrad !': 
DeLoach -- I 

< Evans , : 
Gale \ I 

DATE: September 17, 1963 Rosen I Sullivan __ 
Tavel ' 

FROM 

SUBJECT: 

Mr. J. J. Foarde V~' 

f) iJer.:;, { ; f;U;. ~ t(.~'V) 0 r1 B l.i \"~"- u.., 
EAST BERLIN TELEPHONE/DIRECTORY 
,PARTS I ..AND II, MAY, 1958 ,- ~ 

~. ~! 
One set of captioned publication has been retained in the ' 

Foreign Liaison Unit since 1958 because the Bureau Library had no 
secure facility for' this classified material. This was authorized 
in memorandum M~ A~ \Jones to Nease, 8/12/58~ 

\ 

We have consulted the Espionage and Nationalities 
Intelligence Sections regarding the current need for the set kept 

, 

; 
~ , 

, I 

I 
,in Room 850 RB and find that neither of these Sections has further 
interest in this materialo Supervisor Papich advises that no purpose 
would be served by returning it to CIA where it was originally preparedo 
.Accordingly, we are destrOYin\he two volumes which have been maintained 
by the Foreign Liai~on Unit.' I 

1 
( 

. ACTION: : ~ 

'. For record purposes, 0.\ \ 4\19":;, i 
1 -" Library (Room 4248 JB) , 

~.~.\\ ni 
Y" ,crrt ~ 

.1 - Mro Branigan 
1 - Mr", Wannall 
1 - Mro Brennan 
1 - Mr~ Papich 
1 -: Mr 0 Foarde 

~~JF:bmtJ 
,~7~, ~~ 

cD ~I,: ~ ~\ C\)~~\\\~~ ; I 
t:Q~~I\~\ l\(J r.,~_\,c.\) ~ I 

~\l. \~\~I' ... '~:\~\,\.J\S~if.-~../\..\ '2: .-- ~' . J'lf 
\.\tRt.\\~\;l ~~ \ t) --'31.- £,'1. - Ai-H 
\1 co'"'" ,:4..J, 
\)b1~, 'l\..j I 

j<l ~j ---_ .. 
3 SEP 19 1963 --- . 

1 6 b -3..2..8'6- o/o:t'" 
. NOT RECORDED 

128 SEP 20 1963 

. ____ .... _e --.' 

t."tj I 
/;.Iv 

. t ! 
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:. OPTIONAL fORM NO. 10 a '010-106 
N MAY 1962 EDITION 

G'A GEN. REG. NO. 27 

UNITED STATES G RNMENT 

Memorandum 
TO 

, ..... . ... 

DATE: September 10, 1963 

" , 

Evans • 

~
ale 7 .' sen~V_
ulllvan -..;.' __ 

Tavel __ 

FROM. : 

,MR. TOLS~ON ,oil 
J. H. GALE-~ , I~ 

Trotter -+-+-
Tele. Roo 

(!) {, 1 u:<e~ 
~ DESTRtJCTI,O.!'LQ¥jFILES AN1\ RECORDS 

MATNAP (Bmile 7-1820) ", '~r-"""'. 
.. BREKID (BllfUe '7-576) ]"" . 

SUBJECT: 

Kansas City office has. requestea authority to dispose ~f ~~ al in 
the MATNAP (Unsubj Charles Fletcher Mattson - Victim; Kidnapping)':'a:nd BRE 
(Volney Davis, 'aka, et al~ Edward George Br'emer.~:' Victim; Kidnapp~pg) cases 
which is over' 20 year's old. Kansas, City advises there are 65 volumes with 
correspondence over 20 years old.in the MATNAP cas'e and 29 volumes. of material 
over 20 YEHirs old in the BREKIDcase. Kansas City has had no inve~tigattye , 
activity in·the l\J1\.TNAP case since July, 1958, and none in. the BREIqp, ca$~ since 
July, 1959. These twa cases. were both major cases, which had extensive:ihvesti
gative activity 'and 'Voluminous r'eports wer'e sent to every office in the cc)~mtry. 
The MATNAP case is ,still pending. The BREKID case has been px:'g~eCl.J.t~d 'and 
one of the primary r,ingleaders., Alvin Ka:rpis, is. still incarcerate<!~iii't~~bMcNe~l 
Island Penitentiary on the life sentence h~ received.i,~ '?'41 'j C 

~~ 

New York, Washington Field, San, Francisco', Chicago', Karl~is City 

l
an~ Seattle Offices were polled to determine thejr views and they are un~nirp.ous ( ( 
in agreeing that the 20-year'-old material -in both of these, cases should be. ,~ 
destroyed. Seve:J;'al of the auxiliary offices polled have, not had ap.yleaqs: in the \J \0 
MATNAP or BREKID cases ~n 4 or 5 year's 'and, they feel tm t.it l~,a waste of, spa;~~ 
and file cabinets, t?' l":tain these files. In the offi?es polled th'e:v;blu:rpe$ :th~t.c~ul'(:l{) f\ 
be destr'oyed at thls bme would amount to, 'approxlIDately 5 nle':dra~~l's ,:WhiCh lS~ 
'cabinen.. If we can save, one cabinet in each office, ~is, amounts to':appro~imatel~ ~ 
$2600, ~s five-drawer file cabinets are worth approximately $50 ·apl~ce1m.d all :-,. ' 
offices \ire periodically ordering ne,'Y cab~nets,: to take' Care ,of the cOiltini.ll1I,l. ~ 1 \ .. ; " 
expansion 'of records. • " ·3 :'1 '0' ." >, JiJV~f\, 

The Inspection nivisjgJ1'~~el~ th.e:s~ l,§jno' point in'~~:Ving 'auxiliary offi~:~ I 
such as Kansas City retain aU vdltu:iles over 20 years old.in tlie JVrAT~AP or BRE~ 
caSes. Of course, the OfficEBof Origin, office$ .. of pro.Se'cutio'ri,f,as,~~n 'a/:?;the . ~.!4 
Bureau sho'uld retain all volumes and thereby; .b~.in a~ position t<Y'fU,fnish any t:Lt I 
,old backgr,pund data to' an iuXilia~y office if the"r'eriiot'~ posSibility:occul'S that the E:: 
auXil~y office ne:dS. same. If the ,auxi~~y Off!C'e.,ha:s, anY"nat~.~ of e~i~eritiary' 8 
1- Mr~ Rosen ,.' )," i, ,~, I. \"\ RgG:: .. 94) ~:~~'~~~,~ ~af71l 0 

1 - Mr. ":Ta:ve1 ~\1f " .. , ~ If} \~ ~ " ; ·t. ~ ~. ::, 
Enclosur.e _ ~ ~ fJt;t-4A~. tlIl OCT 1 19632L" \ .' 0 

JHG:wmj (5) ~ l) -J ~~ 'AllINFORMATION CQNT,~NEL . . (~. 
\-,\ I -.1 I~/', XEROX HEREIN is U~\JCL~SSIMED :::> 

53 OCT 8 1963 OCT 2 1963 DATE a'-II9-&2.. BY ~f-U;tl.W\ck~ 
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• • 
Memo for Mr'. Tolson 
Re: Destruction of Files 'and Records 

value Or any' statements, reports, or memoranda of significance which Seattle, the 
Office of Origin, does )lot have, then, of course, this' should be retained. In other 
words, this proposal amounts.to permitting 'auxiliary offices to destroy reports, 
and letters in these two cases providing the offices of prosecution and,Offic69of 
Origin have cop,ies of theS'e reports. 'The Files 'and Communication's' D,ivision agre,e,s 
with the' mspection Division., as, does the ~Emeral Inves:Digative Di~sion. 

RECOMMENDATION. 

That the, tieid be 'advi,sed that all auxiliary offices, in thes,e two' cases 
may' destroy letter's, aatl-r'eports,l"over 20 years old providing' the OffiCe3of Origin 
'and offices. of prosecution have copies. If approved, the -attached SAC Letter ' 

will so advise the field. /~~ l-- V 

- .2 -
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" 

, Mr. I I 
Federal Bu.reau of Investigation 
Cleveland, Ohio 

Dear Mr ...... 1 ___ ...... 

.' 
October S, 1963 

I have received your suggestion concerning a 
procedur'e lor handling the disposition of 'certain channelizIng 
memoranda. Tlilil proposal ~s being carefully considered and 
you wlll be advised in the event it is adopted. 

The lntcre6t and thoughtfulness which prompted 
you to bring this matter to my attention are indeed appreciated. 

Sincerely yours, 
[J. Edgar Hoover 

lO' ~ m 2 "" SAC, Cleveland 1 - Field Personnel File 
8 t ~ 1 ... Suggestion File 

~, Ct':> 8 ~ - Person~el.J'ile of SAl 
t; ~L:mll~ "---------.... 
o ~ (6) (Suggestion #211-64 dated 9/26/63) 

.. 

NOTE: Suggests reviewing all pending and closed organizational and 
individual security case files over an extended period of time 

~ and destroying channelizing memoranda from which pertinent information has 
~ r been incorporated into a report. T~i~ could be facilitated by checking the 

Tolson V "Location" column in the Administ:r~~~~~ Pages of the reports for the location 
~~~ont -- citation an~ then checking thOcfhann~llzing memoranda~r ~he l?n~2~8:vit:l~ the 
Casper same notatIon. 17 d Ss Ii',' . 'J -.. I ui I ... -

Callahan ~- V I [)l 
Conrad ~l.ft,'ItI"'(1" ~C . 
~:;::Ch -- Referred to the B9mestic)Intelligence Division.for views and 

~~\;i~ ~ re~:m;~;(~~~?)~ " a(j"H-'-~'" ~ ","", ""'~-'!:-:'l"~ 
~~:t~er I f~ ! O\~ {;!)t!J u.'v~-;J. t, , . ,: . } 
70le Room~ '. • "" 
Holmes . ~ -. • 
Gandy /" MAIL ROOMD TELETYPE UNIT 0 ~.' -;;: ~::.'" .... ..... C"..-

.-' .. -........... -:10_;.. 

' . . 



... f'mpl~'(''' • .'Suggeitlon 
F'D-2S.'.(Rev, 9-11-59) • • . , 

Date 

~ ____________ ~ ________________________ -+ ___ S~ep~t_e_m_b_e_r_~~6~, __ 1~96~3~ __ ~.~ 
To Division of Assignment " ~ 

~ Director, PBI SA CLEVELAND 
SUGGESTION It is suggested that the current practice for the destruction of ~ 
channelized memoranda, copies of security informants' ,reports des1gnated 
for organizational and individual secur1ty case files, be expanded to 11 
include a program for the destruction of channelized memoranda not affect
ed by the current practice or rule which is set forth in the space \ 
provided on this form. Specifically, the program suggested for consider -\ 

, tion is as follows: ~ 

! :( Over an extended period of time J review all pending and closed 
organizational and individual security case files and destroy channel
izing memoranda from which pertinent information has been incorporated 
in a report. This could be facilitated by checking the "Location It column 
in the Administrative Pages of the reports for the location citation and 
then checking the channelized memoranda for the one having the same 

u, 
\:, 

Current practice or rule (include manual cllaUon as well as facts) Manual of Instructions, Section 7D, .~ 
p79, states that channelizing memoranda in organizational and individual 
security case files may be destroyed following submission of reports in 

Advantages of suggestion and annual savings (Include ba,sis for estimate) Under the program suggested 
above, channelized memoranda would be destroyed in numerous cases 
wherein reports are no longer being prepared. In those cases wherein 
reports have been prepared subsequent to the inauguration of the present 
rule as cited above, it would provide for the destruction of channeli ed 
memoranda from which information was incorporated into preceding repo 
It is felt that this would result in additional space saving, the obj 
of the current procedure. Serials containing administrative data wou 
not be destroyed. 0 ,/ v ~ /3 u /2 e 1"9-tf.<.; ;/3er:-';C;,,;;:[ / 

.£Jd~f T /f~ e-r7<1 
Ge /'/4/ 

-
126 

-
(The use by the Unlled States of my suggestion shall not form the basllJ-Al~~Io&C....I::.I.I:I.I.o"""""'~K...I:IoI:l..I.I.a..c.liI..b.Io~ 
assigns upon the United States. I unders~and ttl will be considered 
wi thin two years after submission.) 

Mr. 0 Mrs. DMlss L_--r~~~m'I"II""'I!'i'n'l""'T"'l"I'IT'l'rI'"'l'mt~-::-:..:.::....:~ft 
gna ure an 

Recommendations and comments of Division Head The abov:e s estion appe~rsT to have 
merit and would result 1n the econ~nB.~1pg of space. I l:,',\r. 

~H c:: \ " t \. 

Ci 
(Do not write In this space - for Bureau use only) 

~'cv\~ 
110..: ~I J _ "7/ 

I ~ V' 

.. ' 

7 U au : n 
~-r.' evel::tnt't (6(-)-e:;oe:;?, JC\' __ _. ---. __ .- ---- .-------~----.-:.---------
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• • 

10/1/63 
SAC LETTER NO. 63-50 

(B) MATNAP - BREKID - FILING SYSTEM - DESTRUCTION OF FILES BY 
AUXILIARY OFFICES -- To conserve filing space, all auxiliary offices 
are hereby authorized to destroy reports and letters in their files 
relating to the MATNAP and BREKID cases which are more than 20 
years old, provided the offices of origin and offices of prosecution 
have copies of ' these reports and letters. Under no circumstances 
should any material of evidentiary value or any statements, 
memoranda, or other significant material be destroyed. Any office 
which has been an office of origin or an office of prosecution at 
any time in the BREKID case should retain all material in its 

\ 

possession. In the event it becomes necessary to later obtain 

J 
information which is more than 20 years old~ auxiliary offices 
should communicate with the office of origin, which should retain 
the complete file~ or the Bureau. 

ED 

,Lb- 3J-f'6' -F_, __ --
NnT PJ::':CORDEll 

191 OCT 9 1963 

-~ .. ----.--



TO •. 

FROM : 

SUBJECT: 

OPtiONAL fORM NO. 10 5010-106 
MAY \962 (PIlION • 

~~~~T~;OS~ATES ·CO.NMENT • Memorandum 
Mr. RosenW I DATE: 10-3"':63 

c. L. MCGOW~ 
," 

REX H':' SMEL'SER; SOUTHWEST LOUISIANA 
VOCATIONAL - TECHNICAL SCHOOL, LAKE 
CHARLES, LOUISIANA 
RACIAL ~TTli:RS - CONTEMPT OF COU~ ,f) 

Tolson_
Belmoni __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ . 
Evans _~-=--
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavcl __ _ 
Troller __ 
Telc. Room _ . 
Holmes __ 
Gandy __ _ 

tJ/i.E:J:i.lLcL!k r;.ttl rl..J..:..f--1aJJJfsd!-~~f! a R.b.~" 'b 

Prior to a hearing in Federal Court.on 9-19-62, 
Xerox processing of. several rolls of film which qontained 
photographs of records of captioned school was begun at 
the Department's request. A subsequent agreement between 
the Department and captioned school established that it 
would not be necessary to utilize this film. The Xerox 
proces~ was discontinued and prints which had already 
been made were retained as a bulky exhibit. 

\. , 

Per memorandum April 3, 1963 , this material was 
to be reviewed after six months to determine whether or 
not the pri~ts could then be destr~yed. 

ACTION: 

Trial in this matter has been set for 11-18-63, 
in u. S. District Court , Baton Rouge, Louisiana. It is " 
therefore, felt unwise to destroy the above film at this 
time since the Department could make additional requests 
concerning the film. The above bulky exhibit should be 
retained and will be reviewed in three months to determine 
if the prints may be destroyed. 

FPS: sda ~ ~t\) nJ 
(5) ~~"\~,j/)J ~ 

. ~~~"\\()~~\~\X.t.",~. J 
\~t\) " \0\\~\; ;:} ~ ~ ~ 

~.\ C\,\ ~S./\\)~~ 
'0~~"~ P" . 
~~\~ 

~,UdSl~-
~ \0,:\ ~ I . 1 NOT RECORD'iD· I n, / 
~ ~ V 02 OCT 4 1963 (JJ 

(])11 OCT S 1963 - - -



-OPTIONAl rORM NO. 10 ( .5010-106 
" ,,,~ MAY 1962 fDITlON ' 

- 0~~NT~r;OS~~TES GO\.NMENT . 

Memorandum 
TO ' . ]Ii". W.' c. SU1~2 
FROM : D. J. 

SUBJECT: . 

>. 
,1: I 

DATE: 

/~~lson' / 
G.r · Belmonl-:Z= 
/' Mohr __ _ 

, , Casper ' , 
. Callahan __ 

Conrad __ 
DeLoach -'-_ 

f~ 
Among the background material which has been co,llected 

OVGr the years by our li'oreign Liaison Unit is a set of bound 
vol~les.containing photographs of the· interior and exterior of a 
number of our SIS Offices in Latin America. These photographs 
were all taken during the early 1940s and appear to be of no 
value whatGver to our present operations. As an example, we are 
temporarily attaching one of these volumes. 

volumes of photographs 

~ .-, 

Enclosure 

, 
~ i ',t, .. :1': 

, 
. j 



. . , 
,.-

R . , .. 
;., 

-;- . • s- . • 
Bound volumes contaj.ning photogrRphs of the interior 

and exterior of the SIS Offices in the cities designated. 

1. Buenos Aires, Argentina (2) 

2. La Paz, Bolivia (2) 

3. Rio de Janeiro, Brazil (2) 

4. Santiago, Chile '(2) 

5. ,Bogota, Col~mbia (2) 

G. San Jose " Costa Rica (2) 

7. Havana, Cuba (2) 

8 '. Ciudac1 Trujillo, Dominican Republic/ (2) 
\. 

9. Quito, Ecuador (2) 

10. Guatemala City, Guatemala (2) 

11. San Salvador; El Salvador (2) 

·12. Port-au-Prince, Haiti 

13. Tegucigalpa, ~onc1u~as (2) 

14. Managua, Nicaragua (2) 

15. Mexico D.F., Mexico (2) 

,. 

J 16. Asuncion, Paraguay 

17. Lima, Pel:~u 

18.' Port-of-Spain, Trinidad (2) 

19. Montevideo, Uruguay 

20. Caracas, Venezuel~ 

sis Offices (a three volume compilation. Photographs of our offices 
throug~out.Latin America)., 

0£-jjlt ... 
ENCLOSURE 

~~ 

.' 
,; 

. 11 

I 

jl 
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DATE: Octobel~ 7, 1963 

Tolson' __ _ 
Belr::ont_-
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 

Gale _-:--~ 
Roscn,~ 

~:..=ll= -sf ~;:t~~i' . 
Tele. Room_ 
Holr::es __ 
Gandy __ _ 

,-
SUBJECT: 

The ~oreign Liaison Unit has collected a 'good deal of 
bac~ground material over the years during the course of its 
su~ervision of foreign liaison activities. It has been determined 
that some of this is of an historical 'nature and we believe it 
should be destroyed as it seryes no wort~9hile purpose. 

In l?rticular, we have a number of volumes containing 
copies of plant survey reports made in Latin America during 
:'J'ol'ld :~Tar"II :~" In acldi 1::io11 to the actual reports, there are volumes 
of 3xhibits which contain maps, photographs, and charts of the 
facilities i11:"question. As all!' of this material nel"tains to the .. , 
earl~y 1940s, .lre believe it is no longer of any vaiue. ' .; 

Ac'rION: 

J!]nc losnres 

Gi\D:mab 
(7) 

: ... , .... .......... 

1 - I'll". Betlilont' 
1 - ~lr. Hollr 
1 - 1':£1". Tavel 
1 - ~r. Sullivan 
1 - :'~i". :?oarde 
1 - LiaiS~J @:: 

l;) ~bCT 1 \} ~l!'j)~, 

\ 



• • 

P.~ference is made to the Gugg~stiotl submitted by you. 
dat€d Cctobel" 10, 1.963, whel'sin yC'Zi proposed that copies of Fo~m 
1J'D ... £09 and other nlemorat~da 1"ef1:1:'!ctil.'l;! pfJsitive results be purged I 
from adminisb.'aUve control fil<f:r$ ()X ipll)l"m.ants following the inspectio~ 
IOf fba field office by l'epl"esentat:hi'es fro!'..:! the Seat of Government. 

This matter has' bl0en rere!'red. to the appropriate 
diviniona for con.eideratiou and yml win he advised if a fa.vorable :'f) 

RMl\I\Ol\ COl\ll\\t\f.tl '~ 
~ll ,~\O\C UNCL[l.SS\f\t:O 1.\ 8 w\!( t ") 

dec1.31on is reached. 

\1£R£W'i ~ ;L B'i ~ R~ ~/~ . , 
O i\"c.~ ...-\0 ---~ "'" -''-'~"",,/, I' 

1 - SAC, El Paso (Suggestion fil(~) J'\ u... ~ 
, 1 - Personnel file of SAC Herbert EQ Hoxie --. f'Ir) ; 

~rJER: mlf,4'ivt$,......·· . ( . 
o (6).: ~ . <i 

NOTE: Referred to Inspection, Domestic Intelligence, General Investigativej> ~ : 
and Special Investigative Divisions for views and recommendations. ' 

. ' 

>;t- ~ 

c;_;) __ oPU~ j 
,,\ 

l<!:f' 
H 

Tolson __ _ 
Belmonl __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 

j'JiA.ltED 3 

OCT 1 61933 

Gale {~' ~ Rosen I 

Sull!van __ ' •.• ~,,,,,.3 ~ 
,.,.Tavel ."", _:::::"'%> ...... ! , '. J . . 
~~o :." ~ 5196 \ V ". 
Yl~olljl " •• -Jtf1Mv :J!.~ lSS' ~ETYPE U"'TO 

\ , 

Del I { ,~ 

/ 
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~Emp.loy-::c .SU'g9cstion 
I ,~D;2!'.~ (Rev.-,9-11-59) • Date 

10/10/63 
To: From: (Sugges'ter's name) Division of!Assignment 

Director, FBI sAc HERBERT Eo HOXIE EL PASO 
SUGGESTION 

Following field office inspeetion by SOG representatives) 
copies of FD-209 (form reflecting results of contact with. 

, informants) and-other memoranda designated for field office 
control file reflecting results of positive information 
received from ~nformants be.destroyed. 

Cu:r,'nt practice or rule (Include manual citation as well as f':lcts) 
There is no provision for destruction of these items. Information 
from these copies oE form and memoranda is correlated into 

Advantages of suggestion and annual savings (include s for estimate) 
A periodic purging of the file would provide a means of eliminatin 
considerable ~aterial of an administrative nature which no longer 
need be maintained in this file o The origina,l of the form or 
memoranda is available in the main informant file. By retaining 
these copies pending an inspection there would be provision 
made for review by SOG representatives following which these 
copies could be destroyed" This should result in a considerable 
saving in accumulated file space" It is noted that .in an analogous 
situation, the Manual of Rules and Regulations, Part II, Section 
Page 15 1 provides for (advantages continued on attached page) 

Dls",\vanta<Jcs of suggestion 

~ limited amount of time by clerical employees would be 
necessary to remove the copies from the file. 'It is felt 
that this time actually would be negligible compared to the 
benefits to be derived. 

(The use by the United States of my suggestion shall not form the basis of a further,claim of any natu:e bY;D-e.,"'y'/helrs, or 
csslgns upon the United States. I understand that I will be conSidered for any-)u,. ,>{fied,<fwaro/0nly y s~tlon • adopted 
within two years aiter submission.) <;It3'-#e,~ ~ , ,f;-!- u..0 

IXJMr. DMrs. DMiSS , 
Signature and Title of Suggester 



, . ,. '. . '. 

Advantages continued: 

destruction after a field office inspection by SOG 
representatives of copies of the record of information 
furnished other agencies - FD-l59 - from the main dissemination 
control file. Such information is correlated into a monthly 
letter to the Bureau. It is felt that the srurereasoning' 
-which applies to destruction of Form FD-l59 applies to 
destruction of ccpi.es of informant forms and memoranda, when 
the information has already been correlated into the Monthly 
Progress Letter and it has been reviewed by inspectors. ' 

-2-

'j 
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'1 . . 
• 'GIllON •• 'ORM NO, 10 ,<"">\ 5010-106 

• J 

MA.Y "62 (DItION 1'-' 
~~Ti.:,;;os~~·rEs GO c.RNMENT' Tolson 'r 

Belmont > 

~ ~M emorandum 
TO Mr. Mohr 

Mohr t' 

Casper I' Callahan __ 
Conrad __ 
DeLoach __ 
Evans t 
Gale___ t 

DATE: . 10(11/63 Ros~:an '\ 

'~ V' ALL"NFORM.AT10N CONTA\Nq~t~~r L t: ,'J. J. caspm HEREIN IS UNCU\SSIFI£~\ ~::::;':--' I 
':MAIL D!' IE 7$,-{f)':'_($L ,BY~"4-~~, ~ 

SUBJECT: SUGqESTION #21~-; SITR;;rr; ~ " b6 I 
SPECIAL AGENTL l CLEVELAND b7C ! 

~,[lU:!::o?(!!:!!....:!Z21!!1i~rr:r::=',(7tf· a::ti;Jb 
SUGGESTION: That the current practice for destruction of channelizing memoranda 

be expanded to permit the field to go back and revlew all pending and 
closed organizational and individual security case files and destroy ao:y.' such memo
randa from which the· pertinent information has been inCluded in a' report. Suggester 
feels that this could be facilitated by checking the "Location"column in the adminis
trative pages of reports and then checking the previous channelizing memoranda for 
the' one h~ving the same citationo . 

PRESENT .PRACTICE: Under existing instructions" copies of channeHzing memoranda 
in individual and organizational case files in security matters ~'; 

may be destroyed following incorporation of the information in a report. .' . I~;'i 
, . ~~ I~ .. ADVANTAGES; Suggester hopes to realize additional savings in fiVng space. "'"'J 

OBSERVA TIONS: Domestic Intelligence Divis ion oppos ed adoption of th.e :idea. They . ~; I 

commented that, although unquestionably there would be a saving in .' 1 i! 
filing space, the cost of manpower expended in such a program would far o~tweigh the . .' i 

value of any spaQe savep.. Any destruction would have to be closely supervised since f! I 
there are a number of exceptions which preclude destruction und;er present procedures. ,,!),' 
For example~ channelizing memoranda are not destroyed if they contain inqexing or .".!' 

administrative data showing action taken. Nor is one destroyed if itJs the first seri'al, ~~, 
in a file or if the original information is not contained in any 9ther file in the officeo ~~, 

Training Division agrees with these viewso. Actually, 'under ~u~r:nt '{\~ 
procedure, there is nothing to preclude the type of purging suggested, namely reviewing , ; 
prev.ious ~ases and v.ol~mes wherein. information co?tai~ed in ch~nnelizi~g ,memoranda \.1).;, 
had been Incorporated In a report prlOr to the adophon of the present rule In 19610 \ ~ 
However, as noted by :qomestic Intelligence Division, it is' felt thec6St~a6 'fIi'iSwould~ ) 
far exceed the value of the space saving anticipated. """ ~ ~. 0"'...)1 1 ~ 1963 ; 

. nt:.~ -3"/- o-c:i __ V\ UI l~. 
RECOMMENDAl'ION: That the suggestion not ~em~r:)~tfcrPP'I!.Q¥.aJ., _no fUi.ttber r>':! 

. . action is ne'cessaryo ReVAlPotcolttpe §u..e:gestiol]. was acknow!~dge6£ 
by prIOr letter 0 f) JI • I t} I doS- . . '..:1 

. _ ,(f1.\\'06~~1Q~3 fJ~iV-; ~~"'~ ~i~. '~ 
f[3~R:lllif4tr ' Wv"~ (;J.r ~ . U~9~ ~ 
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10-7-637rlR/mea:nCk ~ .-

ADDENDIDr DO}ffiSTIC INTELLIGENCE DIVISION 

B,y SAC Letter 61-8, 2-21-61, the field was authorized 
to destroy channelizing memoranda in individual and organizational', 
security files fOllowing the submission of reports, with certain 
-exceptions. The suggestor reconunends that we go behind that date 

, I 

and, in effect, purge the files of channelizing memoranda,routed 
thereto prior to the above instructions. There is no question 
that a saving in space would be accomplished; however, it is 
firmly believed that the cost in manpower that would be 
necessitated b,y such a procedure would far outweigh , the value 
in, space conserved. Any destruction would have to be closely 
supervised inasmuch as there are a number of exceptions in which 
channelizing memoranda cannot be destroyed under present procedures •. , > 

We do not destroy channelizing memoranda when (1) the original 
information,is not contained elsewhere in the field office file. 
(2) Serial 1 of the file is not to be destroyed regardless of its . 
nature. (3) Serials containing indexing are not to be destroyed. 
(4) SerialS containing "action information" are not to be destroyed; 
for example, opening, closing, posting, or instructions given by a 
supervisor to an Agent concerning a case. 

, ~ ,-. 
The suggestor comments that destruction of 'these 

I 
channelizing memoranda could be facili~ated b,y checking the 
"Locatio'n" col'umn in the administrative pages of the reports 
and then checking the channelizing memoranda for ,the one'having 
the,same citation. This does not appear to be acc~ate as the 

, ,r ,~ • 

, "Location" citation ShOliS only,the location of the original 
information in the field office files and not the serial number: 
of the: channe1izit\9 memoranda in a: subject.s file from which -\ 
the information is obtainedo . • ' 

(-- ';j: "It is recommended that the: suggesti~n· not, 'be, adopted o 
~l.~ ~ ~ ~ 

,1""_1 

i - 2 .. 

i 

) 

" 
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OUION"" fORM NO. 10 '010-106 
M,A.Y 196' tDUlON 

~t~~i';~i;os~'~\TES G&RN MEN'l: •• Memorandum 
Hr .'1. C. Su lli v~ DATE: October 14·, 1963 

FRO!-.! ,: 

SUBJECT: 

-, 
lo:son __ 
i3clmont __ 
Mohr __ _ 
Casper __ 

Callahan _-' 
Conrad __ 
DeLoach __ 
Evans __ 
Gale __ _ 
Roscn __ ~ 

Troltcr...:...· __ 
Tele.Room _ 
Holmes __ 
Gandy __ 

Among the bac.1cground material maintained by the FOl"'eign 
Liaison Unit, is a large booklet of exhibits entitled "Japanese 
Pro-foraY' ·Co10nizationfl prepared by the Bureau in October, 1942. 
The booklet consists of a number of charts, maps, and diagrams 
ilJustrating Japanese activities throughout the world. A very ~-v-~ 
careful analysis of this boole indicates that it is of no present~ 
value to our Foreign Liaison operations. . :',i 

1 {q,'\I 
,~1 OCT 251963 

1_6 --,-G -_, J_:l-_?' .. 
. NOT 'RECORDED 

128 OCT 1 7. ",963 

---_ .. _--
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orllOHAl lO'M HO, '0 
MAY 1962 (DillON 

~OI0-106 

~~~;.-;;;os~ A'rES .ERNMENT ' 

.' Memorandum • 
" 

Toloon __ 
Bclmont __ 
Mohr __ _ 
Caspcr __ 
Callahan __ 
Conrad _.....:.
DeLoach __ 

~' Evans __ 
/" Gale ,,..------,,-,..""" 

, HR. W'. C. SULmAN DATE: Oct,ober 14, 1963' Rosen -~- ~~ 
_) .~.,,, Sulliva ~...;:; 

/"_~::-' Tavel ~-i:. 

FRO"! " D. J. ~RENNAN, JR. J(if/y' , (j'-' \, ffl+~1~:=oom-(J I ! • ) '\ ,.~ .. en'\.y) ..' 

SUBJECT, JlDESTRUCTION OF OUTDATED RECORDS -c:.bll.'{~4T 0 :P ~-""~ 
- l E" Rfa L(J ' ~: 

We' are very carefully analyzing each item of the , " . 'l,: 
background material which has been collected over the years ~ 
by our Foreign Liaison Uni,t. ,One item is the attached 

, booklet 'entitled, nCha:rt~, Latin America, II " ,: which contains , 
three charts, eac'h with overlays; showing AXis activity in 
Latin America. T,hese charts were made by our E}d1ibits Section 

, and are datep. ]iay 4, 1942.. They appear ,to have served their 
purpose, and' are no l~nger of any use to the Foreign Liaison Unit. 

ACTION: 
\ 

If approved, the attached volume will b 

Enclosure 

GAD: h1\:e (JJi.. ..... 
, (7) / 

l~~rr <i ,Belmont 
l-J!fr<i :Mohr 
l-lf:!'<i Sullivan 
l-Hr. Tavel 
l-]:Ir. Foarde 
l ... LiaisQn 

,. 
~. ,,, 

, ' 
t:,., , ... 
vL .. ~ j : \ C-:':: J I :; ",I 

-, .. .. •••• -',! 

\ . '",-,. 

.' 
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TO 

FRO;"! 

O,.,IONAl 'OAM NO. 10 5010-106 
MAY 1962 tOUlON _-

~~;;:;;DNOS~~TES C.NMENT 

Memorandum 
111"'. iv. c.' SUl1~ 

1) 

D.. J. Brenna~ lV' 
o 

DATE: 

Tolson -----'-_ 
Belmont __ 
Moh,--, __ 
Caspe, __ 
Callahan. __ 
Conrad __ 
DeLoach __ 
Evans __ _ 

Gale ~ 

October 14, 1963 RO';ivan ~. 
. Tavel V 

\ Trotter __ 
~ Tele. Room_ 
. / Holmes -",--'_ 

Gandy ---,--__ 

SUBJECT: DESTRUCTION OF OmDATED R8CORDS fJfo! . ~~g~ 

~ The Foreign Liaison Unit has been maintaini~g a volume of 
exhibits entitled "Argentina - German Activities lr which was prepared 
in October, 1945. This volume consists of eight charts prepared 
by the llureau t'o illustrate lfazi stlpversive activities within 
Argentina. A very careful analysis of the booklet fails to indicate 
that ,it is of any present value. 

Ac'rION: 

will be 

Isnclosure 

GAD: ma b '0'-olf 
(7) 

1 - Hr. 110hr 
1 - Hr. Tavel 
1 Hr. Belmon t 
1 - Hr. Sullivan 
1 - Hr. Foar-de 
1 - L±aison 

booklet, which is temporarily attached~ 

~. I • . .. 

. '. 

· '. 
· ; 

· .( 



orliONAI 10~M NO: 10. • ---". 5010-106 
MAY 19U 101ll0N 

. ~A~;;.~r;OS~ATES G.RNMENT 

Memorandum 
TO .. !!r. If. C. SUli~ DATE: 

. D. 'J. Brennan It'r\v~ 
o I~ 
DESTRUCTION OF OUTDATED IL~COl{DS 

FROM 

SUBJECT: 

October 14', 1963 

Tolson __ 
Bclmonl __ 
Mohr __ _ 
Cosper __ 
Callahan __ 
Conrad __ 
DeLoach __ ' 
Evans __ 
Gale __ -::; 

Rosen~ 
Su an 

avel 

'-~~ 
-t lYe are very carefully analyzing the many items l\'hich have. 

-j tUy-e~~----
I 

~, . . 
b 

been collected by our Foreign Liaison Un~t for/use as background 
material and 1'1e believe a nuolber of them may now be destroyed. ' 
One such item is the temporarily attached booklet of which two 
copies are being maintained. The booklet contains a set of photographs, 
tal(en in connection l'li th ~ visi t to the United states in 1943 of-·,-: 
Dr. P1inio Brasil Milano, a Brazilian PoliQe Chief. These photographs 
are all more than twenty years old, pertain:: solely to the visit .;in 
question, and are of no utilitarian value. Itl'~lt J 6 ~ 

,( , O/ .. ?/.~ 
ACTION: i)v., ~:'~, ? 

~ ./., ' 

.If approved, the two booklets Nill be des troyed. . .... : 
... C r '= :~! .tt''' . 

{,;j <;;'y" 

Enclosure' 

GAD:mab~Jv 
(7) 

1 - lolr. ]lohr 
1 - Hr. Tavel 
1 - Hr. Belmont 
1 - Mr. Sullivan 
1 - N:r. Foarde. . 
1 - Liaison 

\, 

. ,. 

r"., t ' 
'.1 •••• ' I 

I;, 

. , 

, /~' 

~5 

. ,: to f, - 3;{ ~G_ 
NOT RG:OORDED 

133 OCT 21 1963 

. I 

I 
) 



FROM 

SUBJECT: 

OPTIONAL fORM NO. 10 ~ 5010-106 
MAY 1962 EOlTlON 

. GSA. GEN. REG. NO. 27 

UNITED STATES G "RNMENT , . 

Memorandum 
}Ir. w. c. SU11iC 

• 1 • ktIJ' D. J. Brennan, Jr/ ' II . t?" 
o 

DESTRUCTION OF OUTDATED RECOlIDS 
. ,\ } ~ etA Y"eo It{ J 

, 
DATE: 10-15-63 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 
Gale __ _ 

Rosen_~ 

;7f1
Gilivan ~ 

Tavel V' 
- Trotter __ 

Tele.Room_ 
Holmes __ 
Gandy __ 

Among the background lnateria1 collected by the Foreign 
Liaison Unit over the years, is a volume of photographs taken 
in connection with the visit to the FBI of General Benitez ~i 
Valdes, Chief of the Cuban National Police. The visit took 
place in October, 1942, and a very careful analysis of the 
booklet indicates that it is no longer of value. 
ACTION: 

attached, 

GAD:h~o .. u (']) -v~. 

If approy,edr-~~~~book1et, which is temporarily 
will bt{r~es~d. 

l-~Ir. Belmont 
1-Mr. Sullivan 
1-Mr. Tavel 
l-}Ir. Foarde 
1-Liaison 
l-]Ir. Day 

)~/) 

~i;i~ 

, . 

~-' 

- -

. ) tl/XEROX 

t;6ocf2'. 
1 . 
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I 

l 
( 

TO 

FRO:'>I : 

SUBJECT: 

MAY 19b2 EOITION , • 
OPUON.4,l fORM NO. 10 • ~ .5010-106 

~~~N1,~G;OS~'ATES G RN'M~N;r 

Memorandum ,. 

M~o Wo Co Sullivan 
c:"~? , 
'" J 0/ f· 

Do J" Brennan, Jro 1\ "1· II ' \ 
o 
DESTRUCTION OF OUTDATEDT') 

1SuYeaLJ 

To:con __ 
Belmont __ 
lI.ohr __ _ 
Ca5per __ 
Callahan __ 
Conrad __ 
DeLoach __ 

I Evans 

~ .. ' Gale ~ 
DATE: 10-15 ... 63 .,~t'~~ Ro!'$~ ,,- I, ~ulhvan 

:1 './1\' '. I \. Tavel 

/

/ ~ \ Tretter __ '/! '\, I 1 !ele. Room -
\) \..- .'y'. (,.. Holmes __ _fj . (xi . Gandy __ _ 

~ORDS ,/ ~ fJtv~i 
-----.. 

, . Among the items which have been maintained by the 
Foreign Liaison Unit is the temporarily attached booklet, 
"WesterllVenezuela - Oil Production,," which consists of two 
BU1"eau-prepared exhibits del1F)nst;~~th1g the oil !,J.::od'Uction of 
1~estern Venezuela from Jamtz!l:"~T 5 j~:O Hay 11, 194.2.. Th.e booklet 
has .been very carefully ai1al~!zed and found to be of' 110 

current va1ueo 

ACTION: 

If approved, the bc!Ol{le t !Vill 

GAD:hc 
(7) . 1v../ 

I-nil'" Belmont 
l ... Hro Sullivan 
I-~Il~., Tavel 
l-~rr 0 Foarde 
I-Liaison 
1-111"'., Day 

Enclosure 

/ . ,.-, ," 

[/V(~· ',' 
;" ;-

&:" - 3;< g<&,-

~, Ai OCT 231963 
u~ . 1-'-11 . 

"~OT REOORDED 

133 OCT 18 1963 



OptiONAL .OU", NO. 10 ~ '010-106 
MAY 1962 (OmON • 
OSA OfN. 11(0. NO. 27. .-: .. 

UNITED STATES GO NMENT 

Memorandum 
•• Tolson __ 

Belmont_-
Mohr __ _ 
Casper __ 
Cal1ahan~ __ 
Conrad __ 
DeLoach __ 
Evans __ 

, TO }Ir. Ji. C. SU11iV~ DATE: 10-15-63 
Gale . ~ 
Rosen __ ,.,,~ 
S an % 

• ./ 

FROM 

f/" 
. .v If (:('11, 

D. J.' Brennan, Jr"{4 .~ f 
a 

Tavel e 
Trotter __ 
Tele.Room_ 
Holmes __ 
Gandy __ 

SUBJECT: DESTRUCTION OF OUTDATED RECORDS 
I [)(Jre:~/Ur----.....-

One of the items which has been maintained by our 
Foreign Liaison Unit is the temporarily attached book~et 
enti t1ed, "Latin America - Army, Air Force, Navy." This. 
booklet, which is dated JulY1 1942, consists of a.number of 
charts and drawings prepared by the Exhibits Section to 
demonstrate the strength of the armed forces of Latin America. 
A very careful analysis of the book indicates that it is no 
longer of any value. 

ACTION: 

GAD:hc 
(7) -ft-v 

If approved, the book will b 

,1-}!r. Belmont 
1-}!r. Sullivan 
l-:Ur. Tavel 
l-}lr. Foarde 
1-Liaison 
l-}lr. Day 

) ... 04. 

" 

()I 
r 
f'... 
() 
'V) 

.:g;-- ~":J--~ 

ptiJ 
6, 4 OCT 241963 

". ..... , 
I. 

'. 

.- , 

. ,. 

"V) 
~ 

to b -' j ~ 91:.---NOTREOORDED 

133 OCT 18 1963 

~--



OPTlO~Al fORM HO. 10 • jOIO-IO 
M""V \962 [OITIOH .w 6 

~'~~;.-;;r;OS~ ATES G4JRNMENT' 

Memorandum . 
•• 

c:-i FRO", 

Hro W'o Co SUlliV~ 
c) . 

(./ itt/ 
TO, DATE: 10-15 ... 63 

Tolzon __ 
Belmont __ 
Mohf __ _ 

... C05per _-...,
Callahan __ / 
Conrad __ 
DeLoach __ 
Evans __ 
Ga!e __ _ 
Rosen _~ 

~ Sullivan ~ 
-.~ (~vcl JZ 

Trotter __ 

Do J 0 Brennan? ~ro ,1"-' (/ \.,., ' 

SUBJ"CT, '~STRUC::~N O~ OUTDATED RECORD.? \\~ 
t d3~ rY~~~ -J2!#'i 

Telc. Room_ 
Holmcs __ 
Gondy __ 

. Among the items l'rhich ha: e be~ maintained by the 
Foreign Liaison Unit is the, temporarily attached booklet 
entitled? lI}laps - North Afri(~ao rr The book consists of 23 
maps and charts of areas in Northern Africa and is dated 
Harch, 19430 A very careful analysis of the book indicates 
that it is of no current vallleo 

ACTION: 

GAD:hc 
(7) ft~ 

If approved:1 the book will be 

l-~fr 0 Belmont 
l-1Iro Sullivan 
l-~1ro Tavel 
l ... }1ro Foarde 
I-Liaison 
l"'£IIr 0 Day 

Enclosure 

'. 
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I 
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, O'IIONAl 'ORM NO. 10 {,.-.•• '~ '010-106 
MAY "62 lDIIION 

~~;;.~r;OS~ATES .~RNMENT· 

. Memorandum 

AqTION: 
.. 

1 II approved, the attaohed booklet w~ll.b . ! 

Enolo8ure 

Co • 

, . 
'r~ , , 

J., 'I 

"', 

, ~. '-1 
"', 

>~ 

. ' 



TO 

FRo:-.r 

d,.nONAl tOAM NO, 10 .~-' .s010-106 
M4Y 1902 lOmON 
G$A GfN. lUG, NO. 27 _ • 

UNITED STATES 4ERNMENT 
Tolson __ 
BeImont __ 
t.l.:>II'i' __ _ 

Memorandum Conrad_ 

/
" ;J DeLoach --. Evans __ 

Gale __ _ 

Hr. lV. C. Su11iV
1
a'n,7) DATE: 10-15-63 y Ro en ~ 

/~.,,, f- ./'-' ulllvan~ 
" <-I} v.t: Tavel V' 

Jo Casper __ 
Callahan __ 

·n. J. Brennan, Jr. r/( ,ft ~':. J.": Jj ~90:), - ~~~~~';m_. 
t XuBJE,?T' :tESTRUCTION ~ ~3~~~ ?~// 

There is temporarily attached a boolc1et captioned 
"Charts - National Defense Investigations," which consists of 
a number of charts prepared by our Exhibits Section, 
demonstrating Axis financial transactions in the United States. 
The charts are dated ~Iarch 7, 1941, and a very careful 
analysis of them indicates that they are 'n~ longer of any 
value 0 The booklet is one of the items which has been 
maintained by the Foreign Liaison Unit. 

ACTION: 

GAD:hc p 
(7) 'fIL'V 

If approved, the booklet will be 

l-~Ir. Belmont 
1-1Ir .. Sullivan 
Jl-~Iro Tavel 
l-}Ir. Foarde 
l-Liaison 
l-Hr. Day 

• • J"" 
.-. 



. )! 
MAY 1962 IOITION • 
OSA OIN •• I~. NO. 21 • '?, .• ' 

Tolson __ _ 
,.\ OrTIONAl 'O_M NO. TO ~.,~: 5OI0-T06 

, UNITED STATES GO NMENT .i" l3elmont __ 
Mohr __ _ 

" , \ 

Memorandum 
Casper __ _ 
Callahon __ 

~
l /" g~~::Ch _ I I 

. 
,1,11 Evans 

Oole___ ' 

, . 'To ' I' Mr. IY. a. Sull'lvan DATE: 10/17 163 Rose __ -2IfI1'...tI' ; 

';0,

' {I I S va; '7.' 
ave I v:: : 

. ,_ fI. Tele. Room -' ' fY 
' Trotter, ,', ; 

FROM D~ J. ~renna.n" J1";r'0"' , ~~~~~',. I,. ;:) ." ; 

SUBJECT: o;ESTRUa~IO!i~l' OUTDATED lJEOORJJS -' G::e<>?~~d I I' .,~\/ 
" ~txfJa, qj ';':", ~~f\~ '~ 
The F01"etgn Liaison Unit has be·en mainta'&ntng a " .. ;~:: !;:~ : 

number o! exhib'&ts pertaining' to our SIS work 'In Lat'ln Amer'icao '/ ,': ." ~.\I 
Among the8e 'is the attached volume o! exh'&bits prepared by the ,'~'~:,:, " 
Bureau to demonstrate the importance o! Oolombta as a'key arqa o ; I:':",,~, 

,These exhtb'lts3 wht.ch are· dated Manch 15" 1942" have been very.j ',' , " ,', 
, care Pt'11y analysed and are oPno value to our operatt.onso '. ~.~ 
, """ tI I I" 

I' ~ 
AoTIQli: 

"< , 

, ~ , 

, , 
.. ,r~, " ,~ 

: "~ 
't{ 

, ., 
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opnONAL fORM NO. 10 ... 

UNITED STATES GOVE~T 

Memorandum 
Tolson __ 
Belmonl __ 
Mohr __ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 

TO Mr. w. c. SUlli~vn DATE: October 21, 1963 ~~~~n-=::Z:= 

t /~ry~~~a~ 
? i i~~~ler_-D. J. Brennan Tele. Room -

(j)~~ ~ Holmes t1 ' 73~ ~~.~ Gandy 

FROM 

SUBJECT: _ DESTRUCTION o!fOU'l'IJ)trEfj RECORDS ~ 
Among the material maintained by the F~~gn Liaison Unit 

is the temporarily attachedJluwrui-~Qlume __ ellti~JL~d_ orts and 
~igatioJl_.::, .. "J3.;r.~t~iJ ...... l.2:tQ..~. This book contains a um ~:rnra:Ps 
an sia-tistics concerning.Brazil and despite the date on the cover, 
there is the date 1938 on the title page. It is outdated and a 
very careful analysis indicates that it is of no value to our 
current operations. 

ACTION: 

If approved, the attached book will b 

Enclosure Ji1 ~ 
1 - Mr. Tavel 
1 - Mr. Belmont 
I ~) Mr. Sullivan 
I :;:. Mr. Foarde 
I - Liaison 

GAD: mab '{Y'oi-
(6) 

" \ 

57~~~~ 

r .'J ft,., 

i.:':' ,'" 

--
.01 ,1 

" \"",:"l 

\ 
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ornONAL rOAM NO. 10 " .... 

UNITED STATES' GOVE~T .' Memorandum 
TO 1 Mr. W. C. Sullivan DATE: O~tober 21, 

FROM .,D. J. Brennan I. 'f/).Y 
SUBJECT: DESTRUCTION OF OUTDATED RECORDS 

o -D es r /«1(; 7-" 0.J Or d (.Jl!.cJjl) (} ~qr~~7'/ 
~, oQI ...... ~oPWlf'JIIh.~~~...)IV~~&?.,~ 

~" 'I" 
Tolson __ 
Bclmonl __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 

~~I~:na~ 
avcl~ 

Troller __ 
Telc.Room _ 
Holmcs __ 
Gandy __ 

11~ Foreign Liaison Unit has beeri:malnt~ining the 
temporarily attached statistical Atlas of Brazil which bears the 
date 1941 and contains charts, maps, and graphs concernin~ the 
products and pogulation of Brazilo Explanatory material IS printed " 
in portuguese

i 
unglish, and Frencho The Atlas is outdated and ~~ 

a careful ana ysis of It indicates that it is no longer of any ~ K 
value to our operations. 1 bY ~ 

/ 7.7 5L , 
ACTIQN: /yvrr 

If approved, the attached volume will be destroyedo ~ 
~I\) 

~~ 

I' ~~ 3~i~-
NOT REC0RD.EU 

184 OCT 28 196~ 

----

/lJ/-Y-/ ~ 

at 

~, 



::~;:" ;~:TES GOVE_T .. 
Memorandum 
TO .' Mr. W. C. SU11iV~ 

LfYy.~ / D. J. Brennan;f~/' V FROM 

.- Tolson __ 
Belmont ... 
Mohr __ _ 
Casper __ 
Callohan __ 
Conrad __ 
DeLoach __ 
Evans _ 

DATE: October 21, 19(53 ~~~:n~ 

~
sulllvan ~ 
Tavel 
Trotter __ 
Tele.Room_ 
Holmes __ 

I Gandy __ 

: f).J -~' J--'''' ..... SU~ECT: DESTRUCTION OF OUTDATED RECORDS ~:... r" ~ . /_ ~., ~ 

. ..De.$?"/{t/c, /l4J (~F' $~!!~AE.."A.Jlt:..f.~tq ";) ct r. -....g 
---Alnoilg"';:I1eoackground material being maintained by the <'-

Foreign Liaison Unit is the temporarily attached volume entitled ~ 
IISouthern Argentina and Chi1e o

ll This consists of a number of -.... 
maps and photograJ?hs of that area prepared in cooperation with the .:j( 

National GeographIc Society. Although the volume is undated, Q 
internal evidence indicates it was prepared in th~ mid 1940's. A _3 
very careful analysis of the volume suggests that it is no longer . ~ ~~ 
'of any value to our operationso IOj""!>! bJ Q 

ACTION: /r-'M' 
If approved, the attached book will b 

to:.. ... :-.0;. t:' .. 

!~ ,<1\A 
EnC10~:r~ I ~ 

~ .;. 

1 :... M:r.~ Tave 1 
1 - Mr~·Belmont 
1 - Mr,,7, Sullivan 
1 - [\Ii." Foarde 
1 - Liaison 

~ ",. 
/~"7\). 

~, 

~~ 
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October 24~ 1963' 

PERSONAL 

&;" / 3 ;Lf"C,.-> . 

iwr.1 I 
Federal Bureau of Investigation 
Vlashlngton .. D. C. 

Deal~ Mr .IL....-__ ----I 

b6 
b7C 

I have received your suggestion concerning the 
disposition of index cards containing certain specific information 
in connection with bank robberies, burglaries, and larcenies. 
Your proposal is being carefully considered and I vvilllet you 
know ~ it is adopted. 

I want to thank you for giving me thE! benefit of· 
your observations in this matter • 

MAIL®. l~ . 

OCT 2 "11963 
L P'QrvtM·£ar 

1 - Mr. Rosen 

i· 

. , 
. ,Sincerely yours, 
, I 

l1..~d ., 
~ -. :gar Hoover 

1 - Personnel file of Mr 0 I I 
~JER:mlf~ " 

;;0 
m 
C? 

o 
-rl:i, 

m 

OJ~ 

I-J Z 
, <;) 

;:0 • 
o 
o 
:z: 

U (5) (Suggestion #282-64 dated 10/21/63) .. . . 
NOTE: Referred to Files and CommunIcatlons and InspectIon 

Divisions [o:!J y,iews and recommendationso 
.'Tolson __ 
~ Belmonl __ 

Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 

~ ~:I~~:an ~~. t\ 1) 
:,' ~:i~~~oom -5 3 NOV \ 1.00 3 
; Holmes __ 

, Gandy MAIL ROOM 0 TELETYPE UNIT 0 
I" ' _, ~ 

. ,~ ;.. . 

, ,i 
'1 

" 
j 

I 



----------------~-----------------------------

To: 
Director, FBI 

I 
From: (Suggester's name) 

b6 
b7C • Date 

October 21, 1963 
Division of Assignment 

a 
SUGGESTION That index cards prepared on known serial numbers "bait" 
money or other currency, bonds or securities taken as part of loot in 
bank robberies, burglaries or larcenies be destroyed when the-subjects 
are identified and that portion of the loot recovered. (If approved, 
appropriate changes for th~ FBI Handbookg Manual of Instructions and 
Manual of Rules and Regulations will be prepared)~ 

, ~ 

" ,) 

OJ)~&triud-lJ~ ;- ~aM-- fkpeJ~·_ ~ 
Current Practice or Rule (include manual citation as well as facts) 

Known serial numbers on bank loot are always indexed in the office 
of origin and upon request, depending upon the extent of circularization, hi' 
~~¥b~~~X~~~~~~~~ may e n exe n 0 er 0 ces an I I 
at the Bureau. There is no provision for destroying such index cards ~ 
other than under the rule which permits destruction of certain files and '\' 
~~~~~~~~~~~~~O~~~~~ ____________________________ ~'~ 

Advantages of suggestion and annual savings (include basis for estimate)The adoption of this suggestion " 
will provide an effective procedure ,for purging files at the Bur~au and 
in the field of thousands of index cards on a continuing basis '~~ter they t 
have served their purpose. For example, bait money in the amount of $1,0 0" 
in five dollar bills requires the use of 209 index cards by e~~h office ~ 
where indexed. There were 1,371 violation~ of the Bank ROQbery Statute tb 
in Fiscal Year 1963, and in a large percentage of these cases the serial 1) 
numbers on a portion of the loot were known and required inde~ing in the J
office of origin and, in many instances, in several other of~;ces and at ry 
the Bureau as well. These index cards are of no value after;~he subject ~ 
has been identified and the bank loot recovered. Unable to estimate ~ 
annual savings, but the benefits to be derived from conservation of space 
Disadvantages of suggestion 

The suggester has checked with several other employees, including 
the Records B~anch, and no'di$advantag~ to this procedure has been noted. 

ALllNFORMAT10N CONTAINE.O ' b6 

• .. 1\1' 11~)f'\t ~~lt= ~ . b7C 

Recommendations and comments of Division Head 
This suggestion appears to be,~w0r.thy of consideration and it is recommended 

that it be referred t'mthe Reco~~s. ~tanch for its comm~~ 
DCiS~ t.,!· ~~. 

• -1 _: I, 'I ~ Signature and . ~ 

= 







~~ . ,\ 
" 

I. . \~." } 
:1" ~'\ 

b6 
b7C 

PEiiSONAL 

! have jCeceh~ed yom .... ~:ttggestiori trot Forn'! 17,O .. 3Sa 
be printt~d on ph~ paper and be ~-::~~iiut::-1ined as the t-op serial in a 
file. It n:1ay interest you to kum'l that $itaiiar p!'opos?ls nave been 
considered in the past and tEot £d;.::"pt~dq Tho V:dflcipal~ objection to 
this procedtH"C is that it wonlj 'l?:,.'o::tt~ an exc0Ptiou to cur gene:ral 
!'fJles of sel"ializhlg; documedlt::s p:"r~cGd in a f!leo 

.t:.1though your [, Ll.g~0etion lV:~S aot ~dopte-j in this .t~ 

r_~_i_ns_m_'_n_l:C_e))........:.I want to th~tili: yo:! fiJT ~Ubu1itting it to n100 " / 

"f 'f.~ OMVAISLEQ ll~ , ./ Siucerely yburSl' ~ 
1963 ,f!., Edgar Hoover . ~ - \ 

COMM.FBI 

, (t--;{->\" ""-
~ .c ...... J 

1 - Suggestion file ,1-" ';'.___---' 
1 - ~·ielc'~ pe:rsonnel file ./ f' '1 

,;.v\L: .... personnel .. file of MiSSL...1 ______ ----11 (t/ ~~c 
() h \)~~·\JHG:mlf /u .~.,,/. \. .... ' 

2 - SAC, New Haven' 

....,'':: 
rr~ 

, " 

:2: = --
.;:0 

, ,.g::,.. 

N 
N 

::2 . .;;-.. 
0'"') 
(..A..) 

,--(;=,j{J P (6) ,(Suggesti~o'~ #324-64 dated 10/25/63)" 
NOTE: .. , . Suggests that FD-338 (memo reflecting that pertinent iafor-

Tolson .:. 'm,ation contained in charmelizing serials was destroyed when 
Belmont incorpbrated' in 'a report) be, printed on pink paper and maintained as the top 
Mo~ , , 
Casper serial in ~the fileo· " . ' . ' , 
Callahan __ , ' , • 

Conrad l F ?~, '.J .,;} I" - • : , :< r ~ "<:.:,; . ~ , " 
~~~:Ch -- 4 "" r ~ • 1 " :'" ';,':', /:/lZii' "': ~~U!~I / 
Rose" , d, " ,'. t..; ,,~j 
Sullivan ~ J: .. ~ , 1/' '" " \...... SEE PAGE TWO 
Tavel <---c.~ ,.' 
Trotter ,,:' ..... -- , " 

~~ ROAm mrnl Q ~i'l ' ' . 
If.e4' \ ~W-\f ~. 

G Ildy ~".Io ."..., 'A OM 0 TELETYPE UNIT 0 

( 
4-
L, ...-. 

) 

, It) 

\~~ 
,{ 
~,·n ,. 

"', 
f, 

\~~ 
~ 



I 
NOTE CONTINUED 

Similar proposals have been received in the p,ast and not 
adopted. Present regulations require that any' document plac~d in a file 
b~ serialized in the proper sequence. ThIs is in accord with sound record 
management and accountability. Unserialized or floating serials could 
become a problem as there could only be one top serial to any file. The 
FD-338 is in eff~ct a permanent charge. out used to account for channelizing 
serials that are destroyed after incorporation in a report. The original 
should be filed next to the report containing the information from the serials 
to be destroyed. .It is aneasy matter to find a repor~ in a file and the Fri:"'338,\" 
which is filed adjacent to it~even though the FD-338 is' printed on white paper. 
Several Bureau forms are printed on pink paper and if is believed that 
printing FD-3,38 on pink paper would not appreciably facilitate the location of ~~ 
this form in the fileo Recommend suggestion not be adopted. . 

/ 

." , . 

- 2 -

· -

/'/ 



. ' 
• 

Employ~eo Suggestion 
FD-2.S'2 (R!iv. 9-11-59) 
~ ,. ~ '" 
" . 

To: / / 
Dir"ector, FBI 

• 
From! (Suqqostor's ntmlC) 

b6 
b7C :.)a te 

October 25, 1963 

Division of ASSignment 

New Haven 
SUGGESTION ~,,:; , '~ HI. 

That FD-338 be printed on a distinctive color paper (pink) so tha, HI!; 
it would remain the top serial in the file and thus more readily ~;; ~;V 
show the serial numbers missing in the file through destruction o~,:;~~fJ'~:" 
the channelizing memoranda whorl li1El is reviewed by agent, clerk, r' ''f'81 
supervisor or inspector 0 If i"i. "-"ero printed on a distinctive v,) Il~I 
color paper (pink) rather tha.n 'I,'dt.;) as it is now, it would fOllOWlj'~lit:: 
a clerical function now handl'2:Q .~na. similar manner with FD-237, ~-:}\\.j,l. 
Criminal Inf.ormant Review She.:)·;:;~ and FD-238, Security Informant I ';fl~~i~ll': 
Review Sheet, which forms are (::1:1,'11<:., unsel'ia'~'ized, and remain as a ~:I!:: \1 
top serial in the file o , ~,~I~: ~ 

, 0 D ,I· ' '. ,;.:) (;jI ~:h): 
-- e6 ~~r;C)tJ ~ rikt.f.i.f1t:iw r \" o.e..b~S" ",,'~/4 .• P.,.e 

Cum)nt practice or rule (Include manual citation as well 't j'~:,~) MR&R states only th t""'"cnafirr~iizing 
memoranda in criminal and "sec,u:rity cases may be destroyed following ~ 
submission of reports, such memoranda being listed on FD-338 and re- 1\' 

.JlueStj ng ceo to destroy. DoeS_.not Cot? te i-ha.:t-....~:t!~~.a.I;n~d;wa~ss.a1al.(;O)\hb-G---f;~~9iliirl'" 
Advc:ntages of suggestion and annual, savings (Include b«sls for eStlmate)as a top ser ial, or tha 1; it shou I~\ 

or should not be serialized o " 

Eliminates confusion of missing serials when reviewing files, since 
FD-338 at this time may be located anywhere in file and must be 
located in order to properly review file for form erras o A distinctiv 
color (pink) makes the likelihood of burying it in file with other 
serials less likelyo Since it would follow procedure now carried out 
in connection with FD-237 and FD-238, clerical employees will under
stand the method of filing with a minimum of training o ' 

'Disadvantages of suggestion 

None observed o 

(Thu use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, Qr [!. 
assigns upon the United States. I understand that I will be conSidered . Is{~edn" 
within two years after submission.) eI:.~t.. ,; 

DMr. ,DMrs. 'Miss 
er 

Recc.mmendaUons and comments of Division Head I believe this would eliminate confUSion 
and expedite file'reViews, and 

'.\.l "" ",.. , ~ .. .. , 
~~:... ;~ ~ .~ ~ ~,.. !) 

recommend its adoption. 
t.. _, • 

'~~'-hC'-< 
~ .. ,Signature and Tille'bpec~al Agent 

Bureau l.}f' l-NH 66-3236. , l-NH 67-L .Hil:UVIj\~> J""~ 
v,\ 1 " . 

f 



• 
!-'{")-:{3S CR,'v, ~-22-b3l 
OrJlONAl rOIM NO, ~o ~OIO-I06 ... \ M,A,"-IV62 (OITI"N 
,,"".So" 'Ott". UC. riO, 2> 

• UNITE9, STATES G(.RNME;'~T 

~A,1 emorariaum •• ~ .. I .;-

SAC DATE: 

FRO~l SA 

SUBJECT: . 

In connection with the destructiol1.)l channelizing me°fubranda, the information cont~ined on the 
serials listed below was incorporated in a report ri~ted "The review for 
this report was made from serial through serial _________ _ 

" 
In accordance with the above, the following serials are to be destroyed: 

Volume Seriols (List by serial or serial scope.) 

. , ' ~ 

, 

1 ... ,.~\\. 

n"'\\t\W'~W .. ~\f\~ \\,j~l ,:. . i "P\. .. 
f(\P\N~ 7~ \ '," . " ·~\'~ .. U ~vj~' 0 .... 

,\ \ 1t>.\ '1.,,<, -,' "t\ ,",'" \' t.. ,J 6L-1\' \,. .... ,\·-,\ ... ·c ~"'~~\ ",. ~ 
, 

'~nf\r< 10 ~~ B'l~' . 
Dt5t~~ '-, ,'. . 

" - , 
--.-

---< 
" ' , 

., 

.. 

< 

. . 

No. of copies ______ Approved ________ -,-__________ _ 

,~SU1m Destroy~g ... Q.~----'----- Date _____ _ 

'" !d b ~:§lii;~~ 
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Novemper 4, 1963 

PEHSC~AL 

~;sr~ l{ el,'; '1,~J.l~~~;ot~~E1'Ot''&'~~ ~! 
. __ ----,-:--~~'e~-=~4-" .. ~.. . b6 '. C--f'~' eKCf I . I ~ i-v 

:cilral Bureau of mvestigatlon ' ::;ORM~1\oN CONiMltUl :. ~ ~ 
Washington, D. C, I\ll \I' "li'i"t.f\SSIFltJ) ~ E: "" 

.----__ ' _--, HfJtEH~ \~ uHV. '{ S~..:),.\' bL~~' ~ 
Dear Mr. I I OA1E ~~ IU '" ~2-.B P -- " .. C' 

Referel1ce is made to yOUI' suggestion concerning 
the destruction of c01'tair,t' indfm cards in connection 'with bank 
rqJ~beries,' b7.'lrglal':ie~,: a.nd lal~c,e.~~s. It is a pleasure f·j:: me g:; 
to advise you that your suggesi!:ion has'been adopted and steps' .k.:: 

. will be taken for ,its implemenitation. :_.,; < :;>; 
.. 

:z. .' Your interest and thoughtfulness in calliiig this;~' 
(') ~ ~ matter t9 ~;ny atteriti~n are' indeed appreciated.' , '.~:' rA." 

~ '~ i= ;;: e .. ~ .. " ...... ~ ... ~ 'tI ... , ....... \'1 .... ".,."." ~ .... >".~~ .. ,.. ..... ".i"" ~.-,~ 
, " 

.In, to' " S ~~'w "" ~ ·'"' ..... ~ ...... I"" ,..~'?-, • ", '\( .. -t' "I~ ,.,,: ~ 'Q ""1'''- "" ... ~f'4 ~,~, -'l '\. 

~ . 

',~ , . 

. , , " " ~, 

: < .... " 

, 

. . Sincerely yours, 

1'".1 
. ' ~ ., , ' 

... i ..... f .. "'v~:"" .. - '}:, ."..: . /I. ,: 

" , 

t· .,~ <;" 



• -. 'e.,. -.,.. ........ ~ J' ' -J,' , ' '.. ";'" ; ,; , ~,~ " 

I L., '._ ~~ _,:·-,,1 ,; 'J" <r."',."... ,t.. ~ ... ", ,~ -"~. "'""-, 'U~; ... ' __ .'<',_ 

f ' ,-t"'~~." __ _,.,. "., ." I, ','.,,' 1, ,+ "" J' - ., , , .. ~-:::: '.",'''--;,..~ ',:,',,: 

;:'.. '''-'j",', '~\ ~ ~.,."" '\.:1, ,f ~oI; ,::" ... ~'!_;,:. ~:.~,'1 ~ .. r.»: ~ " :~-..:' I ~ ,_ • 

'~ '';'"" ' ,.,' ',' '."'<": ,;' ' '.,. ' " ,;;, ' , ,J<~".':,;~ '. 
j: ,~ c:.::., .,' ." ....•. ' ,,~.::, " ~ i '. . '. ',. '.i. ':<".. . > :'-:"~~.' '. . ;". .' 
t' "";."'~- • . t"" , .... -~" ," j ." _ " , • '_ ". ' ':... ,.' ~,,~ _ ',,,_.,::".~:. '~.,_.",:,~,IJ"~ 

~'~':~~.. - - .-. \, , -.' . -c. ~.' ~ .,4 , ~ :.~... ~. ',!' ~ . ~ " ,I J,,,, .- : ~\ ~ 'r; J:"':' ~r::'~"_1 "::'-i' -' - .~ ", 

';, . . .... .' JMr~McOabsrp"" 'e'; r - ....:' .' ." ..... :.:',: •. :: ... ,' •• - • _)::':1 ~()i:' :.:-:~-.-,':;: ::.: .-::. :,~·~c,,~··., .' .... 
~ ~ . ..,.~ • til. .' ~ , ,J ... - " •• ' " • - ~ ~ .. ~ .... ~ ~:J_:'! -, ' , , . ) ~ ~.. ...... '< ~ ~ , "', i'"" -

, .,' ,.' '0 " ":~ ,',. : .-"'. ~ , -: ,',. ./.,', ~ :;' '<~ ""'; ~' .. .), ~ .::~ :~' ": "~-:", " r •• ',' .... ,:::'. 

~l(':'·. DESTRUCTION.OFBUREAVPROPERTY' -~ ~' ,'~' .,',,', :;.' ,.":~', '"'" 
! ,SUGGESTION,#247--64 SUBMl~TED"B~ ',,' <"""~ ',' ,', ,." ".~ ': " -:: ,'" . ' 

:SAC'HEaBERT E.a'O~Et EI;i ,)?ASO 9FJt:[Q,E. .. ': ''';':''~'; .', ',".::' ."' 
'I ~ :."!- ' • ~ ~;, r- • 

. ""."",';, '" ",' :,' "";\:";"','" :',"~~~"/'.~,:':>';;-:".,"">"'.: .~, 
} SUGGESTION:· That p~;rlniss19n 'be 'glyen- tQ .de~tiofing::·¢ople$(j(.FD~ 2~~.:(f?rnl ren~eUrig';: ,', ,: 
1,., 'results or contact wit~ ~~.qrmahts)and.Qther·lne~~r~n9a.de~~g~tedf()r»" ,:', 
ii' ' ,tield' office control file. ~efleeUng,resultg ::9(, »ositiv~, iilfo;r~~~loti;r~cei!ed' f;rom 'n~o~~~nts' , ~. 
I' followingJield offi~e ,inspe~ti9n by SOG,ltep,resentatlves. ". ' ... :>,' ."" . : .... ~ "'" .:.",>. :,' 
T' ",', . ~"'i"l :,:"" ~ "','., ~~~ :'.,'t{'~ .',' ~- ., ~ ~ '", ... ~ --:' ,., .. ,:,~; _~:': -" • --",.,',.,., --'~":'~ -,' _ ',- ~-', '-

; PRE~ENT PROC,EDURE: .Sf,lggesteradvises no prQvl$1,9q"i~,:tnaaE? .£91- the clestr~cti6n .Qf , 
I '.' ,,' .', these itema. ' Information from.,these oopi~s of fprlll and .', " : -
It memoranda Is, incorporated into Criminallntormant ,'MQnthly Progres$. Letter.: ": " :'. ::, 
'~.l ' > .... '.'" '-' .. _ ~ • J _ ;0- "'. '~l,~ , ( 

,', :ADVA~TA:GES: peri~!iiC purging oifile wQ~l.d,prQv~~~ ~~' ,me~~~ ',:Of, elltiiinatiqg: C6~sid~r~bl~)H 
, . ~,,"') . mate:ria1, of an adminia~abV'e' nature:whieh nO' l()ngertle~ 'be 'lnalntam,ed ;.~ 
\ in this fil~. ,The orj.gina~Qt th,e form,or m~mo~and~niJS :avaibipl,e ~n·:~e,mab11rirQ:r~~t. ,,;'t\,:, 
, ,~U~ •.. Br,:r~~in~rig, t,~e~e~opies, pending, an1.i!lspectiqn,: th~rf) wQuld,.b~l?t:Qv~io.n made ~~l"\'~~:: 
~, review: by SOG repres~l)tatives {ollpwlng.whicn t~es_e copies could:be ~~stroYE!d'''Thil:l ,:,';.J, 
Lwould'reatilt''!ll a saving pf fll,ibgspac-eo::' ; '" ;",',,',,'-'2:),",< ,;' " ::: :'/~Y: C,' ','.'" ~ ,":" ".>~. 'T 
(' DISADVANTAGES:' 'A',limited aniobntof :tl~e 'by' ~le~i~~(~~ploy~'es:;WQ~Idbe neceSI;u;ir~:.to .~, 
" .:~' ':.:" ',' ':~eD:l0v~. the copies: ,from the ,file. TbiEr.:~ime wdu14,be negligible eorn~ '.' 
I: par~d ~o the benefits ,td be deri~ect fr.Qn1proposedproe~dti~e~"" " "'~.', ~<,,' , ' ",~ p(. 

: Ol3SgRV~'rlONS: G~~~ral III,V~tJ.gatiV~DiYjsio~~eit the srig~i~~~'~ ~e~1t anii:!lh~i .. ~ . 
• ' . .: '.,.' ,.,' be a.dopt$d,sinc~ this: In,a~~riaJ w:otild;lmves:erved;its pu;r:pose wilen the.~ \( 
; infol'nutt~()ti;~as b.een:~rnished.th,e Bu~e~u: In:'tbe, montJtly ~etter ~nd'.~ft~t,th,¢inspectiQIl., " ~ 
i :ruur~~en c~mpletedsince th~ or.gi~al:":inat~rjA14s refu,iq~4..i!ilhe!nfo~n:uU1t tile.,,' J .,,'. ~.~", 't, 

:'" ~' ... ,., ,! ':~';Doni~st1c'int~nig~ri~~:'Di~i$iono~dvl~~,~tJ1i~ ~:~th~>\vbu~~~ritPertij~i'to:' ~y 
i the work of their divisio~, sln,ce it 'involves WQlfk regal"db\g'~riininal?inrrirnian.ts .. ': :',,~ ,.- ',_ ,~ 

~, ,'::: " . ,,:' ~he~pe~i~l In~eStig~tlVe;"DiV,isiO~:PO~~t~~':~t:it·~·n~~·~~ssfbie t~,' ':',:, .:"o.~' 
determine from the ,~annef' in .whlc~ tl!~. suggestion :wti:s::wrltten e~ctiy, what., '·control file~.t ,', 

;:,,~~; Ii~:~ie tete~re:d.~~., :a~~ev~r,. ,up~n,~~t~s~~~~on','~~t ~e ~~a~~ .. ~~~::~~,;,aS~~~~~iC.~, "'~.' 
'i!- ,Buflle ~6-254~ sub ~ , Q~\ \rG\'\1~~ .. "'0' ,- " ~ ,/i', /':; '3 ;2:6/ >, " . ',' ',' ;~ 
: X.aufue,66 .. 328\~ ,\~t\)R~~~l\\\ ~S~\~-:\,t'O, . ~ ~&' :,' ~.~~ ,:g~1 ': .. '. ~',:' " '. , .... '~. ,q: Mr., Ga~e ~Lt ~. \Q \J\~4\..(\· ,.'. :. ~\..l ,~~. c, 'NfJ:r' :~:?r.(.);RDED '. ~ ,'," ,.-
" Enclosure, .: . \-\tWr..\\\ ~o-~Q..: B't .. ,.. .... ". ' ,: l70,t~OY S 1963',: " , " ' , ;,:. j ~: 
",M!,:mU'" '" I\~C~;~~~1y',' ,:. ~ . ", .,-' .::' :'., .. ,~~:",;, .. '. :,,,', "',> , "." '~ 
"i4~.''"'1115 t9R~~;~,r > ••••• • •••• . ·-t-~ ': :~A~~'> >, @1.: 

<'L., ' J..., '. '. I , ' ".",.';' '. ~'.'. ' . , .", <" ' ,:~ .... :.<,"",;.~~:' 
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TO 

· .' )'. orflO,...A.l 'O.M NO. 10 
MAo" 1962 101110N 

S010-106 

~A~~;'~GDNOS~ ATES GO.NMENT 

Memorandum 

FROM 

MR. TAVEL ~ 

L. E. SliO~ 
DATE: 11-15-63 

SUBJECT: DEINDEXING OF PRESIDENTIAL 
WARRANTS - CUSTODIAL nSTENTION 

Tolson __ _ 

Belmonl_-
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Galc __ _ 
Bosen __ _ 
Suillvan __ 
Tavel __ _ 
Troller __ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

Bufi1e 100-2 Sub 60 n "'-
D Pr<sl\'o2T;~~ ~~,t.l ye-a ~ ,~r() e€ r 'f 

File 100-2 Sub 60 consists of thi~ty-threc sections opened in 
1942 and the last piece of mail is dated in 1945. This file concerns 
Presidential Warrants which authorized and ~directed the apprehension of 
alien enemies. 

There is considerable indexing in this file (see serials 841, 
856, an.d others) where the only identifying information is an address in 
1942. Other serials (see serial 21) have no identifying information. 
Notations on much of the mail indicate that the warrants were detached 
and filed in case files. 

It is requested that the appropriate substantive supervisor 
review this file to determine if any reason exists for retention of the 
indexing described above. A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be returned to· 
the Correlation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION: 

NOT REOORDED 

133 NOV 27 J963 

-
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.f ;.. .. :.~: .. -_~ OPTIONAL f~RM ~O~ 1~~" Ii 5010-106 

\ MAY' t.62'~01TlON 
! \ J' lGSA GEN. REG. NO. 27 

UNITED STATES GO _ ~NMENT 
, ~~:~~~nt 

Mohr 

Memorandum 
TO Mr •. Belm DATE: November 18, 1963 

Casper I 
Callah 
Conrad. __ _ 
DeLoach __ 

~:;::'{ff;[--' 
Rose 
Sullivan 
Tavel 
Trotter __ _ 

FROM 
. A. ~ /IS

ZO 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

1..,5 
SUBJECT: 

r 
Q 1 '1~' 

ESTRUCTION OF FILES AND RECORDS 
MATNAP (Bureau file 7-18205; (Ge N 
BR~KID (Bureau file 7-576) 

This is to recommend that attached letter be sent to all 
field offices authorizing the destruction of photographs of suspects~ 
maintained over twenty years, in captioned cases provided ~hese , 
photographs are of no further use in these investigations" and .pro- '\J I 
vided th, at copies of these photographs are in the posses:~/) of" N \. \'\ ! 

the offices of origin and prosecution. J. ~ f\ 
BACKGROUND ,OC; ~ ~ 

The Matnap case concerns the kidnaping of Charles Fletche~ l 

Mattson, aged ten,' who was kidnaped 12-27-36 at Tacoma, Washington. ~I 
Extensive investigation has been conducted and subject has not been § 
identified. The Brekid case involves the kidnaping of Edward : ~. J 
George Bremer on 1-17-34 at St. Paul, Minnesota. Alvin Karpis :-: f 
and others have been convicted for the Bremer kidnaping. Karpi§ fa;1 
wal§ sentenced to life imprisonment and ,is still in prison. ~, " 

',:'SAC Letter 63-50 (B) dated 10-1-63 provides for the 
destruction of certain reports and letters in captioned cases~ 
auxiliary offices provided copies are in the possession of the 
offices of origin and prosecution. 

, I 

Since issuance of the above SAC letter, the~hi~adelphia 
Office 'has advised that it has a considerable accumulatiolf,of . 

h:~~of~~P~~e~~yf~~::~ ~~s~~~!~ i~h:~:~:l!~i:ss:~!~:t:a~~a~e~~h~; 
field divi~ions probably have the same large accumulation of 
photographs of suspects. Philadelphia recommends that in view' of 
the age of the 'photographs ,- and ;the fact that probably the indi
viduals would not be ideJ;l.tifiabl.e at this time from these old 
photographs 1 authority be granted' to dispose "o'f them. 

, ., , . 
The General Investigative Div~sion .. feels that continued 

retention of such photographs by auxiliary off.ices would serve no 
useful pu~pose; however, it ~~ felt ,that the office of or~~~!l should 
continue to' ~etain cO~~lle~£iilBs~b:'" 0 d..-t6 --1 ?.5' , 

.,/1' r~l:~r~~;:l.~\;~' ! ~"f:,~- II :v· 22 19:;lL INFORM ' ,ONiAINED 

>-. ~' 
~ ~ r 

[3 

~ 
Ii 

® ,JO~:Pllt;sda ~ //_,~~ ~ HEREIN I~ UNC~ ~SIr:JED 
' 9D~G2 1963 ,.~ J - ~-~ DATE ?-IO,82. IBYlp-4EL~.,f~ ,'! 



I 

Memorandum to Mr. Belmont 
RE: DESTRUCTION OF FILES AND RECORDS 

ACTION RECOMMENDED 

If approved, attached is a letter to all offices granting 
authority for auxiliary offices to destroy photographs of indi
viduals which have been maintained· in captioned files for over 
twenty years provided that they are of no further use in these 

'

investigations and provided that copies of these photographs 
are in the possession of the offices of origin and prosecution. 
This letter instructs that photographs of subjects and their 
associates in the Brekid case should be retained and under no 
circumstances should any photographs or other material of possible 
evidentiary value be destroyed. Office of origin is being instructed 
to continue to retain complete files. 

- 2 -
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! '"" UNITED STATES GO~ .. A NMENT 

Memorandum 
TO 

/k 
,/ .. OM 

SUBJECT: 

DIRECTOR" FBI 

SAC, PHILADELPHIA (7-124) , 

, (~~TNAP' \: 

I., 

. DATE: 10/17/63 

Re SAC letter 63-50 dated 10/1/63 authorizing des
'truction of certain reports and, letters over 20 years of age 
in captioned file. 

'0 

It' 'has been noted that 'there is also a considerable 
accumulation 'of photographs of individuals in exhibit envelopes 
of this file most, of which are 20 years or more of age. No 
doubt other divisions have the same large accumulation of 
photos of ~uspects ,in their fi~e. In view of the age of the 
photographs and fact that probably the individuals would not 
be identifiable at this time from these old photos, authority 
is requested to dispose of them., ~ ~\~\tt> . 

, , " ~\a~tC\)W\" < ' • 

I\'-'-)\WO~~\C'[]\SSW\ E? .,;;\;.10 MJ~ .-
, , HC\\':.W~ \~ Q'L, B'i, '. . 
nL:t./\~ .• 
Uj\\~~, ' " . 

" :? Q,l 
l' e 2-JiU.reau "" 

I-Philadelphia (7-124) 

I ttl) &: -- ~ ;4,@ ~ 
. NOT RECORDED 
199 NOV 22 1963 

WLP:bec 
(3), 

REC- 56 

:~~~ 
.' 

orr :..-__ ~-!-; .... --.----.---.--.--'---'......:..--..,-.-<------'---------,-:-------~~==::.:..:.J 



TO 

FROM 

OPTIONAL fORM NO, 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 • 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 

MR. TA?-'J} 
L. E. SH~*7 

• 
DATE: 11-21-63 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 

SUBJECT: 

~ fk 
REHABILITATION PROGRAM 
RECORDS BRANCH 

ru 
4, 
tf!: 
Q.~ 

DESCRIPTION OF FI~~~~62-26144 
..EAM..:I?J.U~ ENTITLED1:'Tl!EA~TDlLDECIS IONS If 
DATED FROM 1931-1945 -- ---"""-..a_ 

~ The attached file has been called to our attention by personnel 
~ of the Consolidation Unit. The material in this file is no longer 
nc sent to file and there appears to be no reason for its continued 
~ retention. In an effort to provide file space for current cases, it 
~ is proposed that the file be d~stroyed. 

It is requested that the appropriate substantive.supervisor review 
the above listed file to determine'if any reason exists whlch would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memor~ndum and returned to the Conso1id~tion Unit of 
the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate s,ubstantive division. 
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OllJlONAl 'ORM NO. 10 ,.-.z.~::- 5010-106 
_"'AY 1942 "'iliON -

OS4 GfN. IUO. NO. 27 T, ' 

.. , '. _ If... t 

UNITED STATES GOV ,RNMENT 

Memorandum 
TO MR. TAVEL "s\ 

1 

DATE: 1-6-64 

Tok;on_._ 
I3clmonl __ 
Mohr __ _ 
C05pur __ 
C~lIaloan _. __ 
Conr(J~ __ 
Dcl.?ach __ 
r.vans __ _ 
£{oll! __ _ 
rlt;.scr, __ _ 
Sullivon __ 
Tavel __ _ 

FROM : L. E. SHO~ 
Trotler __ 

I\.\'M'CD Tele. Room_ 

~n ON CO ~n 1'\ n \.- ~~~~~s --
" ~L~l ~\'y\\\O\RS~~~\~Clr\SS\~\}?1 ~lW 1ffr-0 

SU~ECT: REHABILITATION PROGRAM rlLi\~ I~ U ~ ~V{~~' 0 
u¥G RECORDS BRANCH /\-rC ~ .... 'O",~t ..... B.-'- -- ~~ 
If Dn' \..- ' ~iJt!. 

DESCRIPTION OF FILE: 66-4982 ~~~. ~~Q 
GYMNAS IUM I \, 

~ Ilf The above described file has been called to our~' attention by 
~ personnel of the Consolidation Unit. The file has 9 sections, 
~ 1,262 serials. The following types of mail in the file are outdated 
~ and there appears to b~ no reason for its continued retention: 

Memos re absentees from gym 
Memos re supplies and repairs 
Mail re training schedules at Seat of Government 

and Field Offices. 

Q This type of mail is no longer sent to file and 1,050 of the 
~ serials in the file are over 20 years old. In an effort to provide 

file space for current cases, it is proposed that the file be' 
~ reviewed and obsolete material destroyed. Mail of a policy or 
~ historical nature would not be des~~oyed • .... 

, ~ It is requested that the Training Division review the enclosed 
? serials, removed from the file as examples of the type of mail to be 
C! destroyed, to determine if any reason exists which would preclude 
~ destruction. A notation advising of the decision reached may be 
~ placed on this memorandum and returned to the Consolidation Unit of 
~ the Records Branch, Room 7231. 

o 

.,A-- ---

~r 
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OPTIONAL fORM NO. 10. • 5010-106 
"Vl.r··~62 EDITION 

....... 'GSA GEN. REO. HO. 27 

UNITED STATES GOVERNMENT 
, 1 

Memorandum 
TO MR. TAV 

• 
DATE: 1-10-64 

1'"olson __ _ 
Belmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale.:..' __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

ALL ltlfORM1\T~ON CQN!l\m~\) 
BEREIN IS U1ICLI\SSI~~~L{ ~ 

DESCRIPTION OF FILES.: "'-AlE. a .. .--£6 -:! l.~k ..:.-
94-1-1474; 94-1-1465; 94-l-97~~' 

The above listed files have been called to our attention by 
personnel of the Consolidation Unit. These files' contain numerous 
serials that are acknowledgments of a copy of a speech made by the 

~ Director in 1937 and 1938. Copies of the speeches were sent to all 

l~ individuals on the mailing list at that time. The files are . 
.u ,described as follows: 

~\" , 

"'-...0 . 
"'-'i ~\" 

~ 

':> 
Q) 

\.t. 
() 

';). ... , 
-~ 
, .... 
I ... 
\) 
~ 
~ 
t
fI') 
UJ 
0-

~ 

.::.::-..... Ii'-
} \ I 

94-1-1474. Speech made at the Commencement exercises of the ................... 
Oklahoma Baptist University 'I Sllawne~.,~9kJ.a., Mity 23., 1938 -, I \ L 

I ;;I,.'llwrmfMI...~ " _ ~.c"~11!dI- :t-'~ 
94-1-1465. Speech made at the Co~eIicement ~x'ercoise~. <cr"' {j' ~ 

Westminster College, Fulton, Missouri, June 1, 1937 ~:&UG ~ 
/ 0 

94-1-972. Speech made at a convention of the General Federation~ 
of Women's Clubs, Kansas City, Missouri, May .A-7 J 1.938.. ~~ 'G"' 

t~"'7f ~~ M-- ;,: 
All of the mail suggested for destruction is over 20 ye~rs 8 

old. Destruction of this same type of mail in other 94-1. files' has 
previously been approved., Destruction of this mail would result in 
a savings of file room space and would also eliminate unnecessary 
cards from the General Index. 

RECOMMENDATION: 

For referral to the Crime 
determine if a~eason exists 

~:lmb if 
(3) 

" f; .. " 

Records Division for evaluation to 
which would preclude destruction. 

I 
,j 



.... .J;.. .. '<-~ .. "OPTIONAL fORM NO. 10 l ~010, -106 
.' MAY 1962 ~01T10N 

). J .... II GSA GEN. '"REG. NO. 27 ., 

• ,;' UNITED STATES GO, . NMENT 
, 

Memorandum 
TO MR. TAVEL'~ DATE: 10-29-63 

~M L. E. SHO~ 
SUBJECT: SUGGESTION #2a2-64 

01),es""'-'lUct,Ot'\ I) p' 8v..'f.f!.0-1.A- R e60yd .s 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ 
Gale __ _ 

Rosen -..,...-_ 
Sullivan _' __ 
Tavel __ 
Trotter __ 
Tele.Room_ 
Holmes __ 
Gandy __ 

The views and recommendations of this division have been requested in 
regard to captioned suggestion. The suggestion is that index cards prepared on known <\ 
serial numbers of "bait" money or other currency, bonds or securities taken as par~ of tb 
loot in bank robberies, burglaries or larcenies be destroyed when the subjects are \) 
identified and that portion of the loot has been recovered. '" 

g 
This division is in general agreement with the comments of the suggester~ i 

and believes that t'he suggestion should be given favorable consideration. . !.\;) 

i~ HE COMMENDATION: ." 

For referral to the Suggestion Desk, Training Division. 

d?wM:l!r 
(3) 

rf ) 

-



.. 
.. " • • 

ADDENDUM OF IN3 PECTION DIVISION 10/25/63 

b6 
.---___ ..... Inspection Division has evaluated the suggestion of SA b7C 

'-=" _____ ......Iland concurs with the comments of Assistant Director A. 
Rosen. However, it is not believed that any attempt should be made, 
if this suggestion is adopted, to make a special project of going back 
and dest roying indices cards v.h e·re the substantive matter has already 
been resolved. It would appear that these index cards could be 
destroyed as. they are encountered rather than making a special 
project of same. Other than the above comment, it would appear 
that some benefit would be derived in cutting the over-all bulk 
of indices cards by the adoption of this suggestion. 

. , 

I, ' 

.. 
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TO 

" '~'tI 
OPTIOHAL fORM HO. 10 ,5010_106 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES G RNMENT . 
Memorandum 

: Mr. MQhr 
b6 
b7C 

" 

f , 
DATE: . 10/30/63 

Tolson,_--:-

Belmo~t 
Mohr 
Casper " 
Callahan 
Conrad __ 

i~~~a , 
Ros 
Sui v 

ALL INFORM,ATION CONTA1NED ~~{~.~~oom_ 

?'R M : J. J. Casp S""Flr-D Hoi s 

HEREIN IS UNCLA ;)1 (~7t BJA ~f'~--
DATE ~.-- J'D -Rt. .By,S I{. • /' ',.,' ,0 n,,?' 

SUBJECT: DESTRUCTION OF INDEX CARDS -, ~~:, 
SUGGESTION #282-64 SUBMITTED BY *' ""~ 
SA I I GENERAL INVESTIGATIVE D WSION 1 

OJ) es t 1( I.t ~ .... + I ~f\ D F (31)...'('e Cl 'u..., ~ e..c...-o r d ..s td-A .. ~ 
SUGGESTION: Index cards prepared .on knQwn serial numbers .of "bait" mQney .or Qt'her~ 

l currency, bQnds, .or securities taken as part .of lQQt in bank rQbberies, 
burglaries, .or larcenies be destrQyed when the subjects are identified and that PQrtiQn,' 
.of the lQQt recQverep.. ~ 

~ 
CURRENT PRACTICE: NQ prQvisiQn fQr destrQying such index cards .other than under 

the rule which permits destructiQn .of certain files and index 
~ 

~ 
cards when they are 20 years .old. 

I ADVANTAGES: This will prQvide an effective prQcedure fQr purging thQusands .of index ~ 
cards .on a cQntinuing basis after they have served theirpurpqse. FQr.~ 

example, bait'mQney in the amQunt .of $1, 000 in five dQllar bills requires 200 index cards 
by each .office where indexed. These index cards are .of nQ value after the subject has 
been identified and the bank lQQt recQvered. Unable tQ estimate annual savings, but the ~ 
,?enefits tQ be derived frQm cQnservatiQn .of space and clerical time will be ever increas~ 
mg. ~ 

l>I 

DISADVANTAGES: NQ disadvantage tQ this procedure has been nQted. a~Q ~ 
~ 9£0_ 4.1 iPt- 3 :A.rt(P- ! / 16 ~ 

OBSERVATIONS: Files and CQmml1ri~~~Qns Divis"iQn is in general agreement with the ~ 
"~ suggester and beliEj'v'(~~~uggestiQn shQuld be given favQrable ,~ 

I cQnsideration. They alsQ CQmmented tha"V§'ome system ~a.v,e..t0d:>e-established, fQr ~ 
.office recQye.ring the bills tQ let all .others whQ have indexed them knQ:W what tQ destrQY. S 

, 6 JAN 20 1964 
. 'InspettiQn DivisiQn CQncurs with the CQmments .of Assistant Dir~Qr RQsen. 

HQwever, it 18 nQt believed that any attempt shQuld be mc:rcte;-ifl s'ugges IOn is adQpted, 
'tQ make a sReeial prQject .of gQ,ing back and destrQying index cards where the substantive 
matter has alr,eady been resQlved. It WQuld appear that these index cards CQuld be 
destrQyed as:they are encQuntered':rather than ma~ing; a ~pecial prQject .of same. Other 

• ",,'j ~"L~ ~' ..: il'li~~' ••• 

than the abQve comment, It WQuld appear that SQme bene.~,ltWQuiJ:ct 'b.e ~erIved m ,cuttmg 
:.r.over-all bulk of indices cards \Jy the ~do~~on of thiSS~~~;1' 

J~mlfA1/~h"" .\ :?:.o1- 6" 
(2) ., -1 J .tJ) .~ "'f$ 
Enclosu~~ '//- -,t .. /..iII..e...ft./~, \o,;roA 

. ~8 JI\\\ -'" ~~\'\ ~}. 
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• • 
b6 

Memo to Mr. Mohr b7C 

'Re: Destruction of Index Cards 
Suggestion #282- 64 Submitted by 
sAl I General Investigative Division 

t Training Division recommends adoption. Suggestion makes provisions for the 
restruction of a large number of index cards after they have served their purpose. 

RECOMMENDATIONS: 1 - Approval of suggestion. If approved, the attached letter 
will be sent to suggester. Receipt of suggestion was previously 

acknowledged by letter. 

2 - This memorandum serve as the authority for the 
General Investigative Division to take the necessary steps for the implementation of the 
suggestion and for the preparation of appropriate changes for the !Iandbook, Manual of 
Instructions and Manual of Rules and Regulations. ~. 

- 2 -

'7 ," 
~~r_ 
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TO 

FROM 

OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA. GEN. REG. NO. 27 • 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 

MR. TAVE$ 
L. E. SH~ 

• 
DATE: 1-28-64 

Tolson __ 
Belmonl __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room _ 
Holmes __ 
Gandy __ _ 

SU~ECT: REHABILITATION PROGRAM 
RECORDSt~RANCH 

'DESCRIPTION OF FILE: 66-5450-sub 1 
APPROPRIATION, 1938 
7 SECTIONS, 909 SERIALS 

Th~~attached file has been called to our attention by personnel 
of the Consolidation Unit. The material in this file is outdated and 
there appears to be no reason for its continued retention. 

This file is sub 1 of file 66-5450 and was made up for fi~ing 
of letters from private citizens giving their comments on the pbssible 
curtailment of Bureau personnel because of proposed budget slashes. 
Many of the serials are carbon copies, originals of which ar~ ·'in various 
newspaper and organization main files. The last mail in the. -file is 
dated in 1939. Destruction of this mail. would result in' a sivings of 
file room space and would also eliminate unnecessary cards ~~om the 
General 'Index. '.- i 

It is requested that the appropriate substantive supervisor 
review the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate substantive division. 



I 

l 

_- t I.. :-' 
Emp 'i¥ee 'Subgestlon 
F'D-2'9'2 (-R-d. 9-11-59) ...... ,~"-

.' (", 

• 

To: . 

, 
Date 

Fr'om: (Suggester's name) Division of Assignment 

Directol', FBI SA Roy l). Simpson Dome$tic Intelligence 
SUGGESTION ' , . . . '.' . . 

It is suggested that the dup1i¢ate 'copY,of DB Form ~54 (Security 
Requirements Check ,List) presently deSignated for filing in Bufiles 
be destroyed by Btll"eau Supervisor and llot retained,. :Copy of fQrm 
at.~ached. . '. 

Current practice or rule JInclude manual citation as well ~s facts) 

See attached sheet (pag.e 2)., , , 

'. 

\'c 

18 
~--~--------~----------~------------------------------------~--~ Advantages of suggestion and annual sa~ings (include bdsis for estimate) ~ 

If adopt~d this suggestion would amount to, an estimated'yearly \' 
saving to the GOvernment of· $1,483.20, not including the savings \~ 
by. the elimination of procedures at the· Bui-eauas well as the ,'(;: 
Department' Qf .Defense of an, intangibl'e n.ature for whic~ no monetary "-
savings can be accurately co~pute~. ' " ~ 

These forms were receive'd in 1963 ,on an average of ~,263 per month 
varying from 803 ~n Mar~h, 1963, to 1,695 in duly, 1963, making a, 
total of 15,,1.56 items received in 1963. The for,ms average apprOXimately 
five pages per item, ~aki~g .a t~~al of ~bout 75,780 pages received 

'>each year.' ,The elimination of the filing. of these :forms will result 
" ' 0<; • , • 

(The use by the United States of my suggestion shall not form' the basis of q fur 
aSSigns upon the United States. I understand that I will be conSidered for any 
",!thin two years after submiSSion.) , . ' . 

IiJMr. ,DMrs. DMiSS' .......i.~~;t:......~~~~~~~::2~~--....:...-

" ,:'., ltl· 

,"_.~. ;". ':.'>'\t~:~J~~) 'flAft~ .. M' 
o ro·.- 'O;t.¥6·-
Signature and Title 

(Do not write in~i p ce - for B~r~au ,~se only) 

~ _. 

,'If~ 1J9fA 
~ ..... ,.~ 

:,." - r. 

t,\., 

, I ~OT -.. RECORDED ',' 
~'JAN 31 1964. .' 

'! 1 11' '., 

'{\\ 

v' 







, , OPHONAl 'ORM NO. 10 a.--:-' 5010-106 
MAY t962.AOUION 
GS,4ICtN. UG, NO. 27 

. UNITED STATES GO,\, NMENT 

1'0:';-:.0 __ ... _ 
G.(~:'".cnt __ ._ 
Mol.t ___ _ 
Co:.rt>r __ 
C/)llu!,,1/1_._ 
Conrad __ 
DeLoach __ 

, Evons __ _ 
Galc __ _ 

TO 

Memorandum 
~~ 

MR. TAVE~ " 
Rooen __ _ 
Sullivan __ DATE: 1-27-64 

FRqM : L~ E. SHO~ , 
SU~ECT: REHABILITATION PROGRAM 
~tP RECORDS BRANCH 

t~ tx:: i~ 
!J: 

DESCRIPTION OF FILE: 1-5 
F.B.I.N.A. - COMMENTS, COMMENDATIONS 
AND CRITICISMS ' 

Tavel __ _ 
Troller __ 
Tele, Room _' _ 
Holmes __ 
Gandy __ _ 

.:t) 

~ The attached file has been called to our attention by personnel 
~ qf the Consolidation Unit. This file is obsolete and the last mail 
? in the file is dated in 1943. The majority of serials in this file 1* are carbon copies. In many instances the original was filed in 1-4 
~ which is the general file on the F.B.I.N.A. It is proposed that the 
~ file be reviewed and all copi~s of mail be destroyed. 
':) f 

It is requested that the Training Division review the above CQ 
'a listed file to determine if any reason exists which would preclude 
Q destruction. A notation advising of the decision reached may be 

placed on this memorandum and returned to the Conso1idatio~ Unit of 
~~ the Records Branch, Room 7231 0 

..... 

• ~ RECOMMENDATION: 
1-
J 
~ 

For referral to the Training Division o 

'.:4 '" t!h 
l;) t-ir~: 1mb 
lU (3) 
~ 

o 

l4h=-.2~K-
I f.JOT t:i:aaCRDED 

119 JAN:3 0 1964,-, 

I 
I,' 
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..:' \. N:.L 'ORM NO. 10 
~'r 1962 lOITlON 
'(S:'''O ":;(N. UO, NO. 21 

, ,~, 

'UN ITED ST,\TES ,:', \';.~R.'\ !\'"E.N:i? 

~ ·,1e'(/,):·;· ''j'",'19' r:11lm· 
.... \ ,,_ ~ " 'i'.'. I, .~.1' / 1''C.,.r(1 L -.; 

REHABILITATION pr~OGRAM 
RECORDS BTUHTCr.:: 

DESCRIP1'ION OF FILE: 66-234;:; 
r,iONTHLY REPO]TS RELATIVE TO 
PER DIEM O.V S?E";IAL AGENTS 

'. .. 

!::'·!';r,or-, _ .•• __ ""# .. '" 

'}~!~: -,_ .. - "'. 

~ The attach~;d file has been called to our atten.tion b'" oersnnx·;.el 
~ (;.i the Consolidati..:t.1 Uni to The. material ir~ this file is c ... ~:..tdat...-;Jd ~.nd t\... 
~ th€~re appears to bf:i no reason for its continued l'etention,,' ~ 

~ ~\:'lis file hao fj.ve s:;;lctions : .... l'ld 'ccnt~ins monthly ;:.~el)·}z:ts of, ':,0:' ~ 
~ di~)m time an.:.: expent:;.es beginni.n.g in February, 1928 a.iJ..c· e~ci~.ng L~ 

"Ie ,:0n'oer, 194,0. ' All pol~,cy i11a"Ce~':"ial on the subject "PEit :;}IEM" :.:,.. \ 
~"'i '~"::"~ in a separate f.tl·3;. (;,;,6-2009). 

\1 ~ 
~ It is requested that thf.~ Administrative Division ;::··;?:v:_ew t h ' ~ 

. d::~}Ve listed ,f i l~ "Co det~l'·;!li:.a.e if any reason exists wh i.ch wo.ulC; ."i:r~' ~.".~. ~ 
de:.3tr?lCtion.. A n.otation aQvising of the decision reaG'~~c may b0 ...... !.):.:~:,·:;~~' \"~ 

~ :.m ~'"bls memOl"allid1..hu and returned to the Consolidation n~'.li t (Jf th~,. e 
- I) Re(~":(l:'ds Brandl~ Room 7231. '- ~ 
~ . '-Jl' 

, :Q RECOMMBNDATION': ~ 
~ 

~ F<tJr 

('I, ' 

~~g.:lmb 
GI\ '\..;;) 
fl.;J E:-~(;.j. DS't.rre 

.... 9 ~ 
~\)~: i" 

• " D.,&\ ilivv 
';'\ " f' ~..... .I. 

'A.,) ,-/, .'i:"v "? j 
,) t, f;,l 

') .jv: ~., 

~'f: ",; 1\'1: 
..... ~ ,}. 

y ,,).,~ ~}. 

4!.1J \ <t 
t~,\1~~ 

FEB 3 19J1V 

the Administrative Divisio::l .. ' 

':':~~E'~:, . hH)1· ~iCORDED 

119 FEB:3 1964 



oPTil,NAI' IO"4~NO. 10 " .••. ~ 

UNITED STATES GOVERN{ ,NT 

Memorandum' 
TO DATE: January 8, 1964 t"" 

: Mro conr,a:<iJ,1> . \.j 

PROM : R. Lo Milll1Jtv-... 
~. 

SUBJECT: AMPLICORP FLYWEIGHT TAPE 
. RECORDERS :fI:F ... 3 & :fI:F-6 

CJ "J)e s 1"., u.. c.-f', bN t1;: ):3urttl k 

Recently, the Bureau acquired for special recording purposes 
two Uher 4000 briefcase-size recorders as replacements for Amplicorp 

. Recorders :fI:F-3 and :fI:F-6o The latter units have outlived their useful 
service lif.e since the cost of necessary repairs would be exorbitantly 
high. / 

ACTION: 

80-768 

auL~1o 
..Ja~ 

to 0 .EEB 11196,4 

• ·TOI~" . l 
Belmont -- : I 

Mohr __ 
Casper ~. ! 

1o~~'Oallahan ~ I 

• Conrad __ 
neLoach __ 
Evan,, __ 
Gale __ _ 
Hosen __ 
Sulllvar. __ 
Tavel __ 
TroUer __ 
Tolo.Room_ 
Holmes __ 

/fandy 

./ -P1'a ~fW,':""-'C,-??r--
~1-;>';"''''1 
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" .... '" ..... _ ... _?~ ",."'_ ",~o."""""'_?v-"_I_' ____ "" "-0; r 

• 
" 

-. 
~ : 

. b6 

b7C 

• - . 

February 3, 1964 

PERSONAL 

Thn.nk you rot' il:o 3u.g;'1:':;s'£ion thilt m:1y O::lB muin 
•. ;"~'r: Cf.l,~-l r.~10ulQ· bo. 1'>,rtr!r.. f·-,-.' "-.,':1 Nv"-)' {I:" 0 ..... t;.·(:\ 7:<,~. co(! ~!·"'·llJ:;'::-.·~d 
<I ........ v... ... .... J". \,,\ w~ '-" ...... ., ........... ..., _v_ ...... J1 ... __ L.;J_:"~'C,o. ..... u ~.l. !.A,c.;.; J.J.t.::)" .:s. i,jt...:-... ~\,o.~ 

.. ~. -I y ~'''''t .. "... .. 1 ~ . or Iorelg!l CO:lil':l'Y StW':'l!.8So .it.;':'] a p on.SLtre to a.C~VlS0 you that 
your Pl'oposal has b3~11. adopted r~n.d th~?l nE:C0Sz~1"y action is 
being taker~ to place it into efi'G·~to 

Your intel"est in Oil!' OlJerations is indeed appre
ciated. I h.ol,e we will contir!U3 to receive the benefit of your 
ideas i'l the fuhu"e. 
, ~, 

I 
~AA:L:::Q 11: , 

r.r;-n ,-, ~(\1'4! 
" r C. u, tJ I v'O ' I 
J CO'I" ~-t ,,, h ....... I ---.l 

, . 

a. Edgar yOd\7e~'~' 
'. /r'\ .I 

I nt\ G:...: 
l' "U' ,,/ 

1"' '!Iii Tav 1 ~ >~,J.( ~' 
- .I.' r. e ......-::,;:,\,,'~ :<.--

'\. .. 1 - Personnel file of Mrs. 1"'"1-----....::::::--.1: "'"i7 b6, 

~'-Jii'R.mlf/1'l:;II.(-V ',:;; b7C , \ =. ,./-! , \) 
\},J (5), (Suggestion #542-64 dated 1/27/64). 

'", 

NOTE: ' Suggests only on,~ l11a,in card for mail that is on the 
standard' or fore i.g"1 cotmtl:Y subfile lists instead of makiilg 

.:',: a main card as each subfile'is v)enedfor a field office or foreign c~:r~mt;ryo 
. '" . , . , ~ 

l • " /1 / • ., I' 
" : l'/l Co//'. .,'/ •• , , j/I/if'~~;::5::::/ . . ,. )' 

. i. " 
_~ 1 .. '" ~-:.~,,'~" ~ -.. t::~~ , 
, '.."-t' ;' SEE PAGE<'TWO . 
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NOTE CONTINUED 

Files and Communications Divisi011 recommended adoption 
since employees who would be using these numbers have access to the 
,standard ,and foreign country Ilsub" lists' and the proposal would save 
typing time and also space in indiceso Training Division agrees. On. 
approval, this letter will pe authority for Files and ,Communications 
Division to place idea into effect" 
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.... ",. .. - '. 

• '1 '" ' ; .!=m!,I ... ~~o SuggestIon 
.1-·~.~21i~ (R'll'> \)-11-59) 

.. \06'~ 

Date 

Jan~ary '27, 1964' 

I 
To: I Fr1m, (§ngggqtgr'g rgDlP) b6 Division of A:llllgnmont 

, DHe7tor .. FBI . I b7~ FILES AND Co:.11rl'llNICATIONS 

SUGGESTION . '. ~79(/S~1'.s(.r$ " 

~ha t only ...2Il~i!, •• 9.i'f.<!. be .ma.tll'l,_Qn(mn i f"'1:iW: t is ~theistand.awr,d_ 
and~ore~~p co~}ry sub lists. The following notation should be 
dropped down on the ·main card: "For subs for Field'Offices or 
for.eign countl"ies see standard, or foreign country sub .1:Lst". I 

Current practice or rule (Include manual cUaUon as ,well as facts) 

A main card is made as e~ch sub is opened for a Field Office or 
foreign country~ 

Advantaqes of suqqesUon and annual savlnqs (include basls for estimate) 

Save time of the typfst making- the main cards, cler~ filing th~ 
! main cards', 'and:would save space ill the, index.:. A check af' the index 

on three subjects on the standard sub list shpw<;)d 74, 87"'and 119 main 
cards filed on the same ~ubject matter Wit}:! subso 

r' 

Disadvantages of suqqest!on 

None as all employees using these file numbers have the standard 
sub lists av::dlab,leto them,o' , 

l' 

(The use by the, United States of my' su'qqestion shall not, form the basis of a further claim of any nature by me, my heirs, or 
asslqns uPQ" the United States. I understand that I will be conslde,red for [PH , .. stifled awa:d 0p'" If roll s"aaestfop 'S ado 'Ad 

wlthln two years ,after submisslon.) " , 

',' . ' • ,'. DMr. ~Mrs.' DMiSS' 
• 'I, Siq~.ature and Tltle of Sulqqester I . if 

Recommendations and comments, of Dlvlslon Head r \J / /' :2 ~ fl,/ 
, r. . '. . i(ar~,...d :/ W.4~ -

Favorable. See attached page. f', '. '. ". 0 ,y ,I! ~I;iO-r-~-ftOO~'R ED . 
. JPB'bnr " ' . -' ... ! .(';~ llS:' ;;?',S--:. 

I : ' (6)' . J;J 'ALlINFORMAT,'riN !;O~~ttt~tl~"~HI;; .. 'r~ I~, 
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COMMENTS: 
~ " ... _ ... '. 

• 
b 
b7C 

i 
! 
~ 

If 
I, 

I :~ 
I: 
I :~ 
i i 
I: 
, f 

This suggestion has merit and it is' felt it should be adppted since the employees; . ' 
\vll0 would be using these file numbers have available to them the standard and " 
foreign sub lists. It would save some employee time and space in the indices. :. 
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SUBJECT: 

OPIIOHAL 10RM 1'10. 10 
MAY 1962 EDIIIOH 
GSA GEN. REG. NO. 27 

5010-106 

UNITED STATES GOVERNMENT 

Memorandum 
DATE: 1-28-64:. 

Tolson __ _ 
Belmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room _ 
Holmes __ 
Gandy __ _ 

Reference is made to Bureau memorandum filed as 62-66170-341, 
.~ which is attached, giving authority to deindex and destroy correspon-

dence concerning possible irregularities in the sale/of sugar and other 
~.~ 
~' foodstuffs during World Vlar II when rationing was in effect., This ) ~ 
"l.l correspondence was referred for the most part to the Office of ,Price ;?~ ~ 
~ Administration, which had the responsibility for the enforcement of ~~~ 
,~ rationing throughout the country and the investigation of any alleged ~~ ~ 

,.\' irregularities. t<\.." " 

\ \ I 
~(\~ 
'l~~ 

" 
~ The files listed below, which are attached, contain material 
t pertaining"t6--al-jleged irregularities in the rationing of other items 
~ during World War,' II. It is suggested that material in them be de indexed 
1~ and destroyed in accordance with authority given for file 62-66170. It 
~' should be noted that General Records Schedule 14-4 issued by the National 

!'t'! Archives authorizes, without further approval, destruction o·f acknowl- \~'? 
~ ~N~ edgments and transmittals of inquiries and requests that have been .... ~ 

referred elsewhere for reply,. Of course, no ma terial ~ Y'!.ll""l?~h uqe9~d '£ « 
~ wherein the Bureau conducted an l.llvestigation or l.nquJ.ry. ~ ~~ 
\) , . t c¥ Dote tlWCt SOlI ( .... p,;e""".Skfip;¢ .... ;cU!.W ~'~'JGP.we l W ]X CI lU n a ," 't"'- {'\ .. 

62-67612 Rationing of Gasoline and Oils U I \ 
2 428 ~~~l' ". 6 -73 Black Market - General ~ '\!1'\3"-

, 62-74221 Rationing - Food ,/' 1 ~Af J 
~ 62-74395 Rationing of Liquor.s - D.e 'Sj9i%t/ /;/1.-/ f§j' 
~ .... '. 62-77836 B1acl~ Market in Cigar'ettes~_ -£ ' ~ 
~ 100-189123 Rationing of Clothing - -~ 

" 
~ RECOMMENDATION: ~ 
~ U 
~I That the Records Branch be authorized to deindex and destroy ~ 
~ ~the material maintained in the above-mentioned files in accordance with' ~ 

authority set out in 62-66170-341 and outlined above, with 'the exception 0 
,~f ma:e:ial re~~ to a Bureau'investigation or inquiry. ~ ~ 

~\~~:jfm \J' ~IPA'11 jJ~~E~8]6~_ 3~,~, __ P;"9}17--9 
Enclosures ~ v ~ ~ ____ 0/ 
1 - 62-67612' J ( '. ' 
1 - 62-73428 ~ L (\ [, D FEB 319M 
1 - 62-74221 ~ !'"J,.4 , tr'V"l'O'2' )( 
11 :~~~~~~~.3~;~?() 'Jt~t::r··d~I:.I\'" ~. ---" -"'-

, ~'\ 'n ~~ . *'"'" v"" I ( / 1 - 00~-' ~Jj.23 . '~&).J i 
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SUBJECT: 

0.110, .. 1 'O~" NO. Ie SOIO-I06 
;J. v J962 EO,;. IN . ' • 

~:~~:r-;;r;oS:;'A' rES GO,'ZNMENT 

Memorandum 
t TO~lion __ _ 

Bclmont __ 
Mohr __ _ 
:;oapcr __ _ 
r;"lIl1han __ 
,'~nrod __ _ 
DeL.oach __ 

, / \,.' r;var;L __ _ 

DATE: {'1-2l-64 ~~~:(~~ '. I 

, ",Sullivan ' • , 

CO' ~ it-l~li"""'~ ~AL ~ /. V ;?~ ~:~~.~~oom _ ..... 
nm. TAVEL '/ \ 

\.D 
L. E. SHOlt~ l~r utt~ V \ Holmes --

AL ~ \nt is.; 1M C(',fJTA '(~ffY 
H'" ~TN 1S (j tA:{~I¥·~~D. \ (\ - '1 

DEINDEXING OF GERMAN EMBASSY FILE Exciipt.w~€'(I;:.; S~~W~~J<''''' "';!J'6:.~ .' ....... 
o Bufile 65-28688 , .(,)\N1EliW.tS.(i. ., .. , .• ,;:.,}"" ...! 

J) eST ,1, f) (1/(.1 {J,,J () F 13 v A. t! ri tJ jII~ f) I't! It •. '!- . " -. / 
File 60-2's"(fS-g has been called to our ~ttention by Records Branch 

. personnel, who advise .that the frequency of reference to this file causes '\.., 
U11l1eCessary worlt because insufficient information is available in many", 
cases to effect an identification. " ~! 

.This file consists of 33 sections and over 20 of these sections f 
contuin logs of a surveillance kept on the German Embassy in the years I r 
1940 - 1941. Many names are surnames or giyen names only, which make ' ~ f 
positive identification difficult. In an ~ffort to streamline prociedures Q~I 
and eliminate unnecessary reference to this data, it is suggested that ~ 
limited deillde:;:::~ R{'t done of this material a I?-: was..q~~ll the file ~ 
entitled FSodac ~·~Sflill~:!;tQP., D~ C., II file ~~0092J~er. authority con- ~ 
tained in 65.@p092-655(i)Wfi:L~h is attached. '11n file 65-30092 names of ',I) ! 

':;oviet personnel, many.-:-i!>f which \'lore surnames only, were de indexed ; but \r. I, 

names of U. S. Government employe'es or other lunerican citizens were left \,~J. 
indexed if' they contacted. the ;Embassy or Soviet officials, even though "' ! 
the names were il1COmp1eteJ~"'- .' ~11 

It is also suggested that serial 565 of 65-28688, which containsij'!\ 
ov~r 450 names of German nationals who desired to return to Germany, be ~::i 
de l.ndexed . ' ' ~ I 

It is requested that the appropriate substantive supervisor ~ 
review this file to determine if deindexing may be done as suggested oil:! 
above, both on the logs and on serial 565. A notation advising of the 
decision reached may be placed on this memorandum. The memorandum should 
be returned to the Correlation Unit of the Records Branch, Room 6309 IB. 

RECOMMENDATION: . ~5:W$lI3Y~~8~q/~ 
substantive division. 

ADDENDUM pAGE TWO 



.,. . • 
.f' • 

1 Mr., Sullivan 
1 - R'.Wo Smith 
1 - L. F. Schwartz 

1/27/64 

t Domestic Intelligenc~ Division has no objection to 
recommended de indexing of logs pertaining to 1940-41 coverage 
at German Embassy. Name,s of United States Government 
employees or other American citizens appearing in logs should 
also be deindexed, since they no longer have any significance 
in relation to Bureau's current investigative responsibilities. 
There is also no objection to deindexing.names appearing in 
serial 565 of 65-28688, consisting of list of pe~sons desiring 
to return to Germany. 
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> 'Reference is made to the memorandtun from Mr. L. E. Short 
to l\1r. Tavel dated 8/5/63 reconunending that certain SIS files be 
reviewed by the Domestic Intelligence Division with a view towards ' 
possible purging of some of these files .. 

TIle review suggested is being· performed by me as time 
allows. It should be kept in mind that hundreds and hundreds of 
files are involved. ,/ ;' 

Review has been completed of those SIS\ files concenling 
living conditions. A list of these files and'?econunendations as to 
destruction is attached. Also attached is a sample file concerning 
living conditions in San Salvador. 

1, 

~. 
~: 

"" ~ 
~ 

"~). 
~, 

As will be noted from the attached sheet it is, in the main, ~ 
, recommended that all living conditions files be destroyed except 
those giving an up-to-date picture of living conditions in countries a 
covered by our Legal Attaches. TIle review of additional SIS files tr! 
will be continued as circumstances permit. ' . 
RECOMMENDATION: 

, 
Enclosure' 

\) 

DJB:mls/(6) 
l-l'tIr. Belmont 
I-Mr. Mohr 
I-Mr. Sullivan 
I-Mr. Tavel 
I-Liaison 

, . 
> " 



"LIVING CONDITIONS" FILES 

File NtUllber COlUltry Period Covered Action To Be Taken 

64-4693 (2 Sect.) Argentina 1943 - 1945 Destroy 

64-4958 (1 Sect.) Costa Rica 1943 - 1945 Destroy 
" 

\ 

64-4664 (1 Sect.) , San Salvador 1942 - 1945 \ Destroy 
) 

I ' I 

64-4694 (1 Sect.»)' Ecuador 1942 - 1945 Destroy 

64-4685 (1 Sect.) Cuba 1942 - 1950 Destroy 

64-4630 (1 Secto') Bennuda 1942 , Destroy 

64-4786 (1 Sect.) Bolivia 1942 -, 1944 Destroy 

64-4629 (1 Sect.) Colombia 1942 - 1945 Destroy 

64-4725 (1 Sect.) Chile ) 1943 - 1946 Destroy 

64-4626 (1 Se,ct.) Peru 1943 - 1946 Destroy 

64-4628 (1 Sect.) Uruguay 1943 -'1946' Destroy 

64-4795 (2 Sect.) Venezuela 1943 - 1946 Destroy 
..... , 

64-4881 (1 Sect.) '" ·--Paraguay 1944 - 1946 Destroy ~ . 
64-4830 (1 Sect.) Panama 1943 - 1951 Destroy 

64-4963 (1 Sect.) Nicaragua 1943 - 1946 Destroy 

64-4915 (1 Sect.) Jamaica 1943 Destroy 

64-4632 (1 Secto) Honduras 1943 - 1946 Destroy 

64-4684 (1 Sect.) Haiti 1943 - 1945 Destroy 

64-4785 (1 Sect.) Guatemala 1943 - 1959 Destroy 

64-31800 (1 Sect.) Australia 1945 - 1947 Destroy 

64-31557 (1 Sect.) British Guiana 1945 Destroy 

64-31926 (1 Sect() 'Europe , , 1940 - 1950 - . Destroy all but 

. ~ INfOR'MATION CONTAtNED ' . 
Serial 2 

REt~ 16 UNCLASSIFIED, ~ 
DATlifA!If{S BY Ave. (oO~~O ~E. C,/tr'~ 

..... .Jrt6'6" Qor') {Q~ . ,~!-~v~",;:;tJ.::,,:::. f;£ ~3 J-; 6--;, 
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tlLIVING CONDITIONSl1 FILES '!CONTlNUED~ 

File Number Co tUl try Period Covered Action To Be Taken 

64-31744 
, 

(1 Sect.) Poland 1946 - 1956 Destroy 

64-32151 (3 Sect.) Russia Retain 

64-32223 (1 Sect.) Czechoslovakia 1948 Destroy 

64-4670 (2 Sect.) Brazil 1963 Retain last 2 serials 

66-16336 (1 Sect.) France 1963 Destroy serial 1 

66-32354 (1 Sect.) Spain 1963 Destroy serial 1 

64-31841 (1 Sect.) Japan 1963. Destroy serial 1 

64-31736 (1, Sect.) lilani1a 1963 Destroy serial 1 - 3 

66-16336 (1 Sect.) Paris 1963 'Destroy serial 1 

64-4670 (2 Sect.) Brazil 1963 Destroy through 
. serial 38 

64-31758 (1 Sect.) Germany 19,63 Destroy through 
serial 3 

64-31736 (1 Sect.) Manila 1963 Destroy through 
serial 3 

G··. ~48981 (1 Sect.) Bern 1963 Retain 

64-31841 (1 Sect.) Tokyo 1963 Destroy serial 1 

64-32354 (1 Sect.) lVladrid 1963 Retain 

64-16296 (1 Sect.) Italy 1963 Destroy through 
serial 3 

64-30895 (1' Sect.) London 1963 Destroy serial 1 

64-48980 (1' Secto) Ottawa 1963 Retain 

64-4633 (2 Sect.) Mexico 1963 . Destroy tIlrough 
. serial 36 (1946) 

2 -
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OPTIONAL fORM NO. 10 • 5010-106 
MA.Y 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES GOVERNMENT • 
Memorandum 
MR. TAVEL 9" DATE: 2-5-64 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach _. __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel \ 
Trotter __ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

SUBJECT: REHABILITAT N PROGRAM 

RECORDS BRANCH (fJ j)crrf(t.JcTioll Or- i3t1R6Iiti /?eOf'Gtarl../ 
DESCRIPTION OF FILE: 62-45731 ". 
RE £.O~OU'RE A POLICEMAN:: 

The attached file has b~en called to our attention by personnel 
of the Consolidation Unit. There appears to be no reason for its 
continued retention. 

This file has two sections and has been partially de-indexed. It 
consists entirely of requests for, transmittals and acknowledgments of, 
the poem "YOU'RE A POLICEMAN" by Mr. W. H. Drane Lester, letters dating 
from August, 1936, to February, 1955. Destruction of this mail would 
result in the savings of a small amount of file room space and eliminate 
unnecessary cards from the General Index. 

It 1S requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists wh~ch would 
preclude destruct:ion. A notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. 

RECOMMENDATION: 
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Memorandum ~
")/ 

1,,"on~._ 
f"clrr.o"~ ,..,.._~ ~ ____ . _ 
tl,pl.r ___ _ 

f;r;:;t'''t;'' .-"'\--;' III ,-t;;:nuo',o --
• ~ t":{:anrod ~_ 
, .,.. h 

,. I ::.CI. joe. -._-

/ . if ~'~-7L 
. 1-0.,') ,,' 

'~'J~n .••.• __ 
'T~ __ _ 
'l"iOtler __ 

,';';; 

• 
Mr. Mohr DATE: 1/20/64 

. '".. ( Tel", 11",,,,. __ 
. Q . Holmez __ _ 

~"\'D Y.,/ G7 ny L-
/1 J.( h.\~· '1 flO 

J.J. Casper 

PROCL! - GENERAL· 1 <.:; lj. .. t-:/' . <-,".N'-:. ~ .. 
SUGGESTION #495-64 SUBIyIITTED BY 'il i):/'J:ll71 '1Po1f,,:;'·A.,t.~. 
SPECIAL AGENT ROY D.'SIMPSON . ~ / ~~ 1 0 \~ 1 

SUBJECT: 

DOMESTIC INTELLIGENCE DIVISION ., . ,"".'\ I 
(') D e ~I t(AA e..+' J Y "t 8u .f:,ea"" ~ /VJ ;Mfl7 t;J1! .v",/l'cA t. ~! 

Form DD-254 is a Department of Defense Form submitted to the fl 

Bureau in duplicate to advise of the awarding oLclassified contracts, by branches of ~ 
the armed serviceso This notice is required under the Delimitations Agreement and, t\~ 
pursuant to our Plant Informant Program, the field contacts those responsible for ~$,:'~ 
security at the plant involved to explain FBI jurisdiction in espionage, sabotage and Q\! 
subversive activity matters. Therefore, on receipt of the D:P-254s at the Bureau, '}l 
one copy is routed to .the appropriate field office and the remaining copy is sent to. l1( 
RecordS Section at the Seat of Government (SOG) to be placed in the appropriate Bureau ) j 
file. ~ I 

These latter forms are npt indexed or serialized in Records Section' 
but are reviewed, checked, and filed for one year after which they are purged. 

I 
. ~I 

Special Agent Simpson suggests that the duplicates are, not necessary' 
and should be dispensed with since, in our experi~nce, the Bureau supervisor at 

'\.1 
I 

SOG has not had any occasion to review these forms once they have been placed in file. 
He believes that, .should such need arise, the form wouldb~ readily available in the file' 
Qf the f~eld office covering the plant in question. . 

. 'Suggester points out that an average of 1,263 of these forms were 
received each'nio;nth during 1963 varying from a low of 803 in March; 1963, to a high 

. of 1, 695 in July, 1963, for an estimated total of 15,156 during the. year~ They average 
. about five pages per item or a total of 75,780 pages for the year.. It is estimated that 
, 'it costs about' 7 1/2 cents to file each one or a total (75,780 ,x 7 1/29) of$l, 136.70 per 

year •. Added to this would be a saving in space of three five-drawer file cabinets at 
$65.50 each, or $196.50, for a total of $i, 333.20. These costs do not incompass such 
imponderables as savings realized by the elimination of clerical time now spent 
reviewing, s.taMJ?ing, ,~niti'\~~ngl.p.nd filing the~~5.duplicates and SUbsequent,~y~;~~~~f~l 

f 1 IJ! -f.~ At" , "'&. "11·;' .' r:£. r..,ct!J.S.!.,..I /. , •. :,~ ..r.::.",.<~.~r.:a .. f:;;;.1!' ~ nc osure v,l.J,,- (.v"" ., .. ' - 7 ;, cr. / " ~lf,; . . , 
- Mr. Callahan f {p1 fc:; - 3:;2... ~~ ~ ~o~~~~~~;··~'~·\· , . . 

, 1 - Mr .. ·Sullivan ~.r,. . NOT, REQORDEO: .tiC: .•• , it:-f~~~~\l>":' '~~::'~";:;::'~1":, 
... ·,,,4 k " , ,'. j. ~ f\,~ 1·b'\.4 ,{JIotr X'" '\.>~"~." 
"~~ ER: ap, , . l .~;G ~.A~ .~ 1 ~964 . [1 i JAN':~'~~~~~~~'\l:"] ';, # ~.".~ ~ ::" • 

. (\9 fEB 241~li.:;' / I. ; .. , I h,,\"/ 
, . ,.., t I 
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J. J ~ Casper to Mr ~ Mohr l\~emorandum 

Re: Procli - General 
Suggestion #495- 64 Submitted by 
Special Agent Roy D. Simpson 
Domestic Intelligence Division 

• 
them. Nor do they include savings within the Department of Defense which will no 
longer need to prepare the duplicateo ,Conservatively, on the basis of supplies saved, 
it is felt that these would be about $150 0 This estimate is figured on the basis of copies 
prepared on plastiplate, since this is the least expensive of the methods of preparation 
in which we receive the forms, and costs about $2 per 1,600 sheets (75,780 @ $2 per 
1,000). This would bring the total savings to the Government to at least $1,483.20. 

Adoption of the sl,.lggestion was recommended by the Domestic Intelli
'gence Division and the Training Divisio~ concurs in this recommendation. Further, 
it is felt SA Simpson should be considered for an Incentive Award for his suggestion~ 
While it is recognized that it is the normal policy that supervisors are responsible for 
the efficiency of operations in their 'own areas, the suggestion affects not only the work 
of the Domestic Intelligence Division but also that of the Files and Communications " . 
Division and that of another Government agency, the Department-of Defense. The f', 
suggestion is a good example of interest in the part of o.ur personnel in economy and 
efficiency of Government operations and is particularly opportune in view of the 
recent message by ~he President and the emphasiS being placed on such matters during 
the observance of the 10th Anniversary Year of the Federal Incentive Awards Act. 

As a general rule, when the operations of another Government agency 
are affected by a suggestion, it is forwarded to that agency for additionaL c01riment; 
however, since the foreseeable, tangible benefits to the Department of De~ense are I 

, nominal, it is believed unnecessary to do so in this case and that the portion of any award ,. 
'should be defrayed by the Bureauo It is felt it would cost more to process the corre~ 
spondence than it would to defray that part of the awardo ' I. 

Under the suggested scale for incentive awards, tangible savings of ! 
$1, 483.20 are' eligible for an award of $75. However, it is recognized that the suggestion:. 
involves a substantial amount of intangible benefits in the way of clerical time saved ! 

through the elimination of processing the form in question and it is felt SA Simpson's 
idea is worth an award o~ $100 0 ' 

TIONS: 

. ~. \,v'l.~b 1. That the suggestion be adopted and SA.s~·mpson be ,anted an 
incentive award of $100. . A 

'i3 I ../ 

1J'i \ / Cnf / ~~r/ \ 
I' '--\ 'tr ,'; 
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. ' ~ '. Casper to Mr: Mohr Memorandum 
Procli - General ~ 
Suggestion #495-64 Submitted by 
Special Agent Roy D. Simpson 
Domestic Intelligence Division 

• 
2. That the award be handled by the Commendation, Supervisory 

Approval, and Special Active Unit, Administrative Division in lieu of the usual 
acknowledgement. 

3. On approval, this memorandum will serve as the authority for 
Domestic Intelligence Division to place the procedure into effect and take appropriate 
action with respect to the Department of Defense

o 
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.i,{t''''\'r, .. :.:~,OtIo\ 110. 10 , 

~ ~;;IT~D STATES GO~E:RNMENT 
Memorandum 

.' ..-
" \ 

TO : HR. TAVEL ? 

FROM : L. E. SH4s 
. su~ECT:REHABILITATION PROGRAM 

, RECORDS BRANCH 

DESCRIPTION OF FILE: 94-3-2 
THE INVEST, I GATOR 

DATE: 2-13-64 

r. 

roIson ~_.:.. .. _ .. _ 
B~JlhO"t _' _._ 

Mol--j ( .. ---'---

r;-:} ;hfl __ _ 

(/.:Hat .. r.i __ 
C.,r.{110 __ 
n"f_;:,ach __ 
'~;~/;;~ I, __ _ 

Gale~ __ 
Rosen ___ _ 
Sullivan __ 
Tavel ____ . __ 
TroIH': •• ___ . _ • 
761th B"!'",1" _,,_,,_, 
Holm(:~ __ . ___ ,. 
Cilndy ___ _ 

The attached file ~as been called to. our attention by personnel In en! 
the Consolidation Unit. It consists of 20 sections beginning in 1936. ~ 
Much of the material is outdated, pot of a'policy nature and of no ~ 
histor.,ical value, and should be @nsidered for destruction.. f'( 

Types of mail suggested for destruction,arei? ~~' ~ \ 
, . ·lAF. ~l/'tgGAtI .L\-~'-r(Q~S_ "0) 

1. Letters, over three years old, transmit~ing copies of the \ . 
Investigator to prominent individuals, and their acknowledgments ~ I 
thereof. (Serials 294 through 299)· .'. " " , .. i 

'i..../ ' \J 
y ~ I~' 2. Letters submitting material for publication in the investigator. \::!' 

, ~.~ Current Routing Unit rule is that "any material addressed to \.\'-
,. $\ " Investigator is sent unope~ed to Crime Research". (Serials 2i4, i t~)" I 235, 236, 243, 244, 271) 

f ~ ~ ~ " 

J 
3. Memoranda, over three years' old, which forwardep to ~he 

Editorial Board for approval proof copies of the Investigator 
and "roughs" of proposed covers 0 Note: the enclosure is removea ~', 

t~ ~ before memo is sent to file. (Serials 168.2, 1685, 1690, 1695), .. ~~ 
~ . 6~~ r : 4. !:~~~;t~f ~~:r B!:::, y~~~s c~~~~s f~~m t~:d~!!::~~:a~~;, i~n~h:he":~;~ 

f replies to these requests o ~serials 282, 29~). t 

L
. Memoranda, over three years old, attaching for approval "In / 

, Memoriam" pages to be included in the Investigator. Note! th,.: 
. enclosure .is removed before memo is sent to file. (Serials 1674, 

. 1698) , .... . . . 

, 6. Miscellaneous' copies, over three years' old, originals of which are 
in other main files. i , (Serials 292~, 299X) 

.' • '':, . , I '" • E ;{ f~ n!& 

(Continued on 'page 2) SEE AnDE DUM BY CRIME I~:R~OMSC'fiMToN' 
- ~ ~l{ ,... 'NEXT PAGE.J!! FEB 24 1964 . 

hlAA(3: I)mb '1l~ ,.~ ~~: ,,+"\";1l;l~.J p~~rn~~~~Fn J • ~ .... !7'''.- J '6 
fl t1mll . ,~ ;::.1,1:1. ~ ~ ;t'::J~ "'li··d ~ f'iL~, ... JJ ", ,c\:p 

Enclosures 3 I\l\~~"'.~ :"1 ~H~,.~.~:: ;~r~<~'Y'~Er " U FEB 20 1964 ;:C77 . 'Wi . ~t~~:t.~~r·z~& f<t~~~.:: ~~. ~ : ~ ~'~d~J i\-i 

fEB t~ 4 19 ~ r" fl '1~'" dr·« 0' C't.'\ ~ r;:!sPY tfu . )j ;. --it ~ ~p .. ' 
l"N~i""_o~g~-~--'~'-- """ "-~ ~i 
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, .• 
MEMO 'L. E. SHORT TO TAVEL 
RE - REHABILITATION PROGRAM 

•. ~ --. 

It is requested that the Crime Records Division review the 
Investigator file to determine ,if any reason exists which would preclude 
destruction of the ,specific types of material listed above. A notation 
advising of the decision reached may be placed on this memorandum and 
returned to the Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the Crime Records Division. 

ADDENDUM: 

The Crime Records Division has no objection to the destruction of the, 
material described. In addition, Crime Records recommends the destruction 
of copies of "The Investigator" sent as enclosures to administrative memoranda., 

.. -/ 
1~~~ --n;;. 

._"-,.-



r) ~- '"o",o",=~~. "--~-~-a"- S010-106 V .. MAY,.ltn IDIIION 
OSA c:tH. Itlo. NO. 27. 

UNITED STATES GOV1.:i.. MENT 

Memorandum 
.'1'0 : DATE: 

~, 

FRO:--I : 

SUBJECT: 

e 
4' 
$:: 
cv 
~ , 
.::r-
~ 
~ 
oJ 
~ 

MR. D. J. BRENNAN, JR'Jfv 
. PROCLI .. GENERAL 
SUGGESTION #495-64 SUBIIIITTED BY 
SPECIAL.AGENT ROY D. SDLPSON 
D.OllESTIC INTELLIGENCE DIVISION 

Form DD-254. is a Defense Department form which is 
,submitted to .the Bureau in duplicate to advise of the awarding 
of classified 'contracts by branches of the armed services •. 
A suggestion has been approved that the Bureau receive only 
one copy of this form and that Defense be advised of~this. 

~fr.1 I Security Programs Division, 

b6 
b7e 

0 

Q: 

~ 

Department of Defense, l'JaS aavJ.sed that in the future, it will 
be necessa~ to submit on~ one copy of this form to the Bureau. 
}~.I I stated that this procedure would be put into effect 
but poirite out that there will be a lag of a few weeks before . 
all militar,yfacilities could be advised to do this. 

d 
q.; 
>--

ACTION: 

-::S For information. 
~ 

I.L 
<> 

'f ., -+ 
d 
~ 

-f; 
tB 

~' , ~ 

BAW:hkeJr 
(9) 

l-IvIr. Belmont 
l-~lr. ltlohr 
l-~rr. Casper 
l-}!r • Sullivan 
l-~Ir. James E. Reilly 
l-}Ir. Simpson 
l-Liaison . :, 
l-Mr. Wells: 

.. '"' 1'. • 

., ,. 'II . " ... 

_. . .tro'-
I f1)t$li.81" 1, ' .. ", (1~6.4 '. -

, . 

··cP Ih~ - ., ot3'&-:4 
NOT FH!00RDED 

176 FEB ~~ 1964 ' 
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O,T/OHAl '0." HO. 10 _ $010-106 

MAV 1.62lo1ll0H ~ .' 

~A~~;.~r;Os~ ATES G.RNMENT 

Memorandum 
TO : MR. TAVEL ~ DATE: 

• • 
Tolson __ _ 
Belmont __ 
Mohr __ _ 
Casper _'----_ 
Callahan __ 
Conrad' __ _ 
DeLoach __ ' _ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 

FROM~. E. SH~ 
C(,~ry. 

Trotter __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

SU~ECT: REHAaILITATION PROGRAM 
RECORDS BRANCH 

'~ 

~ DESCRIPTION OF FILES: 
~ 94-1-658; 94-1-1373 
~ 

The above listed files have been ca"lled to our attention by 
~ personnel of the Consolidation Unit. These files contain numerous 
~'~t ~~ serials that are acknowledgments of a copY'of a speech made by the 
~ Director. Copies of the speech were sent to all individuals on the 
:;:) 
'CQ mailing list. The files are described as follows.·: 

94-1-658. , Speech made at Notre Dame University on January It. 
1937. Speech made at the Commencement exercises of Notre Dame b~~~~t ~ 
University, May .10, 1942.· ~~ 

• ~ U .. J<) f 
, , '. ' \,;.f"V'tl!.(D 

94-1-1373. Speech made before the AssOciat~o~ 0, Life Insu~ance 
Presidents, New York City, December '"3, 1937 .I)\'-'\~Y ~ 

~~p~~ 
, This mail is allover twenty years old and1appears to have no 

further value. Its destruction would result in saving space in,the 
file room and in eliminating unnecessary cards from the General Index. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is required. , ('f 

-.), RECOMMENDAT ION: ' \Xl t..,---

For r~ferral to the Crime Records Division for evaluation ,to . ~.!.': 
determine of any reason exists which would preclude destruction. \ 1 

D ~ ....... -:I" .... ""' ... ~ n~~~fif~.~~"'t \ \ 
EHG •. 1mb r~fif.!1'?, ..... " ,,"I.- I' ,; ~' , • 1:

1 
'(' ,~ "', ~j\\~ JjY I d. r 

,. ~,'" ,~,;" ""';' ';"~" ','!.<1 ,"'- '. "'2 ....,.. ~,~ 
(3,) Il,' :,. ',; ",'" < '",~ ,.'" "7 ,-'!1 :Rd4 - ./ 4-~-.:.-

,~"\'N". '1' " v ~ .. ) ~ ,'~I~ • )JJ., . .J ~"VI \ ~ u --

n;[~~ii~-ll~~i~~-,~B'iSP4~1~;0~·xlf ~ i \ 
'lit;V~_?7;;lgfciya .. ~ 
~ !S2,MAR ;:64 I 
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• 
From: (Suggcster'lI; name) 

SA I 
,/ SUGGESTION 

I 

b6 
b7C 

" , .... :. 

Date 

Harch 2, 1964 
Division of Assiqnment 

~pecial Investigative Div. 

In all applicant-type and all SGE investigations, three months after 
receipt of an air tel or letter lead destroy the correspondence when no 
investigation has been conducted by that office and the lead was merely 
relayed to another office. For example NY receives a lead by airtel from 
Newark to interview a reference who is now residing in NY territory. 
NY determines that person is now res,iding in 'Buffalo, N.Y. and the:r RUe 
by air~el to Buffalo. No necessity for NY to retain the file or corres
pondence past 3 months. Same applies when for example St. Louis receives ~ 
a lead to make a record check and then determines the records are located~ 
in 1f/ashington, D. G. and they RUG by airtel. No necess'ity for St. Louis l..n 
to retain this correspondence. A notation could be'made on the back -J 

of the index card that the file was ,destroyed. , , 

~ Current pract1ce or rule (Include manual c1\at1on as well as facts) 

t\) 

~ 
\ 

All offices presently retain permanently all correspondence relating 
to any lead they receive. It is noted a practice similar (continued la) 

Advantages of suggesUon and cmnual savings (include basis for esUmate) 

This would' eliminate necessity of retaining correspondence and files t 
which have no future value. Of courSe the complete file is always ~ 
retained at the Bureau if it becomes necessary to obtain this ~ 
information ,in the future, but this would happen in very few ca~s ~ 
since the correspondence in the field would be retained 3 months.:' ,:;~1 
before destruction. (';""'""rJ."1\SI\~fD· L-.I.:J~ S; f,;..,.. f1 

.... ~l'YI\.r'j~61~~,..,.~"~ \Jl ., ~}"i~'" _--, ...., 'h..... t:l 

A
!i.l t~~J' ~'.';, ,'" ~,: . '. ': '1'~' I!. '.)~11{\_ .. ,.~:S f-, ::":c> ~' 

I ,,~ 'h ~ .. J P 11.' • I J .c< .. I.,. ... .. • " -....J I • c.... ::> 
.~. >"'!! '1""';," tj :.11:'" ,~ ~ •• -J.}'-I \.\- [.~ 

g3~t1 (~1.:' ;';';.,' - ' • _ " ""0 ,."'-: '"'-:' '=:) ~ 

t
~"?~<6,,.n;;t; ~:1" "L t'~~.,"';".l~~~~" . l..:J .:.::'-_ 
.,p~~.j~~" ~ ~ ~. { ~lJ·1 !},:.._ ... ~ .::0 -- j 
,t;.i:I:." \.'...1 .'fth ...... '1tIS~46\..W t 1"1-. ~ • Cl. ::::.1: 

~ __________ -4.r~"~~,,~;·\~,~~&_·,~s~G~a~-===t=,'~4~====-~ __ ~ ________________ ~.~~~ __ ----~{. ~ 
Disadvantages of sUQQe~J.~9ll::----·- - /J ~ -I 

None 0 

, 0 c ,gU/2.c/}N r'Ae;r't:/ft.;:Y o :D.'&'$ ~ I..) e T/~ ;J ,.-
, -, 
r' , 

\ ... " 
b6 
b7C 

(The use by the United States of my suggest10n shall not form the basis of a furth~~~<!im ~T~Y,'!.~~r:~by me, my heirs, or 
aSSigns upon the Un1ted States. -J understand that I wlll be conSidered for any Jus rd~nly~JhAAY suggesUon is adopted 
within two years after submissio~.) Ii ;/;_ " 0 D ", /. l-• , Mr. Mrs. DMiss '/" _c.cCCCj .... ( .. ..-vv/ 

~ester r,1 

22MAR -. 9" 1964' 
:~"li!"""~ 
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to that suggested hereis in'effect with respect to preliminary 
inquiry correspondence in Security of Government Employees cases. 
Section 69F provides that those offices having no leads in 
preliminary inquiries should place Bureau correspondence in 140-0 
fli~, or appropriate sub file of 140-0 where practical, pending 

. conversion to a full field investigation ~r receipt of specific 
leads to be covered during the preliminary inquiry. If no specific 
lead is received and the case is not converted, all 'copies of the 
preliminary inquiry letter, enclosures and the index card are to 

t 
II 

be d~stroyed at the expiration of one year of the date of the Bureau 
letter initiating the preliminary inquiry., Disposition is then ) 
noted on the file cover. \ 

; .. ' 

.. 
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TO 

, 

, O~tlONA\ 'ORM NO, 10 
, MAY 1'62 (DillON 
, OSA orN. alO. NO. H 

Ul';~~TED ~'i'ATESGoVERNMENT 

Memorandum 
Mr. Sullivan j', lu,/ 

. --- .--;- -;;: --

t· 

DATE: Februa~y 28, 1964 

... .,,, - ~ . 

~, 'f",;""n 
il~r",ont--
M,>I.,~ __ 
C(J5P"f __ 
C"lIaf,~n __ 
Conr"~ __ 
["Lo~,=h __ 
F:Vtln5 __ _ 

Golc __ _ 
Ros()n __ _ 
Sulll"'," __ 
Tov<'I __ _ 

\ 'FR()~I 
~ 

\ 1}/(1'~' 
c. D. DeLoack .. t 

TnItN. __ 

Td~.H'y.$",_ 
1I')1·:~ .. ~. __ 

SUBJECT, ~fl.te!:!l!!~Ee~,!.!'~!!,: ... 
former Vice President's Office 

~"NV"aot\'-""'''I'''''''''~tl,..·~ .... f\.'''~'''_''~.r.A'..f''''')''\''.!''' I~ ". "'or~~"4".l( 

. G~n,i'{ __ _ 

0) c' ' I . 
", () L>..))."t"j v : \ ,::?J_ . 

. I 

There is attached for your .disposition, the following material 
which had been sent to Lyndon B. Johnson, when he was Vice President: 

Semiannual Intelligence Digest 
Communist Party, USA, January - June, 1963 

Current Intelligence Analysis 
May 1, 1963 
May 15, 1963 
May 29, 1963 
June 12, 1963 
June 26, 1963 
July 24, 1963 
August 7, 1963 

. August 21, 1963 
September 4, 1963 
October 2, 1963 
October 16, 1963 

, October 30, 1963 
November 13, 1963 . . , 

.' I .. 1' 
I 

,\ f· 
I 

, ~. 
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ornOHAl rORM HO, 10 

M;::z~n;a~d~_NT 
TO W. s.~-.r- DATE: 3-5-64 

FROM C'. D. ,DeLoach 

_,IV .', 
f ~UBJECT: FILING SYSTEM;::' 

0; ~RECOR~S MANAGEMENT SURVEY 

, , 
, i 

Tolson : i 
Belmont __ 'l 
Mohr ' r 
Caspar i 
Callaha~ __ I 

Conrad t 
DeLoach__ i 

~~!::'@ ! 
Sulllv • I 

avel 
Trotter i 
Tolo. Room -' I 
Holmes , 
Gandy , 

I 
1 

, I 
i 

I 
I 

2)4sfru@,'f-/'dryd'£ ~U 1-er!LU /1--.d~e_r/..Y 
: In respotse to SAC Letter 64-12 (A), the Crime :J:fecords Division 
'would like to offer the following suggestions relative to Records Management for 
the consideration of the Files and Communications Division . 

. ~ , 

~~ . ,1. That consideration be given to destroying 
~.JY'i,.t ~orrespondence files after a lO-year period . 

.j1~lr (\, . 2. That files be purged of routing slips to the 
vi" field after a one-y.ear period. 

~~ \'0 . 
i'~~~?\~) 3. That duplicate cop~es of rAports, letters, 
;;pfl"" Jt,I airtels and teletypes, appearing in the same 
~\) 1 file~ be removed and destroyed one year after 
~ the closing of any ca~e. 

The above suggestions are all pertinent to SOG records. 

, ' 

j 

JRH:rap (7) /' t /~l 



OI'TlOHAl '01", HO. 10 .$010-'06 . 
..... V ,'62 10"'014 ' " 

... CIA OIN, 110. NO. 27 • 

":i;'-;" UNITED STATES GO' NMENT 

Memorandum . 
TO MR. TAVEL~ 

, , 
DATE: March 5, 1964 , 

~o:.; __ _ 
BI)~r.1vnt __ 
:.Ioh: __ _ 

C:y~p~J'r.>-' __ 
~onorum __ 
ComCld __ _ 
OeL",,,h __ 
Ev~r.~ __ _ 
Gill,, __ _ 
Ror.cn __ _ 

~oJJh'lon __ 
Tavel __ _ 
Trolle:' __ 
Tele.Room _ 

FROM 
L. E~ s~ Holmcs __ 

·SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 

Gandy __ _ 

94-3-4-218 ..-A \1 
Wpe$'fRtJC",'OflJ (IF 13uR\!A U j~RQP';Rr I 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. There are approximately 300 serials in 
this file that are copies of an outgoing letter sent to individuals 
on themailinglistin1938.(seeserials465 .. thru546).Th~s mail 
is outdated ~nd there appears ,to be no reason for its continued . 

·retention. Acknowledgments to the letters are filed and indexed in' 
this file. 

Destruction of this mail would result in saving space in the 
file room. This category of mail is authorized under the general' 
records schedule and no further archival authority is required. 

RECOMMENDATION: 

For referral to the Crime Records Division for 
determine if any reason exists which would preclude 

~G:lmd 
.(3) 

rJ--

. ~~~J~.?~' ,,;~ .. 
;/,f . 

. " 
~" 

evaluation to 
destruction. 

'~ 

Y!3' 

, . 

'. 

l, 

. ' 
i 



,'. 
Mr. Tavel ~, DATE: 3/4/64 

-'" 
~. ~-').roo ......... _ .. _ ~~ 

ri~i~,")r.. _ .... ___ . 
~.~(J1,'1 ~ ... _ ...... _ .... _ 

(;'(1';._ .~~ ....... ,,_ y," _-..< 

C.:iWl11r. __ .. __ 
(""n:"'I __ _ 
r"'~t);1("h __ _ 

GOI<> __ _ 
Roscn __ _ 

:;,Jllivon __ 
7,,,,~1 __ -
Tr')tfN __ _ 

~1!Jl l('!, __ 

t;~,.l·1 ___ _ 

By memorandum, 10/1/63, we requested purchase of 6 new copies 
of the "popular edition" of the Universal Trade Code Book. These code 
books have nOW: been obtained and prepared for use by making approp'riate J 
Bureau inserts in them. Accordingly, this will permit us to dispose of ~ 
7 old copies of this book Which are badly worn and no longer serviceable. 

, ,~ 
These code books will be mutilated in the Coding Unit 'and disposed 

of in the confidential trash to be burned by Bureau employees. ~ 

RECOMMENDATION: 

That appropriate adjustments be made to the Bureau, Laboratory 
Di vision, and Files and Communications Division inventorie,s reflecting the 
des truction of 7 copies of the, popular edition of the Universal Tr.ade Cod~ 
Book. 

1 .- Mr. Downing, Sent Direct 
1 - Mr. Runaldue, Sent Direct 
1 - Property Management Unit 
ACF:kfb 
(5) ;'.,,, 

I b&,~ 3~tP.'~ --------
NOT REGORDED 

191 MAR 16 1964 

/,1 /~i/ 



" ... ~ 

1" orTlONAl rOI.\ NO~ 10 J ' '~',"'I\, S010-106 
~~AY 1f62 !DItI\."'H ' 

.~ F ~\A elM, I:~, NO, 27 

-r~, \uNftED STATES GOYE",NMENT. 

Memorandum 
.TO 

FROM 

MR. CALLAHAN' 

C.L.ROGE~·' 

DATE: '3/3/64 

SUBJECT: ADMINISTRATIVE DIVISION MATERIAL 
STORED ON SEVENTH FLOOR 
IDENTIFICATIO~UILDING /Z. HAl fllltJ~f2'rj~ 
OJJt:7r/l.j.J~ntJ (),:: /j.w. 1; . 

I made the annual check on March 2, 1964, of the material we have in \" 
storage at the Identification Building and suggest that disposition be made of t.. _&~,; 
the following ite~s: ,.r v t.. 3- K'" . 

" . f1;1--;I.A~' . JJ.w-l ,~ 
. : 1. Administrative Reports: We retain these for three fiscal yea;rs. '-..S. 

Those for the fiscal years 1960, ~961, 1962 and 1963, in addition to those being u~ .; 
. received during the current fiscal year, are 'now on hand. It is suggested that ""I} 

, . those for th<:. fiscal year 1960 (July 1959 through June 1960) be deS~Oyed. . ... , ',:, .r. '" 
2.' Miscellane'ous Circulars (cabinet 47): This is a group of varied ft.Nf:~ h 

circulars dated in 1961. The group is made up of Fed~ral Personnel Manual~· j9v1\" 
Transmittal Sheets; CSC Bulletins; CSC Mobil~zation BulletinS; . Federal Employee.· J 

. Statistics' Bulletins; and CSC Handbook X-118 Changes. Copies,qf these were l' ;.-
made available to the appropriate Divisions atthe time of receipt. It is sug- " ~ 

"1 . gested that this group of 1961 circulars be destroyed. .g' .... 

• " ~. F Congressional Rec~rd: We retain these for the past·two calendar P~J~ , 
years. '!'heyare now on hand for 1961, 1962 and 1963. Those dated in 1961 '.;. t.- ,,6J,fa 
should be .,destroyed. ' . '" #~~-li; , , 

4. Federal Register: These" too, are on hand for the 1961, 1962 and -r Jl., 
1963 calendar years. In line with our policy of retaining these for only the I.P"'.)~ :: '; 
past two y,ears, the issues dated in 1961 should be destroyed. 3i,'iJ. i' 

: ~ 
5.: Senate and House Bills. Testimony Before Appropriations Committees, ' 

etc.: We have been keeping such things as Senate and House bill.s, appropriations I 
bills and 'printed testimony re appropriations hearings for the past two Congresses. /} 
We now have the items on hand from the 86th Congress, the 87th Congress and 
weare ,(}y,rr,et;ltly accruin~\the items of the 88~h Congress. It would seem that 
the items-irom the 86th Congress could be disposed of at this time. These items 
are: . 1 ufP:- ~ 2-~0 ...;... ,'. . ~.~.u.L.' 

. /J \. z'. '[~ 'AT ... ·i&ORWlO .... ;t ri' ~. ~ 3" _ t. - ~" 
CLR.djl~{{ 1-' ~l .. l:~ " . k ~ ~ ,;,,"_ JJw~ 

• , i" n·r"·"-j ··n. . .M1R .. ly.:-\~A~~1':!6"·'i>~64tn 
" (~) ..... J 'Ill J '~~~ .. ~~~~~i··':d~:J~:~?l t\h.~l~~:c;~·l.U 

" • _.~ ( . B!:rJL. ;'~:4 ~~~~' .. \' .. ~, ... ~~ii: ... :~;'r~,~~ 
"4',_ ,1·, ':" ;MISS Gr~nt, 6315 I~ sent r.1l ~~~~~~.~,~ .',-~'.: l. ... :', -\::~: 9 " ~ 

1 - Mr. Durlphy (sent direct) ·It.h~;:l'~ ls..1 \.'~ w'';~- ~ •..• :.':' ' 

1 - Mr. Jackson (sent direct)' tFf~"?;$~ \\ ... ga . rr{.Spy,eLWl 
lHd2... ~~oJ 

.~ , 
, . 

j 



, , 

\ '" . ,,- • 
Memo Rogers to Callahan , 
Re: Administrative Division Material 

Stored on Seventh Floor 
Identification B}lilding : 

, l) 

a. Printed testimony re appropriations hearings 
0. Appropriation bills 
c. House bills 
d. House Resolut~ons and documents 
e. Senate bills 
f. Senate resolutions and documents 
g. Public and private laws ,.;.~ 

, ~U.bl/ 
6. United States Attorneys Bulletin and Department Memos: These 0 J.JA 

are on hand for the calendar years 1961 forward. It is suggested that those 
for 1961 be destroyed nowo • 

There is a group of mimeographed Department memos advising the
Heads of Agencies of varied and sundry things. Copies were made available 
to the appropriate Divisions upon receipt and it is suggested that the 1961 

, items be destroyed at this time. , 

7. Treasury and Department of State Circulars: These are on hand 
from the calendar year 1961 forward. All were. made available to the appropriate 
Divisions upon receipt. It is suggested that those dated in 1961 be destroyed: .....JL 

, ")J~Gl.1 
ACTION: , 3 -t. -

~ 
Should'you agree, arrangements will be made with the Files and 

Communications Division for "the removal of the items from storage and their 
destruction. ' 

.~. 
7-3. jl . 

. -

I' 

, I, 

, . , 
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TO 

\ OPT'ONAL fORM NO. 10 
MAV 1962 EDITION 
GSA GlH. REG. NO. 27 

'010-106 

UNITED STATES GOVERNMENT 

Memorandum 
;,~ 

MR. TAVEL 5\ 

Tolson __ _ 
Belmont __ 
Mohr __ _ 

DATE: 3-9-64 

FROM L. E. s~ 
I , 

SUBJECT:, REHABILITATION PROGRAM, 
( RECORDS BRANCH 

r) I.P '-.. .... !?ESCRIPl'ION OF FILE: 94-3-3 (5 sections) 
, ~HOTOGRAPHS AND CHARTS 

~~It'i'l4l'h'~t~."'''f!~ft'''~',¥''~-''I'-''*~'''_\'tt''.1~·!''-~·~~.J?'\ [ _ j; 0 
. ,'-'~'-'-".""-'~.-~t!,.I /J&S-rfZVC-'j;Olv c,J F j3(hdEA- u fRoPEf{f;t 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. TJie material in this file is outdated and 
there appears to be no reason for its continued retention. -This type 
of mail is no longer sent, to Records Branch for filing and the file 
has not been used since 1940. 

Destruction of this mail' would result in saving space in the, 
file room and in eliminat,ing' unnecessary c~rds from the General Index. 
Destruction of this category of mail is authorized under the general 
records sc,~edule and no further archival authority is required. 

~~;, .' t 

It, irs requ~sted that the appropriate substantive supervisor 
review the above listed file "to determine if any reason exists which 
would preclude destruction. A notation adv.ising of the deci,sion , 
reached may be placed on this memorandum and returned to the' 
Consolidation Unit of the Records Branch, Room 7231. 

RECOMMENDATION :< 

\ , 



,::;,-

TO 

FROM 

, O~"'\tlAI 'ORM 1<0. 10 I' J '010-106 • 
MAo( ,..2 IDITION , ., ;I. 

~, ~.;;... vc?oi. atG. NO. 21 ' \,.~ '" 1'. 

UNITED STATES GO ~RNMENT 

Memorandum 
MR. TAVEL 

~ / 
L. E. sHoRlrfl/ ,'.: 

• 
DATE.: 3-11-64 

U - I .' (': ~( .. L .. , 
t I' , "' • .-_ ............ -¢- '" ........ .,.... ....... ~. , 

SUBJECT/REHABILITATION PROGRAM, 
RECORj)DS BRANCH A ) 

u GSrldult:/~'V Of ;)lIf2G/t (,,/ 
DESCIHPrreN OF -F-H-rES·:!------------·-· ...... _--
105-12752, 105-76690, 105-86568 
CHINESE ENTERING UNITED STATES AS CITIZENS, PER~~NENT 
RESIDENT ALIENS AND STUDENTS 

The above listed files have been called to our attention by 
pe~sonnel of the Consolidation Unit. The programs relating to 
material in these files have been permanently discontinued. The 
Classifying Unit's instructions for these files were to place the 
original of the mail in the subject's file and a copy in the 
respective control file. In an effort to save space in the file room, 
it is proposed that these files be reViewed and all nnot recorded~ 
copies be destroyed. 

It is requested that the appropriate. substantive supervisor review) ;':' \ 
the above listed file to determine if any reason exists which would '". 
preclude destruction. A notation advising of the decision reached may \ J \ I 

be placed on this memorandum and returned to the Consolidation Unit Of~' ![.I,/ 
the Records Branch, Room 7231. .:::: ".::J ,', 

'-" 
RECOMMENDATION: 11.-:-.. ' 

For referral to the appropriate substantive division. 



.. 
,-

.;;.. .. ' -r • 
ADDElvDVJ.J 4-1-64 

• 
IIJJ:jmw'rfI;1 

/\ 
f 
'! -

Above files are control files concerning three 
programs covering entrance of Ohinese into ll,. So One copy 
of initial conununication in each case opened under these 
programs was placed in appropriate control fi1eo 1J)xamination of 
files shows pr9cedure was not always consistent and sometimes 
original was placed in control file (as recorded mail) and a 
copy was used as serial one in subject's main fil e,. In other 
instances the original was placed in the subject's main file 
and a copy placed in control file as "not recorded" mail .. 
(For example see Volumes I & VII of 105-766900) Removal of 
all "not recorded" mail from this file would leave a meaningless 
collection of seria1s~ . often with a long time span between them, 
which would not indicate the true activity of -the programo 

In 105-86568, concerning Ohinese who have formerly 
resided in Communist China 'entering the llo So on student visas, 
the majority of the recorded items ·in file are letters from 
the Legat, Tol~yo, advising that on his most recent road trip 
he had checked the fi1 es of the llo So Consulate in Hong Kong for 
informat ion concerning persons coming under the programo :[Ihis 
information was submitted by separate communication under the 
dual capt ion of the individual's name and the program title .. 
The copy placed in the control file was not recordedo The 
removal of (1,11 "not recorded" pzai1 from this file would leave 
only the status letters from the Legat and a few other memoranda, 
which by themselves would be virtually worth1esso 

J!fhi1e it is true, none of the Iinot recorded" mail has 
been indexed, these files remain the only source from which 
Bureau can obtain informat ion concerning large segment of 
Ohinese popu1at ion in the llo So, many of whom have been 
interviewed by Bureau Agents aJW who have expressed willingness 
to be of assistance to Bureauo In the event of a change in 
international political situation it may be necessary to review 
these files and the cases investigated under them to obtain 
leads concerning additional sources of information. Por example 
if the Oommunist Ohinese were to be admitted to the llo No, thus 
gaining a legal foothold in the llo S .. , it might be necessary to 
review these control files and evaluate the results obtain:;d in-' 
c onsid::. ring what coverage could be given the Oommunist 
Ohinese, even re inst itut ing the programs perhapso 

In file 105-12752 concerning Ohinese entering the ll,. So 
claiming ll. So citizenship there are a few serials which could 
he removed without harming value of the fi1eo These serials are 

- 2 -



t. • 
CONT IN[JANCE OF ADDENDlJJt1 

copies of the second or later, communications in a particular 
case and need not to have been filed in the control fileo 
However, check'ing this fil e thoroughly so that only one 
communication concerning each individual was in the file would 
be so time consuming that it is doubted that the saving in 
space would be worth the time spent to create ito 

Recommendation: 

For the above reasons the Nationalities Intelligence 
Section recommends against the removal of the "not recorded II 
mail from these three fileso 

1t~/ y 

- 3 -
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Emploi'oe Suggestion 
..,FD-}52 (R~v. ~-1'1-59) 

I Tc: 
i Director, F'BI , 

From: (Suggoster's name) 

I I 

b6 
b7e 

. ,. -

Date 

MARCH 12".1964 
Division of Assignment 

TOKYO, J AP AN 

. " 

I 
SUGGESTION , 

It is suggested that the Bureau authorize Legal Attache's to discontinue 
I the practice of filing as ticklers for destruction, on a monthly basis, Ii . 

. the orange tickler copy of the assignment card after a case (\' 

I 
ti I Jt,: . ' .V"\ 
j_t'-' I~l 

. ~~x 
'\ (:~ 

~ 
~ 

... 
See attached. 

I-----------------------~~~~:_=__-_l~~. 
Advantages of suqgesUon and annual savinqs (include basis for estimate) \~ " 

.:.ti !-:Pt j" S:~ I 
f \ 'I :', • . J) s 

, j:I.f'--' 

J & ~ -·5;t tr~;_ ------
NOT RmCORIDED 

184 MAR 20 1963 

1 
'~ _. 
Igf . 
~ 
!~; 
.0, 

~----------~--------------------------------~==~====~==~-----------------, 
~.' Disadvantages of suggestion .. 
~c. None 0 b6 

b7e 

fr) (The use by the United States of my suggestion shall not form .the basis of a further claim of any nature by me, my heirs, or 

_. assigns upon the United States. I understand that I will be considered fpr gny f!!§tlfl:: ::::: 0:': :: :: S:!SJ::::'ln~iS adopted Cl"',~ '-"'ithin two years after submission.) I Clerk-
~ Dt.lr.· DMrs. DMiss . stetlO 

.... , • 7 ter 

~ Recommendations and comments of Division Head I 

~ See l' \:. §}:.:. 
~ HECt:.d.~.;; 
'» 

L€:gal 
...-II--l-ll±.f-: .. r-. ache 

,: ' . 'm \.,\ 
~~----~--~~~--~~---Q=---------------~~~~~~~~~~~~~------------~~ 
~. 

r 



'j , 

." " .. 

Current practice or rule 

" .' 
.., ...... 

• 
• .f 

'By letter to Paris dated 10/8/56. entitled "BUPLANS - DESTRUCTION OF 
FILES IN EVENT OF EMERGENCY" the Bureau set out instructions to be 
followed by Legal Attaches in the des15ruction of closed cases in their 
respective offices. Legal Attaches were instructed to set an annual 
tickler to reconsider this problem and advise the Bureau between August 1 
and September 1 of each year that this has been done and that the files 
are manageable and that those on hand could be destroyed in the event 
of any foreseeable emergency. 

By letter dated 4/8/591 under the same caption above, the Bureau forward
ed to Legal Attaches copies of Paris letter 3/23/591 which'suggested 
the utilizing of the orange tickler copy of assignment cards on closed 
cases as destruction ticklers, to be filed on a monthly basis. Legal 
Attaches were instructed to adopt this procedur~, in the absence of 
compelling reasons for not so doing.' ' 

Advantages of suggestion 

\'Then the above described annual tickler comes up, all old files are 
automatically considered for destruction, so that any security cases 
closed for five years or "criminal" and "applicant and other" cases 
closed for three years would be reviewed. The monthly sorting of 
orange assignment cards of closed cases according to classification, 
and setting them up as ticklers for destruction behind the respective 
dates for consideration, is a time consuming and unnecessary job. It 
is further complicated by the fact that closed cases are subject to 
reopening any time new information justifies further inquiry, so that 
it is quite possible for the case to be closed several times in a few 
years, and for several ticklers for destruction to accumulate in the 
file behind different dates. 'This -file is superfluous and maintaining 
it is a waste Qf clerical time. It would be difficult to estimate 
annual savings. 

Comments of Legal Attache 

We have found that, in actual practice, it works out better for this 
office to review groups of files for destruction on an annual basis, 
and more frequently if necessary, going right through from lowest file 
numbers (earliest openings) up to cut-off date (3~,or 5 years ago) in 
each classification, rather than pulling and reviewing for possible 
destruction scattered files each day. Since we do follow the first 
described practice, it is really a duplication to maintain a separate 
individual file destruction tickler. I therefore concur in recommenda
tion that this administrative device be discontinued, at least for this 
office, as a further clerical economy. '," r?/",_ 

.' (p V;-~; 3 ;? I) (t?: 

. '. " ENCLOSU~~1', '. AU-INFORMATION CONTAWED ' ~ 
,~- " . HEREIN tqklCLASS'F'ED' . ' I 

" " . , ,.~, :~O~'ffiIJ~ BY ~Av~ ~o;1~b SC4./fY:U? II 
~'l\TMl~QSURE( *()3~~{)7L?~ 
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,Memorandum' 

= 

" Tolson __ _ 

Belmont _."...-
Mohr /. 
Caspor ..... • __ 
Collaltbn __ 
Conrad __ 
DeLoach __ '_ 
Evans __ _ 
Golo __ _ 

Mr. TaVel? Rosen __ _ 
Sullivan _.....:-

DATE: 3-19-64 

~r· ' 
') FROM : 

SUBJECT: 

L. E. Sh~~ a ' 
.LJ.e J1lt ue:,.,1 "II 

,SPACE NEEDS ' . 
OUT-OF-SERVrCE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 

Tavel __ _ 
Trouer __ 
Telo.Room_ 
Holinell __ 

d-r /:;lM~t::'/iW -Gan,dy ---

/d~£.Li:1 ... &;;,.;t.,. '" ' 
i 
: 
i 
i 
i 

j 
r 

, " ' I 

, :At this time the personn'el files relating to individuals who ~ave left the ~l 
Bureau's service occupy approximately 475 five ,drawer file cabinets. This category of I 1 
files grows at the rate of approximately 100 cabinet drawers per, year. Because of space~ 

t limitations the out-of-service files are now, split and part of the files ,are housed on the UL'1 
\ 7t~ floor of the, Justice Building while the remain~er 'are housed' in, ~1ie Personnel Records i, 

1. Umt on the 6th floor. ,':, ' ' ' , ' , ~ 
~,' ' " ,I 

'/ . 'To provide for ~uture expansion needs' we hays 'experimented ynth and have '\ 
1 considered the use of shelf filing for these records. ,Beca,use of the natur.,~. of the availabM~ 
1 area (corridor space with numerous pill~rs) s~elf,.filing is not--'par:ticularly ac;ivantageous ,; 
~ from the standpoint of gaining filing area:and in aadition:to being extremely expen.sive/~ 
i new equipment would be nothing more than a stopgap mea~sure. ' , , :{~ " i~l " . , I; 
" ," " . . ~ 

\ 
"" • :': ' The possibility of stripping files 9f extraneous administ;itivl~'~aterial" 1 

' which is p:ot part of the official 'personnel file insofar as government regulatl6ns are .' 
; concerned, has been discussed in detail with personnel of the, Administrative Divis.io'n. " 
Administrative Division recommends that in addition "to r~tainingdocuments required by til 
\the Federal Personnel Manual we should also retain exit interview forms" separation ~. 
performance re,Qorts, service record letter's ,and memoranda, appointment letters, ~ 
lapplic'kh'f~~¥l~fs,r personnel status' forms, "allletters arid memoranda denoting,adminis- ~. 
'rative action and final record of dispOSition of property. Personnel of the Administrativ1§ 
b.d Files and Communications Divisions are in agreement that stripping personnel files' 

, ould initially be confined to clerical files in which the individual has been out' of the 
reauts service for 'ttm years or more. ' ' . ' , , 

, ' dL_.:J,:t.?,~' ' ' , 
, A survey of a represefitafive number of file drawers reflects that approxi

ely 50 per cent of each drawer is made up of clerical files in which the individuals 
"r been out of service more than ten years. In addition, it is estl:r;nated that approxi- ' 
9ly o1).e half of each clerical file is made up 6f ad.millistrative material which can be 
\~mately removed from the file and destroyed without,. losing any, of the per~nent ~.~ 
)ng to ·the fo:mer employ~e~ tccordingly, through th~fttr~~1?ir.r&}'~ip,1l'a~N)~f~~fC~~J:m \i:' fJqW~'VL~\~~' J ~lW ,# ,~. ~fRECORD~ (';lntil~e$ci:~~~~;g'e\':2)·~~fll,~\/,:,i~:!~i~~·\1~ , I IJ~ Y \ \\),\ lAS nor/IN 27 f1}R'¢'1'\64 'IiI'; ,~" , " .,,'" ,t::~ ~ 
r ~ 

~'\~ "'l' IN,I"LJ I' .,' ';'''11'-''1-: J' 'Llt.~~;"'~t'" c.' /..:' .J""""U~~'(··'~~~r .. J~"~' 

~ 
1tt1..~~q , l' ~. " i:~':l. ~l"""1~ 

',', rTl' ~/\~~(Sj E ~DDENDUM4~I~;IIN:G~I~lR1'f~:!&~~-~!J~t1'i~ .d" 
" ) \ ~ . . (See· :Addendum of Inspection 'Dlv:~sion,page 3) / ' 

, \.1 •• 



Memorandum L. E. Short to Mr. Tavel, 
RE: SPACE NEEDS . 

OUT-OF ... SERVICE PERSONNEL FILES' 
PERSONNEL RECORDS UNIT 

• 
3-19-64 

- . , '" 
regain the use of appr()ximately, 590 file cabinet drawers. This would provide expansion 
for several years to come in the out;·of-service personnel files. ' 

• I 
! 
! 
~ . 
, I 

: I 

, , 

I 

I 
· A sample out .. of-sellvi-ce cle~ical' p<?rsonnel file is attached in which the I 

required recor~ material and other~ material whic,h; we would save is filed in the personnell 
folder. The material which is admlnlstr~five in nature and n:bt required to be retained as 
part of the official personnel file and which is not" considered pertinent from the Bureau t s 
standpoint is attached to the top .of. the file. This is the type:of material'which we propose 
to ,remove, and destroy'.' '. . .1,'-

It is recognfze~, of ~ol1rse, that jf approval, is 'granted for stripping a 
certain category of out .. of-servlce.personnel fi~es it. will be necessary to set up specific, 
guide lines to be followed by personnel assigned t.o the stripping operation. Even then 
should questions arise as to the advisability of preserving pr ·destroying given documents, 

" a representative of the~AdmJnistratlve Division would be consulted for guidance.. ( 

RECOMMENDATIONS: 
\. . , 

1 

(1) To provide necessary expansion space for out-oi-service personnel 
files, it is recommended that files relating to former clerical employees who have been 
out of the Bureau's service for more than ten years be purged of administrative type 
material, retaining categories of material desired by Admini~b;"ative Division as s~f out 
above. 

. (2) If the above' recommendation is approved" this wClrk will be 
accomplished with the existJ1ng' personnel complement at times when the flow of current 
'aW~;! A?rmit. ,CjJ , ' , , , ' ?f'C 
Y IT ' • I/r (j;&, ''i!,,<i -"""----I 

Ij :.:(¥ \ 
~"~J'~' ,~ 

." ~~' ~.'1 ~ 

.C) 
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ADDENDUM OF TRAINING DIVISION: 4/13/64 JJC:hcv 

The Training Division concurs with recommendation set forth 
in above memorandtul1o It is feit that the items listed to be destroyed 
are not essential record material which, the Bur,eau would be required to 
maintain on clerical employees 'ten years after they have left our employo 
The emp1oyee's'file attaphed herelo has been carefully reviewed and the 
Training Division can 'see no reason.for the Bureau to maintain in its 
files as a perm~nent record any of th~ items falling within the category 
to be destroyedo, As in any project of this type"j, however~ the success of . 
the project is co'ntingent upon 'the fact that qualified, personnel conduct the 

file purgeo 9 .; . · ~'rrM '1~:r~. .~~.. ~~ 
" .... N ~, f)'J .', . r I}\f 

) ~~ , :1·1~·;)":··' ,.tA.,/~~ " 
. 

ADDENJ)U,"O{'INSPECTION DIVISION: Upon the completion of the 
(H. L. Edw qd :mbk 4-23-64) Files and Communications 

. , 

Division inspection 12-24-63 
the Records Branch had 10 such projects. 4 of which were done on a 
continuing dally basis. Three of four projects that were operated only 
when personnel were available were behind the normal 1962 monthly 
production standards as well as being behind the over-all monthly 
production since September, 1962. 

The Inspection Division agrees with the recommendation to 
purge out of service personnel files to conserve space; however, the 
project of purging should be considered in line of importance as it 
relates to other project-:-type work which is behind ,normal monthly 
production standards.' . 

- 3 -

.' 
• j 
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Emp loyc.g sv.g5lElstion 
f.D-25-.2 (R~~'. '9-1'1-59) 

J" • b6 
b7C Date 

3/19/64 
To: I From': (Suggester's name) Division of Assignment 

Director, FBI I I :;'enera1 Investigative Divo 
SUGGESTION That those copies of Form FD-l92, submitted with Semi-Annual 
Inventory of Property Acquired as Evideqce (SAIP) by each field office, 
now maintained as enclosures to cover letters in each field office 
Administrative File, be destroyed, l<Tith exception of the most recent 
submissions (in February, 1964). Also that, in the future, 0.11 receipt 
ofp'a new' SAIP the forms FD-l92 enclosed l!ith the previous inventory be 
de toyed. " ,r 

I /~I (Suggestion #691-64, from field, concerns eliminating one 
copy of FD-192 maintained in field.; General Investigative Divi~ion 

-

comments were made.) . .. 

o J:; £<7172,., l T7iJ,J of /3/.//2 Mt.! ~,~¢~rX· . t' 
Co .-;; '. 

1.~cu~r~re~nt~p~ra~c~t1~ce~or~r~uI~e7,(I~nc~l=ud~e~m~a=nu~a~l~cI~ta~t~lo~n~as~w~el~l~as~~fa~ct~S)~--------------------~'~:4~~~~--~,~----~ (\ 

. lIfanua1 of Rules and Regulations, Part II, Sect:ttT~ 8E, Page 21, iJ" 
instructs field' offices to submit SAIP semiannually in February and ' 
A s'" ft A form FD-192 is prepared in quintupl.icate for each :?ase~ (Contiqu .£~ 

,Advantages of suggestion and annual savings (include basiS for estimate) -~ <' - J 
Savings of considerable, measurable file space and -e.l..imination .:-

of unnecessary copies. J).Iost recent inventory had over 3,700 sheets of ~ 
type suggested to be destroyed; if average of 2,000 sheets for 24 ~) 
previous inventories eliminated, the total would be 48,000 sheets of ~ 
paper, plus enclosure envelo.pes. ~ 

Writer has no basis for estimating cash savings. 
u, 

~ 

" • 
~ 

b6 
b7C 

.~ 
~; 
o 

; 

~ 

1 I 
; 
; 

'" Recommendal1ons and comments of Division Head v •. ;,' . r ,This suggestion appears to have merit ~and.it.ls recommended it be 
~ adopted. . ' . < 

:::.. '., A. Rosen, Assistant Director 

! 

, ~ i' i~~~~77.~~===-~~~~~~~ ________ ~ __ ~==~ __ ~SI~g~na~tu~r~e~an~d~T~i~t1~e ____ .~~~~~'~~~~----~ 
(Do,not wrHe In this space - for Bureau use only) __ - - /' I 

.,.1vf\~v . ./5 MAR 25 1964 . J L--

,~~~_f~~\ru~N~~_~~,~~4_~~· ______ ~--____ --~ __ ~_I~_J_~_/ __ ~II 



f--'~' ====~~========--~~~======~~~-------------: . . , 

Suggestion 
( contipued) 

, -

ractice or rule (Continuerl) 

• 
b7C 3/19/64. 

in a field office in which evidence is maintained. Two copies are 
r tained in field. 

The original FD-192 and tNO copies are forwarded to)Bureau 
with cover letter. (E.Go Cleveland Division submitted 81 triplicate 
sets of FD-192 in FelJruary '640) The original FD-192 and one copy 
are sent to substantive deslc and after review the original is 
initialled for case file; that copy is destroyed if no further action 
is necessary. 

One copy of each FD-192 is kept with the cover letter and 
filed in the field. office Adminisfrative File. The cover letter and 
attached set of FD-192's are reviewed by Division VI to insure 
submissions received from all offices and for general format of 
inventory. Writer ch~ckird the last two sections of the Cleye1and 
file, 66 .. 36 sections 14 and 15, and foundth~ following:. . 

Cover Letter·from Cleveland re SAIP .' , 

Dated Serial Enc·10 sures 

2/7/64- 2689 8i (be ind file) 
8/9/63 2650 111 If 1 fI 

'n If 
2/20/63 .2632 86 . ! . 

8/2%62 2628 , 54 ' (at ached to rover letter) 
2/9 62 2606 50 (he ,ind file)~ 
8/9/61 2597 54 (atl ached to cover letter) 
2/15/61 2584 39 'fJ tf fI 

Total seven sUbmissions~ith ' 475 enc10sureso 

During the most recent in~n-tory, February, 1964, over 3,700 
sets of form FD-192 were submitted to Bureau by all field offices. One 
copy of each FD:"192 is filed with the transmitting coyer letter. 

"-
Since the original of each FD-192 is filed in the Bureau case 

file, and the general group serves no apparent purp0se once a subsequent 
invento.ry is submitted, it is believed these enc1qsures from each 
field office pertaining to inventories-of August, 1963, and before 
may be destroyed 1vi thout affecting Bureau Hork or records in any way. 
Also that, on receipt of future inventories, the enclosures to the 
previous inventory may be d.estroyed. 

-" ,. 

- 2 

II . 



M8ILED. 19. 

'"' . ~ , 
f ( '. , 

- ~~ 

-.,...- .... ~.J. 

M1s~ I 
Federal Bureau of Investigation 
Little Roclt, Arlmnsas 

b6 
b7C 

-:;,)1 
't ...... 

'" 
'. -~ 

::0 
ITl 
n 
o 

-11 :::h 
ITl 

CD~ 
Dear :r~iissL-1 __ ...... - :z: HQ 

I ha.ve received your suggestion eonee:rning the 
disposition of files in tIle field, with certain exceptions. after 
a particular period of time has elapsed. Careful consideration 
is being given to the matter and you will be further adv1$ed if 
it is adopted •. 

Your thougbtf~ness and interest in directing 
this idea to -my attention are indeed a.ppreciated. ]'i.1~'· ~ 

Q:J .;,.~ ;' < -',' . Sincerely yours, • .$"':'~: ... ~ .. 
...;;;; 

;:0 
o 
o 
J: 

MAR 20 1964 b6 fI. Edgar HOQver --. 

pOMM·FB\ 2 _ SAC, Little Rock 1 _b~:ggestion file Otr ~."' ye!-
1 - Field personnel file iff, tl~1;/ 

1 - Personnel file of Missl I v\; r 
~ER:mlf /I1't/r 
V (6) (Suggestion #709-64 dated 3/16/64) 

NOTE: Suggests, under certain conditions 1 ~~xcePt 
_ Tolson ~ecurity file, ?e de~:ro~e~ in, the f~:la.,.~!~ 

Belmont closed 10 years.~'4 ;-,n\\~~'~ 
Mohr .. , ;; h: .... :1iI! OJ J ..... " .. ~r~ \\ ~'\~ \t'~ 
Casper t ••• ~\~ .. "'~ lJ. I \. 

Callahan -- Referreclt to "'Files and Communication~ Inspection
1 

~~~?!Ch -- General Investiga~ive and s.~~)~~~~~n~§§tfga~ivA[~if}~~1~1,~o?~v:t~w~",:~.:r;ff~:rn 
Gale and recommendatIons. Pt~_":,~~··,,,~"i ~~fJ;~T)j7';'~; ;-- ((- .,:' ~',-~ . ";':a""'l~ , 
~Tuaolv~e~vlnan h 6~,_ . "~" A I\yr~ !£t:.b'C:' ;~:.: !,,: :~, •. ,:.~':'.~ y ~Ifg) fi'I q......~ .. ..~~~~ .. ~'- ~t .. ~~.,# 

~:~:t~~oom ---.:: ...... .. -;;- - • . ; fr'.2- f 9 "i~ __ r.](/~lAJ. 
. Holmes -- D 1\ 

Gandy MAIL ROOM 0 TELETYPE UNIT D 

, 



• • • 
b6 

rTr.O~:----------------~F;.~~~~~~~t===~--------J 7C 
Director, FBI 

SUGGESTION 

March 16, 
Division of Assignment 

,All files, 
close,d ten 

~. . 

with exception of .Security files, to be destroyed afte 
"" -: . ~ years provided: _, ~." 

(a) Office is not office of origin , : 0 :t;' 

(b) Office is not, office of prosecution HIJJ t; ;;~~ 
(c) File contains no signed statements fro~t~sse~ 

Files representing cases' of an important nature or cas.~ha :nu~nli"r 
ramifications should not be destroyed merely because th~ 
old. If there is any doubt, Bureau to be consulted. 

Current practice or rule (Include manual citation as well as facts) ons, 
I1-3-8 provides: Files in field may be destroyed afterf'become 20 years 01 • 
Double zero files for current ·cl!3-ss. to be retained. Class. 25 and 26 to 

Advantages of sugg~stion and annual savings (1nc~ude basis for estimate) when 

Disadvantages of suggestion 

It is believed there would be. no.: disadvantages. If it became Jiecessary 
to obtain background information from one of the" files which had been 
destroyed, it'would always be available in the office of origin. 

(The use by the United States of my suggestion shall not form the 
assigns upon the United States. I understand that I will be considered ~cw:\;lU.I;L..S.1.I..1I..a.c.....a;~:a...,g.ll.l.l.:...I.1..=..liiWigesti()n 
within two years after submisSion.) 

alions and comments of Division Head 

eve suggestion has merit. 
a control office try for period 
into effect if justified. 



Memorandum 
'/ 

MR. TAVEL '';?' TO 

,', ' 

:; r i 

DATE: 3-23-64 

FROM' L. E. sa*,)_ 
SUBJECT: REHABILITATION PROGRAM 

~ r»G ,RECORDS BRANCH 

,~ 
1:jC 

DESCRIPTION OF FILE: 1-7 
APPLICATIONS AND INQUIRIES FROM PRIVATE 
CITIZENS IN REGARD TO FBI NA 

Tolcon ...,:."''"--_ 
Belmonl " Mohr __ _ 
Canper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ . _ 
Evcins __ _ 

Gale ~, 
ROMn __ ~.-
Sullivan ....:; •. ===---'1 
Tavel __ _ 

Troller _,--
Tele. Room '_ 
Holm~s_~ 
Gandy __ _ 

~ 
~ The attached file has been called to our attention by personnel 
Cl- of the Consoltdation Unit. It consists of 16 sections beginning in 

1935. Much of the material is outdated· and should be considered for 
"j destruction. It 'is proposed that all requests for information ':!i regarding the FBI NA and t~e replies to these requests" over five 
,~ years old 'be destroyed. 
~ 

C!l Destruction of this mail would result in saving space in the file 
~L room and in eliminating unnecessary cards from'the General Index. 
o Destruction of this category of mail is'authorized under the general 

records schedule and no further archival, authority is required. 
'::\.' 
~' It is requested that the Training Division review the above listed 1:: ' fi Ie to determine if any reason exists which would preclude destructi.on. 
U A notation advising of the decision reached may be placed on this 
~ memorandum and returned to the Consolidation Unit of the Records Branch, 
~ Room 72310 . 
~ 
II) 

~ RECOMMENDATION: 
~ 

, d-G ' ~G:lmb 
(3) 

Enclosure 



OPTIOHAllORM HO. 10 a 
MAY 1962 EDITIOH ., 

GEH: REG. HOS~ ATES G'ERNMENT 

Memorandum 

5010-106 

TO »'·,r Mr. Tavel ~. DATE: 

FROM L. E. ShO~ 
3-24-64 

b 
b7C 

h, 

',,-Tolson .;;::;...., __ 
Belmonl_' _ 

',Mohr _,=---_ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ _ 
Gandy __ _ 

~. . . 
SU~ECT: SUGGESTION #709-64, SUBMITTED .f .\ f 

.".~ BY I I llis-HQJ.J. (. 7=10 tv (;) . A \ 

7. )f CHIEF CLERK, LIfTLE RO£~:~p . O,.,/-~j P/L.{J feA~ "&1' ,- Ge/v 
. YJ~1t.(.C /\ '1).1"1',1.0>' :.;LW ( 

~~~.' ~:,~ _~.:: ~·~;r--:"""~f':-;r~ 
'''' --~;;$=."'-"""-'--<~ J 

Training Division has 5equested views of Files and Communications 
Division concerning attached suggestion Ebmitted by I J ,Chief 
Clerk, Little Rock, who suggests~al ile, except security flIes, 

...b..e-de-&t-F-e.y.ed-b..y-au.xilia:cy_o.fii,.ce.s... gx:_",Y.~f?&¥".e_at;'pj providing a~xilia~y: . 
.office was not the office of prpsecution:_o:r .. ,file contains no signed "stg.t~.-:: 

Ifieiits from witnesses, with restriction "that Bureau be consulted on impor-" 
t-al:rt"cases or cases having many ramifications, prior to destruction. She 
points out that adoption of suggestion would save consid~rable filing space 
throughout field. SAC , Little Rock, believes suggestion~.Jlas ·meri t. 

During previous Records Manageme:iJ.t Program in 1959,: several 
similar suggestions received concerning destruction of files ,by auxiliary 
offices prior to present twenty-year retention period (66-18966-397). A 
number of other suggestions were also received proposing reduction in 
retention period of field office files! A survey of ten representative 
field offices was conducted to determine if a lowering of retention period 
was feasible. Based on results of'survey and recommendations of Investi
gative Division and Domestic Intelligence Division), no change was made in 
twenty-year retention period for field files (66-l~966-543). 

It is the feeling of this division that Mi~sl I suggestion 
has considerable merit, is highly desirable from a records management J 
standpoint in that maintenance of duplicate records would be decreas~lAJ~ 
and adoption would save a tremendous volume of filing space and equipme~t 
throughout the field. If adopted, even though auxiliary office file would 
be destroyed after ten years, complete file would be available at office 
of origin and also Bureau in event information needed by auxiliary office. 

, 



• •• 
Memo L. E. Short to Mr. Tavel 
Re: Suggestion #709-64, Submitted by 

I IChief Clerk, Little Rock 

accomplishing this; accordingly, we recommend re-evaluation be made of 
current retention period of field office files with the idea of lowering 
retention period t::tt consideration be given to adopting suggestion 
submitted by Miss It is felt that any disadvantages which might 
be created by adop lon of such a procedure would be far outweighed by 
substantial savings in space and equipment in each field office. 

b6 

RECOMMENDATION: 

further 
That this memorandum be referred 

c~ration of suggestion. 

b7C 

to the Training Division for 

-Ii,. 

::;;-l 
3/;ZJ 



• • 
ADDENDUM OF THE INSPECTION DIVISION JTN:wmj:mbk 3-25-64 : 

It is recommende~ that this suggestion not be adopted for the following 
reasons: 

. 1. When files are,destroyed, normally index cards are destroyed 
also. There would be nothing available to indicate "\\h ich office is:' office 
of origin should it be necessary to obtain information pertaining to back
ground of subject or case. Only remedy would be to retainthe master case 
card in indices indefinitely and to place thereon the identity of Office of 
Origin. 

2. In all cases this old it is doubtful that an auxiliary office would 
know the last office of origin, if there have been sey-eral changes. This 
happens frequently and should correspondence become necessary to ascertain 
.Wormation from the file, it may' be necessary that several offices become 
involved. This is undesirable. 

3. The delays encountered to obtain necessary information from 
these files would be unwarranted and perhaps cause the Bureau embarrassment. 

Present rule calls for file destruction in the volume classifications 
at the end of 5 years. This rule has effected maximum destruction and 
savings commensurate with our needs and responsibilities and ,current 
suggestion has little or nothing to offer over and above the present rule. 

RECOMMENDATION: 

Refer to Training Division. 



• . -. 
COMMENTS OF GENERAL INVESTIGATIVE DIVISION: 

It appears that there is nothing contained herein 
which would alter the position taken by this Division as 
expressed in 1959 (see 66-18966-397') and as regarding similar 
suggestions made prior thereto. 
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TO 

SFBJECT: 

Me1rlOrandum 
Mr. Tavel 

. ~.i"~ \... :,';1' 
L ~ ~, ",,"ooh..j~ 

• .!!i. 1;:)110 .. , .. .1"" 
~/ "'., ¥ 

I' 
SUGGEST):O!~ i:~715·-64 . 

• 
DATI:::: 3-25-64 

b7C 

Submit~od 3-10-64 byl . 
"f"'\ Gel10ra1 In~estigative Division '7:) ." ~ 

f;v'J(j~~ __ 
Gale __ _ 
Rosen __ _ 
Sullivan __ _ 
'l'nvol __ _ 

'ottcr __ _ 
7t:!..-;:. Room __ 
Holmc3 __ _ 
Gandy __ _ 

V ~~~ (!f~ ~~ ~~1fIi?V7 
Mr .1 1 sugge&terl that those copies of Form ]~D-192 (Bulky 

Exhihi t - Inver.:r;;ol:'y of Property Acquired as Evidence), which. were submitted 
with Semi-Annun:" 2:nvelltory of Property Acquired as Evidence (SAIl') by each 
field a~:fice, no'w maintained as enclosures to cover letters in each field 
office Administrative File at the Seat of Government (seG) , be destroyed, 
with exception of the most recent submissions (in February, 1964). Also 
tho.-c" in the future, on l"eceipt of a llew SAIP the forms FD-192 enclosed. """t.... 
with. the previo .... !s inventory be destroyed. ...t 

When the field submi ts 8~~!P in February and August, five copies ....... 
of Form FD-192 o.re prepared for each case ill which evidence is maintained. ':j
Two copies are retained ill the fie,ld. The original FD-l92 and two copies 
are forwarded to Bureau with cover letter. One copy of each FD-192 is 
kept with cover letter and filed in the field office Administrative File 
at-SOG. The original FD-192 and one copy are sent to substantive desk. 
After review the original is initialed for the case file and the copy is 
destroyed if no further action is necessary. 

b6 

Mr.1 Istated the SAIP covel" letter and attached set of b7 

FD-192 forms are reviewed by General Investigative Division to insure 
submiSSions are received from all offices and for general format of'inven-"'-D 
tory. However, he feels this general group of FD-192 forms serves no 
apparent purpose once a subsequent inventory is submitted since the 
original of each FD-192 is filed in the Bureau case file. 

AccordinGly, he suggested the destruction of ,copies of FD-192 
forms submitted priol" to the February, 1964,. SAIl? and now m:::,intailled ::';.,3 

enclosures to cover letters in each field office Administrative File at 
SOG. Records Brr:.nch favors adoption of this suggestion and will handle 
the destruction of this mate~'· "lr.1 Isuggestion is adopted. 
Further, as suggested by Mr. it is recommended that upon receipt 
of future inventories the FD- ~ enc osures to the previous inventory be 
destroyed. If ~~dopted ~ the procedure for this continUing semi-annual 
destructions program will be worked out hetween the Records Branch ane b7C 

General Investigative Division. ~ \ . ' .• () _.n .' ... \r:.II.~r.::~ . /) h /. J ..... g" •. h ~ ~ .,,' ~~~u;t~~a.:7;l;~~fi!j ,t·~(;v 
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• :,:':-··.0::.~::~nd""·r:l L. E', Short to Mr. Tavel 
Re: ;':;UuG~STION ~~71G-64 

RECOMlI'IENDf. TION: 

• 
b7C 

That 1I1' olL--____ ...J1 suggestion be adopted in 

~ '" ..,1 .. 

full. 
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Of"tIOXAL. rClkfo'i, HO. \0 .r ~l(r·'~S 
MAY 1~2 EDITION 
GSA GEN. REG. NO. 27 l' • )4 

UNITED STATES' GOVERNMENT • 
Memorandum 

TO . DIRECTOR, FBI DATE: 3/24/64 
.,A""l 

, FROM ~C, TAMPA (66-205) 

SUBJECT: PAPER MANAGEMENT -
SUGGESTION BY SA~. F. 

o J)e5klJt!.. ~ 101\) or ,jl"2 -
SANTO I ANA , R. ~/""" 

II >:11'../-'''-
~ 

ReBulet 9/19/63 capti~ned as above. 

Please advise if any further decision 
h~s been made in this matter. 

~ "'.
,:' . 
, :::r 

tYBureau 
2 Tampa 1 - 66-223 
JFS: Iill 
(4) 

:~. NoT"" RECO~DEi) 
!l62 MAR 31 1964 ---
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TO MR. TAVEL .-> \ 

FROM 

r;~h 
SUBJECT: REHABILITATION PROGRAP.( 

, . RECORDS BRANCH 
~ 

- 4.:" 
~ n: 
<) 

DESCRIPTION OF FILE: 1-45 
MILITARY OFFICERS TRAINING SCHOOL 

. '. 

Tolson __ _ 
Belc.,ont __ _ 
Mohl ___ _ 
Ccope, __ _ 

Colbilall~_ 
Conru,; ___ _ 
u~L .... ~c/ __ -
£vc,,,. __ _ 
(;,,10 __ _ 
R,~,·,, __ _ 
Su~r~'lan __ _ 
TGv"I. __ _ 
irotter __ _ 
Tela, !"~c:>m __ :.. " 
Holrn('c __ _ 
Gandy~ __ _ 

.' , 

SIC 
Il:- The attached file has been called tv UVi2!' attention by personnel 

of the Consolidation Unit. It consists of 6 sections·. beginning in 
;,; 1940 and is not currently usedo The first three sections contain 
~~ mail regarding training schools conducted in the Bureau, and the last 
& three sections contain mail rt;:!garding scho.ols conducted outside but 

I £ where the Bureau rendered assil?tance in connection with same. 
. Following is the type of mail :j:ound th!. ... oughout the file: , " 

~ lJ. 
{) L schedules in connectic'. ':7ith ~;h(~ training schools 

2. letters to and from th.., indi':.';..ill.:.Zt 1,3 attending the 'schools 
<: 3. information z-egardil1Z '(;he iT::' ;"·,":.{;;t .... 18 attending the schools 

The material i.n -:;his file is ou-:',_, ).':0..2 .al.ld there appeaz-s to be 
no reason for its co..:ri:inued re'ce:'" ,':.0;"', Lestruction' of this mail 
would result in s~ving space in ~~3 file room and in eliminating 
unnecessary carts from the Ge~0r~1 Indeft. Destruction of this 
ca tegory of mai 1 is authorized mider the general record;.; I':.chedule 
and no further archival authoriiy is required. 

It is requ.o.:rted th:lt "":~_ '/::."ai!!.in.:' Division review t~~J ~bove 
listed file to determine i:? :1:lY :c-easo:::. e::ists which '''QuId ,)'"Gclude 
destruct ion. A notation u,,;nri.s ;.~1i: of Y.:l:Kl decision reachG>,;'i ;,,,y be 
placed on this memorandum alld .~ :r:('!l4no,;~ to the Consolidat;:~ ..ani t 
of the Records Branch, Room ?:J~i ~.~. 

REcor:mENDATION: 

Div~:~~ono 11L~~J~i'.~ 
c • ,h~OT ~ECOR"~ 

119, il~f ~ 1~~4 .' 
.. 

as ... ; lli'j "", . ~"'" -'I'IlI44' 

For referl"$;.l 
.'\ / 
, ,/ .. -

? .. 
f::.{jt:, , .-

ERG: 1mb 
. (3) 

I 

"" 
~ 

. 
.. . ~ .. 
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c,,'l OPJlONAL fORM NO. 10 • .5010-106 
... .....,.. MAY 1962 EDITION » 

./ JJSA GEN. REG. NO. 27 Tolson __ _ • 'fl 1~UNITED STATES GOVERNMENT" 

'. .' Memorandum 
BelmO~l Mohr • 
C-asper 
Callahan 
Conrad 
DeLoach __ 

V Evans __ _ 
Gale __ _ 

Mr. Evru:)s Rosen ---
Sullivan __ 

TO DATE: March 31, 1964 

FROM 

SUBJECT: SUGGESTION NUMBER 709-64 ~ Ii t 
DESTRUCTION OF .B~UREAU FILES Q lLfl.~,lteu:~ ~ tit , 

, ' {lYe r.~M· . /)~h'J '1"~"1 -G., A AA , J.);/~~ ~1.. ~ ~' !/~ {?A ¢ ,.,M-q ~,..., 

__ V Attache~iS a~t:mmendation by the Little Rock Office 
that al~..§., with exception of security files,be deM~t:r.9~~:t~.t..". 
Eeing clo~~~Qr __ tea~a~~Jprovided: (a) Office is not office of 
origin; ~(b) Office is not office 0+ prosecution; (c) File contains 
no signed statements from witnesses. The recommendation also 
provides that files representating cases having an important nature 
or cases having many ramifications should not be destroyed merely 
because they are ten years old. In case of any doubt, the' Bureau 
is to be consulted. The SAC states this suggestion has merit, but 
the Bureau might want to consider having a control office try for 
period of six months to a year and then put into effect tf justified. 

~.a.· l 

. With reference to the suggestion outlined ab~ve, it is 
believed th~t it has some merit in certain types of cases; however, 
it is believed as suggested that this system should be tested prior 
to taking any premature action for the sake of saving space. 

The Streamlining Committee of the Special Investigative 
Division has studied this proposal and feels that the,possibility 
exists that destruction of files in some categories after a ten year • 
period could very well hinder the Bureau's operations. This committee 
suggests that a control office try this system for a period of time ' 
which will point out any weaknesses that may exist. 

It is believed it would be undesirable to include ~A J 
for destruction, criminal intelligence files. These files conta~~ 
intelligence information such as criminal intelligence activity \J~ 
involving La Cosa Nostra organization, waterfront activities files, 
as well as infiltration by the hoodlums in labor. Criminal 
intelligence files of this nature should logically be included in 
the exception to the destruction pf~Q-riminal files. It is, 

~ therefore, ·~.t;r,(jilgly felt that ffl':esf" p'ertaining to C~ira*nal 

t
'oQ~, Int'eA«'" ence Program be spe~lifically excluded front' ~tlle,' suggestion. 

P~H:d'\\!i1,nf,~, rt;'~f."~,i ~~~\r-7l'\ rr"'Ir"D' , ~ , ,'" I" q' g,1 Enc. "', ~~\,II:~J'Hlj,I·:>'I~"" .'; "'~'I!l:',~~d" C±:J.' 2-!}\ ~. '" .. 
JnDCC1\~'''''~ "~ •• ~~~'I •• • • IJ'. iI ~ .... lila.. _ YI _,' J , 

CHS • ,~~~u ,\, .. ~t [~ I r~~, M~""'\,l'f Jt ,~~, v ~1'''''t • - r,....., .... 
...... M • ~'Si.!t~~'·,i ~ I" 1"" '~., ,\:f:. ".' ~; •• n ~~?~ .,- .,._ 

I (7 ;iul!.,,,,,'11~ """".,~: ... !~~~~ .. ~L:dJ ~ /' l -Wf~ '8-/ -~~P4e-4<)/~3 APR 10:1964 ~J( Y"" ,." 
X :. ~:, ~ ~I\ i~6'l -

nrJfl'd f::;f,l tn'3 l . 
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• . ,~ • 
Memorandum to Mr. Evans 
RE: SUGGESTION NUMBER 709-64 

It is believed alsb undesirable to include for 
destruction certain classifications in the applicant field, 
specifically those cases that are predicated on subversive 
loyalty implications. Those classifications include 138, 
140 and 151, which are the LEUN Progiam, the SGE Program 
and the CSC Referral cases of various Government agencies 
.encompassed in the 151 classification, It is, therefore, 
felt these files should be excluded from,this suggestion, 
as they are in a sense security-type cases which';,;t:he Field 
and other Government agencies might refer to. 

Concerning applicant-type cases not included in 
the above paragraph, it is possible that copy work might be 
increased under this system, for instance, it would be 
necessary in certain cases to send a copy of a particular 
office's report, which had been destroyed, to them in order 
that they might refer to it if the person was again being 
investigat~d. 

ACTION: 

It is recommended this memorandum be submit~ed to 
the Training Division for its information in considering this 
proposal. 

, 

" 



.. "' ... ~.-
E,I.j.llv·/,:,·, Suggestion 
FfJ-:!5~ ,n.?l. '!HI-S9) 

, " ... .. ' • 
r------------------------------------.-~----~------------~----~----------------------------------_4-----------------------------------------------I T(): From: (Suqqeater'a name) 

C)l~"ctor. FBI I I FILES AND COMMUNICATIONS 
SUGGESTION 

n,r' ~' That the listing of serials be eli~inated and this form 4-94 
be revised to read uAII serials removed from this file have been 
d~stroyed in accordance with authority contained inn 
(See attached present form and suggested revision.) 

, 
:- ~< ') , '. 

~ ) ~~ f> ~Jr IJI.J,;, J g 11 veil '-' 

'\J' 
\..1\ 

~, (r:; 

f{,l1Oe "J, '(ig Yl el"g ( : 
Curr~nt practlce or'rule (Include manual citatl0ll, qa well flS ~act~) 

Ser'iifal':"numbers .'~re J.1stea 1naividually or 
(Individual serials purged are checked off the 
Unit). 0 

. I I '. ~ 1n scopes, as necessary~ 
tab card in Numbering" < " t;. Advuntages of suggestion and annual ~avings (include baSis for estimate) 

Will eliminate a ti~e consuming procedure now used. 

Suggester has no basis for estimatedsa:vings. 

D1sc::.vantaqes of suggestion 

: , >L L .-:-.J2~/ 
...•. tr.mrooRnm 

None known. 
b6 
b7C 

~: 
!~, 
!~ 

I 

~{ . 4~ APR 10 191M 
~~~~~~~~~----~~~~~--~~--~~~~=-~~--------------~ (T!'", use by the United States of my suqqes!1on shall not form the basis of a further claim of any nature by me, my heirs, or 

\ cSl>!qns upon the United States. I understand that I will be conSider ion is a;j.opted 
::(' wltnln two years after submission.) 't'" / 
.~ ~, ", 0 r:vi 0 v~; w ~ 
e. Mr. 6Mrs. Mrs ;.-': . 
~, 

,~~~~ __ ~~~-=~ ________ ~ ____ ~~~ ____ ~~~ ____________________________ ~~~~~~q;na~u~re~an~~~e~o~~~~~ ________________ ~ 
...... Recommendations and comments of Division Hoad ' • /.. 7 "'''') .' ! .... " ~1· J ... ~ I \/-"" I ""* .<' ,-,,' ,.,\~u~ ..... "" ~.,<.",4 
~ 
\' 
\ 
q 

r.p' G, I~ " e 1964 



"'r"'!"-~'"' -ZIl!!lI!l"I!lI:7. ~, --:::==::;::--:;-----;-;:, ,:-:: .• -=.:-:-.. ,...---;::-:::-:=;-----c:--;::-::;:~--;:--_:_;;_____:__:;_========~ ... -,', -. - -~-------'-"l 

,'.' 

• 
. Employee Sug'jo·.;;,e;;;.st;;;;i.;;,o;;;;n _______ ----. 
Submitted by: 

~---------~ 

COMMENTS: 

b6 
b7C 

• ' . .,. 

It is felt that serials removed from file should be accounted for. This 
suggestion would automatically give the impression that any serial not in file had 
been destroyed whereas this may not be the case. The accuracy in accounting for 
serials dfiS well worth the time consumed in the current practice. ;5~ 

I "(1 rr: ~f1I:: 
, I' ~ 

~ <t, 

~:. 

) 

: , ! 
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OPTIONAL fORM NO. 10 ,'010-106 

, MA~ 1.0\12 IDITION 
~~ "IIo~A GEN. R!~. NO. 21 

• '<. UNITED STATES G RNMENT 

Memorandum 
TO Mr. Mohr DATE: 

~~ If? 
(i fROM : J. J. Casper b

7
C 

, 
4/3/64 

SUBJECT: c;$ESTRUCTION 0 F BUREAU PROPERTY -c::: e AJ 

·t:.c,;~ 
.... 1." ,:.:: 

SUGGESTION il709~'6~BMITTE:I5'13'Y-' 
MISSI _ LITTLE ROCK , 

L es+t2UCflO!J of +lle..s ltV 1=le..Jd D1VI,sldAlS. 
... ' .~ n(5If .... ;:;;; ~~l$ _ , $ Ii#" =:e, .. ~ __ ~~; ~ i 

SUGG,E.£..UQN;"", l:h~t. all tli,.I?fl., except security_fil~,~ -Be-dest1to:y:e.d.after-being_c.1Qs.e.d ... ~" 
-.J..(Ly_e.a:c.s.Jprovided the office is not the 'office of origin (00) or office of 

prosecution and the file contains no signed statements. Files representing cases of an 
impor~1~t nature with many ramifications should not be destroyed merely because 10 
yearrsf If any doubt exists, Bureau should be consulted. , =~.~ 

PRESENT PRACTICE: Files in the field may be destroyed after' they become 20 years 
.~ 

. old unless they represent important cases with many namifica-
tions which might make their retention desirable. If doubt exists, Bureau should be 
consulted. Double zero files for current classifications are to be retained. F.iles in 
classifications 25 (except Conscientious Objectors) and 26 may be destroyed when 10 
years old under Gertain conditions. Unknown subject files in the 15, 26,.~,,,52, 70 and 87 
classifications may be destroyed in five years under stipulated conditions. 

ADVANTAGES: Such destruction would save a considerable amount of filing space 
throughout the field.. . , '. 

OBSERVATIONS:l'JSAC Roy K. Moore of the Little Rock Office felt the idea had merit ' 
. .and the Bureau might want to consider a six-month trial in a co,tr6\ 

office. . Fi~e:;i' and com~uniCatiOnS Division advised idea had been consid':JN 
previously and not adopted but they felt it had considerable merit and was highly d,esirable 
from a records management standpoint in that it would decrease the mainteI].~nce of 
duplicate records and Slave a tremendous volume of filing space in the field. 'C'They pointed 

lout that, even though destroyed in auXiliary offices, the complete file would still be 
available if.needed at the 00 and the Bureau. In view of the growth of field records they 
believed suggestion offered an excellent and logical possibility to reduce this growth and 
felt a re-evahiation of''thefcurrent retention period for field files to reduce. such period 
is in order. The disadvantages' would be far outweighed by substantial savings in space· 

; and eqUipment. A~ I r.'l'l~I"!\'i"l'l'/>,I'1"'" ' , ' ' , .,....; 

~lt'/ . d,'; IffP~!t:f~iiit';~ ·:;;;t!!~,~#i!£D ~b- 3:2-8 ~ -/112 i l' \'l t if 
iJ~ER:mlfAVr H'~~' \..&'1 "'~":.J11:~v'):';I"~\J ~~~ i 

if,:' (2) B/HI a .. ' r;V!l~o-~;"··~i·;t· , ~PR rl. 'lfo~j SEE PAGE TWO 
I EA --~ BJ iSP4E:Lw' ~ ",-,~J 
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•• )0 

• Memo Casper to Mohr 
Re: Destruction of Bureau Property 

The SpeCial Investigative Division advised the suggested procedure could 
very well h'inder our operations. Though suggesting selection of a. control office to try 
the procedure and discover any wea!messes, they believed criminal intelligence files 
should not be included since they contain information on waterfront activities, hoodlum 
infiltration of labor, liLa Cosa Nostra, "etc. They also wanted excluded from such 
destruction applicant-type cases which are, in a sense"security-type matters such as 
Civil Service Commission referral cases, Security of Government Employees cases etc. 
In fact, even other applicant-type cases, if destroyed, might increase copy work since, 

. in some instances it might be necessary to supply an office with a copy of its report, which 
it had destroyed, so they could refer to it if the person were being reinvestigated. 

The Inspection Division opposed adoption of the idea. They commented 
that when. files are destroyed, index cards normally are destroyed too and, unless a 
master case card were kept in the indices indefinitely to identify the 00 in.case it is 
necessary to obtain information onthe case, there would be nothing available to show 
where information is located. In cases as old as 10 years, it is doubtful that an auxiliary 
office would !mow the last 00 if there had been several changes and it might involve 
several offices to locate necessary information. The delays encountered would be. 
unwarranted and could well embarrass the' Bureau. They felt the current provisions for 
destruction of files in volume cases have effected the maximum destruction and savings 
commensurate with our needs and responsibilities and the suggestion offered little or no 
advantages over the present rules. 

The General Investigative Division advised the suggestion contained nothing 
to alter their opposition to such destructibn as they expressed in 1959 when they felt such 
destruction ,WOUld prove false economy since the proper functioning of a field office req1illir.EB 
immediate accessibility: of information for purposes of proper evaluation of complaints, 
informants and other field office operations. 

In view of the foregoing comments of the Divisions solicited, Training 
Division agrees we should retain present procedures. It should be borne in mind that, in 
some instances, 00 would be only one in possession of information in a case as when it 
has been closed administratively, in which case it would not be available at Bureau. 
Further, it is not felt much would be gained, in the light of the foregoing comments, by 
chOOSing a control office for a trial. 

RECOMMENDATION-: That suggestion not be adopted. On approval, no further action is 
necessary; receipt of idea was acknowledged previously. 

~~~if ,-
- 2 -
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FROM 

orTlONAI. fOA,.., NO. 10 
MA.Y 1962 (DITIOH 
OS" GEN •• (0. NO. 27 • '010-106 

UNITED STATES GOVERNMENT 

Memora~~~m 
MR. TROTTER t ~I 

,w.,-1V 
R. C. Andersd~ 

. . 

DATE: 4/7/64 

Tolson __ _ 
Bclmonl __ 
Mohr_-~ 

Evans __ _ 
Galc __ _ 

G:t:i.Viik 
SUBJECT: RECORDS STORAGE a-'~~-1V6' . b STATE DEPARTMENT . ,V' .& . 

'I 0 jJ £S1 R Uc t / () ~~!.. ,Ill) R. (A ~_~ () rJ _:!!!.~~~~ r:~ -4 '-: 
~ f Representatives of GSA, who are currently working on the design for 

the new FBI building, have advised SA John P. Dunphy, Administrative Division, of 
procedures followed by State Department and GSA warehouse at Franconia, Virginia, 
of utilizing high shelf storage for inactive records. 

Writer accompanied SA Dunphy and SA Norman Stultz of Files and 
Communications Division to the new State Department building on 4/6/64. State 
Department has an "interim storage problem, " mainly involving records sent from 
consular establishments which are maintained for varying lengths of time at State 
Department headquarters before being shipped to Federal record centers. These 
records are stored in cardboard boxes of approximately one cubic foot volume which 
will then be placed on steel shelving, seven shelves high. By utilizing one row of 
shelving, with two rows of boxes back to back and allowing 30 inches aisle l?pace, 
State Department estimates they can store three cubic feet of records for every 
square foot of floor space. This is approximately three times the storage per 
square foot of floor space as obtained through a standard five-drawer file cabinet. 

Insofar as Identification Division is concerned, such storage could be 
utilized for fingerprint cards which are currently being removed from the jackets in 
Assembly Section and Microfilmed prior to destruction. It is believed, however, 

'1 that Microfilming, which offers a permanent record, is preferable to maintaining a ~r 
separate set of files on the excess fingerprint cards in a jacket. ~, 

It appears that the type of storage used by State Department would be ~' 

{
of particular value to records whic~h can be destroyed after a statutory period rather ~ 
than records which are permanent~~b~&~§ our identification records and supporting ~ , 
fingerprint cards. " fi·~t~~ tjg;'7?;'!J~" 'J ~ ,..,.,~ Q ~~, ~~k :.t t~' Il" " , ,It J."tt..n 

~ri1..!~r b "-~"';" l' .:.3 ~ f' k~iI-~I"~ Pi", . -'., ':, ~ 1:::>T 
nf 

<I;It.~~J!J ' (>" {[;.-~ ... ~ .lj' •• '.-"". It trJi 
I ormatiQ.n,/ r( :~: ~~" ~~ ~ -t'..,. :: 1-~:'~~fJ /#~il.t!il . 11 :/~ ~ \i.,v"fJ! /.:I:'iil;;ti'<~.h . r", oI:4Jt.i(U ~ 

. '<>-'9,~ ~'Jf/fi~ ~ APR 

l' 1 ~t/l. /r~ ~~~.~ 
f1.~ ~ 0 rt ' (4)# " 
a HOT ~.~'O' ::; :(:.,-"-

• APR 281964 f1/ 
r: 
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~ ~lCN"l fOk""~NO. 10 i~ '010-101\ 
~. M ,962 $011'101'1 
v)A, ~f~. AlG".,NO. " 

t;~iTED STATES GOVi:-.,.NMENT 

111 en10randum 
lvIf'. Mohr 

J". J. Casper 

DATE: 
! ~~I~ 
.;~I~~~~ 

,// 70vel _-'-_ 
-C.-:7 \ T:",IIN ---
/' Telc. Room __ 

HoICiC's __ 
Gandy __ _ 

! SUBJECT: EVIDENCE b6 
SUGGESTION #715-64, SUBMITTED BY b'C 

~~0~NE~A~~ 
SUGGESTION: That the copies of Fo~ FD-192 (Bulky Exhibit Inventory), submitted with 

the Semiannual Inventory of Property Acquired as Evidence (SAIP) by each 
field office and now retained as enclosures to cover letters in the Seat of Government (SOG) 
administrative file on each fietd office, be destroyed with the exception of the most recent 
submission. For example, these semiannual inventories are submitted in February and 
August of each year; thus, under proposed procedure, all copies of inventories received 
prior to February, ~.964, will be destroyed and, on receipt' of the August, 1964, semiannual 
inventory, the COpi0;;:. f:tom February will be destroyed. 

PRESENT PROCEDURE: In connection with these semiannual inventories, Form FD-192 is 
prepared in rquip.ttiplicate by each field office for each case in 

which evidence is maintained. Two copies are retained in the field office and the original 
and two copies are forwarded to Bureau with a cover lette:::::. The original and one copy goes 
to the substantive 005k. After review, the original is initialed for the case file and the cop'Y 
destroyed if no further action is necessary. The other copy, with the cover letter, is fileCff} 
in the SOG administrative file maintained on the field office. :t=-
ADVANTAGES: Suggester feels his idea would effect considerable savings in filing space. \ 

Taking the Cleveland Off~ce as an example, it had been necessary for them~ 
to submit 81 triplicate sets of FD-192 with the February, 1964, semiannual inventory in. ' 
question. In fact, going back as far as the inventory submitted in February, 1961, there'- fJ 
were a total o~. 475 enclosures in the administrative file on the Cleveland Office. Under thev 
proposed procedu:r;e, . 394 of these would be purged. During the most recent inventory ~ 
(February, 1964),' over 3700 'such shE:.cts were received from the entire field. If a conserv
ative estimate of 2000 sheets for each of 24 previous inventories were destroyed it would' \ 
save 48,000 sheets of paper plus enclosure envelopes. Since the original of each FD-192 '-!) 

is filed in the Bureau case~~ile, the suggester feels the general group serves no apparent ~ 
purpose once each subsequent semiannual inventory is received and could be destroyed witli
out detrimental effect on Bureau's work or records. 

• 0 ~ 
OBSERVATIONS: The General Investigative DiviSion recomme'nded that the SUgg-c.-::<j!"n

41
e 

adopted for ~~V'!:!1-t~~~Wir~fPn!":~ r;~~~n~!J:'n4hr ~ 
NOT REO ,,.. .... "." i.JIH_ •• ,.h .. ,.~t ~(',,~u~h.ll;JiL!J J, ..... 
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Memo Casper to Mohr 
Re: Evidence 

• • 
sug1o'estion #715- 64, Submitted by 
Mr.L. _______ ----11 General Investigative Division 

b6 
b7C 

The Files and Communications Division also favored adoption of the sugges
tion as it related to past inventories and the destruction of the current one upon receipt of 
each subsequent semiannual inventory. They advised that if the suggestion were approved 
they would handle the destruction of all this prior inventory material in these administrative 
files ~nd w?uld work out the ~ro~edur~ ~o~ thOUi!lg, sem~apnua\l< ~~~~r,!ct~r of ~hts 
materIal Wlth General Inveshgahve DlvlslOn. 'r<~;~ ~J:!.,:j4_~~~ 'i!\;"~;'''''''''< .~ ~ 

~.:!""'\.oA- ~ ... ,~, H .. t· '«.+" .......... ~,~. ',.,d~.t <' j' CC~A(' ("¢.I <:"'""" =~ .... .IJ;:..""~ ~"q 
~ Ie. ' ...... 1'~ III ~ t U f ~ 

Training Division agrees "that th(tla~{~sn6u'ta b~ acf(jPt~(f~inc'e il\vflI .. sa~·e ' /"';, 
space and, as General Investigative Division has noted, will have no detrimental effect on 
our operations since the original inventory will be in the case file and the copy in the admin
istrative file will be available until the next one is received and reviewedo 

With respect to savings involved, these will be strictly in file space not used 
hence made available for other'storage. The closest estimate that can be made short of 
actual measurement is based on a figure of 200 sheets to the inch. On this baSiS, 48,000 
sheets would consume 240 inches of space. The average file drawer has 22 inches of space, 
therefore, including enclosure envelopes, about 11 drawers of cabinet space would be freed. 
Present file cabinets contain five drawers and cost $63.50 each but they are being replaced 
with six-drawer cabinets which cost about $85 each and must be obtained on bids since 
General Services Administration does not carry them. Therefore, space savings would be 
no less than $127 nor more than $170 and under suggested scale for incentive awards, at 
either figure, Mr. Mullery could receive an incentive award of $15. . 

RECOMMENDATION: 1 - That the suggestion be adopted and Mr .1 1 be granted an 
incentive award of $15, which is in line with approved scale for I 

such awards, the award to be handled by Commendation, Supervisory Approval and Special 
Action Unit, Administrative Division in lieu of further acknowledgment. Receipt of the idea 
was ac~owledged previously. 

i.JJ"'>- .f 
:,\ t,1rl~: ;,¥:<.v' V·\ ;.v, ~ ,j.,' \ IJX: I')' 

<:1 t ,\.,~ '. J;I 
:~p. 1- 2. - On approval, this memorandum will be authority for Files and 

Communications Division to effect the initial purge of the files ;i'n question and work out 
procedure with General Investigative Division for subsequent purges. 

j/) ?f ~·i~> 
/', .':.'t~ r ,/I.J J" / 
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TO 

l" • • .. 

OPTIONAL POItM NO. 10 
141..'( 1962 tOltlON 
G~A GIN. atG. NO. 27 

• 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 
MR. TAVEL~ 

Tohion __ _ 
Bclmont __ 
Mohr __ _ 
Caspcr __ _ 
Callahan __ 
Conrad __ _ 
DcLoach __ 
Evans __ _ 
Gale __ _ 
Roscn __ _ 
Sullivan __ 
Tavcl __ _ 
Trotter __ _ 

FROM L. E. s~ Tele. Room __ 
Holmes __ 
Gandy __ _ 

SUBJECT: REHABILITATIn;~' 

RECORDS BRANP~ ,J 

DESCRIPTIO'·,f .. ';)' ::>.n: .. E: 66-13407 

AIR RAID ';;;;" ' . .;-1:;;.;:llIONS <D 1)I!S'fRl)t:,;r''ic/~) O~ l;?\,)f~e,A \) F/\oP;!frrV 
The attacr .. (;;c f:!.le has been called to our attE;!:,:':ion by personnei 

of the Consolidation Unit. It consists,....,of -1 sections h,'!:ginning in 

Ii 1941 and the ml1.jo'·:·'it;;- of the mail is over 20 YE: ~;rs old. ')~he file 
contains mail ;\",~:i;,".:"ding sche':;ules of air ra.:lC! l.;,:,d blackcT:,:. drills, 
air raid ward~: ':, monthly gas :::..ask training ~:::ld ~: ~:.,],;,;kout 0.;J.uipment. 
The material L: cutda ted and there appears t,) ~:-8 no reason, for its I 
continued retention. ~~,lil 'if .. ~ "P..9.~li.QY..~o.r-hi,s,r .,,'~·i~~~.2:a~~:-~; _~ ... ~ul~L .. J;loti 

...b.e-destroved. -
~. , Destruction 0:: -;,:,.;.1'; mail would resu';'~ in saving 8P.:.~;;:': in the ~ , 

file room and ~(c..'111I.'.lvai of unnecessary ablF (·;»'I,~ts from th:, r,jumbering Unit. ~ 

It is r€ ; ":c ,; :;~:.r~t the appropriate s~f!.:-stanti ve S"'.!.T', ~'visor 
review the aJ:/uv' l' :,;!~~,i;;ed file to determine if any reason ';...,L;.sts which 
would preclude aestruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation Unit of the Records Branch, R0Jm 7231. . 

RECOMMENDATION: 

~ , 



SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 66-9000 
GENERAL INTELLIGENCE ASSIGNMENTS 

DATE: 4-10-64 

Tolson __ _ 
Bclmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans ' 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of a general file with 3 
sections and a sub file for each Field Office. These files were 
opened in 1940 and discontinued in 1943. This type of mail in most 

,'~instances is not currently sent to Records Branch for filing. If the 
supervisor does request the mail be filed, it' is classified in the 
appropriate Field Office administrative file. 

These files contain administrative mail regarding statistics of 
pending cases, assignments of agents, status of plant surveys and 
other mail of an administrative type. The material is outdated and 

,.there appears to be no reason for its continued retention. Mail of 
a policy nature wou~not be destroyed but retained in the general file. 

Destruction of this mail would result in saving space in the 
file room. Destruction of this category of mail is authorized under 
the general records schedule and no further archival authority is 
required. . 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of 
may be placed on this memorandum and returned 
Unit of the Records Branch, Room'723l o 

RECOMMENDATION: 

For referral 

,IG (1// 
~HG:lmb U 

(3) 

to the appropriate substantive 

1 ' 

i 
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.. • t~Y .' . \ e· - .. 

" ADDENDUM: DOMESTIC INTELLIGENCE DIVISION, 4/17/64, RDs:rbm.~v/ 

Section 1 of bufile 66-9000 arid three subfiles 
'to the same file covering Charlotte, Dallas and Oklahoma City 
Offices submitted with the above memorandum were reviewed ' 
as requested. T~e material contained in this file relates 
to administrative data concerning Agents engaged in national 
defense cases, plant surveys and alien control division in ' 
the Bureau. Material also relates to cases turned over to 
police departments for investigation. 

Practically all of the material reviewed in the 
above files appears to be.·administrative in nature and is 
no longer of any value. It appears that all of the information 
in the above files with the exception of some limited material 
of historical or policy nature could be destroyed. Much 
of the information in this file is a duplicate of original 
material filed elsewhere. 

RECOMMENDATION: 

It is the recommendation of the Domestic 
Intelligence Division that this material be carefully reviewed 
in the Consolidation Unit of the Records Branch and all mail 
'~ceBt that of .1!-POl...~y ~E..~~ll!~ ~L~i~.:~?.E..:f;.£al.....Y1:Ll:..U~ be 
. destroyed~~~Since this materiaT also reIates to administrative 
\ repo~'tS~'-submi tted . in the early 1940s, this memorandum should . 
,also be routed to the Administrative Division for its review an(;;;/#. . 
~ 

" . \. 
_.' ,J ,. "I . . ... 
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V)", unooN" 10'" NO, 10 5010-106 
MAY 196'2 (OITION _ • 

~ OS" GEN. a(o. NO. 27 _A . 
; UNITED STATESG,..,. ':'RNMENT 

Toh:on __ _ 

Belmont _-
Mohl __ _ 

Memorandum 
~ Casp", __ _ 

Callahan __ 
Conrad __ _ 
OcLoach __ 
Evans __ _ 
Gole __ _ 
Roscn __ _ 

Sullivon __ 
'TO . Mr. T ,'J: .. 

a~?f, .. ~ DATE: 3-30-6lt 
Tavcl __ _ 
T,cltc, __ _ 

FRO:;;! 
Tel", Room __ 
Holmes __ _ L. E. 
Gandy __ _ o 

~~~~g61~ d) ~; (?~ 
Refe:'eJ: .. (·'~ is made to SAC Letter #64-12 (A) wherein we_ requested 

sugge stions and YJservations to strengthen the, Bureau I s Record~ Management 
Prog)' ".ill,', .4, 

t.i ..... , ~ r "'(.'1' In a,- ·;:,r-a.d .. ce 'with this program, SAC, Charlotte,' has sugge sted 
that field COp..l..\~:'; ,:.:1 FBI Law Enforcement Bulletin be destroyed when they 
become five years: uld. He points out there is very infrequent reference 
to these bulletins after five years. He suggests index cards could be , 
retained, and, if needed, bulletins could be obtained from Bureau on data 
no longer retained after five years. ' 0 

This suggestion has merit from a records management standpoin~, \' 
and adoption would ua:ioubtedly :r'es,ult in substantial saviL~gs of space ~' 
throughout field. Manual of Rules and Regulations, Part II, pection 6, ~, 
Item B, Page Ib, indicates this material is filed in a 66 file to be ke t 
permanently. Observations of Crime Records Division are Qe~essary prior ~ 
to further consideration of suggestion. ~ 

RECOMMENDATIONS: ~ 

(I) That this memorandum be referred to Crime Records Division "'-
for observations, such observations to be returned to Files and Communi- \ 
cations Division for further consideration of suggestion. ~ 

~ 
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:. 

L. E. Short to lVIr. 'l:avel Memorandum 
Re: Records lljlanagement 

66-18966 

ADDENDUM: 
,J 

N"" 
(CBF:vcs 4-1-64) 

Crime Records is opposed to the suggestion. Twelve copies of 
the Bulletin require less than one inch filing space. This means that filing 
dra'wel' space for one copy of each issue of the Bulletin in its 32 years' existence 
would be approximately 32 inches. It seems rather incongruous that each field 
divisj,on cannot maintain one copy of each issue of.the Bureau's official monthly 
publication. Therefore, we strongly recommend no change be made in the filing 
proc~{dure of ttc E'tdletin in the field. /' 

~,,\ ~ 
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, Me~""'~randum L. E., Short to Mr. Tavel 
. RE: _ j,{ZCORDS M,A.NAGEMENT 

{;D-18966 

ADDENDUM: FILES AND C'OMMUNICATIONS DIVISION 4-7-64 

,J • 

In my opinion, to contend that any material should be maintained 
indefinitely, increasing year after year, solely because it takes up relatively little 
space, is about as up..c~~nvincing justification as could be advanced. If it is necessary, 
useful, and frequently referred to, it should be maintained, no matter how much space 
,it requires, and if it is of no use, and seldom referred to.> it should be destroyed, no 
-matter how little space it takes up. Actually, for 55 field offices at 32 inches (11/2 file 
drawers) each woul~l $1nount to l~ 760 inuhes of material or 83 drawers, or over 16 five 
drawer file cabinets. These cabinets cost $60 each, so we have an investment of about 
$960 to keep bulletins which at least one field office says are seldom referred to after. 
5 years. There is no suggestion to destroy current bulletins - only those over 5 years 
old. Since copies are always a vailable at the Bureau if needed in rare instances, I 
strongly urge that several offices be asked the frequeney of reference to bulletins over 
5 years old, and the decision to keep or destroy be based on this survey, rather than 
solely on the amOUl-:,t ;)):' space occupied as sug,gested above. 

", 
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,., " :",:, ,"" ",~'~, ' ~'l ,,' <,' " ',,, ", " , .• " ,/' '. '. " • "" 

.' , " ., ') '. , 1, " , ., ...... ' ' • ,. " ,:" \. ,"., , • '. ';' :. ' ,"; "~ ':'. 

, .. ;'. "'ADD~DtM:"',', ···,·,~·,·ttiJ·epj :; ... ~ •. '" .. " .. :., 'A" '<''4/2'2/64 .... ,'. 
: . , ,. ."::' ,',':' ....: \ 'ro~A:: <. 
; •. ,J •. !:.... . : \ ,,'A'review of '·the fil~reveaIs~.:that in·r19·SO.it·was ' <.'~': " 

.','..' f~l:t that tn~re was a posSibil'itY··the.Ji~S:.'mi·ght·recogn·ize'·the <'r 
" ':': 'Chinese Communist GOve~ent which' had, Just: completed the' take .. , ;,-":<',, 

~ ',' ; oVer,.of the',Chinese Mainlc,\n~., , If recognit':t:on was granted it was'
v
'" ", 

:. ,:',. ·,:""tbought'that· mos·t 9f,'the'~,stafi of the Chinese ''anbassy:, .. ·wboc't>lere, " 

. , ',' Na:tio.na1is~~ ,~puldbe :r~placed . py co~Urdst.§· or co~un:ist, " ,,:" ,.,';:' 
, .. '. ',':··~ympathizers'.artd the: Fmb~~sy W-ou.ld be~Qme t.he c~te~: irit~l~get1c~., " '. 
. ,"operatioris in, the U.S.' '. " ,"", '.',' :,'" .:, .,' ~ '."':., '.,' ., .. ,' .. :: 

" . . ... '::, ivith thts,'~h~ught ,in m~~d~. ':i'i \1T~S~~gg~~~~~>th~t'::: ~he 
'" .. ,groundwork be laid, fo'i:inform~nt coverage of the' Ch~Iiese. Em,b~ssy' 
" ", on t~e ,prem,ise. t1;l,at.:therewould b'~"mallY mem'i?ers of·;:the·:staff who';. ',>, • 

, ,:would defect -to the Communist'3 &1 tho\igh ~t in true' ~ympa.1;hy with.: -:"' . " ,: 
. "',0. commUrlism Q~ the,leadership of MAO Tse";,tung. It·was,'felttbat"·· : ..... ,' 

" , . ea 'roster, 'of ,pea~ll~':-~p,ioyed by 'the' Ch'ill~se' Nationali.st·s:· in the, "." 
" .U. s. '. woy.1d be of definite vaAue in this endeavor.. UltimatelY',: 

',' .. ~' .', the Bureau Qbtai:~fr()~·.~lle S,tate Department the. lists J'lhich, now <" 
'-; ... '~ compose ,the, enclosure,. 'to" ·62:-55263-50:8:.;~·. These list~. contain, nO . ~.::., 

'. , ' ideJ;ltifyi,rig ,information' .other· than the .:t;1;:le~ of :tbe:'positions ", :1 

. ',held by t~e: 1ndivi~':Y~\:ist~d and .as 'indicated, a~~e' .~he, 11sts ' :. ' , 
" \ .,. are'now 14 years'.6ld~: ."' .. ,.' " '-"" 

. "". ,;''.'In 'Ap~'li, ~ 957 " ~~e chin~~~ .Artl~~S~~dOr ~~Shed ,~~. , ",' 
State 'Departmen~ (in nortn:al' 'cou~se' of.· .busip.ess)' '~, li's't-,· ofpersOris. ' 

. "". ;", . other tban'·.~.S.· ·(ii:t;~eIl~ ~who: were .employed ,by. the, . Cllinese ' " ". 
' ... Nat~onalists in :the, U.s .. ,:~his ~tst was~ curre.nt" as of 7/1/56." "," ':'.' 
", This 1i.s'I: ·i~ ~he,' eric19sO;~e to 62-55263 .. _~O and' also: contai':1s nc(,' 

,~. :,identifying :informationother tJian . the,. titl~s ,of the positrion~ . ',' 
:. : held .by the' various 'per'son listed. . ,,' .', ," .. :' , ' . . 

, ' " ' J • ". :.' 

•• " , , .' ';' ~ , " , '. "-~ • • ~. ,- "': ! 

, '.'. ':' R' ECOMMEND·AfTlI'ON.. C , "",',:" ,', , • - .Ly,u, ... l~..l. • '~ ',' (;4.' .:~:. 

, ~, 

:: " .. 

:' ,,-,'," "l'~ _, ~ " .. ,,~ ":'" • ,:,~. ,<~_.,t~_JJ' '!,_~~, "_ ~.~ , " 

'. ' . ," Invi~w of ·:t~e ,~ge. of th~'li.stS in ques~~Qn and 'the;; " ,:"' " 
',:.:.q' .' lack of,.~dentifyingin~ormation, th¢ DoJPestic~ In~elligence .. ~ :,"::, , 
' ... ' . Division ~i'grees 1:0' the p:!:opOsal' tllat'· tbenames in'tne enclosures :.,c"<' 

, r ,: 

, .... ~, '.' ~ " . , . 

. , , 

. " 

to,s.erial~$ :62 .. S5~63-50X and '.6.2~55263· .. 80 be deind~ed~ , , ' ", ' 
, , .j, .. - ~~' • ".1 ,. • 

",,,' 
• I~ :, ' " 1 « F 

.. ,' J 

, ; 

'. . ' 

i" " _ ) ( • t_ 

I ..... , 

' .. 

, <./ " .• . . " 

• j , -)0 ,:".'~~ 

,"}', ~'; ,.;.'o~ :_~-," 
....... .. ~ ~ - ' , ; 

, '" 1.-

-,/ ',' 

"' . 

- ',' . ' 
'. J 

'.; < 
",' .. 

.', -,' ,:." Jo 

~'J ' " ,'" '1 ~, 
" ' ; 

" -'. ~, 
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TO ~ Mr. Tavel 

t, 
( . ~ ,.: 

p';:~ ~; .(:~.~'_~~ ... k<.' __ 

<., I: "~ .• f .. ., • ___ _ 

() • :s .,l.t',·} \'j '"1'\\ p..L~i'fl"i' ~~.; ~'~. :=.~ 
sn;,;,,::" RECClD"~' .. ';ANAGEMENT \.J..-; '(\\f'-~! ". .... f 

;\ 66 -~:)Y_.:.· . \iAJ . .4 "" " -S) 

V -:P~'M!_'f,''''''v 7 4v..l"'e~/""~7J ::7"':" ,. 
,:~ef'.:.··. ;,pce. is made to SAC Letter ;/f64-l2 (A) wherein we !'0;J:':.0:::' \:, • \.0 

su~~ .')s'(.ions e.,C . ..:... .(observations to str/::mgt.he:_ the Bureau's Records l'1i::~:L2.ge::'.d:::).'~ 
Pr(,.;.'3£'1... [J.797-(..~l (}. . 

". / tJ; 17 ~~' .. ;,,./ . . 't::~, 
:~n;connec~u·'::?.; ,i::i.:h tli :.. .. ~'og:a!1,? L8~":':i R9.m~Lhas s~bmi~.':.ed the ~ 

fe" ·:·' .• :· . .lS:~two s11,gge, .·::.O:~~;J relat,1.L;; ~~o (le::·;';~·,~(.tl:Y:J. or [::".<..::s !nalnta:::',:d in "'
al '-,~~sat.~Offic:;:~.~: :,'.~.; Leg~~ ;';.iJ.sg~·sts th.'lG 'Cn8 B',nea",;. co::..s:'der gr[..~rtng 
ap .. :;'.~:,:J. to e,,·':.l . ....,E·g::: ': O:':':Z": \::e s 0~ • .lt3':'de t~e 1~:: ~':.: ,'n ReJlli spne:;:-e to de:.: . ".,:,':' , 
fL.,:::' 'lfte'r t:.:": ::,,·or:',1Q '!'ww aI1ct;t·:;:r: to th,c; :)':;:L:' .. Be,;:n., and. ?~.ris Ji·L_:;:;:...,,, 
He <)y:.·c~:;s out ":::'(';..:' ... 9ction 6K-L (2) of tlH' F~~"--,~g{.!. G)e-rat::"';:-:-3 Pol:";;jT . ::J..8.lV 
pe~ ";';;:s 'Che B..:..:."-',:.· 3Qnn, and Paris V"fL>~s to :::t~?stro:; ..::rir:,i.c:.2.~, ap:;;i~.:·.' .• ; ., ~ 
a~-:'" >:t;er.fil.:.,,,~ :':11&1: closed one ,,(.9,'':- a:-.:.c. security-t'Y_'OG fil.;;,s when ,.;".);. ... \. :fi thL';e years. :.;~~r Legat Offi.:-c::.;. jestr'oy criminal, appl:.ca:-,,:c, an':::-::~:Lt". ~:,t1. 
fLs.-:..3 when cl')13 '., '.:.l..!'ee years an(. S ; (!ul'ity files when closeJ. five Y:.~ctI·:c-.. ;i~ 
L6:£". ': advised ,..,' ::.:": t ...... is shoY'cE:r i·9 cl·?ntion period for Bert" Bvnn, ,-; :-¥' Pal.' f5 
O':·'.;..ice s was fu:t .,';;. .:~.,: \d becc;:..lse. of :':-l~ geographical locatio£.l of the:.":; ")f;." .. ·..,t s 
i:;:;. relation to SL\:L.;:t-blcc ::OU~TT.L'·~S and the greater pote.:l'Gial of 6.:: ":-.;:E:I • ~ 
He advises th5'~" '.~ l:.ght of' -:.;:;-: m:"'~jsile-nuclear air transPo:L"t con<.-2'(:.t oi I 
me,·>--:·n ~,l'arfarE ~ i..,'[;':':' ".~ountry ar0v.:id i',he globe ca::1 be a target: of Q<; C":'r't,c:t.::. t' 

,an lr~vc .. sion v~_·.·.~i~l h few hours, (;~) Legat also suggests' that Bur.:-?" ';)?', . 

a':: .~:: .:;::l.t OfI'i'~" '.: .,\\,::. de stT0:-r file s i~l Foreign Police Cooperation ca. -.: :.g .)~ , , 
, ai'\'.·"'''· cr:..e yea:::., '~:". advises that F'oreign Police Cooperation cases a::'_· 
~, qu(-:~[/l-c~iminct.L :t:"i 11B .. t,ure, involvj11~~ requests from Foreign Police Ag,,:,-.~,.'2.\7~?! 

foI' i!1vestigat":J:~ ::.n United Stat€.;3, and it is very 'rare '\{~'1en these i' .. ",~:-": 
·'t· are r'eferred 'GO ::u'~er a year has elapsed. He indicates t!lat if th:':=.: 

su.::~~' c ~tion· were. adopted, all files cou2,d be evaluated to avoid dest:,:·:, 
of :.'~ e s :which ~would logically be r8 tained fo:r more than. one year. 
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Memo L. E. Short to M~. Ta~el 
Re: R2.cords Manage:nerJ:~ 

6l~-18966 

• 
t~-15-64 

of Leg<:tt Offlc';"$ supervised by DOllLestic Intelligence Division, obsel'vations 
of tha~ divislon are necessary prior to further consi~eration of 
sugge ;:;tions. 

RECOlv~>1ENDATIONS : 

(1) The~'G this memor_"ha.um be referred t'0 Domestic Inteli!i,g;';,c.ce 
Divi~.ion for obs":-y·v'c;/,,,ions. concerning merits of above suggestions, ~L:C:: 
obs>:.~,'vations to be :r.eturned to F'j.les and Communications Division i'0l: 
fur t>:,:lr conside:r·~.;t~L;i:l. 

. 
(2) That this memora!1du.:Y. be ~ct3i"~rred to Training Divis:;;:)';" : ",,;Y' .. 

\ 
\ 

~' 
.... ' 

- 2 - • J .. "" 
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, Domestic. Intelligence Division concurs with 
Sltgr'f~·~tions· of Legat 9 TWhle, that (1) Legat Offices 
10e >:;11 outside the Western Hemisphere be authorized 
to d~strQY criminal, applicant and other files whe~ . 
closed one year 9 and .secur.i ty-type files when closeq 
three Y'eal~s -;, and that (2) all Legats be authorized, ~to' 
destr.oY' files in the Foreign Police "Coop'eration (FPC) 
catego.i:~Y after .one year, Sinc~ practically all F'!?,C' 
cases ari?:/ of the crimil1ar~type; th,ey 1)lf.!t11d in essence 
be dest,:t~~/ed after one year if' suggestiof"l' (1) is .. 
adopted.. Of course, all '~iles ~ri.3l<, anel sh.Juld continue 
to bev .~areful1y reviewed and eV:lluatec1 by Legat 
Offices when they come up on tickle,t for possible 
destrt~t:tion in order to avoid destruction of any 
file ,:. J~hich should be logically retaine.<;l .. ,", Each 
Domest:~(! Intelligence Division Section was canva'ssed 
concertt'ing these suggestions and they concurrea 
with QDservations set forth above. 

... 3 -

'. ". . .' 
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Memo L. E. Sho::~~ ~,0 Mr. Tavel 
Re: 118cords r.-!a.nagement 

ci6,-18966 

, '\' 

• 
4-15-64 

AD.c,J:NDUM: FILES .b,ND GOMMUNICA'l'IONS DIVISION 4--21-64 

In v1~~"r of' comments of Domestic Intelligence Division i.vho ;),~:'(-: 
in ~ ~\~r of aiop~ion of suggestion of Legat, Rome, regarding dest=Uct~~ ~ 
(,:' ,f,:: t,.3 in all Le.gat Office s similar to procedure approved for Be.:-n·~ 
:', '. and par:l.s )ffice s, further comments concerning' .meri ts of sug~'S'8r,:~, .. ::. 
:1' " .,sary frOl'j C\<~neral Investigative and Special Investigative Divis~:./">. 
~~:" :"_' de struct~ on as proposed wou'\d involve both criminal and applj.c':3f!: . 
.. ~.: <,,' 
J. ..t.. . .. 

RECOMMENDATION: 

That this m8;.J.orandum be 'ceferred to G~neral Investigative and 
Special Investi.gative Divisions for comments concerning merits of 

. suggestion, Si..\(:1':. (~ornmen.ts to be returned to FiJ.es and Cow.I.1unications 
Division for !~Tthe~ consideration. 

" 

".- .J"

I~--------------------------~----------~ 



~L , .... • 
ADDENDmi ~y SPECIAL INVEST.IGATIVE DIVISION 

1:be Sp,{~Cial InVGstigative Division .concurs with the,. " 
Domest;tc\ Intell~.ge!lce Division that ~Q~ Legat-1:& Offic~ lcc~.ter:!'~.· 
{)tltsial,3 the WSriri;:3rri Hemisphere:l be authorized to destroy 
cl:iminaJ .. } appl:ic~mt and other files when closed one year. 
gowever, it is believed that it should be stated strongly, ~S 
pointed '(mt in the Domestic Intelligence Division~scomment!;, 
that all fil(~s which, come up for destruction on the basis of" 
time sh~ .. ald be carefully reviewed and evaluated in order to' 
avoid des't,::l'uction of any file which should be logically 
retained.. W,ith reference to the SpeCial Investigative 
Division~s interest, examples of files they might retain 
~ould be those of files on notorious American hoodlums who 
have be~:ri deported to their native countries, e.g. GUiseppe 
Doto (30~) Adonis), who noVl resides in Milan, Italy <I Also 
there might be a file in a LegatVs Office concerning some 
extremeiy important figure on whom we have done a sp~cial 
inquiry or security check$ which might have a continuine 
value. 



• <04: ... • ,. 
,.'1- .) ..... 

, )... <. 

ADDENDUM BY GENI:KfHI INVES'l'J({A'rIVE DIVISION 

General Investigative Division is in favor of adop-r.:tol""J, 
of suggestion of Legat,Rome (as it applic8 to files under 
supervisory control of this Division) regar~ing destruction of 
files similar to procedure now i,n effect at Bern, Bonn. and 
Paris Offices. 

~ll Sections of the General Investigative Divisi6n 
have been canvassed and are in agreement that this suggestion l'.~ 
should be adopted. ,,,,>.;,'. 

~ vfl"" ' 
(j . 
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Mr. DeLoach: 
. , 

• 
Mr. Tolson ~ 
Mr'. B'elmont,_ 
Mr. Mohr __ _ 
Mr: Casper __ ..,
Mr. Callaha~ , __ 
Mr. Conrad _' __ 
Mr. DeLoach __ 
Mr. Evans __ _ 
Mr. Gale ___ _ 
Mr. Rosen :.....:-__ 
Mr. ,Sull'ivan __ 
Mr. Tavel _-:-_ 
Mr. Trotter _~_ 
Tele. Roo~ , 
¥iss Holmes ' __ , 
Miss Gandy __ 

', ... 

, Reference is made to the attached memorandum 
concerning, the purging of out-o,f-service personnel files after, the 
'lapse of 10 years. ' ' 

While this seems to be a fine idea and I would have 
no objection to this .destr'uction of the material as contemplated,' I think 
the memorandum should set forth just how much this purging would cost~ 
Even though it is done in connection,with other work, it will take the 
time of a lot of people and this will represent a considerable outlay. 
In addition to the actual purgil).g, they will have to pull abstracts, etc. 
One would be in a better position to evaluate the entire prdj ect if we had 
some figures in dollars and cents showing just, how much it would cost. 
Then one could make a better decision by weighing the amount of space ' 
saved against the actual cost. .. ~t fP.~ .• ~J!1.E:t .i!?-.".tq~.l9.!lHi.£Bn<:t~~,J?E£~lE.~ 
project ,will not be w,?rth .~t i!.~I'.2J'.u7"?~ 

~ rY;' " '~'l " 

-:;:s:::: ~ ././,1 M. A. Jones 

1\s I f,Mrn~~,q":7,~1'r'l\r. f,'\01lr.'1\?\i~~P' . ' , 
~ ~i~' ~ll~ j1,"',. 1.1 1\ l; itJc.'~U 
}t/'J' \" ~ ~ ,,; ;t ~ ~ ,) . j -" ...... , -. ~ 

f,ll-r;""" M "'~ "\' ,. ~ , ~ , ~~;:~~".i~ ,;-~'.' . /~p~' ~ -'J fJ- 2'''-
MAJ :jol/jo' L,.a t_~~<;l~ ___ -t..d O~fREaoRD'ii) 
(2) " .' -f'.' ,:' ,45 !\lAy 27 1964 . 

" .V •• " , 

t(\N . ,~~~~ 

. .:(jJ<~I~W.. ~~ 
11" ' (}JI \ .", 

, f,' 'c . ~/,~~; 
W~ " 

" 
.l 



1,- EXEUPTED FRon AUT01:l:lo.TIC 
DECLASSIFICATION 

MAY 1962 EOITI,," ' 
GS,.,.r,f .... REG~~. 27 , " FBI AUTOUATIC DECLASSIFICATImr GUIDE .. Tolson __ _ 

, OPTlO"Al fORM "0. 10 , 5010-106 AUTHOIUTY DERIVED F);!,OU: 

UNITED STATES GO NMEN"P EXEMPTIm~ CODE 2SX 1 ~~~~o_nl~ ___ -; __ _ 
J,,," " .' DATE 04-08-2011 

M d 
Casper , emoran um" AHEL;',,,. II~'TFOPl'1ATImJ CONTAHlED Callahan __ 

~ 
""'" u UNCLASSIFIED '!<'VI"''!<''I"l'T Conrad ---rr. 

'- .' j ~JHEP.E SH01!J1,r OTIlEPlnSE .oe\;]'ach ','-
/ ' Evans" 

M~.j Tave 1 :5 \ _ 'd/qo' --.' J -;-:-=:;-;:::-="'7"'" ~~tl~~ , to. CLASSlw 
TO~r'~ :,' v:# 'fI " tt ,I. 
I 
/fROM 

SUBJECT: 

L. E. Sh~ j ," ' Q IFY ON: 25'1",.~~;:¥. 
n ' '..' Bcu'lC(V,.{...., '"" Qjt 
'::DE.sj'RTJ£.',I.!~'pN OF()~ECQii~-§7~?<;'"~ ~.. .~ 

66-3286 ' t'j}' ' .. ~ ,-f:".-.'" ,-
\J ~,~"'" ~:#>-" I 
t' eli~' • 
\)~~~ S 

The files listed below have been called to our attention by 
personnel engaged in Name Check work who advise that the frequency of 

\reference to these files causes unnecessary work because in many case 
4insufficient information is available to effect anidentification.~, 

b7E "( 
( s) """"""",' These files contain 

I I during an·~~0~r~a~p~e~r~1~0~~0~~0~W~1~n~g~~0~r~~~a~r=-'--.~ 
Many names arestlrnames or given names only, making'positive identifi 

(S)tion difficult. In all effort to streamline procedures and 'eliminate 
unnecessary reference totl1.is data it is suggested that approval be 

blgiven for limited deindex· . . 

I sa±'~± £0: :i!~~~~i~~ ~~tache • I ent1 ia e eroga tory 1n orma 10 
-W£II:h~ re a1#~d. Sample sections of the following files are attac 

(S)t>J.~~J -0t ~. 

I !P ~l~~ 
If\/Ib"ii'-l 0/' . \\ 

\Y \"1 II> 
If .l!' ,;\. (;"f 
~r:Jl" Iq .:flO! , .. ~ J~~ 
~ ff~~~ (S) Permiss;i,,,nis ~W:::;tP~ to ::4!e~ th~ li,:,t of person~ 
.)~ ~~rD to he CO~TeCC~:;~=-~/U~/1_~)1CJ'~ 1S ;1~:d as encl Ci 

,i1J S ~ , .. "-~,-- l'S'lJ / g..5'/ rZlt':k . ')Jtfl/-p1./dp~a:. /ffAo ~ i;Q 
. ~ J It quested that th~ppropriate substantiv superviso, 

review these files to determine if de indexing may be done as suggest 
A notation advising of the decision reached may be placed on this 
memorandum. The memorandum should be returned to the Correlation Un1 
of the Records Branch, Room 6309 IB. '" r I ? I ~' 

~ ~~: J~2{t:J - n° , 
RECOMMENDATION: '¢k.\~ \\tt:\~l - --- - ~ .. 
5 8 MAY Idfj- 0 rral to the jlppro!,ria~e sub'l;!taWil~ l!11i!tviS10/~ 

JS~ ~ln (S) 1
1
", (S) -+- - ,-~ --::~,/ ~rl/~ 

\ I i ~L~'"'~'~ ~<tO~IFlliNT\~l 
.L 

S 
. .).-n ........ 

,i :JO"m 
'(13) 

.-~l /, ~~:. PA~~. TW~.: yo~~ 

bl 
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ADDENDUM EBM:ja1~ April 27, 1964 

There is no Objectio~ for the limited deinde~(l~~~lJ~ IAL 
of names recommended previously herein in those instances 
where there is insufficient information ~ai1ab1e to effect bl 
identification in the following fi1es:~~~l 

:~ 
~----------------------------------------------------------~ 

,\ 

-i 
,! 
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TO : Director" '~I DATE: , 4/2l/6L~ 

Legat, Tokyo (66-78) 

SUGGESTION PROGRAM <, .' 

TOKYO OFFICE 0Dc:.st Rver tj.~&' __ , .t2J;.~-13JIJi~~,I;!, 

I /
64" (11[; {Jc!J:..1 Y' c-G;VC It' /1 /.;.., 

. ReBulet 3 30 .--, . ". 

The practice currently followed by this office in 
connection with the File, Destruction Program permits Legat 
once and only once each year to consider for destruction, 
through monthly ticklers, every, file in the orf'ice which is 
old enough to be destroyeq. 

";':~~';J'" " <. I 
, 

'; '" 4',1 
, :--~" 

P;;:-~1 

J 

This procedure, which has been gradually developed 
as a parallel to the individual file destruction-tickler system, 
and which, after rractical testing resulted in the suggestion 
submitted by Miss_ I ,is felt to have the following b6 
advantages over the individual tickler system: ' 

• " 'll:;-- ,\;'Y~ 

(1) Miordefioftiten thfan not, , selcurityd-type iCdasesbalreif~Ut;~t~,;.'hahvie ~ 
n e n e re erence' va ue an cons era e 'f.;::r;r\.4e~~ng ~'. T s 

is especially true in our ChiCom cases., SU~~~~$es ir~ 
not routinely destroyed five years after c~~*~'bu~~are, 
under the current system, reconsidered for 'p~si~le~,:J 
destruction once each ye~r after the five-year;m~t~~~y. 

, ~~ 

I 
'~ 

~' 

(2) We find that under the tickle~ system, we are$On~~antly '~ 
pulling and replacing closed files which have Deen re- . ~. 
opened one or mo're times during the past' £i ve years, and 
which therefore, are not considered appropriate for destruction. 

(3) We have found it mucb more'. econ~mical of "time'; both agent· .. ~ 
and clerical" to review a s'lngle adjacen:tly-located group' p,g 
of files one 'time 'each month rather, tl1an pulling scattered 0 
files in numerous bulky consol:tda~edvolumes for such 
review. " 

• ," "",,'. ,> nil F.~~rn~I;l~~'ii'~n~~ ft~Il\~lIH~.Mrn . 
The f'ollowing. ticl\:lers in use' bYUJtp~r~.fQ;(~.i_Q.~,:;f'Ul'3:Y;I{~ !i,~'t~~~,tU 

cover all destruction requirements: 'c"/ H[n'if.~~ ~(} s~·~,:-~~ f.11\'::T:·'\"'if~· , 

. 3 - Bureau ' .' .'. ...... .. f~tT:' ~~E~~~~~~~,:~:i?~;;~':iJ .' 
~."(.l-·I,- ~Of~~~l1;./:,iaison) 2S'JUN 2 1~64, ¥fB~..Q.. , ~-Ll~ c \ ~'- ' 

1 - Tokyo, '·1" . '1i~. I ~,eJ LU ~Jd(~' A. Apt:. ~~lP:- "<:' '/, HLC Ibje, " I;"':,.l ~ Ii II..-..:. "rr ect '. i\ .~..,,-, • """I.::"'" 

( 4) .' ' ~.~tl~~= .:.-..."' .. ~, I . 'n1~..\a'i '. '. 
l', • il J ~."'-~'-''''''-'-~:'.Y'' 

W " r;~""~··,", ,~.c-"J'" 

W48! ~JUJ\!rr5 I§~ ~g~~~~~Nf~ftfJ~:JEli~~~~'~~ONr' ;,Jfft:!it:~~431:\1"\ o~1 
QI .' . .-\: - ":)' ~')':" t.' ~r'\H..) .: " 

(~ : • ~ , -' ,4· ~ ,- , ( '. f 
I' 
; 

!, 



.0 

..... 
I I -

" I ':1 .' ~-

- 'i 

Tokyo 66-78 

Date Last File 
in Group Origin-

Date Files Reviewed for Destruction ally Opened .. 
Jan. 15 Classifications 1 - 63 

I 

Feb. 15 Cla~sifications 64- 99 

Mar. 15 Ci1assifications 100 - 104 
I 

Apr. 15 105-1 thru 105-200 5/14~6 
105-1101 thru 105-1200 1/27 60 

May 15 105-20~ thru 105-400 1~21/56 
l05-12Pl thru 105-1300 4 4/60 

June 15 105-401 thru 105-600 8/14/57 
105-1301 thru 105-1400 7/11/60 

July 15 105-601 thru 105-700 2/,%58 
105-1401 thru ,105-1500 11 30/60 

Aug. 15 105-701 thru 105-800 6/27/58 
105-1501 thru 105-1600 2/15/61 

Sept. 15 105-801 thru 105-900 Ij{2%58 
105-1601 thru 105-1700 5 11 61 

Oct. 15 105-901 thru 105-1000 ~1%59 105-1701 thru 105-1800 /6 61 

NOCl 15 Classifications 106=162 

Dec. 15 Classifications 163-

It will be noted that the above schedule provides 
for consideration for destruction of files not yet old enough 
to destroy. However, as the ticklers are pulled in subsequent 
years, the new groups of files will have become applicable for 
review, and still more recent groups of cases will be added to 
the ticklers as time goes on. 

As an economy, particularly in clerical effort. it is 
therefore recommended that the Bureau approve Missl I 
suggestion and authorize Tokyo Office to discontinue maintenance 
and use of copies of assignment cards as file-destruction ticklers. 

-2-

J I 

" 



• 

. ADDENDUM: 

I 
." 

• • 
:! cifO rr1 

DOMESTIC I~TELLIGENCE DIVISION, JhF:mer/bmf, 5/6/64 
Ij 

:; 

. 
" 

Suggestion ~~umber 703-64 proposed that the system of 
retaining orange' tickler copies of assignment cards in foreign 
offices to assist in the file destruction program be discontinued 
by the Tokyo Office. :: Current letter from Toltyo furnishes reply 
to our inquiries as tq how file destruction program was to be 
controlled properly w~thout these orange ticklers. 

: I 

Foreign offices follow a fixed schedule for reviewing 
closed files for dest~uction after prescribed intervals. Retention 
of orange tickler assignment cards is designed to insure that each 
file is reviewed for destruction as soon as possible after it 
reaches des~ruction age, and the Foreign Operations Policy 
Manual states, "ticklers should be set to review and destroy files 
reaching the age limi~ on a monthly basis." The orange tickler 
system has peen used qy all foreign offices since April, 1959. 

, 
I 

Tpkyo now s*YS that a different method of controlling 
file destruction proc~dures would be advantageous to that office 
and outlines a schedule providing for review of all closed cases 
once each year and br~a~ing these cases down by classification 
so that about 1/12 of Ii the, work is done on the fifteenth of each 
month. Legat believes this would be a more orderly approach to 
the problem' but concedes that he would be unnecessarily reviewing 
many closed i, cases which have not yet become "ripe" for destruction. 
Our evaluation is tha~ it would also defeat the purpose of present 
instructions which provide for review of a closed file within the 

1 '1 month after· it reache~ destruction age. 
I 

Since curre~t procedures are considered most suitable 
for accomplishing theiobjective of the file destruction program 
with speed and effici~ncy and since approval of the suggestion 
would require a speci~l exception from current instructions for 

II 

Tokyo, which is not believed desirable or justified, we are 
opposed to the suggestion and recommend against its adoption. 

Ii 
After a final determination is made, we will furnish 

appropriate instructions to Tokyo as to procedures to be followed 

.. 

?utureo Af ~ . 
. J~' 
f 

- 3 - , I 



TO 

~Memorandum 
6 

Mr. Tavel '/ 

L. E. Sh~ 
() RECORDS MAN~GEMENT 

66-18966 
-JI; g:{,/:,",~~, y. 

•. ' 

DATE: l~-28-64 

Refer·~:.iC(~ is made to SAC i./? tter #64-12 (A) whereir~ "'Fe 

T'>,'"' ,. ....... ~~-
i1r< ' .. ', .. """...-,,_ 
fJ.,)~" _. __ : _,_ ..... _ 

1';., " 
c",~" _ ._._-
\..('!,r'" ~ __ .... c .. __ 

D{>~.:). , ~ _ -. __ 

GOJI) .. ___ .,. __ 

,1<0.'11 _~ __ _ 

r~v~j ___ ,, __ ._. 

T;,ot~· .. t _",_.,..,~_._ 

'i,.":", "j(/A r 
._ ... -.., 

J: ,!r." c .. ___ .-__ _ 
GO""I ____ _ 

req'L:est . .:::" ~ 

~~~~~~:ons()a;de ;;:;~~t;:: ~trFnga:;(J:~p~~u' se;+Z/ Mana6&·oS~1~ ~. 
In. c09l'e C ":i.on with th~ s Vro gr n-a , SAC, uono~ u, ~al s~g ge e caC; :; ''''-:0 I 

af', '." ~~. ~rlmlna.l.-'!;~rpe case has p~e[1 c~os~~ an.~, :L:::.actlve fort;hr,e~ yea,~;. ~'';h'' \. l!t. 

a '. ····J.r·.l.1~y-type c,<:..3e closed and In:-ic'tlve ror D.ve years, these flles (;r; '!J 
{J:i,::.~·.!,·lJ.:iled in ·the field. He observes t":.:at the in::.tial cost of the n~,,;-:,·.ss::.r~ 
ec" !,"', 'Jr.·8:lt. for each office would! be offset by savings made 'in reduced SLC.~· ~ G~ 
sp~ .. '. ~ . 

~ This suggestion recommended unfavorably for adoption'. Fie:::: :1C',~' 
authority to destroy all files after' they become twenty years old. ,~:'\:ll-:,v'al ,. 
authori ty necessary for approval of microfilming of records and sin,::!& ::-c ',:::-1'0-\ ",; 
filming is an expensive process, 1rfe could never justify from an econon .. i.c:'.l \~ 
standpo:! nt micr-;:>:;: ilmin.g records which are scheduled for destruction a.l>:,e~~· an 'J\ 
establi~~hed ret:.: .. ~.t;ion period. Similar suggestions have been previousJ .. y \ 
consicu;·Y.'ed and 7l0t';"dopted (66 -18966 - 355) • . 

J t b -:::: .3:l..~' -----NOT RH1CORDE:Q 
(1) ?hat this suggestion not be adopted. 

176 MAY 6 1964, 

(2) 
'. rev:'·:; .:, 



Memorandum 
TO MR. TAVEL ~,.. 

FROM L. 

SU~ECT: REHABILITAT N PROGRAM 
RECORDS BRANCJ{ 

DESCRIPTION OF FILES: 

,~' 

DATE: 'APRIL 27, 1964 

/1. ,,\I Jr' 
tAIf; 
(S 80-7, MOTION PICTURES-.P.R. (28 sections) 

1-18-1, MOTION PICTURES-TRAINING (23 sections) 

Tolson __ _ 
Belmonl __ 
Mohr __ _ 
Caspcr __ _ 
Callahan __ 
Conrad __ _ 
DcLoach __ 
Evans __ _ 
Gale __ _ 
Roscn __ _ 
Sullivan __ 
Tavcl __ _ 
Trottcr __ _ 
Tclc, Room __ 
Holmes __ _ 
?andy __ _ 

\ , 

~ 
~ The above listed files have been called to our attention by 
~ personnel of the Consolidation Unit. Much of the material in these 
'~ files is outdated and there appears to be no reason for its continued 
~ retention. ~&' 

~ The 80-7 file wa~pened in 1933 and 1-18-1 in 1937. These 
UI. files contain mail regarding showing ofij films, requests for and'" 
~ letters thanking Bureau for use of fi~, bookings of film and other 
~ miscellaneous types of mail. The major1~Y of the mail in both files 
ro is over twenty years old and the type of mail suggested for destruction 
~ 'in most

d 
finstances is not

f 
currently sent

h 
tO

f 
flile

f
• Attacheld is mail 

o remove ~om a number 0 sections of t e i es, or examp es. 

Destruction of this mail would result in saving space in the 
file room and eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 

It is requested that the appropriate substantive~supervisor ~ ~ 
review the attached mail to determine if any reason exists which ": 
would preclude destructiono A notation advising of the decision ~: 
reached may be placed on the memorandum and returned to the Consolidation~. 
Unit of the Records Branch, Room 7231.' "", 

RECOMMENDATIO~: 

::- . 
• x ."'~ ,:. '" i.:. 

, 
~ 

\ 
<.) 

C>o 



'. 
,.., 

, "'~ ~\._,(jrnONAl fORM NO. '0 
>~-_.- ,n..V. 1962 EOITION' • lOIO-I06 

GSA GEN. AtG. NO. 21 

UNITED STATES GOVERNMENT 

j\!f emorandum 

Tob), __ ~? ... ~.:/' 
l3olrr.-:.ot - 'v";;'':./ 

.. It.oJ~r~.J<~~''';':::~'''' ..... -
C ,:\ •. ' l)"cv,;,# :":.i;; ~ ..•. ~-
cup .!.~" _ ... _.-
CC'nrr,I"! .-~--- ... ~ 
D~Lf)~'1 _"~_". 
r:von.. . __ ~_ -
ao!(?_,~ __ ._ 

TO 
,....~ 

Mr. Tavel -:)\ DATE: l:·-28-64 F{r,.,on _"._, ~-.. -
~\.):~VQ" ,, __ 

L. E. ShO~ 
i 

.Ii 

1'(."l.l'~ ~ .... _"""._ .... 
l"!';:)",r·t _ ~ _____ ~ 

T.·~" :~~.,) _-
H,k". _ .... --
Go'J'~." __ ... _ 

Sl'hJI.:CT· RECORDS MANA.GEMENT 
() 66-18966 !J1/R,GAtJ f!dtJ{JGlttY- ?EA!.G/~A"''::..--_"C, ~ 

.D65'tRtJCt1tJ )J ... (1,,.,..., r __ * "'_ ..... -_ .. ,, -_oW '" .- ('(5 

-Reference is made to SAC Letter #64--12 (A) wherein \Ire requested 'f 
sug~astions and observations to strengthen the Bureau's Records Management 
Program. ~ 

- ~ 'r!.!:~·:'7-~~· In connection with this program, SAC, Philadelphia, has sugges-ced \} 
that when encountered in field office file s, photographs of individuals be \ " 
de stroyed if the photograph is over ten years old. He points out this ,,,,ill loU: 
reduce bulk mass of exhibit envelopes, particularly in old Interstate Trans-~ 
portation of Stolen Motor Vehicle and White Slave Traffic Act ring cases. J 

J ' ~ 
Suggestion recommended unfavorably for adoption. Field has a'o_thor-~ 

ity to consolidate majority of files (applicant, criminal) after they have ~ 
b~a~.closed f?r si~ months. Secu~ity file~ may be co~solidated at dis?retio~ 
0::: 2LC. At t~me f~les are conso~~dated, they c.I'8 str~pped and any cop~e$ of:· . 
aLl. serials are de stroyed. Thus, extracop~.e so::' photographs and other ~ ~=.:fi' 
:11:":.",L'ial retained in lA (Exhibit) s(';:rials are disposed of. No particula~ 
8.t.-:' ,':.£ltage would result in destructj.on of photographs after ten years· and t!l 
8:;8.ce saved would. be negligible. It is conceivable that photograph, even i;io/ 

lthough ten years old or more, could be of considerable value to Bureau in ~i 
'~80me of our investigations. 'I ;' 
t • 

-"REC:;AlvIENDATIONS: 

(1) That this suggestion not be adopted • 

'review. 
(2) 

. _--.....,.-.."..". 
That this memoranduru be referred to Training DivlSlon for 

", 

JWM;:fc. uATr:2t:J..9~..L-B~5l3I~~1 Co (b 
(4,) " ~ -

SEIE ADDENDrtM -.)0; TRAINING DIVISION ON PAGE TWO 

" '<, 
lIIooi.....: 

58 MAY 8 1964' 

( 

)' 
.J:. 
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Memo Short to Tavel 
Re: Records Management 

66-18966 

ADDENDUM OF TRAINING DIVISION 

t' .. 

5/4/64 

Training Division agrees with comments of Files and Communications 
Division that the idea should not be adopted. The suggestion has been credited to the 
Phil~-tdelphia Office und~r the provisions OJ' the Records Management Program. 

RECOMMENDATION: That the idea not be adopted. On approval, no further action is 
necessary; receipt of idea was credited to Philadelphia Office under 

provisions of Records Management Program. 

- 2 -
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Memorandum 
Mr. Tavel -sr () 

4-28-64 DATE: 

) FROM L. E. Sh~" 
RECORDS MANAGEMENT 

. , 
... I Tolson 
t~ L-Belmonl--,-

"< 

Mohr' .,' 
Casper _--,-

ii -Gallahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ -
Gale __ _ 
Rosen __ _ 
Sulllvan __ 

Tavel _--"--
Troller _-+-
Tele. Room _',_ 
Holmes __ 
Gandy __ _ 

SUBJECT: 

66-18966 ;;{U; sf If U (! 1/ ~,-J IJ F 4.u RE/l..!LJ?.l~.~ ti,B (jS ~ ~., Aii 
Reference is made to SAC Letter #64-12 (A) wherein we requestsd 

,suggestions and observations to strengthen the Bureau!s Records Manage~ent 
I Program. ~! 
~~(1-'~ In connection with this program, SAC, Charlotte, has suggested tha~ 
Bureau consider destruction of 67 (Bureau Applicant) files when closed for a' 
ten-year period rather than the present rule of maintaining them for twenty , 
years. He points out Charlotte Office has twenty file drawers contai~ing, ~! 
files which would fall in thi's category. He suggests that, Bureau might alsor: 
consider the destruct:Lon after a one or' three-year period of those Bureau ~ 
Applicant Files,wh~ch have been closed administrativefy with no correspond- : 
ence to Bureau. S 

Suggestions havp ':',~H·'l.t from records management standp'qint and 
would result in substant:L·. ~ .,hvings of space throughout field. :\ At Seat of 
Government, Bureau Appli~ant Files in which no investigation has been con- '~ 
ducted, and wherein fi18s contain data of no furthe~,; value, are destroyed )~r 
after five years (67-80000-2498). This has resulted in destruction of over,()..:':,~, 
350,000 appliq,ant-type files with tremendous savings in valuable filing ,,;a
space. Files ir .. :b.ich investigation 'conducted' are retained permanently at 
Bureau. 

Observa'tions of ~l.:",' ,. ;, ... :'ative Division '(""''"!Etlsary prior to further 
consideration of suggestion. 'np ~~,~P:P~N"7i~::~ r:~i~T~~M1 , 1'i:~~~1I t~~ .. :~ JI.,'.~~~'.' .... ~ ' ... ~t'tj ~~ ~A ... 1J "Ii ~ aJ;:i\.~ 
RECOMMENDATIONS 1

~'U!fll"""~ r.r-' .~, r,';:' ,:' '··w';.~'~ 1',:"",:'1 
:, : ,~~~t~;/~~~t, ~ ~: " ,.' ~">'"" ... <~~,~,:~z:iJ 

( ) . ~',~:~<:::a .. tq ';:"CS''!1'' A". ';~;~,::SP4 GLwl c.oL 
, 1 ',:::: .. 2.t thlS memo ",?;.J+u.,ulfl be reTerre~;ito Adm:l.rnstratlve Division 
I for obse:rvation.=- ::oncerning a "o~~ suggestlon, such observations to be 
::-lreturned to Fil,:' : '.i Communications DiViSl;>~ fo~ further consideration. I ___ -_C?1f 6-
>.,t .l'fOT RECORDED 
; ~ ,102, MAY "fo 1964 
, this memorandl. he r.efe:r:r~d to Tra :r Division for 

,reY;ec<, ~VI~;:' -:~~~.-- ~ 
¥if5.S' ' . L 9 1964 c('" U / 
( ) . .' '---:, ~j~~ 
SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 'f~ 

_ AND OF ADMINIS~.RJ\'f:LV'~_r>:rVISION ON PAGE THREE . :: '~$t .~hI \ u~~ " 
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.. ," ,;.;. 

" .'. 

e~o Short to Tavel 
Records Management 
66-18966 

.' •-- , 

DDENDUM OF TRAINING' DIVISION 

. ( 

/, 

" 
4/30/64 

Training Division has recorded receipt ofSt:{~~~t~}on and credited it to 
harlotte Office under provisions ht records management survey. 

- ; 
, , 

ECOMMENDATION: That the m~lnorandum be routed to A:dminis:~:'~GS'.tiye Division for 
~_...--' 'commimts after which it should be returned tci: ;~i1es and Communi-

ations Division for evaluatio~i' and final recommendations • . ~/..., ' 

,~ 

'. . ; 
< 

, .. ' 

- 2 -' " 
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" 
ADDENDUM OF ADMINISTRATIVE DIVISION 5-6-64 

Administrative', D.i:Vision sees no obje etion to destruction of I 
Bureau Applicant files";~~lich have been closed for a ten year period (since , 
if any investigation c~~~ucted Bureau would have copies regardless). Nor 
is there an, qbjectiori~~ ~~stroying Bureau Applicant files closed 
administratl~1(with no investigation conducted) after three year period, 
especially since this is done at'the Bureau aiter a five :vear period. 
It is presumed that' in latter category these ,files would indica'te only 
that an individual applied for Bureau employment and was ~nfavorably recom
mended and that, at time of interview, any pertinent info{~ation of value 
to Bureau (other than indicative of personal qualificatiori../,for employment) \ 
would have been furnished Bureau. Should an individual re>~pply, following I 
three year period, it is felt that the second interview should be sufficiently;, 
thorough to obtain any information previously furnished which would bear ! 
on qualifications., ' ! 

f ~~ - . 
T~~ ~~6=: STl.'-l,ll;AMLlNING COMMITTEE, ADMINISTRATIVE DIVISION I 

This suggestion, together with above comments furnished by Applicant Office, I, 
were considered by the Streamlining Committee 5-6-64 at which time consensus of 
opinion was that there be no objection to proposal insofar as Administrative Division is 
concerned. . . 
RE COlVI:MENDATIONS: 

t 

i 
I 
I 

L 
I 
I 

I 
1. That Administrative Division enter no objection to the suggestion contained: 

, . I herein. 

2. If ~::,jiproved, that this be forwarded to Files and Communications Division 

, 

fOl' "';"~:U,' ati,on and final pecom enda, tions." 
/'(~/ 

, >.t' ,;;.tiY 

~}<~;f-:,;J'f. 
•
J. ,iJ..~ Ii ,§ 

, -3- ' .. ,.r t,. :.' . . ; 
J: ," 

'J ~ 

i 
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, ~ECQROS' ,tvIANAGEMENT " 
<,66-18966-" ' }:'., > ' 

, ~, , 
-", ' 

f _ - ~ ....' :'~. 
" ~ 

, ','I.: ~" -

_ -!l- ' 

, .. -- '~", ' ',' RE;: st]GGE$nbNS,#197~64'iuifP4f.798-64,,':,::~ . -
," ' 

,Subrni tted by I;~'gat,' ~ome ' .', ' , , 

"" ~ .. ' 

, '1 ' I' Reference is made to 'SAC' Letter, ifJ6'lf-12' (A1 :.:Wh,e~~~~: w~ reqtiEist~d> . I: 
suggestions a.nd> observations to 's~r~ngthen t'Q,e Bureau·:s Recor.ds Hanagement 
Program. , :, ' ,. • -' . , ,,-' ">, '. " .- ' ~ • ' • , 

). ~ • • ,! _ J ." "- ~' , • ~ , 

. 'By memorandUm dated' 4-15':'64, I 'set forth two '~uggestions submit 
, by, J;.egat, Rome, 'relating to destr~ctd.on' of ,£!'le~ ~intained::tnall Legat'" 
Office$;l.egat suggested (1) tgat Burea.u coriside~~ granting' apl?rova~ to ' 
'Legat Offices o~ts:tdel-1e.stern ;He~isphere·to 'dest~oy files" a:i;:ter pe~iod, 

, allotted to ,Ber+l; aann,·and: Par.is' O~fices. ~ He pointed out that Section 
. 6K-L (2)0£ Foreign Operations; Policy Manual ,permits Ber!)., Bonn, and Pal;':Ls 
~: Offic:es 'to des'troy cr;l.mina1, '.appli~8.J1t, 'and9ther fi,les.when closed on~ y~~rl! 

and security, files when, closed three years ~ whel'eas :othel' Legat, Offices, , ' '! 

destroy , criminal, applicant, and ,otb~r 'files, ,'t>Thenclosed three year,s ',and ' 
sectlri ty:, fi1es'~when close4 five:'years~' Leg~t, also sugges:ted (2) that" l)UJ;'e~ 
perm:tt alr Legat: Offices tq destroy files in. 'J!oreign:"Police ~ooperatioI1, . 

" , categ6ry art,ar one year., fie advis.edthat ForeigriPolice Cooperation case's ' 
"are' quasi ... crimina1 in:natur~'~, involvihgrequests ,fr,om'~Qreig~1301ice Agen-

, ,aies fQr investig~t;Lon in'1 United St;:ates, and,it ,is Very 'rare when these ,,' " 
files:,: are refertedto afte~' a. ,Year 4as 'elapsed" Since, operations of~<Legat. " '", 
Of.fi,c~ssup~rvised by Domestic Inte!11g~nce bi:"lsioni ,cll,ese suggestio~s 't'Tere I 

referred to :Chat d1visiorifor·observations. ',,-': < ' ',-

, " 

, " 

" . 



, " '>' .; ~ . 

" ' . , . '~., 
, ~'" 

... , ~," f 

",' 

" ')i ~ 

,Hemo L.' E. Shot't ,'to l-lr. Tavel· ff' 

Ra; ReCQrda Management 
, , 6q~16966...' ' " 

, ,: ,," ;." ~ . '. , ' . 
, " . , " 

" ! :'.' 

.r 

• l' " 
" 

, " 
.:- . 

'j) , ,.' 

, ~ .. ...-;":!:.. - "i.?; . ' ., 

, and evalu~ted by ~gcit OffiC!e~'lh,en' :t1i~1 cQme up' on, f!1c:kler for 'po~s1ble~ " , 
dQstx:uction in o~Qer' to avoid, (lestt'tlctlon" of any ,fila :which should logica~ly' I 
ba'r.Gta1..ncd.'~, " " . , 

, " . In Vie\7 of· 'comm.ent,s of ,DQmes~tc Intel.ligence Division and since 
propo'sed dastt'ttC!tion of £~les 'tnvolve both 'crindnt;il and applican.t files, 
'eonnnents. of GenQl;1al ItlVostigative"tmd Sp¢e~{11{'Inves.t1g~t:tve DiVisions ',~et'e 
solici.ted condetning merits ()f $uggestion$~"', :',,:" ,.' 

,', ",:' • - , ~. c. ~ • , 

, " "General IxWsstigative lllv~s:tori 're¢ljmm.end~4 ~u~optioll of these', ' 
suggeatlorul, as' it applied' to files .undet sUl>el:Vi~ory control.,' o£ th(lt div!~ " 

-, sion.- Specifj;l Investigative: nt-vision also. ;'¢eotJimended adopt ton 'Of susgee~. 
tio~s~.. Tlley po1nteq out a.s q:l,d" ·,DQ~~st1.c ,Intel'ltgen~e' Division, that all, . 
files- ,'ti'hich ¢O~~;~p fo.t· desttue~iop: on 'bafiis of tim.e should. be carefully, 
reviewed and evaluated in.' or.de.~, :to'$.void destruction .0£·$1 fIle vh:teh, ' 
should .1ogi~~lly"be re~a1ned. They ~thel; pointed out' wt~ ·'t"efe1;(tnc~' to' .' 
that d~v!s1ont $ 1nter:est,e.."tatnple~ of f11~$ l1h1chmight; be retained t1'ould. be 
those of files on notQl:'1.~ils lun~-ri:ean ,hoodlums" who hJlve be~ .deported ,to', 

". thei1: native cQunti:±e~.; fo~ example, 'Gm.soppe. ,Dota (JQ~' ;:~ni~) J ,'t1ho nOl1' .'~ 
" ~esides, in 11ile;n" Italy ~' ' They, also po1,nt out t:hat, ther~ '$igpt be a ~!~e' } .. il " 
,a. l..$gat"s Office concerning some extremely i:mpo~:tan:t. figti:re. on w!1om "re.have . 

. , , done. ,So' special inqulryor s~cu;tty, ',eheclt,. which ~ght. h~v¢ a.. {!bnt!nuing .' , , "' 
'vs,lue.. .' , , . ' , , ' , ' 

f, ~ 

, ,"" na.s~d:"'~n 'tae colim1GIlts ':a$,set.forth~ abov.e.,·it:is,recommended ,that' 
'these suggestions b~ adopted~ ·,en~s:tnC!e: ope1:"at1ona, Qr :tegat ~£t'!ces ~up~r-' " 
Vis~d ~'Dome$ti(J:, Intelligence Dlvisiont' _'$pp~Qpriate inst~ctions-'should be. ", 

.. prepat'ed: 'by that, diVision • .' "1~eha.veexi$~ing"Iu:ch~val autho*ity to de~troy' 
,.' flIes 'in our f:tc.ld, offices. " ' - ' ',:: _"', " '" .'." ,~':' " " ," ' 

,RECO~~lEt;lOATIONS:; . 
, , 

'. ' .. . ' ", :'(1) Thlil-1Z: susgest1oil$'be adopkd/ " ,: 
.~ _ I ,. • ' , , 

'." ., ',' ., ,(" '. 

,," ., 
, " 

'", ~, 

. : (R.ecOmme.l1~tiops '~Olit~~~~d 'ne,Xt', PE!~., . 
, ,_." ~. ~ , - ~ , . - ;-, 

, '.' 

. ' 

I -", • . ' 

,II : 





. ,,, . ". 

o 

IVAr. ~;{ub~~Xt M. Grant 
Fedo:ral Bureau of Investigation 
Honolulu, F.awaii 

Dear Mr. Grant~ 

,. 



,.:;.:. 

" , 

'I' • NOTE CONTINUED 

Division opposed adoption since archival authority is needed to microfilm 
records and, since field may destroy all files after 20 years, we coul, .. ~ . 
never justify expense})f microfilming records for which an establish~!d 
period exists for retention and destruction. Training Division agrees. 
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EmpJoy(lo<J ~h990~tl(\n, , 
FD,A~~ ; .); 9-11-59) ...... 

" 
"',.' 

D"~-----------~--'--'------I 
i 

Ttl 

. /"" APRIL 2.7, 1<j6if ~' ________ ~~----.~~~r~--------------------------------_+------------------~----------- . 
rom: (Suqgestcr's name) Division of Assignment ( 

ROBERT M. GRI\t\]'T HONOLULU' 
I-S-U-G-G...:E'-S-T-I-O-N-----I--,;..---l..-'-------------'-----------------..l---------------------~-,-{ 

, " 

Af.' er crfu:,.tnal and applicant type cases have been closed and , 
in'acti ve for tl1ree years and selected security type cases £" 
closed and inactive, for five years? these ~iles cou~d be 'f,Jf~' ~;', 
microfilmed and destroyed in the f~eld off~ces. EV1.dence ',,'{:-,_, .1~.t;',,:,',y,\~~,j 
~V'ould be maintained separately. , ~]!:, ,~.,." 

, ,I ' t ' 
., ~ ... ...::: /~~ ~ :~~ .. 
\ ,i! ! ,( " 

~\':1 ,:, I':~ ';a ~"<,, ~ 
~ ,j., ~\ y; t' 
; ~ ,', --, ,~ 

11.-- ~ j. F D P L ~f~:;".! l 
,_,. \".P' J) e G t '( u. C:, I t 6'"1\ 0 Jj u- reCV.A", 'fa ti er71 ~ ,.~ i:{.:t;.~:.--l ( 

C":.'i'ent practice or rule (Include ma~ual citation as well as facts) ~ I t.:o,~<:'..., d','; : 
. Destroy all f~les except security after 20 years. -..(.':L~" v). d ,'A '! '\Jl 
Manual :'Jf Rules & Regulations, Part II, Sec. 3, page ,J.;E-'- C, '. 'l~,;" t"'~ 

Advantages of suqqestlol! and ahnualsavinqs (include basis for estimate) i,:: :,:',i=U--: ,::: 'j ~ 
Ac3vanta£'?s include savings (',f storag,e space which is cOJ}~iI'l~o~~~~r f.. 
;':'·xpandir.:g, savings of equi;,:~'ertt necessary to store' files:.- ... / .\. "\) 
(cabinet~, etc.) and in bigi,er of.fices, the film v70uld be mor~,' "-

'readily ~wailable,; Also the cOS'c of. maintaining files would 
::-,e reduced. I 
Dollar value of savings of space and 
the size of the office and cannot be 

~ labor would vary with ,~ 

fairly estimated. (:;~_~th'" .... ~ 
t.-- - t!f, 

, , NOT' P."RGORDED , " 

176 MAY 6 1964 ~ i, 
D1SClO""1:("4'''''' of suggestion 

The original cash outlay for microfilming and reading e"qtrl:pJilent 
is a disadvantage but, in many cases, would not exceed the 
one year cost of leasing the space saved. 

(The use by the United States of my suggestion shall not form the basiS of a,'f",~ther claim o~ny nature, by me, my he~;:-;'~-
assigns upon the United States. I understand that I will be conSidered for ctpY JUStl!ied);/tZ"r only If y suggestion i-: adC><~H,d 
within two years after submission.) , 1...', '/ I, ' 1.1. ,. • _ 

J'"'V1
M 

D D } ,.\Al' ct.1,1.V~ S·<)eClc...!.. ),:?,ent 
LA..I r. Mrs. Miss - ----.,-"",-

. Signature and Title of. Suggest~·,· 1-----,------------------------------------------'-------------_ .... _- --.. 
Recomm ;ndatlons and comments of Division Head 

Sine. 8uggestionwould resuit in space saving , it lil£ llorthy of Bur(~al1' s 
com~~_'h:~ration. However,. objection -In the sug~sti6ri:::i's -thit it J.I1ay . .: 
nece,:,~~ary to check mater~al on the ~/ . .,- .. /'l' ._ C". 

g 
~ 
,0 

mi¢·."pt~.lm & this requires J]tuch mor, ..... r::'. _ <.,/' /',~. ) t.: ~/A._. ':!!::.;.-.----
.Li(D :.:;.. ,,:,:,1 vesh prahl e'ns of bjt;~.'.ng~:pn'7f'::~·r ", ~':' .'=':;:,~~.\"Ui,.qnature and Title ___ ' _._ ...... _ ~ 

or.> ' •. :!le in t is space - for Bureau usn.p y>'f~~~~'U':':-'" ~ '. '.,. ," '~"1 'tij~l:I. ' 

\f~?~~i,~,l·~;5·":~~' ,~,?~O~ 'f~,~~';: :'~i~ : ; ~: ~"./\~it 
~ i6~«!U : ,16 "..., w'~"""-- ~-~" _.u 1954' I~'!"~ 

13)- -Bureau A,K" tg-~ -S1~ .J:Iy'S\"-l~( Ii -;::: !. \ '~Ai 
\' ',," .' 
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, OPTIONAL fOIlM NO. 10 • r'\.,,,? '010-106 
" MAY 1962 (OUIOH \....-it.,l . 

~ ~ ~ ... ~ ~~~~T-;;r;OS~ ATES GO.NMENT , 

M emora.ndum 
TO DATE: ' 

j . ,\" 

~ ,To:~,~~ __ ':' ... 
Belmont _, _. 
Mohr __ _ 

.. '""~- . ';". Casper _--'-_ 
Callahan __ ' 
Conrad ....,-__ 
DeLooch' __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ -:::-

J~-' " Gandy ~ 

o I 'I . f' o , .o~' ne $"t /2 fA C "t I ¢) It} 1 0/ ~- [JC//U (I~_~_~I '" '1 
, 1~,~~1 ~ -c;.e tJ \\\ 

Referenee is made to SAC Letter #64-12 (A) wherein we requested \& 
suggestions and observations to .strengthen the Bureau's Records Management ~ 
Program. 

~q I :L~~~ :> " '~ 
In connection with this program, SAC, Chicago, has suggested that "1 

consideration be given to destruction of certain information contained in ' ~ 
field office personnel files which has been incorporated in summary into ~.! 
performance ratings; for example, commendations from SAC or outside business, 
municipal or police officials, regarding Agent's participation at police ,
schools, speeches and similar assignments. He also suggests that other types I 
of records maintained in personnel files such as Agent's firearms record J 
while attending In-Service, inspection examination ratings, etc., could als~ ( 
be. destroyed and proposes that these records be destroyed after f~ve years.~ 

This' suggestion desirable from a records management standpoint an~ 
would result in considerable space savings, particularly in larger offices l~ 
such as New York, Washington Field Offi,ce, etc., where large number of Agen ~ 

_ personnel assigned. Since suggestiop. relates to destruction. of -re40,r. " 0 
~ maintained in field offic;e re;,rs;,.?nnel fi;Les, ,observations of A"dmiriistrative 
. Division necessary prior A~ fl~~:1~lt~"r~i\roRsl~1i~t~~:h}~f suggestion~ 
~ L" ... ~S.J ,~".~ .. C"4,.i!,,,~ .• 11 (..".'''.('r: .. Jlt~'t'''"'lhV ' , 

I~
"'T ..... ~ .. "A~ "-~€'I" ~ 01~·'r.--Il'I"D 

1 ~ ~t'i'~~",;"~'··~t~~~ ~~';~;¢~';J ~~'~~~"';'~~;fP'1I[ " 
, L$ ~~ .. r~ J ~t.I U'.I .. ~l.~\.'l.ViIi~(i ~,?J' /' 

'J • n1irr.g- I f{ - ~a1 PV~u 6;1 ldl-- 0 . 
( 1) That this lrl:e:m&randum-15e-r~'re"'tr~o ~i~ive Division ~\. 

~ for observations concerning merits of this suggestion, such observations to 
ct' be returned to Files and Communications, Division for further consideration. 

~ ,," Jh·h··-3of;~ 
~ .....,..,....;. ,NOT. I&EOOJreDED ' 

review. (2)JksThat th~iS me~ra~~um be referred" ~3,,:r'it1[9-it~iJ~-g4biviSiO~ . 

j 61 ' . . ,i'NlJ\0'l '. )''01' ,~-~: or \ .~~~/ Ii 
58 UL 2 . 964 .. ~.~:,1 I "lfF" ''iiO JUL 6 1964 !.) 

1~7M:-'ifc\J SEE ADDENDUM'b'; ADMINISTRATIVE DlmlON~~ON ~ 1.~ \ l" )\\ 
\41.) "' SEE ·ADDENDUM OF TRAINING DNISION ONPAGE2 ~ '1 ~ 
I· SEE ADDENDUM OF INSPECTIOr<[ ?NISION ON PAGE ~ ~. dJtLVII v. 
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ADDENDUM', ADMINISTRATIVE DIVISION RRB:crt 
--.' I 

'5-7";64 

, With regard to items mentioned above such as comm.endations from SAC 
and letters of appreciation from businessmen, police officials and the like concern~ng 

) 

~ 
{ 
~ 

f 
t 

r 
! 

I 
agents' investigative work, speeches, testimony and police training matters, the , ,f 

Administrative Division feels that it would be 'appr,opriate not to file these items in 
personnel files but that,they should be maIntained by supervisol;'s in: personnel folders~ 
Then, at the time annual performance reports are prepared, these dtems are l 
summarized'in the reports and could be destroyed. " This, would 'not only save"""filin-g !. 
space under our records management program but would save, additional clerical time ! 
now utilized in filing such items. It is felt that sucp. action should be 'uniform in all i 
field offices and, nqt just in the larger ones as the saving would 'be proportionate -in 1 

each division. I 
, Wlth 'regard to retention of firearms records, the Administrative Division ! 

feels this ~h.ould be referred to the Training Division which ina~ntains such records 
and,fu:rther,that retention of inspection examination records should be referred to'the 
Inspection Division.' . ' 

. RECOMMENDATIONS: 

(1) That this memorandum be referred to the Training 'Division for 
comments concerI1;ing retention or destructio':1 of firearms r,ecords of agent~ att~nding 
In-Service Training. y 

,. I 
(2) Th~t the matter al$o be referred to the Inspection Division for' comments I 

on destruction of inspection examination ratings and -for their views concerning the . 
above items being retained in personnel folders and destroyed ~fter being sUmmarized 

. in annual perform'ance reports. '," . '" ' ., rtf', ',' " f 

\ (. 1 

, . (3) That thkreafter all-observations be forwarded to Files and 

" . 
, .j'! 

" o 
, ; -1a -
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ADDENDUM TRAINING DIVISION HLS:pab 5-18-64 

With respect to the retention of. a Special Agentfs In-Service . 
Letter setting out scores fired while attending In-Service, the Training 
Division feels that these letters may be destroyed after the scores have 
been entered on each Agentfs FD-40 (individual firearms training record). 
SAC Sloan advises that In-Service firear ms scores are retained at the 
Academy for three years, and this will be ample time to have the informa
tion available should a question arise due to err,or in transcribing scores 
to the individual firearms training record sheet. qs 

ADDENDUM OF INSPECTION DIVISION J'!ta;mlf...Ji.( 5/20/64· 

Inspection' Division sees no need for retention of inspection 
examination ratings in' field office personnel files beyond five years since 
failures are commented on in next subsequent performance rating and in 
summary memorandum prepare~d for Dir~ctor reporting inspection as well 
as in the SOG personnel file. , 

RECOMMENDATION: 1- That inspection examination r~cords in field offi~e 
pe'rsol}neI files be destroyed after' five years. 

.~~ 
. 2 - That this memorandum with' comments of Inspection 

Division be referred to Files aJ,1d:Communications Division for. final ev;aluation. 

. ~ 
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M emor(indum ' 
,Mr. 'Tavel ~ 

J"~' 
DATE: 

., 
' .. 

5-4-64 

- , 

,.r.~Tols.Qn __ 

~:~o~t" " ' 
Ca:ip(" ' 
Colloh 
Conroe!' , 
DeLoach __ ' 
Evans __ _ 
Gale __ _ 
Ror,en __ _ 
Sulllva'n __ 
Tavel_~_ 

, , Tlotter , ' 

Tele. Room - f\ ~ 
Holmes ' \ '\ 

; SUBJECT: RECORDS MANAGEMENT , ' ~ !'~DGandY" ~; 
. 66-18966 . ()' I ",v.~ '. , \9, ; 
o 'l)e8t' y-Lle. -1-", ~ {) F 8 u-ytl tt~ 7\ ee 0"0 " 

. Reference is'made to SAC Letter #64-12 (A) 'wherein we requested ~: 

L. E. ShO~:" 
, . 

suggestions and observations ,to strengthen t~e Bureau's Records Management~ 
Program. ~ 

, ~'I'A.,~ Inl connection with this pro,gram, two suggestions have been ' " 
~4received regarding destruction of zero files. SAC, Chicag~, suggests that t, 

zero files be re~iewed and all information captained therein which has had~ 
}no action or has not been added to in past ten years be destroyed. SAC,' ~. 
~Boston, suggests that corr~spondence in zero fi~es in all ~lassifications ~;' i 

: 'be destroyed after five years. ~, : 

Suggestion to'd~stroy zero files'prior to present twenty-year f 
retention period has been considered on a number of occasions and not ~ 
adopted (66-3286-942, 66-18966-574). On' these occasions, observations of ~ 
appropriate divisions, at Seat of Government were secured and it was recom- Ii: 
mended and approv~d' that no change be made in retention period of these" C 
files. Since previous objections to destruction of this material are still 
valid, suggestionsrecOffimended unfavorably for adoption • 

• 
RECOMMENDATIONS: 

", 

; (1) ; ',That suggestiqns not be adopted. 

" , 

", 

\' ,; review. 
Division for 

~ 
~(t/ 



'. 
, Memo L. E. Short to Mr. Tavel 

Re: R.ecords Management 
66-18966 ' 

ADDENDUM OF TRAINING DIVISION 

~ . 

>oJ i ... 

'.' 
5/6/64 

. Training Division agrees with views of FJles and Communications Division 
in the foregoing memorandum. As noted, similar ideas have been considered before 
and not adopted. Domestic Intelligence, General Investigative and Special Investigative 
Divisions all opposed adoption in the past. Security material is often of considerable 
value after several years have passed. Although information filed may seem insignif
icant when initially received, it may later tie in with other information and result in 
institution of a full investigation. Memorandum' from McGuire to Mohr, entitled, 
"Lowering Reten~ion Period For Field Office Files, " dated 1/19/60, refle~ts a survey 
was conducted regarding destruction of certain zero files prior to adoption of current 
retention p'eriod (20 years). This survey determined that no change should ,be made in 
current policy in this regard. 

RECOMMENDATION: That suggestions not be adopted. On approval, no further action 
is necessary; id~as have been credited to the Chicago and Boston 

Offices under the proviSions of , the Records Management Program. 

- 2 -
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. , ~~~r;lpti6n . 'Of ",rA$;t.f ei~1~U~7~" 33ul1o~~ ~~t1:u.~ (lUi' tho,'· !f~an<;ln'1··'· " 
~rn)1rl; o~ ·'bbt:;· C~li~ornin l.bMttCh: o~ ·;the 1JO~~;Il; »t::fept;;~'Ct)t~~tttt~~f' ';f~#t .": 
1~~8~. " ," , 

'_ :" ' ~:, . h fI , ',,: -" • - , 

.. ' :.' '. '.. Th~' 4ttt~~ho4 l1!ot!~ j()~ it..'itu.$tJ, hUJJ' b.Q.~a f.:all(l4 to .~l.\t,", ~ttettt1:Qn: 

.. ~. 

" '. bY p{jl$Qnnol,,~llgnt;<!Id :.in. N~tl',Cb.o~h 'tlQrIz,It·, .' ~ey' -Auv1flQ. thait th~' ~~~~ne1 . 
~f' ~()fGrenoe,. t~ t~s· l:l$t~tt ctt~~ ·unltQ~~~~tt1.7 ~m ~~O$:WtQ ·11l~fiQ1011t. 
j,td!o1"nmtiO)t 1$ (i'\ftllkb,lo tQ;··c:t£~ct tul, i4Qll:t~ticat1on". In np; .4tfo~~ to: 
~;f;~t!m:U.~ P)."9Q~til.W,CU.l ·~n~ ~Ut;dnato: un~eQ~ry. ~Qt&r~l;;Q~ .<t.tl;lta 4:ttrtj. . I 

.. itt ~ ,tu~cdi tlUt:~ thQ' .tf~~al ~ tl9.tutlm:ed· t!U!OUah ~:QmfiVal' iQf tlia . . 
" c~s. $1;'Olil tll~ ~;r~~uf~ ·tr!alee~,!, ;. . . '. : ". . . . . 

, ",,: " " " tt. if:, .r6l1~fjtdtt 'tbn;t tho. n»p.l'<a1~n~' tltl~nJ\~iv~ $upC),'1tla~r: .... . 
. ~vi¢.t'l tlto~bOvO"li'St~· ~110: ~o~e~bl.1c,~ , .. to . dQ.tQ~_ ~~' nat ~~U$pn **~tato 

. .' ,~~l' ~ot~ni;1Qn Qf: 1;Ao:1J;!.dol;~rt,tt :Q}:t th$.s' "ist~.:q -o.;e ~e$~' A. )'l'()t.n.t1Wt· .' ~ .'. ' 
'. ndv~s:b1~'()Z' thc)',({~iS~Qll ).·~a~~~ata~~t be· Pl~~d..~.thl$, a:!~o1:an.t1~J~1 ~~ 

''". c ~(jlWJ.Ql':.\p.a~ . lW.ou1<t, ~ ~~~~ t.~ tll~,c~;,t-~lt\tlon: I1~·t;o:e th,~ '~cJltldG : , ' 
. . ,~~nch1 1l9~ G3Q~ ,m.~, ,.'..' . ' 

, , .,' . 
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Tolzoo. __ _ 
Belmont __ _ 
Mohr_, __ _ 
Casp", __ • __ 
Callchar. _ .•. __ _ 
Conrad ._. __ 
DeLoccr. _._ 
Evans _, __ <0.- _._ 

Gale ___ _ 
Rosen ___ _ 
Sullivan __ _ 

Tavel _--=-=-=-""" 
'. Trotter JUrtt 
Tele.Roo~ 
Holmes • 

·-. • ---

Director, FBI 

HECO:r: ... : .. :.: \:. :;~:.\~.;~ .. GEMENT 
DEST~~:." .. ,~;'Y'.KC ~ (':~' FBI LAW ENFORCEMENT BULLET,1'\~' 
SUGG{:}:::;:~.~~\ Jf ~·t·t 55-64 

(3 1964 , 

A,iter careful consideT.':._ti,~_~, it !lSLS ooen decli.:~ad that 
the suggcsti.oa. zllould be adopted and ~~:,:pl"op1'iate m~"1u.al changes to 
tllis erfr.>c·~ ~.,,,,~ r·v,!,"tQ': 'fl'1lid,-3 '~···OUl" offil':~ h:;'lp beAu C .... ·..,,·· ~, •. ~, ,~ --·f.tI1 .. .... \;,0: "".",,\0,,0 _ "" ........ ~ v. -; _ \t.,.IoC ___ .:;,;) _ - _~.'.'4,'" ~, ... ,. ... .a....... .. ~ 

submiss~~c:'?J c1 ·~s idea under the provision~ of the &\1.:;.> .. ::.;,;,.:,.;1 P:r;og!'am. 
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TO Mr. lViokr DATE: 5/5/64 

FROM 

. 
,," ;~:~~~l~ 
/{C/~~~ 
J 7 Fallahan_-

" Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Suillvan __ 
Tavel __ _ 
Troller __ _ 
Tele.Room _ 
Holmes __ 
Gandy __ _ 

.< 

SUBJECT RECOR.DS MANAGEMENT PROGR.AM 
SUGGESTION :1v/55-64, SUBMITTED BY 
SAC, CHARLOTTE (~ ___ .~ 
. 7) 4'6 ~ V"~ 

Reference is made to SAC Letter #64-12(A) wherein suggestions and 
observations to strengthen Bureau t s Records Management Program Were requested from 
the field. 

~ Files and Communications advised that, in accordance with the program, 1 
SAC, Charlotte had suggested that field office copies of the FBI Law Enforcement BUll~Q 
be destroyed when they become five years old. The index cards would be retained so th~t, 
if needed, information could be obtained from the Bureau on data no longer retained iI\ t'~ 
files. He noted that, in his experience, there is infrequent reference to these Bulletiri:~ 
after five years old. , 

. Files and Communications Division commented that the suggestion had meriJ 
from a records management standpoint and the adoption of the idea would undoubtedly sa~g 
considerable space throughout the field. They recommended, howevex~' that the opinion \J) 

of Crime Records Division be solicited. ' \J'\.. 

Crime Rf)I';:"{):!.'ds Division opposed adoption. They stated e!at 12' copies of t~ 
Bulletin require less tIl'l,n c.ne inch of filing space so that the space required for one cOPM 
each iS~lue of the Bulletin in its entire 32 years of existence to date w()dd be about 32 inc~ 
They f~.;;it it rather incongruous that each field office CQuid not maintain one_copy of each 
issue of the Bureau's offiCial monthly publication. . '-.D 

In rebuttal to the comments of Crim~ Hecords Division, Files and comm~ 
cations Division pointed out that the space requirements to maintain copies of the Bulletin 
increase each year and, \7~1·8n multiplied by 55 field offices, 32 years of BulletiEs at 32 ~ 
inches,oR. one and one-half file drawers,.actually would amount to 1760 inches of ..;pace o~ 
83 drawers which would be the equivalent of 16 five-drawer file c:abinets~ Thel'" pOinteqa 
out that Charlotte 9ffiJe ha~ a;2tedfte ~ little reference to those Bulletins o~:~:.: five.~ 
years old. (0 b../ '-= ... ~ 

NOT RECORDED 0 

,/J;:raining Dl16hitM.Ys<2.7clge41 the views of sevr,n field offices concerning the ~ 
merits of the proposal. Tl:h~ Albany, Atlant~, .Chicago, Miami, Minneapolis, Newark 

, . "~d ~hil:delp1~l~ i?~t~~~~~Y:::.: :.~ \lrrmYmi~u~~~&. the r..opiriton tna~ :Ca~ Enforcement ~ulletin3 
.~ 1 r·· i'"/:""0'~" . - • ~ "',,, ~'",r. a MAY, 26 1964 ....-t"O. 0_';:' ""'{J"<£.#L. . JER:m fJ7i'/"t' 1«' :'~" .. - ' , '" •. " .• ,\.'~J l -.1 ~ /'0,1 

(?) ,kt.,~"""d·l .. L ... t.. •• (j .. '_L·_:~ ... ':...:.1 .' , •. 1· .. • 

'::~"'~losure .DAI[ca- t,q-tOa BtSP4~W/C~';~"': ~J SEE PAGE TWO 



• 
Memo J"c J. Casper to Mr. 'Mohr 
Re: Rec.ords Management ,Program 

Suggestion #755-64, Submitted by 
SAC, Charlotte ' 

" "'" • 

over five years old should be destroyed since the references to them were too infrequent 
to wa -rrant their retem:ion. They felt the retention of the index cards would be sufficient 
to enable them to obt.ain the data from the Bureau if needed. 

In view of the foregoing results of the canvass of a sampling of field offices, 
Training Division feels the suggestion advanced by SAC, Charlotte, should be adopted. 
It is noted the Minneapolis Office requested permission to "give their copies of the Bulletin, 
which would be subj ect to destruction should the idea be adopted, to the Minneapolis Police 
Department. If this memorandum is approved, Minneapolis will be appropriately notified. 

, LM:? q>-~/'l· ]'12- . 
This s~'!.ggestion was received and credited to the Charlotte Office under 

provisions of the Records Management survey and no initial aclmowledgment was necessar 
Therefore, it is felt {:he SAC, Charlotte, should receive a letter of appreciation for his 
idea. . 

RECOMMENDATIOi~B:. 1. - That the suggestion be adopted and the attached letter be 
----------------~ 

Manuals Desk, 

directed to SAC, Charlotte. 

fi/! ,~ctt-4!5 ifr U-. 
2 - On approval, this memorandum will be authority for the 

Training Division, to make the appropriate changes. 
.,.....,t.--~ 

/2'i ,.t;. e1 ~' 11../ : .i' ¥/ .j . f'f1 { "··V""· "~VJ'¥'· . 'f"~ '" f .;I 

U ., 5Jfr 
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. , ' . ". 
ADDENDUM OF TH~STREAMLINING COMMITTEE, ADMiNIsTRATIVE 
DIVISION :<f1~H:ves - 5-14-64. 

01 . 
SA Supervisorl Iwho supervises our Leave 

Unit has no objection to the destruction of material as proposed in 
Mr. Short's memorandum of 5-7-64. 

RE COMMENDATIONS: 

1. That Administrative Division approve the proposal 
made in Mr. Short's memorandum of 5-7-64. . 

2. If approved, that this be fo~warded to Files and 
Communications Division. 
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I.egat, Bern 

", , 

Director, 'FBI" ' , l 
0,' " 6 u ~~a lei. Fh.f$·'t ft1 

, DESTRUCT..1OliJ)E!FILES " / 

2 -Orig. & 1 
1 - Yellow 

,1 '- Iiaison 

ADMI,NlSTRATIVE G'en era I 
, ..... 

ReSAC I"ette:t;t· NUmber 64-1,2 (~) wherein $uggestions 
and observ.ations :were' requeste~ to strengthen Bureau t s, 
Records 'Management Pr,ogram.l) ~ , 

Qne ,of our Legat offices recently submitted 
two $,uggestions .conce~ning ·per;i.ods for destruction of files 
by oUr, fo:teign offic~s. After car~ful study 'and evailluation, 
the suggestions were adopted by the Bureau. 'Benceforth,_~11 
Legat offices, located outside the Western Hemisphere (EurQP~an, 
.and Far .East offices)' may destroy criminal, applicant an,g '::;: 
other related files When closed one year' and, security~ty~e":.
caseS When closed thr~e years. In :a;dd~t;i.on, all Lega3# 1. ~ ~::,,~.: 
o.ffices.,)' irrespective 01: location~' may destroy fileSP!;i;n .the ~ ~ 
Foreign' Police 'Coopera tion category after they' are d!:osed > .~; 

• , '"':1 ' '-c;>ne year. '- , - -'<" :; <,.; 

,~ "," , Each re~ipient of this conuntinica t;i.bn i$ ,eXQevc~"; 
to ,I use good judgment, in a:ccordance with preva;i.ling~nditiO s 

" ,;'n your office prj,or. to destruction ,of any file whicin 
you~ 'opinion will, be of fu.ture use." , ' . - ,~ 

,.,.. , " - I 

, , ,', ,You should insU1-,e, as in the: past, that'll files 
'eligible for destruction are thoroughly'reviewed and evaluated 
·to avoid destruction 6f any file which shQuldbe logically 
, retained. , ' , . , ' , , , , 

Appropriate changes are being made in th~'FR~ejgn 
Qperations 'Pol~cy. Manual and th~y, will be, ':forw~~,pq) ~Pf ,you. 
in the near £.uture. U ' 

1'- Bonn ,,/~ ... ( l '511M~ 
,~ : ~~:~~6~/i~". ~rt '_ _> '~t, ;; " /" . 
. 1 - Mexico Ci~t~J \ 1'1"t~": " ,,",".\ fJ. n /If;l' 
1 -M>tt~wa, ~ .'" l' . ~ ", :,' . 6,/ !2ltf1 0 ' ~"ltJI\ 
1 - Paris (.) H,T J r' 11'1) '~' r ," .J NEe.." ~ ~~! -i.i/l e;i'.Uj " ,~) 
1 --L~~o, ~e J~n~i1o (\;1 ," ,1';\ 'Itl1 ," ~ .,', 'I)~',$.JL, r.:. ~ ~ .ll_~.;'~. 
1 - 'J:)hh'te',· h," \1 ~. - • • I }3J""HM ·++."tl~~. 
1 - fb'ky'b ~,j •• .': "~ • ];4 Y;ftl.~!l!"D 
E;'~ ". d~'AU. mmr::fiw.~;;t~~f~~ 

~H7iil- ' "~llT- l~ ~\:;<'" tt',,' ~:-'~-T • "4~~." '/" ,l ,,, 
" u' '5 i; ~ "'.4 '., l:l'.:.,dJ " ........ !l·tlll 'i~~ ~~I ~~ 

TWO ' '~f~'-';~2 ~~~1l;: "";~?;.""-"~ 'tJ< 
• )iA.ll!Sa .... ~~';l~ _'iWI1' __ w~-i.;!;i~,"",~"" 

- 1 - Fore Liaison Unit (Detached) n""'r. nu5Pu ~I I. 'I 
--------=..9JMGtlib~M TELETYPEUNITD DAltS.let. CQCl. ua~ ~,~~,~ 

-p-"'~(l4,) (A~/~ , . ~ 
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Letter to Bern 

. JUS·: i>ESTRUCTIQN" OF ;FILES 

. . . 
. . " See ;memorandqll1 L .• E.~hort t9 14r. Tavel, dat~d 

4/30/64 ,captioned "R~co:r:ds ]4anagement·; 66~18.966 ;. BE: 
Sll'GGESTION$ #797-64· .AN!) #798-6'*, Submitted by Legat J. nome. rt 
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O'TlONM 'O~M NO. 10 5010-106 
MAV 1962 lOmON ... 

;:;~TT·~r;OS~ ATES GOV.MEN; 

,Memo.randum 
:fa Mr. Mohr DATE: 5/13/64 

~A • 

, . ~ 
To:son __ 

':.' AQlmonL~~=----
, 'Mv'r __ _ 

C.~rp.r __ 
C,,:lnhon __ 
Conrod __ 
D"Loach __ 

Trotter __ { ~o. , . 
A J J C Tele. Room -

FR M t\ • • asper 'I tI ;J F Holmes m ..MI..!:~l ~:~G-A ~ -f{2Q (JeP-tY - ?EI./r;;I2.~d'--j. i. 
SUBJECT: ASSIGNMENT CARDS; - "~ ... ~~ ( 
)\ ""V MISS I I TOKYO b7C 

\~'~lJ . SUGGESTION #703-64, SUBMITTED BY U 

It' " 

S~GGE;STION: That Legal Attaches be authorized, after a case is closed, to 'discontinue.~~ 
using orange copy of the assignment card as a tickler for destruction Of~'~ 

case on a monthly basis. Instead, groups of files would be revie"o/ed on an annual basi 
and more frequently if necessary to obviate necessity of pulling and review scattered file 
each day. i ., 
PRESENT PROCEDURE: Foreign Operations Policy Manual, Section 6, L, 2, on paga ~3 t-1 

-:' provides that ticklers should be set to review and destroy files ~ 
reaching the age limit on a monthly basis (By letter 4/8/5~, Bureau instructed foreign ,~ 
offices to use the orange tickler copy of the. assignment cards on closed cases as the ~~ \ 
destruction ticklers, to be filed on a monthly basis). In addition an annual tickler should ,; 
be set so that consideration can be given to the 'destruction of files. The Bureau should:.bei'l! 
advised between August, 1 and September 1 of each year that this has been ~one, that the I; 
files are manageable, ' and, that those retained could be destroyed in the event of a foresee-\nj 
able emergency.' . I 

'{)t 
OBSERVATIONS: A~,egat Child, Tokyo, advised that they found in actual practice that it was·! 

, . better for them to review groups of files on an annual basis, and more ! 
frequently if necessary, going right through from the lowest file numbers, which would be It 
the earliest openings, up to the cut-off date in each classification, rather than pulling and 'fa 
reviewing the 'eligible files each day for po~s' ble destrucj,ion. il 

" Z - '3 ~rl ." :;;j 
Inspection Division commM?fe, that Legat Toiryo -made out a good case in :?1 

support of the suggestion. Considering the total number of files which would have to be ~ 
reviewed in: any Legat Office, it would seem, to pose .no burden. The suggestion would (j 
relieve the administrative detail of the' or.ange tickler: and they could see no reason why it 
should not be adopted. . NO'Ir • RECORDED " --- ~/("""7U , 

Domestic Intelligence Divi~i~NNactvi~~6J th~t ftII~/1~l~~~~ocedure was set 
up to prevent a backlog accumulating o~~ng~r~od wwch coulg_~~use the File 
Destruction Program to, reach unmanageable proportions and reqUire -handling as a special 
proj ect. Inasmuch as Legat, Tokyo, in com~~.Q.t~Jl.J?~~pPrt.he suggestion, indicated th~ 
files. are now being revie\y\~q. fe~~q'~ru~~lo~ ~t,:l;~~~~t~~~ijUent intervals than the Manual . 

. . provlded for ~ ~;)1, felt Clar~,~~!~,,~~~on Of.,~~? ~~~,~!rS ne~ded as to the system ~ was USIng 
'.;Ic~J .~.~ {j/ i~t\;·:~·,:, ': ~ (." .. '~;"'.\.~':".' ~-"'~ . l c:o.J ~ 5 .... C(Jrd1 I 

\:;;f2~~~jU 9 964 fiAii;~,q·e~· B'PI'uaw ::~o-:U SEE PAGE TWO" ,.) 
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• 
Memo J. J. Casper to Mr. Mohr 
Re: Assignment Cards 

Suggestion #703-64, Submitted by 
Missl I Tokyo 

b7C 

" , 
before they made a decision. By letter dated 3/30/64, Legat, Tokyo, was asked as to how! 
the monthly review of files for destruction is to be accomplish~d if use of the orange 
tickler was discontinued. 

By letter dated 4/21/64, Tokyo Office replied and outlined a schedule pro
viding for the review of all closed cases once each year and breaking them down by 
classification and groups within classifications so that about one-twelfth of the total would ,; 
be done ori the fifteenth of each month. They conceded however, that, in using this method, ' 
they would be unnecessarily reviewing many closed cases not 'yet eligible for ,destruction : 
but stated, that, as. ticklers are pulled in subsequent years, the new groups of files will 
have become eligible for review and still more recent groups of cases would be added to .r 
the ticklers as time goes on. 

Domestic Intelligence Division considered the reply and commented that the 
proposed system, in addition to causing unne.cessary review of files not yet eligible for 
destruction, would also defeat the purpose of the present instructions that a closed file be 
reviewed within the month after it reaches the destruction age. Since the current pro- . 
cedures are considered most suitable f,or accomplish.ing the obj ectives of the file destruc
tion program with speed and efficiency, and. since approv:al of the suggested procedure 
would require a special exception for T9kyo, which is not felt .desirable or justified, 
Domestic Intelligence Division opposed ad9ption and advised, if the obj ection were approved, 
,they would furnish appropriate instructions to Tokyo for future ·use. i 

1 
. ) . I 

In view of the c<;>mments of Dom~stic Intelligence Division which had the 
opportunity to evaluate the suggested procedure at length, ;Training Division agrees that---
creation of the exception to"~xistinginstruc~ions is unwarranted. , ( 

! 
RECOMMENDATION: That the suggestion nO,t' be adopted ail(:l this memorandum be 

authority for ,..)omestic Intelligence Division to issue necessary 
instructions to the Tokyo Office.· Receipt of the idea Was acknowledged previously •. 
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ADDENDUM, INSPECTION DIVISION: The Tokyo Office makes out a good 
(H. L. Edwards:mbk '3-20-64) case ill 'support of this suggestion. ,_'. __ ,~", 

Considering the total numper of'files 
which would have to be reviewed in any Legat Office, it would 'seem to pose' 
no burden. The suggestion would eliminate"the administrative detail of the 
Orange Tickler. 'Accordin'gl~T~ the Inspection Div:ision can see no reason 
why the suggestion should 'nOt' be adopted~ . , :: " ., 

, ; . ' "I 
" .~ -~ 

RECOMJ\IIENDATION:" ,',' ,', 
" j ( • 

, " ,'That'these cpmments be,referred to 'the'Training Division 
for further,processing of'thesuggestiono.' ,." , .. ' 

1 j, " ,t ., .) " ., 
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DATE: 5-14 .. 64 

<i ::~ ': O~rlOtIA\ 'ORM NO, 10 (~'010-106 
... " •• _,. MAY 1t62 10lllON '\ • • 

OIA OIN. RIO. NO. 27 ... • 

. UNITED STA'~ES G6~MENT . .-. .., /~... . . r./ Memorandum 
TO ., Mr ~ Tav~l ~ ... 

FROM L. E. Sh~' 

.. . 
Tolson __ _ 

//~B~;'::7 
~ ~ • ~ I spcr \..e""': 

pCallahan __ 
Conrad __ _ 
·r;:.,Loach __ 
E-vans __ _ 
Gale __ _ 
Roscn __ _ 
Sullivan __ 
Tavel __ _ 
Trotter ,.-__ 

Tele. Room - C~ 
Holmes \l 
Gandy __ _ 

'l I 
I 

~ RECORDS MAN~GEMENT ' Ij) 'V ..1' "-J : 
66-18966· ;etG.5 {'If ue II' c>;J 0 h r.:>U ~?..I[!~U f) EtJ()~{j S I : 

SUBJECT: 

, tf ltd. II 'I... ~ 
Reference is mad~ to SAC Letter #64-12 (A) wherein we requested ~. 

suggestions and observations to s'trengthen the Bureau's Records Management~ : 
Program. ~ 

-\ifq:l-q/~4' In connection with this program, two similar suggestions have bee~ 
received concerning the destruction of channelizing memoranda in security-~ 
type cases. SAC, Los Angeles, advises that program of destroying channe1- . 
izing memoranda in security-type cases, after informa~ion has been incorpo-~: 
rated in report form, has been in effect about three years and has been mos~ 
effective in saving space. SAC suggests (1) that Bureau may wish to consi4~ 

~extending program to include destr.uction of memoranda placed in fi1es .. ·back ; 
~to period in which reports were submitted with full docum~ntation in accordji 

ance with SAC Letter #121 (H) dated 12-20-51. SAC, Cleveland, suggests (2)~~ 
that program of destroying channelizing memoranda be extended to include a § 
review of all pending and closed' security-type files for the destruction of . 
channelizing memoranda from which pertinent information has been incorpo-· 
rated in a report. He advised that this suggestion was previously submitted 
to Bureau 9-26-63. 

Suggestion to expand destruction of channelizing memoranda to 
permit field to review all pending and closed security files and destroy 
memoranda from which pertinent information has been included in report was 
considered under Suggestion #211-64. By memo~andum fr~m Casper to Mohr 
dated 10-11-63 (66-3665-3891), suggestion was not adopted based on o'pposi-

, tion of Domestic Intelligence Division. It was concluded that while there 
would be some saving in file space, cost of man power to handle such a 

~ program would far outweigh! y~lue of any' space saved'.' Domestic Intelligence 
~Division advised any destrilcti?n,wou1d hav~ to be closely supervised since 

\ there are a number of exceptions which would preclude destruction. 



.,.; "'- ~, .' • 
,Memo L. E. Short to Mr'. Tavel 
Re: Records Management' 

66-18966 I, 

5-14-64 

Inasmuch as similar sugge~tion was recently considered and not 
I adopted and same dis~dvantages still exist, it is recommended that these 

suggestions riot be adopted. 
\ , 

RECOMMENDATIONS: 

(1) That these suggestions not be adopted. 

(2) 'That this· memorandum be referred ,to T~aining Division for 

review.' 

l ADDENDUM OF TRAINING DIVISION 

I 1 Training Division feels suggestions should not be adopted because of the ' 
i ~disadvantages involved. Similar ideas have been considered in past and not adopted. 
1 ~ . 

5/18/64 

\ 

I 
t 

J.

1

, ~ RECOMMENDATION: That' the suggestions not be adopted. On approval, no further 
~ . action is p.ecessary. Receipt of these ,idmsbas: been credited to th 

I appropriate offices under provisions of the Records Management Program. . 
IN - 1o, .. ,~ . ,: .' -., , 

1 ~ , ~~y&l-lf /® 
,i~fYr .' 
I ~ 1. i . 
1 "'>.( ',' 

, j •• ~ 
,j 
l 
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Mr.,TolsoQ __ _ 
M~.""Be·lm.ont __ _ 
Mr. Mohr __ ---:-_ '.' , .. ~ • " . Mr. Casper __ _ 
Mr. Callahan __ 
Mr. Conrad __ _ ,,;': 5-18-64 . 
Mr. DeLoach __ 
Mr. Evans 

-----c~_-I 

Mr. Gale ___ _ 
. ...-Mr:-Rosen __ _ 

Mr. DeLoach: ./?;;:J,? ~ Mr. Sullivan __ 
r /'~ Mr. Tavel __ _ 

RE: SPACE NEEI..3 
OUT -OF-SERVICE PERSONNEL FILES 
PERSONNEL RECORDS UNIT 

Mr. Trotte~~ _-:----_ 
Tele .. Room __ 
Miss Holmes __ 
Miss Gandy __ 

By memorandum dated 3-19-64, the Files and Communication 
~ I Division submitted for our ",cr.0mment a proposal toV};)U~g~._~c4P.ini~t.r~!ive-type. 
.~ . materia~. fr~~!i.!.~~tteTafrng-to ~orm~~.c!~r~~.~~ .. e_rilp-~<?yees who have been out 
\~ of service for more than ten years. If approved, this project is slated to be 

accomplished with existing personnel at times when the flow of current work 
~ w:i11 permit. Crime Records raised the possibility that in the lorig run this 
~ undertaking might be too expensive even thougp. badly needed storage space 
(J would result from the project. It was suggested we might be in a better position , 
'\J to evaluate if we had some idea as to the cost. 
lJ 

~ By subsequent memorandum dated 5-15-64, the Training Division 
" .points out that cost is not the main consideration as it will be accomplished with 
~ etxisting perts.onntehl; thOWever, availability~f space is a prime objective and that 
~ i is.impera Ive a every spacel"'reclamation avenue be explored in order to 
~ keep pace with an ever-increasing volume of file.1p.ate:rial. Figuz:es are cited 
1l! to show what can be gained through a cO,ntinuing progr~ of this type. 
~ 
'"~ The Training Di~sion advises . that pn the basis of the facts and 
\ figures provided. by FHeS and ,Communications, it believes the proposed program . 
\) is justified and should be autporized. ~. 

~ 
\;:) 

t 
~ 
t 
'1 
\.~ 
~ 

\.)' 

.-

f 

~i 
'1)[ 
:\,1 
{ i 
'l} 

" 

~! 
'l 
~; , 

\ ! 
"'~: 
'\~ . 

a(, 

~!. 
~; 
~ :' 
0 



', .... J 

" 

, " 

y. • 

".~ 
, , 

\ 

. ~. 
, ", .... 

", . ',/ 

• ' I, of, ' 

• ,,' I', 

" ' 

, , 
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~edera1 Bureau of Investigation, ' 
, ~~ev{ YQrk, r-iew:YQrk . 

, D:eiil~ ~fisslL-__ .....I 
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;May 19~ 1964 
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, .' -. .1 have received your suggestion eonce:c~}ne(aIspo~", 

.:3: 
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:::.2 ....... .. 
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,.t::., 

~sition tn~deof .lUe.s in partieuiar !!lassifications un~r ~~~iicon~ , 
, ti6ns: ·after tbey are five years' old when the'last, namE) :pi me' 'SUbj®.t~is 
unklv~w.n, As a l;natter,~f, intere~t tp you"the types of ~seE;Ei.ou~~ l! . 
de$cribeq are unlmown SU~jElqt eases Flud may ba handled a~~(nl.w:ropoCle,d 

, " undet"le.rustlng.regulationa. - .. '~ '~$ 
, . '.' . ~ " 

: 

, , . .'., ":," I apprec~ate ,the' interest which Jed you to gf,veme the 
.' 'l;teuefit'Of your thou~ts;.in thi$.~tter.' " ',," " "'" '. , 

, . 
,.of, 

,\,"." , " 

.. 
, , 

• IF ' ,'", , ("' J , ., 

. Sincerely yours, . ' . '. _' " , 

.' , I/.£d~r Hoover ~i ~~c 

, '. 

I 

• ! 
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, NOTE' CONTINUED 

As noted tn letter of aclmowledgment andnot~ 'to, SAC, ' '-"; 
New York, above-descri,bed cases are un,lmown subject cases and may' .' " 
be destr:oyed as suggested under existing rules. Matter was double 
cll,ecked with Washington Field Office: and Baltimore Office' which ag~eed. 
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Employee Suggestion 
FD-252 n~ev. 9-11-59) 

-,...., , ,(' 
;' 

"1'" , 
", " 

, .~' " ~, 

:.:',. , , , , 

'Director, FBI 

.From: (SuggestEir'~' nam,e), ' 0', .', -" Division ~f Assignm'erit ' , -" 

I . " 'NE\lt "YORK·.' """ "" .,. ; (' .'J 

SUGGESTION, :;7/7~3 ~~d e,,~l &I '7 " ~ /~,~.~~c./' ' P-rf-a./!;<-~.i:-fo:..jr' ;:\ 

To: 

,It is~ested that 'al.l- 'ile in'cla~s:Lf,icatiolJ..!..l2i ;<26,_5.ai~.Zg\ \' , 
and, 81 be dest..r...Q¥"ed vrh;en5 ars~old when ~:th,e '~?-st, shFl:iile of the ,.~Hb~j ect ;'.,' " 
'~s ~~l\Q~D' providing ~re ~re '~o "S-eo~~tstar:~1:ng; t., 'a·"~:Ltal. o~f~n~~ '<: 
'lS not, lnvolved; ·th.e fl,le" contalns no ,.'l.nformattJ.,On of an. l.nt~ll~gence-:, '" ": ," 
type useful on a Gontinu:tng ba~:;is; apd t.he fi~e: cbritains,no,,:signed ", ' "'.,': 
statements obt'ained from wit'rie:sses. ,j. ,~:' '" ';' "''': , .. ;'; ... < ,'. ,"'~, • 

, '- ( '" ' ' . ,'" -:~ . " .', 

, This 'destruction coulq be handled J,.n~·on5un~t.ion w~th the.' ,'.' " 
,destruction, of~- unknovvI). subject files, 'pro,Fd:ded,. f0r ,!In Part. II;' Sec1:{ion' 

t
~ 3, D8d ?fthe 'Man~al of; ~uleS',an~\ Regulations~", :<' '~<~.",',' ',',',/',\.i 

I-=-__ ~--~~--~~~~----~~~----~~~--~~,~.~----~~-------'-.--'--~~.~~!~~~~"_'_' ~~'~)~:~,C~ , \. ,-, "" ~ 

Current practice or rule Unclud'e manual citation, as w~.H as facts) '. ' ,,' ::, 
.. '" ., • - ,,~ '. \I" " 

Presentiy :destroyed when 20', 'year,s, o.ld - "Part II,. Section 3;: ~8a: ·o .. f-:' . ' 
the Manual of Rules and Re ·ulations'- >; • , ; ", ", 7~~,· ~ ., 

'" ,:., 

Disadvantag~s of suggestion . ,. 
~:.. ,.-

" 
None "j b6 

b7C 

,. 
, ' 

(The use by the United States,of my suggestion shall not form' the"basis 'd! a further 'claim 'of any nature" 
assigns upon the United State's.' I,understand thai I will,be considered fo ", , 
within two years after ~ubmis~ion')i ' , 

DMr.DMrs.-OOMiss " 
,.. , : I ' 

m~~Ln"; hEtfrs;,~"o: 
ted. 

RecommenClations and com'".ents of ,Division H,ead 'This sugges. tion "Warrants C'onsLq.era "tl:OIl. . .' . , 
: De$trti<;tion of the' :files, me9-t.~oned i,n 't]:lis: ,sugges,tic:m w~:)Ulo. ',s'ave',v;";' , :. "', 
,space l.n the 'closed ,files and ipd(i.ces, 'a,r!1, £' >. ith~.: the ,information' ': 
contained in ·the files is of little' or " , ' , 
no valu,e. " " . ,. ' 

, '" 

"r '. , . 
" 

, ., I:,· 
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Mr. Mohr, 

(i)~ 

:l'~' 

. - ~ 
" 

".0 . , 
" , , .,~~ 
~:~dCh . Evans 

. . , Gale • .'/) 

, , ~ " Rosen' 
, ~lIivan 

" ,')f~ 

J. J. Casp ;t.!,: 

i '1 ;} 
iVI.." • 

" VOUT-OF-SERVICE ERSONNEL FILE'S 
SUBjECT: SPACE. NEEDS ~ , 

-j1pERSONNEL RE RDS UNIT , 

" ',"" Trotter __ 

.v. Telc.Room_ 
Holmes --r--
Gandy --//:..,--_ 

, By memor~ndum, L. E. Short to Mro Tavel, under same qaption, dated,3/19/64, 
lFiles and Communications DIvision advised that the captioned personnel files now consume 
about 475 five-drawer file cabinets (2375 drawers) and continue to expand at the rate of about 
100 cabinet drawers a year. Because ,of limits of available space, they are stored partly <?n 
the sixth ,floor and partly on the' seventh floor of the Justice' Building. In an effort to provide 
for future expansion needs the useo! open-shelf filing for these records ,was tried and aban-
doned hecause of several disadvan~ages. t' • 

Accordingly, se.eking a wor,kabl~ ,alternative,' Files and Communications Divis~ 
discussed with Administrative Division the p6ssibil.ity of 'stripping these files of ~xtraneou~ f 

~dministrative data which is ,not part ofJh~ official personnelfile as far as Government '-V) 
regulations a:rec'Oncerned and· it was decided that, . i~ ;:tdditlon to retaining documents required 
by the Federal Personnel Manual, ,we should also keei)'~xit'interview forms, separation lCJ 
performance reports, service record lett~rs and memoranda, ,appointment letters, applicant 
or permanent briefs, personnel sta~us forms, a1l1etters and memoranda denoting,adminis
trative action and final record of disposition of property; It was agreed that the stripping I 
shoiIld be confined initially to clerical files in which the individuals have been out of the ~ 
Bu~eau's service for 10"years 'or more. . '". ' 

A survey of a representative number ~isclosed about half of each drawer contain~ 
clerical files out of service more than 10 years and about half of each-such file is composed\\ 
of administrative material which could be destroyed ~~~ij:!.~.t~!~ of the \9 
type mentioned, above concerning the ~mployees. Therefore, through the proposed stripping 
operations, about 25% of the drawer space will be reclaimed or about 590 drawerso Since 
as noted, before these files continue to grow at about the rate of 100 drawers a year, almost 0 

six years, of space for future growth will 1;>e netted. Further; at $63. 50 per five~drawer e.1 
cabinet, about $7500 worth'of drawer !,pace wQuld be reclaimed. ' . , t:: 

•. '!~ .(j~;' .~ ... ;J;t.- J.,i;; y?, - _ftt\~,:",r..;l.~, ~~·~~~·~,\~m g 
1 - Mr. Casper . ('\.~t;. ~,. ,. ~ ~ ~ ~ ,t-~;"~; . . ' .' J~ '.1""~'· P 
1- Mr. Gale ' .. ~~', NO'l'·RECORDEB. ~~,- =-" .".' .~, It "~:~" ii 
1 '- Mr. Trotter. ~ ' .. ~I ~~jJ (. ,,\;f '.' 145"MAY 2~ 1964',';:- d l!~l~,:,:.' ,f', ~~:<~ t..J~/:'t",,: '~'.i:J 0 
1 ~ Mr. Callahan ' i' il \~ <.<:;~;;: ' '. '. L1rU, 'MA~t27: 1~964~ ~~ ~ ~~~.~) I 
1, - Mr. DeLoach • ,gI'~-', b ~ "" ~ , --:-~ . " =_, zO!It',LN£l: t!J --:;-; ~~ 
f , ,x. \' )\ ~ I ,. l~, \~ U....... . . , !J.,Ji) ..... : 

JER:"td.t(1\I1 ~1@~\\ :';:,; < J -'J/r!" l, /. 
~7) . !q~ . J,.i ' SEE PA?E TWP' ; " 
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Memo Casper to Mohr 
Re: Space Needs 

Out-of-Service Personnel Files 
Personnel Records Unit 

." ' 

" ,.", " 
, . ! -" 

, , 

,I ., 

Comments of th~ Training; Inspection, Identification,' and Crime Records 
Division were solicited,and all four divisions agreed that the proposed'progr~m was.,,worth
while. ' However, it was noted that the success of the program wpuld''depend ori the avap-, ' 
ability of personnel qualified for the stripping operations. Inspection Division ~om~ented 
th~ purging ,proj ect should be considere,d in line of importance as it relat~d to other proj ect
type work which must keep up with normal monthly production staQ.dards. Crime Records ! 
Divis,ion felt the proposed program wOzjld :involve a considera~leout!aYland might cost more' ; 
than It would save., . " ' . '" ' 

Files and Communications adv~sed in answer. to the above ~om~e:n.ts' that the cost 
of the operation is not the main consideration as ,it wilrbe ~ccdmplished,with existing per,son-: 
nel in line with the regular destruction pr.ograni •. However, availabil~ty of. space, is a prime ,: 
consideration and it is only thr01J,gl), a diligent program, :of exploiting every' space-saving and. ' 
space-reclamation avenue that w,e are able to acconim'odatet.he ever.-increasing volume of 
file materia~. An idea of the re~u1ts"of the C9ntinuing desfruc~ion program can be gained 
from the following figures: 1936 five-draw~r ,file cabinets:have been reclaimed through 
microfilming (1000), copy destruction (730) 'and d~st;ructi9n as permitted in the 25 classi
fication cases (206) .. Since each cfl..binet contains four' and one-~alf square feet of space, a 
total of ,8712 square feet were re~ralmed" At $63.50 per cabinet; this~represents a saving of: 
$122, 926 •. ,Added to these savings are those,' resuiting, from, the purging of obsolete index " 
cards of which 3, 816, 860 have been :purged during the last fiv.e years 'representing the con
tents of 88 fifty-four drawer index cabInets, which occupy ~:n.~ and .one-quarter square feet qf' 
space each or an aggregate of ,814 square feet." At a 'cost of $466050 per cabinet, this . 
represents a saving of $41,052. 'On'the' basis of the, ~pove figures, $163,978 worth of equip
ment was reclaimed for use but, ~ more i~mportan~, 9526'square feet of space was salvaged. 
This does not-include 358,336 applicant files de~troyed since th;ey are carried in open-sh~lf 
filing and monetary savings are somewhat "difficult to cqlJ1pute. As an estimate ,a five-drawer, 
cabinet would accommodate about 1000 such files so an eqt;tiv:alent saving df 358 cabinets (or 
about $22, 733) could be calculated. More important is the fact that, as the, normal file load 
of applicant cases is about 100, 000 files~ were ,the afor'ementioned file.s not' disposed of, four' 
times, the present spa~e would be, r'equired to hQusethem.' , ' , 

On the basis of the foregoing facts and be'aring in mind thal the proposed 
destruction will be accomplished in the normal course of the regular destruction program 
with the existing personnel, Training Division believes the proposed destructio1;l program is 
justified and Files and Commllnications Division should be authorize~ to mclude in their. over,,: 
all project the destruction of the out-of:"'service per,sonneI files subJect to the li:mitations 
agreed upon between them and the· A.dministrative 1?ivision. ' ',. . 

RECOMMENDATION: That the proposed destruction 'Of out-of-service perso1).nel files, as ' 
, - modified b,y the Administrative. Division, be approve~dor i~ple- , 
meptation by ,Files and C~mmunications Div~si,on~ ~',;1' , ~R ~ I?C- y-Q) f) , 
"---___ ' ---'.,,_. _~, ' ~ 2 -' '~/1' ,'., ,.rrl,1) ~vlJ. .6t$-x 
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~~;::;¥;~iATES G~RN:::T ~, ~, ,~ ~::::,-=-------- I" 

--f---" 

!.!;>n, __ _ 
16 Ar d Ca"r~r --- ( lVlemoran urn ~;!~:~Q_n-=-= L 

~Il/~ . ~:~~:~~f_- ",t,"" 
Mr. C ) -ta-..d DATE: May 19, 1964 R<-... " ~-=-

!ll/:'C, Sull.Nn ___ !' I.W T<:\'~l __ _ 

O 
T,e:tN __ _ 

TO 

FROM 
T~l". Roo::> __ , 

W. D. Gr'f,fi~ -- /tt~:~:·~~(.A-V--- \ 
Jack Gilbert Graham fJy~-(>j} .'~ 
SABOTAGE D I L? -1../ 12> <i"'(i ~'")"./" 

beSTrvc.Tl (;) J1 D P 1 Yo re.v I I C7 

SUBJECT: 

In connection with a regular review of current bulky ~ 
exhibits being maintained by the Laboratory Division, the bulky ~ 
exhibit so maintained in captioned case was considered. v {. /-;;yff"'/'fi 

I 

,This consists of photographs and negatives taken of the ~ i 
plane during its reconstruction after the crash as well as a 
photograph of subject GRAHAMo 

~ This matter was taken up with SA William R. Heilman, Jr., 
one of the examiners in the case, and it was determined that in 
view of the inactive status of this case the photographs should be 
destroyed and the negatives should be sent to the Bureau file as 
an enclosure thereto o ' 

In view of the above, the attached negatives should be 
filed with the Bureau file in this case. 

Enclosures 

98-43035 

a 

56MAY281964 .1 

'.. " 
. \' 

;_&?b- 3~ib
NOT A-E-O-O-RDE'il 

133 MAY 22 1964 

"':,1'/'-----
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Memorandum 
TO Mr. DATE: 5-20-64 

.';A /' 
at~~tnt'''V 

Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans , 
Ga\e __ -:-

Rosen ~ 
Sullivan ~&l.dA 'I 
Tavel ___ ~ 

~~~IAL ~:~~t.e~oom_ 
Holmes __ 

'~~~~ 
J;ROM , 
~ SUBJECT: CrlESTRUCTION OF BUREAU RECORDS ;....qENE~ 

Bufile 66-3286 . 

~,Wf-~(S) 
The files listed below have been called to our att~~':J.-o~ by, 

Records Branch personnel who advise that the frequency of reference to 
these files causes unnecessary work because in many cases insufficient 
information is available to effect an identification. bl 

These files contain~~~~~ __ ~~ __ ~ ______ ~~~~~~ __ --; 
~~~~ __ ~~~~ ______ ~Ilisted during and or for a period following 
World War II. Many names are surnames or given names only, making posit~~~~ 
identification difficult. In an effort to streamline procedures and 
eliminate unnecessary reference to this data it is suggested that approval 
be given for limited deindexin of in accordance with authority 
set out for de1n eX1ng 0 (see 66-3286-989 which is attach~~~1 
Identifiable derogatory information will be retained. Sample sectio1"C! 
the following files are attached: t.L- (S) (S) 

(S) 

It is requested that the. appropriate substantive s P X .... Vdl sors 
review these files to determine if deindexing may be done a suggested. 
notatiqn advising of the decision reached may be placed on this memoran&=~~1 
The memoraii_aum should be returned to the C<?i\i~a~·:. ~ _ ""~':~~~,Jt~e:rrds 
Branch, Room 6309 lB. r..mM~(·F-T-~:"'L ... I, 1-2.4.2--1, . .1 11 

DATE OF :r~' ~,,'W ~.J./J~1?- .I-l: -.,.;;;.. 

.J~/.y .. 81-RECOMMENDATION: 

(3) ~or refer~~j) ~~appr;;~U~:~:~Sion. 
Enclosures S~ ~tl,/v GI- ~ -4 ~ 

L ,~. I O?~tfi ~ ~q.-AJi;' ?d, - ~ {) 3' ~ - 90~' "lr." '/~0v ~ -- ---sf /r '" :II '1",(( " ! () r. hoi 0) . ,,~.~ . 

J~C_A~, BY I 

"fI1',?7" DI::C,_AS :'"'!.:.~~~ 
.,ql:. . 

SEE :Q;QENDUM. PAGE 2 

-
19M S~Tj 
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Memorandum Mr. Short to Mr. TavelS.tOR(t 
Re: DESTRUCTION OF BUREAU RECORDS - GENERAL 
66-3286 

. ADDENDUM 
h~ 
GCM:lab~ 

There is no objection for the limited deindexing of names 
recommended previously herein in those instances where there is 
insufficient information available to effect identification in the 
:following files: \A./ 

(S) 

, bl 

- 2 -

-"'- ---~ .. --





1'0 

FROM 

Mr. Tavel DATE: 5-20-64 

~TOIGOn+ 
.. ~ Belmont ~ 

Mo~r ~~Jr~ --;?" 
, Co .• retf'"~~ 

Callah~_' _. -
> 

Conrarl -;;; ~ 

Sullio/an 

m~:;~ 

~ 
Xavel 

/f Troller ---

L E Sh "7 Tele. Room --
• • 0, '. Holmes __ _ 

. ~'--"---:-'-'<!.~"J' ---0) -. ~ ~. 

SUI3,.rr,!1CT:. ' RECORDS MANAGEMENT rxk~ ~'( I t 
. . rJ ?6-1~966 0 1 ) . .i J '0 A J 7 [1JI .=#q'fH'f f}etj{rUe.itfUl 61 6u reau Pv()fed~ ~~L. 
:'~LJ Reference is made to SAC Letter #64-12 (A) wherein we requested 

suggestions and observations to strengthen the Bureau's Records Management 
Program. . GeneJl41 ~ 

In connection with this program, SAC, 'Charl;tte, ha"; suggestecl...~':'" ' 
~~ 1) That Bureau considerJelt.m.i.J).a,,:ting ... s.emiannual-.J;:ePQXJ;, Qf .~r.i.m.iI)..a,l ~,cas~Ei~(' .' 

!.\¥pending for~. on.e~y.~ar,,,0J::,. mox.e"and c'a~e,s pending _pr9s,ec~:ti9~ .fo]':. 2119~"e;. :tq.an'&~i:x; 
,;;till2E.!.h.s) and (2) That 'Bureau consider/'ielim .. tll~t~E.g_~~.~!n..~_~IfIl:q.~+. .. "~,~p'q:t::t,.,p,f .. , pr9~ . .:.', . 
:' er.,ty.._aQq.~ir.e.cJ."",9,1J..rJp:g". inX~.9 t;.iga.tion (Bulky Exhi bi t Inventory), keep ing i~" 

mind that Inspection Staff reviews such material on an annual basis. C~,; '. 
ments of General Investigative, Special Investigative, and Inspection D~~ 
sions were secured concerning merits of ,these suggestions.' ~ ~J 

These divisions recommended that suggestions not be adopted:'" ~~ , 
advised that reports are necessary'to insure adequ~te supervisory contr~at ! 
Seat of Government., General Investigative Division sugges,ted, however, @.t 1 

field be required to submit only two copies of reports to Bu:r,-eau rather :!:?-n .! 
three presently being submitted. This is desirable from records managem~~ I 

standpoint. Original of report can be fileq,.;in' office file at Seat of ;! 
K .... ernment and copy, broken down, sent to appropriate substantive desl< for ,.' " 
l.~ revie'tv and then filed in case file. On this basis, it is felt third cop ,.'1;:0 <~ 
~ Bureau can be eliminated, thus saving employee time ~n preparation and s~ e 

filing space. Special Investigative Division ~grees wi th":hiS' suggeS~iO~.::~t.:./( 

General Investigative -Di vision It~lt.~n connection wi 1i: ,'S i 
,~ submission of semiannual' report of' c~imin c, ~~" dj.,ng one year or rpq;', ~', 1 
" __ and cases pending prosecu~on for more tha: ~"l!.4Jfo 's (a combined repbr't),' ; 
,,'" that enclosures

l 
to 'cover i!..f!.f.tl~r;-R listing sUSih cases (which are file'd in 1 ; A ,. . / .,/ . ;,~ ... ;~ ,~. ;,- ,;:":)"1't, - ~ ... -, 

... (?//-:ta-t(-:~~ ¥v.A ""';:;t~~~+j~r"'1 ,'< '- ...... t, '":,1': ..... , • -
.I ¥'... ." ./ fJ.'):,t • • ".1::: ••• ...,A'-. 9 '. 'l~ (Cont~nued next page) 

,/:::' /~'(~-v. ./i/~ /ljj- _.'~'-JJ,' .,( . .,:' , ,''7 "':.'7<,;,' /.1.. ~-' ~?; ,: 0'& 7 
.r'- ~ .... ',/-- ~t ·iOl.... 'fe...., ~ /"f"'~ _ ""~ "S:I" .... 

'f ; J . I II ;..~r!J ' "-, . '. .'(..,; -'/. 'y' ,"'I b,. ( , .: C ~~.. /1 !:,_. 
~ .ll:....... ' , ~ .... l'ftJ "'9 ~''''. - ~ " :' ',- .·~!/t!f:li =- . . . 

:~W.M.:ifc,( .. ",;' nJ \ I",· ... • • r.':C~·LlI.'.. "',~ ""4~.v . ,_ 

<¥) ,::. "~;JUNi 9~: ~r.:~ ~i-ij : ~N 171"~ 
SEE ADDENDUM OF TRAINING DIVISION O~P~ '~~ 
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Memo L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 

" 

• 
5-20-64 

office file at Seat of Government), with exception of most ,recent submission 
from each office, be destroyed and that on receipt of each such submission 
in future, after 'app-popriate review, previous submission be destroyed. 
Special Investigative Division agrees with this suggestion. Suggestion has 
meri t and will result'· in sbme savings in filing space. There appears to be 
no need to permanently retain"this information. Similar suggestion has 
recently been adopted in connection with handling of semiannual ,report of 
property acquired during investigation. 

RECOMMENDATIONS: 

(1) That suggestions submitted by SAC, Charlotte, to eliminate 
these reports not be adopted. 

(2) That instructions be changed to require field to submit copies 
of these reports to Bureau in duplicate rather than in triplicate. (If 
approved, appropriate manual change will be prepared. )'-._-

(3) That prior copies of semiannual reports submitted by field 
maintained in Bureau files concerning criminal cases pending one year or 
more and cases pending prosecution for more than six months be de$troyed and 
that in future, upon receipt and review of each submission, previous submis
sion be destroyed. (If-approved, Files and Communications Division will 
handle destru'ction.) 

(4) That this memorandum be routed to Training Division for 
review. 

-'2 -(r;" 
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Memp L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 

ADDENDUM OF TRAINING DIVISION, 

.< 

The Training Division agrees with interested divisions that elimination of 
these reports is not desirable from the standpoint of control at the Seat of Governrpent; 
however, the alternatives proposed by the General Investigative Division should stream
line our paper work management operations without any lessing of supervisory control. 

, 

RECOMMENDATIONS: 1 - That the suggestions made by SAC, Charlotte, net be adopted 
but that the modified versions as proposed by the General 

Investigative Division be placed into effect. No further action is necessary by Suggesti()li 
Desk as suggestions were credited on receipt to Charlotte Office under provisions of the 
Records Management Program. 

2 - That appropriate manual changes be submitted regarding the 
lUmber of copies of pertinent reports to be st:Lbmitted by, the field. c]-.".~ ~ 

I n rJ. Q ,'-";:" \\ J <1 Ij ~\J,tv ';1 y' J ,('I ",--... 
~', () ~ ./ :I U' /,.-./ , j " )TJ \" Wo A ~.-.- xi .... 

;'!;f',J;': ;/]A-V\) ~,{ {J I ~Vt.- Ii (J I/' U )\ vr V ~' V 1-

, ' 3 - On approval, that the Files and Communications Division be 
permitted to destroy prior copies of semiannual reports submitted by field concerning 
criminal cases pending one year or more and cases pending prosecution tfor more than six 
l'nonths and that, in the future, upon receipt and review of eacn submission, the previous 
submission be destroyed. 

7/t i\/ ~ ", { 

t\>"i 6 
) 
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TO 

J FROM 

J SUBJECT: 

OPTIONAL fORM NO. 10 1-- 5010-106 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITE"D S'VtiTES GOV RNMENT 

Memorandum 

---------------

'. ToI50n __ 
~ S'elmonl __ 

'Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 

~ 
Evans 
Gale __ _ 

Mr. Tavel DATE: 5-26-64 Rosen ---

~ 
Sullivan 

5
0 ' i) - . 'Jd.s' - ~~~I~~r -

L.E. Sh· Des~+i()1-' IJr~~ ~tS . - ~:!~t·-
kTRUCT~ON_OlL!'.1!5LD FILES rvJ.f· ~ 

4J=qt(i)-~r - ~() I~ * 

By letter dated 5-19-64 the Minneapolis Division pointed out that in con
nection with conversion to shelf filing a question had arisen concerning the possibility 
of destroying earlier sections of particular files which contained material more· than 20 
years old and retaining later sections which contained more current information. Bureau 
regulations permit the destruction of files and records in field divisions after they 
become 20 years old. The general interpretation of this destruction rule has been that 
a file may be destroyed when the last piece of correspondence in the file is more than 20 
years old. lhis is by far the simplest criterion and the easiest to administer. It ~ 
believed that the fie~d divisions should circumvent the 20-year destr\lction rule by 
destroying those sections of files containing material more than 20 -y",ears old and retain
ing other sections: with more current material. Numerous suggestions have been consid
ered by the Bureau relative to a reduction in the 20-year retention period. The most 
recent was Suggestion #709-64 by an employee of the Little Rock Office who proposed 
destruction 6f files by auxiliary offices after 10 years. These suggestions have ll(!)t been 
adbpJed: by ~he Bureau. ~ccordingly, it is believed that the Minneapolis Division should 
abide by the 'current 20-year destruction rule. 

, RECOMMENDATION: 
( 

112 JUN 219M 

-



. -OMIWAI't_I.t<NO. 10 ( .L SOlll-I06 

~~~~~~~\~ATES GO~,~MENT Tolson_-
Be\n,ont __ 
Mohr __ _ 
Caspc, __ _ 
Callahon __ 
Conrod __ _ 
DeLoach __ 

'Elvans __ _ 

Memorandum 
.. ~ Gale ../ 

Rosen",- ~ TO MR. TAVEL '" DATE: 6-3-64 
SuI n -="'~""--avel P , _____ 
Troller ~7 

L. E. SH~ FROM 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

\ 

DESCRIPTION OF:. FILE: 66-2086 
HOl'ELS \ Dc;STR\Jcr/.o IV <5 F BuR€f) u PRcP&RTY -to G(I}},.., 

Tele. Room ' __ 
Holmes __ 
Gondy __ _ 

The attached file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 6 sections beginning in 1926 
and the majority of the mail is over 20 years old. This type of mail 
is not currently sent to file and the last mail in the file is dated in 
1960. The file contains letters and advertisements from Hotels regarding 
their rates and services. The material is outdated and. there appears 
to be no reason for its continued retention. In an effort to provide 
file space for current cases, it is proposed that the file be reviewed 
and obsolete material destroyed. 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any. reason exists which would 
preclude destruction. A notation advising of the decision reached may 
be placed on this memorandum and ret¥l'RS;;p.!\I.\i;"p., .... t~e,'j,C9;l:}ffW~~t~)"ation Unit. of 
the Records Branch, Room 7231. A\ l f.t\~;. ~.::," . ~ ... ' ."'. '.~' ~ .. ~":~~~ Ja<JIr!..U 

, .. r ~ 'II""'U (t'J!\1I~~~"'1f .... ,., ~""~i'~:1I~ ~,.'J-:" 'J ',;;! ( 

RECOMMENDATION: ~~~.~li~!:~'l ~iijJ,,:·~ ~~e'-WI(",.. 0 
For referral to' the approP,nlt~ SuDstan-e.J...v..e-t<;u'jVris..i-e-m., ~~ 

·.'1' (j/I " hl~' • 

EH1~~mb . Jy .,tI5 (p 1* 
ADDENDUM OF THE A DMINISTRA TIVE DIVISION - 6-8-64 - LDH:ves ~ 

Enclosed file appears to contain nothing but correspondence dealing with 
hotels and hotel rates. The information is completely out of date and there appears 
to be no reason for its rete!lt~on from tpe ~tandpoint of the Administrative Division. 

\9\\1~t~~~~ -. 't -3d-. ~b-
RECOMMENDATION:""J(~ $~CjJ.I~ . ,- .... -aiiiiii • ..-

!. 

That no objectiofl' be made by Administrative Diyision t~"~eJ.164 . fl, t 
destruction of·cont~nts in enclosed fi!7( "(" ~ . - -:-V':J 

\ Enclosur~ JUN¥if19~ .j? ~,. .. k(. 
" 

t 
; ,. , 
:-

, .-



.. M emo.randum 

DESCRIPTI.ON OF 'FILE: 6€)-2l20 

r' 
DATE: 5~28-6"':J: 

.1 

" . 

", 

T;;-:~jon __ _ 
.1.;lc~()nt __ 
11..):,t __ _ 
':(, 't __ _ 

C..;.;t"fcrm __ 

(;~rr«:--
Dp.t..C6,('tl __ 

, F~j,,~(.':: -.:-' ::---
10.:1.) __ _ 

Z\..:hv~« __ 
r~tl:'! __ _ 
Tr\ltt~r __ _ 

tci(. Room _-
r 'o:mct. _--'-_ 
Gar.dy __ -

Il\1TERVIEWS (0 pE;Sni\.I)·~T.'4N OJ~' 8Y.~~A-1J" PflfJrEf{'fV-r;fAlLA" ' 
The attached file has been called to' our atterit'ion by personnel' 

of the Consolidation Unit~ It consists of 82 sections,beginning in 
1927. Sections l' thru 50 contain mail dated--over25 years old and 
there appears to be no reason for ·its c-ontin~ed r,et.ention.Following 
is the type of mail in these sections': . . , , . 

" 

Phone calls from individuals giving no indication what 
the call pertai~ed to. Phone calls regarding personal: matters" 
applicants, salesmen and other, mispellaneous rna tt.ers. Lists 
of persons shown through·theexhibit room. Interviews and· Galls 
pertaining to complaints pf a non-spe~ific' nature, not .vii thin 
~he invest:!-gative jur:i;sdic'tion of, the Bureau. ' N 

Names of the individuals "ca1.1ing or, inter,viewed are. indexed :l.t.l.d 
in many cases insufficient information is available to· effec.t an , 
identification.. Many of the names' are surnames only makin'g 'positi~le 
ident~ficatiori difficult. -.', 

I • • .,', ~. ... 

Destruction of this' ma:;il. viouId result,' i;n ~av,ing space, in 'the file 
'room and in eliminatingunnecessary~cards fro~the Geneiallndex. 
Destruction of this category of" ni~il is autl}orized u:p.d~r 'the genE:l .... a'l -
rec?rds schedule and no further archiv~l .. authority is. 7'equired; , 

It is re'quested that.theappi:-~priate sUbstant'£ve supervisoi~ review 
the above listed file to determine if any reason exists which would 
Dreclude, destruction" of obsolete mate:l4 ial in· sections 1 'thru 50 of ' 
this file. 'A not:::l.-cion. advising of the, dec:ision re~ched may be pl~~ced 
on this memorandUit1 and'r'eturne'd to the Consolidation Unit of 'the' 
Records Branch, ~oom 7231.ALL INFOR~t~TIOH CQNTAINED ~':' .' . 

HEREn~ IS Ul~CLASS1FIED ~~~:: "?1:... 
RECOMMENDATION: , DATE 11 .. 111- 1'/. B~ tt.J~~~~r.~ 0~ - ~R~(4- l 

For reiel"'ral to the ~a~propr.ate substantive divisi~ ~~~ 
\'10l!,~' ~'.1p " . 21 JUN 1.4 '_~" 

~,t\~: 11 fT" , • :(JY', I ..., ,:' h-Y, :f 

~ 

~ 
~ , 

to 
~ -~. , 
~ 
~ 

Ii 

I EH~~~,mb ., /V~) '\/ • tI" "'11o"Lr-- 1£:;.;(0. -';--
~. I,' tl'" ~:~ (fi~- v~...,-f/.I.MM,{,-~,.,... O. .. ~ c:c-',t~:~· ' , f t ,~,' ~iff'l, tJi ",jJ ~ 61, r~ f! ",. 

J :6 4.jW i~ ." ~fN;::;"'~~ ". 
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Ajl emorandum 
TO Mr. Tavel -9 
FROM L. E. Sh~ 
SUBJECT: 

DATE: 6-5-64 

/0> 

Tolson __ 
Belmont __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele.Room_ 
Holmes __ 

~ndY 

~ The Communist Party Album, which was established in 1949, was v, 
discontinued by SAC Letter 58-82. During the period that the album was ~ 
maintained field offices periodically submitted the names and photographs ~, 
of subjects to be included in the album. This correspondence takes up ~ 
eleven volumes in Bureau file 100-362719., Several bulky exhibits made 
up of photographs included in the album have been destroyed. ,'9 

The Records Branch proposes that the entire Communist Party ~ 
Album file be reviewed and that all correspondence with field offices ! 
relating to the inclusion of names and photographs in the album be ~ 
destroyed together with the photographs enclosed with such correspondence.~ 
Inasmuch as the Communist Party Album has been destroyed and since there 
are copies of the photographs appearing in field office case files, there ~ 
does not appear to be any objection to the destruction of this material 
in the Communist Party Album file. Attached are ph ' last two sections ~ 
of Bureau file 100-362719. (, t H 

"'" 
RECOMMENDATION: 

Domestic 

Enclosure 

1 - 100-362719 

..-

. -



'. 
ADDENDUM DOMESTIC INTELLIGENCE DIVISION LTG:pwd 6-12-64 

The Domestic Intelligence Division is reluctant 
to agree to this proposal at this time. It has been communist 
policy to maintain a lega~ a~d illegal apparatus and the . 
Party always maintains a certain skeleton underground. The 
litigation in the Party case. has not been, completed and an 
adverse decision in this case could again drive the Party 
underground as in the early 1950's. It is, therefore, felt 
that this material should be retained at present and the 
proposal re-evaluated in one year. 

- 2 -

, '. 
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, . May 20, 1964 

Tolson __ 
• Belmont __ 

I Moht __ _ 
ICasper __ 

Callahan __ 
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J) ,-.. ornOHA.L fORM NO. 10 .'-...,. ,o10-106 
MAY un. lDmOH ~ 

as ... <HN, UG. NO. 17 'I 

.I] UNITED STATES GO ERNMENT 
~ 

FR01'-! 

Sl'BJECT: 

Memorandum" 
6 Mr. Tavel ~ 

L. E. ShO~) 
RECORDS MANAGEMENT 
66-18966 

DATE: 5-15-64 

RE: SUGGESTION #859-64 

Reference is made to SAC Letter #64-12 (A) wherein we requested ~1 
suggestions and obs,ervations to strengthen the Bureau's Records .. Management \ I 
Program. . ~ , . . i 
. By memorandum 4-28-~4, I advised that' SAC, Charlotte; had sugges~~: 
that Bureau consider destruction of 67 (Bureau applicant) files in field ~! 

IWhen closed for a ten-year period rather than present r~tention period of \~,I 
twenty years. He'also suggested that Bur~au consider ~stru~~?n,~~~~~~ 
applicant files which have been closed administrativ~ly with no correspond- i 

ence to Bureauatler.-r~.El1i~<r<[~arr~lod~:-~ince''''sugg~';t~:t;;;*·':rerate"d~~'-Sl 
to destruction of Bureau applicant fires, it was referred'. to Administrative~ 
Division for observations. ' .' ·1-1 . .I'l 

Administrative Division interposes no obJection-to destruction Of~ 
these files which have been closed for a ten-year peri~d 'and also agrees ~ 

that Bureau applicant files closed admin~stratively where no investigation ;~ 
cond~cted could be ~estroyed after three-year period. ':t' " I~, 

In view of comments of Administrative Division and since adoption . 
.:J. of suggestion~ will result in substantial savings in ·space throughout field; 
~ it is recommended that suggestions be adopted. We already have Archival 
.;.. authori"1 to dest:roy all field" office files. 

~ Itt l~.fFn}jJr.11 ~ ~~~.. (' 
. Rff!2"l0r:',~~" "J~;;'I,\,.;:: ~~I"'M ;l~~nt See Recommendation's next page.) 

-\ !~"i~'fl ~t:? fC') h~~::'~" .. l( LI:~':'U' t~/Alr1J .... 
~/~ ./ f.VJ li~<~ ~ ~~ ;:.,~ ~~,jl: i?: :]~'; :~~f,?~ lJ ~j'b~! ) ~ , ~ a;< j/6 9 q t; 
.:~. itt:. 'Ii~ "/ .. 0 ~''''''-':..~"J.j'~JJ' - 'COR:DE"i) --- .~,::../""""=--
'''t'') Y IJ, Kiy! '. NOT RE ..' [~...: . 
~ . UI~~/q9 JUN 30 1~64 6 JU~ . 1964 
n, ~ 
~ • ---- - ~',,==,~ 
'~ 
:~. 

SEE ADDENDUM OF TRAINING DIVISION ON PAGE TWO 
Enclosure' . .tl ' 

J 
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Memo L. E. Short to Mr. Tavel 
Re: Records Management 

66-18966 

RECOMMENDATIONS: 

(1) That suggestions be adopted. 
instructions will be issued to field.) 

• 
5-15-64 

(If approved, appropriate 

This memorandum0be referred to 

"\ r 
.1 \ 

\' 
(2) Training Diyision for 

~~ . S/ /.J 
review: 

ADDENDUM OF TRAINING DIVISION 5/19/?4 

In view of the comments of the Files and Communications Division set 
forth in the foregoing memorandum, Training Div-ision agrees that the idea should be 
adopted in view of the space-saving features which may be achieved. 

RECOMMENDATIONS: 1 - That suggestion be adopted and attached letter directed to 
. SAC, Charlotte, advising of adoption of the idea; it· was 

credited to Charlotte Office on receipt under provisions of the Records Management 
Program. ~.. . 

\~ 
I 
I 
\ 
! 

I 
! 
! 
; , 

1 

. I 
~ 
I 
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\ 
ToIGon __ _ 
Bolmont __ 

J1~~~~org lahan f4:rad 

. 

, '~:~~ 
>0'l' ~i~~~l::_, 

, .' Trottor __ _ 
)' , , . 

~'11 /..I}).! . ~~:~'e~oom --
M. b' ''.~"'9nes Gandy ---

.1Vf emorandum 
Mr. DeLoach DATE: - 6-16- 6i4 TO 

FROM 

\/ fA t,lI , . . . 0 .' \ 

SU~JECT; ~ YOUNG AMER~CAN MEDA~ AWARDS PROGRAM - .~962 , v,A,l,1 

,\ -'-C5lJ;~'~h~ £t:l~~theli[:ft ~':£:;l~:r!;:!j i' 

" ' ..,. 

~ 

,( ~:;, 

\,~ 

May 6, 1964, and the subsequent tours of the FBI Headquarters by the winn~rs .\ 
and their families, the activity in connection with the 1962 Medals would appear 
to be finished. In the past years, tn,e supporting documents in connection with 
all individuals nominated,in both categories were placed.in the file for future '\) 
reference. ' ~ 

, ' ~~ 
" Since the begmning of this t?rogram, the supporting documents '~ 

have been filed and contillue to beretairied. It is belIeved that all previous . "" . 
supporting documents could be destroyed in that ,the usefulness thereof has f 
expired. 111 the event any inquiry is made regarding. pa,st nominees, the ~ 
necessary information could b3'obtained from the numerous memoranda prepared.[~ 
It is, therefore, believed that ch~structionof the voluminous items pertaining to \),'" 

. ,each nominee (maintain'I7;.(·l as 2'!lPporting,'docur,u,ents bel'<nd the file) would iI 
result in sound papE:~" ~l1anagenient.' ,': .' ,; ",>, , , B. 
RECOMMENDATIOi'i'S: ' , " i . 

(1) ','J.'hat attached sup~ortiIig documerr~s of 1962 nomine~s 
be filed. nq r~,~~,~~~/'!,\"'1"t-'i\~ ~~,r·g'S7'!?jJt,!f"D ~"o oh:} ~t· " 11 . ,c, ~ l'L ,',I, • ~i ~'/<it:. ~ :.(~;'\It~ .~ t ~ ~) .-' 

r,r-.~..--) I. '".. .... '~ \ ~ .j<~·d; B .. _Jd ... \),.,. 16.- n ""-" ~ ~ 

~ > .:, ", ."~;:, Ndr-1eM47iIfl:'?&~"" 
,;:" . . ..'. ,';J . ~:J~su4 
Lf'; u ~ ~-~.:lj.:_~_~._._.) !)',~P<i E,LW(' ' 

(2) That all suppo'rting ctocumen '.. S-Y...<:?.e.rs be 
destroyed. ' =g' 

" . ',." Enclosures (:;::'1"/) 

1 - Mr. DeLoach 
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.. ··1 

-.... ;'" 

211r.l 'r~~ ",." 
Federal Btti.~:~;i·:·~ .: Invesngatiop. , , 
Charlotte, N01:'t:'1 Carolina 

Dear Wrr,. L..1 ____ .....J 

I', .. 

" J .' 
. .~~ una 16, 1964 

ZRGONAL 

b6 
. b7C 

tile interest y~u displayed in submittL'1g thiS 'idea 
is indee~1 atrorf,)~;r.lt~~d. . .' /t"!!1 '. 

:;..:;~ 4' ,. 1(/1 .hlfi 
. , ,M~!Le.Q.. '(', (I.!." .... ,.., 

I 

~. 
\~i 

l'i 

,. ¥Jr. ,I", '. -, ~"''' ' . 

~mcerelJf~ ~U!'s~ t, '~', tJ .... :, ~ . 
..:l!h·~'-fJ'f·l .... "r r'-:·' .', ~"" 

• ~,. ~.t.1:.:..:.,.,'~>.'3' :\ ' ~) I ~ ~ ~~~.-
!l. 

q-!"t ..til ~ • ~ 

'" tdg. r/r:lJ- '~'~' 1· . / '.:: !f' }J. .,,:4,..... 04 

JUN lG 1964 

Tolson __ _ 

COMM·FBI. 

41~ver.~,; .. ~i.'v-:..~\r".:.:.' :Z:Y :Jjflfi.tJ ~ 
2 - SAC, Charlotte 

,1 - Suggestion file . 
1 - Field personnel file ~y,,~ ~ 

11':- Personnel file of Mrol. 1 -. . b6 

~L:mlf /l?-t,.!/< ' biC 

(6) (Sugge~ion #1031':'64 dated 6/11/64) 
NOTE: Suggests a specific statement be made in the lvIanuai of 

R~les and Regulations that files should not be destroyed 
if they contain outstan.ding Identification Orders, Check Circulars I"\r 
Wanted Flyers. . .u • 

Belmont . '. . 

~~~~er Referred t8lifh~~Fil~s;raB~ R.~mmUllicatio~s; 'and 'Gener~l:'(': 
Callahan -- and Sp8(~ial Investigative Divisions for views and recommendations.·

W ~ ~ . . 

~:~sach 53- J U L 13, 19 64 \~ ~r .1 tw-a:~P~~C~tl~0.nbProbation by lette~ , dated ' \ " 
~:l~~;an ", 6/4/64 due to delinquenci~s discovered during the inspection of the ~ 
Tavel . Charlotte Office . ~ . ~'if (J'i

f 
Trotter . ' • , ,,' rY' i,/l~ C 
Tele. Room __ rt _J,....@....9--Yr- A' , r - / ---A-
Holmes ___ 17" .. ,t-J 
Gandy MAIL ROOM 0 TELETYPJ!: UNIT 0 .til. ' . 

""'---- " . 

'I 
:1 
'I 



. 
I'· ,.Em?loyc\;l Suggestion 

FC-2S2 (P(';;v. 9-i-l-S.9) 
... . 

To: 

Director, FBI' 

•.. 

"" . '_;t _.' --

Date 

6/11/64 
From: (Suggester's name) Division' of Assignmen t, 

·CHARLOTTE 
SUGGESTION , ' 

It is suggested that a specific statement be made in. the Manual of Rules 
and Regulations" Part II., Section 3, ParGl;graph Ba" and Part II, Section 
3" Paragraph 8 b. (2) that files should not be destroyed if they contain 
outstanding Identif'ication Orders; Check Circula'rs or vlante~ Flyers ,< 
a ~ 11 () tV b r:: :lJfJ~fSli v 
~mr£-E;; ;;~7i.kL. _ .. 

Current practice or rule (Include manual citation as well as facts) 

I\1anUal .of Rules and Regulations" Part II, Sect;ion 3, Paragraph 8 a 
contalns instructions regarding destruction of2 70' .;[~ar old :riles ~ This 

. . COh~ t_d nAYT. n::! (';I'A ) 

Advantages of suggestion and annual savings (include basis for estimate) .' J • 
. 

The advantages .of this' sug'gest'ion would bete specif'ically 'callto' the 
attention of' anyone see,king inst:t;>uctions' regarding the destruction .of 
these files that any file con-eain+.ng an .outstanding Io 0." vlanted Flyer 
or Check Circular should net bedestroyed.-

~~ 

b6 
b7C 

-

, - -------------~ r (The use .by the United States of my suggestion shall not form the basis of a further claim of any nature by m'" my hail'S, or '. 
~ aSSigns upon the United States. I understand that I will be conside~el ~.'!l'Sl~;!.UorC1" adopted 

\ within two years after submission.)" . 

l'? ~r. DMrs. DMiss sst .. Chief' Cleit'k 
. Signatur!( and Title of Suggester . _._-- ------1 J" Recommendations and comments of Divi~ion Head () .' . f: f7 r ' . J I f 7el this ~uggestion has merit ,and conS:L~era:t!jgi*.s.b.~.,Ul.d pe ~iV'.en . 

. to lots adoptloon. ~?;Jp;(, ~ ~. / ......... ~: ,::..~' .. ~ i 
I~ r ( I special Agent: in :~Darge /' ,, __ _ 

V ~,', " ::;ignature and Titl'" / .';/ ' 



}" . . 
·f • ., .. -. ... .. 

~,r • t _. 
" 

CE 66-2444 

Current practice or rule: (Cont'd) 

paragraph does contain the statement that /lfiles representing cases 
of an important nature or cases having many ramifications should not 
be. destroyed merely because the:y are 20 years old~" 

. Manual of Rules and" Regulations,. Part II, Section 3, Paragraph 8 b. (2) 
contains instructions regarding destruction of 26 classification files 
when 10 years old provided: . 

Office is not office of origin. 
Office is not office of prosecution. 
File contains no signed statements from witnesses. 

This section reads as if all files can be destroyed if they meet the 
above three .conditions. . ., 
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TO 

FROM 

O.IIONAI 10RM NO. 10 
MAY 1962 lOnlON 
OSA. GtN. ltO. NO. 27 

I ( . 
'I. UI'l'ITED STATES GOVERNMENT 

I 

Memorandum 
Mr. T~Vel ~ 
L. E. Sh~ . 

DATE: 6-19-64 

• Tolson __ 
Belmonl __ 
Mohr __ _ 
Casper __ _ 
Cal1ahan __ 

Conrad_~ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Troller __ 
Tele. Room _,
Holmes _", 
Gandy ___ _ 

SUBJECT: SUGGESTION #1031-64 r' I 
0:1) f' :;rf( t.( (J 11 0 '1 tJ ~ 11", I?-e ({ t,( /( .... f'b ~Js -lrt?l1pf( t( . 

Comments of the Files and dommunications Division requested concerning 
proposal that Manual of Rules and 'Regulations be changed to include a statement that file,p...." 
'd1ich are old enough for destruction should not be destroyed when they cont~in outstandfugJ 
ljE'ntification Orders, Check Circulars or Wanted Flyers. ~ 

. Part II, Section 3, Page 13, Manual of Rules and Regulations; discusses ~ 
destruction of files and records in field offices and points out that government regulati~ 
permit destruction of records that apparently will not have sufficient administrative, legal,' 
research, 'or other value to warrant their further preservation. Further, the Bureau " 
instructs that files representing cases of an important nature or cases having many ramifl'. 
cations should not be.destroyed merely because of age. ~ 

In view of the above instructions it is not believed necessary to set up 
specific categories of material which should not be destroyed. 

fuggestion. 

C'~ 
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SUfgestion #1031-64 
By_ I 

Charlotte Division. 

ADDENDUM 

~. 

JBE:swb 

• 
b6 
b7C 

6/19/64 

-Suggestion is to include a specific statement in 
the Manual relating to destruction of files that files should 
not be destroyed if they contain outstandingiIdentification 
O~"'ders, Check Circulars or Wanted Flyers. ' 

" 

It is felt the present provisions concerning 
"Files representing cases of an important nature or cases 
having many ramifications should not be destroyed" is adequate 
and no further specific statement is needed concerning 
Identification Order and sin:i.la,r cases. 

i 
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ADDENDUM OF GENERAL INVESTIGATIVE DIVISION 

It is felt that instant suggestion is sufficiently 
covered in existing instructions; therefore, adoption is not 
recommended. . 

Although the suggestion, as written, is not absoluteJ.y 
clear, it appears tbt it applies to the destr~ction of files 
by an auxiliary office wi.:thin the established, time limit when 
the subject is still being sought by other offices, and is, in 
fact, the subj~ct of a Wanted Flyer, Check Circular, or Identifi
cation Order. 

The Bureau's policy regarding the destry.ction of 
files in such instances is succinctly defined in the Mantial of 
Rules arti.Regulations, 'Part Y;:, Section 3, paragraph 8(a), "Files 
representing cases of an ilnpor tant nature or cases having many 
r::,mifica.tions should not b'.~ destroyed merely because they are 
twenty years old." Invesi;'V ~tion 9t I~entification Order:!;, . 
Check Circular$, a~d Wantc I ;.~ :'er$1'1(V'6tlld certainly fall into 
this category, and all off ,::: ~'eceive notification upon the 
apprehension of such subj£ . >"j. If apprehension information 
was not contained in the f. ~: : .. liary office file, the subject 
should not as yet be in Cl1;'il';;ody, and by the very nature of the 
above instructions, t,he file would not be destroyed • 

. In'stant suggest:!.)~l is therefore not felt to contain. 
meri t, and adoption is n0" " 'commended. 
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A{r. Mohr 6/23/64 
b6 

~ J C b7C lIil Ph"", 
I J. • aaper "~ ;.::: '.'f::~{ljtfIJ ..... 

/:
'''''''''' '" 'i' ~-'!.k ~t tr .: •• ~ \_~, '." ,., /(' ,,\ • . !')~-'1 .~ 

~ ?/'DESTRUCTION OF BUREAU RECORDS - GEN~L. '. ) .. , ... ; . ,tr71f~~r:ta 
t ~rEsmH m31-ll4, ~'f:1B.JE~~ir~Kf:J ···'''-Y "-

~.i/~ 
SUGGESTION: That a specific statement be made in Manual of Rules and ~ns \)' 

(MRR), Part II, Section 3, D. 8,a and 8t b(2)n pages 13 and 13a to the ~ 
effect that files should not be destroyed if they contain outstanding Identification Ordars \ 
(10), V/anted Flyers (WF) or Check CIrculars (CO). 

PRESENT PRACTICE: MRR in the sections mentiQned above provides that files and,~ 
. records in field divisions may be destroyed after they become 2U' ' 

years old; however, they should not be destroyed simply because they are 20 years .out ilr6 
they concern cases of an important nature or those having many ramifications. &i 

-' 

With respect to files and records which may be destroyed when 10 years ~. 
old, the portion in questioll states that those fUes in classification 26 (Interstate Trans ... ~ 
portation of Stolen Motor Vehicles) and the index cards relating thereto may be destr()ye~ 
after 10 years old provided the office is not office of origin or pros~cution or they do not. 
contain signed statements from wItnesses. ~ 

PBSERVATIONS: SAC Kissiall of the Charlotte Office felt the suggestion merited favora~E 
consideration. ~ 

2:! 
I Files and Oommunications Division commented that the suggestion should ~ 
not be adopted. TIley pointed Qut that Part n, Section 3, 8 Em page 13 of the :MRR discus roc 
the destruction Of files and records in field offices and states that government regulations 
permit such destru¢tion of records that apparently will not have sufficient adnrlnlstrative, 
legal, research, or other value to VI~rant their further preservation. Further, the 
Bureau instructs that files representing cases of an important nature ot' cases having 
many 'ramifications should not be destroyed merely because of age.. In vieViof these 
instructions they did not believe it necessary to set up specific categories of material 
which should not be destroyed. 

The ,Special Investigative and General Investigative Divisions subscribed to 
the foregoing views. Genel'al Investigative Division stated in adaltion that the Bureau 'a 
policy is succinctly defined in regard to the destruction of files in' instances such as those 
in which, although the tims limit for destruction of fi,~roay ha~~en reached in an 
~66 ... 2271 133 J _ -:~ ~ 

C!?'6S ... S286 5 3 J U L 13 1964 . . C~I-';, !~'?~~: ,,::)j);rr!}. SEE PAGE TWO 
J'ER:mlf 1~~ .... .:A) I ':'IJq . 

~". (4) _:"J.; .. __ .. ____ .. _____ • _____ . f7i 
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Memo Casper to Mohr 
Re: Destruction of Bureau Records ... General 

auxiliary office; the subject is still being sought by other offices and is; in fact the 
, subject of an lOt WF, or CO. Quoting the aforementioned instruction that fUes repre
senting cases of an important nature or those having many ramifications should not be 
destroyed merely because they are 20 years 'old, they commented that investigations of 
10, V1F, and CO subjects would. certainly fall into this category. All offices receive 
notification ~pon the apprehension of such subjects and the absence of sucb notification in 
an auxni~y office file would indicate that the subject was not yet in custody and, under the 
very na~ure of the instructions quoted. the file would not be destroyed. 

Training Division is in accord with the IoregOing comments of the three 
divisions. However, it is believed that an additional stipulation similar to that appearing 
with the policy for destruction ot files 20 years Old would be helpful with respect to those 
which may be destroyed in 10 years to avoid any misconception that the three provisOS 
noted are the sole ol·lteria for retention of these flies. 

RECOMMElmATION: 1 .. That the suggestion be adopted as modified in :the foregoing 
memorandum and the attached letter of appreciation be dh'ected 

to the suggester. Receipt of the idea was acknowledged previously_ 

2 ... On approval, this memorandum will be authorIty for the 
Manuals Desk, Training Division, to take the necessary action~ 

-2-
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SAC LETTER NO. 64-31 

(G) IDENTIFICATION ORDERS -- During recent inspections it was determined 
some offices had destroyed investigative files and index cards pertaining to " 
outstanding Identification Orders in connection with the destruction of f~les over 
20 years old. The Manual of Rules and Regulations provides that files representing 
cases of an important nature should not be destroyed merely because they are 
20 years old, and, if there is any doubt concerning their destruction, the Burea;u 

,f' should be contacted. ;>\ 
I 

Obviously, files and index cards pertaining to outstanding Identificati6n 
Orders fall within this category, particularly when the destruction of index 
cards on these files could possibly preclude the apprehension of a fugitive. 
Accordingly, you should review the procedures for the destruction of files over 
20 years old ill: your office to insure files and index cards representing cases 
of an important nature are not being destroyed. 

&~ ~ :L2-f~ ~ ---, 
NOT RECORDED 
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TO , Mr. Tavel DATE: ,6-23-64 

·L. E. Sh~ 
0' 

FROM 

SUBJECT: RECORDS MANAGEMENT ' 
" 66-18966 

=tI1(() '1~-Iof' n(J 
l;J Reference is .made to SAC Letter #64-12 (A) wherein; we requested 

suggestions and observations to ,strengthen ~he Bureau's Records Management 

Program. 0&u~ if ~~ ~A.~ -~. 
In connection with this program, SAC, New Yor~, advises that ' 

PC!-rt II, Sectiori 3, Paragraph, C (8), Ite ,of Manual of Rules and Regu-, 
lations sets out various rules concernin destruction of index cards and 

, _ "'. ~ ~~...,.,.·'.'I ... nu~"~;'·Mt ..... ~, 
suggests that an additional rule'be adde . to' permit estruction of index 
cards on thefts of perishable items such as ~utter,",m~;" eg~~c;~~es~_~tc., 
when three years old. He adv~sed that ~ =e is very 'Unlikely that arter this ' 
perioq 'of. time, such an index card would be necessB:ry, to identify a case. ~ i 

Suggestion has merit from records ~anagement standpoint in that ~I 
adoption will result in'destruction of records presently being ~aintained; ~ \ 
however, since ,suggestion relates to destruction of index cards ;w~ich would l' I 
normally be prepared as outgrowth of a Theft from Interstate Spipment case • I 
or possibly a Theft of Goverrurtent PropertY case, comments of Genera'l Inves~i§i 
gative Division necessary prio'r to further consideration of- suggestion. ....: I 

1;':,,:0 • ~I RECOMMENDATIONS: 
f'~ '\J "'" 

~ (1) That this memora:dum be refe=ed to General Inve;;igative Di~lf 
~ sion for comments, concerning mefi ts of above suggestion, ,such commeRts'"-'GO '.,,' 
, be ~eturned to Files and:C~11llll;unications Divisi()n.for filrth~r consideration., 1 

r' '. ~ '':'3~ 'i6~ 'G'ro ~! f'1 i!:~~ ",~ r 
'\ ' f' ___ • ___ :70.; ~! 

~(2) That,.t116V~tr~~~~;J?be ;eferr~4A ~~~lR:a~R~~1!>JfT.;~ion for ~," 
~ review. ' f~";;"" !. . '.: .',' .. \ .~ .RU"l r!'},~'~,:~;~·' . ,- 'i.~.",.d ;"J'l~.1:'U .t:) :' , ~\~.,' fl",:"~~;::··'~:":: .. __ .. ·~'·;.~~~.,:,;~~})... ' . ,!1 
~ ~ .. " .' ' ... *.~. ,~,' ttt;Q~/i~'~~,: ~j~'~~~'~;''J.t.r.L~~'.:J;.I 'l ' 'd" t!' nJW:M: ifc\ ; , . ' " ; ,:' ~ ~.>~.Ii c', , "DV . EL.it) ~ .:;i! 
\...~~) -i SEE.~ 'ADDENDUM ~AGE 7wcnlht)S~ \C( 8 ~ ", -~H, . :-'~.-:.' ,~. ~ 

\1 r. 1) 1 See' 'Files & Communications Division addendum'page 2 ' . " "p i 
66 J'OL1()'1964sEE ADDENDUM OF TRAINING DIVISION ON~AOE THREE :;~. ! . .'l ! 
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ADDENDUM OF GENERAL lNVESTIGATIVE DIVIS.rON: RIS:AOB 6/26/64 

Generally, items in Theft from Interstate Shipment cases are 
indexed with the name of the carrier and the item stolen or lost. In view 
of this, it is felt that there would be relatively few card; other than index' 
cards reflecting main file numbers which would be applicable if this suggestion ,I 
is adopted. In addition, it is felt that there is a possibility that if the suggestion 
is adopted, clerical personnel seeing in,dex cards relating to perishable items 
would automatically' destroy them and inadvertently could destroy index cards 
reflecting main files. There would, therefore; be no way in which a main fi~e 
could be located after the destruction of the index card. 

In view of the relatively' few instances in which it is felt this 
suggest,ion would be applicable, it is recommended that it not be adopte~. 

ADDENDUM: FILES AND COMMUNICATIONS DIvISION 6-30-6.4 .,. 

In View of comments of General InvestigatiVie Pivision,suggestion is recom-
mended unfavora~,ly for adoptio~.· , .,",. , 

RECOMMENDATION: 
\ .. 

. ~. That suggestion not be adopted. 

\ 

2. This rrieflOrandum be r~fer~ed to Tra'ining Division for review. 
-- ·if -.~---.: 
II;'· . , J 
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Meme Shert te ravel 
Re: Recerds MaJ;lagement 

66-18966, 

I, 

J ' 

ADDENDUM OF TRAINING DIVISION ,',' 
, . 

-... ------ "f_ 

'" 

, -
Tr'aining Divisien agrees that ebj ectiens raised by General Investigative 

Divisien are valid and their appreac? is',practical. ' 

RECOMMENDATION: That the suggestien net be adepted. On' appreval, ne further 
, " action .is .necessary;' r~~eipt .of the idea was credited te New ' 

Yerk Office under pro:visiens .of the Recerds Management Pregram.' , ' 
~e";, "., • , • 

" 

, I ..... 

• 1, 

'" ,J 

J~" I ,_ 
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,. ADDE~UM: DOMESTIC INT.ELLIGENCE DlVISION,STREAMLINING COMMITTEE~ 
\ 6/29/64, GWA:rmc 

The Dontestic Intelligence Division concurs with the recommendation that 
material contained 1n62-0 (Miscellaneous-Subversive) be destroyed after a 
ten-year pe~iod, and It is recommended that this suggestion be adopted. 

ADDENDUM OF THE TRAINING DIVISION JERtmlf 7/10/64 

Inasmuch as Domestic Intel1igen,Q~ Pivision agre.es With the recommen
dations by Files anti Communications Division that the material in 62-0 (Miscel'" 
laneous-Subversive) file be destr~yed after 10 years old, Training Division recommends 
the idea be adopted. Suggestion has been credited to Grime Records Division under 
provisi~ns of the Records Management Program. 

RECOMMENDATION: That the idea be .adopted and this memorandum be authority 
for Files and Communications Division to handle deindexing 

and destruction of mail over 10 .years old in 62 .. 0 files except that which contains data 
pertinent to Bureau's current operations or Qf poUey or historical value. 

',; ,.,1 
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TO 

FROM 
:'/ ..... ". : 

J," . ~ "' , ,. 

SU~ECT: RECORDS MANAGEMENT 
66-18966 ' tJ...}' , 

.It ~_\~ u- N 51;? U r!.. 7/ 0 rJ 

DATE: 
, , 

7-1":64" ' ' 

Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ --'-
Rosen _ 
Sullivan _,. <, •• _' ~_ 
Tavel __ _ 

Trotter _--'-_ 
Tele. Room __ 
Holmes . 
Gandy __ _ 

L~ ,. ,~.~~ j, ~ 
! 

,/" > ~ vr:tdl "" " ~">,~~, 
\::'" 

6£:"_ 1;l cJ.!i.E,IIU Rb~J»iJs -7"Nt ~l 
.;i Reference is made to SAC' Letter 64-12 (A) wherein we requested J ., 

suggestions and observations to s'trengthen the ,Bureau's Records Management \" 
,Program. . \~ 

~. 
~ 

In connection with this program" SAC, New York, 'suggests that 
when obsolete cards are delated from 'special source of information index, 
that cards'in general index be destroyed. f' , 

, ~~o, 
Manual of Rules and Regulations, Part II,' Section 6, item~K -(1')., . 

page 7, instructs, tha~ at time obsolete cards deleted from special source~ 
of information-ingex~index'cards in general office index should be 
removed.' ' 

,Suggestion is recommended unfavorably for adoption. Suggestion 
has been previously considered on several occasions and not adopted. 
Although source of information may no longer' be in po's;i. ti<6n to furnish 
information to Bureau or some other situation occurs which just~fies 
deletion from source of information index, fact that he was ,a source of" 
information pert1-nent to field office operations, and c;>f potential, future 
value from information standpoint, ~etentionof index 'card in g~neral 
office indices insures record of,thii? information ~ " ,; 

RECOMMENDATIONS: 

t (1) That suggestion nd't be adopted. 

15 JUL 

"'. 

" 
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'c ,. • """"<J/' 

Memo Short to Tavel 
Re: Records Management , 

-66-18966 I., , . 

ADDENDUM OF ,THE TRAINI~G DIVISION 7/9/64 

, Training Division agrees with views and recommendations of Files and' 
Communications Divisiono As noted, same suggestion was previously: considered at 

'" 

which time members of the Inspection Staff and General Investigative Division were opposed 
to its adoption. They believed the cards were not without value even though the source was I 

. no longer operable. The possibility always exisfs of reactivation at a later date and I 

further, should the name of the individual come up subsequently in the course of investigatiVe, 
operations, it would be helpful to know he was once a: source of information even in the 

, . 

absence of other identifying data. I 
RECOMMENDATION: That the idea not be adopted. On approval, no further action is I 

necessary. Suggestion was credite~Ko ~New Yo Office under the I 
provisions of the Records Management Programo ~"( <' 

, ! 
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~ ~ O;'TION"L rORM NO. \0 , ............... '. 5010-106 

...:..,;. MAY 1962 r:OlllON 

~ . ~~~Ni~~OS~ATES CciRNMENT 

Memorandum 

Tolson __ _ 

~cl.mont .....---
• //. (li.?~!::'"F v 

,- 4 "/t~"1c.~:l"Pcr ~--
iJ -' « ~6l1ahan __ 

C'onrad __ _ 
DeLoach __ 
Evans __ _ 

f~O : :' /' 

. oli 
NCr. Tavel .~ 

L. E." Sh~ 
DATE: 7-1-64 

Galc __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotler __ _ 
Tele. Room __ 
Holmes __ 

. Gandy __ _ 

SUBJECT: o RECORDS lVLANAGEMENT ----"-

66-18966 -On 1 I JJ- /;) .. ) (::) _, ' <) 0 n 
~<- VR6 TJ2t"..(l y-/~)).I / (/;)-{I /~~t1~<"~,§'I;;f<r:de}£.· as {!f:~ 

Reference is made to SAC Letter #64-12 (A) wherein we requested 
suggestions and observCl:tions to strengthen Bureau fS Records Management Program. 

/ . In connection with this program, two addition~l suggestions have been 
).} received relating to destruction of field office files prior to present twenty-year retention, 

J period. (1) SAC, Albuquerque, suggests in some applicant-type cases material could be 
destroyed when it becomes five or ten years old. (2) SAC, Ok).ahoma. City, suggests \~ 

~ 116 ( Atomic Energy Act - Applicant) cases be destroyed after ten years where no ~ 
~)a derogatory information of a security nature developed. <J\ 

During previous (1959) and current records management program, sever~ 
similar suggestions have been received and considered concerning destruction of various' 
types of field office fH·9B IJrior to present twenty-year retention period (66-18966-543, , 
66-18966-657 and 66-8:~86-933). No change was made in retention period. Since ~ 
suggestion has been thoroughly considered by Bureau on several occasions and not ~ 
adopted, these suggestions are recommended unfavorably for adopdon. . ~ 

RECOMMENDATIONS: 

~< " . ... 
(1) That suggestions not be adopted. 

~ 
~ 
~' I 

o 

f .'r 

#,~r~3 JUL 151964 . . 
(4D \\~ . 

~ " 

SEE ADD':" '''-:::~',~ OF TRAINING DIVISION ON PAGE TWO 
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Memo Short to Tavel 
Re: Records Management 

66:18966 

ADDENDUM OF TRAINING DIVISION 

• 

b6 
b7C 

Training Division agrees with comments of Files and Communications 
Division concerning the foregoing suggestions. In consideration of suggestion #709-64 
by Missl I Little Rock,. on 3/16/64, with respect to destruction of all 
files except security-files after being closed 10 years, both Inspection and Specia~ 
Investigative Divisions were opposed. Concerning applicant-type cases, latter division 
advised at the time, they are, in a sense, security-type matters and, if prematurely 
destroyed it might increase copy work in case it should become necessary to supply an 
office with a report. . 

RECOMMENDATION: That the suggestions not be adopted. On approval, no further 
action is necessary. -The suggestions have been credited to the 

Albuquerque and Oklahoma City Offices, respectively, under the provi~ions of the 
Records Management Program. _ ~ 

b 

" .. 

~ k" .. _---~~--
tl~/;JY7:' 

tf~/WY.,A-
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l'OPIiOHAI .or", HO. 10., n 5010-10. 
.. >. P ..MAY "62 rbnlOH .. -' 

.t'( tJ ... GSA GIN. 110. HO. 27 • 
Q • 

I ,. I 
;r, • I 

Tolson 'J 
" , UNITED STATES OO'l, NMENT' Belmont _--",....~! 

~ 
MP/lr..",., % 

~ tzo~' 'M _ i7 cal~hon __ '" Memorandum Conrad ' 

TO 

FROM 

SUBJECT: 

~' 
Il/ 

DeLoach __ 
It" ,Ei~an~ __ 

./ • Galo __ _ 

Mr. Tav,el ;51 DATE: 7-1-64 Rosen __ 
Sulllvon __ 

~ 
Tavel 
Trolter __ 

LESh ~~-• • 0 : Holmes __ 
: Gandy __ 

RECORDS MAN~GEMENT ' I< ~ , ~ 
66-18966 . U r ~: 

-tJ;: «.f ,(. " /' ~ .s T'& u a. 7j tJ.1! tJ f:. Be) tfE~"-" (JI>L --:, " 
Reference is made to SAC Letter #64-12 (A) wherein #l~&qu~ted ~ 

suggestions and observations to strengthen Bur~au' s Records Management Program. . ~i 

~ In coxa~ction with this program, SAC, WaShington Field Office, has ~ 
suggested tha1)'~~!l~al) ~i~.~s in criminal classifications be destrQ~Et<l...when te.n., '< 
years old. , "" ~l! 

Sp,ggestion to destroy zero files prior to present twenty-yea/;'~etention 'S 
perioq. has recently been considered on two occasions under this program (memorandu~ , 
L. E. Short to Mr. Tavel, 5-4-64, 66-18966-627 and memorandum L. E. Short to Mr.~ ~ 
Tavel, 6-19-64) and not adopted. Since previous objections stil~ valid, suggestion' . ~ ! 
recommended unfavorably for adoption. . ','.., ~ _I' 

RECOMMENDATIONS: . ~ I l1,lr,r rfl"'"""'~ ~ 
i iA ~ ?h.'f.,~~ ~ 

(1) That suggestion not be adopted.' j.;i['~~~' ',. "'. , ... ,"'<,:'1 f.r'''''"1",~~~~;:f .. 
-.;>.; ::,/-,t.' . . . .' . '. ' '~;:;~;~r!fl 
~ t.t'., t •• .' 'J' , .' • , .. -;: -'. :.,' , "I ;",'J:ltVf:lifJ 

11 
~.:.~:r'~l·_;,_ L.'" .;}.' '. - , ,~","\ ' , 

~f~i" .:;J " " 
,~,,~~; (BY~~~ I 

~J..i l'; _,.I 1, 
.... I 

(2) That this m~morandum be ~eferred to Training Division for review. ' I fI ' . I'J~. 3;i~_ :-:"', ;;; ,,,---( 
',r Jek... . ........---- ,I 

~. fF i' r ' lrl0T R~69R1)E~' j' 
HE:~:[iArrj" ,tI-lf/:. .t;s, :1;~41< ' 1964, I 

' ...... ~ " " t";,., ~1"",~ '" \, 
''''. • 't '-...t·\·l ~~~1 .' ~" , i 

'lnr '. ~ ~ I 1nr 8 ''''''r., . • , i 

I i,"!rt ·~n ;/n • j :. ' I " .;.;, :., ~~~.~',:;;/ J bH ~e1 ';>. t *ier ,. g1~ .. , "~h '.,·))1"· ... ' , ,}."),,'{ 
(4'! I -, • • I ' • 1.. -"'I .... f /. '" /' ,.' )'r'. '~tl·f;--.\t ,'" t 

~ , • v ", I /I ", ~/~.}' ' , ~ • .. '-, '.' ... _'~I .... _!o< H~ .. t:!:; ~ 

SJi=E~~~~~lf~ 0J~fflE. TRAININ?'DIVISION ON PAGE TWO , ' f: 
1t!=-:17 ,',' ' .. '~, ":', '1 



Memo Short to Tavel 
Re: Records Management 

66,.;18966, 
, . 

:> " I ". 

ADDENDUM OF THE ;TRAININGDIVISION 

- l ~ , " .. 

" • .' ' 

; lJ:;;:,lf~' 7/6/64 

, Training Division agrees with comments of Files and Communications 
Division. As noted by them, consideration was given to same proposal previously. Domes
,tic Intelligence, ,General' Investigative and Special Inyestigative. Divisions' opp,osed adoption" 
in the past stating in substance that, while information placed in zero files may seem, ' . 
insignificant when received, it may later ti~ in with other information and result in 
institution of full investigaHon. " ' 

RECOMMENDATION: That suggestion not be adopted. On approval, no further action is 
, necessary., Suggestion was credited to Washington Field Offi,ce 

under the provi.sions of the Records Management Program. ' 

. ' 
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ToIson __ _ 

• .1 ____ Belmont __ _ 
Mohr __ _ 

~~ 

~ 

~ I( 
? 

Memorandum 
DATE: 

q:>~pe! __ _ 
... -, (;aUoi1'on __ 

Conrod __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 7-1-64 
Sulllvan __ 
Tavel __ _ 
Trotter __ _ 

FROM' .• 
Tele. RoOl)1 __ 

1,f/:'{'}';::' ., Holmes' :' , 

SUBJECT: 

1- ~~V :~foI.s~ u~:.L'-+-·:-'+~"·-
,. " ~" 

RE: SU?~~STIO~,%912~6~ \J' : 
''', '. . .... ,', 

.,1 '. 

Reference is/made 'to SAC Letter #64-12 (A) wherein we requested 
suggestions and observations to strengthen Bureau's Records Management 
Program. ' . 

In connection with this program, SAC, Chicago, sugges~ that \'\t 
consideration be give,n to destruction of certain information contained - ti 
in field office personnel file:." such as commendations from SAC or outside \J! 
business, municipal or police officials regarding Agents' partic'ipation .~! 
at piice schools, speeches and similar assignments. He also p'~ggests ~\ i 
destruction of other types of records such as firearms records:' while : 
attending, in-service, inspection-examination- ratings, etc., be destroyed ~\; 
after five years. ~1 

SAC Letter #64-28 dated 6-2-64, item F entitled "Administration -..j I 
of offices - Designating complete material for individual field personnel ~ I 
files" informed field several instances have been noted during recent ·1 
inspections wherein there has been a failure to designate communications I 
for field personnel file of individual employees and pointed out existing ~l 

~ 
regulations require that copies of data, favorable or unfavorable to Rt " 

~.office or ·its personnel, should be placed in files of individual' employees a 
\ so that anyone reviewing personnel file at a later date would have benefit a I 
I" of this information. 'These instructions were based on memorandum ~ 
I~ J. H. Gale to Mr. Tolson, dated 5-28-64., ~ I 

, 0! 
insure li:! it . D 

\\~ In view of recent instructions to field instructing them to 
~ pertinent information fi1ed;in field personnel files, suggestion 

recommended unfavorably for adoption. In regard to destruction of in-

~ 
service fi¥5~.arms records, ,~in~ecti(m-ratingS,. etc., space saved due to 

ft1l f:~:~::-~'~ ~ ~ j~~'\\~ ~l~·n'1ft~·t.~~rn . 6 ' 
flrl1~.~~4,!.,,:,.,:.,} \' ~\",l:,~ ~"~'JJJ)~aj)tft:U ~'J~OA ~ . 

~~~~rr~r:lr" :,'''' t' ,10'" rl'~: "<~'fg 1.: ,.,~';' .,; .;.tfJ '( contl,nued. on page two 
• : ge ir~\~~":~~\~ ~t) ': ~ lu~ !; .. ,: <~ ~W ~ I (t. r~~ .. <l'. ______,..:. '" >' ~ ~ 

I._~ ~::"'J~ ~ •• \0.1 ,",,'. ~'..J:.s.. ~(,~" _,,'J C'~ . ! •••• ~ • I' RECOftDED' l t " ' ,.' 4) . - " . NOT " '.oJ~., ' 

DAr[~ -(tt-2~BfS\XI~LW( 46 JUL 14 1964 ," 
~ ,'/ ... ;.zqq' . 

_- """,. -,",,If __ --- J . 
-g-" '~ 

SEE ADDENDUM OF TRAIJ:UNGPrv:s~N,~N PAGE TWO", 'lIZ JU~3 t9G4 
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Memorandum L •. E. Short to Mr. Tavel 
Re: Records Management ..... 

66-18966 - Suggestion #912-94 

':}~L: ' t .'~;;(" A,,': ", 
small volume of 'this typ~;':ijiateriai"would not be commensurate with 
employee time necessa:r:y':t<?: "review file for destruction of this type 
material. : . ·i,· '. 

RECOMMENDATIONS: 

review. 

(1) That suggest,ion not 'be.,.~d.opted. 
, ';:~: -- ',~ 

(2) This memorandum be, referred to. Training 

r 
ADDENDUM OF TRAINING DIVISION 

Training Division agrees with comments of Fires and Communications 
Division in the foregoing memorandum. It is further noted that, as a result of a suggestion 
recently adopted, field personnel files of employees separated from the service will be 
destroyed in the field after three months with the exceptions that all EKG tra~ip'gs will be 
forwarded to the Bureau and that the files of employees separated fro1p. the Bureau for 
disciplinary reasons will also be forwarded to the Bureau. It is believed this also 
militates against the suggestion in that would be another reason why the' expenditure of 
time to review and destroy a relatively small volume of material would not be commensu-
rate with. the anticipated'saving in space. . 

Ih. 

RECOMMENDA TION: That the idea .not be adopted. On ·approval, no further action is 
necessary; the suggestion was credited to the Chicago Office under 

the provisions of the Reco~d~ Management Program. ~ ~ 

~~.r!fl~~ --l,.a~ -
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'" OPtIONAl '0 ... NO. 10 i $010-106 
MAY I .. Z lomOH ~ 

OSA OIl'. RlO. NO. 27 ' "J 
UNITED STATES GO"V i'RNMENT 

Memorandum 
TO MR. TAVEL ~ 

~G 

" 
D~TE: 7-9-64 

Tolson __ _ 
Bclmonl __ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ -:-
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel:....· __ 
Trotter __ _ 

FROM 
L. E. SH~~ Tele. Room __ 

Holme .. "':'".' \ ,.,....-_ 
Gandy ~. ~/~; • 

SU~ECT: REHABILITATION PROGRAM 
~ RECORDS BRANOH 

~ 
~ 
~ 
~ 
t'-
~ 

~ 
~ 

%: 

DESCRIPTION OF FILE: 94-4-2419 
POEM "LOYALTY" - "THE TEST" ! 

The attached file has been called to our attention by personnel . ~l 
of the Consolida.tion Unit. It consists of 6 sections beginning in -~~~-
1936. 'The file is currently used but little mail is now put in the \ I 
f~le, the majority of the mail being over 20 years old. It is . ~J 
proposed that the file be reviewed and all requests for and I 

acknowledgements of copies of "Loyalty" and "The Test" over five years .~; 
old be destroyed. ' ,,). . ", ~ ,~I 

Destruction of this mail would result in saving space.,.in the 
file room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of. mail is authorized under the general 
records schedule and no further archival authority is required. 

. r 

It is requested that the appropriate substantive supervisor 

\ '\ j 

~! 
\~J 
~t 
~l. 
.~ ! 

~ review the above listed file to determine if any reason exists which 
~. would preclude destruction. A notation advising of the decision 
~ reached may be placed on this memora.ndum and returned to t he ~ 

.~ t . f! t 

,';f I' 
'\j Consol:ld ation Uni.t :of(.;the, Records Branch, Room 7231., 

21: I: ~ 

r.c. 
jo.. 
V) 

~ 
f.!.\ 
~: 

.' 
RECOMMENDATION: 

" "', 
For referral to the appropriate substantive 

·i'ifG: 1mb 
(3) 

\o~ , 

, 4~~ 

h. 

I 
, " 

'. , 
'.~'" \, ~ . :".-

,~' '~.' ~ 

Cf' I 

·:~t \; 
,.'~. I 

~' 'f 

1/1. to' I 

~~~~~I 
n Ii ."", ' r 
'!iJ .' ir:~ . I ; 

division. 
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./ 

.~ .' OPIiOHAllOIM ~o. I~ ~.. ~ SOlO-lOt 
• MAY 1.62 1b':ttOH \ • 

... , ~.. OSt. GIH. 110. HO. 21 ' Tolson . 
,Belmont ~. 

TO 

FROM : 

"tJNI!~D STATES GO . NMENT ~ 

Memorandum 
Mr. Tavel/ . DATE: 7-1-64 

"\ .... (.. ~:~ c;;;"" : 
oJ ~ , (Eallahan .__ ; 

Conrad __ 
DeLoach __ 
Evans_' __ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 

~ 
Trotter __ 

• . Tele. Room _ 

L. E. Sh, . l . '. ~~~~:s ----::c~ 
. .. . ' ,:. 0 ()---. 

SUBJECT: . RECORDS MANAGEMENT; . ,-\ j;)1 A M" ~ 
. ) ~) 66-18966 ' '. (J,--p~ • . l' ZJG sr/fU(!r,O.N 4ilu 8/E.I!t!.../{GC!.ORbs V- fle./h ~ 

I Reference is made to SAC Letter #64-12 (A) wherein we requested ~ 
suggestions and observations to strengthen'Bureaut~,Records Management Progra~. ~ 

/ In connection with this ,program; SAC, Tampa, has forward~d suggestion ~ 
~~ submitted by I I Clerk, . who suggests that (1) original Identification Record,' 

'" or FD-9 (Request for Identification Record) be destroyed after information is ilfcluded ,~ 
(in report. She also suggests (2) that·RUC lette'rs r~ceived from other offices setting ~ 

1)" forth investigation in their territories be: destroyed after information included in report. 
SAC considers suggestion good.' . ,. b6 t;g 

, b7C @ 
Suggestions recommended unfavorably for adoption .. When thisdata f; 

received in field office, it is necessarily serialized in appropriat.e file. Destruction of ~ 
such material after being included in investigative report would necessitate administrati~ 
procedure of recorCliilg ~erials destroyed in order to maiiltain coritinuity of file. Volum~ 
of instances where this materjal could be destroyed not sufficient to' Justify administratiV& : 
procedure necessary and space saved would not be commensur'ate with employee time - . 
involved in handling and recording destruction. )1" I 

. lill f/J.lt~ -. ' . i 
RECOMMENDATIONS: . br;~:;;. ffi)/Y?rr.~"~"!,,,,~~,, ' . I, 

.. 1~,~,.;:;~·:)j;- ............ <':' ~. ~ j;Jr t.,- C':\. 

'. .:.t~'~'.',' ';""' ,,-, r .. ,~~,.:"Si-'" ~. ! 
(1) That suggestion.not be adopted.f~..,i; .... (,~.,; ~(, . c:,,' ~:' .,I':!~':J!!1f, . i 

• .~ .•. "~'If.(~~. ,,;,/J, ,'".!:i I 
~'4iiff .. ~~'i ' j 

~~i 

.' 

• .l " '/ / ','.3 ...... ~'· ~~';'p", >t •. ~~~. - ~ , ft:; &0 1',..1. .' ~:.i' G::l .".. ........... REC ED , 
~ ~ I ~"'" -if,~ > ~ ,,~ , • u ,....~;t;r J l1 ;".;, ' I 

r,f' i "":' '. f;i~ ~'---:-:; :'. 'i- i ... :jUl 'jj 964 '.:.' -" 'f.'j\ ~£'.! . , ! 
.. , .' ' " In"). '} ,. .' •. ~CORDED. '" ., \7' 1· , 

. - ".,)tl' .,,~.':' V4 JI:JL\ ;18 196if." ---=- --.:) ~ 

1 :ik:l!~tI7"1964 '.', !,~ I --'~ ~(t::::': i',)'n~ . 
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~EE~DENDUM OF THE TRAIN}NG DIVISION ON PAGE TWO 



Memo Short to Tavel 
Re: Records Management, 

66-18966 

_ i .. :.. ... 
. , 

ABDENDUM OF THE TRAINING DIVISION 

Training Division agrees with objections of Files and Communications 
Division. With respect to Identification Records, these are often inserted wholly into 
reports and so could not -be destroyed as, proposed, thereby creating ~xceptions to the 
suggested procedure. . 

'.' \ , 

RECOMMENDATIONS: That the ideas not be adopted~ On approval, no further action 'j' 
, is necessary. The suggestions were credited to suggester under 

the provisions of the Records Management Program. 

.' 

.-

'. 
, . 
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TO 

, FROM 

1 
I 

OPTIONAL fORM NO, 10 ' ;:!--. 5010-106 
MAY 1962 (oITlON 
GSA GEN. REO. NO. 27 

UNITED STATES GO' . RNMENT 

Memorandum 
MR., TA~L 4 
L. E. s~ 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

~b . DESCRIPl'ION OF FILE: 62-26150 
SURVEY HE CRIMINAL RECORDS 

DATE: 7-14-64 

Tolson __ _ 
Belmonl~_ 
Mohr __ _ 
Casper __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Gale __ _ 
Rosen _-=-_ 
Sullivan __ 
Tavel __ _ 
Trolter __ _ 

;Tele, Room __ 
Holmes _-'--
Gandy, __ _ 

~ 4 The attached file bas been called to our attention ~y personnel 
~~ of the Consolidation Unit. The file consists of 290 serials (3 s~ctions) 
£ill dated from 1931 to 1933. Themail is of an administrat'ive nature 
~ regarding a survey made by the Field and a circular sent cu~ re use 
~~ of criminal records by prosecutors, and' courts. "The material 1s outdated 

Ll 
o 

and there appears to be ,no reason for its co~tinued reten~ion. 

Destruction of this mail would result in saving space in the ,file 
room. This category of mail is authorized under the general records 
schedule'and no further arch~val authority is required. '" 

It is requested that the appropriate substantive ,supervisor review 
the,above listed file to determine if any reason e~ists which would 
preclude destruction. A'notation advising of the decision reached 
may be placed on this memorandum and returned to the Consolidation 
Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate 

~:lmb 
(3) 
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1\11881 1 ' 

Federal Bureau of Investig"2.tion 
\TV'ashington, D. C. 

Dear J\1issL.,.1 ___ ...J 

PERSONAL 
.. 

" 

b6 

:;c c..... 
m C:::. 

" r-
b7C o ~ 

-f""'i I 
• , :::0 

m 

QJg \ -~ 0 ' , z:. (j\ . :~~~ 
! have received your suggestion concerning the' ;:;,--,.~ -"'";--\(' 

disposition of all mailing list c21.l'"ds which were deleted prior. to ~ S'2 
19130. ! am indeed pleased to advise you this proposal is being 
adopted and steps are beL."1g t-~ll:en to place it into effecto 

1 - Mr. DeLoach 

Crime 

Tol~on fl 
2c ,',~t 1- On approval, this letter will serve as authoritY,for the 
1",, __ -

g~ll':: .,' ,._ Crime Records Division to I?la.ce t?i~~ id~afl~to effect the next time the 
Comad_ ._ active mailing list is checKe(£t1 ,.: \1 . .:: :': 31:'1 rlflf \1. II sO I;:.; ;ri 

~~~ECh_- ~ ,":1;{cII;I;.t/··-~!:_ f: t .. ."_" ~.~.,,(, '". I,'t/"':'(~~/~:/' 
Sullivan tv, ~ J"'~I' Cit; ,;;:. 'lrL11~V~' i /Ii//:/ .. " . '''" ~t:; f ... :. ,,..~~~£, . ;.\,. v' 
Tavel $f:rl IIJJt~'<r"~!" 111;:'jU' ,,,'., >,t: ' , '!. .... -'" , Ii • -,,-,.-
Trotter ~!\~-'~, .. , ~;~(,,, ,.... [\ . 
Telco Room ~ <t... _ ~' 
Holmen' < .... ' 

Gandy MAIL ROOM 0 TELETYPE UNIT 0' '" 



~==::=;::::=.=================~---~~-~-~~~-------j--"- ._-:.".-.---
. - -

,. <"!l 

Emplo,y';"',:jI!ggostlon 
i,' Fg;~2 (Rev. 9-11-59) 

f'~/~ ~ .. 

To: 

Director, FBI 

SUGGESTION 

I Flom: (Suggester's name) 

I 

b6 
b7C 

Date 

July 24, 1964 
Division of Assignmen t 

Crime Rec'ords Division 

It is suggested that all mailing list cards which were de~eted 
prior to 1950 and are now in an "inactive" status be disposed of. ' 

4 u a. p-/l.JA.,I /tte t:J ~.GR.. 'T2j 
(P'i:,lt,' / -

Current practice or rule (Include manual citation as well as facts) In connection with the FBI mailing list, it 
has been the practice to keep the cards of those who are in "inactive" status in the \ 

I--'_'a_c_t_i v_e_'_' _m_a_i_l_iI ..... lg~li_s_t_. _T_h_e_s_e_c_a_r_d_s_h_a_v_e....:p,-r_o_v_e_d_m_o_s_t_v_a_l_u_a_b_le--->.(c_o_n_t_in_u_e_d_n_e_x_t-=p_a..:::g:-e":"')--j ~ 
Advantages of suggestion and annual savings (include basis for estimate) 

By removing these "inactive" cards from themailinglist.it 
would save considerable space and make room for new, active mailing list cards~ 

Disadvantages of suggestion 

Reference material valuable from the 'standpoint of spelling of 
names~ etc. ~ would be lost but in view of the age of the cards this loss would not 
be too greato 

,b7C 

(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. I understand that I will be considered or nnv award only if mv auaa, slion is adopted 
within two years after submission.) ( 

ester 
"",; .-" 

d>:~~~ 
Recommendations and comments of Division Head 

" ~ 

A /);/1- /' 
1)11

J.< Signature and Title -

(Do not write in this space - for Bureau use'only) I ' "' , ',' 
(l~{_°1.~I"I,~:,i~':' " .;.~, /' 

, ..,. ..- <I ~ < ~ ~ 
" ,..., .....!. 110, I ~ -..,.* .~s..: ~ 
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I 
• 

(Continued) 

in the past on the spelling of names and in securing related infbrmation. 

In reqent years, the various mailing lists have grown a great 
deal and at the present time we are beginning to have a space problem. While 
the "inactive" cards are still most valuable, consideration has to pe given 

,to the space situation. It is believed that it would be feasible the" next time \ 
we check our active mailing list to remove the cards which became "inactive" \~ ,/ 
prior to 1950. These old cards are the least valuable and it is believed they ",j 

could be des,troyed at this time without losing too much. It will mean several 
drawers of additional space to take care of expansion during the coming months . 

::,"/ 
t/:;!,":: . 
'., ", 

.. ~", " ~ 

" : : ~ . 

• 0, 

" 
."':{ t~.;··',;' 

'" 
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Memorandum 

Mr. DeLoach' DATE: 7-27-64 

FROM :. D. C. Morre~ 

~ SUBJECT: SUGGESTION OF lVlISS I I 
K", DESTRUCTION OF INACTIVE MAILING LIST CARDS 
Q( ~ j' DELETED PRIOR TO .1950 
~ ~ CRIME RECORDS DIVISION 

b7C 

-<" , 
Tol!lo~ ,;-. __ 
Belmont __ 
Mohr __ _ 
Casper __ 
Callahan __ 
Conrad __ 
DeLoach __ 
Evans __ _ 
Golc __ _ 
Rosen __ _ 
Suillvan __ 
Tavel __ _ 
Trotter __ 
Tcle.Room_ 
Holmes. __ 
Gandy __ _ 

\) \9 4 t13-b5' 
~ Mis sr""I ------,Irecommends, as a space conservation measure, the 
~ destruction of inactive mailing list cards which were deleted prior to . .1950. She pOints '\'{' 
~ out that the mailing lists have grown a great deal in recent years' and that a space 
.~ problem is being experienced at the present timeo She states further that the mailing l' 
~ list oards which have been inactive prior to 1950 are the least valuable and that there I.t) 

~ would be little loss through their destruct~on. . ~ 

~ ~ 
~ It is the recommendation of the Crime Records Division Streamlining """-

Committee that this suggestion be adopted. i 

~ RECOM:MENDATIONS= 



OPTIONAL FORM NO. 10 
5010-104-01 

UNITED STATES GOaRNMENT 

Memoran'1!lum 
TO DirGctor~ FBI (91-5535) 

Leg at .? Paris ( 7-2 ) .(~~) 

r4:BJ~) COl'\r ~1\~L 
.----.---....,............ . 

SUBJECT: 

• 
DATE: 

Re Bureau 0-7 dated 7-6-64 and Bulet to 
Madrid 5-8-590 

" 

Re~et stated that there was no oQjection 
to destruction of serials in this case which do not 
bear directly on the[investigation conducted by'the. 
Madrid Office.:J~ CAv .', . 

The only remaining pertinent information 
~developed by the Madrid Office concerns~nquiries made 

at Lisbou3 Portugal" concerning the firm n~~ed Victor
Goncalves" Ltd 0 !) an exchange brokerage firm,p in con-
nection with t~~ossible circulation of the BR!~~(!Sll 
loot in Europet4X.J!nformation developed by Madri4J~~.sv,
furnished to the Bureau in Madrid letters to the Bureau 
4-20-51 and 5-18-510 This information is outdated 
and further retention of the Mad!"::1.d file in this case 
by the Paris Office does uot appoar w,arTantedo ' 

.- I 



",J '-1;: 
lo 
FROM 

SUBJECT: 

" . 
OPTIONAl '0." NO, .0 ') JOI0-.06 
M,,"Y 1962 [CITIOH 
GS~(HH •• fO.~O. 2~ ,,,) 

UNITED STATES GOV.t:RNMENT 

Memorandum 
MR. riY1tV--41 
J. H. GAr#! 

DATE: July 29,. 1964 

C) 
ESTABLISHED 'lllV1E PERIODS FOR DESTRUCTION OF 
BUREAU FILES AND RECORDS -GetJ 

Tolson ~~ ___ , 
Bqlmont __ 
Mohr __ _ 
Caspcr __ _ 
Callahan __ 
Conrad __ _ 
DeLoach __ 
Evans __ _ 
Galc __ _ 
Rosen __ _ 
Sullivan __ 
Tavcl __ _ 
Trotter __ 
Tele, Room __ 
Holma" __ 
Gandy __ _ 

Fer your'reque~t, surveys were conducted in field o~fices .recently inspected 
(Portland, Anchorage, Memphis, Richmond, Albuquerque, petroit and Cincinnati), 
with respect to captionetp. matter. With one exception, the :ifecommendations set . 
forth below represent the consensus of SACs, Chief Clerks 'and other clerical . 
personnel participating in the program and the Inspection Division concurs with these 
recommendations from examination of procedures in the offices inspected. (The I 

,,~, exception, with which Inspection Division does not concur, 1s a recommendation of 
SAC, Cincinnati, that the 20-year destruction rule be conyerted to 10 years as now 
followed in Classification 25.) The following observations are made' pertaining to 
subsections of Section II-3-D-8 of Manual of Rules and Regula~ions: " ,,' 

1. The fact that there are many different time periods established for 
destruction of various types of records constitutes no real problem for field 
offices. Appropriate ticklers are set by Chief Clerks under each such time 
period and listed files and records are reviewed and destroyed as ticklers arise. 

"-... The most cogent problem facing field offices is a saving of spac'e; the saving of 
" time involved in responding to fewer ticklers upon consolidation ofti~e periods 
-\ is relatively negligible. ' fofo~ o~2" .... . J __ _ 

.' 2. The 5-year destruction of unknown subject fiil'ID3l'(~ecibi01i d) is 
of little'real value as a space saver inasmuch as 'IRosl1~~eiiPfues1 Wt.e thin, 
whereas it constitutes an extensive file review procedure, particularly in , 
Classification 26. There is duplication of review for de"'§'t'rtreLIulrirrehTSsification 
26 - once under 5-year destruction as an unknown subject case meeting the listed 
criteria and again under'lO-year destruction meeting different criteria (non
office of origin or prosecution and no signed statements from witnesses). The 
destruction of certain serials in files under Classification 135 is likewise under 
a 5-year rule (subsection f), and again represents little value as a savings in 
space. It is suggested that the 5-year rules applicable to destruction of certain 
up.known subject categories and to Classification 135 (subsections d and f) be placed 
under the lO-year rule. The result will be that the only items remaining under 
a 5-year destruction program will be administrative files relating to space and to 

." La~f.~nfo~cement Bulletins which constitute no pr~ble~., .:. :' , ~ /~ 

LM VI .WIDJ (3) J1~ 1 f~,r,r~~~,tlr, 7~:':~: ~~~:~l't',~~~~D .. /;S,'~ < ' ': 11 SE~3 1 qr& 
_1:/ tl 1-1' ·e. ;'.j.',! <_1." "~ :' : .. ' .~ .. ~~~ t11; ~;:l'tl~~ •. :-r"" ~:, Y' I" • *-,,;./// f:JJJ.L,~ 6·8 S5P:lr195.~. r~·r"'.~;"!t,,:1 ',,} \;' "i', ,.,.v;> ~"~.~ < ~Tt,5 1("', /"" ~t~~~ 

;~r;,~:~'~~~\~_0~~:'~~\~~~'~~c~WLJ~, ,> .~('~' ~~ 
) ~ .~~-r .. .6- "..' < .,4; ,.,,l,-' """:·u~.-"--



, . • 
Memo for Mr. Tavel 
Re: Established Tine Periods for Destruction 

of Bureau Files and Records 

3. There is no provision for destruction of material in double zero 
files. The field should be permitted to destroy all such material over 5 
years old, representing a space saving of approximately 4 file drawers, 
because (1) periodic instructions issued and applicable dates tpereof are 
retained at the Seat of Government for historical purposes and (2) when 
policy guidance and instructions become 5 years old they are either outdated 
by more recent instructions or have been incorporated in m~nual revisions. 
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·.f..L-'''' :~. 
"OPTIONAL ,d'RM NO. 10 -t!~~".... .s010-106 

MA.Y, 1962 (DillON f ,; 

,. ... ~~~TT-;;;OS~ATES GO.NMENT 

"PI emorandum 
TO 

Fl)pM 
V"'/ ( 

/SUBJECT: 

'Mro Tavei ~ DATE: 8-27-64 

L. E. Sh0"1t- Res:: 0 ",sL§...:::-

~STABLISHED TIME PERlrS FOR Gel\) _ 
l-1bESTRUCTION OF BUREAU FILES AND ' 
~RECORDS - RECORDS MANAGEMENT 
66-18966 

Tolcon __ _ 
Belmont __ 
Mohr __ _ 
Car.per __ _ 
Callahan _' __ 
Conrod __ _ 
DeLoach __ 
E'vans _--:-_ 

~~~:~ IVan __ 
Tavel --" __ 
Trotter __ _ 
Tele, Room __ 
Holmcs __ _ 
Gandy __ _ 

i 
f , t 

Memorandum from J. H. Gale to you dated 7~29-64 set forth res~J~~ ~ 
of surveys conducted during inspection of seven field office~ regarding ~ 
established time period for destruction of Bureau files and records, which ~{ 
surveys were conducted at your request. 

Based on these survej's, it was consensus of offices surveyed and f 
Inspection Staff that fact there are many different ti~e periods estab1ishedND 
for destruction of various types of records constitutes no real problem for\~ 
fi,e1d offices as appropriate ticklers are set and destruction accomplished ,~ 
when ticklers come upo ~ 

"'-As a result of these surveys, some observations and suggestions '\ 
were made concerning destruction of records o These obseryations and perti-~ 
nent conunents concerning them are set forth be1ow:j (pft, .... 3J..g~.;r ~ 

NOT RECORDED 
(1) Manual of Rules and Regula tions (MRl1.~~ 9t<lDr~ JHE!)4 Section 3D, ~ 

Item 8d, Page l3a, authorizes destruction after five years of unknown sub- § 
ject files in 15 (Theft from Interstate Shipment), 26 (IQ~~ Transpor- ~ 
tation of Stolen Motor Vehicle), 52 (Theft of Government P~C?pert~)" 70 ~' 
(Crime on Government Reservation), and 87 (Interstate Transport~tion of ~I 
Stolen Property) cl,ass~fications providing certain conditions eiist (no' ,~[ 
stop outstanding, capital offense not involved, files contaip no informatiort:>l' 
of intelligence value, and no signed statements from wi tnesses)'·:·, MRR, same ;..! 
section, Item 8b, Page 13a, authorizes destruction after ten y.ears of any ~' 
file in 26 classification providing certain conditions eX..fst (~ki.~iary I 
office, office not office of prosecution, no signed statements ,from wit- I 

nesses) 0 MRR; same section, Item 8f, Page l3b, authorizes destruction after f 
five years of nonpertinent serials in classification 135 (Plant Informants). : 
Based on these ~u.l'y,;eYlp.;)~rN· Pli\W,tij consensus of opinion t.h.a:t;.....qeBt.ucFion of 

~
" .""""" .... I'II'\!l. "~ .'n , •. 1" ,j ~~ r.'l'l>~ 1\\1' ·r. .. ~,t "'l"~'1'} ~ : '::')A >'<:{';',F. i\\~~'1<\ , 

H~ .'6. iJ~~~ tJl':... .' .. ~~ '< vi;' ~''"~ " 

'.~: • '7' \!~'~ ~t;' ~ o~ ~:\j1 f\ ~f.:",~,~, :,~~n qONTINUED - OVER 11 S EP g ,1964 fy;; n~ t,q \.~. '. ., '" , • .;~ ••• ~, r!!.l~ I 
~~l~·:jHi' "'i~.J~' '~:BV,~ c.J. w l a:.L ~CORnl ,.~tra~l~DENDUM OF THE TRAINING DIVISI~ ON PAGE TIrnEE 

, ,; ... "\ ~ ., :'="..; ...." ~;~~..., ,<'" v- .,~I .~ '''/ 



• 
Memo L. E. Shor t to Mr. Tavel \,' 
Re: Established Time Periods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 

• 

unknown subject files and 135 files after five years saves little space and 
constitutes extensive file review procedure, particu+arly in 26 classifi
cation, and'there is some duplication of review in t~is classific~tion ~nder 
five-year destruction as unknown subject case and again 'under ten-year' 
destructio~ period o It was suggested that five-year destruction period in 
unknown subdect cases and classification 135 be extended to ten-year period. 

MRR, Part II, Section 3D, Item 5e 7, Page lIb, instructs field i 

that when -consp1idating files, unknown subj ect files should be recorded on It 

left side of file cover to facilitate destruction when five years old. ,This " 
instruction"e1iminates necessity of fi1e- by-file review to locate unknown 
subject cases and enables these files to be easily and'readi1y identified. 
As these files become five years old, great majority fit destruction cri
teria, are destroyed, and any duplication of review after 'ten years would be' 
relatively sma110 Since space in field offices always at a premium, obvi
ously any material destroyed benefits office; acco~ding1y, it is not felt we 
should extend destruction period from five to ten years 'in these types' of 
cases. If this were done, just as much employee time' would be consumed' 
handling review and destruction as is necessary 'under present procedure and 

, field would lose benefit for five-year peribd of 'space currently being 
saved. No change in present procedure is recommended. " 

(2) It was suggested that field .be permitted to destroy all 
material in "double zero" (Policy) files over five years old since (1) 
instructions issued retained at Seat of Government·a~d (2) when policy guid
ance and instructions become five years 'old, they are either outdated by 
most recent instructions or have been incorporated in manual revisions. 

Suggestion to reduce retention period of material in "double zero 11 

files has been considered on a number of occasions in recent years by Bureau. 
and, as recently as 4-7-64 (66-18966-596) in connection with a records man
agement survey, and not adopted. Unfavorable consideration of suggestion 
bas:'-'1 on (1) fact that not everything in "double zero" files maintained in 

CONTINUED - OVER 

.~ .: .~'. 
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Memo 
Re: 

·' 
L. E. Short to Mro Tavel 
Established'Time Periods for 
Destruction of Bureau Files and 
Records - Reco~ds Management 
66-18966 

• 
.' 
" 

Bureau files, (2) material in "double zero" files, when manual change 
involved, contains pertinent background data and pol~cy which field would 
not have benefit of if files destroyed earlier, and (3) even though current 
Bureau policy may be maintained in Bureau Manual, on occasion, it is neces
sary to determine how investigation handled at some ~lrime in past and "q,ouble 
zero" files provide history of each classification ~~adi~y ~vailable in each 
field office and occupy relatively little space. No""change in present \:p,ro-
cedure recommended. ~ 

RECOMMENDATIONS :' 

(1) That no change be made in present retention period of uqfnown 
subject'files in 15, 26, 52, 70, and 87 claSSifications, in 135 classffica-
tion, and in ·"double zero" files for each classification. >~,: 

review. 
(2) That this memorandum be referred to 'Training Division for 

~ 
1/~7 

.- 2a: 
~ .. ,. 

l 
I 
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'" .' - aT Memo L. E. Short to Mr. .,el 
Re: . Established Time PeL iods for 

Destruction of Bureau Files and 
Records - Records Management 
66-18966 ( 

ADDENDUM OF THE TRAINING DIVISION 

- J 

• 

/t;;mn 8/31/64 

Training Division subscribes to the views of Files and Communications 
Division in the foregoing memorandum. With respect to the destruction of unlmown , 
subj ect cases in the five vqlume classifications in question, it is believed method of . 
identifying them at time of consolidation facilitates their destruction without undue 
expeliditure of clerical time. Since they are volume classifications the saving in space, 
despite the contention that they contain few serials, would appear to be sufficient 
justificationo Further, to revert to a 10-year destruction period after we have been 
observing a five-year period since 1961 would be impractical. The destruction of the 
135 files (Plant Informants) is now on a permissive basis and it is not believed the rule 
need be changed. Concerning the destruction of double zero files, as noted by 
Files and Communications Division, numerous suggestions to reduce the retention period 
have been considered and not adopted because they contain pertinent backgiCound data and 
policy and their bulk is not such as to occupy much filing spaceo ' 

RECOMMENDATION: That the retention periods now authorized'for files in the' 
15, 26, 52, 70, 87, 135 and double zero classifications remain 

unchanged. 

- 3 -
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• 
'From: (Suggester's name)' 

,Director, FBi 

INDEX SYSTEMS 

b6 
b7C 

~ .... 
Date 

-8/18/64 
Division 'of Assignment 

,Ins ection 

In connection with the destruction of files and records.over 
20 years old, field divis,ions are' confronted with the"prob;I.einof de-'
vising 'an efficient and expedieI,'lt JIteans of 'culling the in~fq:es:' of index 
cards,' pertaining to fi les which are des~royed. " , 

, ',' . " 

. 'f. 

., Some offices such as Charlotte have comple~ed a systematic, 
'review of-the entire indices over a period of yearswhich,in the case, 

\" :of Charlotte resulted in the destruction of approximately 100,000, index 
~ ca,rds 0, Sucl~. an apprpa~h is_ t';me cons';1ming and entails .the ,u'se:- of ,'much 
y" clerical asslstance whlchmight'otherwisebe used to greatel;' advantage 
~ 'in other, roject-type work. (see attached page) ,,' 

Curren!'practice or rule (Include manual cHaHon as well as fapts) 0 • 

Manual of Rules and Regulations, Part II, Section 3oC.8ofo'provid~s 
index cards relatin ,to fi~es which are' destroyed when.the 20 years 

Self exp1anatory.' 

! "" 

'.' 
" ' , , 

~~ Disadvantages of suggestion -U ",~ !o...'VOOIt:J 

", 

,,' 
None b6 

b7C 

(The use by tile United States of my suggestion shall not form the basis 'of a further claim o~ any nature by me 'my heirs or 
assigns upon the United States. I unde'rstand that I will be considered ' " ,. ~ war's gg~st1on is ~dopt~d 
within two years after submission.) , 

[X] ~r. D Mrs. 'DMiSS, '---....... --:-_.....,._....,...._---,.-=-..,.......J-~----'-.;.:.;.;...--->o<-e_n-t 
Sign ture and Titl,e of Su'ggester 

Recommendations and comments of Divisi~n~ ~e~d , I feel this suggestion- has some De, rit 
an9, should be given furth~r.o cqnside:ratio 

, t~ ~<~ :... ~ \ ... to: " 
" ' 

, " 

.~ 

-~ 

~ 
J 

'~'-)' (. ' 

'~SI "',,: 
'i 

~l1 
~ 

I 
:,1 



·' • ,;; c .' 
, ' . 

The indices jn each, office are constantl;y :'~e:kpanding 
and as it expands it occupies more space and requires 'greater 
time to perform searches and maintain. In .,view of 'this it 
would appear timely to take a long range view of'the control 
of the" indices to insure that at some point in the future the 

, indices could be culled o,f out ... dated index, -cards 'on a' regular 
basis with, a minimum of clerical' effort,. ' 

'It is therefore suggested the color ,of the new index, 
cards placed in the indices be changed at five-ye~r intervals. 
This would permit the,culling with a minimum of'effort at the 
expiration of a 20 year period and every five years thereafter. 
Should such a system be adopted i't would provide a 'uniform, 
control. over the indices of all offices and possibly including 
the general indices at the Bureau o 

The feasibil~ty of suc'h a system was preiiminarily 
discussed with'experienced Chief Clerks in Cnarlotte, New 
Orleans and Miami, and they advise'd they could offer no 
objections. to ,the proposed system and felt it would 'at the 
expiration of the initial 20 year period effectively control 
and expedite the culling of the indices'in each office o ' 

" , 
~ . .' 

, ' ) 
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September 2~, 1S64 

~ :!E;e 
~.)\-'. , 
"'-';;:J 11""""" 

"):P~ V""'t.~ 
~ k"'i.'-J ',,.,... 
, ... ,corH.,,"'... V\"';b"::~ 

"W.l ~t i f!\,,, ~'" f:I '~" ... ~ ~"~1 
t •. ,."'." '>~'~ ..-- ~> "') (;:~ 
:.0 f"":'~'" ,':Jr 

~.t '~.·3 ;u9~.~ 

Mr. I I 
Federal Bureau of Investigation' 
Birmingham, Alabama 

Dear !v1r.1 '---___ ----I 

"PERSONAL' 

.... ;, ,. 

;c 
m 
C'? 

I have received your suggestion concerning a '2: 
method for use in the disposition of files in certain ciassifications.:i 
You may be interested to know that current instructions provide 
for keeping a list of files which are removed when twentY;' years 
old, if of no value; therefore, there appears to be no /.re~~on to \~ 
maintain the file fronts in the 66 ... 0 classification sili*e tliey fall 
in this category. _I~~;' -: ~ :;; 

~.," 
, ' -:~, 

The interest which prompted you to give rri@..the 
. benefit of your observations on this matiel· is indeed appreciated. 

.. 
en 
.r::.. 

_~ ,:' , -"f) 
"'" ':-",'J , ,., (;" ': . .. 

r,': :.. ~ .---
j'." l ",<" • .! iliAILEQ r-1 

tytf. 
SLllcerely 'YOUl"St .. /J1f;0t 

J. Edgar !7tfoven, /)/ $(.~ ('J~;! • "."- - J 

~;~";:i ~::':~ SEP 23 1964 
~ io ... ··.>J. ,..:: ...... ". r/" 

~'I.;',1,~p 

~ 
~~ i;::::l COMM·FBI 

. .t:-' ~~ _ Bh:'mingham Files in the 66-0 classification 
, ~ , GS\ 1 - Field personnel file are retained for twenty years / ' 
~'t;-'-- 1 - Suggestion file and then a list is maintained 1 ' 
___ . regarding disposit~on of those ;1:- J!Vl!{ j .; 

{ffy' administrative-type files" to be those maintained in otli~JS 6~;GlaS-f':' J! 
/\.j}£ sifications; such as, i.nr.e13tot:~, ,photo~raphic' equipme~~,::~et}teterar 

. These files are to be (tlesb:'oy$di~i£H)ft1io value, at certain periods'~ 
Tolson -,. 
Belmont' a.qd there is no requirement to keep a record of their 4e~trtio'tion: 
~~~~er provided all file nu~Q,~~f%i*1r~y\.~~~!ed fo~. If file nm:~~e3~ar~j ,,'" ~::--.-'« 
g:~l,~~an __ not accounted for, flle front 'should -De' retaIned and Pli&c:gd ~~"'nuG1e~J"''''' . Ii) 
DeLoach __ '_ ical sequence in the close,} fUes section. . ej'~. ~~,) ~ ,:.:' . )~,)!J 
Evans I 1:-- r ... ,/ 
Gale ,1 _ Personnel file of Mro I . . p. { s 

I Rosen • ~ f t\ I ('- . . ' . ! I 
. Sullivan l )'-r . \x,ML·jmnji'.'t.-"r...... v ",' Ve' 
I ~oosEeSU '~6!~uggestiOn #210-65 dl'ted 9/14/64) , : SEE PAGE TWO! b6 

,Voimes ~ , ~ 
Gandy MAIL ROOM 0 TELETYPE UNIT 0 
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NOTE: Suggests only the file front of the last destroyed volume 

of a closed 66 classification and other administrative-type 
files be maintained with wording to effect, "This and all prior volumes 
destroyed on (date) as over (number of years) old. ". 

Due to the views expressed in the note to the SAC' 
regarding this matter, the Training Division re<;!ommends suggestion 
,not be adoptedo ' .:: ,; 
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" 
J:nlpIO)'Q~ S\Til905't/on 
.n;;.~'~~ \l\ti'\'. l)·II·~\J) 

To: 

Director, FBI 

SUGGESTION 

Frrm. (Suqaesler's name) 

b6 
b7C Date '" 

?eptember 14, 1964 
DIvision of Assignment 

Birmingham 

Only the file front of the last destroyed volume of a closed 
66 Classification and other administrative type files be maintained 
'with wording to effect, 'tThis and all prior volumes destroyed 
on (date) as over (number of years) oldo" 

-'-

\) 

~ 
c>l 
~ 

"") 

~ 
Cu~rent practice or rule (Include manual cHallon as well as facts) f; 

lffiR, Part rI~ Sec.3, Para 8, "When files are destroyed, retain file ~ 
fronts, wri t1ng thereon reason for destruction. If Exampled by fact ... , <:!. 
Birmin ham Off1ce currentl has 7 file fronts of destr.o· ed· 65 ... 0 volumes, "-.J 

Advantages of suggestion and annual savings (include basIs for estimate) 

.. I.!" 

Save space and eliminate ,numerous file fronts from closed files 
section thereby making it easier to locate files. 

Unable to estimate savings. ~ .. 

Disadvantages of suggestion 

None known. 

b7C 

tr:; 

~ rt1rI # 
J~ ~. 
do7b~ i J~' i 
lit f' 

(The USe by the United States of my suggestion shall not form the basis of a further claim of any nature by<me, my heIrs, or-
assigns upon the United States. I understand that I will be considere ward n 1£ my suggestion is adopted 
within two years after submission.) • .t: 

[XJMr. DMrs. DMiSS " ~c:::-/ 
Signature and e '-. .. -/c.. ' 

Recommendations and comments of Division Head 

This suggestion appears to have 
recommended that it be given favorable 

is ,.~ 

(Do not write in this space· for Bureau use only) 

~Vt: (r/. Ct-c,. k 
9,.· (.~"'~J '" t. 4 

'/' 

rii~ ~; 1'(.--1"\-

- v' 
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.' UNITED STATES 
DEPARTMENT OF THE INTERIOR 

OFFICE OF THE SECRETARY 
WASHINGTON, D.C. 20240 

Mr. J. Edgar Hoover 
Director 
Federal Bureau of Investigation 
Department of Justice 
Washington, D. C. 20535 

September 18)'1964 

~~"""-"" 

~, , 

1..) ,'. 
~ " l~ 
~ 

.~ 
Dear Mr. Hoover: f~ ~L tn ~r' 
We are returning herewith the copy of ltFBI Current Intelligen~i~f ~ ~ 
Analysis l1 for September 9, 1964 which we received on loan fro i 1(i% 

you~ office. '.:i \1l 
These reports have been of considerable value to us in our » ~:~ 
security program and we appreciate being allowed to re~iew them. it~ 
However, it would be convenient if we were allowed to destroy ·~:t·t 
the copies after reviewing them, rather than returning them. ' 
Therefore, with your approval, we will burn future issues of '. :" 
the Analysis rather than return them to you by formal letter ',~ l~ 
of transmittal. 1(P6 _ 3 2 ~~- .\\ ~ 

-----:....... 0 
ALLFBIINFORMATIONCONTAtNE~ ~' SincerelYN~lN~00RE;)EO ' ., ~.;J\ 
HEREIN IS UNCLAS!lFED 'e.f /;...nf!./: ~ 126 SEP 28 1964 
CATE Lll/.lt./.b11..BY .!,JUC ~.Q8",o..:.a ~u-'''' ~. eL~:! /i.fJ 
:/fo3- 1<07 (,IJ.. . . , 7'.u;. .~ ,-~ ~, 

~ , Security Officer 
~~~~ ~~fice of the Secretary 

(:)0 . . 

~\jV Attachment .. // . / (r1.J - [/22... 0 J7.? 

\ % / A o ,/ .0'\"':: ;g4./i!;:A·l.f f(~it>"i~:.s, '. 
:P$-$T$t./C,r/OM v I 

/, . I) 
'. ': :'>. ;':,> p. fjedV] ..v~H, cJdv/-rec.' .~ 
/ I ,Hr;rJYl ~ V) Cf/1-Lf/6 'f j(~l.+- C 1)j4~J 
(~ .. ',' Ii he h.tfYtJ/'tEl i"V! dcr:.v:::t'f ~ 

/ /. /7~'15 y"e rIt,('( > ., -(/01 
tv 1 {14 -/ e; (( .J'r' . . 
c-::: c., /.J .(.S-II ;' e cI fAt. d (e VI cI /. 

6~OCT161924 ,/))) 

" 



Tolson __ _ 
8elmont __ 
Mohr __ _ 
Caspor __ _ 

, Callahan __ 
Conrcd __ , 
DeLoach __ 
Evons __ _ 
Gcle __ _ 
Roscn __ _ 

I 

Sullivan 
Tavel __ _ 

, Trott~r __ _ 

' .. 

" , 

~ ,j,' .. , ,-" 

. , " ,;. , ,'. 

, I ~ • . , 

" , " 

PERSONAL , , 
'~ ,J', <';:.' _,.,,. ...... ,,''(l,\ 

'. ' ,.' ·,'t m' ...,,,' . ,"" 
~" t __ 6, '17' C/",j, ~:', ,. ~""" , ,,',/.' ;;';'J , ,", 

o ~ CJ ,fp . ,"!'.~" _, ",' ~'. ":';:'>" ~n:=b ,~,,',:-, ... 
, : ' ' ,'. ',," 'rn, ",~, 

, '. . . ',' '; ',' 'o:J:> . W . .. "l\_" , 

I I 
.;., '/i' . ' .,' .',. t::7 " \)\).,' 

~1ro " ~,'" , /"':";'" 't-o{ ::,,' ~ ,,;>~;.: 

::~:.e~~ ~ Investigation ~~c "'>~:' ' . .j ~:. t,,~::, 
1 have received your suggestion that consideration :: ::', :\,~ 

be given to purging excessive copies of,variolls items from the ';"';::""<";~".':~ 
Forms File .. As you are no doubt aware, a program is in '" :',:''', ,:,",~~ 
existence whereby files are reviewed for .dispoSition of material ',' '.' " /":~<" 
which is surplus to our needs. While action will not be taken ,'.. . " : /.:~ .~, 
immediately with regard to this particular file, I am pleased to _. : ",' -: ~::~::. 
advise you it will be bandled in connection with the existing '._~:. ".' ~ ",~ ":,",~::'.;; 
prograIno ,"'. :.~; . E:!' 

}--.:'1. l;., ", '. : .0:": 

, The interest and initiatiV'e you displayed ift~! /-. ";; '. ' " 
giving me the benefit of your thoughts on this matter are indeed .. OJ ': ; 

appr eCiat7f!1 .. ,~ w' . ~''t.' .:;:: ~ ~li'''>'''''_ . L~ '. . ':.: 
;s, ,r:jo:'t!"f~o1i~,'I.':~~t"\ _., '1 .... 

. r.~ .. ' J, (l," " 'l~ ~.~~~ , . r:..~ :', 
Hfn~:n n \~!~'; .~. ,;~ :.; ·:~t~:~S;~l~cerely yours,~' <.-. 1..1;"-
~ .... nh ',"'.' .;- ... .",. A'~. • • .:j~~l" ' ~ 

A-=" ,!!.IJ '~4 " .,' . ' 

. , 
,; 

IlATi4;:·t::~~DJ ,.' .~~H~ ~t/J . 
1 - Mr 0 Tavel . - GJ WI CO () . ; 

~_ Perso1}nel file of Mro I I'- b6 .. d(Jif,W/ 0-.,~ L' ~ t/J. . b 
7 

C i'J / ~. 1 :] mn 'r '""--' ' l:.yV . '. 
(5) (Su "gestion #230-65 dated 9/21/64) 
NOTE: Suggests tIT~lf~r~,~ File (66-3482)" be reviewed for 

destruction of) extr.a 1r0p~es of forms which have . 
b~en placed in file. This wou~d ~rovltl~ ?crr additional filing spaceo 

shggester advised in maliYI"m!?~~J.1C~S as many as ten copies of on~ 
form have been placed in fileo' " ~ D.1f{!::C.r.OL< 

SEE PAGE TWO 
,'. 

.. 

-- --..;.-

l:'!I~g8 , . 
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l " NOTE CONTINUED 

'<. ~ '')~:I 

, .: ::~v ',:~,\~.:",~~:~;>; 

Files and Communications Division commented it has· " ''I ~;}.,:, :,::,: 
a copy destruction program in effect; however, they have been, '< .' < .' "::. '. ,', 

concentrating on security material and have not yet reached the :":,;.> . ':"':\.';;,' 1( 

administrative 66 classificationso A spot check was mad~ of '. ", . ·~; .. :i:: 
Forms File by supervisor of this program, who advised :it does not .. :'" ',',,':': ' 
offer any greater potential for saving filing space than material, "';,,,,:.,.:, .'-;~:'. ,: 
currently being worked ono Accordingly? this file will not be ~';" ': ::': "/' 
reviewed immediately for destruction of excessive copy material:',.'" ;'::',:-;;:,.-. " 
but a note has been made of the file number in order that future :.<" :,:,:":<.~;'7':;:::: 
consideration may be given to this particular fileo Inasmuch as "',;. ': " .' .... ': ,~::.,:~;~! 
suggestion involves a current program~ it was recommende~ ide~, '~' ,.,:', ,::, , .. ::;;:; 
not be adopted

o 
Training Division agrees with above views, of, the ,',: ';: ;);; 

Files and Communications Divisiollo ,': ;" :.' '. '.' ,~'. ,-:: .. "" '"-, " ", :.', ':";:.,: 

r' 

, .. ,' ", ': ';';'~:, "'-':',','.', <.:f:·:;:::':,~,~,::;.{("·" ""~ ;,',,~,,: 
, " ;~ , .,', .'; '. .. !~. , :. ' , , • >:- ::: . ,t ." ; , .' . :,,:',~ 

, ..... 1'" ~i; ~~,:' ': '~ t 
, . 

. ' 
~. ~ \' ' .' ~ " 
> ":,,.., /'; <' ;"-'. ~~ -;;''': -/ 

, ~~ •• < ' • 

' •• , ~'. ,'7. .. ' 

. ',~ ,. 

\> I . ' ', .. " ' 

"'" 

. ' 

r.< :'~ ~ I ; 
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)
' Ehmloyoo"S: 'ggostlon 

Fi)-252 tR6'.,. 9-11-59) 
l ... .. 

t fir'" .~, .... 

To: 

Director, FBI 

SUGGESTION 

b6 
b7C 

From: (SuQQoster's name) 

n .". 
Date 

September 21, 1964 
Division of AssiQnment 

V, Files & Communications 

I suggest that in order to conserve valuable filing space the 
Bureau consider purging excessive copies of the various forms which are 
filed in the Forms File----66-3482. In many instances there are ten copies 
of a particular form in file. In one section picked at random, section 
39, there are three serials which contain five different forms with a 
total of 40 copies of these forms in file. A spot check of several 
9ther sections of this file reveals the majority of serials containing 
examples or enclosures of forms have ten copies of each form. The.super
visor of the Forms Desk states there is no useful purpose served by 
having the extra copies kept in file. At the present time there are 
171 sections to the Forms File. 
Current pra~Uce S).,r rule (Include manual cHaUol?_ as well as facts) • ' 1 b b' ',~- d 

Tne ~ureau requests tnat ten cop~es or examp es e su m~t~e when 
suggestions are made concerning forms, however the Administrative 

Advantages of suggestion and annual savings (include basis for estimate) 

The main advantage is the saving of space necessary to store our 
files in the Filing Unit. There would also be a great savings realized 
when these files have to be .repaired by being laminated. Many serials in 
this file are reaching the stage where repairs are necessary as ,the 
inferior paper on which many of the forms are reproduced is rap~dly 
deteriorating. Not only would the expense of laminating these ~uperfl 
copies be avoided, but an even greater amount of filing ~p~ce would be 
conserved as the process of lamination greatly increases tpe thickness of 
the paper. Another advantage would be the saviQg of employees' time when 
it is necessary to review this file. Frequently the Forms tile has to be 

Disadvantages of suggestion 

None apparent. 

IE S1~ /1' I) e f/IJ;J t; r- B u /fEIJU 
(The use by ten e rales 01 my S~B't-lion..t>b.gJJ .. Jl&t .. fO!1l!..the basis of a further claim of any' nature...p.z.m.e.,~J"I;.B .• ~o.x-..-..t> 
assigns upon the United States, I understand that I will be conslaere s''i''£Fea'~ sug esuon is adopted 
within two years after submission.) 

b6 
b7C 

Signature apd Title' , 

~t::-
18 OCT \" i964 
-- ,', ~ 



/ !: .... ~~.rI' '!' I.~ _ ' .. 
j .:.. .• ,:,. 

. '~-, , , ~d oao-e of Em~loye.tsuggestion dated 9-21-64 • 
! ~ . ," BYI - - 1 

~ . . 

b7C 

ADVANTAGES OF SUGGESTION (Continued): 

reviewed on a serial by serial basis for various projects. The 
more compact file which would result from this purge would facili
tate such reviews. 

COMMENTS: Files and Communications Division,9-24-64 

L....-_......II is referring to the type of material which is destroyed in the Records 
Branch in connection with our copy destruction program. We have been concentrating on 
security material and have not yet reached the administrative 66 classification. The -
clerical supervisor of the copy destruction program has made a spot check of file 
66-3482 and has indicated that this file does not offer any grea1!potential for the saving 
of file space than material being currently worked on. Accordingly, thi,s administrative 
file will not be reviewed immediately for destruction of excessive copy material but a 
note has been made of the file number in the Correlation Unit in order that future b6 

consideration may be given to this particular file. b7C 

Inasmuch as I Isuggestion involved a current program within the 
Files and Communications Division, his suggestion ~s not being a~opted. 

RECOMMENDATION: 

. - 2 -



TO . ~Mr. Rosen 

n ''-'. 
DATE: 10-1-64 

1 - :Mr. Tavel 
1 - Mr. Rosen 

, 
Tolson __ 
Bclrnont __ 
Mohr __ _ 
Caopcr __ _ 

Callohon_
Conrad __ 
DeLoach __ 
Evans __ _ 
Gale __ _ 

Rosen _,--
Sullivan __ 
Tavel __ _ 
Trotter __ _ 
Tela.Roorn_ 1,; . 

ijROM (tao 10 Shroder 1 - Mr. Malley _ Holrnes __ 

SUBJECT: CRIMINAL INVESTIGATIONS 

1 - Mr. Shroder 
1 - Mr. Whitaker 

ACC01WLISHMENTS . . . ~_ 
tY Peo'f~.; dN .... 7 &I"~ /<YL(!.D,eds-~~ 

By airtel dated 9-23-64, capti9ned as ab9ve, the
Bureau requested each-field office to advise the Bureau by 
return communication the number of convictions they would 
submit prior to 9-30-64. All field office have answered. 

This is administrative data of temporary valu~¥ 
only and the writer feels that these letters and airtels· 
should not be placed on record but destroyed. 

The Records Section, Files and Communications 
Division, has been contacted, and they agree that th,is 
information is of temporary value only and would serve no 
purpose in the future. 

RECOMMENDATION: 

Gandy __ _ 

If approved, it is recommended that the attached 
communications be routed tothe Records Section, and that they 
be destroyed by the Records Section~ and in lieu thereof this 
memorandum be placed on record. . 
Enclosures ' 

" &-'-9&-P'-
NOT RECORDED 
~~ OCT 6 19~4 

r 
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GSA BBS 
2904 Fenimore Road 
Si~ver Spring, Maryland 
:: 

" December 15, 

e~STEBASKET c.. /11 R) S~)J;LRC;C~RlG""'''''' , 

....-.,,-"""-""":'-.. """"""~ /1\,.. "")/","",,,", ~ 
1 r.,,.v,""~~1;Y"~~,,! 

. -' ... ::;i. './ 

Dear Mr.IL.-__ ....r 

Thank you for your recent request for furth~r information on the ~'$v.i,:,> 
DESTROYIT ELECTRIC WASTE~ASKET;t appearing in I 

GOVERNMENT PRODUCT NE~S. 
, " 

, Enclosed is literature which gives complete descriptive data and 
specifications - - and we are asking our dealer in your area to get 

;;-l in touch with you. This dealer has a local representative equippe"d 
~ '"'- to give you excellent service in your locality. . 

,< . The name of the deale r is: - , 
~ 
~ 

~-\ ., 
*',,, .... 

Whitaker Brothers & Company 
5913 Georgia Avenue, N. W. 
Washington, D: C. ",-20011 

Attention: Mr .11...-_____ -:-__ ---' 

Phone: RA 6-3450 

We appreciate your intere~t - - and we are sure our dealer will be 
able to answer any question you might have regarding this equipment, 
and to show you how this machine will prove its value to your organization 

, " 
in many ways. 

Very truly yours, 
b6 

"' . 

. , 
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STAND 
NO,!, 
FOR 
SALE 

extra shredding speed 
extra shredding volullle 

extra shredding power 

rated capacity: 
500 lbs. of shre,ds per hour 

Super Speed Model 
ITEM No. 51-125 

Plastic Bags 
, ITEM No. 51-126 

~1 
" 

J 

I 
, (' 

I 



... 

super-speed 'ies 50, NEWES~ADDiTib~ 
. 
_~ THE OFFIC~E~ SHREDDER ~ ® 
C}lUlZ5::ia:::!~~9~ LINE 
~~OI~ ~CiJ ~Qf OF e 

PAPER SHREDDERS 

SUPER-SPEED SHREDDING FEATURES 

1. Staples and clips do not affect self·sharpening cutters of 
, hardened steel- ball race bearings throughout. 

2. Push button operation. 

3. All metal construction throughout - No plastics. 

table, that it is easy to be fast. 

6. Powered by heavy duty 5/8 H.P. electric motor with overload 
cut out device and powerful reverse mechanism. 

7. Gravity feed table 14" wide at itsstart. 

4. Shreds are disposed of with great convenience: two steel 8. Dimensions: 18112" wide x 17" deep x 10112" high. Weight: 
pull out rods support the shred bag, into which the shreds 84 Ibs. (140 Ibs. crated). 
fall (a supply of plastic shred bags come with each machine). 

9. Color and Finish: Two-tone enamel gray with chrome trim 
5. 500 Ibs. of shreds per hour, rated capacity; the machine and polished aluminum feed tray. Blends tastefully with 

shreds as fast as it is fed - so simple, with its gravity feed every modern office decor. (Desk/Table model only). 

THREE SHRED WIDTHS AVAILABLE 
WITH SUPER·SPEED SERIES 50 

MODEL 50 

%" shred 

MODEL 51 

J{6" shred 

MODEL 52 

J1'2" shred 

GUARANTEED 
Super Speed Model FOR ONE YEAR 
ITEM No. 51-125 . 

The DESTROYIT SUPER·SPEED is important equipment where· 
ever there is a great volume of confidential material which 
must be destroyed regularly and quickly. Its powerful operating 
speed makes it possible to handle such an impressive volume 
that this shredder will be able. to work for many departments. 
In fact, it shreds as fast as it is fed. And its ease of handling 
makes it almost fun to use. Simply drop any confidential matter 
onto the gravity feed table; it will then slide quickly into the 

. . shredding mechanism, which jets the unreadable shreds into 

the conveniently attached shred bag. CONFIDENTIAL COR
RESPONDENCE, DESIGNS FOR NEW PRODUCTS, OLD CON
TRACTS, ESTIMATES, IBM CARDS AND CHECKS ARE 
THOROUGHLY DESTROYED. Even paper many times the size 
of the throat is easily handled - quickly pulled into the shred
ding mechanism over the gravity feed table which is 14" wide 
at its start. The DESTROYIT SUPER-SPEED is in the vanguard 
of its field; there's no finer equipment available af'its price, 
size, speed and powerful production • 

~., MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 

TELEPHONE: AREA CODE 212 JUdson 2-2900 

Page 6 
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COR P. 
t<G1S WEST 46TH ST .. NEW YORK SG. N.Y. 



J • 
I N D E X 

Item No. Product Page No. 

Item No. 51-125 Shredder, Paper, Power Operated 3-4 

Item No. 51-126 Accessories, Attachments & Features 3-4-5-6 



\ 

145. WEST 45TH STREET, NEW YORK, N. Y. 10036 • CABLE "MICHAELITH" • .JUdson 2~2900 

Item No. 51 - 125 
Item No. 51 - 126 
Item No~ 51 - 127 

PROCUREMENT CATALOG 
PAPER SHREDDER MACHINES 

UNITED STATES GOVERNMENT SCHEDULE 
FSC Group 36, Part II 

Class 3615 

Shredding Machine, Paper 
Accessories, Attachments & Features 
Repair Parts 

4t Contractor's Payment Address: 

MICHAEL LITH SALES CORP. 
145 West 45th Street 
New York, N.Y. 10036 

Authorized Federal Supply Schedule Price List 

Contractor: 
Contract No.: 
Period: 

General Services Administration 
Federal Supply Service 
GSA Distribution Code 22 

Michael Lith Sales Corporation 
GS-00S-50189 
July 1, 1964 thru June 30, 1965 

Delivery: 1-15 Days 

YOU MAY TELEPHONE US COLLECT FROM ANYWHERE 
IN THE UNITED STATES AREA CODE 212 JUdson 2-2900 



Page 5-6 
Page 5-6 
Page 5-6 

Page 5 

Table Model (same as above models without Cabinet) $45.00 less 
If and when filter for radio interference free is required 
for above models additional charge $ 20.00 

DESTROYIT SUPER-SPEED OFFICE PAPER SHREDDER 

ITEM No. 51-125 
ITEM No. 51-125 
ITEM No. 51-125 

1/4" 
1/16" 
1/32" 

Shred MODEL 50 
Shred MODEL 51 
Shred MODEL 52 

Radio Interference Free No Filter Required 

ACCESSORIES ATTACHMENT & FEATURES 

ITEM No. 51-126 

ITEM No. 51-126 

,Re-Usable plastiC bags for 
Destroyit Super Speed office 
paper shredder 

Disposable plastic bags 
packed 100 to a carton 

$ 382.50 
405.00 
445.50 

.45 cents each 

$18.00 per. 100 

Prices cover delivery within the 48 continguous States and D.C. 
or to ports of embarkation within them. Export packing as 
follows: No charge 

In accordance wit~ Specification JC - 175 - 3 - wire - 3 Prong 
Ground plug connector furnished on all electric machines as 
follows: 

ITEM NO. 51-125 No additional charge: 

51-127 - Repair Parts for item 51-125 f.o.b. destination the 48 continguous 
States & D.C. 

Specifications MIL - 1-17623. Motors in the machines no inter
ference to Electronic Equipment Either Ship or Shore. 

All of the above machines foreign made items. 

Page 2 
o .I 
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oTI THE OFFICE~HREOOER ~ 

, • ~QJ~ ~ ~QJ 101§TiFMQf'§ DAJrt 1 
all this information which might get to the wrong people: 
~Important supplier's names. Customer's lists. Designs for new products • Old contracts • Old 

) I.edger sheets • Confidential correspondence. Payrolls • I. B. M. cards. Pencilled profit and, 
10ss figures • Memos • Government Orders and Instructions • Estimates • Microfilm • Cost 
figures • Computer Printouts • Confidential interviews (Medical, Government, Business) • Bids. 

-IMPORTANT INFORMATION CANNOT LEAVE YOUR 
'ATMCOIIIC~""'I>01- ~ 

ORGANIZATION IF YOU HAVE A u.eSIAOY"" 
Losses can be enormous when private information gets into the 
wrong hands. The handy, handsome DESTROYIT Paper Shredder is 
essential office equipment, not only for the officers and executives 

Aigmpany, but wherever records of importance become obsolete 
.ust be thrown away. (See listing above). 
What the DESTROYIT Paper Shredder does is to make available, 
within reach, the continued and immediate destruction of essential 
papers meant for waste, which might otherwise "hang around", 
possibly long enough to "backfire". Daily destruction of waste 
paper in the DESTROYIT is efficient, careful office practice, pre· 

1j venting losses and troubles that occur when you least expect them. 
~ Toere are four DESTROYIT cabinet models, differing only in the 
(D width of the shreds and the quantity of paper th~t the machine will 
~ take at one time. A table model (identical machine without cabinet) 

is available for $50.00 less. Model6MM destroys up to 16 sheets of 
161b bond paper at once, while Model1MM will make the thinnest 

shreds of any shredder available, especialJy important to some 
organizations with highly secretive or confidential material. 
The DESTROYIT is 'the only two·way office paper shredder with a 
second outside door for quantity shredding. In one hour, Model6MM 
will destroy over 150 Ibs. of paper or card stock, otherwise the main 
door has its own removable waste·bin enclosed in a unit attractively 
designed for the modern office. 
For EXTRA strength the cutting mechanism and motor operate on 
ball bearings. An ALL METAL (no plastic) housing protects the entire 
mechanism. Paper clips and staples cannot damage the cutters or 
cutter shaft, which are made of core·to·surface-hardened steel. And 
there are push·button controls for "on", "off" and "reverse". 
The DESTROYIT is utterly simple-anyone can operate it. Riding on 
casters, it is easily moved to favorable working spots in the office 
or plant. Each model comes with a protective plastic cover. 

GUARANTEED FOR 1 YEAR 
i 

l Size of 

SPECIFICATIONS ON 4 MODELS 

aModel Shreds 
~ ;11 mm ........................ 3/64" 

No. 2 mm ........................ 3/32" 

No. 4 mm ........................ 3/16/1 

*Quantities of 
Paper Shredded 

4 sheets 

8 sheets 

12 sheets 

No.6 mm ........................ 1/4" 16 sheets 
PRICES INCLUDE FURNITURE·TYPE CABINET AND SHRED BIN 

I Table DESTROYI! Isame_~od~s without cabinet) $50.00 less. 

Price 
fob N.Y. 

Dimensions: Height: 34/1. Width: 17". Depth: 16W' 
Weight: Throat Opening: 8 4/5" (Takes 
Net Weight: 71lbs. (Un crated). sheets many times its width in 
Gross Weight: 110 Ibs. (Crated). one feeding). 
Motor: 1/3 H.P. 60 Cycle, 110 volt. Drive system has 3 v·belts for quiet 

1 phase, A.C. Reversing type plus operation. Ball bearings in all 
circuit breaker. Cable for con- moving parts. 
nection to electrical outlet. 

Dust·proof gear box protects drive mechanism. 
All models visually alike, only the internal shredding units are different. 

MICHAEL LITH SALES CORP., 145 West 45th Street, New York 36, N. Y. 

A&--""'M ~ YOUR ""';;§IIA ViAll DEALER: 

M I C H A ELL I T H SALES CORPORATION • 145 WEST 45TH STREET • NEW YORK 36, N. Y. 

TELEPHONE: AREA CODE 212 JUdson 2-2900 

The DESTROYIT Office 
Paper Shredder 

Second Door opened 
for bulk shredding 

Table Model 

) i 

Same machine, 

EM 
o. 51 .. 125 



II 

····Troubles!· . 

, I L" I l,t\I'.),~,~':·;~'l':"'<!('~t~~ I"~: I ~;.,' ',"v' .', ':: .\\:":':I'~J'\~; ,\ " '.',.' "~'I 
, ," ,,' "e,i "1'"""" ," I ' ITEM':No 51 .. 125' 

.... " .... "":.1L •• ', ..... )stired~widtlts·i ....... . <;.;' .. ' ,U]l 
, '" j '. ~ 

to suit your requirements' for 
.. ' destroying confidential material. 

~: Table Model (same machine without cabinet) 
';~ fI 



Avoid losses! 

Shreds your papers, 
silently, automatically .. 
never to be read again! 
Your wastebaskets may be a Source of important information easily 
misused by the "disgruntled", the "trouble-maker", or even an un
ethical competitor. Shred your papers, correspondence, memos, 
estimates, designs, stenographic notes all forms of "essential" 
papers-with a destroyit Electric-Wastebasket. 

So simple to use. Place the paper into the opening. Starts auto
matically. Stops by itself. No start or stop buttons! Paper is shredded 
into unreadable widths Va II thin. 

No bigger than the average wastebasket, the destroyit Electric
Wastebasket is elegantly designed to complement any office decor. 
Ideal for the executive, secretary, every office worker. Plugs into 

any outlet. By way of a separate spring-
Shredding unit door there is also room for ordinary waste 

which need not be shredded. Shreds or no 
shreds-a completely modern wastebasket. 

The destroyit Electric-Wastebasket is 
indispensable to prudent business man
agement. It requires no maintenance 
other than emptying the bin when full. 
Yet it could be one of your wisest business 
investments - capable of preventing 
trouble when you least expect it. It's 
always time to change to safety! So 
destroyit if it should be! 

MICHAEL LITH SALES CORP. 
145 West 45th Street· New York 10036 

Other Oestroyit Paper Shredders for greater volume: 

~~"r 

~
I\"" ~;~:: 

,'i', ,/r~ : ~ '::~!J:'; 
"2·Way , .:it' Super·Speed 

(125 Ibs, an hour) _..... (500 Ibs. an hour) 
Compact·Conveyor 
(1500 Ibs. an hour) 

Starts, stops automatically! Shreds in just seconds! 

Convenient, attractive indispensable. 

SPECIFICATIONS 
HEIGHT: 12%" 
DIMENSIONS: 15" x 7" 
WEIGHT: 13 Ibs. (gross weight 

20Ibs.) 
SHRED WIDTH: W' 
FEED OPENING: 8%" 
CAPACITY:, 34 sheets at a 

time 

CONSTRUCTION: AII·metal 
MOTOR: Fractional H.P., 

single phase 110 vol~· 
60 cycles (electri~e 
and plug supplied) 

COLOR: 2 Tone grey 

PRICE: F.O.B. New York 



-

·~.:. 

Don't just 
. throw it away! 

ELECTRIC 
i/VASTEBASKET 

1. Automatically shreds your 
papers into unreadable waste 

2. A unique cQvered wastebasket 

Lowest Priced Paper Shredder 

SHREDS .. . 
Less to worry 
about with a 
Oestroyit Electric
Wastebasket. 

ABSOLUTELY 
UNREADABLE ) 



" •• - , 

lo'<.)o.i 

... , . 

80ln ont ___ •• 
I'ohr __ . __ _ 

DOLo~t..1 ___ _ 

• 
-

.' '-1!~ I ? 
I . 

?J.r ,. ~~ ~~ 
, 

(1';' • 

~ , 

'I' -1:,_," I I 
~~.~ ~ ~.~ ____________ ~ ________ -J. 

-:J. C::~~~J;~ .. : .. I~: ---I, "':~ l !"_~L z_": ;~ /~ __ . 1" ~ 

I 

H.'51, l ::':.!~' 
r:l~BL~~j';:~;~ ~ .. ~ , 
':? ~'~""IL" '.' !~,~iW\..' '-, " '_ 

" • .. 11.. ... 

!C~J ~]f.)::;,.." '\ .4" .... 

IOl" ,",t,~~ 
, " 

th0 ?..:t 

" ~t 

.;' 

. " 

.. J .. I . ~ ..,-" , ,.. ~ 

',' 

1;: 

, 
,..,.J~~""'.' ~ 1 '~Itr 
j' .... ;r "I-t 1'.. ~ .., .... j \~. , :, .f 

:t"'011 ~,:\ ~~.. ;. ~ ... - ... I~ ... r\~ ~3 F.,~f 
" I 

.t . 
, .. r~ ~~ 11 ~ ... ~ .. ") ". r .. : rl ... ~.';/~"! '" 
_'Io't{..-'" tl ... ~.. ~ .... '!. ..... - --

'~ 

• 

b7C 

~- ... 
4 .. hJ 
~ .. "'" ." 

(.;1,'( 

" . ... -

~. , 

,-

" l 

:Jt 
J 

_ n ,~, 
w~ 

'---
r"'1 
("'? 

.::. 

Vi 
V1 
:r~ ::.c-: 
.... ,...) 
~-

); 
~ 
Ci 
'""-
\ 

"-(\) 
t ...... 
J 

\ 
,~( 

<"t 
\0 

~ 
A 
~ '. ,.I.< 

~ 
"" ..... , r-. 
2> 
~~ 
0 



~~;~.~,::>-:.-'--i' 
l' F~,IC:"lr.- .. __ ;,-/1 ; 

1(;') ~;:;'/:<[~;:" .. ~1< ~_'~ 
r .. ",,:: ~aGt,.1' -. .:....~ .. ~ '.<00_ 

\ ( ... 0 ... (:1\. _-..... .... , .. m' ...... 

Evan.'._ .. _ 

• 
DATE: Novem.ber '27) is 34 ~~~:;--=--=..=.: 

,~., So!!lvan _." _ 
TO , 1\11'. Mohr 

. I~~".,'::J· ./ TTT~;!~.~rRO'~ ~ ~q" '~~ 
FROM : J 0 J 0 CasperCJ~~ .. ;·,f~ H~!~cs ~';" ".,.. . rr 

, • ,~ G d -,..',>---
;..... . t III . anJ,-r ,\ JI ~? '- , : ~ ~ "J \)() 

'. ",,~ . .,,' b 6 ." •• , rj1- :r:f\ t"'\l 
SUBJECT: MAILING LIST ~ .V -X'l ~<~~,11 -!-",~, f·-.. ' ~ 

b7C (I IJ ~ ...• :-:'/ /\ V":"';..:'" "" 
SUGGESTION 4fo439-65 SUBMITTED BY ~~!l.r,'1 . ~'1.~/""\,~, ~'''''''"" . ~ 
TwISS I I t /, ."---f.J.7;;j~~ l 

CRIME RECORDS DIVISION' . ' /', \lzll'\t";"'''.---- "-
tJ?\...i I '.'iJ 1-1 /~f.,A...J~ r:/J-()/, <>"';'i:~ C\) 

...L/ ~ / Y" (...(,4 ~ 7"" / (!: (;r ,~(:», .' , \ ' 

SUGGESTION: ,That the\~l'Oss.J!:.~!e.~,~w:;e ~U~pt.Jl~~ !;'3ur~au~t8, r~1~~~~~,~~ ~~~t which is kept ~, 
m the Crime Research SectlOn be,dlsposed 010 ~ . 

~~1.'_,"'I\ ... -.J"'~~~""" ....... ,f; .. • ....... .,.~~.l.:.'4~.;_j .... ;,;.,.''"~ ••• ~ ... ,:'''l~~ .... '::'>1· """: .. ,,,.:~~,,, .. , ~,:~ ••• ,\ " ".", • ..., '- t 

CURRENT PROCEDURE: A duplicate card is now filed in the Cl'iT,{h~ Research Section +~ ; 
every card on the BUY'eauff:l r.l.1aili::1g list~ T:'::ds is kept t1 the ~ , 

Cross Reference File which is set up alphabetically' aCCOl'ahlg t.o state, dty, and nameQ ~' 
Bureau mailing list is filed alphabetically according to name" ~ 

~ 
ADVANTAGES: Suggester states the principal ::~dV2.ntage would be !:hc;: saving of employee 

time by those individuals \vho 111'1& type these cards ei .... ery time an ::-J 
addition or change is made in the mailing list. There are apPl'QxiTIlately 700 changes f.L. 
each montho With the transfer of the Inailing list i!lates to magnetie tapes,' which are i:'a 
arranged alphabetically according to city and sta.tE'o t:lis would se:tvc <::.8 a cross T'2ierenoo 

. for the mailing Usto 

The Cross Reference File as it r:.O\V stands is usec1 irrl:.:·( .. ..:;:'.lently. IZL ?.:'ua
tion of this file would ~lso give about nine r.aore dl."'J,W€l'S of filin.g Sj;".l!~~ to the Cri.:"".: 
Research Section Front Officeo Missl 18stimates that af'}'inoxi:r.t:~~.:\31y twO'We,;)~'::; 
of the time of a GS-3 clerk (at $10 93 per hour) is spent ,?~ch nl~r(;,::'~J. i::. 2 • .;z-forming th:L 
tasko 'l'his would represent: approximately $154 per mc." ... th, Oi' ~L ~3Ll,j. '/sr year, which 
would ;,Y3 ,Javed by elimination of the file in questiol1~ b6 

b7C 

OSER'/ .. ",'TIONS: The Crime Records Division reccYl1Y'[~2nc!.Gd sugg.3stic:~ ;/,~ adopted. It 
r'" pointed out the mailing list now on J.'!2ag11eti;~ tapes, Vl<:', ,~- serve as a 
suitat '~~-j cross re':(,1"'ence and advantages as stated by the sug;6stel~ are·, :llido 
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Me::.:;:c- G2.Bper to IV10hr 
Re: Mailing List 

Suggestion #439- 65 Submitted by 
'!" d I ::.,tlS 

CTim(~ Records Division 

- < 

b6 
b7C 

.... 

secLion that an average of only one or two references 'V:lill be made to th5s file each month. 
, It '1N:?~S felt1 therefore, that the idea had m.erit and should be adopted~ 

Training Division is in agreement with these divisions that suggestion is 
yery :practical and no need exists to keep the Cross Reference File in the Crime Records 
Division when the same information is being maintained o,n magnetic tapes in the 
·Administrative Division. This is unnecessary duplication of efforto It is believed the. r 

suggester should be granted an award based on the savings wnich will be l~ealized in~~c 
employee time since no method can be used! :or computing the saving in filing spaceo 
Based on an annual savings of $1, 848, Missl lis entitled to ~an incentive award of 
$950 This is in ac~ord with; the approved scale for such awardso The Inspection Staff has 
reviewed the matter anlii it concurs. 
RECOMMENDATIONS: (1) That the suggestion be adopted aii€t that the Commendation, 

Supervisory Approval and Special Action Unit, Administrative 
Division, handle the $95 incentive' award in lieu of further action by the Suggestion Desko 

Receipt of tje idea was acknowledged previously. 

~ "!'~'I'~ , i!~~·'v/.~ 
}

• Ill"« 1,1 . .j, 'L (, 
/Iv . I" 

{Il" (j¥qlf r..i/~" 
)# JbY' 

" (2) On approval, this memorandum will serve as the 'authority 
for the Crime Records and Administrative Divisions to place the proposed procedure 
into effecto 

).! 

- 2 -
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" '/' orrlOHAL .o.rtM NO. ~o "-

~-,'-:;:. . ;;i ' MAY 1962 fDIIION 
,. GSA GEN. IrG. NO. 27 

.i ~, ITj~Tl::rED STATES GOVERNMENT 

)/"" Memorandum 
• Tolson __ _ 

Bclmont __ 
Mohr __ _ 
OeLoach __ 
C""'~r __ _ 

'~)!!In __ 
Conrad _--,-_ 

/ ~ . 
: MR. ·TAVEL 'S\ ' DATE:' 12-4-64 ~~~:n' .l TO 

~ 
~ ; 
Tavel I 

• . Trotter ~ \...... d Tele. Room --
FROM : L. E. S~O ~ :~V Holmes ---

Gandy 1 

SU~ECT'REHABILrrAT' PROGRAM ' i 
~~ RECORDS BRANCH , I 

DESCRIPl'ION OF FILE 80-1 ' ( J 
GENERAL MATTERS AND NEWSPAPER CLIPPINGS \ ' 

(J) o(£.;:.-rROr;rltitV of BvREI9 u PRDPERTY G J:rv~f I 

The above listed file has been called to our attention by personnel ~. 
·of the Consolidation Unit. The file cons~s of 7 sections beginning , 
in 1937 and is currently not used. Most of the ~aterial in this file t 

-is outdated'and'there appears ~o be no reason for its continued retention~ \ 
Following is the type of mail suggested for destruction: ~ 

« Statistics re speaking engagements. Memos re declined 
invitations to speak. Lists of scheduled speaking engagements/ 

'Memos re changes in mailing list. (See section 4) 

Field Office letters replying to SAC letters of 4/28/53 and 
8/16/55. (See section 6) . 

Destruction of this' mail would result in saving space in the'file 
room and eliminating unnecessary cards from the General Indexo 
Destruction of this category of mail is authorized under the general 
~records schedule and no further archival authority is required. 

Jt is requested that the appropriate substantive'supe~visorreview 
the attached mail to determine if any reason exists which would preclude 
destruction. A notation advising 0t.'. the decision reached may be 
placed on ,the memorandum and returned to the Consolidation ~nit of the 
Records Branch, Room 7231. 

\. 

Df49G4 
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ADDENDUM: CRIME RECORDS DIVISION MAJ~V2-15_64 
The Crime Records Division has no objection to the 

destruction of mail contained in Buffle 80-1 which pertains to speaking 
engagement statistics; lists of scheduled speeches, memos re speech 
declinations, memos re mailing list ch5ll1ges or field office letters replying 
to SAC Letters. Crime Records Divisio'n, however, does feel that any policy
type data, such as instructions or observations of the Director, that are 
contained in this file, should not be disposed of. 
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MAY 1962 1011101'1 ,,'\'" 
.. O'IIONA'(- 'ORM NO. 10 I .............. , 50V',a 

~" • ~ GS~ ca:N. lEO. NO. 27 

TO 

. FROM 

. UNITED STATES GOVERNMENT 

Memorandum 
~ 

: MR. TAVEL 7 

,L. E. SHO~~ 
DATE: 12..:.3-64 

Tolson __ _ 
Belmont __ 
Mohr __ _ 
DeLoach __ 
Caspor __ _ 
Callohan __ 
Conrad __ _ 
Evons __ _ 
Gale __ _ 
Rosen...:..' __ 
Sullivan __ 
Tavel __ _ 
Trotter __ -
Tele. Room __ 
Holmes --'-_ 
Gandy __ _ 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

t.:~' ~~ DESCRIPTION OF FILE: 1-35 
DIRECTORY OF GRADUATES' - FBI NA 

{!) CgtrRv,r; all) OF 6Dt{e,~\J rR~pr;Rry'" ~.!Nl,... 
The above listed file has been called to our attention by personnel 

of the Consolidation Unit. The file consists of 8 sections beginning 
in 1938. The majority of the mail is outdated and in most instances 
.is not currently sent to file. Following is the type of mail suggested 
for destruction: . .' . 

Letters acknowledging receipt of the Directo~y and:typewritten 
copies of the' Directory (See section 2) 

I 

News items concerning ,FBI NA associates (See s~ction 5). . 
.j' 

. Corrections of titles, addresses etc o of graduates for cu~rent 
Directory. It is suggested t'hat this type of mail be destroyed 
after a period of 2 years 0 (See section 8) . . . . 

. . 
Destruction of this mail woul((..result in saving space in the file 

room and eliminating unnecessary cards from the General Index. " 
Destruction of this categoryo~ mail is authorized under the general 
records schedule and no further archival authority is required. 

RECOMMENDAT ION;' 

• I 
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-"'-' I-Mr. Co~.~ d j ...... ,.r ....... _. 

J, I Jl.fr. Tol!lOn .-

f, . ~ Mr. B"lmont .•. _ 

/ 

I-Mr. Ber .J.¢:Y Mr. Mohr ...... _ 

t'" .'. .' I-Office, 7133 :\fr. D~Loach I ';>. . W Mr. Casper . 

~ NOV 23 1964 ·~;;t:~~:~~.~7 
Mr. Conrad .. . JJ.1.;'S :,;vans .. v.:~_ 

I -J ' ()h~' - ....... ... &". Mr. R· ...... _ d ~S e_ 

\. ~. H. J e7t/,~:· ;~~: ~;:te:,!~,::~~ 
Tele. Roorn .. __ · .. -K\: GUNS FOR DISPOSITION 1 .~:::_~~~~-

':; ,,~ The guns listed below are nof.,.onger of evidentiary value. ....=:::-...;;;..-,;;.;-_ ....... _ . 

.} Authorization for their disposition has been granted by the interested 
,~, offices and has been coordinated with the appropriate case supervisors. 
~,. These weapons are of' no v?.lue to the' Reference Fir:earm's Collection a 

f
\4.. are in excess of .the Bureau's needs. . 

'\ In accordance with authorization granted (memorandum 10/1/64, 
80-14 Sub 1), the we~pons have been 'destroyed by sawing them into :p.ieces. 

,,' '\ ,The Piesces a~eybeindg forwarded to Quantico for disposal at the Marine 
~. ' , Corps' ~~vage ar. 
~l. ' 

, , ' 
'~ Caliber ,. 

" ~ 

'.{ 32 
f 

~i 32 
~" 32 

.,~~ 32 
~ ~32 
~ 32'>,'~r 

U. S. Revolver Co. Revolver 
Iver Johnson Revolver 
Eastern Arms Co. Revolver 
Smith and Wesson Revolver 
Iver Johnson Revolver 
British Bull Dog Revolver 

" 32 ~.:~ 
.. ,~\ ','i.~~, C Z fhh Automatic Pistol 

\:.: :Sheridan Pistol ' 22 "',. 
.~ ':.: 22 Bi.a;l)k 
':22 Blank 

" 

,. Rohm RG3 Pistol 
... t" 

Rosco Revolver 

Serial No. 

43817 
5601 
.10723 
318972 
8443 
2R 
299580 
06519 
none 
none 

r-i . 
en;' ,t 

..lJ 'FiIe No. 

42-181590 
91-18361 ' 
26-304449- ., 
91-12667 .. 
137-7691' 
26-293508 
91-11055 . 
80'-743 
91-12586 
88-16775 



~ 
• O?1I0NAL FORM NO •• 0 
! :! •• '-: .... 10.(. 

/,j-" 
. ,.., V~ITED S"!' ATES G(./"~MENT.., 

~1'~1 errl o raft U'f.-tm • <, .. 

-/ . 

TO zpMT. 810",,:, . DATE: Noverr;:.ber 19, 

(~;:.JhJ> : Barney C. Olson 

SUBJECT: DISPOSITION OF GUNS ~.e.47Y"'- c.;/-,' ,/,..J. ~ 11'3 ....... ~ ~. 
7.'.)rr) p .J.4' ':/0/-

Reference is made to memoranaum dated 9/3Of64Q 

In accordance with instructions contained in referen(.~sci. 
n·,:'luorandum, the following disposition has been made of the weapons 
referred to: 

On dis.play in the gun repair shop 

S & W M & P Model ~O Caliber .38 Special Serial:# C 524246 ,/ 

M & P Model12 Caliber .38 Special Serial # C 473164 1../ 

S & W Chief Special Model 36 Caliber ~38 Special Sertal #: 136412 ",,,-, 

:3 &. V:' Chief Special Model 37 Caliber. 38 Special Serial 4f 17'HU1· .. ..,.,. 

Converted to Red Grip 

S & ';,;- M&'P 

S &';W M&P 

S & 'A7 lVi & P 

~i & "'1 M&P 

/.,,;7 - .. "" ::' 

£..-.> 

'/1' • Colt Detective Special Caliber. 38 Special Serial # 529525 
;'i~~ DEC 10 ,934 

Colt Detective Special Caliber .38 Special Serial # 743512 

Colt Official Police Caliber. 38 Special Serial # 612359 
\)/t.\e, 

'\ f,.~C1.>:9.t;,~ ,- Those revolyers which were put on display ~.n rhe 
~~,Y1J:h~jJa~.r room and those which were converted to Re Grin"" Tel'::' 

~,: ;:.~~.ed-up on Quantico 'V ntory. Ne '; ;.:, . :", ~~'''A 

BC{)~Pkl)(B DEC 1~ ... .,......,.·.ilL 

""'" I" r .. , 

:'~':l~j #ct-~ 7~cr 



; A 

• • 
Mr. Co~ad 

R. H. Jevons ,~-- .' , 

GUNS FOR DISPOSI1'1ION 

The gw..a listed below are no lO?lgel" ~f ~vid~!:tia!;.~y Vi:U"'·.·;?g 
Authorization f'Or their disposition 11as been g:t'~s:;i:e;~i:'.f~: t~2 h"1'torest:l?!d, 
olficeso Also, these weapons are of 110 valu0 to tb.0 i1(itGl'~~::1~0' FL."$a!',IDS 
. Col~~ction. However p they Tilay he of value f02;" tt'ftb1.mg 1~iu!'i:mse8" r;:Ih.ey 
are tIlerefore being forwar;lecl to Quantico rt1ll~ training or othel" p1.1rposeso 

File No. 
91 ... 15410 

91-15410 
91-15193 

91-16194/ 
01 ... 18651'/":, 
611 ... ~2~6131-196 v 
91 ... 1(}193v. 
Sl .. IS~90 v 
:il.s .. ~~03 
£11-H' ;:::>'1 r/ 
Bl<<.~,elg4 v 

• S8 Special Colt O. PO. Revolver 

.38 SJ;1ecial S:mith & Wessc-tl.t;t$"ltJ 

C} 38 Special Colt Detective Sp~:.:cia! 
ltev" 

,,33 Spacial Srillth & \Vesson J?~vo 
i/o. SiJ. Sp~ci:ll S:s:'.1.th & V'v'es:3c41 p~vo 
o ::m Sp:aeia! S:r:nith & 1.foTeSSC!1 T~.ov" 
,,33 Special. Smith & Viles,:;otk :~,::r~Ol'i7~1; 
,,88 Sp~c:j.,:u er'.liti1 &; W'esz'on t;~0'V(jl'Y:e'J:' 
038 S;;-eelal Colt Datectiv:d &i~Z!ci:~' f-k,v", 
o 38 Sp::;ci~tl Sl115tll & W0Si;~';:(t '3.t'fc'.:;::lJ(.;'J:' 
ill 38 Special Smith & Weas(:.~1~ ::V;;'I/!)l'It$!' 

For irdormation. 

I-Mr. Casper 

8el'i~1l\To • 

j 
I 

i 
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MAY 1962 EDitiON 

... GSA'vEH,"'.lEG.>tIO. 27 .. ~ 

UNITED STATES GOVERNMENT 

Memorandum 
. ~~ 

TO : MR. TAVEL 7\ 

FROM L. E. SH~ 
SUBJECT: REIIABILIT~TII()N PROGRAM 

RECORDS BRANCH 

DATE: 10 .... 27-64 

Tolson __ _ 
'?- Belmont __ _ 

Mohr_--
DeLoach __ _ 
Caspor __ _ 
Callahan __ _ 
Con:ad __ _ 
Evans __ _ 
Cale __ _ 
Rosen __ _ 
Sullivan __ _ 
Tavel __ _ 
Tro(tcr __ _ 
Telc. Room __ 
Holmcs __ _ 
Gandy __ _ 

DESCRIPTION OF F!LE( 
MAIL FRAUD - GENL. 

36~O . ~, 
(?; D r:S"rROG1it> Ai 0 F BORE-A tJ PROPt'Et~rf-~ 

The above listed file has been called to our attention by personnel f''\. 
of the Consolidation Unito It consists of 31 sections beginning in 1921. ~ 
The file is currently used but little mail is now put in the file, the ~ 
majority of the mail being over 25 y~ars oldo Themail in the file relate~ 
to matters not within the investigative jurisdiction of the Bureau and I I 

in most cases has been referred to the Post Office Department. This 
material is outdated and there appears to be :.10 :90~son for its continued ~ 
retention o It is n:roi)osed that the file be reViC\'loc'l and all obsolete I 
mail over five years old be destroyed. Mail of a policy or historical ~ 
nature would not be destroyedo 

Destruction of this mail would result in saving Sp~.3(.3 in the file 
room and in elimim1.ting un.necessary cards f1"or,l thG Genel~2.1 Index. 
Destrliction of this category' of mail is autho:£'i!3ed ur..del" t:1e general 
records sched-:.::~tc and no further archival authol~i-;;7 i::> reqtl?_:"~edo 1-1 

~ 

f!i 
It is requestcJ that the appropriate substantive supervisor review c!). 

I-; 

the above listed file to determine if, any reason exists ~!hich would If!i 
preclude destl'uction o A notation advising of the decision ::'oached may be 
placed on this memorandum and returned to the Consolidaticu Unit of the 
Records Branch, Room 72310 

RECOMIViEIIDAT ION: 

For 

] ~6" b,t?lit~ 
. l~O? r:E:;::;D~D:2iD 
lOw NOV 4 1964 

NOV 5 
" 



RE: "REHABILITATION PROGRAM 
RECORDS BRANCH 

• 

ADDENDUM: ~:cal, 10/30/64 The Crime Records Division, which 
,is presently charged with referring correspondence of interest to other 
government agencies sees n0 reason why the files mentioned in this 
memorandum could not be destroyed. It should be noted that the excep
tions listed in paragraph one should be retained. 

~F9 
ADDENDUM:-.-'(j":@5:"EAF 11/3/64: The supervisor of the Mail Fraud 

Classification, General Investigative Division can see no 
reason to preclude destruction of mail over five years old 
in the 36-0 ~j.eo , 

C1 't\ ,a;, 
ADDElmmr: }JDp :mcib 11/4/64 The Liaison SectiOl'l, Domestic 
Intel1igen.de QDivisioll, sees no reason l~1::.y mail over ~~~ 
years old in the 36-0 file can not be dest~oyed. ~J~ 

- 2 -



• 
OCT 15 1964 \;( 

1 " Mr. Conrad 

R~ H. Jevons 

GUNS FOR DISPOSITION 

The guns listed below are no longer of evidentiary value. 
Authorization for their disposition has-been"granted by the 
interested'offices and has been coordinated"with the appropriate 
case"'supervisors. These' weapons are of'no value. to the Reference 
Firearms CQllection and are in excess to the Bureauvs needs. 

In accordance with authorization granted (Memorandum 
10/1/64; 80~14 Sub 1) weapons have been' destroyed by'sawing them 
into pieces. The pieces are being forwarded to Quantico for 
d~sposalat the Marine"9orps Salvage Yard. 

Caliber 

7~65 mm 
7~65 
~380 
6~35 mm 
6'.35 .. 
7.6Q mm 
.22 Short 
7~65 mm 
.25 
7~62 Russian 
~380 
6~35 mm 
.• 38 Long 
.32 
038 S &; VI 
.32 
~22 
'.38 S &; W 
.38 S &; W 

Type 

FNH Model 27 
Spanish M1914 Auto Pistol 
Belgian Auto Pistol 
Beretta Auto Pistol 
Spanis~ Auto Pistol 

Beretta Auto Pistol 
Astra Auto Pistol 
Spanish Auto Pistol 
Colt Auto Pistol 
Tokorev Auto Pistol 
Husqvarna Auto Pistol 
Browning Auto Pistol 
Dreadnought Revolver 
Iver J'ohnson Revolver 
Smith.&; Wesson Revolver 
Iver Johnson Revolver 
H &; R.Revolver 
U.S. Revolver Co. Revolver 

"Secret Service Special" 
Revolver 

Serial No. Bufile No'. 

398013 
549 

76483 
30278C 
354 (barrel) 
1561 (frame) 
487684 
85522 

34 
168784 
BN440 
65088 
242995 
21540 
19212 
160340 
31178 
432905 
8478 
298468 

95=107571 
91-16761 
91-12207 
42-151767 
91=15302 

95=93462 
,91=13590 
91=15496 
91=14437 
95=,93462 
7-9668 
88 ... 20570 
87 .... 60916 
91-15039/ 
80-14 " 
91=16761 
91=14468 
80 .... 14 
91=15595 

~ .32 :rver JO~P~9P.",~~y..,.q~~~:';"""""':"~iMl~~199 91=15250 
i '~32 S &; W H &; It! ~.fY1'·~~I?-~',~~~.~~2!l'~'·,'~(li ti:>~il\;t):9g1286 95<=o1032~7 
\ ,Rey.o",,;,!e~ ~ ,.,~ ".,.~ "".;;; r;r~>"ffrl I ) / !J CI / 

, 

80-14-1 ~~~.~~.::t~ .~~:. " .~ "~:~ l~!>~.;;.\i. '1,t~ _(t)_ftf)_~-O 0. 
I GAB:nlb:BH (4~ n~!l..""'n.".",p IV'H.Ji,~.J ..... -·" '': NOT RECORDED 
... '5& Ocr ~~ - UAYE'~H~-IiiL--B'~'Jl45 OCT 2,21964 '. 

_....L- .... 
t 

__ 



• Memorandum to Mr 0 Conrad 
Re: GUNS FOR DISPOSITION 
8Q~4-l 

Calib~r Type 
e32 spaDlS1.1 Revol v~r ' 
'e38 Long Spanish Revolver 
,;38 Special S .& W, M & P 6" barrel 
.32-20 Spanish Revoiver 
~32 Iver Johnson Revolver 

" ..... I. ~~_ 

Serial 'No:, Bufile Noo 
47785 ,26-291079 
118239 91-7771 
670413 80;"'743 

3 9-39999 
86180 52<--78033 
322086 91l~13585 '.,22 Sb:ort Omega,RG fo Revolver 

.22 Short Vestpocket Rosco Revolver GR49 19 145-1934 
504330 91 ... 16475 ~22 Short Romo Revolver 

':22 Short Rohm Revolver 354224 ' ,42-160686 
'~32 Smith & Wesson Terrier 7074:54 87 ... 65926' 
"~22 Mossber'g Rifle None 91-15410 
'~22 ,H & R Rifle 380 87-2=58-83 . \ ' Mondia1 Model 1960 91..,15471 022 Blank None 
~22 Blank Pic Auto None, 91"",13585 
~'22 Blank Pic Auto N~' 26=309055 
'.22 ,Blank Model 6 "Potent" None 91 .... 11226 

A copy of 'this memorandum is being placed, in each of 
the )3ufi1es involved 

ACTION: For information 0 

2 

v",. 



TO 

t FROM 
ltJl) , 
yl 

SUBJECT: 

, 
" / 

OPTIONAL fORM NO. 10 
MAY 1962 EDITION 

.; .5010-106 

GSA GEN. REG. NO. 27 
,( 

/ 

UNITED STATES Gv, ;R.NMENT 

Memorandum 
Mr. Tavel ~ 

L. E. ShO~ 
REHABILITATION PROGRAM 
RECORDS BRANCH 

" 
/ 

DATE: 2-4-65 

Tolson -,,--_ 
Belmont _""'_'_-
Mohr ' 
DeLoach __ ' 
Casper __ 
Callahan __ 

Conrad ---i
Felt __ -+
Gale __ --';-

Rosen \ 
Sullivan __ _ 
Tavel __ -," 
Trotter , 
Tele. Room __ : 
Holmes __ 
Gandy _--,-_ 

£) DESCRIPTION OF FILES - 25-1644 thru 25-11609 

f) eSl;ev ~ ii (J;J ~F j!t/,ee4 u jJ,lftJ/e/Lr,t d • '~ 
The above-risted files have been called to our attention by 

personnel of the Correlation Unit. These ftles refer to violators of the ~ 
Selective Service Act durirtg World War I. - V . \;) 

.,c:J-- I -\ 

The Bureau has archival authority to destroy file,s, index cards)O 
and related material covering investigations under the Selective Service 
Act of 1940 and 1948 in which delinquency was not willful and prose9ution ~ 
was declined. Records to be destroye~, after ten 'years old (66..d190~7'-3~)ti!: 

The above' files are on micr~film and consist of 22 reels. A' ., .. § . ' 
review of reel 14 indicates approximately 800 cards can be de indexed or .~ 
a total of approximately 17,500 cards can "be purged from the General .~ 
Indices. It is believed these files can be de indexed on the same basis ~ 
as those approved by memorandum 66-19087-34. Those names where willful U 
intent or infor.mation of a derogatory nature is given will, <?f course, nam 
be purged. ' --- @ ~ 

It is requested that the appropriate substantive supervisqr 
advise by notation on this memorandum the decision reached and return 
memorandum to Correlation Unit, Records Branch, Room 6309 lB. 

~--------------~~ 

o 
tt 

thi~ 
'.::l 



?~- ---= -.:. ,--ti1 
-):;7. j 

""?f'nONJ.t ,CJftM NO. 10 C Jt 1 5010-106 
'.;;t MAY 1962 EDITION 

GSA GEN. lifO. NO. 27 ~-' y , 
UNITED STATI _.' .. _ MENT 

M emorandurn 
TO MR. TAVEL ~ 
FROM q~ 

L. E. SHO~~ 

SUBJECT: REHABILrfATION PROGRAM 
RECORDS BRANCH 

• DESCRIPTION OF FILE: 94-1-204 
CHAMBER OF COMMERCE-NY , 

./ 
.//~ \ 

'\ 

~) \ 
;, 

-
\, 

,-

DATE: 12-31 .... 64 

Tol""n ___ _ 
Belmont ___ _ 
Mohr __ _ 
DcL~~~r __ _ 
Ccsre: __ _ 
Call,hap ___ .• 
ConraQ __ 
Evans __ _ 
Galo __ -
Rosen __ _ 
Sullivan __ _ 
Tav"l __ . __ 
Trotter _. __ .-_ 
Telc. H.c.'}m ___ _ 
HolMes ____ . 
Gandy ____ _ 

SPEECH MADE 2-7 -35 «)DeST~V~TJ~iil 0 p 50~F- ~U pfl,,(lPI2P/ry - GJ3;Nt.., (1 
The above listed file has been called tCl our attention by personnel ""l" 

of the Consolidation Unito The file consists of 12 sections beginning ~, 
in 1933. The majority of the mail i~ the'file is outdated and should be ~i 
considered for destruction. It'is proposed that all yellow copies of r' 
outgoing letters enclosing a copy of an address made in 1935 and all C ~f 
acknowledgements of these letters be, destroyed. .0; 

Destruction of this mail would result in saving space in the file 
room. > Destruction of this category of mail is authorized under the 
general records schedule and no further archival author~ty is requiredo 

It is requested that the Crime ~ecol"ds\ Divisio~ i~eV::'0W this file 
to determine if aJ;lY X'('!ason exists which would p!'e(~h ... ~d(' dest:!.~uction. 
A notation advising of the deciSion reached may be placed on this 
memorandum and returned to the Consolidation Uuit of the Records Branch. . . 

RECOMMENDATION: 

For referral to the Crime Records Division. 

E~lbP 
(3) 

ADDENDUM 

·~.L 
19651'V' 

DGH:car 

1 ~~: 2J~~~ -c 
]NOT REOORDED 

1~4-65: 
79 JAN6 m 

q)! 
( I 

--..! 

( : 
':'1-•. 
CJ""" 



.' h " .~ 
" O~tIONAlIO.M NO. 10' , '010~106, 

MA.Y \962 EDITION " - . 

G$A GIN. RIO. NO. 21 • 

UNITED STATES GI, £RNMENT' 

Memorandum 
Mr. Tavel ~-r-

~A I~ L. E. ShOI\Y&vj 
. , , 

DATE: , 1-29-65' 

.. r \ 

TGI3or. __ 
Bclr:,ont __ 
Mohr_' __ 
DcLooch __ 
Cosper __ 
Callahan __ ' _ 
Conrod __ _ 
F'elt __ ._ 
0010 __ _ 
Rosen __ _ 
Sulllvon __ 
Tavel __ _ 
Troller __ _ 
Tele. Room _,_ 
Holmes __ 
Oondy __ _ 

RECORDS MANAGEMENT ". /'J " 
"I 
~ SUBJECT: 

"'.,: 
66 .. 18966 '&~;fJ:c;,:f.~~ .. _ 

'0 -
,DESTRUQTION.9J,ICLOSED CRIMINAL FIL~S -1* & ~\.~ -' ft;(~ " 

oro'" 

)) 
~ By letter dated 1-26-65, SAC, Cincinnati, recommended that Bureau I 
" consider destruction of files in criminal categories which have been closed 1 
~'~ten years, in line w~ th President's recent economy directive, concerning ·::t'i 

disposi tion of old material and banning purchase of new' filing cabinets. ...........·1 
~~: SAC referred to previous letter dated 12-18-59 wherein he made similar ~I 
~ proposal., , '; t ! 
. ' • j 

<~ " Suggestions to dest;roy criminal files and various other types of ~, I 
~ field office files prior to present twenty-year retention period have been ~\.l 
, considered on a number of occasions in past. During a Records Management ~41 

Program conducted in 1959, a, number of suggestions were considered along, ,~~ 
this line" including prior suggesti~n SAC refers to in 'referenced lett~r.· ;, i 
A survey of, ten representative ,field offices ~as conducted to determine if ~l 
a lowering of retention period was feasible. Based on results of .this ~ I 
survey and recomm~ldations of Investigative Division and Domestic Intelli- ~ 1 

gence Di~ision, no change was made in twenty-year retention period for Q II 

~ield files (6€~18966-543). ~ 
..... " ;11 

During most recent Records Management Program conducted'in 1964, ~' 
several adgitional. suggestions were received and considered concerning ~ 

. l.:'eduction of twegty-year retenti~n period. These suggestions were not ' 0 
adopted' (66':"3286-9$5", 66-18966-657 and 695). ' , 

~; " 

Sffice suggestion to lower retention period of field office .files 
has been thoroughly considered by Bureau on several occasions and not 

") . All {Nf9R~AJleN f:!1M'AIDlNUED ~ OVER t?/.. . . 
" ilERE~!i r~ h~h~; ~~~Jrlr.D' . I ~-=...L~, ' ~~'~A'l!~I;"/_~.ii> 
,'~ •• ..l4fr'" ,til U'J'£IUILJ ~~;;j.l £'1 " NOT RECORDED .~ 
\(~f>ffhHf~ct-~ BY~l~ ~ 1965.. •. .OCIl Ff,4 1965'. 

. 5g'(Ifffr~~M OF THE ~~rsreN ONP.~'TWO ?~. 
, Enclosure,t i'':\ ' " , .".' , 

~.,} \ 



, ' '~ 

l.t l~ ;,.~ 
, ' 

, ~ ,~".' ,,..' 
," , • • ,I, ' ' • " 

" , f, 
, . 

Memo L. E. Short to Mr. Tavel" _' 
\., '". 
") .. \ Re : Records Management 
"~ 66-18966 ' 

" Destruction of Closed Criminal Files 

1 adopted, SAC's current proposal is not, recomme~ded for a4option.' 
'Il 

... ' 
~i.i . 
'," ,RECOMMENDATIONS: 
"' .. .... ;:--.., 

(1) That suggestion not be adopted. '" 1:-
.,.) 

~~ 
,,\ .... , 
>, 

,-'- . 

, , 

(2) This memorandum be referred 'to Training Division, for 
appropriate acknowledgment and credit. of C~ncinnati Office-'for submission 

of a,su~on. 

." ,~: 
ADDENDUM, OF THE TRAINING DIVISIC)'N " ~;;m~/;>'2/2/65 

, Training Division infor~al1y discussed the sugges~ion with both 
the General and Special Investigative Divisions 'and: both agreed that no change 
was warranted. ' . ') ~ .: ~ , :1 <:. ' .. ,.;-.: ~~,:,~ 

, . .,', ~ ~ ':' 
, RECOMMENDATION: That the suggestion not' be',a'dopted and the attached, 

letter be di,rected to SAC; . Cincinnati. W· .. , .' " , U· " ~\VA 
': ~_'; ~1\~" ' " " " '~l1r' qd {~ , 
;'1'", . ,,'.. I ' . .;t ....... 

! . " '-." '. I ' c/ t. •. /j,'7r 

'f ' ':,,11"'/'0," JJ.~ tY:J, ' 
~. S, ,+ (7.~V' ~ 

'1' '. , ~ 1 ~ 
" ' .. ' 

( 

,I 



... ' ... , 

OPTIONAL FORM NO. 10 JOIO-I07 
MAY lo<I~ EDITION 

E~;;~;;N;;ATES GO.NMENT 

Memorandum .' " 

" " 

. Remylet 12-18-59 making recorrm1endati~n 'th~tthe' J?eriod"of ... ' 
retention'of field files bereduced'to ~O 'y~ars. 

In view of President Johnson's e~oriomy directive concerning: 
. disposing of old papers and the ban on the purchase of new filing 
cabinets, it is again recommended that the Bureau consider "destruction 
of files in the criminal categ?ry which have· been closed· ten years. 

Ider 
(3) 

Bureau 
Cincinnati· 

. ' 

, . ( 

. '. 
, !" ';,', 

, "11: 
t''''' •• ' 

'; f 

" 

. ,", 

f)~ . 
~ ~-..i (J? i~..,;..~· ---

I 
NOT RECORDED' 

45 FEB 4 1965 " 



------1' r .,' '1 \ ......... ~'g' , • O",IONAl 100M NO. 10 1 \(.\ ,I J010-106 
MAY .'62 (DiflON -~.: '" ~ '- ' 
GSA GEH,UO. NO. 27" \. .......... , .' .. 

UNITED STATE\. ..-h:J· MENT 

''1. ' 

• ~. L.-~ 

, '~ Memorandum 
YA ~~' TO. MR.,' I, 

.-' , 

FROM' L.,~. SH~ 
SYBJECT: 

~..., . , ... 
~' 

~ 

f-:' 
;~~ ,l} 
Q.. 

REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION' OF FILE: 52-5404 
THEFl' OF GOVT. :F1IREARMS AND 
.AMMUNITION- MONTHLY REPORTS 

, , 

", r ,~ 

DATE: 2-15-65 

, ' 

Tolson_--
, Belmont __ 

Mohr __ _ 
DeLoach __ 
Caspcr,......::.... __ 
Callaha'n' __ 
Conrad __ _ 
Evans __ _ 
Gale __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ 
Gandy_--

Q The above listed file' has been called to our attention byo 
tE personnel of'the Consolidation·Unit. The file is currently not 
":ii'used and consists of 4 sections dating from 1938 thru 1946. The 
.z.1:;, ~E,ile contains statistics re thefts of government firearms and 
~' ,outgoing letters regarding the statistics (see serials ,'12~ - 154)., 
':) 

~ 

~I 
" . ! 

This mail i's' outdated, and there appears to be no '~easonfor 
u.. its continued retent,ion. Destruction of this mail would result in ,J1" 
o sav.ing space in the' file room. 'l'his category of .·mail is ,authorized ~ 

under -the genez:al records schedule and no further archival authority";':'" Q< 1 :a is' require~. '. , \ :,~ n 
&~ ..' It is ~'equest'ed, tha t' 'the appropri~ t e subst~nt i ve supervisor " -W-' 
,;;.., review the above listed f,ile to determine if any reason exists c'Y}lich ' , ','. 
~ 'would preclude destruction. A notation advising of the .~e#isioI.l.' " . Q~ . 
fii reach~d"may b~ placed on this memorandum Rn.d return~d to, the Co~sol- ' \t)' 
~idatiOD: Unit of the Records Branch, Room ,7231.- . ':h'>l ;~t, :.,"'~". 

I'd RECOMMENDAT~ON:' ."','. .'~'.;;-~; ~'.' S' 
• , \1' • ' , I 

)I \" l --:~"'. 

For referral tq" t~~.~}~riate substantive division: ,~' ,CQ,L 

[4~G:lmd ~' . ~~J'~' ":"::; i .. , Ll&{';' ri,'~ It 
,{3} , xli . f!tb,' .. ':i.:,{ r~ ~.!~~ f3"/r~' ~\t a~ ~h ~'/\~ ./; 

" ,J ,,", ",',':, A 'i&~~ 
,- '}z~ '~(, ':;, :;.,; ':?/ /" ".3{lgb-'~_ " 

l:Y~~1' "t\, Atllr~ifD;~!It~Tf.~,~f'~~:~,Jr:~j~!k\G~~ ~~~~~l?E~~ 
'hMRJ:~'N' lW '11.110'1«' ,1.~! ~i.~ •. 'F ~ • J:a; '" ...-f. ~ .\~~ 1":1 FEB 1 . 

It "fl': i r ' .• ~"""~" ~., l}..-:-: .. ,.. ~I' ~ .. ,..~ ~ • AVt..JJ.r' 
' •• ~. r:nJ' "'£~ i) ~'~'f:': i \,bl~f~:'il/;' , I 9~\:r' - . 

,w" '\gJ ." .DAT£'A:Q.~~~P~"':·~"'~ii·"~' -:- -

frB~965 ,': ':,::. ~;;r, ~ , '7 
~ 
t 
\ , 



~ . 
-;-~ ," •• >~ '" 

MlsS .... 1 ______ ----1 

Pedcl'at Bureau of Investigation 
Dallas, Texas 

Dear Miss ..... 1 _----I 

b6 

• 
February &, 19B5 

::a 
m 

z 
, , r!-i C) 

I ha.ve received yoUr suggestIon,'regarding the ~ ZS 
disposition of ~:t'tra copies of sel"ials in applicant-type caeq§ 3: ':~l: 
when L~e iile'is cloaea.. You w..ay be interested to'lmow Ua~ ~ ~55 
similar prollonals have been considered p!'e'~io;Jsly and n~~(kw..te~}:~ 
It was deeirled that it is more feasible, from a W01:k stnnd@nt, ~ t.: ' 
to strip the .fi1~.a ,at the same ti:r..l).e they are consolidated. ,-:::.1 '0";. ~.~ 

~ -I 

J~lthOl.lgh yotU· idea was not 'adopted in bile instanb'e,. 
the interest which prompted you. to ~ubmit it is indeed appreciate<4 

~
~ltFb"-:4 

F'--g r ' . \::. \.I-"~ ...... .' 
~ " " 

_.....:C~O:::.M:;;.:M~.F;;;.;.Bl~· _' ___ I- ' 

-Sin~erely yours. 
'JI1 Edg~ lIoover - ~~. , 

b6 
b7C 

2 - Dallas 1 - Field personnel file 
1 - Sugge~tion file . 

.." . 
~'TI 

:::n 

':.J1 

(:.,lI 

w 
...:'l 
""'IQl 
::::a::: ... 
c:M 
: ,:., 

Bohr.o,,\ C,'-._ ;' 
Mohr ______ . . ! ~ I' . • 

g~;~:t, -- ,Training Division o,PP?ses, adoptibno A similar idea was 
Callahan __ ' ' considered in May, 1964, wherem)it was' proposed that all but one copy 
~:;,;a~: of all serials in files be destroyed when a case is closedo Files and 
~~~,-_--== Communic,..tioi).s opposed this. idea' since it advised at that time that field 

~~l~~l ":~~-== . /~'l!P'(;AA~' o~ ~~'~J 0. ' - . 
~~~.~t~:, ~--:-:: , ,f/ .' :'f,1:L POV'~ .. ,-:-([~fl >~ SEE PAGE TWO 
. ,"; FEB-'1S 1965 ' >,,0 TELEh'PE UNlTD :': . U ' 
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, ' • 
NOTE CONTINUED 

has authority to consolidate majority of files after they have been closed 
for six months. Security filesmay be consolidated at discretion of SAC. ' 
At time files are' consolidated, ' they are stripped and any copies of all 
serials are destroyedo From'work standpoint, it is more feasible to 
pe:rform consolidation and stripping functions simultaneouslyo Suggested 
procedure would provide for double 'review project to purge cases at time 

, "o~ referral upon completion and six months later when consolidating caseso 
, ',' ", I ~ • .' " ' 

I,., 

," . 
, , . 

." 

<,' ,1 

.,' 
. .. ~ "', 

" ~ 1. 

, ' ':, 2 -' 
I 
{ 

I 
• i 



~r ~_,"!!,----r ~~ ,~-=---, ~~-~----'-~ 

'" ,... :::~' I, ~ 
,t " ... : ....... ~'" . 

.., i~l)it"'.:.· .. ~:j}· !:ot, $U'..)'lt'stlon 
I f'rr:!!S~ (;:;',:/\,,1-11-59) 

r;::-"
:'/j,~o~" 

\' , 
~~ ... 

~ (l:(yr.~tcit, ~',Bl 

st:GG , r.:s~nON' 

. • 'I', 

J 

' From: (Suggostor's name) , 
I I 

.' \ 

v 

b7C Date 

'1/28/65 
Division of Assignment 

, DALLAS 

'Xhat extra' copies of serials in applicant-type cases be destroyed 
b~fore~plabingfile in closed section. Auxiliary offices have such 

,,;authorization ,in ,connection with security files, and such authoriza-
tion could logically'be extend~d .to" applicant files. 

" 

" 

'f\bo ~. '_ ."':, ~. ~':/\A :~,. u/lF/itl A~&.b'~1>5'-
~vr ST!? Jr7.//dl/l v£ £Ie. ,-- r-

I, E ( '...; --_.""--;;::- .. / ./J 
,; )/.II2"vA.." . I ,v--_J ...... ·~·-;'· 

~·cu~rent practice or rule !Include manual citation as well as "facts) 

No provision except that file to be 
ter closed si ..... months,~ 

stripp~d when consolidating.a~-'. . 

' ' 

1 ~ 1 

'vJ~ 
f 

~ 
\~~i , 

t • 

I~( 1\, , 
~. 
~ 

I ' 

~" 

~ 
~' ; 

f-A-dv-an-t-a-ge-s-o~f~s-u-gg-e-s-t1-on-an~d-a-n-nu-a-:-l"";s;"'av-i-ng-s-(~in-c~lu-d-e-b-a-si-s-f-or-e-s-t1-m-at-e-) ~-------------------! a.; 
Malte i,t unnecessary to review and strip at time of consolidati '. m ~,. 
Applicant-type files are 'rarely re-opened subsequent to clos~ng ~ 
thus ol,lly one copy of" s~rial is no, hazard. e:' 

,i A' I r~,~rO~~~t"r~\7","~ ~~J)~,r·~,!l~ro ,,~ - §'j' 
• l:l\;J" r V',"!''}'' " ' ' ~,'1 'I. ] 'r 
".;..(.. ....;. 4~) (Iii i , *,,',' ',' J' J ,'';;' a !I \.II ~ .1..-

~V:l}r.;~·~ y: "~':;'~, ~ "i" ;.~;;;~~:r1, ' , " , I' 

r",ll:.h!..:~J l ....... ,\1...<j~i.) ........ ~,-\: .. ;IJ~ ~J..i:U ~:, oL,'T, ~J~ 

nAl~~ ~~ -~~=-=-B\~~<.L~LWI ~ J~ ~ »:~Iill 
. .. ' '-\..(.../,~, , .. J 

Dis:.'; <"onlages of suqgesUon 

None known. 

--(The use by the United States o{ my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 

aSSigns upon the United stat,es. I understand that I will be considered lor 9PVdliiIT'NI:: gwgrd gg1v :::v ":':9"§:::§ hd::A
: 

within ~wo years after submlssio~.), ! 
' DMr. DMrs. [XIMiss _ 

'1 gnaiure ana i e 0 ugg e r 
RecommenpaUons and commonts of Division Head .... {~ 
It would appear that this suggestion has merit 'Jf'L~.·GJIe destroying of all 
copies except one could be done at the same time:C£'1;llf:fcase is closed, and 
would thereby avoid 'having to strip this ti~~Q,f _;~€\1t~YR~the~ projec~. 

(Do not write in this space .' for Bureau use only) 

-~'"'--:--:;::::'·--:::':-==-·::::'-=---'--~::"::"":-'-':"'''':''------=-=--''''''''----'::..----f-:::H~7R-~r..A::"..c=.--_-...J 
,.? , 
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,. . ,-:<,; .' ,. - ' 

, . . . . 

, ,_. J ~. '-. ,", 

, f '", 

::: ,~: .. 

Ref~~"~mce is made to y01.11~ letter of 'J~u.?:;cy 2811 1965, ' 
UD,der tile S~Lle .cnptloll requesting cons!(~e~at:i.ol1 he given to (;iOlSil'u'ction 
of files, in cl'.i.t-nirml c~ses after they have o3en clo~cj ten years. 

As a matter (}f possible mtereot to you, ,the s?me or 
similar Stlggoptions. were cO:ilsi~ered.and not jl,dopted ul-lring ti~e recent 
~urtley conducted o.n records ma!lagelnent.. It V~ de!i~.rlzd such 
destruction tlOuld 6e fal~:e economy since tue p;rop0j;" l\mcU.oiAin~ of a: " 
iield ()Jiico l."e.qulres immediate accessibility to imol'mation for propel" 
evaluation of complai.nts and for b3.ckgrounuin crb}3i::L~ intelligence. 
and fl;lgitive mutters. These and bthel~ c(l:3.siderationiZ militate against 
any X'eduction of'the present retention period •. 
'" ' 

. ,Your office ha.s been eredlteci With fLli:m1si;d,on of this 
idea il..rtder the provisions of the Suggestion P:ro~f!!":a" 

~~~ile~~~:; *632-65dat~l ~;2:~~5) .' •. . . 
NOTE: Based on memorandum L. 'Eo ShoJ.'t toIvlr~ Tavel~ . 

, JWM:ifc, 1-29-65? re: Records Manager.nent~ 66-18966~ 
Destruction of Closed Criminal Files?_ with addendu!:n by the Training ." 
Divisiop." . JER:jmn, 2/2/65~ . ' ' ,_ ,'" l~' . 

", ' . q: 1\. t: N 
, ..... ,"'; f" 

. V\: ".!J' . ,~' -"0 

-



, ~ ! ! 
t' , 

"..... 0'"0NAI 'ORM NO, 10 '".,...." 5010-106 
: :'; : l ~~ .~,:. ,"""" 

,,'j:',.1,,- ,f ;J.IAY 1962 fOIllON " , , ' , 
".~ ~. : ~s" QEN • .eo. NO. 27 ,\ ' ';.~ : p ~ '.'~,' ~~~}f{ 4; " '~\ 'I ~~::~~t__ 'r , ." UNITED ~T ATES GOV:c.RNMENT "( I:: '. ~ Monr __ _ 

TO 

\ FROM 

SUBJECT~ 

~ qw~ 
1 0 

" '"A Ae' morandum ,~!, ~ , DcLoach_ 1 Vii ,., f f ,Casper -'-'--

Mr', Tavel d' -:m,LT~' 3-18-65' ~f--' -, 
J) .".! i ~ ", Sullivan 

, ;~, i ! , , Tavcl __ _ 
, ,: 1 t·.. Trottor __ _ 

L, E, ShO\~S '" ", . , T'I"R". __ ' I 

~~~~~~6MANAG~~T ", ~:!.{ l ' " '( "~~:' 'I 
6 '~~~,l!~~~~f~.ll~~t~s ~ '. " q en f:;') t\;:~, f 
DESTRUCTION OF{CRIMINAL FILES, " , ' ~,.- r 

) 1Ftttr:~~~ :, ,~.,' ,,' ~f 

~ ~ 
.~ , ( 
'" By letter dated 3-11-65, SAC', 'Dallas, submitted suggestion made." (1 

DY Chief Clerk of Dallas Office, :who suggests that all serials in criminal t~'-f 
:~ .. c,ases which have been RUC'd more' 'than ten years 'be destroyed except one I 
~ copy .of serial RUC:I.ng case. SAC 'advises ret;entibn of one copy of RUC q' 
, serial would furnish caption of case; identify office of origin, and any ~\d 

I.t time background information was essential' to' current investigation, i t \~:l 
'< could, be obtained from office of origin,.' t\!'1 

, "", ~ 
, Suggestions to destroy criminal fi'l~s 'and vari?us ,other. types of<\,i 

field office files prior to present twenty-year reten~ion period have been-"i 
considered on a number .of occasions in past. ,During a Records Management '\1' 
Program conducted in 1959, a number of suggestions were considered along \1 
this line. A survey of 'ten representative field offices ,was conducted to ~~ 
determine if a lowering of retention period was feasible. Based on result~ 
of this survey and recommendations of Ipvestigative Oivision and Domestic Je 
Intel~igence Division, no change was made in twenty-yea retention period .~ 
'for field files (66-18966 .. 543). ,:~,' . 0-,3'J..,,'<t'f>t;; !t1 

" " .,:" ~ ,,' .. " 'i',~ • '" ,,' lC 

"During most recent ::'Reco~ds Ma~age~~nt<progra~(l0n<m1reg'a~rn1964, it 
o several' addi tional ,suggestions were re~ei ved and consid~.yedfl;tc8ric~:rning. Sf 
, reductj.on of twenty-year. r~tention period~ , {Th~se' suggestions were not J 

adopted (66-3286~985, q,6"'18966-657 an~:' ;695) < 'J By, me~oranaUiii" Cl~e"d-l ..... Q9-65, i' 
suggestion m:"d~by SAC. Cincinnati., to:;, fes tror ,~rj.mina1 files a~ter ,ten ~ 

CONTINUED· -: OVE~ , .. I~ 

, , , 



• 
MemoL. E. Short-to Mr. Tavel 
Re: ,'Records Management " 

,,66-18966 
i 

, 1 

, ' 

;' < ,,<~ . ' 

, I 

. " , , 

, "." ":; f~ j 

, ' 

i'i years was' Cl.gain cons~dered and not ,ad?pted (66:18966-714). "Since sugges
tions sfmi1ar to this one which 'wou1~ resuJt in lowering .retentiop. period ,'",;-: 
of field office fi:!-es have been thoroughly' considered by Bureau on~ several i 
occa.sions and not ,ado~ted, ¢:is sugge~tion i,s,'not recommended 'for ,adoption. ,f 

~ ;, . 
.i ;. 
i· RECOMME~mATIONS : 

, ~ 

(1) That' suggestion not" be .ad,opte4. ~ 
~ , 'VI," ,::' L ;, :,' 

t~t • 
'";:~~ t': ~,~"" , " , . 
~<1 'I ~ !, 

r-', 

, " 

,,' " , 

t 
; 
), 

i-
I 

, "," , t 
') 

I 

\ 
I. 

i , 
} 



4-312 (Rev. 1-18-62) • • 

Date of Mail t.; - S) - \oS 

" . 

Has been removed and placed in the Special File Room of Records Branch. 
;, 

• i 

See File 66-z'554-7530 for authority. 

I 

l. 
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'OPTIONAI f~R'! Nt'r 10 . (1- l' ~OI0-I06 
MAY I foII2 EDIIION . '" ~ _ 
GS" GfN. UO. NO. ':7 " r 

UNITED STAT ~_~J MENT' 

Memorandum 
/' 

: MR. TAVEL 9 TO 

'JJ' A 

DATE: 4-9-65 

Tolson __ _ 
Belmont_
Moh~_-
DeLoach __ 
Casper_-
Callahan __ 
Conrad_-
Evons_
Gale_-
Rosen _--:
Sullivan _-
Tavel __ _ 

. Trotter --'-__ 
Telc. Room _-

FROM 'L. E. SHO~~ ~~l\"); 

.. 
SUBJECT: REHABILITA'l"'ION PROGRAU . 

RECORDS BRANCH 

r 
~, Ny 
~; 

DESCRIPTION OF FILE: 1-3437 \ : 
FBI NANEWSLETTER tP Pe.$TAv.g/'r;~ftl of Ti()R,J:/Hi PRQP~Ri~:y·~~J$Mt.. . ". 

'. The aboye listed file has been called to our attention by personnel ~~ 
'Of the Consolidation Unit_~ It consists of 43 sections beginning in '.tn 
1944. Currently there is' very little mail filed in this file other ~J.J 
th~n a copy of the 1?i-monthly News Letter 0" Items for the News 'Letter ~. 
from the Fi~ld Offices 'are submitted by routing slip and- sent to ~.\ 
Division. Two where any enclosures containing information of no value i 

<will be destroyed. I Uemos fOl'; filing will· be returned to the Records fjl 
Branch and will be filed in the individual "1" file on the NA grad- ~.j 
uate o Prior to this, ruling, .the Field Offices submitted a cover letter ~. 
and an original and COpy of the memos o The originals were filed in .~ 
the n~" files and the cover letter and the copies of the memos were . t:i 
filed in ~ile 1-3437. , . ~ 

~ . 
. It is proposed that :this file be reviewed and all cover letters :.-1<0: 

and' copies of memos be d,estroyed where a notation appears on the mail \ t Jl;',t.: 
that the original memo was filed in the individual TTl" file. o~"l: : 

, I1IJ) .1..1 

.Destruction of this mail would result in saving ~pace in the \{~ 
file room. Destruction of this category of mail is authorized under OW)I~ 
the general records schedule and no further archival' authority is 'I 
requi:red o 

If; is requested tha:t.the Tr~ining Division review the file to 
determine if any reason exists which Vlould preclude destruction.. A 
notation advising of the decision reached may be placed on this memo
randUm and returned~\I~ he onsolidation Unit of the Records Branch, 
Rm .. 72310. [pV~~" .' , .... _', , 
RECOMMENDATION': '{~ .' Vfo \ ,tA~~ 16t~~'g 6~ 

, . For refer.ral ";,0 the Training DiViSion·IIi~&·· ~C-;r) 'f~R '~3-19S~ . 
(.... - A, ;. ... r- L·:""'~. '. JJ.-, '-----' 1, \ I =-

\,- ' ., '.. '. "~ ~I d,/' ~~/~/l; ~I A 

ERG: Imd' ' \''', I) (; I\"~V' "'.. • '{\A..$J\ • '1 • . ~ ~-~ 

/\ ~4\11f' l ., I~,·.h;(,;· ·J.;s3 .'" =~...- ':":' --
. J.::l 0x. \,; rDrt<~i ~ ,.--- "" " -

;; j/M ~}.\ ;1.; 0 IJ. ~f~ ~t Uj4biA~:BJ.J~ltD . '{25 APR 3 19· , 

APRVffi965 .x.~. \rUJI,£ $] -Clo gClByj8L~ :~'A~~~ 
COJ... ,t~ ~;J¥ , 



.J: "'61n{t, .' 
O~I"I /0'" "0. 10 • ,o10-106 

."" IIt,y '962 IDIIIOH .. • 

~r~~;:;r;OS~~ATES C.RNMENT 

\TOJ : 

ri: 

j\;femorattdum 
MR. CALLAHAN,' 

C. L. ROqE~ 

.. .. 

h~' ~l~t~;:,:,?: 
I I,:{,,' _,,..,\:j:.:' 

~,,~~ ~. 

DATE, 4/15/65' ..•. ~:~:y J' 
, ~' ,I' ~~~on_ , 

r ". ~ l Trotter • "" 
1 ' ."" Tcl~. Room'_, /'1:, 

J ,. Holmes;i ~ 
~J "''} . 1 I ' -; L. I·· Ga~dy , '~,'" 
';.../ ) V • :'J j :'1 .J nf~ f.J ... ,?...Z). } 

., ' . l;t~~~·::: 
SUBJECT: ADMINISTRATIVE DIVISION MATERIA·L· .. ·--k'- . ..J..',,? -" '~. • /~j _ ~ \, 

, . STORED ON SEVENTH FLOOR \. v' Yv-

DbQ.~:~::~~~A~~O:~~1~~~~~£~~#f.I~J_:1 '. . ~~, 
·-------0'~,I .. ma(~,'the''''aIJl1tla:l7c1iec~ on AprIl 13, 1965, of file materIal we have stored . 1. 

at the Identification Building and suggest that disposition be 'made of the follOwing ,) ,~ . 
items: ' !J 

1. Administrative Reports: We retain these for'three fiscal years. Those ~: 
for the fiscal years 1901, 1962, i963 and 1964, in addition, to .those being received ':~ 
during the current fiscal year, are now on' hando It is suggested that those for ' " 
the fiscal year 1961 (July 1960 through June 1961) be destroyed./ t:h. " 

( 
2. Congressional Record and Federal Register: We retain these for the ~ 

past two calendar years., They are now on hand for 1962, 1963, 1964 and thus far ' ' ~ 
in 1965. It is suggested that the issues dated in 1962 be destroyed:' '" ,2 Z £V. I 

" ~., '.::-.:/ 
, . ' ~ . I=:.t f 

3. Senate and House BillS, Testimony Before Appropriations Committees, ~'t 
etc.: We have been keeping ite~s in this general category for the past, ~wo Congresse~.i 
We have these items on hand for the 87th Congress, the 88th Congress, and we are ;;tI! 
cu;el'sntly accruing the items of the 89th Congress. It is suggested that.the items 'E:i I 

from th:. 87:i:::::::::::s::::::p:;:i~n:i::~r::::e ,itemj are: ~;";. ' .. ~~ i 
b: Public and private laws. / ___ i 
c. ; House and Senate Bills. ~ : 
4':i' ,House resolutions and documents. 6 AP~ 991965 / J'l;, (h-. 
e·i~enate resolutions and docume,nts. , ,,2' a==sI" """ 

4. United States Attorneys Bulletins: There is a small batch oi~ese ' 
0:11 hand for 1958 and 1962. It is suggested these be destroyed.' .. ;:x"9"<:;) -3-:-d-v 

. <)..V· i"', 

5. Standardized RegUlatiOlls:. ,Ther, is a batch of the~e on hand for 1962. They;, 
SIlOUld be' removed an<:J destroyed. ':""', ';~ (0 & - .3 ;:L[(' b- J , f 

, . ,', . ~ . .'i\Jor -Ri~?RI)~ ,'..' .:~ dc " . 
CI.R:djm 7.1,--./' IJ 7\ "f, .; .,f.:'" ',,' ~ :46~APRJn$.1g~~4'J~Mrrf~.'(j ~~~~IA!l\llD ~ /5) !(lpv '~" ,l ' '-, ' ":'.:'.;<,!,.,;!I"t.::~" "it~,.i" llU~.. ,! 

1 ~ }!Lrt\ J~,h:eo Al1Jt1i7~(sent direct) , .4-(:.;;;., '_ HfRfJN4g C~,&~ $~~~ •.. ~. ' \ 
1 .• ~1~ ~t'\IC:;:tJat'R:'Scfu (sent direct) /.) nil no _11t.~ /' ! 
1 - Miss Louise Kirwan (sent direct)· . ' 'Ht TE g. 01-2 ~ _DY()P4 ~/C~U 

. , I 
, ~ t 



• . . . '._' 
• ) -. 'f 0(0' > , f .i ' ~ . 

,M~mq Rogers to Cali~l).an 
He: Administrative Division Material 

Stored on Seventh Floor - IB 

• , I 

6. Copies of Sale Bids and Copies of Procurement Bids: These items cover , ; 
" ;':"i:f~esale of such thi!lgs as old tires, miscellaneous surplus property and carso They I ~ 

{~nV8r the procurement of such services as auto repair and auto storage. The original t 

of the bids, both sale and procurement, went to the General Accounting Office at r 

,the time of the transaction. 

{/",,/,'! ';~ //...... Unless there is something unusual surrounding the transaction (amounts to 
:"lA,,,~~~:;~:more than $25,000 arid deviates from established precedents) tp.e disposal period ," r .. according to General Services Administration regulations is six years for transactions " 
,/" )..~;t.( of $2, 500 ani;( more and three years for those under $2, 500, after final paym~nt. ' . , 
~!ft~::-'<"Since it is difficult to separate transactions as to dollar categories yve hold these 

I . copies for a longer than necessary period of about 10 years. We have procurement 
~bids on hand beginning with the fise~l year' 1953. It is suggested that those for the 

, J fiscal year 1953 be removed and destroyed. 
} " , 

f-:;. .... ;r;I We have sale bids on hand beginning in 19~1. It is suggested 'that those issued.: 
c.~~~?1:3uring the fiscal years 1951, 1952 and 1953 be disposed of at this time. : 

ACTION: 

Should you agree; arrangements will be made with the Files and Communica
·~:ior.,,; Division for the removal of the items from storage and their destruction. In 
till;:;" regard, it is suggested that Supervisor Co L. Rogers go through the sale nd 
procurement copies of bids described in item 6 above to make certain thatth 1'e 
are no large, unusual items among ~~m that should be retained on a perDt ent' 
basis. 

, , 

-2-

" 



TO 

.... ..! Cf't:¢NI.~ fOJl,M ·NO. '0 
MAY \96'2 EDITION 
G~" C[t~. _(C. NO, '21 

5010-10. 

.. UNITED STATES GOVERNMENT 

Memorandum 
. / 

, , "r,,r 

MRo TAVEL -":,:;< \ 

, t~ 

iol~on __ _ 
Bolmon t _._ 

'Mohr __ _ 
D~Loc~h __ 
Ca.,p()r __ _ 

C"lIaha" __ 
Conrad __ _ 

r"If~--
Gal~ __ _ 

SuHlvan __ 
Rot.cn __ _ 

DATE:. 5-6-65' 
TaveJ __ _ 
Troll~r __ _ 

. FRO},·! L. E. SHO)}~ 1'\ 
'I tl \ 

Telc. Room __ 
Holmes __ 
Gandy __ _ 

, 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

£#' ' DESCRIPTION OF· FILE: '82-1 
WAR RISK· INSURANCE (f) . • 

. DE.srRUctIl.M) ot: -eqRSJl1fJ f'Ro'PE~1"~~ re.!;fVi .. a 
The above listed file has been called to our attention by . 

personnel of the Consolidation Unit. It consists pf 15 'sections 
dated from 1933 to 1946 •. The following types of mail in the file 
are outdated and it is propose~ the mail be destroyed: 

Statistics re: number of cases pending, cases terminated, 
number of agents ,assigned to cases, awards to .plaintiffs. 

,. I 

~\ 
~. 
I 

......... 
\ 

~ \~4.J! Charts sho'wing, statistics by: Field Office o, 

1'f' ~,;5i1. List" of names of 'subje~ts of VlRI suits, disposed of. 
Do 

to~Field Offices, wh~re copy was put in 82 individual case 
~ file. (see serials 888, 887). 

'Lists of pendi~~ WRI cases (see serial 176). 

Mail of a policy or historical nature would not be destroyed. 

Destruction of this category of mail is authorized under the 
general records schedule and no further archival authority is 
required •. :It would result in saving spacie in the file room. 

'" 

It·is~requested that the appropriate substantive supervisor 
review: the~:;above listed file to determine if' any reason exists which 
Vlould precTude destruction. A notation advising of the decision " 
reached may be placed on this memorandum and returned to the Consol-
idation Unit of the Records B~anch, Room 7231. ' 

RECOMMENDATION: 

-----:::::--. ..-.~ * 

!I . 

~ 
lIot 

B 

I 



• 
TO Mr. Callahan DATE; 5/10/65 

Tolson __ 
Bclmont __ 
Mohr __ -;;-

DCLoac~ 
Ca:.pcr 

:,A ,(t~a6JJ,!1)lan"; /" jJ1J.V' ",JdOnrad __ 
Fclt __ _ 

Gale ' 

Rosen ~ 
Sullivan 
Tavel . 
Trotter . \\ 1\ 
Tele:Room __ '1/ 
Holmes __ 

~ Gandy • /. 

c/:t~~~-;~~ ~~ ~.. ~ 

~~~ " 
FROM 'r/ch Q. Smith : 

SUBJECT: OPESTRUQ1'.lON_OE..BILRE,A.uL2::~ t~ h ---
, 'ADDRESSOGRAPH PLATES ---"'71'~ 

For the past several months we have been converting our mailing list to the , 
Automatic Data Processing systems of the Voucher-Statistical Section. This conversi0l1l'\ 
is now complete and we have no further use for, approximately 60,000 addressograph ~ 
plates bearing the Bureau mailing list. . m 

. In the past, destruction of deleted plates was done by mutilating them by haj 
and putting them in the trash to be burned. Obviously 60,000 plates are too many to ~ 
destroy by hand. .. " , ~ 

RECOMMENDATION: ~ o 

'I 
- ---------~-~-----------------



:. 
~ l . ...::1. • • ;'l1p 0':"" ~ v99ostlon :. ~,,> ", .. ~·1I·S9) 

' •. b6 
b7C 

Prom: (Suggosler's namel 

I 

-. 

• Date 

5/6/65 
Division of Assignment 

PHILADELPHIA 
; ';;;";<';!::>'; ION 

,..; 
.j Auxi.liary office to forward statements to office of origin 

of the closed files of the 26 classification (ITSMV) in 

'. 

those instances where file meets other requirements permitting 
destruction after ten years of age, ie. office destroying 
file is ~ot office of origin nor office of prosecution. ~~I. • ! 

• i 

~. 

~ ( 

Current practice or rule (Include manual citation as well as facts) 

Retain file if it contains signed statements from· witnesses. 
MR~R, Part II, S~ction 3, b 2 (c). 

Advantages of suggestion and annual savings (Include basis for estimate) 

In many instances a fairly thick closed file of 26 classification 
could be destroyed when ten years of age meeting the requirements 
that we were not office of origin or office of prosecution. , 
However, in reviewing exhibit envelope of the file, it would _) 
contain one or two statements thereby requiring that the entire 
file be :ce'tained in the auxiliary office. ' If the statements 
were forwarded to the office of origin, the file could be ~ . 
destroyed and additional file space saved in 'auxiliary office. /' 

"iT t. (;,,, No additional space would be required. Further advantage, the:!l <!' 
file would be more complete at office of origin. ' ilY ~ 

Disadvantages of suggestion 

. .. ~U 

& lit Clerical time required to send statement to office of origin 
and clerical time taken at office of origin to file statement 
in exhibit envelope. b6 

<JI ii!~J 
b7C pi~ :4"~ 

1--~-------"---------:-----:---:--:--:---:--:---:----:---:-------:---:---'----1"'1\'l& 
(The use by the United States of my suggestion shall not form the basis of a furth'er claim of any nature by me, my heirs, or .,.. \' 
assigns upon the United States. I understand that I will be conSidered 1: e s.? Sl'" d d J " ~"'! IPted :;' 
within two years after submission.) I' 

OOMr. DMrs. DMiSS ~ _______ ~ ____ ~~..,..... __ .....I---

Signature and TI Ie of SU9gellter 

Recommendations and comments of Division Head 

: substantial 
! advantages. 

./ 



~.,. 4~_" ~. ~ MA.Y ,042 (DillON { .d) • <:'OP'iiO';;AI~"oI "0.10 JOI0-106 -:..,;...... /",f"\. ~, A 
'. • E " " . •. ~. B(Olmonl~ ___ 

-, - -O~ (I:". RIO. ":' 21 - ."" • '.' Tolson 

\\,0 "".: • • ~N lIEf:) ST A i'ES G"'1 RNM NT . "'A, ' : ":'" ' Mohr -I'-r--

'Memoranaum t:"'!j' ~f;;!!-
TO 

(\ .,.. . ' 1'r6llcr __ 

.' Mr~ Mohr ~ DATE:\jiii~5:' ~:." ~~~:~.zo-·'--·9-p...---~' 
. '1.9i/ .. \ vi ~#. ~;=---

, ~ . "',. '. , Tole. Room_ 

::::CT' :~:~:::PJ1:~GEMENT .~ ¢'. ~0tJj.~1· ~ 
... V/ . . 1.(.4'30_{"r,( , ~.;"' 'j .. '-I \c:...) 

r BACK:~OU~: 'lfesfRuer",.)· OF ~f.I~$IJ .. ~L!.c!'~'!.CS !j!~~.;~~ 
r I (uY'6 -I ' ; 

Instructions regarding liaison with groups sponsoring :~; J,J ~ . 
integration were recently included in the Manual of Instructions, Volume r.V.:r ~ , 
Section 130, "Racial Informants." Among other things, these instructions :;. ~ I 
provided for the submission of a monthly letter on Form FD-373, copy ~ "-
enclosed. By memorandum from Mr. Short to Mr. Tavel, dated 6/18/64 : t . 

on "Req,ords Management" (Bufile 66-18966-708) and memorandum from: . ~: 
Mr. CasI~.:'\r to Mr. Mohr, dated 7/21/64 on "Records Management" (Bufile . ~, 
66-18966-707)" approval was given to the destruction of copies of monthly' .~ f , ~ 
progress letter"s on criminal informants and racial informants maintained !," ~ : 
in the ~~~ld aft~r inspection by the Seat of Government.' C~':/ p. ~, 
PROPOSAL: , ' ]V ~ 

That the same destruction period be applied to the monthly 
progress letters on liaison sources; that is, copies of the morithly progress 
letters be: destroyed in the field after the field office inspection by Seat of 
Government inspectors. It seems logical to use the same destruction period 
for the monthly letters on liaison sources., There appears to be no apparent 
reason wliy these letters cannot be destroyed after the S~at of Gqvernment 
inspection: Enclosed is a proposed change for th~!aFt.:~*~'~~~fl~~;.\~ 
Regulatio:rts so providing. . " 'nEnt:b~~~ ~b~,:::~/" ~".~·~i~~~~.~:?(~-t;~' 

, , • . ' t' g,1h tit! r'l''' ,'rl,." _ " d 4"'~, 
\ ~ ~~, "\'"' .. " l.' ~~'.. ,u,' '~: '~". 

S 
~, 
f5? 

RECOMMEND:A TIONS: ".: n iff';. _:: _;;'~'"' ""·"~~.iiPe' /I ~ 
. . '.. Wi .t, .' - ~~ l'II:t~ 'i - l 

(1) ?;hat mo:q.thly;,prR~n:~ess letters on liaison sources 6Je ~. r::''''/J'.' 
destroyed in the field afte:r;"tlie field uffice inspection by Seat of Governm€J].t ~ 
inspectors. "H;IJJ~l."m F~ f I(~; .". :,f . ht,~"'JI$~lf;c., -

""'~> (,"}:·tJ\P.'P" (! ':' r "{. ," f;; ~lJ:~" e,~r ..-",,\\\.\\).,.. ';. I • r' .;\; ,j)t.I1.t".l J...:1·HIY·:- ........... , ....... - •. J /.~ 'rt\ ' 
~..o l, .,1.. ~r~ r" /"q{" 1':;i).t).,Y/-.. • . ( • _--...... 

\~~V Enclosure~(2),. ;·N?J:y:v'(A. "¥:~"" :~Il: ~ (~.': 'J~;/ B ' J 2 196510 °JIJ';:~L1C01~~~D 
\ ,.,:~':i' ~;"'·!J. .. .{l1f'<;·'l''';··~['':J .~.J. ,\f\ .. lJUiJ 

r ~t 1\<1 • J.. .[,1 h-h ~ iW 
Bufile 66-18966 "~'I ~ I./ .. "'J.... . .r;jc.. 'L .,t,~, ~ ~i:= . 
1 - Bufile 66-1934 "'r ~ • /. l ~;~~,¥f , ~ ;: "l~~'(i' . tvJl{~~ ,. :L-(/'):~ ~ 
1 - Bufile 157-00 ~ .' · .. t~·(j~.J l';:tJ.f..~' ~ . : 
F~(ij~VUN ~ JJlfjt:~;;::..)l . . 9"';"" 1)F,J,t.'()" :."CONTINUED- OVER'! j 

(~r j)!J.f' t5~V- JiJt1:J .' , ~I / ' 

---_. ~", ........ .... ""ry ............ ~ ..... "'" ..... ".. ~'Vo< _ • ...J 
~ _"f'.' + 
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, , . 
" . .. • • . Memo Casper to Mohr 

Re: Records Management 

(2) That this memorandum and proposed change be 
routed through the Domestic Intelligence Division and the Files and 
Communications Division to make certain that the proposal meets with 
their approval. ' 

? 

V 
I 

,::"Ie.,.; f:.y,,/;!,;,~S~) After approval, that the proposed change for the Ma~ual 
of Insk-tlctions be returned to the Training Division for handling. 

era J~ r:. 
W ?I 

. '. /~ J1J¥ 
. .lld~ /J' . f ... 
. . f/" . VI. f!tt/'~ 
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r')!tt$t 111' 19(\5 

l?ROPOSm>·C~GE IN ~ MANt1A~ 
orr R1')laE$ Am.) REGU~T!().NS 

Part tt, fJrJcUon :ant So. page 16a. ot"the'Ma.m.mt Qt nutes and 
BugulattQ11S ·should 'UfI :am~ by ,~~ tbetoU()wlq new 
mat,et1a1 as 1~ ,5., The rem3lniUg lt~ms Mwld l$ feu.umbeted" 

(5). COtJica ~ monthlr ,progress letter~ SUbnl1tted 
conCermng llaol$Oll $GUrCEl$ (m ... $is) ~ data 
mabltainijd In ~ontr.ol me, ·to eompUe the~ le~rs .. 

{ 11- Bufile 6G'!' 18966 . 
t' - BufUe 157 ... 00 
FMB:pal 
(6) 

NO'J;'E: Based om. memo Casper to Mohf, dated 5/11/65 t re: Records 
Management,! FMB:pal. 

\ 
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, 0 en "-.9 'l'hank YPu for the $Uggestlons' (!once.rning the x' n ~ 
disposition of' zero files ,after a parl.icUlat period of' time .and a . \~ 
m~thod wbich. wOuld permit aUXiltary offices to diapose of nmterial ~ 
in ,a, ¢~i'tain tlassifiCation when the- eUl'li'ent 'requirem~ts h!tV& be~n ~ 
met. It may interest you; to ,lpulw the same p;ropo,?a1 -:rega~ding ~el',O ~ 
ii}(~s- bas been ~onslderea pr~vlou.sly ,and not adopt~d $ince it was SI ... 

decided thUl materlalhas cQ,qUriuing valuator ~ indefinite 'perlod~ i?: 
'Your second idea 1$ being cont:lidered ,a.nd I Win let you: lmo~ it is 8 
adopted. " - ":::k" t c\ . \ ::.1 

~ ; o:t::;:~ t::.) 
, w O! :~- :::;, (t' 

'four ,continued 1ntere.st in seeking way~tr.improv.0], ~ 
O~ oparaUon$' is -indeed appreciatedjO ..&J ~ C\ -::f ~ ~ 

LU :;.: l:>- :z; 

All mfO'&J.Fr~ j}&irr~lierely ytlUts, '" ;; J;'" ~!I) // b 

~~RI'~~ ~~~~~~S;~~p4l!i!Jt~"::d;A' 'fe~lv 
2 - phi.ffta itl1iia 1 - ]'leldiidr onnerfile . ~ t# ~ 

, 1 - sugrestion file p;JV 
, t - Perso1}nf3l f,ile of Mr. I I r b6 

~:ML:wls~ _ 
(6) (Suggestions #899-65 and #900-65 dated 5/6/65) 

~
olson 4~OJ. NOTE: Suggestion #899- 65 proposes field be authorized to destroy zero 

Bel ~ files of a~ BtlG}Ssifications, after fiye"y,ears:,;tof age. 
D~hr ~~':l IJE~'f(' 1t.: . . f,~\1" \ '; ,,~ """ ~)n at,;~ 
ca~fr S~el:iqea €{M~idered several times in _past and surveys made 

\ g~~lr~~an -- regarding it. Based ,On fie$}]ljp, of surveys!, ,,1?ti~~:a~"~d~Cided against any 
~~:~ ,reduction in time ~ljffiit ,of twen{y~ears. DomestictjllitelUgence and Special 
~:l~~:an ' I tt~ Inve~~~ative DivisibjlJ!'fnJfJ~rtiyular, were opposed on the groutilds that, even 
Tavel~~~;;th~~~m file contains no¥sipecific inf, ormation, it has continuing value for an 
Trot~fl-l: '~\l ~ 
Telell oo\,lL-
~~ I 
Gandy MAIL~ETYPEUNITD , SEE PAGE TWO 
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NOTE CONTINUED 

indefinite period, particularly from a security standpoint or in regard to 
fugitive and criminal intelligence matters. . Training Division recommends 
current idea not be adopted. 

Suggestion #900- 65 proposes auxiliary offic~s be permitted 
to ~orward signed statements from closed files in Interstate Transportation 
of Stolen Motor Vehicle cases to office of origin when file meets other 
requirements permitting destruction after ten years of age; that is, office 
destroying file is not o~fice of" origin or prosecution. 

Referred to the G1n~.~\T~nvestigative and Inspection Divisions 
for views and recommendations. _.d:.,. J 

"1 

~ 'I ' 
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,..,.;. .. '" ;:> ""'... ....,'" e' 
• 

Empioyee Juggestlon 
FD-2.S2 .(R~v:' 9-11"-59) 

• ~... I,'" :.01/ 

Date 

5/6/65 
To: From: (Suggester!s name) Division of ASSignm~nt 

Director, FBI PHILADELPHIA' 
SUGGESTION " .. 

Authorize~~~~~~~~_ 
after five 

of all class.ifications 

Current practice or rule (Include manual cHation as well as facts)' 

. MR&R Part II, Section 3,8 - page 13. MR&R 
destruction ~f allfiles.after 20'yea~s of 

Advantages of suggestion and annual savings (Include asis for estimate) ~~ ~. :%.g . 
"0" files are used only foJ:.' a depository fO,r infoninafl.or(:a:nd/or 
complaints' over which the FBI has no j urisdictio.o~ Inforfnatio 
is of little o~ no value to office and after five~ea~s ~~ age 
possibly never referred to. . ~ 

. ~ ~ 

Under the Records Management Progra)'Il it' is felt dest~ction of~ 
this. material would come under category' of disposing o§.,record~· 
when value has ceased (SAC letter 64-l2CA). In office~ibe 'Of~V 
Philadelphia, 31 linear· feet of file space would. bki', &.,.aJ:ne-a or! 
equivalent of ov r three 5-drawer file cabinets .#-f!f;st-rimating a, 
volume of these fto, ~' I r~#,~.~.J.;~.~9tJ1~..r ~iyisions f?a.¥ l!age 2) en 

None 

(The use by the United States of my suggestion shall not form the basiS of a furth r claim cif any ~e, my heir,s, or • 
assigns upon the 'United States. I understand that I will be considere--...... .....II.~---....;..'-'t:J._......;i......o:I...;......;.........;;....;..._ed ~ 
within two years after submission.) . . 4 ' 

fV"1 D D /I'r . 
LD.J Mr. Mrs. Miss ."..------:o~~~~r-.~"":"T'''I'''':':'':=~:__-..r---;-

~------------------------------------------~~--------~----~~~~--~~--------~ I 

Re;~~e~d~~~~~~~~~;~i};;~:~a~erable me • ~ 
ribute substantially 'to the savings y t e 

HVA~P ~ T~I.,~~e2 . 
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.' t oniON"" tORM NO. '" 5010-106 
• MAY 19l>: EDITION ,~: * 
G~A ,.:..t~~. Reo. NO. 27 (, -,_ 

U:\'ITED STATES GOV;;.RNMENT 

lVfemorandum 
,..0 

r,- i oJ 
: MR • TAVEL" >,1; 

'J1, .... 

TO 

~"J ~ /l 
FROM 'L. E. SHOR¥v-. ) 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 48-0 

DATE: 5-20-65 

--I 
I 

'foloon __ 
Bclmonl __ 
Mohr __ _ 
DcLooch __ 
Caspcr __ _ 
Callahan __ ,_ 
Conrad __ _ 
Fcll __ _ 
Galc __ _ 
Roscn __ _ 

,Sulllvan __ 
Tavel __ _ 
Trolter __ _ 
Telc. Room __ 
Holmcs __ 
Gandy __ -:-

POSTAL VIOLATIONS-GE~L. t1> or:S1RIJc"Ti6fV o ~ 8()~G./HJ PROPERT'/-CJ;.tJ!.; 
The above listed file has been called to our attention by personnel 

of the Consolidation Unit. It consists of 22 sections beginning in 
1922. The file is currently used but little mail is now put in the 
file, the majority of the mail being over '20 years oldo Themail in the 
file relates to mAtters not within the investigative jurisdiction of 
the Bureau and in most cases has been referred to the Post Office 
Department 0 This material is outdated and there appears to be no reason ~ 
for its continued retention. It is proposed that the file be reviewed ~ 
and all obsolete mail over three years old be destroyed. Mail of a ' 
policy or historical nature would not be 'destroyed. (See serial 48-0- ~ 
2764, page 2 for current rule). J ! 

Destruction of this mail would result in saving sPace in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule, and no further archival authority is required. 

~ 
1 
~, 
~, 

It is requested that the appropriate substantive supervisor review ~ 
the above listed file to determine if any reason exists which would 
prec~ude destruction. A notation adVising of the deCision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Recorqs Branch, Room 7231. 

RECOMMENDATION: 

For referral to the appropriate 

~~~md ·\f"\I.~ 
~Y? d':J9~ 

t> 

MAY~ 19fs
1J 

substantive divisiono 
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I t 
• t ~" OPJlONAl 'ClM NO. 10 
I • _ MAY "62 101l10N 

• S010-106 

, (": OSA GIH, OIG. HO. 21 

! yI '\ UNITED 'STATES GOVERNMENT 
I' ! 

TO 

; 
I 

I 
I 

Memorandum 
'~Ro TAVEL ~ DATE:, 5-24 ... 65 

Tolson __ 
Belmonl __ 
Mohr __ _ 
DcLooch __ 
CaGper __ 
Callahan __ , 
CGnrad . -. 
F'cll __ _ 
Galc __ _ 
Roscn __ _ 
Sulllvan __ 

FRO~I 'L. E. SHoff .... 
j 
I 

Tavcl __ _ 
Troller __ 

Tclc.Room_ 
Holmcs __ 
Gandy __ _ 

sUBJkcT: REHABILITATION PROGRAM 
\ ". I RECORDS BRANCH ~ 

:1 ~~ DESCRIPl'ION OF FILE: . 94-3-4-467 . . . .~ 
'I . WOMAN'S DAY MAGAZI~ G P!Srr{ UGi/orV (3 ~ 8uF<ERV fl\tJPtZ,J: L 

I The above listed file has been called to our attention by personnel ~ 
of the Consolidation Unit. It consists of 439 serials, most of which ~. 
are over 25 years old. The file is on Woman's Day Magazine which ran ~' 
an article by the Director in the June 1938 issue. The title of the \ 
article "If I had, a Son". It is proposed that 'all requests for a copy t 
of this article, letters of transmittal and acknowledgments of the ~ 
article be destroyed. \ 

Destruction of this mail would result in saving sPace in the file 
room and eliminate unnecessary cards from the General Index. Destruc
tion of this category of mail is authorized under the general records 
schedule and no further archival authority is required. 

It is requested that the Crime Recdrds Division review the above 
Ij.sted file to determine if any reason exists which would preclude 
destruction. A notation advising of the decision reached may ,be placed 
on this memorandum and returned to the Consolidation Unit of the Records 
Branch, Room 7231., 

~:lmd 
(3) 

\ 

" ~ 

~ 
0'--
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,. OfllONAl ,aRM NO, 10 
MAY 1962 tDlJlON 

" ":'$" GUi, IUO. NO. 21 

., 

• ~OIO-I06 
UNITED STATES GOVERNr.·fENT 

Alemorandum 
" 

•• 
Mr. Tave~l .:;( DATE: 5-19-65 ~~~~an;;Z-

\ ,,:) \ Troller __ 

L E Sh 4j 
.... iete. Room_ 

.. r C0 .,.9 Holn.~,' 
~7"'/" Gondy __ _ 

"'-#"'~' 

,,\ 'H)E(;! . DEPARTMENT OF JUSTICE HEARINGS .;3 ...;:~/". 
FOR FISCAL YEAR 1966 .)'4./tJ,r-t? ...... f.f1/ 

0' HOUSE APPROPRIATIONS COMMITTEE '\.., 

J)eSrR IA e 11 ~ "1 (j) 2' 73<1I{I"6I. fA '?R 0 f,e#/ r r -C--f'VIY"";ee; / ~ 
Memorandum N. P. Callahan to Mr. Mohr, 5-17-65, points'out that pag~ 

'I 50 and 51 of captioned hearings contain information concerning the records retirement I 
I program'within the Department. Page 51 contains the following explanatory notation: 

"Note. - Due to late reporting by FBI, Immigration andNatural~zation Service, and Bure~ 
'of Prisons; biennial reporting pursuant to GSA regulations 3-1-1-02-07." - i} 

j ", C' 

Pursuant to the Federal Records Act of 1950 and GSA regulations the Bure~ 
submits to the Department information concerning volume' of records material destrOyed~~ 
This is a biennial report to be submitted within 30 days after the end of each even numbe 
fiscal year. Last Bureau report submitted to the Department was dated July 28, 1964, 
which is within the required deadline. . .. 

.. , ~ 

Mr. Armando'Di Girol~mo, Chief, Records Administration Office, Admin~ 
istrative Division, of the Department, advised on this date that the notation on page 51 of t:i 
the hearings is poorly worded. It was meant to convey that exact records destruction S 
figures are not available each year inasmuch as regulations require reporting at the end ~ 
of every two years. He stated that in the future the notation used to explain discrepancies~ 
between actual figures and previous estimates would be changed to delete the word "late" ~ 
and insert therefore the word "biennial." This will remove the connotation that the ~ 
Bureau is delinquent in reporting records diSposalc.~9-tistiCS. ' 0 

'~h -], :l (/b - iiI' !lil:"nnnMt.? ~ , 
Mr. Di Girolamo, after checking with his SU~€l]tlatt~'I~'m~~tWtIf)1MAlittn 

;, Bureau is always extremely promPt in reporting recor s r~. 'i'" i~¥.~~f~(,f!.I;§: /I J~W 
.--:---- ~.....:onoD ,,~~~ .' (!'J~i.d"I1~~§.ft,iD ' 

RECO'" "MENDATION NOT,' RE\ 7Vi<.""'-V~ > . > 

- iVi :, 19} ;·MAy 271965 ,~J!lr." gfiS??--a .. g a B~pq9JJ 

Inasmuch as future IlOia:JjO.ll13-.l:flgardjng...tR&srec.Q;rdS.!:i. 'l.::lJ..rement mat~ 
be changed to accurately record the 'fact that the Bureau submits figures every two years,' 

, in accordance '\Yith regulations, no ~ulth~r .action~ap.R ar s n~cessary. J'.... .~' ':--...... ;J ,:: 
' .. ,.,' " /:,"")' '1b... _"" l..+--" ,., ~ I ) ..... ""1..' . I,. S:y)/, A\~fV \ ,;·t?':"'r: " 

,'..... ,~""j. r/ "14"'.""""1./ ,~ .... ., ..... ;.;...f\J5·-';Afi!~~/~X·~~;.'''''2Cb·~ -.' r./J~c;:r.A' ',' 'i",;,/r ,~'1" 
1, , +~f' 'Il "*..::~ ;,..r' /~ \' ...... I "'c ~-.... f j r-f .: ,,- :; ;., ,.~ <', (I #0 Jf , i,"-' '. I '{"'l " r • v1~ . ' 0 U. ',i 

, .. c." ·'r,~ .. '\ <' .... ~.. I j:"'dv--.~'"/.,f \~ t't..> '. - f,r~ CJ 'ffit 4,- ~ I 'b . f'V 
i', 1""" ..... ''': •••• " .......... >,J.~-",.,J 1,It .... '~.... ~.~ • ·",,, •• 1 
'.c·:::("Z·.t",'1~j \e;:,,;t:.hv,C!.Jt~"""./'\'-;;"" .. ~ri'~ / ,'j "Y ~. j') G~,~' 
,," ""d"-..'<:c.'.·., • ~ ~ ~. ~J ~ , 
, (,'~ ... !.,.".:.","';:J.~ ,n"L\': . ~.~\./'-'~: .... ~~ i/',/ ~";); - ' (~', \ 

• .. ·4-&··-F(,."~·.i"'~ ~ • , L C ~~ \'::..... . 
, LEsJe-r~ .. :::,\:Jt.:.:-~~ ~~ ~v¢~~ .::;,~~ , ' ~ 0V\..t .. (}~ ~ , 

"(.~) . 
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S010-106 

UNITED STATES GOVERNMENT 

. Memorandum 

iotu:.-__ _ 
BrJlp'10t,t_. __ 

Ml')l~r _ .... " x-._' 
IJ~Lcn i. , __ 
Cu. P"! __ _ 
('~lIah," . __ _ 
Conrml_. __ 
l'c<Il __ • __ _ 

MR. TAVEL 4" 
Gnlp. ____ .1 

DATE: 5-27-65 TO flotC<"_, __ _ 
Sullivan • __ _ 

. J)}. 
TO'/cl ____ , 
TrollN ___ _ 

: L. E. SHO!].TJ, 
T~le. H, <" ....,

lIolmc"_~_ 
Gondy ___ • -_ 

) 
SlIIlJECT: DESCRIPI'ION OF FILE: 17-0 

.~. ;::E::::eA~:::I::~:::: ::::::~::E::~ attention by personnel 
~ of the Consolidation Unit. It consists of 30 sections beginning 
~ in 1921. The first 12 sections of the file contain mail that 
~ relates to matters not within the jurisdiction of the Bureau and 
~ in most cases Was referred to the Veterans Administration. This 
~ tyP(' of mail is not currently filed. Themail in file is out?ated 
~ and there aPpears to be no reason for its continued retention. It, 

is proposed that these sections be reviewed and obsolete mail be 
":) dnstroyed. . -C' 
<;t:-

Destruction of this mail would result in saving space in the 
file room and eliminate unnecessary cards from the General 

oo 
Ir 
~ ro Index. Destruction of this category of mail is authorized under 
Q the general records schedule and no further archival authority is 
Q required..' ' 

~ It is requested that the appropriate substantive supervisor 
~ review the above listed file to determine if any r'eason exists which 
R~ would preclude destruction. A notation advising of the qecision 

! 

:/ 
I ~ 
~ 
~ 

~ 
\ 
(J 
\ ' , 

~ --.... 
r61' , 

~ reached. may be placed on this memorandum and returned to the Consol
~ idation Unit of the Records Branch, Room 7231. I ~ • 

!I:; oc 
.h. 
(J) 

~ 
te 

RECOMMENDATION: 

For referral to the appropriate substantive division. 

(.!) 

~. 
0 

i 
! I 
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Honorable John J. Rooney 
House of Rep:r0sentatives 
WashiItagron, D~ C. 20515 

):jly aGar lfi~ 0 Cnail'man: 

.. 

r, ,'" 

" 

May 24, 1965 

BY SPECIAL MESSENGER 

A notation appears on page 51 of the Hearin>,Js Before 
the !iouse Approplriations Subcommittee for the U. S. Department of 
J'USti~0 fo!" Fiscal Year 1966 which infers that this Bureau was late 
in ~·$lJorU.ng :records disposal figttr0S reflected in the l·eport on the ' 
Records Retirerael1.t Unit, U. S. Department of Justice. 

A report on records disposal is made to the Department 
of Justice on a biennial basis within 30 days after the close of each 
even.-numbel"ed fiscal ye~"o' This is in accordance with the Federal 
l~eco:rds Act of 1950 and Genera! Services Adminisaation regulations. 
The Department of Justice has advised that tile FBI is always prompt 
in sutnnittu'lg this !'eport and that the notation referred to in the 
i3t~bcommittee Hearings was not intended to imply any delinquency • 
..!\ccording to the DepaTtmel1t of Justice, this notation was meant to 
convey 'ih~t exact records destl'Uction figul?es are not available 'each 
year hl~,!;:,(nu<;!h as l"egulations require t..l:te repol"Ung of such figures 
3'~ the rll.;jK~ or. every two years. They indicate it will be more clearly 
~·'··at.e.d h ';'trt~re ""enort~ . ~~~~,.:~~ ,; _ ~o 

I BY G(iv;-'.IER SV.C. 1 ' 
1 ,'-) V ,'1. Y 2 ,fIltw matter is being brought to your attention so that. ' 

- .' , . 

, 
.' 

:/~U fuay ~e awar of the i..l1accuracy of the notatiRllrtif~~'Cj},t9. ~p of _ . 
tli:B tru:e~~s e taining.thereiC? III IN:ru.t~~Yi:H)luN GOtiIAIN£D 

, ~ Sincerely yours, HEREiN 'IS UfiCLASS1HED ,,' ", 

9i~I/ . .'1/ I/~") SiJ~J y. 'ILta,~' UAT£~ ~61" ~61 --11~---,Pll~)OI 
;--=~ := -::= ), I'.j 1;, . ii,) gar. Hoover . . 
.: "::: .:-: (Based on memo F. W:~'Waikart to Mr. Mohr 5=21 .. 65 captioned f1Department 0 

o : •• ' .~.: JustiGi~;J.:!~~J;'~p.gs for Fiscal Year 1966, House Appropriations Committee, 
-:. ~ .. _:: ¥rr~rrRefei'rm.~ott?/'Latet Reporting of Da~r'l F· I, 11 prepared by FWW~bpr) 
: :--= :!f!Ww:jrnr\; ?'j'/S S'\ t· 

o~, -7~9 MA'V 2 I) 1a~\~t)...v· rJ 7 , ! 
, , _:.~._ -=__ MAlL RJOM~'-f.ELETYPE UNlTD • -1 
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, 5PliOilAl IO~ NO. II;' e 5010-106 
~.» MAY 1962 EDITION 

w:.,..4. GSAf,iaH. REG. NO. 27 •. 

yNITED STATES +,RNMENT 

Memoranaum 
DATE: , 

I 
6/e;/65 

The Administrative Division has been relieved of the responsibility for 
maintaining photographic negatives in- sixty-one file cabinets situated on:<j;he 
8th Floor of the Justice Building per memorandum from Mr. Felt to Mr~; Tolson 
5/13/65. This responsibility was transferred to Files and CommunicaU6hs t 
Division. The memorandum states that Mr. Tavel feels the cabinets will have to Wl K 
be removed to ,the Id?ntifica~~~n ~uilct.mg if Files ~d Communicationsc'Division is tp ~ 
adequately fulflll malntenan£'~1pbhgatlOns under thIS transfer arrang,emen~~ The, ~ ~ 
memorandum instructs .. t.TT44,~1?J?1' .. ~.Q).;'E:Division must not allow th~remoyal of~ ~ ~ 
these files to the Identification33uUding to restrict a cC>:h.tinued aggre~sive ;,progrR ~ 
of purging these files. tT • ~ , 1 

There \s in existance an approved and effective purging procedu.r.e. This ~~ ~ 
procedure was worked out among Laboratory, Rec:o.r:.4§ and Communication, ~ 

J Identification, Administrative, Investigative and Domestic Intelligence PiVZ;' sio S. ~) 
..i< in 1958 (m.emo Griffith to Parsons 8/14/58).\ At the requesrof Records and I"'>J) p,:; 
~, Co~munications Division (memo Eames to Nease 9/5/58) certain refineilie tU ~ 

. ~~ to the original procedure were initfated (memo Griffith to Parsons 10/7/5 '0 8 
~ facilitate handling by Records and Communications Division employe~s~ fa 
~ A 

.. 13 In essence, the agreed upon procedure provides that each year'li~ts are 8 
prepared of photographic negative file numbers of cases ten years old orc:older by ~ 

.~ the divi~ion having maintenance responsibility. Records Section searches the listsj 
'\ againstl abstracts for any activity in the case within the past ten years. With the 

excepti0~n of certain specified classifications, if no activity in ten years, the 
) negatives I are automatically destroyed. If no activity in ten years, the files of 

ltexceptionTt cas'es (cases of national interest, major kidnaping, cases where life 
sentences were jmposed and all cases supervised by Domestic Intelligence 
Division). are first routed to substantive supervisox: and thereafter to Laboratory 

I.\.J Division and Latent Fingerprint Supervisor for review rega..t:ding destruction of / . J . negativeSo
t 
sdi.';'1 ::.3';<J;t--J OtJ 

K' 66-3286 -~~- ~ ~ 
"'> 1 - Mr. B13lmont I - Mr. Gale 

I - Mr. Mohr 1- Mr. Rosen '. ~:·JI.[ll~J1:0RMmfnN CONTAINED. 
1- Mr. Casper 1- Mr. Sullivan 'H~I J_~JH,tG~SiFIED 
I - Mr. Tavel tl'\tll~ l\Y1Ji ' 

~ - Mr. Cal~~.:::?l ~ D.ATE~- If.,1 BY ~ J I J "17M!( 
1', 5~~/tt.lJb S! f II . ~. JUL 9 V 1965 CONTINUED - OVER 
. • f.lJIlQJlb)'0d:o b0l:J~ . 

..... . ~.~ '" 



t 
I 

'. • Memorandum to Mr. Conrad 
Re: D~struction of Old Photogr~phic Ne'gatives 

Since Files and Communications Division is taking ,over the, Administrative 
Division's former maintenance responsibility, and that division along with the 
Laboratory and other concerned divisions participated in working out the purging 
procedure, and thus all concerned divisions are aware of the ,specifically defined 
purge functions to be performed by each, there should be no obstacle to the 
continued effective functioning of the existing aggressive purging program. The 
Laboratory will, 6f cour.Se, continue to handle promptly its existing r,esponsibi:lities 
under the approved program., and in compliance with, the approved Inspection Division 
,mstimctions, will exercise every precaution to see that possible removal of the 
cabinets to the Identification Division does not restrict in any way: the .a;ggressive 
discharge of the Laboratory's ,responsibilities under the existing program. 

RECOMMENDATION: ' 

Norie ••• for information. 

-2-



• 5010-106 

.' UNtTED STATES GOVERNMENT 

Memorandum 
'MR. ~AVErJ(j-
~. E. SHO~ IJ , , 'V~J 

TO 

FROM 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

, . 

DESCRIPTION OF FiLE: 55-0 

DATE:,6-15-65 

,_. f ..... 

Tolson __ 
Belmont __ ' 
Mohr_' ___ ., 
DeLoach , __ .,. 
Caspcr __ 
Callohan __ 
Conrad __ ' _ 

~~~It '.::., 
Rose .,_ 
SulUva _ .. __ 
Tavel----,. __ 
Trotter __ _ 
Tole. Room __ 
Holmes __ 

, Gandy __ "-

COUNTERFE ITING-GENL 0 ~ • • • J ~ 0 () r n t') - R lL/' G c= ,n'/) " ~ .," 
, '?D~$1"R\Jc.TiIJIV 0,- \~\l.~EA\) I"t),t:. T 1 - ,;.,IV-"., \.XJI 

The ~bove listed file has been c,alled to our attention by personnel!Y) 
of the Consolidation Unit. ·It consists' of 24 sections beginning ~n ,~ 
1921. The file is currently used but little mail is now put in the file,·,~) 
the majority of the mail being over 20 years olQ. Themail in the file J~' 
relates to matters. not within the investigative jurisdiction of the 
Bureau an'd 'in most cases has been referred' ,to the Treasury Department. <J 
Also ~iled in the first few sections are, outdated circular'let~ers de- ,: 
'scribi,ng counterfeit money. V)~' 

\6, This material is outda'ted· and there appears'to be no reaSon for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or hi~torical nature would not be destroyed. 

Destruction of this mail wo~ld result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority ,is required. 

, , 

It is requested that the appropriate 'substantive supervisor r.eview 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of t'he decision reach~d may 
be placed on this memorandum and returned to the Consolidation Unit 
of the ~ec-ords Branch, Room' 7231. . , .. ;6~-3~g~-

,f! ' 

a, 
I, 

RECOMMENDATION: " 
~tt::::&.- b VI~il" 'll'~ : 

'{"t')'''' .. I ,. "',' '.: •• ¥. 

:, ,. !{rl~.~~ "', , :~ "" .. , n;~:~";Zf~ 
" lip ' .. J, '.~'~ • ,.e ~5." 

~lmd 
(3) 



, . • 
ADDENDUM GENERAL INVESTIGATIVE DIVISION 6-16-65 RJG:tmt 

~ . 

The material referred to is not concerned with any matters 
being handled by this division. The General Investigative Division has 
no interest in the retention of this material. ~. '1fb '. . 

,. ADDENDUM CRIME RECORDS DIVISION 6-18-65 Rp·:Xt/1 

.. ' 

Crime Records Division feels that this type mail can definitely 
be destroyed. As pointed out, counterfeiting does not fall within the 
Bureau T s jurisdiction. The reason very little mail is being placed in 
this file currently is the fact that such i~quiries are referred by a 
referral form to Secret Service and a card is maintained in the 
Correspondence and Tours Section noting the action taken with each 
piece of mail. It would be filed only if there were some necessity 
to write a letter over the DirectorTs signature. 

It is not felt that any other Division would have suffiqient 
interest in, this proposal to make a decision. It is, therefore, recommended 
that the mail be destroyed in accordance with the method outlined in the 
memorandum. 

= 



TO 

OPllOJ;lAI 10RM NO. 10 
MAY 1962 IDITION 
OSA GIN. R!G. NO. 27 

(. SOlo-t06' 

UNITED STATES GOVERNMENT 

Memorandum ;;. 
DATE:, 7-28-65 

Tolson __ 

~:~/: Casp r 1 Y t 
CallJh.Q ~" • 

Conrad I 
F' cit _---:.--
Gale , 
Roscn __ _ 

FROM 

SulUvan __ 
Tavel---, __ 
Troltcf __ 
Tele.Room_ 
Holmos __ 

SU~ECT: REHABILITATION PROGRAM 
RECORDS. BRANCH 

f;~'" DESCRIPTION 'OF FILE: 1-49 
FBI OIVILIAN DEFENSE COURSE FOR POLICE ' 

(f)f)/?:$rRV~1-/()i1,/ a> 14 ev~a~v. ' 'p1<')fERi y"-r; eli L., 

Gand~ __ _ 

. t 

~I 
'~ 

\ f 

G~J The,above listed file has been called· to ,our attention by 
personnel of the Consolidation Unit. It consists of 3 sections of 
general mail and a sub file for each Field Office. The file is not 
currently used and the mail is dated in 1941 and 1942. The material 
in the Field Office sub files pertains to. lectures and conferences, 
schedules,' lists of individuals attending the schools and other 
administrative type of mail. It is proposed that the file be re~ 
viewed and all mail that is of no permanent value be destroyed. ' Mail 
of a policy or historical 'nature would not be destroyed and would 

~i 
;, ! 

be filed in the general file. 

Destruction of this mail would result in saving SPace in the 
file room. This category of mail is authorized under the general 
records schedule and no further archival authority is r~quired. 

It is requested that the Training Division review the above 
listed fi+e to determine if any reason~exists which would preclude 
destruction.' A notation advising 6f thEi'-decision 'reached may be 
placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 7231. 

. RECOMMENDATION: 

'\ 'F 
"""! I 
iii 
1:1 

~'! J ~ 
", I 

:Iii 

11 
i 
I 
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OPTIONAl. FO!,M NO. 10 501D-1()6.03 
-' .. MAY 1002 EDITION •. 

. ,- ;~~;i~ N;;ATES G.RNMENT • , Memorandum 
TO Director, FB~ 

(ATTENTION: FOREIGN LIAISON 
8/3/65 DATE: 

SECTION) 

SUBJECT: DESTRUCTION OF FILES 
LONDON OFFI,CE 

o T' r '" "> ~ "/.)ute{JeJ. eA 1)e s' r<. we If) Vi v J P 

Re London lett~r 9/9/64. 

Since submission of re London letter all I 

outdated files within Legat~s discretion have ~een destroyed 
and those il:',emaining are minimum essential records. 

( 

. ~- Bureau tv~ 
, -r - Liaison (sent direct) 

1 - London 
JTM:rn 
(4) 

" 

/' 

f!'£'- J ~ if-';~; ~:> 
. - --- .. (\.) 'i:.~ 

NOT RECORDED, ~, ::'?-~ 
191 AUG 12 1965 -



" 
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. ' " 



DESCRIPTION OF FILE: 86-0 . 
FEDERAL LENDING AND INSURANCE AGENCIES-GE~~. 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists' of 23 sections beginning in 
1934. The file is currently used but little mail is now put in the file; 

,the majority of the mail being over 20 years old. Themail in the file~ 
relates to matters- not within the investigative jurisdiction, of the 
Bureau ana 1n most cases has been referred to another Government agency_ 

, - -' c1 
This material is outdated and there appears to be no reason for r 

its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or-historical nature would not be destroyed. 

, 
Destruction o,f ,this mail would result in saving space in the file 

room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 

, records schedule and no further archi va 1 authority is required .. 

It i!3 requested that the appropriate subs,tantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising' of the decision reached may 
be placed on this memorandum and returned to the Consolidation Unit 
of the Records Branch, Room 723i. 

t 
I 

- -~- .. 
j 
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TO DIRECTOR, FBI 

PARIS (66-145) 

"",',: 

. ' 

~ . ' , " 

l73?f b ~:.'~, 2; { ( .......... 
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OPTIONAL 101M N~. 10 /"'\ '0'0-'06 

OSA'OIN.,.!'IO. '!.o. 21 • , 
" Tolson __ 

Belmont __ 

.·r M>Ct 196' IDIIION II. liIIIiio' ) 

v~ uN;rrED STATES GO '" NMENT 

Memorandum 
Mohr .fl , DeLoach __ 
Caspcr __ 
Callahan __ ' 
Conrad __ 

TO - Mr. Mohr a . DATE:, ,August 11, 1965 

F'elt __ _ 
.Gale __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ --" 
Troller __ 

FROM 
fu\r- I ~ ....,dJ.I.?-.5'?'~17~dJ eJ;' I{ff ~~ , 

J. J. C,tPir . "7/UJ;>~7-d1.sW~ ,fo~" Tele., Room _ " 
HolmclJ __ 
Gandy __ _ 

MOVEMENT OF NATIONALS jJ 
SUGGESTION #47 - 66 SUBMITTED BY , 
SAl I 
DOMESTIC INTELLIGENCE DIVISION ~ 

SUGGESTION: For records management purposes 1 suggests files at the Seat of d': 

\ 

Government pertaining to movement of Communist-bloc nationals (from ~ 
countries of Albania1 Bulgaria, Czechoslovakia, East Germany, Hungary, Mongolia, 
Poland, Rumania, USSR and Yugoslavia) be purged of form-type data pertaining to 
visitors for pleasure entering the United States and similar data regarding traAsit (c-visa)l, 

i visitors. This would not affect data concerning investigative results or any data in files ~ 
pertaining to Communist- bloc d~pl.omats or .offic.ials who have been assigne~ to the U. S. h'~ 
East-West Exchange Program vISItors, or Immlgrants. It would not affect data'per- '1-
taining to persons regarding whom we have conducted investigations ~ince such data, if ,(' 
,Pertinent, would be in separate or individual case files. This procedure would bring , ~ 
Bureau files and indices in line with current practice in effect since 1/8/65, and will 
eliminate several thousand serials and index cards not having any real current value to ~ 
our investigative work. Data which could be purged would include Form FD-210 (Notice cEq, 
Arrival into or Departure from t{le United States of a Communist-bloc National); Immi- '~' 
gration and Naturalization Service visa waiver notice; State Dep~rtment Form FD-257 I!t! 
(Visa Data Slip with Photo); State Department name check request forms; and copies of I~ : 
State Department telegrams or airgrams containing notice of arrivals. Purging could b~ fg; 
effected by having Records Section review all general files pertaining to movement of ,~; 
Communist-bloc nationals to eliminate and de-index all such .~. communications pertainingJ~: 
to B-2 or C-visa visitors. The State Department name request form would be eliminated 
on all those where it is indicated the individual is a no~immigrant and destination is shown : 
to an individual and/or as "transit." The record of serials destroyed could be'printed in 
ink on the inside of front cover of the file or by some similar procedure. such as one type
written page at top of' fil:e. 

CURRENT PRACTICE:. Manual of I~f:!tructi:ons, Section l05E, pages 4e through 4g, was 
., revised as of 1/8/65, and indicates-as of that date Bureau will 

no longer maintain or index such form-t~ype data on temporary visitors for pleasure from 
communist-bfjja countrieso ~ ,1'" o::u ~!;:j\·t)\I,/z d . ~ / ~ .Tt ,_ ,h-j .t4i'C b ~~ ~~ - ....;J;;- g (d ~-

U": ~ ~ -===-~ .(!I!",'I1"~,")~ ~n ! 
I ,. ,nj ~ ~ ~l~~h~~~ ij~fO,F,r~~~:I;~~;i!~~~!li!NED 

~p.Closu~f /.E?/ l' ~ 6- . ax- t) 1\'~.l [Rl~Ui49 J.~~i~a.fi0l!dr.< " 
~\ML:wls~ \,.' " ~ . . t~., L ... -.~ ~tU'l'tY196!).J;t'!i';, I} 

~ SEi' 7 '1965 ~~~~~m;! "1l1ITb-~:~~;i~\>+t!~ 
. \ '; . ~ "CON'I'INUED - OVER" . . 'J:" . 
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Memo Casper to Mohr 
re: Movement of Nationals 

Suggestion #47-66 

" .... • 
ADVANTAGES: Proposed procedure would reduce filing space as well as eliminate 

, . 

unnecessary se~rching and file reviews in future, particularly as it 
pertains to name check procedures. It would reduce filing space for files; filing space for 
indices; eliminate costly listing of unnecessary references on future search slips; and, 
eliminate unnecessary handling of files that would otherwise be furnished for file reviews 
since the nonpertinent, nOriderogatory data would be eliminated. The saving could only be 
estimated by Records Section and possibly only after purge of files and indices has been 
completed. Suggester lists as·anexample seven files containing 81,559 serials to which 
this idea would apply. . 

DISADVANTAGES: Suggester advised since all pertinent data would have been incorporatai 
in separate case files and/or is already available in field offices no 

'disadvantage is involved. ' 

OBSERVATIONS: Domestic Intelligence Division advised idea has merit since it would 
save Agent as well as clerical time in addition to the space made .... 

available. This division requested views of Files and Communications Division be obtained 
regarding the feasibility of such a plan and an estimate of savings which would result from 
its @.doption. 

Files and Communications Division favored adoption of this proposal. 
It pointed out it has an active program of purging obsolete material from Bureau's 
master indices and in destroying extraneous material contained in Bureau files. During 
the first six months of 1965, approximately 380 file cabint?t drawers have been reclaimed 
through destruction of obsolete material. A. procedure along these lines has been in effect 
for many years in the Records Branch. The Supervisors' Manual points out the desira- ' 
bility of supervisory personnel advising the Records Branch of material which is no 
longer of value, in order that such material may be ,removed from the records system. 
There is no question concerning the fact that purging our records of such extraneous, 
outdated material has been beneficial. However, no dollar and cent cost figure is 
available to use in estimating savings resulting from this procedure. 

The Training Division ag'rees suggestion has merit and should be 
adopted~ Since it has been ascertained, a saving cannot be estimated for this procedure 
it is felt the suggester should be given a letter of commendation for ,bringing this type of 
material to the attention of the Bureau. 

- 2 -
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1vlemo Casper tq Mohr 
re: Movement of Nationals 

Suggestion #47-66 

RECOMMENDATIONS: 

thanked by prior letter. 

(1) That the suggestion be adopted and the attached letter 
of appreciation forwaz:ded to the suggester. He has been 

. , . j»~;4j .;~Af ? ~l 
. (~. 

" 

(2) On approval, this memorandum will serve as the 
authority for the Files and Communications Division to purge our files and indices of 

)

the type material described by the suggester. ?) .. J\~f 
1'1> ' -/r~ . (~ 

?~1~~1, /' ~. I!!v/ !;ff . , 
J(~ f'BP'~ ~ , . r. , 

~ (/~ rJ F/ JI..' , 
fJ~ 

"-

. .:. 3 -
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. ~ '. Special Agent in Charge 

Re: 

. Dear Sir: 
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'~miOtlAl I'lSRM ~O. 10 ---( '010-106 .~ MAY 1962'!D1110N (" ) 

·, o;A 0, .... IE~ tJO.~7 , .... 1 ... 

.~ UNiTED. STATES a.RNMENT ," . 

Memoranaum · 
Tolson I Belmont __ 
Mohr __ "","",", 

DOLoac~ , 
Casper . ~ 
Callahan : 

....... 

Conrad I 

,&1/ " ~~:~ Mr. Tave_ () ... DATE: 8-4-65 Rosen ___ ~ 

L. E. Shor~ ~., •. , ~ '" A/,," '7NV/'/-S ~Ii~~-no-om-=-~=.~~: 
,/)',/dl",,:L:J<'n";',;:// IJ'r "Vf'" Holmes II 

Gandy __ _ 

TO 

~ FROM 

~ 

~ SUBJECT: 

~ 
SUGGEST~ON #47-66 / • ~dit:>lV '01 

01 ~.E""'?2..U ~7"'?r:I# Q r /:3~A- u.. /f?G-t!:'.dr~?J.:f' I 

~ 
". . CG,if~ . \\) i 

~ ____ ~Commen~s of this Division requested concerning proposal of ~ I 
SAJ !to purge Bureau files of certain material pertaining to mo.vement~· II 

of commun1st-b1oc nationals. . 
. b6 I 

This material ts no longer bei~.g placed in Bureau files. b7C {! 
~ __ ~Pue~r~s~onne1 of the Files and Communications Division favor adoPtio~ 

of SA! !proposal. The Records Branch has an active program of . . 
purging obsolete mater~a1 from the Bureau's master indices and in destroyiBg 
extraneous material contained in Bureau files. For example, during each a· 
of the past three years approximately' 500, 000 ind~x cards have been remov<1!: . 
from the Bureau's master index. During the first six months of 1965 ~ i. 

approximately 380 file cabinet drawers have been reclaimed through destruJ~ 
, tion of obsolete or extraneous ~aterial. .' r.~ . 

The procedure of eliminating extraneous material from the Bur~ari~ 
master indices and central files has been in effect" for many years in thej 
Records Branch. The Supervisors' Manual points out the desirability of ; ~ 
supervisory perso~ne1 advising the Record~ Branch of material which is n~~ ; 
longer of value, 1n order that such mater1a1 may be removed from the . ~: 
Bureau records system. There is no question concerning the fact that -:i i. 
purging our records of extraneous outdated material has been beneficial. r~> ~ 
However, no dollar and cent cost figure is available to uti1iz~ in . 
estimating ~ savings which.resu1t from this ·procedure. 

b6 
RECOMMENDATIONS: b7C 

p 
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.; OPTIONAL. FORM NO. 10 fiOlQ.otOlJ..OS 
... MAY 1~2 EDITION 

... ~. ':':" 

~;;;~;N;;ATES .ERNMENT 

Memorandum 
DIRECTOR~ FBI TO 

8/16/65 DATE: 

b OM LEGAT 2 BONN (66-16) 

c'UB~aT: BUPLANS - DESTRUCTION OF FILES 

De u -\or v.. d I ~......, ." fiB v. "{ e (,..,.;.... If e'-l)"v'~ 
The file destruction program of this office 

has been considered and there appears to be no reason to 
recommend any change in the schedule for periodic destruction 
of files here o I regard the volume of files presently in 
this office to be manageable and ,believe that they could be 
destroyed in the event of any foreseeable emergencyo 

3 - Bureau 
(1 - Liaison Section) 

1 - Bonn 
(4) GAV~ tIc 

/619 

_ _ ," =:::n:_ 

~6-3 ;JF6 -
, NOT R'E'CORDE<D- " 

128 AUG 241965 
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August 12. 1965 

PERSONAL 

. Federal Bureau of InvesUgatioil 

.. 

Washington, D. C.' 

Dear Mr· ..... 1 __ --I 

b6 
b7C 

. '. 

Reference is made to your suggestion concerning 
the disposition of certain material contained in the fUes at the 
Seat of Governmen~. I am pleased to advise you this proposalls 
being adopted and st~ps are being taken to place it into effect • 

, It is indeed gratifying to .note the improvements 
that have been made in our operations as a result of the ideas 
which have bean submitted. You are to be commended for the 
initiative you displayed ill giving me the benefit ~ your thoughts 
on Ws matter. 

Sincerely yours, 
J. Edgar ;a;oove~ 



" 

:,\' , 

.. J'; *. , , 
,I, ' 

;', 

'.' 

.' , 

~. ". ,.' . 

OP'(IOJA~ FORM NO. t~' ". 5O;o.)g<lo03 
MAY./1062 EOITI9~ ,\~' ,~ : "~\.. .. 

" ~~~T~;:$~ArE~ GO+~~Nf':' 
Mem·oranilum.', ' 

t. " , . . 
. D~ie:ct'o'i)' FB'r 

" :t 

, .. r • ~ .' 

'!,' 
. ~. ... 

4 r. '. 
/ 

'J .. .' 

' ...... 

. , 
,'. ~ 

<;. •• , .' ., 

, . 

i: "I - . (" ,~ " "~ 
, " 

''"; , 

, ", ~, " :' 

~ II -'~ ~ :' • 

,.,,' 

'f 

'~" 
. ~ '", 

',,'. ,,, 
.). .. ~ , 

" .' 'jl' . 

", 

" ",-

.' 

:' . ' ~ .- ' 

.' 

. . 

"'" 

, . 

" ,;; 

"",' , ' 

'. 

• ? 

• '. ," ~>I; • ~:" 
}.'- .. ; '-, < • ~ • 

;'-'-
" 

... ' 
". :" ~, ;t" 

Ii ' • ;-'~ • 
, ~., 

~' I 

, ~~" 

. ~ . 

I,I!t ""'".' 

I", " 

~;:>.',';". 

,f I' 

" , 

.,; 

"t- r ' 

:"~. ~ ;., 

:',' 

. J 

'., 

'.' 



F===========~===~----------------------.----- -~.~.~ 

,,.. 

,1 

FROM 

1)'/ , SUBJECT: 

9JOISO~'" • 
Belmont 

cjShr 
cLoach 
spef __ _ 

Callahan _____ 

OPTIONAL rO_M HO. 10 , .-" 
MAY 1962 IDUIOH , i 

~A~~T-;r;oS~ ATES G~.RNMENT 

Memorandum 

SOlO-loa 

Mr. W. C. SUlliV~ DATE, September 2, 1965 ~~~~d' > , 

1 1 t ~\ya 

~ 
- Mr. Be mon Tavel 

y 1 Mr Mohr ~'Trotter 
R. D. Cotter 0V';' .1 Mr.· DeLoach .... Tolo.Room_ 1{( ;;;'i::: Holm;es_-

D
' , 11 Mr. Sulli van ....... Gonqy" 

-.Mr. Cotter t;..;.~ 
GEORGE JOHN GESSNER 1 -' Mr. Wacks,1 t l ::-: ~·1 
ATOMIC ENERGY ACT t).AN::.' '.' 

O>J).J?S·f~Jld/J rlJ~ ~~ ~;e(£-S ,- 6~~e~-' 
" .:: In my memo,1 August 26, 1965, (attached), pertl.\iiil'rlg-,,· 

to the question of immunity promised subject by Army interrogators, 
it was pointed out that Special Agentl Ifirst advised 

1
the San Antonio Office of the Army's promise of immunity,py routing 
slip dated April 27, 1961, which is now destroyed. Director asked "~. 
why such a document was destroyed. . ~~ 'b6 ~' 

, I ~ '\ 

,""J ," 

. The routing slip submitted by SAil was an informal '0, 
accounting and in the nature of a summatio~hat he, overheard. , 
On May 9, 1961, he submitted a memorandum to the Special.:' Agent in , 
Charge, San Antonio Office, detailing such conversation .,pertaining ~ 

[

to possible immunity promises. The routing slip w~s 'destroyed onl~ , 
after ~tlle information had been placed in a formal Bureau .'communi- '--\) 
catiori~' It is noted that the routing slip in· quest'ion did not /Y)' 
contain the type of· written information whicq it is .. necessary to ,...J 

retain under current policy of the Justice Depart~ynt •. ':"',Moreover, '\ l\ 
it is' not.'expected that the routing slip wi:J;l, inf:any w~y, become , r. 
an issue in ,connection with this case .. " ;;;j.,:' ~.:.: """ 

,,,"::, "-
,~~ \ "-

,t.,u 
C"\.) ~ ;..,""" .......... ,,.... ~ 

For the Director's information. 
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, 'i PERSONAL ATTENTION 
SAC LETTER NO. 65-52 

i ' 

~~ {I UNITED, STATES DEPARTMENT OF JUSTICE 

il~ ~* ~'".,. FEDERAL BUREAU OF INVESTIGATION 

~-t<* 
~01'\'" 

In Reply, Please Rejer to () 0 September 21, 1965 . WASHINGTON, D.C. 20535 

FileNo. :.t2S-/ru{(!)/-1C'AJ ()j' ,!3tUtd.-€tlfo"-'?~ P~/2~ - G~L, 
(A) "RETENTION OF PROPERTY -- In an important security investigation 
a hotel registration card was obtained as an item of possible evidence. 
Subsequently, this item was not used as evidence during the trial. There
after, the card was retained in the files of a field Qffice for a period of 
approximately ten years and then destroyed without consultation with the 
Bureau or the United States Attorney. This should not have been done a1;1d 
the action may cause great embarrassment to the Bureau since the registration 
card may be of interest in future legal action. 

All personnel of your Office should be completely familiar with 
Part TI, Section 8, Subsection E, pages 19 and 20~ of the Manual of Rules 
and Regulations relating to the retention and destruction of property. I 
want to make it clear that no such action should be taken in the future 
without prior consultation with the United States Attorney. 
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/ ' 

Part it, Section 39 8, "Destruction of fUes and r( 
should be amended by addlng the following new it·;, 
remaining items should be renumbered. 

~ 
W" 

.'" 

:f 

, 

'~RULES ~iD 
:::; 

o. ' FUes and reeol'ds to be ,d~stt()yed after SOG field office inspection 

" (1) . Copies of melnoranda maintained in control file on cases closed . 
, by memorandum 'upon the ~uth.orlty of the SAC. 

! 
'. 

~ 
~ 1 - Mr.' Felt 

\ ' FMB:vac" ~ 
"(5) : /()tb<..--

, . ,. 1 

SAC Letter 64-5 (C) dated 1/28/64; advised that the field would ~ 
be instructed in the inspection letter when to destroy the control ,~ 

Iile maintained on cases closed by memorandum upon the auth~rity of the'SAC. i a 
The above change for the Manual of Rules and Regulations is submitted for ~ 
approval so that the field Will know when to dC?stroy this file anq this information ~ 
will not have to, be included in the inspection letter to the SAC. , d"~ 

NOTE: 

"--'-

( U 
ext 
0. 

1 
NOT REGORDED 

91 SEP 281965 

. .--
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,-,:I' omON" 10'" NO. 10 
MAY 1961 IOIIION 

•• , GSA G(H . • (0. NO. 27 

• S010-106 

'", ,,' 
• .;;.!~r 'tJNITED STATES. GOVERNMENT 

I' /~~/~'~" Memorandum 
; , 

TO J : MR. TAVEL ~ 
FROM 'L. E. SHO~ 
SU~ECT:REHABILITATION PROGRAM 

RECORDS BRANCH ' 

DESCRIPTION OF FILE: 23-0 

., 
DATE: 10-4-65 

10150n __ _ 
Belmonl __ 
Mohr __ _ 
DcLoach __ 
Caspcr __ _ 
Callahan __ 
Conrad_--
Fclt __ _ 
Galc __ _ 
Roscn __ _ 

Suillvan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 
Holmes __ _ 
Gondy __ _ 

PROHIBITION-GENL.(f) \ _ J 
. ,D~STf\u CT/~(v 0 F GlJRE'?}V fRbPerrry.".. (;icNL., 

The above listed file has been called to our attention by personnel 
of the Consolidation Unit. It consists of 27 sections beginning in 
1923. The file is currently used but little mail is now put in the file; 
the majority of .themail being over 20 years olq. Themail in the file 
relates to matters. not within the investigative jurisdiction of the 
Bureau and in most Cases has been referred'to the Alcohol Tax Unit, 
Treasury Department. 

This material is outdated and there appears to be no reason for 
its continued retention. It is proposed that the file be reviewed and 
all obsolete mail over three years old be destroyed. Mail of a policy 
or historical nature would not be destroyed. 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards from the General Index. 
Destruction of this category of mail is authorized under the general 
records schedule and no further archival authority is required. 



, , 
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'I"'(~.I' , .~ 

J~;- ",' ~ 
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., . • 
L. E. Short to Tavel Memo 
RE: REHABILITATION PROGRAM 

RECORDS BRANCH 

DESCRIPTION OF FILE: 23-0 
PROHIBITION -GENL. 

(;j 
ADDENDUM: 10-7-65 Rf-:ncr 

• 

Sections 15 and 22 of the 23 -0 file were reviewed as 
a sampling of, the type material located in this category. 

It was determined that it is not necessary to retain 
this type mail as it does not generally pertain to matters within the 
jurisdiction of the Bureau. 

It is noted that very little mail is sent to this file at 
the present time as a system has been evolved whereby any materials 
pertaining to the Alcohol and Tobacco Tax Dlvision are referred to 
that agency by means of a forp:;!. referral slip. A copy of the information 
referred is retained by the Correspondenc\e and Tours Sectlon fOI:. a 
period of 90 days and the data is not sent to, file as it is unnecessaryo 

" It is, therefore, recommended by the Crime Records 
Division, which handles the bulk/of the material normally appearing 
in this file, that the· nonpertinent mail be destroyedo Care should be 
taken, however, to retain any mail of a policy or historical nature 
and mail less than three years old should not be destroyed. 

- 2 -





OPIIONAl IO~M,:'O,~IO ~~ \ SOI0-I06' 
MA,Y U'ln EDITION ' .• ~ 

G\.' GlN, OlG, NO, 27 "I 
• UNITED STATES GO ~ ERNMENT 

. Memorandum 
TO : MR. DATE: 

FROM : L. 

10-19-65 

Tolson __ 
Belmont ___ ~ 
Mohr ...r 
DeLoach --\..L
Casper __ 
Callahan __ 

, Conrad,,~_ 
Felt • ' 
Ga"" h~7b'R "-./ ( 

SuUlvQ \ I 
, ..--r- Tavel 'I 

::;:::>! Trotter I 
, Teleo Room - ,i 

, , 'r}' ~~~~;s' I 

, 0 ~ /' 0 tJ.l,-~~\. ' l 
SUBJECT: REHABILITATION PROGRAM , ",1(~,~A,;l " 

RECORDS BRANCH~/-
dLb ' III t 
711~ DESCRIPTION OF FILE: i2-0 / V ,-' \ I, 

NARCOTICS-GENL. fJf I r '- 1 Vi 
" )).ESr\~~lJt;.r.·QiJ oF- 6Vj\€J).e) Pf{OPERi' --~I:;I:h.-. ~l, 

The ~bove listed file has been called to'our attention by personnel" 
of the Consolidation Unit. It consists' of 57 sections beginning in ~ 
1921. Themail in sections 1 thru 30 is allover 20 years old. The p 

and WaS referred to the Narcotics Bureau. from the Field Offices'. \} 
, -

mail in these sections 'relates to matters not w~thin the investigative. 01 
jurisdiction of the Bureau and in most cas~s WaS referred to the Bureau * 
of Narcot ics, Treasury Department. Much of th;is old ma i I,. is ,inter-off ice 'Co})' 

\\ . " .. 

" 

This material is outda-te4 and there appears to be .. no reaSon ,for ~'}' 
its continued retention. It is proposed that the file be reviewed and ~ 
all obsolete mail over20yearsolabedestroyed.·Mail of a policy .~ 
or hist~rical nature would not be destroyed. ~ 

Destruction of this mail would result in saving space in the file 
room and in eliminating unnecessary cards .from the General Index. 

:~ 

~I 
, Destruction of this category of mail is authorized under the general 
. records schedule and no further archival authority is required. 

o 

~ 
I-t 

It is requested that the appropriate substantive supervisor review ~. 
the above listed file to determine if any reaSon exists which ,would ~ 
preclude destruction. A notation .aq,vif3ing of tJle decision reached may" _,0 
be placed on this memorandum and returned to the Consolidation Unit 
.of the, Records' Branch, ,Room 7231. ~;/.1' 2.,:;.r;.., , 

f~·-w1~b . 
RECOMMENDATION: .., ACCOfIMD { 

. :.....:;' ' 

For referral to the appropriate substantive division • .,. 2 5 1965: .' .:--.... 

~G:lmd 
(3) 

K
' , '- .. , " >l'~ ~~ , !..Ill I JIt 

16
, .~.' .\1,· 1 ~ 

I' .. ",.,~\,. / "-' (; 

," '/. ::;~"11" j:" ,/},..-' :,~ ',. jJ 1 l ' Ut.i':::;} ;;~;E("/.~' ~"I' /- '1':> 1.») ~ ',' , ' 
.~. ' • /:rJ {: (", 1;"7 t,r,> / t '/ ' " ~" I 

J:~~ + ' ~ ~ ,_....-I-: I II . ~ . n [I '-I .-rt:,.",,~. ,\p~)'V6;. '~~Q( -; ,...a.,~c (,.,.. , " 
\ . ~,~ _'~I..] ri)7t-/~ /J... Ii) I .~,;{..\.'t' ~ i:.. I . 1.::' -" /.,.-' 

; I ~~l/)8 '~j; h~' '~:f .c-
0 & J""~Uo~fSilt~f!;ft1m~~ ~,,<~q~i;D~ - 't 

L. . - - I ., -. MJ·)\" "liru it>: pPl,~.(~! ": ,;~ ., 'OUr ' 

;-,~~,:"A'~ Sv"'~/"~ III fbi.... r'} v HfR;~t1 U.lb'oi,{<'.~.~ .... ,,,,; , )'"J.hUIL. ~ )' 

. Jll:,~~,.~~.'~,)J~';, ~/?;~~>/\r~\$1~/~~;~~;'HJ :-' 1 /, 
OCT .26 1965 Wr . ' I roJ' rJ{,' ' "///' 
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TO 

FROM 

O"TlONA~ 'OItM NO. 10 • 
MA.Y 1962 (OmON 

S010-106 

OSA. OfN.,. UO. NO. 27 

UN1TED-STATES GOVERNMENT 

Memorandum 
.' /~ 

MR. TAVEL :;:. 

L.E. ~ 
SU~ECT: REHAB~LITATION PROGRAM 

RECORDS BRANCH 

~. 

DATE:. 10-22-65 

Tolson __ 
Bclmonl __ 
Mohr __ _ 
DcLoach __ 
Caspcr __ 
Callahan __ 
Conrad __ 
Fclt __ _ 
Gale __ _ 
Roscn __ _ 
Sulllvan __ 
Tavel __ _ 
Trotter __ 
Telc.Room_ 
Holmes __ 

, \~\ 
, D~SCRIPl'ION OF FILE: '98-0-sub 2 ",If r C~ < ". STRIKES REPORTED"BY WAR DEPARTMENT . . . \Q 
,. Z:,' .• " . . €J t:JeSTf?V~·nt;N Or 13()~~A-t} fROPI£f.ry--(;£flJL.'I/J 

The .above listed file has been called to our attention by personnel~ 

! 
\ 
I 

" 

of the Consolidation Unit. It consists of 62 sections beginning in 0 
1941 and ending in 1945. The file contains memos from the War . \ 
Department listing names of Companies where str~kes and labor disputes. ~~. 
occurred .a~fect.ing· War Departmen~ Pro~:!Ure~ent. '\ 

This material is outdated and there appears to be no reaSon for 
'its continued retention. It is proposed that the file be reviewed 
and all obsolete mail be destroyed. Mail of a policy or historical 
nature would not be destroyed. 

Destruction of this mail would result in saving SPace in the file 
. room. 'Destruction of this category of mail is authorized under the 
general records schedule and no further archiv~l authority is required • 

. It is requested that the. appropriate substantive' supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruc.tion. A notation advising of the decision reached. may 
be placed on this memorandum and returned to the Consolidation Unit 
'of the R~cords Branch, Room 7231 • 

. RECOMMENDAT ION: 

SEE ADDENDUM PAGE TWO 

''\~< ' \;" "" ~~--:.f.tr ~~---, 
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." , .. • - •• fIo~ • . - • 
ADDENDUM: Domestic Intelligence Division, 10/26/65, RDS 

The file referred to in the above memorandum consists 
primarily of memoranda from the War Department during the war 
years which lists the names of companies where strikes and labor 
disputes occurred which in some manner affected War Department 
procurement. All of this data is now completely outdated, refers 
to the World War II period, and there does not appear to be any 
valid reason for its cont~nued retentiono 

The Files and Communications Division has advised it 
has guide lines for the review' and destruction of outdated 
material and if the destruction of this file is approved it will 
be carefully reviewed by trained personnel and all serials 
contained in the file determined to be of a policy or historical 
nature will not be destroyed. 

RECOMMENDATION: 

. It is recommended that the Files and Communications 

\

Division make arrangements to have this file carefully reviewed 
and to destroy those serials which are determined to be lists of 
companies received from the War Department in which strikes or 
labor disputes were involved. All other mail should be retained, 
lncluding all mail of a policy or historical nature. 

I .. I 

. . 
,. 

- 2 -
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TO 

orfiOHAL 'ORM NO. 10 
MAY 1962 IOIlION 
GSA OIN, 010, NO, 27 

i~' 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 
MR. TAVEL 

.~ 

'~ .. -

DATE: 10-27-65 

Tolson __ _ 
Belmont __ 
Mohr __ -,-
OeLoach __ ' 
Casper __ _ 
Callahan __ 
Conrad __ _ 
Felt __ _ 
Gale __ _ 
Roscn __ _ 
Sulllvan __ 
Tavel ---: __ 
Trotter __ _ 

FROM L. E. 
Tele. Room __ 
Holmes __ 

SU~ECT: REHABILITATI N PROGRAM 
RECORDS BRANCH 

DESCRIPl'ION OF FILE: '1-2639 

Gandy __ _ 

FBI WAR TRAFFIC SCHOOL (j) ,,' . 
, "ESTRfJc..T/~JI'J. of f!)V!?eA-V PRoPE~ry ... t;;J~it1.,f'I...,..f\ 

The above listed file has been called to our attention by ~ 
personnel of the Consolidation Unit. It consists of a general ~ 
file.and.a sub file for each Field Office. The sub files were .\§ 
used only during 1942 when the Bureau conducted. a War Traffic )' 
School for Police. The material in the Field Off~ce sub files ~ 
pertains 'to lectures and conferences, 'schedules, lists of individ- A) 
uals attending the schools and other administrative type of mail. ~ 

. It is' proposed that the sub files b,e reviewed and all mail that \1\ 
is of no permanent ,value be destroyed. Mail of a policX or historical 
na ture wou !.<1."J?:"Q.t_ .. h.e -,4_~.§.t .. :r..9YJ~$i~ ... aA¢l ... y.m-qJsLJ~~_.t~ f~d J.n the genera 1 :rr.1:e:- ~ 
-':~:~:uction of this mail would result i: :a::':~w.-~-~:·:;-~~h:~·-'-" ~', 
.file room. This category of mail is authorized under the general ~. 
records schedule and no further archival authority is required. w 

It is requested that the. Training Division review the above 
listed file to determine if any reason exists which would preclude 
destruction of the ·Field Office sub files. A notation advising of. 
the decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Bran~h, Room 7231. 

'RECOMMENDATION: 

For referral to the Training Division 

OCT 29f~65~ 

~ 

g 
~. 
~ 
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• 
SAC, 

~iroctor, FBI (6a~629) 

BUREAU CODES - DISPOSITION OF SURPLUS 
C!!?.Imn PJ..DS 

Buded 

• ..&;) « ' • 

Each field oZfic~ is currently re~uired to maintain a miniaum 
of five enciphering and five dec1p4ering oue-timo cipher padsQ 

Bureau ha.s determined this numbcl" can be reduced to two 
(Hlciphel"ing and two deci!)bering pads of the newer lOO-page type. Some 
offices have only one of t~is type and therefore should retain, in 
a.dditioll ll t\':lO of the 50-page type o 

• I , 

Your office should retain deciphe~ing pads numbers , ---2nd ; end enciphel."ing pads numbers • D and ---,I;> 
Return to Bureau~ attention FBI Annex by cov~r letter, 

deeiphe~ing pads numbers ~. p and ; and enciphering 
~$ds numbers p'. , and • 

Additional peds to be retained or returned to &~reau are 
listed on attachment to th1s letter. 

4/ 
ACF:C~VAA\ 

(5) - \,JA-J 

1 - Mr. Downing (sent direct) 

NOTE: Memo Wherry to Tavel captioned Bureau Codes, dated September 17, 1965 
obtained Bureau approval to dispose of all Qut two each enciphering 

~ and deciphering pads for eachoffice o This letter is to effect the 
Tolson ' disposi tp' 0 Of., pads ~~rp;l~~s to the needs of this office. 

Belmont__ '. /l 
Mohr. 5 l 

g:~:.:= l::';i :', ;:':, "i I'\tfl •• 14 
~~:. ;t!i.",,:~ 'W~~~ 7.id~-
Trotter . : URE 
Tele. Room -_ ENctOS 
Holmo. __ 
Gandy __ _ TELETYPE UNIT 0 MAIL ROOM 

'. 

.1 
I 

~ 
1 

1 

t 
. i 

j 
i 
I 
1 
I 

I 
I 

.. , 
I 



~ 
I 

Tolson__ I 
Belmonl__ J 
Mohr___ I 
DcLoach__ I 

TO Mr. Tavel DATE: November 2, 1965 
~~~~:~a-"v-z-;/II 
Gale 
Rosen 

Sulltvan 'I 
Tavel 
Troller ',I 

Tele, R'oom _ 
y. '. 

w;t; ... -r.. E. Wherry" Jr 0 FROM 

cJ;}E5LRuei/() ;J 
Holmes I 

/~GandY ~ ~I 
Wp.) 11·,.! 

I . (,,-J ' 
BUREAU CODES -
DISPOSITION OF SURPLUS CIPHER PADS 

By memorandum 9/17/65 we obtained approval to dispose of a 
portion of the ciphe.r pads presently held by each field office and each 
Legal Attache. 

Attached is a proposed letter format which we desire to use 
to effect the disposition of cipher pads surplus to the needs of each 
individual office or Legal Attache. With approval of the attached 
p1astip1ate master and Mec~anica1 Section requisition Communications 
Section will forward individually addressed letters to the offices and 
Legal Attaches. The file copy of each letter will be xetained in'the 
appropriate field office file at Seat of Government. 

RECOMMENDATION: 

That the attached p1astip1ate master and Mechanical Section 
requisition be approved for printing sufficient copies of proposed 
letter format to effect the disposition of surplus cipher pads. 

cy 
.~ 

! 



~-'-' r~)-'\ , \ ' , 

OPTIONAl '00101 NO. 10 \ SOlo-IO' 
MAY IU2 lOIllON ' 
GSA GlN. OlG. NO. 27 ,tr,i\ . 

, UNIT~D STATE ~~ MENT 

. M emOraT({I1T~ 
TO MR; ~AVE~r 
FROM· , f.' E. SHORr 

SUBJECT: REHABILITATION PROGRAM 
RE~OlU)S BMNCR 

, DATE:.ll-9_65 

DESCRIPTION OF FILE: 65-2540 
ESPIONAGE-INDIVIDUALS OFFERING SERVICES 

Tolson __ _ 
Belmonl __ 
Mohr __ _ 
DeLoach __ 
Casper __ 

g~~lr:~~an 
Felt • 
Gale 
Rosen '.~ 

~ll~ . 

uy~:ft:; __ _ 
Tele. Room __ 
Holmes __ 
Gandy __ _ 

.~ 
~ 
J~ '\ 
'.-.;! 

The above listed file has been called to our attention by personnel 
~f the Consolidation Unit. It consists' of 52 sections beginning in ~' 
1938. The majority of the mail is dated in 1941 and 1942 and all-of tlle' 
mail in the file is over 20 ye~rs oldo 

\9 
I The "file contains letters from the ge'neral public offering their 

Q.:' services and suggestions r~garding the National Defense program during ~I 
~ "that ~e~iod of time. No investigations resulted from these communication~~ 
~ and they serve no useful purpose. This material is outdated and there t"-, 

M appears ,to be no reason for its continu~d retention. It is proposed that~J 
~ the file be reviewed and all'obsolete material be destroyed. , ~. 

~ Destruction of· this mail would result in saving space in the file §!. 
room and in eliminating unnecessary cards from the General Index. ~I 

<) Destruction of' this category of mail is authorized under the general \\' , 
{, records schedule ~nd ,no further archiy:al authority ~s required. ~I 

,.\~_ It i,s requested that the appropriate'substantive supervisor review ~ " 
the above listed file to determine if any reason ex'ists which would ~ ," 

~.preclude destruction. A notation advising of ·the decision reached may 8 
l"',..... be placed on this memorandum and returned to the Consolidation Unit fZl 
:.~ f h 72 ' Vi. 0 t e Records Branch, Room 31. 
\~ 
~ RECOMMENDATION: 

.Q) 

~G:lmd 
(3) 

" ., 

. Domestic Intelligence Division concurs with reco~endation 
) that letters in this file from 'public, o~fering services or suggestions 
, be destroyed. Any correspondence found to contain information beyond 
, ~0Qabove description (for examPlJJ,.,de ogatory information concerning indi-
I N·'V.~~4ua16~shoUld be retained. . .' '. 
, ~ , 19~ 1'1 1)1f1tt~ . _ ~ .__ ', ___ ~_'._" .. 



• " , 

te 

-:ro : Division of Assignmen~ 

Director, FBI , 

SUGGESTION 
I suo-c'es't 'chat the Puro-e Unit "Ourge all'main cards ma&~ -up on 00 ,0 ~ 

ci ty and state or countY···.and state from the 95 files -,;vhere main cards' 
have been made on ,name of subj,ect and victim. ." ;"",' / 

" I~~~~< ~ 
-".1./# ~'" r, 

I suggest 'that as' a continuing program of purge of':; th~se cards 
that Form:lf07 -39 and other mail ,be routed to Corisolidati,olfby G.: I ~ 'aria'
Classifyin'g -';vhen subject has been circled on city or county and state if . .. 
the name of subj ec'c and, or victim is giveno 

Current practice or r,1l~e (Incl.uci,p.manual cit.ation.,as well as facts) 
, Class~t~ers C~rCLe c~ty or Gounty and 

cases in the 95 classification. The Laboratory 

Advantages of suggestion and annual' savinO's Unc~ude basis for 

sub] ect 
For,m :In -39 (ex 

, This procedure will eliminate ·UJ."1.necessary main cards 
index. There are approximately 150 main cards maqe up on iAJashington, 
D. C. under the 95 classification. 

Disadvantages of suggestion 

b6 
b7C 

(The use by the United States of my suggestion not lorm the 
assigns upon the United States. I understand that I will be considered f0i-.sm;:c:..IJ.UI.1Jl.U.IIu~W;wJ.:~~'-'III.a.a~.J.g,g...l.ll.""""'.ypted 
within ·two years after submission'.) , ~ 

- ~ 

I 
i 
\ , 

DMr!. ,Dlvlrs. [EJMiss 
- t ...... 

~". ._ t 

Recommendations and comments of Div! 
I 

/;4 -3j(..Yt.~ :·····1 
----- ----- --~~I 

.Unfavorable - See co~~n~~ ,i' pager? 
~ ~ .. "'" ~.t 

, • '~. > 

NOT RECORDED /1 

102 NO\{ 2-2 '1955 
Signature and Title 

~--.="!---- _.- ------.t . . 

- I 
I 

'I 
. ! 

. /1 
V I' .. ---~---- ---,,~- -"._-..... -= ... _=._-= ... =--=-==,"=-=-'"-='-='-=--~-~~~---------------.:....I 
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", 
\ 

• 
CURRENT PRACTI''::;:8 on RULE CONTlNUBD·: 

----~----

• 
and victim. Wh~m these forms are classified the subj ect and 

victims are 'c~+cled into the main file therefore making the 'main card 
on city or county and state unnnecessary£ 

Examples: 

o Hot Springs, South Dakota 
95-125468 

o TOvTson; Maryland 
95-12.5700 

t. 



'. 
.....-- \ :,"""" ",..-

. 
..: 

'I '\ " ... , 

• 
b7C " 

COMMENTS: 
'--:" 

, .. I , 

, It ' ;' \~ ; ,. • 

, ' ,Suggesticn reccnunended unfavcr~bly fqr adoption.: ,,A'survey 
has been' conducted 'of 9,,1 'files in 95, (Laboratory ,matters) clas~ifica .. 
ticn, which reflected only three cards wcu;Ld have been sui tabl,e' for 
purge., ,In"view' 6f resultscf survey which 'reflects., purgecf' 'these~', 
files wculd be relatively unprcductive, suggestion' to. ~e~ upspe~ifi:c 
prcgram to. pllrge these files, is nct reccnunemded.' Of ccurse, any , 
files reviewed in 95'qlassificaticn incidental to. cur normal purge 
operatic'ns will be purged cfany referen,ces nct deemed necessary, ,for' 
permanent ret'enticn. ' , , 

~' ' 

'RECOMMENDATION: , 

That,this suggesticn be referred to. TrCl:ining'Divisicn for. 
apprcpriateackncw).edgment. ,I,', , " • , 

"/~ , 
""'\ ~., 

::::l/ / /7 " 

. .: 

'. , " 

. , . ; ,. ' 

" 

" , 

'. , " 
J " 

, "':. 
, J J ," r', ~ t;/ . 

, . ' 

, ,\ . 
, ' ~ , ' ' 

" . 
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O:tlONAl fOR'" NO, 10 ..,. 5010-106' 

, 
M~\\ 1962 EDITION 
GS,U OEN. REG. HO. 27 

UNITED STATES GOVERNMENT 

'Memorandum 
E~~t : 

A ~~~~oach L= Casper __ _ 
Callahan _, _ 
Conrad __ _ 
Felt __ _ 
Gale __ _ 

Rosen~ 
, Sullivan 
, ,Ta 1 , 

TO 
\":: I 

DATE: 11-22-65 

oUer __ _ 

FROM 

~. TAV10 
L. E. SH~ Tele, Room __ 

~u~rn.?:l:~ r:t::'! ~;"~0I1C'1!r.., . ' 

SUmECT: REHABILITATION PROGRAM ~:r!,~~,,, "(~ "" ~'" '., " , ? " ,';'uUi:.!J 
RECORDS BRANCH 

DESCRIPTION OF FILES: " 
94-4 ,MAIN FILE'S. ' 

~ d .. ,., J!J,,; " .. ~. .'" i ~,:, r-.l:.. ~ 

lJJ1r£i}··g_~~<~""jjyjF>.~LLU/~ . 
\ T,he ,above listed files have been called. to- our attention by 
(' personnel of the Gonsolidat'ion Unit. The 94-4 classification was, 
;;:: ... discontinued in 19~ at which time, t.lle 94~ q1assific~tion WaS used 
hU:..J for £nis t"ype of material and other general cor!espondence., The 
0< files run from, #1 through #7009,. The ~iIE~s contain the following 
R:~ types of,'m~il:' ", , ' ," 

~ requests to be placed, on .mailing ,lists, requests for 
~ pamphlets, requests .for autograph photograph of the 
ct:." Director, ~ ;t"equest~>for tours and 'other miscellaneous ~ 
~ information. ' t ~ 
"4 fR' 

t1. This material is outda'ted, all:d there appears to be no reaSon ~ 
Q for its continued retentio~. It is proposed that the files be ~ 

refvtiehwed anld allhfi'f1e'Sl '"c(:mtainin~ the abovle type of mail where all 9 
o e mai in t e i e 1S twenty years 0 d be 'destroyed. Records ~ 
Branch has approval to destroy mail re mailing lists, requests j 
for pamphlets and information re tours in a number. of general type >~ 
files. (1) 

Destruction of this mail would result in saving space in,th: file I 
'room and in eliminating unnecessary cards from'the General lndex: I 
Destruction of this category of mail is authorized under the general 
re,cords sched~le and no ,furt~er archival authority is r~quir;2:"J;ll6 

It is requested that the appropriate substantive supervisor review 
the above listed file to determine if any reason exists which would 
preclude destruction. A notation advising of the decision r~~,he ~y 

of the Records ~ranch, Room 7231. , ~~~~. -OM U1 \;~ 
b~ ,placed on this memorandum and returned to the C~. so idat+f€l~1ii~,." t;t:/oo..Q 

RECOMMENDATION: 4'0 ~( .. ~,": t~ NOV, 291965 

For referral to th~: .,appropriate substantive diVfst,~~:~--
OJ.,)' 

(.Ale 'ADDENDT1,M: OBF: 
EiftG: lmd 

(3) .' 

NOV~9 JJS5 

OriT'AeRecord's agree~ iles sh~u;d 1)e destroyed 
as' outl ined ab?V~ 9 24/~5·kV r:::::r<' 

. 5ffJ •• }.;(, . .. . ~ {!!J " 
.,~. 
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Mis~ I 
Federal Bureau of Investigation 
VlashL'1gtoll, D. C. 

b6 ' 
b7C 

'~ , 

, , 

" '. 

" , 

November 18, ,1965 ' 

PERSONAL ~ -- ' 'I' " 

.~ 

.-.' ?5- ~, 
c:::: *)~': 

'-"'"1 '~.j '.::I:'l"'" ~~ 
• J ~ ::r: .,. 

, . '":; , 
' ,r~"h . '1' o:J~ ..." ,-" _ t-J ';~, 

Dear M!s~"" __ ----I 'I-~ ~ =0' ~1 
I have received your suggestion that cert~ main . ~ . ~ . ,~~:, 

cards be,purged from the indices when, the names of the subject ~ ij;j 
and victim are known and that a continuing prograni be established 

. along these lines. A survey l'..as, been made regarding this matter 
a..Tld the results indicate a speCific program is llot warrant~~ due 
to the small amount of cards which would fall in this category. ' 

, t.. ~ ~ 

• 1- Mr. Tavel 
, '~ - Personnel file of Miss I 

\\J..ML:wlsw1Y L...-_______ ....I 

(5) (Suggestion 348-66'dated 11/10/65) 
NOTE: Suggests all main cards be purged which are made on city v:.) ,.')l' and state or county and state from 95 files when cards have 

l~i ' been made on name of subj ect and victim.. Also," that a continuing program . 
be established 0f.~routing such mai~..t.Q 9on,solidation 'and Classifying Units \1 Tolson__ . ' , Belmont from General Index when subj ect has' b~eni«il«~ed qn city or county and, ' 

~~toach__ state if name of subject 'and/or victim is i 1.•veii.,,11 ,Ci /}1 01"1 ,,,,JsP'r' , 
g~I~~an-- I \Q.~( '. . '·""'/i.liV {!1 r '.. i 
ii'l' lilOv ~l1 ~ fJ".. (y"OJ'lu U I 
ffi!~j~oom_' .4../.' tp SEE PAGE TWO I 

I 

Holmes {./ 'j 
, Gandy MAIL ROOM 0 TEL'ETYPE UNIT 0 ' 
I ... 1 



" , 

, , 

, . • 
NOTE CONTINUED 

Files and Communications Division advised a 
survey has been conducted of 91 files in 95 (Laboratory Matters) 
classification which reflected only three cards could have bee;n 
purged in this groupo' In view of these results which were 
relatively unproductive, idea to set up specific program to 
purge these files was not recommendedo This division did, 
however, advise any files reviewed in the 95 classification 
incidental to normal purge operations would, of course, be 
purged of any references riot deemed necessary for permanent 
retention. . 

Due to the results of the survey conducted by 
Files and Communications Division, it appears proposed action 
not warrantedo The Training Division recommends idea not be 
adopted.' ' 

, . 

". 

I ' ":' 2 -

) 

, ' 



OPllOI'IAI 'fORM NO. 10 
MA.Y \96'2 lDITION 

5010-106 

. ~;:;~nj)'°s; ATES G'ERNMENT 

M emoran'llum • 
'" nil.., Tolson , 

'l-M 'C~nrad '-Jl4')~ont~-
DeLoach ,,'. 

, 1-Mr. Ber ley, 7410 Casper ' ~ ~ 
Callahan 
~<vlr~d 

l"'" "~9. . \fiN~!-'-'-'''''''=~;:/= : Mr. Conra~ , / '/ ,tCalc V 

U·· r ". ' ,"-', , DATE: 11 23 65 RoscFO?ilOif-~ i . -, " Sullivan t2.--(.-:1) Y " I-Office 7133, Tavel 

TO 

FROM : R. H~ J/~von~~, }"fdsTRllq /yP!' .. ti-t¥I2T-j~J. g~~~o_, ; 
, L ' (! 'e: f' Yo ' , 

SUBJECT: GUNS FOR DISPOSIT!ON._ ~L £.,,.,,;:,~/!~~:~;,,, .. ,,. , ,C" <~.'..r.:::t ~I .J . --','" ,f;;' " ~) .. ~ 6~/1)/ '. ~! 
11l, The guns listed below are no longer of evidentiary value. Authorization :::t I 
.U' has been granted for their disposition by the interested offices and has been - : 

coordinated with the appropriate c~se supervisors. These weapons are of, no value . '\.. 1 
to the Reference Firearms Collection and are. in excc,ss of the' Bureau fS ?-eeds.. , ; 

In accordance with authorization gr~nted (memorandum ,10/1/64, 80-14 • '~l 
Sub 1), ·the weapons have been, destroyed by sawing them inlo pieces, wp.ich are ~/' '1}~t> i 
being forwarded to Quanticofor disposal at the Marin~,.corps 'Salvage.~ard'1?if~'TL ~! 

,Bufile. .. .nesCriPtiOn· .. . .. Serial No.·' 'Jr. ~ 
88-34792 .22 Caliber.Rohm,revolver 
26":164804',.22 Caliber Hi-Standard automatic pistol 
87 -47710 . . 22 Caliber Hi-Standard automatic pistol 
26-340722 ~ 30 Caliber U. S. Carbine 
91-21954 ~ 30 Caliber U. S. Carb~ne 
91-16033 .32 Caliber Colt. automatic, pistol , 
91-21167 .32 .Caliber Savage aut6ma tic pistol. 
70-30347 .32 ,Caliber U. S. Revolver Co. revolv~r 
91-21580~ ,~ ~. 65 mm Beretta automatic pistol ''':' 

.. '~ r'i""'t ~"- ' 137-1257:o...:! ~;;~ M. ,65 mm Beretta automatic pistol 
88-3380 n.., ~~ ~38 caliber Smith and Wesson revolver 
26-3407 2 .. ::.:. (g38 Cal~ber Webley revolver 
91-2224 ffJ ,,,~) ~~;<:~38 Cahber Iver Johnson'revolver 
.91-13911 sL '[~;:J K'f~45 Caliber Colt sub machine gun 
91-21358 00 ~l'~J :;:.~. 35 mm Beretta automatic pistol 
91-20219 JV ~,,:',~ ~:.f.i38 Caliber Harrington & Richard?o~ 

I e~~ ,t! r ... _ revolver . 

91-20219:i? ~>i2 Gauge Hopkins & Allen shotgun 
91-188721D ~22 Caliber ~ic starters revolver 

A j ~,." • f!l 
721745 ·(J.~JtT~/~' Q i 
287851 8~·~-.t~-:f M I 

i~~~~~ . I! ,":. . i i 
6406980 /_' ,~!rY..Jr\ f r:!J ! 
194944 7/'" "~ ( 
113018 
7563 
818487 
591075 
211670 
155647< , 

965n_~---.. 99 
., 6362!,)A JAN 5 1966 . 

122600-' ~ 
737200'·' " -,' 
34166 ~~ 
183398 rP~ 
None. J 

91-2100EX7.J k~::: .J f,~:5,45 Caliber U. ~. Pistol, Model 1911Al . 
42-1914~" ~~J. ::~~ 32 Caliber' Iver Johnson r~volver' , 

. .. . t:::J . . , ,) 

~
~A copy of this memorandum is. b~ing Pia~~d'in e.~ch:fthe Bufiles irnllIed. 

ACTIO : For information. . ti. ,.!/~.,fl tlo >oJ. ~-~~ ~. . W '. 
~"'<""~> ORDED' ~~ .. 

8Q~~1IAi\I:l1' 19'~~ t',4~r\1 NOT REC'1966' 'V~~ 
G~~C'll:t~~~).L UIJ. ~, lQ2 JI\N (1 "; , ~ 

~/g~ , " ~ 
,/-~ ~--



December 14, 19,65 

PERSONAL. 

o -
~tC .. 11~ 

Misa I 
Federal Bureau of Investigation 
Washington, D. C. 

Dear MisslL.. __ ....J 

b7C 

~ 
1 have' received your suggestion conc~X'Iling tbe 

/~~ . sposi~ion ~f mater!a~ contai~articular-I!1a1n..fi1e..aru1-
'_ It O:i>Sections. TIiis proposal b~ be~n caJ;'efully considered 

and it has been decided it should . not . be adopted. Since' active . 
mail is still being recei'Vedon these matters, it is not believed 
feasible to purge the previous correspondence from our fi~es 
and Indlce~. 

The interest you displayed ingiving·me,the ~ W 
b¢nefit of your observations on this subject is ,indeed ~ppreciat®. 

SincderelY_ YOUl'S, 
Jg;E( gat Uopver. 

> - -

1 -' Mr. Tavel 
. ~ - Personnel file of Miss I I 
~L:wls~ 

-q : 
;:p 
Ml 

cog-
H~ 

b6 
b7C 

(5) (Suggestion 394-66 dated 12/9/65) 
NOTE: Based on memorandum L. E. Short to Mr. Tavel, JLB:bpr, 

12/9/65, re: I I GS-5, File Review Unit, EOD 6-15-53, 

4 
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OPTIONAL fORM NO. 10 , ~OI0-106 !... MAY.'62 EDITl\)tl 
, Or,A. GtH/~REG. NO. 27 . 

,'UNITED STATES GO NMENT 

Memorandum 
TO 

FROM 

, 
DATE: 12-9-65 J 

b7C 

Rosen __ _ 

Sullivan_-
Tavel __ _ 
Trotter __ 
Wick __ _ 

Tele. Room_ 
Holmes_
Gandy_--

SUBJECT: 

GS-5, File Review Unit 
EOD 6-15~53. 

SUqGESTION -#- a-qlj...~~ Q.~ tf) _:3:-:;, CR'f',:i! 
~~ __ , _'-:~.,. ~_._f:)_L~~# 

Captioned employee who is assigned to the File Review Unit of~t11e Files 
~ and Communications Division has suggested through this givision ts Streamlining 

: '1 Committee that the material in file 105-16424 and subs be destroyed. She'pointed out 
'~ that the mail in this file contains no derogatory information and consists of forms~ 
.. ~ on persons entering the United states for an indefinite period of time. She states 

" this material takes up 62 cabinet drawers of space. , . , (,... 

~ In researching this material, it has been determined tIiatalthough the mail 
~ is no longer going in this file, the current active mail for this file is now ?eing placed 

in file number 105-1 and subs. Themail consists of l1nitedStates Immigr.ati6n and 
Naturalization forms I- 57 and are' on diplomatic persons or other individuals in offiCial 
capacity who are visiting the United state's~from foreign countries. The subs separate 
these forms according to the particular country the person is representing: It is felt 
that since the forms are still being submitted to the Bureau there appears to be no way 
to- deindex these forms at the present time. In view of this, streamlining Committee 
feels that this suggestion should not be adopted which opinion is shared by supervisory 
personnel of this division. 

RECOMMENDATION: 

For referral to the Training Division. 

JLB:bpr 
(4) 

R£~,113 



J' 0",10""1 ro .. ,·,4o. 10 .. 
MAY \962 tOlliOH '" 

4I-.-t)$" GEN. UG. 1\0. 27'" ~ .. 

,; UNITED 'STATES Oae'tNMEN! 

Memorandum 
TO , Mr. Mohr DATE: 

FROM J. J. caG/flVi 
SUBJECT: . WOMEN'S C7"IUB CONTACTS GENERAL 

SUGGESTIOl42~' ... 66 SUBMIT' ,.'~ ",y 

•• 
1/4/66 

b7C 

Tolson -,'..:.-' _ 
OcLoach __ 

M9hr--
Caspcr __ 
Callahan __ 
Conrad_-
F'clt __ _ 

~~~:ng ~1 ivan ~ S't 1: I ., ! 
r tlcr ~ 

Ick __ _ 

Telc. Room_ 
Holmcs __ 
Gandy __ _ 

'! 
i 
f 
1 

. \ 
r 

L})f 
: / 
v 

'0 I 
I 

\)e~4 R~tJ0tJ . ~I 
That the file on Women's Club contacts 66-8080 with subsections ~ ! 

MRS. I I, 
FILES AND CO~MUNICATIONS DIVISION 

1 through 53 be consolidated into the main 94 files on Women's ! 
Clubs sinc,e such mail is now 'filed in this main 94 file. .\) 

SUGGESTION: 

ADV ANT AGES: Proposed procedure would save some filing space and this 
information is of no real value since material in this file is 

over 20 years old. . 

~. 
\ 
\J 
~)l 

OBSERVATIONS: The Streamlining Committee, Files and Communications 
, Division recommended the idea be carried further than propose'~ 

and that the material contained in this file be reviewed and destroyed if the Crime~ 
Records Division had no objection. 

Crime Records Division posed no objection to the action ~ 
recommended ~y the Files and Communications Division that the mail which is § 
20 years old in the 66-8080 file with subsections be reviewe~ for destruction, if 'of ~ 
no value. ~ z 

The Training Division' ~grees this idea merits adoption as 
extended by the Files and Communications Division. The material which is over 
20 years old in the 66 file in question would be reviewed for destruction and what· 
is of value would then be consolidated into the main 94 file on Women's 'Clubs. 

Enclo~u;e rvtJ~1It A' '.' . ~ . 

J -Mr. Tavel J) .,t;;I~~~ ~ ~ • 

L/njm "''i~~~'~'-};/ <:/:~"7 . ..,,>· . :'[0 JAN,' . 1960 
''!h' -J" ." I.·~ , .. • 
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. Memo Casper to Mohr 
Re: Women's Club Contacts General 

Suggestion 422-66 Submitted br. . 
Mrs.1 ' . , 
Files and Com:mun>'nt'ions Division 

, ~ , , 

RECOMMENDATIONS: 

(1) That the suggestion as modified be adopted and the attached' 
letter of appreciation forwaraed to the suggester. She has been thanked by 
prior letter. 

I ') 
\ . lCff~r 
(2) On approval, this memorandum will serve as the authority 

for the Files and Communications Divi~ion to take appropriate action. 
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Suggestion Supmitted by 
I I 
',' 

F~les 'and Communications Division 
~ I, ~ 

ADDENDUM: . Crime Records Division , 1-3~66 

The Cri~e Records Division ha~.: no objection'to the 
recommendation of the File;, '; ,:l Communicath' ';,;ivis'ion Str~a.ml~~' :ng 
Committee that the 20-year-oii!t l'naterial in the 'J" ,(ile on Wome.>fs ' 
Club conta_cts, with its subs, be reviewed and destroyed i(of no .yalue.' 
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OPTlON~t lOR'" NO. 10 
"'I>Y 1962 101rl0N 

50iCl-l06 

" • C;$~ C;EN. REC;. NO. 27 >' 

< 'M;;;;;~;;l::ZENT . 
TO 

FROM : 

$UBJECT: 

Mr. Tavel~~' 

. L. E. Shorbf 

00-5, Sel'vice Unit 
EOn 11-5-51 

DATE: 

t 
12-27-65 

Tolson _--'--
Del.oach __ 
Mohr f 

Caspor \/ 
Callahan _' _ 
Conrad __ 
.felt __ _ 
Gale __ _ 

Rosen_
Sull!von __ 
Tavel __ _ 
Troller __ 
Wlck __ _ 

Tele. Room_ 

~,"u:;:' 
"'of • 

<. • : :,: '. ) 

SUG~ESTION' \) 

if )/1,- -c, ~ 9(2':'\ )._... '\~ 
? Captioneg. employee who is assigned to the Service Unit, Files and Commu- \:). 
~ nications D~vision, has suggested thro1:lgh this division:s Streamlining Committ?e that f\" 
~ the file onlWorpe!1.~s.,Clgb., S2ptacts 66-8080 with subs 1-53 be consolidated into the main I:' 
~ 94 files on Womenrs Clubs. Mrs.1 ladvises that the mail is now filed in the m~' 
" 94 file on the Women?s Clubs. Streamlining Committee is of the opinion that the 66 file \:: 
~ with its subs has no real valuable information contained therein and, feel this s,uggestion ~ 
~ should be carried further to review that material and destroy sa~e if possible. It is 
~ noted that all material in this file 'is over 20,years old. Streamlining Committee recom
'0 mends that this material be reviewed and destroyed if tlie Crime Records Division has 
~ no objection. Supervisory personnel of this division agree with this 're.99mmendation. ~! 
,:$ 0" a 
~ RECOMMENDATION: _ De-S+RLlctte)tJ of- U! i 

"'- . ;)r 14 B(.L~ Ct.-" t.J r ",6 l' ',/,.., ~ 
For referral to the Training Division. , .' ~, .: -c. P 'C! ij ~ 

~: 

Jrbcr 
(4) (IJPl 

®6JAN1~66 



TO Mr. Mohr 

• 
.' .. 
Tolson __ 
DeLoach __ 
Mohr __ _ 
Casper __ 
Callahan_' _ 
Conrad---,-_ 

'F'elt __ _ 
Galc __ _ 
~Rosen....,,' __ '0 DATE: 1/17/66 Sullivan '-" --Tavcl __ _ 

, . • ' Trotter __ 

FROM : 

~! 
I\.} + ",,'. \ I" > ~~~~. Room_ 

C
{)·, J. Casp~ b6 L..JeS-rt?.U",C tv 'V c:-r:, < """,..~o~~;s__ , 

)' , UBJECT: &~11- . . :7C . g~:f~(/tf~./, ~. I 

SUGGESTION 440-66 SIIBMITTED BY '(','\':";' ".) (' "',1',1 I"', J 'A,,~ /f ~ 
AI 1 --:'rl,1 'tI~'((I" IV'(.Y, S I .. . ~~~l;"''':t:~~ "~''Yr~';'''iliuJ,;.-:-(·i·''''''~;:-'''';'''''',t.<" \, ~,\ 

CRIME RECORDS DIVISION ,0(::' ,P~-(;;'i)(''t C /".':;:.,1.", .....,~.l)'.:.~J...!-~ " \\ 
. \/ /1') I,,~;.V .. J c:.~F .1-,11(\1(.:, 

SUGGESTION: That in the future whenX£or"r'eSRondeiice:·l"s-:&.§ ..... ~~ved ~~om an I I 
individual on whom a card is maintained in theAmenw indices 

in the Correspondence andTours"'Secti"on'''and this' corresp'o~de11ce 1ndicates"a'-'- V) 

change of address, a notation be made on a plain sheet of bond paper, 8 1/2 .\,) 
inches by 11 inches in size, showing the following information: The fact that . \S.; 

'a letter dated was received; the' address differed from the one on the -', " 
existing mental card; the card was changed and setting out the new address and J 

file number (sample attached). This" sheet would then be filed and the letter ' 
destroyed. t " \/ I( •••• J'" '..- . ' • ' '1 • J' It ~'t) , 

'''!:1 11.;"( ! U \" . 1"~ '1\ / II ; , t...;', .) , ...... }. " '; : -.....:.i 
- __ •• 1 ...... .., .. /00_ ... _" .. .. ,. ...:.. ...... ~ .... 1 ,. ... ~'-.~;'~ ~ " <.lo'"('., ~ "'.' .. ~:,.,.,t"W...,.I"'h:.a" ~ ... -',)k,~ t-.ft"' ..... "v.~,...,tJ>f 4) .. IV.'\ ...... , .......... ".",.-;;l;\(.' ... \.,~!.<o...p 

CURRENT PRACTICE: A'small slip similar to that proposed is placed on 
the incoming mail and it is sent to file .. 

ADVANTAGES: These incoming letters, which are usually rambling and 
. incpherent, ,need not be filed. They are usually very long . 

and sometim~s. reach 25 to 30 pages in lengtho Proposed procedure would save 
considerable filing space over a period of years. 

OBSERVATIONS: Crime R~cords Division recommended adoption. It advised 
this appeared to be an excellent idea for the conservation of 

filing space and filing time. A basis already exists in file for the mental card 
and additional mail serves no purpose. All mental mail is read by a Special 
Agent Supervisor prior to destruction and any need ed" action is taken • . . 

Files and Communications Division did not oppose this idea; 
however, it believed the correspondence sent to file in lieu of the letter from 
t:~a individual sl10uld be in the form of a regular memorandum '\~th~r than having 
-:ne necessarY)J/tffi.;!:.ion ~yped on a blank sheet of paper.bb-~~:"I~-=-':"'~' 

In " ;;/-/'.'I'If'J" b ~ 'J,'/J ·'~--f.i(~" /''''~ 0~ 8;} '0 l..iltt!f.r ..... ! ':/ ; .",~" ~ I . _./J~~·O, :'" 'I II tI' .() .... 1966 

!14 
,';";rw ~." I ',< •• :'1 ~~ .. -----, 8 ..,hd N;) 

Enclosure '1"r :'t/ i,j; . : :;, ",~. ~, l":!ir~ ~REcOiDED '\;. ' 
1 - Iv":r. DeL ~'( .. $ t;{. ~~~fi..,:i~ ~;' < • ,.' ,;;' J titSfjjAN 25 196,6 . .:.:.:.... _:--=-

" 
{ < 

,/ 
", _ "r Wick ~~ """'oJ..~'j ;ifj ~.t., s." " 11 

., :- J....... ~ ::::1. 4.t.'J.,.!J ~ ~"...,. I 

\~.:i~.L:wls ~ . -JJl..S& Cc..W/."""r-r-::':o- II /' 

I 

( .. :) ~ ~0J::iJ'INUED ~R" ql-( 

, ,", __ .5,4 FEB 2 1966 ~~,~~ ,.-_,,_~_--==' ~====================-""J-.--J 
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Memo Casper to M~p.·r 

-.. , ,':. 
,re: Mail 

, Suggestion 440- 66 

The Training Division agrees with the Files and 
Communications Division that it would ,be desirablet6 have this information 
set forth on the regular off~ce memo'randum form' (9F-10) "for better ' 
appearance and records m~riagement. . It appears this could 'be accomplished 
by having the memorandum directed to the' Section Chief from the Unit Chlef 
where it could be initialed directly for f'ile without necessity for going through ' , 
channels for initialingo By uSing,the memorandum .form, a date would also be 
included slJ,owing preparation date and this is desirable; It is felt this type of 
memorandum could be prepared without need for an abstr:act and this would 
facilitate handling th;is procedure. r 

RECOMMENDATIONS: 

(1) That the suggestion as modified be adopted and the 
attached letter of appr:eciation forwarded to the sugge~tero He has been , .. 
thanked by prior letter. ' . ,;; , , ~, :'. ~9Jt-~1'~ ~y¥L-, 

, ~,A' . ,Ph's I J, '-...... 

r-
),p~~7'" ~.(.&t ' I "7" -u ,;,I}"'~ ,t .. v ,. {l· , *~ . 

(2) On approval, this memorandum will ser:ve as the 
authority for the Crime"Records Division to place the modified procedure into 
effect. ' 

. .~~"W 
,./ r,l 1/~ ~ 1//I..L l''>::]/jtl., 
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Tolson __ -".- I OPIIONAl 'OaM NO. 10 , ".,' • , -If -loa 

OSA. OfN. UO. NO. 27 ~~ 

, J • tiN~TED STATES V.; tENT 

,f;} Memoranaarll 
DcLoac~ _'-_~_ 
Mohr __ _ 
\'llck __ _ 
Casper __ 
Callahan __ 
Conrad ---'_ 

} 
I 
~, 

TO ., Ralph W. Enge~mei~ DATE: 2-14-66 

Felt __ _ 
Gale __ _ 
Rosen __ 

Sullivan -- {"I., '1 
Tavel \''11 

Donna C. Lyn~~--
Troller -"'-' -
Tele. Room - ~ 
Holmes '<J '0 II FROM 

o b6 , '~I 

SUBJECT:, MRS. I . I 
, CENTRAL ISLIP STATE HOSPITAL 

Gandy -<:::) I: 

"~I "'I 
1°1 CENTRAL ISLIP, NEW YORK r-' __ 

AliSO USES POST OFFICE BOX I I 
. NEW, YORK, NEW YORK 10001 ' 71 D '" ".,.' 'd/~t;; tJ) .J.y ~ 12 ' /rd;' ~,"'r 7~. ~ . 

;(J...R....# /y~ ~"'Y'-' ? It? u p'.'~"M"V, / b6 

This makes record of two letters received 1-15-66 and b7C 

2-1-66 which show Mrs. I lis currently confined 
ih the Central Islip State Hospital. also using captioned post office box 
in New York City. Mrs.1 has been a chronic correspondent 
of the Bureau over a period of time, and these communications contain 

. 'nothing els'e of interest to us. Because of the rambling nature, and bulk 
, of these communications, they are being destroyed by the Correspondence 
, and ,Tours Section.. Reference card on Mrs. I Ihas been brought 
up-to-date. / ,/ . I: (0 -3z.J'r:,..:-
DCL:cms) 
(2) UfIP 

I~). ~ :"'~j,.~.'t::~ 
- -f4,~1" ~n::COFH~r.m 

1.1 FEB \ 15 19G6 . 
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FROM 

OPTiONAl fORM NO. )0 .. '" .5010-rV6 

~a _ ~;:~~:~: :~~.IO:O. 21 

.. UNITED STATES GOV.NMENT 

_ M emorancttlm 
Mr. Tavel ~. 

.' 

(1, 
L. E. Sho'f;1~ 

] 

• 
DATE: 2-11-66 

b6 

Tolson __ 

'DeLoach _' -
Mohr __ _ 
l'llck __ _ 

Caspcr_
Callahan_
Conrad -,"' __ 
Fell __ _ 
Gale __ _ 
Roscn __ _ 
Sulh'lan __ 
TC'Iol __ _ 
Troller __ 
Tole. R,oom _ 
Holmes __ 
Gandy __ _ 

SUBJECT: 

, GS- 3 GGne~"ru 1.1Q8X unit , , 

EOD 11-4-46 
" 
'I 
! 
~ . l 

SUGGESTION 5:}b"'G~ \ i 
OJ) e.sf'ru.ct,·~ () F B~!ed1~.:B.~~o\'"d,~ ! 
___ ~;-.. ~---Iic .. f 

Captioned employee who is assigned to the General Index Unit suggested I 

through the Files and Communications Division Streamlining Committee that copies and f 
portions of the Congressional Record which are filed as enclosures in the 66-1731 file t 

'be destroyed. She notes that this file is made up of Gover memoranda which set out brief I 
summaries of information appea:ring in tJ::1e Congressional Record which may be of interest; 
to the Bureau. The enclosures are the clipped portions of the Congressional Record I 
which are referred to in the memo. She notes that t.he sections of this file occupy ;. 
approximately 8 1/2 cal;>inet drawers in the Filing Unit. Employee points out that the \S'! 
Congressional Record is public source material. t'11 

. \)~i 

) Strea~lining Committee of this diVision feels that this 'a noteworthy sugges- i 
" ~~ tion and favors adoption of same. Supervisory personnel of this division have no objec~i 

):to the adoption of this suggestion, but feel that the opinions pf the Administrative Division; 
t and any substantive divisions, should be obtainedo ~ ~ 

\0 J i 
~ RECO}Vil\'lENDA TION: ~ · 
~ For r..;;ferral to the Training Division. ~ 

("6' ~ r'~-~b-~- ~! 
o ~ ~/'"'' . NOrr 1?Ti!00RDED ~J 1 tt 

.';.' I" 
~ J @!bp;..· l~e FEB 17 1966 . ' til! 
~ (.~}'~t lJ;lt,j~""~ ~ --- -=- 'I"! 

Ip:"", ,() ~, "l H\'rln-:..~ , ",\ r,r h~- '. ~::>I"{ " 'Ti",~_ • , ' 
.'1\ • ljr.' .~, -,'~', ~111 t 

~ l :'J.,:·:rV If'.: < -';, ? '.~~-: '. 'i 7.~i~ ~ /I ~'r ~t> 1"'- ~') • I , •• !}.1';'J<r;'" , 

v... 1"" o .... ~ ~·~~.~~,'t.l{~,~t. ;':/,f'~fJr'1'_"" ~' t\.0~ ... -...5! I ......... I 'f .' ~'i1 4' ('fJ.~ 
.. \ ~ .t-..,~*'~ i'lJVJ ~: I • 

'-" ,,' ":0', C,- ---IJY~u ~ __ I 
, c;L;;/-·'·".' .,~(( i 

.
;? /i/(.;I/·~~· ,.: :?A ::-'. " . ~I :- C('") ~ ! 

" ,. ,: ' .,-~', ,,'" ~ ,,' ;~~ ( 4
t
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i 
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Mr. Mohr 3/1/66 

J. J. Casper d I'" J If?.$~ f,u/rt (flo OF "gUA.E~,~~I'C7 
0'e'/j., CONGBESSIONAL RECORD 

SUGGESTION 536 .. 66 SUBJMITTED BY b6 

MISS I I b7C 

FILES ,AND COMMUNICATIONS DMSION 

SUGGESTION: That copies and portions of the Congressional Record which are filed as 
enclosures in the 66 ... 1731 file be destroyed. This, file is made up of 

cover memoranda which sets forth brief summaries of information which has appeared in 
the CongressiQnal. Record. that maybe Qf interest to, .the Bureau. The enclosures are 

. clipped portions; pages and1 in some ins~nces, the entire CongressionalRecord. The 
sections of this file occupy approximately 8 1/2 cabinet. drawers in the Flling Unit., 
Sugg~ster .pointed out that the Congressional Record is. public source material. 

OBSERVATIONS: Files and Communications Stre~lining Committee felt this was a, 
. noteworthy idea' and favored adoption. < It noted opinions should be 

obtained. from the Administrative Divisi.on as well as the substantive divisions regarding 
this proposal. 

The Administrative, General and Special InveStigatj:~e. Divisions opposed 
adoption. 'The Administrative Dtvisionadvtsed the Congressional 'Record is reviewed 
daily and a memorandUm is prepared summarizing ;items of intere~t to the' Bureau. On 
a selecU~te basis these memoranda, along 'with clippings, supporting items summarized 
,thereil}, are sent to the. Records. Branch, for indexing and filing. (Based on memorandum 
of Mr~ Travers: to Mr. Mohr 2/3/55) (66·1731 .... 1029). Through the·selectivity practice, 
m~m.oranda containing' material ~tlong with supporti.ng data considered to be of permanent. 
value to the Bureau become readily available in Burea'Q. files~ This divi~ion recognized 
the Congressional Record is public source material'and it understood that bound·volumes. 
of, the .Record are maintaine~ in the' Justice Libra~y. Pager:; in the bound volumes. are not 

'- necess,3.l.'ily the same as thqs~ appearing in individual daily Congressional Records and 
accordingly, in order, to locate an .item, it would be necessary to' resort to . detailed 
searching of a ge,aeral index of the :Congr~s.sional Record. In the_event there was an 
immediate need for information which bad been 'in~luded in surilmary form in a memo ... 
. ranaum, it. would be necessary to contend. ~ot only w.ith searcbllig the index of the 
Congressional RecQrd but also with the problem of accessibility to this material in the 
Justi~e Library. TA!'p:ll,~e~~r~~~Qt~~e,.p! s~l~ctive fillng of m,emoranda on ~e . 

, t H~7'~J " .' , i "17 1Tl fIT' '/ - 'f, . , 
lIIf ,j • ~ (I. "' If..! ~~ jr: r- /..-<.. 'iI!"". 

@- ~1.!f"t~~ A6 .. ~~s~nEur I/,~ :,'" ,'~ .. ', . 'ct','; f~jJ~E:!J ~t,. ~ -.:1:;. cr ,.. 
.. MtG~~ 4l ' . 5d _~~ ('.:;~' :~::'" > ):~] nCO~l@ .... w,2,VERft 

I (3) w /' Tf-! « ... g ;;; , f~ 'Sn,' " 1:1M.0~~~1if~1nm 
--~-~ LJ -c"'f~)~ 41,.i'196~ .. : .. ; 
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'.' Me'mo Casper to Mohr . . , , . 
Re: Congressional,Record, Suggestioj1' 53~"!'66. Submitted By 

L 

Mi$sl i Files' and Communications Division 

,Congressional Record and clippings' therefz:~~.pe1zp.its· indexirig'on Bureau terms and. 
affords ready access to this material. . General and Special Investigative Divisions Qad 

. approximately the same views and pOinted out the small ,saving of spac;e would not over
. , cqme the advantage of naving tB:e enclosure on ~"d When future research is required. ' 

If the enclosures were not attached to the memoranda, valuable time would be required 
in '9l?taihing the Congressional Records needed from another location. 

Domestic Intelligence Division felt the- brief summaries which are made of 
these items would not be sufficlent for the Director or othe~ official if a question was ' . 
raised regarding a particular point' ill the' Congressional Record. This division proposed 
all these memoranda with enclosu"res be ~etaine,d for a period, of three years and then 
ctestroyed. . " 

, . ' - , 

, Crime. Records Division felt we should retain. this tnaterial for a peri:oq of 
at least two years as it is very valuable as reference material and when ~nformation'is neE 
need.ed therefrom it usually is required in a"hurry:. ' This, is 'particularly true whi~e . 
Congress is in session. ,. ~ . 

. /.,:' 

The T,raining Division agrees with ~he three divisions which felt this 
material should be retained.. Index cards are made ,on the items appearing in these 
publications and would sel"Ve no purpose whatso~ver once they were' destroyed. Also, it 

. is possible that, yeaps after the printing of o1;1e of these publications, a question could. 
arise as to the intent with regard to proposed legislation as. well as CQngressional .. 
feeling ,regarding a particular J;Iiatter and these files would. afford rea.~ily accessible 
reference mfJ,terial.· ',," , .'. , . "" 

RECOMMENDATION: . 

That the, suggestion not,.be adopted., On app~oval, no further action i~ 
necessa'ry with regard, to the suggester. She has been thailked by prior letter. 

'. ' 

~; --
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Dear Mrs ..... 1 __ ...... 1, 
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NOTE: Suggests administrative file containing correspondence to 
Bureau in connection with changes made on prior "Law 

Enforcement OfficersftMailing, List" be destroyed after new list i~ sent to 
Bureau on March 1 each year instead of retaining it untiL~ ,it is o~~:;year oldo 

'Training Division opposes adoption, of thlS~' ~.r~po~~i~;~~~ffhe 
Chief Clerks of Baltimore and Washington Field Offices"~M7'~r.e contactecj/'· 
regarding this procedure and they both advised they feltJ;~ti.1,·rent 'rul$:»:~;:.'/~, 
should be retained. Once this list is prepared and sent'f(>")?~u~~au, ;;~:::X~;:,::.'·"fJ:,?,;, 
changes are submitted as they occur during the year by lettero "It w'ak~':;,:';<,;" "'j' 
decided this correspondence sho~ld be retained for reference' purposes' ;. ' :>~', 
until one year old in the event/~ ,question should arise as to an item \ 
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appearlng on the over,-all1isto;:""lh::,~: :, ~,' ~: >",,' /';. 
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,~ tlPTIONAL FORM NO. la ~OIO-I07 

~j~:.. ... ,! 1082 EDITION It 

"'~ . ~~~i GEN. REO. NO. r; , 

.' '~/:~'ITED STATES GilERNMENT 

· Memoraridum \' 

Chief Clerk I ~Tampa Division, suggests 
' .. ;,uxuinistrative file contalonlong corres ondence to Bu+,eau lon .. 
conne,ction with changes made on prior uLaw Enforcement Officers' 
Mailing List" be destroyed after new list sent: to Bureau on. .~ 
Maret": 1, each year, instead of retaining until 1 year old o . 

, Bureau requested to adviseo • 

.. v .. Bureau 
~. Tampa, 

" ,:1. .... 66~42) 
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• ~~cr~-~, 
(H) MAINTENANCE AND ~STRUCTION OF -:ZSCENE EVIDENCE -

." -

. :w.wae~17!"': 

INTERSTATE TRANSPORTATION OF OBSCENE MATTER -- Because of 
the large volume of obscene 'evidence being regularly received in the FBI 
Laboratory and the urgent need for careful handling, the basic rules for 
maintenance and destruction as set forth in Section 57C, page 3, of the 
Manual of Instructions are restated. ' 

"Obscene material is submitted to the Laboratory in order that 
t,> it may be: 

a. Reviewed at the ~ureau with regard to its character as an obscene exhibit 
b. Compared with specimens already in the obscene matter file of the FBI 

Laboratory, and any latent fingerprints developed thereon searched 

3/29/66 
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• • 
through the obscene matter dealers section of the single fingerprint 
file, to determine its source 

c. Compared with specimens already in the obscene matter file of the 
FBI Laboratory for information that may indicate that the questioned 
obscene material has moved in interstate commerce 

d. Included as a permanent part of the obscene matter file' or destroyed 
where no purpose could be served by filing the exhibit. ',I 

The manual instructs that in all cases exhibits'returned to the 
submitting division must ultimately be returned to the FBI Laboratory for 
filing or destruction and that no obscene material is to be permanently 
maintained in any field office. There are instances, however, involving 
huge quantities of pornography seized in certain cases where there is 
considerable expense in shipping the evidence back to the Laboratory for 
final disposition. In these instances the Bureau's advice should be sought \ 
as to whether it should be returned to the FBI Laboratory or whether Bureau 
permission may be granted to destroy the material in the field division under 
the personal supervision of the SAC. If little or none of the bulky evidence 
is needed for the Obscene File and common sense suggests, the Bureau may 
authorize destruction of the useless portion of the material in the division 
office under rigid controls, personally supervised by the SAC. 

While obscene material which may arouse the curiosity of 
employees is in the office, it must be maintained in either the gun vault or 
the SAC's safe. At no time should it be kept in a place which is readily 
accessible to other employees, such as the stock room or mail room. 

While this material is in the office, it must not be shown to 
other personnel 'of the office who have no need to observe it. Of course, 
personnel handling the case ,may have need to observe it for investigative 
purposes or for packaging and wrapping purposes. However, there should 
be no undue curiosity about such filth. 

Very truly yours, 

John Edgar Hoover 

Director 

3/29/66 
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, OmOHAl 'ORM NO. 10 r') S010-106 
'" MAY 1962 EOIllON t 

, OSA GIN. lEO. NO. 27 ...t,.- -
o 
• 

.... ,,) . 
Tolson __ 

SUBJECT: 

, lJNITED S~ATES GO.NMENT 

Memorandum 
,~~-./ 

CaC. cr 
Callahan __ 
Conrad __ 
Fclt __ _ 
Galc __ _ 

'MR. TAVE~~ , DATE: 4-4-66 Rosen __ _ 
Sulllvan __ 

L. E. SH~ • °.ue.t1"~,.:/t~-ri ~
" r<' ,;1 I ~~:i~~r 

o ~ {AY~4-L{ rrAfJ. ~ Tele. Room_ ',' . ,,:' V·,,$~ r ~~~~~s~ ___ ----

REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPrION OF FILE: 62-36434 SUB" A, 
WESTBROOK PEGLER ' 

" 

. "/fJ,~ 

The above listed file 'has been called to our ~ttention-by, personnel 
of the Consolidation Unit.' It consists of 42, sections beginning in 
1935. All of these sections contain Pegler's columns'clipped mostly 
from the Washington Post ~nd the New Yor~ Journal American. ' No 
clippings have been placed in file since 1962. There has been limited 
correspondence with Mr. Pegler with the last outgoing dated_12/4/64. 
The majority of these clippings do not cont~in any indexing;~ 

Destruction of this mail would result In saving spac~ in the 
file room. This category of mail is authorized under the general 
'records'; schedule and no further archival authority is requested. 

Attention is called to the memorandum from ~;~ i'I. Waikart to 
Mr. McGuire dated 2/23/61 (66-1897-710) to the effect that back issues 
of Pegler's columns are maintained at the Library of Congress. It. is 
requested that the Crime Records Division review the above listed file 
to determine if any reason exists that would preclude destruction of 
these clippings. A notation advising of the decision reached may be 
placed on this memorandum and returned to the Consolidation Unit of 
the Records Branch, Room 7231. ' 
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OPTIONAL fORM NO. 10 
MAV 1962 EDITION 
GSA GEN. KEG. NO. 27 

5010-106 

<' TJNITED STATES GO~INMENt ' . ..:.:. 

Memoranaum 
MR. TAVEL .::s:1' ' 

• 
~I)ATE: 3-29-66 

/. 

--~,- --,...--

Tolson -,,-__ 
DeLoach __ 
Mohr __ _ 
Vllck __ _ 
('~spcr __ _ 
Callahan __ 
Conrad __ _ 
Fclt __ _ 
Gale __ _ 

~~ ~ ~ Rosen __ _ 

Sullivan _"-
Tavcl __ _ 

FROM L. E. SH~ Trotter __ 
Tele. Room _ -
Holmes __ 
Gandy __ _ 

SUBJECT: REHABILITATION PROGRAM 
RECORDS BRANCH l Jtl~J 

11'. -, N~tll--'..-'r-

I ~f 
DESCRIPTION OF FILE: 62-89885 sub A . 
~O~.::--!~I{(~~~KY .. ~ 0 'De>" rUl,..l't oV!. 0 t:=- Su r-e''?Jv PrdferTf 

'U~:-"·'" ,..J, '.-.... , 
I , The above listed file has been called to our attention 

by personnel of the Consolidation Unit 0 It consists, 'of 32 
sections beginning in 1946. All of these sections,contain 
Sokolsky's columns clipped mostly' from the old Washington 
Post and Times Herald. No clippings have been placed in 
file since 1962 inasmuch as Sokolsky'died on 12/12/62 
(62-89885-222). The majority of these clippings do not 
contain any inde~ing. 

.. ~ .• 

Destruction of this mail would 
in 'the file ~oom. This category' of 
the general records, schedule and· no 
ity is required • 

, " 

result "in savfn~i"space 
ma~l is authorized under 
furtheriarchival author-

Attention is called to the memorandum from F. W. Waikart 
to Mr. McGuire dated 2/23/61 (66-1897-710) to the effect ,that 
back issues of Sokolsky's columns are maintained at the 
Library of Congress. It is requested that the Crime Records' 
Division review the 'above listed file to ~determine if any 

~ . 
I 

~ ;reason exists which would preclude destruction of, 'these 
'clippings. A ,notation advising of the decision reached may 
be placed on this memorandum and returned to the Consolidation ~ 

:,~: Unit of the Records, Branch, Room 7231. , .jpb _ 6;) i~ .. =--· '~ 
RECOMMENDATION: ' ;~OT R£OOr:tDEO ' 

. t~ ~,1AR'31'1966 1< 
.J For referral to the Crime Records .sectio~~ ~; 

J.J~ r -~ L.-.' ~ f,,¢MCW: Imd " --~ j ~ ,,' 

'\ (4) . A J~. -fo. .' ."p" :>f ~ 

? 
,53 APR 

.Rt.f t& . ~ (7JV C<,..~6~"'W~~ . - - -",; ~i 
" .~/ :.::~, ,:t:J;,~dk-+;' ruJu",*iW, . 6 MAR \<:1966 ' i ;i. 

,v,~;:::_~:: 'r., 'I~r;~~~ f! j1jfl/ 7C
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OPTIONAl. fORM HO. 10 5010-106 

~ MA~I~"'62 Eo'ilION. _ 

i ' ~j 'rr~~T~;OS~ A'fES Go'~NMENT ,"' • Tolson __ 
DeLoach __ 
Mohr tI' 

.r Memorandum 
TO Mr. Tavel~r DATE: 4-4-66 

Wick --!>.';~L 
CaspcrLtJi':V 
cal1ah1;...Al~ 
Conrad -riff--
rclt ; 
Gale __ _ 
Roscn __ _ 
Sull!van __ 
Tav<ll __ _ 
Trotler __ 
Tele.Room_ 

FROM L. E. s~~ Holmes __ 
Gandy--

GS-5, File :R.eview Unit 
EOn 11-2-53 . . " 

b6 
b7C 

SUGGES:TION, #,_' 't-,/c2:J.,-b1..M~,. ( v r I'd :LI /e, t.~ ,4 AI 

o ]) "b .; 1'12 w (!..,-I p ,,-J 
, 

Captioned employee is assigned to the File Review Unit, Records 
Branch. She has called to the attention of the Streamlining Committee the fact 
that the enclosure to file 100-273457 consists of two books which are published 
in a foreign language. These books have not been translated and are not indexed. 
Missl Ibelieves that these publications could be de~~~.oyed. 

':, ¥:\\(i .'" . , 
A review of Bureau files reflects. that Sll:gg~stion 34.9..-(?0 deals with b6 

the destruction of foreign publications and destruction of this' 'material was' b 7 C 

authorized if they were: (1) o~d; (2) in a foreign language; (3,) untranslated; 
(4) not indexed; and (5) never~called by Agent Supervisors. The material referr'ed 
to by M~ssl J did not come to light during the processing of suggestion 
349-60 'or it would have oeen destroyed at that time. ' 

'.' The material called to our attention by M~ss I I will be 
appropri,ately disposed, of. She has been orally thanked for calling this material 
to the attention of the Streamlining Committee. Written acknowledgment to 
~issl lis not deemed necessary. . 

RECOMMENDATION: 

For referral to the Training Division. 
, . 



:, 

I , ./ 

.. 
. ~ • • , 

J" 
ADDENDUM OF THE TRAINING DIVISION,~ML/njm, 4/5/66 

'v fltJ.,'" 
U ' 

Since approprhite action is being taken by the Files 
and Communications Division to dispose of this material and the 
suggester has been thanked for her ~dea, tIlts' suggest~on is being 
listed by the'Suggestion Desk, Training Division, for statistical 
purposes oflY. 

\ , 
RECOMMENDATION: 

That a letter of appreciation not be pr~pared in 
this instance since the suggester has been orally thanked for her . 
contribution. . 

, '> 0'1 ,;-1>":iJ~~"'-\ 
j)~p:f/~4' , . /). . 

J/7 't. . 
I f'J . 
l;/ 'II, 
l ..... ,,';.1 , 

-2-
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Conrad __ 
, .- 1"011 __ _ 

Galo __ _ 
Rosen __ _ Mr. Callahan DATE: 4/7/66 !f0 

YlROM 'r. Q. Smith 

SUBJECT: DISAPPROVED NEGA1iVES OF PHOTOGRAPHS /"J 

SullJvan_
Tavcl' __ -
Trollor __ 
Tclc.Room_ 
Holmes __ 
Gandy ...,--__ 

\ 
1) MADE:rn T~ DIRE,?TOR'~ OF1!ICE .. ",', (.£1.~ , ~. . 

, -
'frs, If <.((.' 11'1, -1 l' b/" I? "".uI! 'f.q. r) f~ -e '1; , .e n <f't!? t:{ / 

, Under oUF operating proce.dure the phot -rapher working in' ~ 
the Director's\office makes two photographs of each group. Proof prints are 
made from the, resulting negative's and submitted to the Director for his ' . '. \ 
selection.' The finished photographs are made using the negative for the . ~ 
proof selected by the Director. The approved negative is retained perma-
nently in the Photographic Unit for record purposes. The disapproved proof. \1j 
print is destroyed. However, as a matter of procedure, over the years we' 'l"~~ 
have also'retained the negative for the disapproved photograph. These nega- ',.,:" '" 

I tives are marked so as to indicate they were not approved for printing and are' , \ 
filed in th~ Photographic Unit. . ' . .' b ~ .' , . '~ 

:: Photographe~ ~as advised tnat onl¥,' on one b IC, . ~ 
occasion since he began taking pictures in the Director's office in 1952 has'iS 
a request been made to prepare photographs from disapproved negatives. On .g 
this one occasion the request was made on the day after the photographs were . ,a 
made and the photographs were subsequently returned to him for destruction. . .. ~. 
Retention of these disapproved negatives for an extended period of time does ;~ 
not appear to serve any useful purpose and destruction would relievea storage .:~ 
problem. " This would in no way. affect the retention of negative~ of appr<?yed " § 
photographs. They would c6ntinue t9 be. retained, indefinitely in the Photographic .. ' 

I Unit. ..:'," ,., .. , .,',.:;.:"" .. ~;.'< j~/ ~ ">~;':b~'d . 
'''"''I •• ", .,.. ,..". ". ,ct:< .. ~..""... J~j 

~,~~ECOMMENDATIONS:'" ', .. ,,' ".: ., _~._ .. 
~ C',a p: ; .' . NOT l1Uf\9~;RmQ l' 
~ ~~~ ~' . 1. That disapproved n~gative~ over 90 daysP.Jl1i hqf~~'"'''''~·.ft 
'ldJ '~4W~ ~~iS time. - J..' 'c.J1c. ';', .' .... ': .. ,'" ." 
~ (1.''1;; rJ':''lJ ~(JN e;.. -. -{ - ~ - : >,;5 , '. ',...A,.J ~ --,"-'-, -.~ .' '. 

, . "~~:,;lI .,'.' )". "U'jD<.~ . 
~(;,<"".;;o . .,"~ ,,,I. _ .' .. 

, :- '/' .::,' :;' . .~: ,) , . ' ',: ", , 
J-> (,'" ... ~ .. "\ 2. That at the beginning ot' each month· any clisapproved negatives 

I"~ .,,.' in"'Iile over 90 days old be destroyed. This will amount to purging the file of 
\ _,', dr~approved negatives on a ~~mthly ba~is, r~.taining, only tp.~~e made within 

. b"",:.~ ,-. ,tlle~ast 90 days. ." ,,' : ,: v.' ~ -~ .M'CI' U .. Ell .,... .. y''''7~ 

• tc~~ C~; V;~;!;~lr\... ~~ ~"",.: ..... ,~, .. ,0pb' :;J;" ' ;..@j. 4 ""~'''<l;~ ~';f{l// 

~
~ wi .' ¥~~. 26196£ >/,'~ .:. ':, ~"l',":'~' ,: f . _ - .. ~"> y/PV : 
Ci' ,,2;;53 n~~ , ". , ,.. ,. '. ' "",,-. 

'.\ CQS:st Iv ,' .. ,<: ,:::: ',\);i;::;t;;'~:['; 1¢' THIlEI§].' 3/;4/ 
_ H ,.~ ~ ~ - .--<3'"'(. ..... *>_~· i~,~.; • .:; " . ':~.":. ~!_., .. :::; ,fl -")O',~ 4 •• " '," ) '" 
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.., ~ • L~~~~~:~ 'E~~~:HO. 10 

'010-106 

,. ;;;:;;~~t:ENT 
TO DATE: 

o 
• 

j, 
4;"8-66 

- (I. .... Tolso';_' _-

vi~ 
Callohan __ 
Conrad __ 
Fcll_-_ 
Gale_--
Rosen __ _ MR. TAVEr5>1(J

L. E. SH~ 

~
t FROM 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

Sulllvan __ 
Tavel __ -
Trottcr __ 
Tcle.Room_ 
Holmes --,--
Gandy __ _ 

. " 
~ The above file has been called to our attention by empIOY~ 

L 'f of the Records Branch. It consists of 15 sections with mail, dating ~",~ 
:) ~ back to 1928. The majority of the file consi'sts of copies of the 

DESCRIPTION OF FILE: 62-29091 
THE KIPLINGER'WASHINGTON LETTER 

'\'r t~' Kiplinger Letter. 
~~ 
~ 
\\ 
\~ 
'\ 
l 
'Ii 

Destruction of this mail would result in saving in space in 
the file room. Destruction of this category of mail is authorized 
under the general records schedule and no further archival 
authority is required. ; 

It is requested that the Crime Records Division review t'his 
file to determine if any reason exists which would preclude 

~
estruction. If there is no reason for retaining this material, 

then it is suggested that it no longer be sent to the Records . 
ranch for filing. A notation advising the decision reached may 
e place,d on this memorandum and returned to the' Consolidation 
ni t of ,the."Re.cords Branch, Room 7231. .' " ," , .;'.l~_.. .:., 

'J 

: 

I 

'''''-. _ .. ________________ , __ -=-___ ,,---l 



OPTIONAL FORM NO. 10 5010-107 
MAY lP62 EDITION 
OSA GEN. REO. NO. 27 ....... 

UNITED STATES GO.NMENT 

Memorandum • 
FROM 

~~.f'1~·:7.;':-· :""P21' "'v 
~ hlr. Cal!a!1an .. _ 

5/10/66 
f !\1r. Conrad .. _ 
i ;\11'. Fclt. __ _ luI'. Co,lie .,. __ _ 
J 1\11'. R<)scn_ 

, ! ". . Sulli\,un\7'"' 
/" : ?ofr. Tavel... __ . 

TO 
DATE: 

,.., 111-1 l'ir. Tl"ottcr ... _ 
SUBJECT' ~i/'l' 'fdc. Room. __ 

. FEDERAL EX C TIVE BOARD L I ,v";:/ Mi:;s Ht.lmcs_ 
CHICAGO, ILLINOIS "-_ /A, Miss Gandy __ 

._\'\ ~ ) d J o ..J,)$I/UJ C 7l(j N tJ F. ~41t8S#~ I!:j; ~&iel :.,..;;;;--~-:-~ .. ;;;;;;:;,;;;:;:;;;;.J 

- By i;tt'~~ d~ted A'p~il 29,""'f9'6'6, re,eived MaYQ'/~~ ~ ~ 
1966, ARNOLD RAUEN, Chairman of the Federal Executi ve frp~, 
Board, Chicago, Illinois, advised that thi, board was" '1:' 
starting a major offensive in the President's "War on ' 
Waste" through the establishmen-:t of ttoperat, ion Purge". " 
This operation consists principally in a vigorous attack ~ 
on unneeded records and reference Iapers now held in office .~) 

, space and equipment. ~ 

Included in the announcement was the fact that 
representatives from the larger agencies would be coached 
in planning and pursuing the attack until near the end of 
June, when a final report for each agency and a summary 
report f9r the Federal Executive Board would be made. 

The letter then requested information concerning 
the number of letter and legal file cabinets in our office. 
space and asked that a person be designated as liaison along 
with information as to whether this person had attend~d a 
Records Disposition Workship. 

') 
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I 
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TO 

'FROM 

SUBJECT: 

I 
:;... 
Q. 
). 
~ 
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I 

~~, 
'(';;:::" ...... 

~ 
~ 
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Q." 

OPTIONAL fORM NO, 10 
MAY 1962 EDITION 
GSA GEN. REG. HO. 27 

,e, ~,~, .. 
TJNITED STATES GOVERNMENT 

Memorandum 
,~. TAVEL~ 

L. E. SH~ 
REHABILITATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 5-0 
INCOME TAX GENERAL 

b6 

• 
DATE: 5-18-66 

, Tolson __ _ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Fell __ _ 
Gale __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ _ 
Trotler __ 
Tele. Room_ 
Holmes __ 
Gandy __ _ 

The above listed file has been called to our attention 
by Mrs. I lof the Consolidation Unit. It consists, 
of 25 sections beginning in 1922. 

The file contains numerous copies of Inter-office memo
randa which are no longer received, letters from the general 
public, etc. reporting possible Income Tax Evasion on the 
part of individuals or 'companies. Copies of such cor,respondence 
are sent to the Director Of Internal Revenue and the original 
placed on record in the file. No investigations result from 
these communications and there appears no reason to retain it. 
It is proposed that the file be reviewed and all mail over ~Q" 
years old be destroyed. Any material of a historical nature 
would be retained. 

Destruction of thi's mail would result lin saving space in 
the file room and in eliminating unnecessary cards from the ()/ 
General Index. Destruction'of this category of mail is J 
authorized under the general records schedule and no further / 
archival authority is required. ' , 

It is requested that the substantive supervisor review l 
the above listed file to determine if any reason exists ~ 
which~would preclude destruction. A notation advising of the 

'~;-. dec:i:"§ion reached may be placed on thismemoranduni and returned , 
-=-c ~'~.;. to tne Consolid~tion Unit ,of the Records Branch, Room 7231. V) 
t "~" 'RECOMMENDATION: I-.. J J < '( ,::~or referral to tbe substantive division. _I 0 ~ i 

~) 6~:~",,,fi.( ~ll\ b 6- '3"J.£~ - ~~ II: 

" ~ !Ii/l!!~~fj~~rt:lf'! "1',_ ~, MAY 231966 8 
\: \i lilfltJ~' ,t_ .'-~ '.:"--; .,; >: ~~/JfjA1!~tt...../.;.~ . ..cXl J'r .... ioo tJfJ~ . ~ . :;<"~~ '.. .. '. :' . .' ~. ~JJtWJr:r; 1~A1tY{j ~ . '.:~.', ... 0~ '\;;- ~ ~ Q!l tl~, ~ "".~ , . ~ ~ :.,' ,~;J 6 IJ.j' ~ '. l~ 

--:J'/~l1EUUI C~ OI.l/ e.l tt 
_~--___ . __ =--. ____ ......l.:;I·-=.:;;·-:.::: .. , ........ ::.::...::-:::-=--=-=--.... IIIiII_ii-__ IIiIIII __ ... ( ____ .Jtii;;;~:..... __ ......;,......;.;..;. -iiiii~iiI#.-~ •• ---:;-_-__ ....... ~_.-. .i.: iIIIIIJ 
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OPTIONAL fORM NO. 10 
MAY 1962 EDITION '. 5010-106 

Tolson __ 
~ , 

GSA GEN. REG. NO. 27 

UNITED STATES GOVERNMENT 

Memorandum 
Mr. Tavel ~ 

A. Rosel 
9~r1 

REHABILITATION PROGRAM 
RECORDS BRANCH 

,DESCRIPl'ION OF FILE: 5-0 
INCOME TAX GENERAL _c-,_""" __ 

DATE: May 20, 1966 

1 - Mr. Rosen 
1 - Mr. Malley· 
1 - Mr. Walters 
1 - Mr. Garvey 

Reference is made to the memorandum dated 
5/18/66, from L. E. Short to yo~ relative to the proposal 
to destroy all mail over ten years old contained in the 
Income Tax General File 5-0. 

, 
The General Investigative Division has no 

substantive supervisor who supervises income tax matters 
which are within the jurisdiction of the U. S. Treasury 
Department. If File 5-0 contains no more information 
than the tax data as mentioned in Mr. Short's memorandum 

DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan_
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter __ 
Tele. Room_ 
Holmes __ 
Gandy __ _ 

there would be no reason on the part of· ,the General OJ 
Investigative Division to object to the destruction 
of the mail ten years old. r 
~
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TO 

FROM 

". PPTiONAl fORM NO. 10 
MAY 1962 EDITION 
OSA OEN. RIO. NO. 27 

5010-106 

UNITED STATES GOVERNMENT 

Memorandum 
~ MR. TAVEL -7 \ 

L. E. S 

':t • 
DATE: 7/11/66 

Tolson __ 
DeLoach __ 
Mohr __ -,« 

Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trolter __ 
Tele.Room_ 
Holmes __ 
Gandy __ _ 

SUBJECT: REHABILITAT N PROGRAM 
RECORDS BRANCH {,{1 

(j~ DESCRIPTION OF FILE: 62-23441 
PEACE OFFICERS' ASSOCIATION 

The above file has been called to our attention by . 
personnel of the Consolidation Unit. It consists of five 
sections beginning in 1930 and no mail has been placed in 
the file since 1951. 

The file contains correspondence between the Bureau 
and the Field Offices regarding the Peace Officers' 
Associations located in the various states.' Letters re-
questing the names of the Associations and rep~ies listing 
them along with the names-of the'Officers. There are nu
merous copies where the original was'recorded in another 
file. Some indexing was done. ' , ",--." 

Destruction of thi.s mail would result in ~aving sp.ace \ 
in the file room and eliminating .unnecessary cards from " 
the General Index. Since all of this mail is of an adminis
trative nature it is not felt that arc~ival authority is 
required.' . 

~ ~~. It is requested that the appropriate substantive 

~
~ ~¥pervisor review the above listed file'to determine if 

~ ~ ~~any reason exists which would preclude destruction. A nota-
f", "\~~, tion advising of the decision reached may be placed on this 

~V ,\memorandum and returned to the Consolidation Unit of the 
Records Branch, Room 7231. 

RECO~1MENDATION: REC .. 61 (p &..,r J ~ 3 ~ - J II 0 U 
.( For referral ~.~ approp-;iate su.=ntiv ~Sion. 

p~~1CW(3:)bjb #,~, .. ' 1'. Ie JUL 151966 j~ 
.. \ D .~' t(\~1 -~ /Is 

e-'v 
I, \~\"~~ ~~~. \ - v"::::t!' ' 

_\ S a. ~ ~~I" ,,- •• e. " it ':fllll '~'tnDM:~ 1f~rr'~'if'~ . i~~t~M~!,r ~ it\. ~{'" oMo.. fJ.,;\ r _ • ~ . l\~~ 'f f()\..:."9\ ~~ 11U.. ~h'l ilJ·~ ~I! i~ l; t. ';' ..... ;. :". ;; ~ ~ ~.rtfj . 
"1- \,Y f..r1 ,. - -r"'''' t1.'J .... \~ ..• A\ \ rUl!"r~\I""'''' Tl'<' r::\':" ~ ",;, ' ..• ~~, 
..". .. '\ '\' ::('" ,tl \;(1..'11" ."'''' \ r' . "'t~li'~ I'~: : '; ~ ~;', j 

t::o~ to' itl", ,~e. rf$'t"''\ ' "~N .. ·%;1 l ... ';" •• '. ' .. :".7 " . 
(e.tr~ ~ '1;" ,~w ,,(..0 1'~ _ .".~.; ~ . 
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I, .I ,:M' 'I: .. ~;~~;:;;r;OS:;'ATES.GO.NMENT 

/ Memorandum 
TO 

FROM 

SUBJECT: 

Mr. conrafC~ , · 
w. D •. Griffi.tA 

DATE: ' July 11, 1966 

OBSCENE MATERIAL FILE ~ . i. 

c:tIE3-rI!~LdJlv..f!fJlv.. !(2::eCJNbS- 9(£N~ 
, . A' review .. has been made of the PhYSiCall7and 
'administrative files (80-66~ relating to obscene 
material. ' 

The physical file o'f obscene material is 
subdivided as follows: 

; 

80-662 

1. 

2. 

3. 

.4. 

, 5. 

6. 

7. 

Obscene and nude art motion picture films 

Phonograph records - 321 

Readers and pamphlets - 3020 

Obscene books, nudist publications and 
questioned periodicals - 898 

Cartoon booklets - 5611 

Playing cards - 183 

Miscellaneous cartoons, printed matter and 
novelties mounted on 373 cards 

8. Obscene and strip type photographs mounted 
on 1593 cards 

9. Advertising 
163 

" .\\'. " ~ 

1 - Mr. Rosen (Mr. Thompsoh",;,,,""57'14) 
1 - Mr. Tavel 6, ,- .3 ~ ft;~ '.:-;': 
1 - Mr. Conrad . 100!--- _ ~ 

1 - Mr. Griffith NOT RErO~Dm~ 
1 -lfMr. Brittain 102 JlI' r<7 /,~fl~: , 

rJ.W3: DDL J . _ .. 
(6) ~OJUl221966 "CONTINUED-OVER" 

/ (pO: 

Tolson __ 
DeLoach __ 
Mohr _--"-_ 
Wlck __ _ 
Caspcr __ 
Callahan __ 
Conrad __ 
Fcll __ _ 
Gale __ _ 
Rosen __ 
Sulllvan __ 
Tavcl __ _ 
Trolter __ 
Telc.Room_ 
Holmes_-
Gandy __ _ 
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Memorandum to Mr. Conrad 
'Re: Obscene Material' File 
80-662 . .. 

" ' The' following index files are maintained as a 
. 'part of the Obscene File: 

X •. Motion. picture film titles, subti~les and 
categories 

2. Book titles 
.\ . 

3. photograph code numbers 

4. Phonograph record titles 

5. ,Name of models who have posed for obscene 
and/or strip type photographs 

6. Advertising literature by co~pany or producer 
names 

7. Opinions of the Department of Justice relative 
to obscenity of evidence 

A total of 10,458 specimens were received in the 
fiscal year of 1965-66 and searched in the Obscene File. 
Of this number, 5,431 specimens were identified with material 
previously submitted to the Laboratory, which amounts to 
51.9% identifications. 

It is noted that the' bulk of the material in the 
Administrative file (80-662) consists of yellow copies of 
Laboratory reports. These copies are deSignated for 80-662 

. to afford a double check on the statistical record of 
identifications made. Since our monthly statistical report 

.' 

is now automated, it 'has not been ,necessary to refer to thes,e 
yellow copies and accordingly, unl'ess advised to the contrary, 
the practice of deSignating copies of Laboratory reports 
setting forth Obscene File identifications for 80-662 will be 
discontinued. (This procedural change has been co-ordinated 
with the ITOM Desk -in the ~eneral Investigative Division.) 

The Obscene File and obscene evidence which is 
being held for examination or d~sposition, pending completion 
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Memorandum to Mr. Conrad 
Re: Obscene Material File 
80-662 

• 
of the ,investigation by the contributor, are stored in 
Room 7610. The facilities are adequate at this time. 

, RECOMMENDATION:' 1. The Obscene File be maintained in its 
present condition. 

2. Discontinue adding yellow copies of 
Laboratory'reports to 80-662 file and 
destroy yellow copies of Laboratory 
reports which are presently a part of 
80-662 file. ~ 
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TO 

YJ' 
FROtvf 

.. 4 

OP'!ONAI 101M NO, 10 () 501D-106' 
MAY "62 lDITION • _v! 
OSA GIN, lIG, NO, 27 ,~ , 

, UNITED STATES GO.NMENT , ~ 

,Memorandum "I 
.J ,,' 

o 
• 

1'( MR. TAVEL DATE:, 6/15/66 

L. E. SH'J.t I " '. . J '. 

'" 
Tolson,.l -, !Oh 
DeLoach _--I 
Mohr __ _ 
Wlck __ _ 

, Casper . 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 

Roson _-''
Sullivan __ ' 
Tavel • I: i. 
Trotter __ _ 

Tele. Room -' ... f 
Holmes • \ 
Gandy 'r .~ ,~.\ 

SUBJECT: 
. \ 

O:pf'~~ C' e g,! L ~J'-:::a. If> "'4 .I(.I?~l'il(\'. s -:-
REHABILITATION PROGRAM C"..f1J -tl/( a! 
RECORDS BRANCH-----

. {. " 

\ , 
DESCRIPTION OF FILE: 79-1 Sub A 
MISSING PERSONS GENERAL NEWSPAPER CLIPPINGS 

The above file has been called to our attention by 
personnel of the Consolidation Unit. It consists of 17 
sections beginning in 1934. No indexing'was done on these 
clippings until approximately the middle of section 15 

',in 1944. 

The file contains newspaper clippings only. Since 
indexing was started on these clippings, the name of the 
Missing Person has been cross-indexed into this file' and 
sometimes there are five or more separate clippings on 
one person received at different times or on different 
newspapers and each time t'he name is indexed. So many of 
these clippings are on young children and t~en-agers and 
even a person who was found dead.' The clippings are from 
newspapers t"hroughout the country and are mostly on the 
average individual and not a prominent person. 

Destruction of this mail would result in saving in 
space in the file room and in eliminating unnecessary 
cards from the General Index. Destruction of this categQry 
of mail is authorized under the general records schedule and 
no further archival authority is required. 

It is requested that the appropriate substantive 
supervisor review the above'listed file to determine if any 
reason exists which would preclude·destruction. If th~re 
is no reason for retaining this material, then it is further 
suggested that as current clippings are received they be " 
reviewed and if no reason'exists for retaining them, that 

J,' . 
, .... "' 

,,~: ..,~' . ~ :~ 
.' ,. 

, " 

I', n 

.. 

, . 

1 they no longer be sent to the Records Branch for filing. 
'It Athniotation addvisin

d
g thte decdiStiOontrheeacchoedomlaiYdabteioPnluaceidt on 

s memoran um an re urne . ns n ".r :. .'~, 

of ~;~~dB. BranCh':'6t; ;)3~J\'.,- ~ = ,r:;..:-;' \ttJ~~' 
RECOMME~TION. . ,NOT RFJeORDiiiD""l'G -oDN'2·31966 (~~ 

~ 
'r\For referral to tiif¥ laeW~~*~rJp~l~ /: '~ di ~iWA. < ~. J.;;;r cI: lH.J. ~t{:nj:'l'i.~p I' t.:;~·..,'!J . r;;'f.'i\~ U ~}~, tL;' . 5 I . 
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-~;~ ~PQE£~) 'j~ '19~~1~.~ .. ~.~.~;:~:~~ .. ~~tl~.:~: '~>-~1i~;;~ ~Lw/Q;J; ." 
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TO 

FROM 

(.lPIIONAL fORM NO. 10 
MAY 1962 EOITION 

,-
( I. 5010-106 

~A~~;'~DNOS~ ATES G;.RNMENT 

. "Memorandum .. 
: Mr. w. c. SU11iva~ 

: Mr. 'VI • . A. .~ B:t . g~n 

- " 
,,. 

1 - M~. "LoaCh . 
1 - Mr. Conrad 
1 - Mr. Tavel 

~lson ,/ 
DeLoach V 
Mohr __ _ 
Wlck __ _ 
Casper __ _ 
Callahan __ 

• ~~~;ad • 
Gale /' 

DATE: June 14, 1966 f\}.~csaen t?' ~ 
. {II Sullivan t?!/ 

Tavel __ _ 

1 - Mr. Sullivan Trottel __ _ 
Tele.Room_ 

1 - Mr. Branigan Holmes __ 

I Mr. Lenihan Gandy ---

SLJBjECT: LEE HARVEY OSWALD 
CUBA

D 
T~!-~ INTERNAL SECURITY - RUSSIA -

C) 1)es~ /i?Lte+(~ 'N ' 0/ l:5u ~.c;a~~J GeJ 

The Soviet Section feels that retention of these 
extra copies of reports 'and duplicate copies of photographs 
of evidence by the Soviet Section is no longer necessary. 
The originals of the reports in quest10n 'and copies 01 all 
the photographs of the evidence in the case are being main
tained permanently by the Records Branch. In the'event such 
data would be necessary for review by the Soviet Section, 
such'review could be arranged by reviewing the original 
data maintained by the Records Brancho 

This matter has been discussed with Assistant 
Director Ivan W. Conrad of the Laboratory and ~upervisor 
John W. Marshall of the. Records Branch. 

ACTION: 





roRM NO, 10 .' 
~Olo-104-o1 

-I- ,. 

,~ITED .,STATES W:ERNMENT 

, IVfemorar/dum 
,{ , .... 

~, ::.' TO : ," DIRECTOR, FBI 

" >"1(1·, ~ • "f!:" (t > ' I. 

I ,> ,'! FR SAC, NEW YORK (66-7668) , .. ~ , ~ ~ 

\ ; , ;, < 

• ' ; I. ~ 
, ' , , . . 

, " ,',:,,; ~ ~UBJECT: ' 

':: ,."7' :' 
REPORT WRITING 
OF CHANNELIZING 
SECURITY CASES 
tf-: 1; ft 3-~ 11 

'" 

. ' 
,0,. 

, "" ,-' 

~' , " , ~ I .. ' 
I' 

... . ... ' . ~' 

" i" " , 

, ! 

" .. ,~ . 
, A 

", 

" 

,,;i"', ':, 

:/: ,,~,,~., The Bureau's attention is invited to the report ." , 
~' r~';:~"'''''~ of the recent inspection of the New York Office 4/5-29/66, , 
..;,.,.~, F~~~: specifically .,to a trend memorandum pr,epared by the In-' 

, " >:::~ .. , '(:,:~JAND REDUCI~G B~LKINESS OF FILES.". On pa¥e 4 of that memo-
t""f"i~ :~¥,~~ ~~1~ spector captJ.oned "DESTRUCTION OF. UNNECESSARY COMMUNICATIONS 

s0 ,( .. ~: --, ;~J ran dum , whJ.ch J.S page 444 of the J.nspectJ.on report, paragraph 
00' (.' ·;.·/:'~numbered 5, reference is made to present policy 'as out·lined '1/ PO 
~ r~' ':, ~>lin the Manual of Rules and Regulations, Part II, Section 3, ) . 

'r 1',;\".: \',: ',Page l~b, whic~. prohibits destructioI?- c;>f ch~nnelizin¥ mel!l0- • \).:, 
1: f' .. ;., :"~~:r:anda. J.n se~urJ. ty cases where t~e orJ.gJ.nal J.S not ma:-ntaJ.ned ' 
l "f:'~,,' ,: JJ.n thJ.s offJ.ce. As the Bureau J.S aware, we are permJ. tted ~ 
~.i~r~:::;;~ ~':J~t? d:stroy ~opies. of ~hannelizing memoranda following sub
;;lZi ~(t=jIlJ.ssJ.on of J.I?-vestJ.gatJ.ve reports •. ~he Inspector noted that 
,,~ ,7", ,j.;~.[;i:.the NYO receJ. ves numerous channe lJ.zJ.ng memoranda from other, 
'tc!y' i' ~~~offices beca,;!se New Y?rk ~s origin in cases concerning so " 

" 'specJ.fJ.c examples whereJ.n'we receJ.ved 71 copJ.es of a chan- , . 
,:I'E / any. s':!bversJ.ve organJ.z~tJ.ons. TI;e Inspecto:, notes two 

,. " " nelizin.g memorandum in one' case and 33 copies in another 

[
, "I"" case ,:::':~ll of which were channelized to various New Yo,rk files ~ 1\\, 

. \. ;on:' in.dividllal subjects. In many of these individual files , ' • 
. ~ §epor~s we~fsubsequentlY written, but the channelizing ~ 

.~~ Jlle;~or,anda o'(;)Uid not be destroyed because of the present, l{l' " 
, ~ l:s;' tla~ua':t.JproV..is:ton prohibiting destruction of c~annelizing ~~ 

"~~ () tjien),oraiida ~~-the original is 'not contained elsewhere in this : ~.' 
> y" pf~ic§~ T1;l~ Inspector suggested that New York?:-req~st Bureau 
\j<~' 4 a:u~ho~J. ty to permit destruction of,cha~nelizirt'g'lmemqranda ; \' f\ I re'~e~~d from other offices ~~en ~~h~ir retenti6ni s~~veSJ no' ~, ~' 

. useful purpose. " ' .,: n-J' 'j !7. 
~ . . .' . . ~, 
~"": ' It is the view of the NYO that this suggeitio~ is ! B 

~
'~ ~ ,an excellent 'one, and it is believed the spirit- of, the,:' cur-· "'pt.,'" 

'\\ r~nt rule would be pz:eserved if we were permgtted',->ill.!.Such" " 
I I : \ ' '~ ru ,.s..}:-s: ,'-) ~ ./ . , 

~~CD- B~~ &(P~3 "'2-,](,(p -. ,~ ,:,?:- .~ ~ ( £!';.,:. ':-.: 
~ C)j 1 - New ~1:('§,~-3659)(REPORT WRITING) ..... :,' .: .J ,": . 

~L\lJ' 1 - :New Yo i I<66~7%68)(N:YO ... INSPEC~IOJ:.lp'l966»<: .', '.,' ·X: .'. 
~ '"\ ~.' n V~J.i . ,': 111/}·: I U I L :. ,j • tIii ~ e ' . "~ , . ~ .. 

~ ," ",,.. ~' a tie . ~ ~" 71 .. t. '~. '~'. ~, '!. ~ ~< .. ~~ -=--~ 
""", :.', DER:ME VH,ee ,.<",:~ ,;:lNQ1")R~CP.~~:; ;",":~<: ',' ~_v . .. 

. . ;',' '," ( 4 >tltf2 ~llltJ?'IO;{ -.. :.: :~'~', > :!i2cl?Ubtt:gj/~9~6. J:~; ';',,:: 9 trlrAY· 16 19b6 
" . . '", '/JOJ#{flIfIC'I. : ", ""~ '''1; :";":, .;~ ;"::' '. \' . "',"., . . ECEI"~O 'J.IOH~ .'..' :1~ ',' " ';.. ',.~ .;",;;,,' ~,.;. ," 'yl"" .... ' .--= 

, ... " .. ,' '~~.'; .," I " ' ',- .' 
, ''X~fA~~Jlt.;. ."..A..;' : '. ' .. ' i" .: ' j' ;,>.'~.:" ,~~ 
'.>.' :' "":~/ . ;::.'. ; ,~ , ,i ',' r',"~ '~~Y' »"t,~, ~.:~.'. . " 
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" " ,"~'''OHAl loaM HO. 10 0 501G-l06 
, • '!... ...... MAY 1962 lDITION , 

"'..... JIll' OSA GEN. lEO. NO. 27 

> • /.: "', UNITEB STATES GctRNMENT 

"', Memoranaum 
.\ Mr. sulliv~ 

'\ 

TO 

,.~ ..... !.} 

. '/' , ~; 1; ., ,! ,~ ': ¥ 

:f;fd" " 
::~,( ~~ ,:,: 

~ .. ~ 
~~ l;:' I'),: ~ ~ , 

! • );. ',. '. DATE: 
.' , 

o 
t' 

5/24/66 

Toison-l-'.,. 
DeLoach _, _/
Mohr __ 1'_ 

Wlck--:-__ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 

Rosen , 
Sulllvan __ 
Tavel __ _ 

,;FROM "J.'F. B~ 
SU~ECT: STREAML~~G PROCEDURES 

,v CHMmELIZING MEIDRANDA 

Troller .---::-
1 Mr.. DeLoach Tele. Room -

Holmes __ 
1 Mr. Sullivan Gandy __ _ 

1 Mr. Bland . 

" ~~'~3:"~~' . } 
, , O::X:> E-r; ,;2J,J c:rl () I'J 0 1= 

1 Train:i.ng Division '. ' 
1 Mr. Rushing - klJ':;; .. ~a tid h " 

I~ J.J 12 f; IftJ ~~4PI2.:;~ J ~f;N~ I} ~ 
In the interest of ,conserving file cabinets and 

file space,. the field has been permitted to destroy channelizing 
memoranda following submission of reports in security cases 
since February, 1961.' Appropriate safeguards were establi 

" '~., ' to insure the retention of the original recording of th ~ 
, ."; : . mat~on. produced by the various sources. ~ ;(-

.:'" " "; In connection Wit~ the recent New York instJ.{.( , 

. ',~'.: the Inspector noted that New York was retaining . all channel-
~ ........ ~ ~ing memoranda received from other field divisions ~nce t:q.e !:.' 
~ C~ ~':G..riginal recording of the information was not contained in 'the':' 
~ ~! ~g;.le 'in the New York Office. The Inspector suggested that~: ~: 

.,. ,~;t: ~~~ureau authority be requested to permit destruction of chann~l-
• '~4~ ~~~ing memoranda received from other offi~es when their retention' 

~ ~ ~serves no useful purpose. . . ' _... .:.~ , 
~ i ~! ;~~~~tJ ~.-~' 1 f·,) ,:r,,,,,1 • . 
(:~' ~:7:'1 New York suggests that it be permitted to d'est'?9Y'" 

, t'~ ... (Ji ,_ .'-.;1 . ~>'~' "'a'}'l but one copy of channelizing memoranda received from other., 
b'~i{~~,~.~:gfices following reports o Since our principal :interest is in··· .. · 
~ ~~ ~e preservation of the original reco:i'ding', the Domestic " 

'r;.~ ~i1'l.telligence Division agrees that channelizing memoranda . .,," ;;} 
, ',:~eived from other off~ces can be pestroyed in line' wi th " ':.' t;1 

~~, York's observations o Since other offices are al~o involved? § 
. 'appropriate manual changes are being preparedo ~'.~;~;j , . 

, ~. -. '. ,. , ~~ m~T\lEOO1\" ___.'. " ' .. , 1t
'.,. . ACTIO'N:'" :Q\\~ . h /P - $ "2---~h --- :. ""~": ' '. 

. 'f 1) There is attached a,1?troPis\~"change of Part""i'l, 
!- :' Section 3,~ Manu~l ,of ~ules an?- \~~~~'k:t~ons.'· If YCW- ;~~Je1966 

," ~ t. '\ >," ~:! ,! , .r'l' ( t-. 
,.i ( __ "".,;;:;:3 ,~~ ;", ""- 4~.J.! ~ t.",,''"lt.'" 

• ,',. t, ,{ C' __ ' 
osures Ilhl J' .' ..,' . ~ ~ '" ~.,-

'1'; 11' '.' "" "', ,,:: ~ - ... ~' . ., . ~ ~ V}J Op ~ ~ '~,. l,/ If''l "i' :",;V.... :~ 

TDR: fhd~j(6) . :", . :', ,; f a". ,:.~ CONTINUED . -~ OVER~" Y • j{ ~!; ~';j :" •• ~. 

~~. ,i;);j)fnlJ.f~,~t-i-,~· ~~f!rP ~r;J. F': 
I rt rWU ,.. J 4--2' ;' .1 ~.'. ) rJ r ,.~ ""~~ , ). /, . 

~6 ~ """"~'t~fJ :l~~<", •. ,-U ~! ~ ;' I I ~. ~:... ~ 4' P 

'~L 'J' . . ','P.- . , •• ;. . . __ ,.:::.C - (p 6 .. I q, ?:: .r.. '. ," ~;. ~,':. ' ... ' "'~:!u 
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Memorandum to Mr~ Sullivan 
RE: STREAMLINING PROCEDURES 

CHANNELIZING MEMORANDA 

'" ,1 ~, 

" ' 

, . 

') 

, , 

, I 

this memorandum and attachment should be referred 'to the,' 
'Training Division for appropriate attention~ 

.""' 

2) There is also attached a letter to the 
New York Office granting permission for the destruction 
of these channelizing memoranda,~ in accordance with its, 

,recommendation. .;. '", 
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May 24; 1966 

'PROPOSED CHANGE OF PART II, SECTION 3 
~.(}l. OF RULES ~D REGULATIONS 

Add the following as Item (h), Part II, . 
t ~',,\ .,:Section 3; Page lSb of the Manual of Rules and Regulations. 

. 
• I', • 

,I, , 

I" 

.' .. 

, Channelizing memoranda from other offices 
",' 

may be destroyed provided the communication of 
transmittal and one copy of the· channelizing memo- ," 
randa ~retained in your office~ The cover pages 
to the report should list the field office' and the ~., 
file number in 'which the original recording is 
~ated as well as location in your files of the 
retained copy~ 

'I, 

, . 
: 

It 

" 



TO 

FROM 
.~ 

( , 

OPTIONAL fORM NO. 10 t ' ' r' .... '; S010-106 
MAY 1962 EDllION 
O$A DIN. 110. NO. ~T 

~ I ~ 

UNITED STA'~ES GOfNMENT 

Memoranaum 
MR. TAVEL:;:( 

,L •. E. SHO~ 

" 

DATE: 5-24-66 

Tolson __ _ 

DeLoach _""_ ,II tiohr __ _ 
Wlck __ _ 
Caspor __ _ 
Collohan __ 
Conrad __ _ 
foll_--,-_ 
0010 __ _ 
Roson __ _ 
Sulllvan __ 
Tavcl __ _ 
Tralter __ _ 

Tole. Roorn_ 
Holrnes __ 
Gondy __ _ 

SUmECT: REHABILITATION PROGRAM 
RECORDS BRANCa- " , 

6, 1 

DESCRI~ION OF FILE 54-0 
';C' CUSTOMS LAWS AND SMUGGLING 

D..e s f 1? IA c. 7i n1 

The above listed file has been called to our 
personnel of the Consolidation Unit. It consists 
beginnirig ~n 1921. 

(rd' ?:> lAJUL~ . ~ 

(J~?~ 
attent ion by 
of 11 sections 

The file contains numerous copies of Inter-office memoranda " 
which are no longer received, l...e I~ters from the general public 
reporting possible smuggling 011 the'part of individuals and 
companies, 'etc. Copies of such correspondence are referred to . 
the Customs Bureau and the original placed on record in the file.; 
No investigations result from these cOmDlunications' and there 
appears no reason to retain it. It is proposed that the file 
be reviewed and all mail over 10 years old be destroyed.' Any 
material of a historical nature would be retained. " 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is authorized'" 
under the general rec~rds schedule and no further archival ~ 
authority is required.' ~ 

It is requested that the substantive supervisor review the 
above listed file to determine if ~ny reason exists wh.ic,h Would 
preclude destruction. A notation advising of the decision 
reached may be placed on this memorandum and returned to the 
Consolidation 'Unit of the Records Branch, Room 7231. 



''\I • 

" .' 

Missl I·. 
Federal Bureau of Investigation 
Washington, D. C. 

Dear'MissL-1 __ .....I 

b6 
b7C 

August 4; 1966 

PERSONA):, 

Thank you for the suggestion concerning a method 
for handling certain correspondence which pertains to matters 
that do not fall within the Bureau's jurisdiction •. This proposal 
bas been carefully evaluated ancl it has b¢en deci,ded it should,:, 
not be adopted since it is deslrable to maintain· a recQrd of tne 
disposition of such iten1S. :~, 

,~.~~ .~ 

I apprec'iate the interest which led you tOi'stibmf,t 
your idea to me for consideration., ':,I~'~" 

" . .: 

Sincerely yours, " 

b6 
b7C 

.. Q 

~ 
I-Mr. ~~vkI I;: :' ... ;" 1 rq~ 
J.-Pers<?Hnel fife of Missl I,.' i; /{~/}'P 

~ ~~lvrL'fr" ~~ " ' / i 
'''II (5) ~tt, ~(Suggestion 70-67 dat~'d 7/28/66) {tV 
~ NdrE: Approval h~s been granted to destr~ m~i~:i?:,th~::-,5'-O (Income 

Tolson Tax General), 12-0 (Narcotics General), 'and 54-0 (CustOl)iS Laws & Smuggling) 
~~~~ach -- after certain periods of timJe.~ All of these files c~ntain c:orresp.ndence from 
~~:er private individuals calling i3trreau '~: atj~~ti~J} to these matters o'r making . 
Callahan -' - complaints. In recent mail. files c.vntaih 'retterhead memoranda~ fr~m field 
Conrad ' 'I ' 
Felt by cover letter. Suggests, sind~'thisftype of material not within,Bureau's 
Gale ~ ({!!CFi;' " (; ",' .~ $A, '~ 
;ol~~n ~:·tl Jj.~jj'i), "'" ,;;-v,l--
T~ve~~n -- 'J I J f)/J'J.:"/{ t P (NOTE CONTINUElD OV~R}.<..\'t. 
. ~:~!~t1WG 1 Ql0fM\b~ ! ;{f f,jfv, ' , . :':.: . , \~ 

I ~~~~yc' ~M. ~~I~=))rrELETYPE UNIT 0 (/ OJ 



" , 

,-,\' -- -- '~ 

, " 

,,'I 

." , 
Note continr:.u.::,e=..d;:;.:::....-___ ---. 

",Re: ' ,Miss .... 1 __ ~ __ ....I 
'b6 
b7C 

'jurisdiction, 'form lettet's be set up to handle this, proQedure.' One letter to 
notify corresp.9ndent in#)~mation ~oes not come within Bureau's jurisdiction 
and is being ~or;W'arded~to appropriate agency. The other letter would b(3 , 

'\ ' 

used to ·forw.~:rQ; letter to' agency. No record would be retained in Bureau fi1es~ , 
Field C0ulCl 'transmit letterhead memoranda directly to agency involved and to 
correspondent.' " ' ' ," 

Files, and Communications Division' advi~ed this mail is 
addressed to the FBI or ,'Mr. Hoover and, a~th~ugh matters not within ou:r 
jurisdiction? it is b~liev'ed essential )3ureau~~l:n.tain a rec.ord in files fo~ a , 
reasonable p'eriod reflecting disposition of matters referred to in ,correspondence 

, ....... f . I 

Direct dissemination by field offices of tp.is type of cqrrespondence without ' 
communi,cating with SOG is not feasible. Training Division discussed this, 
idea with Inspection Division and both agree with views expressed by Files- ' 
and CommunicatioIEDiv~sion; therefore, it is recom~end~d idea not be adopted. 

: .. ! 

, " 

.1, 

..: 2 -
, , 



Emsloy:ee S,vggestion ' 
FD"'252 (Re~. 9-11-59) 

" ~ 

To: 

, 
7-28-66 

Director, FBI & Communications 
SUGGESTION Bureau approval has been received to destroy mail in the following files: 
5-0 Income Tax General - Mail over ten years old (66-3286-1005). File contains 

1837 serials of which 1611 are over the time. 

12-0 Narcotics General - Mail over twenty years old (12-0-6715)., Contains 6783 
. serials of which approximately 4000 have been destroyed.' " 

54-0 Customs Laws & Sm~gling - Mail over ten years old (54-0-627\). Contains 628 
serials of which 491 are over the time. 

All of the 'above files contain correspondence from private individuals either 
tinued on attached 

Current practice or rule (Include manual citation as well as facts) 

OJ) 5i /t.. () c. t If) ).) tJ F' !J L<I~t;;1 11 
... " .... ";1" " 

If G-CO /llJ.s ~ rJe jJC/2jFL 
:;:: . 

Advantages of suggestion and.annua1 savings (include basis for estimate) SS on 
economy in Government, if the above suggestion were adopted there would be a saving 
in the cost of making copies, index cards and abstracts. It would save time spent by 
all employees who are involved in typing the outgoing letters and all employees in the 
Records Branch who process mail. This would involve at least one employee in each 
of the Processing Units of the Records Branch. There would be a saving in space both 
in the General Index and in the Filing Unit. I realize that this is a drastic change in 
Bureau procedures, but if we are to eventually destroy the correspondence after a 
certain period of time as set out above and the mail involved is really of no interest 
or concern to the Bureau, s unnecessary to retain it as it is r~ceived. 

Disadvantages of suggestion 

(The use by the United States of my suggestion shall not 
aSSigns upon the United States. I understand that I will be consid~~recj...fI:u:.-'I.Il.liWi.uUlll..fil.l1..JOI.lILII.~~..l..Ul:L1l:..iil~.lUUJ.wl...oL.lUil~~_J., 
within two years after submission.) 

Recommendations and comments of DiviSion Head 

Unfavorable 
(See Comments attached) 

(Do not write in this space": for Bureau use only) ~lI ~l..t J 

11~(Ji\1~\ \),r 
VJ'. 'f-
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. _ ," . calling tlie Bureau ~p' attention to theserilatters'.:qr. e.onipl~lningaQoq£ th.etii~ ,I~i:' , .: .. ~" 
".more' Te~ehtmail, the fi~es ·~~ntailJ. lettet:lu3ad .in:e~6randaJropi fhe field by"", "\' 
'.: cover letter; .' "', ' " ".,,' .' " '", " ",' . ' " 

'·\,.,:.r.",,"'~' ;e .. Jl
>,,_ "J"" '-,-,,~,'~_~.,.""':;'-. -o.~~.' "', ~>~~~~' 

, ~ '.~ • ..; ~ ~ " 'i .. ' '\ 

. '. " ';, ~: '. ,,:\"Sl~'ce'the', above;·,~pe\. of .ri1~fe'~iai :~13 ", ~bt, ~i thi~ : the . Burea:~'t ~, J ur.i·~cii,Cti6Ii; : . J; :
".' :: ,::-~t .~s·~~gg~l3teci:,;tha,t:insteacrqf1;1~ving .copies ,p:rep~re(f~(;j'J)e'.f?rw,a~gea,to':'tl).~:·, "':."-
":;; ':~cies 'hand~ing .such matters i3;ntl 'pJacing th~: C?~iginalst in- Bi.u:~a:ti fj,~~~, that' , '. ,I" 

" /?'~ l,ett~:r!ib~ ... e.e;~...up,. on~..:.to~no,tify~tJi~~q.rJ'~~P .. gp.2.~lllt~~!.'i~~~a~i~n .. 9.0J3_~~llof" ': , ;': 
,,',~ Gome within: fh~.,Bqreau!s jurisdi:ction ,~1!4 is' beipg'fo'rwarde.d to)ne" appropriale' : ~, 
: :,,' ~P:g:Y~AA~;~~T:Pt?~t~·).i~,~?tc(f~it$:ar.dJeitfu:'Zto.1hEfa~~ll£..y,,~ a9.4'1:h~f:no:~ecord, be .'.~;' ., . 

':' :.; retaffi~q~;in-Bureau.'firE?s •. ~.If'a¢lopte4, . the saihe$uggeS'tion..;,c\)Ugl~be~app1iedto'--:-.:." ' .' , 
, .1 the prese,nt,policy used,in the, field Where tp.ey ibrward·py. ,covel;' letteJ;' letterliead;""'·, 

. ",','., 'n1e;mor3n~a brrtluS'same" tyIJe of·"l;!l~,t<?rial,·an({ the,Bureau'in' turn;trai~mit~ th~' ": ,:,,;, ' 
, letterhead memo:r:~da t9~ ~he apprppriate agency. and places th~>cover letter and. . : " 

.' the copies of ,thetl~tterhead 'mem<?randa, in.file. The,fi<?ld"cQulg trapsmlt letfe.r-- , 
, .~" '~'head':inemoranda dlrectto 'the.ageI\c,y andtO~the"coFrespondent. If the contents 
'" . ',', ,::.~~' th.e, 'qor.~eSPdp.d.ence'in:volve·d ~nY:'otheiirif6,r~ati9n:that w'oul9. be' 6f'i!it~resf 
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• 
Employee Sufgestion, FD-252 
Submitted by I 
Files and Communications Division 

COMMENTS: 

b6 
b7C • 

Personnel of the Files and Communications Division recommend 
that suggestion not be adopted. Authority has been obtained to destroy certain 
types of correspondence after specified periods of time. In view of this 
authority, Miss lis suggesting that the Bureau dispose of the correspond-
ence immediately without making a record in Bureau files. A review of the 
correspondence in question reflects that it is addressed specifically to the 
FBI or to Mr. Hoover and, although the matters mentioned in the correspond
ence are not within the Bureau ts jurisdiction" it is believed essential that the 
Bureau maintain a record hi Bureau files for a reasonable period reflecting 
the disposition of the matters referred to in the correspondence. MissL-1 __ ..... 
is also proposing direct dissemination by the field divisions of certain types 
of correspondence without communicating with the Seat of GOvernment. This 
aspect of her suggestion is not believed feasible. 

ju£ 51-
.( )r~ 

- 3-

b6 
b7C 
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August 31. 1900 

, . . 
~ " 

PERSONAL; : 
" 
, 

J't 
, I, , .. 

'~ .{ 

0' 
(1"'"" :t..:..-' 

~ ("'~I ~ 

. , 
»~r. I I b6 

Fadel'a! Bureait of Investigation 
Albany, New York . , 

1 . 

.. ' Dear Mr.IL-__ ----J 

'''''"/ r$ c:-s. 
, "d; .~ 
H-f"17 '-'l.J ~ , 
. t::7'....: 

.1 ...... , 
r' .... J ~ I~ ~ 

Ie) '\Q 
..~ _ ..... :)0 ~,: 

§ ~;:: ,.' 
~'?:;" 1;, 

"':) " 

.~ . I have received your suggestioll conCernh'1g the'~ . ~i 
disposition of certain material after it be~omes one year old.' t . ~~ 

J' 

~, 1 ~ 
{~.. Ji' 

Your proposal is being carefully considered and you will be .. 
.. further advised in the event it is adopted. . 

'" . : , 
.. ; . '. Your thoughtfulness and intel~e.st in submitting :-'~ ~'.' 

. .this idea to me are indeed appreciated. . ~ ~.-,:: ;'.' 

, } Sincerely YOu~. rl )p;:t~: ..;- . , 
,,,,#,.t; .r.'t .. <~. , 

J Ed 'H . ~~""~,,,, .I(V;'j·~.g -. , 
• gar __ OOV~J "':;'1'''>''~?~ ll..~: " ~~ 

·~l!iJJ;..." ir~ ttl') ~': .. "i'.~~fi.' ' 
i'~" ~ h '/'i' .. ~ 

MAII£D4 , 
AUG 3 11966 
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, I ... , .,.l". f.D. ...... ,"'··J'l§~ 
,2-Albany ~>-·~t~r6)~),$J·fI4It.h 

l-~\ield personnel file ~ ~r "'<:q "f.q 
l-Suggestion file . b6 • (, ! /'JJ.,~ 

... ~'.\~l-personnel file of Mro I b7C U J.f. 
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I ~ t ,J (6) '\ (suggestion 41118-67 datea 8/19/66); " ~ 
l.J NOTE: Suggests Form FD-21O, Immigration and Natural.izaboD S >( 
"k ,"== (INS) FormNE-281? State Department Form FS-257 and INS reI,orb: 0 
_ . __ admissions and departures of 'aliens and Soviet-bloqi;l?-at~onals I)' ~ de" r I 'Y . 
-=====-. a,long with' related index cards as the ~aterial becomes' one yea·~ oleic 

.. 10n___ . ~ /; r)~}/- . " 
J~ ~ -~ . ~ l f~ "(NOTE c"o,m:I~E.;r~6y~R) U~ l:l~ 
:~;a3 fjJ.~IJ2l·~wv'1966 < , t,' ~ < ':! ' . ' 
:~: -:; I" ";;A~L RO: 0' TELETYPE UNIT d : :; , ; I '. i 
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< Note continued: 
Re: Mr 0 ;'::1 :.:.:.:..::::.... :......---------, 

Und~r presenfrule material considered for destruction after 20 years~, 

Referred to the Domestic Intelligence Division for views and 
, recommendati(>nso " ,) i" : 
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.. ' 
!::rnp 10 ycccSuggosi1on 
'-D-~:S2. (,R',rd :~r\:59) ,:.' ' " '- ", 

~ 
,~'" ! " 

• 
From: (Suggester's name) 

" . 
" 

b6 
b7C Date 

8/19/66 
Division of Assl'griment ' iT.):, 

~ __ D_l~re_c~lo_r~,_F_B_I ______ ~ __ ~I __________________ ~I------------~--_A_1_b_a_n~y __ ~ .. ~.~. ________ ~ ____ ___ 
S~J':;GESTION 

Form FD 210) INS Form NE 281, State Dept. 1?Forms FS": 25 7 
and INS reports of admissions and departures of aliens 
and nationals of Soviet libc countries be destroyed along 
with related index cards as the material becomes one 
year old. ,Forms relate to unofficial visitors to the 
U.S. and gove~ned by Manual of InstructioI).s, Section 105E,) 
Item 30 Forms maintained in control file where no 
investigation conducted. V;, 

~ , '0 C'm~nl proclice or rule (Include manual citation as well as facts) Permanent maintenance 0 1'~:ay 

'~t~ . be considered for destruction under twenty year rule 4 ' 

" A ''.'''lIla90:; of suggestion and annual savings (include basis for estimate) II ,. : : 

.J Annual savings - none 0 I ' .. , 

~ , Advantageous to augment Bureau's record management' prog:r.' .. 1' 

~ save space 0 Five drawers of records could be destroyed 
~ in this office alone 0 Reference to these records is (':,·~tt'·· '! t ~ 
~ infrequen~. 

~ ---

, I 
0' 

~-,D-I-s-ad-v-an-l-a-ge-S-O-f-S-U-gg-e-s-ti-on------~7.7~~----~~~~~~~~~~~--------------------~-------

k None 0 b6 
b7C 

tf (111(> use by Ihe United States of my suggestion shall not form the basis of a 
"11s-:;lgns upon the United States. I understand that I will be considered fo..--""'-lo.------""-"--""-'------------...... --...., 
q) within two years after submission.) 

. . [X] Mr. DMrs. DMiSS 

,.~~,;~ ndatlons and comments of Division H~ad • 

gna ure an 1 e '? ugges er 

It is believed this suggestion Ras mer-i-t. as a space ,saver and 
accordingly is- favorably recomm~,d~ . ,~-/ Lf.~ !;~', 

;r', 11->1 write in this space - for Bureau use only) 

. J¥ -V~ j 
J)d C\ yJ\ . ~I~ 

~ -z. .. 't.,'Jh/J. y. /-;/c:' -!.~c.fo-- "', 
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August 31, 1966, : ' 

, PERSONAL" 



.'~ . - ,.. .. , , 
,-

N ote cori.t#in~u!teU=!dlA.: ____ ..i..--, 
Re: Mr. \ L __ ~-----' 

~ , .' 

, , -, S'~/Z.VIt:.£. , 

persons inducted unde'r Military: Act serve only two years. ' 
: , '11. - , ' , , , '. '~ 

Referred to Special Investigative 'and Files and Communications 
Divisions for views and recommendations. ' ,,' , 

'" 

- 2 -



,< " A ~ y 

~ Iimployee.Sugge·stlon' , 
FD-252 (Rev.~9.-1,1~59). .. 

, From: (Suqqesler's name) 

ION,' ' , ' 

b6 
b7C 

"8/24/66 
Division of Assiqnmen 1 

philadelphia 

I suggest consideration be given to include Deserter J[iles, 
'assifi9ation) to list of files that may be destroyed less than~ 

::'!'-r.'ii'~.T' 'being closed 20 years. ,Seldom is reference necessa~y: to:a It 4211 
,':I?::t.!.Le'Ii closed over 5 years or eve!). less. Chronic deserters ,~rteep~= deseF,~Ging 

few months, further, draftees serve only for two ye~~ and le~tls 
I cate career men who desert could be obtained from Arn1.y.:· rel..cords,'· 

re~a.r.dless of number of times they des~rt. ,Very few files ~ar~voluminous 
volume of files is' great. ~ 0 " 

pracU,ce orl~'21.'~~~nct}taEtsi}rg'~tione~rl~~S)are pre'sentlY included with -;;;tho,se 
e retained for 20 years. MRR, Part II, Section,3, 8a. ~ 

ages of suggestion and annual savings (!nchide basis for estimale) i-. t"" , "" I 
' 'S?-vin~ of file. cabinet, space which in turn saves~,~oor sp,~pe. 
ladelphia' Division" ten five-drawer f.ile cabinets ,WOJJ;!;9- be g~~ned. \:) 

al~nt sayings in file space would be gained in other dJ:visiorrs~;in 
'ge cities such as Philadelphia. Each ,cabinet saved would, be a $52.00 
ing (approximately .50% less in those·offflices having shelf f!::i;lil1.g.) 

rvatively it is estimated two or three thousand 'dollars ~ equipmen 
"space would be gail}ed. · ' " A 

." ~, 
" 

,01 write in this space - for Bureau ,- Bureau 
= Philadelphia 

:ebn I - personnel file 
) I ~ suggestion file 
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OPTIONAl 'ORM NO. '10 5010-106 

\, 

1 
t ".. MAY 1962 EOmOH " " 

.r"'~ >. eJSA c:~":,, .. ~'ItEC,.""'O. 27 ':~. 
. ('~_ . UNITED STATES G :RNMENT 

Tolson" ~ 
DcLoach__ ~ i 

"it" Memorandum \ 
' . Mohr ) . 

Wick • t, 
Casper; " 
Callahan -- t. 
Conrad ¥,. 

'MR. TAVEL ~ 

L. E. SH~ 

Felt___ ! 

DATE: 9/13/66' 
Gale I 
Rosen ," 
Sullivan I 
Tavel___ > 
Troller • I 
Tele, Room'_ ! 

AH !!\?\'~"'~J!\!l~~t"\i1 H~~~es , 

SU~ECT: REHABILITATION PROGRAM 
RECORDS BRANCli 

',., .::, ,:", :." 'l.~ fl~I.\Jr£il~i<t.rnY , 
11 k,~) ~f \c ":"<{ ~~ r;, r- '" ~ .t ~ \a if ) 'J' il.L _ H,"'In\-, .,' ',. i. ',j ','i: t~ !B,ib 'f', 

~,,~t:(\t ~~} ~ ~ , ,..~ ~ ~\..~ '. rt°_"J-r. 

nf,'1t"~' -u ...... : ;~J .. 
!lIft • " 10 -a -Sot' . 

DESCRIPTION OF FILE: 62-26725 Jf ~-------b j'~{ Sl::Lu/G ' 
STATE-WIDE LAW ENFORCEMENT AGENCIES ~\ ct(( 

The above listed file has been called to our attention , 
by personnel of the Consolidation Unit. It consists of three {(i,I) 
sections beginning in 1932 and no mail has been placed in the l_~ 

, file since 1939 0 ' ~!. 

The file consists mostly of two letters to all SACs 
(serials 13 and 74 dated 1/7/36 and 3/11/38 respectively) 
requesting th~ Field obtain from appropriate authorities 
certain information regarding state-wide law enforcement 
organizations in the various areas and the replies from the 
Field containing this information. Some indexing $as done. 

Reference is made to a memo?andum'from·Mr~ L. B. Nichols 
to Mro Tolson, dated 4/18/38 (serial 147) setting out a 
.summary outlin~' of the State-wide law enfor{~~'~:lent organizations 
operating in the United States plus a brief s~mmary of the., 
National organizations in the territories and possessions of ',' 
the United States. This summary seems to be a summation 
~ompiled from til;,':'; information furnished by the Field· and ,was" 
1 believe, published in the FBI Law Enforcement Bulletin 
dated 7/1/38. It is proposed that the file be reviewed and 

'that the SAC letters and replies from the Field be destroyed 
, since serial 147' covers al'l of the information suomitted by 
the Field. All material of an ad;:,linistrative or historical 
nature would be retained, as well as the summary. The present 
policy is 'to maintain individual files on Law Enforcement 
Agencies. 

Destruction of this mail would result in saving space 
in the file room and in eliminating unnecessary cards from 
the General Indexo Destruction of this category of mail is 
authorized ,under the general records schedule and no further 
archival authority 'is required. , . 

, ; 1 :' 
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~nIONAL 'ORM NO. 10 
M ...... '( \'162 f"lrhJH 
OSA..,20EN. R((~. HO. 21 

: , . ..,,~"+ u:NiTED STATES.OQVERNMENT 

J~1f emoraftdum 
-f 

TO Mr. Mohr 

FROM 

SUBJECT: 

b6 
b7C 

• -~ 

DATE: September 14, 1966 

Tolson __ _ 
DeLoach __ 
Mohr __ _ 

• 'l'Ilci< __ _ 
• Caspcr __ 

Callahan __ 
Conrad __ 
FcIt __ _ 
Galc __ _ 

, "'f ))j; 
SUGGESTION: That Form FD-2l0, INS Form NE 281, State Department Form., FS-257 ~I 

and INS reports of admissions and departures of aliens and nationals of ' 
Soviet-bloc countries be d~stroyed along with related index cards as the material becom~ 
one year old. Forms relate to unofficial visitors to the United States and are governed b)} 
the Manual of Instructions, Section 105E, Item 3 0 Forms maintained in a control file 
when no investigation is conducted. 

CURRENT PRACTICE: Suggester states these items are maintained on a permanent 
basis and may be considered for destl."uction under the twenty- ~ 
~uru~. . 

ADVANTAGES: Mr.1 Ifeels this procedure would aid the BUl"aau'ls Record 
Management Program by saving space. In the Alba:_:~l Office, five 

drawers of records could be destroyed. Reference i8 :: ... 'lade to these ::ecords very 
infrequentiy so no disadvantage should be encountered by use of this p:L"ocedure. 

b6 

OBSERVATIONS: SAC, Albany, believed the suggestion h&omerit a:'1c(recommended 
it be adopted. 

The Domestic Intelligence Division advised the value of the 
,aforemenUoned forms cannot be determined at the Bureau. Such forms are not retained 
in Bureau files. The value of these items to the field depends upon what has been derived 
from "lheir retention up to this time. If these forms in the past hav e been the source of 
data pertinent to Bureau investigations, serious consideration should be given to their 
retention; however, if this information has not contributed,to our investigative efforts 
and is simply occupying much needed file space, it should be destroyed in accordance 
with suggested procedure. This division recommended inquiry be made of a representa
tive number of field offices handling a volume of security work as tp whether they concur 
with instant idea. :';-

En~losure ,,<t!-. . (; to - .3 ~ ! &-n, J ~f\~J!"n~fI~;t,'r~-"""\\~ 'e 'qo, Ji-'.' "'- --...... -~ '.f~J.~X7·~~hJN,;~; ~'; i~.;:~~~ . r.i'l:~~~ Dll~ REC0.i. • ...;.i!;D 
7~ ....J:J.r.~~ i1t. ... ,' •• lil ...... t • l'it ... I~""(.J·Ul 
•. ' 'I ':,''.ill! .~i" ~ft; r ~1\~f!l1 1'I>\{)~'''r .. ' .. ~.· .. O P 28 ! 966 

J ..... , . '. "" '-', , , .,~., ~ ,. " L N iU ~ \ .... ~'. ,,\ l'" ~'~ ':::"':l, ,I.ii"l!; ...... r..'~~ .. ' 
~." ... r:lll '.J1l ,"-0: ~ • .l~jU!..a;.:.~~ .. k'~:~j~ 

L~E)~ ~-3 :~d-By~f~W)C~ 

,~I ... ~'" .W""'E' -' . r ~~ ~;l> .. " ~'~ ,~~~ 

liS SEP 1966 

c:..::::::::"":J,.':"7J _ .... "'""'\'":::'!l 

(CONTINUED OVER) 



:: 

• 
Z' ~~r:;;:~: s:-: :_,:~., TJ:\'t to l.'~~:-,:~~:, ~lC\ -:;.;:~r:L~ .. i:~d: 
;:\0: :~ _~':'~.\·;:C~'\<::··:~ C,,: :~7:0" ~=~cJ .,"~ ,~~~ 

• 
b6 
b7C 

--.. ~,':) ....... ':~1>"" _'1"\ -l ...... ~ ........ yrr~ ''''''')'-1 r:"l .... ,,-•• ~ :'Yt:'t' ,-...,;- ........ -= .~ .. , .... ...." !"''"',~.'', .. }: ..... ~ ... ",,",,~:"'L .. ~1 "Jd be .v'U.:.. ,A,' •. ,',., .. ., " ... ', • .::>, .. i • ..:. J.,' .J,\I.~.I.;=- .v·.,:~cd,v}.,\ ,1.','.:1,'. j,.,,·,o Ls1f,;l..u,el S110UJ. 

r&I8:;":"I.:iG to a r~pre6cl'~L"'~i.Y0 num'0er of offices for their observations. 

RECOMIVIENDATIONS: 

(1) That the attached letter be approved and sent to appropriate offices for 
their views and recomn1en~ations. 

r11~t 11 . 
, I'~ " ." 
~ 

~ ,?' i 
~",J! t\.! 

(2) That further action with regard to the suggester be held.in abeyanc'e 
pending the results of t!lis survey. 

- 2 -



. . ...... -..: .. • ", .. • VIEWS OF THE DOMESTIC INTELLIGENCE DIVIS10N RE: 

ADDmmUM DOMESTIC INTELLIGENCE DIVISION 

SUGGESTION 118-67 
·1) 0{/_/ 1/01 

9/7/66 VER:er 

Suggestion recommends Form FD-210, INS FOJ:,m NE-281, 
State. Depax·trl1ent Form FD-257 and INS reports of admissions 
and departures of nat~onals of Soviet~bloc countries De 
cl.ost~~oYQd. wl'l.on lll~·~t)J;':l.nJ. b0C0l11GS one ya3.l;' old. t:\.el::v'ced inde:x: 
cards would also be included in this destruction. 

The value of the aforementioned forms cannot be 
determined at the Bureau. Such forms are not retained in 
Bureau files. The value of such forms to the field depends 
upon what has been derived from their retention to date. 
If these forms in the past have been the source of data 
pertinent to Bureau investigations, serious consideration 
should, of course, be given to their retention. Howeyer, if 
this information has not contributed to our investigative 
efforts and is simply occupying much needed file space, it 
should be destroyed in accordance with instant suggestion. 

Domestic Intelligence Division recommends inquiry 
be made of a representative number of field offices handling 
a volume of security work as to whether they concur with 
instant suggestion. 



Ot'iI·;:Nltl fORM h\). 11) 
Mltll 1962 EOIlICt: 
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5010-IO~ 

UNITED :;:!. ... ATE8 GOVERNMENT 
Tolson ,~. -----v 
DcLoach __ 

v 

Mohr -,--.,...--_ 

];,-le5Yiorandum ROUTE IN ENVELOP:B},;~r~:~¥ 
JiI.r. Conx-ad DATE: September 22, 1966 

C. F. Downing 

"';~:e __ ~-:: 
."":o.:.Q", ....... ,.'"~ __ .... 

:i;;,;;~t~ --;i:-: 
7L' tt,r ...... __ _ 

r,-'::j-e-. ::-'i.':\\,~;: __ 

H·::.!r.~~::. _~_. 

?roperty Management Unit, Administrative Divisiou, is r:.0:~-·:,ng 
in safe storage 19c';; ~opies of B'G.l'eau Code C Books, 5 large Universa;. ~\:cac1~ 
c()de Books and 11 small Universal Trade Code Books, which nC~N al),P8:':'.:: 
to c.onstitute some unnecessary excess~ These code books were acc ..... -::;.':""", 
l::~;~'2d wh.zn -Code C and Universal Trade Code were part of BU1"ea.u's 
;jrimary coding systems. They l.10W serve strictly as back-up to .. 
L£SANf 7 cipher machine in event of latter's breakdoVlil and with 
i:.11plementation of new on-line KVl 7 ci~)hel" machine, l'equirerr!ents for • 
~bove-r . .1l3ntioned code books are further reduced. It wDuld therefor~ 
~8em appropriate to dispose of excess items and retain only a sufficient 
number for future stocking of new offices and replacements for badly wo:'·,:' 

';";;lies. ~ (}.., DEC!.AMtfIEDBY AlA!. {p0Mo Qc.£/Dc..r;/r 
~:.5COlvnViENDATION: ON_'1JLL6l , 

Providing Communications Section, Files and Com~::t.l.unicat~".;!ls 
r. :.,rision, concurs, Property Management Unit, Administrative Division, 
;)~ authorized to destroy, as excess confidential cryptomaterial, 144 copi.;;,..;; 
of Code C and 5 copies of the large Universal Trade Code, retaining only 
ED copies of Code C and 11 copies of small UniveY'sal 'Trade Code for 
::..lture needs.~ <A.... .... '/:.. .... 

. . ,t.\ ... \~,\\ ~~iH J 11,1. 4.:.,.y'fr) .,:-

1 - Mr~ 
1 ... Mr. 
1 - Mr. 
1 - Mr. 

It\~ ~' ~T£ Cf 'lEVI 

'i··,1J 
I ~' I Conrad 

Tavel (Attn. : 
Dovming. 
l"-evil)'her: 

Mr. L. E. Wherry) 

ALL T.!TFOR\~~r" O£·T CONTAINED -, 
BEP.EIN +SUN. LtASSIFIED EXCEP~ 
WH.ERE SHOWL-f" , 'HERWISE. . 

--- ..... _-

." 



, , 

.. ': ~"~'~ -~':,,' 
Re~urn to.: 5~02 

, 
I 

\ i , , -
, . 

f" . ~ 
.~"7";" -...,--.. ----~ ..• 

folson __ _ 
DeLoach _' __ 
V.ohr __ _ 
o'lick __ _ 
CaGpcr __ _ 
CaUahan __ 
Conrad ' 
F'~lt ___ , 

~"I·,---"'03cn __ _ 
Sulllvcn __ 

Di:rector, 17131 (64-5.:103) 

?10VEIv1ENT OF NATIONALS 
SUGGES'I'iON' IV'~ TTER 
BUDED 9/30/66 

September 15, 1956 
;1\ 
~. 

'(~;~~':" 

~ A suggestion is U1.1ael" cons!del~a:don at the Seat of Governmen:i: 
that Forms FD ... 2!O, iNS FO:rIDS NE 281, State Depal~tment Forms FS-257 a.'ld, 
rns rel::o:rts of admissions al1c1 departures of aliens and nation~ls of Soviet-bloc I 
countries be destroyed along with the related index ca:rds as the material becom~ 
0,1e year old. As you a:re aware, these forms rela'ce to unofficial visitors to the -...) 
United S;:ates governed by the regul~Uoi1s set forth in the Ma..qual of Instructions~ 
Section l05E, item 3.. Forms are xnaintained in a control file when no ~ 
investigGl:tion has been conducted. They may be considered for destruction under a 
the twenty-year rule at the present timeo ~ 

I 
MAl Lt:Q. 12-

S~? 1 G 1966 

l COMM·FBI, 

-' , ' 
" 

Hi!~~~oom £3 NO \f 
401mes __ _ 

~
• ~ 7, 

" n ~~6 .:i' '!y .. ~,;'~~:J .-." .J f~. "1,'", '''''' (.J.)/ .' "l/ 'il-,;, .. ,. t ... 
:;andy __ _ MAIL RooM CZI TELETYPE UNIT 0 .. ' 



. _ '.-,-'--~-.'~ --.. ---~.~---.-"'#'.----... " ...... -'" ----------...;-.-iIr·--

Toloon __ _ 
Del'>t::ch __ 

Memorandum 
TO DATE: 9-28-66 

Mohr __ _ 
r.l.: Wick ___ .L 
~. \~ '. Caspc,~ _ 
_ • CaH~h~.m __ :.c:. Con,,,,; __ 

:' • F'clt __ _ 
i ~; I.: s" Cale __ _ 

• ..,. Rosen. 
• .': ';, C:: Sulliva-n' ==== 
.... :. .. ~,~ Ta'lol 

T,cner'-__ 

FROM : 
£iv -' Tele, Room -

L. E. Short? c. ~~~~~s __ _ 

;6'10" 
I SU~JECT: D BULKY EXHIBIT DESTRUCTION PROGRAM FORM '. Y 

.D esr/tuc ,; (),/ 0 P !1tJltJ.l/t.otJ 0 f!f-ot'f7~ r}1' A.il!}! Z--: 
-Tl!'~1ec6r(l's--Bra'Il'ch~"'c'ond uc,ted-a-l'e.v~iew-0a:-b:ullcy exhib its 5 iO l1'( i 

during the period 1958-1960 for the purpose of determining which '\\: 
bulky exhibits were no longer of value and could be destroyed. Form ~; 
4-341 was used for that purpose but was deleted from the form book {\; 
in 1962 inasmuch as it would not be used again until the next Bul~y .~; 
Exhibit Destruction Prog~am. We are reinstituting the Bulky Exhibit ~ 
Destruction Program again and an init.~al supply of 1,000 copies of ' ~( 
the attached proposed form (formerly 4-341) will be needed. ~.:> • j, 

.y 0 JQ, 
.". ;, (+' ~ , (!-,,~l .. 11h ! ',/' ('~"(J~ J I~! 

(1) That the attached proposed form be approved and assigned .: 
form number 4-341. ~i 

, . ,: 
'n~ I ~~~r.n~rH~·~1'~1~ r~~~'7~~~~t"'D ~i t(.-J .. ~h:~ ~J'~'!.o"~~ '. ;)',,3'4 t';: "'ld~!..J~1 . ~" ~ 

~~ .... n:rr.~~ r(.~~ r.i'~~'l~ :> ~;'ii:":;"D . \,' '\ , ~,. ~ '/ ••• " ,', '), '/' ~ '. l:. "" y f::. ~ ~ i\ 1\ 'i. 'j ( 
;~it.!.~·r~ Ii; ~'.i~la(J!..f~~t~;'~,~ tldc.!~ to. ;~J i 1 

LhfE-<i -.3~_~_B'jSP4 6LWI Wv:~:. , 11 
(2) Upon approval, that 1,000 copies of this fo be \. :I 

RECOMMENDATIONS: 

J! ' ol!! 

. '.:. IJ ,,; /_ / ... _1S 2 .I'£.~ --~ .-1" 
Enclosure .,. " ~~ ~ :::~\qh~ 

:" ... ~ 11M JlECORDED 'H3 OCT 25 ~966 
;' ..' .;-.. lSj OCT 25 1966 . ----vt '" *jYi 

~ LWB : ji~m~: , '.J- "'- . 
(4) iJ .' _ \l 

,;' ~ --=- Iy efV"vV X;-
.', ~t' •• '~>,~\' /\ ~0] ~ J 

• '-"'~~··~1~·:.J'..;i,.> /~, t. ..f"Atv' 

, £:1;: I ;IiL~~F!l('~~ 
5511CT2i~956~"'--"',~I' ~ fP '. 

IF· J~ ", 

See ADDENDUM. page 2 



. . . .. 
-~ ~ .-

Memorandum to If., Tavel • 
Re: BULKY EXHI.IJ~·r DESTRUCTION PROGRAM FOR1L 

ADDENDUM: 9/30/66 ~;-;b ~\.V 
Training Division concurs with proposal of Files 

and Communica tions Division that form enti tIed "Bull~y Exhibit 
Destruction Program Form" be assigned its former number 4-341 
since this program is being reactivated. Our present policy 
does not provide for the use of a former form number once a 
form has been deleted, however; as a matter of convenience 
it is recommended that proposed form be assigned 4-341. 

Upon approval, addendum will serve as authority for 
the Forms Management Desk, Training Division to take appropriate· 
action. 
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~~~~-;;r;oS~ ATES GoeRNMENT 

Memorandum 
TO DATE: 

Tolson __ _ 
DcL'Oach __ 
Mohr __ _ 
Wlck __ _ 
Caspcr __ _ 
Callahan __ 
Conrad __ _ 
Fclt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 

Troller_-
Tele. Room __ 

FROM Holmes __ _ 
Gandy __ _ 

SUBJECT: 

Bulky Exhibit File' Number: 

We are in the process of r~v.iewing all bulky exh:i;bits in 
order that w~ m~y dispose of: those which serve no further purpos~~ 
Inasmuch. as many of the bulky exhibits pertain to inactive cases and 
are oc'cupying badly needed space , 'it is requested that the· appro
priate substant~ve superyisor review the above-listed pulky exhibit 
and render a decision as to its retention or disposition. A notation 
as to the decisiqn reached may be placed on this. memorandum. The 
me~orandum should be returned to the Filing Un~t of the Records Branch~ 
Roo~ 111~,.Ident~fi~atipn·Buildipg, for f~ling in the case file._ J 

RECOMMENDATION: 

That captioned.bul~y exhipit be_revi~wed and a decision 
rendered as to the retent~on or disposition of the material • 

• I 

C ~~ff2 r6-
ENdLOS:u~m 

ENCLOSURE 
-' 

. ~ 
t 
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4-3,11 (9-28-66) 
bl'TlONAl ,OlM NO. 10 .~ $0'0-104 
MA., 1962 (DillON 
GU. (HN. UG, NO. 27 

UNITED STATES GOVeRNMENT e· TolsOll __ _ 
DcLoach __ 
Mohr __ _ 

Memorandum 
'Nlck __ _ 
Casper __ __ 
Callahon __ 
Conrod __ __ 
Feh __ _ 
Galc __ _ 

TO DATE: Rosen __ _ 
Sullivan __ 
Tovcl __ _ 
Trotter __ __ 

FROM 
Telc. Room_ 
Holmes __ __ 
Gandy __ _ 

SUBJECT: 

Bulky Exhibit File Number: 

We are in the process of reviewirtg all bulky exhibits in order 
that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above-listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi
fication Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. 

ENCLOSUR~. 
PRINTED ,RFT'I'JSTA'I'ED £1·-::141 

·r 
I 
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TO 

.~ 
FROM 

" 

OPTlO"'N fORM '$.'" 10 & ~OI0-106 
M~,l:.(~62 EDITION 
(,MEH. ~£G.'lWo. 11 , 

UNITED STATES G RNMENT 

Memorandum 
Mr. Mohr 

, 
DATE: October 18, 1966 

" 

Tolson __ 
DeLoach 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Suillvan __ 
Tavel __ _ 

~ Trotter 

J. J. Caspe it./ ~ .) f 11 IV~" ~:::'e=oom -
: I :J)'§..$ /f(t(C 1ro "7 /?j/p '41f~~ ,.,lj~" VJ f!~OtV. ~.u> -- Gandy 

SUBJECT: V HANDLING F MAIL IN FIELD DIVISION$ ~!.:::;:~~~ ct ! 
SUGGESTION 222-67 SUBMITTED BY "'" 
sAl l WASHINGTON FIELD OFFICE b7C 

Mr .1 Iproposed that auxiliary offices be permitted to 
destroy annually all referred upon completion (~UC) nonsecurity files over 
ten years old except those of Identification Order (10) subjects. Any others 
desired to be retained for good and sufficient reason should have memorandum 
setting forth appropriate facts placed as top serial in the file subj ect to review 
by Inspectors. The age of the case would be determined by the date of the 
top serial in file. Prior to destruction, a new index card would be "prepared 
containing the office of origin (00), file number of Bureau, 00 and the 
auxiliary office, name, race, date and place of birth, and FBI number, if 
available, of the subject. It should also contain the date of the most recent 
seriil and the date of destruction. 

SAC Purvis, Washington Field Office, recommended serious 
cpnsideration and solicitation of opinions from 0ther office>~. The matter was 
cimsidered by the General Investigative, Special Investigative, Files and 
Compl.unications, Administrative and Inspection Divisions. All except ~ 
General Investigative Division favored a canvass of a representative numbD' 
of\fh~iti offices. Special Investigative Division would exempt criminal files; 
containing results of ~ntenigence investigations and ,:w.Ol1lcf cause original f 
FD-302s and signed statements to be forwarded to 00 by auxiliary offic~s ' 
prior to destruction. General Investigative Division opposed the idea because 
it wou~ have too many exceptions and would require maintenance 0f index 
~cards.lwt now necessary_ It could also cause delay when auxiliary offices 
'~were :ftiked for information and had to contact 00 for the data. \ 1 
~:; = , ~ £. / ~ /). fl./' 1[; It ~' I 

~~C~~';allahan . J/Il~ .r'~.:, { : 1<' -.P":: :: . " U 
I - M:tr.roTavel f/) .. I. llJ~,rll''''' ~. ." "'~o 
~ '''h ~ IJ • fll'h!! \ • T 

I - Mr . .ttosen Il"I'~~~,} ~'f~:{i!'.1!"J.t1!. ~ ,: ~" OOT 20 1966 
I - Mr. Gale ! " :IV /3'J '''er:' ,~r,. '.~ ~.fi ~~ ~ , '. ~ 
I - Mr. Felt /f /; IV &~'t~{il ;~,:iY ~>;J: ~J.~ - _ _ 

(\~,.vJER' ""\~ \' .~ ... - .''.iI!. 4·{J"-.~ :''''~!.1'i!J1tt'h ' 

6~' ~"Q ~~:~~~it!J "'/~\N~TINUED -"O~VER Qi., , 
.. .. .' "" P4 E W fift/ 

~el;$»;'",~'_~.;.s;:::~ ~~ ~~~>...~ \~ 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Handling of Mail in Field Divisions 

SUlgestion 222- 67 Submitted by 
SA I Washington Field Office 

b6 
b7C 

In view of fact that four of five divisions felt idea had merit 
and a field survey should be done, Training Division proposes that the 
opinions of a representative number of field offices should be obtained 
prior to any final decision on the suggestion. 

RECOMMENDATIONS: 

(1) That the attached letter to a dozen field offices, three 
from each case-load grouping, asking for their opinions, be approved. 

(2) On approval, final decision on suggestion will be 
withheld until views of field are received and analyzed . 

- 2 -



.c. • -, ,-~ , 
:,.'1\0, '. 

"'~;' , • 

.. , 

Assistant Director'ill Charge,.. New· YQrk 

\' 't -c -,-'") L'" :~ 

} , 

October 19,1966 

\ , 
\ 

t 
,i 

. lnaddition to. the items note.d· by the suggesier, criminal fUes /J 
containing resUlts of intelligenc~ jnvesti~tiQns should also be eXcluded from ff ') 
such de&tructlon. Any -ori.~ FD"!'302s or signed statements would, of . ~ lV/· 
course have .to ·be forwarded to the.' office of :origin." 1 

All ()ffice~ to whi~h copies of this· letter ar~ directed are 
:requested to submit tIleir views as to. 'the feasibility of the suggestion amend~d 
to include the addlt10n~l str"letions, J!1et forih abQv~. In evaluating the merits 
of tIle P~QPOSal,YOu ah Qusider:" . / . 2. ~_It; _ ) 0 I /) 

- ' ]1 '. REC"61 0~-~ ___ -'-
,Enclosure \ "E"NCJ;O' . 
2 - Bu:ffalo (E~losure) 

, , 2 .... Cincinnati (Enclosure) , 
-? b2 - ,El Paso (Eliclosure) 
~ fV 2 - Jacksonville (Enc~osure) 

2 - Kansas City (Enclosure) 
2, ... Los Angeles (Enclosure) , , 
2 ... l.iliami (Enclosure) , 

Tolson' 2 - PhUadelphia (Enclosure) 
~~t~ach ~ _ Salt 'Lake City '(Enclosure) 
Wick 2 -, San'Dieao .(Enclosure) 
Casper b· 
Callahan ~ -, Savannah (Enclosure) 

,~~~:ad 1 _ Mr. Callahan 1 - Mr. Gale 
~ale 1 - Mr.' Tavel . - Mr. Felt· 
S:l~~:an __ l - Mr. Rosen ,1/ ~ 
Tavel' _T~,J i A':t?<!, ,~,,? .J 
Trott~r . tJ • g~\ _ _ . 1(t,t,;P .. ;;."i' ;iP 

~~:;~~ofi2i~ V 2 91 f' h 
Gandy MAIL ROOM ' '!I TELETYPE UNIT D 

. ~:4 
~~I ' 

3 'OCT 201966 

b6 
b7C 

NOTE: Based on memo Casper to Mohr, 
dated 10/18/66, re: Handling of Mail 
in Field Divisions. Suggestion 222-67 
Submitted by SAl I 
Washington .Field Office, ,JER:aga •. 

I , , 
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Lette~ to- Assistant Di~ector. .ill'Charge;. New York 
He: HancU1n:g t>f Mail ~ Fj~ld, DiVislf)l1$ " 

&\iggestion ,222' ... 67 . ',' 
Bttded 11/4/66' , .... , '. !:r,' 

, " 

'~ ., , , .,.~ .~,-' .i-:( •. !\..,,<!")~.JI , f' 

, " ,: ' (1) , How olten it is ,nQw ,nee~ssaty to refe~ t6 RUe nOnsecUl'l.ty' ' 
, iUes .0xcept~rii;ninal :intelligence, ... w,s fi1es~' (Of the lO-iear old cases. '), ' 

, (2) ,flow the ~t1ggestetl p:rQc~dure would affeC!t appllcant':'type 
1ti.v~atigatiol1S in which tb.a }3Ul:eau is, origin With, respect to: delaY$ it'mlg1lt. 
cause' and extny:. corl"$spondenc'e betweetlo~ftces it m1gh~ t1~cessitate~ , 

, )"-" '" 

" ~13)' '\Vh~ .sayin.gs in $!,a~e '~!id equipment ltdgl1t b~ anticipated 
il-om the propoS~d procedtil'e~ .,.' ' ' ,,' . . ,,' . . ' 

~ • > i . ",' " II ' 

, ':in addltiQu, to the:fQregomg s~e1fie Itemf) ypu: shoui\l, <>f: 
, ,coarse', submit, any' bf;her ~dvantage~ QI!' 4i~~dvantage$ you. might foresee .• 

, ~- . , " 'Spbnllt,your replies' tQ reach '~he' 1:'fureau~ AttentlQn! 'Tr.aird,ng 
.~' l?iv:i~ion; 'b1elOse of b).tsirie,a~Novenij)e).· 4, 19~6.. ", '" . 

, , , 

, .. 
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SUGGESTION It is suggested that auxiliary offices annually destroy~al1 non-
security files more than 10 years old, ·to be determined by date of top 
serial in the file;:files at Seat of Government and Office of Origin to 
be retained. Prior to destruction, a new index card '\1'ould be prepared 
on each file, reflecting Office of Origin; file numbers of Bureau, 
Office of Origin and au.~iliary office; name; race; date and place of 
birth; and FBI Nurfiber, if available~ o~~ri~ipat subject; date 'of roost 
recent serial and date of file destruction. Identification order 
Subjects should be excluded end no others unless good and sufficient 
reason e~dsts to l."etain, in- uhich case a memorandum setting forth 
appropriate facts should be'placed a~ top' serial in the file, subj~ct to 
'Y'PV1P't..r 1w oJ _. ~_ons concerning such matters as important unsolved 

Current practice or rule (Include manual citation as well as facts) . . ' 

Destroy only after 20 years~ This. is a Uni~e~_ States Government 
regulation. 

Advantagos of suggestion and annual savings (include basis !"r estimate) Current < figures are not 
available, but several years ago a. survey "toTas made which shmved an 
average field office acted as'auxiliary office in'68 0 5% of its total 
cases, lrl~ich would make possible considerable potential savings ip 
cost of file cabinets and leased space. Destruction of files 10 years 
old would dispose of literally 'thousands 'of files in the first year in 
large offices such as Ne'IJT York.. On a field-wide basis', there would be 
an annual savings of m~ny thousands of dollars, which ~a~not be 
estimated without figure$ from the various offices concerning files to 
be'destroyed e While this would result in additional project work, it 

Disadvantages of suggestion 

Extra Cost - The work necessary to place the program into effect would 
entail ext'J;'a employee time; however,' the destruction ,"rork, 't·rould only 
be a disadvantage for the period of time it took to destroy these files 
until the project could be handled on a current basis. ~.;rhich is ah:'eady 



..... ;:.. 
" 

'" '" . " • ': -

" Suggestion (Cont.) 

kidnapings, bank rob't;'A7Y matters, ?-nti-racl-',.eteering 't<7i.th < 

criminal intel1igenc~ data and intelligence information of 
the GIl:!? i:'.Ipe o' 

.. .. . ~ 

In applica,:;' cases it might be said that this could 
be unsuccessful beca,;,:I'~ of short deadlines; ho't-rever, the short .. 
est deadline cases in the applicant field are set by the Bur.eau~ 
"1hich at all times would have copies of all pertinent. investi
gations and, for this reason, if the suggestion is adopted, 
there should be no resulting delays in investigations. 

In considering other type criminal cas~s, there 
should be no extra. correspondence bet't·reen auxiliary offices 
and the Bureau since auxiliary offices~ if necessary. should 
correspqnd ldth the: Office of Origin, 't>7hich 't>iould be knmm to 
them from the index card ~ as suggested 0 Photographs and 
identification records~ for example, more than 10 years old, 
are of no use to the investigator since the latest photograph 
and identification are necessary for maximum results, and this 
must corne from local police departments or F.BI Identification 
Divisl,on. . 

It is also pointed out that since auxiliar.y offices 
are required to furnish all pertinent infcrm'ation to Office of 
Origin, there cannot be any loss of pertinent information by 
the destruction of auxiliary office fileso 

'·Adv.s.ntages (Cont 0) . 

would more than pay for itself in savings in space and cost of 
equipment. 

Disadvantages (Cont o ) 

being done in connection with ,the 20-year destruction of files 
by all field officeso 

- 2 .. 
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.,.1' I"CP,roH~L'fORM Noo. 10 I . $010-106· 
• )Ii;.a.,' /,.0" " M~Y 1962 EDIlIQN .~ 
~ 't ' ~ ~ ~ (j,·s~. ,,'IN. REG. NO. "27 

, r" uNITED STATES G RNMENT 
Tolson __ _ 
DeLoach __ 
Mohr __ _ • 

T0 

FROM 

SUBJECT: 

~ 

Memorandum 
Mr. Tavel ~ DATE: 10-3-66 

Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 

nt, 1f~,!~~nM1'.~~~rM ~ Tavel 

~
; n° ~~ t~~ r ii~, ~~.:~ff.i; ~~,:~~~~~ ~~,: i:~!:e~o-o-m =--=---

L. E. Sh,OrJ2 b6 Hl.J:"!\;: ....... '~ zU,"!;'at f.~ ... ,cn~.AD Holmes 
. '1 • ',. "(/,' . -•• ~ ... ~·"t.;\ Ga dy __ _ 

SUGGESTION NUMBER 222-67 li::'~";l,~i..g~.v·:""'jY~~~aw / ~ 
Submitted by SA .:1 ~" ,i(~ e£H~ tJS~ 
Washington Fiel "......,.~-.i~C--r.,.,.·~-..... -e-?-f, ...... ,ttJe.;;I&~\I~,(,J)F" !~~~f~.~,:!,I{ .. I{. ~- "" -

._.-,- ,-~--'---' ?-/::rAl'f;li.;1L-- -

DESTRUCTION OF AUXILIARY OFFICE NON-SECURITY FILES -

~){htf';;T/,1.vCil';)N ()J= Trainirfg Division has requested our observations concern-
, ing att-ched suggestion submitted by SAl I Washington b6 

Field 0 fice, who suggests that auxiliary offices be authorized to 
de s troy all n9,.I1.:§stCU;r.i.ty_files-moJ1e."_,than",' .. A,.en.",y;ear~s-old"",,on=.an~,,,j3.JJ.nlJ:...<;lL
Qa~i,s,. He advised destruction of such files throughout field would 
resul~ in considerable savings in file cabinets and space. 

L~l-,.c1~, ~.I,k,I.!JIlt,.~~'...,!:f;.fl,="", 
Suggestions to destroy criminal files and various other 

types of field office files including auxiliary office files prior 
to ~resent twenty year retention period have been considered on 
nume'rous q,ccasions in past. During a Records Management Program 
conducted,'irf,1959, a number of suggestions were considered along this 
line. A survey of ten representative field offices was conducted to 
determine if a: lowering of retention period was feasible. Based on 
results of this survey and recommendations of Investigative Division 
and Do~estic Intelligence Division, no change was made in twentt-z~~ar 
retention period for field office files (66-18966-543). ' 

, . 
~ 

During most recent Records Management Program conducted 
in 1964 and since that time, several additional suggestions have been 
received and considered concerning reduction of twenty-year retention 
period including suggestion submitted by Chief Clerk, Little Rock 
Office, similar to current suggestion. These suggestions were not 
adopted (66-3286-985, 66-18966-657, 695, 714, and 722). As we have 

1/ 
pointed out in past, we feel suggestion has merit from a r.ecords 
management standpoint in view of tangible savings which woq~d ~esult: 

kL _61. &t - 32-~6 - 'til I j 

~
EnCl0sure-~~ - _/li'IL 
M:sbe~ ()/\ 

( ') 1"'\70 :9 OOT 20 1966 

i62'NOV2" 9'1988; CONTINUED - OVER -=--

~~-~~"""\\\h, \\:.~ N\I...\-,'.,'.-,,", -~~\~ 
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Memorandum Short to Tavel 
Suggestion Number 222-67 

throughout field. Accordingly we propose that matter be re-evaluated 
at present time, and that survey be conducted of representative 
number of field offices and interested divisions at Seat of Government 
to determine current observations prior to further consideration of 
suggestion for adoption. 

RECOMMENDATION: 

'TI1at this memorandum be referred to Training Division for 
appropriate action. 

- 2 -
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ADDENDUM OF THE INSPEC'll ON DIVISION wrRGJ:wmj 

/' 
10/3/66 

The suggestion appears to have merit. However, prior to 
adoption feel that views of representative;' . .' number of field divisions of 
each class be secured. . 

The success of tli s project which would be a space saver is of 
course contingent upon available manpower to handle it. 



--------------------------------------------------------------------------------------
. ( , ,. 
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• • 
ADDENDUM GENERAL INVESTIGATlVE,3ION RJG:cmh 

The' suggestion provides for th~struction by 
auxiliary office~of all nonsecurity file~mQ~ than ten 
X,ear s om. Prior to destruction, a new' index card "lOuld 
be prepared on each file reflecting the office of origin, 
the Bureau and office of origin file numbers, name and 
residence of the subject, date and place of birth, FBI 
number of principal subject, date of destruction of the 
file. The suggestor presents several exclusions wherein 
the file would be retained. 

The General Investigative Division recommends 
against the adoption of this suggestion and recommends 
that the present rule, which provides for destruction 
after twenty years, be retained. 

10/4/66 

There are numerous instances wherein it is neces
sary to secure information for dissemination purposes to 
ans,.,er allegations against Agents, and to ans,.,er inquiries,", 
Under the proposed suggestion it would be, on many occasions, 
necessary to contact the auxiliary office which, in turn, 
would have to contact the office of origin for the desired 
information. In addition, this suggestion has exclusions 
to be determined by the auxiliary office. It is 'felt that, 
if the rule were to be changed, it should be changed in a 
manner that~would cover all violations and all situations. 
The proposed suggestion would have too many exceptions, , 
and ,would require the maintenance of index cards which'are 
not nece~sary under the present system. 

In view of the above, it is recommend~d that this 
suggestion not be adopted. 

aJ 
117 



,I I. 
" 

• # 
... ( ) .. .. 

.. ..4'" • i ... 
. , 

. ' ... t' ,.., • • 
ADDENDUM SPECIAL INVESTIGATIVE DIVISION 10/6/66 

This suggestion has considerable merit and is worthy of 
favorable consideration to reduce the file space in the field 
offices. Criminal files containing results of intelligence 
investigations,as well as security files, should be excluded from 
this procedure. It would also be necessary to consider retention 
of original FD 302·t s which may be found in any files scheduled for 
destruction. Such FD 302's could be forwarded to the office of 
origin for storage. 

--a-=-' 
~--
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Director ~I 'Jenkins ---- ----Mr. Tolson Mr. Bro~field 

----M,?:1-. ~Loach -----:Mr_ Cotter 
Mr. •. ~~t..,;+:t:... __ -----~ ------::Mr. Crickenberger 

-V?1--=-_~ _;. i!.#allahan. ==--=-__ -_""":;Mr. Dalbey 
8T. Casper Mr. Deery -------:: 
Mr. Conrad Mr. Donelan 

--~ ---~ Mr. Felt Mr. GUIllp ---- ----___ ---:Mr. Gale __ ~Mr. G-u..rley 
Mr. Rosen. Mr. Hotis ----. --~ Mr. S-u..lliv-an Mr. Klrsch ---- ----~ Tav-el Mr. Kohler -------:: 

Trotter Mr. Mlntz 
Wick -- ---~M M ____ r. ooney 

Mr. Moran 
---~ Mr. M-u..rphy~ J. C. -----

s andy Mr. Reilly~ J.E. 
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------: 

Mr. Jones 4264 Mr. S~its~ Anne:x: 
---~ ---Mr. Morrell 4718 Mr. Tullai 
-----: -----

E:x:hibits Sec 331 OPO Mr. Sloan. ----- -------: 
Infor.mation Dk 5545 Mr. Light~ H.K. 

--~ Mail Roo~ 5531 Mr. Corbitt 
------: 
__ .....;Mechanical Section? Mr. S~yth 
_____ Personnel Files ~ 

___ .Reading Roo~ 5533 _!5:::::=:> Mis's Lo~khart~ 
____ Records Branch ~ Miss Lockhart~ 

B.J. 
P.A. 

c:::::. Miss McKee 

M:Lss Ad8.rnS 1( :~:.; =;:-~!;';;;k 
Miss Battaglia ,Miss ~:'>Perkin:::;; 

-------:: ___ Miss Branthov-er c:. ~ Miss ROVTan. 
Mrs. B-u..chanan ~- c:.- Mi s s Sc ruggs 

---~M:Lss CaVTood :« ~~ Miss Sparks 
-------::M:Lss Doohan ~ u::c::.> \I Miss Vega., 
___ --:;Mi s s DunaVTay 8 gg.a: I Mi s s V-u..kelich 

Mr. Garza ::2:: :s :;:-- Miss "WXl.eeler 
------'Miss Jackson C> c:..> D':i 

Miss Johnson. !:;;: :z~ -----:; == ~ 
Miss Kirilla., a::: ~ See Me~ Please 

------'Mr. Krall fi: ~a--.zl;-----,Pho:n.e Me~ Please 
Miss Kretschmar ~ U3 U1 For appropriate 

-----:;Mis s K-u..n.z :::I ffi !< action 
Mrs. Liddon. ~ ::J:: £:j Note & Ret-u..:rx1 

~--::138='---~~~ Please Handle ----Record & Ret-u..::rrl. 
----Per Call 

For Approv-al 
-----: 

and 

R.rn. 53021 ~t_ 47 
TRAINING DIVISION b7C 
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• OPTlON~L 10RM NO. 10 ,5010_106 
M/,Y 19(..2 EDITIllN • 
OSA O!N, REO, Ng,. 27 

UNITED STATES G < RNMENT 
y 

u Memorandum 

", ,~, I Tolson __ 
DeLoach __ 

~~~k~ 
Cas er 
Calla an 
Conrad __ 
Felt _----:-_ 
Gale __ _ 

Mr. Mohr DATE: 9/2W66 ~:I~~;an __ 

Trotter __ 

Tele. Room_ J. J. Casper , Holmes __ 
Gandy __ ~ V Tavel 

SUBJECT: DESTRUCTION OF BUREAU PROPERTY .-:-~ 
SUGGESTION 117-67 SUBMITTED BY ?t ( 
MR. I I "PHILADELPH~~, !~~.}fi~~, ~:~ ~~ ~rI~~~Wr: !J1V 

d- est1-'lA,~-r t ~ a F Gu-'r€a..u..-Hg-~~:"f· e{ ~,~,<' , " '~CJI.J Jl,,~ ~-LJ Ii:.lJ'l.~' ~~, ~.' , ". 
S~OPSIS MT~ ;.~".y~. ~' .. ~;~~. I~ 

Mr. Ii suggested that Deserter cases b2 classifications) be ~Y1I 
in the field earlier ~ present 20-year period, preferably afte:t: five years. He 0 ~ 
advised this would save ,at least ten five-drawer cabinets in, the Philq.delphia Office wit\! "
commensll,rate savings throughout the field of about $3,000. He noted space saved in ~ , 
open-she1lffiling 'Ypuld be about 50% less than where cabinet filing was use,d. SAC, ~ ~ 
Philadelphia, favored adoption since reference to Deserter files over five years old is ~ 
not frequel1,.ti enough}o warrant their retention and loss of storage space. ,," ~ 

. : .,,~:, Special Investigative Division favored destruction ~f these files after ~~ .~ 
y.ears unless' the office was origin in the case or the deserter was also inyolved in soill. f>:t 

other crimin'al activity of inter.est to the Bureau or which would have to b~ disseminat~ ~ 
to some other interested agency. '~~ t) 

" ~ 
Files and Communications Division, Inspection Division, . and the Baltimori 

and Washington Field Offices felt the suggestion~'modified had merit. SAC, New;lHaven ~ 
and ASAC, Tampa also saw nothing obj ectiop,able in the proposed procedure. Training tJ 
Division ascertained the idea would affect at least 140,000 files and ,estimated savings It 
·of a;~minimum of $3564 since 41 offices use open-shelf filing an,d 16 use cabinet filing. On 
this basis, suggester could be granted an incentive award of $180. 

!'t r:. '",,:» 

\ (~) l'~ j !~- . 
~ OMME'NDATIONS: ,.:,\ (, -4'. ~ ,,',' , '" ' 

~.,'\ '" . (1) That the fJ ~ ~~~~o:'be adopted ~" i1'.Pdifiect~; 1;I1e Special InV, estigative 
',"\I: sion jmd the suggester be('granted an, incentive ~ward of $180'. ',,',' ~/ 

-ct \" -~ " 71 _ i, ' 

< <;J)'\ " ',; 7h~ .~.f- .f'<l~~~~ t 11)/ ~ . ifl!:--
"'~1 :. IVJr. Gale : ,t;?(,~~;1. l_./1~~?I~ / ~_I a~B.\ ~ &t;' 'J 

1 - Mr' Tavel ' , -1/ • . ~ . '7::'40;' I .-l<'fIi'001.t.:I ~ (p ,-:-J iY PrT _ .~.-t ..!!::....-
1 - Mr. Fe~t::: d£.~.J.> ~ ',1 , • -1]4 --
1 - Mr. Callahan ~ 4' ~AV" ~,. .... ~ 1% .'17. OCT 2-61966 / IV " Y -Mrs. Buchanan ~,,L{."i .~!J., ".' /1 ,,}-i!) 

~(7~R:mem L-1~~ ~R~~U¢ W · (CON~ED _ OVER)' .,(I'~ ~ 
,q~sa~'T 3119 ~ I ,_~.r- \ ~ 

c c -- ~ G ~ / f 1)t ., 



• 
Casper to Mohr memo continued: 
Re: DESTRUCTION OF BUREAU PROPERTY 

SUGGESTION 117;-67 SUBMITTED BY 
MR. I I PHILADELPHIA 

• 
b6 
b7C 

(2) That the incentive award be handled by the Commendation, Supervi
sory Approval and Special Action Unit, AdmlllistrativeDivision, in lieii'of furth§r 
acknowledgment. Receipt 0f the idea was acknowledged previously. 

<." \ 

(3) On approval, this memorandum will be authority for the Manuals 
Desk, Training Division, to take the necessary action. 

Appropriate letter attached. J 
cy.nCt 

- 2 -



• 
Casper to Mohr memo continuetl: 
Re: DESTRUCTION OF BUREAU PROPERTY 

SUGGESTION 117-67 SUBMITTED BY 
MR. I l PHILADELPHIA 

DETAILS 

, " 

• 

SUGGESTION: That Deserter cases (42 classification) be destroyed in the field earlier 
than the present 20-year retention period, preferably after five years. 

The suggester stated that reference is seldom made to one of these files which had 
been closed for five years or even less. Recurrent offenders keep deserting every few 
months and draftees serve only two years. Leads to" locate career men who desert 
,could be obtained from the service records of the particular branch of the service 
regardless of tl1e number of times they desert. Very few of these files are voluminous 
but the number of files is great. 

PRESENT PRACTICE: Manual of Rules and Regulations, Part II, Section a, 8a provides 
that these cases may be considered for destruction after 20 years. 

ADVANTAGES: The suggester advised,that there would be a saving of file-cabinet sp~ce 
which in turn would save floor space. The Philadelphia Office has ten 

five-drawer cabinets of these files. Savings would be approximately 50% less in those 
offices having open-shelf filing. He estimated that, conservatively, about $3,000 in 
equipment and/pr space would be saved throughout the fi~ld by the proposed action. 

OBSERVATIONS: SAC, Jamieson, Philadelphia, recommended the idea be adopted. He 
stated reference to Deserter files of five years old in the field is not 

frequent enough to warrant their retention and occupation of storage space involved. 

Files and Communications Division favored adoption of this suggestion. 

Special Investigative Division pointed out this idea applies only to 
Deserter files in the field and not at the Seat of Government. While it is true that, most 
often, a subsequent desertion by an individual would occur'within the five-year period 
that the field file would be available under the suggested procedure, there would be: 
exceptions where the file would have been destroyed. In these letter instances, informatim 
would have to be extracted from the files at the Seat of Government and forwarded to the 
field. The destruction of these field files would remove information from the office files 
when the deserter may subsequently be involved in sO:t1).e other criminal case. In spite 
of these drawbacks, the idea has merit in the area of records management to provide 
additional space; therefore, the division approved of the suggestion with these two 

- 3 -



• 
Casper to Mohr memo continued: . 
Re: DEsrRUCTION OF BUREAU PROPERTY 

. SUGGESTION 117-67 SUBMITTED BY 
MR. I I PHILADELPHIA 

• b6 
b7C 

exceptions: (1) office is not office of origin. (2) That the file does not pertain to a 
deserter who has been involved in some other criminal activity or activity where the 
Bureau would be obligated to disseminate information to another agency. 

Training Division discussed the matter with the Inspection Division which 
saw no objection to the suggestion particularly in view of the safeguards insisted upon by 
Special Investigative Division. 

", 
Training Division believes the procedure proposed by Special Investigative 

Division is a practical modification of the suggestion. The matter was also discussed 
with the SAC, New Haven and the ASAC, Tampa who were attending In-Service and both 
advised they saw no objection to the proposed procedure. 

In order to get some idea of the volume of cases involved if the two 
exceptions noted by the Special Investigative Division were applied, Training Division 
contacted the Baltimore and Washington Field Offices (WFO) 0 WFO advised that, as of 
the latest tabulation, they had 349 pending Deserter cases, the greater majority of which 
were cases in which they were an auxiliary office. Baltimore advised that it had 145 

1 

such cases and was origin in but 56 of them, none of which involved any other Bureau 
violation. Neither of these offices could see anything objectionable in the suggestion. It 
was ascertained from Special Investigative Division that its total' of Desertion cases 
received during August, 1966, was 2442 and the indication was that September would be 
about the same. For the period from Ja"pbt) to August, 1966, 9186 cases were received for 
an average of 1837 per month. Using this as a base, our files in thiS classification are 
currently growing at the rate of over 22,000 a year, doubtless dlle to the Vietnam situatio~1 
It has been determined, however, that from 1946 to the present there have been 187,052 
cases received in this classification for an average of about 9350 which will be eU:ig~fu];:eh,::;;' 
each year for at least consideration for destruction under the 20-year rule. Under the 
proposed five~year destruction year, three-quarters of that number, or 140,000 cases 
(€auld be considered for destruction immediately with "an average of 9000 additional cases 
eligible each succeeding year. Since, more often thah not th ' . 
OffiC:S, the potential number of fi~es that could be conside~ed ~~~ ~:~::u~~~~v:o~~~~ary 
mu? gr~~te.r than 140,000 even wIth the two exceptions recommended by Special Investi-

J .• gabve DIvI~lon. To .be conservative, it is believed that the base figure of 140 000 s,Luld 
U{. used to esbmate savIngs. ' liTJ I 

- 4 -
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• 
Cas13er to Mohr memo continued: 
Re: DESTRUCTION OF BUREAU PROPERTY 

.> SUGrESTION 117-67 SUBMITTED BY 
MR. _ I PHILADELPHIA 

• 
b6 
b7C 

At the request of the Training Division, the Filing Unit of Files and 
Commuriications Division conducted a random sampling of five separate drawers ~of 42 ,in 

. classification' cases and found each drawer averaged 180 files. On this basis 140,000 files 
wO,uld take up 777 drawers or a minimum of 155 five-drawer cabinets. These cost $65. 50 
each for a total saving of $10, 152. 50~ however, 41 offices use open-shelf filing which 
consists of seven-shelf units of 36 3/4-inch wide shelves at $54 each. If each 22-inch 
file drawer holds 180 files, a 36 3/4-inch shelf holds about 300 files; therefore, the 
minimum saving for open-shelf filing would be 466 shelves or 66 seven-shelf units at 
$54 each for a total of $3,564. The true figure on savings would probably fall :s.o:mewhere 
between the $10,152.50 and $3, 564 totals; however, this would be conjecture at best so it 
is proposed the lower figure be arbitrarily assumed and the suggester be granted an 
incentive award of $180 which is in line with the suggested scale for such awards. 

- 5 -



~ . . 
:vI·~ws .. 0F THE ACIAL INVESTIGATIVE DIVIS., RE: SUGGESTION 117-67 

ADDENDUM SPECIAL INVESTIGATIVE DIVISION 9/12/66 WJG:lab 

Philadelphia Office has suggested that field 
deserter files, when closed over five years, should be 
destroyed. The advantages are the saving of file cabinet 
space and floor space. Philadelphia points out that it 
has ten five-drawer file cabinets which could be eliminated. 
Each cabinet would represent a $50 saving in the Philadelphia 
Office and other large cities such as Philadelphia. They 
estimate a savings of $2,000 to $3,000 field wide in 
equipment and space. 

This suggestion'applies only to deserter files 
in the field and would not effect the files at the Seat of·· 
Government. While it is true that in most instances, a 
subsequent desertion by an individual would fal,l wi thin 
the five-year period that the field file would be available, 
there would be exceptions where the file would have been 
destroyed., In the latter instances this would necessitate' 
this information being extracted from the files at the 
Bureau and forwarded to the field. The destruction of these 
field" files would remove information from the office file 
where: thE(;deserter might subsequently be involved in some 

'other criminal case. 
t! i-."~ " ':!-. 

~~ :~In spite of'these drawbacks, the suggestion has 
merif, in the' area of records management which would allow 
considerable savings in space. Due to this overriding 
fact.Q~, the Special Investigative Division agrees with the 
suggestion under 'the follQwing conditions: 

(1) Office is not office of origin. 

(2) That the file does not pertain to a deserter 
who has been involved in some other criminal 
activity or activity where the Bureau would 
be obligated to disseminate information to 
another agency. 

\.~-
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TO 

Tolson __ _ 
" DeLoach __ 

~ ~ 

OPTIONAL FORM NO. 10 ,It 5010-106 
MAY 1962 EDITION 
GSA. GEN. REG. NO. 27 

UNITED STATES GO ERNMENT 
Mohr __ _ 
Wlck __ _ 
Casper __ _ 
Callahan __ "" Memorandum' 
Conrad __ _ 
Felt __ _ 

~ 2 
Gale __ _ 

Mr. Tavel DATE: 9- -66 Rosen __ _ 
Sulllvan __ 

~~ 
~;:;'t~~r 

L. E. Shor Tele.~ ,1)),- /' 
Holm oI"~ .":;' ::'~!~ 
Ganc!y<" "~~".f \. ~ 

PI!.' ,,'!rli\ ~ " 
V'fit"';!;"'.ihQ 'i 

SUGGESTIO .JJ.117-67 :1·i';Y!!f."'(.:··~~' 
7/" .<".~,.! t:. i"r ,It" .. ! . .': . "';r.:o,~ \J: "of 

).tfj4:;;.hi!t~j •• ~ 
~"c; )i'~~:::~1ft:r}t' ; 
,.:,. ~~t\"~,~~f':~ l.'~~ 

Comments of this Division requested concerning proposal to destr~f}~~f,(~;'~ 
deserter files in the field offices after they have been closed five years. t.~J"}1~·:{~!·(:~. 

i t'J' ~ '"y,.,,' ~ ~.~.~ '< • r .. ,v,:~ f. ~ n,;; 

Files and Communications Division favors adoption of this sugges~ib·'tf.:''''~··~J.iJ 
~l -\~.l 
(iJ~t,t.,~1~:· ... ~ .. ; 

RECOMMENDATION: ~!;~,~~~.t.~rt\~ 
, ~4f.·_~~ 

LES:ifc 
(3) 

- [~ 

.17 OCT 261966 
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. The int$reat ·and W.tiative which led yo~ to. ~~bmlt tlJ.~s 
idea to'llle are mdeed appreciated. . , ' ' . , . " 
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, Mr. L-I ______ ----11 -

. - ,.. 

b6 
b7C 

, ,- J, :' -

of top serial in ,file. File,s" at SOG and office of origin to be retained. :Prior to 
destruction, a new index card would be prepared on each f~le, r'eflecting office 
of origin; file numbers of Bur~au,' ,office of origin and auxilia,ny office; name; 
race; qate and place of birth; -and FBI number, if available, of subj ect; date of 
most recent serial' and date of file destruction. Identification Ord~r subj ects 
shouIa be excluded and no others unless good- and sufficient Teas'on eXIsts to 
retain, in,which case a melJlorandum setting fqrth appropriate facts should be 
placed as top serial in file, ' subj ect to review by inspections -concerning such 

, mattE;1rs as important unsolved kidnapings; ,bank robbery matters,_ anti- racket
eering with criminal intelligence data and inte~1igenceP1formation of the General 
Intelligence I~o'rmation File type~ , 

Referred to the Administrative, Files and,Communications, ' 
• General and Special Investigative, and IllspectionDivisions ,fo~ views and 
, recommendations. ' 

r, 

, -

~,: ' ' 

. , 

2 
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Suggestion (Cont.) 

kidnapings, bank robbery matters, anti-racketeering with 
criminal intelligence data and intelligence information of 
the GIIF type. 

In applicant cases it might be said that this could 
be unsuccessful because of short deadlines; however,the short
est deadline cases in the applicant field are set by the Bureau, 
which a~ all times would have copies of all pertinent investi
gations and, for this reason, if the suggestion is adopted, 

-there should be no resulting delays in investigations. 

In considering other type criminal cases, there 
should be no extra correspondence between auxiliary offices 
and the Bureau since auxiliary offices, if necessary, should 
correspond with the Office of Origin, which would be known to 
them from the index card, as suggested. Photographs and 
identification records, for example, more than ~O years old, 
are of no use to the investigator since the latest photograph 
and identification are necessary for maximum results, and this 
must corne from local police departments or FBI Identification 
Division. 

It is also pointed out that since auxiliary offices· 
are required to furnish all pertinent information to Office of 
Origin, there cannot be any loss of pertinent information by 
the destruction of auxiliary office files. 

Advantages (Cont.) 

would more than pay for itself in savings in space and cost of 
equipment. 

Disadvantages (Cont.) 

being done in connection with the 20-year destruction of files 
by all field offices. 

- 2 -
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, EmployeeSuggestlon • 

FD-252· (~.ev,. 9-1"1-59) 

b6 
b7C Date 

September 27, 1966 
To: From: (Suggester's name) Division of ASSignment 

Director, FBI I WFO " \ ~ SUGGESTION It is suggested tfiat a iliary 0tf~ce§ __ apllua ~= ____ $!:!gY.: __ . 
~ security. f!..!.~~~_.Jl~Sl!,,§~~~£~I]-~w~l2-x:~&f.j:()!q~--fo be determined ;yo dat%. of top 
~ -serial in the file; files at Seat of Government and Office of 9rigin to 
~ be retained. Prior to destruction, a new index card woul~, ,:be .prepa,red 
~ on each file, reflecting Office of Origin; file numbers q.f.:BuL"eau, :. 
,\1 Office of Origin and auxiliary office; name; race; ,date ~Ddp1.~ce of 

~ birth; and FBI Number, if available, of oJ.u@¥'Jaio'"{lBtJ subject;~;da!:e of;~most 
recent serial and date' of file destruction. Identification order~ ; 
$ubjects should be excluded and no others unless good and su~ficient 
reason exists to retain, in which case a memorandum setting forth 
appropriat: facts. should be placed as top serial ~n the file, subject to 

.0 
~ Current practice or rule (Include manual citation as well as facts) 

~ Destroy only after 20 years. This is a United StatesrGovernment 
--:..4t;,~ ~. 

regulation. . >2. ." ,)6/ 
~~----------------------~--------------------~~--~~~ 
"V Advantages of suggestion and annual. savings (include ,bo'sis for estimate) Current . f1.gure~~are~: not 

~ available, but several years a~o a survey was made w1:iJdi sho~ed an: 
~ average field office acted as auxiliary office in 68:5?~~of i":Cs tot;:!.l 
~ cases, which would make possible considerable potenti-al;:;:sav~gs ,In, 

cost of file cabinets and leased space. Destruction of,·Jfile:s) lO} y~ars 
~ old would dispose of literally thousands of files in the fi~~t year in 

large offices such as New York. On a fie1d~wide basis, there would be 
an annual savings of many thousands of dollars, which cannot be 

~~ estimated without figures from the various offices concerning files to 
~ f-b_e_d_e_s_tr_oy_e_d_4 __ 'Wh_i_1_e_t_h_i_s_w_o_u_1_d_r_e_sU_1_t_i_n_a_d_d_i_t_i_o_n_a_l_p_r_o_J_" e_c_t_w_o_r_k_,_i_t_--l 
'\j Disadvantages of suggestion 

~ Extra Cost - The work necessary to place the program into, effect would 
~. entail extra employee time; however, the destruction work would only 
.~ be a disad~antage for the period of time it took to destroy these files 
~ until the ro"ect could be handled on a current basis which is a1read 
~r(~T~he~us=e=b-y~th~e~U~n~it~ed~S~t~at~es~Of-m~y~S~u~gg~e~st~io~n~s~ha~l~ln~o=t=fo~rm~th~e~b~as~i~s~of~a~f~u~rth=e~r~~~~L-~==~~~~~~~ 
~ aSSigns upon the United States. I understand that I will be conSidered f0f-'Z'l~I.UilIfI:fl.a.I1...a.:~:l...Ar;l.Ll,:;:;Il:J:I;~=~I..w1....L.lu;W.g;~l, 

within two years after submission.) . 

00 Mr. DMrs. DMiSS 
gna ure an 

Recommendations and comments of Division Head receive 
other offices 

( b6 
b7C 
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:, OI'TlONAL rOIiM. NO. 10 
MAY 1962 EDitiON 

~OIO-I06 .. 

~;~~;'-;;DNOs~ ATES Go"_NMENT 

.T ~' Memorandum 
MR. TAVEL 

S'/ 

L. E. SH~ 
REHABILITATION PROGRAM 
RECORDS BRANCH 

I 
DESCRIPTION OF FILE: 62-65855 
RATIONING OF TIRES 

" '..,. .~ 

• Tolson __ _ 
DeLoach __ 
Mohr __ _ 
I'Ilck __ _ 
Caspor __ _ 
Callahan __ 
Conrad __ _ 
Folt __ _ 
Gale __ _ 
Rooon __ _ DATE: 10/19/66 
Sullivan __ 

The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of seveL 
sections beginning in 1942 and no mail has been placed in tne 
file since 1945. There is also a small Sub A section ,to the 
file. 

The file was opened' with an SAC letter advising the Field 
that the Compliance Section, Priorities Division, Office of 
Production Management in Washington, D. C. desired to be ad
vised concerning alleged violations of the order barring the 
sale of tires. The file consists mostly of correspondence to 
and from the field and to and fro2 private individuals regard~ 
ing alleged violations of such sales and letters to the Office 
of Price Administrations referri~x conplaints to them. Some 
de-indexi·ng has been done in the file. This material seew,s t·.:; 
be of no value to the Bureau today since tire rationing is n"c, 
longer in existence. It is recorr~ended that this material b& 
de-indexed and destroyed with the excention of investigations 
and .!nqu~.ries conducted by-t'lleBtfte~Ji::::- > ••• -" .. --.-..:--.-.-.. ----.~ • -_ ..... " 

--- ~*' - ~.. ~ ..... "" .. ",..,. ... ------. 

Destruction of this mail would result in saving sp~ce in 
the file room and in eliminating u~~ecessary cards frOD the 
General Index. Destruction of this category of m~il is 
authorized under the general records schedule and no further 
archival autho~ity is required. 

It is requested that the sub~tnntive supervisor'revieu 
the above listed file to determi~e if any reason exi~ts uhich 
would preclude destruction. A not~tion advising of the decision 
reached ~ay be placed on this memorandum and''','!2?eturned to the 
Consolidation Unit of the Recor~s Branch, Room 7231. 

Is 
'~. ! . 

. , 



" I" ... 

• 
Memorandum to Mr. Tavel 
Re: REHABILITATION PROGRAM 

RECORDS BRANCH 

• 
ADDENDUM: OLD:DC 1C);21/66 

General Investigative Division concuxS ~ith the 
recommendation of the Records Division that the ~cterial in 
62-65855 be de-indexed and destroyed with the exception of 
investigations and inquiries conducted by the Bureau in 
captioned classification. 

- la -
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TO 

FROM 
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.. ' 
.. ~ 

OPTIONAl 'o~ .. NO. 10' • ~' , 5010-106 
MAY 1962 IDIIION 
OSA GEN. UO. NO. 27 

UNITED STATES G~ _ ~RNMENT 

Memorandum 

Tolson __ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Fell __ _ 
Gale __ _ 

Rosen ! 
Sullivan -- I 

MR. TAVEL 4 DATE: 10/20/66 

L. E. SHO~ ~. J . , 

~;:t~~rr 
Tele. Room _ I 
Holmes ~ ! 

D;j/:grlr.yi/~ __ 6.~~I!3_t)~SI2Jl-.li?Ge· "'~ ,;;: .~~~ q-
Gandy ___ ~,,~ 

~. REHABltiTATION PROGRAM . Ut'f.1''''~:·( ~, .. :.'" "~"'~.rr m-"",r,,. 

RECORDS BRANCH lfi:$):J •. ~: , . ""'I'I"~~",, 

DESCRIPl'ION OF FILE: 62-24074 .,~' -(I o./1·/~t"~~r.· .. "u':~;J. ,;', ,",) ~1~~2rJ 
STATE POLICE GENERAL "I ;a,,~ . '~)'-,: • • ,,:,:,p 

~p,(S:. 
The above listed file has been called to our attent¥on~4v;l 

by personnel of the Consolidation Unit. It consists of six ~ 
~ections beginning in 1930 and no mail has been placed in 
the file since 1943. 

The file consists mostly of three letters dated 8/4/33, 
6/14/34, and 6/27/34, to all Field Offices in existence at 
that time requesting certain information regarding State 
Police in their particular area and the replies from'the 
Field. It also contains letters from private individuals 
requesting various types of information regarding State Police 
organizations generally. Serial 53 appears to be a compilation 
of all information received from the Field in answer to the 
first letter. The remainder of the file consists mostly of 
replies from the second two letters. The material in the file 
is obsolete and does not,appear to have any great value to the 
Bureau. All material of an administrative or historical nature,' 
would be retained. 

Destruction of this mail would result in saving space in 
the file room and in eliminating unnecessary cards from the 
General Index. Destruction of this category of mail is author
ized under the general records schedule and no further archival 
authority is required. 

It is requested that the substantive supervisor re'view 
the above listed file to determine if any reason exists ~h~ch 
would preclude destruction. A notation adviSing of the deci
sion reached may be placed on this memorandum and returned to 
the Consolidation Unit of the Records Branch, Room 7231. ~/_ 

~ - /b- 3.2~_ 
'. . . (0 NOT RECORDED 

102 OCT" 24 1966 
RECOMMENDATION: 
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10/20/66 

, . r), ,:' .' 
J e, J e Casper /f J;'.A. £l 

, . '. c:V~I/-/-r t{ C!-<'~~ V)-l tI';/ /d l,,~ r 0(1 t~L ) 

MOVEMENT 'OF NATIONALS. ' -?rlp'~ 7:/ __ tQ...4.~~,",,:: 
SUGGESTION 118 .. 67 SUBMITTED BY /., . , ·f 
MR~ L IALBANY '." ClASS. BY . SF 5: I...W len) 

r'~ " . ~~n\ll~h [l REASDU.fCIT'.\! .1-2.4.2 ~ i,) - ~g.ulliL ~ ~,., IWIU I ~, DAlE Df R£ilq , : \ \') 
CO~ ~ SYNOPSIS b' ' a w c9QL \') 

Mr~1 Iproposed that Forms FD-210~ INS (Immigration and Natur~J 
izatiort, Service) Forms 281, state Department Forms FS ... 257 and INS reports of' admisstOhs 
and departures of:'flliens and nationals of Soviet-bloc countries be destroyed along With~ 
related Index ca~ils when One year old. The suggestion concerns only ,tb,ose fo'rms On vi1:1ich 
no iriVeStigati0yn/~s involved' and are now maintained in control files under the 20 ... year e:l 

destruction rule If investigation is requir~d, they become part of the appropriate cas~ 
fi1e~ I . ' \, , ~ 

, . LiieWS of five offices (Chicago, JVliami, 'NeW York, San Fran~j1>co and ~ 
Washington F.'ct~d) which handle large volume of security ~ork were s,ought :il\asmuch ,a:£5 
these forms ,ate'maintained only in the field and not at the Seat of Gove~eri~i All oIfices 

, canvassed ~ayored adoptiOn 'of the i~ea. Washington Field Office, howevex:~ b~1ieved some 
restdcti9I)S ywere necessal,'y since these rec01·OO ar~ often valuable in security inve.stiga~ 
tions pat1ilc;dlarly in. identifying unknown subjects who are alleg~d illegal age\ltsi Training 
and DtiIgesA~ Intelllgence DiVisions consider~d replies of fi~ld offices and; bas~d on them, 
favor~ni.e.di~Jcation Qf.suggestion. FD-2~Os, should continue tQ be, ret$ed by; .N~w. YOrk, and 
Washin~~oll! Field OfflCa$: since. they have copies of each, one ~e:x:ecuted. C>:tQ.er dfflces may 
dest~py ,$,~~Ise in control file after. one Y, ear. Th¢re is no need}o retain cop~es Qf IN~ fo~ms 
mOX'Er'~}llli jone year ~ince data is mC()l'~prated on FD;..210s. 'FS;25'7S, shoulq. b$ l1~talned by 
offices ~'i overing de~tinatioi1s of nationals s~nce they' contain vaiuaple bacltgIt0und "tJata plus 
photogr ph;; and description. Offices cove:ring poris of entry, if acting only ~ 1a~il~al;'y 
offices, s~ouid be ,permitt~d to dest~~y this mated.al after ~ne y:e.ar~ ~ord~r ~offia~s '" I 

should. ,et~n forms ~n natIonals destmed for locations withm theIr Jurlsdictlons s~c~\th~y . 
are of.}, ,:~e~ of origin In these cases. ' . r;./, \, '''''",",-

I IlNCI>g~~\ .' G ~ . -: , .. ~. ~.~~f '\ :fi .. 
~9joS.£ e i" . NO r F,,~ .... u .. u..:.D II·,' ',. Ie ~r " , ",,'}', \" ~, 

," 661328 ' ,141 NOV 15 '~-."? (l \' 
1/- ,Mr. Su \ ivan: , ' - ,'- "" .' \\ 
JER:mem/'r. . - -1.\' \ 
(4) , f J . r(j (CONTINUED .. OVER) I'~ \ 

. IfI()V251966 . ' ':: '\ 
it I I,.. ~\:, 
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Casper to' Mohr memo continued: 
'·Re: MOVEMENT OF NATIONALS . 

. SU~EsmN 118-67 SUBMITTED BY 
, MR. IALBANY 

b6 
b7C 

llECOMMENnATIONS: (1)', That suggestion be adopted, modified as above; ~d enclosed 
, " latta!' of appreciation be sent tos~ggester; receipt ,of idea 
. , was acknowledg~d previously: . . "., ,'., , . , ,e) I )1,! .."..... ~ ""';:1 ~ ;'1~ ~ -

1(' ." ,;* ... , , i V j -o.\. ~ /b~l ~:"'_1 j \! L Yl \l,!:.=a 

, . 
• >' (2) On approval, tb:is lnemOrandum will be autho.rity. ,for Domestic 

Intelligence Division t,o malt~ necessary manual changes. 
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Casper tO',Mohr memo, continued: 
Ret MOVEME!'tT OF NATIONALS' 

'SUGpESTION'l1S ... 67' SUBMfTTEDBY '~', 
" MR. _ _ ALaANY ' 

, . ,DETAILS 

\- 'I' 

:,( .. 
"~ , , 

'# ~'I ' 

, :~, • I 

, ,Y, ',' 

f. 

, , 
I ~" • 

,'- , ' 

" ' 

~ J ,. ~' 

'<1";' !' "'.Ii"," ',':, ?'" '. 

. \,' l , ) , 

SUGGESTIONr :That Form FD .. 210; lNS (Immig:rati,on' and Naturalization S~rvice), ForJ,11 " 
" , " NE} 4811 State Denariment F~rm lr~257 and INS, reportsofadmi$sions and' 

, depa:l;1:\lres,6f aliens and natiQnals of SOViet-bloc countries be de$troyed along with related 
index ca.1;'ds a$ the lilat~dal becomesoIie year oUt'. Thes~' fo;rlU,S, relate to unoffi:Qial " 
visitOr~ to th~ t1.'s~, and aJ:s governed by Manual of Ine;tr'Uctlons. Volume IV, ,'Section I05E, 
it~fu 3. When no investigation is con~,cted'; these ~Qrms are maintained in a;d()~ltr6i f~le. 

PRESEN1:\ PRACTICE: .' Thesf;l fOl'~S now ;fall w~thin; the ~O .. Yeat' ~le for consid~ration 
for destruction.\ ' '" i 

, . " ", ~. " 
I 

" ~ADV ANTAGES:. Suggest.er believ~s thi~ proqedure would ~d the BuraatitsR¢cords Man~ 
agement Program by conservlng space. In All?any <Office~ ,fiV'~ draW~,rs 

, of records could be purged. ,He advised that referer1c~ is made to,th~se, !t~ms v~:rY " . 
infrequently. ' . " , ' 

OBSERVATIONS,: Domestic Intelligence Division stated BureatJ ,eouid ~Qt determiIi~' vall1e
, of these ree,oras, ,since ,they ',are' not maJntain~d here~ j~beir value to the 
field would depend on 'what has been'derlve,d from theln up to this tIme., iffeY'reconl1IJ.endSd' 
a surireybe macle of' J:epresentative offices handling a~arge volume of t?~curity work., 

I,. ' ' , , . .", A'canva.ss Will; ~a!IG Of th~Ne~ York, ChiC~O, ~it S~ Franci$dO' 
and Washington Field Offices. The nrst,fo~r',o_f the,se offices favored·.t~~'destruction " 
Without res~rvations aug fore,saw no obstacles, to investigation", ,Tbey'pp,ipted out that. i:£ " " 
inv~stigation of the VlsitO:r: qrhi,s sponsor was necessary, the formwasi'ipcorporated in a " 
case file and not maintaJ,n~d' in a control, file~ Miami i"ealized that eori~~ivably the identity 
of a,Soviet"'bloc'agent could be'facilitated through a review of-these fOr.l#~;: particularly 
the FS-257 which contains a photograph; however, they believed this tri:'~e-a remote "- , 

\. possibility al1.d not reason enough 'to warrant l;"etention since, inl.!lOl$tJl}~ta;nces, the infar-
, m~tioncould 'be obtained from the :agency wh~~h'orig~liUly furnIshed tl,l~t!inf~rmationi ' 

1 ' ' I ">l • _ ~ ~ - 'J' , ,I i , ~ , \ ' 

WashingJ:on Field Office (WFO) took a more cautlo:us J approach. It 
commented the New York offic~ (NYO) and ~tself handle the bulk of ml.~ional, i4ternal se,:~~ 
ty investigations. Q:t ~stated ijlat it h~~, ,fO~d the (epntr~l files b~, t~~ ~~~~ment~::~f nation~ 

, ' " ' .(CONTINUE:Q ~'OVEJ:l. r ' 
Ii ",' ' "',' 1\ '\ 1 

, . 
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'(:!asper to Mohr memo continued: ' 
- Ret' MOVEMENT OF NATIONALS, 

" 'b6 ' 

>' svr-snOH nil-57 Sl1~tTED BY 
'MR. ALBANY 

. . . . . 

.," 

~L> 
~o be ~ valuable"asset in such investigations and'parti~uiaHY ~Q'in .connection with the 

id~htification of Ul'11mown subject agents' of Soviet .... bloc intelligence wheref 3$ in the past, 
. info;rmation ha$, b~en received belatedly from hi~hly S~nsitive sources ):'eg§tl·d1ng. the 

'arrival and/or departure of an ene~y agent identificgd only by ~ code name.) 'It saw rio 
reason for all offices to maintain the FD ... 210s for more th~ one year since NYO and WFO 
receive and maintain coples of FD-210s on all Soviet ... bloc visitors.·. With respe¢t to INS 

, Form ·281 Which is 'Used to :r:eport to local FBI a,Hines the arrivals and departu'res of,~oviet
, bloc nationals, WFO noted that data furnished by INS are incorporat~cl on FD .. 210s; there ... 
"" fore, little purpose would be served, by lnaintafriiIig any INS fOfDfS in the control fi1e$,~ , i 

State Department Forms FS-257, ' commonly called a vi~a data slip.l ~ontain the' visitor's ' 
name, date and place, of birth, nationality, occupation, identity arid adqress of his US 
sponsor, length and purpose, of his stay , his photograph and physical description. It is , 
the only source' providing tbe photog);"aphand description of: the visito~ and is kept in the 
field-officf;l: cov~~blg the 'Visitor t$ d~stinatiOn and not any central repository} therefore 
" WFO felt tbey should be retained in the contl,'ol file of the covering offic~ at least flv~ yeazs. 

. WFO further' reco~lnended that. offices, covering po.rtsof entry fr1to the, 
US should be aqthoriZed to destroy the forms at the end o~ a year when they are auxiliary , 
offices. Further when th~se' nationals are destined to locations withiri ,the .jurisdiction of a 
,$orderoffice~ the office should retain tIle r,ecords since it isoff!ce of O'rigln in such ·cases .. 

\ ' 

:,' , Training and Domestlc,Intelligence Divisions discu$sed the views of 
the offlceS which were canvassed. r Noting the comment of the Miami Office that 

~ conCeivably the identification of an alleged Soviet ... bloc intelligence agent could be facilitatoo 
and the exposition fUrnished by .WFO, it was d~cid~d that th~ ;recomm~Iidation:S of WFO 
had merit~ Sin,ce these forms are' oft~n the only record on an individqal they could be 
valuable as references in oonnection with the detection of possible illegal agents and should 

, be' ~tained as r~comniended by WFO, namely that th~ FD-alOs should continue to 'be ' 
retained by WFOand NYO and the 'FS-257 should be retained by the office covering the 
destination 0:£ the Visitor. Also, that border' offices should J:etain th(;) l;'eC,ords in question 
when the nationals are destined for locations withirt their jurisdictions. Offices cov.,ering 
ports of entry) if they serve only as aUXiliary offices,: need not retain the forms in control 
fnes,mor~ than ayeai-.. J . ,-

, , 

1\' 

/ 
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OPTIO"A\ fORM "o. 10 5010-106 
MAoY 1962 EDitiON 

~~~T~r;oS~ ATES GO.~ NMENT DeLoach ~ 
TOISO~' 

, I Mohr JO , 

Memorandum 
Wick l!£;~ Ca~p~ ~ , 
Calio!lor. ... ,.- < 

~VBJECT: 

MR. TOLSON DATE: November 1, 1966 

W. M. FELT ~ 

Conrad __ 
P<:>l! __ _ 
Golc __ _ 
Ro"~r. __ _ 
Sulllvun __ 
Tavel __ _ 
Trotter __ 

Tele. Room_ 
Holmc3 __ 
Gandy __ _ 

PROPOSED CHANGE IN MANUAL OF f " 
::L; :T::U;;::::: RECORD CHECKS: _~tPJ' --~ 
OF BALTIMORE SOURCE 4 AND OTHER CHECKS ~~ 

/J _ 6- h 1'./ {f,ltJ~ll",.--o , ~. 
DVI::.SraLJc..r/{'7AJ 0':: 1~1-I11. t:.htJ I<~((;/J,,~.s \! , 

To permit inspection review of administrative record checks requested I 
:.7 a field office of Baltimore Source 4, House Committee on Uno=oAmerican ) 
Activities am: Passport Office, Department of State, copies of correspondence 
requesting such record checks are required to be placed in a control file. .. 
D'..n':ing each inspection, this control file is carefully reviewed" 

In the interests of good records management, the field office is instructed \ 
:; .• ~:":e inspection letter to purge the control file of material dated prior to the ~ 
~.:;~~gectiono ~ 

The propoBed change in Manual of Rules and Regulations is to make this 
'~~Lq',-:;~ng automatic after each inspection thereby eliminating the need for this 
;:;,:'&,;,:&.J~yped instruction in each inspection letter. 

, ·,;.i:COlv1MENDATION 

1 - iVlr. Casper 

"'" --. ___ ~-:;-=7'::z=;= -' 

I 
i 
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OPtiONAL fORM NO. 10 .5010-106 
MAY 1962 (DillON 

O~A G!N. RIG. NO. 27 • 

UNITED STATES ( 'ERNMENT 

Memorandum 
iIIR. TAVEL ~ 
L. E. SHO~ 
REHABILITATION PROGRAM . 
RECORDS BRANCH A 

)( 

DESCRIPTION OF FILE: 98-0 r 
SABOTAGE GENERAL " 

DATE: 

-----------------.&~. -

• \ 
11-1-66 

,,' Tolso,, __ 
DeLoacn __ 
Mohr __ _ 
Wfck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Roaen __ _ 
Sullivan __ 
Tavef __ _ 
Troller ___ _ 
Tele. Room _._ 
Holmes __ 
Gandy. __ _ 

The above listed file has been called to our attention 
by personnel of the Consolidation Unit. It consists of 99 
sections beginning in 1939. 

The file is still being used currently but from Section 
1 through part of Section 56, the file contains mail th~t 
concerns World War Two and the building up to the War. It 1 
contains letters from and to private individuals who either' 
requested information regarding Sabotage or submitted sug
gestions on how to prevent it. These sections also contain 
Interoffice memoranda that are no longer received at the 
Seat of Government and mail where the original was recorded 
into another file. Since World War Tv/o has long been over, 
this mail is obsolete and does not appear to have any great 
value tofue Bureau. It seems that the first 56 sections of 
this file could be reviewed for possible destruction. All 
material of an administrative or historical nature would 
be retained. 

., 

f; 
I, 

i 

I 
oj 

I 
'I 

'\)t 

Destruction of this mail would result in saving space \ ~ 
in the file rqom and in eliminating unnecessary cards from ~ t 
the General Index. Destruction of this category of mail is ~ I~ 
authorized under the general records schedule and no furthe~~>~ . 
archi val authority is required. . C'::J FF~ :,.,.;). .> 

~ ..... ~ - l~ l 
It is requested that the substantive supervisou' rev~ ~f~ ':.f~\ ~ . 

. ~('. • .,.,~ ,. f~ 
the above listed sections of the file to determine if an ::~~_ f::~jd:"1 
~"~ason exists which would preclude destruct ion. A notati ~ (/':~ ' .. :;g,~ 
advising of the decision reached may be placed on this , C' ~ 'i,;:;':~C 1 

ffil2:moroandum and returned to the Consolidation Unit of the ~ '<~ ~ -;;; .... l~ /' 
R.acords Branch, Room 7231. > ~t1-, ~ C?i.;.J'-:~ =g cl) t ~: 'i~n 

. .' . IfOT RECORDEni f 'P t ~~' .':~:~ /' 
RECOMMENDATION: ',' t45 NOV 4 1~rJi \ ~ ~ . .:" <',., I 

J For referral to th,~ Substantive ·division.-: ':.:: t>.~", 1 f<"" . I 

~
. "k, ... iirii&i5f' -- ~.- ~ , /1 '. ',~ . 'I -, - I \ ' .. I 

1~i~~;~~j;~~". ) U N:v\fo 1~~9L_ /1)2- t ~ r 
~~C». , ~ 

"'?:w~\) ~ 
----------------------~)-------



TO 

\ FROM , 

~BJECT: 
) 

-~-.-. ~-.--.----- _ .... _"-- ~-------~==-----...., 

OPfiONAl 'ORM NO. 10 5010-106 
MA.V 1962 eOiTION 

~~~T~Gr;OS~ ATES Gc, ,I (NMENT 

M emoranclttrfl • Tolcon __ 
DeLoach ___ c 

Mohr ___ _ 
Wick ___ _ 
Catfcr __ _ 
Callahcn __ 
Conrad __ _ 
Fclt ___ _ 
Gale ___ _ 
Ro~on __ _ 

i 

~mo TAVEL 'j ~ DATE: 11-3~~e.,:; 
SuJlJvon __ _ 
Tavol __ _ 
Trotter __ _ 
Tele. Room __ 
Holmec __ _ 
Gandy __ _ 

Tho :!:ll-s contD..ins letters, notes, postca:.~ds, ei;c. f1.~om 
p:ri v:J.te :lr.;,Ji vicluals, the ~laj OJL"i ty of \7111c2 a:~0 cOIlunenda:i:;ol·Y 
of the Dill'"0C'.;;O:;.". Thel"'e are SOLle Anonyt:tous CO::!:.2unications aad 
S012:.G lettel"S that Z'eceived no reply. The r;;njority; 0:1 couTse, 
\"leTe anStleli·ed by the Di!L"ecto'1". Th0 l1m::.es of t1:'6 '\'1:::;;'-:;01"8 \'JeTe 
indexed. SOl!':.1e of the coZ'X'espunaence is, h0t70i1e:r, c:: 'ihe 
critical side. This file is no longe~'" used ~:::d si:~::::".:.~:." type 
corTespo!.~dence is filed in 62 .... 0, 63':'0, o:;.~ 9~1=6b .. :':'u·;;fu:o:"ity TIes 
granted to destToy all muil over 10 years o:'C: ::~ t~La 02-0· 
files (eee memorandum til"'. Short' to 1:;1: .... Tave~, 6/25/0·1). Since 
authoTity fa!' destruction of mail over ten ye::.1.TS olCl L' .. ,:; been 
,gr:;l.!.:~.ted fOl'" the 62-0 file and all but t~,"lO se:i."ials :ill:! e~-l ere 
now over tell years old, it l:!leelr.'l.8 that the S:;lf.:':; authority could 
be applied to the 62-1 file. 

D~8~~uction of this mail would Tesult in saving space in 
'i:;!":!.G file l"'oom and in elimina.ting unnecessary cards :(!:'01:1 the 
G~Ee?al Y~dex. Destruction of this c~tegory of muil ig 
~~tbv~i~ed unde~ the general Tecords schedule and no furt~0~ 
::~:.·~:tivul authority is requiTed. 

}t-;:; ::'s x-equested that the substar.'1-;;ive supel'"viso~ revilSw 
the abovG listed file to determine if any Tensen e;!:is"i:;s which 
Vloulcl pTeclude destructio~. A notation a~vising ox the 
GeciGion reached may be placed on this me~orarrdum ~nd ~etu~ned 
-Co the Consolida.tion Unit of the Rec'J~ ::~n~, J~":2 7:'31.:' 

. NOT RECORDED, i 
, l~S NOV 10, 1).r ; 

to the substuntive aivision.'. !~~'/tL 
---~~ 

:mCC:~tmNDATION : 



TO 

FRo:vr 

SUf;JECT: 

" .. -. 

Memorandum 
MR. TAVEL ~ 
L. E. SH~ 
REHP~ILITATION PROGRAM 
RECORDS BRANCH 

DATE: 

• rol~~n __ _ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ _ / 

Callohan __ 
Conrad __ _ 
Felt __ _ 

Rosen __ _ 
Gale __ _ 

11-15-66 
SulHvan __ 
Tavel __ _ 
Trotter __ _ 
Tele. Room __ 

• Holmes __ _ p IJ :2 ,GOO" . 

j/. 
/ 

L- J!-.~rY,_~ _ 
DESCRIPTION OF FILE:' 62-122.. ! -~ _ ...... ~ 
FUG IT IVES GENERAL ('-~!> -I Rue fl () rJ 0 f- . B U/lt? tqL~ j'~'r,tt l'" LV!.J~7" ~ 

The above listed fife has been called to our attention \! ~ 
by personnel of the Consolidation Unit. It consists of 64 . ~ 
sections and is still used currently. Serial 1 is dated in 1 
October 1921, but there is mail,behind this serial that is ' 
dated as far back as April 1920. '~ 

This file contains an old SAC letter dated 8/27/1923 
and 29 individual letters to the,Field Offices existing at 

i)1 

that time, dated 11/17/26. The individual-letters and the 
one SAC letter requested the Field to send in the list of 
Fugitives in their area and the replies from the Field list-
ing the names. Some lists.were indexed and some weree not 
Those listed had very ,little identifying information on the 

~ ~ne. This file also consists of nUmerous serials where. 
~-;;'J t~l ~~e original is filed in another file and inter-office 
":~:~ ~ ,:~$moranda that are no longer sent. to the Bureau. Mr. E. A. \p ~':tf.t. !-.T.:.1,.mm apparently advised the Direc'Cor each week , the names of 

J ,." ... " tt1}a 12 outstanding fugitives wanted. (See serials 450, 454, 
W (~?:~ 560 for examples.) There was a letter dated 7/5/38 sent 
~ £F~ :/;'5; the Field instructing them to contact the officials at 

~:j~n~ home,offices of major insurance companies with reference 
¥;'~~,:~o::the searching of Identification Orders against the card 

,. ~ ~ "~~" ... " 
r'~'~9i'nQ'ex files in their offices. Replies from this letter were 
~~~~~$~ived and some of the names of the officials and some of 

.~ :::;;~~~.!,companies were indexed. Some of the names of the fug- _ 

~
~~~es that were indexed would be either dead or in age any
wh~ from eighty to over a hundred years. It is suggested 
tr~at least the first ten sections of this file be revi~w
ed~r possible destruction. All mail of a policy nature, 

-~ oemoranda with the Director's notations, suggestions ~~~~!~~ 
tJ R~ecutive Conference memoranda and mail of a historical ~ ~ ~ 
(5. nature would be retained., " 'i:2 N~.~ 190fJ 

~ Destruction of this mail would result in saving §paee~~L 4~~~~ l in the file room and in eliminating unnecessary cards from 
'the General ndex. Destruction of this category of mail is 
authorized u der the general records scheduie and no further 
vaetv-~Jo~u ority is required. u>~~3 ~,2?',,~ ~ 

. L NOT RECORDED (}'9 
199 NOV 22 1966 fP~" 

~ 

" 



II' 

III 1, "" 

• I. ~, • 
It is requested that the substantive supervisor review 

the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and return
ed to the Consolidat'ion Unit of the Records Branch, Room 7231. 

RECOMMENDATION: 

For referral to the substantive division. 

r --"d J],.Q..If...;t7:d·'V, o-r-r-lIL-ll(J.'()~./lJUl? 
-r-J)' ~?d'-tfw~.~ ,"":,~eI .. ,.~;- ~. 7) ~~ 
~.X;.i<:-~ cJ,;..,V.·?iI~~.r.4fl, /1/:>1 {f' 

1J::t:--
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TO 

~ 

OP1Ia~Al fORM NO. 10 S' '010-106" 
MAY 19.1,2., E.OIf',ON • 
OM GEN. RIO. NO. ~7 

UNITED STATES G RNMENT 

Memorandum 
Mr. Mohr 

" , 
DATE: 11/16/66 

Tolson __ 
DeLoach __ 
Moht __ _ 
Wlck __ _ 
Caspet __ 
'Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ ~. 

U FROM 
1 J. J. Caspe 

Trotter __ 

/} /J' Tele. Room -
Ot4&&~A Ar.tro~ Holmes __ 

SUBJECT: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTION 222-67 SUBMITTED BY 

Ft'G .. d, 
SAl I WASHINGTON FIELD OFFICE 

SYNOPSIS 

MrJ jproposed that auxiliary offices be permitted toY~y: __ ~p..ng.~11Y 
all referred upon completion (RUC) nonsecuri1y files dver ten yj}a;rL~~tJP..oS~_Q,~-,-, 
~glgat.1Q.!L~tr.4~l'jJO) subj~. Any others desired to be retained for good reason should 
have memorandum setting forth appropriate facts placed as top serial in the subject file for: 
review by Inspectors. The age of the case would be determined by the date of the top serial 
in file. Prior to destruction, a new index card would be prepared containing the office of 
origin (00), file number of Bureau, 00 and the auxiliary office, name,:"race, date and~ 
place of birth, and FBI number, if available, of the subj ect. It should ~so cQl}tain the date 
of the most recent serial and the date of destruction. '. 

General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions considered this idea and four of thes.e;divislons 
favored a field survey of a representative number of offices. General Investigative Division 
opposed the idea because there would be too many exceptions and would reqJI-Fe maintefi~' 
nance of index cards not now necessary_ Special Investigative Division would exempt 
criminal files with results of intelligence investigations and would cause original FD-302s 
and signed statement to be forwarded to 00 by auxiliary offices. ;Ie; 

Results of field survey reflect, while four offices recommended adoption due 
to saving of space, ,.several valid obj ections were raised regarding procedure and especially 
the fact that a tremendous amount of clerical time would be needed to prepare the new 

_ index card, re~i.ewmaterial involved, and follow through with the destruction phase of this 
idea. Applicafi~}typ'6i cases would be affected by this procedure in that they might be . 

1 - Mr>;q~Jlahan 
1 - Mr .-:'I1~vel, 
1 - Mr. :Rosen,~~ 
1 - Mr. Gale :.; 

t-Mr. Felt ~' 
L:mem 

~ 5rov 2'R'19S6 

1ft #,. it t 6- 3,q f,t -;, /0 ttl 
JI""'I!~' 11.":1,. " i i' 

, "fi,/""" GJ,':,f.."·1r;,' ":', 
'~;i·.\~:.~~ . "t/, "~~iY ..... , ' --~-

l 
· (If ":!' .~.. - -, ,', : ,.,AI, . - 1 " ~( .::l .{ \~.}o .¢'::,"", t-r't.t',>""· "),,, './ 

"'/',' i:"9 t!eJ N1./"'3.: ~jc' !~;'11?l ... MOVr~" 966 , tJ; .,' ,i .. ••.. d 'f} ~ l:I ~.. " 
'" ';.:J "1>/O·f .'~ " ~. " "', I IllJl~ I 
-....;:~N 4~:i~0~tl~ik.fO#~ ~''ljitp(CQNTlNu:§p ~ER) 

~ ).c.r.J"'f II ,-.P . I' ....,. • , 'e' .,' ·'--I.lil . ': ~ \ ,.-
i ~<t t:::'~ ,/ ,. 
~.' 

ecte 
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Casper to Mohr memorandum continued: 
Re: HANDLING OF MAIL IN FIELD DIVISIONS 

SUGGESTION 222- 67 SUBIvlITTED BY 
SA I ~ WASHINGTON FIELD OFFICE 

• 
b6 
b7C 

delayed in order to obtain necessary material from the SOG which is 00 in these cases. 
The majority of the offices felt that it was doubtful whether the space to be saved, while 
substantial, would offset employee time necessary,to handle the work involved. . 

RECOMMENDATION: 

prior le,tter. 

That the suggestion not be adopted. On approval, no further action 
is necessary with regard to the suggester. He has been thanked by 

~\'l 

Y' lJ , 

- 2 -
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Casper to Mohr memorandum continued: b7C 

Re: HANDLING OF MAIL IN FIELD DIVISIONS 
SUGGESTION 222-67 SUBMITTED BY 
sAl I WASHINGTON FIELD OFFICE 

DETAILS 

SUGGESTION: That auxiliary offices be permitted to destroy annually all RUC nonsecurity: 
files more than 10 years old, to be determined by the date of the top serial \ 

in the file. The files at the SOG and the 00 should be retained. Files on 10 subj ects 1 

should be excluded and no others unless a good and sufficient reason exists to retain them 
in which case a memorandum setting forth the appropriate reasons should be placed as the 
top serial in the file. This would be subj ect to review during inspections concerning such 
matters as important unsolved Kidnappings, Bank Robbery Matters, Anti-Racketeering 
with criminal intelligence data, and intelligence information of the General Intelligence 
Information File (GIIF) type. 

Prior to destruction, a new index card would be prepared on each file, 
reflecting the 00, file numbers of the Bureau, 00 and the auxiliary office, name, race, 
date and place of birth, and FBI number, if available of the subj ect, plus the date of the 
most recent serial and date of destruction of the file. 

PRESENT PROCEDURE: These files are eligible for destruction after 20 years. 

ADVANTAGES: Suggester notes that current figures are not available but several years 
ago a survey was made which showed an average field office acted as an 

auxiliary office in 68.5% of its total cases; therefore, suggested procedure would make 
possible considerable potential savings in cabinets and leased space in the field. 

DISADVANTAGES: The work necessary to place the suggested procedure into effect would 
entail extra employee time; however, the destruction work would only 

be a disadvantage for the period of time it took to destroy these files until the proj ect could 
be handled on a current basis which is already being done in connection with the 20-year 
destruction of files by all field offices. 

OBSERVATIONS: SAC PurviS, Washington Field Office, recommended serious considera
tion and solicitation of opinions from other offices. The matter was 

- 3 -
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Casper to Moh.r memorandum continued: 
Re: HANDLING OF MAIL IN FIELD DIVISIONS 

SUGGESTION 222- 67 SUBMITTED BY 
SA I I WASHINGTON FIELD OFFICE 

'. 
b6 
b7C 

considered .by the General Investigative, Special Investigative, Files and Communications, 
Administrative and Inspection Divisions. All except General Investigative Division favored 
a canvass of a representative number of field offices. Special Investigative Division would 
exempt criminal files containing results of intelligence investigations and would cause 
original FD-302s and signed statements to be forwarded to 00 by auxiliary offices prior to 
destruction. General Investigative Division opposed the idea because it would have too 
many exceptions and would require maintenance of index cards not now necessary. It could 
also cause delay when auxiliary offices were asked for information and had to contact 00 
for the data: 

In view of the fact that four of the five divisions felt the idea had merit, 
approval was granted by menlOrandum dated 10/18/66 for a field survey. 

The views received as a result of this survey of 12 representative 
offices (New York, Buffalo, CinCinnati, El Paso, Jacksonville, Kansas City, Los Angeles, 
Miami, Philadelphia, Salt Lake City, San Diego, and Savannah) have now been evaluated. 
Cincinnati, El Paso, Jacksonville, and Savannah Offices felt the idea was worthy of 
adoption due to the saving of space to be realized and visualized no insurmountable 
problems involved. Most of the 12 offices could visualize no need for the preparation of a 
new index card to be placed in the general indices and recommended against this procedure. 
They pointed out the tremendous amount of work which would be involved in making these 
new cards. Cincinnati advised the FBI number would be available for the subject and the 
identification record would give a lead as to the field office in which additional information 
regarding a particular subject is located. In the event it was decided index cards are 
deSirable, Cincinnati proposed a different color of card stock be used, i. e., green. Card 
should contain the date it was prepared. With regard to the transmittal of pertinent data to 
the 00, Cincinnati proposed a preprinted form be used which would contain spaces shRwing 
material forwarded to 00. This would call attention of 00 to the fact that the form lEiher 
had material enclosed which was to be placed in file. No copy of the form letter would be 
retained by the auxiliary office since the substantive file has been destroyed. 

New York also opposed making the new index ~ard because of work 
involved since an existing card is already in the indices with as much descriptive data as 
appeared in original correspondence. The fact the file is subsequently marked destroyed 
would be indicative to a reviewing Agent that it came within the purview of the idea, if 
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Casper to Mohr memorandum continued: 
Re: HANDLING OF MAIL IN FIELD DIVISIONS 

SUGGESTION 222-67 SUBMITTED BY 
sAl I WASHINGTON FIELD OFFICE 

• 
b6 
b7C 

adopted. There would be a saving of 135 five-drawer file cabinets in New' York alone. NeW' 
York as well as the majority of other offices canvassed pointed out the number of times 
these files would be referred to would be few with the exception of the criminal intelligence 
type. They also noted adoption would have an effect on applicant-type investigations in 
which Bureau is the 00 since a certain percentage of the cases are in the "bring-up-to
date" category. Short deadlines are set in these cases and a certain amount of delay would 
be experienced in obtaining the necessary Bureau copies of those reports which have been 
destroyed in the field. The field offices did not mind this part of the procedure since they 
pointed out the responsibility and work in furnishing the field material in these cases would 
fall onLthe SOG. New York stated the preparation of the index card could con~eivably 
outweigh any saving of space and equipment. Several of the offices mentioned the work 
involved in this procedure might cause them to need an additional employee or possibly two 
employees. San Diego expressed the opinion the new card should not be made but the one in 
file be pulled and necessary information added to it. Also, that all alias cards should 
either be destroyed or similar information placed on them and, if information placed on 
them, they should be purged from indices since there would be no point in match~ng new 
incoming /mail with nonexistent files. Idea would entail a review of consolidated files each 
year to insure they are now ready for destruction, it being noted that reopened cases 
frequently result in substantial variance in date of the top serial in different closed cases in 
a consolidated volume. 

I 

Salt Lake City raised an obj ection in connection with the necessity to 
refer to these RUC criminal cases, particularly when the need for the background data and 
prior criminal history of a subject is needed by some person or agency outside of the 
Bureau and the information is needed "right now!" An example of this would be a U. S. 
Attorney ~n making his decision as to whether a subj ect should be prosecuted. Sometimes 
the amount of time required to obtain the desired information from the Bureau or the 00 
would be just enough time for a reluctant U. S. Attorney to decide to allow local 
authorities to prosecute, and thus a possible statistic is missed. This would be 
particularly true where local authorities are holding a subj ect awaiting the decision of the 
U. S. Attorney as to whether the Federal authorities will assume jurisidction of the 
subject. 
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Casper to Mohr memorandum continued: 
Re: HANDLING OF AMIL IN FIELD DIVISIONS 

SUGGESTION 222-67 SUBMITTED BY 
SAl I WASHINGTON FIELD OFFICE 

• 
b6 

Training Division recommends idea not be adopted. The views of the 
offices solieited, it is believed, offer a fair cross section of the field t s opinion and 
disclose that, while the idea has its merits, the disadvantages involved either cancel them 
out or militate against them. The principal and obvious advantage is, of course, the saving 
of space and filing equipment which is becoming an increasingly nettlesome problem; 
however, the cost factors of time, manpower, and reference value cited by the various 
offices are very persuasive and, in cOInbination outweigh the space-saving features. For 
these reasons, it is believed the ,disadvantages of the suggestion outweigh the advantages 
and the 20-year rule should be retained. 
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~~;;.~r;OS~ ATES G~·'.NMENT 
. 
Tolson __ _ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 

[/-} 
TO/I;: 

Memorandum 
. /" 

MR. ~AVE;k DATE: 
! 

11.:..29-66 

Casper __ 
Collahon __ 
Conrad __ 
F'elt __ _ 
Gole __ _ 

Rosen I'J."J . 
SulHvon --'if 
Tavel ,h 

FROM L.' E. SHO~, 
Trotter l\. 
Tele. Room -A::
Holmcs~ 
Gandy __ _ 

SUBJECT: REHABILITATION PROGRAM' 
RECORDS BRANCH 

I 
~ 
~~ 

tI' q 

~ 
f'0-

:~ 
<;...,~ 

:.:... 
~ 

~ 
.~ 

DESCRIPTION OF FILE: 65-2078 
,ESPIONAGE - VOLUNTEER CIVILIAN CORPS • .,.,ll .r~~~, t,;.~ \. 'WI 

1./ 

The above listed file has been called to our 1 ~ t 
attention by personnel of the Consolidation Unit. It ij r 
consists of 17 sections beginning in 1938 and the last '1 ~ f. 

serial 891 is dated in March of 1943. ,There is also '<:l d I 
a Sub A to this, file. , ~ ~. f 

J. . ~ ~"';"1- .",.... ~ 
The file contains letters from private indi vid-qalit!i~~~":::::;;~'t'" .::.{ 

suggesting that. groups be formed to help the Bureau 'in ~":~.~~4~ ~~ ,;'1., ~ 
connection with the National Defense Program. during ~ :.:;~<~ C~') /' 'I 
that time and letters from various organizations and 't:R:" ~.f,,~~. 'I 
companies offering their se::vices to help out for tl:\e " ,', ,(~;:;,,;,,£..;:'~. J, .r-I 
same reason. No investigatl.ons resulted from these ';'<:i'; -/:.,1 ' 
communications and sinc~ this material is outdated, I[ r ,.:.~, ': \. " ", 
there appears to be no'reason for its continued retention. ~_';;,\, ,,: .! 
This file is quite similar 1,n nature to file 65-2540 \ (~.;',," 
Which is "Espionage - Individuals offering services" for~ ~;Z~f ,-: " 
Which destruction approval"was given. (See Memorandum ~ ~::;~ -;,·4 
L. E. Short to Mr. Tavel dated 11/9/65, in 65-2540-2768) .'U~ ~, I ~ 
Partial de-indexing has been completed in the file. All 't\ ~~:;t 

((

mail of a policy nature, memoranda with the Director's ~ 
notations, and mail of a historical nature would be ' 
retained. ' 

, 'rte:!JWX "~"""""" 
Destruction of this mail would result in sa in~ ~Q~j , 

space in the file room and in eliminating unneces
l 

ff.£ 17 ~ 
cards from the General Index. Destruction of this, c'at -

1'A\ gory of mail is authorized under the general rec~d ~ 
schedule and no further archival authority is r~quire ~ / 

It is requested that the substantive supervisor rJ- \~f;l r 
view the above listed file to determine if any reason C'l~ \}(~: J,fi! I 
exists which 'would preclude destruction. Al~notation> ad- ~" ,J 1 
vising of "the decis1oxi:' reached may be placed on this '" "'\ .... , \ '\ , 
memorandum and returned to the Consolidation 'Unit of the \\:, J~ I" 

I / 2- £;)/"; ". I. ~ I Records B.r:an~h':i;R:oopt ?~231. if' b -v<Xli" b ~,''- , ' ! 

~ RECOMMENDATION,:! ~~~t~~~~~~-~· , t 
I. .. ,W"'\': l\tVl "·WM""·~.:"~~~~~v t 

~ lr;:~:!Brr@~~ral to the substanti ve dif7.~~:~.t:~~ ~ 1;/ o/J . j 
'~(3) , ~ 

I i; ..... . 'I' 
i /".;, 



.' 
" -• -t-

" , 

./ .. II 

65-2078 ~ .. 
ADDENDUM: DOMESTIC INfELLIGENCE DIVISION BPM/ 2/15/67 

Domestic Intelligence Division con~~rs with 
recommendation that letters in this file from public ' 
offering to help the~4reau with the National Defense' 
program or suggesting that groups be formed for that 
purpose should be destroyed. Any correspondence:!ound 
to contain information beyopd above description (for 
example derogatory information concerning an individual) 
should be retained. " " , , , 
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TO 

..... , .,' 
&'.TlONAI 10RM NO. 10 '010-100 

M',Y 1962 EDITION • 

. ~ ~~~T";;D'°s~ ATES GO" ~RNMENT • Memorandum 
Tolson 7/ 
DeLoach 

J\. A Mohr 1.1 ~l' 'ktt'¢;,~~G:~c:'~1 ~-. 
t' Callahan --

. Conrad __ 

I 
fclt __ _ 

\ "Galc __ _ 
Mr. Tavel DATE: 12-21-66 Ro:;cr. __ 

Sulhvan __ 
/\ Tavcl __ _ 

'::;;,1/),; Trolter __ 

L. E. Shortv A' 1 f~~!II'n~ ~~;~·c~oom-
o \j'(-e "a v' " ':>~~:'~'i"~,~t: ~ '71 ..... ~~ 11~~ •. tlTflll~~(anrdyD---

St ~~JECT: 
O -..!P::;";:'~""-;7~--:' !';~ VIII ' ''-'''..',:, ~;: • t' .. ,3 ~~ r' ,".'x. n",. '~F ~~:, .'"~ •. , "','1 •• " J< llf.. 

DESTRUCTION OEiRECORQS_- f.!..;{.~:: /; 2i; L.>":J! :~"~;.\; :'~$~n 
"CLEANOUT CAMPAIGN" DA1I8 "'3 _~.~.";~"; ll·.t"f.·~ 

-----.;;;--..-:....::~--B Y§Pt{lStd. C)). 

By Department Memorandum No. 488 received in Bureau 12-9-66, ~ 
Ernest C. Friesen, Jr., Assistant Attorney General for Administration, 

\ advised period 1-15-67 through 2-28-67 has been set for .IICleanout Campaign. II I This is described as concentrated effort over fixed period of time to transfer 
trom office space, or destroy, records not needed in daily business in order 

I to save space and equipment. . 

By way of background, President previously placed moratorium 
on purchase of file cabinets. President?s memorandum to heads of all 
departments and agencies dated 9-22-66 referred to in above memorandum 
cites successful "cleanout" campaigns by several agencies in response to 
moratorium in which average amount of paper held by agencies in work space 
was reduced by twenty per cent. President then instructed all departments 
and agencies to conduct such campaigns to dispose of unneeded records, 
pablications, and reference material as well as fu~niture, equipment, and 
supplies used in record keeping; to destroy records authorized for disposal; 
tv send noncurrent records to Federal Records Centers; to redistribute 
record-keeping equipment and suppli,es to points of need; and to report results 
achieved to President through Budget Director. Agencies conducting such 
campaigns since 1-1-65 are exempted. ~ - 3.::>. fc,,_ 

NOT RECc.mDED 

. Friesen states all records authorized for dispo~l Shpu~ l:Ie6@estroyed 
and authority obtained for disposal of obsolete records for which authority not 
yet obtained and that inactive records be transferred to Federa:l-Reeerds -Genters. 
He stated that special emphasis should be placed on disposition of nonrecord 
material. He said prominent publicity should be given and that special attention 
should be given to President's instruction that "every official, every supervisor, 
and every employee in each organization dispose of unneeded records, publica
tions, and reference material." Friesen stated that following statistics in cubic 



.;. 

• • 
Memo L. E. Short to Mr. Tavel 
Re: Destruction of Records - "Cleanout C8. .. aign" 

feet desired: records destroyed; records transferred to Federal Records 
Centers; and nonrecord material destroyed. He concluded he believed 
Department has efficient regular program for disposition of obsolete records; 
however, he felt much can be achieved in this "one-shot" campaign. 

We have always been active in destroying obsolete records and, 
since implementation of Federal Records Act of 1950, we have continued to 
develop strong destruction program. Wherever possible, retention periods 
have been established for all records at Seat of Government and in field. We 
have been destroying records such as extra copies with Bureau approval on a 
daily basis and, as a result of this continuing program, the volume of records 
\,lhich can be destroyed during this campaign period will not be large. Our . 
last report on volume of records destroyed was for two:"year period ending 

\ 6-30-66. While this "Cleanout Campaign" is, undoubtedly, directed at those 
~ agencies which have not complied with prior instructions of General Services 
~ Administration, we should, in view of Presidentts directive, attempt to 
:: !)$'..:;,~ticipate by instructing all divisions at Seat of Government and field divisions, 
i including Legal Attaches, to attempt, consistent with availability of personnel, 
~ to destroy as many records as possible during established period for which 
~ destruction authority has been granted. In our report, we will advise Department 
l that greater accomplishments were not possible because of our continuing 
J Records Destruction Program. 

RECOMl\1ENDATION: 

That the attached SAC Letter and Memorandum to All Bureau 
Officials and Supervisors be approved. 

~ . L{'tiJtV/ 
qpJ 
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In Reply, Please Refer to 

File No. 

• 
)~;" 

PERSONAL ATTENTION 
SAC LETTER 66- 81 '" 

UNITED STATES DEPARTMENT OF JUSTI~E 
.' 

FEDERAL BUREAU OF INVESTIGATION 

WASHINGTON, D.C. 20535 

December 27, 1966 

~~-- .-~--- - - --. 
: -,-- . 6 'G~AJ 

" (C) DESTRILC.TION. .... QF-E .. KC.OBUS ... - "CLEANOUT CAMPAIGN" Re SAC 
Letter 66-34 (C) captioned "Biennial Report on Volume of Records - Federal 

.~ '~ 

3~ 
~ Records Act of 1950. " 

, Department of JustIce, ir.. accordance with instructior..s of president/\~ 
has designated period of 1-15-67 through 2-28-67 for a "Cleanout Campaign. I' \ 
This is described as concentrated effort over fixed period of time to transfer ~ 
from office space, or destroy, records not needed on a daily basis in order to \ 
save space and filing equipment. President has directed that all departments Y 
and agencies conduct such a campaign in order to effect economy. ~ 

~ 
~ 
,e 
~~ . 
l~' 
.~. 

-~------ ,- - -- ---- ---, -- _-_Ir--'_r-

I 

t; ~ 

rf± -' 3:2?~ ',~ 
NOT RECORDED ' 

'199 JAN 3,1967 

.... 
~ 



..J. ' •• 

• • 
All offices have previously submitted statistical data on records 

destroyed for two-year p'eriod 'ending' 6-30..:.66. Each office should, consis
tent with availability of personnel, attempt to destroy during campaign' 
period as many records as possible for which authority to destroy exists in 
Manual of Rules and Regulations. In q,ddition, for reporting results of this 
campaign, efforts should be made to also destroy unnecessary nonrecord 
material such as obsolete publications, reference books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over-all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated v6lu;me of records on hand at beginning of campaign; 
(3) estimated volume of records at end of campaign. 

Following a~complishments' of campaign should be set forth in 
cubic feet or as indicated: (1) volume of records destroyed; (2) volume of 
nonrecord material destroyed; (3) number of drawers of file cabinets 
released for re-use; (4) number of index cabinet drawers released for 
re .. use; (5) number of running feet of open-shelf file space released for 
re-use; (6) square footage of space recovered. 

Referenced SAC Letter contains a table of equivalents for use 
in determining volume of records requested. ' 

Foregoing data should be submitted to Bureau, under this 
caption, by 3-8-67 marked for the attention of the Files and Communications 
Division. 

Very truly yours, 

John Edgar Hoover 

Director 

Enc. for (A) 

12/27/66 
SAC LETTER 66-81 - 2 -



UNI. ST~T'ES' DEP~RTMENT OF J.CE 

FEDERAL BUREA U OF INVESTIGATION 

66 ... 20 

In Reply, Please ReIer to WASHINGTON, D.C. 20535 A 
"i/ FU.N~ December 28, 1966 I.'Jk;:~f!",f,!Aij~j~ r:~i""'49~ 
j/ MEMOR~NDUM TO ALL BUREAU OFFICIALS AND STj~i~ilis6RS'J:;~~;';R.~;i~i~:;~:·.1)~~:O . ''B(.ylt~ liJjit)T\j'..g ~ .. ~.t::'\i.:'·!k;iJ 

(A)QESTBIICTION 0;1 RECORDS - flCLEANOUT CAMPAI~e-sAclir~ 
Letter 66-34 (C) captioneo ..... "Biemi"fal Report oil Volume of ReGords - Federal' ~) 
Records Act of 1950. II .'. ~ 

Department of Justice, in accordance with instructions o(President, 
has designated period of 1-15-67 through 2-28-67 for a "Cleanout Campaign. I.f~ 
This is described as concentrated effort over fixed period of time to transfer' . 
from office space, or destroy, records not needed on a daily basis in order to 
save space and filing equipment. President has directed that all departments 
and agencies conduct such a,campaign in order to eHect economy. 

All divisions have previously submitted statistical data on records' 
destroyed for two-year period ending 6-~0-66. Each diyision should, consistent 
with availability of personnel, attempt to destroy during campaign p~riod as 
many records as possible for which authority to destroy exists. In addition; 
for reporting results of this campaign, efforts should be made to also destroy 
unnecessary nonrecord material such as obsolete publications, reference 
books, et cetera. 

Following statistics should be reported in cubic feet: (1) single, 
over-all total of volume of records destroyed during period 7-1-66 through 
1-14-67; (2) estimated volume of records on hand at beginning of campaign; 
(3) estimated volume of records at end of campaign. 

, 

Following,accomplishments of campaign should be $et forth in 
cubic feet or as indicated: (1) volume of records destroyed; (2) volume of 
nonrecord material destroyed; (3) volume of records transferred to Federal: 
Records Centers; (4) number of drawers of file cabinets released for re-use; 
(5) number of index cabinet drawers released for re ... use; (6) number of running 
feet of open-shelf file space released for re-use; (7) square footage of space 
recovered~ 

Referenced SAC Letter contains a table of equivalents for use i1'). 
determining volume of records requested. . 

Foregoing data should be submitted to attention of Assistant 
Director, Files. and Communications Division, by 3- 8-67" / _ 

~f/Y~&.-' 

~ i'\) Very truly yours, NOT R-ECOR ---.... 
,. .• -:.I DED 

~ t-V John Edgar Hoove~99 JAN 3 1967 . 
\ 

fbvrl JAN 11 1967 Director 
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OPIIONAI fORM NO, 10 • 5010-106 
MAV 1962 EDitiON . 
GSA GEN, REG, NO, 27 

UNITED STATES GoVERNMENT 
~.(" .. ~ 

'jr;[ emorandum • ~ ~ m .. :, olson 
DeLoach 
Mohr __ _ 
Wlck __ _ 

TO Mr. Mohr DATE: 1/6/67 

FROM : J. ,J. Caspe ( 

Cd Ii dIrE/! tJ 
SUBJECT: DESTRUQll.O ~ RECORDS _ c-t;/J e f?.ltl-

IJf 
/ 

DEPARTMENT OF JUSTICr tiC 

On 1/5/67, Mr.1 lof the Employee Relations Office, Personnel 
Office, Administrative Division of the Department, telephonically contacted the 
Suggestion, Forms and Manuals Unit, Training Division, concerning a suggestion 
adopted by the Department. \' J f\. 

Mr. I ladvised the Department had ~dopted a suggestion "~oncern-~ 
ing its record operations to purge excess material. He stated'the Department :\J 
receives ~'!lplicat;! copie2 of lel!w:ht reI!p":t;~~.".tr0m the FBI primarily in Civil Rights ~ 
and Espioniitge lVIatters, such as Vietnam protest reports, which are generally l; 
clas'sified in nature and are routed variously to the Criminal, Civil Rights, and 
Internal Security Divisions. The adopted suggestion proposed that they keep but one ( 
copy of these reports plus the "title page" which would show whatever routing it had 1\>' 
received, and destroy any duplication. Although the suggestion had been adbpted he~ 
felt, because the material was classified and because we had not been consulted in 
the matter, he had best check with us to determine if there might be some fj;jl 
unforeseen objection. b6 ~: 

Mr. I I was advised that if the Department c:nos~to destroy ~, 
material it considered exce$S consistent with the provisions of Executive Order 10501 @:l' 
and its own Regulations Relating to the Protection of Defense Information," it WEts P 

its decision to make and the Bureau could not comment on it. ~ 
\ ~ 
\ ~ f5 

RECOl\1MENDATION: None •.... for information and record purpose~.t ./r~/J 

".i ~h....., if1?":f'(r.'~.It~ \ 
' Ii' tiJ<)ii), I {.I: ~"':}' ,'1\_ 

t' 'i t.l'.:'-, <0'; ~ .... I .",-, ,1~;,,\ 100 ~' '~M'< ~~rt A;t~ At(f-' -I t 

:/, l'·lil.~· 4..'i!it.tc-:, /~ ,',;';;': ;~7, ~ ~ 0 
: ~ : .. ,)f1J ~:t~. C' -<. ~,~ '";i,,' >,.' :3':tlfh... ' 

~
.• ~,;~ '~"i',· ' '~" • "I~·,.fl].''':lf''' , I 

\ 

- "t' ......, ~ ..... ~l;';../" ., .... _ ~'.·I 4"~J; r.; .... 

0
"" r~"" .~''',)4:,,-.>.t'~ '~~'jk14VfJ' ~'~~ '/"/I.~t, 11V't jfJ '-

JER:me%, """<", . .,,, .. ~ •••• /il)l,~;,,,,,:~, '~,,, _. ",~ '''';;:rle (U -.><{) j - ~/I;~;, 
(2) .:;-"" 'li!J .~. I't ,', ".' .. ' ",J" .......-~ ~ , '~R '",,, .v~ , 

.. ~~ I" d JAN 121967 
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biC Date 

January 9, 1967 
Division of Assignment 

Director, FBI Administrative 
SUGGESTION 

That at the end of each Congress copies of House and Senate bills and resolutions of 
. no ,interest to the Bureau be destroyed instead of being sent to file. ' 

'" . '. 

I 

~' 

11 E t> U;.? 54 U !PI,;' t!.M DS - . ~ /1/ 1.- ~ 
Current practice or rule (Include manual citation as well as facts . ~ 
At the present time, the Administrative Review Unit maintains copies 0 . all House \ 
and Senate bills and resolutions tor the current CO.ngress (2 years). At tIle end of . ~ , 
Advan ages of suggestion and annual savin~s (include ba~is for eSUm-ate)· , ~ 
This \vill provide a savings in space. At present the Records Section har:; 16 drawers i' , 
of 88th Congress material. An additional 18 drawers. of material for the 89th Gongres B . 
\\er.e just sent to Records Section. Inasmuch as this mate.rial is maintained by the . i3 
Records Section for a limited time, employee time can be saved in preparing this rLi 

material for transportation to the Records Section, transporting, and the refiling of r;i! 
~"the material by Re.cords Section em~loyees~ A yearly savings of employee time .. ~ 

will be $li2.93. (1 as-2, 1 hour, @ $1. 89 per hour; 1 GS-7, 16 hours, @ $3.10 a 
per hour; and 2 GS...s, ~~urs, @ $2.56 pel' hour.) The savings !If filing space is 0: 

a big item. It." 61~tr:t~!'T ' 
If, ,,1}t"::-,;:1i e.,~i~:,.'l:~ ""~ 

(The use by the Un1ted States of my suggestion shall not form t 
assigns upon the United States. I understand that I will be conS1Q"""~;w;...\.I"""""~.I.I.I..I:I.IiIo...\i;Wi.LiiUiW~Jl.!!lL..:::!~;':;';:~':"':;:~ 
within two years after submission.) , . , 

Recommendations and comments of Division Head 

(Do not write in this space - for Bureau use only) 

Signature and Title 

1/~;?;;zI~~ 
f/)f,? -- ---

NOT RECORDED' 
102 JAN 21'{ 1967 

--
------_..sJ~m ADDEN'nU1\JI' OF TRW. T'R ATNTM(1. nTVT~TnbT ON' 'P AnSarrwo 
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,:. OPTIONAL rORM.NO, 10 5010-106 ' 
M~Yi..:962 IOlllfil.. ~ 

"~A~~NT-;;r;oS~ ATES G~.NMENT • Memorandum 
TO DATE: 1/16/67 

FROM .. 

Tolson __ 
DeLoach __ 

, J~~;~~ 
~'f'\Ispcr' , " 
fJ~t.colla'han 

, (f.·Cbnrad_-
II 'Felt ,--' --

~~~:g 
S Ivan • 
Tavel' , 
Trotter __ 
Telc. Room_ 
'Holmes __ 
Gandy __ _ 

• SUBJECT : ADMINISTRATIVE DIVISION MATERIAL 
(J) , ~'. STQRED ON SEVENTH FLOOR , ". 12 ,... 

,~'I(:) . IDENTIFICATION BUILDIN~ " I-~l:l?a('.~'k ,,...,.. 14-:~'~ > !" 
\:.,; 0 > () --I:-- --r-'"'.~):__ lJ (' ,<;I~t-f;'4-..-t' V CL-" ~~ , " 

/v( . .l!A1",fjL,{,Vt',,""L-\.~~~ ~~_ 
I made the annual check on January 14, 1967, of material 

stored at the Identification Building and suggest the following be 
disposed of at this time. . 

\.'1. Administrative Reports: We retain these for about three 
fiscal years 0 They are on hand beginning with the fiscal year 1963. 
It is suggested that those for the fiscal year 1963 (July 1.~64 t,4qmgb_ fi 

:--;~, June 1963) be destroyed. ~ ~.e.<s01.st ~ 1-~..At.'»~crO(~, I 
{:"::J ~£:~ /·2. Congressional Record and Federal Register: We'retain \.\-l.n ~eJ.+ I 
... ~ 'i"'l""'1.,. , 
~ ... t ~}\~::.:l!~ these for the past two calendar years. They are now on hand ' 7 ~......! 
r"'\ .'1 ~~~r¥~:~~ ~beginning with 1964. It is suggested the issues dated in 1964 be 5"3 ~o.,..#..M1 
(j'I" ,tAr, •• "';iI'1 ;destroyed. w:;i ~ &.d 1'> r.~ -;y..Q. ~rlt..~. O'-A. -riA ~~ON ~A.. ' _ C\ ~ r...\, t~·'-~' ~f~ ~ J ,..... "'". 0 ~ _ ;"'~---. :,..-.... ~ '-"'"'t_ -r.' Il~ I ~ J ~L .~ ~~, -/ 
!\J-" 5"' .... r ~:5~~ t· .. · 1.:~ .,,:: ,\,J. ~ W (:., • rr:~X!t:i."V1o.r ?-t',,7/( .II, t.J::. 'Q ' ' 

I~ F';.~ :;:·,:l;r:' .~., ;~,. S~nate and House Bills; Hearings Before Appropriations () I I 
\

9J" ~:,,:~~'~r:,~i Comrn~t,tees:;~.Etc.: We have retained items in this general category ,ll '~'l.~-I 
.' > /1;' : ,,.,J. for the· pastl~wo Congresses. We have them on hand for the 88th . 10 ~~ 

; ... ' ~;/~ :::; , Co.ngfess, ~~e 89th,. and are currently accruing them f,or the 90tho ,;:;:~~~ 
. ,~~.::;~t~ ~i~~l It 1S sugge~ted that 1tems from the 88th Congress, be ~lsposed.of now ~' '81 
, ... ~~ ... ~~..'!~ =~ These iteni~are: ' " " :, l 

c ~"I> " ' ',' , ' .... _ . ...,..... -,... .. ~ 

~ ~~ ~. House and Senate Bills .' ,,' ,,<,,' I.J) 
J:; . t=! g .... _ ;}). Public ~nd .Private Laws, including ,a few fro~ the 87th ::' ~ ',' ' 
b . t ,1 Congress ',' J / " ~b'" .' ]' 

~
' 1-,:0 7i-e. House Resoiutions and Documents 0 b ::.:2.:l __ " ./ ' '. ~ 

~ .. ~jl.-{ '.:~~ Senate Resolutions, and DocUJ:nentsNOT"REpOR~ED .. \ 
~~,~~!-. rt ;E ::1-.:: . 161 APR 19 1967, J ' : "', I 

' ~~/~}'; ... ~~.. United States Attor~e~s Bulletins; Civil Service CommiSSion I J.~ 
~) ~~.. .' Transmittal Sheets; Etc: ~~~r~, ~~' a .S,mall b~te~.£>f.~~r~ey . ~~I 

~.. CLR·1rfiv . " ' ,-- ---- - , 
'I'~." .. (6) Wi ' . .! . J~ . AP'R 19.1961 . . -' '.' :;J. 

f3 ,.?~~~tf1 1 - Mr~ !-ysen (sent di~ect). ' '. ' .~~ ~ ,,; , , 
r;-Jl' ~~ P R 1) sJ.'1.T0fIackson (sent direct) . . ' . . 'I f, '... '0 

. (U) c;t ~ 1- - Mr. McMichael (sent direct)" " ,"l ~ :1' 
~ . ' ____________________________ '----~ __ ~ ____ __'__ _____ __._.:... __ .:.iiI 
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, """ 

,~ I, ..... • 
Memo to Mr. Callahan 

Bulletins (1963); Civil Service Transmittal Sheets (1962); and 
copies of Department of State Standardized Regulations (1963) 
on hand. It is suggested they be destroyed. 

, 
~ i 

r 
I 
I 
\ 
f I ,I 

i 
5. Copies of Sale and Procurement Bids: The disposal ~ Jb..( fl I 

period of these items is six years for transactions of $2,500 and ~t,\( t 
more, and three years for those under $2,500, after final payment. }.I\.I.~~I 
Since it is difficult to separate transactions into dollar categor~es k~ hilt J I 
when storing records, we, have followed the practice of holding all tE""u . .AA 

items for ten years -- a longer period than necessaryo It is' , . 
suggested that those items for the fiscal year 19 ~ (July 1953' rJ ' 
through June 1954) be destroyed at this time. ' ( tl;~ I~~ 

ACTION: 

I 

, , /' 
. ~ " " 

7 
/D 

I 

-2"", ' 
" .' ~ .. 

_____________________ -'---"---_' ,_,_" ------'_'----" ,,--------,---,' :_' ~ _______ __=______ ______ ______!.ioi .. 
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:;uggorotlon 
I" L.':2~'_(Rev~ 9-11-59) . .' 

To: 

., ~ -
fbO''<J . ~~ 

From: (Suqqester's name) 

. , 
~ 

r'o 
I ' • b6 Date 

b7C 
1-11-67 

Division of Assignment 

Director, FBI I I !fILES AND COMMUNICATIONS 
SUGGESTION 

It is suggested that when the Field Office advises that a 
firearm or other article, exclusive of bait money in bank robbery 
cases, has been recovered and which requests cancellation of the 
"stop" in the National Stolen Property Index the initial letter 
which requested that the stop be placed in the NSPI also "be destroyed. 
This would be only Field Office mail which deals solely'with request 
that Bureau place a stpp in the NSPI. :';~ ( 

_ t I ' 

/D I 

De~('(uc:T1 (:) y.. () F 

Current practice or rulo (Includo manual cHation as well as facts) 
The letter which requests cancellation of the "stop" 

if it deals solely with the cancellation. The cards made 
recovered items are pulled from the NSPI and destroyed. 

Disadvantages of suggestion ~_ ) /, ....... "" 

Time used to place purge sheet in~l{te('and'Numbe~ing 
the particular serial being destroyed. 

.. " -.. 
~ 

is 
on 

' . . 

destroyed 
the 

-1 
c:w ... .. ,... 
':-3 

"' .... '''' 

Unit 'for ~~ ",' 
o _. 

" , 
, " 

, .,.~ ... b7C 
-:."-

. 

<~ 
~~. 
~~ 

~~--~~~~~~--~~--------~----~--~~--~~~--------------------------------~--(The use by the United States of my suggestion shall not form the basis of a further claim of any nature by me, my heirs, or 
assigns upon the United States. 1 understand that I will be considered fnr n", ~ ,r. ... ,., ... ".,.J "nlu If ~u surrrrestion is adopted 
within two years after submission.) I 1 ___ ,1 .J. ' 

DMr. DMrs. OO'Miss I: &7A""~~ CCcUL. \:) 
// Signature and ;!:iUe Of-S-ug,g:sler as -~ 

Rocommondations and comments of Division Head 

See Comments on Page Two 

(Do not wrlto in thla apaco - for Buroau uso only) 

I . It' ~' 
t. ~" ~ 

• ~ C· ~, r' 1 ',r r, 
\ .' "., ' ... ! f 1 !. tJ 
,> - , 

v &~_ 3;).e, _ I 
-"-- --- ~ NO,!, fiECOnDJ::fJ I.><:.. 

133 Jt::; 26 1967 
',: '~!~'~,~l-,l~;!~\-------S-ig-n-a-tu-r-e-a-nd----T-it-le------------------

~ ,. ., ' ~ 
01 

" ,I, 
" 



Employee surgestion, FD-252 
Submitted by _ I 
Files and CommunlCahons D1VlslOn 

COMMENTS: 

b6 
b7C • 

Requests from field to list article in National Stolen Property Index 
(NSPI) are usually contained in one- or two-page letter and, as a one-page 
"purge" sheet must be inserted if the first letter is to be destroyed, there 
would be no practical saving of space and there would be additional work in 
preparing the "purge" sheet and pulling and destroying the abstract for the 
serial. It is accordingly recommended suggestion not be adopted as submitted. 

An analysis of procedures as result of her suggestion-reveals the 
cancellation process could be streamlined. 

Routing Unit routes letters from field requesting cancellation in 
NSPI to substantive division and to Consolidation Unit. Mail is not blocked. 
Upon receipt in Consolidation, clerk pulls the stop card from NSPI; prepares 
charge out for serial on which card prepared; requests serial by sending 
charge out to Filing Unit; upon receipt of file containing serial, writes "destroyed 
(date) per (field) letter dated "; places black check mark over original 
indexing symbol to indicate deindexing; and gives incoming letter and stop card 
to supervisor, Who, after insuring correct card pulled, destroys card and 
incoming letter. 

~ . 
! .P~ ,1 It is recommended that, in future, we pull and destroy the stop card 
p, and letter from field instructing stop be removed but that we not pull file and t;;r make notation that card was destroyed. NSPPs effectiveness is governed only 

liQ/(:o'7 by whether or not article is listed th~rein and, if no card _is present, fact card 
/I~ has been destroyed is not necessary on mail. 

I\. ...1 '. 
'(f-.JN 

~. ,I) 
l'I"r:~~ 

f?~ 

~. 

)I(~ 
PFO:ifCy 
(6) V 

- 2 -
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-------------------------------------~ 
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• 

l~lissl I 
n'ederal Bureau of Investigation 
..... ,' l·'~ D C v. as :ungLOn, ., ., 

Dear MissL.,.1 ___ ----I 

b6 
b7C 

• 
Jrultlar'y 17 ~ 1967 

'~'>' 

PERSO;Nt>..L .. . , ~ ,' . 

Your suggestion 'has beelll'\:;ceived concernii.13 the 

l
r------'l disposi.tion of initiallettez',9 placing stops in ~e Nationvl stolen . 

fD J Prope!'ty IndeJI.: wheu they have been co.nceled. P.4ter careful con"" ::0 

~: ~2 Q siderutiol1, it has been decided the procedure as proposed should ~ 
)f7l' L'.. ~I noe: be adopted.. It is a pleasure 'for :Ule to advise you, bowev~n·. -., 9' 
1- M "-I " , :1' 
l~: Z f51 that as a result of th.e analysis of present methods it has been . :~ 
r~ ::£ Of determined the ,cancellation process ca.-"1 be streamlined.. 00- f:; 
I ~.' 1.-.J' i: 
l, ____ ~_.:.>to ........... _ ~ ----, Q 

1 wat'lt to take tIllS oppm."hmity to e;'P!'ess my ;:0 

appreciation to you for bringing this matt~n~ to my attention. g 
z 

w 



I 

M~ss~1 ______________ ~ 

b6 
b7C • 

Files and Communications Division opposed adoption as 
presented since there would be no practical saving of space and would be 
additional work in preparing the "purge" sheet and pulling and destroying 
abstract for serial. An analysis of procedures due to suggestion revealed 
the cancellation process can be streamlined. It recommended in the future, 
the stop cards be pulled and destroyed and letters from field requesting 
st.ops be removed also be destroyed but that files not be pulled and notations' 
made that card was destroyed. It pointed out the effectiveness of this 
index is governed only by whether or not article is lis~ed therein and, if no 
card is present, fact card has been destroyed is not necessary on mail. 
On approval, this letter will serve as authority for the Files and Communica
tions Division to place the recommended procedure into effect. 

", 

- 2 -
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orllONAI IORM NO. 10 $010-106 
MAY 1962 EOmOH • 

~A~~Tiirs~ ATES G~RNMENT' 
Memorandum 

. : 

TO Mr. Callahan DATE: 

FROM .{;o. G. Ausen 

1/20/67 

Tolson : I 

DeLoach __ • I 

Mohr __ _ 

Wick --<4.--
Casper __ 
CaJlahan __ 
Conrad __ 
Felt I ' 

~~::n I ulllv 
T ·1 • 
T~ er 

. Tele, Room _ i 
HoJmes II 
Gandy __ 

, , f 
. SUBJECT: ADMINISTRATIVE DIVISION MATERIAL 

STORED ON THE 7th FLOOR 
IDENTIFICATION BUILDING 

,I' 
! o o 

," 

~ 

In January 1967, it was suggested and adopted that henceforth 
at the end of each Congress copies of Senate and House bills and 

'tResolutions of no interest to the Bureau be destroyed. We have'sent"the 
Senate and House bills and Resolution~' of no special interest,for the 89th " 
Congress to the'Identification building to be stored. It is recommended that . " 
this material be disposed of .at this time. . , . r?_ ...... ~ ~ l"'L' . 

OJ f) ~~ •. t7. 'A .. ~ ,. V'~'~'-::J /.Je-W 
RE COMM:ENDATION: ~t,.~(,}""1A..J. (:) (' ~-;l(A.~-" . . ty .. '. <" I 



F===============·~~=--"""·=·-~··~·~-'\. I!!crHPTED FP.OO A1JT(1,U.~TIC 

" DE~L."3 31TH!;TI ON 

'J' . ,",1JI'l10P.IT"' DI:rU'J'I:[1 I'P.Ct'I: 
fII!/"t I' ~ ~ 

Tolson __ _ 

~~;=i/ ~~~t ' 
Cal\I<:)j ~" . 
ConIl'1i ...,....,..-'. 

: Mro VI ~ C~ 9ATE: 2/1/67, 

FeMj:;...~P" __ 
Gale_~_ 

Rosen _-'-_ 
Sullivan __ , L ' Tavel " L" Trottcr' __ 

, 1\ J ~ .~,~""~",,, Tele. Room -
FROM : Do J" Brennan, 'ro'I(YVI ff;' ;"., ~ttf1l,~,",,~, i').70fl rii?n..IH''''i''f1':'I Holmes , 

;{o 'I P, '.' : " I~ •• ( ,.I\.···~'\bfl ,Gandy 

P"'\' J;? I' ~~iw.,.l .. 5~~ . ;. '," , .,:';~'.jj~.;.,'iJ '];0()' 
SUBJECT: DEST~UCTION OF}' E'1L~S~~T -- r ~a_ '!(£ • ",T', . .!n,;:,~_,~I"I) ... ~'" C./ U~"I"~ (i).. 'W.lll.J.l'f~·,:"" ", .. CJ ,,+; .: : ' 

~ 1~"'''~:~-:HI''SPie"f: "do _. Ii,S~'l ' . • S~~r . ~ ,We are ,l.n accor with ,the recommendation of ~ . 

~
' Legat, Santo Domingo, that in view of special circumstances 

existing in his office, he be' permitted to consider files 
~ ~ of his office for destruction'earlier than do other Legat 
::i O,fficeso 

\!) I (C) Legat, Santo D1t1' gal bas :niDtAd out tb:t . ])1 

". ::i.f:iCU:ti~s <ill:. ountered I' 
~ Ii 1 : :lEmbassy of1ces 1n 1SpOSl.ng of c assi-
~ 1e rna er1aI as the beginning of the Dominican revolution 
1i~in 1965 emphasized the desirability of having his office 
~ ~ ope~ate with a ~inimum amount of such material in view a..; of the possibility of similar 'l1nr~st in the Iuture o 

Legat stated that in general one year would T, 
1 

appear to be the desirable span for considering closed 
files for destruction" He said that, in view of the ~l 
changing political situ'ati~n, mat~rial over a year old ,~-:r-' 
is apt to be out of date ana of little use" The current ~ ~ 
mission of the Santo Domingo Office is now dif~erent ' .' 
which also makes much ,of the material over 'a year old l!i: 
of questionable value" An additional consideration is ' \ 
the fact that all m~terial of importance has been furnish~~ e 
to the Bureau and is readily available if needed. t§" ~ 

Legat made the following specific proposals: ~ 
(1) all criminal, applicant, and security-type cases on • 
individuals be considered for destruction when closed tar 
for one year; (2) consideration for destruction of all ~ 
volumes of the Santo DO:ll1ingo control file captioned 
"Dominican Situationtl which are over one year old; and 
(3)tno informant files would be c~nsidered for destructiO~ 
under the above. one-year programoJ ~ t.\., , '~ ,.'~ 

.,., : l ~ 1/ t *" ..., 

Enclosure t~ ::t ~;.' - (;' ~} ,CONT lNUED OVE~ ff:.€?>, 'l..t. 'ffi611 ' 
1 _. Mr" DeLoach .1 ..... Mr .. Wannall' . 
1 ... Mr" Feit'> I ·'h'::....Liaison ' / I '31'\ IQ/~' ... ,_'_t!:.~?!. 
1 - Mr~ Casper (Attn: Mrso Buchanan) ~~~ ~ O~ 
J.E-P Mr

1
" Sullivan 1 - :Mr" Potocki' NOT R~D~ , 

J:t om m ' 
(~5 ,:,0}fEB 1~ 121 FEB 7 1967 

" . 

oga information handled p~r letter d. 3/28/2011e ~ 



,~ ." 

, """" 

"'f~ t,,:; ~ 

:,~ I 

• Memo Do J 0 Brennan to ~!J. c'o SUlll.van 
Re: Destruction of Files' in . 

Santo Domingo Office' 

" 

., 

We ieelthat· r;egat~s reasoning is sound and that 
his proposals will improve the general operating procedures 
of his office ~ '. 

. It is noted, however,· that Santo Domingo is due 

)
to be inspected soon and we, feel that-this matter should be 
evalua ted on the spot by an· Inspeftor 0 ' , 

ACTION: 

(1) In connection with any forthcoming inspection 
of the .Santo Domingo Office,. the Inspector should evaluate 
Legat~s' proposed new file destruction program as set forth 
above 0 

(2) Recommendations resul ti·ng from Insp~ctor t s 
analysis should be,+eierred to the Training Division for 
appropriate manual changes if required o • 

.. : JP~' ~~"'. 
. :. i ( 

t I '" ,., 

(3) Attached for approval is i' ti'~'ter -to Lega t , 
Santo Domingo'~ advising him that his proposals are being 
studied by the Bureauo 

1
· . ' 6.Jl;?-P 

" , 
,Pi '/~11 bZ.. -

r J(j J I .• 

JU (\rfJ,.j J{ 
\J(f1',1' :, 

, - 2 

, , 

- - -- ---------



." '> .. ~ I '" 

1~'" ".' 

....,~~ .' • 
SAN-DESTRUCTION OF FILES 

I 
It is recommended that consideration be giv~n to one 

year destruction of the following files: 

1 All criminal, applicant, and security-typ~ cases on 
indi viduals when closed for one ye~':f. . 

Destruction of all volumes of the control file (Santo 
Domingo file 105-1) entitled "Dominican Situation" which are over 
one year old. This file was predominantly built up during 1965 
and largely consists of events connected with the 1~65 Revolution 
which are currently of limited value. . . 

In addition to the obvious advantages of having a 
limited volume of classified material on hand in the event of 
an upheaval, such as a Revolution (which might requi!e.immediate 
burning of classified materia~), the destruction of this material 
would be of benefit in the current "Cleanout Campaign" called for 

\ by SAC letter 66-81 ~, dated 12/27/66. 
~ V -

Since its inception,' the Santo Domingo Office has 3:: t 
times operated with a complement of as many. as 14 Agents and a 
corresponding clerical for.ce and extensive records estimated at 
approximately 90 cubic f~et have been built up .. ~.." The current 
.complement of the Santo Domingo Office is only ~hree Agents and 
'three clerks, which is another factor pointing ,up the desirability 
of operating with minimum reference material since any emergency 
burning of files would have to be carried out by the current small 
staff. 

No informant files would.be destroyed i~connection' 
'with a ~ne ye~r destruction program, if adopted. ~ . ., 

~t~ ,,' 
'\' 

- 2 -

l 

~ 
I 
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FROI·! ."1Jl'Of!ATI r 

' , .., • .,lJTIiOP.IT,' I!ERIOIED FR-H . ' MI'. Tolson __ 
., f ,.., ,"'. _ ,~" • DErIA~3IFHATION ~ I 

10<!"l( ~ORM NO. 10 ~IO'IOC.03 • , '- M' D 1 
./"'.1 "'.:; ',I\V 1%' EDIT/C'l ~' '" rBI ,'I,lJT(l!i\TU DECU,33IfU,'I,TION IrUlDE .11~ C Jon '-
""'C;SI\G~N'REG'ND'27.' I:OOIEl~xrl) ~ V/''fr.Mohr. __ • 

UNITED STATES GOV MENT ~ Dl;TE "?-<l-lOll ~,~~: ~i~: ~~;;l::~ 

."A Ifomorandum CLASSIFfE 0>. rJtt"JMrt/~/+ .~~cnlbl~_ 1 V 1 rj _:J'JJ-rsr:.lfIJ-)Jlliv.,l't~ i Mr. c~~f~; 
oga information handled p~i;tt~ d:3/2si2011" . . r~::.:: ~~b~~~-:"~' 
DIRECTOR, FBI' f'.5 po. (,t'\.Ot..O- . DATE: 1/20/67~ Mr. R05~n '-- i . ]iJftBmA~ ,Mr. Sull: .l).t~ .• f, I~'~~ ~ Mr. T~~._. __ n , 

, ~ f I ~~-:_ l T<:lc. l~Q(lm .-:.__ ' 

O n.. 11 \jv~lSS Ht'lr.1CS._ 

TO 

FROM ~ LEGAT SANTO D 0 ') . ~ ~ ." ;r I . 6 Mr. r~;,~'r'_"'''''I'' 
~~ • ::;". .:.::r l~1iss Gancly.~__ ; 

SUBJECT: DESTRUCTION OF FILES ~ :.~. l;i_~!; ~~ 1~.~---___ I 
SANTO bom"lf 0 OFFICE \,J7 00< ~. 't'. '{~-:-w..;&~,,;;;;;.~ , G.. """",~.", L· ~'1 ~ I 

C I (! ~M1<:I T I I) 1'\1 IN l1> I l.s Cla$S~fi~~Y - c..:~~ /-;;:7.yi~~~~ 
~ ~~ (!::-?e~r Rppr-oro· 11 ~~b~ • n&DR' /'),"1/1 8,'"2, ~~;;....: .~;',.. :, 
3· .'i1 ~ .sP$)8~ ~L In vieJ)m~vm ~~rf.Ocric ·pbl tiCal instabil~.ty g-hcl 
~ ~~. ,civi~ stri~ which has recurred in the Dominican Rep~pli~ 1 

»))%. sincC1 the ~sassination of former Dominican dictator Rafael hI 

Truj~~O, \t is recommended for the Bureau's consideration 
that ~~imi~~l, applicant and security-type files' of the Santo 

(C )~itli~~i~~:x~:r~:~~~~}'~~ben closed for on;mh::!; S;~~ions 
at Sa~to DQ6ingo in destroying files at the 1nception of the 

1\1965 BOmin%CJln Revolution served as an example of the d~sira
bility of nt«1ntaining a bare minimum of classified file:data, 
consistent, of course, with file data necessary to~:opera.:te '.2 
efficiently and effectively." -:.:' '-;::. 

, , ~:.. ' .... - ., ~) 

is believed ther'e is a definite need for special de~,truct·ion.~·) , ' 
I 

In view of the past history of unrest in :the DR, i't:;'; 

arrang~ments in the Dominican Republic. Although the present· w, 
;;:g ~."':l.! ~!firly substantial degree of stability established l?y th.~J : ~ ~ 
~~ ~~~j ~Balaguex~ government may continue, this situation could change.' ~ 
;""i--1 ."~'~J ,.,o¥ernight in the event of some unforeseen upheaval which cou~~, V ~I 
I :;~.~~, l?~'. ~rou~~t about by the assassi~ation, of Balagu,er. or by a c~ Ilt~ t 

, ~ 3-., ,~. t.,~ t.t? Co ~ f1 r:P e',(~ >dje~~. t •. ~'. I I - 3 -, <l' _ ' 'Ilt ~ 
(}.) ~~ , r s ~~;. The LegaNOOt~roo:lieves that a one year, destruction 
\ '::,p~ogram ";Wpuld be ~mAft-llPo~9&ild not adverse1y~:f;~ec.t effi.ciency ~ 

t.,!:", o~ operation. to any great~ extent. As experience has shovin, the '\\ 
o f: '.j ·Dominican si tuation Cbfl~. ~i,ply and data which is more than ", 
tr.~ ~.,.!.:", 'Qpe year old is usually of que~onab1e value. This is particu- ~I 
~;; ::<:~~ J~IY true when considerlng the [purrent miSSion of intelljgence . j 

\
~ ~;:::::i ~1thering ~by, tpe Legal Attache's Office at Santo Domingo3'O'Ifi"V \ j 

·\ 

.c. 1iirui tion; pertinent data concerning the Dominican. Si tuation and ~ \n mcerning promin~nt Dominican subversives has'ihe~p' .reported to ".:,~. 
~ fB\.l~~l-:t,l: since oU~/~erations wer~ establisheal_~ tllE~~0r.:J;Jlican :-~ 

J: R~publi:~; ont/A;!~1/65 v'ifu~~~~h I.~ata 1S readily ava11able 1D }3ureau .... ' tIll f,i.1es i'f' needed •. :lt~In addi ti'on;) the: Dominican 1ndex.h(IY:)f\provj d.e.:L:.. .~ 
r-. a:~~~a~! .~f~rence· S~C~r~ing ~ey fi'g'ure~ .~n the'5~b~e,~~~~~ft-r~ ... t}J)S • ~ 

~Q i~ ~"p0mIPf_~~Il~~ ;",'.' " .. ,5Pl.l.jIJ ',( ~!I.: I,ll '\' q, '\" .... -= ...... ::.... .. - ~ . f;:! 
,~~ ."A,;Z; •• !,!~d~.J.tr.7-ii~/~.4 •. ,.'/Jf!""l!j"''': . . ' r Jill n. tt . h .sh Bureau t/,-ljj,. :,. ·'O.,Jl' ~ Et-· . , ," '" .' , j I 

(1. ;:'-~~aison sect:~¥}'){//~/i/l~ l:.Q iL J t/~\(' i2~jJ:~~~g1~ 1967 . \ 
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EmplC)y~o. ~u!!!lostlon· , 
FD-?;2 (R~X'I,9-'1-59l .' ~. 

" 

To: 
,I 

b6 
b7C 

2/3/67 
Division of Assignmen t 

Director, FBI cial Investi 
SUGGESTION 

It is suggested that the criminal informant files 
66-2542-sub I (general and field office files) be purged of 
mail captioned, "Crimimil Informants, Monthly Progress Report," 
and monthly memoranda from Mr. Price to Mr. Rosen captioned, 
"Criminal Informants~' (sample of each enclosed), which list 
regularly paid criminai informants with their authoriza~ions. ;; 

Current practice or rule (Include manual citation as well as facts) 

The Monthly Progress Reports list ~he number of informants 
added and deleted, the number of informants at :the beginning and 

Disadvantages of suggestion 

b6 
None. b7C 

(Do not write in this space - for Bureau use only) 

,Wid~I~H! t)jM~~i:'/f( 
I. /I f."~ / ;. I- 1 l' 
~ 1;) .I ~u, l.le !:, i i,' tj, '. ,~. 

~~~C\\Q") ., . ", ~ .. ;i~ .~~ 

" , 
I 
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b6 

ADDENDUM TO SUGGESTION OF . ..",1 =="..".."..... ___ ....... 
DIVISION 

SPECIAL INVESTIGATIVE 

~end of the month and the Agent days devoted to the develop
ment of informants. SAC Letter 116 dated lO!3l!52'sent 
instructions to the field that these letters would be destroyed 
when they had served their purpose. The memoranda from . 
Mr. Price to Mr. Rosen listing the payments to regularly paid 
informants have not been submitted since 1955. The material 
in these two types of mail is of no use as reference material. 

The memoranda on regularly paid informants were:?,:'
administrative type memoranda used to advise Bureau officials 
of the monthly payments being made. This is no longer necessary. 

, Records of payments are maintained in the. Voucher - Statistical 
Section and in each'informant's main file. . 

The Monthly Progress Reports were administrative 
working sheets and the informant figures compiled on a master 
sheet captioned Confidential Informant and Similar Types of 
Coverage, Bufile 66-2542-3, which was submitted in a monthly 
memorandum by the Domestic Intelligence Division. . 
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• '""-l • 

• 
Legat, Santo Domingo 

I & h / J :2 \(b --

. • I •• 
2/2/67 

1 - Mr. DeLoach 
1 -,Mr. Felt Director, FBI 1 - Mr. Casper (Attn: 
1,- Mr~ Sullivan 

Mrs o Buchanan) 

Dl!}STRUCTlCON OF FILES' 
SANTO DOMI~GO O~FICE 

Reurlat 1/20/67. 

1'- Liaison 
1 - Mr. Wannall 

The proposals set forth in relot appear to hav~_ 
some merit ~nd are being given further consideration by , 
the Bureau._ You will be advised of the Bureau's decision 
at a later data. 

C'-{1rJ 
1 - For~ign Liaison Unit (De~ached) 

~: 

See memo D. J. Brennan to W. C. Sull,iv~n, 2/1/67, 
captioned as above, REP:mlm. 
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• • 
February 9, 1967 

PERSONAL 

. \ 

; 
;:c "n-~ ,1 

'1~:: I 
CD~ ~ ,,1 

Miss I I b6 
Federal BU1~eau of Investigation 
Washington, D. C~ , 

Dear Miss .... 1 ___ ---I 
H C):s:::- j 

;;o::-r:: I 
'Thanlt you fOl~ your suggestion concerning the dispo

sition of certain matel'ial contained in particular files. It is a 
pleasure to advise you that your idea has been adopted and the . 

0.., , 

~ ~ '1 

1 
The interest which prompted you to call this matter '~l 

to my attention is indeed apprecisted. ~, .. ::". ~ 

n~cessary steps are being taken to place it into effect. 

Sin 1 ~:!:.. 9/:~·~ t -, ~l 
(1"""""'''1{ "*,,~i,... ,.~. ,~~ l cere y your~ '·.C';:'~~fi;.::"r jlr , : 

'M'~ ":,.,;l";', ',<)~ <> ' • t ; 
IT. Edgar Hoove!7'.l'i"" :; ,t'" ,,\ ,:,,~'~f \~ "': • ;' " 4",. C·.··· ~ '"' .? , cr, ~ ;>~ .. ,/ I,~J·.~,)., • 

I ~ \ct' ....... ~ " A ri.' . MAIL.E ""fg--
~ ~".., ',<,;1 0;} ), .~ 

\.1'> -~v . .'~ ~ 
"FJ;B 9 1967 . ¢f{\j' "'v <~,' .'.';, :.'h .... , .1 

~ ~-: ", ~ - VJ I 

COMM·FBI ( .',::';;:; ,~' """~ '. j 
1 _ Mr. Gale '- ,"}·r '-... 'i ,j , '\ J 

1 - Personnel file of Missl b7C .'\t:~\&>~. ~ J ~ 
. ~\\YJER: mem '~~ I /. ~ . 

'. /:; ~~ (5) '''''';'<''~'N'' (Suggestion 667-67 dated 2/3/67) . "~\Cl::.// OG( 
'~\.f NOTE: . Suggests mail captioned> "Criminal Informants, Monthly Progress 
...... t: ..... ~l.. . Report, " and monthly memoranda formerly' prepared by Mro Pric 

1"1/"'" for Mr. Rosen-entitled> "Criminal Informants, " which listed regularly paid 
Tolson ~ criminal informants' and authorizations f0r such a ments, be purged from 
~~k~OCh -- criminal informant files States these were 
~iCk administrative.:typi./memoran alwhich no longer have reference value.' b"D 

asper ." ~ J 'U ." 
g~~lr:~an -- //'1') J.?tr ,/J i?()} • 

i~~:n . _/~ ~;" Q<tl ~';tOlw ," ~~~/ .~".!I'9.-(CONTINUED - OVE" R) ... ..--' 
Sullivan --r;/' ," (n tAr I v: ' ." 'LFJ!---- ... ,:: 
~~~I~~r~At' l' 7' <;'li,\~7''''' '. ~'!:;r,! ~ .~' .,~/t~!( , 

,:rele. R~_' •. ICI '~ ,·1~ r; u I r·""<",,, 
"'Q~~~~S MAIL ROOM 0 TELETYPE UNIT D .if I .~ ,: Ii.' 

') . 

2::1 -. 
Cf 
l.lJl 

~f' 

~
J .. : .... 

.:...:.. 

!~: ,L95. 
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I • 
MisSL-1 _____ ----J 

b6 
b7C 

...... I. 

• 
Mro Gale, Special Investigative Division, recommended 

adoption in the interest of ridding the files of material no longer needed 
for reference. Training Division discussed matter with Files and 
Communications Division and Voucher-Statistical Section, Administrative ! 

Division, bo.th of which had no objection to proposal. On approval, t~is 
letter will authorize Files and Communications Division to take necessary 
actiono ' 
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OPTIONAL fORM NO, 10 5010-106 
.\f ,- U ... MAY 1962 EDITION 

•. '"." '. - ~~~T~;OS~ATES GO.NMENT 

I-

TO 

• Memorandum 
Mr. Callahan DATE: February 15, 

Tolson __ 
DeLoach __ 
Mohr __ c:-
Wick ,,( 
Casper ./' ;/ 

I Callahan}''/ 
·)';'I<''','..:' .. ~Con~¥ --' 

{/ " 'I;P- Fel~'-'---
, Gale ...:.-__ 

1967 Rosen ---
Sullivan __ 
Tavel __ _ 

/, , Trotter __ 

r-/I 0 GA' Tele. Room -
FROMO ~(;. \. • usen, /J I Holmes 

V.f2Sf0,{(i~fyt d.# dJf 8tt/?<~a/~ ~) 1t2ru. -; . a,li .~ Gand:.......:,.~_. -/>~ ....... ~ 
SUBJECT: RECORDiMAINTAINED BY C ~L J.;;~·,:t~<>·~,~ .. <;;,. ..... ~ , 

{

ADMINISTRATIVE REVIEW UNIT;"~ • '\'/'~"77"'~"~ : J ..... ,VII ~V.f <' l!.c.-' -: ' v~· .~ _\1\1 
~~, 

In connection with SAC Letter Number 66-20 dated 12-28-66 
concerning destruction of records-- Cleanout Campaign, the Administrative i 
Review Unit has conducted a comprehensive re~iew of all records maintained It I 
within the unit and at Records Section. On 1-9-67 a suggestion was ~ 
submitted that copies of House and Senate bills and resolutions of no \ 
interest to the Bureau be destroyed at the end of each Congress. This 1 ~ 
suggestion was adopted and provided a savings of 34 file drawers of space. ,11) 
In addition, during the January 1967 inspection, the Inspector recommended "1. 
that copies of the Congressional Record and Federal Register be disposed 7f . 
of when they become one year old, which recommendation we are now ~ 
following. , 

At the present time, bills and resolutions on which 
memoranda have been prepared are maintained in the unit for the duration 
of an additional Congress before beIng sent to Records Section where 
retained for an additional two years. Public Laws and private laws of no 
interest to the Bureau are sent to file at the end of each Congress; those on 
which memoranda have been prepared are maintained in the unit for the 
duration of an additional Congress. 

\ 

It is recommended that the public laws and private laws of no 
interest to the Bureau be maintained by the unit until these " laws are 
received in bound volumes and then destroyed (approximately February or 
lViarch following the end of Congress). It is also recommended that the laws, 

\ 

bills and resolutions on which memoranda were prepared b@ retained in the 
unit for an additional Congress and then destroyed. . , 

~ 



..-r.===~-=--.----~ ------- -------------
I{ 

• " Memorandum to Mr. Callahan 
Re: Records Maintained by 

Administrative Review Unit 

1. Publications from civil Service Commission kept 
for current year and two preceding years. 

2. Treasury Department memoranda kept for current 
and preceding year. 

3. U. S.- AttorneYE? Bulletins kept for current and 
preceding year 

4. State Department transmittal letters, kept for current 
and preceding year. 

5. Appropriation hearings kept for present arid preceding 
fiscal year. 

In connection with items numbered 1-5, it is recommended 
that the unit continue its retention policy within the unit for ,periods indicated 
above and that material be destroyed at the end of the prescribed time and 
not sent to Records Section for retention for an additional two years as 

I heretofore. It has been found that this type material is 'readily available 
to us through other sources and that there have been few requests for any 
of this material over two years old. 

If above is adopted as policy for the unit, it will be possible 
for the unit to maintain all its records within the unit and the reference 
material for the unit which is presently stored in Records Section could be 
destroyed. If approved, there will be a savings of employees I time and 
considerable file space. 

RECOMMENDATION: 

That above be adopted as policy for maintenance and destruction 
of records of the Administrative Review Unit. / 

( / 
/'l f ~ ,/ 1' ..... ' !V I... ,/l /" 
~OJ I Jl ~ ,.;e/ 

j ~~Z- Jf 
fl 
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TO 

FROM 

o'no"'~l 'Oll~ NO. 10 ,..~,..~\ S010-106 
MA.Y un lDI110N ~ ", .......... 

~~~T-;;DHOS~ ATES G~.NMENT 
Memorandum 
Mr. Sullivan p)ul/ 

'('\-"" It --
~

.~.? tOLlson V./ 
; yqe oach-=-V-= 

' f .' J~O% .. •• ---~ .• 
'I-:, 'tfl(;1:. ~ 

"h .c'asper_-
1I ~\J!Callahan --

Gale 
, ~~~;~a 

DATE: 2/20/67 Rosen -

1 - Mr.. Su11 i van 5f1S:I;~an 
Trotter __ 

tf 1 -' Mr. Rosen Tele. Room -

,." 1 - Mr. Scatterd,ay ·cj/\'~YT 
J. F. B1~n '1 M T l' . Holmes , . -, r~ ave it J2ZandY I T 

SUBJECT: COAST GU D SCREENING PROGRAM 1 - Correlation Unit/' 
C(DESTRUCTION OF FILES) 1 Mr_ Bland '- . 
~ 1 Mr: Horner 

The above file contains numerous copies of Coast 
Guard name check forms whi~h were prepared by members of the 
International Longshoremen's and Warehousemen's Union on the 
west coast. Many were filed on the basis that the union 

, ~mber admitted involuntary contributions to the Harry Bridges 
defense fund. Some contain only admissions concerning past . 
use of narcotics. This information is of no value -and these 
forms should not be retained~ Their destruction will reduce 
the file by about four sections. 

ACTION: 

If approved, the Correlation Unit should 
/' destroy those seria1s.in this file which the Subversive Control 

Section designates for destruction. 

o t/- 6.J..ib--- -..--'" --~ 
l~OV~. ~'lDcc~~:~r:o 

133 Mf": 1 1967 

.~' 
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OrIlO"A\ 10RM NO, 10 ,--.' $010-106 

~~! ~~~~ :~~:ON~' 27 ' • • 

.. .,f - - .-

- 'CJNITEB STATES GOVERNMENT 

Memorandum 
TO ~r. Tavf¥«A 

L. E. Sh~ 
DATE: 

FROM : 

SUBJECT': ALIENS' DEPORTATION, 
~ \ PROPOSED DEINDE;X:ING OF 39-1012, 
1 ~ SERIALS 2, 2X, 3 AND 9 

2-24-67 

Tolson __ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Fel\ __ _ 
Gale __ _ 
Rosen __ _ 
Sulllvan __ 
Tavel __ _ 

Trotter ' 
Tele, Room _ ,! 
Holmes __ 
Gandy __ _ 

. 0 1') e'5f roc...,i 0 ~-J 0 r- PcoF£r-r-v r« The attached serials have been ciali!d to our attention by personnel 
engaged in Name Check work. They advise that the frequency of reference 
to these serials causes unnecessary work because insufficient information 
is available to effect an identification. ; In an effort to streamline, procedures 
and eliminate unnecessary reference to this data, it is proposed/that the 

I 

material be deindexed through removal. of the cards from the Bureau's 
indices. It is noted this material is over twenty-five years old. <::. .... ~-/ . 

It is requested that the appropriate substantive supervisQ:r- revievi· :~~. 
the above-listed serials to determine if any reason exists for r~tention 9(~:\" 
the indexing. A notation adviSing of the decision reached may be ·placed 'on 
this memo. The .memo should be returned to the Correlation Unit of tIle' 
Records Branch, Room 6309, Identification Building. "J., '.) ,.:. .... 

RECOMMENDATION: 

It is recommended that this memo be referred to tlie appropriate 
substantive supervisor for review.' 

Enclosures f 
JPB:jam;ifc 
(3) • 

/~ 
i ~Y) 
.'l,MAR211967 

L~ ~I ___ ... _-'-, 
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'" 

• 
ADDENDUM: 
DOMESTIC INTELLIGENCE DIVISION 
TDR:fhd 3/2/67 

• 
The lists in question involve lists of Germans" 

Italians, Japanese, Russians, and citizens of axis-controlled 
and dominated countries in Europe concerning whom there 
existed outstanding deportation wa:rrants and a list of name's 
of individuals togethe~ with their countries of birth~ 
arrested by INS for deportation and being held at Ellis 
Island awaiting deportation proceedings. These lists were 
compiled during the period April - June; 1941. Domestic 
Intelligence Division re'commends that the m'aterial be 

. eindexed. 

'. ~ 
pf/~ .. "., 

J ~i'~",/ 

", 3 
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TO 

OmOHAl 10RM NO. 10 ~'" SOIO-IOol" 
MAY "62 IJlIlIQH .' 
OSA GEN. MO. HO. 27 • 

UNITED STATES GOV.iRNMENT 

jvf emoralzdum 
,/ 

Mr. Tavel ;?I'" 

L. E. ShO~ 
DATE: 2-28-67 

folson __ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ 
Conrad __ 
Fclt __ _ 
Gale __ _ 
Rosen __ _ 
Sull!van __ 
Tavel __ _ 
Trotter __ 
Tel(', Room_ 

IIJ f F~~"'~~"."'''''''~'"''M Holmes __ i1' i .. ,t.'t, ,.: ;: (: ' :; .. ~~~.IJ-1\ ~,~ 
Hr~-"p . - ".:;/_~] 

SUDJECT: REHABILITATION PROGRAM 
RECORDS BRANCH 

[L;'~C~~ ,.'-' :U'. "',J; " .J r' 
fC 

GENERAL FILE RE MISSING 
PERSONS MATTERS 

DAfp· 3 -8 d" -UiSpl/ Ey.<)) 
CeLL 

FILE #79-1 . . . . . ,/B ;J2 1:: 
O,/J#$·I;e~ .. c-f /cr)#l Cf} /r2:l~~ I(~+~~ 

Employees of the ~onsolidation Unit have propo~edltriat obsolete QbP{l 
mn:cerial contained in captioned file be. reviewed for removal from the file ?/-
and destruction. The file contains material dating back to 1924 and at _ 
present there are more than 11,000 serials in file. The file consists of .' 
co:;."respondence relating to inquiries concerning Bureau jurisdiction or 
possible assistance in locatill:g missing persons. 

It is noted that missing persons correspondence, which is filed 
in individual case files, is' destroyed three years after the missing persons 
notice has been canceled. The authority for this destruction is contained 
in file 66-19087-30. Inasmuch as a regular destruction program is being 

I 

followed for material maintained in missing persons case files, it appears , 
that a similar procedure should be applied to the general file .material. 
With respect to the general file, material of a policy nature and material of 
an historical nature would not be marked for destruction. It is not believed 
that additional Archival authority would be necessary to destroy the general 
file material inasmuch as such authority was previously secured for the 
,~astruction of the missing persons case file material. 

RECOMMENDATION: 



\ 
\ 

" I ' 

J}.[r. Ernest c~ F,riesen; Jr~ .., . 'PAarch 17, .1967 , ' 
Assistant Attorney Gi:meral for Administration ' 

• '. I 

Director~ .FBI, " 
1/ ',. . .' '\ 
~LEANOUT_~~qllr~ . 

., , }:iupplement Number 1,. dated December 5; ,1966. " ' " ' , 
.'''---}J. Reference is m::td~ to'Pepartment Meni9randum Number 488, 

"P c', Th~ fOllOw~g results were realized dUrin~ this Bureau's Cleanout 
Campaign: ., 

(a) ·1.lecords destroy~d by authority ,of 
disposal schedule~ . ' 

(b) Records transferreato Federal 
2,5'15. 26 cubic feet 

itecords Centers, . None' 
'(c) Nonrecord ma~erial destroyed > 804.27 'cubic feet 

. , 

This, Bureau, has an active program for 'the destruction of obsolete 
records on a daily basis.' During" the period between June '30" 1966, the end 
of the last ,biennial report period, ~n(l JanuaJ;'Y l,Q, 19'67, the beginning of the 
Cleanout, -Campaign, 6, 485. 30 cubic feet of records were destroyed. The ' 
'volume of material destroyed during the Cleanout Campaign is accordingly 
lower than whatit would have been had it. not ,been for our continuing program 
for the destruction of obsolete, records.. . 

MAIL ROOM D TELETYPE UNIt D, 

.. 



5010-106 

folsoo __ _ 
DeLooch __ 
Mohr __ _ 
W(ck __ _ 

TO DATB: 3/20/67 

FROM 

SUBJECT: 

DESCRIPTION OF FILE: 100-120S1B-X144 
NATIONAL MARITIME UNION 

On 9/7/55 Mr. W. G. Eames in a memorandum to 
Mr. Nichols suggested that serial X144 be de-indexed 
because there was nothing apparent in the serial that 
required its retention. There was nothing on which 
to make an ident, and the mere fact that an individual. 
was a member of the National Maritime Union did not 
appear to be of any value at that time. (See 66-3286-674). 
On 9/14/55 Mr. Baumgardner in a memorandum to Mr. Belmont 
recommended against the de-indexing. He indicated that 
although the information in this serial w~s of no positive 
value for a security report, there was recortied the 
membership book and ship assignment of a number of them 
and that information could be of conSiderable investi
gative value in attempting to identify an individual from 
a name only, as it would give the Bureau a reference to 
union records and shipping records. (See 66-3286-673). 

There are approximately 1,600 names in this serial. 
It is recommended that this matter be re-evaluat'ed ans;l~ 
consideration given to de-indexing th"is serial at ~eI'/ 
time. ·The serial is dated 3/15/41 and is now ov». ~?'~<'11ft~\ 
twenty-six years old. If the serial could be d~~.!WEt~,~i9\t:"" 
it would prevent unnecessary listing of this refe~ffcEV>".,(r:~';}~ 
fort review, plus removing index cards from the )nq. i~SG.!'I"P,·"f~·"· "\ 
that are of no apparent value. ." . , ~':., ~;7:'~("':' ,'\ 

" ~ 'f".,.~J.. .. 

l 
~ 
'~ 

"'" ".~ 

~'. 
~ 

~ 
~ 
:!:J 

~ 

RECOMMENDATION: . 
f ~. 1:..1': .,w.;.~ 

~ -c:: l"V' ... ,,-) 

'Ot-<~ tP ... ~' : • ">"-" 
t;."':';';9- ..... 'r;" 

c;; ~v - ',1' .J'"'S' 

referred to '\_A1"'~~~ .. "t;i'~~ It is recommended that this serial be 
the substantive Division for re-evaluation 
(de-indexing of this seria~. ,1.-

I . Y; 
'W\lMcw: bj b f "" j ~o!l;t", l,t~), I 

as to the~k~~ ~ 
.~~ ~ 

7 , 

-. -""'= gf ~ 'I' (3), ~f.r'~J." ',f r' 
@: ~~0 P.~. )Jl' -[ , 

'r1!), en ~I\ ("7,\, ' nt .. .;V \'. ~ I~,~ ~:.' .~6 .. ~2~ ~AR 

')--'7- ' 

~ 1967 
\Q> lL l-\ ,;~ :1\) II '8~~f3l ~ U61P~" HA,,: \ \1. . NOT "REC~i!Hl) f 

(Y'-9 102 Ml~R'3f) '961 



TO 

OPIl0"'~L fORM ... ~ 10 _ 5010-106 
MAY ~ "/';;>1110"., ". ' 
GSA GEN. REG. NO. 27 

UNITED STATES G '~RNMENT 

Memorandum' 
l-( 

Mr. Tavel 5' DATE: 3-16-67 

FROM 

'//','" (f' 

My memo 12-21-66 informed that in Department emo ~4 # ,; ~.", . • 'J{#" 

Ernest C. Friesen, Jr., Assistant Attorney General for Administr ,;, 
advised period 1-15-67 through 2-28-67 had been set for Cleanout ampaig.n. 
This was described as concentrated effort over fixed period of time to trans
fer from office space, or destroy, records not needed in daily business inJt 
order to save space and equipment. Such campaigns being conducted at request 
of President inasmuch as prior campaigns in several agencies resulted in 
reduction of records with corresponding reduction in space and equipment. 
Campaigns undoubtedly directed at those agencies not having active records 
disposition programs,~ 

.' 
Friesen stated following statistics in cubic feet would be desired: 

Records destroyed by authority of disposak schedules; records transferred 
to Federal Records Centers; and nonrecord material destroyed. He concluded 
he believed Department had efficient, regular program for disposition of 
obsolete records; however, he felt much could be achieved in this "one-shot" 
campaign. ' 

':'/~eferenced memo informed that as we have been act~J[e in destroying 
obsolete::records, volume which could be destroyed during CI~fU1out Campaign 
would not ~be large. We are required by Federal Records Acf'bf 195~6 to report 
volume of records destroyed on biennial basis -- last report.6-30-,66,when we 
reported 49,870.43 cubic feet a~il~"tlt~ been destro'ired during previous two ye1ar,s. 

, ~ ~ \\t.u-7 , (p; t - 3_:2, 6; C _, Q , v'J 
:Qp.ring Cleanout Campaign following volume of obs91~te~rei%f:fHl~ 

destroyed:~ c~ £X..IQl ~>)2 MAk 231967
1 

Field 
Legal Attaches 
SOG 

Record Material 

2024.29 
58.60 

492.37 
2575.26 cubic feet 

331. 95 
11. 30 

461. 02 
804.27 cubic feLet 

:'"\.-.J 
~ 

T~ 



Memo Short to Tavel 
Re: Destruction of Records -

Cleanout Campaign 

No records were transferred to Federal Records Centers. 

Between 6-30-66, last time we reported volume destroyed, and 
1-15-67, beginning of Cleanout Campaign, we destroyed 6,485.30 cubic 
feet of records throughout field and SOG. 

In reporting results of Cleanout Campaign to Department, it is felt 
we should point out that as result of our program of destroying obsolete records 
on daily basis, as evidenced by destruction of 6,485.30 cubic feet of records 
between our last biennial report and beginning of Cleanout Campaign, that 
results are necessarily lower than what they would have been had we not had 
an active destruction program. 

RECOMMENDATION: 

That attached memo to Department be approved. 

- 2 -
J 



t, ', .... "'-~-~--' ,-----

" 

:. 

" i 

• • 
It is r~quested that the substantive supervisor review, 

the above listed file to determine if any reason exists which 
would preclude destruction. A notation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the Records Branch, Room 7231. , 

RECOMMENDATION: 

J For referral to the substantive division. 

)ri/MCW:bjb ' 
,! ", (3) JJ;-
r V ~'; 

ADDENDUM OF T. J. JENK~~~t Training Division has no objection to the 
TRAINING DNISION\ destruction of the correspondence in 

, , referenced matter, provided the listing 
of agencies in serial 147 is completely 
indexed. 

, 'J-
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Sept;embe-r 161;h 

OrtmeRecords can go along 

... ' , 
.~ 

~' ~hepublishing of 1;~e i1;em tn ~he Bulle1;tn 

_ in 1938 was incidslrtal 1;0 -the ollera1.l 

projec7;Q It; appears't;he projec1; of com

ptlt?g a lisi; of sta1;e enforcement agencies 

was init;£a-ted by -the Training Divtsionat; 

-that; i;ime o Noi;e Mr. 'Tavel apparently 
~ . 

believed i1; 1;0 be a Training Division 
. 1;he ir . 

ma1;tero I feel we should defer i;o/decision l 
-as:: to i;h e des truc -ti on of 1;he fil es 0 

Respec1;fullY:I 

, 
. , 

I , 
I 
\ • 

", , 
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+ 1 • .;( UNITED STATES G "RNMENT 
:1" Tolson ---' 

1 - Mr. J1e~~aOO/fIN-AIT ~~?f? 
i : :: :~~~ivan ,J¥£IVytZ E~ \ 

Memorandum 
DATE>4Ai3/67. ;.t~;~a~ __ 

~l - Mr. Casper ~v~ __ _ 

(A ttn • Mrs Buchanan) Trotter ---•• Tele. Room __ 

TO 

xJ 
:Mr. W. C. Suliivan 

J. - Liaison Holmes ---

I - Mr 0 Flemister Gandy ---

I I - Mr. Dix ~'1 
Ci~ I - Mr. Potocki rM' c 1.- r.j-fY I7I'}J 

IN LEGAL-AT.TAC~;{!:_QF~..ICES_ o~, . J ~ i'/~~~ 
°J>~5 II< ti(Or;tj~) oj' pt.{/('et7 L( ~(JJV~i\(11:-('t'(1fl(ql J)~vP .. i Ii 

. We are recommending that present procedures for des- l "'\(\"f; 
truction of files ~n Legat Offices be standardized,11so that ~~'<'i;~ 
criminal, applicant, and other miscellaneous files may be' > ~ I\\:) ~'~ 
considered for destruction after they have been closed for ~:~- 's:' " 
one year and that security files may be considered after a ~,~ ~ 
three-year period, except in Hong Kong and Santo D0mingo \ \ I, \ 
where local conditions make it desirable for security files ~'-~~~ 
t~l:e reviewed after a shorter .period 0; time. ~'~i;;' 

,,"; .' In order to effect economies wherever possible and, ~ q C;;:: 
br:!-ng about- more efficient operating procedures, we have com- ;. ~ :;:, ~ 
pleted a ,survey of all Legat Offices to obtain "their comments ;::;; ~ ~. ~ 
concerning present destruction procedures and their. recommen- ~ ~r~ 
d8r;:t.ipp.s for changes where necessary., Under present. 'procedures, '5 '') ~:·t 

:::0 ~ al'l. Europ'ean and Far Eastern Offices, ,except Hong· Kong, consider:.)'':'' ,~; 
-D t criminal, applicant, and other miscellaneous files for cestruc- :1 ::) '!-

, l:)_. tion~~.altter one year and security cases after they have been .~ .~ :2, . 
,_ 0 G closed three years. l • Mexico City examines all: investigative :1 ~~ 1./2 
"'>. .. -~ ,files," with a view to destruction after they have b.~~~n closed S..) d r;. '::; 
~ ~ I for ~~n years. Hong Kong examines all categories ~.or~e~-. ~ ~~ ~~ fJ ......... J.- ~fll tru~t~l.~n after they have been clo~ed ~or one ~ear ~ R~~l.nl.ng ~ ~ ~ ~ 
~ offl.ce's· do not operate un~er specl.al l.nstructl.onsn~or,~fl.le i:} q Jo.J Z 

A~;! ~N!~~~~~truction and are ~ided b~, g~neral J>rovisions ~f the Manual '- . .-~ r. Of~es and Regulahons. ~gr it G- .7 <A ,p-c;> iI. ' 
~,~ : i,J' We have re-examined the above ph)cedure . .;~~~ 
~\{i~e I. light of Legats' current comments and recqmmeAhdat~oIl§. 
~~(,~,.+. major;i.ty of our Legats are in favor of beillg ,r£:'liBWWd to 
;;:"'~::1f:'1',t:~ consider "criminal, applicant, and other classifications for 
~.;~}:';y I , destruction after'they have been closed one year and-se£urity "../ 
~:;.,-,:,{:~ , : files~ ~i,ter ,a three-year period. They based their recommendations 
o!.-;-: l~:-'~ ,0: on the fact-- that, such authority would enable them to keep the I 
;. ~ ~~~~! number of closed ilolumes within manageable proportions thus 
f;:",:,i-j> : resulting in a saving of c:ritJ.cally needed space and eliminating 1<:V, 

~)~~~~;.lthe, necessity for purchas~.ng ,:.~ddit;~9na;l,lile cabinets.~,The 
::; g;:t? I, , ~. \'. ' ~ I/~.\ .. \,; . -,JJ , 1.~"P\J 
~:~~ Enclosure~ ..y ..... /')-6/ 'JI' \y)J' C(:it\'t~~\J 
{~ ...::uv , '~~J CONT I ED - OV ? ~ .'0- 'O?1.~1. 

/If ~EP : mlm II ~ /;:'/;1 l' '" /'..... " 'i' .,),t-: o'l\\\ . ~kh ~ 7-ft;:~~~<§~ ;-ekw, )Ii-:t~'- '\ '~~$ !;;~s 'O~ 
·I.4Y1 '96771-~.-- CONF IAL' ~~'Il>~1> 2r 

~c, - t, p - / q tJ 1 f 



,. -., 

• 
' . 

II ,., ., , ',' -.J . ' 

~~,S{ ,&~- j:Lr3 to - \OV;;\ 
U' tttO.- ~\, 

O'?tober 19, 196'1' 

PERSQNAL' 

Mr~1 I 
Fede,ral Bureau of Investigation 
Washington, D. C. 

,Pear Mr.L-1 __ ....J 

b7C 

, " " I have beeu advised .of your suggestion concerning the 
disposition of files containing record check information 'under certain 
,conditions. It has been decided that appropriate field offices, Will be 
canvasss¢! for their opinions of your proposal and you will b~further 
advised if a favorable decIs,ion is made~' ~, . "~;7 

- w -:':.! ~ ,,:& ':.:.. 
• "l.U .' ,~ --:, YOllr lnterest, in seeking ways to improvEt"Our recordS 

management operations is indeed appreciated! I~ 't, ~' ~~ ::~, 
,JJ..J.\ ""';' " .. 

":!"! c::;:::::; r>< 
,v< :!.; 

.-'! 

~ 



,.A "f 't~ 
V J ,.f ~.. ,/ 

"' 

, . b7C 

Mr.L-1 _____ ----' 
.. , 

Training Division believes a survey of Baltimore, IndIanapolis, 
San Antonio, St. Louis ,and Washington Field Offices, which handle agencies 
check - type investigations, should be made. to determine merits of suggestion. 
On approval, this letter will authorize New Agents'Training, LangUage and' 
Stenographic Training Unit,Training Division to make the necessary survey. 

, Upon completion "of the survey, results ,will be made kJ?own to Suggestion Desk 
for further processing of suggestion~ , 

, ' " 

. , 

. ~ : '~ 

; , 
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TO 

•. r 
.O'PI/ONAL fORM,,\!O. 10 ~ 50.10-106 

'" • MA~\ 962 .!DIl\\,oioN 
• 05" G~*. REG. NO. 27 

. UNITED STATES ERNMENT'-

Memorandum 
Mr. Casper DATE: 1O/lJ8/67 

Tolson __ 
DeLoach __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 
Conrad __ 
F'elt __ _ 
Gale __ _ 
Rosen __ _ 
Sull!van __ 
Tavel' __ _ 

Trotter-
Tele. Room 

FROM S. Tullai Holmes __ 
Gandy __ -

SUBJECT: 

At present there are a considerable number of locations throughout 
the United States where civilian and military re~ords 'are being serviced and 
maintained. In addition, numerous Government Agencies maintain records at 
their Headquarters in Washington, D. C. This would include the Department of 
State, Immigration and Naturalization Service, Internal Revenue Service, Civil 
Service Commission; etc. These records are frequently transferred from one 
location to another, or to the agency headquarters in Washington, D. Co Because 
of this, Bureau field offices are continually transmitting interoffice communications 
setting forth negative or transfer type information in an effort to locate a 
particular record. 

The auxiliary office usually receives only sufficient background 
information to enable a request for a record search by another agency. If a 
record is not located, and negative or transfer type information is developed, 
an interoffice communication is submitted, and the office of origin is advised of 
this fact. When this is accomplished, the case is RUC'd and retained in the 
Closed Files Section of the auxilIary office until it is destroyed under the 5, 10

1
)r . 

20 year destruction rule, depen<ling upon the classification. ~ 

In addition, frequently the office of origin will advise the auxiliary 
office to discontinue record check type investigations and these cases are closed 
administratively in the auxiliary office. Again, these files are retained until 
destro~ed under the 5, 10, or 20 year destruction rule. 

Inasmuch as these files retained by the auxiliary office contain only 
limited background data together with certain negative, transfer or discontinue 
type information, it is felt that these files, in all classifications, could be destroyed 
60 days after the case has been RUC7d. The destruction of these files iri this manner 
would present a very Sl:J'fffil~~~.~~~~gS in space,:J. manpo'w::, supplies, and 

lftlJJ'.;',~l;" L:"::~~Iiii. ·C-t65 '" b~ ~ :2,2.~ G~ lDl ~ 
(I . . _ '1J~u.;IFr:J~l pe ' I • -"'1"~ JrpN 

'f(~/ ~~ ... ~ n ~ . rJ'''l-Dr'~~ sk{ i;"·<~1';; :;~:. '~: :'~'I;~~!~'~":7! OCT 20 19fi7. ~ <),'1' __ ..,....... 
~ ft. 111~ a ;.J~~ ,c . ·tt ... ~ Jt.. ... J~I!..!J V~ u • ClI"" 

TAK:kmj. ,lull f"c.~ -'~U~2 ~E.!J _ . :1,~p.,(). a~~"1, ..., 

(2) ~')~ ».1;> SIlt pJf(f C0N~P - OVER . 'l I I {(JG 
j' a O/R.:c.:,I1/ ~-~ ll~«~ C Ja5 S, / 

rr II~I( 6 p; <..: ~~;/- v 
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'" ',;' ,~..J., jio 
"Of ,.; • 11,-<-_ • 

• 

Mem9 S. ,Tullai to Casper 
Re: Chief Clerk's Operations 

Destruction of Files; 
Civilian - Military Record Checks 

• 

equipment. It would appear that this savings would outweigh any known advantages 
in the retention of this material. Certain administrative procedures would have to 
be revised to allow for a change in the current format for handling assignment, 
cards, index cards, and file folders, fronts and backs. 

Several years ago, the Washington Field Office was given Bureau 
authority to utilize a special stamp in handling negative, non-pertinent and non
derogatory agency checks in certain type applicant cases. In ad9pting t}:1is system, 
it was no longer necessary for the Washington Field Office to submit copies of 
communications to the Bureau containing this type of information. The original 
Bureau order letter was stamped indicating the particular type of negative, nQn
derogatory or non-pertinent information and returned to the Bureau. Copies of the 
Bureau communication and temporary index cards were destroyed 60 days later. 

RECOMMENDATION: 

That the Training Division be authorized to conduct a survey in the 
Baltimore, Indianapolis, San Antonio, St. Louis and Washington Field Offices, 
which handle the bulk of the agency check type investigations, to determine the 
space, manpower, supplies, and equipment that would be saved if files in auxiliary 
offices containing negative, transfer or discontinue type information, in record 
check type investigations, could be destroyed in 60 days. -

-2-
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.,' 6,'~<iI'lIJ.Ui':;).",o, 10 
/o1"Y lN2 COITION 

5010-106 

~A~~;'~DNOS~ ATES GOV~.TMENT 

}!l emorandum 
DATE: 

SUBJ,ECT: DEl1mEXING ~~MBERS OF TIROLER 
Bufile lqO-148436 , 

, . •-.. 

8-8-67 

Tolson __ _ 
I • DcLoa~h ~t

Mohr •. 
• Bishop __ _ 

, Cosper __ _ 
Collahan __ 
Conrad __ _ 
F'01l ___ -: 

GaIC~ Rozen ,-

Sullivan -;, "'" 
Tavel ' f 
Trotter __ _ 
Telc, Room __ • 
Holmes __ _ 

~ ., 

·~D~ScriPtion of List: Serial 1 of lOO~148436 consists of' 300 members 
~of .TiToler Volksbund, a G€rman organization, the ,investigation of 
~vhich failed to reveal any un-~~er~can or pro-Nazi activities o 

~~ .. , 

" The attached listing of names has been called to our, 
" attention by personnel engaged in Nalue Check work o They advise ~ 
~,tl1at the frequency of ref~,rence t? this listing causes unnecess::iry 3 
~~ work because insufficient inio:rmation is available to effect an ~ 
. identificatiooo !n an effort ·to streamline procedures and eliminate ~~ - ~ 
~ unnecessary reference to this data, ,it is proposed that the material :::, 
~be deindexed through removal of the bards from the Bureau's indices 0 a 
~ ~ 

,,~, It is requested that the appropriate 'substantive supervisor 0 
'review the above-listed file reference to determine if any reason 

'" e:~ists for retention of the inde2::ing on this listing of names 0 A 
~'hotation advising of-the decision reached may be placed on this memo. 

The n;.~mo should be returned to the Coi-relation Unit of the Records 
;t Brai'!!cn, J:1oom 63t19 Identification Building 0 ' 

~ 
• '" R3COZ:.:3:mlJ£1 '2JION : 
'f 

For referral to the appropriate substantive division o 

~ -::::~.2::.J:.k ~ 
" NOT RECORDED 

,i41 ,",' lA 10"'" HUll 'k ,,0, 

SEE ADDENDUM PAG~ 



• ":]./ 

.. 

ADDENDUM: Dm.~E~TIC INTELLIGENCE DIVISION, 8/11/67, LFS':fj;~ma 

Domestic Intelligence Division has no objection 
to the proposed deindexing of the 1942 list of names of: 
members of the Tiroler Volksbund, since investigation 

, failed to ~eveal that this was an un-American or pro~Nazi 
organization 0 In addition this list is at least twenty~five 
years old 'and therefore the names on it have little current 
sismiiicance. . 
~/ 

<f.~~. 
/' 

.. ~ 

" 

, " 

- 2 -



OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO, 27 

. tt S010-106 

, 
UNITED STATES GOVERNMENT 

, .. 

DATE: July 13, 1967 

Tolso(n ...:;.." -,-!<--
DeLoach_-
Mohr __ _ 
\'lIck __ _ 

Casper_-
Callahan __ 
Conrad __ _ 
Fclt __ _ 
Gale __ _ 
Rosen __ _ 

~ullivan--
Tavel __ _ 
Trolter __ _ 
Tele. Room _ , 

, ~;. --1 

SUBJE':.~~O_~Y~:::':~ __ ~:.!~::::_!~~!. __ ,_~. ~ ~ 
The Anonymous Letter File consists of p~ocopies \ 

o 

~~
>, of e:;;:tortion, kidnapping letters, threatening letters, scurrilous ~ 

and abusive letters to public officials a'nd letters involving - """'-
~ racial matters. The file is separated into two sections according\J 
~ to the U?-otivation of the writer. Extortion letters written with , 
~ the profit motive ar~ placed in one section ·and letters written 
~ because of the antagonism of the writer. are placed in the other 

\
~ ~ section. 

~ The Anonymous Letter File is reviewed on an annual basis.@ 
At the discretion of the individual document examiners, singl~ ~ 
unidentified letters over five years old are removed from the . 
file during the annual review. The review has been completed and ~ J. 4905 specimens remain in the file. A9 a-result of the review, 6 

~ 824 specimens were removed from the file. During the fiscal year ~ 
~ ending June 30, 1967,3612 specimen searches were.m~g~ in the file 0 
~ and 36 specimens were·identified with ev~<;ce s~~itted in other 

cases. fl ---: di . .2;.f'M~ 
~ Physical condition of the file ~~Tg~i~O~RaDthere are 

~:o. no rpend~ng; projects.' 'l41JUL 211967 

~ 

, ~~ 
Recommendation.: The Anonymous ~er Fi:te should be 

retained in:.:1 ts present status. 
,- .. , . ' - ~"' "'"'" 

67 

-------_---:..._-----------_ ....... _ .......... 



TO 

OPllONAl fORM NO. 10 
MAY 1962 (DUION 
OSA GEN. lEO. NO. 27 

",. .... -... 
UNITED STATES GOVERNMENT 

Memorandum 
.~ 

Mr. Tavel5\ . DATE: 
" 

. ,. 

7-13-67 

Tolson __ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Casper __ 
Callahan __ • , 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 

, Sulllvan __ 
Tavel __ _ 

f,ROM L. E. Sh'O/!; " VV'}, .f 

Trotter __ 
Tele:Room_ 
Holmes __ 
Gandy __ _ 

~ , ( J 

SUBJECT: . DEINDEXING OF INTERNATIONAL WORKERS 

s~) 
f 

OF THE WORLD (I. W. "l.) PETITION SIGNERS r:-1

J
<" VI \ ", N'\ 

Buf;i.1e 61-30-5 ~' t A....:l 1~.,.t,MJ·~"':!:"'1· 

(J W IES-rlfu a rIp tJ_ (2 J:. -S U Rel!.ti.I(£':I:P....@s L$:::'~R"LU ~. tf..)- , ~, (' Q,I"_ • 

Description' of List: Serial 5 contains ov~r 10,000'n~mes of- ~ 
u1traradica1s throughout the state of WaShington who were 

, I. IV. IV • Petition signers in i921.·' . 

The attached listing of names has been called to our 
attention by personnel in the File Review Unit. They' advise 
that the frequency of reference to this 1i~ting causes unnecessary 
work because there is often insufficient information available 
to effect an identification. In an effort to ~tream1ine procedures 
and eliminate unnecessary reference to this data it is proposed 
that the material be deindexed through removal of the cards f,rom 
the Bureau's indices. . 

It is requested that the appropriate substantive 
supervisor review the above-listed file ,reference to determine 
if any reason exists for retention of the indexing on this 
listing of names. A notation advising of the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Correlation Unit of the Records Branch, Room 6309 
Identification Building. 

RECOMMENDA TION : . '-3,~ ... 
.:'.1:: I .-,.. 

---", If 

t~vYl1tr, ,/?11 
"':JUt 20 Iii 'n7r1 





.', ' Director. FBI " " 

)',':, ':" :FILE' ,DESTRUCTION PROGRAM 
. '. MEXICO CITY OFFICE '. , " .. -

. ", "'Reurlet 6/27/67" I ~ \~ I' t , 

.'~ " '" 

, . 

: " 

'I '-,Liaison 

, , . 
" .' '); 

,r' ", 

j I '.," 

~~ ,.' (A ~ , ,~ 

" ~ \., :,r .. t"~~"(-,:' ~_~ 
" 1 '8 

, " 

) /:~ I ~~) , .' '. ,t/, (, 

'.' " 
, ' 

... , Relet indicates that there ~ay possibly be.a.mis-
conception on your part with reference to the information set 
:forth iJl Bulet to Legat, Bern', 4/14./67 i, D;nd revisions in .,~. 
Section 6. L, 2, of the Foreign Operations Policy Manual",;, . ,I, 

,which deal with the matter of the file. destruction', progl"am. 
of your offics'., ";.' ",'" '" ': '....:.o': t. 

, ." ,'A ,- t "~ ~ " ~~' ~ , ".' t ~' ,', ~ ~: • 1 • 

Bureau instructions were intended to be permissive 
rather than Dlandatory, and you should feel, free to retain in 
your office any files which you feel will be of assistance to 
t4e operations of your office in the future. , On the other 
hand, keepi~g in, Plip.d, t,hat" ,.c:>n,e of the purposes of a file 

\. destruction program is to elililinate unll~cessary material so 
that the operations of your. office will be streamlined inso
f,ar as possible ~ you should mal!:e every ,effort to review and 
marl); for 'dest'l"uc-tion all material which is eligible for sucb 

',' 

" ronsideration and £'01" which there is no possip.;te future need. 
",as set forth in paragraph three,' Section 6 .. L'~~~ 2, page 13,,_ 
you should advise the Bureal,l between August 1.Jlnd September 1, . 
'that a tickler has been set for conSidering th~ dest~uction 
of files, that the files are manageable, and thf\t..t1iose retained 
could OS destroyed in the event of any'fbxeseeab1e e~e~gency. 

1 -'FO,"~ign :,L.~ais;n·u';i.t; ~ det~ched') t0P;? ,it.:· . ~ . 
, ;'1':'.""''':'<' , .. " ," ,c::',¥<':..', ,"'c:-""'" 
REP:rgl{sy, ' '.' .'; '., '",'i'",';-''.''' .,',: ,'. 

( ) !J'~~' , ' , , ' . ' ' ", : 1~';",~<,:, 'II,,:',", ,I ,:t '"I'" 5 / . -:..., 1,," ., I " '. • ,t ~~ , . ; ) 

NOTE: ,,:, Above furnishes ~idance i:n:~e~pops'e to(ce'rt~in,"::',:' 
, ,,~, q.uestions' raised, in' relet· • ." ,;s'"'' ", ":.'. ,: ;: ,. ," ", 

~ '.' " ".', ~" '.'\·0'''' ;·AJI(,~ ~ : ~ 1 Jr.~, ~':"~~I ~ .. \ "':'.''';;;f.:;~:, ~:~! - 6 \~I;:, " . ::'" 
Tolsor, " '~t ,'." . ,,"". 11'" j.1.I I\!"'/Pl;~~ J/', '< I ,1 .. 0 q'! . . I ,." r, • '. 
DeLoach __ ' ; '. t.·, ~ '.' ,'. \.~ ~"},~,' .• ~~~;/"~;\.'I~,·~~.r-"r",r1~j«, ~ ,: '~\': ~ . ,1 ,~ 0' 
Mohr ' '. " , •• 101 ..... , .i!~.,~)l, •.• ,,"'. "",,," .( .. ,..tr!J ..... f~tM 'I 'i. ">~ 

,I/, ',. ~ I:~R"a~< ,1 tr,.t..: .... ,·:·~~~/t~I.:;" "~tt .4I~0 'f"C( i~" ;rD ",C' (, • f\.., 
Wick " . ' '" ' .; ~§~ ,(,; .. ~~r,E:";; ~<;..,)~:';'1'<-(-':;:'~14~1i' ~i.: It ,': i ",' i, '~~''J~U 
Casper ~ • ',I ~ HU l A;i,ti \.'If' ~1Y 'It' \\' ..,lJ- .... ,)~ it !1 ~ ~ j ~" ~ ~ " /,~" ... 
Callahan j~ 'I)~':f:' ~~" •. IM!/"':!\ri·I.ll',JtC/~·:~~>"·'~'IRrn· ",1. 

~~Fad --~~ '~~'I \ " :)~,::,.:.i~ATfY;.~.~.~~ :·'~::f7~Bi:(y'N~U, " I: .. ":. ,,~. I 
R~s:n' (. ~ ~(. . ",'io.Y<1t'~';i:~:.%'." . ," .... 'J j' "':.,";;;~' §·~,J..l'~~· I 

• '\', 'I'tll •• ·.., ,,' ":' ,; , .' \;;:::: • ~ Sullivan --'-- _,~ • ~ ~:A rt ~'(\' "" J ~ > • " 'f- /"'*'t TO_2JH1f 1'01967 . , ,,1.1::,',,1'::··.::. .. · .". ""{;':;':' , ; :,:,:: '.,", '-.. 
Tr ~ .. ~;J \;I L. 0 I _, ~ ~ b{ ,~ '~I ;-\...., , • , , 

.Te~ 0 I -- ~ ~ '. ,.' ~1 ,I ~... i
J 

;ft~ .:... ,. ~4 " 1..- : ~ , I' :I~t! '. 

, Holmes • r. I, . "'r-:"':1"/l~f':I" 1").lf,lfl .... fJ.'" "i.~t r/.ll' ""(.'"'''' ~, •• , "1';' ".f.1'1' 
I Candy MAIL ROOM TELETYpE UNIT L-.:...J"~ " , ),..::\ • :~~ ~j \ t·· ,,) .,,~ I,., •• , \/ ., ~"'t 4" h ~'~~ .l • • ' .... -

,It,; '~ ... ,. ~ ~ $~, \ "~jt~';t: '~,i ~, , ',' '~ 
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< " 

, D1rector, ,PIJr. ';, ",JU~~ 2.1~, :1961 '\ ' 
AT~E~ION; LIJ\!SON.~ECTI,ort ' , ',. , "",' ,,', ,"~t~. 

, 'Le€f;at.., l~ie;d~o .C;tty., (66:"'3~O')" -', :,:':' ",,",' ",', .' '" t~ 
t5 J).Q\lI-;"'tA, (! t:l~ C;'PjO-!' P f,'~ ;,1", €,t~~,. ,'".' " "" ";;, 
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. . =o~~~C~~~CiR~~~ !'~>('1J. ': '. ' .. '. , :. '.. ' ......... ) 
" . 

L . 
: ' 

. .~ 

" . 

.' .;..'. , ;.'" 

'" 

, .. : Re:su1et ·t~· 'Le~~t~ 13el.'ns' It/1o/61i ap.d revfs10ne in.' .', 
,Sc~tion 6. LJ 2~ 'of the F.oreign Qpera~1op Pol;i.cy ,Manual\! 
re~e1vea itl· th:1.n-Otf;jlJ.~',?n 5/18/67'.... .' " " ",', ',' '\, ,) ,. , .' 

" 'i:t'he '~bo~te;::iritel"val's ;~ci'»~~V1el.zit1~·cioa~d ',files, .fQr' 
destruct1.oq, : pl1X'pos.e~ a~e: being implemented. : %e, rev:t:si~n: 11-.11)., 
l)al,1t1eularly bdnetit. those, 'foreign ilf'tices, ,not: located in 'a ' 
,eotintry bordering Orl th~' United ata:tes,' and i,::hOB'ei suCh' as.,; .. 

> 'Otta'1a~: which have. an '~f't:1ci~nt. 'Aati~n~'\11de: loc~l, po11Qef,; > " 

f .organization to call Upon ~O~ badly' needed. recorde> ill' an' , 
'emergency'situatiQn.. :. . ~,;' , " ", ", " 

c· " ' •• ',In; th~n, ofti~e:I' ,.-Where' ll\~jj~'t~l~~ 'l4~6:oo>i·iles. l1:av~'-' 
, he~n clbsea. in the- 'laa.~ four ~ars~' a',fd.gnificant. ,addi'~:t:onali" 

burden is, ,being placed, 'on bQth Agent; and, c1erical'p~r~onnel'. 
td' clos~ tl1$ gap b~t\1een ,goh<;!~ulea.' previOusly approved and' 

. th()a~:, no\-t ;:i.n efteQt.,'· '!rhe'Dj;rectOl'ffa :tetter' of May 26 J 1967.,1," 
:," ,il1s.t~cted that. the 1'iO~~; load of tne:' CPQ mua~'be reduc~d,tQ: 

, . 'a man~geable. levQ'l~' 1110r- these' l'.easonsi the ltork "connec.ted 
:trl.:th.'rev1ewing .an,d'd.e~i;:t'oying, f5,.l..e-g ,c,1o~~d ~±n~e1957# ).l~~~l. ,f 

the 'program :La ~urre~~I-' will be h~.rrAled,· on ,a' project ' bas~~:)'~' 
UACB. ',.'., . ,," " , '. . 

• '. 1 t. , ,- ",~ ,'" • ~ ~ ~ 
, .. . ' 

'd2~j~ft~, 
f ~ ,-

, ~, ' ' 

-~, 
, ~OT R~CORDi:;O':"",~· .... 

. ' ,.141 jUL:,12~ 1967, "','~ " " 
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-\-,'·11 (~~::!a-66) /{~:' 
OPTIONA' IO'M NO. \0 I, ,~ 
MAY 196: LDIIION 

LJ '~~~T-;;r;OS~ ATES GOVERNMENT 

S010-106 

. /::11 M emorandurr} 
!"J-,j/ /' 

TO: Mr. Tavel? DATE: 6-30-67 
" 

O'j) l A-I' 

Tolson 
DeLo 
Mohr __ ~ 
Wick _---';_ 
Casper ,I 
Callahan __ 
Conrad __ 
fclt __ _ 
Ga1e __ _ 
Rosen __ 
Sullivcn __ 
Tavel __ _ 

FROM , L. E. Sh~ 0..J2.../ /,.. t:A.,A~~j:,. d 0 -.1--' 
-;g '1 J-·e a..A.{. -/ ~" ? .a-;r~ --

Troller __ 

Tele, Room - l\ 
Holmes \) 
Gandy "i 

SUBJECT: HARRY· D •. SMITH c/ 
Chief of Police (p.'>~/''''\rER) 
National City, California 
National Academy Graduate 

Bulky Exhibit File Number: 1-6036-15 

. -
We are in the process of reviewing all bulky exhibits in order 

that we may dispose of those which serve no furthe~ purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above-listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached' 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi
fication Building, for filing in the case file. 

RECOMMENDATION: 

" That..captioned bulky exhibit be reviewed and a decision rendered 
as to the' retention or disposition of the material. 

~41JUL 10 1967 

''" ; -» ".'" "i" 
• r· 
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:. '" .~;:: ~:~~ :~g:9,.~, 27 

.' UNIT$D STATES GOVERNMENT 

I ~',' . 'Memorandum 

• I 
'\.," .' 'folson __ 

OeLoach __ 
Mohr--.-__ 
Wlck_~ __ _ 
Casper __ _ 
Callahon __ 
Conrad __ l TO MR. TAVEL 

J /'1 
!l \1/ 

DATE: 

,'. Felt . . .. ;- ~fJ) Gale ~J 
6/7/67' '\J • ~sen~ kjJ . <. ~ ll~~an -!:!!F: 

< ,; ~ rotter~_ 
PI ,fj ," ' Tele. Room -

• . Holmes __ 

z. . IJ ".HI' Gandy , 

I ,FROM L. E. SHOR~11 
, ·'I"J{7 

'" 
,SUBJECT: REHABILITATION PROGRAM 

, OIUJ' ''' . 

,-

RECORDS B~NCH 

DESCRIPTION OF FILE: 96-0 
ALIEN APPLICANTS GENERAL 

", W' 
" 

, "/.~ 

~ ~~ . .: '"'; 
"'-"' ...... 

.. tr (~.~ 
I, 

...... '.:. 

The above listed file has, been called to our ~t:t'eniibn by 
the Consolidation Unit. The file consists of 791'sec~ons, 
containing 63,818 serials. Mai~ has been placed in': this file 
as recently as 1962" however, the vast majority of'that'material 
is now well ovar 20 years old o There are thousands of"1i3llles 
that have been indexed in this file. 

The file contains the follow$ng types of correspondence: 
letters from the Office of Naval Intelligence submitting lists 
of names to be checked against the Bureau's indices with 
usually a cover memol~andum to Mr. 'Clegg advis ing lists' had been 
receivetl~and originals of lists were returned to O. N. I.; 

, telephonic requests' from M. I. D. requesting a name check; 
numerous co~nunications from the then Assistant Attorney General, 
O. John Rqgge p transmitting letters from the Secretary of War 
concerning certain aliens, copies of which were apparently 

'::":;-" forwarded to G-2 (originals retained in Bureau files); variOUS 
:. . ,; types of forms, questionnaires, forms to be .submi tted to the 
CJ. ~::: :;tSecreta:ry of War by companies or corporations requesting =1 ~1 {~l"miss'ion to employ aliens on government 'contracts , Loyalty 
i""'f"'i ~'1~'i .•• .and Character reports from the Office of Provost Marshall, 

£r~ ~;'1.W"ftr Depar'tment, etc. Reference is made to memorandum ~rom 
{"~~\ e;~~mes to Mr. Nichols dated 2/18/55 and memorandum fl"'om Branigan ~ 
:.:., S~~ Mro Belmont where it was decided that all the Naval 

~''':'~''x :':·,~telligence ,(ONI) flimsies could be de~indexed and destroyed. \ 
~;"'~ ~~:~6-3286 serials 615 and 616 .. ) Material referred to in this 
.; ...... ~~tr.l)emorandum is somewhat similar to the flimsies except in a 
t~ ~~~ ~;;::.thfferent form,' but still merely a name search request~ Since 

l~ ~< '·1.~~::l'his material is of a Name Check nature, Archival Authority 
~. j ;;~SW.ould not be necessary 'inasmuch as. we have that authority for 

II i: l:_J :~struction of such. .Any material! of an administrative or J 
.c ~'Eistor.ical nature WOUl~d be retaine.d. "'~" ~ 1 

"""'l>l'" 0 '. ........... .......... ~- .;; .J~~ I 
i if~ ;' ~V.;I"""'" 10·';:":. • ..:.... ,.. .... ') 
~ e:J Destruction of~s marl would resuitn saving space in la' 
~. . ~!~e!~il.~:d~~~"C:J a,.n~t:~t" elim1nat'in~ ~~n~.~ess~ry c.~rds ff-om t~~'7'. Fi! 
~ - .. ~ f..tJ' / 3 ~. f.b I~' ",.' " '25 AUG 7 1967':~' g 

3 G<;, , ... NOT RECORD,:FJP:, . SEE ADDENDUM PAGE FIVE ",;.:' ~ 

t 57 AUG 161961 l~~!:U.G._l~.:~~_.~~_~}~:~~ __ ~~ ~:_ 



" ..... i' . 

,. . .' '. 
I, 

It is requested that the substantive supervisor review 
the above listed file to determine if any reason eXis,ts which 
would preclude destruction. A not'ation advising of the 
decision reached may be placed on this memorandum and returned 
to the Consolidation Unit of the,~~cords Branch •. Roo~ 7231. 

, ' ,RECOMMJl:NDAT I ON: 

For referral tO,the substantive divi~ion~ 
\. . 

(1) cc - 66-3286 
" 

, , 

(' ',. 

~lfTVDVMcwr' 

Ii, 
! 

~-

SEE ADDENDUM GENERAL INVESTIGATIVE DIVISION, (Attached) GHS:mkw 
SE:EitlIDE~'01\("""S?Eq:r~L"'~rNV:B!'ST1"GA'TI-VE"''''D1VTS''It)~f'''~(''Att'a7C'lred1'''''RBE: jkl{ 

• c:: ~~'IW~~~~~~~!f't!o"~..I"Q'II~""."" 

SEE ADDENDUM D?YiliSTIC INTELLIGENCE DIVISION (AT~ACHED), BPM:gnm 

, , 

'I, .. 

" ", 

"" ,," 
) " 

. " 

, ' 

" 

.~ 
-~----.--.-• ...---.-........ =.....:...===,==.....:,;.,.===~==,;:" .. ====~/~ __ -
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" • • 
'ADDENDUM BY GE~~RAL I;~ESTiGA~VE,DIVISION 

(6-12-67 GHS ·m~w) lSt'l--Y 
" .. l\!i~ f ' 

Sections one and twenty of file 96-0"(which 
sections accompanied memorandum from Short to Tavel 
June 7, 1967, pertaining tor this file)'wereexamined, 
and the following comments' are:; made based on a review 
of these two sections only,. , 

The file was noted to contain some correspondence 
from citizens, intraBureau memorandums regarding policy 
matters,. as,.well as voluminous information of a background 
nature concern'ing aliens rece!ived'from other Government 
agencies. In addition, there .-were lists of names wi th 

'\no identifying data, transmittal letters referring to' 
lists which had been returned to the orginatOr'of negative' 
name check~ and information of similar nature. 

The General Investigative Division sees no 
, '. benefit from retaining the matter consisting of background 

data forms, lists of names recording only negative name 
checks, memos stating a negative name check had been made, ," 
and similar material of this nature. However, it is not {f 
believed that correspondence from outside individuals or n 
material regarding policy should be destroyed. 

It was also noted that many of the background 
data forms are stamped "confidential," and it is assumed the 
Bureau has or can get, the,,,nec~§.sary authority to destroy 
such material. 

In view of the background data on the forms 
appearing i'n""tlijj';''''''file, such material may be of potential 
value to other divisions at SOG, and it' is therefore 
bel~e~ed that the vie,:,s of the .,R~m.~§...tt9. 1..A~~tj$.~.u.c..e....· 
Div2s10n and the Spec1al Invest1gative D1v1sion should 
b~·'·""'''l(·'''b'''tw.,,,. d ~~'W"~_'II_..,..JI(tU..~_~Jljt.dl e 0 a1ne. ' 

RECOMMENDATION: 

That the above views of General Investigative 
Division be forwarded to the Filesan~ Communi~ations ~ _d 
Di vision.' ' , Y2l<~~. ; . , v~ 

/-"'V . / I 
""Jld. PbkJ 
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ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION 
(6-16-67 ~k~ 

\ 
Sections one and twenty of file 96-0.have been 

examine'd and it would appear that there would be no loss to 
the Bureau to' destroy the 'list of names recording .only 

\~negative name checks, memoranda ,stating negative name checks 
have been made and similar material. Some of the forms 
containing background information were apparently ~eceived . 
in 1941 "and although classified "confidential" by the submitting 
agency, contain no defense information 'jastifying a ,confidential 
classification under today's standards. ",. . . ' 

. Since it appears that most of the mater~al in this 
file consists of material of a name check nature, this Division 
has 'no objection to such material being de-indexed and destroyed; 
however, it'is felt, like set forth in the comments of the 
General Investigative Division, that correspondenc'e from outside 
individuals and material.regarding policy should be carefully 
evaluated before a decision is made concerning its destruction. 

f" 0' 



. " 
• • 

ADDENDUM BY DOMESTIC INTELLIGENCE DIVISION 
(8/4/67 BPM:gmh/smd) 

, fb~'~' 
" A review of the Special Investigative Division 

and General Investigative Division addenda indicates 
sections one and twenty of captioned file comprising some 
7.91 sections were reviewed. 

i 

In view of the.voluminous nature of the 96-0 
file, the Domestic Intelligence 'Division review com
prised sections 100, 700, and 789~ These sections consist 
mainly of copies of the results of 1943, and 1944 loyalty 
and character investigations by the Provost Marshal General's 
office regarding alien employees or applicants for employment 
in industrial concerns having defense contracts, or being 
considered for -employment with some component, of the a-rmed 
services. 

The Domestic Intelligencie Division agrees' with the 
adden~a of the Special Investigative Division and the 
General Investigative Division,to the extent that 
information regarding negative name check type material can 
be destroyed. Results of loyalty and character investigations 
by the Provost Marshal General's office should be retained 
Since these contain background. w~terial and derogatory data 
of potential value. Matters regarding Bureau policy and 
outside correspondence should also be retained. 

", 

.,"". 

,-5-
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( OPliONAl lORM NO. 10 ••• - $010-106 
MAY 1962 1011101" 

! ~~ ~.~ITED STATES GOVERNMENT . .; 

frvM emorandum ., 

TO~. W. R. wannall""~~:: 
FROM Mr. R. A. MUllinsf)·i\. 1fS1. 
SUBJEOT: DOMINICAN INDEX LIST 

....... 
I 
' ..... ,,, ::,;.;' 

1 - SAC, Quantico 
(Mr'., Sloan) 

DATE: 6/5/67 

1 - Mr. Dix 
(1006 9&D) 

1 '- Mr. G. C. Moore 
1 Mr. Mullins 

Tolson ,~" 
DeL.oach __ 
Mohr __ _ 
Vllck __ _ 
Casper __ 
Callahan_
Conrad_-

I 

t:-

Felt • 
Gale r.....; 
Rosen I -I 
Sulllvan 4' 
Tavel ---'..J 
Troller . ; 
Tele. Room - \ ; 

Holmes 'r' 
. Gandy ,'\f 

.~t 
Enclosed herewith is one copy of the Dominican 

Index Key Figure list for transmittal to the SAC, Quantico, 
for storage with other vital records maintain~d by him. 

~:" 
.~ 

I:' { \' \ The SAC, Quantico, ~hould destroy by burning the 
~,~ list furnished May 2, 1967.' When this action has been 
~ taken, he should so note on this memorandum and return it to 

'\~ the La tin-American Seciion. 
..;;,' 

ACTION: 

With your approval,:this memorandum and the attached 
list will be forwarded to Qua~~ico for the above action. 

105-143608 

Enclosure 

RAM: 110 JjJJ 
(5) , 
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M~.I I 
lI'edsral Bm:'enn of Imrestigrre:ior.t 
Eic£l}:lilOild~ Virgialla 

.. , "' . .,. I j)eal:- J,\/llO. L ____ ----' 

b6 
b7C 

.~ '. 

PEltSONAL 

.. 
! 11ave !C'i:)cej,'i}'ed you~~ suggesUmll"cgarding ti1e dispo ... 

sition of oerials t~ the double zero files aiCe1." s. 'pf!rticular pel'loa 
of time~ yo~ m~y be intel"estt?ii to k<loYJ that sim,ilaj:' propozsls 
na'9'e h.:::en consldel"i;:;a in ~hG ;G~st an.d not adox)ted because of the 

'" ... '" 
ilisadvan.turr.os invalvedo It is desirnble to l"etain this n12.terial to 
h:rve past IJolicy l"egal~dinE e~wh classification l'ea-fllly avru.lable~-. 

". , • t"..4.,. 

Although this idea did not Jreceiv0 fc.vo1:Jable acti~n, 
the inte:reeri; which prol'"tl,Pted you to sub:i.nit it to me is indeecl v 

Sincerely YOUl"S, 

,~:~:i ~~"' 

.. ~j~;;:; 
::::~ 

.'-. 
:~: ~ 
- .. "j .. 

. ~~ "::,: 
'!, ..... 

MAY 2 91961 
~:~lIoover 



·1 . -~. $ ,. , 

Mr.L...1 ______ ----I 

b6 
b7C 

Numerous ideas have been considered regarding the 
disposition of the double zero files after various periods of time and not 
,adopted. First, the fact is that not everything in double zero files 
maintained in field is maintained in Bure~ fileso Second, material in .. 
double zero files when manual change involved contain pertinent background 
material and policy which field would not have benefit of if files destroyed 
earliero Third, even though current/Bureau policy may be contained in 
Bureau manuals, on occasion, it is''hecessary to determine how investiga
tions were handled sometime in p{st and double zero files ~.make ':w handling· 
of each classification readily available in each field office. These files 
occupy relatively little spaceo/ Training Division recommends current 
idea not be adopted. I . '. 

. . 

" 



Employee Suggestion 
FD-252 (Rev. 9-11-59) 

~.'\ f 

., .... " ~. 

~/J 
tl./.. I -/ 

, To:"T 

Director, FBI 

From: (Suggester's name) 

I 

b6 
b7C 

Date 

5/17/67 
DIvIsion of AssIgnment 

RICHMOND 
SUGGESTION It. is suggested that serials in d:)uble zero files in the field 
be destroyed i'1hen theJr are three years old. The instructions and policiE s . 
contained in d:)uble zero files are in m:)st instances portions of SAC 
Letters. SAC Letters should be a temp,:)rary means of notifying the field ~ 
of policies ond instructions until they are incorporated in either the ~ 
Manual of Instructi:)ns and/or Manual of Rules and Regulati:)ns~ Serials ~ 
in RH file 100-00 for example contain instructions 'and pOlic'iescon- N.;~ , 
cerning' Internal Securi ty-G ~German), Alien Enemy Control,~::: ;" ' J 
Dena turalization Proceedings, and :)ther Internal Security; ana Securi ty ~, 

'Matter instructions issued during the years of 1vorld War"-'II . v Serials, in 'L 
67 -00 c:)nta in ins t:puctions is sued during World v.Tar II rErga,;rdf:ng :r~'Crui til g. 'fi', 
These are only a fe"V.J examples of correspondence in 00 fi:tk.s 1'!:.~i£9 ~ '\J 
obsolete or has been incorporated int·o the aforementioned tW'C:"',Ma.B~~1~. ~ 

Current practice or rule !Include manual c~tation as well as facts) Double zero files for ctl:r~'1~ f 
classifications are to be retained - Section 3, Part 2, Subsect~~~h f). 
Page 132, Manual of Rules and Regulations, regarding Destruction .o_f *i~?Les .... ~\' ' ond Rec:;l"c1S ~ ..... ,:,. " ~ 

Advantages of suggestion and annual savings (include basIs for estimate) A savings of file spa d'-e'll'fti~ch i 

could be used f:)l" current :filing 't11Ould be effected. In the Richlli:>n(~~:~ ! 
Office four letter-size file dra't<Ters would be released. Using R~hl~~,Jd I' 

as a guide for all field offices (57), approximately 45 five-drawer~:ffJile ~ 
cabinets ~'1Ould pe released for ·the storage of current files. _ ... Vsing~We 
current. GSA cat~log. price c:f a fi ve-d:rawe:: letter-s~,ze cabine't", $52 ~ e., 
as a gUJ.de, for-cy-flve cablnets of thls Slze would b,e release.d at a~J' ~ 
total cos t :)f $2,376.00. t"I;/;J ~.~: It) ~ 

All instructions concerning policies and administratioh' Of>Of:f{'c~M' (!j , 
-would be contained in either the Manual of I~structions 'oJi::the Manual ' ~. 
of Rules and Regula ti :)n8 . ft, ~ - :5 2 J? t,." __ - :~ : ", / , 

DIsadvantages of suggestion :; -v: I 
None. NCYrREOORDEI) S:~_ 
It is realized that certain double zero ~~~~eNw~u~7have to be reviewed 
before destruction so that certain policles of a local nature, such as 
70-00 - CGR.:. T:lOuld be retained. _ __ _ b6 

I-__________________ -:-_:--:---:---:---:--::-_-:-:_-:-_---:_-:-__ -:--:-__ b 7 C 
(The use by the United States of my suggestion shall not form the basis of a furthe~ ,;laim of any na:~re by me, my heirs, or 
assigns upon the Unitod States. I understand that I will be considered 
within two years after submission.) 

(Do not write in this space - for Bureau use only) 

SL~x.. c..,ci")«:J 
~\ ~ ... cdbl 

;.." \." ~ -S4'f'$.P;J 

-- t. ' • 
I ' 
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Routing SI i-p "" 

,fD-4 (Rev. 6-14-66) 

To: 

, .. 
Date _,;;:;,,5_-=2_2_-..:..,.67"--__ 

IKJ Director FILE 
Att.: ADMINISTRATIVE DIVISION 

Title Or-' ----_______ _ 
DSAC-_____ OeSrJCf/cTltfN Or-
o ASAC 

;6 (}f( e:-1tU ~~tJf1e1e'1 D Supv. 

D Agent 

DSE 

OIC 

DCC 
RE: ___________ __ 

-----------
D Steno 

D Clerk o Rotor #: 

ACTION DESIRED 

o Acknowl edge 0 Open Case 
o Assign -- Reassign __ D Prepare lead cards 
o Bring file 0 Prepare tickler 
D Call me D Recharge serials 
o Correct 0 Return assignment card 

'. D Deadl ine _______ D Return fi Ie 
o Deadline passed D Return serials 
D Delinquent 0 Search and return 
D Discontinue D See me / CY/ 
D Expedite D Send Serials L! t,,,... 3-<'tJ C;(' -
DFile to ____________ _ 

D For information 
D Handle 
D Initial & return 
D Leads need attention 

o 'Submit new charge out 
D Submit report by __ ---;====-_ 
D Type rU1R.E~ 

D Return with expl anation or notation as to action taken. 
~ 

I It is requested that the 3 wood and 1 metal 
chair as listed on FD222 NOo 1039 be removed 

! from the Denver Inventory as we are unable to 
locate them and were aparently broken and 
dispo~ed of at some earlier date, with outbeing 
removed from the Inventoryo ~ 

I ~ Ne T RECORD~ 

, !;~r;;;~derf~~f~ <iff{-. : MAY 25W67 

c.:t.-~ I!.r£!t!{j/;/JI1l&",. '::~,~ 
~l..J1/>,"I?~ /I - '. ~ "l ',' ""'I 

l:~ n'''/,}l if:! !~,~' - ~',:,. Pf}}Jt 
./I}::"g ,...;., C:'~ .' ~,: ,..,~ .. 0':~~.;t~!'i"1filk"" 
cJ(O .. : "'~.' " ! f~", ~,,(f . .('''tJf1 .. 71 
~~<.t:j1Jif rcy ~ 

--!JI!~~ , 
~GLUlc~ 



O~ , ..... ~ ,ow· "0, 10 '010·,106 
MA,'-·O,$'l. fon' .". .\ 

, GSA Gf"". aeo. NO, 21 ..... ' 

<! ........ J~.: UNl:J'ED STATES Cfm.NMENT eP
; Tolson ---

. '.. DeLoach __ 

. ~ MemOral1dzlm 
.~" 

) - 1t!r.. .:>en , Mohr --.--

I !· . 1 Wick - ,.lr ~ ua e Casper __ _ 
I - Mr. Tavel Callahan __ 

1 - Mr. W, C; Sullivan ~:t / 
TO 

FROM 

SUBJECT: 

MI'. W 0 C'o Sullivan DATE: May 22, 1967 ~R:l~;;an._ 
t Tavel 

1 Mr. R~ Wft Smith''''' Trotter __ _ 
w w Tele. R~om _. _ 

1 - Mr. R" Co Denz Holmes __ _ 
Gandy __ _ 

REHABII.tI'l'ATION PROGRAM 
RECORDS BRANCH 

DESCRIPTION OF FILE: 105-54508 
HUNGARIAN EMERGENCY REli'UGEE PROGRAM 

V-:J) ~ -r/L-.Jc:,-',,-a.,J t:J p:. A>JJa$./:~LJ 

Domestic Intelligence Division comments have 
been requested cOllcerning the destructj.oll of all name 
check forms which do not conta.in derogatory information' 
contained in caption.ed f:i.lf) .. 

Memorandum of L~ Eo Short to Mr. Tavel~ dated 
May 15, 19.67, in this mt'l.tter, advised th~t file 105-54508 
captioned IfHuugarian Emergency Refugee Progra.m" contains 
4$039 serials and all but 62. serials are the fSNot 
Recorded tl type name cheek forms 0 • Shox't t s m.emo requested 
that consideration be given to de~.±ndexing and destruction 
of the serials .. 

A review of file 105-54508 determined th~)"t it 
was cr03,ted in January, 3_957, in order to maintain 
stat:tstical data regarding Immigration and Naturalization 
Service (INS) name check form G-135 e These forms, which, 
were submitted by IN'S in connection with the name checks of 
various refugees admitted to the United States as parolees 
under the "Hungarian. ]1:mer cy ,,' .• 

brief iden.l.· f '. '. b3 per CIA 

.In March I 1962, a 
1S' ox one ser1a.s 1n Ll S f1 e which did not contain 

derogatory illforml:l.tion was prep~u:ed 0 This list w'as 
utilized by the File Review Unit to indicate serials which 
contain only biographical d~ta and allowed a search slip to 
be marked f1ident but no derogatory," thereby eliminating a 
rav:1.(;nv of the file 0 This practice is only utilized when a 
regular name chec}t is made and does not affe'ct special na m.e 
cnecJs:s ~ The review of fj.le 105-54508 also revealed t·hat no 
forms .. Jl~we been placed in this file sinc,e 1960 ~ , . 

. .fi..,fA H';,:--r-~ .. ,. __ ... 
- J ~ / 3 ~~'~ ~. . ",:' ~7 ~ ....... ~",~;"t"~D 105-54508 'J7~- ~~ . <oJ" I ••••• ,' ,~. 5 ~.~i'~, 

~ "-Gda.';"ED~,~)~" ".:. " .... ~J ...... 
Noi R~ Hn~'I."~k1 t,e:' '.'~ ,;,.~ r,,~. : ;tV;) 

. lIti ~19:6?'·"" L~ ~\l"".;.?:';, .. ~f~~~>t~ 
'/.tc6l'1_ ~.~ji" -~~~.£ ~~r ,n, _ 
-=== .. " ~. ~.lj~fJ!.tJ 

',1" 



" ' I ,C'" 
" .. ~."~ •. ~..r'i ... --, . 

Memo to Mro W-o C~ Sullivan 
RE: REHABII .. XTATION PROGRlHIi 

RECORDS BRANCH 

• 

The value of maintaining these old "forms" 

1 
which contain a minimum of data..,i,s ~e.~.iz!hJ.e 0 

Domestic Intelligence Division ~.,t,~XP"ru3~~t~,~q! .S]'{.::i~&;t1.on 
to the destruction of such serials which contain no 
derogatory information for the primary purpose of 
saving space in the Filing: Un,it 0 

RECOMMENDATION: 

. That approval for destruction be also cleared 
through ,other interested divisions priol;' to placing 
this plan in effect. Therefore).it should be determined 
whether the Gener~,l Investigative DivisjJon and Special 
Investigative Division have any rea-sor y{ltiCh would 
preclude de~tl"Ucti~.~ 0 .} • J t::.:y:J . ~I vV ~~;;---. ./' 

fi\..j~~ 
11/\j~~/ jJ~ 

-2--



TO 

FROM 

SUBJECT: 

'OPtlOt<AL fORM t<0. 10 .~ 5010-106 

MAY 1962 EOITiON ." GSA GEt<. REG. NO. 27 

UNITED ST.ATES G", , 'ERNMENT 

Memorandum 
-5(" 
"'" DATE: 5/19/67 

The above listed serial has been called to o~r 
attention by the Consolidation Unit. It is dated ~' ... 
10/15/52 and attached to it is a list obtained from 
the State DepaTtment, CUTrent at that'time,r."of Chinese-r 
Officials in the United States. 

A review of this list indicates that all of the 
'names are not those of Officials. There are listed 
the names of 'employees such as Maids, Clerks, 
Secretaries, Messengers, etc. Other than the occu
pation and address of the employees there is no other 
identifying information ~hat would be of use in 
searching procedures. Since this mail is almost 
fifteen years old, it is recommended that consideration 
be given to de-indexing this serial but retaining 
the memorandum with its enclosure. Considerable 
destruction is being done in the Visa Applicant sub 
f i las which w-,o~e".,.j-ndeJ~ed-y~'§'5:-b-rtcK. ' 

Tolson __ _ 
DeLoach __ 
Mohr __ _ 
Wlck __ _ 
Caspcr __ _ 
Collahan __ 
Conrad __ _ 
F'elt _----:_ 
Gale __ _ 
Rosen __ _ 
Sullivan _' __ 
Tavcl __ _ 
Troller --,-__ 
Tele. Room __ 
Holmcs __ _ 
Gandy __ _ 

~ 
~ 

1 

De-indexing of this serial would result in 
eliminating unnecessary cards from the General Index 
and a saving of time of anyone searching in the Index •. ~ 

It is requested that the substantive supervisor 
review the above listed serial and its enclosure which 
is attached, to determine if any reason exists which 

~ 
,j 

would preclude de-indexing. A not at ion advising of , 'i ~ 
the decision reached may be placed on this memorandum t-':~ 
and returned to the Consolid~tion Unit of the Recor~~1i 1:'vV:" 
Branch, Room 7231. , aIL fttJ ~::~·ofJ} 
RECOMMENDATION: ., ~ rf'. /,,, 

~" l<: " t 1 ~~~~~ ;> 

J For ref r al to the substant'ive div~"n. 

\! 
11 n,- f 'IU, "'1~;'''!'''7"''''j'~ <"~.,.~..".,,, 1.\ ' •• ! .. ~Mp..y\ ~q967 

j'l\yf'MCVl: bj 1!1 . t.. "j 'J.l~.'" .. ) "',' "., ," ,: J ,,:~ ~1\1~!Jh:-,. 'r. 
J (3) '!'~';'>.~ ,:,.,:,;<.'., ........ 'J!;IJ4~1.,¥I..".U .. _ , ~.8- Jf7..c~ I'i,...· 4'", Ii ~ ~ ~ ~ 0(. "'~"l' ~ ~ 

. Enclosyf.c.,t,&th tiJ:; t!J~,J::";;~~~~~J'ftb ,,:::,~.t:?_-:, ~?i, ~~.= . 
~W fu~/;;~®:Art<J":3-,?d,. , a~AtJ~~:';:~ 

j. 

tQ 

~ 
~ 
~ 
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Routing Siip 
FD-4 (Rev. 3-4-64) Date -."p.5-=~;o::-~6:..&-7--__ 
To: 
XXI Director FILE # -----------

Att.: PROPERTY MANAGEMENT 
o SAC Title I NVENTORY-MEXI CO CITY 

a S u.."f1~/'" li~t,,~&r7:, 
OSupv. _______________________ /~!~,----------~!L-v---+~ 
o ASAC ------

o Agent --------

cJSE---------------------------------
OIC-'------------
o CC -------.-------------

o Steno --------

o Clerk ---------.--------------
ACTION DESIRED 

o Acknowledge 0 Open Case 
o Assign __ Reassign __ 0 Prepare lead cards 

o Bring file 0 Prepare tickler 
o Call me O . .Rech.arge serials 
o Correct 0 Return assignment card 
o Deadl ine 0 Return fi Ie 
o Deadline passed DReturn serials 
o Delinquent 0 Search and return 
o Di scontinue 0 See me ' 
o Expedite 0 Send Serials -.---------

I 0 File to ------------
I 0 For information Submit new charge out 

d ~~ ?'e!! 0 Initial & return 0 Submit report by --------
~ ~ tt""'"", 0 Leads need attention 0 Type 
.....,~ l .... g"1 ."' ..... , 0 I 
t - <,,'''''''' ..... lljOl' Return with exp anation or notation as to action taken. 

0() ;;t:t~ ~!:l:'i TH I S OFF ICE PRESENTLY CARRY I NG ONE WOODEN 
G., f:t';~ ~m AND ONE STEEL TYP I ST CH A I R WH I CH WERE BROKEN. 
~ §7-'.:J:}.1n SINCE THEY WERE «lIITE OLD AND UNSIGHTLY AND 
t\, ~",.~ ;'-;"'1 WOULD HAVE REQUIRED OONSIDERABLE AMOUNT TO 
)lJ i;-.';; ';:;') REPAIR THEY WERE TURNED OVER TO GSA FOR DIS-

~~~ ~i;·: POSAL. INVENTORY 'CARDS BEING FORWARDED UNDER 
~'" r.~';' SEPARATE COVER. fV ~' '~'i1 ~"') I~ / L · ~ ~n ;:~;l C 66 1 ,,)-1/]/' '7 SAC' • ~' 

\ .~ 2~Se~r e side Office MEXICO CITY 
, ...-:::""" t:I, & (p~ 3;?&~'E.f) 
o~~. t§ 1l'~::< g b 't,,/I ::~ ~40 \\101 __ 

• ' P1~ \ G~ )~,<",e 1 ~ .,.,.--

1 1/,\ ~\, /,:~.~ 'j~. '\': ': ~ _--
" W~t>'\l' /.,' 1),1 1./ ~ 

'OE"'._'_ .... - ... "-



May 3, 1967 

P.:ROPOSED CHANGE IN 
THE MANUAL OF RULES AND REGULATIONS 

Part II, Section 31), 8a, first paragraph, page,13, . ,should be amended 
to read as follows: 

Files and records in fi~ld divisions may be destroyed after they' 
become twenty' years old. (Pouble zero files for current classifica
tions are to be retained,,) Ke,ep at. beginning each classlfication 
list of files destroyed. Do not retain JUe fronts ~ __ , 

'::w' 
,!.> ~, ;fi.- "'=:-.-

o h~~"LRucY/~r &--1 "~c,Vr~' '?I(#~i~<~ ,::~;, .. ~} ~~;;;. 7.1 cr 17;::' I, ,vr;::I,:\;7 1.;, . ~ 7"' 

FMB:mem 
(4) ~ 
NOTE: 

·_i :- ,) {;),.. 
~';.>-l! 

~ 

.... 
!to. . 

The above manual provision has been rew ritten to~emove 
the 'requirement that the date the files are destroyed be 

shown on the list retained. The index cards ,pertaining to files destroyed 
when twenty years old are also destroyed;- therefore, the date when a 

. twenty-year-old file has been destroyed appears to serve no purpose. It 
is a clerical function that can be eliminated. This matter was brought up 
during one of the recent Chief Clerk scnools and it was the unanimous 
recommendation that this requirement be removed .from the Manual of 
Rules and Regulations. . 



.. ~~.-~---------------------- - " 

, TO 

FROM 

5010-106 

, .. ~', ' 

;': ,{( 

,',' Tolson ---..,; __ 
DcLoach __ 

'Mohr __ _ 
, Wlck __ _ 

i;,' ',; . 'g~~lr:~an 
:,' :', ~::"',, ,,<,,,' .casp~cr ' "~I 

',; ',,' "" ~~:~ ~ ~()...... 

Mr. Gale cp1a ri ',,, .t~E,:t~j~t[:~\".,,: ifJ,;i:L-
1

. 

W;, V. ClevelanL.IV ' .', ., . " ~:»,:" . ,::.' . ~:::~~ooo -~f) i 
~ : . ."':"'::.'; ,.' ,."~l,, ,; ".' < , ' " ,Gandy (11); 

SUBJECT, ~:~~rtO~N~~I~?~~~* INQUIRY SU~Rlil~F)rX~::~f':~::: , . ·',1 rvt'~' I 
"~ EMPLOYEES SECURITY 'AND SPEGIA~ INQUI,RY:;:~'SE;qT+Q* ':",/"'" l}ii!l(;:?/i/\ ; ,,1J. SPECIAL INVESTIGATIVE DIVISION' ;":' ,,' .,-: .... / ,,'r,";';",::: /!/i) . h;;? " ' 

PURPOSE . CZiss LR U (!. r~pl,al)3il~tk4~*s:!O(?l)~ ~~~#i'~i , , "':," ":;-. if:~/'I.L V ' ~' 
To advise that we are, goi~g .t:o:L~e:dia ely ,'institute ' , i 

1 

a purging program and destroy .copies of alJ,..: summaries over '""'-.. ! 

ten years old maintained in th~ Specia~, Iriciui;ry Unit.' Thereafter,~i 
on a monthly basis we will dest;roy copi,es ',qf,:::st!mmaries which ': 
become ten years old ?uring that 'l!lonth .:: " ::.:.:(, ,,': ' '~i 

BACKGROUND 
, , ,~ ,:, " ' E:i'; 

'~. . " , 
, "",:"',,." :.. '~,,!, ,!; ~ ~~ 

Since November, 1952, ·when' pr'es£dent-~iect Eisenhower· !J.. ; 

initiated this program, we have, with' J?e~ll?-~,ss?-op, ,mai,ntained ' ~ ; 
copies of all Special Inquiry summaries .in"fq~der~,:in alphabetica~ ',~ I 

order in the Special Inquiry Unit. There is', also a copy < of each 0 ' 
summary in each main file of the indiVi~ua~;.',±nvolve,d, as well as § ! 
the yellow of the summary. The copy in f.'ile:,;is a white copy , 
suitable for duplication for disseminati,on:<:,;L:~: ,'; , " , 

, "J.', ' 

These summaries were maintaiI,leci in~the 'U~it for quick 
reference 'where time was of the essence anct",;the calling of 

j 

the main file would have delayed necessary ,a.ction.' We receive 
calls for copies of these summaries fron~' Bureau of:+ici'als, 
other Government agencies, and the Whi t,e' House::. ',' " 

At present we have these' sunm:a~i.~·~\~~o~en· down ',into 
two categories, namely the Eis€}n~oY/er Admini~.tration· su~aries 

",' ' < 1 

and the Johnson-Kennedy summaries. For several ,years now we ~', , 
have kept a runhing log on th~' frequencY,'with.'which' we ~ , 
disseminate these summaries. ,Many of .'the',',Eisenhower 'summaries :' 
are now fifteen years old and although, \ve', h'ave foliowed'",a : 
policy of purging those s-qmmaries.on p~,rsqn~~;who--=a,J.sel::."de~:e~S'ea", " 
obviously some of them are\,deceaf?ed and~ ~ye:,:a:r-e '. not ';awar. : ..of..... it 0 

• , \ '\" " .. I" '::, ..., !~ ',C '.' '~3i; MAY ,\ ',1967 ' 
.. ! "' ~l \> ~A~q r\ '. ~':':" .~.~~~': .. "' " ~ ,-'-~ I 

: .. ',\ '. 1M! ~ ~~ 1~'1 t.~" \ ~:,~~I~~ ~ . < ~,,:.~~,:"';~,:, '. '.::,~,,'.' ~~:..' '" 
-. \ ~C"I' <10.)' ,"'- • ~ , ~~ "', :;.,' i-":\""~~ ~ '. /:" .. ..- " 

I Mr Gale lr .... t"\""~~' v~ "'~"'-14 f\,~~'}~~"17'1l ~ ;, , "',',,.,;.,.; l~~ '-:0/ /' ' . 
. -. ..t,.l~,!~~;, :~4 ,~,~~/t~ ,,, \~:'~~1i:t~ti:·lJ· '~.';~ ';~%.~'"i5;~:·~'~~~1'· ~ " 

1 - Mr. Clevel tld,,~ .. 'h·- "-'.~ .... --. ,I"", "', .~", '~'~\"";":-~' • R:D D ' 
. ~ 1 - Mr. Youp.g.~,r"'-':: ~ -.:3 gg>~INP,EDn'~gJ[ID1A) ~:o: :(1,~i;:~'.NQ~, ~E.C9·\gC!.'7~·' " . "" , , , d'tiMAV l~98.lf~' a' ._.,....~ _____ ~~.~"-7"-.u. "(1;A'L'" "'102'MAY.· 10\.0' 

, '(~) - - y> ~., ' 'di-:: "-;"" \r:," "J~;':: l: .'~::'~:\ ' 

, , 



, , 
4 

• I 

,J 
; 

v_;_ , .u~'~-'--~-~,~-":-i-!:'{i':;T}:-~'-~ -\-'-~-. ~ 

Memorandum to Mr. Gal~ .' __ ~ '~:::-::':';::'f::~i' ;,;-,:~:-, " 
Re: l1etention 'of Special Inquiry ,Summaries::;':;.", .<; : :' 

/ ," "':, ',',:,:): ,:,:<'·\t?}: :,' .. :, 
Further, the running log indicate::(th'~t;;,f.Or',~,th.~ pas:t 'few years 
we have referred to the ,Eisenhower: sununarie's ',:at ',a ,s·teadily 
decreasing rate and it is now believed '~:chat"~ ::pur.gi:ng sy'stem 
~hould be set up based on the ~ass~ge~o~~t~m~;::.: I ~ " : 

'~ .. :' "1LI',.~'.~:~:"-:'" . 
~ \ ': 

CURRENT PROPOSAL " . 

t, 

" , 

A purging system will, b,e'. il11J.1led~a:t~,;tY' P'!lt :into' effect 
to destroy copies of all summaries of .. :eil?e'ilh.0~v~r'·appointees " 
which are over ten years old. '-'~"This means ,that. "we' can immediately' 
destroy copies of some' 220'0 sUlmnaries' prepar,e4:: betv{een November, ' 
1952, and April, 1957. Each month. h~r<3after;:'~I,e 'will destroy 
summaries which become ten years old' 'duJ,"ing.,·tli,at .:month. : 

• ~ T • • ... ~ ..- ,,\' .:, 

This actioD; is necessary" a~.'t~~ o\~i".sunumtries 
are taleing up needed storage'space and 'in:'l;lH3s eve'nt' we .receive 
a request for the summary we' can 'cal!':' fo~.;· ,:th~.::,main >file on' the 
individual involved and duplica~e·!:the'·:S1.lIiimri:ri::c6ntained therein. 

ACTION -:",' < - -:r/;' ?;;~,' -- ': 
We will immediately des~Toy· .. ,d·Ii· .~i~~~h~~/~r. ~um~aries 

over ten years old maintained' in the SpE}cia-I;~;-fnquiry Unit 

t , 
" I 

(, 

,.i 
I 

I • 
.. J ~ 

and each month thereafter will destroy: ;those~~summaries becoming . 
ten years old during that month~: ('77j~::;':'~~c:/;d.;~;;'.:J''' ~ JJe$T%l • .u<.?//o-J. 

I) '" ~ .-2",.. "'-'? '" M CJ!!' Co ""n!:~ - ~9 -0","",4; :';?/ ""X0~-k e. ""',,;' "),,,..r l:!!e~.eD) 
. . ..... :!·~Y::'-:~;'\,.A'·'.;(' ;;0/ I 

~~l · '. ,:~,:, '~6" ',;.,~:::< ,: y?f',. ' " :':' ,:. -7 --- '~ '; 
• . \1, '., .:,., ':::;C:: " ' , ' 

,; ,: ", ".:~~ 
~ ~" . . 

'. ' , ;/".', '.: ',,:,:,':,' ... ':; "~ . I . 
(~i"!\ff:~~ / ".;' : '" ,,::.: .-". '; " ~ ~ 
...... '}t~ ~'a'" ,', -; " -, 'f/' :'~" ;(;~ r' '. ;'~ ,:: ,\,~'"'' ' 

~, ." :. ",;,'~ o"". .. :r< ",' 

, \ 

'1.", , • ':.' '. 

~ <' ;:~ 
,~ , 

" . 
, . 

I ~ , 

~J " • 

',,~ .'. t '. 

" ' , ',' :.: < 

'. ,-



, " 

! 

Re report SAl I made 4/8/57 at b6 

Baltimore, which sets' forth the opinion of the., then 
Assistant Attorney General ti1at no prosecutive or ~ther,' 
action is contempla!=ed '{·Tith respect to the subject and 

b7C 

,re WO.let 10/22
'
/58,"-which reports that the subject 

departed the Un)ited States on 4/16/58:. . 
I, 
'r , I 

Haintained for evidentiary purposes' since 1956 1"\;-1 
in the Bukly Exhibit Section of WFO ge 500 ',feet of 16 mrJl . , ,) 
Tri-x film and a roll of 35 mm Tri-x film taken' off the b7C ("\ 

subject and his contact, I lof. the Department of " n1 
State 0 during meetings on 6/20 and 25/56.· The I-A section /, I 

, , J 
of the'WO file contains numerous stilI·photos.plade at those . 
same me~tings. <?9 \ Iv\.) .... . .•..• .... ... ......... ..~! 

t? In view of the facts set forth in 'the first para- 'if J! ' " ~.1 graph above", Bureau authority is being: requested to" dispose I 

of the film maintaine?- by 'WO' in its Bulky, Exhibit, Section '~: . 
° h O

' t ~n t ~s case. " ' . . . " . , . , " ;-H' I' ,," 
, ''\. "1 A~~. RII i_'1 E:. L.J..0/ c9:&.' " ,',.' ,." " '" \) " ' ' ; <'i x..~ 'rJJ1~it l ~ -...-.. - --------;--- ; ~ , , • ~ mA TNEP ~ ~ 

. ~~\\\,; , RrnSnn·rm~<:, i 2.4.~ c'2. "~ ~'~m~'.\F~"t.!; ... ~~tii\~~Z?T' 1,0 ~1 
'~'~~ Of liE Of REi nnna, , =' ~. }k~ ,~'1:t'r'i? cff.!:.11;XCEPT 1~' , 8 --3 - f?J. . " - 'O<r. w'+\:l':" , 2 Bureau.' ,\m, .~ '..., .. , I " "0 , ' 

- Baltimore ~05-l885)] (Info) (&"1). ~, ", ",: ". .,.J.'. 
1 - ,I<1FO . . ,...' ~e0p;.r, l1/(O$'~·'t.·i\',.; l ~i'l / ~ ~713 . ~.' 
HWS : emb c. c..~ i;".; Wf"o "t- >'. : .•. .'. .. . ·1. 
(4) :6:;jt:z.-f1~~~t-.'i.8AP~,261967 .... " ~;, 

APPROVED ~. ',' '.. '. . ~;. 
'. Date· $-1'-&7 ~.(?~,.'~ '3~j,.1 ~:~, . : ~' ~f',~ ~(: 

, , . ,"'., 1.'J ,~v~ .,' ~ 'I, 
:~ ,;:,. , . , . ,'" NOT 'R'E'COFiDED'- '\ WI?' r,,>l"! ' 

,- \,,', " "., j 
t ~ \" '. ~ 

7 MAY,2 19 " , J;, ":",' , .,:,', :" . C 'j ~,~,,~ • !. 
,'. Buy u.s. Savings Bonds Regularly on the Payroll ~s klan . \_~/ ' , !. 
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Lega:t t Bern 

DESTRUCTION OF FILES 

\ 
\ " 

\4','" \ 

\ .~ . ~, 

1 - Mr 0 DeLoach 
1 - Mro Mohr 
1 Mr. Sullivan: , 

4/14/67 
1 - Mro Casper 

(Attn: Mrso Buchanan) 
1 - Liaison ' 

, 1 - Mr. Flemister 
1 -'Mr. Dix 
0' . 

iJe.srl?u 671 tI J tJftlll,Rfful')[/il ~t:I~(It'~'Jl " 
., ~""~""""~ 

IN LEGAL ATTACHE OFFICES 

---'--" , - , " 
The Bureau has reconsidered the present prov~- .' ~~ 

'sians for file destruotion in Legat Offices. Effective , 
.' immediately, reCipient off;ices should be- guided by', the I ~~ 

provisions set :forth herein. ~~~DBY~lfQa:~fjooa, U· -, 
With the exception of Srutt:fDomingo and Hong Kong,' , 

all offices may consider criminal, applicant. Foreign Police 
Cooperation, and other files for destruction after they have 
been. closed one year.. Sfo):u,r,i ty~type! cases may be so .con
sidered after three years~)~,I~: .. ~:iew, of local c~rcumstances" 
Santo Domingo and Hong lCo~f:f'may'.'~c;q~sider all fl.les :for 

, destruction after they have been elosed for one year. 
Informant files of the offices should not be destroyed. 
Files which obviously' have reference' value or for which 
there is a poss~~e fu t~e need ma.y,,; of course, be ~~tained 
illdef1AitelY.:J ~ <A." , ,~;~ : . '. . 

-'" 
~ Appropria te manual chsmges are being prepar"ed and' 

you shciuld be guided by the other general provisions~for 'file I, 

destruction set forth in the Foreign Operatio~ Pol1~y Ma~Hal. 

1 - Bon~ , 1 - ,Ottawa ' tl~3,:iJ!.' :'::~J ' 
1 - Buenos Aires 1 - Paris " N-OT ~""~;~' 'nrc'" ~ 
1 - Hong Kong" 1- ,Roma h /,~ ~:'~:",1t" A" PR¥'· i2r.Y9 .,; ,,', }.' 
1 - London ' 1 - Santo Domingo ~' ~ ~ y \ 
1 - 14anila~· 1 - Tokyo' . ,Q'll 't';o,.1.'N1\iD, 

2i::l -,' 

,;..j 
'<C' 
,z' , a l 

, _,j 

0::::'" 
0:1. 

, ' 

bi.ltl 'f '; ~ ",11 ;!)t;...J l{/l j:,., ' 
1 - Mexico City ';~':".!"1i?5'\(: 1.111.1). 

1 - Foreign Liaison !1P.~1.t Detach d. \~":i'::,.:",:",~ "s .' .. ~~'~"~ , 
. C~as6~fde I) t.Y.c.J;?~ ;~t '. ,,\. A'~,";',,~ , , 

REP:mlm\V~, Dec~ms$&~ : OADR~ ~Ol o'!rW;?-'fl· .,"', ,<;'~,;("j)'" . 
(22) 7J n I"" . ", -. 2' 

Tolson NOTE: " ;' ,. See' memo' D. J 0 Brennan to W. C. Sull i v~~', 1,13, ~, 
~~~~gCh__ ~,," captioned as above" REP:mlmo'. / I '19. .7':'::::' ", 
Wick /" 'i,1 • .M ~ i9l ' • ,.yo v'" .... _.1 -'" --Cosper" ~ .. ' ~ 'I 8 'I :.\, ';6 . '" " . £; j.. I' ~ . , COllagon ". ,'.. '\::... ,,' I .' \ '. • .. 

~~~rod r' 8P~, ,181967, p~~I' ,J~?t1l~W~~Vi~~~ l},:. n ~,~~~EDAP~, 19 1967 .' 
Gale .w ',' ... "' .. 1 "l~~,,' I·\.~', ,,1, ,'C:tl\'V.''''~i[jj~'(I'1':J} ~sh~l , 
Rosen ~ "\, OOM,YI'F'(l31 f~fnr:~,~ ; ~.? :,~" ,;:~~ " M~'~'~ "'.\\I~~, ~' 
~u:~~~on ~ ~< '~" NF \~T \ AL . I ~:~ ~ ": 'J'1 ;" I' ~t:~i"'~' \ 'tl::.: '" ( '.., .. ,,' :'. '( ',,- " ' 
,::ralll R - R 2 . ~~' , , t ?c/! ~ '0' ~,~ ... ~ .',' n'r! \? \;.j, ~LiJ c ~ " 
"0 c. oom - I J.. f o. , s;;) ,~ ~~-w ! ,.' " 
Holmes • ~ , ' ~ ~ .0:; • ~ .1$" -"- --.- ~ ~. -: ": ~'. • '. \ "I 
Gandy MAIL ROOM 0 TELETYPE UNIT,D ' I , ' j ,,' • 

," ' ~ , 
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Memo 
Re: 

4 
~ , 

"..: 

D. J. Brennan to W. C. Sullivan 
Destruction of Files 
In Legal Attache Offices 

-
, 

CaJf~J/AL 
,,;.. ,,, " 
~~ ":~i". 
~ . ;':;:' 

above provisions have been in effect in some offices for a-'''~~;, 
number of years and the results have been completely satis-:,:~-,· 
factory from the viewpoint of both the Legats and the Bureati;, 
The foregoing periods of time are permissive in that Legats (;. 
may consider files for destruction after the lapse of the 
appropriate amount of time but cases which are of obvious 
importance or future benefit can and should be retained 
indefinitely. 

However, in the case of Hong Kong and Santo Domingo, 
we have a somewhat unusual situation in that Hong Kong's 
geographical location and the political situation in the 
Dominican Republic underscore the desirability of having 
as little material as possible retained in view of the ever 
present possibility that those offices could be taken over 
by hostile elements without our Legats having the opportunity 
to destroy material on hand. We feel that special arrange
ments should be made for those two offices: We recommend, 
therefore, that all Legat Offices except for Hong Kong and 

j
santo Domingo, be permitted to consiQer for destruction . 
criminal, applicant, and other miscellaneous classifications 
after they have been closed for one year and security files 

. after three years. In the case of Hong Kong and Santo 

J

DOmingo, all files should be considered for destruction 
'after they have been clop-ed for one year. Informant files 
should not be destrOyed,~ ~ . 

~-\ ACTION: 
(1) Attached for approval is a letter to' all Legats 

setting forth curr~nt procedures to be followed in their offices 
relative to the destruction of their fil~s. 

(2) If approved, appropriate manual changes will be 
by the Training Division. 

- 2 - I 
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Dk~ct~it~ ~nr (o~~ao.~) 

~S1'~1"e;rl(m <ti.l1lillmi:ilfl,U .t,'~~ ... (ll;immAi. 
ijUGOE~~~t~!i ~1AnB~t 
<.rt.III!':'l'9'l.'r"!'I1.',. -./, ... ;:11)'" 
Qui..>l,\>lJ.;bw .u,r..f,.yI .~i:ti 

. ;Gt Qtaa~ntt~Oi"O: ~(j:2. J;o~la~m~Ip, ~m~Qf lot:~~na 
t~;'';l~t~.\WJt t~a, Uatted ~;tttt~s t;~Pt~ el)'flUun .~~ l:Pmb:lr$ir:QeG~ air!: 
zOi:\Jl~IJd ~ mt)hltalneil-- Tiioce, JiecQ$ ~ ;k(li!ttQll.t.l,r ~~'bUC1a h!!)$;{ 
uoo lo~nUotl' tt) ~i)thr;.;r;,. oX'" tJ) t?l,t';t, ~t.iI~~ ~~ttt4.ur.tttfJ:ro an trio ~~ilo~1Qn, 
.D .. ,c. 1 .are~... r~eett\laZt:(lt tbJa",. ~.J:.e;)'tl;ficId om~cs ttt€t contta.uclly traaGliIil 
~1tttn$l!iatfJ:of£i~~ qSm1~Ul11~tQns $ctU~ ~rtb. ~:e,n:atlV'o 'Or itnaofart-Wit:l 
:lnt~tj;i10UO~ m2U-~Uo:t to? lQ~t~o·.~ 1'i~tb:nlkw·ltt~~Q:d. 'ia.n,~dtUQn1! at ~i~ 
tt~()O nt.JuUi~ ~U~"o: nre·lnc;~etcd to ·dt::to~Ua,~tj ~~~~rQ ,c~r;~ .. tw.<a 
br¥a!itlo~t!oaa by' £iltb::af' t~\$ Dut'oaa,.t~ dkt'.t-cf l)dni!i;l ·Oll'· aStai~MJt ~~~1 
otililiQ,t dOl)~ijahtg. UZft)ll tao: ~.l~~,J~~c!auro.e., . . } . ;-.~c:, 

~ 'j:.:-J....... /;.::" 
' .. YJJ ~~,,~ 

Ti10~'t) 1,p 1l:w~eotloa tttl~pr ~~~ratt~ p.t tt!Q' S~~~1 
~OtlO~t 'f~ ~~ab'ol J!U~ !n atmlnm,'1·tJftt~a~~ hlall. ,etttt$flm.~a Ie ~OJl"t<1::' 
t;;;llt~41 ~o.ato.ttt ~ul!1 WJ,aaUvot , tral.~f~lr'" ~r ~tJ!:o~~'""t,!f1}\ll ftai~:;" l!':!~!Otf ' 
~ritl.!nlnl k'll:oeora ehe~ toqidCZtl, (l\l4as~s iie'b~~lttv~ to tbSl ~kt t~le- .. 
mvc:ZUcrat1oa woo ~ofeuad U~1Jll ~~pleU~ ~ mo .oUiee of ~lr1Zt~~ c- ,',: 

, 'C' , 
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OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 •-~-_ 5010-106 

UNITED STATES GOVERNMENT 

- , olson :/: 

• ~~~~ro~c~ 
~ If d 1 - Mr. C. D. DeLoac ~t!.b91 lVlemOran U 1 - Mr. W. S. Tavel '~a~ia~ra-n~~= 

1 - Mr. W. C. Sul1i van Conrad __ Felt __ _ 
Gale __ _ 

DATE: August ! 9, 1967 :s~-/ 

~ 
Trotter 

~ IF 1 - Mr. R. D. cotter " Tele, Room_ 
F OM : W. A. Bran ":-g,!\-p 1 _ Mr. R. W. Smith Holmes __ 
I ~ 1'\ "-: 1 Gandy V - Mr. VI. R. Wannal1 -r: ECT~FUGEE EELlj;F PROGRAM ~RRP) i : :~: ~: t ~~~~i~an 
"~ ~ .E~'"if,l\J (l,t e) I:J 0 f!, ~ f! 0 (il e~_s 

§l 'l'his memo suggests copies of 'State Department RRP 
~< ' ~ reports in captioned file be consideretl for deindexlng and . 

l' ¥ ~ destruction. - . 

r~ ,: "~ This is a control file pertaining to the Refu<~;e ~ 
VI , \l ~,Relief Act of 1953 which expired 12/31/56. ,It has 131 sections ~ 

~ l
' ~ containing an estimated 5; 000 copies of above reports .--The ?~ 

~ 
~lreports set forth results of investigations conducted abroad "J... "r 

, concerning applicants for refugee status by other U.S. and 1 .',~ 
~ - foreign agencies. A total of 248,725 such investigations were \),' j 

l
' \; , conducted and reports furnished to the Bureau ,are some but not 'U ;.; 

~ I" ;,' all of those containing derogatory criminal or subversive \) :;.,~ 
~ -, information. Reports furnished to the Bureau pertain to ,~ 
Q( ,individuals ,vho ,vere most probably never admitted into the ' ~.~ 
~J~ ~u U.S. due to the derogatory-information developed. - Because of 1 n 
\'~ "~this situation, Special Agent in Charge (SAC) Letter 57-31 C\" f~ I' 
n ~] dated 5/21/57 provided for a' check of original records at fj .. 1 
~ ':\ .... State Department when needed. It was verified through liaison ~ ,1 
~( I ~ on 8/4/67 that these records continue to be maintained by g;>;g 
'l' State Department. . I , . \ 

~ ~ ~'I)' Since these records are incomplete, since they !) 

~ . 1 pertain to individ~als who ~ere most probably never admitt~d 
to the U. S., and s~n'ce prov~sion has been made for checks /of 

, the original complete records, no need for retention o~ ~he R~P 
" reports in captioned file can be foreseen. At least two' names 

(refugee and sponsor) are indexed in each report. No investigation 
of the sponsors wal? conducted. ;/' _, ,'_ I " { 

RECOMMENDATIO~\\)'l. ~ ?'\)(gh"'" 3,,2, l ... ~ti"f 7 tJ,;;../ 
It is suggested consideration be given to the / 

, destruction,and de indexing of the RRP reports. policy matters 
and other .ci)~~esp'onde.nce should be retained. 

, <r~~~v~!i~;;:'",:'n, ;~i! / ___ _ 

I~'" (,~} • Jhi:' fl V.~~!ar:' .' ~y'i -~t.\ _. ~- . - "{6&7 . 

v.: ~~A J.ftd·1r"· .. ,,..f!~'~~,~?: "j,'·:'?l ;·~1'Tt~~· ... n .. -+: If,!/,:/' 0 NOV' 9 " ; 
" ~ .. ' Jh ~ffJ!«;;f;1 ('r ;.-r'", ., > - ~ q!;1 ~J" . ~~ ,oIJ-

~2!D~ 6 1'fuitmr' ::j·~"~'i;;::~~fP;@k~t'I,.I ¢~,1 ,-"'v-o,:, f?~MJ'/ 
\UJ - r.rt~ v-r;'d ~W§e4~LuJIr>2'AQ4) ~v, ~ J 
')' ~ 
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Decembe-r 29~ 1961 

P.E;R80NAL 

JRtc. £ "£ - 3;2,,p-~ ~ / t5 /J ~ fJ. JOt . . . 

f,' '. Mr. 1 I.! .b6 

. Federal Bureau of Investigation b 7 C 

\Vasbington, D. C. 

Dear 'Mt .1 " 1 

I have received your suggestion that th~ Manual 
of Rules and Regul.~ons be amended to permit the di,S,P9si tion 
ot, channelizing memoranda. following the submission.of ·letter
head memoranda in certain. cases when. reports .are not submitted. 
Careful consideration is belng afforded this p:ropos~ and you will 

. be ~~sed if it is adopted. 

. '. :-. 'The interest and lniti.ative· you displayed in sub-
mittiJ.'l:g your idea to, me are' .1ndeed appreclQted .. 

. . 



. Letter to Mr .'L.,.I _______ ...J 

NOTE (Continued) 

b6 
b7C 

tendency cases should be ~ubmitted ,by letterhead ~emoranda (LHM) .. 
Also, channelizing memoranda in' crimiI).al cases and security cases' may 
be destroyed following submission of reports . . .. Suggests approval be 
granted for the destruction of channelizing memoranda following the 

. submission of'LHMs in nonprosecutable espionage and nationalistic 
tendency cases and that .Etppropriate changes be made in Manual of Rules 
and Regulations. ' , 

Referred to the Domestic Intelligence Division for views 
and recommendations." . 

; ! 
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TO 

~ , .... " " . 
- OPTIONAL. FORM NO. 10 ' • {

MAY 1D112 EDITION 

• • •. ~~;~~ ~;~;ES 4VERNMENT 

. ~, Memorandum 
: DIRECTOR, FBI DATE: 12/26/67 

~M : SAC, WFO (66 -2180) 
v.; , U '-' 6; LU J'J G CO~LJ) S Q ,I') ,..... -:r=-- .... C; " . -.........-

sUBJECT:DESTRUCTIO~EfFiLES AND RECORDS 
--qf1{b'H'g- - > 

The MRR, Part II, Section 4, Page 2b, provides 
that significant data developed in non-prosecutable 
espionage and 'nationalistic tendency cases should be 
submitted by LHM. -

/'. . The MRR, Part II,. Section 3, Page 15b, currently 
, .$jeads as follows: 

F; , 
/.,. .#' ,. I ' 

~~f>J~ /~.,'l. I w. Files and records which are to be destroyed 
/J; {c';;,,''''' .~": .~"b when they have served the purpo~e for which 
.~~ .~ ..... ::., .... :;{ r.-> • d 

~ e ";i',,:- A • V-' .~'" prepare .~ 
~:-;t /' ~ ~t;l ~'J . J'. ~i.1 ...• ~ ,'" ,,', .0 

'i.J ~~:<j-,:", t.. (1) :. . 
V '-":".,;".j; .,.., ..... " "1.('. v",, II ... • ~ .. -- ., 

d'" ~,_ •• .. /~ '1 o"?'l) ...... ~ 

• ~ .-.c .... ;{[t-.. l'-:,/."".~(2) Channelizing memoranda in criminal fcases:-
""" t;.~~;f::; ;;'.I.:f./l1 /1 and security cases may be dest,noyed: "'~.' 
',~; <I~.0> ··~)~0110Wing. submission of reports~~~~: • .;:! II ~: ~ T, 

t is suggested that the Bureau also approve "'.the . 
""J.~ ".,&.I 

destructio" f/ channelizing memoranda following the t::'" 
submission 6 ~LHM's in non-prosecutable ~pionage and 
nationalist·ic" tendency cases, and that ~ropriate changes )tJ;;; ~ 
be ma,de in the MRR. ~ &, b ..,. :1~6.... "_ 

. $i ·k':; .. 'B:geoRDSD 
The above suggestion is believed timely, following or 

the recent approval of the Bureau for WFO and New YorKatru:t 21' 1. .. 6" 
channelize certain surveillance information received frorrfo:-. z. -~.:.....
symboled informants in Soviet-bloc cases. The adoption 61' " 
the recommendation should effect a substantial sav~n~M~n, ~\~ 
file room space. ') /. ~.,Ii. ~'t(W< \Y' Wo: 

;".'-i . ~:r- ~/~ .J.4jq.; tf ~~i.\\..~Ufw: ~1 '-. 
'~, 2 - Bureau/~\" u.\ ..J'\,~~ 9\~~'" 'r.A'fJ,'} 

1
1 - WFO ~ "-,,\\,9 ~ .. {t ~ 

" CJJ:ead J /iF'!!.? fa- ~o(\. ~~\,,\ IJ.-;j; ~\..~~f -~" ~', 
(3) I ~ , \~ 'f'~" ~v-

15010-108 Buy U.S. Savings Bonds Regularly on the Payroll Savings Pla{~~ _" 
v": 
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Memo Short: to, Ta~el, ,'" " , 
Re: 'Rehabilitation P,rogram" . 
, ' .. 'Recqrd~f~rari:ch,' :~:," ,,' 

, ~" ' 
~ " ,,~\ ,': I '" ~r " ,1.'" ,L '.:. 

" 

- ,,~ 
" 

~ "'. -. 

"" 

, .' 
" " . ;,,:;. ~I.\ '~\ :,t"~ 

" 
, . 

'. . .' ~ . 
. ' :,' .. "" ~ ~ ,,-~... : , , ,; 

~ '.<, \ 

\~.... -' 
u~'" , .' .; 

.~; >~;' . ~ ~- , • ~ 1 

.~ " • < ' 

I ' ~ ,'" I . . 
", " ,,," ",~,,' ",> '" ';':',~" ',,', "," .', ~">: .,.. ,." .. '.: ,:"~" ,'" ,,", "~:,, ,,'~, , ,'" 

advising 'oftbe d~c,ision;reached may be,p~c<ed .Oll~his p;J,emol'ahduIU,and,retqrnect' 
. !o, the Con,solidation Uriit'of th~·~~~6~d.S Br~ch, .. :~oom" 123~> ': ',;'1" ' , ."." 

t',~ltECO'MMENDAriON: !',~,'", ' .,' ",'"" '"" .' '," ",<,"' . .':'" ,:-,<':' .. 
" ....... \ ,; :~, '... ,~ 'II .. " ,.: ... 

'>' ' 
, '." 'II, ,,~~ ~" .. 'I ;L.- ~'. ' '~, I.~ '" ' ""' . ? :~ ,;,,,,-" . ,~_ ~ , 

" _ 'I ~'. '/'~ ~ I • ,- :' I • - ~ _ J ," ,,. • ~ ~ >, " .1;." , ~ '~: ' 

,:L'?~?,~', r~~~rr~~,:~ ~e subshm~ye':'d~yisk~n •. ::·.: . c~ t, ',~./' -'/ ",.,,' ,; ,," . ;r, I,' , 

<i .. ' ,< -~ ,( 

ADDENDUM: SPECIAL INVESTIGATIVE DIVISION JBE:b~b 1/2/68 

Special Investigative Division has no objection 
to the destruction of material referred to above relating to 
lists of approved jails authorized by the Bureau of Prisons. 
As noted, in reviewing material for destruction, mail of a 
policy nature would be retained. 

~-, . 
. ,>,< J~~: '; ADDENotJ¥;:~ GENERA:L 'INV'ES~i~ATI~''-D'IVIS ION. :~HS': cl~ t/2/68 

<':',' ~ 'if':~.:. ,), . '., ''< , , • . ','" • 

::'t~,~'~\,~"'»<,.:. ' ' No 'objection ,'is: interposed :by the ~~General Irl'vestiga·tive 
,t~~;;~J~"<I:.;,~~~.~"p,,ivi~iQn, to, the ,des-tructic)n of -the mater~a]; plent,iol1ed .in :!he fore

,~ "",~),,,"?,,' '; going' memorandum provi'ded, mai 1 " involving ,.p61.icy matter: is ':retained.: 

, , .. : > .. ,> " ~~ • 

" ' } 

! '1 



Iv' "'j ,j" '.:.;tion 
':'_...:...;0-" U'-~ 5~ ~;:\"v:"'H 1-:)9) 

To: 

Director, FBI 

SUGGESTION 

.' 
From: (Suggester's name) 

I 

.. ., .-._---
D~C:2:IfJ.B:::..R lL~:, 196 ( 

Division 01 ASS1,nment 

PHILADELPHIA 

I suggest consiJe::'''':,tion be given to include Selective Service 
files:J (25 classification) to lis'c of files that may be destroyed when 
closed five yearE:. Seldom is reference mq,de to a "25 11 file closed over 
five years. Chronic Selective S3rvice .~:o.lat0rs:~: after entering the 
Armed Forces, normally become deserters in a very few months and leads 
to 10crte car-eGr men who desert could be obtained from records of the 
Armec. ".?orces. Vej. ... y few files are voluminous but vollme of files. is 
grea.:-;. . '" .. (:,;J~ 

.-. .... JJ\ 
--" ~"'--~--:>::::"'ll' ":-... ~- ~~ . .,.y-..:.::o...t t-.. ... <:> - .... -'. ~~: 

/)§SollfcJG;I 0 d Or i'?ll£6'AIJ te411d:er/ ~ daui....;:f:/:!·,::-: ° ....:."";7 
CM.:. ! practice or rule (Include manual citation as well as facts) 

1125" classification files are presently inclu-:.=:d ,Ji'~!1 t:loBe to 
y .. _ cained for ten years. i\1RR Part II:J Sect. 3, 8b. 

Advantages Ot sugqest!on and annual savings (include basis for estimate) 

Saving of file cabinet space which in turn saves floo,f' S7'):~, ;'. 
In Philadel:ihia Division five s~1elf filing cabinets woulC :"6 ga1 ':"'1':'; " • 

Equiva;ent ':c;.vings in ll'ile space ~lOuld be gained in other divisir:::s" 
in lax':...~ cities such as Philadelphia. Each cabinet saved would b€:J a 
$54.1] 8aV~L6. Conservatively it is estimated one or two thousand 
doll~~~ in ~~ipment or space would be gained. 

:li!l " 
!t.tl;~ ... ~"Ir [;: "}(', ~ • '" i+i. . 
fil..fit-. ". ,', J., 

¥!4~~;< ~ '_' . I. I I .s;f 
• g .,. ..... ~ • 4' • ; \ ~: j 

1------:-~-5k-::-::_=._.:;~~/~~.....!..-. .. ----.-:~-=-...:.:;....-=:------=----;:;-""""" -'1.-, --[$) 
None ~ OJ 

~~ ~. 
:~ .~: 

~"'.:!.~.'. '"' -~. '''''ft~, ....... ::t .. b7C 
~. 1 ..; •• _, 

, _-,No._J ;J.. - ~-'(:"?l '" ... ,: .. ~.... --J 

, ,. '! '(The us,", by the United States of my suggestion shall not form the basis of a further claim of ';ny nat;'re by'me, my h'eUs, ~ •..• ! 

. i~~~~::~:;:: ~;!:.:.:~O:::;onlo,·nd"';;;M~~O' ~~,:~ o~~:::r 0'" ,"oil' ::,::~~: :::':;::::::'l 
Recomme>ndations and comments of Division Head 

"'l~~~=""""", . . 
--!~' 

(Do not wr.te .n this bpace t£~or. ureou use only) 

\, "\, . 
("" '/ 

° ~'JAN1°~19~l3' 
J 
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Routing Slip 

, < ,_I ,;~~ ,~Rev. 4.1l:8~e-'i\.1' 00 

~ Director FILE 

AtL: PROPERTY MANAGEMENT 
INVENTORY -Title []SAC ______ ~ ____ __ 

[] ASAC _________ --=...A~U.:!:.T=OM"""O=B=I==L=E"___"=B=A:.=.T_=TE=R~Y=_____ 

[] Supv. -----------TU"'->; CHARGER 

[] Agent Dfr;,1"eUCf) {) 'lV O~ !3v .. ,l'-Cfj.0\.P 
[]SE---------------

[] IC &~W f)~~r! 
[] CC ---------------
[] Steno _______ _ 

[] Clerk -------- D Rotor #: ---------

ACTION DESIRED 

D Acknowledge 
o Assign _ Reassign _ 

D Bring file 
o Call me 
o Correct 

o Deadline --------
o Deadline passed 
o Delinquent 
o Discontinue 
D Expedite 
OFile 
D For information 
DHandle 
D Initial & return 
D Leads need attention 

o Open Case 
o Prepare lead cards 
o Prepare tickler 
o Return assignment card 
o Return file 
o Search and return 
OSee me 

D Serial #--------
D Post D Recharge D Return 
DSend to 

~--------------
D S ubm.it new chare ~ta""'l ('1/ _/) r _. 
D Submit report b.;;Ja .:J~ 1\ \0 ~~ --D Type NOT RECORDED 

3 DEG 22 1967 
D Return with explanation or notation as to action taken. __ 

~-

Attached is FD-222 removing one Battery 
Charger~ SN 35041~ Model 200 MT, from the 
office inventory. This item was replaced by 
a recent purchase o~ a Sun battery charger. 
It is 17 years old and beyond repair. UACB~ 
batte~charger will be ~'sposed of as junk. 

{f) - Bureau (Encl. 1) SA_,(,,"~NEST,EY G GRAPP 
~- Los Angeles d.~" ~ .~ 
:j:J~jmJ.h S,te~&ysft.'srde \",\C\~ce 1,9s Ahl~J §§ 
~2) 'f'\:);:~~'.'{C*' 
~_ _ _ ,/'1',-= ___ ._ __ _ _________ '._ _ _ _____ . __ . ___ _ 

\ 

\ 
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,,)"M r( )(. 5010-106 
, .. ~ ,?'942 It.; 

::~, ~~HT~~' "v$~ATES cfERNMENT 

~ .;J~: J j zoranaum 
, Tclzon __ 

r(.·Loach __ 
Y.r;,hr __ _ 
~'Jhop __ 
Cc~por __ 
Callahcn __ 
Cor.rad __ 

1 Fell-= __ 

At /' Gclo --;) ( ~ 
I ~,~~n~.~~ '1l'!iPAJrE<:l '''iMlflW 2 8, 19~1'! Rosct~' c,p !v1r. lVIohr 

"fH
I.. ;I~~ Ud!ln't, ~,~ ':. ~~ L" fil~~tu V' ~~~~~on --

/1\ • • : J~~S~J. ~~ ~~().J;'l~ n(~-! Dn['D Troller 
FRO:V1 : :.:. J. Casnef{'/ / l,,,,,tU r~ UJ~(~I:~~':iI"'U Tolo.Room_ 
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2·3·EST:ON: That the disposition of resul'!:s 01 lv!odus dperandi - Personal 
Appearance (1\10 -= PA) File searches furnished by the Seat of 

.". .... :ve rm:1 ant to field offices be made at the discretion of each field office and that 
,.:ese re:jorts be discarded and destroyed in any case whereJhey are not pertinent 
J!' do not serve any useful purpose. . 

CURRE~<:7 P~:ZACTICE: SA Senesac states the results of MO - PA searches are 
serialized in each "possible" case. 

ADVANT ... ~",GES: The suggester states serializing of MO ,-. PA search'reports in 
cases involving typical bank robbery MO tend to make the files 

bulky and <:iifficult to review~ Appropriate disposition of these reports where they 
are not pertinent or serve any useful purpose will tend to streamline the file and 
simplify a review" of pertinent subject matter. 

. . ' 

DISADV ANTLGES: There would be no disadvantages involved after the MO - PA 
search report has been determined to be irrelevant. 

OBSE~::;'VATIONS: SAC Weeks, New Haven Office, believed this to be an 'excellent ~ ~ 
idea. He stated the paper involved is proving to be a real problem", : 

The Administrative Division advised this does not fall within its ~( 
r:.2spo::1si::>ilities; therefore, no recommendation was made. l ' 

I • ,The General InvestigatIve Division noted this file contains 
info:rm,:r~:'on pertaining only to bank robberies and is maintained on automatic data 

. process:ng equipment. Information contained in the file is furnished by the field 
upo:~ ... cor~1mission of a new bank robbery and/or upon the identification of a robber 
in 2. :;r€:viously unsolved case. Upon receipt of that information in either instance, 

~. 

~: 
~ 

'i5, > 

, C ~ f JL cirJ:j:?~~(d_) '~ c ,red fa 
; »::'I~~~;~;res (2)--~ iejp_~,_:3~_(0' _~.~ 7~' :~ 

, (2) Yd0 fr NOT REColIDS~ . (CONTINUED - OVER) ,i;i 
e:: 90 # - ,0 . ~67 DEC 13 1961(U3 DEC 11 1967 . t .~·, . .sit . ") ~C 1 41967' ~ '. /( ~·<t'I:";"·· 0 . ___ ~ • t'" \ . 
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~!t'ln\.'1r.::~,~';.::~· .~. S. Casper to Mr. Mohr, ML:cam, 11/28/67 
Re: I\A:;\:~ H .. YBBERY 

SlJGGES?ION 271-68 SUBMITTED BY 
SA EDMUND E. SENESAC 
NEW HAVEN OFFICE 

it is searched in the MO - PA File against all other bank robberies both solved and 
unsolved to determine if a robber using a similar modus ope;randi and having a 
similar physical description was involved in any other bank robberies. The "results 
of the search are incorporated into MO - P A search reports which are furnished to 
the office of origin and any other offices which have cases included in the search 
results. The Il;umber of cases included in the search results is limited to ten separate 
bank robberies. Upon receipt in the field the Bank Robbery Coordinator and/or the 
case Agent reviews the search results to determine if their bank robbery appears 
similar to any of "ehe, "Other robberies. If any cases appear similar, the- offices exchange 
available information to .resolve the question. The search results are incorporated 
into the substantive bank robbery file. This division felt the idea to destroy all search 
reports after a determination has been made that the results are negative has merit; . 
however, various interested offices receive the results and it would appear to be 
feasible to maintain them until closing of the bank robbery case. In the event one office 
communicates with another office in connection with a particular bank robbery included 
in the search results, the receiving office would likely refer to the MO - PA search 
report. . 

By Executives Conference memorandum dated 11/30/67, it 
was recc,:l1manded and approved that this program be continued for another six months 
after w:"~:'ch a further recommendation would be made to retain or discontinue the 
prograr:~. The majority of the Conference favored destruction of the search reports 
having r:3gative results after the closing of the bank robbery case and this was also 
approve":'. 

REC01\a~~::sN'';) . .\ TIONS: (1) Due to this action" it is recommended the attached letter 
of appreciation be forwarded the suggester. He was 

thanked by prior letter. 

(ftf 'v/H! :fiI 
n./

J
,0.' r; 

't,:. ......... 'ltl "*+f '" 
I;'~' 

(2) That the attached Letter to All Special Agents in Charge 
be approved to notify the field of the adopted procedure~ 



• • 
Memorandum J. J. Casper to Mr. Mohr, ML:cam, 11/28/67 
Re: BANK ROBBERY 

SUGGESTION 271- 68 SUBMITTED BY 
SA EDMUND E. SENESAC 
NEW HAVEN OFFICE 

(3) That manual changes be held in abeyance pending 
results of the six months t retention of the MO - P A File. 

/. 

I 

, 
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Mr. Mohr O~t~r 26, 1967 

t!~ t1tt'Il' ~"!Ih' . 
J 'J Casper ft/..)?tflr ~~"'::''''~)'-)lI> 
• • h iJ'~~f if',; .,.: I~ 'r:.}!! .... ,i iiAlt' ,·.;'t:r !./~}"~:,::":~~' .~~~.~'7~)..,. \. ~ I 

APPLICANT-TYPE INVESTIGATIONS ~ g .~ .. S' ~"I!J._ ~~.s!.:.' .;~~),,{; ',:)'0 
. SUGGESTION 223-68 SUBMI'l'TED BY . ~""",":.' l'J.:~ (\::j; 

MRS. I I TAMPA OFIRCE I' -~./~ , - ~~~~, 
, U 1'\...:,;1 e J 1,9 i/,/ (....'ti t i !:J .' . 

b6 . /..J'-'..J 1 •. """~ 1 . '" -~ -~-. ~ I 
b"7 C SYNOPSIS jj l.&'j.,t ~ rrJ /ld.: 1fLy~·<1:(1 J ~ 

G rt ,J f /., <J 

Mrs. I Ihas proposed auXiliary offices be pe:tmitfed to destroy their en 
files and index carde;."relating thereto on an arinual basis when one year old 'in the followi~ 
applicant-type classifications: 1, 67, 73, 77; 116, 118, 120; 121, 123; 124, 126, 127, l28,~ 
130, 132, 133, 138, 151, 161, and 163. ~ In these cases when the Buteau is listed as officEr' 
of origin, the office initiating the investigation would assume office of orfginarid refaili I 

the file. All other offices 'handling leadS would destroy file and index cards. . :~ 
. ~ 

f' • Administrative Division oppo~ed adoption' as not being practical with 
regard to Bureau applicants and noted this information is relatively current and benefici~ 
to field offices not only when an individual seeks reinstatem:ent but for uSe in other clas-~ 
sifications within Bureau's jurisdiction. This division advised there appeared to be no ~ 
reason for keeping for three years files containing applicant correspondence. of no sig~ ~ 
nificant value which have been closed administratively with no correspondence to tbe . G 
Bureau and felt this material could be destroyed after it becomes two yea:ts old. . ~ 

. 0 

. Special Investigative Division opposed adoption since we conduct numerous 
reinvestigations of persons formerly investigated for- governmenbll positions and it is 
necessary for each auxiliary offiee to reyiew the original investigative report before 
bringing the investigation up to date. The cost for prep;:tring copies of repdjjts, maiting, 
Clerical handling, and final storing would more than offset any saving in space. ' 

" Training Division. althoggh having no objection to such destructipn -fot . 
National Academy Applicant files with no derogatory data, feels present provision~ shOUld 
be ~etained and a change is not warranted due to the views expressed by the interested 
divisiOns and the exceptions which would be necessary to accommodate the different 
variations mentioned by diviSions involved at the Bureau. . 

RECOMMENDATION: That the suggestion not be adopteq. On approval, no further . 
action is necessary with regard to 'the .suggester as she has, been 

I ~nked by prior lett~r. . t t -3 J. eF ~ -- : 
~ Q Bufile 66-32~6J ~!fLi 
: (3~5NOV 8 ['196Z 

-------NOT RECORDED 
199 OCT"31 1967 

---- -(eeNTINUED - OVER) 



•• 
Memorandum J.' J~ Casper to Mr. Mohr; ML:cam, 10/26}67' 
Re: APPLICANT-TYPE INVESTIGATIONS , 

, SlJG~ESTION 223-68 SU,MITTED BY , 
MRS. TAMPA OFFICE: b6 

,b7C 

DETAILS 
, . 

SUGGESTION: 'That auxilia~y, offices be permitted to'destroy their files 'and ind~x 
cards relating thereto on an annual basis when one year old in the fol

lowing applicant-type classifications: 1, 67" 73, 77~ 116, 118, 120, 121, 123, la4~ 126, 
127, 128, 130, 132, 133, 138, 151, 161~ and 163~ In applicant-type cases where the Bureau 
is listed as office of origin, the office initiating the investigation would assume office 
of origin and retain the file. All other' offices handling leads would destroy file and 
index cards. 

CURRENT PRACTICE: Manual of Rilles and Regulations, Part TI, Section 3, page 13a, 
regarding files and recprds vihich may be destroyed when ten 

years old provides for this action, regarding Bureau applicant files and index cards re" 
lating thereto :~~ .. closed admInistratively with no correspondence to Bureau., In the 
latter instance; they may be destroyed after three years old., No mention of other appli
cant' cases is ,made; therefore, they are retained for,20 years. 

ADVANTAGES: Spaca to be saved in the closed files section. 

OBSERVATIONS: SAC Santoiana; Tampa, stated he felt this idea had a great deal of 
. , marit. . Tampa Office is about seven years old and its closed file 

secdon is now getting· to the pOint wpere they have to start th4nkingabout expanSion or 
pUl"glng. Purging would be more economicalj and if tha officS expands; it would be 
necess~ry to start thinking about additional space for the expansiqn of closed files at 
SOrnS time in the not too distartt futtirei Proposed procedure would pro'Vide more filing 
space in the closed files section 'and delay expansion of closed files secttpn and result 
in a financial S'p.vlrig~ 

: Administrative Division felt Bureau applicant investigatiNf~ filss 
should be maintained fOr ten years aE? at presen,t~. ,This information is relathr.~ly current 
and benefic,ial to field offices not only, when ail individual seeks reinstatement b~~ for use 
in otlter cla.fl~ifications within Bureau fS jurisdictio~~ To 'have the office initiatiti-g the' 
investigation assume status of office .of origin in B\lreau applicant cases is not praCtical 
because in many instances an office. initiating the investigation has very little active 
investigation to cOt:lduct 'and does. not re,ceive copies of reports ~rom auxiliary offices; 
This is particuJ:a:l'ly true in cases where an applicant is attending an institUtion of nigher 
learning out of,his home state, such as college and business, schools, when the majority 
of the investigation is conducted by an auxiliary offi,ce. Since policy at the SOG is that 
Bureau applicant corresponden.ce found to be of no significant value is destroyed at the 
end of a two-year period, there appears to' be no reason why thiS could not also be done 

" , '. < - , 

- 2 .. 
----------------------",' " 
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MEirnorandum J. J.' Casper. to Mr. Mohr, ML:c~m; 10/~6/67 
Re: APPLICANT ... TYPE INVESTIGATIONS 

SUGGESTION 223-68 S5MITTEDBY. , 
MRS. T~MPA OFFICE :.' 

'1~ 
. '.' 

b6 
b7C 

, -'; ~,", ~ 

, ' 

in the field, thus reducing ilia p'eriod from three':to' tWQ years~ This' diVision redom .. , 
ttlanded' cons,lderation be given to reduCing this destruction period from three to two yea'rs 

, and that no change be made, in the current ins,tructid~ ',regarding Bureau ~ppliQant 
investigations, and th~p they be reta~ned for a ten~year peri~d •. ' ',' . , ' , 
- , " ' , . ,,' " 1-, • I R :. ", ,',' ¥ _ •• ,' I - , ",,'., ~ ." i '<I '_: ~ 

'::; The Special In'Vestlgatiye Division opposed adoption for' the folloWing, 

I 

I 

reasOns. It stated the, Bureau, conducts' numerQus reinvesti~t~ons' of persons formerly 
inve$tiga~ed for governmental positions; and it is necessary fcir each auxiliary flald 
office to l',e'View the' original inVestigative report before bringing the investi@.t,iOll,uP to,' 
date; name bhe,cks at the field level would be uS,eless: in the categories affected by the 
suggestion; and the dollar value in space saved woUld be offset by the 'cost of making' .: 
copies' of ilivestigative reports' for the field. This diviSion s,at forth comprehensive details' 
concerning each 'category m,ention~d above •. 'T4e Bureau is called upon to conduct between 
600 and 700 reinvestigation and supplemental inquiries 'of persons- formerly in,vestigated ' 
by the Bureau, for the Atomlc Energy COmmiSSion each year. The Department- of : , , 
Justice. continuously requ,ests up-to-date iny~stigatioliS,of A,S~is~al)t United States 
Attorneys Who are being cnnsidered,fbr United states Attorneys and United states 
Attorneys who are' being consiqered fOl;" ,Federal.jtt<:lgeships" At'the 'present time,' there 
is a pending departmental applicant investigation tfutt is b~ing' brOught up t(),'date' from , 
19#16. This diyision is about to b~gin OIl a program of 'l!e1nvestigating White House per- ' 
sonnel., This is a recurdng program and every three years we 'cal1 expect to I'eceiv~ 
between 2500 an4 3500 investigations to ,bring ,up to date~ Each office· participating in 
the reinvestigation must Imo\v the results Of Jt~'prior lnquides, in '6rde~'to conddct'intel;.. 

,ligent continuation of the original iriq,Uides., If the sugg~sUon 'We.re approved; prior 
investigative reports would have ,to be~eproduced at the Bureau for th~ r;>articipati~g 
. auxiliary offices and delay the handling·time by an, estimated three. to ,five daY!3~ "Tliis 
could be it source of, embarassment to the Bureau wh~n it became n;oticed by th~ agencies 
for whom we conduct th«;lse.inv~stigationf.h' ',,,' 

I • • • >, , ' , • 

, " , ,Regarding name dheeks ~t t1i~' field. office .1~vel, this' division, , , ' 
adVised information contained in their files oPo the 20'applicant ~a~egoriesunde.r: consl4'" 

, era:t1on is useful as it pertalns to id~ntifying data: ~lld d~rogatQry information wld4h has 
proved helpful in conducting other. FBI-investigations, as well as of se,rvice to those ,,' 

, agencies Within the Executive Branch 'of the Governnient, for whom 've conduct 'name '" 
checks at the'field leV'eh Ft)r example, 'the Civi1~erViee\C()Inmission'checks the naines 

, of relat~ves and references in their applicant-type investigations only 'at the field bfiMs, 
level; therefore; if these files and index cards are destroyed, the field office involved 
'would have to,give a "no recordtt reply. This could be a ssriouS"handfcap to the Gov
ernment's employment program because we have discover~d numerotis,security risks, 

. 'homosexu;als, and otherqbjectionable people'., .. During the nen twelve mO:Qths, we "will ' 
, I.. .n ;I' '~ " '~~ ,1" ... ~ \ i ~. ' I, , t]. I ' 

, 
'. /' , ,: 4. . 

1 '"I '< t~~i,r. ",' 
, ","s,.; 
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M~mQrandum JIt J., c~spe'r to Mr., Mohr, ;M:L:e~in, ~O/26/6'7 
.Re:APPLIC~T~TYPE INVESTIGATIONS' 

SUGGESTION 223 ... 68 SUBMIrTED BY b6 

.. MRS. I I ~AMPA OF:t:1dE .. b7C 

, ·-t ~ 

;receive between 1800· and 2000 ··requests'.foi! u~.;to ... dat~ invesHgations~ , Xf idea were 
.' approved., this woul,j require ,repr~clucing approXhnat,ely iOt 000 caples •. The. cost of 

reproducing; mailing, cle;rical ba~cUi:ng. and firial st~.:r:ing' woUld appear to mor~ than l. 

offset any savings that might. develop from the a~diti,onals~Qe which would. be made' . \ ' 
available by destroying tlte files in question. 'The Special Investigative Division, there- ,I 

fore» opposed adol>tl9n~ .'.. . !" , • ' • • 

" .. 'The National Academy Desk, Tfaining nlvl$ion; , posed rio objf}ctlon 
to the ~dea unless 'derogatory information was found regarding a:n individual.'" This ~Olild 
m~keanother exception.to ~he rule. Training DivIsion Qiould like-to point out a "similar 
idea w~s consid~red,ti:l Novembe.t~. 19~6,' to destr~y annual~y a~~' refer;red upon completion 
nonsecurlty 'files o~~r·ten years old ~xcept t1l6se ()f Ide~tifica~ion Ol1der subjects ... · A 
fielq a,urvey ~as Il?-ade and the m.ajority Of .offic!9s solicited !Wt that ~t was doubtful ' 

" whether the. space to be aave~ would offset $;mployee tlme.necessa~y to handle the work ". '1 d. .". ,..... , .,' ... .. '... . , ' , 
. mvo v:e ' . ,~ , ,: '. ". ".,.. ' 

f " .' , ; ~' .' , ~. ~ ~ 
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: ,'.' .... ~., , ',Country .r~ga.rding ;·:t~ese 'li$ts.nd~tht1,: replie's' t~ere:tQ;~6let~~ra/,' :~'" ',' 
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""~;-' ", ,tbat, ;It:be'destroye,d~'<''>~~l. ;of.': ~h.~·".l~·e~cept·(,:t-he l8$t,4:tbr,¢9,:,~.> '." ,,', ' 
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'!~ :" :A;~: the:':~i;l:t~g.;,Jl~~ t : llrid,,< ;1~n '·elimi:~a.tr1ng:,,:·uM~~es~l¢i~·'c!t:i"~~tf.;roJil: ~ha' ""'.' . ; . .-" 

,~,>-"<~,.:,:~":\" " .. ~~~~~~:·,:~~d~~"~:, ;",,~,:,~:<:,,';:::'>,,~';'}'" :,,;};::::;,:'~' ",'::"~")~)~:',:/~.:~:"~.'->;:: :'-::,~ ':.'~,,,~,>.-,,~' '.',"", 
::' ;",~':,: ",' :::::,: ':,:,~:t ;,ls 'reque~~~d .~~!!L~.!. :t:~e?:~u.~e;~,an,~i"~. su~~vi~~~ .r~vi~w ,t~ :':~. :,': , 
! ;:' ,,_1"':;': ,.' :', 'Il~Q\1e:,:;11iste,d'"f:l,le,' t~,:qet,~~1~e.,.1~'.,~y .r~~s~n. ~~1~t$. 'wh~ch ,\VOPl~'" ',': 
" , ."1;->, ,'" preblUde . destruction:.' ,A notat;lon.;'ad.vis.ing ,of,. ,tlle . decision, '.! ,; ,', :,'" 
:~\.~:" '.:", ·i.elicb~d.may,· bepiaoea,i'on ,this mainorandwn :a~d .. retuX'ned"~·to. the';.·'~;,'·,·,·" /'; ':: 
"J' ;,:',l,ij, "":,C.oJisQ,l':l:~at:ion:,U~:l:t, 9Z: :the,," ReQords :~ran,dh, ,:,noQ~C'i~3-i,' , :' :" '.,;.~~.,: ,:~( '. '; .. ;; , 

,;.~': "·'A'<> '. :",aECO~Dl:tIDAT'ION: ":';~";::"<' ,;' :,,~>:.~ ~,:: " <:' /. :<::',: ,1, ~'<~ "'~~~>,,::',::/,~. ~"'1, f)' fit .~". ,:,: ,';' 
~:',\1'~";'~Y<': "'~;"::,, "',:~ior~ ~~i'err~~·,:~Q.':,~tb£J'~S~bsttm~~~~ .. :'diYi~iO~,>':,:i:',~:":'~3;rt::~q:!Q; *' . :.' . 
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,;:,:~~rtre,·'~J9'l~' ~PEq~A~;~~.ST~~~~\~~~;~~~?~<~J:/,;;.>g~N.OY:~'31:,~. 
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• e· 
ADDENDUM BY SPECIAL INVESTIGATIVE DIVISION: 
11/21/67 . 

A review has been made of file 66-2555 and some of the 
related files, particularly 66-2271. From the review, it 
appears that 66-2555 initially wa~ established to contain 
lists of fugitives furnished t9 tlie Identification Division 
on a regular basis. Such lists have not been prepared for 
a number of years. Those in file serve no useful purpose, 
and their destruction is recommended. It is also recommended 
that other lists of wanted persons referred to which are no 
longer sent to file also be destroyed. In this connection, 
it is recommended that the file, as such, be killed, as recent 
mail filed, such as the "List of Outstanding Identification 
Ordens, Wanted Flyers, and Check Circulars" serials most 
recently filed, more properly could be filed in 66-2271, 
where other similar lists are filed. In making the file 
review, it was noted that these specific lists, which subsequently 
are print.ed, serve no particular useful purpose, once printed. 
It is suggested that when time permits, consideration be given 
to. the possible purging of lists of this type, except possibly 
the most recent, from file 66-2271. 
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'. pear i/J;i:s", L.I __ ---I 

'b6 
b7C 

Octobex- 17:) lSe? 

1: have l'ecoi:ved. you~<> suggcsticm. c0l1cernmg the ru.$position 
in a"t':::.i1ia:ry onices of cal~t.n.i~1 filc3 ~nd incle~ cards aftel' tl'ley are a year 
oid. ~r our r)'ropc.s~l is bch'lg ca:refully considered and. you will be [urihei' 
2.,6tvis0,J if a favorable decision. is T.aad3~ ,~ " 

~c;z... 

-,' 

.~i. 

2 - Tampa 
1 - Suggestion file 
1 - Field lJersonnel file 

.... / r-.. , J - Personilel file of Mrso I 
J~' \\',N~JER:cam ):. ( 6) (' .(.0-"" 

Tolo011 __ _ 
DoLoach __ 
Mohr ___ _ 
Bishop __ _ 
Cospcr __ _ 
Cc!lanar. __ 
Conrad __ _ 
felt ___ _ 
Gol,, ___ _ 
Roscn __ _ 
Sullivan __ _ 
Tovel __ _ 
Trotter __ _ 
Tele, Room __ 
Holmc3 __ _ 
Gandy __ _ 

" "\ 
\~, 

NOTE: Suggests auxiliary offices, de~troy theif ,files and index cards 
annually when one-year old in s~me twenty applicant-ty~e 

classificationso 
;, .:: ~':~ ;,,:, ,; :,": , 

, Referred to Training, Administrative, Special Investigative, 
and F~.lEfs F;d Communi~ations Divisions for VijWS and recommendations. 
~ ~ ~,il'" ,'V t 1/--~~k1 IJ1I 8 19~~ Ot J/) (I 1 tI}~" , :Ji \;:) f,.,f\/ 

J 't S '0 I /~I t.'l. < ,:'l -""'" ", ~ .. r .,~~ toO,f~ _,' 
MAIL ROOM 0 TELETYPE UNIT D ., I f,".~:<#d'r { \ 

. (: -C;;t (f ... J 



Emp.loyce Sl~gestion. 
F.D . .,IfS~',(aev~ 9-11-59) 

1-:-,;::: ... " 
DireCi"br;"'Fs'1 

SUGGESTION 

From: (Sugges'ter,'s name) 

~% 
, t'h' 

,', I) ;) . 

'\\<7' b6 
b7C .---~ D~te ~ 

10/11/67 
Division of Assignment 

Tampa 

Suggest auxiliary offices destroy their files and index cards relating 
thereto on annual basis·whe.n 1 vear old in the follO'iving applicant 
type classifications: 1, 67, 73, '77, 116, 118 9 120, 121,123, 124, 
126, 127, 128, .. 130,,"132, 133, 138., 151 9 161 and 163sQ ' 

In applicant type cases where Bureau is liste.d as office of origin, the 
Division initiating the investigation 'would assume office of origJ.n 
and,re.tain the file. All other offices handling leads would destroy 

\' file and index cards 4- . ' r . ',' '",.~ '<::::- - ................ ::- ,. • 

V~~,O c/P/stI!U( 1/otJ °f=;,,£{!/(tfItU_. 
t~ J\\ Ttc of<-))s , 

Current practice or rule (Include manual citation as well as facts) Nan 0 of R & R, Part 2, Sec to 3, 
page.·hl3.,q~Class 0 67 Bu ,~pplicants only and index cards destroyed when 
10 yrs 0 old "unless --closed Admo with no correspondence to Bureauo The. ( 
~~~~~~~~~~~~~n~~~~~u·~~~~~~~~~~.l~'~~~~~~ 
Advantag~s .of.s.u~~_~~~~o~"and ann~~.l savings (include basis for est;mate) theref ore, retaine.d 20 y.cs q . 

C',.i i.~{ ~ 
::.;. 0" ~ 

f'..\\~ .;. Q::;" ~ 
\":f.1 --::. C'~ tIt,~ :~;. \ 

-\,..~ -:;;: r'~' 
:tTh: .::. ~ 
rOOf rr ~ 
iI' I' 

t.'" \ 0 :~~ 

Space saved. in closed section o 

.... ,"' .. : .. 
f" ....... . 

" .. _- ....... 

..... ·h 

Disadvantages of suggestion 

None b7C 

(The use by the United States of my suggestion shall not f~rm the basis of a further claim of any nature by me, my he~irs, or 
aSSigns upon the Uni ted States. I understand that'I will be considered is d pted 
within two years after submission.) _ '. , -

OMr. OOMrs. OMiSS '? • 

Recommendations and comments of Division Head 

See 

(Do not write in this space: for Bureau use only) 

, ~j, ~ .. ~~ 
C(f~~:~ . 
1~/l7hl 

qna ure an e 0 er 
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'" ' , • , , 

RECOMMENDATIONS AND COMMENTS OF DIVISION HEAD 

I feel that this suggest jon has a great 
deal of merit and is worthy of'favorable considerationo 
The T8'.mpa Office is about seven years old and our closed 
file section is now getting to the point ~n1ere we ' 
have to start thinking about expansion or purging o 

/ 

Purging would be more economical, and if we are to expand~ 
it would be necessary for us to start t~inking about . 
additiona~ space for the expansion of closed files at some 
time in the not too distant future 0 This same problem 
undoubtedly exists in other officeso 

It is recommended that the Bureau act favorably 
on the suggestion in that permitting offices to destroy 
the files and index cards indicated in the suggestion would 
provide more filing space in the closed files section and 
delay expansion of closed file section and also result 
in a financial savingso , .. 

. ~ . 

&~/J-c 
J. 'ff-;> SSNTOIANA p JR 0 ;/ 

Special Agent in Charge 

, .. 

, ' 

<, 

;." . 
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,tol"",::.,,'f, '.;'t" 

l-laiSOn":'~':':'.' , 
,":;':,:, ~ :4 , ' .' . t 1 Mr. Obernd~;~<:)~~: 

October 4, 1967 _' "'\:~;;;: :\: ::!:Y);' .::' 
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• 
Mr. Mohr 8/29/67 

J. J. Casper 

IMMIGRATION AND NATURALIZATION SERVICE ~~c 
SUGGESTION 90-68 SUBMITTED,BY . 
sAl I INSPECTION DIVISION' . ' 

~h-'-' @.:hIC//)c:J=-r6-u~~@ dWS- ~/'-C,,"""-'/ 
SUGGESTION: SAC Letter 54-18, dated 4/6/54~ instructed Washington Field Office and 

23 coastal officeS (now 25 offices)' to set up administrative files in which 
to file data relating to stop notices placed with the Immigration and Naturalization Service 
(INS) where any affirmativ~ action is desired. No provision luis been made for the 
destruction of material in this file when it becomes outdated;',therefore, in order to 
recover considerable filing space in these offices, suggests that correspondence relating 
to stop notices which have been canceled Or expired be destroyed since this material 

~ serves no suitable purpose unless the stop is outstanding. Suggester notes that INS 
'111~cancels stop notices at the expiration of five years unless,they are renewed. 

CURRENT PRACTICE: SA I Istates all correspondence relating to stop notices is) 
maintained indefinitely with no consideration being given to \1 

those canceled or which have expired. ' .. ~ 
, bh .,;>\ 

ADVANTAGES: A considerable amount of filing space would be realized by the b;C ~ 
destruction of such nonpertinent communications. . r 

DISADVANTAGES: The suggester feels there would be no disadvantages involved inasi' I 
much as a record of canceled or expired stops will be permanently\. 

maintained in the substantive file of the office of origin, as well as any auxiliary office t\ 
which may have opened a separate file relative to other·inquiries in the case. - ~ 

. ' ~. 

OBSERVATIONS: Inspection Division stated this idea appears to have, merit and Shou14\) 
be considered fo:t adoption. . 

- - Files and comm;"'icatiOnS Division had no objection to the ~ 
implementation of this idea. Inasmuch as considerable employee time could possiblyJ:je~1 
involved in selecting the material for destruction, this division: believed the views of \\ 
some of the larger field divisions should be obtained. . IZ ' -



l, 

• • 
Memorandum J. J. Casper to Mr. Mohr 
Re: IMMIGRATION AND NATURALIZATION SERVICE . b6 . 

SUGGESTION 90-68 SUBMITTED BY 
SA I ~ INSPECTION DIVISION 

General Investigative Division stated, since the correspondence in 
qu~stion is, no longer pe.rtinent, r,elating as it dO~s to canceled or expired stops, and the 
information relating to a particular subject would appear in the substantive file. it 
recommended the. material be destroyed as proposed. . 

Special Investigative DiviSion believed there was merit in this idea 
and the1'e Were no disadvantages known to this division. 

~ 

Training DiVision has ascertained that once a 'form,. FD-315 was 
initiated fo1' use in placing stop notices directly with INS' rather than forwarding such 
leads to WFO for handling with INS, some of 'our offices discontinued' use of such a. control 
file and place the corresPQnden,ce in the case file. , When a stop has been canceled, a 
notation to this effect i$ placed on the original in the case file., It'. appEtm.zs this action is 
adequate and, due to the saving in filing space to be achieved, the idea 'should be adopted. 

RECOMMENDATIONS: .(1) 

by prior letter. 

That the suggestion be adopted ahd the attached letter of 
appreciation forwarded to the .sngges.ter, He was thanked 

'" ~, . 

. '(2) On approvalt this memorandum will serve as the allthOrity 
for the Manuals ])esk~ Training DiVision, to talte appropriate action. . 

, ' " f' ,r >,'," ' .. 

. . . 

, , '. . 

- 2 -





a classified' cdntr~~t has been awarded, is the only copy.that the 'F~I 're:ceives. No record 
of these contracts is maintained at the Seat of Goverhment; the only ':record-available is in 
the fielci. Its "purpose is to notify the FBI of the identify of the agency interested in a ' 
particular plant cont~ct, the name and address of the ,c~gnizan~ security o~fice, ' a ': 
determination as to w~ether the contract involves restricted da~a, ,and a general descrip- ' 
tion Qf the type of work to be done under the contract. ' Based on this ~nformation we " . 
disseminate any pertinent information to that'agency. If the DD 254 were 'destroyed and a 
question raised later as to why the FBI cfid not disseminate information to a particular . 

. _ .. agency,,.: we would be unable to determine if we'received proper and timely- notice,via a: 
· ... _DD.25.4.;!. .. Th'e .. space··t9..: .. ~e-save&by .. 1h,~ ... ~!!gge~ted procedu~e wo~id be outweighed by the" 

potential loss-of needed';!iiifo·rmatlon. .: . " .. ~'-:' " :'. .:': '.. " . < l' ' , 
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CG .' " ..... "." .. ' ... '.I.'r~· 6' , ' . ' .. ,' .• , ..... , .• '1 ":). . 
""., ~'J~ ..-.. 
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. ) :~ .. 

C ,t ," 

. " 

, , , I 

PERSONAL 
' .. 

. ' 

Thank you fOl~ the suggestion regal"diKig the dis po
zition. pi ce:ctail1 cOl"!'espondence' relating to stop ~otices which 
hl1'v:;; t1'3en canceled or ;nave expired., Careful consideration, is 
bei2G; llf(o::decl t.lrls proposal ~..n.d I will let you kno~ in the event 
~,\ ~.. '" ,.:j' ........ '-ed ' ..!..~ lf~1 ~""vJ....rt:. 0 

'. 

" . 

" " " , , ,. 

. c 

The interest you displayed ill'subiriitting your'idea 
'l:.07j"":n0 is indeed appreciated • .' ' , , ! :",' " .::' " 

!, " " , 
If f /I(!,r..., .. . . .., 

A,r~~' '-'Y. ~"'~":"" /. '. . , Sincerely yours; . : v' ' •• " 

I)','~.'I{:~ rh'J / ~ "il~ ", 
,. ,t· ... , J" I ," ,,~ • ~"" '" " ", ,! -""'·rk ' ,,' • '. . ., •. ', 01'\ • ." .,14 "',II!,:~" " / "'~~~"" , .... ..., • ','; ~ .''< 

~-~""'::,IlAit' q "~~:, 4:, .;' • "'" i·~pr.~f1 JA .llidgar Hoov?r ;>. " " 
, ,r;r/iJ,,~,,&\,t:l:"~~~ ::~ " '7· .. 'v"./J6}~1I-" "':, . " 
, ." • " " .1 '1~1, \""lj ,,"" , " l'Ii ,'11 lioj • " • '. " 

n ".... ,,1,;;..0 ... ? ~ ~"J ~'1..V . . >' > 'v·; , . . ';)r' 
L.-.~-. 'J"~:':_,_i . Ql.\'5/~ '. '. >.. ";~;::;'" ' •. '. 1'1 J,jJj . 

1 - l~tI:."o Felt . ~':LV/ca f " , ". b 7 C ' '0 If t llvrt,; . , 
I 

'f ., , 

,1,:- Personnel file of SA l ' 
~\',':'ML:mem' ) . 
.'\ "~I 

. ,(5) .rr-."'~,,,,,, (Suggestion 90-68 dated.8/14/67) i: 
NOTE: ' SAC Letter 54-18 dated 4/6/54, instructed WFO and 23 

, I 

1'0130n __ _ coastal offices (now 25 offices) to set up administrative files in 
!,:ohr ___ which to file data relating to(~st.op notices placed with the Immigration and 
Bwhop -- Naturalization Service (INS) 'Where ~anYQaffirmative action is desired. No 

,g~fI~~rQn-_-_-_-_- provision has been maqEkf~, the 1:lest'ruction of material in this file when it 
;:, ~~~:o_d::==== becomes outdated; the~~~fote, in Qrp.er,lto recover considerable filing space, it 
" ~~;:n-_-_-_-_-_ is suggested that correspon4enb'e\:r.,~lating to stop notices which have been. 
ji Sul!lvon __'" I." .;'''' it\~\\ J!" , 

f.:i~~~r-- j~ -V1'l) '::~'~ /.~. ;,:, ' " '~I-d.~· , ",' " '~fl;9f;;~ 
'~;O 'SEp 18!'I~l]61:f2TYPEUN'TP ...... (CONTINUED·~ OVER)~U , . 

"'~." __ " __ ~'" ,"1'1_ .. ' ..... 7 •. ,.. ." .. ",,'~_' . ~"~' •. ~,...~': ... ~_l.<~""d.'~' ~_. ",1," .. ~ ... ",c~~. ~.,' ,t "I ...,..( ""'-_-"4 '"". ~ - _. 

DoLo~ch __ 



I 
~ 

I 
I 
! 
j 

:t 

i/ 
:i 
!I 
" 

1 

I 

:1 
'1 

~ 

" 

" 
I 

I 
~-' 

" 

" I 
f I' I ... , ' • , t., 

, \ 

", . , 
" , 

I' ' 

, " 

~'" 

canceled or expired be destroyed as this material serves no suit~ble 
"purpose unless stop is outstanding. INS cancels stop notices at ' 
expiration of five years unless the,Y are renewed. "" '. 

Referred to the Files and Communications,', Domestic 
Intelligence, General and Special Investigative Divisions for views 
and recommendations. 
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... .. 
Empldy.9o ~u9~~stlon 
Fv-252 (P'~-!-. 9-11-59) . " 

" 

To: 

Director, FBI 

SUGCfESTION 

, . 

. ." 

From: (Suggester'G name) 

SA 

b6 
b7C • 

Date . , ; 

,S/14/67. 
Division of Assignment 

Ins ection Division 

. SAC Letter 54-1Sp dated.4/6/543 instructed Washington 
Field Office and 23. coastal offices '(now 25 offices) to, set up , 
administrative files in which to file data relating to stop notices ~~ 
placed with the Immigration and' Naturalization Service (INS)' where any ,"~i'.. 
affirmative,. aC,tt9.P:- is desired. ,,):[0, provision has· been made for the . , 
destruction' of material' 'in this filEf"'W'hen it becomes outdated,; therefore" 
in order to recover conside:£§.ble .. f.i·ling, space in these, offices" ,it is \ 
suggested that correspondence relating to stop notices whi'ch have been \.. 
ca;ng~lled or' expir:ed be destroyed as this material serves no 'sui table ~ 
purpose unless the stop is outstanding •. It is noted.tha~ INS cancels '~ 
stop notices at the expiration of five yea~s unle~~ they ~re renewed. ~ 

°J)-e s r~ ue I/O" Y) OJ 'Jjt.tR.'-etl &/ /!i;/'{;;/(lel€,tf'~, ..... :6;:1!6'1.P.l211! 
Currerit practice or rule (Include manual citation as well as facts) "",. 

All correspondence relating to stop notices is main~ained \ 
indefini,tely. with no consideration being given to thos~, can~led or ;-1 
I'Thich have expired.., Contin ad on ne t a . . '" : :. ,~.l 

... 

... 

Disadvantages of suggestion . 

None" inasmuch as a reco~d of cancel~ed or expired 
stops w'ill be permanently maintained i.il the substantive file of the 
office of origin~ as well as. any a~ili&ry office which may have opened 
a separate file relat1ve~ts_other inquiries 'in the cas~. 

(The use by the United States of my sugqesUon shall not form the basis of a further claim of any nature by me,-my heirs, or 
aSSigns upon the United States. I understand ,that, I will be consider~d for anYI : [dopted b 6 
within two years after aubmission.) . ' 

:' ~ D D" I , L!l...JMr. Mrs. Miss 
Siqnature and 'I' tie, of SUQc;Jester 

~\~f\~'1 , 
M L I,', "'r~,(l", 
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SAC; WFO (66":2970) 

~£C 5. 
Director, FBI (66,-3?86) --:- J D ~~ 

DESTRUCTION OF BUREAU PROPERTY .. GE~RAL 
SUGGESTION MAT'rER 

1/24/68 ' 

BeBulet 10/27/67 and reWFOlet 1/15/68 under' s~me 
caption. 

Foilowing YOUt comments and recomm~ndations in 
referencf#d letter, authority i(i·gran.ted your> office: to:~ld;end the use 
of the unnumbe:red ... casesysfem to 'eases in the 42 cIassifica~on. You 
may destroy the flles in that classification 60 days alter the~ are 
referred on completion provided you are 'an auxiliar1;.:Offic~ ~d ~he 
only investigation involved VJas· of the record check-type ;reqt!est to 
a,nother agency Which 'involved only negative, transfEir, or 4i$cQntinue
type information., If~ subsequently, .it. becomes ap~Tent thtit' it would' . 
be pra,ctical to extend this procedure to' other classifications; you 
shoul~ submit appropl·iate recommendations. . 

"-\ ~ t;>Z) {j fl" r~·loe-M~"""" 
,r I .~'-, < .. ,!1"'''~;~!\ q ,"" ~ ... 
""'" .j.... , ',.. 7 .' '. ~ '" ~"~""D' ,'-'.~ ...... ~ ,. , • f- J ;. ,,' ........ ~1.~ ~ J 

,~.. HrrrF'.:\:" " ' ,.'. -<i\l (J:!JH" ~ ;:.J"l i" 

~ 
4'';J- "r(~ .... .,4 ri'.' (:'"""r..';\) .. ....", .... '. 

' . i .... E~J.,:,>J ;':-~ u ';~··i Jl~;'\.F·g~"n 

. J(Z:~ llArE~·~"-;J;~"'~~By~pyawl C~ 
:NOT~~ , Based on memorandum Jir;~J. .. fJ0a~pcer;.:tc5{;M.r. Molir, 1/23/68, 

" :...J 
,:~ re: Destruction of Bureau Property - General, Suggestion 

b6 
b7C 

2.29-68 Submitted by Mr. I I Training Division, JER:cam. 

! \/' .. 

i 



• ,010-106 • UNITED STATES GOVERNMENT 

Memorandum 
TO Mr. Mohr DATE: January 23, 1968 Rosen -I-~;jf' 

FROM J. J. Casp r 

avel _-""'-_ 
Trotter_
Tele. RooID_ 

~71 
r:~~;u') SUBJECT: CDESTRUCTI F BUREAU PROPERTY - GENERAL 

SUGGESTION 229-68 SUBMITTED BY 
MRI I TRAINING DIVISION 

b6 
b7C 

SUGGESTION: That~ offices be permitted to destroy files in all 
classifications which contain only'negative, transfer, or 

discontinue-type information pertaining to record-type requests, 00 days 
subsequent to the date the investigation was referred upon completion (RUC'd) 
to the office of origin. 

PRESENT .~ROCEDURE: An auxiliary office usually receivesc:.only'~suffict?nt 
- ...... ..: c.-:::' background to enable it to request a:'recR:rd check by 

another agency. ·:~If"I].b- record is located, and/or negative or tf,'ansfer-type 
informatio].]. .. is d~ve.loped an interoffice communication is sent~and the office of 
origin aqy-fS:~d that the case has been RUC'd. The case is retained in the files 
of the -auxIUaTY office until destruction is permisSible which will be after five, 
ten or twenfy:years deJ;Jending upon the classification. ;.;::.; ,~~' , 

-;}:~, - EJ~ g 
ADVANTAGES: Suggester believed such files could be safely destroyed. Without 

" detriment in auxiliary offices 60 days after being~RUC td.since: 
they mmtain only limited background data and no positive re.sults.," ~-~ ':~t;--

OBSERV A ~~bNS: With appropriate approval, opinions were S9li6-i~~P. ~~bm fi;V ' 
offices which handle the bulk of agency check investigations~ 

A two-mo.ri.th survey was conducted with the following results. St.: Louis; Baltimore, 
and Indiarl:a.polis offices were opposed to adoption of idea becaw;e they f~~t the ' 
relatively 'row volume of che~ks of the type in question would not ware.anl'''the 
administrative controls involved. It is noted, however, that the St. $ouis~ffice 
canvassed its persO'nnel at Federal Records Center (FRC) and Natio~cilJPe~orlnel 
Records Cepter (NPRC) whereas the procedure in question would i:n!5:ta~t ffiainfY_ 
affe'ct the jY_~r~ of the Chief Clerk!s:.office, ~d would apply only in~identa:lly ~~ll 
personnel makmg the checks._, REC 5:,~~!p1D- ~b: I D;J.ci-" o~~ ~{/ 

, ,~>':, ('\~ p~'- .' r....~. , . "r,,,,jI~ ...o~'~" I...... ,..-1 
1- Mr. Huiil.z~l(S.r.:rr~"I"'I"~r"""""~'m.""';.,~""'~ r'1'\I'}".-~" ..... ' t-; c.J·f ~ 

~
EnClosures'iU .. i;~\.lruL,,·;.c-,,'·~ "C, -":-:':~I!~"~lr~v~' fEB 5 19:JJ62 I~ ~ L.;] ;;J'i 

f
"'f"m. r"..· *'\., • .. ... 't ~ ,;""' ~I .', n~~ '~ -- ~ :I; .J .. fJ tl ... U ' - t--. " '\i \1 '\ 

,,\ JER:cam ~I?of~J·(~\; (.~ :':~7,::q,~V~; .:-,'::J~"'~ " " '"" .!:: ~ C:J '-, 
() 

dl~".'~.'l>\lr..'r<"\11.,<:,.~.·,"!,,~1 ~_' ~~ fr~"ii 3 . ..., ...,. ~ ~;,..~ 1."-':' .,~ !'~':JJ ~) ~ 

nAIf g. 3 ·80\ _BYSPYfJ jut tCiiNtINUED - OVER) NJ' &ry 
A ~. '1r- l.~:f. 

f ..... j' 

" 
- ------~~~~-~~-~-----------.'"--..;... --------



• 
Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 

SUGGESTION 229-68 SUBMITTED BY 
MR. I I TRAINING DIVISION 

b7C 

San Antonio and Washington Field Office furnished favotable 
comment. San Antonio, although its own benefits from the suggestion would be 
relatively small~ felt that idea would save considerable time and space in larger 
offices. Washington ,Field advised the suggested procedure could have been used 
for 272 cases during the two-month period, all but 6fO:fwhich were in the 42 

J (Deserter) classification. They stated that, with Bur'eau approval, they have 
already been using an unnumbered-case system, which is quite similar to the 
procedure proposed, but only for applicant matters. If the suggestion were adopted 
and they were permitted to dispose of files in other classifications after 60 days 
under the conditions prescribed by the suggestion, they would save an estimated 
$1, 244. 93 per year in material, labor, and space. However, since an average of 
133 out of 136 cases per month during the survey was in the 42 classification, they 
recommended the suggestion be adopted solely for this classification although they 
would remai"n alert for the possibility of using it in connection with other classifications 

. and submit appropriate recommendations. 

The Training Division discussed the matter with the Inspection 
Division which felt that, in view of the results of the ,survey, permission should be 

'

granted. f0r washin" gton Field Office to use the suggested procedure for cases in the 
42 classification but the approval should not be extended to any other offices at this 
time because of the relatively inconsequential benefits to their ope-rations. 

Training Division agrees with the views of the Inspection 
Division. Washington Field Office has experience in the use of such a procedure . 
from its unnumbered-case system for handling applicant cases. Use of the suggested 
procedure for only Deserter cases will reduce anticipated first-year savings to 
$1, 217. 47 and based on this figure, the suggester could be granted an incentive 
award of $65 which is in line with the accepted scale for such awards. 

RECOMMENDATIONS: ~1). :'T.hat the sugg~stion be adopted, modified to the 
extent, that it ;Will apply only to the 42-clas"sification 

cases ,bfl Washington Field Office. Ifl):... ~ 

~~(r-
(2) That the suggester be granted an incentive award 

of $65 to be handled by the Commendation, Supervisory \ I 

Approval, and Special Acti0n Unit, Administrative Divisi0r,>-, in lieu of fur~,her " . VI 
acknowledgment. Receipt of the idea was acknowledged pr~1i~usly. # ~~ '. ~ 
Q&Yn.u I J ~O/ It/6. /J>ivniJv _ 2 _ P' . l..(Jh'U &" eeJ , 
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Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 

SUGGESTION 229- 68 SUBMITTED BY 
MR • .! I TRAINING DIVISION b7C 

(3) On approval, the attached letter should 'be directed 
to SAC, WFO, authorizing him to institute suggested 

procedure for classification 42 cases. 

- 3 -



ro Director, FBI (15-55571)' 

~' .' 
DATE: 1/18/68 

FROM, 
\ 

~egat, Bern (87-96) (P) 

SUBJECT: __ LOSS OF 8, 000 POLAROID CAMERAS, 
. i- LEYDEN SHIPPING CORP., 

o - 38 PEARL STR??' .:..'; YORK, N. Y. 
5/16-17/66 ' 

o TFIS; BLA.; ITSP 

. . ~ -) r LL e.-..J/' <J>J ,;.-[ 7!S t..( r "'-CUA../ /;-"" .f ~ 7-
lR~ New York letter 12/26/67. 

\ ., ... . 

Bern file in this case has been destroyed 
in accordance with Bureau approved procedure. 

Bureau is requested to furnish copies of 
appropriate serials to provide background so desired 
action can be taken by this office. 

.QU - Bureau 
(1 - NYC) (info) 
(1 - Liaison) 

1 - Bern 
HDG:rn 
(5) 

I' -:;--I?-

r; r; - J, ?:-j~ ~ 
~RECORDit;.'!~'· 

*41 JAto. 29 1958-' 

1Ur 57 FEB 11968 
1~ 1\ Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 



" 

! 
1 

,,' OPTIONAL FORM NO, 10 SOIO'IO' 
..,:. MAo Y 'PGZ EDITION .. ,;, • 
~r~ __ 1. 

TO ~/Jj-r L!:!fJ;~e'j /j,7" _!i!"-'"'-Y4 ;,." ""~'1""""~"""".~v (;{,.t- .. '":".,., ~,):>,,.,. .. I)~~~ , 

F,M'?;::y;t '0 y Th oma s . 

DATE: Jan. 8, 1968 

SUBJECT:])ESTROY -BADLY DAMAGED PORTABLE TYPEWRITER 

o , J 't /.) '---r-,._/ , :JJ~J II' (. t~, -1-1' C:· V 0-' Ie?' U r e ~U#"- /-;- cI !Ckl»-~_ e:, - '" 
It is requested t~,t Underwood portable #11 tn ;~OCk trom Denver 

. in baqly damaged cond~t~on be destroyed and, removed trom tnventoryo 

This machine is no good tor parts because 'it ~s obsoleteG~ 

Please advise,_ 

<, 

. .' 
'; .. , ..... 

.. 

-
, -

j' 

, I 

I 
1 
! 

, " 



• 
SAC, V/FO (66:,2970) 

. Di __ (66,;3286) / 0 ~f 
VDESTRUCTIO~ OF BUREAU PROPERTY 

• 
3/15/a8 

Beurlet dated March 13. 19'68, under the same 
caption, requesting: authorization to extend the 'unnumbered 
~e system to all cases in th,e"42u 'e1as$iU~ation where only 
agency checks are involved .. 

Approval is granted to (txtend the system in. the 
manner you described in relet, Your alertness in recognizing 
the need for' stream1i.ning :and econornyis appreciated~ Continue 
to scrutinize procedures in otller classifications and to ,submit 
appropriate recommendations where it is felt they are amenable 
to use of the unnumbered case system~ 

1 .. Mr. Felt (sent direct) 7" 
1 - Mr. Gale (sent direct) 

~ER:,pf!p:1 U (6) ~-,~ 

Tolson __ 
DeLoach __ 
Mohr __ -" 
Bishop _--I
Casper_-I
Callahan 
Con d-'J'Ic-
F'elt~~~ 
Gale A-!.C.fIU--
Ros 

NOTE: 

JER:cam. 

Sulll n__ i 
Tavel__ ~ Trotter _ ",\ .-
Tele. Room - d 
~~nl~yeS --~ At MAI~R,"'(.) ;,' ff~Jnli9'¢JifE UNIT D 

G l~~AK' 0 l~gQ, . 

, . 

" 

I 
, , 



TO 

FROM 

SUBJEC-:: 

. .. 

O~1I0NAI fOR\I NO. 10 &- 5010-106 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

,{..JNITED STATES G", RNMENT I 
Memorandum 

Mr. Mohr DATE: 3/15/68· 

J. J. caspei'" 
qESTRUCTION OF BUREAU PROPERTY - GENERAL 

Rosen __ 
Sullivan __ 
Tavel __ _ 

Trotter _--"j 

Tela. Room 
Holmes __ 
Gandy __ 

Approval of a prior suggestion (BufHe 66-3286-1020) 
authorized Washington Field Office (WFO) to use the unnumbered- , 
case system with respect to cases in the 42 classification (Deserter). 
It was allowed to destroy the files in that classification 60 days after 
the case was referred upon completion (RUC'd) provided the only 

lmvestigation involved was of the record- check-type request to another 
.agency which developed only negative, transfer, or discontinuance
type information • 

~t By way of explanation, the unnumbered case system f'd' ""~~r (or PSQ system as it is euphemistically called) enables the ~ase 
k ~ to be opened, assigned, and supervised at one desk without the 
~ necessity of preparing file folders, numbering and filing the informa-
t; fa'" tion, unless information other than record check-type is developed o g;" on which event normal procedures are followed. The serials are 
;;: ~ >- retained in the one location for a s~ficient period to insure availability 
~ 'J '-::: co until all action in the case is completed and are then destroyed. The 
f··: ::_-5 ~<: procedure eJJininates a great amount of handling and filing with no loss : i ~'5' of "control or inform~tion since record check inv.estigation~ are such 
~~ Cf) • that, after 60 days, If the case were reopened, It would shll be 
i.e :""': ': necessary to recheck records Since, in that interval, information 
iiE t:ti ~ ,coul'g. easily have been received by agencies previously checked to 
-..I t:".;. i- -make it presumptuous to rely on results of the previous check. 4 
-...J I.. • ..J <r::' , ~ 
~~o . 

, ' WFO was instructed to place the procedure Wto effect 
and,.~if it subsequently became apparent that ~t would be pr~tica~~0 1'''1 
extend this procedure, to submit appropriate recommend~g~l}s • .:::::-lt .c~ 

)
has advised it is extremely enthusiastic about the results pI "the-:· . ~ .. ~. 
application of the PSQ system to the 42 classification cases~an&~0w . 

. Ii. wishes to extend it to all deserter cases which require oniy rec,erd ,,' 
chec.k:'S~J,:(A survey conducted in the ofnee disclosed, it harIPJ,es y'~arl~ 

~~ , (. 1 It.:..) ~.. ' ..t. ~ 

I~t; :, al~~;~~,7, °i~O ~eserter ,cases tmattf;14/ir?, Onl?~~3ffiC~t'~~ let H 
k...,mflclosure: ' _ ---, ~ 

h.. ~ i-Mr. Felt (sent direct) ;EJC,l'Ot' 
,<W 1 ,It? i'l.tlfo@a1e(sentdirect) 
'4 JER: ca'rtPO 

(4) 



• • 
Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU PROPERTY - GENERAL 

agency check-type of deserter case in which WFO is an auxiliary 
office constitutes about 90% of the caseload in this classification. 
Where routine leads have to be set out for other offices as a result 
of the agency checks, the WFO communication will bear a stamp: 
"WFO file will be destroyed in 60 days." This procedure .has 
functioned successfully for a long time in connection with applicant 
matters which have been handled by the PSQ system in WFO for 
many years. 

WFO estimates that this extension of the approved 
procedure will more than quadruple the benefits of the system which, 
heretofore, involved only about 1,632 cases a year and will save at 
least one clerical employee as well as achieve a significant reduction 
in file space. 

TrainIng Division has discussed the matter with 
both Inspection and Special Investigative Divisions and all agree the 
proposed extension is logical and, based on WFO's experience in 
the use of the unnumbered case system, will work without detriment. 
Since WFO planned to start the extended procedure on 3/22/68, unless 
advised to the contrary, it is felt it should be instructed to do so 
immediately so as to have the advantage of the procedure as early as 
possible, it being ascertained that WFO receives about 150 such 
cases a day. 

RECOMMENDATION: That attached letter be directed to WFO 
authorizing it to place extended procedure 

/ 

into effect immediately. '\ 

-/ ~rIY\ 
~ <f~. 

J'lh/~ 

- 2 -



TO 

FROM 

SUBJECT: 

"~'.l', ..... V\l fOJIIM ~ H! 
• 9,,2 IDn f'4 ~ 

")~ "'tH •• f.c.~ H', )/ ~ 

L~J:, frEt) STATES GI... .. RNMENT .. 

JVf emorandum • i . 
foicr ,, __ ~ 

"'''(AY Mer.1 __ 
(jnr,() /;!.1--

Ca~p, V/~ CoHche; ,. .. 
,,';onrad 
rel\ __ _ 

Mr. Casper 

s. TUlla¥ 

DATE: 3/18/68 
Galo __ _ 
Rosen __ 
Sullivan--

CLOSED FILES -~ESTRUCTION oP !3;J;2t.AI.J 

OF 1-A EXHIBITS 

Taval __ _ 
Trotter __ 
Tela. Room 
Holmes __ 

Gandy i I 

Jt.-C,t)t!~ "'-""---1' .-.d-!I I ! 
~J-w.~ I 

./ )j'-v-J~~fr:t ! 
IQ'~v I · .. ./)1 The ,{arnpa Division has reqnested that consideration belg~·-j 

/ I to the destruction 0 closed 1-A serials which contain copies of documents I 
obtained from other government agencies and independent institutions in those 'f 
matters where an investigation determined that no violation existed or the . : 
United States Attorney declined prosecution. Tampa advised that over a period ~! 
of time, a substantial savings in space could be realized if copies of these ~ ! 
documents could be purged at the time closed files .are pulled on tickler:lOr. I. 
supervisory review. 1 : 

~i 

~ 
\ 

Under current rules and regulations, these documents are purged 
at the time of the file. de?ltruction depending upon the rule governing each . 
classification. 

~ 
~f 

Special Investigative, 
The Domestic Intelligence, General Investigativel and Inspection , 

Divisions and Washington Field Office furnished the following comments concerning li 
the destruction of this material. ..ft 

The Domestic Intelligence Division recommended that copies of ' 
documents obtained from other government agencies and independent institutions ~It 
not be -destroyed in security and espionage cases, and that the current destruction ~'t: 

, rules be continued. 0 

The General Investigative Division was opposed to the destruction 
of SUCh exhibits inasmuch as they felt this may result in the premature destruction 
of documents which may be of assistance if the United States Attorney reconsidered 
his prosecutive opinion or if additional information or allegations were received 
which might have an effect on prior investigations. They recommended, therefore, 
that the present destruction rules be continued. 

I 
I 



! 
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Memorandum S. Tullai to Mr. Casper 
Re: Closed Files - Destruction 

of 1-A Exhibits 

, . 

• 
investigative and prosecutive action has been completed, and no valid reason 
existed to retain such material. 

The Inspection Division agreed that copies of documents obtained 
from other agencies or institutions, where copies could again be obtained from 
these sources, could be destroyed upon supervisory review after the case was· 
closed. The Inspection Division did not feel that the proposed change should hav!3 
any effect on security cases, evidentiary material or in those instances where 
items or documents were obtained from individuJtls. 

The Washington Field Office has had vast experience in the 
handling of documents obtained from other governrrient agencies. They stated 
that it was their experience that some agencies are reluctant to furnish additional 
copies and these agencies will not in any manner expedite requests for additional 
documents. Washington Field Office stated that government agencies maintained 

{

a record as.to the identity of other agencies to whom information was previously 
furnished. Washington Field Office recommended that current destruction 
procedures be continued. 

OBSERVATIONS: 

The New Agents, Language and Stenographic Training Unit concurs 
with the views of the General Investigative Division and the Washington Field Office 
and feels that copies of documents obtained from other government agencies or 
independent institutions should not be destroyed. This Unit feels that private 
industry, like the Bureau, is continuously streamlining their records control 
and the time period for the retention of original records may be of such short 
tenure that the original records might not be available if copies are needed in 
the future. In addition, governmental records are continuously being transferr~d 
from one location to another and the expense and manpower that would be 
utilized to locate records in the future would offset any savings in space. 

RECOMMENDATION: 

That the attached letter be directed to -the Tampa Division advising 
them that their request is not being approved anq that they should continue 
destroying copies of documents maintained 'as l-!A exhibits in accordance with the 

pres; rilles ~~7~ 0 .. :'. ~~ 

~-2-

\ 

i 

I 
i 
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, Routing Slip 
j • FD-4 (Rev. 4-28-67) Date 2-29 .... 68 

To: 
G9 Director FILE 66-3006 

Att.: RM 5266 
Title EXCESS PROPERTY 

[]SAC ____________ __ 

[] ASAC ____________ --___________ _ 

[] Supv. _______ _ 

-------~~-----~ [] Agent --::::::----:-_____ {} (j) 

CJ SE 0 .Q ... ,;-\' ~ " ,A ,:;-... t 8 '" ~ ,,"-''. f , '''-+VI/' 
[] IC ----------- RE: 
[]CC -----------------------

[] Steno _______ _ 

[] Clerk _______ _ o Rotor #: 

ACT ION DES I·, RED 

o Acknowledge D Open Case 
D Assign _ Reassign __ D Prepare lead cards 
o Bring file D Prepare tickler 
D Call me D Return assignment card 
D Correct D Return file 
D Deadline _______ D Search and return 
D Deadline passed D See me 
o Delinquent D Serial #---------
D Discontinue 0 Post D Recharge D Return 
D Expedite D Send to 

~--------
D File 0 Subm.it new charge outt:C -"?'L'8G-o For information 0 SubmIt report by ~=-~~--,..=:==--
D Handle 0 Type NOT R.E;CORDE::'})-· 
o Initial & return 4 MAR 6 18l:io. o Leads need attention 
o Return with explanation or notation as to action taken.?-~~~~~,...,....J!!!!!!!!!!!~ 
Rebu R/S dated 2/27/68,re EXCESS PROPEkry •. 
This is to advise that the two inservice panels 
referenced have been disposed of locally. As thes 
units were custom made by-FBI Lab for obsolete 
FM console, now disposed of, they were not in
ventoried, thus no inventory adjustment necessary 

I SAC Charl@s Go Cusick @t\J.../ l s •• ,.v .... s;d. Offic. Cle,zel~ ~ , 

------ --nl[,.IUfl1~w!m~!r~~r1' }~I'l~·~rD- --~---
, ~"'" -" ... ',. ::: .. ~;";~ n,','. ~~ ,J,- ~ P.L~rr~" "'"/Tt:. .... u 'li'1iIt; .. -\liaI ~ 
1~'h ;,((1 ~':" ~,~~).~vl· ,-':',f;\,~~-,~~.,,) ~ 

~Jo!tl~,'':':'~ ~~ t.~ ,:",. t, \~, ,~ ~,',o . 

t.i~lI ~~~_~~~ , .'-'~<" :(u,', . 

B~f5pqS-.JM ~ 



TO 

~'''~I.,'I~A\ t(,"M Uil, Hi ... ~(.IIO-l0(, 
,"",y 196'2 tlUIlOu 
"~A, \',tH. kh·" UO, '21 

·U;:\,ITED STATES GO £RNMENT 

}Vfemorandum 
1ft:. r 

. Do J o Brennan, Jry4l1 ,V 

W. p. Dix vJf f:<., 
/) /3!JR IE II r.) R5 (!O !$!J ~ 
vnESTRUCAIQN qF)FILES .-

DATE: 

• Tclsor. __ 
i)c~occh --
Mohr __ _ 

Bishop-
Casp<:r_
Callahan-- . 
Conrad ' 
Fell __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ ' 
Tavel __ _ 

Troller_
Tele. Room -; 
Holmes __ 
Gandy __ _ 

Attached Office of Emergency Planning 
memorandum authorizes the destruction of test;~ and 
exercise materials related to emergency planning o Copies 
of this material which have been retained in the Buplans 
Uni t are being destroyed 0 ',. 

Copies of this material in Bufiles should be 
considered for destruction o Examples of items which can 
be destroyed are as follows: 

serial 23 
serial 64 

~ 

~ 
t:a 
f:::.l 

..;\ ;;; 
f=:1 
0 
1-:1 

'.S ACTION: 

That this be referred to the Files and Coramunications 
Division, attention Mro Waikart, for determinat~on as to 
feasibility of purging such material from Bufiles o 

(Enclosure) 

) XEROX --....,- -
fEB 2U68 

(2/ 

I 



, .. 

EXEC UTIVE OFFICE OF THE PRESIDENT 
OFFICE OF EMERGENCY PLANNING 

Washington, D. C. 20504 

. , 

" . 

IEPC Memorandum No. 55 
December 22, 1967 

MEMORANDUM,FOR MEMBERS OF THE INTERAGENCY 
EMERGENCY PLANNING COMMITTEE 

SUBJECT: Disposition of Test ~nd Exercise Materials 

To assist you in carrying out the provisio~~ of the Federal Records 
Act of 1950, and your agency's record disposal program, requiring the 
retirement and disposal of non-current records, and more specifically, 
test and exercise materials, we provide the following guidance,: 

1. All Operation Alert documents and other test and exercise 
materials (~hese were developed or dated prior to June 1962) 
may be destroyed; 

2. All SPADE FORK, REX-66, and ,REX-I material may be retired 
or destroyed; 

3. All STAGE II Test material, except the Test Aid Kit, may be 
retired or destroyed; 

4. Until further notice, one copy of CIVLOG-65 material should 
be retained by original addressees. 

Destruction of cl.assified test and exercise material should be 
accomplished in accordance with existing agency se,curity regulations. 

ALL FBI INFORMATION CONTAINED 
HEREIN IS UNCLASSIFED ' 
DATE ~ I ilo~ BY Ava.. top P-tJ&.BeJt../Dcd,/~ : 

. , 



I . . • 
Routj ng-'~Ii-p._ 
FD-4 (Rev. 4-18-67) ..... ~~te~ 1/31/68 
To: 
XJ Director FILE' 
Att.: Budgetting & Accomnting Section 

Title []SAC ____________ __ 

o ASAC -------- ------:---,HfI'-;1f;h~--__:=___-
[] Supv. _______ _ 

[] Agent _______ _ -~~~~~-=---------

[]SE------------~--------__ __ 

o IC -------------- RE: _ INVENTORY 

[] CC 0DES!i? u c riO j..J cJ I::' 
[] Steno I~ (.J ~G---;f t,i )' /(f) IOrrl!.r), 
[] Clerk 0 Rotor #: 

ACTION DESIRED 

o Acknowledge D Open Case 
D Assign __ Reassign __ D Prepare lead cards 
o Bring file D Prepare tickler 
D Call me D Return assignment card 
D Correct D Return file 
D Deadline D Search and return 
D Deadline passed D See me 
D Delinquent D Serial #---------
D Discontinue 0 Post D Recharge D Return 
D Expedite D Send to 

~--------D File D Submit new charge out 
D For information D Submit report by ______ _ 
D Handle D Type 
D Initial & return 
D Leads need attention 
D Return with explanation or notation as to action taken. 

ReSD r/s 1-22-68 0 Attached for the 
are new and old FD-222, s refleetin'g 
typewriter stand destroyedo 

Bur. 
one 

fiJ~ :J--:z.-~ ~ At. 
« fft!t' "V'r-
~I //q .c 
'iHu'![~ SAC ROBERT ~. EVAN~ 

An f"P""""!n!,)~I'\...,,~,e:·~""'~~'!"':'l.~~'i'!·D h-p 
• ~ B ' !_;::.>'·R~~ ':"!Se,e rev~rs~\l?,id~ ::' ~t~,( Office --uSl.CA...,N'---JD.L.T ..... EL:l:G .......... O'--_____ _ 
'·MBa. I'~~_~~ ~'~~~'"..,~ -. , ~ :F!"'~ y.¥ ....... ).a:~ a I. .. .IIJ .. 1br 

--



". , • ! 

-"~&....-.-_----- -~ - •• ~--------- ------ -----

Routl ng Slip ... ,' ,. 
",FD-4 (~v. 4-28-67) 

To: BUREAU 
o Director 

Date ]/29/68 

FILE 
Att.: PROPERTY MAl\TAGEMENT SECTION: 
DSAC ____________ __ Title 

o ASAC ---_________________ __ 

o Supv. --_____ _ 

o Agent a:-,-----'~-.------------

o SE ])- c::i'r/l(:i'lO t,) d '8 Z 'f'eQ v,,, 

o IC lE~oPni;,h~lRY BOSTo~t OW:T~;. o cc ----___ _ 
o Steno --_____ _ 

o Clerk -------- D Rotor #: _________ _ 

ACTION DESIRED 

o Acknowledge 0 Open Case 
o Assign - Reassign _ 0 Prepare lead cards 
D Bring file 0 Prepare tickler 
o Call me 0 Return assignment card t'.l-o Correct 0 Return file 

>$10 Deadline 0 Search and return 
o Deadline passed d See me 
o Delinquent 0 Serial # 
o Discontinue 0 Post 0 Recharge DReturn 
o Expedite) 0 Send to / , 

o Filer: ---0 Submit new charge out "" ()~ o For information 0 Submit report b~ ~4 4J 

o Handle 0 Type .,', '~t)\::~ \ 
o Initial & return NO" R~ , 
o Leads need attention ~ JS@, 
o Return with explanation 0 ,notation as to action tak~~ p.PR ~ 

THE ENCLOSED FD-222 NUMBERE~ 
TO SERVE AS PROPER INVENTORY ADJllS~EMENT 
FOR THE DISPOSAL OF ONE (1) CABINET WOOD 
TWO (2) DRAWER, WHICH HAD BEEN USED BEYOND 
EC~N01ICALrPAIR AND NO LONGER OF ANY USE 
TO T ' ~9ST N DIVISION. . 

VI ~ SAC J&!MES 1. HA}IDTRV 
S3@U~U~1'~ j".. ~ .~.' FJ)-::J z... ~. t-,-.; / ~~ 

--_ See re~Jse sid~ .//h/Office BOSTO 
r~;P,rl'-i7-' T/~~ ~ 

- - - ------- - -A-' t -'i;~~~n'5~~T~~-~'~~''''!?'1'11([u- -.. -. j 

~ 1' .. < ~j 'I" ,) \ ' ~J""c.,.J'" .. 

Ft'~~~;; llf~' ';';~~'~"";":";: "~'.~f\ 
DU~~~T-t~;:}t ~~~~~~" 5~;· .. :B";;{'~~~ EL.4.{' r_ ~-I?-
,q h 0 ~ ~ on L . 



, . 

./ 
.f J~ry 12', 1963 . 

r:ll:t~ I I 
Federa! EU:r43SU: of Invest1ga.tiOll 
tVaabl.ngtotl, D. C,. 

Dea.t M:f~ L..-I _-----' 

b6 
b7C 

" 

PEFSONla.; 

. " 

. Reterf¥nen ia ~.a~e to your suggesUon ~(~e NJanual-; . 
of RulGS and. Regulations f;e ·amended to permit the- dlsp...ps!t!on ,of :",' 
channeU~ln$ memoranda follottling the submission of ,l~t<:il"hmtd .. 
mSmoratlaa 1!1 e~~ cases when :~eporis are not. submitted., It is _: 
. indeed n,.pleaaul"G f(J~ me to adviss you tll1$ propostd is J::!emg:adopfed. 
and steps are being taken to· placa :it into'· effect. i/,' 

MAIl.ED 3'. 

, JAN 121968 

OQMM·FBI ::;:I!'!!:. :'I ffi -.... ~:'!":', VlaaU.lUgton Fie ... d 0 ce 
l !" Field personnel file 
1 ~ Suggestion file' 

:, 1 - Miss U silton 
l{ If. ~erS;O?nel file of SAL.--______ ~ 
\raison ~ML.cam . 

'DeLoach -- (7)c.M">;.· - (Suggestion 4 61- 68) 

b6 
b7 

~~~~~op ',~, .'" - ~ e"! -
Ig~~I~~ran __ NOTE: {"~~' Based on memoranqJ.ll!\rl~~~·()f$~S!?I~W~-t0 Mr. ,Mohr, 1/10/68, 
\t~~:ad .' re: Destruction of Bu,r~,;.au ~ecoras,. i::mgges~lOn 461:68 
·~~;:n Submitted by SAl l~aSW~@1, Fi.,leld OffIce, ML.cam. ," / 
Sullivan -- nt u,lJ \"it~-'V 
!ravel :'\ . ' }j. ~'~;":i/ 
holte, tl\~~(' M' . '~ L4. ·:<I"'I!:tf.,~vf'. /'f,' --. Tela. Room _ I'lil :> " .. ~ , 

~gAY 1 3 19 SBL R;OM 0 TELETYPE UNIT D .. , ' · ~l 
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Tolson __ 
DeLoach __ 
Mohr __ _ 
Bishop __ 
Casper_
Callahan __ 
Conrad __ 
Felt __ _ 

DATE: January 10, 1968 
Gale __ _ 

TO Mr. Mohr Rosen __ _ 

:ROM , J. J. caspe~ 
SUBJECT: QDESTRUCTION OF' BJlRE.Al! REC.,p.RDS 

SUGGESTION 461:-68 SUBMITTED BY 

Sulllvan __ 
Tavel __ _ 
Trotter __ 
Tele.Room_ 
Holmes __ 

Gandy ---"''rQ 

SAl I b6 S 
WA-SHINGTON IELD OFFICE b7C ( Z "',1 ... 1" 

~ ~-
~,' ........... ~---:~~"'~-:-- I ~. ~ .' - ,:"",, ""':-

SUGGESTION: That th Manual of Rules and Regulations be amended to prov.I:de":; " 
for the destruction of channelizing memoranda following the;:~: ~? >

submission of letterhea memo ran (LHM) in nonprosecutable espionage ana. : :,,'1 co, 
nationalistic tendency cases wherein nOl.reports are submitted. n"~~ ~) " 

q- ,. n... 
" ,":,5 ~ 

CURRENT PRACTICE: SAl Istates the Manual of Rules and Regulation~,: . ") , 
Part II, Section 4, page 2b, provides that significaat -: ';' 

data developed in nonprosecutable espionage and nationalistic tendency case~ i'a 
should be submitte~ by LHM. In Part II, Section 3, page 15b, it states that -1551-
"Files and records which are to be destroyed when they have served the purfl.clSJa: C§ 
for which prepared (2) Channelizing memoranda in criminal cases and secu~ity I. 
ca~es may be destroyed following submission of report~ ••• : TI bo [.AI) 
ADVANTAGES: The adoption of tlii s proposal should effect a substantial sav~·ng" -

of file room space in field offices. I):I~ 7... ,. A j 

, ,/;/" ~ 
OBSERVATIONS: The Domestic Intelligence Division advised it wOuld!a~pear that 

since channeiizing memoranda may be' destroyed when such data 
ha~~ been incorporated into a report then similarly it shou~d be permissible to destrqy 
channeliZing memoranda when the information from such memoranda has been . 
incorporated in an LHM in nonprosecutable espionage and nationalistic tendency 
cases. This division felt this to be a practical idea which would effect a saving 

in file room space. ",*11~ REC-40' foG- 3~cF~ /GJ;{S' - -Training Division agrees this is a worthwhile-proposal since 
the material involved will still be available in the LHM ~ ~1f1tthp8o~nal 
communication on which the channelizing memoranda were oasea so no need exists , 
to retain the channelizing memoranda. Due to the SaVing-€>f-sp..aCditf~~ealized~'; 
from this idea, it, is felt the suggester should be commended for ale~~~ess i~ t~is' 

"instance. ~~..t dfI 4!J,#ftQ f- ~{:C~1<U<l ~ "'~: ~~.~ f)Pl~ . Ji9~' 
I\~nclosure ~~K; (-=r4&t) OZ ~tv· \}q\~ ~~ , 

-f'ML: caw ' > ) 7)tt",/t~ \~ ~c;/ \ Y Jb ~ ~ 
(2)~tlC1.0S ~~ w.4~ (CONT~ED -DbVER) ~.,.~: . 

: ' , , if r u ~ \,{} ~ I'L, ,r~ 
:;. • -:.> .. ., ~ G _ I b ~ b 7 C .f ~"'" • ('t, ~ '":l c;.,v 7 ~r I >f" ?> ' \ 'J.: 



. , 
J" .. 

. . . 
Memo Casper to Mohr 
Re: DESTRUCTION OF BUREAU RECORDS 

SUGGESTION 461-68 SUBMITTED BY 
SAl I 
WASHINGTON FIELD OFFICE 

• 
b7C 

RECOMMENDATIONS: (1) That the suggestion be adopted and the attached 
letter of commendation forwarded to the suggester. 

He was thanked by prior letter. 

(2) On approval, this memorandum will serve as the 
authority for the Manuals Desk, Training Division, 

to make the necessary manual changes. 

- 2 -



.. ' '1"0-338 (Rev. 5-2.2-63) L~,...:J-
OPTIONAL 'OKMYo. 10 ~! .5010-106 
MAY 1962 rDITIOH ' 

. os ... · GEN. 1110, NO. 27 

,: • . UNITED STATES GOVER ~MENT 

l.., ..... \ 

Memorandum 
TO. SAC DATE: 

FROM SA 

SUBJECT: 

In connection with the destruction of channelizing memoranda, the information contained on -the 
serials listed below was incorporated in a report dated The review for 
this report was made from serial _________ through serial ________ _ 

In accordance with the above, the following serials are to be destroyed: 

Volume Serial s (List by serial or serial scope.) 

~", 

"H.! f1-1t'OrHI h" 'VI, .... -~P:.c l- I' "') ~.'" •• tJ. 
rrfj~ . ~·-,I:I~., t,'-:· i'J . it.. .. ' "~ .. J: !~... ':< "'~!a a 

( !"~~ .. ""~.!' ... ~ ... ~ ~:"'., ''''' • 
j ~,11.:!ifT.4I/11 G~-t,j~. ;rn 

AIoD !.:Ie;: 
~v • ~. -J ~"J·'rT. ". k'&.,i411 

n,~rl: o:.:-'J.:.iJ1 ~11\\ 'I.. ~ 'I} ~.J ~~ • .'.: .. ,'I ~,,_~ . 

~<tlljL~~ -~ : 

tn; -r- j 
---,;.: U ..:.. .~ r.::!. 

"~~'-'-01 rl"\ () 
-""""- 0 

No. of copies ____ _ Approved ____________________ __ 

Destroyed by Date ______ _ 

r;6/'3~~-!0;)5 . 
E1l0I.OSrlifB' 

," , CURRENT FD-338 .:' . 



TO. 

, .. ~1-1~~1.8)· ,h'_ 
c F'D-338 (Rev. 5 22 m : .. : J ... 

OP'flOHAL ,OAM NO. 10 ! "'010-106 
MA.V 1962 r:DITION 

• OSh GfN. lUG. NO. 27 

.... ,,~.' UNITED STATES GOVE NMENT 

Memorandum 
SAC 

, " I, 'I· I 

~:.~Y • 

DATE: 

FROM SA 

SUBJECT: 

o~Q~~~ 
In connectiqn with the destructfon of channelizing memoranda, the information contained on t e 

serials listed below was incorporated in ~~ dated . The review for 
10l ' l"':d was made from serial through serial ________ _ 

In accordance with the above, the following serials are to be destroyed: 

Volume Serial s (List by serial or serial scope.) 

. 

rn_ 

:Illl f9.r~!"'I"" .. )\1 .... 1: .... / .. :Y ~ :;-:--, .. ~ 
, " " :!IOI_ NtI'1I, .... -.... , <-", '. ~ ~' ii~ ,t .. '. IJ ,,!! fr, . '~-,.. .. 

/',.'1. "~. ',,, ... no". ~ .... 
,': n,lI fff ~ HI! u',1,1: f' (ilrn 

"' . • ~7tI! ~ fu. 

""- • ~' .. '" 1~ ~~:~\:Ji~~:~~7~.~~ <I~ • .J~~ 
t'l"'l-l/· ,oJ-. • \ '-"~ ~t,J -.0"'4' :'n~~ -"" ~!I J;] ~ 
c-.;,I/t • Ii !.-if" ~ J? --"':"'I~ ! ~ .. 

~ 'oS. {t;)~Q j 
~.wIJ~ 

~u.uL~ A. 

~ 
" 

No. of copies ____ _ Approved _________________ _ 

I Destroyed by -------- Date ------

~6-t3;2.?6 -/~j 
.EtJ"LOf.iiJflI1f[ PROPOSED REVISION OF FD ... 338 

~ ~un~ (based on 1~lO-68 memo) 
," . ~ . , 



.,d, __ ... -.t' 

"' .. I " 

" 

. :.' ,:,.' 

, . 

';. .~ • " I t 

~ '. 

J, , ' '.' .. .. ~ ,MR.·,TAVEL 
:" 

'. :.<' :"', ',,' ·3:-25.~68.' ':::;-
.. 

. . ... ~ .., 

.' . ' . ." ..... ~" . "':.' .: ~ ..... ;' ... ~;:.' ,,'..';'-"<.' ':~,: .. ~ .. ::. '" "J 

'.'" t', E',; SHORT.··~. ,.,'"' . ..... ,.: ........ ~.; ... ,' ...... /.'.;: :,~ '. " .. ', '. '" , . 

. . " .' ,.' .... . " ,.'; .' .'A'·I:·t~~~ftQ~~~-r~~~(r.~~~Tf,fl~~~"E· 'D' ::;.~ ',: ,.,' 
',,, .. , ' . 3' 'C:~1i,,~t~~~'''II'~ ,~o,' lSfJ! -i ';.,<'~~1"!< j . ~ - ',,' 

PROPOSED DESTRUCTION. OF :.. ' ,;'.' ",l'..t ~~t;,,:.':"'~'';f,i" ':':":;:';:~~: <f?,~:q !"~.' ': .. : " .• 
,., . .. .. '," l~n1:r-·:'I5 'I.'A. pr\~.,"v IlO.r< <l'''a~n . '.' '.,' , 

NUMERICAL·Ai3STRAC!.S" .(66, .. 818) "", i11i~k~<~u ~~ ~1,:,~nln'~?5:A~t.!J' ~ ;.; .. , " " ' 
.. :.,> ~:. :::: .',' , .', '.' .. ",q '.' . > . :'" : .... ,.:":.niffi~i-;~~~· '~~·~~·:·Bii1~(i)t:;·,< 

:>~~ :C' . , ,','. :.... A~' you, :kn6w ,:~'·a'b·s.t~acit.s· 'arE{ . prepali'ect cC?riC!~rfling '. a:r~ : ~, .. 
. , ,(~ .' r.ecorded ·mail .. placed in\:'Bure~u files·; ;J~Yo' copi~S' of· th~· . .- .' .'~. . '., ' .. :.' . 

. '. '; abstracts' ·'ar.e 'p:r:epare~r~.· one"co'p);' 1's, ,fiied:'nun1er:L~ally: by file·, .. ~ 
" ntllllber'ip:. the Nu,mberl"nr(Uni t and ~ t;he; (),f?hep'J':s f~led by' sourCe. .' :." 
'" in the' S~rV'ice, Unit ~"~ : In' the .Nuinberi~g ; Uni 1;, > :(1~ ~y~ reached ", -e;he 

" . point 1vher'e space ·.fQ·~·th~fi·lirig Ojr:th~'s'~ abstra;cts is·, becoming '." .j 

, ' r5iPl,CllY:· cr:l.t':t;calmak:l.ng: i~, I1ece.ss~ty,,~hS.t'imm,ed,ia~e.·,st~Ps ))~" 
taken .~Q.alleviate th:l~~ $pac.e,~hortage··~ip (jr.cieT'<(;:o file" t1;ie/.,.-

.:. '; curr\2nt ·a1:>stra,ct~ being". p~epar:ed. : ~.".' . '.': '~. '.:' .. :'" . "'. ,A '. .; 

I, < I, ' • ., ','J, " ""'- ~".,' ,: _ ' ,;01 \.' .' ~ ,.' -.>, ....... " ' "< i:>, 

.,,' ".'" 'u~, have c6~side~ect ali po'ssible ~al'~er~~~ive's 't~.,;se~t1re~ :;' 
.. " space and , ha:v~ reached thefoll.o~ling·;'~onC!i:4sioirs:·:'·~·" ; .: :.:'~ "'~ ,.', "',: 

~ ~ ,'I _ t L" ' ,< II.' ,. ... ' ~,'. , , : 

";' 

" ", " ~' _. ' t , .. _' J:' . _ ' .;.. ~ '. f'" ~ ~ .' '-, , • r _;' ~ ,' __ 

"', ". ,(1) No'space, is avai1ap1e ip.i~he :Numper~ngUnit •. : t.he ",,'- ., , 
,',I' :'."'> imine(ii.a.te:·.v~c~ni ~y, ' br": elsewp.~r~: in.th~;' DivisioI(:-vrh~re- we ~.l1light . ~ \.:, "(1; 
-< -l'os'.sioly relocat'e'sollle<,of,thes~ a'bstra~~s.· " I.. "r< 

'.' 0.~ 
" (2) ';Micir~i;iimi~g, of> the,~ ab~itacts' {~ 'not (!()q:sid~red : ... ~.:' . . . V: 

,desirable. . A nwnb~l: -:of 'ye~rs' ; ago ',ie : microfil~ed s:onie' ofth~' :': : " , ;;' / 
.Se:tV'ic~·. U:n,it abs:tra,·ct$.:. Th~se· abstri;lcts··§tred.:tfficult tp . " 

. micr6fi~ri'\ .because ,0; .1;1ielr 's~al1~'size :<,~ by:5 inches) an,d paper .. ' 
. '·texture· 'and are diff.i'cult' tbreV:Lewi' aft'er being filmed. These 
: d:isadvan~age~ outweig~ ,any' :po~sible spa;~e:;...saVi,:~';.l?enefits~· :-

A ,', 

',' " '(3)· 'We: ruaye: co#~:i.d~red· th~pqs·~ibi·li~y'·,.of".d~st~oYing " ' .. 
" . 

. . , ..the numerical abstraC'1:s: '.r;e;i.atingto ·thosfa:· ffles ;w!:t:lch, 4ave. 'been . 
. previously J:niqrofilmed.,· ,AsY9U ar'e aware,''''E! hav~· authority to"' .. ' 'a 
,microfilm and, are m~C1;Ofi1IRingcriminal:f;1~s:ov"'r. 10 .years qlc;l" :'.~: 

.. "', i~:, view, of .. 'the relatj.V:~· i.nactivity ,err tJiese file~ ~ 'To ·qet·erm:i;ne· t! 
.. ' ",~", " JWM: .. cidl~·: .,. ." '0' .. ' c • .'. • ", !: .. :,~ .. ;;;:., ';' '~1!.,~~ J;:"~:)jt{;) J ;.> ,:'." '~' 

. (4) '>r:~ ~ .. _ '," . . ' (. .... " N 
, " CY~ .66-328~e!bestruction: of Records~' 'l70g~l;;~~S!lEll :, .• '~ 

~~~'(4PR·rJf96a." ',GONTlNU~- OV~' " 'I, ~.~:" . " 
" .. '. . .' 
~:. 

• A ~ 
". -' ~', '. .' 

~ ,\ " 



l 
\ ' 

i 
! 

i 
\ 

--

~ , 

, , 

.".~ .. -'..: " 
~" ) , .. '-

~; - , 
:; I .' -- 'r-)', ~ 

(- ~, 

, J ~ , 

" 

v~: ... .. ~;I' ~-
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Memorandum Ii,. E., Sh~rt t6 Mr. Tavel' 
", ',RE: PROPOSED' DESTRUCTION OF '. , 

NUMERICAL ABSTRACTS ' (66~818)'" .' " '~ .• ," 
. ' '. ' "" _.' ~ - ,.1" 

" , 

.. - I ~ 

,the a~tivity or the, abstradt~ r$lat'ing::to" thesefile'~,w~ hay'~:' ",,' 
conducted a 'surv~y for a'month'concern~ng the USe ~ade of the., 

, abstracts ,.', Puriil.g this .!?ul=vey.t ,1926 reques~s\-t~re' ':receiv¢d for' 
a ,rev:Le"ivof ,thia 'abstt'~cts, and only 24 .or 1.2% concerned files 
.presentlyon mi,ct'o'film~' Based oil thi's survey~ it ,~s ·cpncluded 

,', these abstra~ts cou14 be aestroyed with IJ-o' materi?-leffect 0);1" ' 

our da:y ... to ... ~y oper?tion,~;, :~d it. is t,h~ ,opJ,.n~o;n of, our super.-' 
.visory pe~soIll1el,that GQnsideration should be. giye;n to, this. 
altet'na.t:i.ve~ " , . , 

\. ~~""" 
" 

,'~le conducted, a further survey to dete,rinipethe,' space '/ " 
't>lhich would be 'saved by the' destruction of these ab~t:tacts." . . 
This survey'. ):'~flects we ~ould realize a' savings Qf approximately , , 
1.$57 abstract draw~l;'s or, 35 cabinets., 'Thi$rep:tzes~ts a sub .... ,. , 
$tantial ~savings o'f space ',arid equipment and,would,ta}ce, care of ',' , 
our future needs for .several. years. " 'We dO, not, in~end' to recom- ;, 
mend disposal of thesour,c~' abs~ra6ts at this t,:t:me,. h~ce, the'se ,: " 

.' " would sti]'l ,be readily available for any J?ossiJ?le use,: in ,c9n- '" .' , ' 
nection ,w'ith the' files which have been'microfilmed,. :If the' . , 
d~strtictioI)., of :these. 'abstracts is app'r,oved' by'~he 'Burea:U~ archi"al 

'authority :tor, their destt:uction ~1il~ 'not' benegessa.~y since the 
, : abstract.s. ar¢ ,s:1.ridlis.ry: ,recO,~ds ,'8.tJ.d tl?-e origina:l.:mat~ria1. to 
\,which they .rela~e (the Bures't;1: mai·l), is, still' be;i.ng ,ie-rman~tly 

.,' ·'-retained. ',.' . " " ',' ' 
~ . .. - " 

RECOMMENDATION; . , 
", 

-. -..... 

", . ,," Tba.t, 'the Records 'Brand;' pe, aU:th6rized to, d~stroi'l;:he 
ntiIIieric'al abstl;'acts'relating,t6 fi1e~presently on ~icrofilm in 
,ordet-' to alleviate, a spacE!.. sport.age :i.n:):he, Numb,er.ing: Unit ~·lhi.~h .' 

, is rapidly becoming criticaJ;.,· .' ',~ ',',> ',". ~" "'. ' 

. '-" .. 

• 1 " ;, , 

... ~ 
,< , 

., ,( 

, 
,0 

, . 



" . 

Dear Mr • .,...1 __ ...... 

February 14,. .19.68 

.·PERSONAL 

,'I have received 1ou~ suggestion that Form FD-338 
'be amended so that it migbt be, uSed for ,the wf?position- of certain 
channeUzing ~emoranda~ As a matter of possible interest to you, 
a similar ,proposal was under consideration at the time yours was, 
l'eceived;'therefore, th~ywill be evaluated at the same, ijjne. g; 

b6 

. /) 2 _, Charlotte 91v ' b 
7 

C ;(/ J jj~ CeiL 
.....t/ t~", '1 -C;"~ Id 1 fOl I' ./.1t) ':A'V r,f¢ )VI 
[
'\ f, r~7 J ~ - £\le ,p~rsonne 1 e VIr,' tV ~. ~ 

,; \;~,t, ,It;> 1 - Suggestion file'.' ',~ ), - ' ,~., 

• t ~ ,A- Personnel fi~e of SAl /' 1 ~" 
,PAr" 1-ML:cam - I j. f{ T 

(6)~~: '(Suggestion 587-68 dated 2/9/6~) 'v~:~··i~';::'· 
Tolson " _ 

~~~~::Ch -- ,~OTE;::": Suggests F:Q-338 (Intraoffice MeMoraiidJfr/~eqDe~£ruction of 
g~u~~an __ - ":.'1' Channelizing Memoranda' after InClusion.in R.eports) be 
Conrad amended to provide for destructiorPof Jehannelizing' memcn'anda in criminal 
~~:: and security cases, inf(n';:di&tfaIitf~tf~~h~8fi.i was not used"in reports because' 
~~n ' 
Sullivan __ such information was not p~J't1;t,1eIl;ti {hf ~.rr0 y,alue, or was duplicated by other 
~:t~~r memoranda.' First paragFaph bf form lShould be amended to read as follows: 
~:i:~~~ MAY '7 - Ja~~- . , 
Gandy· ~U! ROO ~~E:LE:TYPE: UNIT D, 

(.\.. f ij' un__ _. -----'-----= 

(CONTINUED.- OVER) 
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, "In con~ecti~n with the destru~tio~of c'hanneli~~ng nie~orari~a, the'~:" 
"infoTmationcontain~d on' the' sertals listed below' was,' inGorporafed in : 

a: report dated :, ,,', ' '.2 When:th,e serfar'~q accompani~dby . ,'" , 
the, ,Qriglnal imormant report,n,umber, su'~h- iilformationwas 'riol used: . 

"in,'the' report because of duplication or it wa~s, of no value for use'·ln,. ,~;b6 
, the repd>rt 'f', ' ,,,', - . ,,".' ' , " ,'" ", .~' , 

"r, • " .'.,> .. ~ ""', :,:', ,,:',; "," ':',~' ":,'<"'":<~:''' ",,' 
A slrPilai prq~eciure'was pro~os'eq ,by SAi I', ; , 

Atlanta Office', on 2/1/68 ,with ~egar:d to ~lan matters.. Since, conferences 
witl1' ~ield' supervisors l?-aye, b~~h sch'eduled ~or 2129/68, '3/1/68;: 3/4/68 ", 

,ancr3/ 5!68;at SOG regarding, B~ack Nati(~malist arid Racial ~l1formants, cit " ,r 

wa~' recommended arid approved that action be held iIi abeyance ,pending '" 
observa.tfbn's:obtained during these conferepces.', A deadline of 3/8/68 , ,', 
h~s been' set for<this proposal; the~e~ore,?' it!s b~Iieved,tfie cu.rrent,oJle: , 

. ~sho,uld be consiqered, along with the~fir~t 'idea -s,o.lhe qame deadl~ne should 
apply~' ".' ", ", ,',. ;~>', ... " ",:" ',',' ': ~:'. " . ''',','; ',:, ''-'" 

,~ .. T 

(' , .. " ~,f t,~ • ~-;:" • • .'L ~~'," ~ < • ' • - " .' ~ • • ':t t' ~ "" ;: ,,, " • • 

Refe~,red to·,the' ':Q,oiriestic .Intelligeri.~~, Gener;,al aridSpechl,l ' 
Investigativ,e, ana Ins~ectibn Div'ipions' for vi~ws. andTe~omm~ncfu.t~ons.'· 
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FD-252 (Rev. 9-11-59) t/ 
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Director, FBI 

I • 

b6 
b7C 

2/9/68 
ent 

FD-338 should be amended to provide for the destruction of 
channelizing memoranda in criminal and security cases, information 
from which was not used in reports because such information was not 
pertinent, of no value or was duplicated by other memormnda. 

The first paragraph of the 
as follows: "In connection with the 
memoranda, the information contained 
was incorporated in a report dated 
accompanied by the original, informant 
was not used in the report because of 
value for use in the report." 

form should be amended to read 
destruction of channelizing 
on the serials listed below 

• Where the serial is 
report number, such information 
duplication or it was of no 

Current practice or rule (Include manual citation as well as facts) 
Manual of Rules' and Regulations, 

Section 3, paragraph 8w(2) (a). Currently all channelizing memoranda 
not used in the pre ration of a re t for whatever reason must be 

estion and annual savings (include basis for estimate) 

Advantages in the destruction of channelizing memoranda not 
used in the preparation of a report consist primarily in the saving 
of file space. It can be seen that if certain channelizing memoranda 
are valueless for inclusion in a report, reten~ion of such memora 
is illogical. 

No estimate of annual savings can be made since it is 
unknown to the writer how many such memoranda are retained. However, 
it is known that in the Charlotte Office many channelizing memoranda 
re Klan matters must be retained under the present ~egulations, this 
retention being primarily the result of duplication of information 
ema ting from a number of sources and information not suitable for 

(The use by 
assigns upon the United·S1'Q~e""'''''''"t,unl:\.!1rJ'If.Ir.'~. 
wi thin two years after submisSl0Itl;)""'IIW .. ~~~ 
Recommendations and comments of Division Head 

I believe this suggestion has merit 
adoption. 

~.E:,:rce in this space· for Bureau use only) 

A'lL! ~ l{tld,,' 10 ~l }JAIH..~~.c<l~)r..).~~~ 
h) ," EN 
~L. Bureau (Encs. 

i t, 
~~ln j,' b6 

b7C 
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TO SAC DATE: 

FROM SA 

1e-
-j;fp •• V~ , 

SUBJECT: • ~~r 

IF connection with the destruction of channelizing memoranda, the infOrmati9~ntained oQ the . 
serials listed below was incorporated in a report dated ./\ The review for 
this report was made from serial through serial ________ _ 

In accordance with the above, the following serials are to be destroyed: 
~riginal 

Informaet 
,iC' .~ 

Volume Serial s (List by serial or serial scope.) ~I - .. 

l -~ 
')JY 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I' 

... 
• -. 

iJU 
I 

~t\J.~<:"''''''' ~ ~'~'~"''1'11 0l~:1'1"'M~"'"7R I ' ~ ~ l \" I' " .... : ~ t : I~~' f L \J,., 1(..)1 • ! "l!"q ~~ ,~If. .~~. 

~s~ ,~~."~.~' ,. ~. !.'. l. ~~~n; I ,. ,>, {. '1 . '~: ' .. ~:;~ ~~~~.' ; A ,b 

n IT&' ~ ~~':2~-·-"·~iI;:"~llr-1:Ll\Jln~!L J' I ... " •• -- ItI"'--z:;:s::;:: ... t •• J 
.. 

I t ) . . 
, 

I 
l I 

, 
l 

No. of copies ____ _ Approved _________________ _ 

'. 
Destroyed by Date _____ _ 
fR0POSED REVISED"FD;;;'338 
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l'J1r.1 I, . 
Fede:ral Bureau of Investigation 
Charlotte, 14'orth CaX'olina 

Dear Mr.l .... __ ---I 

';COMM·FEf 

"P 12'f:) 2 -' Charlotta 
(~ 4/ 1 - Field personnel file 

~lia.r~ 15, 1968 

PERSONAL 

, ' 1, - Suggestion file' , 
5 ~i::::!Onnel file of SA 1 .... -" ---; ---..... 1 

Tolson ~. (6) ~ (Suggestion .587-68) 
DeLoach __ " ",' 

, I , 
" 

~~;~oP NOTE: Bas,ed on m'emor,ariatl~ ~.Jt,JI':' Casper to Mr. Mohr, ,\1 
g~fl~~ran __' 3/14/68, re: v D~st±:tiction of Channelizing Memorap.da, \ 
~~r;ad Suggestion 587-68 submitt~p~,.byBAI I Charlotte" JER:cam. , 
~~~:n . ~ ,I t'\ Ie o,e",J t.' ~;.:~~,,:J '""ar--"\lU~" ~ 
Sullivan __ 1,\\1,., \>,;:, ' .) !~, "Ii'~: t~;~\l: .. :, :;ib,,~ .. ~' ' Tavel \. \ J • d .... """ ,/;.f: ~., • ~ ,;' I / ! 
Trotter ("',vI1 , ',- ,- "", ' ;1b' u If' ." ~';:}06 ., ("i-i . ! I, 

~ir: 13 19~a.L RO,," 0 TELETYPE UNIT 0' , , . ::__ ' 0 ,1 t.:;g °?,4b : ~, ,~" .. :i{Y , , / 
r. rn\fS ' 'i~/1. 
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UNITED STATES G 'RNMENT 
v. (! 

'Memorandum . \ 
TO Mr. Mohr 

FROM : J. J. Casper 

, <" ',. 
Tolson __ 
DeLoach_
Mohr ~ 

~~ 
Bishop'" ::,-.;:-' _ -:rS ~asper ~\I:.--
Callahan 
Conrad __ 

'\ .AF'elt 
v'Gale_--

DATE: 3/14/68 ~~l~~~an __ . 

, ~~' . ~~:t~~r_-
:1 'Tele. Room _ 

"\A _ .___ ~ .;...oo""r Gandy --~
~ : t).j )kt. ;:<{. I,!, , Holmes 

" flJ~~Jl;;;:'~:::~ Ib')./-f. 
SUBJECT: DESTRUCTIO OF CHANNELIZ G i.1E1Vfm~ANDA . ~ ~, 

SU 58 -68 BMITTED BY b7C 

SA CHARLOTTE. . I ' S ~ [j J)t 

o DQ0~ ·12Ajt~./ ~;/.ffo/ r.:ljf..:~ l3,tkA"t4A~~ Btu)1f!d.s ~_/~foM.A&L 
SUGGESTION: T~~b~33i<int~a';;-ce Memorandum r~~r~!1;on 

'I of Cnannelizing Memorailaa:aft'WIfrclU'S1'5ll"':fii':Repo.n s) be 
amended to proviClefor'tneaes't"i'ucfion'or""channefiZing ~emora:nda wh;en the 
information :was' ri.'ot incorporated in reports because it was not pertinent, " 
was duplicated by other memoranda, } or of no value for use in the report. ~'. 
To this end a statement should be added to the introductory paragraph on.fJJ., rftti 
the form advising that where the serial listed on the form is accompani~9J~ ,'l: 
by the original informant report number, such information was not use/tin IkA 10 
the report because of duplication or was of no value for use in the report. A fJ 
column should also be added to the form headed: "Original Informant sourced 
Number." . . ' ./ Y /\ I 

{ V~ 
PRESENT PROCEDURE: All channelizing memoranda not used in the preparation 

of a report for any reason must be retained. 

ADV ANTAG-ES: The suggester states the principal advantage would be the 
" ... .' saving in filing space. He stated it was evident that, tf 

certain c4annelizing memoranda were of no value for inclusion?in a report, 
it would be illogical to retain them in the fi~.I\Q be, .... 3 "):,I)!e, - I (j~t:> 

. . tX .. IIO Rt.~ .. ~ <' -- .::: --

OBSERVATIONS: Special Investigative Division recommended aZCj\inst adoption 
of the suggestion because it would~~fiR.a1:&l~tlg'frip' the 

field file of informatio~ concerning the subject. While infrOrll12-~1~1~.J¥&m informants 
may be rep-etitious, it is also ,corroborative and,therefore Of vahi"~even though 
not included in:lpep,orts. This suggestion would r'eq\iire the revie~ map:y ''''f 
different files iii the event O~ a file~,.review on a given subject at som4 futurectl 
date which practice the channe11zirfg'memoranda' wE.fre designed tc{'''over.come. 

/.~\\~ ~ ~~?~~:flt$ (,.hi ' , '\ '-(\.\ I "_ . .l~rv:" . ~rV"'" r; ... ~ "6 
Enclosure . . <:-;i> '(', ~ fJf<~ .~, ~A~_ o.j.J 

1 - Mr. Sulhvan (sent direct)(\~j0" \~ 1 ~ 'J:,<l ~4'f-·::. - i:'; . 
~ - Miss Kunz· ~~~~,,~~. ',~:~ ~tLl t 1--~" ~~ .::.:: :: ,:,~ ) 

\,JER:cam ~,"~~~.\;>~ .. j "S\ ~ ~~ ., ~ ~i\ f' 
tl (4) \ ~iicLOS ~~'~:\~\.), .8 ~-" t" ~'.~:', '~:~.": ~ 

l \(>.~~~5' (CONTrnUE~ ~OVER) ?-->'~ 
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Memo Casper to Mohr 
Re: DESTRUCTION OF CHANNELIZING MEMORANDA 

SUGGESTION 587-68 SUBMITTED BY 
SAl ~ CHARLOTTE 

b6 

General Investigative Division advised that the recording 
in channelizing memoranda of information obtained from informants would 
basically concern the Informant Desks in the Domestic Intelligence and 
Special Investigative Divisions. It felt, however, "that it is the responsibility 
of the agent preparing the memorandum and the Supervisor approving it to 
insure that information which is patently nebulous and valueless to the 
Bureau's investigative and disseminative responsibilities is not incorporated 
in Bureau records in the first place. 

Inspection Division advised it had no obj ection to the 

1 

suggestion. It noted the proposal was one considered at the recent Black 
Nationalist and Racial Informant conferences held at the Seat of Government, 
2/29/68, ane! 3/1/68, and 3/4 and 5/68, by the Domestic Intelligence Division 
with supervisors from various field offices. ' 

Domestic Intellijience JltVjsion advised the aforementioned 
conferences considered the suggestion and recommended.it qe ad,opted ~I} 
security cases only (which..include.r;aea!...~), noting that Form FD-338 
1S not normally used- in criminal cases.- They felt that if chann,~}..izing 1pemqt~!l9a 
ar:~,x.alY~les~r..!or i,ncl!lsion in a ~_t~~,\,nti9E.....~9P.._~9J'~2,~J~wint~es.s. 
Domestic Intelligence Dlvi"Sio'n;''therefore, recommended that FD-388 be amended 

\ 

as proposed by suggester with the exception that the phraseology to be added 
, , should read: "Where the serial is accoinpani~d by the file and serial number of 
. the original informant report, the iriformation was not used because it was of 
no value to the report." This would obviate the necessity of the additional 
column headed: "Original Informant Source Number, " which would be redundant .... 
in view of the above-Jnentioned statement. 

Training Division has no obj ection to the idea as amended 
by Domestic Intelligence Division based on the recommendation of the 
conferences. While it is true that information is not valueless merely because 
it is repetitive since, as General Investigative Divisiun stated, it also is 

'

corroborative, nevertheless, there are instances, such as when several informants 
report a subject's mere attendance at various meetings when nothing of a seditious 
or violent nature was broached, whe-re it would be akin to killing a gnat with a 
sledgehammer to have several sources attest to his mere attendance. Granted" 
that if the information eventually proves to have some prosecutive value, 

- 2 -
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Memo Casper to Mohr 
RE: DESTRUCTION OF CHANNELIZING MEMORANDA 

SUGGESTION 587 - 68 SUBMITTED BY 
SAl I CHARLOTTE 

b6 
b7C 

corroboration is most deSirable, especially if some sources cannot be 
used, the suggested procedure still would permit access to the information 
in the informant's file. 

RECOMMENDATIONS: (1) That the suggestion be approved as modified 
- - by Domestic Intelligence Division and the 

attached letter of appreciation be sent to the suggester. Receipt of the idea 
was acknowledged previously. 

(2) On approval~that this memorandum authorize 
Forms Management Desk, Training Division, 

to take the necessary action when the form is next printed. 

instructions. 

f-r 
(3) Also on approval, this memorandum will authorize 

Domestic Intelligence Division to issue necessary 

- 3 -
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II FD-338 (Rev. 3-14-(8) I . 

OPTIONAL fORM NO. 10 5010-106 
MAY 1962 EDITION • 
GSA GEN. REG. NO. 27 

UNITED STATES G RNMENT .... 
,. "~ j 

I 
Memorandum 

TO SAC, DATE: 

FROM SA 

SUBJECT: 

In connection with the destruction of channelizing memoranda, the information contained 
on the serials listed below was incorporated in a D report 0 letterhead memorandum dated 
___________ • 'Where the serial is accompanied by tqe file and serial number of 
the original informant report, the information- was not used because It was' of no value to the 
report. The review for the communication checked above was made from ________ _ 
through _______ --'-___ _ 

In accordance with the above, the following serials are to be destroyed. 

Volume Serials (List by serial or serial scope.) 

if I ~~~. 
, ,*'£'l. !{fi' ~ it If,'/. ~h,., .11'"h..... • ~"'" ~~ .... , 

Ii {.tl;;>'" . .~ " 
" , 'J!! r, " , 'i ~;r~tJ . ~., 

·l " ~ : II,,~' P. l,.flj> B "" ' ". 
.... r r ~ ~ ", I ,',~ ~.- ,''''JrUf/jlJiO 
~~, ........ ? -I:;' • U ,'I-" " ,,", J. I 

.... 4 ",*, ';" <I f _ t/>.r~ --b> 

~ 
-:- .. ~ t.;!!~1J .~'.:J 

!J~., . 
~UIJ;;$§u, 

~.t:::"--, 

~/7 
~ 

.Jf"Jv 
1JJ-V 

No. of copies ______ Approved \t&V, t 
I I Destroyed by fP"~ Date a-
U ft;? - :3 )-tf'b- 16d-..(c, iPJ 

!NULOSn ~ PRINTED REVISED FD-338 
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OPTIONAL fORM NO. 10 -. 5010-106 
IJIAY'196{ ti!1I10N 

._ o'Gl~ ClW' OEO. NO. 21 

·UNITED STATES GOVERNMENT 

'Memorandum 
TO Mr. Casper 

• 
DATE: July 24, 1968 

Tolson __ 
DeLoach __ _ 
Mohr __ _ 
Bishop "-' __ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 

F 
Trotter 
Tele. Room~ 

M STull . HohnesP \I),~ : • aJ. (tii~nld~ ,;, \\ 'u,.. 
i\""\~(\~\. ~\J\'~~ 

SUBJECT' O~=~g~:I~~~P~~I~~~m;;~L ~~Zr~\~~&:i~1\~ii~~\~ 
. l8N Veal{ rJ"~fP7t t~t~~ ~ 

'i In October, 1967, a survey was conducted in a representative 
\ number of field offices to determine the savings that could be realized through 
the destruction of certain files and serials in auxiliary offices which related to 

. military record check-type investigations. As a result of this survey, the 
Washington Field Office (WFO) stated that a substantial savings in manpower, 
supplies and space would be accomplished through the c:1estruction.Qf files in 
the 42 classification (Deserter - Fugitive) after they have been refe~}'ect upon 
completion to the office of origin (RUC). Approval was granted to WFO :·td; place 
in effect the 60-day destruction of cases relating to.mllitary recqrd:~heck~type 
investigations, where WFO was the auxiliary office. Subseque:mt:to' t~ts sllrvey, 
a simHa;r systent: w~~) instituted in the St. Louis Division, whe#;by.. tfie results 
of negative, trarij3fer %tnd discontinue record check-type investigiHons:-were 
destroyed during1a pe:riod of 60 to 120 days after this data was furnisI!.~d to the 

, office of ,origin. I Again, substantial savings in manpower, supplies ana:'space 
was· realized., ' , 

, In: .. add~.!..ion, the Indianapolis and Miami Divisions have been permitted 
to immediately c~~sQ,~,~date cases when opened in certain classifications pertaining 
to record check-type'Cinvestigations. When these cases are RUC'd copies of 
serials are then destroyed. This procedure has caused a considerable savings in 
supplies, space and manpower, since it eliminated the necessity f~ cle;r.i.cal 
employees ~o consolidate and destroy extra copies of serials six Il!9!1~hs~;;':afte:~ft}le 
case was RUC'd. .:::: ~~ ': l .?O 

•. ~;I ~'", t/ i:f;) - " ,/d,t~ 
Due to the continuing increase in the case load througho1:!~ the field, 

and the critical space situation which exists in many of our field of~ices, this Unit 
feels that consideration should be given to the 90-day destructiOlr:9f,·:files:J iii 

f. . auxiliary'offices which relate to record ches~kftype investigation~~oIi1y,!~ at l~ 
"Departments of Motor Vehicles and local S,electiv'e Service Headquarters. 'The 
infor,:rp.ation obtained from these record reviews will continue to be furnished to 
the··hffice of origin for incorporation into their, investigative reports. It is felt that ' 
the savfugs in manpower, supplies and'sIiace woUld offs·et any known lldZtages in 
th~ .~etention of this material by auxiliar~ ofjice,sb, '0 J"'/ ../,110/ r . 

.. .. ~~ Ip(; -vc( d £P 
Enclosur~~~~ ~<,..rv 6 JUl 21. 1968 \ ~. ____ 

L1 = :~: ~:~~EP r~~96 CON~~~ ~ 
~" r AK:bap:aga ' -, (4) . __________________________________ ~ ______________ ~ 
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Memorandum S. Tullai to Mr. Casper 
Re: Chief Clerk's Operations 

Destruction of Files - General 

• 
This Unit feels that the immediate consolidation and 90-day destruction 

in auxiliary offices of record check-type investigations at Departments of Motor 
Vehicles and local Selective Service Headquarters would result in the following saving;' 

1. Savings of file fronts, backs and folders. 

2. Savings of clerical time to prepare above. 

3. Savings of clerical time in moving and filing closed 
individual files. 

4. Savings in clerical time in not having to consolidate 
files after closed six months. 

5. Savings of filing space in the maintenance of these 
types of cases. ' 

Certain administrative procedures would have to be revised to allow 
for the immediate consolidation and destruction for these type cases. 

RECOMMENDATIONS: 

'(1) That the Training Division be authorized to conduct a survey in a 
representative number of field offices to determine the space, manpower and supplies 
that would be saved if files in auxiliary offices relating to' agency check-type cases at 
Departments of Motor Vehicles and local Selective Service Headquarters could be 
destroyed 90 days after they have been RUC'd. 

y f 

(2) That the attached letter be directed to Albany, Cincinnati, Detroit, 
Philadelphia, Sacramento, San Antonio, and Springfield Divisions. 

~ . ~ A ~'--t/~ 
<r'0fPrJ ~ -2- !, ~~ 
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UNITED STATES OVERNMENT' 
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Memorandum 
'. 

Tolson __ 
DeLoach __ 
Mohr __ _ 

Bishop-
Canper __ 
Callohon-
Conrod--

f TO " Mr. Tavel ~. 
1'/ "7 

DATE: 6-24-68 

F'clt __ _ 

Gole--
Ronen--
Sulllvon __ , \' ' , ~12 

. )FjM' ':. , L. E. ShO~ ! 

Tovel __ _ 
Troller __ 

Telc, Room - "" 
Holmes __ 

, . Gandy --,.e.:.. 

'\ffVu'~JE~T:' DE-INDEXING OF KNIGHTS OF KU KLUX KLAN 

" 

" ~'" 100-7801-663 

6Jj) GS1l2;C.1/QM OF B tI/ZGn() , /?GC!o ~./)S 
. Description of List: 

Serial conSists of approximately 1600 names of Ku Klux 
Klan in'embers at Buffalo, New York, during the years of 
1923 and 1924. 

. The above listing 'of names has been called to our 
" ,', attention by personnel engaged in' Name Check work. They advise 
. ~, . that the 'frequency of reference to this listing causes unnecessary 

,,' ',: :work because insufficient information is available to effect a~ 
. identification., In an effort to streamline procedures and elim'i
, nate,unneces~y reference to this data it is proposed that the 
, material be de-indexed through removal of the cards from the 

Bureau's indices. 
;' 

Previous authority had been granted per file 157-5-13Xl 
to de-il)dex similar names in the 44 classification when no identi-. 
fying data was given on Ku Klux Klan members up through the year . ~ 
;1930,.' I ~ 

, It, is requested that the appropriate substantive super7{~""~ 
'visor review the above listed file reference to determine if any' v ~ 
: reason exists ,+or retention of the indexing on this listing of g:: 
names. A notation adVising of the decision reached may be placed ~. 
on this memorandum. The memorandum should be returned to the OJ 
Co~re1ation Unit i'R>.'lfi :1i~M~fii9lJQ!~~~' • ., ~W Identi!?2ation 
BUl.lding., , fiLL G~fUf{~~ltt~~~~'~ ~, , ,\ ~ 3:<:,~, _ , ' 

,lU:b1 ,~~ rYJ:,lI'1'H ~5!e:"~"~rn ' - - - N 

RECOMMENDATION: ~~nTr g:~~~~&"'!B:l~1 ~w~i~:'~:~:~! -5 ~ J 
,for their J~aJsi~~g he:-re-l!e~Cd to IDbn\~~ ,J;.~~~ivision , 

;.. ,JPB:drc tr; · (.~\\\}Rt:C:~~ .. 4;. Ju'~ 271968 . /it') . 
~~\~) ',Lt:~C4~~t~~(~ 47 ;f!f:'5r('~ _~ I~~ b :t r 

. ~ 1 " 76;77 3-~~ .(.:t&:~-:£,::<.~C!~ ~" '~\!".' J j' '4'(V\ 1) c:.: h. 
,v' '7 / r~: f'.,h!./t./ ' ~\ ' RJlJ~tP.9~ 

:, ADDENDUM. DOMESTIC INTELLIGENCE DIVISION Jv,w:ebb 6/25/68 ~. 

(;\"Y\he/Domebf#ri:elligencie :Di~~'si~n concurs that those 
'xed to l~ ~(;Jf?3 shQuld ?e de-indexed. ' 

~= ~~~ ,AUG i ~" ,~" ________ _ 

,(1 
,~ , 
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b6 
b7C 

rrh:::mk yo ___ ~ Vei..'Y nj::~~h f071." the suggestion coneer-nin,?;, 
t!:;:: .(~.k::,csltio:.) of 111atm.~iull~CBnl"'~;lng F'DI Nn.timml Aca.demy :::'~):jl:i
C~:~ l~ i.:ivoctizr:;.tiol1s un.de:>.'" coritt!n cirCI.'il113ta·;~c~s. It is a Dleasux'e 
~(~r' J,:,~;3 to advise you l:..1.at this px'oposal i~ b-ahg adopted ",iith slight 
~:?o:::::lle~do~s and stops are bsing taken t~ p19~ce. it into effecto 

'~;lDdgar tloDvet 

2 - Clnrlotte 
1. - Pleid personnel file 
1 - Suggestion file 

1 - Personnel file of Mr. IL...-____ ......-__ ...J 

\,'.' ML: cam 
\ (6)'~.-,·, (Suggestion 880-68 dated 6/10/68) 

b6 
b7C 



• • 
b7C 

W1r.~1 ______________ ~ 

Training Division recommends this idea be adopted with 
slight modifications. This procedure appears to be feasible and it is 
extremely rare that we would reopen the investigation of a man for the 
National Academy more than three years after the iriitial investigation. 
Both the office of origin and SOG have complete files on these individuals 
should any information later be needed. It. is believed these files could 
be destroyed after three years in those instances when the office is not 
office of 9rigin, file contains only correspondence which has been forward~d 
to the offi<;!e of origin and there is· no deroga~ory information in the file. 
The index cards pertaining to these files should also be destroyed at the 
same time by these auxiliary offices. On approval, this letter will serve 
as the authority for 'the Manuals Desk, Training Division, to take appropriate 
action. 

\ , 

- 2 -



Er.:;>loj'ce Suggestion 
FD-ZS2 (Rev, 9·11-59) 

.r .. 
,( 

.' • Date 

6-10-68 fi.:J 
r-T-o:-----------.--F-ro-m-:-(-S-ug-g-e-s-te-r-'s-n-am-e)-------b 6 Division of Assignmen t '''I 

\.'" 01 FBI I I b7C C <- -, 
,> rector" , hDrlotte---

: r :" f-7====::------.L!::============L-------L--.:.::::::.::.:..:..:=-----------d_1 
'. I SU,GGESTION 

~ 

It 'is suggested. that Nation.ql Academy Applicant investig&tions be 
destroyed after three years provided: 

19 Office is not office of origino 
2., File contains only correspondence forwarded to office of oJ?igin 9 J 
3.. Nf. Graduate resided '\vithin office teri~itory and file conta~ns 

'no investigation or derogatory 'informationo' ~ 

() -r' ' tf'-/ ~t? -~ ~ -3 Y v' I f/ lA (!.~~v jJ , 'l~ 

t-:C:-u-rr-e-n t:-"p r-a-:c::-:ti-c-e-o-r-r-:ul:-e-(~In-c-:l-ud-:-e-m-a-n-ua-:l-c-:i-ta-t-io-n-as-w-~-:-ll-a-s--:-:-c-~-'/L..-:rJf-:-. ~-o--:f:--~-{fl-&R~'-' -p-a-r-t-r=-=r:-9--=s-e-c-.. -3-=--,-P--=1-:3:::-:...,:-:-i.)-,-· --1! 
'Eo (1)" ,1121:.1 National,Acade.my correspondence-d,erog,at'0ry matters ,affecting ~ 

r-:-D_:·U-'-1.:-'e-a-u-,-:r:-, e_-_l_C'_t_i_o_"L_:l_s_:_,--d-e_:p-a-r-t-r-Cl-e:-n-t-,-:--o-:-r-N---:-a_t_i_c:_)_n_a_l:_'_l_'C-.:.~'t_d_e_rn_ .. _Y_o_Cf_r_a_d_u_a_:_""l.._e_:._r_e_t_a_i_n_e_c._'_~_'_! __ -lS 
Advantages of suggestion and annual s;xvings (include basis for esUmate) J., IT!:: 
There. are a numoer of National Academy Applicant files 'reflecting )1 1 # 
coverage of one or more leads, reporting to the office of origin thati{ !i'~~' I 
no derogator'7 information ,was developed o There are also ·files \vhich q..." J'fi~' 

J - ~ UL~r' reflect. that a NA Graduate resicl'ed temporarily within a divis·ion whi~ 1l t 
"in the military service" - . :; ;:~.,.: ~J ti~,: 
Since all Dertinent information in these files is available. iu'::the ~ Pd~f; 
Office, o~ Ori!2:in. file, it is sugf£ested, that they be d'C,!s:,'tr~yed'~y ffi f~::.:' ~ ~ ,. ~;~~, 
the au~dli ary offices.. ' 0:: ~!. C'l.- ~<, g5 E 'J;:" 

\ 
I (" _ ;;~~:--, -:'~' ~. ~~' 
(p - if :~, 'J, 

Disadvantages of suggestio~ 

None "knl)'ioffi 0 

NOT RECoRDED 

j!41 JUN 18 'l~t~ 

c··· 

9' 

b6 
b7C 

assigns upon the United States. I understand that I will be conSidered ~ted, 
(The uSe by the United States bf my suggeStion shall not form the baSiSj , ... 

within two years after submiSSion,) . I 
. '. .' ,[S[J Mr. D Mrs. DMiBB '-_"f'~I!!"~-:-......... ...,...,.....-:-::-:-.~-:-:::--____ J.--

....... -- '-" Slq;aturo and Title of SUCJCJoRtur 

Rocommondations and commonts of Division Hoad 

·CI;.J/ca oJ (1 G 66-2444' -
I 
v 
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Tolson _-+-_ 
DoLocch' __ " _ 

1:1. 

• .0 

PROPOSED CJ:1~J:JGES IN THE 
DW.J.ifU,P.L OF RULES iMID REGuLATIONS 

19GB 

P 13.:1' I1; 9 SECTION' 3. II 'ADHINIS1'IV.,TION Or;: OFFICES 

Files and' records 't-lh1ch are to be destroyed ·~ri7.Cn thc} 
h~ve served the purpose for which prepared 
(2) Cha.nnelizing mer.:!oranda in criminal caseD :.:;.~,.:;. 

security cases l'fI~y 'be destroyed fol1mo,iinc 
submission of reports (or fol1m'7ing subr1ice:!,o:J; 

. . 
\. 

. of letterhead mcmora11& (LBH) in nonpZ'osect':table 
espionage and n~tio~~listic tenda~cy- cases.) 
C!.1D.nne11zing momoranda in security cases :m:."!.y be 
destroyed v7hcm they have not been includ(~d i.n 
11 report 0:<: tHC''! becc~t:sc the info~tion is of 11.0 

"-S) 

\J 
"',. ... l·j'-' ''''0 t-h"" v· ......... ,O ...... ·.~ 0·" 'T 1.'1\.-1' Tn de;i:!1-~"'oy'i~'(..., .:~'h~~i":\ • v(;.., \..,~ f.,.. ..... ,\,.j.~ .!..~t.., &.. _ ,L ..:...Jrll.:.o __ ... o,-"J.. -,.10,-0 ..... _ ... t.::~\..;! ~ 

mWlorande. ~ be guided by the fol1o'Vring instz-uctions: 00 
(a) The Agent, at the ti!1e he dictates the rc:;?:>r'c ~; 

(or the LHH in nOl1p"l."osec'L1table espiol1s,36 cnd u:\ 
nat.io!l..alistic te..'l1.dency cases 1)) is to !,z-eps.:ce :;!\. 
a memOrm1.dtlll1 (form FD-338) listing tI1e ~. 
cl~nnelizing mGmoranda to be destroyed by ~ 
sez'io.l or serial scopG! and requesting the ~1 
chief cle:d;:e s office to destroy. List ' 0,. 
cho.nneli~:b1(r, rrt~:no:l:."cn.'1.da to be des·tro"9'ed bec,"-'.'t~ee 
thay e.:re of no "Ij.:llue to the z'epo'Z''C OY.: LEH by 
'file Clnd 8Izl.":L'':11 rJ.tf£1ber.s This mamOl:andl.!!'i1 shc't11d 
indicatc:! thc:.t po!'tincnt infoZ'w..atiol1· conteil!0d 
in 'the g.0ri.::.ls to be de::-:'\:t"oyed 't'7as inco:rporc:tcd 
in the 't'epoZ't (or the LBJ::O 0 oX' in sec'U;::'i ty 
cases was not: ii1cluded bec811.se 



! 1" 

I • .' \ . ..) 

Pr~posed Changes in tHe :Vlanual of'Rules and Regulations 

'See memorandum G.C. Moore ,to W.C.Sullivan dated 
5/16/68 captioned "Racial Informants, Revisions for the 
t1anual <;>f Instructions, Manual of Ru.les and Regulations, 
FBI Handbook and Inspectors' Manual (Field) prepared by 
JGD:rmm. 

, ", 

\ 
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orllqNAI IO"M NO. 10 5010-106 
·M,\Y 1942 (DinON ~ 
O$A Ot". REO. NO. 27 .-

UNITED STATES GO. 'zNMENT 

Memorandum 
TO Mr. w. C. Sullivan' 

j 

FROM ·C. D. Br~~anc:(t> 

'I'ol::on __ 
[JoL,oach __ .,. • M()hr_~ t.,· 

1· - :Mr. DeLoach 
1 - Mr. Sullivan 

DATE: May 1, 1968 

'Bwhop __ 
Ca~pClr __ 
Cllliahan __ 
Conrad __ 

felt 

~~;~ .. 
su'f!t1a-:;;z=:. 
Tcfv~l "",s"..--
Trotlc~"~' __ 

1 Mr. C. D. Brennan TC:lfRoom_ 
1 SAC Quaritico Hol:pcs __ , Ga~y __ _ 

I 

I' 
! 

1 - Mr. R. C. Putnam-v1 ,y-/ 

SUBIECT: MAINTENANCE OF CANCELLED SECURIiy - Mr. Enlow ~1JILf" ,.( t: I;;) 
<J /J <;X' 'l\[/,J I[ }Io >.llPvV 

INDEX CARDa,..,AT QUANTICO 4A1.4".;!.:7JJ.J I( r:i..O~~_ . ~-Al£~v.iA.. 
.1 ~ 'P'£"?77c't.J C./ll,j.v tJ r- /,:;;1 C; . :;:;0 l' ~ ! 

p.llf Und!3r Vital mrc-ortls Program a duplicate set ~ the mast~'<--'-~=~'''''' 
./ Security Index cards is maintained at the Quantico relocation site. ~\' 

Additions, cancellations and changes of the Security Index are made ~ t,:' 
on a continuing basis to keep the Index in a current status. Under ~-

d ~'I our current proce ures, when a Secur i ty Index card is changed, the ... I 

old 'card is then destroyed; when an ind~vidual is removed from the ~ r 

Security Index, the card is cancelled and is retained at the Burea:u "J, 
1 for a period of 3 years filed alphabetically by year. The cards at , f 

Quantico have been maintained on an indefinite basis. We now have ~ ! 
25,000 cancelled Security Index cards stored at Quantico. These cards ~: 
are retained to serve as a ready list of individuals who do not meet I\') ) 

the criteria for the Security Index at this time; however, because ~ I,' 

of previous activities, they could represent a potential danger to 
the internal. security of the U. S. in time of an emergency. J 

. '\ -..s 

I 
In l~ne with,our continuing analysis to streamline our 

. procedures , it is recommended that the cancelled Security ,Index cards ~ I 

over 5 years old maintained at Quan~ic;:o be destroyed and hereafter 'i I~.', 
be maintained for the period of 5 years filed alphabetical~y by year. ~ 

OBSERVAT!ONS: :.,~ r,: 

The destruction of these cancelled cards will release 4 ~ 
file drawers of vitally needed storage space. During this 5-year ~~,i 
period if a subject ts activities would 'warrant, he would be placed !(1_~ 
back on the Security Index or Reserve Index. It is believed that 
this period of time is sufficient to determine if an individual's 
activities would warrant reconsideration for inclusion on the 
Security Index; This will serve as a backup for a ready list of 
'individuals who could be potentially dangerous in. time of emergency. 

. f:p~ .... 3 2..-KG'_ ,-. 
PJECOlI,1MENDATIONS: NOT ECQ .n-=-

1) That the cancelled securitY_Jn~ex ~~'over 5 years 
ol~ maintained ,at Quantico be destroyed ~/~rlQ~ be maintained 
for ~ period of 5 years filed alphabetically by year. 

~ , . .Iiil!l!)!!!;1 
~ 2) If app:~>ved, thi~ memorandum be forwar~ t.o .... SAe-;-- . ( 

QU2.ntico xo!' appr?pr:t.ate handl~ng. t: I\~'I'" (\ Q «"1ft'1· 
,,' ~ tlf\","~r.·~l f)""''l·l~.ll,\lt.- \l ''''''\0 19501f r 

'OF"':"· j al fl' . t Hjl~lt01{~P~:tla ~<~:·!.rJ~U Ii. ~Q; i!~ ~0J\t . - ""'(.) , , .u .. t.1Z1 '" . iifUl"""! ,,~) \, 'a .:::;;::::::;~ I'" 
7 ~ I .' ~t."'~ ~ ~~ U'Hfot: .' ~. 'ft:,-.· l'l' __ -== t,1.<:V ' \ . lZ " ;fl , t"}.·~~ '\..;. ij,.':~,~i'· .. ~..; ,\:, '~"~~~IJ ,.;." \ ~ n' ~ of(":.COl 

" ii ... l~t'" 1"'''10 l •. v..· '"p~. 54 MA A 1 7 1 8: . "'fi7~ ~"aJg~ ctW-ti --.- ~.!J , I Givl:<~~ 
~\liA-- r L 



<t:;' .....,...J..'t "-
,~ 

"7. ,~ 

\ 

. " 
)';i • • 
~G'- ,3 ,;! t/~ 

I hn:vc received :fOUl' suggestion that \ve standa:;:..:1ize 
the pl"o~ed\.tl·G for.' accounting fm: the co.s,position of all Buree.1.l fil0S~ 
i~L~ a 11·;.'"~te:r of possible interest to you, this l);latter 'i,vas consichred 
ftt the l'ocent confai.'enc::3s fOi" Chief Clerke and it was the consensus 
that the present procedU~:i'0S should \)e retained~ 

Although your idea was not adopted. in this instarwe~ 
! aPl1:;:"eclated having tho benefit of YO'l.1.~· obsel"Vations1 

Sincerely yours, 

ill . " 
I/; 'lIllIOp 

J. Edgar Hoover 
MAY 1196B. ' 

Il 
rAi)1It~~lIJ{47'ff!~f 

2 - Nm.101k Ii '-alt "'t It{j'l;, It . ~E.r f"l" i§ ~~!fl'A :$" ",,:r.,J,,/l}J';>r 
1 - Field personnel file ""IJ..~ .... B~ !I~lb1-~~lf,':l;;;:"'Jb'lA!~/,:,/) 
1 - Suggestion file ~~ ~ ., ~fJ't:<}/{lf,.ll,~h (""Viu 

rl';~} - Perso;-mel file of Mrs. I I 1J~1i~ ~(;iJ 
.. ~ JER:cam ,b6 J(;~~ 

Tolscn __ _ 
.' (6) C!.c'V),\ (Suggestion 797-68 da~ed 4/25/68) - - V 

DeLoach __ 
Mohr ___ NOTE: ~~ Suggests method be standardized for recording disposition of 
~~~~o:, pI; Bureau files which may be destroyed after varying periodso 
g~~lr~~an -- At present, record of files which may be destroyed after 20 years is maintained 
~::~. on a list kept at b~ginning of each classification. With respect to those which 
Rosen may be destroyed after ten or five years, reason for destruction is' shown on, 
Sullivan __ . . ~ 
i~:t~~r' file front of, co0As lidated'volume 17nder fil~ numpt~SO , ,~) r:'1:\'/ 
Telc. Roomu ~.~ 1 3~96U' W_!/Jj ,l1V fl'\ 1':'}'''' \" . ; .I,. 
Holmes ~ , :,'\ L> . \,f )IVI fx .v ( /) \ 
Gandy \~AIL R~OM TELETYP~ UNIT D .' VI 0" CONTINUED - ,I ER . .: 

" \.J q' . 



; , , • i \.' 

Mr'so .... 1 ____ ....... _----1 

b6 
b7C 

., 

• 
1 t Matteir was considered at Chief Clerks t conferences held 

recvently at Seat of Government and it was consensus that present procedures 
should be retainedo Present method is well-established and workable and 
should'not' be ch~nged just to achieve uniformity. In addition, confusion 
couId be caused by fact that during changeover two methods would 
ne'ces~arily be' in effect to account ·for such des.tructiono 

\ 

- 2 - • 



\=rol<1y.cc Su,ggcstiolt 
....-rn.2si .. (Rev. 9-11-59) . , ' . 

• tL--------="''---------, LJa te 

,--______ ---'~-.-_____ _:__---------b6 
. Prom: CSuggcst'cr's name) b7C 

4/25/68 . 

I I 
To: Division of Assignmen t 

Director, PBI. NORFOLK 
SUGGESTION I _ 

That a rec'ord of all files destroyed in accordance with prescribed 
regulations 'be maintained at beginning of respective classifications. 
Such a re'bord qould be broken down into separate lists for files 
destroyed when 20 years old and those (in som~ classifications) 
destroyed when 10 years or 5 years old and could show reason for 
destruction; , 

~ I I 

~ r-------------------------------------------------------------~ 
\}, Current practice or rule (Include manual citation as well as J.acts) , 
\. Record of files destroyed when 2u years old maintained on list at beginn 
~ ing of classification. Record of files destroyed when 10-years old or, 
d 5 years old m~intained on file fronts kept in numerical order. MRR II-3 
~~ Advantages of s~ggestion and annual savings (include basis for estimate) 13 J l:)a . 
~ All records pertaining to destruction would be uniformly 
_\ maintained in same location arrl this would facilitate determination 
~ as to whether or not specific file destroyed and s'implify maintenanc'e 
~ of records concerning destruction. Necessity for person performing 
~ destr.uction to remember several different regulations regarding 
~ how to record the destruction would be eliminated if all destruction 
~ uniformly recorded in same manner. Some small amount of space would 
~ bE1 saved ;by not retaining file fr.onts: No saving of money. Small 

amount of space would be saved and" possibly some time." 

~ · ~111Mrn~!H"~'~~_ -'" 
Disadvantages of suggestion PER" __ '~~:~ '1'.';,t)· r:' '~~ llf#r.,7l-JU";U: l'" . 

~-:;R.'" r ~ r....'" :l r ·i 'i ~' 1 ', ... ..}'" • f~ '''t. '" .... ","'1 - , . 
\ ...... 'Il" ~f I" _".~ '1'! Pi":\$T""~'n . 

~ None known: LVlTU::; ~~"..: :;:'~~;'I$H 
~ .' ~-.;BY~":=t I cJ/Cn P 
~ (The use by the United States of my suggestion shall not form the basiS of a further claim of cny nature by m-;[ my heirs, or ':--. 
1k assigns upon the United States. I understand thct I will be considl In is adopted 
K within two years after submission.) 'I I 

{. OMr. IKiIMrs. OMu,,, 1"1;'( 1,1"1," b~ 
~. -1--:-.':' ::ilgncture and T:'~.f .. S~;~~:ter ."'~ IC 
~ Recommendations and comments of Division Head 

~ This suggestion has merit and 

(Do not write in this space - for Bureau use only) 

} 

'I 

'-v~. (.~. {,,"? jJ.. i:. c..../ 

I .' I . 
;('!: ,: '-' ::. (! '/\, 
J ,.:-;_ /~.~." IPS 

u 0 ~ ~_ , .... 

NOT JlUlJ("A)BDED 
.145 MAY 6 1968 
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.' 

:' Mr. Rosen ~ 

: .. : FRiJ0 b.R~ I. Shroder 

.Sl.iBJECT: aCR!MINAL INVESTIGATIONS 
ACCOMPLISHMENTS ,(~e1!"" "J ~ 

DATE: 

• 
July 9, 

I - Mro 
I -, Ml"o 
1 - Mr. 
1 - 1il;r. 
1 Mr. 

1968 

Rosen 
Malley 
Shroder 
Vrnitaker 
Tavel 

By, letter dated 5-7-68, captioned as above, the 

Tolr.on __ 
f)IlLoocl\ .• __ 
Moht __ _ 
Blshop __ 
Cor.P()t_
Callohon_
Conrad_-
Polt __ _ 
';;olc __ _ 

i 

'. 
" 

I,oncn ; 
Sullivan __ I, 
1'avol___ [ 
Trollor r' 
1'010, Room _ I;. 

[: 
f 

Holmos __ 
Gandy __ _ 

~J 

~! 
~ - r~ '" " 

" , B~~eau requested each field office to make a detailed 
survey of its convi,ction picture as of 6-1-68 and to 
advise the Bureau by letter at the close of business 
6-14:"'68, the follof~ng :informat~~n:.t1 ;O.J P ,,' J 

0/..)3s.(ylt~:("NI &'(' /JllrlOI}>-f.. lie'd'll'Ei''lf rqfJne,/(,: 

\ I 
I 

,~ f' 

" , 

, (1) Th:e number of convictions sent to Ithe:"'-----=' 
Bureau during the period June 1 through June 14, 1968. 

(2) The number of convictions the office 
anticipated 'that would be submitted from June 15 through 
June 30, 1968. . 

, .. 

(3) : The number of, subjects who had been found 
guilty or had pleaded guilty and were awaiting 'sentence. 
The tabulation in this category was not included in those 
set forth .in item number. twoo 

This communication was to be supmitted to the 
Bureau without .fail and was to be directed to the atten
tion of the. General Investigative Division, room 5732. 

;':~.'.Al1 'offices responded to this letter .. " This 
~ =-: ~ survey was'> completed, and i·t 'w'as determined that there was 
~. f'R"'~ Ii"-,~ """::3 tl- a total of approximately 1, 78,2 cO~i.ct~ons in the above 
'~r;'1 ...... category/> , . 1010-./') If), ~h:a 'e=> ~-'*'":1 d~ , tJiJ" '.2" ........", c;:<. 

~r~ ~~1 
_~ ... ".; .. ·;d~~:) Since this Il1.aterial is admin:L1iID:ra1fflfi~Rt?~a of 
\1-' ~IfJ :::':i~ temporary value only, 'the writer feels tQ,at the~ Te;tters 
\. ~-::."~ ~~.;;-:~':; and a'irtels' should not be placed 'on record !but destroyed. 

• tt.± .. ~ ",!t .. , ~ tt 
~"~U} ::~:.~ _~ _0 ~';.y~ 

't::P }-.. '~ r: m'JJ 
'Y rr~ ~~ Division ha!hbe!~C~~~~a~~~~~o~~d~'~~:; :~~e~o~:~~i~~I!ons 

~1 
\\" t 
~Jr 
\ \ ; 

'tci. ~:;~.; ~:~ information is of temporary va+ue only and would not t?erve 
.~.:< ~1 ~any' pur1?ose in, the future. . ',' ---- - ..--

• I ~ Lr>,;t;:? t, 
o i ~RECOMMENDATIONS:, I ~.5.AUL ] 0 .1968 

: 'f"M . 
i, ."'! ,iJ , t:::J /7) 2? If approved" it is recommended that the at"ca"Ched -

" , 'r " , ... ~ ~e~~r:f~ airt~l.s be destroyed, and in lieu thereof, this /, 
;-;51. J UlleD1oSa~Obe placed on recordo ttl' ".', &e; 
\.' 'i, ,:d ." Enclosure, ~.' ,"",,1 !i6 v40 ~ t7~ (I,) L~tr , 
: l' /' JAW:jms (6) -~ ~~0J£ . "_",IF ~~ V' q. t 





1lkeclolt. l{l)I 

-q~trcn0i.10li' ~V!l?ltOP15n\1.'1f .. C~J. 
lJit;L.1W.IATlO~'OVDUPUc.ATB ~~ 
BUDin i~Ov.mtmER a, lcoa 
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• Memorandum 
TO Mr. Casper DATE: October 9, 1968 

. T.,If,on __ 
ucLoach __ 
Mohr __ _ 
BI~hop __ 
G":'p'Jr __ 
Callahan __ 
Gonrod __ 
Felt __ _ 
Gal~ __ _ 
Rosen __ 
Sullivan __ 
Tavcl __ _ 

FROM : s. Tullai Jtf it~ 8 _ 
• ~l. '. f'\ L ul? E:"/J.U J 

Trotter __ 

Telc. Room_ 
Holmes __ 
Gondy __ 

Y SUBJECT:VDESTRUCTION O;~lFILES ANDtRECORDS ~ £1\) h 

~ By memorandum dated 9/23/68, this Unit was authorized to 
explore possibilities of streamlining our, present file retention procedures 
throughout the field. A discussion was held recently with SAC J. T. Neagle, 
Indianapolis, who was present at Seat of Government, for a two-day confer
ence, . concerning certain possibilities of eliminating the retention of dupli
cate file material in auxiliary offices. During this discussion, SAC Neagle 
stated that there is currently a serious shortage of space for the storage of 
closed files in the Indianapolis Division. He said that although he had not 
previously favored the adoption of the "unnumbered case system" as pro
posed by the Training Division in October, 1967, in the handling of files in 
the 42 classification (Deserter), that he now desired to give this system· 
further consideration due to the increase in the number of cases in the 42 
classification received in the Indianapolis Division. 

The "unnumbered case system" relates to record check-type 
investigations and enables cases to be opened, assigned,. and supervised 
without the necessity of preparing permanent index cards, file fronts, backs 
and folders, and numbering and filing the information, unless information 
other than that of a record check-type is developed, in which event normal 
procedures are followed. The communications are retained in one location 
for ~ specified period until all action is completed and are then destroyed. 
This system eliminates a great amount of handling and filing with no loss of 
control since record check investigations, if reopened, will have to be 
rechecked to determine if the ·records contain additional information 
received during the intervening period. . ~'.; "l 

~L~&- I~ 
Enclosure 
1 - Mr. Felt 
.1--· Mr. Reilly 

'\ " 'T'·AK :pld 
! ~';"~(4) 

v ~ 
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Memorandum S. Tullai to Mr. Casper 
Re: Destruction of Files and Records 

OBSERVATION: 

, . 

• 

It would appear that the "unnumbered case system" would be 
adaptable for the handling of military :record check-type investigations in the 
42 classification in IndianapoliS, with resultant savings in manpower, supplies, 
and filing space. This system has proven to be highly successful in the 
Washington Field Office, and was recently instituted in the St. Louis Division. 

RECOMMENDATION: /} 

L· .-
That the attached letter be forwarded'to the IndianapoliS 

Division. 

;}ti 
Jiifl 

-2- . 
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Memorandum 
TO DATE: 

." 1(:,1. on 1. __ 

D~Loach~ 
'I rr _-;-.. ---:-:-+--+_ 

.•.• o;)~ 

;~~I~r,(:.~;:: -
C.,nro'l -I-t -r,,1t_' __ 
Ga:~ ~ 
~"':;!Jr. 7 

s?( 
J. J. Casper . 

s. Tullai . 1Y!!p-~t!P~ 
FILING SYSTEM - ELIMI~ATION 
OF DUPLICATE MATERIAL 

9/23/68 /A?~~~an+ 
':~~r __ 

I 

W 
I 
I, 
1 
1 
l • 

, , , 
I' 
I· 
i' I . 

It· 
It 

!I . 
f 

!. 

FROM () P Ii () KL f: -1 () ~~~~~;oom -

SUBJECT: 
l ~Ji~OJ!.fJ~ .. -: --1~- )'h'~~; 

{ Cr; JJt; 121'1 /.-/~'~.M 
/7kt~ t\~ .. (~,~ 

. ' 

By separ,ate me.moranda, this Unit has requested and received' t\\ 
permission to conduct field surveys in the past, in an attempt to streamline ~ 
the destruction procedures of files relating to record check-type investigations " 
in auxiliary offices. As a result of surveys by the Training Division, abbreviated/, 
destruction.procedures have been instituted in several field divisions, which 
have brought about a substantial savings in manpower, space, supplies, and ~ 
eqUiP~ent. . . . \ I 

In addition, this Unit feels that further inroads can be made to \;") 
eliminate the retention of certain filing material in auxiliary offices which would ~ 
preclude th.e necessity of purchasing or acquisitioning additional shel ves ~ " 
and file cabinets for field-wide use. The total number of investigative matters ~ 
received throughout the field has increased from 636,371 for fiscal year 1963, . , 
to 820,830 for fiscal year 1968, and it is anticipated that 830,000 total , 
inv.estigative matters will be received during fiscal year 1969. Unless some ~ 
streamlining procedures are placed into effect to curtail the filing of duplicate ~ 
material in auxiliary offices, this Unit feels that in the near future there will 
be a critical situation regarding space' and filing efliuipm~~t in many of our. tt· 1 

field divisions due to the ever-growing caseload. fill. Itl~:~n~M~7U~-M C~MI~I~lrDHI 
.~ ~.lJ •• ~ .• '-' f'!., ..... ~\i .jJ!U\i',& d .. U'lIr. ~ 

U['UP~J f(i ~~;-,~~~ iH'\~~~~r.O t:4., 
OBSERVATIONS: . ntH:'~h ~~ u.j~~L1t~;.i·Br!,L! . ti! i 

.' r~Tr 2·.,3·~ ~ 
. .. Tpis Unit feels that there are two veryilg1>ti~~ . 

WOuld, result ip the savings of space and filing equipment which are: ~ 
.1 

1. 

1 - Mr. Felt 

Place into effect the destruction of duplicate copies of serials 
(stripping) and a file consolidation program immediately after 
criminal and applicant files are closed or RUC'd. Under 

1 - Mr. Reilly I'. _Tl\.K:tak::;~.\v •. 
. II' ~ (4) ~rjJ 'v j ~ 
U ' ~ Jlt (lj) Q!)' . . . 

(CONTINUED - OVER) 
. ... 1 

~ l'-lU :.::....- -... -. -...... ~-

----- ------------'-----------~--~~-----'==-=------'-'------=------II 



• 
Memo Tuliai'to Casper 
Re: Filing Sys tern - Elimination 

of Duplicate Material 

current regulations, these files are "stripped" and 
consolidated six months after they are closed or RUC'd. 
However, Washington Field Office (WFO) has been excepted 
from this rule and immediately "strips" and consolidates 
,closed and RUC criminal and applicant files because of the 
space situation in that office. A discussion was held with the 
Chief Clerk of WFO and it was determined there were no 
known dis~dvantages in this system. 

2. Research _ possibilities to reduce or eliminate the retention 
of duplicate closed or RUC file material in auxp.iary offices 
after a specified time. 

RECOMMENDATION: 

That the New Agents, Language, and Stenographic Training Unit 
be authorized to fully explore certain possibilities of streamlining our present 
file retention procedures, including field surveys and discussions with 
officials of other divisions, consistent with good records management •. 

JfA( 

-2-
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In Reply, Please Refer to 
File No. 

• ATTENTION 
R 

UNITED STATES DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTIGATION 

WASHINGTON, D.C. 20535 

September 17, 1968 

(A) FILING SYSTEM - DESTRUCTION AND CONSOLIDATION OF 
FILES -- An analysis of recent field inspections has disclosed that 
a number of offices are failing to adhere to existing regulations 
concerning the destrucq,on and consolidaq,on of. files .. Inadequate 
controls over the file destruction and consolidation program result 
in a shortage of filing space, which is critical in certain offices. 

Part II, Section 3, Manual of Ru1es and Regulations, 
sets forth specific instructions regarding the destruction of files, and 
the criteri~ for the consolidation of files. . 

You should insure that your file destruction and consol
idation program is closely followed in order to eliminate useless file 
material and to conserve much-needed space. This program will 
continue to be carefully evaluated. by the Inspection Staff during the 
annual inspection of your office. . 

( 



TO j) r 
FROM 

SUBJECT: 

OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA GfN. REG. NO. 27 • 5010-106 

UNITED STATES GOVERNMENT 

Memorandum 

> a 

• Tolson __ O'LOf? _ ~ Mohr 
Bisho 
Casper 
Callahan 
Conrad 
Felt_-,--_ 
Gale __ _ 

DATE: September 6, 1968 Rosen ---Mr. Mohr Sullivan __ 

~ 
~:t~~r---

~ 
.- '-"Tele. Room _ 

J. J. Ca ~r. ',Holmes' . 

\J 0 of i3uf.~9'L.~~.r.\2. &en;~:[ . A,ll 
FILING SYSTEM - DESTRUgTIO~JAND ~~~~. o,,~ ~~A'J1}, I 

CONSOLIDATION OF FILES· .. ~':; 'Jfit~ . 
w ~ ~_ 

Part II, Section 3, Manual of Rules and Regulations, s'its forth 
. specific instructions regarding the destruction of files which are Qf no ~furth~r 

value, and the criteria for which files may be consolidated. . rl~:~ . ~::~, ., 
~'',;.."1 '!., " ,: r-~ 

An analysis of recent field inspections "has' diSCIos~9~tl,1a.t~~ number 
. of offices are failing to adhere to existing regulations concerni~g the de$t~uction 
and ,consolidation of files. A properly administered file dest&fitio~",an~:;ednsolidation 
program would substantially' ease the shortage of filing space~w.t1.icli-cutrEmtly exists 

. 'in many of our office s. ,,' "'..... . b 

;,~ 

While firm instructions to correct the deficiencies found were 
issued in conne~tion with the af0rementioned 'inspections, Jpe Training Division 
feels it is appr<ppriate to remind all offices of the need to 'n).ai&ain a strong file 
destruction and' consolidation program to eliminate useless fil~~ material and to ... 
conserve space. -;. 

RECOMMENDATION: 
" 

That the attached SAC Letter be directed t9., .. all~Jield offices. 

)( ~'r ;~ 
~J v< 
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OPTiONAL fORM NO. 10 I ! 5010-106 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

UNITED STATES GO ERNMENT 

Memorandum 
Mr. Mohr 

~ '~/~ 

" 
DATE: October ~?, 19Q8 

Conrad --'"-i;--
FeIt __ _ 
Gale __ _ 
Rosen __ 
Sullivan __ 

'~lj. 

;'~~By memorandum dated 10/9/68, Training Division was authorized 
to "furnisH irist1uctions regarding the "unnumbered case system " to the Indianapolis 
Division~to determine if this system would be adaptable for the handling of 
milttary:,crecord check-type investigations, with resultant savings in manpower, 
supplies, equipment, and filing space. 

~? 

The "unnumbered case system" relates to record c~k-type~ 
investigations in auxiliary offices, and enables cases to be opened, 11Ssig:u-e_~~ and 
supervised with<?ut the necessity of preparing perm'anent index cards~file,~f;r9!1ts, 
backs and folders, and numbering and filing the information, unless iIiformati,<;>n 
other than that of a.record check-type is developed, in which event nO~Plal pr~6-
cedures are .followed. The results of record check-type invel:?tigatiori~are 
furnished to~the,':9,~fice of origin and file copies of communications are ~Jained in 
one 10cation~f9r 'a.specified period and are then destroyed. This system eliminates' 

, a great amoUi:it of handling and filing with no loss of control since record check
investigations; ,.if r,eopene,d, will have to be llechecked to determine i~~the records 
contain addition'al'information received during the intervening period~ , 

", ' , ' __ ,.~ ....-- .<1'1 . ~ ...... 
:1" ' ~ ::~ 

. :+he "unnumbered case system II has unlimited potentia.!~as al·s:@.ce-

)

SaVing device tfirotighout the entire field in the handling of record cheGk-typeb 
inv(3stigations."1'his' system has proven to be.successful in the washii1gt0wk~eld 
O~fi.c~ and St. Louis Division, and is currentl~being~1f~HfJ:t~~f.~~~~m<M~~Olis 
DIVISIOn. ,~l '~~U!J.~~\a}~~.l,;,;~'t ~,~.J~!~.,''l 

, .. • "" .... ~ "," &I ~..-;,~r~i.1 

. 1ES~5-"H":~~ t~ H~~;:\\~~~·"'~'~n,~, ) 
RECOMMENDATION- "!''''\';l;·t·!~~ i~ ~'l'i!.'J",,~~··· S~ - ~ f.. ~ .',,, \111. • .",~ o.'1~ 
--------- '- 'iii~ 1>, 

office\s~:be approv~d.Y;" ","'" .:;,'7 .': ~~' .:~" t , 
,";.", ... ,. ~' ",p. ,,fi,(1f. 1 ~. ../ttl 
~ ... 1! ·'1.1 ..'.f. ,f" ,~ .. , " , ~,' U: 
'J~ 1,:,','- , I "'" ~ , '" f' , 

Enclosure~ D .c~ )D~"" -~ i' ,," f.' • EX 110. £:: ~~I' :,,: 

1 - Mr. DeLoach (Enc.) ~ - Mr. osep.:(Enc.) .~" ; /..:: v-:~~ c)-< __ fII?.. J\ 
1 - Mr. Callahan (Enc.) - Mr. Sullivan (Enc.'ll:!· f..?~~=.LUdU 
1 - Mr. Felt (Enc.~ - Mr. Tavel (Enc.) ", ~' 
~1 - ~J'. Gale (Enc. '!' 1 - Mr. Reilly (Enc.) ~ NOV 1 1968~ 
\l~~a~,L!l' 

l fnJr ~unOV8 )9tr ~"~(-:;> " 
. U" (10) ... u ~ -~ , 
'~I"'> ' 

'"L -----. 
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·Mr. Mohr . ' Octobe~'2:4; 1968." 

, J. J. Casper 
b6 . 
b7C ' , 

INDEXING ' , . ,~Jl 'l~~rfln!~~~i~" "",' , 
SUGGESTION' 223-69, SUBMITTED 'BY, nt'~ , _'~aU~iJ;t~ i.fVi~nJ~~jf~I~1J 
MISS' I I AND ' , jlt~"N8 lfr, l~'l 1If." g' ~~'':; .. ~ l'c '," lI! "tI ';{!'i) Ii..-",; c~ Al"'~1\ ~""',"-VT' , ~~ 
MRS. I ,~;:' L" t~,·~,!'" '~~'~'''':I~'r'T . . n~t: '"""'(~!:.i~~~~~;"!,tJ ' 

. FILESANDCO;MMUNICATIO$ D1VISION . ·JlJik .jC·~.:8~4. •. 
'$.$t ... v @./." d "J6/~cj If t"'1J fJ /f'~r.t." R.oJ ~ . ~ ~.~ 
" . .' 'SUGGESTION: 'That "s,ee" re!erenc~it;idexcards,prepared during the ,early andmit\\ile 
, , ", " ,1940s on co~fid¢ntial informant symbol numbers, be destroyed. ' Durlngclij, 

the period in question; it was the p:ractice to: prepare an: ind~xca:rd "on the, informant. ' 
symbol number when a commu~icati()n $uch as an investigative report indlcated that' " 

, 'an iliformantha4 f,qrni$hed information. 'For example, a card was prepared on I l 
,J~Dwhen informatiQn' aPweared in an investigativerepc:.:-f such as, the following: ,,' , 
Cl "Confidential informant tf1ir~she~ the following list of telephone calls for, ' 
'January, 1946~ frOrrithe above number. tt The practice 6f indexing informant symbol 

numbers under tl~ese circumstances was discontinued many years ;;tgo. .' b 7 D ,.' 

.' ADV ANTAGES; There f~ an accumulat~on' of approxi~ateiy s~ index cabin~ts Go'utaining 
cards' of this type which' were prepared before the system was , 

'c:Uscontinued. Th~se e,ards' "are c'ompletely' extJ,'aneous, to the ,operation of the Bureau ts, 
indices 'inasmuch, as there is no occasion to search the index on the basis o~ these, old 
informant symbol numbers.' 

,OBSERVATIONS:t ,The SbfeamU,ning co~mittee; 'F~les ~nd 'c~m~~iC~ti~nS DiVision~ . 
, and superViSory personnel favor adoption of this idea.' ' , ,~~ " 

, . ,,' . ".' ,', " . Dom~stic fu.telligen~~' Divisi~n stated the 'seCUrit~ Infrirm~nt,~nd • ~. 
.' . Special Records ,Unit, Internal;Security S~ctioQ, concurred with th~ suggestion t~t \' 

the reference,t:ndex cards as mentioned ,.be destroyed. ' Information, in 'the, cards is of 
" ' no current value ~nd; if needed in a particular case involving prosecution or ' ,.\. 

" :administrative hearing, would be .readily.available from field@ice ·hanc!ling the· ~ 
reporting inf?rntant or source. , ?6 ~ 3A ,1£ ,~'" . " ' \} 

,: " '; PI' ~ '''l')')'''-~'\' .'" . ' N'OT RECORD:mD -' .'; f;e:1~. 
" ' , : t'l".. " ""'> ',' ~"--'~::'-<"~'; ,,87 OCT 31-1966 ~:~ , " ; f~':' ~ , .. , , "h}~J1),.. LLI 

.. ' '~closures _. ~~u~'~~;'(\l • ' .' ' ,abU ~ ~ ~" !:::! 1 
, ,~B~i1e 66-328~r.v:' ,.", '",,- ,':"-.,. '", ,., .... .,..) , - , ' ,~ ~ 

... (~j.i®N~8,19;S.~Y~.· (CONTINUED-OVER) ~ .. 
~ ~.. ~ 

. :" . 5)~' , . 0, 
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Memp casper til Mohr· 
}7te:INDEXiNG" ,'.' " ' ' 

SUGG~!;!TIOH 223-69 IlUB:TED BY. .. 
:MISS I I AND .. ' 
M~. I .'" -, 

, FILES ANDCOMMUNICATI NS DIVISION 

b7C 

'i' oj .. ' . , 

, _ Sp~cial Investigative, Division itit~~posed no' objection to'th~ 'destructiori: 
. of these cft-rds since EeGords Branch has stated the idea does not ,relate in anyway , 

-;', to index cards in:.the indice$ which 8.r¢ maili subject. cards (either by symbol or nal11e) 
-, '_ on inf6rman~s anq ,the ~ain c~rdS ,would not be destroyed. 't" - --: -: ' 

, ", ': ',Based on the cbm~ents of the i1iterest~d ct1visions.a,s ~oted a,bove1 tbe, 
'Training DiViSioIl believes the' suggestion should be Jillproved dueta the space -fo:" ' '.",' 
be retrieved fro'm this project. ',,' , 

.. RECOMMENDATIONS: (1) Th~t the s~ggestion be ,adopted ~nd,the attached '~~tters :' 
, ," of appreciation fOfWartied to the suggesters. ' 'They have· 

been thanked by prior letters'- ' ",. ' " -

, . 
- \', .... '-'. ' 

i ' (2) On. approyal, thiS· ~en10mndum will serve ~s the , 
. . . ', authodty·for ,the Files and Communications Division,to 
. take the P~OpOS~q_ action of disposin~ of these "$een -index cards. . ". " 

'. , 

• _ T. 





." EP 66-864 

CONCLUSION: 

•• • 
,. 

That Part 1 of referenced propos~l not be adopted 
as any immediate saving of space would be more than offset 
by the time lost in describing serials and the fact that 
reopened files would be strip'ped and of no value to supervisors, 
particularly in those instances in which reopened matters 
had been assigned to resident agencies. The immediate 
destruction of·serials upon the closing or RUC'ing of files 
would make for a rather haphazard process as contrasted to 
the assembly line destruction procedure under the six month 
rule. 

2. DESTROY ZERO FILES AND INDEX CARDS IN NON-SECUR'ITY 
CLASSIFICATIONS WHEN FIVE YEARS OLD. 

This proposal has merit. However, it is felt it 
would be better to extend this to ten years. Under the 
proposed immediate elimination of duplicate material upon 
closing or RUC'ing, it is estimated that the proposed 
suggestion might make available 6 cu. ft. of file space t 
over a six-month span. This ,tigures out to l~cu. ft. per 
month. A survey of zero files indicated that under the 
suggested five year destruction plan, an estimated 7 cu. 
ft. of space would be saved. 

The above covers estimated savings in space and 
filing equipment. However, it does not appear that any 
savings in manpower would result from either suggestion. 
This is true as set forth under "CONCLUSION" under Part 1 
of this communication. 

Insofar as zero files are concerned additional 
manpower would be needed to remove pertinent index cards. 
A projection at El Paso indicated that a bare manimum of 
15,000 cards would have to be removed from the indices if 
zero files were destroyed when they became five years old. 

CONCLUSION: 

That the destruction of duplicate copies of 
correspondence in closed or RUC'd cases immediately upon 
closing or RUC'ing be left to the various divisions on a 
permissive basis. Perhaps it might be beneficial to some 

2. 
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·' -", ... 

divisions to consolidate immediately whereas others would 
prefer to handle under the present 6 month rule. 

The destruction of zero files has merit. However. 
it is felt that 10 years appears to be a more realistic 
period. 

3. 
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Miss 1 1 

Federal Bureau of~vestigation 
Washington, D.; C. ' 

Dear MisslL... ____ ....I 

'", .. ,t l .... '"}1J " ...... o\>.e' ~ ~1't 
~h"'" ,~lt ~: ~.- ~I: ... ' ,I'~~-:'$' .~,. 
iI~ J -..... :',1 ,:.~_ ,,,, ••. :,'f !l').,) 
~, ~. 4 ,,' ... ~ ..... 

~
"::I • "~I ~ "-',- ,,,,;r J'-':''''''JIr 
~~ -......; 'of:! '\, , ... , "'~ 1. , i'. "-..,':......~, ., " ir i' ;.~?i 

b 6 < " ~,<"-~"r S:l¥; '11ffJ.?J . ~,7" ',' , II) 

"""'" ~ , . 

. ~ Gte 
I have 'been: advised of' your suggestion regarding ;,/<>' ,-0 

the disposition of correspondence contained in a particular file. 
It. iaapleasure to Mvise, you that yo~ proposal has been adopted 
exqept as it appUes to'Iirearms. 'The'necessary acti~n is being 
taken to place it into ,effect. 

Your continued interest in seeking ways to improve 
our filing operations is indeed app:t;eciate,d and I want to thank you, 
for bringing this matter to my attentioIlo, 

Sincerely yours, 

-:r7Eag[1' Hoover f) 
,...- . l\t 

. ~~. 
1 - Mr~ Tavel b6 J- Personnel file of Missl. I ~W· /)Z:r9 b7C 

~,(~R:ag~gestion 432~~B dated 12/;0/68 ~ ro' VI .' 7;-
NOTE: " Based on memorandum L. E. ,Short to Mr. Tavel, 12/20/68,' 

re:1 I GS-5, General Index Unit, 'Files and 
l Tolson' , 'Cominji~~t!olt§JDi~sion" EQ:P~, t+/4/4:6" Streamlining Committee 
ii, DeLoach --'" '. 0' Sugge~ll'f.·LES:ifc. . f!P:;f\l"'t:!.'~~~ :\' : , 
I Mohr e", ~" '\' ,n .'ti ',",,' ,Bishop , 'I' ',_,' \ ,,' OJ, • ,. " 

, g~li~~~n\__ ." ;i;ainirig~~i~i~n discusse ,):4~ ~qg'g,~S~i9n with General Investigative 
;~~[ad /. and'Crime,'Records Divisi6ils :Whicn advised they hacL-.n:o objection 

\ ~~~:n ',', .' ,to the suggesti.on as long as the purging' of the file did not include 
'~~~i~~~an,__ ,~"firearm's. "On approval this letter ,will authorize Files and 
) Trotter , 1"lt'1I Communications Division to place the suggested procedure, modified 

Teie. Room - '~ '\ t 1 dB' t ff t ~ fJ1 ' Holnies ",' -~ n" j\n" '<""'r"'-f'il 0 exc u e earms, In 0 e ec.' ~ . .1 '*f{l/ 
",Gandy I '~IUI ~ UI\ "," MAi[;~R00M:LJ.:J1 TELETYPE UNIT " I If~~0r- 1 
, ,,(',,;r ,.0 {,-~ ~ \1 ,s • _J ' ,. '3 fj,./", ,,~v (, II , , ". . ' " r, 11 ' 

~ ~ ~ 

--~~------------------------------------------------~ 



TO 

FROM 

. 
ilPTIONAL fORM NO. 10 ~ 5010-106 L. 

~ d,4.(t":";962 EDITION 
,. GSA GEN. REG. NO. 27 

UNITED STATES ERNMENT 

Memorandum 
Mr. Tavel ;>1" ..... 

L. E. ShO~ 
/ \'17 

, ToI50n __ 
DeLoach __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 
Conrad __ 
F'elt __ _ 
Gale __ _ 

DAT'7~llr2-20-68 Rosen __ o/'f.:! fi'!'!p., Sullivan __ 

1t!."it:~ .. . ~~/, '''''~~1? ~~:t~~r __ Ill:. :I'~ I .. ';;"')"\', /fh- 'fele. Room_ 
~'(.~' .' •• (.. ··t',' .... 

IJ4 ~ .. ,: !-, : ~." 'Ii" -/ . 'II 7 Holmes 
~~~J' .... ,.:."~~ ~~i." ... ~~ .. t'~f.J~"r, I~rl 1 Gandy __ 

•. '/;. C> ...., ('. ',!' in '~I)' ;.:~~Ji.~ 

SUBJECT: "-J ""~ (",:{, ,~ . 'J ,1 1.l:Ji;-
, '~'~rf" r=:, 1.i .. ;;.;d!in" "");rJ '!!lJ~ 

- ~. ',/<", .. 7~",') '/'Ii"" 
GS-5, General Index Unit . '<! .. ~ ~~''0 '~~;,'f,,: 
Files and Communications Division ~~c ~~. -~- ,Bil<' 
EOD 11-4-46 ~ 

~,~ Ycqfl i 
STREAMLINING CO¥MI'I)TEE SUGGESTION f} ~, ~7 e f (It ( ; 

tf?J)"-b'J °Oes~vlu:'1J~h of 8Uft3d'U rtlJterZ' - -, 
Miss I Ihas suggested through the Streamlin' g Committee 

the de indexing an~~ruct~on ofc=or~r~~:!po~d~J!ce(G..oJ),tain~!:tJn File =87 - Lwjth 
.e..l!ltfll~~L~,J~Qugh 7 i These files conFain correspondence from individuals 
and companies requesting the Bureau to place a stop in the National Stolen 
Property Index (NSPI); for example, Fne 87-1, sub 2, contains correspond
ence which requested stops 'in the Stolen Property Index on office machines 
while File 87-1, sub 7, contains material requesting stops on stolen securities. 
The material in these files dates back to the 1930'.s and is no longer pertinent 
insofar: .. as the Bureau's file system is concerned. The NSPI is no longer 
being utilized for all practical purposes, having been replaced by the National 
Crime information Center (NCIC), Crime Records Division .. '-;.. 

Streamlining Committee members and supervisory personnel of the 
Records Branch favor adoption of this proposal. It is believed that all corre
spondence, with the exception 9f that relating to firearms, contained. in the 
above-mentioned files can be destroyed if it is more than five years old. It 
'is noted that, as a general rule, NCIC procedures call for eliminating items 
'from the index four year,s after being placed into the system. Adoption of 
this proposal will provide a cabinet of filing space for other material, will 
'eliminate some unnecessary cards from the general index, and eliminate 
.approximately 9,300 pieces of outdated and unnecessary correspondence. 

RECOMMENDATION: 



. , 
OP'flOHM tORM NO. 10 ~010-106 
MAY 1962 fL'1TI0N I ... , 

0$.1. GEN. IilG. 1'010. 27 • 

!JNITED STATES GO .ZNMENT 

11;[ en10randum 
!!f 

TO' :: Mr. Gal~·"I"/ t" " P : t, ~;~~J 
DATE: 12-5-68 

,~Fp.OM : t/1)e' Sf"1l fA t/11f! nOB tA/? e6f. '1 A?e~QA!e;t:S Hoi~t)~ 
G~c.Jy __ 

\ /.t <)q 
I~ {\s:'.,' t " .• {~ .. ~ 

W. V. Cleveland:>:'~;/.. ~ A 

. FILThTq AND INDEXJNG 0 CIVIL SERVICE. 
SUBJECT: COMMISSION.(CSC) FORMS - EMPLOYEES SECURITY 

AND SPECIAL lliQUffiY SECTIOl'I (ES & SIS) - SUGGESTION r" : ; l,,~·'... ..~ ~~.,," :.y .... ~ 
. L vi' ' i" "I • ~f\""\ 

SYNOPSIS: \.' ; .'; 'j; ,j\'Y"~'! 
'v ~~t; ~""" ~ 

:, The Naine Check Section of the General Investigative Division has noted durihg J 
fi,le'reviews numerous refer~nce.s to 140-0 file. In many instances it turns out to be· (~ 
;'TSI!!.(s?-me information) since a majority of serials consist of a Xerox copy of esc ~ 
r'~quest on which CSC has been referred to data previously furnished. The reference, ' ~, 

. 'therefore, is a duplicate since data previously disseminated has already been indexed. ~IV 
.". The Name Check Section does not keep copies of any such forms on name checks they ~ 
: ,handle and feels that a saving could be accomplished by eliminating the filing of these \, 1J. 
" forms, by eli:rl?-inating'indexing, saving, file space, and manpower. ~ 

.. , ' Considerable study has been given the problem by the ES & SIS and the Files ~ 
'. and Communications Division. The filing of these forms has been in effect since 1947" Q' 

, and' has serve'd as a device which allows the approving supervisor to evaluate action ~1 
heing taken. This could still be done but no copies would be in file to allow fixing ~; 
r~sponsibility. These forms have' been valuable in identifying fugitives, suspects in : ~ 

~ . 
crim~:t:la.l matters and missing. security subjects. These same benefits would accrue if t5. 
,we kept copies of·all forms requesting name checks, amounting to more than 3,000,000 § 
a year. The question to be resolved is whether or not the e}"'Pense o;"copying, indexing 
and filing these forms makes their maintenance desirable. 6 KI - 2 ;;""-':.6 ~ 

'.' The Files and Communications Division advises a project could ~1n:§-t1~D 
culling out, de indexing, and destroying these forms with no" dditionall~l>$l.f:tb.\l& VI~~ 

~-. • /) -Jo~ ~. ~)'~'6 t;".~ ':.. . ' , ... -... ~" .. \\.' AC'IION., /' £l.. ....... t. «A."..-l,':-, .. ,t,,{ '!-~/.V .," n-\ " <:/'.-.,-- - -

,tV' \ " ' The ES & SIS beli8tVes the Files and Communications·)Dtv..J:S:l:oo...e.an".undertake 
1-:1;, ~as' a.project the rerhova( of fO!n1s from the 140-0 file"arrd-m0~Gl::!..::.;-'CO::t!::~?-;-2.~irr;.cf:,;[;G 
,~',/jf.:'lc v/i~&:l.'i,c <::-.. ':;1.'TO;~i2-""0.1W, anE...£.qEie.~ .~~.i~t?}:~J9r.:m,~,,:w~1~ be desigl1:at~q £9r . tb,e }p.?-~n, 
;/( caseJile where one exists. The ES & SIS has no objection to Files and Co mmunica-

-Bons .DiviSi:on cuiii'ng' our copies of these forms, deindexing and destroying them pro
;vi,d~d,the project is started with the oldest date on file. '\Alithin a period of 6 months 
by maintaining examples and closely following this project a determination could be . 
,r~a~e ~~ to whether the maintenance of Xel~ox copies and indexing of them sho~ct.,be rn 
di,scor:nnued. . !::";' , ': ~I ~~i tf.i!r.n~M~rr:!l,N ~CtlsA\N£ 

• ." <.. '." ,,, \.:: VI 1",~1~' U!i\1i1':.l 'I ~ tlJ,.. ',J ~ 
1 - Mr. DeLoach " ... \ 1 - Mr. Rosen .~ .. it I ~ ~ r..~ m~",,,,]p'I:"!f,'<~" rn . '/ ;,.J '~".r-'" ' J"II r(:\~ ~".'oot ~T-,:~~'=. ~;.'" .~ l·t ... ilJ 

.1 :- Mr. Bishop ".-;.s' 1 , 1 - Mr. ScatterC:';: .. ,:: I) ~t~~,~;;E~i ~~ ~,~~~5' .~:~~'::J,;':. :~\!l..'-
1 - lVlr. Casper y 1 - lVIr. Gale ..'. 't'~!" ~-a -'201:: .. ,~; '8" S 
I,:" Mr.' Tavel . \ I - Mr~ Cleveland l"l ~)/~'t DEbI~1Ls..CON'!:'n(UEjJ- ER(qL 

[,./ .. , :, 

, , 'WV· ·C· , kr' (9) cV}il' ~ 0' ,r\ " ~J f t' , ., 't, .~ l 
,,:m_ 5~\Y£11 S ~ljl)<:¥f~" \'- ..5/ j"> H IJP 
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.. lVrel1l0raildu.m ~o Mr. • ,. • 
RE:" FILn~G AND lliD£;.i:::JNG OF CIVIL SERVICE 

COMMISSION (eSC) .FORMS - EMPLOYEES SECURITY 
. . . AND SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION 

DETAILS: 

• r(,;.,(:"< Y;.jnw ("lw~'k S{'CtiOll of the General Ll1vestigative Division has 
:1:1;-:":. ; .... ;::: .~.: .. : .. ::.:~ {tit' rl'\'il~\VS they receive numerous references to the 

, '.' l::~G-O i).l;::1. 'l'hey state that in many instances it turns out to be "SI" (same 
information) inasl11,uch as a majority of the serials in the 140-0 file consist 
of a Xerox of a CSC request on which has been typ~d a referral note referring 
CSC to data previdusly furnished. This 140-0 reference is, therefore, a 
duplic~te inasmuch as . any data previously disseminated, such as reports, 

" ", letterhead memoranda, etc., has already been indexed. 
, ' . 

. The 140,-0 files consist of in excess of 1600 sections. The Name Check 
. . See:tion .did a spot check of 3 of these sections covering the period from 

., . September 5, 1968, through October 15, 1968. They found that approximately 
150 Xerox copies of CSC forms were coutained in these 3 sections with nota
.tions indicating that most simply referred CSC back to data previously furnished 

'. '.' '"that agency. 

' .. . ' . 

'. : 

. The Name Check Section does not keep copies of any such forms on 
. 'name checks that. they . handle . They merely note the original dissemination 

': . "referring CSC or any other agency to the data previously furnished. 

The Name Check Section feels that a tremendous saving could be 
accomplished by. eliminating the filing of "referral" forms in the 140-0 file . 

. They state the saving would result from conservation of filing space and the 
indexing'a~~ filing of each of these forms. 

Considerable study has been given to this problem by the ES & SIS 
and by the Files and Communications Division. The policy of filing copies 

:.... o~ CSC forms even though they merely refer CSC back to previous information 
. , furnished to them has been in effect since 1947. As a matter. of fact, for the 

fi!;,st 10 years. o;r until September, 1958, even forms returned marked "no re'cord lT 

were kept. It has served as a device which allows the approving supervisor to 
evaluate action being taken. 'It is granted that supervision could still be main
tained of forms beh:greturned merely referring CSC to reports previously 
ftLrnislied, but no copies would be in file to allow fixing of responsibility at a 

" later date. 

2 - DETAILS CONTINUED - OVER 



, .' . 

. ~Len~pran~um to' Mr. c.~ ~ w. ' • 

· RE: ,FILII'TG AND INDEXING OF CIVIL SERVICE 
C01ViMISSIOl';I (CSC) FORMS - EMPLOYEES SECURITY 
AND SPECIAL ~NQl!IRY SECTION (ES & SIS) - SUGGESTION . . 

, ' 

i(vith r'egard to' the forms handled by the ES & SIS we are faced with 
a potential request for investigation from CSC or the interested agency. Vilith
out maintaining a copy of the form it would be necessary to go back to CSC and 
,request another copy so that we would have necessary information to order the 

· illvestigat~on. The otheT alternative would be to work out with CSC an arrange
m~nt whereby they would furnish us with another form whenever they request 

, " an investigation. 

In the ES' & SIS it has been found that by maintaining copies of these 
forms they are valuable to other Divisions since they have on occasion furnished, 
information leading to the apprehension of fugitives, suspects in criminal 
matters, and missing security subjects. Here again, it is acknowledged that 
tq keep copies of the~e forms for this reason would m~an that the same benefits 

, would accrue if we kept copies of all forms received requesting name checks. 
,'rhls would amount to more than 3,000,000 forms per year, and the question 
to be resolve'd is whether or: not the ei..rpense of ,copying, indeY.ing and filing 
these forms makes their maintenance desirable. 

In the ES & SIS each form handled is p'rocessed by ItVoucher-Stat lt and 
becomes a part of the Bureau's quarterly Stat report in connection with this 
program. It is conceded tl1at the same tl1ing could be accomplished by following 
the practice utilized in the Name Check Section of sending to Voucher-Stat each 
day the number of replies to CSC broken down as follows: 

(1) Subversive derogatory da~a sent 
(2) Nonsubversive derogatory data sent 

" ($) 'Nonderogatory data sent 

. ' This system, however, would not be as accurate as the system 
currEm~ly utilized. 

· ' The' Files and Communications Division has reviewed the comments of 
.' . ,the Name Check Section and has adVised that a project could be instituted relating .. 

. . to forms whe:re CSC has been referred to previous information only , culling 
'. " them out, de indexing them, and destroying them. They state this project could 
. be handled over,a long period 0;1: time with no additional cost involved. The Files 
'. and Communications Division, who has the responsibility of obtaining any outside 

authority necessary to destroy these forms, states that no outside authority . 
would be necessary since they all consist of Xerox copies of forms rather than 
the 6rigin~1 form received from'CSC. 

- 3 -



. ", j~emorandu~ to Mr. .. oJ ~, • 

RE.: " FILING AND INDEXING OF CIVIL SERVICE 
.' COMIVITSSION (CSC) FORMS - EMPLOYEES SECURITY 

.A-1~D SPECIAL INQUIRY SECTION (ES & SIS) - SUGGESTION . . . 

It is to be noted that there are main case files in connection with 
'many: of the .forms currently filed in the 140-0 file. -:F-he-E8-&-SIS-feels-thc.:;'

."\~i"" 'j -i!.1he,~File g."and_Communications Division "can' undertake- as-a~project-the-
'.l' "1 " 
,,,~::;" :removal of the forms, from the 140-0 file and-moving them to,the'main" 
~!./: .. ~ c::!'s0,.fi1e'th~t,this 'would .. be helpful-o Likewise, it is believed that the ES & SIS 
. , should designate future copies of forms for the main case file where one 
. ' eXists. 

'Despite the value that these copies of forms have proven'to be in the 
past, the ES & SIS has no objection to a project being instituted byfue Files 

.,. 'and Communications Division of culling out copies of forms where CSC has 
, , . ."1?een referJ;'ed to previous:information furnished or deinde?dng and destroying 
. , them provided the project is started with the oldest date on file. In this way 

:, : the ES & SIS cou~d watch the progress of this project carefully and over a 
, period of time it could be determined whether the project should be extended 
,to more current forms. Within a period of 6 months by maintaining examples 
and closely following this project a determination should be able to be made 
regarding whether or not the maintenance of X erox copies of these forms 
and the indexing of them should be discontinued altogether. 

Whe'reas no savings are being claimed in connection with this suggestion 
inasmuch as it is a joint effort on·the part of the ES & SIS, Name Check Section 

,,'and Fiies and' Communications Division to further streamline the work in 
'coJ.11lectiQn with these forms, it is believed that in the long run tremendous 

," : savings w:ill be accomplished by eliminating the filing of copies of !!referral IT 

,forms in the 140-0 file. To mention some of the more major savings, there 
'would be 'a conservation of filing space, a saving by not having to index the 
forins and a saving by not having to file the forms. There would also be a saving 
'b'y not having to Xerox the forms. 

A savings in manpower would also be realized also. For example, in 
,h~ndling over 3,000,000 name checks per year, the Name Check Section gets 
m8:ny references on search Slips to these 140-0 files. As a consequence the, 
,140-0 files are constantly on the move. When the employee finally receives 

, the 140-0 file, he generally finds that he has already reviewed the material to 
'which this form refers him. This is because the names on the form have 

'" ' already'been indexed ,elsewhere and the names on the copies of the forms in the 
. '140'-0 file have received duplicate indexing. 

- 4: -' 

'All of the above savings and advantages can be realized on a long-range 
project basis by the Files and Communications DiviSion and they state by so 
'handling ~o additional costs would be involved., 
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• 0.1I0"At ,ORM 1'10. 10 !SOIO-I06 
MAY\;'I9t.'l tOI1'lON 
GSA C{N. lUG, NO. '27 

UNITED STATES GOVE~~NMENT 

',Memorandum ..-,' ... ,. 

. Mr. Mohr DATE: 
...... '.. . 

.,>i' 

1/14/69 

TOb"n_c~7/ 
DIJ'!...ouc-J:.' \ 
~.~oh: '. 
51;3hop_~<-

~. ~ GO.3pCr +--.. - ", 
J Callahon~' 

~ 
~~~~;ad " '; 

Calc 7 
, J~A;oscn V 0 
'I Sullivan 

J Tr.vol __ _ 

.~' ') Trotter 

J 
'" ,.' ,.,.' /" ill ' u;Y'J.../ Tele, Room -

" FROM •• a ~~r IT v' ~ /~ -,----" -< " :J J C s "f ~ 9!J' .I. fJ ~"~-- Hcoanlmd,yCS,' 

t '; ~V(! J ~ _,.,;.,.~ ~ .; ••. j ," 

"SU,BJ~CT: TRAINING DOCUMENT~,62 ·.a/a//[/ /. I:.....-.)~ I 

,/ "TACTICS ;FOR HANDLING AI) 'l. ~ 1\ ~- 9 j~,.~~L.' I ?4:r Ir) 
:, MOB VIOLENCE" r I "\ /I) J,\'" \f'?' C 

~," \', " ,J n '\ q 1/. . -f7.. -r: . d) ~ ~~"":~ M,.A~i}.~ l:{'" 0 U ~~ . 0 ,~. t "(ffl'{ \<:.....~->l\j ./ 
\ , Training Document 62, "Tactics for Handling Mob Violence:'I1·...: 

was printed and distributed to the field in March 1962. The purpose of this 
memorandum is to recommend that it be recalled. 

1,- • 

This document was recently reviewed to bring it up to date. 
Howev.er, the many changes in equipment, techniques and methods of controlling 
mobs would necessitate rewriting the document. As most of this information 
has alre,ady been distributed to the field in later publications; this would be a 
duplication. The following are some of these later publications: 

, "Prevention and Control of Mobs and Riots, " published 
February 23, 1965 and revised April 3, 1967. 

Techniques and Use of the Police Baton, " published 
September 1967 ~ 

Also, there were six bulletins concerning riot control, tear 
gas and the police baton, published in 1968., . / --/ 1.-- ' 

Attached is a field Slip, which will be Iteked and distributed to the ~ 
field; subsequent to the approval of this memoran,dum. ...~ .... ..-" " ' ,',. ""~;,t. . 

c."t ;,r,t-='S\1 
RECOMMENDATION: & (; ,/ ~ ~ f 0 _, :; 6 FEB (5 :~"'. "'''';': 

• $ ~ _____ _ ~~'" ".~ ".".iI"< "'~.~'_'~.:11. 

, That captioned. train.iJlO(!'~~~~~ declared obsolete and ' \ 
the field offices instructed to destJ§f'aJg~oli~reviously furnished them. .'~ 

'!IIW!I~tt ... ~ r o '·s~llINfo.RMA IIO~~ COr~TAINI£D,\, 
. .. A ,U·0vt ~ HEnF!i~ !~ll~;i"j f.~'~'lr.!~n "-
~n~losure ~ ~7A7V '. '. . DATE" ~~;:~;~~~::/~!i 
1.- Mr. ?loan tJPt/( I) ; ,,' " • . ' U;/ Cct{ ~ 
JM:({: bja ": "'(fJ/0J ,,:/./: ; n .r ,_ i~ :'(I~;~/< ~ 

. ,,~,,\l (3) '. < ,! 6 ~ L ,I I(' ~ j/ . ~ 
, " ,'\ 1'".-'. ~ 
~\' 61FEBS 1. ~ 



M:r •. 1 1 
Federal Bureau of .Investigation 
Washington, D., C~, 

Dear Mr.L...1 __ ----I 

b6 
b7C 

MAILED 10 Sincerely yours, 
FEB 241969 
, COMM·FSI 

1. Ed ~H .~~ gar coy", j 

2 - Washington Field Office 
1 .,.; Field personnel file 
1 - Sl,1ggestion file 

'. 
February 24, 1969 

PERSONAL' 

, " 

, ~ - Pe~s6n~el file of Mr .1 1 
~L:saJf)~. L.....-_______ ,----J. 

, , (6) , ,,~: (Suggestion 584-69 dated 2/19/69) 

Tolson __ 
DeLoach __ 
Mohr __ _ 
Blshop, __ 
Casper __ 
Callahan _'_ ' " J 

i~[C' ~... VrtfY 
SuIHvan __ ~ __ \ ", 

i:t~~r ' QPr ' '" " . 

~~::~~~41MAR 1 2 196B, 
Gandy MAIL ROOM 0 TELETYPE UNIT D 

(CONTINUED-OVER), 
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, 
Emplbyee Sug!)est/on 

• ' FD-252 (Rev. 9-11~5.9) 
1 • 
" • • fo' 

.,. . " • Date 

2/19/69 
To: Division of Assignment 

Director, F!3I Wash'ington Field Office 
SUGGESTION 

It is suggested that the Manual of Rules 'and Regulations be amended 
to include the following statement: 

II-Zero files may be destroyed in accordance with regulations governing 
the destruction of substantive files of a given classi;fication. It, 

Current practice or rule !Include manual citation as well as fact's) WFO presently fol10ws the above 
practice. However, Manual of Rules and Regulations makes specific pro
visions for destruction of zero file in 25 classification only without 
furth~r.mention of destruction procedure to be followed in other I 

rf annual savings (include basis for estimate) -1? 
To clarify questions which arise, by spelling out specifically, that ~ 
zero files in all classifications m~y be destroyed in accordance with 
regulations governing the destruction of substantive files In a given 
classification. This would eliminate any doubt that might exist con
cerning destruction of zero files and would insure that'all space is 

'1-'-'-' ' ) '" 
made available at earliest possible date~ JJll ' '~: ' 

iftRJ ~{rl1~!l·lT~~~ ;:,;' 
flL/f,[Sf);r ft0 ··~~:I:!·J~iJV nn".~ ',... "V $." ;;1" .. ,_ .~ fi1fl"ifi./f ,. 

Disadvantages of suggestion 

None b6 

within two years after submission.) . 

(The u'se by the United States of my suggestion shall not form the baSj 
assigns upon the United States. I understand that I will be considere 

IX] Mr. DMrs. DMiSS L-____ -:::-___ -:-:~-"':""::'--:__..I----
Signature and Title of Suggester 

Recommendations and comments of Division Head 

This suggestion is a sound one 

25 FEB 25 1969 

-
G}Bureau 2~WFO (11 - Employe~ls Personnel 

( - 66-29,/0) 
File) 

TBD/tbd (5) v 
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.( . • 
VIEWS OF THE INSPECTION DIVISION RE: SUGGESTION 584-69 

.......• '.;::;' 
ADDENDUM OF TH~ INSPECTION D¢SION J. L. MATTSON:wmj 2/25/69 

Inspection Division concurs with purpose to be served in suggestion 
submitted by Washington Field Office and recommends its adoption. 

~ __ ~~J __________________________________________________________________ ~ 



L 

'" ~ ... ,,. ................. ,' ... 

"''''' ,'.,. VIEWS OF THE ~CIAL !~STIGATlVE DIVISI~RE: SUGGESTION 584-69 

ADDENDUM: SPECIAL INVESTIGATIVE DIVISION LAW:lda 

Assistant Chief Clerk, WFO, has suggested that the 
Manual of Rules and Regulations be amended to include zero 
files in those which may be destroyed 'in accordance with 
regulations governing the destruction of substantive files 
of a given classification. Generally,present regulations 
provide for the destruction pf files and-records except 
cases having important ramifications in the field after they 
become 20 years old. Certain categories provide for less 
time; for example, Selective Service, Deserter and s'6me 
unknown subj ect cases wiEi h may no-W be destroyed after five 
years. Double zero (policy) files have been an exception, 
and no provision has been included for zero files presumably 
due to the fact this material normally has not been made a 
part of the ·Bureau~s central files, at SOG as is true of 
investigative files. 

Recognizing that zero files contain little information 
that would be of permanent value and since a savings of filing 
space would result the Special Investigative Division recommends 
with regard to classifications supervised in this Division that 
necessary steps be taken to include such files in those which 

may be destroyed in accordance with the regulations governing 
the destruction of substantive files. 

- 2 -
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• 
VIEWS OF THE GENERAL INVESTIGATIVE DIVISION RE: SUGGESTION 584- 69 

ADDENDUM GENERAL INVESTIGATIVE DIVISION 2-25-69 

There is no reason why the zero files cannot 
be destroyed on the same basis as the substantive files 
in any given cla.ssification, and the General Investigative 
Division ha.s no objection to this suggestion being adopted. 

JDP:ph 
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.' .,;,:, • OPTIONAl fORM NO. 10 cI 5010-106 
¥, "<\;'1 '\ MAY 1962 EDITION , 

... " '_ G$~(;eN. IlEG. NO. 21 . 

".... UNITED STATES' ERNMENT , Tolson __ 
DeLoach __ 
Mohr_-'--_ 
Bishop _.:....
Casper __ 
Callohan __ 
Conrad' __ 

TO 

FROM 

SUBJECT: 

Memorandum 
Felt_--

MR. TAVEL ~ 
Gale __ _ 

J. W. M~ 

SUGGESTION NUMBER 584-69 
SUBMITTED BY 

I I 
WASHINGTON FIELD OFFICE 

DATE: 2-26-69 

Manual of Rules and Regulations provides that all 
field office,file~which would inGlude Zero Files, may be 
destroyed after they are 20 years old. Earlier destruction 
is specifically authorized for certain files. Certain types 
of-files in Classification 25 including Zero Files may be 
des:tri<iY.:!J..ed when 5 year~ old; accordingly specific provisions 
for Zero Files in 25 Classification is necessary. 

~~ It. would appear that unless earlier destruction is 
atithorized for particular Zero Files no specific reference to 
their qestruction is necessary. ' 

RECOMMENDATJ;0N: 
,~-

Fdrward to Training Division. 
~---~. 

" 

< (fPPFO:ddg 
(3) 

" 
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)r ·c,., 
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Qfrl . 6(' 

af<~' ,.. Mr. I I 

March 3; 1969 

PERSONAL 

Federal Bureau of Investigation 
\Vashington> D. C. 

Dear Mr.L...1 __ ----I 

b6 
b7C 

Reference is made to your· suggestion that a ' 
particular statement be placed in the' Manual of Rules and ~ 
Regulations regarding the disposition of. zero files. I am.' .. 
pleased to advise you that steps will be taken to malte specific' 
mention of the fact that these files should be included with. 

<' , 

those which may be handled under the various time limits. 

The interest which led you to bring.lJIjJ:.tter'. 
to my attention is indeed appreciated. !-:"r";" ,.l1;,J1;'':)&$: ' 

.. ~ '/ . . ~r. • i!,Jtl (J-: '~ .. Jf ~"~N' •• " ,., 'tr. . 
•. t" \..~ Ji1 J.~{; ,..~~: ~:,. .:~ 4_~ ~ 

Slncerely yours, i::Af,:-. -I ~'¢.,~'~ /?~:~~ .. · .. ,itl .r.f}1;f 
MAILED 10 .• ~ t .• : 8>.. :':~:·~":".}'l~"~' ';~~~;/1~'A 

-.....::~~ ':' U"".'Jt" '<; <""'; n'lf/"'lJ MAR 3 - 1969 H" 8'_' '"5;;./!f;.J,~-) ./VrJ~~· 'J. Edgar oover ~." "':.:., ~ 
COMM·FBI 

2 - Washington Field Office 
1 - Field personnel file 

-:~;;(j
~j 

1 - Suggestion file '? /. 

~L:~rd~:'f~~l file,of Mr. I I ~ .. ,.; ~( ;,! 

"~ (6) r''''- (Sugg~stion 584-69) 'l). . ,b6 
Tolson -- ; ~~t'I!.' " •. ( ", , .. ;~,:\ '-.' 

~~~roach -- NOTE: Based on memorand~~ J.' 'J' •. 'Casper to Mr. Mohr, 2/28/00, 
~~~~?r re: 1;>estruction of Bureau Records,:. Suggest.ion 584~ 69 Sl,tbmitted By 
g~~lr:~an -- ¥r.1 IWashington Fle1d OfflCe, ML:pld. 
Felt___ . 

~~~:n ' ,;.. ,.~# (f-':l..~. Sullivan __ ~{J-) l'; ~ -':'k', ~/. 

~;:t~~r E§ ;8 M~\)~ 1 2. 1 ' 
Tele. Room,~~ :'" 
Holmes 0 0 

andy MAIL ROOM TELETYPE UNIT 
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TO 

FROM 

SUBJECT: 

OPTIONAL fORM NO. 10 ~ 5010-106 

.~! ~~~~ ~~.~O:O. 27 ' 

UNITED STATES GO NMENT 

Memorandum 

Tolson __ 
DeLoOch __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ Mr. Mohr DATE: February 28, 1969' 

aJ·J·~ 
DESTRUCTION OF BUREAU RECORDS 
SUGGESTION 584-69' SUBMITTED :BY"'"" 
MR.I I 
WASHINGTON FIELD OFFICE 

b 
b7C 

Tavel __ _ 
Trotter __ 

A' 
Tele. Room -

I Holmes __ 

", !~§r"'A Gandy --

Jc
l:II"""" ·j~;?H"fl/1." 
~',,~";;.i"" }"".,,~,"Tl",~ • 
. ~Ji. .'"/~ !~~~ Jt.. {_~i "4"'""".'Or- tI ~" f1!J 

1l 
C::r.n,t;; '" ~,{ "~', • ~\" ~~; (.';jj' 

~ ~~~: ,{ '., ;t ~;< "1'" ' . ,'C;. ;; -:~.;< • .?!/i7l' I!f. ,!., .;'" lQ. ~~ .toO,. 4/ ,-,!t .~ .:...~,::; ,1 J~J;i.llr-. 
14~'> J>. .~(:..:(' :'·iJ: ·.>",,'<::'';·L:f}itrl)& 
"'~~0.3 _ ~ 4, ~'::-f.:.I t;~".rt t~ .. 

c:.T"l ~";.~J 

--!Jl~ 
~~ 

SUGGESTION: The Manual of Rules and Regulations be amended to include the ~~ \~ 
following statement: .~..}.. 

tt 
~ ~l 
ll'nZero files may be 'destroyed in accordance with regulations b6 ~ 

governing the desfiuction of substantive files of a given classification. " b7C ~ 

CURRENT PRACTICE: The suggester states provision is made for the destruction of ~ 
zero files in the 25 (Selective Service) classification only '" 

, , ,~ 

without further mention of destruct¥>n procedure, to be followed in other classifications. :.:;; 
, ~~tM,&S B 

. ADVANTAGES: Mr.1 Ifeels this will clarify procedures by spelling out ~I''''f.~ 
specifically that zero files in all classg!cati9,JlS-IDa.Y~J~_:,,gestrQJ:ed/ ~. 

in accordance with the regulations governing the destruction of substantive files in a;:; 
given classification. It would eliminate any doubt and also free additional filing space.;~ . 

. 7<~" • 
OBSERVATIONS: Files and Communications Division noted the Manual of Rules and ;~. 

" " ' Regulations provides that all field office files, which would include ~:.; 
zero file's, may be destroyed after they are 20 years old. Earlier destruction is ' .;~ 
specifically authorized for certain files. Certain types of files in classification 25'P 
including ze.ro files may be destroyed when 5 years old; accordingly, specific provisions 
for 'zero fHes in: the ,25 classification are necessary. It would appear that unless 
earlier d.estruction is authorized for parttcular zero f:i1es no specific reference to their 
destructio'ri';is ne,c.essary. ~. . ~ ~ ~ / , :r:~. 

:, General Investigative;" Special Investigative anc(inspe~tioil"Divisions 
conctirr'ed ip.;'the suggestion that zero files could be included in the same destruction 

perio ds as ~ fo rth fO~ the various claSSifiCatiOnsj t:..~_ --::r -;? If!£"'- t{) 31 
7fL4>AN~~' &jtMPA.tQt)/ . . . . \'l\\P;~1~ / .. u ....... e:l...-..:..=,,,: 

\~ !v.J MAR 6 ~:~SOO.J 

t\1'~..t.e~ .. ' ~ _ ~ 
Enclosure 
~ML:pld 

(2) 

~~ If ~ ~0..f' 

~6'9 (CONTINUED - OVER) 

c,c .... ~~-Iq!>t 
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f Memorandum J. J. Casper to Mr. Mohr 
t Jie: Destruction of Bureau Records 

) sug,estion 584-69 Submitted by 

r w
Mr

• h' gt F ld Off' I f/ as In on ie lCe 
i 

ii 

Training Division also agrees. Although not specified in the Manual, 
zero files may be destroyed together with substantive files in accordah1;ce with the 
particular classification destruction rule. The 20-year period would/ifply to any 
classifications wherein exceptions have been made such .as the 26 and 42 classifications • 

. , 

RECOMMENDATIONS: (1) That the suggestion be adopted to set forth a positive 
statement to the effect'that zero files in each classification 

may be destroyed at the period when such substantive files may be destroyed and the 
attached letter of appreCiation forwarded to the suggester. He has been thanked by 
prior letter. 

J I" 

'.1 

(2) . On approyal, 'this' me~orandum will serve as the 
authority for the Manuals Desk, 'Tr~i~ing D}ViSiO,n~ ,to l~ake the appropriate manual~ 
revisions. -

,':" "~I .~ 
• I >~I-"l /' ~. 

;:;/3 

- 2 -



OPTIONAL fORM NO. '1'0 • ~ 5010-106 
MAY 1962 EDITION 
GSA. GEN. REG. NO. 27 4 .) 

UNITED STATES GOVERNMENT 

Memorandum 
TO ·Mr. Tavel ' ~ 

" .. .I 

DATE: 4-3-69 

Tolsoo __ 
DeLoach __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 
Conrad __ _ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sulllvao __ 
Tavel __ _ 
Trolter __ 

FROM J. w. ~11 
o 

SUBJECT: DESTRUCTION OF RECORDS 

66~~1t. ::. q-en PVC! I 
~ 

r{ 
Description of List: Enclosure to 100-4326-391 dated 11/15/44 

~ consists of a listing of approximately 5000 individuals and 
organizations appearing in cable, postal and telephone mess~ges 
sent or received by Vicente Lombardo Toledano, President of the 
Confederation of Latin American Workers (CTAL), or in which his 
name appeared. Vicente Lombardo To1edano is now deceased. 

The above described listing of names and organizations 
received from the Office of Censorship has been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this listing causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to the index it is proposed that the material 
be deindexed through removal of the cards from the Bureau's indices. 
It should be noted that pertinent information regarding a select 
number of the individuals and organizations in the index appears in 
digests of traffic received from the Office of Censorship, and this 
information will remain indexed. See 100-4326-404 attached. 

It is requested that the appropriate substantive super-
visor review the above described enclosure to determine if any reason 
exists for retention of the indexing on this listing of names. A 
notation advising of the decision reached may be placed on this 
memorandum. The memorandum shouldt-:be returned to the Correlation 
Unit of the Records Branch, Room 6309-IB. 

RECOMMENDATION: 

r 



1 
I 

I 
" II 

r 

~ 

.,. • 
April 10~ 1969 

s.71o:dea 

! h$ive l'eceived yOlU.~ su.~ge$tion conCernl!1g the 
t"i:::;:ot:;~tion of C'ol"t8.in lHasa It is a plcaS:Hn:'e lOA"' !nO to advise YDU 
tai,] ~Jl·:::~~·,o~i:;.:l is heing f;tcbpted and steps al"~ bSing tak0:r! to p!£ce 
':' 't l1li '"'1~..l'oIt. ,'I 
l~ lr:. 0 C!.\fi:;iCl:. 

/ 
2 - Tampa b6 

.. / 1 - Field personnel file 
1 - C!·~r.i',.,.""~tion fl''ie 
- ~"'o5w'" - ~ - - ":J 

~ ; .Persopnel file of sAl ,." 
~M.u.pld At:.-~ 

(6) \' (SUggestion 750-69 dated 4/3/69) 

\ 

!I 
1,'1 j'f NOTE: SAC Letter 69-20 dated 3/25/69 terminated the Plant Informant Progra 
. and instructed that cards contained in the Plant Informant Index be 
:1 Tolson destroyed. Suggests that existing Plant Informant :fi:i:les (classification 135) also 
;1 ~:t;ach -- !5e destroyed. ' ~ , ? ;:~,t't/:' 

Bishop .l '. 

I,"': g~!I:~~on -- ,This matter has been discussed with the Files and Communications and 
~::~ "DomestiC- Intelligence Divi$iorts. and it is agreed that these files no longer serve 
~o~cn any useful p.1lrpose since the program has been discontinued. The Training . 
T~i~~~on I :',Divisio:p.; re~commends idea be adopted. If approved, there is attached an SAC / 
~:~!:c~oom Letter to~" . this action to the attention of the field. '~'1G? \--...,;:J tvv 
HOlmos~" , roo t Q 6 . G7I -,f ., .. A 1)' ... ......, 
G"ody' ., ,,',' IKIJt~ FPooh" TELETYPE UNIT 0 tlj;..,.<""" f 'f-

. [,ie' f.J 



TO 

},RO~{ 

SUBJECT: 

0'(10"'" ;\'~" ,,0. 10 • )OIO~I06 
~~~ ~,~~l ~~':::o:~. 11 .~' 
\INt'!'\':!) ~'l'ATES Govm\NMI';NT 

.:.'l'~;J)2oTandum· 

r..oLoach __ 
Mohr __ _ 
Blshop __ 
Caspcr __ 
CaJlahan __ 
Conrad __ 
F'elt __ _ 
Gale __ _ 
Roscn __ Mr. Mohr A! tA~~!:.?1i 19, 1969 

(jf 
Utfl?" 1~" "j~I.:~~;~.(f!: r1t)~~ ~f),' ~~l~~~a_n ==== iJl ~.,~ ~.'t , .. " (1I.. .. 1.1~ J!. !J. a'1:B Trottcr __ _ 

'. ' : ... a~" 'f~i U .. ~ ~7'1h ,,'~' ~·'i,':'.:1 ;";I~'r 
J. J. Casp r' " fi!fli~~§:: ~Ii i~. t~'f:[:l !l,!!::~'~'-~~ ~ /Uf'll..l) ~~:~'e~oom-

. . . U.fi £: O",a -4 8§\ ... ~ -t<.:r.wlfJ) Gandy 

SUPERVISION - BANK ROBBERY . ~y~ 
SUGGESTION 632-69 SUBMITTED BY b7C ~/cQ () 
MR. I I . I ""-. 

P~ADELPHIA OFFICE j .9-:;: ,I l~::;,eORDS -t=N.!: '. If E S r?f(j (! ria A 0';; 1')U tf c.fJ.u .1/~ ,,- ~ i: 
SUGGESTION: That auxiliary offices be authorized to destroy all copies of VOlumino~ I. 

l) 

reports in unknown subject (unsub) bank robberY'fBR), files over two ~: 
years of age. These reports, usually the initial one, are distributed to all offices, \ t 

offices covering states adjacent to where the BR occurred, or to numerous offices to ~ f 
cover 1I0ne-shot" leads. Within a two-year peiiod, usually less, the file remains in a (J I 

Referred Upon Completion (RUC) status in the auxiliary office and is never referred to I ~ 
again. Yet, under present rules, this material m:ust be retained for 20 years. ~['. 

CURRENT PRACTICE: The suggester quotes the Manual of Rules and Regulations, 
Part II, Section 3D, item 8a, IIFiles and records in field 

divisions may be destroyed after they become 20 years old. II . 

ADVANTAGES: The initial saving in the Philadelphia Office alone would be 3 square ~ 
feet @ $5. 56 per square foot or $16.68 or 21 cubic feet of file space a . 

(one shelf filing unit 3 feet by one foot by seven feet). In office equipped with shelf filai,': 
these voluminous reports can easily be spotted for destruction according,to Mr.1 I 

OBSERVATIONS: Files and Communications Division stated that from-its standpoint 
there w,ould appear to be no reason why copies of these reports~~c 

could not be destroyed by auxiliary offices throughout the field. We have Archival 
authority to destroy all files in field offices and 20-year limitation has been imposed by 
Bureau; however, a number of exceptions have been made to this destruction perii od 
where circumstances warranted such action. This division recommended views of the 
General Investigative Division,. which supervises BR investigatiOns7b;---;b ainecr 

. 2 MAR ~ 1969 
General Investigative Division noted that the suggespel\' specifically 

cited instances of such reports being furnished "for informationrv-oIT~.~h~~re two 
existing instructions which generally cover this topic and, tner efo rEf; it is ·doubtful that 
there are a great number of these reports in auxiliary offices throughout. the field. 

'.' , .. ' ~ ',' i ~. ". (P b 3 ~ ~ & 
' • ~ ••• ' ••• <~ .. - --~: . 

" ',1 

NOT RECQ1'lD,7j'D' J 

W2 MAR 25 ··969~ ". 

(CO~~R) 
. , 

I 
i 
~ , 

: 
f, 
i , , 
! 

I 
I 
l
I 



,; , 
'. 

.. ' \ 
Emp!oyoo Su~gostion 
P;:)-25,2 ('Rev. 9-11-59) - - r) 

~----------------~-----(-'-----~---------~ 
ill/t D 

April 3, 1969 
l-~----~----------~~~~--~--~------~'----------~~--~----~---------------~ I .,,~ From: (Sugg"st('r's nom n ) Division of Assignment 

I D~oto~FBl ~Y~(~.~.=======L ______ L_~T~A=M=P=A~ __ ~ _____ ~ 
~~ '<~_~'':''~ft"o, .... " ... 

• ~ .,.,."" _,,""{ .. 'It.. ~ .,,_,,( 

SAC Letter 69-20 dated 3/25/69 terminated the Plant 
Informant Program and instructed that cards contained in the 
Plant Informant Index be destroyed. 

It is ,suggested that existing Plant Informant files 
(classification 135) also be destroyed. 

. , 

I 
\) 
\) 

Current praotioe or rule (Include manual citaUon as well as facts) l 

'Closed 135 files are retained by field office upon completion of ~ 
required investigation,necessita~ing·their maintenance in closed ~I 

Advantages of :mggestion and annual savings (include bcp.s.~s for estimate) ~ A J file ~ion. "" ... 
6. ~tJ f? JE)J.U f'f I? (?-ol:fbS - e:N <.,; 

. Destruction ofa11 ,;:qJ5"""files woura-re: -rt"-ln-' instant availabilitY/i, 
of considerable file space in each office, freeing such space : 
for filing of other pending and/or closed files. Depending on 
office involved, such ~iIional space would thereafter be 
availaple in rotors, c~I.mlt~{lf!)1i.~f,;;elVing.~· 

. 11(1)1' ~.:. (,;,.~q' : '''''!1 " " n !Hi/jli /~\l \~ , .. :"" ... J' ?!."'rIhM 
f/J .r;;~ II (~. /,!. '" ~"" J'I ... f', ,I' V. ~jI"l7J t .;'1: ("'J ~ (.'<tl.,J." .',tl~ ." .. ~' . iJ;l 

11... ~ .. ,:Cl "- ~f7 ~)I'?" f~'!) 1,,-
• ~ <.> .... ~(J ~i£1J 

Disadvantages of suggestion 

Identity'of current plant informants 
with backgr9und developed concerning 

(The use by the United States of my sugge:;;Uon shall not form the basis of a further claim of any nature by me m 
assigns upon the United States •. 1 understand that I wUl be considered for any Just 
within two yearS after submissi~n.) . 

£::XI Mr. DMrs. DMiSS 

Recommendatlon~ and comments of Division Head Since 'Plan t 
destroyed and program terminated, no usefu 
Recommend adoption as it would result 
in conserving file. space in offices. 

---
== 

files. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Supervision - Bank Robbery 

sugf'estion 632-69 Submitted· by 
l,Ii~., I . ..... t,...... .. . 
Phil~~~de~l-p~h~ia--O-ll-'i-c-e-.----~ 

o •• 

(, ,~ 

Manual of Rules and Regulations states ''Information copies must be justified in every 
instance and the practice of sending such copies must be held to an absolute minimum. " 
In unsub BR cases 'there is no need for auxiliary offices to have a copy of the initial 
report in most instances. Specific leads can better be set out by letter or airtel. In 
this regard, Manual states "~eads may be set out by letter when reports are lengthy, 
the offices have no real need for the reports, and paper, reading time, and filing space 
can be saved. II It appears that if existing instructions were followed no problem would 
exist; however, to the extent that auxiliary offices do have voluminous unsub BR reports 
unnecessarily taking up shelf space, this division could see no objection to destroying 
them on the basis proposed. 

Inspection Division opposed adoption pointing out that there are many 
exceptions which could be made to our regulations for orderly destruction of files in 

'f! order to accommodate particular offices or situations. Philadelphia, in this case, would 
; ~~~!L~ ~3.~~£~t~~t.Qi...i!.~1~1~JW-ace. This is one of our larger offices and any savings 
t ln other offices of average Slze would be much smaller. If,current rules are followed, 

auxiliary offices would not be receiving voluminous reports in these cases. Inspection 
Division regularly follows offices on these regulations with particular reference to 
dissemination of BR reports. . 

Training Division agrees with the Inspection Division. rr:he Manual 
also states ''If explanation is not set out or if receiving office has no interest in subject 

,matter, the copy should be returned to sending office by.routing slip." This rule 
pertains to "information copies." The small amount of space to be saved would not be 
sufficien~ to offset time involved in handling this procedure. 

RECOMMENDATION: .That the idea not be adopted. On approval, that the attached 
letter be forwarded to the suggester advising him of this fact. 

He has been thanked by prior letter. 
," 

. ;. ~f 
-2- / 



,-
;'1'.. ~ 

OPIIOHAL 'o.~ HO. 10 i 5010-106 
MAY 1962 fOIlIOH • 

GSA GEN. REG. NO. 27 ,j. " 

UNITED STATES GOV:- RNMENT 

\q~~ ~/ I 
"" ! 
Td 

FROM : 

SU~ECT: ~I ______________ ~ 

as to 

EXEMPTED FROM AUTOl-1ATIC 

DECLASSIFICATION 

Tolnon ... 
DcLoach __ 
Mohr __ _ 

• BIshop __ 
Caspol __ 
Callahan __ 

;, Conlad , 

, ~~:~~. 
. "';on I 
~:,:avol .:::;;» Trottol __ 

I • Tolo. Room _ 

~~~~~ f!£/bC4/r i ~~~~;s_,_ 

b6 /1~ 
b 7 C 

decision /" 

I 
(C )~CTh.iS exhibit cons-:iS:s of a number of Photostatk and 

,~ rolls of microfilml I 
~ They consist of copies of correspondence between subject, 

~ C) ~~=;~~:~~:~;::rr~~~!~!!~n~~nl::::::s d:::::: :L~h~r~:nish ~~ .'j' 
~ Cllrtaj n Some of the documents sought1>;rI.// I b7C 

:j~ (C) I 0 Howevel'.t'Ltherewas no indication of any 
.~ . violationwithin()urJuriSdiCtiO~ and case was closed in 1957~0. 
~ (C) .. ' It is not believed this bulky enclosure should be 

retained as it has no foreseeable value or use to the Bureau """ 
and was of interest only in connection with a matter iong ~ 
since closed. r1 

~~~ ACTION: 

That bulky"e 97-23.01-18 be destroy.~d. 
{. 
I.'" • 



, e. -"~ 
OPTIONAL fORM NO. 10 

e:, ~Y 1962 EOillON 
Pf: GSA GEN. REG. NO. 27 
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UNITED STATES GOYERNMENT 

Memorandum 
TO Mr. Tavel ~ 
FROM J. w. ~1 

o \' _Il~ ~ ~q-~L.-, 

• 
DATE: 4-9-69 

Tolson __ 
DeLoach __ 
Mohr __ _ 

Bishop_' -
Casper __ 
Callahan __ 
Conrad--
Felt __ _ 
Gale __ _ 
Rosen __ _ 
Sullivan __ 
Tavel __ _ 
Trotter-
Tele. Room_ 
Holmes __ 
Gandy __ _ 

SUBJECT: ~STRUCTJON QID RECORD~ 

.,>/" 

66-3286 - -

Description of lists appearing in 65-12352 re Kyffheauser Bund: 
65-l2352-2X contains ~hotostats of lists of approximately 1700 
contributors to the German Red Cross in Chicago, Ill., submitted 
by the Chicago Field Office 6/17/40.' 
65-12352-14 contains Photostats of a list of approximately 65 
contributors to the Kyffhauser-Kriegshi1fwerks in Philadelphia 
submitted by the Office of Naval Intelligence, Washington, D. C., 
9/30/40. 

The attached listings of'names ha~e been called to our 
attention by personnel engaged in Name Check work. They advise 
that the frequency of reference to this material causes unnecessary 
work because insufficient information is available to effect an 
identification. In an effort to streamline procedures and eliminate 
unnecessary reference to this data it is proposed that it be 
de indexed through removal of the cards from the Bureau's indices. 

{"'t 

~ 
~ 
~ 

~ 
~ 

z· 
~ 

fa, 
H .. ~ 
IJ:4 

~ 
P-I o 
() 

It is requested that the appropriate substantive super- Q' 
visor review the above described references to determine if any ~!~. 
reason exists for :cetention of the indexing on these listings o~ ~. 
names. A notation advising of the decision reached m~be place~=8 
on this memorandum. The memorandum should be returned to the ~ 
Correlation Unit of the Records Branch, Room 6309 lB. § 
RECOMMENDATION: 



~ > .""; , '. 

cmploY.)'.:) Su~C)O:-·;ior· 
. . 

• F.:J-~S2 (:tew.\l~11-5o&) 
~ I • 

1'-

To: 

Director, FBI 

, ••• 1 .' 
From: (Suggester's name) 

I 

Date 

P.PRIL 7, 1969 
Division of Assignment 

I FILES AND COMMUNICATIONS 
S0GGESTION 

1/ That Airtels from New York submitting copies of the Daily World on 
a daily basis ·to the Bureau be not recorded and not indexed 0 Also 
that said newspaper be submitted by ,routing slip'rather than by 
Airtel. 

b6 
b7C 

Current practice or rule (Include manual citation as well as facts) '. . 
Bulet to New York instructed SAC to submit 5 copies of the daily editions 
of the Daily World to the Bureauo Since July 1968, copies of the (con't) 

Advantages 01suggestion and annual savings (include basis for estimate) 

Thery are approximately 25 copies of the Daily World submitted by Airtel 
,every weeko Recording of mail could be eliminated, also indexing of 
the words "Daily World"o This would result in a considerable al!lount 
of time saved in Classifying and Recording Unitso Classifying would 
put the complete file number on the mail and forward directly to the 
Checking Unit, thus by-passing Numbering and Recordingo Not recording 
the mail would save typing abs"tracts for at least 20'to 25 abstracts 
~ month and also th~ ~yping of c~ for the name of the publication 
~ndexed could be el~m~na-Sed 0 ,;~t.l .:$16tn.J'} 

J'!f.nJ'" '.i Il;~'J1/f~ 
Discdvantages of suggestion 

b6 
None b7C 

(The use by the United States of my suggestion shall not form the basis of a further C!i.!i~(!).i cny nature by me, my heirs, or 
aSSigns upon the United States. I understand that I will be conSidered 
,within two years aiter submission.) 

See attached page o 
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CURRENT PRACTICE OR RULg (CON'T) 

new'Spaper have been sent in by Airte1 with subject 
as LONGVIEW PuBLISHING CO., INC. CBufi1e - 105-173525). 
These Airtels are blocked to I nt, 0 Security Section and 
forwarded to Division 50 When Airte1 is returned to the 
Classifying Unit, the full number is p1a~ed on the mail, 
then forwarded thru Records for additional processingo 

RECOMMENDATIONS AND ,COMMENTS OF DIVISION HEAD: 

Daily '.Jor1d replaced the "Worker." Bureau letter 5'-13-68 
instructed New York Office to send five copies of each issue to Bureau . 

. This has been done by Airte1 five days'a week since then. Fourteen 
sections of file has been opened since' instructions issued. Review 
of file reveals one copy is sent to Records Administration Office in 
Department, . one is filed in Publications file, two copies are retained 
in Domestic, Intelligence Division, and one copy is filed i,n file 
105-173525 as enclosure to transmittal Airte1. 

Filing of copy, of Daily World,in 105-173525 appears unnecessary 
as copy being retained in Publications Unit is ava{lab1e for review 
Ivhen needed.' It is accordingly recommended that practice of filing 
one copy in 105-173525 be discontinued and that Internal Security 
Section of Domestic Intelligence Division instruct New York Office to 
submit copies in future by routing slip for attention of that sectJon. 
As airte1s in file are in effect merely transmittal forms and copy 
of Daily Worker is a duplicate of one filed in Publications file, j,t 

,'/ is further rec.ommended that these airte1s and copies of Daily World 
contained in 105-173525 be destroyed. b6 

b7C 

A1tho~gh Mrs.1 Idid not suggest that we no longer file 
copy ot newspaper in 105-173525~, she did ~uggest that these newspapers 
be. s-ublI).i tted by 'routing slip rather than airte1, and it is recoffilnended 
that' she be advised that he:;- sugges·tion to Jchis effect is being adopted. 

As this cas.~ is supervised by Domestic Intelligence Division, it 
is recommended that comments of that divisi~n be secured. 

~ 
\~ PFO: slm 

(6) 

-2-

:' 
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OPTIONAL fORM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 • S010-106 

UNITED STATES GOVERNMENT 

Memorandum' 

, Tolson __ 
, DeLoach __ 

Mohr __ _ 

Bishop-
Casper __ 
Callahan __ 
Conrad __ 
Felt __ _ 
Gale __ _ 
Rosen __ _ 

? 
Sullivan __ ~ Mr. Tavel 7\ DATE: 4-9-69 

FROM 

SUBJECT: 

Enclosure to 100-7801-1597 re Associated 
of a list of approximately 1700 names of 
Fairmont, W. Va. in 1923. This list was 
Office 2/4/53. 

The above listing of names has been called to our attention 
by personnel engaged in Name Check work who advise that there is 
frequent reference to this listing. In an effort to streamline 
procedures and eliminate unnecessary refere~ce to this data it is 
proposed that the material be de-indexed through removal of the 
cards from the Bureauts indices. 

P~evious authority was granted per 100-7801-4561 to de- ~ 
index names of Ku Klux Klan members at Buffa10,N.Y. during the cf 
years of 1923 and 1924. Although identifying information appear , ~ 
on list filed as enclosure to 100-7801-1597, it is assumed that ~ 
most individuals listed are either deceased or quite elderly. ~ 
In view of this it is requested that the appropriate substantive ~. 
supervisor review the above described file reference to determine 8 
if any reason exists for retention of ,the indexing on this listing 'I' 
of names. A notation advising of the decision reached may be ',' 
placed on this memorandum. The memorandum should be returned to . 
the Correlation Unit. of the Records Branch, Room 6309 Identification .. 
Building. ' 

RECOMMENDATION: Il.tlr'l.8. . J;t - 3,,;,<;1 f - / (}31 
That this be referred to the Domes~ritei11gence 

Division for their decision. &7. APR 14 1969 

~~O) c?~~~~~. _~ \ l >r ~ jJ'~G-7':-a:.)<4cA -"'.- ,.-
'- ,( .... ' /~~ f~/j,f../P \~~~\l"].:VS/ 11,0 

JPB:csa /..,J ~ ~ J 
'""'fU~'AC'Io t§)APRN(969:~ " CW ~J~ 

if: :A):1:DENDUM :POMES IC INTELLIGENCE DIVISION J~yw:gskl>J ~11L/6~ 

..... :G! , .. '~~r,;~!if~~¥~~ Domestic Intelligence Division concurs that those 
names indexed to 100-7801-1597 should be de-indexed. 
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May '7" 1969 

Reference suggestion submitted by Mrs. I Ion. ' 
Form FD ... 252 dated 5/1/69. Iv' '_____'-< L....-____ --1 ~~c 

MrsJ Ihassuggested the addition of the statement 
H ••• only in those cases .inwItich reports are not prepared and flisseminated . 
in order to conceal identity of informant ••• n.fo Part II, Section ,3, item 3D, 

,8, m (2) of the Manual of Rules and Regulations. The item cited instrncts 
that among the fUes .and records to be destroyed when -one year. old,onam 
annual basis are channelizing memoranda consisting of copies of security 
informants· and racial informants' statements designated for their lOQ 
elassifieation and 157 -classification case files respectively. When this is 
to· be &me, Form FD .. 338a (Interoffice ].1emora.ndwn re Destruction of 
Channelizing Memoranda under One-year Rule) must be prepared and . 
placed in the file listing each item destroyed and the location of .the original 

, informatiQn. 

The purpose of the suggest~d action is not clear inasmuch as 
channelizing memoranda insecurity c'ases may.now be d..~troyed follovling 
submission of a report or letterhead memorandtim incorporating their 
inforr.aation or if they 'were not. included therein because of no pertinent value 
to the re,tJOrt or letterhead memorandum (l4anual of Rules and Regulations. 
Part fi, Section 31 item 3D, W (2) on page 15b). JfAey may also be destroyed 
after one year old under tIle circunlstan.ces citedWt~!~receding paragraph 
whether a l·eport is written or not. flt:f}~.:!/[f;/!}l'lJ4' . 

/--_.. ~(;0 j< ,.,~ T . ",,~,~:.~' IT ~/~ 
MAli.ED·2··=~··=='· J"'" .~ .. ,.,:',/ /.-;, -",/,.~ ~!'\111~, lif;7 j ... .,.. :;; ~ ,:,~~~" tt, .:! '. il'i-:y PIJU 

r. t ' 1I1 ;j~ <J .. ~ (/ "'".) .. ~ •. ~ ,"tf~§.· f~ 
I¥/;:jy f{ 1969 2 _ 'Tamp~, ' ,",," 4. ~.:[..>..:. dc, '.; .. t~,,!If.1fl!I)' 

.,~ '~, ." .f, -,.., "'f·jlt't'J) 
GOMM·FBI 1 - .Suggestion file . ~-<.,: :.~~J " '(U' 

6~Ls;~Ch __ 1'~ Field personnel file ,,' '-1..1)'/ ~ '.. : I~~" 
~~~~op 1 - Personnel file of Mrs.r-"I ---------, b6 l. _. 

g~~ia~ran _' _' _ ~'i\i:-JER:pld ~. . b7C 

~~~:ad V (7) ~ (SrJestion 809-69 dated 5/1/69) 
Gale __ _ 
Rosen __ 

~~~~~:n -- h% ~ (See NOTE page 2) 

~~;~M!'O~!l . 
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Emp Ityee .suf,lgestlon 
FD·,Z52 (Rev. 9-11-59) . ' 

To: 

Directof, FBI 

SUGGESTION 

t. , 

5/1/69 
Division of Assignment 

TAMPA 

Add - ftonly in those cases in which reports are not prepared and 
disseminated in or<;ler to conceal identity of informantt~ to Part II, 
Section 3, page 15, (m-(2)), 0:/= Manual of Rules and Regulations. 

: ' 

'> 

Current practice Of rule (Include manual citation as well as facts) Channel memoranda copies of 
security informants' statements design1rfetl~or-tneF~r00=Cfa~sification 
case files of. informants and copies of racdal informant f s statememts" 

Advantages of suggestion and annual savings (·Include basis for estimate) 

Savings in Age~t'and Clerical time in file review. InforID4nt t s case 
file would contain all information necessary for submission of report 
falling within the criteria where supplemental pending":inac.tive 
nonprosecutive ~reports only necessary every two years as set. forth 
in Manual of Instructions, Volume IV, Section'122, pag,e 4 ·(c) .. 

'h ,J I) C tlr) iii I f jJ 0 I( li1}ll~-_t1 '{(;.,..' ,J,,"·-Y;::'.,!1"";-:-;;:~f 
<J,t) /:~ 1J ..•. . . / /I [ jJ £"((11 L. 

I AI! L~ rr v~~ 
..... \W 

'. 
Disadvantages of suggestioni; If»'. JtRS£. None known._ 

MAY 5 1969 b6 
b7C 

(The use by. the United States of my suggestion shall not form the basis of a furth of any nature by me, my heirs, or 

ass'igns upon the UnIted States. I understand that I will be con,sidered r I I''':! Z ':::: :: II I e 1 'rOd 
within two years after submission.) " L 

' DMr. OOMrs. DMiss • 
• . ignature an ; , teo uggester 

Recommendations and comments of Division Head I 
adopted, would result in saving 
agent and clerical time. 
Recommend adoption. 



. , --,.-....""......", !O-------- -,--~_,---,-------.... ,-'--'------------------
i'" '. :J.-.-;:.... .'~' .. ',~ 

• \. i' '_ _ 

May 2, 1969 

PERSONAL 

, I/~, 
/J: ... l,ff~'!,..· 

ir~-f:'~f" i'~(. "l'I~ 
«i.T:t~ ',-; ~. , •. »~ 

~
~ ~.,. ~f,t 'I ~ Ii'! ~ '- ".*-,:" i':'r,-. ~~ .,: . .,.. iI"i "f'oo,.;( ::<' /> .: '~ 
'tl,ft. ~ ~t: ",?'::-.• '. ,If ~~', 

~i~:la1 Bureau of InvestigJtion b6 "''-~~t.tZ;f;': ~~:~?tZ,I~ \. '. 
washington .... ,_D_._C_·_---.

1 

b7C . ~!fi1'4Jpq; ~ 
Dear Miss I. .t:.~) '" 

~ . L...--T-h-an-k----iyOU very much fo'r the suggestion regarcJi~i':r' ~ 
j
'I,: . method,for handling certain 'Cover letters and memoranda use~~~ ~~ ~ 
, a particular program and the disposition of this material which is '" 
t already in file. This proposal is being evaluated by the interested '. "' 
f dlvisions and you will be advised of the final action in this matter. I 

~ ) ! appreciate the ~nit!ative and interest which prompted . ::t. I yo~ to submit this idea to me. ~, 

i si~berelY yours, ~' 
~ ('\f m J. Edgar Hoover bb~, c :; 
• N m ~ < 

~ ~ 1 - Mr. Sullivan g I 
o· ..- LL. ~. 

? ~ ~ 8, C\.~ - Personnel file of' Missl IfiJ f~ r.Yt-,f3-
~ ~ML:pld ttl.-- 'l' ~vv w (5) t' · (Suggestion 802-69; dated 4/25/69) f 

NOTE: Suggests field office letters and SOG memoranda which ~ ransmit 
!;:\,:~ fl/,~ revisions for Buplans documents and memoranda regarding semiannual 
"~~Jphysical check of records at Quantico not be permanenU:-! retained in Bureau 

fileso They should be filed with the "Plah'" as :1 e·.,:'.~ ": >~~Ge and destroyed upon 
... 1 "on receipt of next revisiono I\1:emoranda tran;:'l:}.:t'~ :l~;; ,;.>,~.visions to Quantico for 
r"Lo~ch -' --". vital records prepositioned there should be ret~,,~r .. -3d. by submitting desk and 
Mohr___ - - ~ 

Bishop destroy~d ,"J.}.ch ~;ix months. Memoranda regariling phy3i~:al check of rccc~,"~' Caspc, __ _ 

Callahon __ ' _ Quanth;G /_,~:(; ",' " 't:;t~dned by Buplans Dc~'" . ,,' ~:> ~:;,:'<',:"G ~-;.t end c:,~ ,;> 

f.~~:~~=.:.= Also, suggest: " . .'~:~ll files be purged of· . ", .. ::'l6 corr~sJ;.::mda:;.,·, 
'7 9 MAy'::?~·7.'eSpond0:".j to be considered for (,:,,:;.,:~*· ......... lon are a~tachedu 

2 6.1969 :. '; rii.vip.~" :. :1r:.d to Quantico for vic~-· ' r-"J!:J L~ 
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T·E".1ploY{<'~1 SU\lg;::,stlon • 
FD~252 (Re'v. 9-11-59) 

I • 

. ;,. "~ 

To: 

Director, FBI 

From' (Suggostcr's name) 

G\ 
i\ ~\o 

~ Cvui * \ b6 
b7C 
• Date 

April 25, 1969 
Division of Assignment 

Domestic Intelligence Div 
SUGGESTION It is suggested that field office letters and Seat of Govern
ment (SOG) memoranda which transmit revisions for Buplans documents and 
memoranda regarding semiannual physical check of records at Quantico not 
be permanently retained in Bureau files." Field letters and SOG memorand 
transmitting amended pages for field office and SOG Defense Plans should ~ 

,be filed with the Plan as a cover page and destroyed upon receipt of the 
next revision. ~lemoranda transmitting revisions to Quantico for vital 
records prepositioned there should pe retained by s'ubmitting desk and 
destroyed each 6 months •. }Iemoranda regarding physical check of records 
at Quantico should be retained by Bup1ans Desk and destroy~d at end of 
6 months. It is also suggested that Bureau files be purged Df this 
routine correspondence. Samples of the kind of correspondence to be 
.considered for destruction are attached. . ' 

Current practice or rule (Include manual citation as well as facts) Field office letters and SOG 
memoranda transmitting copies of revised pages for Defense Plans are 
filed as "Not Recordea'seria1s. Revised pages are detached . (continued, 

Advantages of suggestion and annual savings (include basis for e;:;timate) These field office letters and

t SOG memoranda contain no Bureau policy. Field office letters and SOG 
memoranda transmi~t~ng Bup1ans revisions ~av~ no va~u~ beyond the :t:'eceip 
of subsequent rev~s 10n. :Memoranda transnl1 tt~ng reV1S10ns to Quant1co fo 
vital records prepositioned there serve no purpose following the physica'~ 
check- of these records which is done semiannually by. representatives of " 
each Section having'material store4 there. Suggested procedure would ~ 
eliminate proceSSing of this-mail by the'Records Branch and the filing I 
of correspondence that .has no future value. Legal Attaches, field nO 
offic'es, and SOG Divisions each submit an average of 8· revisions to """ 
their Defense Plans annually. This is a 'total of 504 items of (Continuer~ 

Disadvantages of sugg<;lsUon . 7i£:. '3 Gz.' -:-
NOT REiOOROED 

llie MAY 8 1969 
b6 

(The use by the United States of my suggestion shall not form \he basi.s of a iurther claim of any nature by me, my heirs, or F! 
aSSigns upon the United States. I understand that I will be conSidered f.] ,... 
within two years after submission.) , /' V:~ 

DMr, DMrs, I:ElMlss 'L.---~=~~~-:;:-:-:'l"":"""':~=-::-=~~I"'::""'l!~H ~.!;': 
Slgf{alure and Title of Suggester /7 ( /'f..... ;.,.;~ 

Recommendations and comments of Division Head '/ 

Signature and Title / 

.- ,._-=-=-' ---'" 
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Current Practice or Rule (continued) 

from cover letters, inserted in proper place in the Defense 
Plans (Section 2 of Bufile 66-17380, sub file for each Division 
and field office) and the old pages are destroyed. The cov~r 
letter or memorandum is filed in open section o~ this file. 
Memoranda transmitting revision~ to Quantico for vital records 
prepositioned there for emergency use are "Recorded" and filed 
in Bufi1e 66-17381. Hemoranda regarding physical check of 
records at Quantico are noted in Bup1ans Unit where an adminis
trat~ve ticl{ler is maintained to assure 'comp1iance by. DID 

. Sect10ns and forwarded to Records Branch for filing. 

.. 
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Advantages of suggestion and annual savings (continued) 

correspondence. Based on cost of processing "Not Recorded" 
mail at 58yt per item this lvould be a saving of $292.32 annually. 
It is estimated that 125 memoranda relating to vital records at 
Quantico are prepared annually oy the 7 Sections of the Domestic 
Intelligence Division and 5 other Divisions having records 
prepositioned there. The cost of processing "Recorded" mail is 
$1.45 per item. Suggested procedure would mean a saving of 
$181.25 annually. 

Bureau file 66-17380 now has 50 sections and 66-17381 
has 39 sections. Both files are maintained in the Special File 
Room where space is extremely 1imi~ed. Purging these files of 
this routine type memoranda would greatly reduce the bulk of 
these two files, thus releasing this space for filing of more' 
important correspondence. 

/ 
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ADDENDUM: 
(,Y' \ 

DOMESTIC INTELLIGENCE DIVISION, 4/29/69, ~FF:mef '\ ' 
- j~/ 

/~ \ 

This suggestor recommends that previously filed 
cover or transmittal letters for the Defense Plans from the 
field and Seat of Government (SOG) Divisions be destroyed 

,when the current letter is received o In addition the 
recommendation includes the retention by the substantive 
desk of transmittal memoranda for Vital records maintained 
at Quantico, Virginia, for emergency use. 'This retention 
is to be for a period of six months and then these transmittal 
letters and memoranda are to be destroyed. These Y-ital 
records include the Protection of Strategic Air Command and 
Intercontinental Ballistic Missile Bases of the Air Force 
(PROSAB) material, PRODIP (Program for taking into Protective 
Custody tAe Diplomatic o •• Personnel of Enemy Nations), and 
security informant cards identifying and giving background 
of those ,on whom the card has been made 0 . 

Under the pr~sent system each of these transmittal 
letters submitted by the field or memoranda submitted by 
soq is permanently retained. Once the change is made in 
Buplans it is superfluous to keep more than the last cover 
letter with which the changed pages were sent to, the'Bureau~ 
~ince the cover letter includes merely the page number.sof the 
pages being substituted for previous pages, This also applie$ 
to the PROSAB and PRODIP cover letters o Also every six 
months the informant cards at the SOG are compared with those 
maintained at Quantico and therefore the retention of the 
cover letter in this instance i~ unnecessary. 

Since there is a large voiume of these transmittal 
lett~rs, filing of them is space consuming, and therefore 
Division Five recommends that these letters and memoranda 
be' destroyed when the succeeding letter is received. In view 
of the fact that other divisions have an interest in these ~ 
suggestions, it is recommended that their views be obtained. 

, " 



TO 

FROM 

4-341 (Rev. 2-29-68) 
O'TlONAL fOAM NO. 10 
MAY 1962 EDITION 
GSA GEN. REG. NO. 27 

• $010-106 

UNITED STATES GOVERNMENT 

Memorandum 
Mr. T~ 

J. w. Mars~ 

, 
DATE: 

SUBJECT: 

Bulky Exhibit File Number: 66-3286-798 ., 
. We are in the process of reviewing all bulky exhibits in order 

that we may dispose of those which serve no further purpose. Inasmuch 
as many of the bulky exhibits pertain to inactive cases and are occupying 
badly needed space, it is requested that the appropriate substantive 
supervisor review the above-listed bulky exhibit and render a decision 
as to its retention or disposition. A notation as to the decision reached 
may be placed on this memorandum. The memorandum should be 
returned to the Filing Unit of the Records Branch, Room 1116, Identi
fication Building, for filing in the case file. 

RECOMMENDATION: 

That captioned bulky exhibit be reviewed and a decision rendered 
as to the retention or disposition of the material. ' 

~'i'e~in - rjJ Destroy D Other Disposition ____ _ 

ReasonforDeCision~ L~~ L b~ 
J . I' ,-()' 

JJuAH ~ ~ ~ ~ ,~-<. 
Signature of Reviewing Supervis~r . 



TO 

.. ~·-r ~IONAL. FORM NO. 10 
MAY 1geZ EDITION 

.~;;~;:~~ ~;~;ES GO.MENT 
Memoran'dum • 

DIRECTOR, FB I I <' -I-:~".L DATE: 

// ,#77 41. ~~.,;2» i/. 

5/13/69 

FROM G'" §:AC, TANPA (66-205) -' 

, ~ld!.§"-1j_Ji~<;,~:J ", Gen e,,ra ( 

D~JlCX~ON OF/CHANNELIZING NENORANDA 
SUGGESTION MATTER 

Re suggestion submitted by Nrs.1 Ion Form 
dated 5/1/69 and Bulet 5/7/69.; .. 'f" 3.z~~- It) 3<6 

Disregard. Nrs. requests suggestion be withdra~vn. 

tJJ Bureau - J dAt ~~~~JWLJ 
'2 - Tampa 

(1-6 6-20~5~):......-__ 
(1-67 -L-I __ ....J 

JFSwhm 
(4) 

t 
tv1~ 

" MAY·201969 

• .' . Buy U.S. Savings Bonds Reuularl1J on the Pa1Jroll Savings Plan 
!lOtO-tOS 0"" ..., 

b6 
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• 
May 2~, 1969 

BY LIAISON' 

Mr. I I ~~c f 
Acting Security Officer ]I: , 
Office of the Secretary , ,t. ,;.m·· «U) ~ 
United States Department of the Interior -...... \hff ~ t ,!g \ GJf." 
Washington, D. C~ 20240 \y ~t ~t ... " .. ;.-
Dear Mr.1 I.e, / 

dated /~~ 
Reference is made to your letter /May 22, 1969, 

wherein you requested permission to destroy classified and 
unclaaStfiedFBI document$ furnished your office under 
Executive Order 10501. ' 

Tpis Bureau interposes no objection to tha destruc-
tion of referenced mater.al, providing the destruction is, handled 
in accordance with the provisions contained in Executive Order 
1050l as amended. This Executive Order prOVides that claSSified 
information, shall be destroyed by purning or..AP,equally cQmplete 
method of destruction. ThiS Bureau also dl~$~at any unclas-
sified FBI documen~ ~ destroyed in the S~~~it~~1~, 

, " Sincerely yours,4v;'t</\f.~:: i::,;':~ i~:,':~~~ , 
~, (,: .~,~. ~ ~: -J., . ~.~ 

, ... tl ~ --. '~\.)~'1,'. ..:, ... ,.~?~'t'.,., 
" v ."t:;. .":' it ..... <"·i 1)"7 ... ·f;:t "Jllh 

""<",~; js·,;j) ""1;.1(1.'), 
~ <J/~t/ 1.4g 

f 
John Edgar Hoover . "'t "" 

~ Director ", ,;;'" ,;",,'/ 

~L .. bPy (,,' ""_J /~ 
Tolson __ 
DcLoach __ 

NOTE: Department of Interior requests Rermission to destroy classified and 
unclassified FBI documents which have been disseminated to them. I 

Similar request~ have been received from other agencies in the past 
and they have' been advised accordingly. 

'j hf!;' !lir/j" WOrI11~~ Vlr{W W 
\ , . 

~~;~op ~ Casper __ 
Callahan __ • /' 
Conrad ''''~, 
Felt ° / 'X. 
Gale v'U;fJ '" ..t 
Rosen "' '1' e ~~ 
Sulllvan --~ 1(> O~ 
Tavel d6'n 
Trotter __ '" 

, Telc. Room - U 
Holmes t"" D ' ' 
Ga~ ~ MAIL ROOM TELETYPE UNIT D 
n io,JUN 161Q6g· 



I ,
I 

" 
United Iltes De~ar~~ent of the 4erior 

OFFICE OF THE SECRETARY 
WASHINGTON, D.C. 20240 

U. S. Department of Justice 
Federal Bureau of Investigation 
Washington, D. C. 

Attention: Liaison Division 

Dear Sir: 

MAY I. to 1969 

Permission is hereby requested to destroy classified and 
unclassified Federal Bureau of Investigation documents furnished 
this officer under Executive Order 10501 as amended. 

Please furnish this office a written agreement. 

b6 
b7C 

~_ti~.v.b l'J~'L.I __ ..... ~--<>?J~ 6t! 
:;t ,,,,m / ·C;;o..,...." 

/ ' 

Sincerely ours 

10 MAY '291969 

--
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1~-;4J:78 ' , //,' I,,~"<- .' _ <i. "." 
, &ESTRV(J. tL~ d . ~'fo /@~u..If;qL~O 71~~(J.tI!f~..;.; '< -rl3tJ_,." '~7D 

nescriptiC)~ Qf List:;'~i~64178-411 '1$'8. ph~t~·sta,t., of ,lists o;f " ' 
personnel as of .J;2'~31-44· ,inc udi . th~ ,secJ;'~t~l,'~al' staff) of 
the . ·In additio:n theJ;"e ,ttre. ' 
lis.ad'· ,co~sular,$hipp ng seQu~itY.off;~e~s located in'various 
eitie.s ,tb:rpu~hc;rut. the, qount:ty .. '. . _ . " . ' 

.~. '. " :'n1~ 'tittach~<1 'l,.1st1ng ,O! )11Ore" thn~ '800 ri~e~ 'b~ been' 
called QI~O\lr atteptton by. Persoibiel,engagedin Name Check work 

'Who advise thnt the,re is f:tequen't l'~ferenc~ to _ tliis"mat¢X'ial-.. 
'It is noted t~at ,this· material: is simil~r'1;o that ori.gi'nally 
filed as enclosure to'62-64178-331X .which was deihdexeCland 
destroyed per llutbotoity" contai:ged in 62,-E$417S-612X ~ , In ~n·. _ 
effort .to streamline procedu~es and.el~in~te,unnacessary refe~ence 
to thi:.s data it is pt-oposed that, ellc.losur~ to G2",!,,64178~11· be 
'de indexed 'through reliloval,of' the ' cards· f~om. th~, BUreau" s:!ljdices .. 
'snr1 thend~stroyed. . ., . >', • 

, -' yt is reque$te'ci that t.he apprQPtiate sub,stan.t iva. super:'" . 
. vi$or lfevi~w' the abov~', listed '~11e re.ference tod~.termin~ if any';. 

reason exists. for retention of this eD~losure. Pertinent se~ials 
. mentioned in the.pr~ceding·paragrapbare.attached. A nQt~tion 

t:ldvis;ing . of the qecisib~ 1"eached· may' be . placed "on .. thi$' mem.Ot'ltndum~ . 
. The memor~nclum should ,be retw;ned to the' CQ.r~elation Unit o;f the " 
Records Branch., Room Q309-1B.. " ... 

RECOMMENDATION:- . , 

.. ,-r, " 

• : , '. 1 

~\; - . 

: i 
" 
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..... 
~'"TH)N',. r.)j;'M N • .), h .. 

-:.·.V'l~ ".".2 ..... /;iQt .. 
• ~St'\ G(N. ~[\." N~ ::1 

5010-10~ 

. '·~r, __ _ 

.. '.'; 'tJ:·HTi.D STATES C.':t;:RNMENT 
., 'T ~1 

l>~ e;~10ranuUm • 
TO Mr. Mohr 

FRO!Y1 

-.... 
" '\ " 

/. '< " 

,. I ' II 

,-

DATE: .May 14, 1969 l~o.."r, __ _ 
::::Il~ixvan __ , 
;t.,F:-. __ _ 
:,:;'~~I)r __ _ 
~; ('1(-. Room _' _ 
:-lc.jme3->-_ J. J". Caspe.~"./ (y~(j]) 

'~~I~ M S0 uCr}tJ;J (!J _ /SU/?E/t '/~ 
- ,I J ~ .--

SUBJECT: BUPLANS o' - =e 1(/)5 - c;:;. 1. /' I,'. ..•. 
,f/ SUGGSSTION 802-69 SUBMITTED BY E:.. 0 , L-~/, 

'

6)') ~ ~~kSTIC INTELLIGENCE mJISloN b6":'" <~ 
.' ~ --- b7C .,- ::) i.: \\' ~ { u: . " ',- :, ,.' 11;- " - (::: /; ,: ,- _ ," - .(-..... 
~, ...... , _ .. -- "", . 

SUGGESTj:ON: That field office le~ters' and Seat ~i'~~v~rnment (SOG) rd~~~ir~~;;;'~\--'l' 
which transmit revisions f~EI131.f.PJ.~l1-S qocuments and memorand,i ": 

regarding BeDli annual physical check. o.f records at Quantico not be permanently ''': ' ~ 
retained in Bureau files. Field letters and SOG memoranda transmitting amended ~ '.' ':'~ 
vagcs for their Defense Plans should be filed with the Plan as a cover page and IJ ~ 
destroyed upon receipt of the next revision. Memoranda transmitting revisions to ........ 
Quantico for vital records prepositioned there should be retained by submitting desk " .... 
and destrc,yeel each six months. 'Memoranda regarding physical check of records at '" 
Quantico :::;:~ot4:d be retained by B't;I.plans Desk and destroyed at end of six months. 'Also, J 
suggests Z::..:tl'0::m files be purged of this routine correspondence. Samples of the type ~ 
of corr80:~;:,.ndence being referred to by suggester are attached to background material~ 

CUHRSNT PEACTICE: Missl Istates field office letters and SOG memorap.da ~ 
transmitting copies of revised pages for Defense Plans are a 

filed :.. . ..; lil-.Jot Racorded" serials. Revised pages are detached from cover letters, = , 
ins.~J..'~~d in proper place in the Defense Plans (Section 2 of Bufile 66-17380, subfile for~ 
each d~vi;;:;.i.on and field office) and old pages are destroyed. The cover letter or ~
HKHl10l'':i..i.1dnm is filed in open section' of this file. Memoranda transmitting revisions ~~} 
to Quantico 10 .... vital records prepositioned ~here for emergency use are '.'Recorded" ;~: 
and filed In BufHe 66-17381. Memoranda regarding physical check of records at ~ .. 
Qm;,n'~ico 2~rG noted in Buplans Unit where an administrative tickler is maintained to t 
~nsm.'e c01i.1pliance by se.c~ions of ~he Domestic Intelligence D~ision and th:..en forwarded..::" 
to Records Branch for f1hng. C~~'~J g ~~e, ~~ ~ ::,_ 

. '-··";T\rr." \ f"'I'-,r' Th /;;'t3~1 ~tJ:i- tt l'I't~t!~~~J~' ~ 
J:".L,'.(-1. .. lh~ ... '.;(i!J':;:· e sugges er ~els e rans .1 a e ers conta1uilb Bureau policy '& 
. and have no value other than to record receipt of subsequent revisiorg. 

::msmit~::,: n·~.3moranda to 'Quantico serve p.o purpose following the physical check of i2 
~ .. ;.:"'~(; rec0:t:,cls ".".Thich is done semiannually by representatives of each section having ;;::':1 

_~"-::.~ ':.'~8.l s'v..J': _ ~ there. Proposed procedure would eliminate proceSSing this mail by 
' .. :>:·::orch B:canch a,nd filing correspondence that has no future value. L~E;gal Attaches, 

~
'/ ' . &:,1 ~"3' 't,. 

~ - 3 :l ~y;.- . " ~} ~"\ "~" Ct. .,n-L~~i~ '~'I i~l!l"7'J~'~l J~~~~rUNtD 
_.,.~., _~ .. " "·~'w,""< /" :-:"'"\ ;~~~..l ".~,~w';',!::-: III n\'1l lkl6 ~ .• ,~¥. e,~~?;~ ~~h • 

&t
'':0' 'MY' - ;~\ u.:.:DT!lD .;I".~~.!v-.. - H .... ~:Wt~ ~ '" .:-'" '- - ~ "" ~'IJ. J .)J. I . 

... ., J. - •• .1:;< - " .. "....... R.tg~,,'J'{11~~ ,-,~.'~~~ !)"""<'~"";'U~~ 

~'~):r'~3 t L' ~ 1~6969 ' P- ~~~l28 i9f{! (CONTI ~;~~~~.~v.~~~y-~,~·t)~~I~jj 
~'lRC~\l~~ __ ---""" -- . URii.w,/,9 -lrifY-~~V.spl.l~1 . c..a::: 
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:lVIemorandum J. J. Casper to Mr. Mohr 
Re: Buplans . 

Suggestion 802- 69 Submitted by 
Missl I 
Domestic Intelligence Division 

", 

b6 
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field offices, and SOG divisions each submit an are rage of eight revisions to their 
Defense Plans annually. This is a total of 504 items of correspondence. Based on 
cost of processing "Not Recordedll mail at 589 per item this would save $292.32 
annually. Based on an estimated 125 memoranda relating to vital records at Quantico 
which are prepared annually by seven sections of. the Domestic Intelligence Division 
and five other divisions having records maintained there and TTRecorded" at $1. 45 per 
item, a saving of $181. 25 would be realized annually making a total saving of $473. 57. 

( 
Bufile 66-17380 has 50 sections and 66-17381 has 39 sections. Both files are maintained 
in the Special File Room where space is extremely limited. Bulk of these two files ~ ',c-~<,L. 

I would be greatly decreased by the purging of this material. . . !'J:. 
~ I'.:·~-! I~,I'"J;' 

\ 

,'OBSERVATIONS: Domestic Intelligence Division recommended these letters and 
~ ,:: '.:"{ .(U" ,. " .' memoranda be destroyed wilen the succeeding letter is received 
'since they serve no good purpose. 

Quantico advised idea would have little impact on its work. 

Identification Division is responsible for maintenance of microfilmed 
iingerp::.'L ... t cards of Bureau personnel and fingerprint cards on Security Index subj ects 
8.:: QU:1~1'\::!.co and periodically these 'are updated and memoranda prepared setting forth 
::h:L:'1 aC'dc ,'! but this .is for information of the Buplans Desk and proposed procedure would' 
have ho d":·3ct on this division. If adopted, it would place procedure into effect. 

All other divisions, including Files and Communications, felt the:
:':26~ !"_::.~.j rnerit and recommended adoption. 

Based on an estimated annual saving of $473. 57, the suggester would 
b/.;: '::lr..tl~:0d. to an incentive award of $25. This is in line with the current scale for such .-

- 2 -

(CONTINUED - OVER) 
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• 
Memorandum J. J. Casper to Mr. Mohr 
Re: Buplans 

Suggestion 802- 69 Submitted by 
Missl I 
Domestic Intelligence Division 

• 
b6 

RECOMMENDATIONS: (1) That the suggestion be adopted and Missl rgranted 
an incentive award of $25.to 15e"'handled by the Commendation, 

Supervisory Approval and Special Action Unit, Administrative Division. She has been 
thanked by prior letter. . 

1ff \. ,c.';' 

(f.e' f~ 
. l I 

V 

If (2) On approval, this memorandum will serve as authority 
; for the Buplans Desk, Domestic Intelligence Division, to take appropriate steps to 
; i place the proposeq ptpcedure into effect. ~ ---::--. I ; /' 

\ ~ ,W' 01.. ../ 11 ) \,~'" \..;0"" 

,'~\:: ,1 t. ~'C ./ /' -:c/ • 

r,'>t; -~::.;,; ./ n"I).) V."jY> ~r·~./~ ([~~/~/::'llY . ",;::/''''~'''(~'' 
:' /, . ... tS~,::..,t;, . • 

'/ ';rp\ ' 
,'/ . S 

!/ ... - ./! vJ'1-~r .~e~ . ./ p'1/ 
. , /,/ .;7101' 
if-

b6 

. Appropl'iate letter attached to MiSSL,.I ________ ----Ilt~) ~~'" 
t;:.~!.. \-"(' 

b7C 

~ ,') ;'-. ' J,../o '<;~.:;1 ' ... ~ 

.. < ':~ V~"'--#~4 ') ~~ ~ 
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TO 

D. J. Bren~ ... ',"" 

;}ATE: 5/13/69 

~. ~ ,.. ( 

("t1.,P(·~ --.- -
-:;a,l'J:,;;~ __ _ 
CO,He'.! ____ , 

1""'---7 
9a1c -n.-
l.iG~~.n _«-__ 
:)ul;l!..' ,f ~:.:; -.-t

:r.:vel~~~ 
7roU{.r ___ _ 

7"'lc. ~" ... 0r.:1 _""..-
Ho)mOL __ _ 

Gandy ) 

; /1 I:\~/ , 
I " ,'r(p\rJ Ar-r-> ,', j' , 11 I'J" 

SUBJECT: /UECEIPT S:~,_,> ~~:\~:;.:-,~~:,~ .!~:2:~Vj 
D.Q..c.unmNIJ~S ).J.:~ :;",jH,l:"J.'~'J ])C-S/n(/C770N or-
,TO O'l'B:EE ,p.G~~r:;~~,::, 'l 13ul<.e~ ?/<..ope/l.1j 

, ; 
. ;J, /-"" /Jv~V~' 
--

:~, ) • ;fl )' /'?: Jt",-;,<i~ by "Olr;)'; I r.L~~ ... J .... :(!-1;c,i.~;; :".,,::, ~~3.~~ 1"ecomraendi11g 
Lhu.t VI',: lJ·' -',:} .'}j. :;'·;.::d to d·):;~i;roy :r'CC(!ipts, ~'( ,".:G.Lved by Liaison 

:.1 .",: 1'~~;.:::;nlll01rtB 1 after t!rA'~ ;,' v'~"~ ,h ,.t'.:-. "7 C'ars old 
r •• .4 -'":. ",""", • 

III c!.'C~c';'~J:."'da:nce with the Direct'):;" ~ S instructions, 
the LJ.,",:;'son 8eC1::im.l ':'ni'ci<.:.:.>ad a~~:l.@·ned :i:'e,.,e~.~y;; sys'cem in 
Noven~x.:r, 196il ~ Y}ht;l',~by :,,',..r.. ;tndi"l i":u~:' r,~·,:,,'; -:"f'~ is' secured 
:£01'" e~:\ch dOCl·,:.>,!xr::' .. ; ;:,.~,:rll": ":.' ;(.3d ~.' r :~_:'.~~.. • _?)':;71' 11:::.ve 
appro~,;-2.:I.'.:'.te1,/ :!I) ~ (JOG s::lei ::':' .;;':!ei~:1 t .. ' ! 

Ct1~~~1~v: ~ t Ir':'SY0.c:"t:i,t)x.4 of ~(,l!;=- '·::.j~-Jles~ti(.. i .. ~- .... 
"';11(3 rr·;;":gectoJ..~ Ot~'r::I'~J:'/'~Ted t:~.L~' t:. ~n [:,~:: ~~~F J_- ,,"Q:~: 

~, ~':':'~ i:..!~2; ~tl'le 
_,"", :::'~.i'ision, 

~l : ... ~l. ~~l:'L ~::.~::~ir ... 0·2: 

·~-,:Je :.l' .. ~~\.:ss:l ty ~,~." !;1J.t;':,~(> AJ':~,-(:;~l .. tion, n<;·~:::~?"'" "':j:':~- . .:: <"(.", ... Zi~t::l1.at.lO:'1 
.·..:2;h·: ... ......... 

~ gi"vG' 
·chl"et.. 

.: CK" _ x:,~6:S·~!~\..1~ ~ ~~~!g thern O~:~ ~ :; :,~~ l,. .... ~b; .. i~} ~:;:.!..:= is, SU(~:.' 

.... ~._:ivan 

'~ 
(~iJ 

~\ 

1\ 
V) 

~ 
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TO 

OPTIoNAL fOR~ NO. 10 L t"\ '0IU:'106 
MAY 1962 EOITION 
GSA GEN. REG. HO. 27 

UNITED STATES G !RNMENT 

Memorandum • Tolson __ 
• DeLooch __ 

Mohr __ _ 
Bishop __ 
Casper __ 
Callahon __ 
Conrad __ 
F'elt __ _ 

, ~- .~. Gale~ 
MR. TAVEL DATE: 7 -16-69 RO'~va 

Tavel Afl " I Trotter 

FROM . J W 1::: "'7 rf~;:~~~ll''7~~~:! "'~' ~~:~'e~oom-Joy . . . R':tfj'. ,'~' . .,.., '" 'j ,,'~:' ~~' ,~,rrilt~bgnY 
,t" ~ 'Ii"!:;;;}":' ,j, ;'., ~ ','"., <.}.,:.,,1. j \' ,~,;~tl., 

/,'1/ I " /'1 i.! ~l:I"J. .., .. 'I. ..... -<I':': ~/J 
,f? 1 I t •• ., ... " ,. • .t. ",' '-"A._ .Ill' 

/ SUBTE ~.,f TION 0 A C=I OF ~F.rf." ..., I;"I.~ S" ' . ' '. ~ " '~~STRU ~ E.,.,EXTR ~ ~7'<C" -,~~- ~~- Lfif~A i:..~ k,"' ,,-,,..1 

"ILE;l'~~~~~~lFQRTS " ,,~f~1<, 
tJ ~7P~'[''T;;2-W'C-,t-,?O RJ oP /~GI/<'1:/l.J t<'t:';ttp/LP';:';";' , , ~ 

Manual for Bureau SURervisors, item 27, page 12c authorizes 
supervisors to destroy surplu~ copies of reports, letters,.memoranda, 
etc., pr,;ior to sending originC!-l document to file in'order'to eliminate 
unnecessary filing,of copies of documents for which no further need 
exists. 

, 
While above authority exists, Records Branch continues to 

receive a considerable number of extra copies of ,letterhead memoranda 
and reports for filing of which dissemination has already been made. 
These extra copies take up valuable filing space. 

Recent four-day survey revealed that 688 extra' copies of 

for fl.ll.ng. . , _d,7 . 

It is believed that in order to save critical filing spa;,e, 
that our Checkers, who approve mail for filing by insuring all rout
ing has been properly initialed, should be giv.en. authority to destroy 
extra copies of letterhead memoranda and .... reports which are received 
for filing. We would, of course, reta~n extra copies if a supervisor{{ 
indicated extra copies should be'Tetained. We already have authority 
to destroy extra copies of letters', memoranda, airtels, te,letypes, etc. 

By projecting results of four-day survey to 

lit is estimated that we could save approxi~a~ery 100 
presenting 16 1/2, 6-drawer file cabinets "per year. 

an annual basis, 
file drawers 

Archival a~thor~ty is not'necessary for des~ructio? of copies
of this type. r, 

""" '.' " ~ ~X·I01 



.... ",-:. ;, .... 

• Memo J. W. Marshall to Tavel 
Re: Destruction of Extra Copies of 

Letterhead Memoranda and Reports 

RECOMMENDATION: 

.* 

That Records Branch be authorized to destroy all extra 
copies of letterhead memoranda and reports unless a supervisor 
indicates copies should be retained. 

- 2 -
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OPIIONAI lORt., NO. 10 " '010-106 

'J' .. 
• I 

> \ 
MA.Y 1962 (OITION .~' 

~A~TT-;;;os~ ATES G ERNMENT" 
Tolson __ _ 
DeLoach __ 
Mohr --7--"-,,' 

Memorandum, __ 
Bishop ~---::f'Y 
CasJ,er f.. 

~
y,,,~ "I 

onradCit,,-,,',--_ 
Felt __ _ 
Gale __ _ 

,-' l ' 

'.-
TO ~ Mr. DATE: July 10, 1969 Rosen ~ 

S~van----~. 
favcl z:= 

.....<! ~rotter __ _ 
I - Mr. Rosen, 7' Telc. Room __ 

I - Mr Malley Holmcs __ :-
• Gandy __ +-FROM 

SUBJECT: CRIMINAL INVESTIGATIONS -. 
'ACCOMPLISHMENTS 

~-II-tYI!7! (J' J dlJ~rC)~0 

, 1 - Mr. Shroder ' . 
. 1 - Mr. Whi ta~ker /J . Jo#"L; 

1 - Mr. Tavel ~w-

~~Q-5 - ~ifi~ . ~I' 
PURPOSE: 

To recommend the destruction of numerous airtels 
and letters submitted by the field setting forth progress 
on conviction statistics. These communications are purely 

~
administrative in nature and no useful purpose would be . If 

,@~~r served?y PlaC~ng them in file. . 

if' , BACKGROUND: 
/ 

By letter dated 4/25/69 and Bureau teletype 6/13/6~, 
to all offices', and Bureau telephone calls at various times t . 
during June to continental offices the field was instructed 
to submit detailed information concerning convictions 
being obtained. This action was taken in order that we 
would be in a position to closely evaluate our convictio'n, 
accomplishments for Fiscal Year, 1969. The year has now ' 
closed and it appears there is no useful purpose in 
retaining these communications. They consist' of estimates ' 
of convictions to be submitted before the close of Fiscal \ 
Year, 1969, by each fie:I:d office and one group of these 

.i~~i ~mmunica tions deals with information submitted by each, f,iel:d \ 
..,.t."'t. ':;;::4 ~~"office indicating that all convictions had been submitted ' 
_ ..... '1 Ii· ..... ' \ ') 

.t 

._~ '."', .~,b1tT airtel or teletype. ~~. 
\]or' I~.J. ~¥' "..... t..,J :' •• ') 

, ~~~:t'( t~, ~ :;~~) ",,_ 

..r: ~~~~) ~;;'3 This ma,tter has been coord ina ted with the Rec,?.fds j. i \~ 
\ r:':;-':, ::~'~ction, Files and Communication Division. :.~._':. .X~::;'i 

\)0 r: .,-.,.'l .:a ~_ ...-_ .. ~ .;.: 

~ ~/? ~'itTION RECOMMENDED: 66-:/Q'~'~~~ 6 :-e:' ':;~ 
,-"I .l!1 t..,\ )-;J .N.~ ~,,~ 
{I'" r"-'" r.. ... :.. .... "I, f "-<I 
(' ':' . ") If approved it is recommended that airte 1s and'~~ 

, .. L'~''" '~""'!:etters of the type described above be desfio.Y&3&nW6~h'is ' 
vd~.Jf k1::~ 2!a~morandum placed on :r:ecord. ---... _ ---.:.-

"() ~ ... ?' < ,,', .' ,ifflT."1tI.jl :(iTi"f':"-"""" \ '..c. .--' , " :;.~' . fi 

; ~ ~ , ' . ~': ' . .' I" 202 ['AUG. 1 1969 ~ , 

,i_ ~~~~ab~i;u '.;; '0#1' !,'~;;". ~ ~ / 
P' . --\) · I·wt ~ '~k~~:C:V. U - ~. 
r 51AUG~ 1969 .... 



O~TjCN.~ ft.'~, NO to 5010-106 • 
MAY 19t-";: .'·ITIOH ~w 

GSA ~t·". ~~.:.. rtO. :'1 • • 

UNrrED STATES GC ,RNMENT'" • JlvJ{ ernorandum 
TO Kir. W. C. Su11i .v.~~J_l) DATl~: 6/24/69 

FROM 

SUBJECT: 

d) rvY 
By Casper to Mohr'memorandum, 5/14/69 entitled, 

uBupl::'.i:1s, Suggestion 802-69, Submitted by MiSSbl ..... ,2,_ ......... _______ ---I 

DOll1(~'s'i::ic Intelligence Division, fI (66-17380-l7l7~, i t Vias ap
~ ~)l~OVeC -eha t : 
l'~ ... ,. ~, ~, 

b6 
b7C 

, (I (1) Field letters and Seat of Government (SOG) 
", "', ,. '~::n,emor~.:1J.::t transmitting amended pages for field office and 

\~ • "~I' SOG Defense Plans should be filed by the Records Section '\vi th 
, .; .. -:;: the ~u1.~e::.:.u copy of each. P~an as a cover page and destroyed upon 

. n ,j'" 'reC0 J.~:r"c of the next revl.S l.on. ,''q:, \ ' ' 

. ~ , 

(2) Memoranda transmitting reVl.Sl.ons to Quantico 
v1t.J1. ~'~cords maintained there should be retained by the 
s·:.;:,",.it-~:::.ng desk and destroyed at the end of 6 months. 

for 

(3) Memoranda regarding physical checks of recol"'ds 
(Li.:.:::,:tico should be retained by Buplans Desk: and destroyed 
-;;I'.:..:: (:.dU of 6 months • 

DeLoach 1 
1 
1 

Mr. Gale 
Mr: Rosen 
Mr: Sullivan 

-' Mr. G. C. n-loore 
Mr. Wannall 

-- Mr: Tavel 
1 Mr. 
1 - Mr; 
1 Mr. 
1 Mr. 

Branigan 
C.D: Brenl1an 

1 
1 
1 
1 
1 

- Mr. T3."'otte:;." 
-. Liaison 

Cotter 
Gray 

/ ), - M· .... Dix 
fI'~",,~,~-~~ 

NOT 'mCOR"T?:D 
102 I JUl'151969 
....::..---- ( 

'""' 4 " ... ,. __ -_ .. _------'--________ ........ 



,. 

TO 

" '""'" .,," ", " "6 ""-". /oIAY 1961 lomON • 
O~. 0101. UO. NO. 21 .-

UNITED STATES Go VERNMENTI.. 

Memorandum 

"-", .. 0{ 

,... --
" ,,' '1'6Ison __ 

DcLoach __ 
Mohr __ -;: 

...... ,. Bi.~hop /~ 
• _ C05J\el " 

/ ~/ 'Ctlllohan '\/1 
~ I' "Conl<ld __ 

fclt __ _ 

Gale -:::=7 
: Mr. Callahan DATE: August 19, 1969 ~os~;a~ 

//~,,/Z,~\ \ T~:t~~r ' . \1/J./!.J Tolc. Room -
FROM : C. L. ROg191~t;i ... . Holmes --

~ ~. ~. " / A ~ t. ~ ,,I,; Gandy 

---..-:..Je~tln~7~ 01,/ riO (~I#t;~l'9'tv flro/-"er -/~ 
SUBJECT: ADMINISTRATIVE DIVISION MATERIAL ""\JJ),);) IL ;.2Pr:nt~.../ 

STORED ON SEVENTH FLOOR I rr~i~~)I;CJU /, '-t;'~ 
IDENTIFICATION BUILDING J!{Af'i' 

, . 
Annually, the material stored at the Identification Building 

is checked and recommendations made' as to the disposition of older 
material. The current check has been made and the following is 
proposed: ' 

1. Administrative Reports: We have been retaining the 
field monthly administrative J;'eports for three fiscal years. It is 
suggested that those for the fiscal year 1965 (July 1964 through June 1965) 
be removed and destroyed. ~-

• • t.l ~ 

, , 

2. Copies of Procurement Bids: These are the Bureau's· 
file copy. These are routine procurements, mostly for auto storage 
and repair contracts. The disposal period is six years for transactions 
of $2,,500 and more, and three years for those under $2, 500, after 
final payment. Since the records are not ,broken down into dollar 
categories for filing purposes, we follow the practice of holding all 
items longer than necessary -- about ten yealS. It is suggested that 
those copies for the fiscal year 1956 (July 1955 through June 1956) 
be destroyed at this time. 

3. Bills of Lading: The disposal period is ten years. We 
have a listing of shipments received in the stockroom for the calendar 
year 1956 as well as memo copies of bills of la'ding for the same period. 
It is suggeste.~~~t~,~h,~~i.1r 1956 records be removed and destroyed, 

, JU.L ;'§~';1·t"h~mp'T!.l.i'.~' r~'l'~"r~f~~~?8 / :l "'L (;;I / __ 

H
'E ., .. 'l QI,'_.' <I. "i~;" '~~1 .J" :,~~~ 1 itl ''', 1:' (:; ---- ~ ~< ... R!J~ .f,- ., " ~ •. / a J'.; •• I --:- -

ACTION' ',: H.-r";:1 ~~, :,;f,{.;. r.~' '" '1 NO'rRp'f""("IT>"r'T"'n' 
• I .... ~~ t:~ ~I ~ , -, ifI. ii.IAG ' --- r~.!Ilr~" . 'c',J'".~ .•• , ':l..o:. ~. 20IC' Ar:tI!l 2i~19$8' ot ~ l~ 8- t../ ... ~ a.. "\ r:;uJJ ! 

. Sliotird·y()u-a:g-pee-wi.th_tl1.~_proposea 1 0~n~Ek.M9ye 
'. ,'~I" items; arrangements will be made with the Files and Communications 

Division for their removal from storage and destruction. 
" 

.:: 

G'-
V1 
~ 
\.'} 

) 

~~ 

~ 
t<!) 
~ 

" , ) 

~ 
'{) 

z 
tl" 
lJJ 
-J 
.jz 

..J 
,;? 

<.!J. 
C? 

(90. 
('17 
<~ 

1 - Mr, Jackson (sent direct) ~ 
1 - Mr-.. McMichael (sent direct) 
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SAC" Los Angeles . . 8/28/69 --I. ,..~ '.'. , 
Director, FBI1't,,' /.r-J ~6 ~ 1411~ . . . 

,~ ., 

ODESTRUC~ION OF CLOSED' FILES , 1 !Id' () f G' IJ. "/ Y '- tt>J~ n. It L ......., ,-' 

, , ,< 

:Reurlet 8/19/69. 

Your suggestion to destroy files in Classification·' 121" Loyalty 6f ' ' . 
Government Employees, is not approved.' ;/Qtl):;l(ould 'cOntinue to destroy' files in:; . ,: c· I ' 

Classification 121 in accordance with existing regulations se~:.out.tu Part n~ . :" , " 
Section lII, Manual of Rules and Regulati0;M.. 

necessary. 

Tolson i I DeLoach - .MAII:£D.8. Mohr __ _ 

~~:~":r AUS ~ 8-1~ 
Callahan __ 

Conrad ,COMM.FBl\ 
Pel t '-vJ'1/ 
.~~~:n L.ff~_· xnnoit 
~~~~~an -- SEP 5 1969 

~~~~t.e~oom -~ ~ ~~j<'V 
Holmes r. D ' l/' D 
Gandy , W ME ~O . PE UNIT 

" . 

, . 
" 



~ ~ \- All 

.... if 
.... OPTIONAL. FORM NO, 10 .- SOI()'IOD 

,I, I MAY 196~EDITION ~ ~ 
GSA GEN, REG, NO. 27 • -,... 

UNITED STATES G ERNMENT 

Memorandum 
'TO '; D,EC'l'OR, FBI 

FROM !We>' LOS ANGELES 

SUBJEMSTRUCTION OF 
~SED FILES ..,.. ,,~ 

';fF (07- 1,0 -. ....,1. \ J/ 

• 
DATE: 8/19/69 tJ!I~. 

I 0; ! 

/}4 ;Y ,I 

1J1J~/5~ \ 

, It is suggested that al~i~~ in ciassification 121 
l;te ~estrOyed. In this classification the Bureau is or1gm:-Us'e 
of nis c!a1fsification number was discontinued in M~ 1953, when 
the 140 classification was instituted. Destruction of these 
files would result in a savings of 15'shelves. 

~ 
M~ 

~~ 
~

~ . 

,. ~ , ,(0 -1(\~~ 
\.1J ,\\\9 

~ .. Bureaul\ev'i\?-
"-? - Los Angeles 

ER:mca 
(3 ) 



2-3a (~ev~~~-~-69)~ 
FEDER.A.~ BUREAU 

--- .~:I\o!""_-~
r •. 

l.VJ:r. Rosen Brev.;ster 
---IVI:r. Su.11ivan ---Brooks, Annex 
---l.VJ:r. Tavel ---Carter 
---IVI:r. Trotter ---Crickenberger 
---l.VJ:iss Gandy Deery 
---l.VJ:r. Davidson., 4529 ---Donelan 
--l.V[r. Hyde --Fl.yn.n. 

IVI:r. Jones, 4264 ---Gurley 
__ IVI:r. l.Vla..1xnfeldt;, 4718 Ha11 
---Exhibits, 3310PO Hotis 
---Info. Desk, 5545 ---Hyland 
---l.V[~i1 Rooxn, 5531 ---KeIIy 
---l.V[echanical Sec. ---Kirsch 
---Personnel F'iles ---Koh1er 
---Reading Rxn., 5533 ~l.V[cNeely 
---Records Branch ---l.V[cNerney 

See l.VJ:e, Pleas e 
--~Phone lVIe, Please 

For approp action 
---Note & ·Return 

Please Handle 
---Record & Return. 

Per Ca.11 
---For Approva1 

---IVI:intz 
___ IVI:urphy, J. C. 
___ oy Connor 

Ondrula 
Pfaff 

---Shanahan 
Shoaff 
VVatson 

--""'VVi11iaxnson 
==Light, H. K. 

l.VJ:r. _________________ __ 

___ Rooxn ________ _ 

Rooxn 5234 
---Roo:n::l. 619 O~O 

RoO:n::l. 632 OPO 
---Roorn..8050PO 

Th.is UTl.:L t: doe.s 'D.Ot: fe.e1... tha.t f:L 1...es :i.-n. 
c1.a..ss:i..::fica.t:Lc>~ 1...21 sno'U.1d be. de.s·t::r:-oye.d 
PX':L:c> X to L'l .. e:: e:x::i:st:i:Li:g 20 ycaa..r dcastz--u.ct
:Lo~ ~'U.1.e_ These. fi1es a.:r:-e ~sed fo~ 
:re f e=r-4!'!l"ce pl:lrpose s, pa.X't:i.c=u.~a:ry :i.'X1 thOSE

I ca.se.s ~here. a..Tl. i'D.d:L~id~a.1 :Ls be.:i..~g . 
:re:i..'D.~e.stiga.ted ~'D.de:r the Se.c~X':i..ty ~f I 
Go~e:rTl.~~Tl.t E~p~oyees c~~ssi~ica.t:i..o~_ i 

Ho""eV""e:r, fee1 tna.t corrllne-nts sho't..11d bei 
e>o - ~;; ~-

n:L -V-:L s :L 0'0 I~~~.g~;;!~, :~,i\tl __ ,~ 
ATl.ge.~es_~i~~2·~·~~~J~~~~--~-·7~-·~·~-~·~··~-~·~·~·~~~~S~~~~~=~--~----

fl-.4'.:! -"-'~'.., it ..... ":"!I'. 
~-':-ft .• ~ .. ;=- L~~ ..2~, ...... , - .. -'*_-
A""~I tI ~ -...--, k-'" .., 
~ A" ,;l..... _ ~,..~ --



• --
Spe~ia.1 _Investiga.:t:t,ve Divis:i..on. 

fe~1s tha.t n.o e~ceptiort sh~~1d be ~ade 
~ith ~ega~d to C1~S1fica.tio~ 121. 
These f:i.1es ~e often. ~efe~~ed to in. 
:i..n.:i..t:i..at:i.n.g :i.n.vest1gat:i.on.s ~n.de~ the 
c~~~en.t -Sec~~:i..ty of Gove~~en.t ~p1oy
ees pr<>g~~ a.n.d s~ch dest~ct:i.<>n. ~o~1d 
~es-u.1 t in. the n.ecessi ty <>:f- cb.1p:L:i.ca.t:i.n.g. 
~~y ~ep<>rts. ' 

R~: lsk: 

1JC-

. '" , .. 
-; 

tt ~ =-~_~ 
4- ~~ ...... ~ ...... -

~-

r 



OPTIONAL fORM NO. 10 " ..1, 5010-106 
MAY 1962 EDITION ," 
GSA GEN. REG. NO. 27 ". ;" • UNITED STATES GOVERNMENT 

Memorandum I ~'_11 ~~~~oP . Vrrl'll'r gn~lIsP'nehr(I~,1~~""l 
-I-H

Felt --+f-J ......... I 
Gale_-=--_ 

· Mr. Mohr A'l DATE- 8/27/69 Rosen 

· :!. )A~::n'-~fr.r~.~u ·nnll'rff!l.~ . ~~~n~' 
Hf£m
' n.<".;',,;' 1.,!,.~ I -~,' ~""\'Vs :lI:t'f.;'·'-:;~ ~rD -;::;- t ~rotter __ 

1\ '11~';hrt' ,1 ,r~'l"01:1 ...... , t t·y ..... i ~ .. ' '1.' Tele.Room_! 
FROM : J. J. Caspe f'~V-""~.,,::;:~' l~('ilr ""'~~"'n Holmes 

TO 

· l1A It.i1i I.;"ctf'id:r.ty V; _ G~d: ------·'.1 
SUBJECT:ODESTRU / CLOSED FILE~ 7t'Jt\-JjY~fJJ,J/('; /J r 
I3t LOSANGELESDMSION !l;~t!::- ~ =-. [1J[12.1rt::--,~.~ \ 

The Los Angeles Division has snggested that a~n Classifi- ' 
c~tion.121,=L,Qyalj;Y~Qt {}overnment Employees, be destroyed. Los Angeles adVIsed ~ 

that Classification l:frwasa.r8c'on:'tinued iil"Ma:Y;;'~I95]'~=wnenClassification 140, 
Security of Government Employees, was instituted, and the destruction of these 
files would result in a savings of 15 filing shelves in the Los Angeles Division. 

The Training Division feels that any savings of filing space which <a 
would be accomplished through the destr~ction of files in Classification 121, wou.ld V 
only prove to be false economy. These'flles'are used for reference purposes, (L ' 
particularly in cases where an individual is being reinvestigated under ClaSSifi-]' , 
cation 140, Security of Government Employees, and it is necessary to bring the I 

current investigation up to date. 

The Special Investigative Division felt that no exception should be 
made with regard to the destruc;tion of files in Classification 121. They stated 
that these files are often referred to in initiating investigations under the current 
Security of Government Employees program, and the destruction of files in 
Classification 121 would result in the necessity of duplicating many reports. 

RECOMMEN1)ATIONS: 
/' 

~ o 
o 
Ct 

~ 
r,P 
0. 

; l. Tl.llit the suggestion by the Los Angeles Division to destroy files ~ 
in Classific~tion 121 not be approved. ~ "'c'j _ R'6 _ /0 ¥:3 .:3 

Y ~:~ !\s~( , 

~,~ , 
. ~~ , " 1 

"" ' 2. That the attached letter be directed to the 'Lo~~~gJ:l1~~)iVfSiOn 
advising that office to continue their destruction of files in thfs classlllc8.tlOn \consistent 
with existing regulatiofY' .,~. ~ - - ~ 

Enclosure /0 1 - Mr. Gale 1 tY 
1 - M~. DeLoach ~1 - Mr. Reilly . tVYi II 
1 - Mr ~!A~~' IAn AK:ple tJIf 

l~~~="'" e-]X1B~01{r (6) Ii 
. ~ G Sf 2 61~~~§ 5 1969 _,_~~-"-".-"j 
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OPTlOt-:Al fORM NO. 10 .,...... '010-106 
MA.Y 1962 EDITION ' ~ 

.~ CSA OCH. REv. NO. 27 

UNITED STA'l.c.S GOVERNMENT 

lWemorandum 
TO Mr .. Tavel' ~ 

FROM J. W ~arshall 

, . 
<. .. 

DATE: 8-29-69 
Sullivan. _-="",-_ 

I /Tavel {;.IC---'
___ ,' Trotter_----' 
./ Telco Room __ ,_ 

Holrnes_~ 
Gandy __ 

SUBJECT: ACKNbWLEDGMENT OF RECEIPT 
OF OOPIES OF DIRECTORtS SPEECH 
DELIVERED AT THE BOY SCOUT 
CELEBRATION DAY, COURT OF PEAGE, 
WORLD'S :fAIR, NEW YORK, JUNE 29, 1939 
MEN OF TOMORROW 

Bureau file 94-1-208, captioned ttBoy Scouts of America, tt consists ~ 
of one hundred sections and contains correspondence pertaining to Boy Scouts ~ I 

of America. One section of this file consists of acknowledgments of receipt ~ I 

of copies of Director fS speech which was delivered at Boy Scout Celebration _\ ( 
Day, Court of Peace, World's Fair, New York, on 6-29-39 0 None of the UiJ 

correspondence in this section of the file is indexed or serialized and corre- \) 
spondence is dated in July, 1939. Inasmuch as these letters of a~knowledgment ti 
?erve no useful purpose and since spaqe is badly needed in Recorgs Branch, ) 
it is proposed that this section of file be considered for destructfono Archival ~ 
authority is not necessary for destruction of administrative-type 'material of ~ 
this nature. 'G\. 

~ 
RECOMMENDATION~ 

~ 

== 

[lJb7 
5 3,SEP2 219~~. 

-.' 

., ' 

.' 
./"_ • .>-
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September 25,. 1969 

The interest which led you to submit yool'" ic!ea to me 
is indeed appreciated. " , 

2 

.Sincerely yours,. 

!. Edgar Hoo'ITet . 
- Baitim0re It is felt material in the zero files in certain 

1 - Field personnel file classifications should be retained for a longer 
1 - Suggestion file period than three years; th~refore, exceptions 

to the rule would. be necessary and this would 
not be desirable. For your information, there 

s no objection to opening two files, one for known subjects and one for unknown 
subjects, in heavy volume classifications .or those having different destruction 
periods to facilitate the purging of these f~~es. . 

i 

, ,'~ 3 " ~4 \ h 
.' '!.)PHi e"" .;r, , bv .,' 

~_ - 11~:f·so-p.n~el fil'e of)VIissl I b7C ~ 
TOlson_~JYlL:agCACi " , ) - ~A--
~~~::Ch -- (6)~: \ ,. < (S~§gJ~tion 158-7Q dated 9/18{6,92JV J ' 

g~!~~San -- 5N,QTE: Sug~ysts JIlau z~ro files of all Clas~if~~~S be, destroyed when ' 
El~ ~.V1CT'2'rei9,rs old. v,~.." . , .. . ... 
~~~~~an -- ,r,,-... 1'7 . ~ ~Training Division has discussed this matter with supervisors . 
~:~~~e~oom _ of Washington Field Office and with the Inspection Division. It was felt(f~l/ 
~~~~;s \\ .... JAILRooMD TELETYPEUNITD (Note continued on page two) " 

f\V •• 



p " ' ". ' 
", 

k (t . .!-" 
'. ' , , ,h ~ • .' ,,) . " ... ;, 

.'~ . ," l' 

, ) </~, ~"'-

,< 

, . 
I~ l' I, 

.' ,~.\ '~~ ~.', " 

" , " ~, ., '...~ 
, ~ " , , ., :.1' ,~('~;' '["'~;; • JI 1 ' 

" 

.' c • ~1 
r," 

<'" 
" , 

," , 

• ~i, 1. "., " ~ ! ',,' "\" .\ 

'":. " 
..... , ,',.2~ < >"" 

,'; ;;.~ .,", . 

• \t, " 

, '~ "'~ 
.) 

, I ~ • ~ .\. 

~ .. '" O· 



<, EmpJ""yoee Suggestion 
FD-252 '{'Rev. 9-11-59) 
,or' ' 
~ .. 

To: 

Director, FBI 

SUGGESTION 

, Q.{?\O 
~,\0 b6 
~ b7C 

From: (Suggester's name) 

I.t is suggested that zero files ot: ail classi.fications. he 
when three years'ol~. 

(Zero files contain non-specl.fic information or comp'laints not 
requiring investigation.) 

OJ)~~~CT7()~J DF e(i~e7trt .e~pe!f!J~, 

I" ' " 

Current practice or rule .!,Include manual citation cis .well as facts) , 
MRR II, 3, Ija states zero files may be dBstroyedin accordance 
regulations governing the .destruntion of substantive files of a given 

. classification. 
Advantages of suggestion and annual savings (include basis for estimate) 

This non-specific material or complaints not requiring investigation' 
has littre,if any, value after three years. At present, it is 
reta.ined for various lengths of time up to 20 years; 

The advantages' ,include recovered shelf or cabinet 'space; purging. of 
related·index cards; ,savings in 1'ile review time. In addition, there 
would be. a ~·avingsin file de:struction time. in that at present old 
unsub zero material must be separated from subject zero,material 
as it is eligible for (lestruction in several Instances at at earlier 
time (e.g., 26,52, etc'.) 

Disadvantages of suggestion 

None known. 

(The use by the United States of my su tion shall not form the basis of 

. b6 

b7C 

assigns upon the United States. I understand that I will be considered .forf:!r.:t:..l!:!.!ll!..!ll~~!.!.5!...\l!lJll:..ll..!!:~~.5I2.::.!.!s~~~ 
within two years after submission.) ':' ' 

Recommendations and' comments of Di 

I recomlnend this in principle 
gained from years of experience. 

(Do not write in this space - for Bureau use only) 

rl 
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Mr. Lawrence McWilliams 
Federal Bureau of Investigation 
Washingtonp D. C. 

Dear I<,th·. llq:cWilliams: 

• 
October 10, 1969 

PERSONAL 

Your suggestion has been received relative to the 
disposition of information priol" to 1941 in certain classifications of 
cases. The proposal is being considered by the other interested 
divisions and you VlilJ. be further ad'vised when a decision is made. 

I appreciate the intere~t which led you to submit your 
observations to me in this matter. 

Sincerely yours, 
J. Edgar Hoover ' ~ § ~\ 

o 1 - l\E.r . Sullivan 
,_------- 1 - Personnel file of SA Lawrence McWilliams 

~JER:ag~ o (5) \ (Suggestion 198-70 dated 10/8/69) 

NOTE: Suggests all "see" references dated prior to 1941 in security 
classifications be destroyed as having no value tp present security 

investlgations.; :,:. ~~e . . 

Referred, to Administrative, Files and Communications, 
General Investigati"V:# ,and Special Investigative Divisions for views and 
recommendations., ":..0 ' Tolson __ 

DcLoach __ 
Mohr __ _ 
Bishop __ 
Caspcr __ 
Callahan __ 
Conrad __ 

. ~~~n::~~::_-==_ 'J , 
Sullivan __ )rtr 
Tavol ..' 

Trotter ~ " ~ • , Tolo, Room _..... r"" ~ 
iiol~;o~_~"_-"" -: f"r) ;.;i~ir. .. MIA ~ -!:;,. tI"..-:=-f 
,~, ' ... ,,__ " MAIL ROOM L....J Tt.Lo ypg NIt L:..J 

." 0 N nv 1 "'1n~n '. 

f. 
") 

I 
~~,-; 

'.~ .i 

,~ 
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ElD.ploy .. c~. stggcstion 
Fd-2cS2 (F{~". 9-U-S.g) 

'.,. . 

To: 

Director, FBI 

SUGGESTION 

... .-
• uate 

October 8, 1969 
From: (Sugqosler's name) Division of Assignment 

Lawrence McWilliams Domestic Intelligence 

Recommends. all "See" references in ,security classifications dated 
prior to 1941 b'e destroyed as having no value to present secl,lri ty 
investiga tions'. 

> ~, 
l\1 

~c-ur-r-en-t-p-r-ac-t~ic-e-o-r-r-ul~e-(~In-C~lu-d~e-m--an-u-a~l-ci~t-at~io-n--as--w-e~ll-a-s-f~a-ct-s~)--~----------------------------------------~~j, 

"See" references in security classifications are maintained in 
General Bureau Indices indefinitely 'or until consolidated. 

Advantages of ':4uggesUon and annual savings (include basis for estimate) 

Adoption of suggestion would reduce the number of cards in the 
indices, saving space, and lower the number of references under a' 
common name that a Bureau Supervisor must review, saving time. It 
would appear that any individual whose name was recorded in the indices 
prior to 1941 and who subsequently became of real security interest 
would have had a case file opened on him or be subject of a memorandum. 
In such cases, indices should have been purged. If a case not opened ~ ~ 
or memo prepared, it would appear that a reference 28 years old or olderl~ 
would be of little value in the event the individual now develops as a ~! 
security threat. Annual savings in space and time cannot be accurately . 
estimated but wouldA~l ~?~siderable~ I~~ 

Disadvantages of suggestion 11' ~ . ; "":r IJ" .,..,!"I- . ~ I~ 
r.· .• ~.:::r-., ""-.'''~,' ,',y. -,: ':,' '.: .•.. '1 ~~." r'iJ"., /!11M II'>'>" r h l !:.' lj'" 1';'" ,:; . .r .'. · .. if.!.. ) ~rn ~, 
, ~i"I>..'..:st·~..: ~.~~ ." ,f'i J 1 1"~',1:! ~:1 ;O~" ....... ~u . uRn"... .... \:"".\,;I~:,·' (~." Ca -& 
I1.Bt~-~·~'l.i~~~l.iP,(SUd·/(~ ~lC 

(The use by the United States of my suggestion shall not form"Ui1i'Cb~lri-<hQf a 2urther clai f any nature bY;TlS' m: heirs, or 

within two yea~s after submission.) -7,,,, 
aSSigns upon the United States. I understand that I will be conSidered .for any liistifie ard only 1£ my sug es 10~dOR,ted 

l2JMr. DMrs. DMiu .h.VVU,. /// t/ -"~A7 

Recommendations and comments of Division Head 

SEE ADDENDUM ON PAGE 2. 

(Do not write in this space - for Bureau use only) 

o,j •• ~. - .... 
@~. t-tP_,,;,. 

T!:R: ':~;': 
~VI:/:r ~;._, 

. Signatur~Il~::Title of Suggester 

"'I ~~~I~I'AQJ~;;:"~ 
Ij' , , .' '.. . Signature and Title ' 

',-.. ~.t:J....a ~'6- ~ ~-...." ----. 
NOT RErA)RDEl~ 
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ADDENDUM - DOMESTIC INTELLIGENCE DIVISION - 10/8/69 - LEB:bbr: 

Suggester recommends all "see" references in security. 
classifications dated prior to 1941 be purged. Suggester notes 
references 28 years old or older have little value to present 
security investigations and their purging would save space in 
Bureau indices and save supervisory time'in reducing number of 
references to be reviewed. 

Prior to June, 1941, in~ices cards were not dated. 
In June, 1941, the practice of dating cards was initiated. 
An indices check for subversive references will produce both dated 
and undated references. Thus, in' the case of undated references, ' 
the material is 28 years old or older. Insofar as present security 
inquiries by this Division are concerned, it would appear that 
security information at least 28 years old is of little value. 
I t may be s'een, however, in applican t-type matters that such 
references, particularly when accompanied by some identifying 
data, could be of some value. 

Adoption of suggestion would not only save space in 
General Bureau Indices and save reviewing time of supervisory 
Agent personnel, but would also save clerical time in not 
searching and listing references of little value. 

It is recommended, therefore, that in security cl~ssi
fications, all indices cards which are not dated ,should be purged 
from the indices either when they are observed 'on a day-to-day 
basis and/or at the time of the biannual purging of indices. 
Further, in view of the fact that Divisions 3~ 4 and 9 will be 
affected by the suggestion, it is recommended that comments of 
these Divisions be solicited. " 
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M om'&"AI .. ·ORM 110. 10 A' .. $010-106 
.., 'II r..JoA\' \962 FI"I" ~N 
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,< .i.'t:l~ITED· STATES G ,::,RNMENT 

'Memorandu'm 

1., Tolson __ 
DeLoach __ 
MQhr __ _ 
Blshop __ 
Casper __ 
Callahan __ 
Conrad __ 

., 

TO MX:, Tavel ~ DATE: 9-15-69 
~::~~ " 
Ro cn .'1' 

liven 
Tavel _ f 

~
' I f~1) l' ~~~~t.ckoom_ 

FROM J rJ' M~~S~J V· (7).', ~~~~~s __ _ 

. ~ ~ ~:~~ -;«iff7 , 
r;.SUBJECT' ~~TTAN ~~~~~GOD':~T~~:: .. FIIES _~, ;:W~t; ~ ) 
~J;:,).,,;, Capt'ioned files Vlere r~viewed in' connection with 0: 
(:) "the disposal of bulky exhibits which se,rve no, further useful ~ 

{~' purpose in order to reclaim badly needed space. These files, - ~ 
J ,) consist of ori~ina1 correspondence, copy of FBI report (orig- ~ 0 0\ 
"", inal FBI repo~ts are on file in substantive case files) and . ~!:.::! --, 
" copies of reports ,from other intelligence agencies and miscel-8l~ " 
\. 1aneous copie,~, of correspondence. The names of subjects of --"" ~ >
\ each of the va:rious files are indexed. The substantive Bureauc~'~ co' 
~: supervisor has" reviewed these files and has advised a portion r:: ('3 " 

, ,.I. of them serve no useful purpose and may be destroyed. The :..; :'2 
,l ;'\;. remaining portion of these files maintained as bulky exhibits ~~::;:, ~ 

\~ s.. are believed to be of some possible future use in answering (;:'~ £Q . 
~~: .~,\ possible inqui·ries concerning atomic e.nergy subversion. ~-"';,~ \:.1 

\) -~.w wJ 
,,' As a matter of background, the Manhattan Engineering_J ffi ~ 

'l '': District Files (MED) were delivered to the San Francisco Offic-~:r::: Cl 
.~ ~ in June, 1947, by the Atomic Energy Commission (AEC), Be rIte ley , . 

• :. j California. They are contained in 45 boxes on the bulky ,exhibit ""1 ramp in Filing ·Unit. They are intelligence files on individuals 
,\ ~~ and organizations associated with the development of the atomic 

(:~:~;: bomb. San Francisco Office, after receipt, transferred the ' 
",,) ~0 files to the Bureau for safe keeping. }' '" 

.) 
\~~ 

~ 
!\~ 
9 

In an effort to determine whether the files could be 
destroyed, Mr. Ralph G. Mayer, Division of ~ecurity, AEC, 
Washington, was contacted to determine, if t~~t agency had any 
latent interest in the MED files. Mr. Mayer'personally examined 
a representative number and advised the only files in which his 
agency would have any interest were those on J. R. Oppenheimer 
and Frank Oppenheimer. Mr. Mayer worked on the MEn project and 
was quite familiar with these records and, in fact,' authored ' 
many reports contained in' these files. 'He observed that the 
original of many intelligence reports and other miscellaneous 
correspondence were retained by t'he respect,ive agencies and 
only copies are, contained:in,our MED files. After consulting 
with officials of AEC, he advised the'agency interposed nq 
objection to the destruction of t~i.l? material ~xcept for 'the 
Oppenheimer ~iles cited above. 1/ b' ,.-1 1171 V (; --./ W~ - '2~ vb ...-;. ;.. (l.~_._ -~--, 
OTB: csa v>4' _ ~ -JLo:::-...., . . . 
(3)(J7JJ l:or REOO"~§D.rINUED -"OVER) 4. SEP.,24 J8b~ ~; 

~ 6 O~-~~§P :~~~. - ..,.,..;. ~~~ 
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V' ~1.:1 '" .;II 

" 
'Memorandum J. W. Marshall to Mr. Tavel '. 

; 

Re: Manhattan Engineering District Files 

Archival autho.rity is required fo.r destructio.n of 
o.riginal co.mmunicatio.ns co.ntained in these files. However, 
.the small volume o.f o.riginal communications in MED files does 
not appear to. justify the seeking o.f Archival autho.rity for 

I 
destructio.n purPo.ses.· ~ppear.s tl:Ha.J?l!I&&~ ..... ~,~ ... ;fjJ.~",,~-sm 
be· reduced b des·tro. .in . onl. 'co.· :Le.s of'<thedo.r:i: i;nal'l.file , , 
mate£:la'1.;:::7:~·"§lnce"'v"noloD1ecti~~s"'·~ave4);~"Wvo."iC~~J"~for'--t~~-
ere'"sl't"rucno.n o.f Co.Py material, same will be destro.yed and .. OJ:,i~ 
~.~l..-.ctq,s...~-~§Ut~ .. ~", .... aa~~~..J.?..s.ulM ... I&~~.9J]."\~k~~~~~~a 
,as .,.R..~I!s~.,~lfEi..B!.t~_~ -die destructio.n will no.t 'affect the indexing 
o.f subjects o.J: theSe files., . 

RECOMMENDATION: 

finformation.. &\J.... I 
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EXEI'IPTED FP.OI,! i',1Jl'OI1'.TI ~ 
DE~L.',~ ~ IF! ~ATI ON 

.",1JI1iOP.I l"' DEB I\,'I;D FP.CH: 
rBI lI.lJTCI!,!""TH DE~LA3 3 IFHII.TI ON IrUlDE 

TDlson_~ 
DcLoach, __ 
Mohr __ _ 

~" \ Bishop __ 

gi~=~~~~~~·.:\V''I11'V"1..1 Co'spcr '- (J Callahan --
Conrod __ '. 
relt __ _ 
Gole __ _ 

TO : Mr. VI 0 A. Branigan , 9-9-69 Rosen ---
• ,Sullivan __ 

, '., Tavel __ _ 

S '" I ~ l' n. ~";IJ- '. ~' ~Trotter . CU',3S. By"' .... 00 P...( CIQssified "M!{P7.J,V'ttL Tele. Room_ 

FROM : E. C. pete~s~,n RElISOfHClfl !!, 1-2.4.2 _ I Ceclassify OADIt:y, ~~~~~s~. ______ _ 

(U) \~~~\\~ ,ijBl1~ Of il(,iE~t --DJ;~ ... -,;;;_~_ .~ ;,' / .. ,"'" '>:~.,_ ... ' .' :~,.( 
SU~ECT[~ONTA~ BETWEEN REPRESENTATIVES OF . 

THE SOVIET UNION AND MEMBERS OR STAFF, ,() lvh. :11, Q () )"'-.. J" \ ~-Lr~'-.X..... /1/ PERSONNEL OF THE UNI~E~ STATES CONGRESS ,C()OJJ Pla.tA (...~ 
,/~r At request of White House from 1-1-65 through 12-31-68, 

we furnished bimonthly summaries to it concerning caption~d 

(C) of information roooivod £~~ I subject matter. summarieJJ;s:ss; £i Ad "9 I fI S; nCA rna ;or; ty 

I '" I ' 
Total material submitted comprises five volumes whic 

are maintained in three-ring, loose-leaf binders. Seven extra~ 
sets 'are~ maintained in Room 824, 9th and D, in order to satisf 
any additional dissemination requirements, which were not 
forthcoming, and bimonthly summaries have not been' issued" sine-
1-1-69 0 ' bl (C) 

t~ Since future dissemination requests for this mat~rial 
4 are unlikely and in order to conserve space, five of the seven 

bl 

I~Jr volumes currently maintained in Room 824, 9th and D, should be : ~ I!J) destroyed. One complete volume, without loose-leaf binders, I': 
,~ \ should be retained so that our file will show exactly what ~) 
I~ i::f-: material was disseminated and one set~ with loose-leaf binder in- "\.9 
" ~~ tact, should be retained in the event we should have to disseminate tfi 

, ;:, ~"! in future. Sui table reproduction can be effected from this copyo .. ~ 
~ -=;ff ~ 
~ .... 1 In view of sensitive nature of material involved, file 
~'~. 1 copy and copy for future dissemination should be maintained as , ' ~ 
~~ ~ bulky exhibit in Special File Room. Extra loose-leaf binder ~ 
~ r.-; i' n ' covers will be forwarded to Exhibits Section in the event it is t5 
"tl r U ; po~s~ble to remove the sub~ect ~atte: appearing on the covers and. ~ 
'-l '0 f f-, ut1ll.ze them for some other proJect 1n futureo Noted original 
'l ~~. 6 acquisi tio ~ st of these folders was considerable 0 

~.~: I'il ., • 1_/ -3 2-~4>-', ~ 
","""<8 6 '. ~~- " • 

: 1\ ~ ~ ~. .,~ , ".' ': 'J; roN (! .--4.INED· OT RECORDED '" . ..,....-~ 
,IU'-<"'~.. ""r.-~~ .. _... J.:/ • 

~ (C) ~'r~":: .",~,~,;~, .4 ... :- FlED EXC.mPT': Sc.t' 12 j8b~' £If 'J P 11 196'9 

% bl ?:C1'?cti~~~ ~:l:::~:I~~~~~eman) .:. ~ ;'<'.. .. '.<:: ..... O:.::--~V 
~ 1 Mr. W 0 A. ~ran1gan '::.:.': ,'~-;;' --: I U \~iD~\~~~ ~~~~~~~ 
~ 1 - Records Branch '~. 0 \' • \ I ~~.~~ '" , 
~" 1 - Mr. E,. C~, Peterson ./;" ',,' X"" 'R'M.~. 

I A. 6.~ OCT ~ ~ ~6P . , ~O~INU')?1teY!l5.A:-u' , ' " 
,Q JO'~~ " .' 

II ' , "i 
'. ";'I.:' 
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Memorandum to Mr. W. A. Branigan ~ 
RE: CONTACTS BETWEEN REPRESENTATIVES OF THE SOVIET UNION AND 

_~~ERS OR STAFF PERSONNEL OF THE UNITED STATES CONGRESS , 

651 ~~ b;. . ~ ... ~ . 
ACTION: S~ r . 

1. If you agree, five extra copies indicated ~bove 
will be destroyed. 

2. If you agree, this will serve as authority for 
Records Branch to maintain file copy and extra copy in Special 
File Room as indicated above. . 

3. If you agree, extra loose-leaf binders will be 
transmitted to Exhibits section. .If they cannot be utilized, 
they should"be destroyed in accordance.with classification 
appearing ~~ereon. 
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",<. :''': .~' ~ '" In.\tiew"ot the, fatit,tha~' some of the·tU.vision$ :feef'thls'ird6rmatlon ~s ~seful 
c' 

, .' and :~ecesaf!.ry to' the ',dlscllargEr of-the J3qreap.'s responsibilltiea and because of the. .. . 
',·,'imp:r:~cticality o~ .. att~mpUng·'to,$et c.ri~eria tor p~~cefIleal d~struc.tlpn;' T'rain~g Diy,ision ' 
, ," feels',idea shO\:t~d not be ad9.Pte~. '", ' :~' c". , ' , :""" ~. . ,'" ',';' ';, . ',: '. 

't ,\ ~ ~~ 

, RECOMMENDATION:", That ,the su~gestion ~9~ be <f;t?opted,' ailtl' tpe suggester sc(advised 
by,~ttached, le,tter'. Receip~ ~of th~ idea'w~& aclmowfedged' , 
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,,'" ". . ' . ,'-
• ", I'. ~, " .' 

'1"- } I.f ", 

~"" , l" " • ~ I ' : < ... r. 

, , ,:;:Mem6f~ndumi.: J.' CaSper.'t~ lVIr,. 'Mohr, ' 1,' ',' 

" :.' "r~~ ,'In<;iex Ca~ds' ,', ' ' ",,' '''', , , ". ", ' <'.:' 
:~'" ,J3uggesti6n 198'~7Q ' ' ' .' ,'> ,", " ': • , • ,~,.\> ",';',' 1 " ,." ~ • 

,f~: 'SA LawreJ;1ce McWi11iam(3, pome'i?tiC'Int~lligencs Division' ",~, ",: ",', '<:<"", " '".' " '< ' " "" ", , ' :, ,,', :", ' ' " ':, .,' ", "," ,.;.:,', ",' 
t f '~ ,~, " ,~ '",' 'j • , j 

" 

. . 
, ,,' : DETAIL'S 'i "',' 

• " ~ ~ , , !, '!" • '. -

, " 

,: .. ' 

,r "" ,,'.', '. - " ", , • c. _ ' • ' ' 

)- ~"- .', I ',I .' 'J r -' :',', '!' ~'r'~" ,~.~ """ l'~ ~'.,. , ,"-', •• ,: ' 

, 'SUGGESTION: " ~hat rill' "see." ,references In. s'ecUr1ty' classlficatldns date'd pr.ior,to, 1941 :, 
'. I';' ,'" ;bErdestroyedas havillg no value"to'preS,ent security' i~vestigations' .. > " ' 

/', ~ ~I' 1'1 ' ~' , r "". I ~", " ~ -, ,/ ' Ie' ~ .... , ,.'." 4 --, ," -', ,'~- ~ •• ~ ; 

." " PRESENT, PROCEDURE:' I'S,eei! :t;efer~nc~s in secqrity classiiications are: maint~in~d in 
", , :aurea~'s'genera1 ingices' indefinitely or:until con$oli4ated.' 
", .< ) , " ' '.' ~ ., ";,' ~ ,,' "," , ": " ,'" .,." " • ,~' )" "',: ,'" \0 ~. '.1 I. 

:"ADV ANT AGES:' Stiggester felt~doption of' his proposal would ~educe 'the number "of ca~ds:·. 
" ", 'in ij'le indices; ',save ,space ari.d lower'th~ number pfrefer,ences unde,r a ' 

.. , common'name t~at a,Bureau,~upervisor must review thus·savingVtiirie, .' He stated it' , : 
v', would appear that an1 individual whose name. was reco:rd~d in the indices'prior to '1941 arid, 

,who subsequently' Qecanie o~ real Secqrity inte,rest would have had, a case fi~e 'oPened on:' . 
'hirilor be the ,Subject"of a memorandum. In such cases" the' indices should have'be'en ,,' 
,pur-ged,. 'If a'qasew~~ not Op~nt;jd or'a, tnemorandum,prepared;\'it,;:wouid'appear thafa 
reference dating baCk 28 years or mor,e:would be of little value. if the:lndividualnow' 

" develops as ~,secu):ity threat. ,:".,;', ,,' ,,' ,',' ',' .', .:.' ." ' ", ,',' 

'OBSERV ATIONS: ': ))omestic ,lnt~~ti~ence Divis;~n' comni~nted th~t~ prior to 'J~ef" ~i941, 
, ... ' . " indices"cards were ~ot.,datetl; ,Xn June, '1941" tIJe 'practice of d8;t~ng , 
'index cards waS initiated. , An indic~s check,for 'Subversive r¢ferences will produc~, both 
dated and undated'references; therefore, m the latter Instanc~s th~se 'refefences are at 

, 'least 28 years 'old. '"Insofar as', prel?Emt security· inqu~ries by~Domestic ,Intelligence' ,: .- ,< • 

, " Division are concerned, it. would appear that securlty information' at least 28 year's:·oltl is " 
I, 'Of little valu~~, it il:rpossible,.·"ho)Vever;'th~t such referen~es, p~rti,cularly wh:en accomp~ ... 
, mad by some identifying' data," could be 6f some value in applicant-type m:~tters." Although 

. 'the divi~ionfavored adoptioriOf the: proposal; if recomm~nded ,tiUttl'the comments '9f .. :. 
': Aa~inistrative, 'Files and CommWlications, and Special Investigatj.ve, ,Divisioris be " 

. "', sollcited. ' " ",,, ~" ' ',',,'" " 
A ' J( " ,~, .~ J ':I , ' • ',',' '<t '. ". ~ ". ~ ., '1', 

r • \ ~ \' .,~ ~ ~. ~. 

, ,. , " " ~dmini~t~~tive Division advis,ed it had no objecti~n to th~ 'Sug~~~tion. ' 

. ' '. " , , : i,' .' :'.C.ri~e a~cQrds 'DiYisionstated'-it ~d no Objecti~n to the 'sugge~tion as 
" long as the "se'e" references are. not.destroY,ed on('an individual's char'acter; mental, ' 
" stability or' ,relationship 'Wit~ the Bu~e~u ap:d. aa~ indic~tint?; a p~rs?n to 'be 'a' secUl;:ify, 

'. risk or civil" rights activist." ," ,',' " . : ""., '" ' " ' , , '~' " , " " 
, , '. .~ • , If ,: ' ~ ,J ,.' J< .. I ' . , " ~.,. 
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" '" ~ , , . ~( " , ," 

.... " 
,I' .' 



: • ' '! 

, ,\ ,'i,-" I',' , .', r., ;;' 

'~'" ~~,~ 'j '"'~-', ' 

~' .~ , 

); • '/~:";:' .: 1 '.1 "'.;" 

" \'" ' ',,'J ,""" 
+"'1\ "~ 

{, .~, _ 1 • .1'", l. ' '... ~,j. , :" ," r I '. ~ ;; 1~ \' " ."" ~ • 

, ;1VI(:jnicirandurilJ • . i .. · Casper to-:Mr. )v,topr', :.-",,' '. . 
, .• "d' C' d ' ,.. .'" ',' ,,'.' .... ' .,' .\"; '" 

.', rer.Jnex a~~· ,' ... :" "', :.~,;" .~,J,: .' . ," .. ", ""'"'" 
. ,~ugge~ti9n 19~ ... 79 .', .' ,,"', . ,,",', ' .. ,'. ", ,','" " I" .. ' 

sA LaWrenge . McWUliam~p. DqmeStic Intel1ig~nce Dlvlsioll 
,; ~-. ~ '. " • , I ,., l • ~ , .:: " :. _ •• "~' l' . 

,,'I <I. • 

'~ , ; 

'1 ',' 

, ~. ' 

. " 
• ,r ~ \ 

'''i'''' ~\~ '1~ ?"~~,, "~ ' •. ' 

i' <. (~ ~'\'. '.' ,,\.r'.~' 'f ',~.c,,~,.';":',"" 

" 'Files and Comm\lnipat~6ns Divis.io~ advise~ 'it obviouSly would favor 'any 
., suggestion wh~ch 'Would remove #~om the record holding any,jnformation no longer ·u~eful • 
. '. . It stated the scope of the· suggestion is very Wide 'aIlcl the actual numh~It of inde~' cards 
.' .involved is not .really known; how~ver:; td help p~t the. ~uggesHon i~ p.roper perspective,. 

," -- it ~ointed out the fd~lowingfaq~s"~nd assump~ions~,.;' " .. ' '4'· .' --'," . 

... .. ' .. :::,:. ,~. '," I~,\run~.,·'194i, ,th~i,e'w'er(;r~p~ut7; 500, 000 .ca~d~\rl ~h~ i~d~~. 'It:'i~'":>,' 
assume(i that about 15% of these· cards were u~ain',' :catds and ,the' rest (85%.or.6;,37"Q;, 000) 

.' ", were. "see ft ·cards.,' It' would seem SafEt,tQ furth~r as,su:rp.e-·that 'at .. least 50% of these' :dards . 
":were .on crimihal. rath~t than secqrity,:l,tlatters, .leaving ~ t:l~t t..otaLof 3, 187., 000· carcls~' ,,' 

.' , .ThrQugh the years.an exteJl.s~ve·pr()gtam of pl:1rgib;g the indE:1~ on ~ .~~lectiv~ basi.s. :~~s , 

." : 'been' carried on;: To . date;: Jnor~ thall' 6,.000; 000' cards have ,been, purge!!.. It see.ms safe 
'.', 'to' as.sqn;te that tbe 'v~st :majQrity. of·:those purgeq',w;ere the ol~est car,ds 'in: tlie' ind~~rx;, It, is 

'also aafe to .assume that the ol~er ,cards :Which Were, ~ot .purgedwer~ those' determined to . 
"b~ ·o~ possibl~ vail1e •. Th~ divisi9n;'f~lt; on tile basis of the·act1ve.j)rogram·.of purging ",' 
, ;, W4lch has been in ,prpgl"eSE!: over th~" year:s~ thafthe 'actUal nUmber of security .. ~ype Hs.ae". 
, ~cards prior to . 1941'.1nay be' ,much,: smaller than anyonE~Lw,ould.'e~e.ct. ,Needless,' to.saY;,· ,". 
: .. 'pract~caily every divisipn i~ the BUr~ltU could lJe ~¢~ol}.cerned with the suggestion. ·These .. ' 

,.,.'"c,ax:ds and :the.lnformatlon they~~p~esent..oncedestroyed cRll;ne-ver be recalle4.' ,That' ... 
. :. ~il.forma~ion W~uld~' then, . !10t.be·~vailaple. ~o~' secqrity ~nves.tigatiqi1.~,· for crimin~l';'typ~' 

, leads, for baekgroUlid in applicant 'cases or for, any other use. " " " J' " 
, I I ,J ~ ,.. • " ~. 'f; .... _~ .",,' '. ~ .. ' 

.;.' :',.,' " .' :rbis· ,divi'sion '·sta.t~~ tIutt," if,t~e su'ggeS~iO; Yl~,reft6 J~'e ~d~Pt~d~ , c~~t~iIi' '.~ 
, . questi,ons 'need, answerlng: .(1) In purging' the ,nse~ t.' ca'rds, .~oul~ we purge cards' :or persons'; 

:. . organizations,.places,~ things.? (2) Would the purge include ~'see" cards."represE!Jnting . : . 
. ·~nf~n;m.ation in generai.,fUes, policY.file$~ etc . .?:J,;(3).What,actuaJ~y; are'tpe security 
. classifications which wou~d be sQbject to ·.purge? . (4):' If the suggestion is d~sir~ble :for. • 

.·'s7c,:*-rity cblssiI~cations; wlty 'no~, criIiiinal or all" f:l~.~ssificati6,~ ?', ~f these q,u~stion~ ,ar.e 
4 ,answered and' 'it is decided the infqr~ation on the' "seen cards is; in fact;. useless; ! .ReCords 
, Branch would welcome:the' opportunity, to q,evlse 'a program to' destroy. them. ' -':" .". 

:'1.'·'tl '.,~.\I,':"" "," .'1!~I,)l"'~',~" .", •. ~,,,,~,,,1~/'·_;' "'J; ", ~" ""'~'" .r";.''''; 

, " "',, . " ,'General Investigative Pivisidn opposed 'the. ,~ugges(i9n, on 'the gr(jt1nd~ ,th~t ' ' 
. "to, eliminate these, 9a:r,ds· would mean such i~or$atiqn: would be ~rr~t;rievably lost. : ~ .' 
,~ : Materialpribr to 19.41 CQUld ~e:'extt!emely pertin~iit as it ps.r~~in:s, td individualsrlQW in . 
';;'nl,iddle..,.age brackets'.and it Is, llot' lel~ tbis nia.t~r~~l ~hould be completely dest:roY'e~~ .. ,T,he.· 
, . ',l3u:r~au luis; by~r~siden~ial dir~ction been deSIgnated as, the reposltqry for secu,r~ty' , 
\:, . information alld we receive, about 2·, 000, OOOname "checks a> yefl,r' f~o1ri ~otber agencies in '. .' 
':f,: ,'" '.:' ," ".",';.', ';', ". . ".,.:, :',;.', ':: ' ' ..... ;'", .. ;; ':' ," " .•.. ,' " . 

~ ~ 11 II j .' ,,;. '.,: II ,I" • • )ow' 

.' , " ' .' ,,~~ , ~ ~.' \ t, " ,_ . " ' 

• "" , r i \ "..; 41.1 .... ' '., ::' 'J ! .10' .. "",;'''1 ~Y.", 
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~ UNI'TEJ)-~'"r ATES GO .MENT 

Memorandum 

• ,iJ 

Bis p 
Casper __ _ 
Callahan __ 

TO Ly Mr. Tavel/ pATE: 12-11-69 

Conrad __ _ 
F'elt __ _ 
Golo __ _ 
Rosen __ _ 

A
llivan== 

FROM 
J. W'1:11 avel_~L-_ 

\ Soyars __ 
. Tele. Room _ 

Holmes __ 
Gandy __ _ 

SUBJECT: J(REPAIR AND~ISPO~AL OF RECORDS 

Damaged and deteriorated reports, le·tters and correspond
ence ~~ntained in the Files and Communications Division are presently 
repair~~ by use of the lamination process. Due to the age and 
exten~iye use of our files, a considerable amount of repair work is 
necessary. In laminating the material, pages are placed between 2 

,J sheets;;;.of acetate; then between 2 sheets of tissue paper; then between 
~:~2 asbestos sheets, and then placed in the oven of the laminating 
i,\ 'achine:~ for 45 seconds to boiid the acetate sheets together thus 
.~; enclosing the damaged material. The lamination process of repairing .~ 
,,~ Bureau(f1\iaterials is a slow and costly process from the standpoint of ~. 
'~ expendhl~ure of man-hours. This method of repair makes it difficult ~ 
~to keep pace with the restoration needs of the Bureau. ~ t. \ "'\ ~, . 

" ~ It is proposed that Xerox, an electrostatic copier, be ~l 9 \~ 
. used 'fQr repair purposes in lieu of the lamination process. Upon rQ o~% 

~ producing a true Xerox ~opy, the original material would be destroyed~ ,{ 
"< and the copy would be placed as a permanent record in the file. (:l;l ~" 
~ Lamination would continue to be utilized to repair records of a 8 " 

particular historical nature and those having an evidentiary value. ~ ! 
The Xerox process of duplicating our records would vastly increase !f.\Ji. 

,) 
'. 

the repair rate~lwhen compared to the lamination process. It is .~ 
conserva,tive1y estimated that production, utilizing Xerox, would 
increasej ten times over that of the .. lamination process. Therefore, 
it Wo.u1d enable the Bureau to .maintain its records in the proper 
manner from the standpoint of restoration and repair with considerably 
less man .. power. 

Inasmuch as the Xerox method of reproducing records will 
,~ involve the destructi~n of the original duplicated ~ate:ia1, Ar?f}va1 
.~ approval must be obta1ned. _ ~\ CrG . .,..3~).··J ( -/Ollte 
\:' Mr. Meyer Fishbein, Director, Records Appraisal Division', 

'~ Archives, advised that his agency would interpose no objection to the 
.; ~ utilization of the Xerox method of reproducing damaged and deteriorated 

~.,. documents. He adviA;W jl~~, •. , ... ~e~l,~~,:,;t~'R9:l~J~~ necessary to obtain ... , rT ... ". ~H:G ,-", ,,!J ~H, il- ~ 2~·/ifl ,n ;) _ r~il"""'~" ':"."" "',"'.~I: d:"'~I.-;,~l, 1 I U 1 '" ----EnclosureS . ·firr~~·,'!'.b~"~r(J p'~I'R~ P.l{i···~·<R"'D 
ii..~"l..tii ~~ L,:'~':I:~~': :':c\,:'1~:''i~I''J DEC "t ~ 1960 

, .. -~-- w.~Ll1:;.IL. :,-' lid' It''.1 v til' 

1 - (66-19087) I.) UJHI ca - 4. -g~ ~~i ,'" 
",}~'.~,.::"»f .J!J!:.., ~~~ fj I SpLlc.;:t,J '...( ~ 

~~~(.I:~t\\t\.~~ (CONTINUED _ OVER) J ~ 
51 ~ aOi'~;~V . ~RE(lt62't't~8 

\f'!-I rtF 



• 
Memorandum J. W. Marshall to Mr. "Tavel 
Re: Repair and Disposal of Records 

.' 

• 
Congressional approval for the destruction of the original records of which true 
electrostatic copies had been made~' Attached are a proposed letter to Mr. Leo M. 
Pellerzi, Assistant Attorney General for AdministJj:ation, and Standard Form 115 
(Request for Authority to Dispose of Records) which will be forwarded to the 
Department of Justice to seek Congressional authority for destruction of Bureau' 
records in this manner. This is the normalprocedure for securing legal authority 
to dispose of any Bureau recorq ,material. " All such requ~sts are coordinated in the 
Department and submitted by themto Archives who 'in tq.rD: submits them routinely 
to a Congressional Governin,ent C_ommittee on the Disposition of Executive Papers 
pursuant to the Records Disposal'.A,ct,of 1943, a c.opy of Which is attached. 

, , " , ~..t ", , ' • 

RECOMMEND-A, TION S: 
" ,\ ,I -' 

'.' , 
I;'t 

, . " ,'),' \., . 

1. rhat approva1:oe g~anted,",for the utilization: of Xerox, an electro'static 
copier, for duplic~ting dan:i'aged'andldeferiorat~cl: B.ur.eau):;ecd~ds:iin lieu of the 
lamination process. ".~ .,' . " ; ~, :,,' '. ,J' ' 

• '~~' ," i 1,:)'1" ,. \ " ~ ') 

\,. ,~ .,);'::' "'" " ' . '","..'" . 
, t.' ,) ,,': 1~ .' ; ,':,',,' \'''''' ",',.i,: ~,:,' . " /:~' ~ 

r l I .... ' "'. ':, :"':~ '/ .J: ~' 
.:~: '1';; <~'i ."~' , ~ 

2. If approval is gra~ted,~'that';f~~"~~p.Cl;osed.~~hioranduin to the Department 
of Justice and Standard Form 115 (Requesbfor:'Authority to Dispose of Records) be 
'sent 'to the Department of Justice in order to obtain approval of GSA and Congress 
for the destruction of original records duplicated by the electrostatic copier method. 

r ~'. ~~ 
t 
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Erroctlvonoss ,of 

prior Act, 
41 Stnt. 735, 
20 U. S. o. n31~, 

41-14. 

~r. Stilt, 1260, 
D. O. Codu U 31-

501 to 31-507. 

• 
PUllLI<' LA WS ·('lI~. 1!IO .. 19:!- ,n;LY \i, 7, 1043/ -r 

[57 Sf'll.T. 

SEC. 3. (a) The Al'oi; of .Julln 2, 111:10, a~ in dYl'd 1}l'10r to the C'JHtc.t
mentofthisAct.:llld Jllall:;allcl1'ep:\I!ll(ioJl:-:IppL'O\'e~1 and p\,(lIIlUI~atcd 
thereunder prioJ' to ('he ella<:!lllcllt· of tlli:.: Ad Ilia!)', nol\\"i(h:.:h\lldin~ 
the nmendment. IlInd(\ hy ~l'cti()1\ 1 of thi!'; .\d, be <;bl1sic1et'!'d to 1'('mnin 
in effect with l'espcet to the pl"'iod ending II inC'ty flays ai,ler I he d:!l? oi 
the enactment. of (,his Ad; and thc pl:ln rorlnz,laterl wlth the Umtecl 
Stat.es Emploj'l'(\s' CompeJlsation Commi~siOl pursuant to the Act 
of February 2'3. iU2!). as in elred l))'ior to the enactment of (his Act, 
nnll reglt!ntion:; lwomlllp;ntt'rl nl1(\(,1' Rl1ellA ~(" of February 23, 192n, 
prior to the enaclllll'nt of this Act, ~hallrl'm in in drect except to the 
extent they may be here:L'fler modified 01' su (\rsec1cd. . 

n!~~~tsSt~~to~~r~' (b) If any State cannot fully comply "ith the conditions of the 
Intlqn. '. ,Voclttional Rehabilitation Act; as H111(>])(1 d by this Act, on tIle date 

of the enactment o'f this Act such State 1 lay secure the benefits, of the 
. Vocational llehabilitation Act as so an eJlcled, until sixty dltYs after 
the legislature o:E slU'h Stat.e first, lTI('Ct... ill dne cOllrse aft.cr snch'date 

Short tltla. 

Jul}, 7, 10·13 

of enactment or \Int.il t.he earlic~t eff~'in~ date after such si;xty days 
which could be givell ill ~uch State t, l<'~i~1:tti()n passed within such 
sixty days to seemc the benefits of t is Ad, whichever is the later, if 
it compIles therewith to the extent ossihle. ' 

SEC. 4. This Act. may be cited as ,1e "Vocational Rehabilitation Act 
Amendments 01: 1 !l'1:3". 

Approved July u, L9-13. 

[CHAPTER 191) 
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381 

;i .£.::!:1~~ ~opic-s of .cl O~~l !n~n tS):l'e~e.l':~~~, ?,nly'. f?r.",q!?}},\,~:!) i~;!~£~<><;:>i\ J:.<:.f~l'~~ll~~ 

I

I alla ~tocks of pllbhcallOils :1'1\<1 of pl'oce~~ed c10(,1l1l1('Ilf.:-; nrc ]lol II1lDll<!cH 
I ~t.J~ill,~'he (h'fUlitioll,qf JhIUyo~:ct:l.:.q,c,ql:<l~~~.!.\~,u~:d)J,1J.bl!.7.. ;s.(~t;,< ' 
II . S 1,:0. 2.' ~'he ~1!.i iOl2!lLA rch ~.ys.s ,.Q?~,m2J1 ~1.)JJ,lL.ldr9lli.1.!..L~1 h~,.J,\:~ 1 it ill~t;;~:~~~lfl~~~~~overn
i t,1Ons, not lllCOllslstcnt wflJlffilS AcE, estalil\:;hmg (1) )JJ'Oi';(;((III'(.'~ (01' 

l~compiling and·submitt.ing ,~o the Al'chi~:i~~ or the lTilill'd :->tall's 
i of 1.!t=;i:LU ~<l sch('.~l~tl('s gJ. l'q9,~!:c1~. p'~'gp<?s~~1.f:~ukp~\~ (2) pl'o(,l'd 1\ I'('~ 
! fot' OIC dlsposn.l of I'('cords :tUtllOl;l~e(1 for thsposal, and (3) ~I'nn!l,~v:.d~~ 
i for ~~~c !'?Pl'?(l~~Ct.iO!l of records ~Y ph~~~~plpl~!c, ~ll'.,mkl~~'p)lOlqgii!i?.l~~:.. 
i Rr0cess~s .l\.2~h_!LY~c~y .. to Jhe,JII~p,o.~n L()J"~])~NQI.:U.~,I.UJ!J,.r.'2~!!.Dr~ SUdl 
I regul~~t IOns, ,V'hcn ~ppl'oyed DY the President, ::;1,lal.Lb£.,.~!B~tUg,,!.,.<.?!.!~1 
11..!~.g('n.21~S"of,the Umted States Government. , 

'i ~o, 3. 'Iho hc-ad of each an-enc T of the Ul1lted States GO\'el'llllll'llt. -:nhlll;",ion of lists 

I 
nn<l sl'\,~dnll's to Ar-

.' :s11a11 submit to t.10-1 l;C llVISt"o:fthe United States, in accordance with ~l,h'ist. 

I 
regUliHloris proni'ill git.tcd" "n.s'" prov,idcd in section ~ 'of Ihi!; Act 6ElJ 
lists .,,:.... ,,' '. " ',., in the custody J)f th(\ agellcy ~) ... 1.!Ui J~...Y.? lJ.~;J~ 'I 12 ~,£~og~!tphed or ~~CF.oP1.10~~gt'.ap~1.~~ m acco]'(la nell Wltn 1.fle sa I <lr<'g
ulataollS and that, as n. COllficquence thereof, do 1lot appeal' 10 have 

, suClicicnt value to warrant their further prcselTa( iOIl hy the Govel'll-

I 
ment; .(~) lists of ill.1.Y...Qt.!lC!:X~,£g~:~l!3 iJ} the Ctl.stouy of the ag~ncy I'hat 
are .no.f needed b ,it IJ.l ,~)}<L t~':~!}>~N?,tJ(m..~Q.f.,}.t§.,.,.~u:nm,tl~\.l§l!)..!;~" :lIld 
lat,.~o n~t n,i?li~~,~' to have. sufficIent aelmlll1str,abvt', kgal, l'C':-icarch, or 

othel' ,:alue.to,waF'!l,,~l~ ~!,1~~Fj~1~the~',.l?t~~!-lr,Y.a,tll~1 by ill<.' GOYCrlllll;-!lt; 
, anel, {3) ,sch~d~lles )1'0 )OSllln- tne·chs of;~t:~J.iv..EJ:11~)~,ln,p~~"E.~~,',!?1~~(~!.!jL~~1 

penpCls of tIme 0(1:e~9~'c S.,o,t,!CSJ?'<lY~ ~c~l}pl'l(~l '01' (,TJ:ll'lI(:(Cl' tllat either 
have accumulated in the custody of the ~g~ilC'y 01' th:lL111l1.y_J!Q~,illUJll-. 

'late therein at n.ny time after the submlssloll () r sitch schedules :l1H.1 
"f.1illC<i'ppnrcntly will not after the lapse of the period specificel have 
sufficient n.dministrative, legal, research, 01' other vnlue to warrant 
their further preservation by the Government. 

SEC. 4. The Archivist shull submit to Qong1'9ss,) at snch ti meg as he IIn~l~cl'~~~I:S ~ d~~ 
shall d,eem eXl5'eclieri£, the li~tLQr §gA~.~~lp\y~ Sll lI11illcc1 {;o him ill !:r~ss. 
accordance with the provlslOns of sect,lOll ::3 0 r (it is Ad., OJ' pa rts of 
such lists or schedules, and lists or schedules of any reconls in his 
legal custody, insofar as it shall appear to·him Iha(; fbe records lifilec1 

I in such lists or schedules do not, or will not a'l:\01' Ihe lapse of the 
,period specified, have sufficient n.elministratin~, lC'gal, rCf-em'I 'll, or ,I other value to warrant their continued presel'vation by the Ullikd 
i States Gover!lment: P1'ovided, That the A~~].~j.rl:} ,.~,l;.~~il,.r,~S. snl)\il,~~ a~::.~~~~~nt or existing 
I to Congress lIsts or schedules 'of records orany eXI~llllgll'gcli<:jcfirl'i6 

,':, i Government in his legal custody without first having o\)(ailled (he 
~. I written cqnsent of the head, of sll,cli, ~geii~y'::'~''''''''<'''''-'''''''::''''''-'';''''''''')''''''''''''''''''''''''''''''' 

! """SEo:-5:'yVlienevei"tlic"Al:6hivi'st 'shall sunmit list.s 01' schc(lnh'f' 10 l,xnllllnntionnndro-, port by Joint Con-
i, Congress, it shall be the duty of the presiding ofiicel' of l;ll(' S('l1ni(' to ~,,'sslonnl committee. r appoint two Senators 'Xhq) with the members of ill(> Con Illill'('(' on 

, ,'Ule'Dis OSltaon . • x'" a' ers 0 tIe' <>llSC orRe )r(,sl'n(h"-~"-;' 
. I ~. sh,\ II cqp sti tu t~" a :i <> iiI't'" c'onimi ttee to""'IT1!~X)\: ' ' ffJ\¢.h:l5.~Br$.~q:~~~Tt:sJJ~!§t 

I shn.1l be referred, and the ]omt'commlttee shall <.'X:1111111<.' sHeh hsls or 
i £chccTuTes and'submit to the Senate anel HOllse of l{cpn'sent al i \'cs, 
I resj)ectively, a report of such examination and it.s )'C'(:oJ1lmcnc1al ions: 
I SEC. 6 .• If,,~h~,h)i.n~ cO,m~ittee.,r,~p~,r.J§,.thn.t any of the records lifitec1 ~n-g.I:;:;:~!~:unncces-

I 
in a list or schedule referred'to it do not, or will llOt aiter the lapse 
of the period specified, have s~lfficien~ administrative} legal, l'C'sr.:m:h, . .. ~ , 

'11 or other value to warrant theIr contmueel pr('sCl'Ynt,1011 by the Gov-
, i ernm,ent, the Archivist shall noti~, the !tend ,?I tl!l~ Jw~np : lJ.:y,,~v~lich '. 

I
i t;he hst or sche u e W~lS sn nuttel'l of tlie actIOn 0' 'Ie omt commIttee 

.. i anatne"hca'a"o£' sll'c1i."a',yenC' "shu 1 cause suc I recor s to e IS )Os(\( . . ' 
~~~ol~ric-e-:-\v.rcli~'l.egg ~tlP~~~.Rt~mM1.~~S~~:m,;:P'~:9X!t g" )t.,l.~~Ql .. ml."., :tf' .~/" 

~.J~£d~~~~~; ,', " ',,:: j / ~;. t;C{;~ I'~'~: , 'f.{J 
,.1:1 " .'C-.196,' ' (o.f....:/.- '-' Y' (f 

':;'::::';,,{i~~<~ _._ ENCLOSURE 
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;1. 406~i 
~' 

ral lkCC_ 
,$"1 ... ...-

:' P01_l1.406-2 '. Titll--ChaptedO' .' § '01-11. 406.iii. . 

records of the Uni~Q..S.late§JloveL ~nt_Sl).pmission of 'the dis{josal request to t't" 
'"iillCbe alienatea or destroyed excep_tjn National Archives and Records Service. 
:, ;col'dance\Vith-"tneI5i:oVisfOns of th~ § 1 1 1 6 bs gOV-' ~~lInO):tllei;-require'stne Adniil.11Str'a- ' 0 - 1.~0 -5 Appr?val of requests 

1 of the ' 
IInOn to 
ructions 
lIable at 

tfor General Services to establish pro- for dls~osal authority. . . 
ccdurcs to be followed by Federal agencies .A.fter r.evI~w. QY ~he .Natl~nal AJ;chl',:,e.s 

t In compiling and submitting lists and and Records ServIce, the request, WIth 
~' ~chcdules of records proposed for dis- the Archivist's recommendation, is trans-
J' poso.l. mitted to the Congress as required"bYl;he 

~
'ent~rs; 
ervlCCi 

ley are 
JY GSA: 
le Arch I , 1 
ersonn~ 

i 
1nd Pay 

,) 

. . . -:-Records Disposal Act:- If the Joint Com-
f § 101-11.406-2 SuhmlsSlpn o~ disposal mittee on Disposition of Executive Pa-
I rcqucsts. pel'S makes a favorable report on the 
• Requests for ~uthor!~~_tiOIl.1iQ._ d,,!§Pose~ request, the .Archivist shall notify the 
! I ofreCQ~s~.naILP,UIJJti!!-t~!Lb.y'y"ederal agency thereof by returning'oii.e~copy-of ! a;:encies buubmitting record~isposal~ ~?inpleted 13~andatd-~qfiti:P!i~_ This' 
; I listS or scheClUles to the NMI~nar-AF-~ constitutes the disposal authorization, 
I ! cliifes ana Records Service on standaffi; which is mandatory. (For extension of 

! F6i:iils'115 and 115a, Continuation Sheet, retentiOn periods or withdrawal of dis-
mdSup;
, J 
!osal Re~ \' 

)al'~tioJ, I 
mt RecL 

. as I'evised (§§ 101-11.4902 through 101- posal authority, see §§ 101-11.406-7, 101-
11.4904) . §.tandard Form 115 may' be 11.406-8.) Such. authorized disposal 
used for submitting eIther a hstor sched-' shall be accomplished as prescribed in .. 
\lIe, by checking either A or B, respec- § 101-11.408. 

I' Officers' 

, til 
Accoun Ii 

nd cost 

l Tran~l 
:leMaiJ 
;. if 

Mainte
l
-

I I 
,ions Rerl-

~B'd' 
r' In lnj' I"ecords.\ 
nal ser]-

,cords. ! 
'ive Mil. -

il 
~c, Photci-
rds. Ii 

tiyely, under entry 6. .:'}1:!Fh..9i:~~X con- § 101-11.4,06-6 Mutilation and destruc-
tnined in an approved list is limited to tion of records. 
records-alreadY-in eXistence and shoul,i' 
lJe-tiSed-on1ywhei'l.-recorai of the types 
described are no longer accumulating. A· 
schedule gives continuing authorization, 
nndwilrPe used in alfcaSes, "mere tne 
r,ypes of records described in the request 
will continue to accumUlate. 

(a) Sections 505(b) and 506(f) of the 
Federal Records Act of 1950 (44 U.S.C: 
395(b), 396(f» impose upon the Ad-

I ministrator of General Services and the ' 
heads of Federal agencies responsibilities 
for preventing the unlawful removal, de- ' 
facfng;aIt-erafIOn. or destructIOn of rec-

§ 101-11.406-3 Certification. ords. ' 
The signing of Standard Form 115 by -OJ) The penalties for the willful and 

n properly authorized .agency rephfsenta- unlawful d"estructioll:;-damage-;-or aliena"':' 
tive shall. constitute certification'-tlfit- '-tIOn oCFederaCrecords are contained 
the records' described-do-not -have, or in the U.S. Criminal Code (18 U.S.C. 
will not have' after the-expiration 'of 'the 2071). ' 

""' .. 

i'etention 'pei'iod'md1cated,"sufficiEmCad: (c) Private files are not governed by 
m!nistrati've, legal,' or fiscaY value 't(;'the~ ,these provisions. ' 
'~gel1<cy-'itsel~ to warJ.:antJurther :re~en-::. § 101-11.406-7 Extension' of retention :/-;; , 
tlon. AppraIsal by the NatIonal Archives, periods. "c. . '-. 
and Records Service will be limited to ' . ',' ,i '. '_ I"~f'"" 
review for possible value to other agen- Pursuant to sectIOn 505 (f) of the Fed'" . :" :', ''':')'' 
cles of the Government and for re- eral ~ecords Act of 1950 (44 U.S.C. 395 " -,', ') .... 
search or historical value: ~f) ) , IIl: cases of emergency or when it,~s >,,:"< ~:' ... 
§ 

101 11 406-4 G I A . Of 111 the 111terest of economy, the he~d of, "; , ? ~\. 
_ • enera ccountmg • a Federal agency may retain records-au.:. ";_""-, I' " 

£Ice clearance. thorized by' Congress - f9:i..':disposai"after .. ,J' '.' ,,,,- ' \ ~ 
.dPrQj;~ 

, I: 
.and Dr 

Each Federal agency shall obtain the the specified retention period. When ""y, "c" -, , -" 
,approvatpLtpe. Comptroller General of reco;-ds a~e so .retained, a cO~Y?f the di- ':'-"~r.,, >"~' ' ;;, 

.the United States, as required' by section rectlVe directmg such retentIon shall ' ,0-N "-"",~ , '" ~ '~" 
9 of the Records Disposa~ Act (44 U.S.C. be furnished to the A.dministrator and . ,; , " -I~ "-:" ',:' I"· 

\i 

u •• dT 
; Disposal 
~s that no , T 

I 

374), for the disposal of certain classes suc.hreco:d~;;h.a~I,be.~lsPos!l~o:tassoon "~ ")" --~t/ '~:'q',,< 
of,records relating to claims and demands _~!~_ ~~~n~s~t:~tlvelY P.!~~ll~~,!?I..~. , '. ,,' ;/ bYOr!gafiisnl1e-GO~erriIii.'ep.t....Qrti~a,i~ § 101-11.4~6-8, Withdra~al of disposal "''''~A.) 
,counts 111 which the Government is con- authOrity. >',r{ ) ~.~~~!.. Such approval shall be obtained In cases of emergency or when it is ' ' ,.G'(... 
either prior to or concurt:ently with the in the interest of, effici,ency of Govern- v.:.; "'-VI'. 

- ", 
, . 

~c-J~~(rt -
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TO 
~ 

OPTIONAl. FORM No10. ' , 

MAY 1962 EDITION ~"., 
GSA'FPMR (41 CFR) 101-11.8 ' 

UNI;I'ED STATES G ,'RNMENT 

. Memorandum' 
, 

Dr ECTOR, FB']' (.6':6~-&5r DATE: November 13, 1969 
ENTION: COMMUNICATION SECTION 

FILES AND COMMUNICATIONS DIVISION 
SAC, SEATTLE (66~52X 

Re S'eattle letter dated 9(23,(18 and Bureau letter 
dated 10/28/68, 

Referenced letters concerned correspondence 
regarding the installation of a new all transistorized 

"intercom" installed in the S'eattle Office. 

Prior to the installation of the II ±ntercom"~ 
at the Seattle O~f±ce, an, Executone whbh consisted of 
the master stat:i:on and seven s·tarf s.tations was used. 
Prom available records this system was installed in 
approximately 1951 and accol?ding to PD222, Non Expendable 
Inventory Record Card~ the griginal price for this .jJ-
equipment was $1500. :Et is believed this $1500 price 
included all necessaI'Y wiring and installation charges. 
At the time a new system was being cons,idered, contact 
was made with various concerns to determine if a trade-
in would be allowable and none of those individuals 
contacted would'make any offer for the existing system. 

.\ 
\ 

---- --------------------------------------=--=-=-.... :::::-_ .......... 
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3-36 <Rev. 5-12-69) 

,To: SAC, 

o Albany' 
o Albuquerque 
o Alexandria 
o Anchorage 
o Atlanta 
o Baltimore 
o Birmingham 
o Boston 
o Buffalo, 
o Butte 
o Charlotte 
o Chicago 
o Cincinnati 
o Cleveland 
o Columbia 
o Dallas 
o D~nver 

~.:O Detroit 
.~O El Paso 
, '0 Honolulu ' 
o Houston 

EXCESS PROPERTY 

" , 

\ 
Date 

o Indianapolis 
o Jackso,n 
D Jacksonville 
o Kansas City 
o Knoxville 
o Las Vegas 
o Little Rock 
o Los Angeles 
o Louisville 
o Memphis 
o Miami 
o Milwaukee 
o Minneapolis 
o Mobile 
o Newark 
o New Haven 
o New Orleans 
o New Yo'rk City 
o Norfolk 
D. Oklahoma City, 

........ h" ~~ ...... 
, ~ . 

.. 11''''1*. 
~ to 

') 

.' 

( 

J 
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. ~,- .. ' 1 t'1'·4~ ..... ' • , 
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" ", -:f4t.· .. _ 

J ..,... ... ,~''i'', '~. 

. '" ;,.:16 . 
'.' ',d'2-.. ." --

. , . . .. . ..... , 
f\ .: ~ 
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• __ • "';' J 

, ' . 
" J 
. -.~ .. -, 

2.Each -'G. E. pocket receivers, Serial 
#3340625/and #3340626~ 

2 Each - Motorola Handie-Talkie XMT <, 

Type CC 3502, Serial #l762~and 
4/=17626':'" ,,' 

2 Each 

1 Each 

t. 

Motorola Handie-Talkie Trans/C~v 
Model H23AAC, Serial #6203~and 

v: #62033. '.. -

Motorola Tiny Talkie XMT, 400 MHZ, 
Model RS,T4 '. Ser~al '4!.4263 r··· 

, .' , ~.-r . " " , 
1 Each'·,.;' Motorola Tiny Talkie ,RECR, 400 MHi, 

Model. RSR-4, Serial 4F4535~ ,.', .... 

These should be shipped by the most ~conomical 
means. All other equipment listed in your 
letter is being declared excess 'to the Department 
of JustIce and' should be held pending further 
instructio~s re its disposition. 
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Routing Sl~ 
FD;..4··fREiv. 4-28-67) 

To: /di. 
~FILE 

)bE DIVISION 
XX] Director 
Au.: ADMINISTR 

Title 
CJSAC-------~------

o Acknowledge 
j o Assign __ Reassign __ 

o Bring file 
o Call me 
DCorrect 
D Deadline -------
D Deadline passed 
o Delinquent 
D Discontinue 
D Expedite 
DFile 
o For information 
DHandle 
o Initial & return 
o Leads need attention 

Or 

Date ~1/~0/69 

NON-EXPENDABLE 

o Retu m with explanation or notation a s to action taken. , 

Attached are Inventory Cards 403, one sofa 
disposed of; ~749 reflecting disposition of 
seven chairs; 1750, disposition of two -tables; 
and, 175~ ref~ecting receipt of 30 Magnifiers. 

EVANS 

" 
_--'-_ See reverse "side OHi ce ___ --,, __ ----,~--------,H;:!{;tJJ. 



To· '..' '(\ • .::< - • 
DOtDirector FILE 
Att. : P 'noT"Tl"" , ENT., UN! T 

Title 
[JSAC------f---------

. . 

Date 

......... ,'" II ," 

SEAif!fl,E OFFICE 

[JASAC--------------l),---------------------------

[J Supv. U St'::,±R L\ c..+ It> ~ D+ 
[J Agent . _. ----« ( 

[J SE 1?> t.\ JS,1"J\ U r@.f'.) p~R:rV 
[JIC------------------
[J CC ----------------
[J Steno ----------

[J Clerk ----------

• 'V'tm" i .r 

RE: ______________ _ 

o Rotor #: 

ACTION DESIRED 

o Acknowledge D Open Case 
D Assign ___ Reassign ___ D Prepare lead cards 
D Bring file D Prepare tickler 
D Call me D Return assignment card 
D Correct D Return file 
D Deadline D Search and return 
D Deadline passed D See me 
D Delinquent D Serial 11-----------
D Discontinue 0 Post D Recharge D Return 
D Expedite D Send to 

~.---------D File D Submit new charge out 
o For information 0 Submit report by --------
D Handle D Type 
D Initial & return 
o Leads need attention 
D Return with explanation or notation as to action taken. 

REBU Rls DATED 11-25-69 
INTERCO~I SYSTEM 
SEATTLE OFFICE 
ATTACHED IS THE SEATTLE COpy OF VENTORY FORM 
FD-222 FOR THE INTERCOU SYSTmI T·tt-.,,,,,C HAS BEEN 
DISPOSED OF LOCALLY. 

SAC 

___ See reverse si de OHi ce __ -=-==:=-.::=-==---------
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To: "SAC, J: .. 
o Albany 
o Albuquerque 
o Alexandria 
o Anchorage 
o Atlanta 
o Baltimore 
o Birmingham 
o Boston 
o Buffalo 
o Butte 
o Charlotte 
o Chicago 
o Cincinnati 
o Cleveland 
o Columbia 
o Dallas 
o Denver 
o Detroit 
DEl Paso 
o Honolulu 
o Houston 

November 25/i. 1969' 
(~ Date ------1tt. x 

\...C- 0 Indianapolis 0 Omaha'·· ... 
o Jackson . 0 Philadelphia 
o Jacksonville 0 Phoenix 
o Kansas City 0 Pittsburgh 
o Knoxville 0 Portland 
o Las Vegas 0 Richmond 
o Little Rock 0 Sacramento 
o Los Angeles 0 St. Louis 
o Louisville 0 Salt Lake City 
o Memphis 0 San Antonio 
o Miami 0 San Diego 
o Milwaukee 0 San Francisco 
o Minneapolis 0 San Juan 
o Moqile 0 Savannah 
o Newark IXkSeattle 66-52 
o New Haven 0 Springfield 
o New Orleans 0 Tampa 
o New York City 0 Washington, D. C. 
D Norfolk 0 Quan tieo 
o Oklahoma City To: Legot, ----

INTERCOM SYSTEM, 
SEATTLE OFFICE 

~ - Inventory 

GSM:,~lf Rm... 5266 
N. P. Callahan 

r 
I 
'[ 

~ 

\ 



REQUES'l"' FOR AUTHORI'l"'Y 

'" 
~~,t..V 

T~IIISPOSE OF RECORDS ':I"'''' ~ I DAT~ APPROVED 

JOB NO. 

(C'&I: instructions on tho uso 0 form sao Na.tIona.l ArcIllvcs Manual 

f 
on tho Disposi. of Fodoral Records) 

1 

TO: l-,';E AF:CHIVIST OF THE UNITED STATES, 
" NATIONAL ARCHIVES, WASHINGTON 2.5, D. C. CONGRESSIONAL AUTHORIZATION 
; 

1. FROM (/.0ENCY OR ESTABL!SHMENT) HOUSE REPORT NO. 

I CONGRESS I DATE 
... o!'*. 

" 

i ,~;:~\~' ~i~,~'~ -.: ,<,r ,'. SESSION 

2. MAJOR SUBDIVISION NOTIFICATION TO AGENCY -
'11 

" '" J;~'~7~~~~:t~c $. ~jt"t·i; ~t'~~l"! CONGRESS HAS AUTHORIZED DISPOSAL OF ITEMS MARKED , f ... !I"1<JI. 

- "DISPOSAL APPROVED" IN COLUMN 10. 
3. MINOR SUBDIVISION 

~" .... l 

, . ~.- :~,,~!~'t ~~::~i;'~~ 11;; .. 1:1:!~:!(:~~; ... . : 
4. NAME OF PERSON WITH WHOM TO CONFER 15. TEL. EXT. ., 

:::~~~;:y; :1 (Date) Arc/1.ivist'o Roprosontiltiv(J. , 
'\ < , 

6. CERTIFICATE OF !,GENCY REPRESENTATIVE: 

I hereby ccr.tify that I:lm uuthorizcd to net for the head of this ngcncy in matters pertaining to the disposal of record;, and that the rccord~ described in thio Ii"t or 

~~hedu!e of ___ pages arc proposed for disposal for the reason indicated: ("X" only one) 

).\ 

D 
The records have 
ceased to have sue;.. 
cient vnlue to warrr.nt 
further retention, 

B The reco,'ds wi!! ccnse to have sufficient value 

B" to warrant further retention on the expiration 
• >. of the period of time indicated or on the occur· 

rence of the event specified. , 

c 

D 

i !C0ato)! c (Signature of Agency Reprostatlvc) 

7. 8. DESCRIPTION OF ITEM 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

I 

:~, ::1 ~~~ri~~ r:1'":~~;il'~~!(.~~~~:r~·cd ~,::.:)~=:~-i~~~;~:t jlo~l-;;~:r:a O%:;'1l 
- .~~l':·~~""''.''''''···''4: ,(".Jf"l·"'~'\1t~.lt!·lot""··"'lt;.·\~r'!,~""',,,,,,,, ~~i-:'l·''1~''''''41.~~~!'''':'''''.i1''''S'''''' 1:~"''$: "'~~"'.~.f,~r--Y,~~'C't .. 

• -',,' ... .,ItI·~t.:J v,,,,,·.:''~''..,of~'J..~4;(N)'''~''''''''''''.t\\~,.,~ ~\,~,}"", ~,~~~",~"'-"M~~"r ..... ~~' ...,..,..s':.(.f,_,~,,)--.;.r~l,l't.r.,,,,,, 

~ ....... r' "''''.~~I,i:·'''~ ~~'t1 ~:,-'.\~~~'1t.~,~1 (t\.,!'~~~"'!M\"~~ ,-,..?,,~ ot!-.!"t"'1 t:'1.,,;~~"~~.t'~~ 
'~.~ •. '"~ ..... ""'~'","".'ioO.""", .;..ilfIF .\'w N.,.....;'f-.O<M'\'"..~ ..... N"''-..)~\'':'':..:.t~.., ".....,~ W~ . ..F ,.... ...... \i...4._ ... t;....Jo .. ,.. 

,""" ~" .,,~.::l' ~l!.t.,\"..;")r"":.!fi)~ .. '1/,(!,\'~':~t"-t-~ i"~~.~~ y-'1','t~~..:":\ .. ~ ...... "t,'I· .... :,~ t*\. .... '!! .. c;.r":r17~$."V\I~...,~ 
10' ~ • \ ..,.. t~.~. ~M",'~" ;"'~,.....!}o\.I~v"""',.~ .. ~.li ""¥~"" i.i'..J;..';\J).,.,~tov"'.~.;;~,.~~"':;.;t ""..l~ .-1..\...fJ...,....~ ... 'I>~~""" 

I,

' ~ ..,.. )::j~~~ Z;):;t \, ~.,::1ch tho 4:';':i;~.;):;:al rji!l<)(~"'nl\ o;~ 
: j ':J\~") -~:~:L~~c~~~~l~.s,u l;;:.t::l O~ ~;~~$ l~t:C ;3,n~.f.}~Jy~;j~G~ti>,~lO 

I
, . ; ",,-,' ",': 4: ; ~> " .. ! t' • 'l" 

': .... ""t'" _ ........... ~J""~'to</~JI 

..... ,"'. 

't}~ ;,~:~,Jt"~;;A: 

/

., ........... " ..... ,.-
I ...,.~ ~ ,."~ ::'~ r.!:;J~J t;:fO~l t-l(!t'Ol~t!i!!ft~J c.i:~crC ~tl~tl0 1Zt leot'l'¢~~ 

...... .... t:~ ~"t~~f~,,,o(.,~~~ trtt";l J..7~:~ ~~";!:i(~t ..... »,~~.~ 1: 1~~.·.~,~~·~~.:;':'1.!~~ ... ~ 1:1~15,:¥L~~ ~"t;~h_~1\~ .. I.· 
~'~ ,. ... ' .. ~ ..... '!. ...... :...r~~~~ .......... ,c.·~'*i t:...:.. • ..."t ..,,;.~..t'U~_'I~ ... .If.C. ,",'-. ........... _ ... _ ... 101:.~ "I'-~ ___ V'(>~' ~''''' -A 

.. ~~~t~ ',,'. ~~~;/;;;';,'t:)l~il:J l~~9.t"tad~co;;l. 

9. 
SAMPLE OR 

JOB NO. 

(.I 

10. 
AC'rION TAKEN 

ALL FBI INFORMATION CONT.~INEO H 
HERE~l;~NCLASSIFED ""b.., G C~ nec;A 
DATE _4LBY . .l?s.Y-c...~.O:~ 

. ~ '., 
". ~ ."'.,,. 

~o= COPlC:':, i:tcIIlc!:1ng o.igi=aI, ~o QC ~ ... .ittcd ~o !h6'rJ'cnonal fucruvcs 16-59cio-l • OPO 

i~~C~OSJZiR ....... ~ ........ -.. """ 



. 
I ,,' 

~~ 

'. ,.'. .,;'" ~,..a. 

Assistant Atto~ney ~eneral 
for Administration 
. . , " ,~, ," 

~. •• 
Dh9e.ctor ,FBI " ' " '" 

e' . 13I.Ll'"ett..14-> .1?e.-wd!i';" 'Go an~tc...4L 
DESTRUCl'lON oldRECORDS' , 

.. 'I, 

r .. 

, \ 
. <f} 

~" 
~, 

December '15, 1969 ~ ~ 
t\. '. \,." 
~ ',' \, 
• ) . 'I 

c\' \ 'fl" 
:' '\ ~; 

.~ r 

'.'~ --'~ 
Attached hereto is the required number of coPies'of,Standard ~' ,j 

. Form '115.reque~ting authority :to destroy the originals of damaged and' '~\ i ' 
deteriorated. records after true, 'electro~tatic. co~ies have, been made~' ~,., 

" 

Enclosures ,(5) 

. .~ 

~..o:..t .:I., • .I..,,,._~~ *~ 
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Ol'TlONAl fORM NO. 10 f"~ , 5010-106 

"\ MAY 1962 EDITIOH 
GSA GEN. REO. NO. 27 \ 

UNITED STATES GOVERNMENT 

Memorandum 
TO Mr. Gasp:er 

7 
SUBJECT: 

DATE: April 9, 1970 Gale_~_ 
Rosen __ _ 
'Sullivan __ 
Tavel __ _ 
Soyars __ 
Tele. Room_ 
Holmes __ 

~I ~ '~ 

)) \l} 

~ ~ More and more frequently we are receiving suggestions from the 
~ field on cutting down the amount of time before files, particularly in auxiliary 
,~ offices, can be destroyed. 
\: 
<~ 

. As you know, we have qeen wrestling with this problem for many 
years and have from time to time changed certain classifications for t he time 
of destruction. All of these time limits are set forth in the Manual of Rules and 
Regulations. I think it would be well if we had Tom Keane do a survey and stud~' 
of all criminal and applicant classifications to determine if we can speed up the 
destruction of files in auXiliary offices in these classifications where there are n 
maj or case problems or cases of widespread interest. 

If you approve, the,' Suggestions Unit can advise on suggestions 
received that we are making a study of this at the present time and the field will 
be advised a~propriately . 

.. ~ 

RECOMMENDATION: 

That Tom Keane be authorized to make such a study thereafter 
discussing the possibilities with you and any recommendatio:qs he feels should 

~ 

a APR 15 1970 



.... ,"" ,"- ", .. 1''''''~ MAY ~62 ,EDUION { , • 
0$1, GEN. RfG.-S;jQ. 21 " 

UNITED STATES GOVE ,NMENT 

TO 

,..~'. "" 

',' oM emoran.dum 
MR. WALTERS ~!J\:J DATE: 

a , 
2-6-70 

• • Tolson--L 

IWftu~'II~~~':':'-"~ -rT /i~ IMohr --
Bishop __ 
Casper_~ 

. Callahan -L ' 
Con~ '/'" -- .... 
~""~' 
G~'tJ_--
Roson_--

'I' $ul\lvan --
:' Tavol_--

I:; E P d <lrOf Soyars 
,1 FROM B.. on er 17 Tole. Room_ 
'i! Holmes --
,j : I " JjndY 
i'll: SUBJECT: /\MICROFILMING OF:'NATIONAL'ARMY FILE /itA l({r7~' 
I,I,:,',: A)jJ. ii, . w00J 0Y6ftS 

if During the last annual inspection of the Identification 
)/1;" Division, the Inspector recommended a survey of activity in the ,files 
t: J .s I of the Old Armed Forces Section to determine whether it was sufficient \) 
,\~j; t I to warrant assignment of four fingerprint sear.9.he.rs. Although the number ~ 
J/', ~ of daily searClfesjustffTe(I"fhea~i~ffgiiinentsJ;llade, an in-depth study also ~ 

1 ~i . J~a~h::i~:so~l~~~i;:~~~n~n!~r~:'~~~f,tys~;e~~;:i~ ~:~~~~h::f::t~~rate1 
t,;:; ,.} and the four employees,have been reassigned to the Special Deskin the '\' " 
.~; 5' I Technical Section. In addition, it is being recommended that the Na~ion?-l .~ 
;j!; ~< I Army File located in the Old Armed Forces Section be microfilmed anq' '\."" 
.:!i ~ the fingerprints contained therein destroyed. ('. '~-".:' '\ 
II' " ," • ,) . . ;~ ~ ~ . ~~ ,. . '\l 

,i',: ~ .. ,(J= ~ ~}CKGROUND OF NATIONAL ARMY FILE '\,\ 
. i ~ i""'i:"'1 }, .... :.p \J 
J(J ~~ -~~-

,:11 ,,,,:) ;:;l ~~~;~ ~5~~ The file was transferred from the Army to the F~! in 1939~} 
[:11 ~ 1! :'c:; ~g?ontains the finger~rints of a'pprm~imat~~y 4,.250, O?O indi~iduals fing.er-o;l . 
! I; w ~ r( ,'0 ~:prflnted by the Army 1n connectlOn w1th m1htary serV1ce durmg the perlOd:::l; 
'{i ~, ~r::~\",f~om 1906 through World War 1. The fingerprints are recorded on odd-si~ 
, "," t:::~~ :-forms precluding theirOe1ng assimilated into our regular 'civil files".- ~.: 
~,~ ~, . F.:~ :S~nseqUently, they ~e.re never c~assified and are fi~ed alphabetically by?:!! 
'f: \s \ I ~;:. I!:rme. Therefore, 1t 1S not pos~lble to search the £lIe e~cept by name.. ~5:; +. '0; i ~tr.:J ~,it'" ",r:r:ije normal activity of this file includes checking the names appearing onB.i~ 
:~. , -<i Il~ ,E:f~ ~~},qgerprint cards of d~ceased person~ whose age would lndicate th~t th~ 
~i·.;t . ~ iP~!son was old enough to have served in the Armed Forces prior to or 

,I" ~:' :dl'l'ting World War I, or in cases where the individual's age is unknown. 
"Iil'l l~ purpose of this procedure is to move fingerprints of deceased persons 
d v I to the deceased file .. During the three-month period November, 1969, 
; I~ ~ 1 ~-:-- through January, 1970, a total of 2,614 searches of this type were c,on- . 

14 l\... ducted in this file and only 18 identificatio~ made. Ot~er activities in 
.' 1_. jthe file are searches conducted in connection with establishing Veterans , i'l "I 1; \) rights - pensions and burials. Requests for ,this type of information 
; i q.! ' emanate from the Veterans Administration'~the Department"of;pefense 

~ Q 0.:6. .. ~ . .3!2;.~·t ~.: ;:';:' I., ,J;/ . 
, 1 - Mr. Felt NOT. REOOIiD~; ." r~"/i4 A~~--:-

;;: 59'MAR 5 ' 1970, l8l FEB 18".!971j!,;', S FEB 1'I"rs7fJ ," /0 .J , 
~' B(~):edr-' ~ ~ ~ , -- ---= ' f'P1~l} 

CONTINUED - OVER 
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Memorandum to Mr. Walters 
RE: MICROFILMING OF NATIONAL ARMY FILE 

land local law enforcement agencies. During the same three-month 
period, 656 searches of this type were requested and of these 292 were 

1 
found to have served in the Army. Since only 18 out of 2,614 deceased 

I persons routinely checked through thes'e files had prior military service, 
., the practice of checking such cases solely to "clear!! the file of deceased 
I prints has qeen discontinued. In the future the only searches that will be 

conducted are those specifically requested in connection with establishing 
Veterans! rights (approximately ten per day). As a result of this action, 
the four ,searchers assigned to the Old Armed Forces Section have been 

J ;reassigned to the S~ecial Desk in the TeChniCal',Section. 

MICROFILMING 

Since 1957, Ident has been microfilming certain fingerprint 
records. We have just concluded microfilming the master fingerprint cards 
of individuals who have been deceased ten years' or more. The cameras 
used for that project are now available. The'fingerprints in the National 
Army File are housed in 150 f,Our-drawer cabinets occupying approximately 
700 square feet of floor space in the basement of the Identification Division. 
While this space is the least desirable in the building, it can be used for 
less active files. Additional space will soon be needed for the Assembly 
Section and this space would be suitable for Assembly Section files. 
Since the fingerprints are filed alphabetically it will not be necessary 
to use trained fingerprint employees for. this project and it can be handled 
by n?ntechnical employees. ' 

RECOMMENDATION: 

In view of the limited activity in the National Army File, 
it is recommended that the'fingerprints in this file be microfilmed and 
destroyed. It is ',noted that in the event it is necessary to reproduce a 
set of fingerprints on, microfilm, ~his can be readily accomplished. 
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om.)',M 'O~M NO, 10 1010-106 
"'"', '"'v"""" M"~ 1~ ... 'l·EDJtlO.' ,J". 

. "'4~~~NT~r;OS~ ATES G.RNMENT • .' 

_Memorandum 
, , 
'I i " 
j; 

TO lVffi.- WALTERS J..-f" vl DATE: 12-22-69 

~~~~~~Ch / ~\,'f~E, 
~~,.,..--
!31&hop-
Casper __ 

Callahan --
Conrad ' 
Fclt __ -
Gclc __ -
R03cn __ _ 

Sulhvan_ 
Tavc1 __ _ 

I' 
I'" FROM 

IJ. f J ~/I' . . Soyars 
III ~ ; "'"'~I)\,! ~ Telc. Room -

" :,:.'; i' ", "I 'r!7~~. Holmes __ 

I: il"~'·",. <4J. I. ; " J ,~~'1trT~lll Gandy , 
'''J(J''c'.'''I "'1""~1~' ~" J 

C. E. Ganle~ 
1 ' 
i 

" , 

SUBJECT: 

£11 ;,';. { , ,."".,,' • ,.j",,<\I;~ 1/, ).. ',n ~~)j'-' '/ 
-~L' ... ... ~ I'" 'i"~ tl {f~ I " ii L ,1 e • .. 1/ t:</~n~'-' 

HANDT .ING OF (JIj'" "~b' .. ~I •• f !,.\! \' ;~;: ,i'f'O' .-i ~I , 
- - • '>7'''''':1 f't,;tC J,~~ -(. >: . ~-/'7 /' P..-

MISSING PERSON CORRES CE, ~.<j _ ~ ~I.!.r " ,X-/ w> - ;- 7-
POSTING SECTION 0 8. .y.:§:\l~ 
IDENTIFICATION DIV1S~ON~F~~ 

PURPOSE, (B, ~~ t:, -' ~ 
... To recommend adoPtion~:ct4rocedure fO; handling 

missing person correspondence involving cases where no fingerprint record located 
and no missing person notice placed in Ident files as request falls into one or \ 
more of categories of except~ons to the regulations .for placing notices. 

PRESENT PROCEDURE 

We have been following the procedure of returni:ng this correspondence 
to the o'riginal source, however, it has been suggested and we heartily agree 
that the returning of this mail can app~ar heartless and possibly offensive to 

. the original correspondent. Persons who write these letters are usually parents, 
spouses, or close relatives who are obviously upset emotionally by the 
disappearance of their loved ones. They are very appreciative of a reply from 
the Director and the returning of the original correspondence could possibly, 
upset the psychologicai good done by the Director's letter. 

~ 
SUGGESTED PROCEDURE ~ 

That in all instances, ' in the absence of a specific request that it be !!J 
retu,rned, the incoming letter and copy of the reply be destroyed after 90 days. \ 

We have discussed this with the Files and Communications Division} 
and they concur that authority for such destruction of correspondence is covered 
in General Record Schedule number 14 of the General Services Administration, ~ 
National Archives, a:!dt;:!re Federal Properly Management Regulations. This ~ 
schedule provides in part that correspondence requesting information and copies 
of replies thereto, involving no administrative action, policy decisions or reseaieh 
may be destroyed after 3 morrths. ~ 

1 - Mr. MarSh~ll, oo;;;7~42 JB 6 ~ 'li;;G?rI~S ~~K.: c •• "_.-, . ~. 
Z4 - - ---=-- (. r.:x:

1 

CEG.jl~\ NOT BE.C.()i.~ED(;,':( !'.2 UL GPN~97IUED-OVER) ~ 

~~FEBf9"1970 167 JAN 6 197Q ~:N",~,,~ ,~,~'" ~wJ_ ---- ~; ~ 
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• 
Memorandum to MR. WALTERS 
RE: HANDLING OF l\f1ISSING PERSON CORRESPONDENCE 

RECOMMENDATION: 

That approval be granted to standardize handling of above " ol'_ 

correspondence in that it not be returned but rather be retained· for 90 days "V 

after which it will be destroyed along wi~h copies of replies. 

-2-

.' ~-.......... -', . 
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TO 

OPTIONAL. FORM NO. 10 
MAY 10&2 EDITION ' • 

~~i;:~~CF~;~~ES . G~~NMENT 

Mem ora r[dum 
DIRECTOR, FBI 

1112 SAC, MIAMI (66-156) 
N'Oe6h~t"c f/d,A t:1P 6-cu.! edt:<:.; 

NON-EXPENDABLE INVENTORY 
PORTABLE AM· RADIO 

• 
DATE: 12/17/69 

This office has disposed of locally and FD-222 en
closed,to remove from Miami Office Inventory Zenith ,Royal 500 
AM Portable Radio Serial Number T049290. 

This radio received by this office in 1962. Due to 
age and condition of unit cost of placing unit in excellent 
condition would have exceeded value and replacement cost. 

~ (~ 
ch(3)· Bureau 

Y - Miami 
ADF:jaw 
(4) 

U 
FEB 

5010-100-01 
\.

_c; 
"'-!.......,.r;uy u.s. Savings Bonds Regularly on the PayroU Savings Plan 



I~~y (), 1970 , 

\I.~ 41> - 3J:1t; - [0'1 t 
,'~~o~tL !fl:f1l(IJj~~ 
h~ .'-( "''il# (J! ... ~ . 
Q~ ~ ..... ,~:-\:. l. '.' .·4 .... 

1.l ll" ~r "t: .:~ . "'<t 
4';. '-'~":- ~" ' ....... ~ 
~ '-' ~.,,' v... ,'" • Yo ("~,, .;.;'. ,.,' "?< 

"I' 4~,<· "';:';/ ~ ';, 
:M1as'l -~--------'I 

Federal BUreau of Investigation 
Washington, D. C. 

Dear MisSl-,-, ____ ....J 

b6 
b7C 

"t·/ .. tff; " .', ~,. 
r ~l'~~ , ;--,~' ... <.' ~ ... 4."',!,~ 

il..sJ:j)V~ 

" ~ /' 
I have received your· suggestion; ~egarding the dis- , ~ ~ 

position of index cards and files relating thereto in. unknown subject ~ 
cases involving a. particular classification. This proposatis being z 

~~ __ evaluated and you will be advised of the :final. decision in tIlls matter.. A 
~.Jr··-·'· . ' r:1 
\\ t< ' ~ 
,., 0') ..., The ~nterest which led you to submit this ide. a through rz.. 
iD ~ m ~ (0 ~ the streamlining Committee is indeed appreciated.', ~ ~ 

jj ~ 8 Sincerely Y01U'S, 0 

~~ . § 
~ __ r. , 1- Mr. Tavel ' Y.~Ed~ lloover '7' ~ 

Tolson __ 
DeLoach __ 
Walters __ 
Mohr __ _ 
Blshop __ 
Casper __ 
Callahan __ 
Conrad __ 
Fclt __ _ 

1 - Personnel file of Miss I "~ 
~:ML:Caka--\(".. L...-________ ...J ~ 

(5) (Suggestion 744-70 dated 5/1/70) ~ 
-

NOTE: Based on memorandum J .. W. Marshall to Mr. Tav,el, OTB:csa, 
5/1/70 captioned I IGS-5, G~eneral . 

Index Unit, Files and Communications Division, EOD 11/4/46, Stream':', 
lining Committee Suggestion. 

Referred to the Domestic Intelligence Division for views 
and recommendations. : i "j' 

b6 

Employee's official Bureau mime isl Iper 
Movement Unit. L...-_______ .....I 

Gale ~ 
Sullivan __ Rosen ~ 

CI: .' ,:.r\.,,~~·d 7' , ~~,' rvff ~'j~ 

IJ hit.,;/· ~\l:-f' ~~jlj' Tavel , ,,_,-, -

~:i~~~!o~l.;) FEB 1 7- 19 ~ 
Holmes__ .v. 
Gandy , MAIL ROOM TELETYPE UNITU 

Virt' "1 '\''il 
f " 

\ 
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;,' ....... "" 0'119' fORIoI NO. 10 ,'010-106 . 

TO 

.. ",.oJ~· '. lOIllON • 
o ,.... r:o .. ·~. 27 ' 

ITE.-'b STATES G iRNMENT 

/M emorandum 

Tolson __ 
DeLoach __ 
Walters __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 

• ~. Conrad __ 
Felt __ _ 

. Mr. Tavel' pATE: 5-1-70 Gale __ _ 
Rosen __ _ 
Sul1ivan __ 

FROM 
Soyars __ 

J. W. 'Ma-rsh .J""" Tele. Room_ ~
. Tavel 

SUBJECT: 
~)~b it) ~. ~ I "F"\ 

~J)~ stief.,( ()t'/d 'vt (; Jjt/~ ~a t.t .P,~~}rt:>~rif ~' . ~~~~;s __ 

~ ~I? rRp7t~,h I'! >:-:. .... 

-, nera n ex n1 t'Yr~f': '..".! ,'~. ~~ '~4"\/l" ' 

Files and Communications Divisionnn ;~t.!jif l~~ /'f";r' ,:I ~;~ ,,~:(r:~rn~7J 
EOD 11-4-46 UJil£J ~t;,.. ~}~i~b/ ~t~~("l :.:.~.:lNJ:. 

ST~EAMLINING COMMITTEE SUGGESTION ~~ ~"~!.;!~~/' 
~14-4'''~c!) '" 7C., ------u/~ 

Miss I I assigned to the General Index Unit §(j.;; 
has suggeste~ through .the division's Streamlining Committee ~ \ 

fiat Main ~_ndJ~.E!-.Car.ds" on unknown ._'!P.ject_~~~g~... ~ 
~Y-E?.~ge", sr_4..t1~J!12t~,.d~abo~t~ge.~ ~J,:!'.el~~~ .. :!=J~~9~~ __ y~~r7,,"~~~~,"j , \ 

, ~:~:.fr~:pi!;e!n::~iit:~~s ~-app'~i~:ire~~i~~7-6'fi~~'d!!J:~" , ~ 
t1le majority of which are Main Cards, can be destroyed if this 
suggestion is adopted. Files and the proposed index cards to ~ 
be destroyed are those in which the subject has not been ~ 
identified; the statute of limitations has expired, and cases e 
are at least ten,years old. ~ 

The current practice is to maintain indefinitely all 
Main Cards and See Cards of unknown subject cases invqlving 
Sabotage and Attempted Sabotage of airc~aft. The na~e of the 
manufacturer of the airplane in many instances is indexed as 
a See reference. Employee feels that the destruction of these 
cards together wfth corresponding case files, would provide for 
the-recovery of badly needed space "in the indices and files 
since the index cards and files no longer serve any useful purpose. 
She pointed out that a similar procedure is followed on a yearly 
basis in destroying index cards and files on unknown subject cases 
involving Interstate Transportation of Stolen Motor Vehicles in 

~ o 
Q 

A 
(::::l 
Cl 
~ o 
Q 
t:l 
~ 
Z 
;::J' 

the 26 classification which are over ten years Ol,d. (See A, rChival,JC 
Authority to Dispose of. Records attached·>ltC_32tG' _ J;ltf~h -J Q 17 

Personnel of the General Index Unit and members of the 
Streamlining Committee favor adoption of this suggstion as same 
would provide for the recovery of valuable space and the removal 
of index cards and corresponding case files Which no longer 
serve any usetul purpose. It is further noted that the destruc-' 
tion of the inaices cards would make the investigative files 

X~ ~~ 111~ ,11) c)"S<' ' " J;; - ~ 
"'lV. r!J Oc.-<l Enc'1osure _ ~ ..,IV? 1f)' , ~ •. , , 

/) .. 5 .... 71 ~ ~\t.. /bl MAY 8 113"'" 1 MAY 7 1970 
:t.J-,t~~OTB:~ ... ~.~ 1. b >liD 
rl'1-~;f~j~~J~'~~()J ,0:,:" rg~II' . X --J, l (CONTINUED - OVER) 1Y}'t.~ "~·~algj\l5JM--tL,./' 

, .ell. J. I' ~o-:r 1)-0 \ ~\£"utO ~~-t;a. ~l.cJvv 91~tl~o 0 ' 
~ J+ O[ .... tI ' ~ S /~P/)O -A.tldft:"'"tfu.r2(r~. 'i~~~"'rll't~9~r 
,;f' '"/ I OUf,ru ... • ~ ~ -0 ~ - . <t' '. -~ , u. V" 
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• • Memorandum J. W. Marshall to Mr. Tavel b6 

Re: I I 
Streamlining Committee Suggestion 

useless as no references to them would appear in the General 
Index Unit. The adoption of this suggestion will require 
Archival authority for the destruction of these cards and 
investigative files. 

RECOMMENDATIONS: 

1. For referral to the Training Division, attention 
Suggestion Desk. 

( fl'ttdY\\\. ~al&~ fiJ) 
. ' trlJn~ 

~tmUJ 2. That copy of suggestion be furnished the Geuelal 
Invest-ig~e Division for its observations, comments and 
recommendations concerning this suggestion. 

3. That if suggestion is approved, the Files and 
Communications Division submit to National Archives, through 
the Department of Justice, appropriate recommendations for 
the approval of the destruction of aforementioned records. 

- 2 -
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ITEM NO. 

'(1) 

" 

."'. '1.'~:""'J, .'_:', '~"',,~, :":'.~,I· : ~,)::,.: ... f,:;t.,.~:.~" .. ~:< }'" '\ .'" 
',~', --, /:·.,<,,~,'!.,,~'."'I .::,::",,,;1.,,;.' ,l , ", ':/"~.r \ . \ "~~:';I'>';".~:~, 

k~i1es I i~~d6i:~ ~1~~;,:da~':\~~~;i~~~::~t~d ';'~~teri~' :~~(t.:tl-a tb. 
Y\:1a.i"S old ~\f1j,,!ttirlu.t.'1·l~u~ .. lie~dQuartc:t·'s 'Ct1V~iiritt. iiWd"sti ..... · 
ga tiona port:~nlle( t~~de~ :;:t.hQ: ·.lnt~'!~s'tatci:: 'iiZ'a~$P6l~tatioi . 
of . ~tIJ)~e.'1.· JfU:tQl,~ ::V;~~~i~~,~~f' ~~:c-,., .in;. '~1bi~t.:·tJ.l~ie: .~~ 1'10' '#. 
pl"Osecutiou"" < ",' " •••• / •• '" ':t';1 '.' " •• ' , '" .,' ":-.. " . '1' 

. '.' ';:,;':i~~:);:~~0~:~i~t;~\~~~;": e,"·' ... ' ,':'\ 

. :.' '.~etentiii)il.&Griod· -' '10 yea~s 
, J ,!.' 'f V ~. / ~ " ~ , '.. '" 

,'; ~,"', ' • ' >' ,~, 

," , ' ~. ' ,' . 
~: :-.. ;';" 

. ~ , . 

. ,',' I," ~, , 

" ' 

DISPOSAL APPROVED 
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..4J?PRAISAt HEPORT 

App:covedr 
• 

Item l~ becatu!ifEl ~~~e case file a on in,-vestige/vions undol" t.l1e 

NaM.onal '!'1otO)~; :Vehicl$ Theft Act" tog~u-~r with p9z'iinsnti indeXl.:3s rind 
., . 

appreciable value for :r:~$ear¢b. \l.~s! a.nd the E"ederal Buraau of' InV'$r>t;i .... 

gation has dat~l·il1ined that a. ret~n·bion p.$rtod of tan years is adlSqtmw 

:tor ita administrative need :t0l:' thes~ recQl:'ds_ \ tz'he 1>'.B"I .. h~s aU'ohori-

ty to disp~s~ of inye$tigation case tiles maint~bled at he~quarters, 

after ten years' ~nd gEter, they have been m1cro£1i.moo (Ue.tiional A!'c."liv~s 
, I ' " "," 

" ,~ 

Job No. II:-1;mA-~:a;$ and HouaeRepo:t"tNo. 247.1 o£ the S~pd Oongli'; 2nd 
.' " , .' .; ~ 

Sess • II approved Juli 3,,, 1952). Th<Fl l"'eqUtSfrbea disposal~~u.thO:ri ty ifJould 
, ' ' •• b " , 

apply Oll'ly ,to' eases w..del'itha Na.tional Motor Vehiole 'theft AC~G 1n 
~ , , . 

which no proseoution, oc¢urr~~. The 11' .. 13.:t~ plena to conti..'1lW to preserve 
" . .', 

seou'bion occurr~d.. ", '", " 
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Mr. I I 
Federal Bureau of Investigation 
Vlasbingtt:~n, D. c. 

~: ' 

The interest which :led you' to· sUbmit this 'Idea: 
to, me is indeed· appreciated. .f,:.,> 

7..-: 

. Sincerely yours, 

, 
j, 

~ 
f.>-i 
/!l.( 

8 
b6 

. l.. E~~ Boovar . b7C . fi 1 - Mr,., Tavel : .. ,', A 

~ML:cak ~\(... , fYfr) v I:H 
,~ - Personnel file of Mr.1 I ~,/ ~I\ ft.~ 

, (5) (sygge~iQn-.1i~d,ate<L5I-r~70) 'J. ':.' '/l fJ ,~ 
~: Suggests files ~laSSifiCatiO~Jl.SS~t and 3l:isa. Ma~rs) 

. be destroy,gd. IJ.t~ Jiles occupY~l over 70 five-drawer 

Tolson __ 
DeLoach __ 
Walters __ 
Mohr __ _ 
Bishop __ 
Casper __ 

cabine~s cdn~istfng of over 86,000 files. Ap"proximately 70,,000 files 
consisting ()rDepartment of State check sheet, application Form GH 
and BC and in some instances Interdepartmental Visa Review Committee 
minutes containing no derogatory i'll,.f,ormation, could be destroyed. 
Names of certain visa applicant spons'ors were removed from indices " , 
in Ma~of 1962 and index cards. destroy;~d .. A survey of the 86,000 . ,:, <~' 
files in March, 1970, revealed that: 33 of' these files were charged out. 
A survey in File Review Unit, wherein references are listed on search 
slips for i§view purposes, revealed that a very insignificant number or" 

6Jt€~' .91;1 ,,?e 40 classification were listed. Tlle _ onl~ indiv}dual, L 
i'fll e.hl hese files is the applicant. }~ '')r.OA 0;(/ 'ft ,- , . - .4-" .M~~ k \r~i 

MAl TELETYPE UNITD v,Pl1'.1"'·'(NO'!E Contim~~q tWn Page 2) , 
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b6 . 
~7 C _';-' -,-____ --=-__ -, 

Date 

To: From: (Su~'gester's nam(;!) "Pivision of As'signment 

Director, FBI .1 I Files and 'Communications 
SUGGESTION " 

It is suggested, that files in'the 40 classification (Passport 
and Visa Matters) be destroyed. 'The files 'in the 40 classification 
occupy well over 70 5-drawer cabinets consisting of 'over 86,000 fileS .. 
Approximately 70,000 files consisting of Department of state check ,sheet, 
application Form GH and BC ,and' in ,some instances Interdepartmental. Visa 
Review Committee minutes containing no derogatory information, cou,ld be 
destroyed. Names of certain vis~ applicant' sponsors were de~indexed' 
commening in'May of 1962 and the index cards pertaining to these sponsors 
were 'destroyed. A previous suggestion was submitted on 7-1,1-63 recommen
ding the destruction of approximately 50,000 files arid 50,000 index'cards 
in the 40 classification.. This~'suggestion Was disapproved, inasmuch as' L 

it was felt information contained in these files was of material' back
ground value in certain security m~tters. A survey of the 86,000 files ~ 
Current practice or rule ~(Include manual citation lI'as well as facts). -' 

Files are 'retained i,n Filing Unit and occupy badly, needed 
space. Main card on applicant is ,filed in General' Index and~ abstract,s 
are filed in Numbering Unit and Service Unit. ,~ 
Advantages ,0£ suggestion and ,mnual savings (include basis fo'r estimate) 

- ! .~.' 

Appro:?,Cimately 7? ?';;'dr~Wer f'ile .,.C~binetS wo~i¢i: pe :~~~ined.,i,f.,' i~ 
the files in the 40 class1f1cat1on, conta1n1ng ~,~ degoratory 1nfo.rmat10n " 
were destroyed. If the files are destroyed" approximately 70,000 index ~ 
cards relating tO,these files could likewise. be destroyed~"Further, '~ 
if files were destroyed, references would not be listed on'~earch slips ~ 
requiring subsequent' review in the File ~,view Unit. ' 'r'f5 

,~ A'f, f~ lfr'l1'~ " ,~ 
'''" :~f:;~:r ;f: I ~f!!r .... " " . gP=:; 

,1t~.1"..... • ~'I • "f',,, " 1~~1 " 
"!J'S~·"":~ ::r:'d;" ~ ~ ,f '~~i1"", 

Disadvantages of suggestion 

None 

(The ,use by the United States of my suggestion shall not form the basis of a further claim of any nature JOY me, my heirs, or 
assigns upon the Uni ted States'; I understand that I will be conSidered' In gOY In §il fI Ad gward OOly ! f JY suggestion is adopted ' 
w;thin two years after submis:;;ion.) .-/ ': I ' -L' 2. " . 

, ' l!::::JMr. OMrs. DMiSS 1fr#~'~..Q-j 
. , ' , ' , . Signature and Title7Suggester 

Recommendations and comments of Division Head 

Favorable. . (See Page 2)· 

OTB:csa ' 
(6) , Si<j:nature and Title 

1970 

rl 
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Emplo!ee Suggestion 4If 
Re: ~I ________________ ~ 

Suggestion (Continued): 

_ I 

b6 
b7C • 

in March, 1970, reveals that 33 of these files were charged out. 
A survey in the File Review Unit, wherein references are listed on 
search slips for review purposes, revealed that a very insignificant 
number of references in the 40 classification were listed. The only 
individual indexed in these files is the applicant. 

Recommendations and Comments of Division Head: 

The Files and Communications Division favors the adoption 
of employee's suggestion to destroy files in the 40 classification 
(Passport and ViS'a Matters), particularly since the utilization of 
these files is very minimal; otherwise serve no useful purpose and 
occupy badly needed filing 'space. At the present time, expansion 
rate of our records hold~ngs of 37 6-drawer cabinets per month (444 per 
year), makes it imperative that a critical evaluation be made concerning 
the destruction of those files in the 40 classification which contain 
no derogatory information. National Archives will be requested to 
furnish approval for the destruction of these files if this suggestion 
is adopted. 

RECOMMENDATIONS: 

1. For referral to the Training Division, attention 
Suggestion Desk, for apprQ'priate consideration. 

{ 

2. That comments of the Domestic Intelligence Division, 
General In~estigative Division and Special Investigative Division 
be secured in order to determine their views concerning the adoption 
of this suggestion. 

(CONTINUED - OVER) 

- 2 -



• I "" 

• Employee Suggestion 
Re: ~I ______________ ~ 

RECOMMENDATIONS CONTINUED: 

. , 

b6 
b7C 

. ", .. • 
3. If suggestion is approved, 'Files and Communications 

Division will submit appropriate recommendation through the 
Department of Justice to Archives for the destruction of these files. 

b6 

4. That if this suggestion is adopted. appropriate b7C 
consideration be given to recognizing MrJ lin the form of 
a cash award. 

- 3 -
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SAC, Albany '. A1!...Z!.4"t!J):~",!;f;_n2~. 19'1Q 

.• "jf~'" •. ,' '"~,, ¢t!q;j;-" ~"'J ~ -<e~,~ <,~ .'}1, 

'Dh~ector,: FBI flIJ~:~';.~t LV (.~: I;/~ :::~.:' ,'::~!lr~'li"~ 
REC-336 to --3 ~-rfb <-/~5 / if~~~'v~~.(;\~~~!!.:;;r':LlllJ 

DE~TRUCTION OF FILES AND RECORDS ~li.'::;J;U 
IN AUXILIARY QFF1CES t. w / --/. J I 

BUD;ED: :5/:!5/'10 ~J 

Ellclosed is a list ,of nonsecurity classifications being. considered 
for destruction five y~ars after date of referral upon comPletion to office of' origin 
(RUe). Proposed .pl'"ocedure follows. 

Auxiliary offices win destroy files in these classifications five 
years aftel~ the most .recent RUe date. Files in office of origin.and/or office 
of. prosecution, if different, will be retained under ~urrent regulations. Files 
'representing cases.of an important ,natUre or ,eases having many ramificatioD$ 
'Will not be destroyed merely because they are five.' years old. Index cards ,: ,'. ~, 
will be~:retail:1e·d- :by,-ailx:i:i'iarY;:'of{fceBt'-foi-~~fifes':des1roy'ed;'<" ~Originir~E:b~'3,02s.l . ': ~ ":; £' 

signed .statements, 01" other evidentiary material will be forwarded "to office. of 
origin 'at time 'of-file destruction. 

Xl 

,As.:,cases in these classificatiOns are reviewed by Agent Supervisor 
UC tickler, if 11e feels file will be of no value after five years, he will stamp 

~ $EJaB serial UDestroy in five years from (Date) , n in red ink 'and' afiix his 
~ .. "als. : Files ,,bearing stamp, on. last serial will be destroy~d when five years old 
~ ~ ( :s "'hief Cl~, 1': 's Office CCO)~ If communications have, bee~placed i~, a,'file afte~ 

\ . f\~~\\i. . t1'I';~ , 
osur'et~ ,v ;' ~' fl~k'~-~ t,;fvu1..,l/' 

( 2 ... B timore (Enclosure) ,2 -' Los Angeles (Enclosure) ) .~~ 'ff"l'1.J 
~"" 2 - Bir ingbam (Enclosure) 2 ~ Louisville, (Enclosure) , ~.:: y 

,2 - CharI e(Enclosure) 2 ... ,Mobile (EnCl.Osure):I ;:b~~" 

~~ 2 - C~c~o , ~., nclosl.lte) , " r; ~7 : NeVI York (Enclosure) , ' : 0' ~r" 
2 - Cm~!nnati (~nc~o,SUre) ~, ,~...:;O~~ (Enclosure), ' ,!J . 
2 .. Detroit (EnclOsur~l, .2 - Pli.tSnttrgpjEnclosure) '" ,\,,9 

1~~~:ch 2 - 151 PasQ (~closure) : ,~,: .' !2 ... r .Riclim:o~d :(Enclosure): 1,)(' f Y, 

~~~~ers 2 Jndianapoli~ (~nclosure) 2 ~ Sava~ah (~closure) ~'~~ I (yJ/F' 
Bishop 2 .. Jackson (Enclosure)' ~"2",~;Xanipa~,(l1!ncltlsure) 0 l 
g~~ia~ran 2 .... Tacksonville (Enclosure) ' .. " " ' . ;(~ 
~ C t 
Felt 1 - Mr. DeLoach 1 - Mr. Ros~n NOTE: Based on memo asper 0 

~~~:n 1 - Mr. Callahan 1 - Mr. '"Tavel Mohr, 4/22/70, re: "Eestruction 
Ji~~~;=- 1- Mr. Felt 1- Mr. T.J.Je~ins .of.~les ,~ndR~cords in Auxiliary 
~~iOo£W! v ,k --Mr. G~le 2 - Mr. J. E. ReIlly OffIces, TAK.aga S 

Holmes • ;), ) ~~1·::nr~3) L ~ 
Gandy f!. .tj\.~tIl(R'O'O ELETYPE UNITD IfI ~ . 
I~ u c,. ti 0 I\~ff-l- t ' 
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36 
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40 
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Character ,,, 

NationaI Fi,rearm$ 4ct ' ' 
and Related statutes 

Interstate Transportation 
of Strikebreakers 

,Kidnaping' 
~ -' . 

" 

, Migratory Bird A<:t 
, ." 

EXtortion 
, ,,", , 

. Red,:.Cross Act 
" ... 

Theft ,From Inter~tate' " 
Shipment' 

':Veterans AdmInistration 
'Matters " " , '" 

May 'Act 

Interstate Trarisportation 
of ' Stolen Motor Ve'hicle , 

, or Aircraft' " , 
,,' . 

Patent Math~r 

" Copyright Matter 

Federal Reserve :Act and. ' 
Relate~, statutes 

~hite Slave Traffic Act, 

, ).1:aU 'Fraud 

". 
April 2$i, 1970 

, ,Ciass'i .. -" 
fication Character. 

, 43 Illegal Wearing of 
Uniform and ,Related , ' 

. statutes 
" 

" 44 ,~ivil Rights and 

45' 

'~7 

49 

',50 

'51 

54, 

, .,56 

.~eUlted' statutes 
, 

Crim~. on High Seas 

I~perso~ation 

National Bankruptcy ,. 
Act, . ' 

Involuntary Servitud,e " 
and Slavery' ", ,', 

Jury Panel ' 
IDvestlgations 

T'heft of Government., 
, Property and Related 
statutes . 

Customs Laws and 
Smuggling 

Ele.ctio~ Laws 

" 58 Bribery and Related 

69. ' 

71 
'.::0.. ) 

~ :.' " 

: statutes, 

contempt of Court, and 
Relat$d statutes 

Crime on Government 
Reseryation and 
Related statutes 

Bills of Lading Act 

" 
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TO 

oprlONAL fORM NO. 10 I' 5010-106 
M'AY 1962 EDIT10N 
GSA. GEN. REG. NO. 27 

UNITED STATES d ·ERNMENT 

Memorandum 

-.' . .. 
Tolson __ _ 
DeLoach 
Waiters /' 
Mohr :If / 
BishoJ'1 III L 
cas~f.l /' 
Calla"uJ _ 
ConradH¥' __ 
Felt-H'I--

: Mr. Mohr DATE: 4v.rjl 22, 1970 Gale ~ 

/() 
....... .f:",!-,ulJtr.~ I --

• "I' c., l}i(;'" '., ~ ~
. Ii!! tAli"'''' ~~I~~:an-i--

~l~ 
'dJ<··, !1'd'I/t~ Tave --

J J C ]) 
-r-?'!I . ',~. 'l'.t9. ~.!1~.l~,:·, I ~ 1{T1i; Soyars 

FROM: •• asp f,(;I ... -1";'j tA t ( I tJ -1 (pJ i!-f"'M!:, h-, '.',.:' ~,r"", Tele. Room -

L -J '~k .. ¥:=TlJii"-'..r... • r'~i iHot;ro!!r"::-:--

~ 
71/'<. 0 p.p a ~ -'Ii N r-"&' l;-;' tq ~ .<:' ,,' ,": sdi.r!y. f.h: i 

SUBJECT: ,DES:r,RUCTI9":N OF FILES AND RECORDS ~ ~r;..=- ~ ·.l"'·~~:I';~~-:;1 ,:·'j·lf:.u 
r, -,,"-~~- ""~~'t""'( /Ib,' .• f!I 

- 'A-mn:CI2mY:OFFICES ,- . ..,~'.:..;:J 

, ~:~ p_ ~ J. --flY~_£:(, . 
g~l :~ ....... ~4JJ 
~ CBy se,Rflrate memoranda, the Training Division was authorized to 

conduct a stllivey and:study of all criminal and applicant classifications to determine 
if we can st:teamlin~~the destruction of files in auxiliary offices where there are no 
maj or case p):.obleni~;or cases of widespread interest. Files in the offices of origin 
and offices of prosecution would be retained under existing regulations. 

The maj ority of the files in nonsecurity classifications are presently 
retained for a period of 20 years in both the offices of origin and auxiliary offices. 
In order to develop a workable solution to the problem of reducing our records 
volume in the field, without impairing the efficiency of our operations, the Training 
Division feels that consideration should be given to a five-year destruction program 
in certain nonsec1:lrity classifications in auxiliary offices. Index cards would be 
retained upder cur,rent regulations for reference purposes if needed after files have 

'/ been destrpyed. Any original FD-]o.2~" signed statements, or oth~r evic{(@tiat!y 
material ~ould be fo.r:warded to the office of origin at the time of file des~!uct!?n. )J\ '\ 

t.-., ".-.fIt\ 'W 
, , '- In order to accomplish the proposed five-year dest~.p.ction-_J!>rogr!'klJ.1, 

it would be necessary for a careful review of each file by the ~ec~al Agent S((p~:rvisor 
when pulle'<f on tickler after the case had been referred upon comp,!etion.fo th~: office 
of origin '(RUC). If tlie supervisor was of the opinion that the file 'would~,be of· no value 
after five\ ;~~ear.s', l].e wouid stamp the last serial with instructions, to destroy 'five 
years from the RUe posting date, and affix his in~tials for authorization purposes. 

; 
The Chief Clerk's Office (CCO), in reviewing files for destruction, 

would destroy those files bearing the stamp on the most recent serial. In those 
instances where communications were received subsequent to the RUC date, and no 
dElstruction stamp appeared thereon, it would be necessary for the CCO to bring 
these files to the attention of the Agent supervisor for final determination.- The 

?\P~ ~ 6 ~., J\g Enclosu~e' \\,~~,)~r,' *'; p , \~,\~~. '.I, REC-33:,,' ,~~ ~_-=_--_U .... fhJ 
1 - Mr. DeLoach' 1 - Mr. Rosen 
1 - Mr. Callahan r. • 1 - Mr) ~Tavel 
1 - Mr. Felt,' 1 - Mr. T. J. Jenkins 

" ' 16 MAY 12 1970 

$1 - Mr. Gale , .~ .. ~ /2~ ~; Mr~ J. E. Reilly 
~~,~1):aga 



, 
Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records in 

Auxiliary Offices 

• 

identity of the offices of origin would be listed on the file fronts which are retained 
under existing regulations. In this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 

The Training Division feels that by streamlining our present file 
destruction program in auxiliary;. offices, there would be a very substantial savings 
of filing space, which is critical in many of our field divisions. There would also be 
a savings in filing equipment and a reduction in the need for additional equipment. 

In order to determine the feasibility of the proposed file destruction 
program as set forth above, authorization is requested to obtain a cross section 
of opinions by conducting a survey in a representative number of field offices in 
each grouping. 

RECOMMENDATION: 

That the attached letter and e~clo.sure be fo:rW'arded~to 'sele"cted 
field divisions as indicated. . ;". 

~ ~ 11 ~a .. -I.. f1JL) 7'/ "r 

~. p ~ 
",nIAS"'· -/ 

, \ 

- 2 -
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• ~ •• OPTIONAL fORM"NO. 10. ~o(o:1(it-

.' • MAY 1962 EDITION 
GSA GEN. REG, HO. 27' ~.:. .'" 
UNITED STATES G if' ERNMENT "'-

Memorandum 
" 

:J 

TO Mr. Mohr DATE: May 14, 1970 
Rosen _--=",'-

b6 
FROM :, J. J. Casp r b7C 

~:::n __ 
~ ~~e.Room_ 

Holmes __ 
- Gandy __ _ o -. -G''''(\~;CI L, 

SUBJECT: DESTRUCTION F BUREAU RECORDS cfi' ) __ I~ 
SUGGESTION 746-70 SUBMITTED BY ~ I 
Mal I 
FILES AND COMMUNICATIONS DIVISION 

." ~V 0 
SUGGESTION: T~at files ill the 40 clas.sification..&kssport -al1d-\[is.a..J.'4attet~ ..... 

be destroyeeJ,. Files in this category occupy well over 70 five- ~, 
drawer cabinets conslstillfLOf over ~6, 000 files, approximately 70, 000 of wrul!h ~ 
consIst of Department of State chec~; appTIcation Form GH and BC and in som~ 
instances Interdepartmental Visa Review Committee minutes containing no ' ~ 
derogatory information. It is believed these could be destroyed. Names of certain ~ 
visa applicant sponsors were removed from the indices commencing in May, 1962,::i
and these cards were destroyed. On July 11, 1963, it was recommended that 
approximately 50, 000 files and index cards in the 40 classification be destroyed ~ 
but this was not approved at that time since it was felt these files contained e 
material which would be ~f value in security matters. A survey of the 86, 000 ~ 
files in March 1970, reveals that 33 of these files were charged out. A survey >t 
in the File Review Unit, wherein references are listed on search slips for C> 
review purposes, revealed that a very insignificant number of references in this 0 

classification were listed. The only individual indexed in these files is. the apPlicant~ 

CURRENT PRACTICE: The suggester states files are retained in the Filing § 
Unit, main cards on the applicants are filed in the ix: 

General Index, and abstracts are filed in the Numbering Unit ang-SerY.!,ce Unit. S 
. .s.:. ...., l'-f 

, (;)l' ,. ... _. 

ADVANTAGES: : The space which would be gained if files in the:;, 1: 0 c!~ssification 
which contain no derogatory information were destrpyed= i If 

-. 1:. ,,~ 

aJ?proved, ap2,roximatelY., ~~2~2 ~~~~!~~l1ti!1g....tO~th§§r~~tr.!<?@.y~~9¥~dJ~~
WIse b..e...d~.$_t.:t.QY~,d. Further, references would not be hsted o1}~~search'shps 
requiring subsequent review in the File Review Unit.~ co . ~~ -"J ;::;; "'~ 

ar.' tD h& -~~-)Js J-"I'Ii-. ~ ~ ~ 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records 

SUgfestion 746-70 Submitted by 
Mr. I 
Files and Communications Division 

• 

OBSERVATIONS: Files and Communications Division favored adoption 
particularly since the use of these files is very minimal; 

otherwise serve no useful purpose; and, they occupy badly needed filing space. At 
the ,present time, expansion rate of our records of 37 six-drawer cabinets per 
month (444 per year), makes it imperative that a critical evaluation be made con
cerning the destructi()U of thoseJiJ&..s...i1l...the_1g."f!la!i~2ti,.q,~ic.lw;..o.n.WllJlg, 

f dt.:0gatory information! A request will be made of the National Archives to approve 
thIS action 'f:f'flilt'iaea is adopted. 

Domestic Intelligence, General and Special Investigative Divisions 
recommended approval of this idea provided the material is not of a derogatory 
nature and Bureau has not conducted an investigation in.a given case. The infor
mation contained in these files; that is, Department of State check sheets, application ,:,1 
forms in some instances, Interdepartmental Visa Review Committee minutes are 
available at the U. S. Department of State or the Immigration and Naturalization 
Service and, as such, if need exists to obtain this information, it can be obtained 
through a review of the above agencies t files. 

Due to these observations, Training Division feels the Files and 

'

Communications Division should be given approval to submit an appropriate 
recommendation through the Department of Justice to Archives for the destruction 
of these files. 

RECOMMENDATIONS: (1) That authority be granted the Files and Communications 
Division to take appropriate action to obtain permission 

for the destruction of this material when it is not of a derogatory nature and 
Bureau has not conducted an investigation in a given case. 



. -. ) .. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Bureau Records b 6 

sug,estion 746-70 Submitted by 
Mro_ I 
Files and Communications Division 

(2) On approval, that further action with regard to the suggester 
be held in abeyance pending the results of this request. He has been thanked by 
prior letter. It should be noted it may take at least six months to obtain approval 
regarding this matter. ' 

(3) When the results of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be taken regarding the suggester. 

- 3 -
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... .:1 ,,~A,y 1962 EDITION 4l< ,_-, 

"" ~. GSA G~II. '~G. NO. 27 .. 

UNiTED STATES GOVERNMENT 

:~ Memorandum 
TO Mr. Mohr pATE: May 20, 1970 

FROM '0 J. ~w 
SUBJECT: DESTRUCTION OF BUREAU PROPERTY -",,@NERAL 

SUG~ESTION 7447 f6SUBMrrTEPBx- . -.. -
MISS. I 

&ta- FILES AND COMMUNICATIONS DIVISION 

SUGGESTION: That all "main" and "see" inc;l!li>.£~£~Pwn.sii6rtcL~ees . 
involving sabot~~ox-attempj;ed s..a.b.o.tage 01" aixp,!gnes.,. 9.8*.e-lill-

149 cla~~!figation--g):flir~o.ugh...y~~arJj})i~_b~R'l::t~g~,~;lJ.rw-t~~"J~d!£~~~~ and the corr£§lt9JJ.£!:.. . 
... ing case files dest:tt~w~It is estimated there are approximateli 10, 000 cards, < 

the majority of which are "main" cards, which could be disposed of if this idea is 
approved. ' 

I 
CURRENT PRACTICE: This material is maintained indefinitely at the present \) 

time. The name of the manufacturer of the 'airpl1a e is ~ 
indexed in many instances as a "see" reference. "" 

ADVANTAGES: The destruction of the cards and the correSPOnding;file.,uld r:f/ 
provide for the recovery of badly needed space in the indices and~ 

files since these items no longer serve any useful purpose. The suggester points ~I 

\ 

out that a similar procedure is followed on a yearly basis in destroying index carCfa 
and files on unknown subj ect cases involving Interstate Transportation of Stolen ~. 
Motor Vehicles (26 classification) which are over ten years old. . U 

OBSERVATIONS: Files and Communications Division favored adoption of the iJ 
idea but pointed out that Archival authority for this destructiortJil 

would ,be needed and, if approved, it would take the necessary action. "~6 ~ 

Domestic Intelligence'Divisi<;m was of the opinion the idea has merit 
and should be approved particularly in view of the urgent need to make available 
additional filing space. . ~·\:,r.i'~tc ~ ~..",. 2 2 5" - I () .0 

1tl !fi.'r.n~ \. ;-- ~ I , 

, . '::J I~"!!" 'It" 1 J >,»j ~/! '1 b.. ' , tL '.' )r,~!'1 VI '(~ , 1"- ~r,,")'~· 19i{iQ ' 
I " l,It,y ,,:~. '''~i''i' I' ,,',!t., A AliA" ns . ---- '" .... ~~;·t',ll 1',,,. ~, ... ' i(1! I~ i'.'~ ~ ~ ~V.f'\.l' ~ 1 - BufHe 98-0 f'" '~~::jif (\ - ;"',' ':.~,~'il .~ If!;/"::. 

~- Mr. Tavell!:t~j:;;" q,; 6{,:,:/:!J~·:i-'t~~~~'~:,.:q~/lIA~~lJ ~',' • 
Jt... '<,;. • ..;;j :~" , ,';'p>< ~U'I .-... 

L:cak ... · .... 'i.J,tj,{k:.!J CONTINUED - OVER 
(4) ~P~- . I:l;: ... Dt~a~ 

.... {\ FFll '1 '7 197i ---.. ~)¥\w.t7 
.. ~-"""'''4--~''~-'' .. ~ ... " ...... <-~..o-r-.", ~ ---_ ...... ' .''''''"'''''~~''_ 
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Memorandum J. J. Casper to Mr. Mohr" 
Re: Destruction of Bureau Pr:.q.pe.rty - General 

Suggestion 744-70 Submitted by 
Missl I 
Files. and Communic~tions Division 

b6 
b7e 

General Investigative Division advised these are cases where the 

\ 
subj ect has not been identified, . the Statute of Limitations has expired and they 
are at least ten years old. This action is already being taken with respect to the 
26 classification and would result in a considerable saving of space. This Division 
had no obj ection to the proposed action and recommended adoption. 

Due to these observations, the Training Division feels the Files 
and Communications Division should be given approval to submit an appropriate 
recommendation through the Department of Justice to Archives for the destruction 
of this mate:r:ial.' 

RECOMMENDATIONS: (1) That the authority be granted the Files and Communi-
cations Division to take appropriate action to obtain 

permission for the destruction of this material when the subj ect has not been 
identified, the Statute of Limitations has exp'ire(rana(·tlie-rrra:f(j1"Y~1"'iS"'ten:~years old. 

~)~~tl t1~'t~,~~~~~J-~::"'r/1 

(2) On appro;val, that further action with regard to the suggester 
be held in abeyande pending the results of this request. She has been thartked 
by prior letter. It should be noted it may take at least six months to obtain 
approval regarding this matter. 

(3) When the results~ of the request are received, Files and 
Communications Division should advise the Suggestion Desk, Training Division, 
so that appropriate action may be 7n regarding the suggester. ~~l! 

01\£1:. 1 ,k V !~6\ 
~ ~ .!fJ!'1{.1 
~ - 2 -
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Q'TlO!;'AL f~~ NO. 10 fI! 5010-106 " -
'Hilty 1962 EDITION 

.oU' GEt<. 'fG.·"O. 27 

UNrrED STATES "ERNMENT 

Memorandum 
TO Mr. Mohr pATE: 

J. J. caspe~ , 
Em:' ~STRUCTION OF FILES AND RECORDS !{~JN AUXILIARY OFFrCES~ 

~ . ,~r SYNOPSIS 

July 15, 1970 

Tolson __ 
DeLoach __ 

~~~~~: ,. Gasp r . 
Calla 
Conrad 
Felt 
Gale 
Rosen __ _ 
Sullivan __ 
Ta'vel __ _ 
Soyars __ 
Tele. Room_ 

~ 
~ 

. /; ~ 
~~(; Ii. ~IV)/~ 

" Current rules and regulations permit auxili~ry offices to destroy 
tIes in violations of Theft from Interstate S~~RlP:ent, Selec!ive S~ce, !J?te!§i~~e, '\) I 

Transportation of Stolen Motor Vehicle, Deserter, Theft of Government Property, ~ 

S~I*~~~?!i§i~~n~~~I:R~i~iYif.[<?il, -and In~et:~!~e ,Transpo~f~t12ti~~§fgX~~Rr..(iQ~~y, l : 
wnen certain provisions are met. In order to alleviate critical space situations in ~i 

1 
most field offices, and to provide for a more uniform program, a proposed five-year 
file destruction program in auxiliary offices was submitted to 19 field' offices reprep , .1 
sentative of each grouping. These offices were requested to furnish anticipated . I' 

savings in space and equipment, as 'well as any disadvantages; in the event the c-.. 
proposed program was adopted. Eighteen of the 19 offices which wel!e surveyed, ~ ~~ 

) 

advised there would be an immediate total saving o~ 6~ 859 linear feet of filing space~~! 
: or an average of 381 linear feet per office. This .saving is equivalent to 18 seven-£, 1 ~ 
shelf filing units per office. The maj or disadvantage was the cleri~al manpower '~ 
required to accomplish the'program, principally in the fo~warding-of.FD-302s ,/.% ~c 
(interview rer>0rt form) and evide.ntiary material to offices of origin when the files C 
are destroyed. Based on the results of the survey, and in working with the Inspe idt's 

. Division, it would appear that clerical manpower time could be substantially reduced ~ 
by retaining .FD-392s and evidentiary material in the office where the file was t , 

destroyed, and by retaining index cards and file fronts with the identity of the office .! 

existing file destruction regulations could be incorporated with the proposed 'progra!lf'\!), 
without impairing our investigative operations. The proposed destruction program \!i 
would be in compliance with regulations of the National Archives and Records Servic~ 
General Services Administration. f)~t ~'::~ I' ~ :~ Z lA' !1 -) ~/ / i!f 

/ ~?V<td.< /. 0 EX"!!l~~ <0 /:7- 0 ~ Jo -: 00'0 f«' 
Enclo~re EX' 106 lOP REC. 28; "tt: ;;; )k~5"a - /() jl5' ~\ 
1 - Mr. DeLoach (Enclosure) REC 9 * ~<Q -.. ---~ t!: 
1 - Mr. Bishop (Enclosure) ~ ,'~~~ , ';_~':-. g 
1 - Mr. Callahan (Enclosure) .~UG 6 le7n~~' ',.~ 2s: L 29 1970 ~ 
1 - Mr. Felt (Enclosure) ~ v ,<Xv 1. t:\ 
1 - Mr. Gale (Enclosure) • -.s..~" c...S~ 1~~ ~ ~. 
1 - Mr. Rosen (Enclosure) i'f ... ~. I"\. ~..:..} A' " t;l ! 

1 - Mr. Sullivan ~~nclosure) Jttll,~J) ~~~~\S~~\jJ ~ , _IJ • .. ~<fJi.ll 

6~~a~;~K~;~~ ~':[~~~ ~,V CONTINUED - OVER.}l A~ 
(W~-\UtD )Il~~~ -- - "nW1 fl~<'~;~~~ /ox?' "ObI;' 

.-..\'~ VV 
'. 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Recbrds 

in Auxiliary Offices 

RECOMMENDATIONS: 

(1) That files in 62 nonsecurity classifications (see attached list) be 
destroyed in auxiliary offices when five years oid, unless Ui"e office is the office of 
prosecution, or the office feels it necessary to retain the file. The responsibility 
for the destruction of files. would rest with Agent supervi~ory personnel. 4 

' " ~~ 

(2) That Classification 91, Bank.,RobberJMa;tl;~...s, be included in the 
proposed list of files to be destroyed when five years ola.· xffil' 

.~~ Jr 
~ 

thereonpi 
c ',' (3) ThaL fron~ with the identity, of the offi~e of origin ~oted 

'( m a ::~1_;;\~...s..~""""""'~._~:-~~;t 

be retained for reference purposes. . '.,,~ -- ~ .. ~ # 
w #tZfl r I /. 15;$ /-t~ e .t).t!?~rliW. (tr wv . 
-------'--....... _' --UI&"4Qer'lUora i!!iI; , 

! ,J ... ~r1' ' 1 
(4) Tha~ndex cards, or~-30~s, signed statements, and 

/ I 

\., ~~ I 

-2-~ 
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 

in Auxiliary Offices 

DETAILS 

The Manual of Rules and Regulations currently permits auxiliary 
offices to destroy files in Classification 26, Interstate Transpor"tation of Motor 
Vehicle or Aircraft, when ten years old unless the files relate to: 1- cases of an . 
important nature; cases having many ramifications; or 3- cases where the office 
is the office of prosecution. S!gned stat~~~n~s ~.: fo!:varq~£l to t~~ce of ) 
~rigin a.!~1l}.e_the:"ftles"'f!-:F'e:dest~"o¥eq: --...... '" ~''''''''''' " 

The Manual of Rules and Regulations also permits auxiliary offices 
to destroy files in the following classifications when five years old, unless they 
relate to cases of an important nature or to cases having many ramifications: 

Classification 25, Selective Service Act: 

1 - Zero files and the index cards relating thereto. 

2 - Files in which investJgation disclosed delinquency was not willful 
including files in which the U. S. Attorney has ruled registration 
fictitious, and the index cards relating thereto. 

3 - Files in which the office is not the office of prosecution, and 
the index cards relating thereto. 

Classification 42, Deserter, and the index cards relating thereto: 

1 - File does not pertain to a deserter who has been involved in some 
other criminal activity or activity where the Bureau would be 
obligated to disseminate information to another agency. 

, 2 - Stops are not outstanding. 

Unknown subject files in Classification 15, Theft from Interstate Shipment; 
Classification 26, Interstate Transportation of Stolen Motor Vehicle or Aircraft; 
Classification 52 i Theft of Government Property Matters; Classificati0n 70_,..,~C~ime 
on Government Reservation Matters; and Classification 87, Interstate JD:a:nsportation 
of Stolen Property: . 

- 3 -
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 

in Auxiliary Offices 

1 - stops are not outstanding. 

2 - A capital offense is not involved. 

3 - The file contains no information of an intelligence type, useful 
on a continuing basis. 

4 - The file contains no signed statements obtained from witnesses. 

The majority of files in other nonsecurity classifications are retained 
for 20 years, in both the offices of origin and auxiliary offices. 

In order to develop a workable solution to the problem of reducing 
our records volume in the field, without impairing the efficiency of our investigative 
operations, the Training Division feels that consideration should be given to a five
year uniform destruction program in 61 nonsecurity classifications (see attached 
list) in auxiliary offices. Under the proposed destruction program, index cards 
would be retained under existing regulations for reference purposes after the files 

I 
had been destroyed. Initially it was felt that the original FD-3 02s, signed statements, 
and evidentiary material should be forwarded to the office of origin at the time of 

. the file destruction. 

In order to accomplish the five-year destruction program, it would 
be necessary for a careful review of each file by the Agent supervisor when pulled 
on tiqkler, after the case had been referred upon completion to the office of origin 
(RUC). If the supervis or was of the opinion that the file would be of no value after 
five years, he would stamp the last serial with instructions to destroy five years 
from the RUC posting date, and affix his initials for authorization purposes. 

. . 
The Chief Clerk's Office (CeO), in reviewing files for destruction, 

would destroy those files bearing the stamp on the most recent serial. In those 
instances where communications were received subsequent to the RUC date, and 
no destruction stamp appeared thereon, it would be necessary for the eco to bring 
these files to the attention of the Agent supervisor for final determination. The 
identity of the offices Of origin would be listed on the file fronts, which are retained 
under existing regulatiOns. In this manner, a cross reference could be made 
between the index card and the file front in the event the office of origin had to be 
contacted for reference purposes after the file had been destroyed. 

- 4 -
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 

in Auxiliary Offices 

To determine the feasibility of the proposed file destruction program 
'as set forth above, ~ survey was conducted in 19_field . offices from all groupings. 
These offices were requested to study the proposal and furnish data concerning the 
saving in space and equipment, anticipated advantages and disadvantages to the 
proposal, recommendations for insuring that index cards would be destroyed at 
the proper time, and comments that would further streamline the file destruction 
program. 

An analysis of the data furnished by the 19 field offices revealed
that the major advantage to the proposal would be the substantial saving in space 
and equipment. Eighteen of the 19 offices which were surveyed stated that there 
would be a tbtal saving of 6,859 linear feet, or an average of 381 linear feet per 
office, if the proposal was adopted. This saving is 'the equivalent of 18 seven-shelf 
open filing units per office. Although each office did not specify the annual saving 
thereafter, several offices indicated there would be a considerable saving in space' 
each year, and that the proposal would eliminate the rieed to request additional 
filing equipment in the foreseeable future. 

The majority of those offices surveyed thought the major disadvantage 
would be the clerical time required to implement the program, which could offset 
the savings in space and equipmeI,lt. The most time. ·b..9.»~umJ.ug factor wO~lld ~J;he 
lleed.~J:,.,~~;t;:..CkoI.ig4na1-ED.~~~,~jgp.e..d.~~..m~t§..~ll.c!,.J~_Y.lq.~~!~tir~.m.~~ia~. to 
th~f<?f~~£~£~£!g!2},,~.w_ljJ&~...,J!*,~d~ru:J.'.QX~Jl,~ti..<t~th.<?.,j:!m~£,.~~:i,t£sl.}g.!;U~,,~tl!r~.,~ 
ma erial in the proper files on~2'ece:i,ved in the offices of origin .. 
____ ...... _Jh_IU_~ MUC!'. l!Sl ... :eQ~~ " .. ~~~~~.k:"}.~~jJ\)~('?a:'~i9~j,-~~!.of!'.!..:.r-~'i-"".,. 

In addition to the manpower aspect, these offices furnished the 
following disadvantages to the proposed file destruction program: 

1 - Additional time would be required to insert destruction notations 
on index cards. 

2 - In some instances, due to the lack of identifying i~ormation on 
the index cards, it would virtually be impossible to determine if 
name check references were identical with subjects or references 
in files destroyed 

3 - The stamping and initialing of the top serial in file would place 
an additional burden on the Special Agent Supervisor. 

- 5 -
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 

in Auxiliary Offices 

4 - By having the Special Agent Supervisor review each file on tickler 
for destruction purposes, there would be a delay in the return of 
files to the Chief Clerk's Office, which would result in an increase 
in loose serials in folders, and an increase in the amount of 
unmatched new mail. . 

\ 

5 - The additional time and cost required to correspond with the offices 
of origin for reference material, if needed, subsequent to the 
destruction of files. 

6 - The additional costs, in some instances, to send original FD-302s, 
Signed statements, and evidence by Registered Mail. 

7 - The time required to "break down" consolidated volumes to destroy 
files of no further value, and the time required to reconstruct 
the consolidated volumes to retain files of a continuing value~' 

8 - The additional time that would be required to implement a sound, 
uniform destruction program to inst1;l'e that index cards were 
destroyed in 10 or ,20 years after the files had been destroyed. 

The results of the survey were discussed with the Inspection DiviSion, 
who suggested that the disadvantages to the proposal, which were submitted by the 
field, could be substantially reciucea by the foll<;>wirig means: 

1 - Retain original FD-302s, Signed statements, and evidentiary 
material in the auXiliary,offices'whe're the files are destroyed. 
This would eliminate the need for cleric.al personnel to forward 
this material to the offices of origin, and also the necessity to file 
this material in proper: files once received in the offices of origin. 

2 - That no file destruction notations be placed on index cards in 
auxiliary offices. The indices cards could be destroyed as 
encountered in 20 years. 

3 - That the necessity of contacting the office of origin in name check 
references would be infrequent inasmuch as there is little 
indexing in these types of cases in auxiliary offices, and auxiliary 
offices rarely get pertinent positive name checks in these 
classifications. 

- 6 -
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Memorandum J. J. Casper to Mr. Mohr 
Re: Destruction of Files and Records 

in Auxiliary Offices 

4 - That Classific"ation 91, Bank Robbery Matters, be included on the 
list of files to be destroyed in five years. 

The Training Division concurs with the suggestions of the Inspection 
Division, and f~els that a sound, uniform file destructio'n program could be 
implemented ~n auxiliary offices, without impairing our investigative operations, 
as follows:, 

1 - That files in 62 nonsecurity cla~sifications (see attached list; 
Bank Robbery Matters included) be destroyed in auxiliary offices 
when five years old unless the office is office of prosecution, or 
the office fe~ls it necessary to retain the,file. The responsibility 
for the destruction of files would rest with Agent supervisory 
personnel. ' 

2 - That index cards be retained for 20 years, and then destroyed as 
encountered. / ')', 

3 - That original FD-S02s, 'signed statem.ents, and evidentiary material 
be retained i~ the auxiIia;ry offices where the files are destroyed. 

4.- That file fronts be retained, with.the identity of the office of 
origin inserted ther~on, for refere'ilCe purposes . 

.; '. { \,><, • ' 

The Files and Communications Division adVised that the proposed 
file destruction, program wOllld ,pe in compliance with existing regulations of the 
National Archives and Records Service, General Services Administration. 

-7i;i 
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Cla'ssi
fication 

4· 
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• 
Character 

National Firearms Act 
and Related statutes 

Interstate Transportatipn 
of Strikebreakers 

7 Kidnaping 

8 Migratory Bird Act 

9 Extortion 

10 

15 

17 

18 

26 

Red Cross Act 

Theft From Interstate 
Shipment 

Veterans Administration 
Matters 

May Act 

Interstate Transportatio~ 
of Stolen Motor Vehicle 
or Aircraft 

27 Patent Matter 

28 Copyright Matter 

29 

31 

36 

39 

40 

Federal Reserve .i\ct and 
Related Statutes 

White Slave Traffic Act 

Mail Fraud 

Falsely Claiming 
Citizenship 

PaRRport and Visa 
Matter 

~~: 

Classi
fication 

43 

44 

. . . 

• April 28, i ~7.0 

Character 

Illegal Wearing of 
Uniform and Related 
Statutes· 

Civil Rights and 
Related Statutes 

45 Crime on High Seas 

47 Impersonation 

49 

51 

52 

54 

Natiorial Bankruptcy 
Act 

Involuntary Servitude 
and Slavery 

Jury Panel 
Investigations 

Theft of Government 
Property and Related 
Statutes . 

Customs Laws and 
Smuggling 

56 Election Laws 

58 

69 

Bribery and Related 
Statutes 

contempt of Court and 
Related Statutes 



( )f - . ' . ~,' ., ,., 
'4 . ~ , , ~ .... , .\ • r f 
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i " . 
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Classi- IClassi-
fication ,Character fication Character 

I 

72 Obstruction of ' Justice 114 Alien Property 
and Related Statutes Custodian Matter 

73 Application For Pardon, 115 Bond Default 
After Completion; <;>f . 
Sentence;' Application " , 1.19 Federal Regulation of 
For Executive CleJ?iency Lobbying Act 

74 Perjury 125 Railway Labor Act 

75 Bonds men and Sureties 139 Interception of Communications; 

76 Escaped Federal 141 False Entries in Records 
Pris oner and Related of Interstate Carriers 
Statutes 

142 illegal Use of Railroad Pass 
78 illegal Use of Government 

Transportation Requests 146 Interstate Transportation 
of Prison-Made Goods 

86 Federal Lending and 
Insurance Agencies 148 Interstate Transportation 

of Fireworks 
87 Interstate Transportation 

of Stolen Pr operty 149 Destruction of Aircraft or 
}/ Motor Vehicles 

88 Unlawful Flight to Avoid " 
Prosecution and Related 152 Switchblade Knife Act 
Matters 

153 Automobile Information 
89 Assaulting or Killing a Disclosure Act 

Federal Officer 
154 Interstate Transportation i 90 Irregularities in Federal of Unsafe Refrigerators ; 

P~nal Institutions 
.~ 

160 Federal Train Wreck Statute } 
91 Bank Robbery Matters 

164 Crime Aboard Aircraft 
93 Ascertaining Financial 

\:1 
Ability 167 Destruction of Interstate 

Property 
103 Interstate Transportation 

of Stolen Cattle 178 Interstate Obscene or 
Harassing Telephone Calls 



'\;"'.'q, .' T~", TolGon __ 
"' DeLoac:h __ 

WaIters __ 
Mohr __ _ 
Bishop __ 
Casper __ 
Callahan __ 
Conrad __ 
F'ell __ _ 

'Gale __ _ 
Roscn __ 
Sullivon __ 
Tovcl __ _ 
Trotter __ 
Tele. Room_ 
Holmes __ 
Gandy _-'--_ 

Enclosed herewith is one copy each of the following 
lists for transmittal to the SAC, Quantico, for storage with 
other vital records maintained by him. 

1) 
2) 
3) 
4) 
5) 
6) 
7) 
8) 
9) 

10) 
11) 
12) 
13) 
14) 
15) 

Alphabetical list of Security Index (81) subjects. 
Geographical list of SI subjects. 
Special Section of the 81~ 
List of SI subjects out of country. 
List of subjects whose citizenship status is unknown. 
List of aliens. 
List of SI subjects of Chinese descent. 
List of SI subjects sympathetic to Communist China. 
List of SI subjects sympathetic to Cuba. 
List of SI subjects sympathetic to Cuba and China. 
List of SI subjects who are defectors. 
List of Progressive Labor Party members. 
List of SI subjects who are Chinese defectors. 
List of SI subjects who are Cuban defectors. 
List of missing SI subjects. 

The SAC', Quantico" should destroy by burning the lists 
furnished May 20, 1970. When this action has been taken, he 
should so note on this memorandum and return it to the !~ernal 
Security Section. 

ACTION: 

If you approve, this memorandum and the attached lists 
will be forwarded to SAC, Quantico'p for the above action. 

Enclosures - 15 

100-358086 
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TO Mr. Mohr' 

FROM J. J. Casp r 
"""-~;-.. ] 

• 7 

, " ~;'f > ' 

, Bl~:' 

MlJhr -'7"':1" 
B I shop -.N'\\I!+f
CasperF-'r·n-l~_ 
Caliah-,CF+-_ 
Conrad -.H-i/-d'o!' 
Felt ~::r.;r....::. 
Gale -F"""'-'--3 

•. <! .... , --..:.-....,;....ll,....._. "';;'" -:il .~r-."""""~",;,, 

" .SUBJECT: t"'SUPERVISION - UNLAWFUL ,F~IqH.'l;'~_T.9 
\ ' AVOID PROSECUTIQN (UF AP)' . 
r-/' , SUGGITISTION' 6'74::'70' SUBMITTED BY 
'j~ MH_l I PHILADELPH~A OFFI~ '~//~ 

! . SlJGGn:S'l'(ON: '11Jlll.t filcs in UFAP matters. (88 clasf3Hicati~n) be destroyed in 
'~, . . auxiliary offices one year or three years at most ~fter auxiliary 
~." offl.c'o lm~ boen advised of apprehension, process dismissed; or death of subject 
"-
~ which is done in most ins tances through the cancellation of the Identification Order 
~ (10). In addition, proposes consideration be given to having office ,of origin (00) , 
~, 

5'5.1 '! advise offices which have files on subject of the apprehension, etc., 'Of subjects 
~ ·~t. where lOs have not been issued so that,the~e files could also be destroyed within 

. '~~ the period set out above. Files in office of apprehension and 00 to be retained 
. 'i '\i:: under the present '20-year rule. From a review of several UFAP files in Philadelphia 
~ , when it has been an auxiliary office.)\ __ ...:_, _.~there has been ~o activity whatsoever 
-:-.; once the 'UF AP subject has been apprehended, by some other division yet file must 
~~' 
.'\i be retained for 20 years. 
}'; 
'1\ 
~ CURRENT PRACTICE: UF AP files must be retained for 20 years before destruction 

according to regulations ,at present time. . 

ADVANTAGES: The suggester states he estimates a saving of one-third of valuable 
filing space. in the closed files section in this office. with considerabl~ 

, amounts in all other field offices. Philadelphia has 147 lineal feet of shelf filing ':\. 
used by closed UF AP files. He estimates this .would be reduced to, 98 lineal feet l\j 
if the idea is approved. ~ .. 

, " 
....... ~ 

',: o BSERV A TIONS: SAC Jamieson, Philadelphia, stated the idea is practicaI" and he 
recomme'nded it be given favorable cO,~sideration. Special \ 

Investigative Division noted present rules for destruction of general criminal files, '\) 
including UFAP cases in auxiliary offices; is after '20 years.' The Selective Service ,'V 
and Deserter files in al,lXiliary offices m~y be destroyed after five years. Due to ~ 
the likelihood of a fugitive' felon 'again becoming 'involved in criminal activity, this ~ 

a~i'fij,filf.9.ro~r~ff~~.*r:V~0FJ.~t}i.r~~Jnfiles as p~()ppsed could well, ?reate more cost in l:lO: 

• ~ :ihtelii0~£i~tc0mmunHJai!it0Y~1:4hd file reconstruction than would be sa v~~ by the space ~ 
i ' ·')r.;)F~R~ If~ ~tWp.~ kh~!~i;t'~rD," ',':' '.' '~. ',J,> ~'. ~ === ~ :'. .. '. &j 
I ~(, ... !lb.~j~ :iy .. ~'.~,.t1·U'l~wJ l,ij "4&;-.~ ,..:;1 s?. (;:. "'. .' .".' >.' ~ 

!!~Mf#I~-:4 .. ;~t~)~~~~gQT>m.'rn:aE·nO~~,~,t970 ;;1~ ~~" '.'.~ 
Il' ~~lnIOAUG ""'~":\, . . ~n~~Bl>llD \ ,-..1" '-', .... , I 

Vi, ." "1' . 'NoT PI~\'fV ..' . J . . I.,. r ,):'. ..' l.~·'\PR '20:.1970" ' ';:" I ~' ,'1', .. ,'. , 

~-"',.-. ---.,.;--.-~" -c' • ,.,....-.,,---.---;-:-•• ~,:",:' -::=' ::,:" =' ":::=.:;;;', ~'" '~ •• ~, ~'~::"::::=' ::::" '::::::::::'::z::' '::::::=::,:::::. "":::::::.::!:. ==~:::::::::=========~I 
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Mem<;>randum J. J. Casper to Mr. Mohr
Re: Supervision - Unlawful Flight to 
, Avoid Prosecution (UFAP) 

b6 
b7C 

.sugfestion 674-70 Submitted by " ' ' 
Mr. I Philadelphia Office 

,. .... ,'''',( ). "I"' ' 

" 
' .. 

involved. If approved, it would still be necessary to retain index cards in auxiliary 
offices, This, of course, could well lead to a very high rate of instances wherein 
a request would need to be made of other offices when the same name is s'earched ' 
in the field office indices, It would also appe,ar the same idea for earlier destruc
tion of files could as well be applied 'to, other classifications, This Division 
recommended against adoption of the suggestion as submitted but recommended 
that auxiliary offices be authorized to d~stroy UF AP files 10 years after a case is 

, concluded..' '" 

, Training Division'wishes to point out that, while this idea was being 
considered by the intere~Jed divisions'; ,a mem()ra~dum from Mr. Jenkins to 
Mr. CasPE?r ,date9,~~~-Y6;' captioned, '''Destruction:of Criminal and Applicant Files 

, in Field Offices"Where Such Offices are Auxiliary Offices," was written and approved. 
This memorandum recommel}ded that Mr .~ 18hief Clerk's Desk, ' ' 
make a survey and study of all criminal and applicant clas.sifications to determine 
if the destruction of these files fn auxiliary offices could be sp~eded up due to space 

. problems, etc" in our field offices~" ,Due to'this action, Training Division feels 
final action on the current idea should be held in abeyance awaiting the results of 

Ithis survey, Itis proposed that a "f3ix-month deadline be s~t for the receipt of b6 

( these ob~e~~fti~ons anq rec~~l~:nendatipns" ~ ~_ ....-"\ ~. AI',J , . , b7C 
.., f...;C~'V:l ,,,. ~.tV .... ~ ((JYQJ ~~ A/~ :::/ /JII,':':'I;; t;;#. "~;j!'~v . 

, RECOMMEND.A. ION: ' .' . 

" 

J' r ~ 
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" 

I , 

, -:,. ~ ~ 
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..I • 

Part n, Section 3D, Item 8c-(1), page 18a, -should be deleted. 

Part II, Section 3D, Item ad.,' page 13a, should be amended t9 read 
as .follows: 

d. Files and records to be destroyed when five years _ old if 
certain conditions are met. The conditions are set out 

, after the classification. Files representing cases of an . 
important nature or cases having many ramificati9llS should a' 
not be destroyed merely because they are fjv~ years old. ...5 g 
Agent supervisory personnel are responsible for authorizing - t=f 

the destruction of files •. If there is any doubt, consUlt the, ~ 
Bureau. Sbqw r~asonfor destruction on the file fronts, 
including consolidated volumes, beneath the file number.(s) 
(see example in item c above). -

Part II, Section 3D, Item Sd, page 13a, should be amended by 
adding the follOWing new material as IteJP. (4):; 

-/11." I. d, (4) Classifications 4, 6, 7~ 3, 9,- 10; 15, 11, 18, 26, 27, 28, 
. f'Yur 29, 31., 36, 39, 40" 43, 44, 45, -1:'7.,.49, 50, 51., 52, 54, 

TOlS~ 1//?5 .56, 58, 69, 70, 71, 72, 73, '14, '15, 16" 78, 86, 8'7, 88, " 
~l'~I:~vlln 89, 90, ,~*.?.\§f., li'U~\~ 115, 119, 125, 139, 141, 142, A'/ 
~;~~~~n, C.D. - \\L~'t,1-~~,\:1~8~ '!:.f49

t
' 15~~ 15R~C' 1160, l6~~16W'i' !JT! -# ~ ,~-

Callahan l' \' )!" , r" . ' , C! ~ O~ b' . - .~, 01' R RDED 
Casper ',- ~ ~']'~ 1;£ 
~~rfad ; - ~~ .. ~ F1t~t \~ . " . .1 --: ~~ji /. 7't<I-~ . 15 AUG 4 1970' 
Rosen }i\ dlRel~J.y;.~~o0m 5'302 'U- t,...l. ~ 
Tavel • ~ i1i ("1'\,,\l'\.- / 0; r- --~ 
Walters '~# • g !PA'l!;<..... ...G._';{ir\r"/()v:;J 
Soyars jf[J (6) 'NOTE: Based on memo J. J. Casper to Mr. Mohr, 7/15/70, re: 
~~:~'c~oom IV "Destruction of Files and Records in Auxiliary Offices, " 

. Gandy MAIL ROOMc=J TELETYPE UNITc=J TAK:aga. 
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: Sineerely yours, 
b6 

1 ... ' Mr .. Tavel" ~Edgar Hoover, 
1 -Mrs. I ' I', 

.. \ 11' - Personnel file oHJ11!).ss1"'"1 ---------r 
, ~v.lL:das dcva .' , 

(6) (Suggestion 744-70) 

NOTE: 
~ ;~~~~ ~ _ . ~ -:= 

Based on me,morand-um J. ' J. Casper'to Mr ~ , ;Mohr ,~' 
'rolson'_' __ SuJlivUII __ 
~Iohr __ _ Space, 
Bishop __ 
Brennan, C.O. _ 
'Callahan __ ' .:' 
Casper~~ 
Conrad __ 
Oulbey __ 

ML:das, dated 2/5/71, re: Conservation of'~F~ling " 
Suggestion Matter .' t· r;" " c, ,:, '"'". \'jJ{/ , ,', ' '.- '" . ,"~' 'fL ,"',:" V ' 

~;~:II if·J 
~~it2 H'B 2 21efi 

<ift~~H 
I ,4;jV,w4>( 
Vt/~ ~<J;.r , 
, ' 

Holmes ' , 
Gandy MAIL ROOM" \ TELETYPE tJNIT[:::J 

~ t' 
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~ OPTIONAL IORM NO~ \ fl' ,010-106 
• v~y 1962 f.i?1l10N, , 

• GSA G£N. REG. NOl 27 ... 

UNITED STATES G RNMENT . 
Memorandum 

Mr. Tavel 

, ... ' ' . i" 
./ 
~ . ~ Tolson __ _ 

Sullivan __ 
Mohr __ _ 
Bishop __ _ 
Brennan,~C.~~_ 
Callah~h~
Casper ~"-' '/i;;= .... 
Conrad:r-tJF--
Felt -'hFJ' r;:---

DATE~'1 ~r~~~70 . ~:~~n 
fl ... '{1 f;fi:~rt',,, ~ry ....... 1i.'A Tavel ===== 
l~Jt·::')(.··" c': 'f '.:" '" ~'7"I''''r:>Yl1lYalters 

FROM . r""S.'.:..I·\ ~"'~" --4.: ~T.'l.~~om_-

O
J •. w. ~-l (/;t",.;. :.'1" n l"'~ " '-., ,,,: .~. '~S~~fJl--

SUBJECT: 

!ROgill6~~~l/t". ~;'/.~~.'>" !.'>'.J ··~~~dY -

llESTRUCTION OF BlJ.REAILIL· .. J):'" 
GENERAL SUGGESTION 744-70 SUBMITTED 7r~~~u"ljj 
BY MI SS I I b 6 " 
FILES AND COMMUNICATIONS DIVISION b7 

Employee submitted suggestion tha~unknown subject 
case f i.le~-,_J.E9,!t?,~~C~r.gs_,~~¥~, _~e.s~:.~~~s ~ ~;:jh;i]§ {Sabotag,; r. 
_and_l~ (nestruct10n of A1rcraft or=Mo~or Veh1cle) class1f1-
cat~_oYEtr~D-y"ea!:s IR~~~~,§tt);~_y-~~;~ It is estimated ="'\ 

llUtt approximately 10,000 1ndex cards and a like number of 
abstracts together with fifteen 6-drawer cabinets of files 
can be purged. Suggestion was approved based upon memorandum 
J. J. Casper to Mr. Mohr, 5-20-70, with the provision that 
permission be obtained from Archives for destruction of this 
material. 

On 8-5-70, Mr. John W. Adler, Acting Assistant 
Attorney General for Administration, advised that the ArChiViS!(j 
of the United States had approved the disposal of these ~ecord 
in accordance with the provisio~s of public law 9l~287.· Case 
files, index cards and abstracts over ten years orC! inwhich' 
the subject 'was not identified, can now be destroyed in" the 
98 and 149 classifications. ' ~ 

A survey reveals. that fif.teen 6-dra-wer, lett~r size 
file cabinets:'j!an be reclaimed upon destruction of case file 
materia~ in the approved classifications These cab~nets cost 
$83 each and 'therefore this suggestion represents a savings 
to the Government of $i245. Also 18 index card drawers can be· 
reclaim~d and:~herefore represent an additional savings of $192 
for a total ofn$1437. In 'view of the amount of savings involved 
and since Missj I alertness and keen interes~, were 
responsible ~E.! the submission Ofi;this suggestion, it ,',is f~l t 
she should rec,ei ve a cash award commensurate with the' amoun1; 
of savings ~nvolvefl~ , , _ - ~ q-g' 

. RECOMMEt,;D~TION~ . RE.~.· bC; ~ 3 ~~f31 mot~: -
"'1)\."""'..u,) ec.. Y.t& tt '1\\ ~ • ". ' • , b 
f¥ll-'tk-O ~ ... ~_?/ 1 •. That Ml.sS I I rece1ve a casb,·..a~ ~ b7e 

. originating this suggest10n Wh1Ch will result in total tangible 
~ o-f> ~avings,,!·,jto the Bureau of $1437. -~ 
J))t.', ~ \9-~ ... 71 ..... :\1 ...... \1 ~ ~. J 

1 - Training Division (Attention Mrs. Liddon) ~ .~ . },~" 
1 - Personnel File of I I 

~. SEE ADDENDUM OF THE TRAINING DIVISION ON PAGE TWO 
OTB:csa M~ 
(6) (CONTINUED - OVER) ~ -.~ . 
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~ . '" ~emorandum J. "'MarShall to Mr. Tavel 
Re: Destruction of Bureau Property 

t ,. • 

b 
b7C 

\i .• 

Submitted By~1 __ ~~~ ____ ~~~ __ ~ 
Files and Communica ti ons "I'Di visbn 

RECOMMENDATIONS CONTINUED: 

2. That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate action m~y be 
taken regarding this suggestion. 

While Archival approval has been gr~nte.¢f for the 
destruction of the material mentioned in the foregoing memorandum 
when it is over ten years old, the matter\of the disposition of such 
material in numerous classifications when· five years have elapsed 
was discus'sed on 8/26/70 at the Executives'Conference. It was 
decided that Assistant Director Felt, Inspe(!~ion Diviso~, should . 
look into this matter. Since this, would have a bearing OIf:,the ' 
savings involved, it is felt this idea ~hoVld be held in abeyance 
pending the results of the above-mentioned action. 

RECOMMENDATIONS: (1) That final action regarding this 
suggestion be held in abeyance pending 

Mr. Felt's findings in this matter. The suggester has been thanked 
by prior letter. 

(2) On approval, the Sugge tion:f>:eslj, 
Training 1?ivision, should be advised of the final decision made 
regarding-:the disposition of such material. 

. . 
-2-
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Mr~1 1 

. Federal .Bureau of Investigation 
Washington, D. Ct 

~ugu~~20,. 1970 
. /1)/. 
PEmul~~~' 
q;~ .... J'q¥~1¥j"". .• 
")~;Z;~'J~ .... "/~ f •• ,,-?!1 

Il ··I.,ft/,~ ~", ~'~ .. ,., r;;n ""Jr' . .(1 "=,/, ,.: {t ... 
W~~ ... '''.'' -"f"~ "'- • ~, I~~ .. t;~ f;~~S. .; ,;' ,'""\~." 

'" .. l~\',:I-r.'.,"l· " . 
V""'''''')'''''-I~ , ~"'"\ 

I " 4t&. "I ~~ <J ~ 
~.,;~~:' .r~ .. : ~ J., >-, 

, ~f1} "';,"" ;.j' •• ;~ : P'I 
" ..,Itr;.v"l!:¥ ~ . 'I. "\~.f .. b6 

b7C j;h·~l) · ~1;{tl 
Dearll.[r~L..I ___ ...J1 . ~ 

io50 ...... I 
Reference· is made to my letter '6f1ra.y 6, 1970, ~. ~ 

concerning your suggestion that certain. records of no fur- ~ 
th~r interest to the Bureau be destroyecL .1 am pleased to .' C( t? 
advise you.that this, sugg~tion has· ·been adopted and; in . \. 
recognition of the saving to be realized therefrom, I have 

... approved a $260.00 incentive award for you which is repre
sented by the. enclosed check~ 

As the result of your recommendation, bi:uUy 
needed ... §pace, has been retrieved for· filing purposes. 1 
want you' to knoVl.~ that your interest in improving our oper-. 
·ations is 3:ppreclated and I hope that. you wlll give us the. 
be~fit of ilDY futur~ ideas you may haV? 
~ ~ \ . 

, ." ;":~ " ~incerelY yo.ur$, . . 

• -I ~}i!. Edgar Hoover . 
Enclosure, '. 
1. ~ Mr ~ Tavel (Perso~al Attention) Enclosure 

You should personally present this award and should ihis not he 
possible or should,Pl"esentation be unreasoI).ably delayed by your 
absence official"acting .for you. ,~ho1Jld present it.. Inform employee 
net 'amount of check re_p.:i:esEmts~.this .awfud'; less. withholding tax. 
1 - Training Division ~Attention: Mr. J. E.' Reilly - Suggestion =11=746-70), 
1 - Mrs. Randolph (Sent- DirectL ': ' .< " ' . 

. ~,:) SMA~ (6) 67-62879T' .,. " 'Award =11='392-71 . b6 ' 

y.~ Based 9nMa:rs:tJ.a:~l-Tavel memo of 8/12/70 and addendum 
Training; Division' ~/13/76 re Destruction of Bureau Records, 

b7C 

, S~g;gE?f?tio,Jt =Jt7 ~6"-7,9 Submitted' by Mr .1 1 rY ~ .. Fi1eS~!and' 6ni:ln ~n1cations DiVZS?c. .. '. i" ., . 

~~(;'tSEP· () <fd. [')(F>rI)"".~ ~ ~ 
MAIL U 'V '. UNrTJ!fU \ \tf'. ,,,,~ 0JI/t' ;M .,,1. 



:.{' \"-, 

DATE: 

. 4 J~~~~~n __ 
Vt~~) ~!i;~.~ .. Ji"/' r ~qJhlban . 

Casper 

8-l2-E7~O ~~i'_d --,-:0-
~"'O avel V 

" I Walters __ 
'7' Soyars __ _ 

Tele. Room __ 
Holmes __ _ 

OPTIONAL fORM NO. 10 I 5010-106 
MM'.J 962 EDIIIOtfl • h 

GSA GEN. REG. NO. 27 ~';, 

UNITED STATES GG :RNMENT 

Memoranaum 
TO 'Mr. Tavel ~ 

FROM J. w. ~~l 
or' . 

SUBJECT: DESTRUCTION OF BUREAU RECORDS 
-tlr Gandy 

C/f {').:'c. Iii? #11,~ SUGGESTION 746-70 SUBMITTED BY 
MR. I I FILES b6 

AND COMMUNICATIONS DIVISION b7C 

EmpIOy~mitted suggestion that file~in the 
40 classificatio ;\ assp'ort_and Visa Matt~rsl" which occup 
over 70 five-drawer cabinets consisting of over 86,000 files, 
be destroyed together with abstracts and index carda relating 

\ 

tHereto. -Suggestion was approved based upon J. J. ,Casp~r 
, memorandum to Mr. Mohr dated 5-14-70 with the provisions that 

permission be obtained from Archives for destructi!on / of this 
material. . . ''--,' I 

"0.', 

I 

On 8-5-70, Mr. John W. Adler, Acting Assistant 
Attorney General for Administration adv~sed that t~~'~Archivist 
of the United States had approved the disposal of these records 
in accordance with the provisions of public law 91~287. Files, 
index cards and abstracts over ten years old containing no 
derogatory "~nformation and concerning which no investigation 

~ ~~as conductgd by the Bureau~ can no~ be destroyed in the 40 
:X=: ....... -1 ~:::Classification pursuant to Archival approval. 
~:-::r.3' , .' 
r~ ~:~ ~:~ ~ . cP' ~g! ~t:·<.. ~'A ~§urvey reveals that 70 five .... drawer letter ... S1ze 

} 'i\"'.':" ~:"~ile cabinets, can be reclaimea uJ?on destruction of the material 
t u-;"~ '. _~uthor~zed iIi' the 40 classificat1on. These cabinets cost $59 
~ $':~.~~ >.~:e.ach aqd, th"e1-efore, repres~nt a savings to the Government of 
~ t i.:., , - .$~, 130"-inasm~.£h as this badly n~eded ~pace can be r~claimed 

~:\: : '. ~?r filing pur-poses, thereby el1minat1ng the neces~1ty of 
~,-,;;., .. -purchasing this number of new cabinets to meet the needs of 
t~'/~, :the Files ',and Communications Division. In view of the substan-

-~ ~!:i .;:t1al amount of savings involved, and since Mr.1 Iresource- be 

~\cn E~;! :,f,tilness, keen interest and observation. were responsible for b~C 
40 ~~iginating this suggestion, it is felt that he should receive ' 
~ 1-l~t incentive award commensura~e with the s~~ng~ involved. 

t~' ~ I .~- 'Ift--C-84~;" fo~- 3;l.$~-ID51 
. ~'ST-121 ~uL2 ::£ l:U t 

1 - Training Division - -- ~ (I - ~ -·r.:_~M '" 

o 1 - per~on:el File of I I (l"G - EP ~,~19:Q r 
? - ~!f:csa';E ADDENDUM OF THE TRAINING DIVISION 0" 'I'AG~"~'() ~1 
'( y..,y,,!~ (CONTINUED - OVER) 

Enclosure{,tl:~,"t;vA " V .;!.'fdr.v 
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Memorandum J. W~rShall t~ Mr. Tavel t 
Re: Destruction of Bureau Records - Suggestion 746-70 Submitted 

By I I Files ~ Communications Division 

RECOMMENDATIONS: 

1. That Mr. I Ireceive a cash award for 
originating this suggestion which will result in tangible 
savings of at least $4,130 to the Bureau. 

2. That this matter be referred to the Suggestion 
Desk, Training Division, so that appropriate, action 'may be 
taken regarding this suggestion. 

ADDENDUM OF THE TRAINING DNISlON, ~:das~'!>8/13/70 

b6 
b7C 

Since approval has now been granted for the disposition of 
the material as outlined in, the foregoing memorandum, the Training . 
Division agrees that the saving to be realized from this procedure warrants 
recognition for the suggester. Based on the estimated annual saving of 
$4,130, M,r.1 Icould' be granted an incentive award of $260. This 
is in line with the current sc~le for,such'awards. 

RECOMMENDATIONS'~ (1)' That Mr. I be granted 
"an iricentive award of~.$~9.0 Jo be handled by 

the Commendation, Supervisory Approval and Special :Action Unit, 
Administrative Division. He has been thanked by prior letter . 

. ' .•• <.. • •.••. ",yI'r ~ 

(2) The Files and Communications Division 
should take the necessary steps to place this idea into effect. 

$~~.' yf 
~ ~uJ !ft.:1/70 • '. . ~ ,) 

(~.;>O.?o) , - 2 -
AP~ropriate lette~attached for ""'1 -----------, 

V~~ b7C 

b6 
b7C 



• ~ • < ..... J < T 'O'''''~NAL 10RM NO.'O ,\: ";,,. " • • '0\'0-106 
'.. MAY""962 EDITION • , • \ ., 

.). O'A GEN. REO. NO. 27 

UNITED STATES GOVERNMENT 

, 
Memorandum 

TO : MR. TAVEL DATE: 9-8-70 

~., .. 

~I We have deindexed and destroyed approved material ,t, 
, ~lin this file and find that approximately 30,000 copies of . l 

j J 
investigations made by Provos't Marshal General's Office ~ '(: 

" remain in file. . It is estimated that there are 50-60. I 

I 

thousand index cards on these reports. ~ t,' 
r.:::7 ~. • . 
~ i ..... """'1 ~ .. --- ' , A 

I r~~ S = . Memo ~rom Paul F. Kriethe, Jr., to Mr. Cunningham, ~ Ii 

~ 
~t~~ ~~~::'ldated 8-28-42, reveals that Kriethe contacted Provost Marshal O~ J r· 

I e#;~aGeneral's Office to determine why copies of reports of ~~~~, ~ 
,;~:::; l}'~~inv~stig~tions of aliens em~ioyed i~ Nationa~ Defense Plants 8! 

t ~<:!;~.' ;odurl.ng World War II were bel.ng furnl.shed in Bureau. Provost I: 
t;~:~ ·::·7~rshal Gene:sal' S7 Offic~ sta~ed they. had bee~ fo-r:rarded as g ~ 

~G~~~~hey thought B~reau desl.red .l.nformatl.o~ for l.ts fl.les. 6' \ 
. ~~~~, ;-,:~~ttached to this memo is routing 'slip advising Kriethe" .~' I 
~ c;;.t.;~ ~~~;\~hat "KRAMER CR. P.) says we should take everything we can 0:' 
(j)g] $~et." By letter dated 11-23-42, to Military Intelligence :" 
'2 ~ervice, War Department, Bureau requested that arrangements 1': 

[ 

1:;'!be made for Bureau 10 receiye copies of all investigative . t. 
~eports of this nature' rather than only those which were i f"xo furnished to, themilitary intelligence service:o;.,& ~-I 

gL J ~;~:~~;~{;6.-: giK?t·· ~~~~0~~~~97ri" ' i 
(d ~80cr19'~ Noi'~ltcbRDEO.· £ 7-' .' II 

... '. , .' OCT i 6 1910 r :ha·r/o. ( 
- (Z~(j-t'O' 

-:c-:--=-=- d .. , 
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,. HI • , .. 

Memo: Marshall to Tavel 
Re: Alien Applicants General (96-0) 

Deindexing and Destruction 
. " 

• 

~ 
Review of these rep~;t~';e;eals t~at approximately 

85% contain conclusion by military that there was no reason 
. to question loyalty of individual. 

As we merely filed these copies for information 
purposes we can safely deindex those which do not contain 
derogatory information. As copies of reports are "Records" 
as defined by Federal Records Act of 1950, Archival 
authority will be necessary for destruction of deindexe~ 
copies. 

RECOMMENDATION: .. . , 
1. That deind~xing of copies of reports, which 

do not contain der9g~tory in;Eormation, be approved. 
" 

.' 

.... 
, .. 

2. That Archival authority be secured for 
destruction of copies which are·qeindexed. 

" 

. , 

/. 

2 .. 
___ , .... " • ...,'IiC ____ ...... _. ____ ..;; ___ .!..-__ -"-"'~~._~_::..-~ .. ~~_-~_~_ 

" 

'f", 



TO 

FROM 

OPTIONAL fORM NO. 10 ,:< "j , .5010-106 
MAY' 962 EDITION 
GSA GEN. REG. NO. 21 < 

UNITED STATES G RNMENT 

Memorandum 
Mr. Tavel -:;( 

. 'i::£:;;r= 
)Wh:5'--

.-1~v1fibP i 
J.B.ciman. C.D. _ 
'Callahan __ 
Casper _--:
Conrad~_ 

, (·~.I IIJ~ Rosen 
DATE: 8?fl-70 ~::~~ 

~'";... ~ Ilr.·~~ /f~vel 
(~ . . . t;~"" "!JJ"t 4.'''.1J.,~,It , A j Walters __ 

J. W. M ):·S:l:l.aJ.l 4i~ItI' ;1.1.' I ~.' ~,,;~,~~ '7 . Soyars ---, ., rJv. ..., iV /('; '.~., ,,/ ~1'\. Tele. Room -. g ('4;)" /'.t~ '" ' $J/f Holmes 

SUBJECT: 
,~ \ V. ~ 4:'~\~~<::t ~':. ,"!I1 !7"t. Gandy ---

REQUEST FOR DISPOSAL OF FBI ~ '(Jg ~v..:"":~~ .. ,.,~","'4:t'/'~!1 ' (.... 
INVESTIGATIVE REPORTS BY ~fJ'(I~;~:;: ~'til'J)// ' 
DEPARTMENT OF HEALTH, ~'i~ t~i;·rv 
EDUCATION, AND WELFARE ~;~'t·, 

(JJ)GSfRuc-f/();V (')p. IJMrE'AtJ l'.€d;oG'~1/ . :~0 
---B-y-letter dated 8-18-70, Mr. Nathan D. Dick, Acting Director ~ 

Security, Office of the Secretary, Department of Health, Education, and 
Welfare, advised they have some FBI investigative reports previously dis
seminated to them for which they have no continuing need. Mr. 'Dick inquired 
concerning proper disposition of these reports. He also inquired, if they 
dispose of these reports and at some future date need reports in an individual 
case, would Bureau furnish them copies. 

We have received numerous similar requests from other agencies 
concerning disposition of FBI reports and have interposed no objection to 
destruction of Bureau material providing it is destroyed in accordance with 
provisions contained in Executive Order 10501 as amended, which requires 
that destruction be by burning or an equally complete method of destruction. 
It is felt we should take same position in this instance and should also advise 
Health, Education, and Welfare that, if they need copies of reports in individ
ual cases at a later date, they should submit an appropriate request to the 
Bureau. There is attached hereto an appropriate letter to Mr. Dick setting 
forth above information. ' 

RECOMMENDATION: 

~ 
That attached letter be approved and forwarded. . ~ 

V' . /) '~;'ro~:"'U~ 
~y)~ t/.~l--=h, 

~ 22 AUG'). 197Q . 

6k; ... >,1~~ JJ =-=~ 
NO~-RECO~OEn I 
29AUG 28 1970 

--.~ .... F-.-, - ..... , 
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, .,' ~ 

~ 
Tolson \./ 

~sullivan .".,:/~_ 
~J~',;}~lobr ~? , 
TI/,jfshOP __ 

Brennan, C.D. _ .1,' 
, Cnllnhnn __ ' 

Cnsper __ 
Conrad __ 

~TO ' '::'::",: ' ,MR. WA~TERS', DATE: 9-16-70 '~~::~~' I , , . nvcl 
" Walters , 

Soyars i 
Tele. Room -' , ]',1' Holmes __ 

; F'ROM<:, ":", B. E. ponder~CVf 

S~BJECT: , 

Gnndy' __ -

I' 

I 

PRISONER OF WAR FILE 
IDENT]}FICA JrION M~)TTER 0 J 

; O[)eS/'fMC/(iDYl O.r 6u vea U 'l ec.t>Y S Geneva I 
1 

The Identification Division has maintained the prisoner 1 
of war fingerprint file since its inception during World War II. The file 
contains the fingerprint cards of approximately 358,000 GeJ:l'man, Italian' I 
and Japanese prisoners of war· who were subsequently repatriated~ The ~ j 
fingerprint cards are housed ill 37 fil!3 cabinets and the correspoI'l;ding ~J 

.\ 

-ind~x cards in five cabinets. Thi§ J§""aJ.l.~~.!~~. and se;r~~s no) ......, 
useful purpose. It is noted that a limitea number of prisoners escaped ~ I 
trom custodywhile in the United States and those cases were investi",:, ,,\" I 

gated by the FBI. The fingerprints of these prisoner s were removed1
i ,,_~ \ 

from the prisoner of war file following their escape and placed in our' ~\ I 
,. ,\, regular files where they are still maintained and are not considered J 

'~/i,' : ~art of !he prisoner of war file. "-
i ,J 

~i 

,' .. cW:' /'Mr. Tavel 
t Z r 

540' 221910. 
BEP:sdIY' 

(3) , 

~I 
I 

~l 
t11 
i11 
gi 
Ea,) 

Sl 
I 
! 

I 
I 

I 

\ 
{."'J....,.l;o\";"..--..~~n ....... ~Y"'lt .... ~~:~,..."""_ = .. ______ ~_-_p~ ______ ~ ___ ~~ ,~~~~:J 



'\ 

Director, FBI 

SUGGESTION 

b6 
b7C 

November 5, 197 
Division of Assignment 

St. Louis 

,; , Instructions in Manual of Rules and R~gulations regard
ing1destruction of index cards when 'they are over five years old 
be ciianged to include "not :g.rrr; numbers, but such stolen items as. 
clothing, jewelry, tires, whisky, etc. (any items particularly in 
15 and 87 Unsub cases). The present rules rega~ding any stops 
placed would still remain in effect. o 

o 
Current practice or rule (Include manual citation as well as facts) \ 

MRR, Part II, Section 3, Page 5a, sets out various ser~al 
on which index cards can be destroyed as encountered when 

Advantages of suggestion and annual savings (include,basis for estimate) 

to 

.' 

Disadvantages of sUQgestion 

None. 

(The use by the United States of my suggestion shall not form the basis of 
assigns upon the United States. I understand that I will be considered for ~u.!:!.!.!.!1!..2.5!.2.~~!.ll!.l::..u...!!!.l:::...!ll!.s.\l!WJlII..Il...!.I:i:.I:w1cilll.lrd 
within two years after submission.) 

.~ 

..... 
S-Bureau; 2-St. Louis (1 

_______ . __ ~ __ .. _ .... _. __ .. , (, ... 1 ... 
66:"2168; I-PF L..-___ ...J 
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Current practice (Cont. ) 

as suggested above comes 
certain classi'iica,tions . . , 
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MemO~and;.·JA"'MrrShall. tci Mr. Tayel _ 
He: ': Suggestion- o.f_ 

.. ", Regarding the Disposal of Enclosures 
..... • ",L! 

RECOMMENDATIONS: 

... 
b6 • 
b7C 

.-

1. That 
'Trai,ning.Divlsion, 

" action. ' 

this suggestion be referred to .the 
attention Suggestion Desk, for appropriate 
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TO 

O>lIOH.1 '0.".:10. 10 r' 5010-10' 
MA't.lt62 IDIIION . ' 

. • os" OIH. no, HO. " ~ • 

',-?: UNITED STATES G ".RNMENT 

,~'f:: Memoranaum ., 
"t ~ .' : 

Mr. Tavel ~ 

JI(""'-..... 

.' .. , 
" . 

Tolson __ _ 
Sullivan __ 
Mobr -30)<'--_ 

Bisbop OJ 

Brennan, C.D. _ 
Cnllnbnn __ 

. Cnsper __ _ 
Conrnd __ _ 

. ' Fell __ _ 

DATE: lO-~:2_70" Gole ---

" 

-; /1/[ ci.;:-.· " ~~!:f_ 
i". t~lt;.,ft!0".I;t,. '. Wolters . 

J W M~tRh~ 11 Ilf!>1;\1 • ~i.~. ., • ~".";i ~oyar8 ---• • I li-4l C;;'Nt;~l" ;. /' ",;) r Tclfl) R.qpm -- , 
\ ... ~~ ,,;~._ • "'1=1 ~ (, I!..,... .. Holmes ~ ... . n -"'$ \ 'J- '. '''" ,,'I .. 

• LA ~ ~ ... ~ ~ .~ l' I !1." ~ :& *1 S ."1,J 

SUBJECT: 

,. ':~I ¥ H,.-,· "~"". Gimily" ~ r f"""'~ 
SUGGESTION OF 1"'"1 ----------LlI.Ito~I!..I~J_____ '.Jt'/:.;',' il' ..... ;·,·.,,;.. ~ .;.'.::: 

REGARDING THE '=D"'='I'=SPO=S""'A-=-L~O=F=-=E=NC=LO::"":"'::S=URE=S=-'. b6 -Ii 'U "~, _ . I;~~J:,. 
+~qq-I(I b

7
C . ~i~ 

In connection with our Records Manageme~t Program, ~n-~ 
~ ,J. .. : a continuous review of Bulky Exhibits is being made for . '"'-t 

~ dispo~al purposes in order that Bulky Exhibits material which '. 
~ ~-:;' no longer has. any useful or historical value can .be destI'C?yed. _, :' '\.\ 
~ .\,f: ::. In addition, we presently maintain 32 cabinets of enclosures .' ::;. ,'<' 
~ ... .::, which;relat~:{:to. non-subversive microfilmed case ~.iles over ten'. ~ ~ 
I~. "',' years old in the Filing Unit of the Files and Cotpnunications . . ... ". \1 
~ D~vis~on. ,i" . -:', r 
~. ," . - \ 

. :.~,'~~; Special Agent 1 I •. ~Fil~S and ~ 
~.. -Communications Division, has suggested that consideration be"!? 
":, given::to the disposal of these. 32' cabinets of en4losure? ~ 
[ ". ) .. inasmuch as they relate to non-subversive case fjiil~s, all of' \'? 
~ ........... _ which-,files have been microfilmed. He points out that the ~ 
:Y . '. statute of limitations has expired in each case and that .: . 
~ ~..' wi thout exception :these enclosures contain non-p~rtinent 
'i.:.. material such as photographs, 'negatives, photosi1~ts and in 

some instances rough draft work sheets relating :to Laboratory 
;. examinations performed. All information contairiE;d in the 

~, ;. related case files, including the original Laborlatory repo.rt~, . 
~~. - ',' has already been placed on microfilm and therefolre these . 
~ enclosures have ceased to have any historical, ~nvestigative-
~ and intelligence value. The destruction of thiS. material will 
~ .' provide for the recovery of additiqnal badly ne~~ed space. 

. " t'\ 
b6 '.9 
b7C • _ 

. , ifi 

~ ,:.-:;~ Archival authority for the disposal of these items will not be 
~ ,',:.., necessary inasmuch as these enclosures do not co;htain original 
,~,;., . records 0 Special Agent I I further advised: (that a 90 day ... 

I!l :~; survey reveals that no requests were received fo:r the review of. 
'il,t.' :,.', subject matte~. in these enclosures, and very -limited indexing 
"l:~: .~i:". was performed .when these enclosures were prepared. He sugge'sts .. 
"1' ." that consideration be given to the disposal of -this material 

and that related index cards likewise be destroyed in order to 
provide for the recovery of space needed for exp,?-nsion purpeses .' 

I'" in the Records Branch. 
~, . 

,;' - ~t: 

1~' Th~ Files and Communications Division agrees with 
A I jObserva tions and suggestion and. re;CQmmandsStihe . 

·b6 
b7C 

~
dest~ction of this material. ' " . 

• 'oJ ~', ;;/.JV1 .. ~1 _ v~ - fl . 'fa OCT' 26 1970 .. ,.. .. 
, 1 - Mr. (i!onrad. .--. '. " '. d'~:'- 'j z r~." 
q.rJili:~.$~2019~A:~<· m~ib ... ?-3-7v - - .Ii·......,.. ~-~ 

.. ~Ul' •. 11iJ· . ' (CONTINUED OYm) • . ~O: t~l;r~~O~o~' 
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5. TEL. EXT. 
, 2331 

6. CERTIFICAT.E,OF AGE:NCY,REPRESENTATlVE:,', ' \, ,', "", , 

'1 hereby ~cr~il'y tllafI am' authoriz'ed to ~ct for the head of this hgency in matters pertaini~g t~ the' ~is~osai of ;ecordsand that the 're~ords described in: this list or ' 
t' ,. i' ' , " , • " '\, . ~.' ,"'.. I r ' " , • , ~ 

8cheduleof_' _" _pages are proposed for disposal for' the reason indicated: ("Xi, only one) , ",' ,; , 

'A The records have B Therecordswi1lceasetoh~ve~ufficlentvalue 
[;J' .,;, c~ased. "to, ,hve sulli·, ' D' to warr!ln~ furth~r,~etentic;)Il, on:the expiration 

".'" \ c!ent vplue tq warrant' ,of the perIod of time indicated or on the occur. ' , 
, i'furt!ter'~~tent1on; . ' ,. , rence ~fthe event specifiedi'.,' ,'., :, , 

" 
,I ,I. 

: f ~ I '1" 'I , , 

, 8. DESCRIPTION OF ITEM ' 
, ,(WITH iNCLUSIVE,'DATES OR'RETENTION PERIODS': '" 

,t·., Coplof:f Q~ *,(i.pOl.~a of; 191~ltt ::t~\f)~st.in~t~Qn$ QlE 

, 9. : 
SAMPLE OR 

", JOB NO. ' 

" , . 
, . 

, f ' , " ,,' '.' ',: i11to,~s, '~~'~01d~ ,tn tJ~e~o.l1~ n~&1S~ l?klntf;;, W~~ 
, ' p~tou, 1:S(~~'-1~l},5 f '~l:1~Qi\ 'Vret'a pr¢li@9~ by' 'thitl ,',' ' 0' .'. 

, ," :,' O~t.:tC(:J':.t;i$!, tho!, &'1:Qvoat 't:1.ru:rat~l G~~~~1; t1~~' ' "" .:: . "; 
'~'~~~01t..~d t.1bie.~l, ~!~~t£1 i:-utntdh~d ~Q: J~t:Jta. i, ,;, " '.', 

",' , n~etlt1 £tp1Q1t, f61!, ,i;~d_,(:!on.. ':t~¢.~; ~O$tt~~ttQ~l ,., 

" . 

-, 
A '10. ,', , 

ACTIO~ TAKEN' 

, " 

~eSUlted f:~~ tb¢::sca, c~tcp.t!Qnn:,~ ,th~1·S¢'l1f~ ;' "" 

" ne>UfJofU't 'l\~~,iI~tlt thl.~ t_." " . . I: ;, ;: 1 
"~,,:, /!; 'iY:~~~~~,~~~ ~~~a~ ~ cd!=~~~r.qnd~'~*,ilQ!~ ~~,~ ,', ,:; , ",.", .. ~'. 

I. " 

" ,: "O~ ~~~,* ttellan.. tmd, '3tlpane;)q pt'l~QnQt'$ of . , ., 'g- , 
dp..t'. dtm!nl' 1'161'ld ',(Iar l;!~.:~il'10 11~C, su''b.$aqu~~J.y.;(, '"',, ,:"'" ~, " 

, .' l10~tt15t.~4*' ~'~~e ttndlv!dua.ln 'tmosl?:'£.~ fi~~p1:'l;l r; .. !', , ' ,U) , . 
h'itC\. on th~s~ a~z:ds ~e: ~ to~¢:;:· ,;tn, ,'the United cl 

'. ,St!-lt~s tI.~t th~ l~~~rtntcd~ nd longor ,~~~ 
tl· ttS,~fut putpos,o~, ',,' . :, . . " 

'$.'l~aQ()n1:td.nttJ.~ 1m6~tton, c~~~ !.n g~Utll 
t~~l\QO; ~!t~ Uot'l~. tl~ .1:.tl~11cli l1¢ lQngc't' have 
:tntsll;ta~a '()"C' (ltll~tt ~l.uo., 

4 .. , i1ol,1Qrts# lettol!"$,~ ,~ ~cl.·l!lttJd d~~un:tcatton$:l 
,j'hicll, a~~ _1lta:~~~d a~' nced~tQ:t.;s~· p~ta,hlrt~ 
tQ '~a$$S, ,»1 trthlc.h ~bot'e "(,:!~ no, c1.';1.e:tne.l P't!O$'~t:ut ~ on. 
b,~~auoo id~t;tt!l.sa b~' pprpct!t'atc:cS' J!);c V101~~;onil 
l101'f14l tl9t -dc'tfol()l)crJ. -M1'li::tng 1~~st1t#.lt.:t¢n, 

V::1.-'JCUJ--SuaB t {, .., ...3 "j' 6 ~ 
Four copies, includi"g' original, to ,be sublmiUed to the National Jhchive~ and Records Service 16-5U4~9-3 GPO 



INSTRUCTIONS 

:6; 

" " .. ," 

General Instructions: Use Standard Forms 115 and 
115a, obtainable from Supply Centers of the Federal 
Supply Service, General Services Administration, to 
obtain a.uthority to dispose of records. SubmitfQux .. 
copies, aU of which should be signed' ahd dated, to the 
National Archives and Records. Service. Indicate 

, the number of pages involved in the disposal. request 
. under ent~·y 6. Copy 4 of the standard ,form will be 
returned to the agericyas notification that ,Con
gress hasauthQri:2:ed disposal of the i~ems' marked 
"approved." , 

Center headings should indicate 1Qhat office's rec
ords are'involved 'if all records ,described on the"ri1·''1'1"... ... 1 

are not tho,se of the same office or if they are record,s .. , 
created by another, office or agency. " ' 

An identification should be proviCled or the;tyPes' 
of recor.ds involved it, they are other than textual 
records, for example, if they are photographic rec
ords, sound recordings, or cartographic records. " 
.. An itemization and accurate identification should 
be provided of the series of records that are proposed 

i'Jqr disposal. Each series sh6uldcomprise the latg- " 
Specific InsfJructio·ns: est practical grouping of separately organized and 

, Entries 1. 2, and 3 should- show:uiha,{ agency 'has' 10g'icaJly related materials that-can· be treated as' a . 
, single unit for purposes of' dis})'osal. Component 

custody of the records that are identified 01].. the parts of. a -series may be listed separately if' num-
form, and should contain the name of the department , bexed consecutively as la, lb, etc., ,under the general 
01' independent agency, and its major and minor '". t" . - .. , . 
subdivisions. serIes en ry.., .' ..... '.' 

. . . .' ' "A ' &tat~ment shQu1d . be provided showing when . 
Entrtes 4 and 5 should help Identify and locate the ,- . the'records·were produced or when disposal is to be ' 

person to whom inquiries. regarding. the records made of the records thus: , 
, should be 'directed \ . \ " \\'~. \ ." ..... 1. L\ '\t. /. ~ \.' 

.. "I:,..J" :',h{' ,~. (' .. 1.' \': ,,_ #~'oxAJlpd~lj.~n~rY;I?~vasmark~{i;'t~le\lrt~IU-
Entry' 6 sJ:1:ouldshow 1:ij7iat'k.~dvfanthor'1:z!Zt'/,0?t1's..)":":·~ . ·,xv s:r:v~datE!~ durIng wlimhthe recotd~ Weren5ro:' 

requested .. < Only one of tW? kmds of authorIzatIOns .. '. ..... duced should be sta~ed~ .' ~ 
may be requested on a partICular form. . ' '," If 'Box RundeI' entry 6'was marked, the period 

Box A should be marked if immediate disposal, 'of retention should be stated. The retention 
is to be made of past aceuniulatiop.sof reeords,period -maybe expressed in terms of years;' 
and the completed ;form thus marked is a list. months, etc., or in terms of future actions or 

Box B should be marl$:ed if records that have ac- events. A future action or event that is to 
cumulated or will continue to accumulate are determine the retention period must be objec-
to be disposed of at some definite future time tfve and definite. ~ If disposal of the 'records 
or periodically at stated intervals, or if dis- is contingent upon their being microfilmed,' 
posal is to be .made of microphotographed the retention period should read: "Until as~ 
records after it has been ascertained that the certained that microphotographic copies have 
microfilm copies were made' in accordance. been made in accordance with GSA Regula-
with the standards prescribed in GSA Regu- tions 3-lV-105 and are adequate substi-
lations 3-IV-I05; and the completed form tutes for the paper records." 
thus marked is a schedule.' . . Entry 9 should show what samples of records were 

. Entry 7 should contain; the nUIl1bers of the ~terns SUbmitted for 'each item, or with wlw,t job number 
of records identified on the form in sequence, i. e:, such samples were previously submitted.- Samples 
1, 2;3, 4, etc. : " of types of records other than textual and. carto

graphic records should not be submitted. EtdYrY 8 should show what records are proposed 
for disposal. , . Entry 10 should be left blank. 

16-59429-2 
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